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IRS Form 1099 Processing Overview

B73.3.1 (6/99)

The J.D. Edwards Accounts Payable (A/P) system helps you produce 1099 returns, an
income tax reporting form required by the U.S. federal government for many types of
payments. Federal regulations require you to use 1099 returns to report amounts that
you paid to your suppliers each year. You send 1099 returns to suppliers who provide
goods and services, and who are not corporate entities, such as individuals and
partnerships.

Suppliers use W-9 returns to report tax withholding information to you. You use the
W-9 returns to calculate the amount of tax to withhold from payments you make to the
suppliers. The Accounts Payable system includes a feature that allows you to calculate
withholding on your payments to suppliers and to pay withheld amounts to tax
authorities.

You can use the procedures described in this guide to generate the following U.S. tax
returns from information in the Accounts Payable and General Accounting systems:

1099-DIV — Dividends and This form reports investment income, such as dividends,

Distributions capital gain distributions, and investment expenses.

1099-INT — Interest This form reports investment income, such as interest income

Income and early withdrawal penalties.

1099-MISC — This form reports miscellaneous income, such as rents,

Miscellaneous Income royalties, medical and health care payments, and nonemployee
compensation.

The procedures to generate form 1099-R (Distributions from Pensions, Annuities,
Retirement or Profit-Sharing Plans, IRAs, Insurance Contracts, and so on) are not
described in this guide. Form 1099-R is produced from information in the Payroll
system. Form 1099-MISC can also be produced from the Payroll system.

The Internal Revenue Service (IRS) requires magnetic media reporting if you have 250
or more returns. Because the J.D. Edwards Payroll system can also produce 1099
returns, you should consider the number of returns that will be generated by both the
Accounts Payable and Payroll systems when deciding whether you are required to use
magnetic media reporting.

Appendix B contains sample forms that you can use for reference.
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Release Levels

This software is available for the following release levels:

e B732
e B733
Use the current Cumulative Update for your release level. If you use a Cumulative

Update from a previous tax year, it might not be valid for reporting information for the
current tax year.

This guide documents release B7.3.3. If you are using another release of the software,
you might notice some discrepancies between what appears in the guide and what you
see on your terminal.

1099 Processing Features

IRS form 1099 processing includes the following features:

e Select vouchers — You can review items and make changes, such as
partial payments and retainages. You can repeat the process as many times
as necessary to ensure that each box on the 1099 return is correct.

e Printed forms — You can print 1099 returns in paper format and you
distribute these forms to your suppliers.

e Magnetic media — You can produce 1099 returns in magnetic media
format. J.D. Edwards 1099 magnetic tape format has been approved by the
IRS for 1099 federal reporting. J.D. Edwards does not support combined
federal and state filing.

Changes for 1099 Processing in 1998

The IRS has made the following changes for 1998:

e Form 1099-DIV has been completely revised.

e Attorney’s fees and golden parachute payments are to be reported on
1099-MISC, Box 13A, Miscellaneous Legal Income.

e There is a new type of magnetic media record, the Transmitter (T) record.
The T record is the first record on a tape.

e Magnetic media records are now 750 characters in length. Previously,
these records were 420 characters in length.

These changes have been incorporated into J.D. Edwards software. For more
information, refer tdRS Publication 1220

1-2 B73.3.1 (6/99)



The standard notation for account numbers is Business Unit.Object.Subsidiary.

Preparing for 1099 Processing

When you prepare for 1099 processing, you prepare your internal records and assemble
IRS publications and forms. You must use the A/P ledger method for release B73.3.

A/P Ledger Method The A/P Ledger method summarizes all of the payments for a
supplier. You associate amounts with specific boxes on a form
using data selection, category code 07, or the 1099 flag field on
the Standard Voucher Entry form.

You use this method when you have information in the

Account Ledger table for only part of the reporting year. For
example, you might have incomplete information because you
began using the system during the year, because you purged the
Account Ledger table, or because you incorporated 1099
information from an outside system. You can also use this
method if you have complete information for the reporting

year.

This method uses information in the A/P Ledger (F0411), A/P
Matching Document (F0413), and A/P Matching Document
Detail (FO414) tables.

This method creates the 1099 A/P Workfile table (F045143).

Preparing the A/P System

B73.3.1 (6/99)

Begin preparing 1099 returns before year end to allow ample time for researching and
updating supplier and voucher information.

You must have information in the A/P Ledger table before preparing 1099 returns. The
system requires this information to calculate 1099 information for specific suppliers.
For this reason, you should not purge the following tables until after you print 1099
returns:

Address Book Master Do not purge address book records for any supplier with A/P
(FO101) activity in the calendar year you are reporting.

Supplier Master (FO401) Do not purge supplier master records for any supplier with A/P
activity in the calendar year you are reporting.



OneWorld IRS Form 1099 Processing (1998)

A/P Ledger (FO411), A/P  If you are using the A/P Ledger method, do not purge vouchers

Matching Document paid in the calendar year you are reporting. You must have

(FO413), and A/P Matching information in these tables for all vouchers paid in the 1099

Document Detail (FO414) reporting calendar year for which a 1099 return might be
required. If it is necessary to purge these tables, you must
restore the A/P Ledger Purge (FO411P), A/P Matching
Document Purge (FO413P), and A/P Matching Document
Detail Purge (F0414P) before you produce 1099 returns.

Using the A/P Ledger method, decide whether you will use either the 1099 flag or
category code 07 to select the payments for which to create 1099 returns. You can use
either of these fields on Standard Voucher Entry throughout the year to prepare for
1099 processing. You can also write 1099 returns for all of the payments in the A/P
Ledger table (FO411).

Verifying Government Regulations

As part of the 1099 process, you should assemble the following IRS forms and
publications:

e IRS Publication, 7998 Instructions for Forms 1099, 1098, 5498, and W-2G.

e IRS Publication 1220, Specifications for Filing Forms 1098, 1099, 5498 and
W-2G Magnetically or Electronically.

e IRS Form 4419, Application for Filing Returns Magnetically/Electronically.
This form is an application to file by tape. Companies that meet IRS
requirements to file information returns by tape are required to file this
form.

e IRS Form 4804, Transmittal of Information Returns Reported
Magnetically/Electronically.

e IRS Form 4802, Transmittal of Information Returns Reported
Magnetically/Electronically (Continuation of Form 4804).

Information in this guide that restates government regulations is deemed accurate, but
should not be relied upon. If you have specific questions, contact the IRS Magnetic
Media Reporting Center (IRS/MCC) at (304) 263-8700 or review the IRS webpage at
http://lwww.irs.gov.

B73.3.1 (6/99)



1099 Processing Cycle

The IRS has established certain minimum reporting requirements. For example, you
must file 1099 returns if you paid a supplier more than certain amounts in the reporting
year, or if you withheld any federal income tax from payments to a supplier. The J.D.
Edwards software is shipped with the minimum amounts set to IRS requirements for
the current reporting year.

The 1099 process selects payments using the following criteria:

Suppliers The 1099 process selestsppliersfor 1099 processing based
on the Person/Corporation code in the supplier master record.
The software processes only records with a Person/Corporation
code of P (individual) or N (noncorporate entity). A
Person/Corporation code of C (corporation) or blank indicates
that the supplier is a corporation and should not receive a 1099
return.

Payments The 1099 process selegaymentgor 1099 processing based
on the following criteria:

e Payments made between January 1 and December 31
of a calendar year. The calendar year is the 1099
reporting year. The setup of your fiscal data patterns
does not affect 1099 processing.

Vouchers that exist in the A/P Ledger table
Vouchers that have a 1099 flag or a value in category
code 07

B73.3.1 (6/99) 1-5
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1-6

The 1099 process consists of the following tasks:

Verify supplier and You must verify that supplier and company information is

company set up accurate. You must verify legal names, mailing addresses, and
so on.

Update year-to-date Typically, you update year-to-date (YTD) voucher amounts

voucher amounts soon after you close the year for A/P activity as part of your

annual close procedures.

Verify user defined codes, You verify category code 07 values, or 1099 flags so that the

category code 07 values, or software selects the correct payments for 1099 processing. If

1099 flags you use category code 07 to select payments for processing,
you must also verify the user defined codes that will determine
how payments are reported.

Build the workfile You create a workfile from which the system will create 1099
returns. If an existing workfile contains data that you do not
intend to use, you must clear the workfile and then recreate it.

The charts on the following pages show an overview of the 1099 process. The G/L
Method, which is also shown on these charts, is not available with release B73.3.

B73.3.1 (6/99)
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The following graphic shows the principal programs, tables, and reports that the 1099
process uses.

G/L Method

Supplier W-9 Exception
Master Report B
(FO401) (P01301)
Build 1099 1099 G/L
G/L Workfile Workfile
D ’ (P04514) (FO45141)
AP Update Account . :
Ledger Payment Ledger : .
(FO411) Information (FO911) : :
(P04513)
1099 G/L
Register
(P04512)
Enter Payment Payments Exceptions
Adjustments Worksheet
(P04510) (P04511)
A/P Ledger Method s
—
D— —> -
Supplier W-9 e
Master Exception Preview
(FOo401) Report 1099 Media
(P01301) (PO4512FP)
Y
e 1099 Combined
> > — Workfile
(FO4514)
AP Build 1099 1099 A/P
Ledger A/P Workfile Workfile
(FO411) (P04514FP) (F045143)

Enter A/P Workfile
Adjustments

(PO4510FP)
Revenue and Royalty
Owner Build 1099 Revenue Register
Detail Workfile Revenue
Ledger Workfile
(F2313) (F045142)
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See Also

e RS Form 1099 Processing Checklist for a reference you can use as you
process 1099 information

o Appendix A — System Tables Overview for a description of the principal
tables used by the 1099 process

Account Numbering Concepts

This guide uses the Business.Unit Object.Subsidiary standard notation for account

numbers.
Where What
w _J
~
%ﬁ
. \Jr
Balance Sheet for Cash in Bank
company 1 Bear Creek National
Bank
1 1110 BEAR
Business Unit Object Subsidiary
¢ Required ¢ Required  Optional
e Maximum 12 characters e Maximum 6 characters e Maximum 8 characters
e Alphanumeric ¢ Alphanumeric e Alphanumeric

The account number includes both the Where and What. You can use periods, commas,

or other user defined symbols to separate the components of the account number. The
period (.) separator is the default.

B73.3.1 (6/99)
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Business Unit — The “Where”

The business unit describes where in your organization the transaction will have an
impact. It represents the lowest organizational level within your business and is where
you record all revenues, expenses, assets, liabilities, and equities. For example, a
business unit can be a department, a branch office, or a truck.

Business units are unique 12-character, alphanumeric fields. The following criteria
applies:

e A business unit can belong to only one company.

e A company can have several business units.

e FEach company has at least one business unit for the balance sheet.
Object.Subsidiary — The “What”

The Object.Subsidiary represents what kind of transaction is being created. An object is
a description of the transaction, for example, 1110 (Cash in Bank). A subsidiary is an

expanded description of the object account, for example, 1110.BEAR (Cash in
Bank.Bear Creek National Bank).

There are two parts of the “what”:

e Object (four, five, or six characters, depending on your organization’s
setup)

e Subsidiary (one to eight characters)

1-10 B73.3.1 (6/99)



Menu Overview for 1099 Processing

The menus that you commonly use for 1099 processing are listed below. The list does
not imply navigation among menus.

Accounts Payable G04
. Daily Operations
/J e Supplier_Voucher Entry G0411

Periodic Operations

e Annual Processing G0422
¢ 1099 A/P Ledger Method G04222

Address Book GO0O1

Daily Operations

S~ e Daily Processing GO1

General Accounting G09

Setup Operations
e Organization_Account Setup G09411

B73.3.1 (6/99) 1-11
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IRS Form 1099 Processing Checklist

Use the following checklist for processing IRS Form 1099:
] Install the update to the software.

This guide does not discuss software installation or the necessary automatic
software instructions (ASIs). For instructions on installing the current year
update, see thdpdate Installation Workbook

] Set up or verify supplier information.

You set up supplier information to ensure that you have the necessary
information and that your information meets IRS requirementsk&éaving
Supplier Information.

L] Set up or verify company information.

You set up company information to ensure that you have the necessary
information and that your information meets IRS requirementsk&éauving
Company Information.

[] Update year-to-date voucher amounts.

Typically, you update year-to-date (YTD) voucher amounts soon after you close
the year for A/P activity as part of your annual close proced8essWorking
with YTD Voucher Amounis the Accounts Payable Guide.

] Set up user defined codes.

The A/P Ledger method uses user defined codes to select vouchers for 1099
processing. You set up specific user defined code lists to link vouchers in the
workfile to the appropriate IRS form and box. $&elerstanding User

Defined Codes for 1099 Processing.

[ Update vouchers with category code 07 or 1099 processing flag, if
necessary.

The A/P Ledger method selects all vouchers in the current reporting year for
suppliers who are not corporate entities. You might want to narrow your

selection by using the 1099 flag or category code 07CBeassing Vouchers
for 1099 Processing.

[] Clear the A/P workfile.

B73.3.1 (6/99) 2-1
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The program that creates the workfile adds records to the workfile each time you
run it. You might need to clear the workfile to avoid creating duplicate payment
records. Se€learing the A/P Workfile.

] Build the workfile.
You build the workfile from which you will create your 1099 returns. You can
use data selection for the 1099 flag or category code 07 to select vouchers in the
A/P Ledger table for 1099 reportineeCreating the A/P Workfile.

[l Enter adjustments.

You might need to enter payment adjustments to add, review, and revise records
in the workfile. Se@\djusting the A/P Workfile.

[] Preview 1099 returns.
You preview the results of submitting 1099 returns for processing to determine
whether you have entered all necessary adjustments and are ready to print 1099
returns. Se@reviewing 1099 Returns.

[ Print 1099 returns.
You print 1099 returns and distribute them to your suppliers so that your
suppliers can file printed forms with their tax returns. Seeting 1099
Returns.

] Write 1099 magnetic media.

You write 1099 returns to magnetic media to produce the information that you
submit to the IRS. Se@-eating Magnetic Media.

] Verify magnetic media.
J.D. Edwards recommends that you review the content and format of your 1099
magnetic media for accuracy before submitting it to the IRS. This can eliminate

the need to resubmit your data.

SeePreviewing Data for Magnetic Media andVerifying Data on Magnetic
Media.

2-2 B73.3.1 (6/99)



Year-End Setup

B73.3.1 (6/99)

Accurate 1099 reporting depends on setting up supplier and company records correctly.
The information for suppliers must meet 1099 specifications to be accepted by the IRS.

Begin preparing for 1099 returns early enough to review address book information for
your suppliers and companies, enter corrections, and still meet the 1099 deadline.
Leave sufficient time for researching and updating supplier records.

Reviewing address book information for 1099 reporting consists of:

[ Reviewing supplier information

[l Reviewing company information

3-1
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Reviewing Supplier Information

As part of the 1099 process, you must review address book records for your suppliers
to ensure that you have the necessary information and that your information meets IRS
requirements.
Reviewing supplier information consists of:

[l Reviewing legal names of suppliers

[ Reviewing mailing addresses of suppliers

[l Reviewing flags for foreign suppliers

[ Reviewing supplier tax IDs

[l Reviewing person and corporation codes for suppliers

[L] Reviewing tax relationships for suppliers

This information is stored in the Address Book Master (F0101) and Supplier Master
(FO401) tables.

See Also

o Entering Suppliers in the Accounts Payable Guide

B73.3.1 (6/99) 3-3
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@ Now Supplior Macfer - [Supplier M agster Revigion]

C'I Fie Edit Preferences Form  Window Help 18] )
v xS . ]
0K Con.. Die. Apg| Uinks v Caiep.. 4mPrevio.. mphext  [3internet

Supplier Mumber |5B?2 Johnson Painting Specialists
Long Mumber I

_ Furchasing 1 :I Furchasing 2 :I GIL Distribution | Tax Information :I EDI Infnrm:ilﬂ

Credit Message Hold Payment IN
Payment Terms - AP ket 30 Days Ledger Ing Seq Ia
Payment Instrument Default (AR _AF) Float Days I
Factor'Special Payee [gg72 Johnson Painting Pre-Mote Code [
Farent Number
Multiple Payments
Approver Nurnber = Yes = Mo i Contract
Default Code usoD U5, Dollar
AJB Amount Code UsD US. Dollar

{07) wiork With Supplier Master ") Supplier Master Revision |

Reviewing Legal Names of Suppliers

The IRS requires you to use the legal name of the supplier on 1099 returns. A
supplier’s legal name is the name associated with the supplier’s tax identification
number (TIN). You can have only one legal name for a supplier. The system prints this
name on 1099 returns.

If the mailing name on the supplier master record is not the legal name of the supplier,
you must enter and flag a legal name on Who’s Who.

Example: Legal Names

Who'’s Who entry not Elmer Johnson

required e Alpha Name = Johnson, Elmer

e Mailing Name = Elmer Johnson
e Person/Corporation = P (individual)

Who's Who entry required Johnson Painting Specialists

e Alpha Name = Johnson Painting Specialists
e Mailing Name = Johnson Painting Specialists
e Person/Corporation = N (noncorporate entity)

In this example, you need to create a Who's Who entry for
Elmer Johnson, the owner of the Johnson Painting Specialists,
and enter a Who's Who type code of T (1099 legal name).

B73.3.1 (6/99)



Reviewing Supplier Information

P 1o review legal names of suppliers

From the Annual Processing menu (G0422), choose Supplier Master Information.

On Work With Supplier Master

1. Locate a supplier.

2. Choose Who's Who from the Row menu.

@ New Supplier Masfer - [wWho's Who

{:\l Eile Edit Preferences Bow ‘Window Help I [ e
v B om x & & 8

Ok Find Del.. Can.. MNew. Dis.. Abo

Address Nurnber 5872 Johnsaon Painting Specialists

JLinks w Detail  4mFPrevio.. = Next [#) Internet

Mailing _
[ing Name Title
[lohn=on Painting Specialists John|
Elmer Johnson Cwener Elrng

t
.

) Work With Supplier Master € Wha's Who |

3.  On Who's Who, verify that one of the entries for the following field contains the
legal name of the supplier:

e Mailing Name
4. \Verify that the following field contains a value of T (1099 legal name):

e Type Code

B73.3.1 (6/99) 3-5
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Field Explanation
Type Code A user defined code (01/WO) that identifies the Who's Who
entry. For example:
S Student
B Billing contact

T 1099 legal name

If an organization’s legal name is different from the name
under which it is doing business, enter a T (1099 legal name).
During 1099 processing, this code overrides the mailing name
so that the system uses a particular Who's Who entry on 1099
returns.

Reviewing Mailing Addresses of Suppliers

Review the mailing name and address for each supplier for whom you generate a 1099
return. If the mailing name of a supplier is not the same as the supplier’s legal name
(for example, it is a sole proprietorship), use Who's Who to override the mailing name.

The IRS limits addresses on 1099 returns to three lines, consisting of name, street
address, and city, state, and zip code. If there is a legal name the system prints four
lines:

e Legal name

e Mailing name

e Street

e C(City, state, zip code (postal code)

For any supplier for whom you will prepare 1099 returns you cannot use a mailing
address that contains more than one line for a street address.

Example: Legal Names
The address for Johnson Painting Specialists is 214 Potomac Circle, Suite 109,
Washington, DC 10023. You must enter the street address and suite number on the
same line.

The Mailing tab on the Address Book Revision form should look like the following
form.

3-6 B73.3.1 (6/99)



Reviewing Supplier Information

J v # €‘? K2 JLinks - AR = Frevio.. mprlext [@] Internet

Address Mumhber |5372
Address Boak :‘_ Additional __| Related Address | CatCade1-10 _| CatCode 11- 30

Mailing Mame |.J0hnson Painting Specialists

Address Line 1 |21 4 Potomac Circle - Suite 108 City IWaShingtDn

Address Line 2 I State IF District ofC[_
Address Line 3 I Postal Code IW
Address Line 4 | Country l_ USA

4 ——

| i |

€1 work With Supplier Master ) address Book Revision |

If you enter the street address on two lines, the system will print only the second line of
the address on 1099 returns. If the second line contains only the suite number, the 1099
will contain the address Johnson Painting Specialists, Suite 109, Washington, DC
10023.

The Mailing tab on the Address Book Revision form showidook like the following
form.

J v x & K JLinks - AR 4 Frevio.. et [@) Internet

Ok Can.. Dis.. Abo

| v

Address Mumber |5372
Address Book :‘_ Additional __| Related Address __| CatCode1-10 _| Cat Code 11 - 3

Mailing Narme |.J0hnson Painting Specialists

Address Line 1 |21 4 Potornac Circle City |Washington

Address Line 2 Igune 109 State IDC District of Ct
Address Line 3 | Postal Code |10023
Address Line 4 | Country I sa

= R
| - | »

| i |

€ Wtk With Supplier Master ¢ Address Boak Revision |
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P 1o review mailing addresses of suppliers

From the Annual Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate a supplier.
2. Choose Address Book Revision from the Row menu.
3. On Address Book Revision, click the Mailing tab.

J.-/ x & g
oK A

o Links w AR = Previo.. mpNext [#] Internet

Can.. Dis...

|»

Address Mumber Isa?z

Address Book :‘ Addifional —| Related Address | CatCode1-10 __| Cat Gode 11-30 |

Mailing Mame |Johnson Painting Specialists Effective Date Previous |

Mext |
Address Line 1 |21 4 Potomac Circle - Suite 109] City IDEn\rEr

Address Line 2 I State IW Colorado

Address Line 3 I Postal Code IW

Address Line 4 I Caountry l_ Your home countryd
County I—

=
4| | »

) wiork With Addresses ¢ address Book Revision |

==t

#

4. \Verify the following fields:

e Mailing Name

e Address Line 1

e Address Line 2

e Address Line 3

e Address Line 4

o City

e State

e Postal Code
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Reviewing Supplier Information

Field Explanation
Mailing Name The company or person to whom billing or correspondence is
addressed.

............. Form-specific information ..............

If you leave this field blank, the default comes from the Alpha
Name field. You can also choose Duplicate Name to copy the
Mailing Name to the Alpha Name field.

Address Line 1 The first line of the mailing address for an employee, customer,
or supplier in the Address Book system.

The Internal Revenue Service (IRS) restricts the size of the
address that prints on employee’s year-end tax returns. To
comply with IRS regulations, the system uses the following
restrictions:

e On W-2 returns, the system prints only the last
three nonblank address lines plus the city, state,
and postal code.

e On 1099 returns, the system prints only the last
nonblank address line plus the city, state, and
postal code.

e On U.S. federal magnetic media, the system writes
only the last nonblank address line plus the city,
state, and postal code.

Reviewing Flags for Foreign Suppliers

The IRS requires you to report suppliers who do not have a U.S. address.

P 1o review flags for foreign suppliers

From the Annual Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate a foreign supplier.
2. Choose Address Book Revision from the Row menu.
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3-10

Address Book ||

@ New Supplior Masfer - [Address Book Bevision]
‘:\l Fie Edit Preferences Foim ‘window Help _|ﬁ'|1|
éﬁ Q;:L.. D€|‘S? Aﬁ Links w AR dmFrevio.. mp et [#] Internet
Address Number Imm

|| acditional —| Related Address —| catcoge1-10 | Cat Code11-30 _|

Mailing Mame

Address Line 1
Address Line 2
Address Line 3
Address Line 4

|

IEurnpean Motors

|SD Buckingharn Gate

Effective Date Previous |
li Mest
City ILondon
State [
Postal Code  [W2CH 9ED |
Country W L

County I
| _'l_I

@ Work With Supplier Master ¢ ) Address Book Revision |

rr
| i

]
{

3. On Address Book Revision, click the Mailing tab.
4. Review the following field:
e Country
5. Click the Additional tab.
6. Verify that the following field contains a value of F (foreign supplier):
e Payables
Field Explanation
Payables A code that identifies the address as a supplier.

Valid values are:

Y Yes, this is a supplier. A processing option
determines whether the supplier master record
automatically displays after you add an address.

N No, this is not a supplier. This code does not prevent
you from entering a voucher for the address.

M This is a miscellaneous, one-time supplier. This code
does not prevent you from entering multiple
vouchers for the address.

F This is a supplier with a foreign address. The IRS
requires U.S. companies to identify suppliers with
foreign addresses for 1099 reporting.

You should assign tax authorities as suppliers. This allows tax
payments to be made to tax authorities.

Code N is informational only, unless you set a processing
option. In this case, a warning message appears if both the
Payables and Receivables fields are N.
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Reviewing Supplier Information

Field Explanation

Country A user defined code (00/CN) that identifies a country. The
country code has no effect on currency conversion.

The Address Book system uses the country code for data
selection and address formatting.

Reviewing Supplier Tax IDs

A tax ID is required for each supplier. The system uses this information for the tax
identification number (TIN) on 1099 returns, which is required by the IRS. For 1099
purposes, a tax ID must be either:

e Employer identification number (EIN), assigned by the IRS
e Social security number (SSN), assigned by the Social Security
Administration (SSA)

For reporting purposes, the TIN is considered missing if it:

e Contains fewer than nine digits

e Contains any nonnumeric character

You are required by the IRS to take steps to obtain missing TINs. The IRS contacts
payers who submit payee data with missing TINs in an attempt to prevent erroneous
notices. The IRS encourages payers who submit data with missing TINs to attach a
letter of explanation to Form 4804. This prevents unnecessary contacts from the IRS,
but does not prevent backup withholding notices (B Notices) or penalties for missing or
incorrect TINSs.

A TIN can be incorrect for any of the following reasons:

e The supplier reported an incorrect number. For example, the payee is
listed as the only owner of an account but the name on the account does
not match the payee’s name.

e A processing error. For example, the number was typed incorrectly.
e The supplier’s status changed. For example, the supplier did not report a

name change to the IRS or SSA so that the change could be recorded.

If you submit a 1099 return without a TIN, you must have withheld 31% of payments
to that supplier. This is called backup withholding. In addition, you must perform one
of the following tasks:

e Enter the withholding amount manually using Enter A/P Workfile
Adjustments.

e Run Build 1099 A/P Workfile (R04514FP) using a data selection of
Alternate Payee EQ (equal to) the address book number of the tax
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authority. You must also specify Box 4 (Federal Income Tax Withheld). If
federal tax has been withheld for a supplier, this program ignores the
minimum payment amounts required to generate 1099 returns.

You perform one of the preceding tasks because 1099 returns must reflect the amount
you withheld from each supplier without a TIN. Suppliers may recover these amounts
on their tax return reports.

Reviewing supplier tax IDs occurs after you have assigned tax IDs to suppliers. Prior to
reviewing supplier tax IDS, complete the following procedure:

[] Assigning tax IDs to suppliers

B73.3.1 (6/99)



Assigning Tax IDs to Suppliers

If a supplier’s tax ID is missing, you must enter it before processing 1099 returns.

> 1 assign tax IDs to suppliers

From the Annual 1099 Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate and select a supplier.
2.  On Supplier Master Revision, click the Tax Information tab.
3. Complete the following field:

e Tax ID

Field Explanation

Tax ID The identification code required by various tax authorities.
This can be a social security number, federal or state corporate
tax ID, sales tax number, and so on. Do not enter separator
characters. The system verifies the number and prints the
separators in their correct format, according to the value of
TAXC (Person/Corporation Code). If there is no value for
TAXC, the system uses the Corporate Entity.

Attention Accounts Payable users: The supplier master record
supplies the default value for the tax ID for 1099 processing.

Reviewing Person and Corporation Codes for Suppliers

You do not generate 1099 returns for corporate entities. The system processes only
suppliers with a Person/Corporation code of P (person) or N (noncorporate entity).

P 1o review person and corporation codes for suppliers

From the Annual Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate and select a supplier.
2. On Supplier Master Revision, click the Tax Information tab.
3. Verify the following field:
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e Person/Corporation

Field Explanation

Person/Corporation A code that designates the type of taxpayer.

Valid values for U.S. entities are:

C Corporate entity (the 20-digit Tax field prints as
12-3456789)

P Individual (the 20-digit Tax field prints as
123-45-6789)

N Noncorporate entity (the 20-digit Tax field prints as
12-3456789)

Blank Corporate entity

Valid values for non-U.S. clients are (used with the 20-digit
Company field and Individual field):

1 Individual

2 Corporate entity

3 Both an individual and a corporate entity
4 Noncorporate entity

5 Customs authority

For 1099 reporting, the system selects suppliers with codes of
P and N.

Reviewing Tax Relationships for Suppliers

3-14

You might have several suppliers who are owned by a single company or legal entity
and who share the same tax ID. You must prepare 1099 returns for the legal entity, not
for the individual suppliers. Therefore, you combine the amounts you paid to the
suppliers into one sum and report this amount on the legal entity’s 1099.

For example, Smith Company (a supplier) owns Johnson Incorporated (another
supplier). You made payments to both suppliers, but you must create a 1099 return only
for the legal entity, Smith Company.

To combine amounts for suppliers, you enter the supplier number of the legal entity in
one of the following fields:

e 1st, 2nd, 3rd, 4th, or 5th Address Number
e Parent Number
e Factor/Special Payee

For example, you enter Smith Company’s address book number in one of these fields
on the Johnson Incorporated record.

Then when you build the workfiles, you designate which field the system uses when it

combines amounts for one legal entity. For example, you set the processing option to 1
to use the 1st Address Number field or 7 to use the Factor/Special Payee field. This
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allows the system to record the payments you made to one supplier on the 1099 for
another supplier.

P 1o review tax relationships for suppliers

From the Annual Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate a supplier.

2. From the Row menu, choose A/B Revision.

@ Supplier Mester - [Address Book Revision]

C) File Edit Preferences Form ‘Window Help =18]x

v X &

DK Can.. Dis.. Abo..

J Links

|»

Address Mumber ARTZ

Mailing _| Additianal _| Relatan Address | CatCode1-10 _| CatCode11-30 _

Alpha Mame |.J0hnson Painting Specialists

Long Address Mumber I

Search Type IV Suppliers
Business Unit I 1

3. On Address Book Revision, click the Related Address tab.
4. \Verify the following fields:

e Parent Number

e 1st Address Number

e 2nd Address Number

e 3rd Address Number

e 4th Address Number

e 5th Address Number

e Factor/Special Payee
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Field

Explanation

Parent Number

The Address Book number of the parent company. The system
uses this number to associate a particular address with a parent
company or location. For example:

e Subsidiaries to parent companies

e Branches to a home office

e Job sites to a general contractor

If you leave this field blank on an entry screen, the system
supplies the primary address from the Address Number field.
This address must exist in the Address Book Master table
(FO101) for validation purposes.

1st Address Number

An alternate address number in the Address Book system. You
can use this field for any secondary business address that
relates to the primary address. For example:

Salesperson

Law firm

Accountant

Securities agent

Bonding agent

If you leave this field blank on an entry form, the system
supplies the primary address from the Address Number field.

Factor/Special Payee

An address book number that identifies a special payment
address for A/P.

If you leave this field blank on an entry form, the system
supplies the primary address from the Address Number field.
This address must exist in the Address Book Master table
(FO101) for validation purposes.
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Reviewing Company Information

Before you process 1099 returns, review your company information to ensure that 1099
returns will have the correct identifying information. Reviewing company information
consists of:

] Reviewing company address numbers

[ Reviewing company address book records

] Reviewing tax relationships for companies

Reviewing Company Address Numbers

You verify the address book number assigned to a company or payer because the
system uses this information to:

e Combine company records for 1099 processing

e Print the company name on 1099 returns as the payer
Typically, the company number is the same as the company’s address book number.
However, the company number has a limit of five characters, while the address book
number has a limit of eight characters. If the address book humber for a company is

eight characters, you must complete the Company Address Number field in the detail
area to provide a cross-reference between the two numbers.

This information is stored in the Company Numbers and Names table (FO010).

P 1o review company address numbers

From Organization_Account Setup (G09411), choose Company Names & Numbers.
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On Work With Companies

@ Lompany Noames_Nembers

- [Work With Companies]

i ) File Edit Preferences Fom How Report Window Help ;Iilll
b3 1
5;;:1 J%d A‘g’l‘j QE QlZ(SE Be_gg Ngv D€i‘s? Aﬁ JLmks w Date .. [9]Internet
Co Name No Date Date GL Begin =
Pd Pattern Yr Beg Period Y1 AP
0gono J.D. Edwards & Company 12 R 111198 9 11
aooot Financial/Distribution Company 12 R 101198 g M9
aoooz B732 company in kudansita 12 R 11497 10 M9
00on3 company 3 12 R 111105 1 1nrm
ooo11 TP's Holding Co 12 R 101198 9 1118
Qo7 Peruvian Company 12 R 1105 i M0
00023 Saoccer International Corp. Hat 13 A 411105 2k 41
00024 Soccer Intl. Vendar Carts 13 A 411404 3 4110
00025 Soccer Int! hifo. 13 A 41105 3 4110
00026 Guerrero Ranches 12 A 411105 2 41
00033 Mains 12 E 61499 12 B0
00036 juan valdez' test company 12 F 61199 4 B3
00045 Hiwatha Asgociates 12 R 111198 1 I
aoosn Project Management Company 12 R 101198 g M9
00060 iFinancial Repoting Cornpany 12 R 111/05 1 110
nooyo French Company 12 R 1105 | 110
4 | ﬂJ
\

3-18

1. Locate the company and verify the number in the following field:

e Co

2. Choose Set Up Company from the Row menu.

@ Lompany Names_Nembers - [Company Setup]

File Edit Preferences Fom  ‘Window Help

v x & 8

0K Can.. Dis.. Abo

JLmks w Curre.. [@]Internet

Campany

oooon MName

|!J.D. Edwards & Corpany

_ A2 Period Accounting :I

—Genetal Accounting ~Accounts Payable

Figcal Date Patterr
Current Perind

IQ
|1J"UQB

Mumber of Perinds

R
12 Beninning of Fiscal Year
Current Period q

Use Suspense Account r

Beginning of Fiscal Year 111598

—Accounts Receivahle

Current Perind

IQ
|1J‘1198

Company Address Number

Beginning of Fiscal Year

—Financial Reporting
Reporting Year

']

e

Reporting Period

3.  On Company Setup, verify the following field:
e Company Address Number
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Reviewing Company Information

Field Explanation

Co A code that identifies a specific organization, fund, entity, and
so on. The company code must already exist in the Company
Constants table (FO010) and must identify a reporting entity
that has a complete balance sheet. At this level, you can have
intercompany transactions.

NOTE: You can use Company 00000 for default values, such
as dates and automatic accounting instructions (AAls). You
cannot use Company 00000 for transaction entries.

Company Address Number The address number you want to retrieve. You can use the short
format, the long format, or the tax ID (preceded by the
indicators listed in the Address Book constants).

Reviewing Company Address Book Records

If you submit 1099s to the IRS via magnetic media, you must verify the information for
the transmitter company. The transmitter company is the company that actually
transmits the 1099s to the IRS.

You review company address book records to ensure that the following information is
correct for the transmitter company:

e Address number

e Contact name

e Mailing name

e Person/Corporation code

e Tax ID

e Phone number

P 1o review company address book records

From the Daily Processing menu (G01), choose Address Book Revision.
On Work With Addresses

1. Locate a company.
2. \rify the following field:
e Address Number

3. Select the company. From the Row menu, select A/B Revisions.
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@ Addrezs Book Fevisiens - [Addiess Book Revision]
€ ) Fi

& ) File Edit Preferences Fom Window Help

v X & e
Ok Can.. Dis.. Abo

Links w AR

dmFrevio.. mp et [#] Internet

Address Number

—

| ailing —| Additional —| Related Address | catcoge1-10 | Cat Code11-30 —

Alpha Mame |FinanciaIIDistribution campany
Long Address Mumber I

Tax 1D |430788490

Search Type Io Company
Business Unit I 1

|

i

{7 Wark With Addresses ¢\ address Book Revision |

4. On Address Book Revision, verify the following field:

e TaxID

5. Click the Mailing tab and verify the following fields:

e Mailing Name
e Address Line 1
e Address Line 2
e Address Line 3
e Address Line 4

e Postal Code

° City
e State
e Country

6. Click the Additional tab and verify the following field:

e Person/Corporation Code

From the Form menu, choose Phones.

On Phone Numbers, verify the following field and click OK:

e Phone Number

9. On Address Book Revision, choose Who's Who from the Form menu.

For returns that are submitted to the IRS on magnetic media, you must do the

following:

3-20

B73.3.1 (6/99)



Reviewing Company Information

E

dit Preferences Bow Window Help

Name

g x & & 8
R e I Links w Detail  [@]Internet
Address Mumber 1 FinancialDistribution Company
i Mailing Title

FinancialiDistribution Company

Finan

o
| alt

£ |
{

10. On Who's Who, verify the contact name in the following field:

Mailing Name

11. Enter C in the following field:
e Type Code
This value is specific to the transmitter company.
Field Explanation

Address Number

A number that identifies an entry in the Address Book system.
Use this number to identify employees, applicants, participants,
customers, suppliers, tenants, and any other Address Book
members.

Tax ID

The identification code required by various tax authorities.

This can be a social security number, federal or state corporate
tax ID, sales tax number, and so on. Do not enter separator
characters. The system verifies the number and prints the
separators in their correct format, according to the value of
TAXC (Person/Corporation Code). If there is no value for
TAXC, the system uses the Corporate Entity.

Attention Accounts Payable users: The supplier master record
supplies the default value for the tax ID for 1099 processing.

B73.3.1 (6/99)
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Reviewing Tax Relationships for Companies

3-22

You review tax relationships to identify and cross-reference companies that your
company (the legal entity) owns. You change or create new address book records for
these companies. This information is used to create 1099 returns for the legal entity
(your company).

Reviewing Tax Relationships for Companies with the Same Tax ID

There might be several individual companies (or business units) that are owned by your
company, or legal entity, and who share the same tax ID. You must prepare 1099
returns for the legal entity, not for the individual companies. Therefore, you must
combine the amounts that the individual companies (payers) paid to the same supplier.
Enter the address number of the legal entity (the collective payer) in one of the five
alternate address fields, the Parent/Number field, or the Factor/Special Payee field for
each individual company. When you build the workfile media, you will specify which

one of these fields the system uses to combine the payments that your individual
companies made to one supplier with the same tax ID.

For example, Smith Company (your company) owns Johnson Incorporated (another
company). Each company made payments to Marshall Systems, a supplier, but you
must create a 1099 return only for the legal entity, Smith Company. You enter Smith
Company’s address book number in one of Johnson Incorporated’s five alternate
address fields. This allows the system to record the payments that both companies
made to Marshall Systems on Smith Company’s 1099.

Reviewing Tax Relationships for Companies with Different Tax IDs

You might have several individual companies with unique tax IDs who make payments
to each other. However, you cannot create a 1099 return to send to your own company
or legal entity. To generate a 1099 return for the payer company, you must set up
another address book record with a Person/Corporation Code of P (individual) or N
(noncorporate entity). Then you must enter the new address book number in one of the
alternate address fields of the original address book record. This allows you to generate
a 1099 return for the company’s original address book record.

For example, Johnson Incorporated (a company you own, with a Person/Corporation
code of C) pays an amount to Smith Company (your company, with a
Person/Corporation Code of C) that requires you to create a 1099 return. You create a
new address book record for Smith Company and assign it a Person/Corporation Code
of N. In Smith Company’s original address book record, you enter the new address
book number you just created in one of the alternate address fields. Now you can create
a 1099 return for Smith Company.
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Reviewing Company Information

P 1o review tax relationships for companies

From the Address Book menu (G01), choose Address Book Revisions.

1. Locate and select a company.
2. On Address Book Revision, click the Related Addresses tab.
3. Verify the following fields:

Parent Number

1st Address Number

2nd Address Number
3rd Address Number
4th Address Number
5th Address Number

Factor/Special Payee

You must use the same address field for combining suppliers and companies. For
example, if you combine suppliers using the 5th Address Number, you must also
combine companies using the 5th Address Number.

»q: Exercises

R Q See the exercises for this chapter.

B73.3.1 (6/99)
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A/P Ledger Method

You can use the A/P Ledger method to generate 1099 returns when the information in
the Account Ledger table (F0911) is incomplete, typically because of a conversion that
was done mid-year, or to incorporate 1099 information from an outside system.
This method uses data stored in the A/P Ledger (FO411), A/P Matching Document
(FO0413), and A/P Matching Document Detail (FO414) tables. The system creates the
1099 A/P Workfile (FO45143). You can enter adjustments to the records in this table.
You can also enter data that is not supported by documents in the A/P Ledger, A/P
Matching Document, and A/P Matching Document Detail tables.
The A/P Ledger method generates 1099 returns for all payments in the current
reporting year to suppliers who have a Person/Corporation code of P (individual) or N
(noncorporate entity). You can use the 1099 flag or category code 07 to note payments
for processing, and as a data selection to include or exclude specific payments during
processing.
The A/P Ledger method consists of:

[ Understanding user defined codes for 1099 processing

[l Choosing vouchers for 1099 processing

[] Clearing the A/P workfile

[] Creating the A/P workfile

[ Adjusting the A/P workfile

The final task for this method is creating the actual 1099 returns.

See Also

e Year-End Reporting
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Understanding User Defined Codes for 1099 Processing

The A/P Ledger method uses user defined codes to select vouchers for 1099

processing. You set up specific user defined code lists to link vouchers in the 1099 A/P
Workfile (FO45143) to the appropriate IRS form and box.

The user defined codes in the Accounts Payable system for 1099 processing are:

e Type of Return (04/TR)
e Address Book Selection Code 07 (01/07)

See Also

o Understanding User Defined Codes in the Accounts Payable Guide
Type of Return

The Type of Return (04/TR) user defined code indicates a type of 1099 return and the

relevant box on that return. This user defined code list determines the valid values for
the following:

e Type of Return processing option for the Build 1099 A/P Workfile program
e Type of Return data item (TOR), which is used on the Adjust 1099 A/P

Workfile Records form

The type of return is a two-part code. The first part is a code that indicates the type of
form. The codes for form type are:

A 1099-MISC
o 1 1099-DIV
6 1099-INT
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The second part identifies the box on the form. This can be a number, a letter, or both.
For example:

e For code Al, the A represents form 1099-MISC and the 1 represents Box 1
(rents)

e For code AA, the first A represents form 1099-MISC and the second A
represents Box 10

e For codes 1A, 1B, 1C, and 1D, the 1 represents form 1099-DIV and the
letters represent Boxes 2a, 2b, 2¢, and 2d

The following table contains the valid values in the Type of Return table (04/TR), the
corresponding box numbers on the preprinted form, and the amount codes on the
magnetic media. Refer to IRS Publication 1220ecifications for Filing Forms 1098,
1099, 549&ndW-2 Magnetically oElectronically

UDC AMOUNT TYPE Box Amount
04/TR Number | Code
A 1099 MISC MISC
Al Rents 1 1
A2 Royalties 2 2
A3 Other income 3 3
A4 Federal income tax withheld 4 4
A5 Fishing boat proceeds 5 5
A6 Medical & health care products 6 6
A7 Nonemployee compensation 7 7
A8 Substitute payments in lieu of dividends or interest 8 8
A9 Direct sales “indicator” 9
AA Crop insurance proceeds 10 A
AB Excess golden parachute payments 13 B
AC Gross proceeds paid to an attorney 13 C
Note: An “X” prints in Box 9 and no amount is reported on
magnetic media, so there is no Amount Code 9. Also, UDCs
AB and AC both print in Box 13, with “EPP” or “A”
notations, respectively.
1 1099 DIV DIV
11 Ordinary dividends 1 1
1A Total capital gains distributions 2a 2
1B 28% rate gain 2b 3
1C Unrecaptured section 1250 gain 2c 4
1D Section 1202 gain 2d 5
13 Nontaxable distributions 3 6
4-4
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14 Federal income tax withheld 4 7
15 Investment expenses 5 8
16 Foreign tax paid 6 9
18 Cash liquidation distributions 8 A
19 Noncash liquidation distributions 9 B
B73.3.1 (6/99) 4-5
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1099 INT INT
61 Interest income not included in Box 3 1 1
62 Early withdrawal penalty 2 2
63 U.S. Savings Bonds and Treasury obligations 3 3
64 Federal income tax withheld 4 4
65 Foreign tax paid 5 5

Address Book Selection Code 07

When you select vouchers for processing using category code 07, you must have
entered values for category code 07 for each voucher pay item. Valid values for
category code 07 are defined in the Address Book Selection Code 07 (01/07) user
defined code list.

You can duplicate the values in user defined code list 04/TR or set up different values.
However, it is helpful if you associate these values directly with the form and box
numbers of the 1099 returns you plan to produce. For example, you can set up Al
(form 1099-MISC, Box 1), A2 (form 1099-MISC, Box 2), 11 (form 1099-DIV, Box 1),
61 (form 1099-INT, Box 1), and so on.
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Choosing Vouchers for 1099 Processing

The A/P Ledger method selects all vouchers in the current reporting year for suppliers
who are not corporate entities. However, you can narrow your selection by using the
1099 flag or category code 07. When you create the workfile, you can use a data
selection that chooses only particular vouchers for inclusion in the workfile.
Choosing vouchers for 1099 processing consists of:

[ Using category code 07

] Using the 1099 flag

Using the 1099 flag is a simple include or exclude option. You have greater flexibility
with category code 07 because you can assign as many values as you need.

Choosing vouchers for 1099 processing changes records in the A/P Ledger table
(FO411).

Using Category Code 07

You can use category code 07 to choose individual vouchers for 1099 processing. You
enter a value for category code 07 for pay items on a voucher. Then, when you build
the A/P workfile you select only vouchers with the appropriate value for category code
07.

Using category code 07 consists of the following tasks:
[] Setting up the category code 07 default

[l Choosing vouchers for 1099 processing with category code 07

Setting Up the Category Code 07 Default

When you enter a voucher, the system uses the default value from the supplier master
for category code 07. When you set up your suppliers in the Address Book, you assign
category code 07 values according to the supplier’s business type. For example:

e If Johnson Specialty Painting is a supplier of contractor services, you use
Box 7 on 1099-MISC. Therefore, you set category code 07 for Johnson
Specialty Painting to equal A7 (nonemployee compensation, or
contractor).
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e If Douglas LTD Partnership is a supplier of rental space, you use Box 1 on
the 1099 return. Therefore, you set category code 07 for Douglas LTD
Partnership to equal Al (rent).

e If Smith & Sons is a supplier of patent licenses, you use Box 2 on the 1099
return. Therefore, you set category code 07 for Smith & Sons to equal A2
(royalties paid for use of a patent).

Changing the category code 07 default for a supplier changes the supplier record in the
Supplier Master table (FO401).

Before You Begin

] Set up valid values for category code 07 in user defined code list 01/07.

SeeUnderstanding User Defined Codes for 1099 Processing.

P 1o set up the category code 07 default

From the Annual Processing menu (G0422), choose Supplier Master Information.
On Work With Supplier Master

1. Locate and select a supplier.
2. On Address Book Revision, click the Cat Code 1-10 tab.

@ Now Supplior Masfer - [Address Book Revision]

C:l File Edt Preferences Form  Window Help = ﬁ'lll

@ B 6"? Kz JLinks v AR [3] Internet

|»

Address Mumber Isa‘,’z

Addrass Book | Mailing —| Addiional —| Related Address | catcode11-30 —

Category Code 01 Category Code 06

Category Code 02 Category Code 07

[ [
|— B
Category Code 03 l— . Category Code 08 l—
l— I—

Monemplaoyee Compen:
Categary Code 04 Category Code 09

Categaory Code 05 Categary Code 10

3. On the Cat Code 1-10 tab, complete the following field:
e Category Code 07
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See Also

o Setting Up Category Codes for Address Book in the Address Book Guide

Choosing Vouchers for 1099 Processing with Category Code 07

You can use category code 07 to choose individual vouchers for 1099 processing. You
enter a value for category code 07 for pay items on a voucher. Then, when you process
1099 returns, you use the following selections for the Build 1099 A/P Workfile

program to identify the 1099 box to fill, and the data with which to fill it:

e Use the Type of Return processing option to choose the box in which to
print amounts on the 1099 return.

e Use the 1099 Reporting data selection to choose voucher pay items with a
category code 07 equal to Al, A2, A7, and so on.

The system derives the default value for category code for a voucher from the supplier
master. Typically, you enter a value for the category code 07 during voucher entry.
However, you may also change this value for posted vouchers.

You can use category code 07 to identify line items to include or exclude from 1099
reporting. However, when you use a processing option for Match Voucher to Open
Receipts to summarize A/P journal entries and when there are multiple line items, the
program writes one summarized line. The program writes this line using the value for
category code 07 from the first line item.

Before You Begin
] If you have made changes to the default for category code 07 for a
supplier, update the A/P Ledger from Work With Payment Groups on the

Automatic Payment Processing menu (G0413).

When you change the category code 07 in the supplier record, the system does
not automatically change existing transactions in the A/P Ledger table (F0411).

SeeUpdating A/P Ledger from Address Book in theAccounts Payable Guide

P 1o select vouchers for 1099 processing with category code 07

From the Annual Processing menu (G0422), choose Supplier Ledger Inquiry.
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On Supplier Ledger Inquiry

1. Locate a voucher.

2. Inthe detail area of Enter Voucher - Payment Information, complete the
following field:

e CatCdo07

Field Explanation

Cat Cd 07 One of 30 reporting codes that you can assign to an address in
the Address Book system. Use these codes to identify
addresses for reports, mailings, and so on. Category codes are
user defined codes (01/01-30). Examples:

Category code 01 — Location or Branch
Category code 02 — Salesperson
Category code 03 — New tenant
Category code 04 — Credit officer

Using the 1099 Flag

You can use the 1099 flag to choose individual vouchers for 1099 processing. You enter
a value for the 1099 flag for each appropriate pay item on a voucher. Then, when you
process 1099 returns you use the appropriate version of the Build 1099 A/P Workfile
program to include only the vouchers that have the correct value for the 1099 flag.

If you hire contractors (nonemployees), their incomes might be partially exempt from
1099 reporting. Therefore, you enter a value for the 1099 flag for only those pay items
that are subject to 1099 reporting.

Typically, you enter a value for the 1099 flag during voucher entry. However, you can
also change this value for posted vouchers.

P o use the 1099 flag

From the Annual Processing menu (G0422), choose Supplier Ledger Inquiry.
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On Supplier Ledger Inquiry

1. Locate and select a voucher.

@ Supplier { edper Jegessy - [Enter Youcher - Payment Information ]
£ Fle Edt Preferences Form Bow  Window  Help 8]
v ol ox & &R J
Links wr GIL Di.. Internet

J DK Del.. Zan.. Mew.. Dis.. Abo @

Docurnent NoiTyp/Co 13053 IP\.r Ingum Batch Mo [3549 Prev Doc I ‘
Caompany 00001 FinancialiDistribution Company

Supplier Murber 158772 Johnson Painting Specialists  gusiness Unit I 1
Invoice Murmber |1 305T30 Payment Terms I—

Invoice Date G105 GiL Date Ia;gnms SenicelTax Date Ia;ggms

Currency UsD Exchange Rate | Base [Usp [~ Foreign

i~ Tax Taxable Adjust |Recur | Mo. Hdl |CatCd| 1099 Pay CR ™ Disc %
2l amount Amount DocTy | Freq | Pym | Cod | o7 Flag | Ext IR

1
1 »
Gross [1,375.00 Disc Tax I Taxahle I
| i |

2. Inthe detail area of Enter Voucher - Payment Information, complete the

following field:

e 1099 Flag
Field Explanation
1099 Flag A code that indicates whether to include the pay item in 1099
processing (A/P Ledger method only).
Valid values are:
blank Do not include in 1099 processing
1 Include in 1099 processing
Do not flag vouchers that have distribution entries to G/L
accounts that use the AAIl ranges for PX. These vouchers will
be automatically included in the G/L method of 1099
processing.
............. Form-specific information . .............
If only part of a voucher is subject to 1099 reporting, use
multiple pay items to enter the portions that are and are not
subject to 1099 reporting.
See Also

o Working With Standard Vouchers in the Accounts Payable Guide

B73.3.1 (6/99)
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From The A/P Ledger Method (G04222), choose Clear A/P Workfile.

You might need to run the Clear A/P Workfile program to delete payment records in the
1099 A/P Workfile (FO45143). The Build 1099 A/P Workfile program adds records to
the workfile each time you run it. Rerunning the build program without clearing the
workfile might create duplicate payment records.

J.D. Edwards recommends that you clear the workfile before you begin processing
1099 returns using the A/P Ledger method.
To prevent problems, back up the 1099 A/P Workfile nightly.

Clearing the workfile clears any adjustments you have entered.
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Creating the A/P Workfile

From The A/P Ledger Method (G04222), choose Build A/P Workfile.

You must create the workfile from which you will create your 1099 returns. The Build
1099 A/P Workfile program selects all payments in the reporting year which were made
to suppliers who are not corporate entities. Each time you run this program, the
program adds records to the A/P workfile. If a record already exists for the same payee,
payer, and type of return, the program updates the record and adds to the amount.

If you entered vouchers throughout the year using category code 07 to indicate the type
of 1099 form and the box on the form, you can use the data selection for the Build 1099
A/P Workfile program to select vouchers. Each time you build the 1099 A/P Workfile,
you add new information to the information already in the table. Therefore, to use
category code 07 you must run the Build 1099 A/P Workfile program once for each box
on the 1099 return.

Alternatively, you can use a version of the Build 1099 A/P Workfile program that

selects all vouchers that you previously designated with the 1099 Flag field. You use
the Type of Return processing option to specify the box in which you want to report
these amounts. Because this type of selection is a simple inclusion or exclusion, you do
not need to run the build program multiple times.

The A/P Ledger method does not require you to post vouchers and payments before
processing 1099 returns.

The Build 1099 A/P Workfile program uses data from the Supplier Master (F0401),

A/P Ledger (F0411), A/P Matching Document (F0413), and A/P Matching Document
Detail (FO414) tables to create the 1099 A/P Workfile (F045143). The system compares
the company number to the address number in the Company Constants table. If the
values are different, the system uses the mailing address and tax ID from the address
number in the Company Constants table.

This program does not generate a report. You must check the Electronic Workbench
(Work Center) to ensure that the program completes successfully.

Before You Begin

B73.3.1 (6/99)

[] Clear the workfile before you run the program the first time for a 1099
reporting year.
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] Restore the following tables, if necessary:

e A/P Ledger Purge (FO411P)
e A/P Matching Document Purge (F0413P)
e A/P Matching Document Detail Purge (F0414P)

[] Calculate withholding.

Processing Options for Build 1099 A/P Workfile

Process

1. Enter the four-digit calendar year
for 1099’s. For example, enter
'1998’ or '2001".

1099 Reporting Year

2. Enter the type of return for the
amounts selected by this version.
For example, enter 'Al’ for box 1 on
form 1099-MISC or '13’ for box 3 on
form 1099-DIV.

Type of Return

3. Specify the alternate address in the
Address Book for combining under one
Tax ID for both Company and
Supplier. Enter '1’, 2", '3,

'4’, or’5’ for 1st Address Number
through 5th Address Number, '6’ for
Factor/Special Payee, or '7’ for
Parent Number. If left blank, or if

the corresponding address number is
blank, the original address number
and its Tax ID will be used.

Alternate Address Combining
Method

What You Should Know About Processing Options

Type of Return (2) This processing option applies to all records selected for update
to the workfile. Alternatively, you can use the Enter Adjust
1099 A/P Workfile Records form to choose records with the
correct box number on the 1099-MISC, 1099-DIV, or
1099-INT forms.
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Alternate Address You can use this processing option to combine suppliers or

Combining (3) companies based on an alternate address field. This allows you
to combine duplicate suppliers under one supplier number or to
report multiple companies under one company number. You
can only combine one level of supplier or company numbers.

Typically, you combine only suppliers that have the same tax
ID. If you leave this processing option blank, the system
combines suppliers and companies with the same tax ID under
the first supplier or company record found during processing.

Data Selection for Build 1099 A/P Workfile

B73.3.1 (6/99)

You can use data selection to limit vouchers for inclusion in the workfile based on the
value of either the 1099 flag or category code 07. If you use this type of data selection,
you might run the program multiple times without clearing it between runs.

You can also use data selection to include vouchers with backup withholding based on
the address book number of the tax authority. Alternatively, you can enter the
withholding amount manually using the Enter A/P Workfile Adjustment form. You
perform one of these tasks for backup withholding because you must have withheld
31% of payments to any supplier for whom you do not have a TIN and because the
1099 for that supplier must reflect the amount you withheld. Suppliers may recover
these amounts on their tax return reports.

You can use multiple versions of this program to select specific records for each type of
return. For example:

e Category code 07 EQ (equal to) A7, to select vouchers flagged for
inclusion in form 1099-MISC, Box 7. If you use this type of data selection,
you can run the program once for each category code 07 value. Because
you do this to accumulate detailed information for each box, you would
not clear the workfile between runs.

e Alternate Payee EQ (equal to) the address book number of the tax
authority, to select vouchers for suppliers for whom you do not have a
TIN. You must also specify Box 4 (Federal Income Tax Withheld).

e 1099 Flag EQ (equal to) 1, to select vouchers flagged for inclusion in 1099
processing.

Consider carefully the implications of selecting data. You might encounter the
following problem:

e The Build A/P Workfile program adds records to the workfile each time
you run it. The wrong data selection can cause amounts to be overstated.
For example, if a record already exists, amounts could be erroneously
doubled when you build the workfile.
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»q_. Exercises

R Q See the exercises for this chapter.

4-18 B73.3.1 (6/99)



Adjusting the A/P Workfile

The A/P Ledger method selects all payments in the current reporting year to suppliers
who are not corporate entities. You can use Enter A/P Workfile Adjustments to make
adjustments before printing 1099 returns.

Adjusting the A/P workfile consists of:
L] Adding A/P workfile records
[ Reviewing A/P workfile records
[] Revising A/P workfile records
[ Deleting A/P workfile records

You might enter withholding adjustments to account for backup withholding.
Alternatively, you can use data selection for Build 1099 A/P Workfile to include
vouchers with backup withholding based on the address book number of the tax
authority. You perform one of these tasks for backup withholding because you must
have withheld 31% of payments to any supplier for whom you do not have a tax
identification number (TIN) and because the 1099 return for that supplier must reflect
the amount you withheld. Suppliers may recover these amounts on their tax return
reports.

The system compares the company number to the address book number in the
Company Constants table. If the values are different, the system uses the mailing
address and tax ID from the address book number in the Company Constants table.

Working with adjustments does not affect the integrity of your payment tables. This
program modifies records in the 1099 A/P Workfile (FO45143). There is no audit trail
for the changes you make. You can review the information in this table with the
Preview 1099 Media program.

B73.3.1 (6/99) 4-19



OneWorld IRS Form 1099 Processing (1998)

Adding A/P Workfile Records

You can add a record to the workfile for a supplier if none exists. If you want to add a

line item for a supplier with an existing record, use the procedures for revising workfile
records. These items are not date-sensitive.

4 To add A/P workfile records

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.

On Work With 1099 A/P Workfile Adjustments

@ Eater A/F Wodkfie Adisimens - [Work With 1099 AP Workfile Adjustments]

C:l File Edit Preferences Row “Window Help = ﬁ'lﬂ
3 1
J v R o+ @ * I L 8 R JLinks w Addre.. [ Internet

Select Find Add  Del.. Close Seqg.. Mew.. Dis.. Abo

Address
Humber

.

1. Click Add.
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a Fanfer AP Worktife Adjusiment - [Adjust 1099 AP Workfile Records]

C:‘ File Edit Preferences Form ‘Window Help =18l x|

v o Em % g \@J |
QK Find Del.. Can.. New.. Dis.. Abo Links w agare... [ internet

Supplier Mumber || ﬂ

™ 2nd TIN

i, Type Amount Tax Co Company
Return 1D Tax Id

2. On Adjust 1099 A/P Workfile Records, complete the following fields:
e Supplier Number
e Type Return
e Amount
e Co
If you leave the Tax ID and Company Tax ID blank, the system completes them from
the A/P Workfile table (FO101). If you enter the Tax ID and Company Tax ID, the

system displays an error message if they do not match the Tax ID and Company Tax ID
in the A/P Workfile table for the Supplier and Company that you entered.

Field Explanation

Type Return A user defined code (04/TR) that indicates the type of 1099
return and box on the return.

Valid types of 1099 returns are:
A 1099-MISC
1 1099-DIV
6 1099-INT

To create this code, you combine these codes for type of return
with the number of the box on the form. For example, you can
set up Al, where the A is for form 1099-MISC and the 1 is for
Box 1 (rents).

For the G/L Method, the third and fourth characters of the AAI
item for 1099 returns indicate the type of return and the box
associated for the amount.
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Reviewing A/P Workfile Records

After you build the workfile, you can review workfile records by supplier. If your data
is from an outside source and not from building the workfile, you must add workfile
records before you can review them.

> To review A/P workfile records

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.

On Work With 1099 A/P Workfile Adjustments

1. Complete the following field:
e Address Number

2. On Adjust 1099 A/P Workfile Records, review the following fields:
e Type Return
e Amount

e Co

Revising A/P Workfile Records

You can revise workfile records for a supplier. This enables you to correct any entry
before printing 1099 returns.

You can use the Adjust 1099 A/P Workfile Records form to add adjustments to an
existing workfile. When you enter adjustments, the system does not create an audit
trail.

If you have been notified by the IRS twice within three calendar years that you
provided an incorrect name and TIN combination for a supplier, you must report this
information on the 1099 return for that supplier. You use the Adjust 1099 A/P Workfile
Records form to add this information to the supplier record.

Revising A/P workfile records consists of:

e Revising line items
e Adding line items

e Deleting line items
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’ To revise line items

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.

On Work With 1099 A/P Workfile Adjustments

1. Locate and select a supplier.

@ Fofer AP Wodktie Adiesimant - [Adjust 1099 AP Workfile Records]

C] File Edit Preferences Form ‘Window Help == x|

v B @ x & & 8

0K Find Del.. Zan. Mew.. Dis.. Abo

JLinks w addre..  [@]Internet

Supplier Mumber |5372 Johnson Painting Specialists

i Type Amount Tax Co Comparny
Return D Tax Id

200.00:555-15-9876 4307838440

2. On Adjust 1099 A/P Workfile Records, review the following field:
e Type Return
3. Change any of the following fields:

e 2nd TIN
e Amount
e Tax ID

e Co

e Company Tax Id

Field Explanation

2nd TIN A code that indicates you were notified by the Internal
Revenue Service (IRS) twice within three calendar years that
you provided the IRS an incorrect name and tax identification
number (TIN) combination for this supplier.
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Field Explanation

Company Tax Id A code that designates the identification code required by
various tax authorities. Such codes include social security
number, federal or state corporate tax IDs, sales tax number,
and so on.

4 To add a line item

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.

On Work With 1099 A/P Workfile Adjustments

1. Locate and select a supplier.

@ Fater AAF Wodkfie Adisimens - [Adjust 1099 AP Workfile Records]
C:l File Edit Preferences Form  Window Help = ﬁ'lﬂ

v R @ = A JLinks w Addra.. [#]Internat

Ok Find Del.. Can.. New. Dis.. Aho

Supplier Mumber Isan Johnson Painting Specialists

& Type Amount Tax Co Company
Return D Tax Id

B00.00;555-15-98T6 00001 $430788490

2. On Adjust 1099 A/P Workfile Records, complete the following fields:
e Type Return
e Amount

e Co

’ To delete a line item

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.
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On Work with 1099 A/P Workfile Adjustments

1. Locate and select a supplier.

a Fanfer AP Worktife Adjusiment - [Adjust 1099 AP Workfile Records]

C:‘ File Edit Preferences Form ‘Window Help == x|
]
v B @ = JLinks w addre.. [@]Internet

0K Find Del.. Can. Mew.. Dis.. Apo

Supplier Murmber |5372 Johnson Painting Specialists

[ 2nd TIN

i, Type Amount Tax Co Company
Return 1D Tax Id

Bj|555-15-9676 00001 :4307884490

| i
i

2. On Adjust 1099 A/P Workfile Records, change the following field to zero (0):

e Amount

Deleting A/P Workfile Records

4 To delete an A/P workfile

When you delete workfile records you delete all 1099 information in the workfile for a
particular supplier. If you accidentally delete records, you can rebuild the workfile.

To delete a line item from a supplier with an existing record, use the procedures for
revising workfile records.

From the 1099 A/P Ledger Method menu (G04222), choose Enter A/P Workfile
Adjustment.
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On Work with 1099 A/P Workfile Adjustments

1. Locate the supplier.

a Lpfer AP Wodklide Adiestment - [Work With 1099 AP Workfile Adjustments]

C:l Eile Edt Preferences How Window Help =21 x|

v B & @ x I £ & &,
el A G Bl ey S Mt Bl M| S A [Bh1nternet

Address
Number

4360 Allen Supplies

nso

Row2

bl
g

2. Click Delete.

This deletes all records from the A/P Workfile (F045143).

Processing Options for 1099 A/P Workfile Adjustments

Edits

1. Enter a1’ to issue a hard error
when an adjustment is made to a
supplier who has an alternate
address.

Alternate Address Error

2. Enter a’'l’ to issue a hard error
when entering an adjustment with a
Tax ID different than the Tax ID in
Address Book.

Tax ID Validation
Process

1. Specify the Alternate Address
Combining Method used by the Build
A/P Workfile (RO4514FP) version.
Enter'1’,'2", '3, ’4’ or ’5’ for
1st Address Number through 5th
Address Number, '6’ for
Factor/Special Payee, or '7’ for
Parent Number. If left blank, or if
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the corresponding address number is
blank, the original address number
and its Tax ID will be used.

Alternate Address Combining

Method
»q_. Exercises
R See the exercises for this chapter.
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Year-End Reporting
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After you build the year-end workfiles and review the corresponding reports, you
report year-end earnings information to your suppliers and to the IRS as follows:

e In January, you report information to your suppliers. Typically, you print
the forms that your suppliers submit to the IRS with their tax returns.

e In February, you report information to the IRS. You can report information
to the IRS using either printed forms or magnetic media (tape). The IRS
requires magnetic media reporting if you have 250 or more returns.

Year-end reporting consists of the following tasks:

[ Previewing 1099 returns

[] Printing 1099 returns

] Creating magnetic media
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Previewing 1099 Returns

From the Annual Processing menu (G04222), choose Preview 1099 Media.
After you create the workfile and enter adjustments for the reporting year, you can
preview the results of submitting 1099 returns for processing. The preview 1099 media
reports show the 1099 totals for each supplier. You can print the following report:

e 1099 A/P Register

The report shows amounts for all boxes on the following 1099 forms:

e 1099-DIV
e 1099-INT
o 1099-MISC

You can use the processing options for 1099 A/P Register to establish minimum
amounts for each box on the 1099 returns. To print a report that shows the same
amounts as your actual 1099 returns, enter the same minimum amounts you use for the
Write Media program.

After you write media, you can use this report to compare the results against the actual
1099 returns.

The following report sample shows a report from the 1099 Combined Workfile.

04512FP J.D. Edwards & Company Page 3
1099 Register — G/L and A/P Methods—ALL Date 9/1 5/05
Address Tax Company
Number ID Legal Name Name CO Amount Tax Id Ty Erro r Message
5872 524-55-6982 Elmer Johnson Johnson Painting Spec 00001 2,350.00 12-4871027 Al
Total. . ... 2,350.00
Company Total. 2,350.00
Grand Total. . 2,350.00
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The following report sample shows a report from the 1099 A/P Workfile.

04512FP J.D. Edwards & Company Page 3
1099 Register—A/P Ledger Method — All Types Date 10/1 8/05
Address Tax Company
Number ID Legal Name Name CcoO Amount Tax Id Ty Error Msg
5872 524-55-6982 Elmer Johnson Johnson Painting Spec 00100 750.00 52-3645108 A7

Total. . ... 750.00

Company Total. 750.00

Grand Total. . 750.00

Troubleshooting 1099 Returns

The following lists some common error messages and their causes.

Alternate Address Book # The company number is not the same as the address book
number.

Alternate Company The company number is the same as the address book number
of a different company.

Blank EIN The company has not been assigned a tax ID in the address
book.

Blank Tax ID The supplier has not been assigned a tax ID in the address
book.

Duplicate EIN A record has already been processed with the same company

tax ID but a different company number.

Duplicate Tax ID A record has already been processed with the same supplier tax
ID but a different supplier number.

Duplicate Tax ID/EIN A record has already been processed with the same supplier or
company tax ID but a different supplier or company number.

Invalid EIN A record has already been processed with the same company
number but a different company tax ID.
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Invalid Tax ID A record has already been processed with the same supplier
number but a different supplier tax ID.

Invalid Tax ID/EIN A record has already been processed with the same supplier or
company number but a different supplier or company tax ID.

Missing Company Address An address book record does not exist for the company.
#

»q_. Exercises

R See the exercises for this chapter.
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Printing 1099 Returns

You print 1099 returns and distribute them to your suppliers so that your suppliers can
file printed forms with their tax returns.

The Write Media program uses the 1099 A/P Ledger Method workfiles to create a new
workfile, the 1099 Combined Workfile (FO4514).

The system compares the company number to the address in the Company Constants
table. If the values differ, the system uses the mailing address and tax ID from the
address book number in the Company Numbers and Names table (FO010).

The Write Media program produces a summary report with return totals for each payer
company, plus the mailing addresses and the tax ID for the transmitter and payer
companies.

When you print 1099 returns in laser format, the program uses only the first 30
characters of each supplier’s name and address. When you print other types of returns,
the program uses the full 40 characters of the name and address.

One of the options for writing media is a facsimile report. This option produces a
facsimile of a 1099 return, including the Instructions to Recipient.

Another option for writing media is a proof report. J.D. Edwards strongly recommends
that you review the data created by this option for accuracy before submitting it to the
IRS. This allows you to determine whether you need to enter further adjustments before

proceeding. It is particularly important to check your grand totals at this step. You can
rerun this program multiple times until your returns are correct.

Before You Begin

[ Build the 1099 A/P Workfile (F045143)

» 1 print 1099 returns

From the 1099 A/P Ledger Method menu (G04222), choose Write Media.
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On Write 1099 Media

@ e Mediz - [white 1099 Medial H[=] E3

C:l File Edit Preferences ‘Window Help

=lalx|

A . 4 \@J. :
J OK Can.. Die. Ape Links w Displ.. [#]Internet

1099 Reporting ‘Year IW I™ Prior Year Data Indicator

Transmitter Company I—

Payer Mame Gontral l—

Transmitter Control Code l— Enter alphanurmeric walue exactly as given by IRS.
Replacement Alpha Character I_ Electronic File Name

Transfer Agent I

~Type of Return
 1099-MISC & 1099-DIV 1099 INT

~Reporting Medium

& Magnetic Media (Disk File) " Paper Forms Only

~ Return Status

i Original " Corrected " Replacement " Test

—Form Type

= Freprinted Forms

) LaserForms

& Paper Facsimiles

) ProofiRepart

" Disk File Only

pr

it

L
.

1. Complete the following field:
e 1099 Reporting Year

You must enter the correct year. The system uses this value in the Payer A,
Payee B, and Transmitter T records of the tape. The IRS might impose penalties
or reject the tape if this value is incorrect.

2. Complete the following fields:
e Transmitter Company
e Type of Return
e Reporting Medium

e Return Status

e Form Type

Field

Explanation

1099 Reporting Year

Enter the four-digit 1099 reporting yeatr.
............. Form-specific information ..............

The calendar year for which you are creating 1099 returns.
This year must be the same as the year you used to create 1099
workfiles.
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Printing 1099 Returns

Field Explanation

Reporting Medium The reporting medium used to transfer 1099 data to the IRS.
This program produces the summary report RO4515. Laser
forms are not an available option if you choose magnetic
media.

Valid values are:
T Magnetic media (reel or cartridge). The system also
produces a printout.
P A printout of the 1099 only. This indicates that you
want facsimile reports or that you are submitting
paper 1099 forms instead of magnetic media.

Return Status A code that indicates whether 1099 returns are Corrected
Returns or Test Returns. Valid values are:

blank Normal 1099 returns.

C Corrected returns. The system updates magnetic
media and paper records to show that they are
corrected records.

T Test returns.

R Replacement Returns. This will mark the tape to
notify the IRS that this file is to replace a file that
IRS/MCC returned to the transmitter due to errors
encountered during processing.

Form Type The form type of the 1099 output.
............. Form-specific information ..............

Valid values are:

L Create output for preprinted 1099 laser forms. These
print in the standard three-to-a-page format approved
by the IRS.

(@] Create output for disk file only.

P Create paper facsimiles. Facsimiles are not

acceptable to the IRS as original forms, but are
acceptable for mailing to payees and maintaining
internal copies. The system prints facsimiles on
8-1/2” x 11” paper. You can use multi-part paper
when you want both payee and internal copies. The
descriptions of amounts that print on facsimiles are
user defined codes (04/TR).

R Create a 1099 proof report only. The proof report
consists of summary report R04515 with payer
totals.

B73.3.1 (6/99) 5-9
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Creating Magnetic Media

You create magnetic media to produce the 1099 returns that you submit to the IRS. J.D.
Edwards recommends that you review the content and format of your 1099 magnetic
media for accuracy before submitting it to the IRS. This can eliminate the need to
resubmit your data.
Creating magnetic media consists of the following tasks:

[] Previewing data for magnetic media

[ Writing magnetic media

[] Verifying data on magnetic media
The Write Media program uses data from the 1099 A/P Workfile to create a new

workfile, the 1099 Combined Workfile (F04514).

Previewing Data for Magnetic Media

To verify the data before you write to magnetic media (tape), you can write the output
to a disk file. Running the Write Media program to create a disk file does not create a
tape.

Before You Begin

e Build 1099 A/P Workfile (F045143)

> 1 preview data for magnetic media

From the 1099 A/P Ledger Method menu (G04222), choose Write Media.
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On Write 1099 Media

@ wiite Meckiz - [White 1099 Media] M= E3
C:l File Edt Preferences ‘Window Help = ﬁ'lil

v X . \@J. :
J OK Can.. Die.. Ape Links w Displ.. [@]Internat

e Repmill Veey |2005 ™ Prior Year Data Indicatar

Transmitter Company I—

Payer Mame Gontral l—

Transmitter Control Code l— Enter alphanumeric value exactly as given by IRS.
Replacement Alpha Character I_ Electronic File Name ||

Transfer Agent I

~Type of Return —Form Type
€ 1099-MISC & 1099-DIV ¢ 1099-INT ¢ Freprinted Formg

) LaserFarms

~Reporting Medium

& Magnetic Media (Disk File) " Paper Forms Only & Paper Facsimiles

) ProofiRepart

- Return Status

@ Original " Corrected " Replacement O Test " DiskFile Only

o

i
N,

Complete the following fields:

e 1099 Reporting Year

e Transmitter Company

e Payer Name Control

e Transmitter Control Code
e Type of Return

e Reporting Medium

e Form Type

e Return Status

Writing Magnetic Media

You write magnetic media (tape) to produce the 1099 returns that you submit to the
IRS. J.D. Edwards creates magnetic media in conformance with IRS requirements.

The IRS requires magnetic media reporting if you have 250 or more returns. The J.D.
Edwards Payroll system can also produce 1099 returns. You should consider the
number of returns that will be generated by both the Accounts Payable and Payroll
systems when deciding whether you are required to use magnetic media reporting.

When you select magnetic media as the Reporting Medium, the system creates a
workfile, 1099 Magnetic Media Workfile (FO45150W). The data string must then be

5-12 B73.3.1 (6/99)



Creating Magnetic Media

copied from the workfile to the magnetic media of your choice, using the appropriate
database management commands for your system.

The system compares the company number to the address in the Company Constants
table. If the values differ, the system uses the mailing address and tax ID from the
address book number in the Company Numbers and Names table (FO010).

J.D. Edwards strongly recommends that you review the data created by this program
for accuracy before submitting it to the IRS. You should run this program first as a
proof report. This allows you to determine whether you need to enter further
adjustments before proceeding. It is particularly important to check your grand totals at
this step. You can rerun this program multiple times until your returns are correct.

The IRS requires you to use form 4804 as a cover sheet for submitting magnetic media.
If you file for multiple companies, you must use form 4802. The Write Media program
produces a summary report that you can use to manually transcribe the data for IRS
form 4804/4802. However, the IRS encourages you to attach this report to the form
instead of transcribing amounts.

» 1o write magnetic media

From the 1099 A/P Ledger Method menu (G04222), choose Write Media.

On Write 1099 Media

@ Yoo Modhiz - [wWhite 1099 Media] [_[O]x]
C:‘ File Edit Preferences ‘Window Help _Iﬂ 5'

v X . \@J. ;
J OK Can.. Div.. Abe Links w Displ.. [#]Internet

LRI [2005 = iiorvear Data indicaor
Transmitter Company I—
Fayer Mame Control l—
Transtmitter Control Code l— Enter alphanumeric value exactly as given by IRS
Replacement Alpha Character l_ Electranic File Mame
Transfer Agent I
—Type of Return —Form Type
 1099-MISC & 1099-DIV  1099-INT | Fraprinted Farms

) Lager Forms

~Reporing Medium

& Magnetic Media (Disk File) ¢ Paper Forms Qnly & Paper Facsimiles

| ProofRepart

—Return Status

& Original  Corrected " Replacement  Test " Disk File Only

o

a
.

Complete the following fields:

o 1099 Reporting Year

B73.3.1 (6/99) 5-13



OneWorld IRS Form 1099 Processing (1998)

e Transmitter Company

e Payer Name Control

e Transmitter Control Code
e Type of Return

e Reporting Medium

e Form Type

e Return Status

Field Explanation

Transmitter Company A code that identifies a specific organization, fund, entity, and
so on. The company code must already exist in the Company
Constants table (F0010) and must identify a reporting entity
that has a complete balance sheet. At this level, you can have
intercompany transactions.

NOTE: You can use Company 00000 for default values, such
as dates and automatic accounting instructions (AAIs). You
cannot use Company 00000 for transaction entries.

............. Form-specific information . .............

The company that is filing 1099 returns. This information is
required by the IRS if you using magnetic media reporting.
However, this field is informational only. The information in
this field does not limit determine the company that is selected
for processing or which records are written to tape.

Payer Name Control You can obtain this value from the mailing label on the 1099
materials that the IRS mails to most payers on record each
December. When the name is fewer than four characters,
left-justify the name and then fill the unused positions with
blanks. If you do not know your Payer Name Control code,
leave this field blank.

Transmitter Control Code A five-character code that is assigned by the IRS. This code is
required to report 1099 data magnetically.
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04515-1 J.D. Edwards & Company Page 1
Summary Report for Form 4804/4802 Date 10/19/05
Transmitter:
EIN - TCC
Payer: A MODEL FINANCIAL/DISTRIBUTION COMPANY
SUITE 1331

DENVER CO 80237
EIN 52-3645108

Type of Return: 1099-MISC  Number of Payees: 000001

Royalties. . ........... ... ..
Other Income

Federal income tax withheld. . . ..............

Fishing boat proceeds. . .. ................

Medical & health care payments . ..............

Nonemployee compensation . ................. 750.00
Substitute payments in lieu of dividends or interest . . . .

Direct sales "indicator” . .. ...............

See Also

o [RS Publication 1220 for information about the types of tapes that the IRS
accepts
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Processing Options for Write Media

1099-MISC

1. Enter the minimum amounts for the
following 1099-MISC boxes:

Rents

Royalties

Other Income

Medical and health care payments
Nonemployee compensation
Substitute payments in lieu of
dividends or interest

Direct Sales

Crop Insurance

1099-INT

1. Enter the minimum amount for the
following 1099-INT boxes:

Interest income not included in

Box 3

Interest on U.S. Savings Bonds and
Treasury obligations (Box 3)

1099-DIV

1. Enter the minimum amount for the
following 1099-DIV boxes:

Gross Dividends
Cash Liquidating Distributions
Noncash Liquidating Distributions

What You Should Know About Processing Options

The IRS has established certain minimum dollar reporting amounts. If your payments
to a supplier meet or exceed these dollar amounts, you must file a 1099 return. J.D.
Edwards software is shipped with the processing options set up for these amounts. You
should not change them. See the IRS publicdt@$¥8 Instructions for Forms 1099,

1098, 5498, and W-2@r information about minimum dollar amounts.

IRS regulations require you to file 1099 returns if you withheld any federal income tax.
In conformance with this regulation, the program ignores minimum amounts if the
following boxes contain an amount:

e 1099-MISC, Box 4 (federal income tax withheld)

e 1099-DIV, Box 6 (federal income tax withheld)

e 1099-INT, Box 4 (federal income tax withheld)

5-16 B73.3.1 (6/99)



Creating Magnetic Media

Data Selection for Write Media

The IRS accepts information returns for multiple companies on a single tape. You can
use company as a data selection to write 1099 returns for a single company if you used
it when you ran Build 1099 A/P Workfile (P04514FP).

You can also use data selection to automate the preparation of corrected returns. For
example, you can:

e Add a data selection for up to 45 individual supplier numbers.

e Add a data selection for a particular category code, which you use to enter
a value to represent corrections (for example, COR in category code 10).

You can prepare paper copies of up to 250 corrected returns.

See Also

o Appendix C — Frequently Asked Questions for answers to questions about
programs, tables, and media output

»q: Exercises
R g See the exercises for this chapter.

Verifying Data on Magnetic Media

After you write data to magnetic media (tape), you verify that the magnetic media
contains the information you intend to submit to the IRS. To do this, you can perform a
dump of the data. Then you use the resulting report to verify that the magnetic media
contains the correct number of records and that the information in each record is
formatted correctly.

Verifying data on magnetic media consists of the following tasks:
[] Verifying the number of records

[] Verifying magnetic media records

Verifying the Number of Records

You must verify that the magnetic media (tape) contains the correct number of records
and total amounts for your payers and suppliers. If the total of one record does not
match the total of another, the IRS will reject your tape and might impose penalties on
your company.
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For more information on the required fields for magnetic media, ref&So
Publication 1220

Verifying the T record This record shows the following data for the transmitter on the
tape:

Payment year

Transmitter’s TIN

Transmitter’s name

Company name and mailing address
Contact name

Contact’s phone number and extension
Number of B records

The T record must be the first record on the tape and must be
followed by the first A record.

Verifying the A record This record shows the following data for each payer (company)
on the tape:

1099 reporting year
Reporting entity’s tax ID
Name/address

Type of 1099

Boxes reported

Each 1099 payer must have an A record on the tape.

Verifying the B record This record shows the following data for each payee (supplier)
on the tape:

Supplier name
Supplier address

Tax ID

Supplier number
Amount per 1099 Box

Each 1099 supplier must have a B record on the tape.

Verifying the C record This record shows the number of B records and the total of all
the amounts per 1099 Box in the B records for the preceding
payer (company). Each payer (company) must have a C record
on the tape.

The Internal Revenue Service will reject your tape if the B
record’s number of suppliers or total amount does not equal the
number of B records or total amount for that payer (company).
For example, if there are 15 suppliers (B records) and a total of
$10,000, the C record must reflect 15 B records and a total of
$10,000.
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Verifying the F record

This record shows the number of payers (companies) on the
tape. The number of payers in the F record must match the
number of A records.

Verifying Magnetic Media Records

You must ensure that the following types of information are correct:

e Tax ID numbers
e Number of records

e Dollar amounts

The following table describes some specific problems that might cause the IRS to
return files for replacement.

Totals in Payer C record
do not correspond to totals
in B records

Blanks or invalid
characters appear in
Payment Amount fields in
the B record

Incorrect TIN appears in
the Payer A record

Incorrect tax year appears
in the Payer A record or
Payee B record

Incorrect format for TINs
in the Payee B record

Incorrect record totals on
Form 4804

B73.3.1 (6/99)

The C record is a summary record for a type of return for a
given payer. This information is reported in detail in the
corresponding B record. The number of payees and payment
amounts as given in the B records must correspond to the
summary information in the C records.

Monetary amounts must be right-justified and zero-filled. Do
not use blanks.

The payer’s TIN as reported in the A record must be correct.
The TIN must correspond to the name in the first payer name
line.

The tax year in both the payee and payer records must reflect
the year of the information you are reporting.

TINs must be nine numeric characters. Alphabetic characters,
hyphens, commas, and blanks are not permitted.

The number of Payee B records you submit must be accurately
stated on Form 4804, Box 9 (Combined Total Payee Records).
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5-20

See Also

e IRS Publication 1220, Specifications for Filing Forms 1098, 1099, 5498 and
W-2G Magnetically or Electronically for more information on verifying the

number of records

Example: Magnetic Media Records

If Payer X submits 1099s for Payee 1 and Payee 2, and Payer Y submits 1099s for

Payee 3, the following magnetic media records are on the tape:

Record Layout

1

Record Type and Explanation

T - total number of B records = 3

A - Payer X

B - Payee 1, $600 in Box 1

B - Payee 2, $700 in Box 1

C - Payer X's number of B records =2, Box 1 =

A - Payer Y

B - Payee 3, $800 in Box 1

C - Payer Y’s number of B records =1, Box 1

F - Number of A records = 2

$1300
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Appendix A — System Tables Overview

The 1099 reporting system uses the following tables.

Address Book Master (F0101)

This table contains address information:

e Supplier names
e Supplier effective date

e Category code information

Supplier Master (F0401)

This table contains voucher information for suppliers:

e Vouchered amounts year-to-date and prior year-to-date
e Payment terms
e Payment instrument

e Tax information

A/P Ledger (F0411)

This table contains detailed voucher information:

e Invoice date
e Invoice amount
e Due date
e UserID
The A/P Matching Document and A/P Matching Document Detail tables are linked by

an internal ID that is assigned by the system. These tables, combined with the A/P
Ledger table, form the A/P Ledger table.
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A/P Matching Document (F0413)

This table contains payment information:

e Payment number
e Payment amount

e Payment instrument

A/P Matching Document Detail (FO414)

This table contains voucher information:

e Payment date
e Discount taken
e Payment amount

e Company number

1099 Revenue Workfile (F045142)

This table is built by the Energy system. If you do not use the Energy system, you do
not have this table. It contains 1099 information:

e Company number

e Supplier number

e Supplier name

e Supplier tax ID

e Type of return

e Payment number

e Payment date

e Payment amount

1099 A/P Workfile (F045143)

This table is built by the Build 1099 Workfile program (P04514FP). It contains 1099
information:

e Company

e Supplier number
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Supplier name

Supplier tax ID

Type of return

Payment number

Payment date

Payment amount

2nd TIN indicator (optional)

Crop Insurance Proceeds indicator (optional)
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Appendix B — Sample Forms

These forms are provided for informational purposes only. Do not reproduce them for
filing.

1099-MISC Miscellaneous Income

9595 Llvoip _ [] CORRECTED
PAYER'S name, street address, city, state, ZIP code, and telephone no. 1 Rents OMB No. 1545-0115
2 Royalties ﬂ@ga Miscellaneous
$ Income
3 Other income
3 Form 1099-MISC
PAYER'S Federal identification number | RECIPIENT'S identification number | 4 Federal income tax withheld | § Fishing boat proceeds Copy A
¢ [ il
s hid Fc.r
RECIPIENT'S name 6 Medical and health care payments| 7 Nonemployee compensation | Internal Revenue
$ $ Seivice Ceiiter
8
Street address (including apt. no.)
¢ Reduction Act Notice
= and in ion
City, state, and ZIP code 16 Crop insurance proceeds mﬁrgégggs[{]?;
¢ [ o four san the
b ] P, SRS AT
’ 1998 In s for
Account number {optional) 2nd TIN Not.[12 State/Payer’s state number [13 Frren a
— " Forms 1009, 1098,
L $ 5498, and W-2G.
Form 1099-MiSC Cat. No. 14425) Department of the Treasury - Internal Revenue Service

Do NOT Cut or Separate Forms on This Page
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1099-DIV Dividends and Distributions

[P —— | o mr .
L9L LIVOID L | CORRECTED
PAYER’S name, street address, city, state, ZiP code, and telephone no. 1 Ordinary dividends OMB No. 1545-0110
& | g Y P P P ey |
% Y. Y. wiviGenas ana
k4 ey 1 3 v by R
2a Total capital gain distr, IR0 L0 ) Distributions
3 Form 1099-DIV
PAYER'S Federal identification number | RECIPIENT'S identification number | 2b 28% rate gain 2c¢ Unrecap. sec. 1250 gain Coov A
: ’
RECIPIENT'S name 2d Section 1202 gain 3 Nontaxable distributions Internal Revenue
Service Center
$ $ File with Form 1088,
Street address ({including apt. no.) 4  Federal income tax withheld | 5  Investment expenses For Paperwork
$ $ Reduction Act Notice
- - - - - and instructions for
City, state, and ZIP code 6 Foreign tax paid 7 Fareign country or 1S, possession completing this
$ form, see the
Account number {optional 2nd TIN Not. | 8 Cash liguidation distr. iquidati istr. 1998 Instructions for
{op! ) sh liquidation distr 9 Noncash liquidation distr Forms 1009, 1098,
L1 s $ 5498, and W-2G.

Form 1099-DIV

Cat. No. 14415N

Department of the Treasury -

Do NOT Cut or Separate Forms on This Page

1099-INT Interest Income

I 1

Internal Revenue Service

aaan I Tygmamy MADEATER
IC 1L L VI L LUURRELICED
PAYER'S name, street address, city, state, ZIP code, and telephone no. Payer's RTN (aptional) OMB No. 1545-0112
4T e 10
/90 |interest income
e AN00_ERIT
FOTM TUJT-EIM I
PAYER'S Fadaral identification numbar RECIPIENT'S idantification numbar 1 Interoct ihcoma nat includad in hoy 2 —~
< redaral ldentfication number § RKELIPIENTS idennlication number 1 Interest income not included in box 3 ‘-QP}' A
) For

RECIPIENT'S name

2 Early withdrawai penalty

$

Street address (including apt. no.)

4 Federal income tax withheld
(.3

>

City, state, and ZIP code

Account number (optional)

2nd TIN Not.

[]

5 Foreign tax paid

$

3 Interest on U.S. Savings
Bonds and Treas. obligations

$

6 Foreign country or U.S.
possession

Internal Revenue
Service Center

File with Form 1096.

For Paperwork
Reduction Act Notice
and instructions for
completing this

form, see the

1998 Instructions for
Forms 1099, 1098,
5498, and W-2G.

Form 1099-INT

B-2

Cat. No. 14410K

Department of the Treasury - |

Do NOT Cut or Separate Forms on This Page

nternal Revenue Service
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The following are questions that are frequently asked about 1099 reporting.

Where can | order the
necessary 1099 forms?

How can | enter a
transaction that is not J.D.
Edwards?

What are the Transmitter
and Payer Name control
fields used for? What
should | enter into these
fields?

Why is the 1099 Write
Media program creating a
job log?

Why are the 1099 Register
programs (P04512 and
P04512FP) creating a job
log?

Why is the wrong company
printing on the 1099
returns?

Why are the state fields
blank?

The following companies offer the correct forms:

A local company that prints business forms
e  Western Business Forms, (800) 999-0940
e Formstronics, (800) 367-6123

Use Enter A/P Workfile Adjustment on the 1099 A/P Ledger
Method menu (G04222).

The Transmitter code is a five-character alphanumeric
Transmitter Control Code (TCC). The Payer Name is the
business name associated with the Transmitter code. You enter
the codes assigned by the IRS to your business.

The IRS assigns a Transmitter code when you submit Form
4419 (Application for Filing Returns Magnetically/
Electronically). Companies that meet IRS requirements to
submit information returns by means of magnetic media are
required to submit this form.

For further information, see IRS publication 1220.

You might have submitted the version from the versions list.
Verify that you submitted the version from the menu.

You might have tables in different data libraries. Depending on
the method you are using, verify that the A/P Ledger (FO0411)
or Account Ledger (F0911) are in the same data library as the
1099 Combined Workfile (FO4514).

Each company in the Address Book table (FO101) has a
different address book number, but two companies might have
the same tax ID. Verify the processing options.

J.D. Edwards does not support combined federal/state
reporting.
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If I run 1099 returns for
more than one form (for
example, INT and MISC)
do | need to repeat the
process for each form?

How can | exclude a
supplier from the 1099
process?

Do | need to build the A/P
workfile if | am using the
A/P Workfile Adjustment
program?

Why are taxes being
included in the totals for
my suppliers and how do |
exclude them?

When | enter a social
security number into the
Tax ID field in the A/P
Workfile Adjustments
program, it displays as
though it is an EIN
number (dashes are in the
wrong place). Why?

Why does the Print
Register report list

Not entirely. In the Write Media program, you specify the form
which you are processing. Therefore, you must run this
program for each form. You must build the workfile for each
form. Because the program does not clear the workfile, you can
build the workfile for all forms before running Write Media.

Remove the Person/Corporation code from the address book
record or enter a value other than P or N. Alternatively, if you
use the A/P method, you can exclude suppliers by adding a
data selection for Address Number NE *VALUE. You can also
use the Workfile Adjustment program to invalidate any
transactions for that supplier.

SeeAdjusting the A/P Workfile

You do not need to build the A/P workfile. However, you
should clear the workfile prior to entering adjustments.

Taxes are included in the totals because you using AAl ranges
that include tax accounts. To correct the problem, remove the
tax accounts from the AAl range.

The Person/Corporation code is an N, which designates an EIN
format. Change this code to a P to print the number using the
Social Security format.

This report prints all suppliers regardless of the total dollar
amount they were paid. This allows for adjustments that might

suppliers with amounts less be made later. The 1099 Write Media program excludes

than $600?

Why isn’t the 1099 legal
name printing on my
register? It has been
correctly defined in the
Address Book.

suppliers that do not meet the minimum amount requirements.
If you want to print this report to reflect the $600 minimum
amount, change the data selection to include Amount GE
60000. Be sure to include the extra zeros to account for the
cents. Alternatively, run the 1099 Preview Report and enter
minimum amounts in the processing options.

The Print Register program was designed to print the alpha
name. The 1099 Write Media program prints the 1099 legal
name above the alpha name.
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Why does the 1099 A/P The Build 1099 A/P Workfile program (P04514FP) adds
Workfile (FO45143) contain records to the workfile without clearing it. Clear the workfile
data for a previous year?  and rebuild it. Clearing the workfile clears all adjustments.

After running Build 1099  The return type in the processing options is not correct. Verify
A/P Workfile (PO4514FP), the two-character code for return type. Valid values are defined
once for Rents (A1) and by user defined code table 04/TR.

once for Non-Employee

Compensation (A7), why is

the Write Media program

creating a job log?
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Glossary

This glossary defines terms in the context of
J.D. Edwards systems and the accompanying
guide.

1099 return. An income tax reporting form
required by the U.S. government for many
types of payments made to persons and
non-corporate entities.

AA ledger. The ledger type that the system
uses for transactions in domestic amounts
(actual amounts).

AAl. Automatic accounting instructionA.

code that points to an account in the chart of
accounts. AAls define rules for programs that
automatically generate journal entries. This
includes interfaces between Accounts Payable,
Accounts Receivable, and Financial Reporting
and the General Accounting system. Each
system that interfaces with the General
Accounting system has AAls. For example,
AAls can direct the General Ledger Post
program to post a debit to a certain expense
account and a credit to a certain accounts
payable account.

accessA way to get to information or
functions provided by the system through
menus, forms, and reports.

account status.The state or condition of a
customer’s A/R transaction account.

accounting period.One of the divisions of a
fiscal year. A fiscal year can contain 12 to 14
accounting periods, or more rarely, 52 periods.
There can also be an additional period for
year-end adjustments, and another additional
period for audit adjustments.

activity priority. A code that you assign to an
activity type to determine whether it requires
attention during the credit collection process.

activity type. A code that represents an action
that is to be taken when reviewing and working
customer accounts for credit and collection
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management purposes. For example, credit
review required and delinquency notice
approval required.

algorithm. A predetermined set of instructions
or method used to automatically apply receipts
to invoices, such as balance forward.

alphabetic character. A letter or other symbol
from the keyboard (such as *, &, and #) that
represents data. Contrast walphanumeric
character numeric characterandspecial
character

alphanumeric character. A combination of
letters, numbers, and other symbols (such as *,
&, and #) that represents data. Contrast with
alphabetic charactemumeric characterand
special character

application. Seesystem

approver number. The user ID of the person
who approves vouchers for payment.

as of report. A report that lists information
from the A/R Ledger and A/P Ledger tables in
summary or detail for a specific point in time.

audit adjustments. The adjustments you make
to G/L accounts following an audit. You
generally enter these adjustments annually,
following the close of the fiscal year.

audit trail. The detailed, verifiable history of a
processed transaction. The history consists of
the original documents, transaction entries, and
posting of records, and usually concludes with
a report.

AZ ledger. The ledger type that the system uses
for cash basis accounting.

backup copy.A copy of original data
preserved on a magnetic tape or diskette as
protection against destruction or loss.

BACS. Bank Automated Clearing System. An
electronic funds transfer method used in the
United Kingdom.
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balance forward receipt application method.

A receipt application method in which the
receipt is applied to the oldest or newest
invoices in chronological order according to the
net due date.

bank tape (lock box) processingThe receipt
of payments directly from a customer’s bank
via customer tapes for automatic receipt
application.

batch. (1) An accumulation of data to be
processed. (2) A group of records brought
together to be processed or transmitted at the
same time. (3) Pertaining to an activity that
involves little or no user interaction.

batch control. A feature that verifies the
number of transactions and the total amount in
each batch that you enter into the system.

batch header.The information the computer
uses as identification and control for a group of
transactions or records in a batch.

batch input. A group of transactions loaded
from an external source.

batch input table. An external table that holds
data being loaded into the system.

batch job. See batch.

batch number. A unique identifier that the
system assigns to a batch for identification
purposes.

batch processingA method by which the
computer selects jobs from the job queue,
processes them, and writes output to the out
gueue. Contrast witimteractive processing.

batch receipts entry.An alternative method

Journal Post program selects only unposted
transaction batches with a batch type of G
(General Accounting) for posting.

Boolean logic.Seeoperand

broadcast messagel. An e-mail message that
you send to a number of recipients. 2. A
message that appears on a form instead of in
your mailbox.

business unit.A division of your business
organization that requires a balance sheet or
profit and loss statement. Also known asoat
center.

cash basis accountingA method of
accounting that recognizes revenue and
expenses when monies are received and paid.

category codeln user defined codes, a
temporary title for an undefined category. For
example, if you are adding a code that
designates different sales regions, you could
change category code 4 to Sales Region, and
define E (East), W (West), N (North), and S
(South) as the valid codes.

character. Any letter, number, or other symbol
that a computer can read, write, and store.

chargeback.A receipt application method that
generates an invoice for a disputed amount or
for the difference of an unpaid receipt.

check. Seepayment.

command. A character, word, phrase, or
combination of keys you use to instruct the
computer to perform a defined activity.

Configurable Processing EngineA flexible
data manipulator and cataloging tool. You use

(such as an optical reader or magnetic scanner) this tool to select and sequence the data that is

to load receipts into the Accounts Receivable
system.

batch status.A code that indicates the posting
status of a batch. For example, A indicates
approved for posting, P indicates posting
in-process, and D indicates posted.

batch type. A code that designates to which

to appear on a report.

consolidation. A method of grouping or
combining information for several companies
or business units. Consolidation is used for
budgeting, inquiries, and reports.

consolidation reporting. The process of
combining financial statements for companies

system the associated transactions pertain. Thisor business units so that the different entities

code controls which records the system selects
for processing. For example, the General

can be represented by a single balance sheet or

income statement. If the different entities
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operate in different currencies, consolidation customer ledger.A detailed transaction history

reporting may be complicated by the need for  for a customer that includes invoices, receipts,
currency restatement. chargebacks, writeoffs, and so on. You use the
customer ledger for indepth analysis of A/R

constants.Parameters or codes that rarely . .
information for your customer accounts.

change. The computer uses constants to
standardize information processing by an customer payment.Seereceipt
associated system. Some examples of constantsd
are allowing or disallowing out-of-balance
postings and having the system perform
currency conversions on all amounts. After you
set constants such as these, the system follows database A continuously updated collection of
these rules until you change the constants. all information a system uses and stores.
Databases make it possible to create, store,
index, and cross-reference information online.

ata. Numbers, letters, or symbols representing
facts, definitions, conditions, and situations,
that a computer can read, write, and store.

contra/clearing account.A G/L account used
by the system to offset (balance) journal

entries. For example, you can use a data dictionary. A database table consisting of
contra/clearing account to balance the entries  the definitions, structures, and guidelines for
created by allocations. the usage of fields, messages, and help text.

cost center Seebusiness unit The data digtionary table does not contain the
' ' actual data itself.

credit messageA code that indicates

information about a customer’s account status,

such as Over Credit Limit.

data types.Supplemental information, attached
to a company or business unit. Narrative type
contains free-form text. Code type contains
cursor. The blinking underscore or rectangle on dates, amounts, and so on.

your form that indicates where the next

. date pattern. A period of time set for each
keystroke will appear.

period in standard and 52-period accounting.
currency code.A code that designates the
currency used by a customer, supplier, bank
account, company, or ledger type. deduction. An amount by which a customer
reduces payment for reasons that might be
related to a specific invoice, such as damaged
goods.

debit statement.A list of debit balances.

currency restatement.The process of
converting amounts from one currency into
another currency, generally for reporting
purposes. It can be used, for example, when  default. A code, number, or parameter the

many currencies must be restated into a single System supplies when you do not enter one. For
currency for consolidated reporting. example, if the default for an input field default
is N and you do not enter another value in that

cursor sensitive help An online help function field, the system supplies an N.

that allows you to view a description of a field,

an explanation of its purpose, and, when delinquency policy.A common set of rules
applicable, a list of the valid codes you can that the system applies equally to a class of
enter. To access this information, move the customers when processing late fees and
cursor to the field and press F1. delinquency notices in the A/R system.
customer.An individual or organization that detail. The individual pieces of information
purchases goods and services. and data that make up a record or transaction.

Contrast withsummary
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detail area. An area of a form that displays exit. (1) To interrupt or leave a computer
additional information associated with the program by pressing a specific key or a
records or data items displayed on the form. sequence of keys. (2) An option or function key
displayed on a form that allows you to access

display. To cause the computer to show another form.

information on a form.
field. (1) An area on a form that represents a
particular type of information, such as name,
document type, or amount. Fields that you can
enter data into are designated with underscores.
Seeinput fieldanddisplay field.(2) A defined
display sequenceA number that the system area within a record that contains a specific
uses to reorder a group of records on the form. piece of information. For example, a supplier
record consists of the fields Supplier Name,
Address, and Telephone Number. The Supplier
Name field contains just the name of the

display field. A field of information on a form
that contains a code or parameter provided by
the system that you cannot change. Contrast
with input field.

document number.A number that identifies
the original document, such as voucher,
invoice, unapplied receipt, journal entry, and so

on. supplier.

draft. A promise to pay a debt. Drafts are legal file. Seetable

payment instruments in certain European 52 period accounting A method of accounting
countries. that uses each week as a separate accounting
EDI. Electronic Data Interchang&.method of period.

transferring business documents, such as finance charge.An amount charged to a
purchase orders, invoices, and shipping notices, customer based on a percentage of an unpaid
between computers of independent invoice exceeding the grace period associated
organizations electronically. with the due date.

edit. (1) To make changes by adding, changing, Financial Report Writing. A report writer that
or removing information. (2) The program allows you to design your own report

function of highlighting fields into which you specifications using the financial tables.

have entered inadequate or incorrect data. , . . ,
a financial reporting date. The user defined

effective date.The date upon which an date used by the system when you run financial
address, item, transaction, or table becomes reports.

effective. For example, the date a change of
address becomes effective or the date a tax rate
becomes effective. In the Address Book

system, effective dates allow you to track past
and future addresses for suppliers and
customers.

fiscal year. A company'’s tax reporting year.
Retained earnings are generally calculated at
the end of a fiscal year. It is often different than
a calendar year. For example, a fiscal year may
be the period October 1 through September 30.

flash messageA code that you define to
describe the credit status of a customer.
Examples include over credit limit, COD only,
bad credit risk, and requires a purchase order.

EFT. Electronic Funds Transfer. A method of
transferring funds from one company’s bank
account to that of another company.

EIN. Employer Identification Number. A tax
identification number assigned by the Internal
Revenue Service (IRS).

form. A specific set of fields and information
displayed on your monitor. Also known as a
screen

e-mail. Electronic mail. . -
function. A separate feature within a program

execute.Seerun. that allows you to perform a specific task, for
example, the field help function.
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general ledger receiptA receipt (G type) that
the system applies directly to a G/L account
without applying it to a specific invoice. These
receipts are typically non-A/R receipts. For
example, an insurance reimbursement.

G/L. General ledger.

GI/L offset. A G/L account used by the post
program to create automatic offsetting entries.

GI/L posted codeA code that indicates the
posting status of individual documents. For
example, P indicates that a voucher or invoice
has been posted.

grid. Seedetail area

GST. Goods Services and Taxes. A tax
assessed in Canada.

hard copy. Seeprintout

hash total. A total produced by numbers with
different units. For example, the total of
amounts expressed in different currencies.

help instructions. Online documentation or
explanations of fields.

indexed allocations A procedure that allocates
or distributes expenses, budgets, adjustments,
and so on, among business units, based on a
fixed percentage.

input. Information you enter in the input fields
on a form or that the computer enters from
other programs, then edits and stores in tables.

input field. An area on a form where you type
data, values, or characters. $ie&l. Contrast
with display field

install system codeSeesystem code

integrity test. A process that supplements a
company’s internal balancing procedures by
locating and reporting balancing problems and
data inconsistencies.

interactive processingA job that the

computer performs in response to commands
you enter from a terminal. During interactive
processing, you are in direct communication
with the computer, and it might prompt you for
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additional information during the processing of
your request. Seenline Contrast withbatch
processing.

invalid account. A G/L account that has not
been set up in the Account Master table
(F0901).

invoice match.A receipt application method
where the receipt is applied to a specific
invoice or group of invoices. A discount can be
allowed or disallowed using invoice match.

IRS. Internal Revenue Service. The tax
collection agency of the U.S. government.

job. A single identifiable set of processing
actions you instruct the computer to perform.
You start jobs by choosing menu selections,
entering commands, or pressing designated
function keys. An example of a computer job is
payment printing in the Accounts Payable
system.

job queue.A form that lists the batch jobs you
and others have submitted for processing.

When the computer completes a job, the system
removes the job’s identifier from the list.

key field. A field that is common to each

record in a table. The system uses the key field
designated by the program to organize and
retrieve information from the table.

language preferenceAn address book code
that specifies a language for the computer to
use when displaying information.

leading zeros A series of zeros that certain
programs place in front of a value you enter.
This normally occurs when you enter a value
that is smaller than the specified length of the
field. For example, if you enter 4567 in a field
that accommodates eight numbers, the system
places four zeros in front of the four numbers
you enter. The result appears as 00004567.

ledger type.A ledger used by the system for a
particular purpose. For example, all
transactions are recorded in the AA (actual
amounts) ledger type in their domestic
currency. The same transactions might also be
stored in the CA (foreign currency) ledger type.
Also known as dedger.
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level of detail. The degree to which account
information in the General Accounting system
is summarized. The highest level of detail is 1
(least detailed) and the lowest level of detail is
9 (most detailed).

logged receipt.A receipt that is not applied to
a specific customer or invoice. Instead, it is
applied to a G/L suspense account, where it is
held until you redistribute it to the correct G/L
account or accounts.

logged voucherA voucher that is not applied
to a specific expense account. Instead, it is
applied to a G/L suspense account, where it is
held until you redistribute it to the correct G/L
account or accounts.

mail distribution list. A list of people to whom

menu messageText that sometimes appears
on a form after you make a menu selection. It
displays a warning, caution, or information
about the requested selection.

monetary account.(1) In common usage, any
funds account. (2) In J.D. Edwards more
specific usage, a bank account limited to
transactions in a single currency.

next numbers.A feature that you use to

control the automatic numbering of such items
as new G/L accounts, vouchers, and addresses.
It lets you specify your desired numbering
system and provides a method to increment
numbers to reduce transposition and typing
errors.

next status.The next step in the payment

you send email messages. This list enables you process for payment control groups. The next
to quickly send notices, instructions, or requests status can be either WRT (write) or UPD

to a predefined group of people.

master business functionA central system
location for standard business rules about

(update).

NSF receipt.Non-sufficient funds receipt. A
procedure that designates that a customer’s

entering documents such as vouchers, invoices, bank account does not have sufficient funds

and journal entries. Master business functions
ensure uniform processing according to
guidelines you establish.

master table.A computer table that a system
uses to store data and information which is
permanent and necessary to the system’s
operation. Master tables might contain data or
information such as paid tax amounts and
supplier names and addresses.

matching document.A document associated
with an original document to complete or
change a transaction. For example, a receipt is
the matching document of an invoice.

menu. A form that displays selections. Each of
these selections represents an application,
report, batch process, or another menu.

menu masking.A security feature of J.D.
Edwards systems that lets you prevent
individual users from accessing specified

available to pay the receipt. Designating a
receipt as NSF reverses (deletes) the receipt
and reopens the associated invoice.

numeric character. Represents data using the
numbers 0 through 9. Contrast wilphabetic
character alphanumeric characteandspecial
character

offline. Computer functions that are not under
the continuous control of the system. For
example, if you run a certain job on a personal
computer and then transfer the results to a host
computer, that job is considered an offline
function. Contrast witlonline

online. Computer functions over which the
system has continuous control. Each time you
work with a form in a J.D. Edwards system,
you are online. Sei@teractive processing
Contrast withoffline.

online information. Information the system

menus or menu selections. The system does notretrieves, usually at your request, and

display the menus or menu selections to
unauthorized users.

immediately displays on the form. This
information includes items such as database
information, documentation, and messages.
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operand. The Boolean logic operand instructs
the system to perform a comparison between
certain records or parameters. Available
operands are:

EQ =EqualTo

LT =Less Than

LE  =Less Than or Equal To
GT = Greater Than

GE = Greater Than or Equal To
NE = Not Equal To

NL = NotLess Than

NG = Not Greater Than

original document. The document that
initiates a transaction in the system.

output. Information that the computer transfers
from internal storage to an external device,
such as a printer or a computer form.

output queue.Seeprint queue

override. The process of entering a code or
parameter other than the one provided by the
system. Many forms have default field values
that the system displays when it displays the
form. By typing a new value over the default
code, you can override the default. Seéault

P&L. Profit and loss statement.

parameter. A number, code, or character string
you specify in association with a command or
program. The computer uses parameters as
additional input or to control the actions of the
command or program.

parent/child relationship. A hierarchical
relationship among your addresses (suppliers,
customers, or prospects). One address is the
parent and one or more subordinate addresses
are children for that parent. This relationship is
helpful, for example, when you want to send
billing for field offices (subsidiary companies)
to the corporate headquarters.

password.A unique group of characters that
you enter when you sign on to the system. The
system uses the password to identify you as a
valid user.

pay item. A line item in a voucher or an
invoice.
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pay status.The current condition of the
payment or receipt, such as paid or
payment-in-process.

payment. The payment that you make to a
supplier.

payment group. A system-generated group of
payments with similar information, such as
bank account. The system processes all
payments in a payment group at the same time.

payment instrument. The method of payment,
such as check, draft, EFT, and so on.

payment stub.The printed record of a
payment.

payment terms. The amount of time allowed
to pay a voucher or an invoice, with or without
a discount.

posted codeA code that indicates whether a
transaction or batch has been posted.

pre-note code A code that indicates whether a
supplier is set up or in the process of being set
up for electronic funds transfer (EFT).

printout. A presentation of computer
information printed on paper. Also known as a
hard copy

print queue. A list of tables, such as reports,
that you have submitted to be written to an
output device, such as a printer. The computer
spools the tables until it writes them. After the
computer writes the table, the system removes
the table’s identifier from the list. Also known
as aroutput queue

processing optionsA feature that allows you

to supply parameters to direct the functions of a
program. For example, processing options
allow you to specify defaults for certain form
formats, control the format in which

information is printed on reports, change the
way a form displays information, and enter “as
of” dates.

program. A collection of computer statements
that instructs the computer to perform a specific
task or group of tasks.



OneWorld IRS Form 1099 Processing (1998)

prompt. (1) A reminder or request for
information displayed by the system. When a
prompt appears, you must respond in order to
proceed. (2) A list of codes or parameters or a
request for information provided by the system
as a reminder of the type of information you
should enter or action you should take.

pseudo companyA fictitious company used in
consolidations.

PST. Provincial sales tax. A tax assessed by
individual provinces in Canada.

purge. The process of removing records or data
from a system table.

QBE. Query by example. A feature that allows
you to locate records in the detail area by
entering information to limit your search.

rate type. For currency exchange transactions,
the rate type distinguishes different types of
exchange rates. For example, you can use both
period average and period-end rates,
distinguishing them by rate type.

realized gain or lossCurrency gains and

losses are incurred due to fluctuating currency
exchange rates. A gain or loss is realized when
you pay the invoice or voucher. Contrast with
unrealized gain or loss.

receipt. The payment you receive from a
customer.

receipt logging.Seelogged receipt

record. A collection of related, consecutive
fields of data that the system treats as a single
unit of information. For example, a supplier
record consists of information such as the
supplier’s name, address, and telephone
number.

recurring frequency. The cycle in which a
recurring voucher or invoice becomes due for
payment. For example, monthly or quarterly.

recurring invoice. An invoice that becomes
due for payment on a regular cycle, such as a
lease payment.

recurring voucher. A voucher that comes due
for payment on a regular cycle, such as a lease
payment.

recycle.A process that creates the next cycle
(for example, next month’s) of recurring
invoices or vouchers.

refresh. A process that updates a customer’s
credit and collection information, such as
Credit Analysis Refresh.

reset. The process of changing a payment from
a next status of UPD (update) to a next status of
WRT (write). This allows you to correct or
reprint payments.

reverse.A process that creates an opposite
entry when the original transaction is posted to
the general ledger.

routing/transit number. A number that
uniquely identifies U.S. banks. This number is
assigned by the Federal Reserve Board. It
consists of two parts: a routing number and a
transit number.

run. To cause the computer to perform a
routine, process a batch of transactions, or carry
out computer program instructions.

screen.Seeform.

self-reconciling item.An item that does not
require reconciliation.

sequence IDA code defines the order in

which payments print in a payment group. Each
sequence review ID has its own data sequence
and a code that indicates whether the system
sorts each data item in ascending or descending
order.

SIC. Standard Industry Classification. A U.S.
government code that classifies U.S. companies
according to their economic activity. Examples
include agricultural services (0100), wholesale
trade (5000), and services (7000).

soft coding.A group of features that allow you

to customize and adapt J.D. Edwards software
to your business environment. These features
lessen the need for you to use computer
programmers when your data processing needs
change.

software. The operating system and application
programs that instruct the computer what tasks
to perform and how to perform them.
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special character.Symbols that are neither
letters nor numbers. Some examples are *, &,
and #. Contrast withlphabetic character
alphanumeric charactemndnumeric

character

special period/year.The date that determines
the source balances for an allocation.

speed codeA user defined code that represents
a G/L account number. You can use speed
codes to simplify data entry by making G/L
accounts easier to remember.

spool. The function by which the system stores
generated output to await printing and
processing.

spooled table A holding table for output data
waiting to be printed or input data waiting to be
processed.

SSA.Social Security Administration. The
retirement and benefits agency of the U.S.
government.

SSN.Social Security Number. An identification
number assigned by the Social Security
Administration (SSA).

stop date.The date that an allocation becomes
inactive.

structure type. A code that identifies a type of
organization structure with its own hierarchy in
the Address Book system.

subfile. Seedetail area
submit. Seerun.

summary. The presentation of data or
information in a cumulative or totaled manner
in which most of the details have been
removed. Many J.D. Edwards systems offer
forms and reports that are summaries of the
information stored in certain tables.

supplemental data.Additional information
about a business unit not contained in the
master tables.

supplier. An individual or organization that
provides goods and services. Also known as a
vendor.
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supplier ledger. The record of transactions
between your company and a particular
supplier.

suspense accouniA G/L account that holds
funds until they can be allocated to the correct
account. Also known asteansit account

system.A collection of computer programs that
allows you to perform specific business tasks.
Some examples of systems are Accounts
Payable, Inventory, and Order Processing. Also
known as amapplication.

system codeThe code that identifies a J.D.
Edwards system. For example, 01 for the
Address Book system, 04 for the Accounts
Payable system, and 09 for the General
Accounting system.

table. A collection of related data records
organized for a specific use and electronically
stored by the computer. Also known afie

TCC. Transmitter Control Code. An
identification number for magnetic media
reporting that is assigned by the Internal
Revenue Service (IRS).

three-tier processing.The task of entering,
approving, and posting batches of transactions.

third party software. Programs provided to
J.D. Edwards clients by companies other than
J.D. Edwards.

Tl (type input) code. A code that identifies the
type of receipt application, which directly
affects the way the receipt is processed.

TIN. Tax Identification Number. A tax
identification number assigned by the Internal
Revenue Service (IRS).

time log. An email method for tracking
employees’ time in the office. The time log lists
when employees sign in, sign out, and
employee remarks about their whereabouts and
activities.

tolerance range.The amount by which the
taxes you enter manually may vary from the tax
calculated by the system.

transaction code.A code that distinguishes the
type of transaction on a bank statement.
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transit account. Seesuspense account valid codes.The allowed codes, amounts, or
types of data that you can enter in a specific
input field. The system verifies the information
you enter against the list of valid codes.

translation adjustment account.An optional

G/L account used in currency balance
restatement to record the total adjustments at a
company level. variable numerator allocations.A procedure
that allocates or distributes expenses, budgets,
adjustments, and so on, among business units,
based on a variable.

unapplied receipt. A receipt that is applied to

a customer’s account balance instead of being
matched to an invoice or group of invoices.
VAT. Value-added tax. A recoverable tax

unrealized gain or lossCurrency gains and . )
assessed in some countries.

losses are incurred due to fluctuating currency
exchange rates. A gain or loss is unrealized vendor. Seesupplier.
until you pay the invoice or voucher. Contrast

. . . vocabulary overrides.A feature that lets you
with realized gain or loss.

to override field, row, or column title text on a
update payments.For example, to add new form-by-form or report-by-report basis.
payments and void payments to the A/P Ledger
(FO411), Accounts Payable Matching
Document (F0413), and Accounts Payable
Matching Document Detail (FO414) tables. The
system updates these tables during payment  voucher logging.Seelogged voucher
processing and prints the payment register.

void. A process that creates a reversing entry
for the original transaction. Voiding a
transaction leaves an audit trail.

voucher match.A payment application
user defined codeThe individual codes that method where the payment is applied to
you create and define within a user defined specific vouchers.

code type. Code types are used by programs to
edit data and allow only defined codes. These
codes might consist of a single character or a
set of characters that represents a word, phrase,

or definition. These characters can be window. Seeform.
alphabetic, alphanumeric, or numeric. For
example, in the user defined code type list ST
(Search Type), a few codes are C for

Customers, E for Employees, and V for _ o
Suppliers. write-off. A method for getting rid of

) ) -~ ) inconsequential differences between amounts.
user defined code typeThe identifier for alist  gor example, you can apply a receipt to an

of user defined codes. For example, ST for the invoice and write off the difference. You can
Search Type codes list in the Address Book write off both overpayments and

system. J.D. Edwards provides a nhumber of

who'’s who. The contacts at a particular
company. Examples include billing, collections,
and sales personnel.

word search stop word.A common word that
the query search in the Address Book system
ignores. Examples include street or avenue.

) underpayments.
these lists for each system. You can create and _ _
_ T , Writing payments includes printing checks,
user identification (user ID). The unique drafts, and creating a bank tape table.

name you enter when you sign on to a J.D.
Edwards system to identify yourself to the
system. This ID can be up to 10 characters long
and can consist of alphabetic, alphanumeric,
and numeric characters.
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Index

Numbers

1099 A/P Register report, 5-3
1099 A/P Workfile Adjustments, processing
options, 4-26
1099 A/P workfile records

entering, 4-20

reviewing, 4-22
1099 A/P Workfile table (F045143), 1-3, 4-3,
5-7,5-11, 5-13

adjusting, 4-19

clearing, 4-13

creating, 4-15

description, A—2

entering records, 4-20

error messages, 5-4

reviewing records, 4—22

revising records, 4-22
1099 A/P-G/L Combined Register report, 5-3
1099 Combined Workfile table (F04514), 5-7,
5-11, 5-13
1099 flag

choosing vouchers, 4-10

use, 4-10
1099 G/L Workfile table (FO45141), 5-7, 5-11,
5-13
1099 processing

1998 changes, 1-2

choosing vouchers, 4-7

preparing for 1099 processing, 1-3
1099 processing cycle, 1-5
1099 processing features, 1-2
1099 Register-A/P Ledger Method, report, 5-4
1099 Register-G/L and A/P Methods, report,
5-3
1099 reporting methods, A/P Ledger method,
1-3,4-1
1099 returns

corrected returns, 5-17

minimum reporting requirements, 5-16

previewing, 5-3

printing, 5-7

processing checklist, 2—1
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set up, 3-1
1099 Revenue Workfile table (F045142),
description, A-2
1099-DIV, sample form, B-2
1099-INT, sample form, B—2
1099-MISC, sample form, B-1
1099s.S5ee1099 returns

A

A record, verifying, 5-18
A/P Ledger method
defined, 1-3
explained, 4-1
A/P Ledger Purge table (FO411P), 1-4, 4-16
A/P Ledger table (FO411), 1-3, 4-7, 4-15
description, A-1
A/P Matching Document Detail Purge table
(FO414P), 1-4, 4-16
A/P Matching Document Detail table (FO414),
1-3, 4-15
description, A-2
A/P Matching Document Purge table (FO413P),
1-4,4-16
A/P Matching Document table (FO413), 1-3,
4-15
description, A-2
A/P System, preparing the A/P system, 1-3
A/P Workfile
adjusting, 4-19
clearing, 4-13
creating, 4-15
A/P Workfile table.See1099 A/P Workfile
table
Account numbering
business unit, 1-10
concepts, 1-9
object.subsidiary, 1-10
Accounts payableéSeeA/P
Accounts payable ledgerSeeA/P Ledger
table (FO411); A/P Matching Document Detail
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table (F0414); A/P Matching Document table
(FO413)
Address Book
reviewing company records, 3—19
reviewing supplier records, 3—3
set up for year-end reporting, 3-1
Address book master, 1-3
Address Book Master table (F0101),
description, A-1
Address Book Master table (F0401), 3-3
Address Book Revision, form, 3-9
Addresses

reviewing company mailing addresses, 3—19

reviewing supplier mailing addresses, 3—6
Adjust 1099 A/P Workfile Records, form,
4-21, 4-25
Assigning tax IDs to suppliers, 3—13

B

B record, verifying, 5-18
Build 1099 A/P Workfile
data selection, 3-12, 4-17
processing options, 4-16
Business unit, defined, 1-10

C

C record, verifying, 5-18
Category code 07
setup, 4-7
use, 4-7, 4-9
Checklist, 1099 processing, 2—-1
Combined Workfile tableSee1099 Combined
Workfile table
Companies
combining, 4-17
reviewing address book records, 3—19
reviewing information, 3—-17
reviewing legal names, 3-19
reviewing mailing addresses, 3—19
reviewing person and corporation codes,
3-19
reviewing tax IDs, 3-19
reviewing tax relationships for, 3-22

Company Numbers and Names, table (F0010),

3-17

Company Numbers and Names table (F0010),
5-7,5-13

Correcting, 1099 returns, 5-17
Creating magnetic media, 5-11

D

Data selection
Build 1099 A/P Workfile, 3-12, 4-17
Write Media, 5-17

Definitions of terms, g—1

E

EIN. SeeEmployer Identification Number
Employer Identification Number (EIN), 3—-11

F

F record, verifying, 5-19
Features, 1099 processing features, 1-2
Flags
1099 flag for vouchers, 4-10
category code 07, 4-7
foreign suppliers, 3-9
Forms
See alsd 099 returns
1099-Dlv, 1-1
1099-INT, 1-1
1099-MISC, 1-1
1099-R, 1-1
Address Book Revision, 3—-7, 3-8, 3-9,
3-15, 3-19, 4-8
Adjust 1099 A/P Workfile Records, 4-21,
4-25
Enter Voucher-Payment Information, 4-11
Match Voucher to Open Receipts, 4—9
Phone Numbers, 3-20
sample forms, 1-1
Standard Voucher Entry, 4-9
Supplier Master Information, 3—4
Supplier Master Revision, 3—-13
Who's Who, 3-5, 3—-20
Work With 1099 A/P Workfile Adjustments,
4-20, 4-23, 4-24, 4-25, 4-26
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Work With Companies, 3-17

Work With Payment Groups, 4-9

Write 1099 Media, 5-8, 5-12, 5-13
Frequently asked questions, C-1

G

G/L accountsSeeA/P Ledger table (F0411);
A/P Matching Document Detail table (F0414);
A/P Matching Document table (F0413);
Account Ledger table (F0911)
G/L Workfile table.See1099 G/L Workfile
table
Government forms

1099 INT, 1-1

1099 MISC, 1-1

1099-DIV, 1-1

1099-R, 1-1

Internal Revenue Servic8eelRS
IRS
2nd TIN notice, 4-22
contact information, 1-4
form 1099-DIV, 1-1
form 1099-INT, 1-1
form 1099-MISC, 1-1
form 1099-R, 1-1
form 4419, 1-4, C-1
form 4802, 1-4, 5-13
form 4804, 1-4, 5-13
instructions for form 1099, 1-4, 5-16
minimum reporting amounts, 5-16
problems for magnetic media, 5-19
publication 1220, 1-4, 5-1, 5-15, C-1
tape and reporting specifications, 5-15

L

LedgersSeeA/P Ledger table (FO411); A/P
Matching Document Detail table (F0414); A/P
Matching Document table (F0413); Account
Ledger table (F0911)

Legal names, examples, 3-4, 3-6
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M

Magnetic media
example of magnetic media example, 5-20
IRS requirements, 1-1
previewing data, 5-11
tape specifications, 5-15
troubleshooting, 5-19
verifying data, 5-17
verifying number of records, 5-17
verifying records, 5-18
writing, 5-12
Magnetic tapeSeeMagnetic media
Menus, overview, 1-11
Methods.Seel099 reporting methods

N

Names
reviewing company legal names, 3—-19
reviewing supplier legal names, 3-4

O

Object.subsidiary, defined, 1-10
Overviews
1099 processing checklist, 2—1
menus, 1-11
year-end reporting, 5-1

P

Person/Corporation Code
reviewing for companies, 3—19
reviewing for suppliers, 3—13
Previewing data for magnetic media, 5-11
Printing 1099 returns, 5-7
Processing options
1099 A/P Workfile Adjustments, 4-26
Build 1099 A/P Workfile, 4-16
Write Media, 5-16
Programs and IDs
P0010 (Work With Companies), 3-17
Company Setup, 3-17



IRS Form 1099 Processing (1998)

P01012 (Address Book Revision), 3-7, 3-8, company information, 3—-17

3-9, 3-15, 3-19, 3-22, 4-8 flags for foreign suppliers, 3-9
Phone Numbers, 3-20 legal names of suppliers, 3—4
P01012 (Address Book Revisions), Who's mailing addresses of suppliers, 3—6
Who, 3-20 person and corporation codes for suppliers,
P0111 (Who's Who), 3-4, 3—6 3-13
P04012 (Supplier Master Revision), 3—13 supplier information, 3-3
P0411 (Match Voucher to Open Receipts), supplier tax IDs, 3-11
4-9 tax relationships for companies, 3—22
P0411 (Standard Voucher Entry), 4-9 tax relationships for suppliers, 3—-14
P0411 (Supplier Ledger Inquiry), 4-10 Reviewing mailing addresses of suppliers, 3-6,
Enter Voucher-Payment Information, 3-8
4-11 Revising, 1099 A/P workfile records, 4-22

P04510FP (Enter A/P Workfile Adjustment),
Adjust 1099 A/P Workfile Records, 4-21
P04510FP (Enter A/P Workfile S
Adjustments), 4-19, 4-20
Adjust 1099 A/P Workfile Records, 4-22,
4-23, 4-24, 4-25
Work With 1099 A/P Workfile
Adjustments, 4-22, 4-23, 4-24, 4-25,
4-26
P04512FP (Preview 1099 Media), 5-3
P04514FP (Build 1099 A/P Workfile), 4-15
P04515 (Write 1099 Media), 5-8, 5-11,
5-12,5-13
P04571 (Work With Payment Groups), 4-9

Set up, 1099 processing, 3-1
Setting up category code 07 default, 4—7
Social Security Number (SSN), 3-11
SSN.SeeSocial Security Number
Summary Report for Form 4804/4802, report,
5-13
Supplier information

reviewing, 3—-3

reviewing mailing addresses, 3—6
Supplier master, 1-3
Supplier Master table (F0401), 3-3, 4-8

R description, A-1
Supplier tax IDs, reviewing, 3—-11
Suppliers
Records, verifying assigning tax IDs to, 3—13
A record, 5-18 combining, 4-17
B record, 5-18 parent/child relationships, 3—14
C record, 5-18 reviewing flags for foreign suppliers, 3—9
F record, 5-19 reviewing information, 3—-3
T record, 5-18 reviewing legal names, 3-4
Release levels, 1-2 reviewing person and corporation codes,
Reporting requirements, minimum, 5-16 3-13
Reports reviewing tax IDs, 3—-11
1099 A/P Register, 5-3 reviewing tax relationships for, 3-14

1099 A/P-G/L Combined Register, 5-3
1099 Register-A/P Ledger Method, 5-4
1099 Register-G/L and A/P Methods, 5-3 T
Summary Report for Form 4804/4802, 5-13
Revenue Workfile table (F04514%ee1099

Revenue Workfile table T record, verifying, 5-18

Reviewi Tables
eviewing 1099 A/P Workfile (F045143), 1-3, 4-3,
company address numbers, 3-17 4-13 4-15 4-19 5-7 5-11. 5-13. A—2
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1099 Combined Workfile (FO4514), 5-7,
5-11, 5-13
1099 G/L Workfile (FO45141), 5-7, 5-11,
5-13
1099 Revenue Workfile (F045142), A-2
A/P Ledger (FO411), 1-3, 4-7, 4-15, A-1
A/P Ledger Purge (FO411P), 1-4, 4-16
A/P Matching Document (F0413), 1-3,
4-15, A-2
A/P Matching Document Detail (F0414),
1-3, 4-15, A-2
A/P Matching Document Detail Purge
(FO414P), 1-4, 4-16
A/P Matching Document Purge (FO413P),
1-4, 4-16
Address Book Master (F0101), 3-3, A-1
Company Numbers and Names (F0010),
3-17,5-7,5-13
Supplier Master (F0401), 3-3, 4-8, A-1
Type of Return (04/TR), 4-4
User Defined Codes (F0005), 4-3
Tape.SeeMagnetic media
Tax Identification Number (TIN)SeeTax
Identification Number
Tax IDs
assigning to suppliers, 3-13
reviewing company IDs, 3—19
reviewing supplier IDs, 3—11
Tax Identification Number (TIN), 3-11
Tax relationships, reviewing for suppliers, 3—-14
TCC. SeeTransmitter Control Code
Transmitter Control Code, C-1
Troubleshooting 1099 returns, 5—4

U

UDCs.Seeuser defined codes
Understanding user defined codes, 4-3
User Defined Codes, table (FO005), 4—-3
User defined codes
selection code 07, 4-6
Type of Return (04/TR), 4-3
understanding, 4—-3
Using category code 07, 4—7
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V

Verifying data on magnetic media, 5-17
Verifying the number of records, 5-17

W

Who'’s Who, program (P0111), 3—6
Withholding, backup, 3-11
Work With 1099 A/P Workfile Adjustments,
form, 4-20, 4-23, 4-24, 4-25, 4-26
Workfiles. See1l099 A/P Workfile table
(FO45143); 1099 G/L Workfile table (FO45141)
Write Media

data selection, 5-17

processing options, 5-16

program (P04515), 5-11
Writing Magnetic Media, 5-12
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