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About This Documentation Preface

JD Edwards EnterpriseOne implementation guides provide you with the information that you need to implement and
use JD Edwards EnterpriseOne applications from Oracle.

This preface discusses:

» JD Edwards EnterpriseOne application prerequisites.

Application fundamentals.

Documentation updates and downloading documentation.
Additional resources.

Typographical conventions and visual cues.

Comments and suggestions.

Common fields in implementation guides.

Note. Implementation guides document only elements, such as fields and check boxes, that require additional
explanation. If an element is not documented with the process or task in which it is used, then either it requires no
additional explanation or it is documented with common fields for the section, chapter, implementation guide, or
product line. Fields that are common to all JD Edwards EnterpriseOne applications are defined in this preface.

JD Edwards EnterpriseOne Application Prerequisites

To benefit fully from the information that is covered in these books, you should have a basic understanding of
how to use JD Edwards EnterpriseOne applications.

You might also want to complete at least one introductory training course, if applicable.

You should be familiar with navigating the system and adding, updating, and deleting information by using JD
Edwards EnterpriseOne menus, forms, or windows. You should also be comfortable using the World Wide
Web and the Microsoft Windows or Windows NT graphical user interface.

These books do not review navigation and other basics. They present the information that you need to use the
system and implement your JD Edwards EnterpriseOne applications most effectively.

Application Fundamentals

Each application implementation guide provides implementation and processing information for your JD
Edwards EnterpriseOne applications.

For some applications, additional, essential information describing the setup and design of your system
appears in a companion volume of documentation called the application fundamentals implementation guide.
Most product lines have a version of the application fundamentals implementation guide. The preface of each
implementation guide identifies the application fundamentals implementation guides that are associated

with that implementation guide.
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General Preface

The application fundamentals implementation guide consists of important topics that apply to many or all JD
Edwards EnterpriseOne applications. Whether you are implementing a single application, some combination
of applications within the product line, or the entire product line, you should be familiar with the contents
of the appropriate application fundamentals implementation guides. They provide the starting points for
fundamental implementation tasks.

Documentation Updates and Downloading Documentation

This section discusses how to:

* Obtain documentation updates.

¢ Download documentation.

Obtaining Documentation Updates

You can find updates and additional documentation for this release, as well as previous releases, on Oracle’s
online support portal, Oracle MetaLink 3. Through the Documentation section of Oracle’s online support
portal, Oracle MetaLink 3, you can download files to add to your Implementation Guides Library. You’ll
find a variety of useful and timely materials, including updates to the full line of JD Edwards EnterpriseOne
documentation that is delivered on your implementation guides CD-ROM.

Important! Before you upgrade, you must check Oracle’s online support portal, Oracle MetaLink 3, for
updates to the upgrade instructions. Oracle continually posts updates as the upgrade process is refined.

See Also

Oracle’s online support portal, Oracle MetaLink 3, https://metalink3.oracle.com/od/faces/index.jspx

Downloading Documentation

In addition to the complete line of documentation that is delivered on your implementation guide CD-ROM,
Oracle makes JD Edwards EnterpriseOne documentation available to you via Oracle’s website. You can
download PDF versions of JD Edwards EnterpriseOne documentation online via the Oracle Technology
Network. Oracle makes these PDF files available online for each major release shortly after the software

is shipped.

See Oracle Technology Network, http://www.oracle.com/technology/documentation/psftent.html

Additional Resources

Additional resources are located on Oracle’s online support portal, Oracle MetaLink 3:
https://metalink3.oracle.com/od/faces/index.jspx
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Typographical Conventions and Visual Cues

This section discusses:

* Typographical conventions.
* Visual cues.
» Country, region, and industry identifiers.

* Currency codes.

Typographical Conventions

This table contains the typographical conventions that are used in implementation guides:

Typographical Convention or Visual Cue Description

Bold Indicates PeopleCode function names, business function
names, event names, system function names, method
names, language constructs, and PeopleCode reserved
words that must be included literally in the function call.

Italics Indicates field values, emphasis, and JD Edwards
EnterpriseOne or other book-length publication titles.
In PeopleCode syntax, italic items are placeholders for
arguments that your program must supply.

We also use italics when we refer to words as words or
letters as letters, as in the following: Enter the letter O.

KEY+KEY Indicates a key combination action. For example, a plus
sign (+) between keys means that you must hold down
the first key while you press the second key. For ALT+W,
hold down the ALT key while you press the W key.

Monospace font Indicates a PeopleCode program or other code example.

7L

(quotation marks) Indicate chapter titles in cross-references and words that
are used differently from their intended meanings.

.. . (ellipses) Indicate that the preceding item or series can be repeated
any number of times in PeopleCode syntax.

{ } (curly braces) Indicate a choice between two options in PeopleCode
syntax. Options are separated by a pipe (| ).
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Typographical Convention or Visual Cue Description
[ 1 (square brackets) Indicate optional items in PeopleCode syntax.
& (ampersand) When placed before a parameter in PeopleCode syntax,

an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

Visual Cues
Implementation guides contain the following visual cues.
Notes

Notes indicate information that you should pay particular attention to as you work with the JD Edwards
EnterpriseOne system.

Note. Example of a note.

If the note is preceded by Important!, the note is crucial and includes information that concerns what you must
do for the system to function properly.

Important! Example of an important note.

Warnings

Warnings indicate crucial configuration considerations. Pay close attention to warning messages.

Warning! Example of a warning.

Cross-References

Implementation guides provide cross-references either under the heading “See Also” or on a separate line
preceded by the word See. Cross-references lead to other documentation that is pertinent to the immediately
preceding documentation.

Country, Region, and Industry Identifiers

Information that applies only to a specific country, region, or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a country-specific heading: “(FRA) Hiring an Employee”

Example of a region-specific heading: “(Latin America) Setting Up Depreciation”

Country Identifiers

Countries are identified with the International Organization for Standardization (ISO) country code.
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Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in implementation
guides:

» Asia Pacific

* Europe

e Latin America

* North America
Industry Identifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following industry
identifiers may appear in implementation guides:

» USF (U.S. Federal)
* E&G (Education and Government)

Currency Codes

Monetary amounts are identified by the ISO currency code.

Comments and Suggestions

Your comments are important to us. We encourage you to tell us what you like, or what you would like to
see changed about implementation guides and other Oracle reference and training materials. Please send
your suggestions to your product line documentation manager at Oracle Corporation, 500 Oracle Parkway,
Redwood Shores, CA 94065, U.S.A. Or email us at appsdoc@us.oracle.com.

While we cannot guarantee to answer every email message, we will pay careful attention to your comments
and suggestions.

Common Fields Used in Implementation Guides

Address Book Number Enter a unique number that identifies the master record for the entity. An
address book number can be the identifier for a customer, supplier, company,
employee, applicant, participant, tenant, location, and so on. Depending on
the application, the field on the form might refer to the address book number
as the customer number, supplier number, or company number, employee
or applicant ID, participant number, and so on.

As If Currency Code Enter the three-character code to specify the currency that you want to use
to view transaction amounts. This code enables you to view the transaction
amounts as if they were entered in the specified currency rather than the
foreign or domestic currency that was used when the transaction was originally
entered.
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Batch Number

Batch Date

Batch Status

Branch/Plant

Business Unit

Category Code

Company

Currency Code

Document Company

Document Number

Displays a number that identifies a group of transactions to be processed by
the system. On entry forms, you can assign the batch number or the system
can assign it through the Next Numbers program (P0002).

Enter the date in which a batch is created. If you leave this field blank, the
system supplies the system date as the batch date.

Displays a code from user-defined code (UDC) table 98/IC that indicates the
posting status of a batch. Values are:

Blank: Batch is unposted and pending approval.

A: The batch is approved for posting, has no errors and is in balance, but
has not yet been posted.

D: The batch posted successfully.
E: The batch is in error. You must correct the batch before it can post.

P: The system is in the process of posting the batch. The batch is unavailable
until the posting process is complete. If errors occur during the post, the
batch status changes to E.

U: The batch is temporarily unavailable because someone is working with
it, or the batch appears to be in use because a power failure occurred while
the batch was open.

Enter a code that identifies a separate entity as a warehouse location, job,
project, work center, branch, or plant in which distribution and manufacturing
activities occur. In some systems, this is called a business unit.

Enter the alphanumeric code that identifies a separate entity within a
business for which you want to track costs. In some systems, this is called a
branch/plant.

Enter the code that represents a specific category code. Category codes are
user-defined codes that you customize to handle the tracking and reporting
requirements of your organization.

Enter a code that identifies a specific organization, fund, or other reporting
entity. The company code must already exist in the FO010 table and must
identify a reporting entity that has a complete balance sheet.

Enter the three-character code that represents the currency of the transaction.
JD Edwards EnterpriseOne provides currency codes that are recognized by
the International Organization for Standardization (ISO). The system stores
currency codes in the FO013 table.

Enter the company number associated with the document. This number, used
in conjunction with the document number, document type, and general ledger
date, uniquely identifies an original document.

If you assign next numbers by company and fiscal year, the system uses the
document company to retrieve the correct next number for that company.

If two or more original documents have the same document number and
document type, you can use the document company to display the document
that you want.

Displays a number that identifies the original document, which can be a
voucher, invoice, journal entry, or time sheet, and so on. On entry forms, you
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Document Type

Effective Date

Fiscal Period and Fiscal
Year

G/L Date (general ledger
date)

General Preface

can assign the original document number or the system can assign it through

the Next Numbers program.

Enter the two-character UDC, from UDC table 00/DT, that identifies the
origin and purpose of the transaction, such as a voucher, invoice, journal
entry, or time sheet. JD Edwards EnterpriseOne reserves these prefixes
for the document types indicated:

P: Accounts payable documents.
R: Accounts receivable documents.
T: Time and pay documents.

I Inventory documents.

O: Purchase order documents.

S: Sales order documents.

Enter the date on which an address, item, transaction, or record becomes
active. The meaning of this field differs, depending on the program. For
example, the effective date can represent any of these dates:

» The date on which a change of address becomes effective.

* The date on which a lease becomes effective.

* The date on which a price becomes effective.

* The date on which the currency exchange rate becomes effective.

» The date on which a tax rate becomes effective.

Enter a number that identifies the general ledger period and year. For many
programs, you can leave these fields blank to use the current fiscal period and

year defined in the Company Names & Number program (P0010).

Enter the date that identifies the financial period to which a transaction will be
posted. The system compares the date that you enter on the transaction to the
fiscal date pattern assigned to the company to retrieve the appropriate fiscal

period number and year, as well as to perform date validations.
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JD Edwards EnterpriseOne Canadian Payroll
Year-End Processing Preface

This preface discusses:

* JD Edwards EnterpriseOne products

» JD Edwards EnterpriseOne application fundamentals

JD Edwards EnterpriseOne Products

This implementation guide refers to these JD Edwards EnterpriseOne Human Capital Management (HCM)
products from Oracle:

* Payroll Solutions

* Time and Labor

JD Edwards EnterpriseOne Application Fundamentals

Additional, essential information describing the setup and design of Oracle’s JD Edwards EnterpriseOne
system appears in a companion volume of documentation called JD Edwards EnterpriseOne Human Capital
Management Application Fundamentals 9.0 Implementation Guide.

Customers must conform to the supported platforms for the release as detailed in the JD Edwards
EnterpriseOne minimum technical requirements. In addition, JD Edwards EnterpriseOne may integrate,
interface, or work in conjunction with other Oracle products. Refer to the cross-reference material in the
Program Documentation at http://oracle.com/contracts/index.html for Program prerequisites and version
cross-reference documents to assure compatibility of various Oracle products.

See Also
JD Edwards EnterpriseOne Human Capital Management Application Fundamentals 9.0 Implementation Guide

JD Edwards EnterpriseOne Canadian Payroll 9.0 Implementation Guide
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CHAPTER 1

Getting Started with JD Edwards EnterpriseOne
Canadian Payroll Year-End Processing

This chapter provides an overview of JD Edwards EnterpriseOne Canadian Payroll Year-End Processing and discusses
how to implement it.

Canadian Payroll Year-End Processing Overview

Each year employers are required to file information returns to report income that is paid to their employees
throughout the year. In addition to year-end reporting requirements, employers also perform tasks specific to
year-end, such as rollovers in preparation for the next year.

The JD Edwards EnterpriseOne Canadian Payroll year-end system enables you to perform required year-end
tasks such as:

* Process year-end rollovers.

* Verify and correct history integrity.

* Repost historical information.

* Generate year-end reports.

» Generate T4, T4A, Relevé 1, Relevé 2 and the NR4 forms.

Canadian Payroll Year-End Processing Implementation

In the planning phase of the implementation, take advantage of all Oracle sources of information, including the
installation guides and troubleshooting information. A complete list of these resources appears in the preface
in About This Documentation, with information about where to find the most current version of each.

When determining which electronic software updates (ESUs) to install for JD Edwards EnterpriseOne
Payroll, use the EnterpriseOne and World Change Assistant. EnterpriseOne and World Change Assistant, a
Java-based tool, reduces the time required to search and download ESUs by 75 percent or more and enables
you to install multiple ESUs at one time.

See JD Edwards EnterpriseOne Tools 8.98 Software Update Guide.

To update the year-end programs for the 2009 changes, you must perform these steps:
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Step Reference

Install the year-end update. Year-End Installation Guide on My Oracle Support

Install 8.92/8.94 XPI Foundation for tools release 8.94 and | JD Edwards EnterpriseOne Canadian Payroll Year-End
below. Processing for 2009

Install Web Services Gateway (WSQ) for tools release 8.95
and higher.

Important! For 2009, XPI and WSG are no longer
required to generate XML files. You do not need

to complete this step. The documentation in this
implementation guide refers to the new process for creating
XML files.
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CHAPTER 2

Understanding Payroll Year-End Processing

This chapter discusses:

» Supported year-end tax forms.
» Release levels.

* Year-end processing features.
» System tables.

* Year-end processing cycle.

* Year-end processing checklist.

Supported Year-End Tax Forms

This guide describes how to perform payroll year-end tasks, including year-end rollovers and year-end form
processing. You can use the procedures described in this guide to generate these year-end tax forms from
information in the Payroll system:

e T4 - Statement of Remuneration Paid.

T4A - Statement of Pension, Retirement, Annuity and Other Income.

* Relevé 1 - Revenus d’emploi et revenus divers (Provincial Wage and Income Earnings Statement) (Québec
only).

* Relevé 2 - Revenus de retraite et rentes (Retirement and Annuity Income) (Québec only).

NR4 - Statement of Amounts Paid or Credited to Non-residents of Canada.

Release Levels

This software is currently available for these JD Edwards EnterpriseOne release levels:

» Xe, Service Pack 23.
» 8.0, Service Pack 23.
» 8.10, Tools 8.93.
» 8.11, Tools 8.94.
» 8.11 SP1, Tools 8.95.
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e 8.12, Tools 8.96.
* 9.0, Tools 8.96.

Note. The tools releases listed above are a minimum release levels for the associated application releases.

Year-End Processing Features

Payroll year-end processing includes these features:

» Workbench approach

The year-end process is modeled on the Payroll workbench, enabling you to access all steps of the year-end
process from a central location. Like the payroll cycle is controlled by a payroll ID, year-end processing is
controlled by a year-end ID. When you perform a step in the year-end process, you must enter the year-end
ID that you use to select the employees to receive year-end forms. You use the same year-end ID for all
steps of year-end processing.

* Flexibility

You determine your own reporting rules and decide how information should be managed at the company and
tax identification level through the use of special handling codes and footnote codes. In addition, you can
easily add new boxes to the form setup tables when the form design changes.

* Control reporting
You can verify how the system derives the numbers that it uses through the use of online reviews.
* Filing Year-End Information

You can submit the year-end payroll filing information in XML by running the magnetic media table
conversion programs. The magnetic media table conversion programs convert the information in the table
into XML, thus eliminating the need for flat file conversion.

System Tables

This table describes the tables used in processing year-end forms:

Table Usage

F77100 - Canadian Year-End Control This table contains information about the year-end ID and
information about the status of these processes:

» Workfile build

* Form print

* Magnetic media build
* Audit reports

e Archive

F77101 - Canadian Year-End Print This table contains information about year-end reporting,
including audit reports, forms, and magnetic media, for
each year-end ID.
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Table

Usage

F77105 - Year End Limits Setup

This table stores the maximum EI and pensionable earnings
by year-end ID and tax year.

F77180 - Canadian Year-End Form Setup

This table contains information about the boxes that have
been set up on year-end forms.

F77190 - Special Handling Setup

This table contains information about the pay types,
deductions, benefits, accruals (PDBAs) that have been set
up to populate boxes on year-end forms.

F77200 - Canadian Employee Year-End Form Header

This table contains the amounts that were retrieved from
the Tax History table (F0713) for each employee during the
workfile builds.

F77201T - Negative Amount Print

This table is used during printing of the Negative Amount
Report (R77102A). This table should be empty when no
print jobs are running.

F77210 - Canadian Employee Year-End Form Detail

This table contains the special handling amounts that were
retrieved from the Tax Area Transaction History table
(F06148) for each employee during the workfile builds.

F77220 - Employee Special Handling Detail

This table contains information about the PDBA codes and
amounts that were retrieved for each employee through
special handling.

F77230 - Employee Pension Maintenance

This table contains pension information for former
employees and non-employees, including whether the
pension information should print on a T4 or T4A form.

F0713SAV - Backup Copy of F0713 For Tax Ledger
Repost

This table is a copy of the Tax History table (FO713) before
the Tax Ledger Repost.

Year-End Processing Cycle

The year-end processing cycle consists of these steps:

1. If the year-end forms were changed, populate the Canadian Year End Form Setup table (F77180)

by running the R77180S program.

You can access this program using Batch Versions.

2. Run year-end rollover programs to carry forward PDBAs with balances to the new year.

You carry forward PDBA balances to correctly process the payroll cycles in the new year.

Verify the integrity of the tax history to ensure that you report the correct information to the government.

4. Run the Tax Area Transaction History Repost program (P77148A) to update the Tax Area Transaction

History table (F06148).

If necessary, run the Tax Ledger Repost program (P77713) to update the Tax History table (F0713).

6. Set up this information, which is required for year-end processing:
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* Pension adjustment records for both employees and pensioners.
* Year-end forms.

* Special handling codes.

Note. Run the Canadian Year-End Form Setup (F77180) Update program (R77180S) before setting
up special handling codes.

7. Build year-end tables to retrieve the information that you need in order to print year-end forms.
8. Review the year-end information for accuracy before you report to the government.

You can review year-end information online as well as through workfile integrity reports and audit
reports.

9. Print year-end forms to give to employees.
10. Generate XML files to submit to the government.

11. Archive year-end information.

Year-End Processing Checklist

Refer to this checklist as you process year-end information:

Install the update to the software.
See JD Edwards EnterpriseOne Tools Implementation Guide: Software Update.

Process 2009 year-end update programs to ensure that your system can process data that was not included in
previous years.

Before you perform any year-end setup or processing tasks, populate the Canadian Year End Form Setup
table (F77180) by running the R77180S program. You can access this program using Batch Versions.

Run year-end rollovers.

See Chapter 4, "Processing Rollovers." Processing Year-End Rollovers, page 21.

Verify payroll history.
See JD Edwards EnterpriseOne Canadian Payroll 9.0 Implementation Guide, Working with Payroll History.

Repost tax area information.

See Chapter 6. "Reposting Historical Information." Reposting Tax Area Information, page 37.

Add pension information.

See Chapter 3, "Setting Up Year-End Processing," Setting Up Pension Records, page 13.

Set up year-end forms.

See Chapter 3, "Setting Up Year-End Processing," Setting Up Year-End Forms, page 9.

Set up special handling information and footnotes.

See Chapter 3. "Setting Up Year-End Processing." Setting Up Special Handling, page 12.

Create and submit a year-end ID to build the year-end tables.
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See Chapter 7. "Processing Year-End Information," Creating and Submitting a Year-End ID. page 45.

* Verify the integrity of the year-end tables.

See Chapter 8. "Reporting Year-End Information." Reviewing Workfile Integrity Reports, page 58.

* Enter adjustments.

See Chapter 7, "Processing Year-End Information." Entering Adjustments to Year-End Forms, page 50.

* Print year-end forms.

See Chapter 8, "Reporting Year-End Information," Printing Year-End Forms, page 60.

» Generate year-end information in XML format.

See Chapter 8. "Reporting Year-End Information." Creating Magnetic Media, page 65.

* Archive the year-end information.

See Chapter 8. "Reporting Year-End Information," Creating Magnetic Media, page 65.
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Setting Up Year-End Processing

This chapter discusses how to:

» Set up year-end forms.

» Set up pension records.

Setting Up Year-End Forms

Before you print the year-end government forms, you must verify the setup of the year-end forms. For
example, you must make sure that the correct boxes are set up on each form and that the correct pay types,
deductions, benefits, and accruals (PDBAs) are linked to the boxes.

This section provides overviews of year-end form setup and special handling and discusses how to:

» Update year-end form setup.
» Revise year-end form setup.

* Set up special handling.

* Copy special handling codes.

Understanding Year-End Form Setup

You set up year-end forms so that the correct boxes on the forms will be completed. The Canadian Year-End
Processing module enables you to easily add and delete boxes as the year-end forms change from year to year.

Note. You need to set up only those boxes that will contain amounts generated by PDBAs through special
handling. You can set up all boxes, but the system does not require you to set up boxes that will not be
completed.

You must use the box numbers that are specified by the Canada Revenue Agency (CRA) and Ministére du
Revenu du Québec for specific forms. The print programs arrange information on year-end forms based on the
box number. If you use different box numbers, the forms will not print correctly.

You use the Year-End Form Setup program (P77180) to revise information in the Canadian Year-End Form
Setup table (F77180). The system uses the information in this table when you build year-end tables, review
year-end information, and print year-end forms.

Important! Before you set up and process year-end information, you must run the Canadian Year-End Form
Setup (F77180) Update program (R77180S) to populate the F77180 table with the information that is available
from the CRA and Ministére du Revenu du Québec. You should review the year-end form setup to verify that
the information is current. You must run this program before you set up special handling information.
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Understanding Special Handling

You set up special handling to link PDBAs to specific boxes on year-end forms (for example, union dues)
and to print footnotes on year-end forms.

For each box, enter all of the PDBAS that you want to add to a taxable wage or that you want to report in a
particular box on the year-end form. You must enter PDBAs individually.

When you associate PDBAs with specific boxes on year-end forms, the system adds the amounts for the
associated PDBAs to the calculated totals that are reported in those boxes. The system uses footnote code
cross-references to print any footnotes that you attach to the PDBA on that form or on an attachment.

Important! For special handling, you must use the box numbers specified by the CRA and Ministére du
Revenu du Québec for the specific form. Using actual box numbers for all forms simplifies maintenance of
the forms from year to year.

To print footnotes on year-end forms, you must associate the footnote codes from UDC 77/FT with the
appropriate PDBAs, which are associated with specific boxes on the year-end forms. You can associate
footnote codes for T4A forms only.

To print Case Code O codes on Relevé 1 forms, you must associate the codes from UDC 77/RC with the
appropriate PDBAs.

The system prints the text from the Description field of UDC 77/FT as the footnote text on the year-end forms.

You can set up special handling codes manually, or you can copy the special handling setup from the previous
year, making modifications if necessary.

You can print the Special Handling report (R77864), which lists PDBA totals by box, PDBA, and employee
or company.

See Appendix C, "JD Edwards EnterpriseOne Canadian Payroll Year-End Processing Reports." page 89.
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Form Name FormiID Navigation Usage

Work with Year-End Forms | W77180B Year End Setup Review the boxes that are set
(GO7BTAXCA1), Year-End | up for each year-end form.
Form Setup

Revise Year-End Forms W77180D On the Work with Year-End | Change the setup for a form.
Forms form, select any row
and click Select.

Work With Special Handling| W77190A Year End Setup Review existing special
(GO7BTAXCAL), Special handling setup.
Handling Setup.

Special Handling Revision | W77190D On the Work With Special Set up new special handling
Handling form, select the codes.
appropriate form type in .
the Display Form area and I]? efgfe you setup Stp ccial
click Add. andling, you must:

* Setup or review Case
Code O codes in
user-defined code (UDC)
table 77/RC.

* Set up or review footnote
codes in UDC 77/FT.

* Setup all the boxes to
which you are going to
attach special handling.

Duplicate Special Handling | W77190B On the Work With Special Copy the special handling
Handling form, select Copy | setup from a previous year to
Spec. Handling from the the current year.
Form menu.

Updating Year-End Form Setup

This table describes the two batch programs that you can use to update year-end setup tables with legislative

changes each year:

Batch Program

Table Updated

Change Made

Canadian Year-End Print Table
(F77101) Update (R77101S)

Canadian Year-End Print (F77101)

Adds any new reports to the reports
model.

Canadian Year-End Form Setup
(F77180) Update (R77180S)

Canadian Year-End Form Setup
(F77180)

Adds any new form boxes due to
legislative updates and changes.

These batch programs are not available from a menu. You run them from the Work With Batch Versions -

Available Versions form.

Note. You must run these batch programs to update any legislative changes in release Xe and subsequent

releases.
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Revising Year-End Form Setup

Access the Revise Year-End Forms form.

Year-End Form Setup - Revise Year-End Forms H .
Ok Delete Cance| Tools
B 0 X B

Farm Type T4

Form Description |'INAGE AMD EARMINGS STATEMEMNT

Records 1-10

rr’ﬁ Box &3

Humber | Description

(o 14 [EMPLOYMEMT INCOME =
e 16 EMPLOYEE'S CPP CONTRIBUTIONS

e 17 EMPLOYEE'S QPP CONTRIBUTIONS

e 18 EMPLOYEE'S EI PREMIUMS

e 20 RPP CONTRIBUTIONS

e 22 INCOME TAX DEDUCTED

e 24 El INSURABLE EARNINGS

e 26 CPPIGQPP PENSIONABLE EARNINGS

e 28 CPP-QPP AND EI EXEMPT

e 29 EMPLOYMENT CODE B

Revise Year-End Forms form

Setting Up Special Handling

Access the Special Handling Revision form.

Special Handling Setup - Special Handling Revision [l
Ok Find Delete Cance| Tools

B @ O X &

Tax Year 2007
Form Type T44 Form Description |PEMSION, RETIREMENT, AMMUITY, OTHER INC
Bo Mumber 27 By Description [MORM-ELIGIBLE RETIRING ALLOWIANCES

Records 1-4

PDBA PDBA
Code Description

1008 DentaliCo.

- 1060 HealthSave 06
- 1088 henefit 06
r

Special Handling Revision form

Box Number Enter the number of the box as it appears on the year-end form.
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PDBA Code (pay type, List each PDBA that you want to assign to the box.

deduction, benefit, accrual

code)

Case Code O

FN (footnote)

PDBAs are codes that define the type of pay, deduction, benefit, or accrual.

Pay types are numbered from 1 to 999. Deductions and benefits are numbered
from 1000 to 9999.

For Box O on Relevé 1 forms only, complete this field to associate an
explanatory code with the PDBA code.

Case Code O codes indicate the type of income reported in Box O on the
Relevé 1 form. These codes are predefined by the Ministére du Revenu du
Québec. See the RL-1 Slip Information provided by the Ministére du Revenu
du Québec for valid codes. Set up values for Box O in UDC 77/RC.

For T4A forms only, complete this field to associate footnote codes with the
PDBA code.

Values are defined in UDC table 77/FT.

Copying Special Handling Codes

Access the Duplicate Special Handling form.

TaxYear
Farm Type

Box Mumber

Records 1-1

PDBA
r & Code
-

Special Handling Setup - Special Handling Revision (i
Ok Find Delete Cancel Toolz

B & 01 X &

2008
T44 Fhrm Description FEMSION, RETIREMENT, ANMUITY, OTHER INC

7 Box Description MON-ELIGIBLE RETIRING ALLOWANCES

Customize Grid Ol

PDBA
Description FH

Duplicate Special Handling form

Setting Up Pension Records

This section provides overviews of pension records, the Pension Maintenance Batch Update program
(R77230), and individual pension records and discusses how to:

* Create multiple pension records.

* Set processing options for Pension Batch Maintenance Update (R77230).

* Create individual pension records.

Understanding Pension Records

This section explains how to set up pension records in the Employee Pension Maintenance table (F77230).
You can use this method of creating pension records to report pension information on either T4A or T4 forms.

The system generates a T4A form in any of these situations:
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* A former employee or nonemployee (such as a contractor) has tax history type P record in the Tax History
table (FO713).

A former employee has pension records that are flagged to print on a T4A in the F77230 table.

* A former employee or nonemployee has had PDBA amounts linked to boxes on the T4A form through
special handling.

If a former employee fits more than one of the preceding situations, all applicable amounts are combined
on one T4A form.

You can use the Pension Maintenance Report (R77402) to list the records in the F77230 table. You can use this
report to verify pension information prior to running the workfile build to create the year-end tables.

When you run the workfile build, the system assigns a year-end ID to the pension records that were included in
the data selection for the workfile build. You can also run this report after you create the year-end tables to
verify that all applicable records in the F77230 table are included in the correct year-end ID.

Understanding the Pension Batch Maintenance Update Program

The Pension Batch Maintenance Update program creates pension records in the Employee Pension
Maintenance table for groups of employees by using information from the Employee Transaction History
Summary table (F06146) and the Employee Master Information table (F060116). You can select groups of
employees for whom you want to create pension records.

The program creates one record for each match between table F06146 and table F060116. The program
uses the current work tax area from the employee master. If an employee changes work tax area during the
year, process the pension batch maintenance for that employee prior to making the change or add a record
manually in the Pension Maintenance program (P77235).

The records that are created by the Pension Batch Maintenance Update program (R77230) contain the pension
number that you specify in the processing options. However, you must manually enter the pension amounts in
these records using the Pension Maintenance program.

Note. The Pension Batch Maintenance Update program produces a report that lists all records that were
updated with a blank value in the Tax Identification Number field (TAXX ) from table F06146.

Understanding Individual Pension Records

You can enter a pension plan number and pension adjustment amounts that you need to report for individual
employees.

A pension adjustment is the total of an employee’s pension credits that accrue during a year under an
employer’s registered pension plan (RPP) or deferred profit sharing plan (DPSP), or possibly under some
unregistered retirement plans or arrangements.

You can use the Pension Maintenance program to add pension records for individual employees. The system
creates T4A forms for these employees regardless of whether they have a corresponding record in the Tax
History table, or it updates the T4 if you have not selected the Print on T4A option. You can also use the
Pension Maintenance program to modify pension records that were created by the Pension Batch Maintenance
Update program (R77230).

The Pension Maintenance program creates or updates records in the Employee Pension Maintenance table.

Pension records that have been processed in a workfile build include the year-end ID in which they were
processed and a flag indicating that the record has been processed.
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Important! Pension records that are added or changed after the workfile build is run are displayed in yellow
to indicate a warning condition. Also, the year-end ID in the detail area of the Pension Maintenance form

is cleared and the processed flag is changed to 0 (unprocessed). You must reset and rebuild the workfile to
include these pension records.

Form Used to Set Up Pension Records

Form Name FormiID Navigation Usage
Pension Maintenance W77235C Year End Setup Add pension records for
(GO7BTAXCA1), Pension individual employees.
Maintenance
On the Work With Pension
Maintenance form, click
Add.

Creating Multiple Pension Records
Select Year End Setup (GO7BTAXCAL1), Pension Batch Maintenance Update.

Setting Processing Options for Pension Batch
Maintenance Update (R77230)

Processing options enable you to specify the default processing for programs and reports.

Defaults

Although processing options are set up during JD Edwards EnterpriseOne implementation, you can change
processing options each time you run a program.

1. Year To Be Processed Specify the tax year for which to create or update pension maintenance
(Required) records. A four-digit entry in this field is required. Values include any number
between 1000 and 9999.

2. Pension Plan Number Specify which pension plan number to use for the Pension Maintenance records
that are being created or updated. Values are contained in UDC table 77/PN.

3. Print On T4A Form Specify the form on which to print pension adjustment information. Values are:
0: The pension adjustment information will be printed on a T4 form.

1: The pension adjustment information will be printed on a T4A form.

Creating Individual Pension Records

Access the Pension Maintenance form.
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Pension Maintenance - Pension Maintenance

[ [7) [

Ok Find Delete Cance| Tools

B & 1 X &

Address Number *
Home Company *
Tax Area ddiark) =

BIM Mumber *

Tax Year *

Year-End 1D

Pension Adjustment

Pension Plan Mumber

Amount

I~ Print on T4A

Records 1-1 Customize Grid ]

[

EES
S |

1| | »

Pension Maintenance form

Note. To add amounts to additional boxes on the T4A form, complete the Box Number and Amount fields in
the detail area. Amounts that you enter on the Pension Maintenance form will be added to any PDBA amounts
that are calculated for the same boxes on the T4A form through special handling.

Address Number

Home Company

Tax Area (Work)

BIN Number Business
Identification Number

Tax Year

Pension Plan Number

Amount

Box Number

Print on T4A

Enter the address book number of the employee for whom you want to create
a pension record.

Enter the company number where the employee records generally reside.

Enter a code that identifies a geographical location and the tax authorities

for an employee work site, including employee and employer statutory
requirements. In the Vertex payroll tax calculation software, the tax area code
is synonymous with GeoCode. To determine the valid codes for the location,
refer to the documentation for the tax calculation software that you are using.

Enter a number that identifies the company to the tax authority. This number
can include the tax ID number for an individual, a federal or state corporate tax
1D, a sales tax number, and so on.

Enter the tax year, including the century.

Enter the seven-digit registration number issued for the employees’ pension
plan or deferred compensation profit-sharing plan.

Enter an amount for a specific box on a year-end form.

The pension adjustment amount will print in either box 34 on a T4A form
or in box 52 on a T4 form. Amounts in the detail area will print on a T4A
form in the box that you specify.

Enter the number of the box as it appears on the year-end form.

Select this option if you want to report the employee’s pension information on
a T4A form.
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If you select the Print on T4A option, the employee’s pension adjustment
amount and pension plan number will print in boxes 34 and 36 on a T4A
form. If you do not select the Print on T4A option, the employee’s pension
adjustment amount and pension plan number will print in boxes 50 and 52 on
the employee’s T4 form.

Note. Regardless of whether you are printing the pension adjustment amount
and pension plan number on a T4 or T4A form, the system displays box
number 34 next to pension adjustment amounts in the detail area of the
Work With Pension Maintenance form. However, the system will print the
information on a T4 form if the Print on T4A option is not selected.
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CHAPTER 4

Processing Rollovers

This chapter provides an overview of year-end rollovers and discusses how to process year-end rollovers.

Understanding Year-End Rollovers

You use rollover programs to carry forward balances for pay types, deductions, benefits, and accruals (PDBAs)
at the end of the year and to create the beginning balances for the next year. You need to carry forward these
balances to correctly process payroll cycles in the new year. You should process year-end rollovers after you
process the last payroll cycles of the year. The rollover program uses the previous year’s DBA balances to
create beginning balances for the new year.

For PDBAs with ending balances that do not need to be calculated, the system rolls over the accumulated total
to the new year. No special PDBA setup is necessary. For benefits and accruals with balances that must first
be calculated, you must set up rollover information for the DBA. (For example, you might need to subtract
vacation that has been taken from available vacation before the balance can be rolled over.)

You can process year-end rollovers in proof or update mode. Processing rollovers in proof mode enables you
to review information and make necessary corrections before updating history tables. Processing rollovers in
update mode enables you to update history tables with beginning rollover balances.

The Payroll system provides two types of rollover programs for year-end processing:

Copyright © 2009, Oracle and/or its affiliates. All rights reserved. 19



Processing Rollovers

20

Chapter 4

Rollover Program

Description

Calendar month rollover

Use the Calendar Month version of the Year-End Rollover
program (P07390) to process DBAs that roll over balances
at the end of the standard year, according to work dates.
This program uses the previous year’s deduction, benefit,
and accrual balances to create beginning balances for the
new year. Run this program after you process the last
payroll with work dates in the current year.

The system maintains historical balances for the calendar
month year in the Calendar Month DBA Summary History
table (F06145).

Payroll month rollover

Use the Year-End Payroll Month Rollover program to
process DBASs that roll over balances at the end of the
standard year, based on payment dates. This program uses
the previous year’s DBA balances to create beginning
balances for the new year. You should run this program
after you process the last payroll with a payment date in the
current year.

The system maintains historical balances for the standard
year in the Employee Transaction History Summary table
(FO6146).

The system maintains balances in different tables because of the differences between calendar months and
payroll months. For example, when a pay cycle crosses calendar months, monthly DBA totals are different
for the payroll month and calendar month, but year-to-date (YTD) totals remain the same (unless the cycle
also crosses calendar years).

The system rolls over DBAs that have any of these situations:

Remaining balances
Remaining periods

An inception-to-date limit
An annual carryover limit
Deduction amounts due

Arrearages

Note. Rolling over wage attachment DBAs that are administered using the Wage Attachment module is
not necessary. The system automatically continues to calculate wage attachments for the new year without

calculating rollover balances.

You must run the Year-End Rollover program using these processing modes before you run the first payrolls
of the new year:

Payroll Month Rollover
Calendar Month Rollover
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You use the Payroll Month Rollover mode to process payroll-month rollovers after the last payment date of
the current year and before the first payment date of the new year. You do not need to consider work dates
within a payroll cycle when deciding when to run the Year-End Rollover program using this processing
mode, because it is based solely on payment date.

You use the Calendar Month Rollover mode to process calendar-month rollovers after the last payroll with work
dates in the current year. You do not need to consider payment dates of a payroll cycle when deciding when to
run the Year-End Rollover program using this processing mode, because it is based solely on work dates.

This table lists examples illustrating when you should run the rollover programs:

Pay Period Ending Run Calendar Month Run Payroll Month
Date Payment Date Rollover Rollover

December 31, 2009 December 31, 2009 After this payroll After this payroll
December 31,2009 January 04,2010 After this payroll Before this payroll
January 04, 2010 with work | January 04,2010 After this payroll Before this payroll
dates in 2009 and 2010
January 11,2010 with no January 11,2010 Before this payroll Before this payroll
work dates in 2009

This table illustrates how the JD Edwards Payroll system maintains balances for the standard year for

all PDBAs:
Version Table Based on
Calendar Month Rollover Calendar Month DBA Summary Work dates
History table (F06145)
Payroll Month Rollover Employee Transaction History Payment dates
Summary (F06146)

The system updates the Calendar Month DBA Summary History table by work date and the Employee
Transaction History Summary table by payment date. You use the same program to process both types
of rollovers.

First, run the rollover program without updating the history tables. The system identifies possible errors
without changing any information in the history tables. To locate any errors, review the reports that are
generated by the rollover programs. After you correct any errors, rerun the rollover programs in update mode.

If an employee has sick or vacation pay history in multiple companies, the system combines all hours for each
pay type before subtracting the total hours from the combined history for the related accrual.

Processing Year-End Rollovers

This section lists prerequisites and discusses how to:

» Set processing options for Year-End Rollover (P07390).
* Roll over PDBAs.
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* Review year-end rollover reports.

Prerequisites

Before you complete the tasks in this section:

* Set up rollover information for DBAs.

See JD Edwards EnterpriseOne Human Capital Management Application Fundamentals 9.0 Implementation
Guide, Setting Up Rollover Information for DBAs.

* Create backups of the Employee Transaction History Summary (F06146)and Calendar Month DBA
Summary History (F06145) tables.

The system does not automatically create backups when you run the year-end rollover programs.

Form Used to Process Year-End Rollovers

Form Name FormID Navigation Usage
Work With Year-End PDBA | W07390B Year End Processing Roll over the PDBAs.
Rollover (GO7BTAX), Year-End
Rollover

Setting Processing Options for Year-End Rollover (P07390)

Processing options enable you to specify the default processing for programs and reports.

Process

Use these processing options to set the processing for year-end rollovers.

1. Payroll Month Rollover
(R07390A) Version

2. Calendar Month
Rollover (R07390B)
Version

3. Lost Vacation DBA Code

4. Lost Sick DBA Code

Specify the version of the Payroll Month Rollover program (R07390) that you
want to run. If you leave this option blank, the system runs version XJDE0OO1.

Specify the version of the Calendar Month Rollover program (R07390) that
you want to run. If you leave this option blank, the system runs version
XJDEO00O1.

Specify the PDBA code that the system uses to store lost vacation time. Lost
vacation time occurs when the amount of vacation time available to roll over
exceeds the rollover limit. For the Payroll Month Rollover program, lost
vacation hours are stored in the Employee Transaction History Summary table.
For the Calendar Month Rollover program, lost vacation hours are stored in
the Calendar Month DBA Summary History table. If you do not enter a valid
PDBA code for this option, lost vacation time is not stored.

Specify the PDBA code that the system uses to store lost sick time. Lost sick
time occurs when the amount of sick time available to roll over exceeds the
rollover limit. The Payroll Month Rollover program stores lost sick hours

in the Employee Transaction History Summary table. The Calendar Month
Rollover program stores lost sick hours in the Calendar Month DBA Summary
History table. If you do not enter a valid PDBA code in this option, the
system does not store lost sick time.
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Rolling Over PDBAs

Access the Work With Year-End PDBA Rollover form.

Year-End Rollover - Work With Year-End PDBA Rollover

Cancel Form I_ools
X B8 &

‘fear to Roll Cver

Chaoose an option below ar double-click an specific PDBAS in the grid to select

¥ Print Repart Without Update
™ Roll Cver All PDBAS
[ Rall Over Terminated Emplovees I~ Roll Gvar Vac and Sick Only

Availahle anly for Payroll Month

Recurds|1 - 200 vlufzsu Customize Grict

[~ Print and Update Wac and Sick Dollars

(Awailable only for Payrall Month) ]

[ Rall Over Only the Accrued Balance

W Surmmarize Rollover Balances
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-

Explanation
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T
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Retro Pay
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2]
(=1
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100
102
110
1145
n4

Overtime 1.5

oT

Owertime 2.0

oT

TuitReim-Mh LI
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Work With Year-End PDBA Roll-Over form

Year to Roll Over

Print Report Without
Update

Roll Over Terminated
Employees

Print and Update Vac and
Sick Dollars

Roll Over Only the
Accrued Balance

Summarize Rollover
Balances

Enter the four-digit year for which you want to process rollover information.

Important! You must enter a four-digit year such as 2009. If you enter a
two-digit year such as 09, the system does not perform the rollover.

Select this option if you do not want to update history tables.

Select to include information for terminated employees in the year-end
rollover.

When you run the payroll month year-end processing program, select this
option to roll over the dollar amounts for sick and vacation type PDBAs. The
system automatically rolls over dollar amounts for sick and vacation type
PDBASs when you run the calendar month year-end rollover program.

Select to roll over only the accrued balance-related PDBAs. Any balance in
the available DBA is lost.

Select to summarize the rollover balances into the employee’s current home
company.
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History to Roll Over Select an option to specify which type of history to roll over.

Roll Over All PDBAs Select to roll over all PDBAs with the year-end rollover program.

Roll Over Vac and Sick Select to roll over vacation and sick PDBAs only.

Only

PDBA Code To roll over specific PDBAs, select the PDBAs that you want from the detail

area. Selected PDBASs are marked with a check mark.

Reviewing Year-End Rollover Reports

After you process the year-end rollovers without updating history tables, you should review the rollover reports
to verify that the appropriate balances will roll over. If necessary, make any changes to PDBA history and
process the rollovers without updating history tables again.

When the correct balances appear in the rollover reports, process year-end rollovers in update mode. Review
the rollover report to verify that the correct rollover information was updated to history tables.

When beginning balance hours or monetary amounts are negative, the rollover creates the Year-End Rollover
report with the message that the rollover amount is negative.
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Verifying Payroll History Integrity

This chapter provides an overview of payroll history integrity and discusses how to:

* Verify the integrity of payroll detail history.

Verify tax history integrity.
Verify employment insurance history integrity.
Verify employment insurance hour integrity.

Revise employment insurance history.

See Also

Chapter 8. "Reporting Year-End Information," Reviewing Workfile Integrity Reports, page 58

Understanding Payroll History Integrity

Before you begin processing year-end forms, you must verify the integrity of the historical information.

You verify the integrity of taxation and employment insurance (EI) information to ensure that you report the
correct information to the government. If you discover errors, you must review each error to verify whether
you need to make a change to the history.

To simplify the process of regularly verifying the payroll history integrity, you can set up the integrity reports
to run during the final update step of each payroll cycle. The versions of these reports that you run during
final update should be set up to run in proof mode. You should also run these reports monthly, quarterly, and
before you begin year-end processing.

You run integrity reports in proof mode to identify possible errors without changing any information in the
history tables. You also run integrity reports in proof mode so that you can research errors before correcting
and updating the appropriate tables.

Verifying the Integrity of Payroll Detail History

This section provides an overview of the Canadian Payroll History Audit Report and discusses how to:

* Run the Canadian Payroll History Audit Report.
* Set processing options for Canadian Payroll History Audit Report (R77703).
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Understanding the Canadian Payroll History Audit Report

To ensure that the system records the correct amounts on the tax and year-end reports, you should run the
Canadian Payroll History Audit Report (R77703) each month and before you process year-end reports. You
should correct any variances that appear on this report before you print tax or year-end reports.

The Canadian Payroll History Audit Report compares detail history information with summary history
information and produces an exception report listing any inconsistencies between the summary and detail
history information. This report does not make any corrections to the summary or detail tables.

Important! The Canadian Payroll History Audit Report verifies that tax type CA exists for every employee
that has a record for any of these tax types in the Tax History table (F0713): CB, CC, CD, CE, CF, CG, or CH.

If an employee does not have tax type CA, the year-end workfile will be invalid. Therefore, running the
Canadian Payroll History Audit Report and correcting any errors before you generate the year-end workfile
is very important.

You use the processing options to specify whether this report compares basic history information, pay cheque
history information, or both.

This table describes the tables that the system compares if you select to compare basic history information in
the report:

Summary Tables Detail Tables
Tax History (F0713) Pay Check History Tax Ledger - Canadian DB (F0716)
Calendar Month DBA Summary History (F06145) DBA Transaction Detail History (F0719)
Employee Transaction History Summary (F06146) Employee Transaction History (F0618) and DBA
Transaction Detail History (F0719)
Unemployment Insurance History (F06176) Pay Check History Tax Ledger - Canadian DB (F0716)

If you select to compare pay cheque history information, the report compares the information in these tables:

Summary Tables Detail Tables
Pay Check History Summary (F06156) Pay Check History Tax Ledger - Canadian DB (F0716)
Pay Check History Summary (F06156) Employee Transaction History (F0618)
Pay Check History Summary (F06156) DBA Transaction Detail History (F0719)

Refer to user-defined code (UDC) table 77/ER for a list of error codes that might appear on the report.

Running the Canadian Payroll History Audit Report

Select Canada History Reports (G77BCAP15), Canadian Payroll History Audit Report.

Copyright © 2009, Oracle and/or its affiliates. All rights reserved.



Chapter 5 Verifying Payroll History Integrity

Setting Processing Options for Canadian Payroll
History Audit Report (R77703)

Processing options enable you to specify the default processing for programs and reports.

Process

Use these processing options to specify the month, year, and company for the report as well as which summary
and detail tables to compare.

1. Enter Year for Audit Specify the year for which the report should audit history information.
Report.

Note. Enter the year using four digits (for example: 2009).

2. Enter Month for Audit Specify the specific month for which the report should audit history
Report information.

Note. Enter the month using two numeric digits (for example: January = 01).

3. Perform Basic History Specify whether you want to perform a basic history audit. The basic audit
Audit. report compares these tables:

F0713 to FO716

F06145 to FO719

F06146 to FO618/F0719

F06176 to FO716

Values are:

Blank: Do not run the Basic History Audit.
0: Do not run the Basic History Audit.

1: Run the Basic History Audit.

4. Perform Paycheque Specify whether you want to perform a paycheque history audit. The
History Audit. paycheque history audit compares these tables:

F06156 to FO716

F06156 to F0618

F06156 to FO719

Values are:

Blank: Do not run the Paycheque History Audit.
0: Do not run the Paycheque History Audit.

1: Run the Paycheque History Audit.

5. Company. Specify the company for which to run the audit reports.

Note. If you leave this processing option blank, the system audits all
companies.

Copyright © 2009, Oracle and/or its affiliates. All rights reserved. 27



Verifying Payroll History Integrity Chapter 5

Verifying Tax History Integrity

28

This section provides an overview of tax history integrity and discusses how to:

* Set processing options for F0713 Integrity Report (R777011).
* Run F0713 Integrity Report (R777011).

Understanding Tax History Integrity

Each time that you run the final update for a payroll cycle, the system creates payroll history records and stores
them in history tables. The two types of history records are:

¢ Detail records

* Summary records

Detail history records contain each tax type, pay type, deduction, benefit, and accrual that the system calculated
for each payment. The system stores these records in detail history tables.

After the system stores records in the detail history tables, it totals and summarizes the information in these
tables and creates summary history records. The system then writes the summary history records to the
corresponding summary history tables. The system uses the summary history tables to retrieve tax and
earnings information for government reports and year-end forms. Using summary history tables to report tax
and earnings information reduces processing time.

FO0713 Integrity Report

You use the FO713 Integrity Report to identify errors in the Tax History table. You use the information in
this table to produce governmental, year-end forms for employees and people such as former employees or
contractors to whom you pay pensions, retiring allowances, or other payments for income. Keeping this
table error free simplifies year-end processing tasks.

The F0713 Integrity Report identifies these types of information:

* Errors that you must correct manually.
* Errors that the program corrects when you run the report in update mode.

* Situations that are not really errors.

You can prevent specific errors from appearing on the report by listing the codes for those errors in the
processing options.

Note. You must specify the CPP/QPP (Canadian Pension Plan/Quebec Pension Plan) annual wage limit, basic
yearly exemption, and employee contribution rate in the processing options. These amounts and rates are
defined by the Canada Revenue Agency (CRA).

Error Codes for the F0713 Integrity Report

This table lists and briefly explains the error codes that might appear on the F0713 Integrity Report. Error
codes are listed in UDC 77Y/EC.

0101 - Total gross is less The gross amount is less than the amount of tax withheld or paid on the
than tax withheld same earnings.
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0102 - Gross minus
excludable is less than tax
withheld

0103 - Excludable is greater
than gross

0104 - Sign mismatch on
gross and tax

0105 - Sign mismatch on
gross and excludable

0106 - Mismatch
state/county/city

0107 - Quebec gross is
greater than Federal gross

0108 - Employee number
not in F060116

Verifying Payroll History Integrity

Determine whether gross wages should be less than tax. For example, the
amount might include a refunded tax or voided cheque from a prior year. If
an error occurs, you can leave it alone, repost the Pay Check History Tax
Ledger — Canadian DB table (F0716), or manually adjust the Tax History
table (FO713) using Tax History (P779901) on the Canada History Inquiries
menu (G77BCAP14).

The amount of taxable wage (gross less excludable) is less than the amount of
tax withheld.

Manually change the excludable or tax amount, if necessary.

The excludable amount is greater than the gross wage.

Determine why the excludable amount is greater than the gross amount and
decide which is correct. You can either repost the Pay Check History Tax
Ledger — Canadian DB table or manually adjust the Tax History table using
Tax History (P779901) on the Canada History Inquiries menu (G77BCAP14).

A mismatch exists between the taxable wages and the tax. Either the taxable
wage amount is positive and the tax amount is negative, or the taxable wage
amount is negative and the tax amount is positive.

Determine why a sign mismatch occurred between the two numbers and decide
which is correct. For example, someone might have manually entered the tax
as a negative number. You can leave the mismatch alone, repost the Pay Check
History Tax Ledger — Canadian DB table, or manually adjust the Tax History
table using Tax History on the Canada History Inquiries menu (G77BCAP14).

A mismatch exists between the gross wages and the excludable amount. Either
the gross wage amount is positive and the excludable amount is negative, or
the gross wage amount is negative and the excludable amount is positive.

Determine why a sign mismatch occurred between the two numbers and decide
which is correct. You can leave the mismatch alone, repost the Pay Check
History Tax Ledger — Canadian DB table, or manually adjust the Tax History
table using Tax History on the Canada History Inquiries menu (G77BCAP14).

The tax area in the tax summary record does not match the country (work
state) or province (work county) in the same record.

Determine whether the province is correct in the Tax History table. If it is
not, enter a new tax summary record by choosing Tax History from the
Canada History Inquiries menu (G77BCAP14) and then choosing Add Tax
Summary from the Form menu.

The total of the wages for Quebec records is greater than the federal wages.

Manually review the transactions and each Quebec record, and determine
whether these totals should match. For example, if an employee lives in one
province and works in another, both records are updated with total gross
wages. You must manually adjust the discrepancy using Tax History on the
Canada History Inquiries menu (G77BCAP14).

The employee number does not exist or has been deleted from the Employee
Master Information table (F060116).

Manually add the employee back into the master table.
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0109 - F0713 SIN does not
match F060116

0110 - Tax area not in
F069016

0111 - Tax ID not found in
F069086

0112 - Tax ID doesn’t
match the F069086

0119 - CPP/QPP wages
exceeding the annual limit

0120 — CPP/QPP
contributions exceeding
annual max

Chapter 5

A difference exists between the Social Insurance Number in the Employee
Master Information table and the Social Insurance Number in the Tax
History table.

Verify that the Social Insurance Number is correct when you access the
Address Book from the Employee Information program (P0801).

The tax area code on the record does not exist in the Payroll Tax Area
Profile table (F069016).

Add the tax area.

The corporate tax ID in the record does not exist in the Payroll Corporate
Tax Identification table (F069086).

Add the corporate tax ID using the Corporate Tax Ids program (P059081A).

The corporate tax ID in the record does not match the corporate tax ID in the
Payroll Corporate Tax Identification table (F069086).

Verify that the tax ID is correct using the Corporate Tax IDs program. This
ID might have changed, but history records exist with the prior number. If

the tax ID is incorrect, change it, and then run the FO713 Integrity Report in
update mode.

The CPP/QPP wages in the record exceed the annual limit for CPP/QPP wages.

Run an adjusting interim payroll with a tax override.

The CPP/QPP contributions in the record exceed the annual maximum for
CPP/QPP contributions.

If one or more payroll cycles or interim payroll cycles remain to be run for
the current year, Vertex will self-adjust the amount, refunding any excess
contributions to the employee.

If the error is encountered after the last payroll has been run, run an adjusting
interim payroll or leave the amount as is and allow the employee to reclaim the
excess during tax filing.

Setting Processing Options for F0713 Integrity Report (R777011)

Processing options enable you to specify the default processing for programs and reports.

Process

1. Processing Mode

2. Error codes to omit from
printing - leave blank to
print all errors.

3. Year to Process

Enter / to print and update errors or enter 0 to print errors only.

Specify the errors that you do not want to print on the report. To print all errors,
leave all fields for this processing option blank. Enter the four-digit code for
each error that you want to omit. Use leading zeros for codes that are fewer
than four digits, for example, 0101. For a list of error codes, see UDC 77Y/EC.

Note. You cannot omit error code 0112.

Specify the four-digit year to be processed. If you leave this processing option
blank, the system processes all years.
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4. CPP/QPP Annual Wage  Specify the maximum amount of pensionable earnings from which to deduct

Limit CPP or QPP.

CPP/QPP Annual Specify the basic yearly exemption for CPP or QPP.

Exemption

CPP/QPP Employee Specify the rate that is used to calculate the CPP/QPP employee deduction
Contribution Rate amount. Enter the rate as a percentage. For example, if the CPP/QPP

employee contribution rate is 4.7 percent, enter 4.7 for this processing option.

Running F0713 Integrity Report (R777011)

Select Canada Advanced and Technical Operations (GO7BUSCAP3), FO713 Integrity Report.

Verifying Employment Insurance History Integrity

This section provides an overview of employment insurance history integrity and discusses how to:

» Set processing options for EI Integrity Report (R77015).
* Run EI Integrity Report (R77015).

Understanding Employment Insurance History Integrity

You verify the integrity of employment insurance (EI) information to ensure that you report the correct
information to the government. If you discover errors, review each error to verify whether you must make
a change to the employment insurance history. If a change is required, revise the employment insurance
history to correct the error.

You run the EI Integrity Report to find discrepancies between the Unemployment Insurance History File
table (F06176) and the Tax History table. This program ensures that the gross earnings and EI contribution
amounts are the same in the two tables.

This program summarizes all records for each employee in the F06176 table by tax type CC and compares the
results with the amounts in the FO713 table.

If the yearly totals for EI insurable earnings in the F06176 table do not match the gross earnings minus
excludables minus in-excess in the F0713 table, the program marks the records. The program then compares
the records in the F06176 table with the records in the Pay Check History Tax Ledger — Canadian DB table
by cheque control number to locate specific records that do not match. The program then produces the EI
Integrity FO716/F06176 Exceptions report (R77015).

The EI Integrity Report produces a second exception report, the EI Integrity Validation report (R77016). This
report contains errors if any of these conditions exist:

* The amount of insurable earnings is greater than the maximum EI earnings.

* The tax ID in the F06176 table does not match any of the corporate tax IDs that are set up for the company
in the Payroll Corporate Tax Identification table.

» The employee number does not exist in the Employee Master Information table.
* The company number does not exist in the F069086 table.

* The maximum EI earnings do not exist for the company.
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* The employee record does not exist in the FO716 table.

* The amount of insurable earnings or tax does not match the amount in the FO716 table.

You must specify the version of the EI Integrity Validation report that you want to run in the processing
options of the EI Integrity Report. You use the data selection on the EI Integrity Validation report to select
the employees for that report.

The EI Integrity Report reads information from the F06176, FO713, and FO716 tables. It does not update
these tables.

Setting Processing Options for El Integrity Report (R77015)

Processing options enable you to specify the default processing for programs and reports.

El Integrity

1. Enter the Year you Enter a four-digit year. If you leave this processing option blank, the system
want the EI Integrity to uses the current year.

generate:

Note. The data selection must include only records for the year that you enter. The data selection should be
based on cheque date.

Versions

1. Version for EI Integrity  Specify the version of the EI Integrity Validation program that you want to run.
Validation (R77016). If you leave this processing option blank, the system uses version XJDE00O1.

Running El Integrity Report (R77015)

Select Canada Advanced and Technical Operations (GO7BUSCAP3), EI Integrity Report.

Verifying Employment Insurance Hour Integrity

32

This section provides an overview of employment insurance hour integrity and discusses how to:

* Set processing options for F06176 Hour Validation (R77020).
* Run F06176 Hour Validation (R77020).

Understanding Employment Insurance Hour Integrity

You run the F06176 Hour Validation program to find and correct discrepancies between the Unemployment
Insurance History table and the Employee Transaction History table (F0618). This program ensures that no
discrepancies exist in insurable hours worked for employment insurance.

You can run this program in either verification or update mode. However, you must run the program in
verification mode before you can run it in update mode. Running the program in verification mode sets a flag
that the program uses when you run it in update mode.
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When you run the F06176 Hour Validation program in verification mode, the system compares the number of
hours for each employee in the F06176 and F0618 tables. If the totals do not match, the system performs one
of these actions:

* If no corresponding records exist in the FO618 table, the system prints an error message on the report
(No time card control record).

* If the totals differ, the program updates the YSYST?2 field in the F06176 table with an H for records whose
hours do not match the hours in the F0618 table.

The H indicates that the program will correct the problem when you run it in update mode.

The system also produces an exception report. You can use this report to determine the cause of the
discrepancy. Before you run the program in update mode, you can manually reset the flag for certain records
to prevent the program from updating them. You can reset the flag using the EI Update field in the EI
History program (P776176).

See Chapter 5. "Verifying Payroll History Integrity," Revising Employment Insurance History, page 34.

When you run the program in update mode, the system locates the discrepancies that it identified in verification
mode. For these records, the system adds the accumulated hours from the FO618 table to the F06176 table.
This resolves the discrepancy between the tables.

The system also prints the EI Hour Integrity Update Report (R77020U), which shows the changes that were
made to the Unemployment Insurance History table (F06176).

Note. The FO6176 Hour Validation program excludes PDBAs that have a tax type of * (Non-Taxable), CI
(Exempt Hours — EI Exempt Hours), or CC (Canada Employ Ins. — employee). PDBAs that are set up with
these exemptions are not compared between the Unemployment Insurance History table and the Employee
Transaction History table .

Setting Processing Options for F06176 Hour Validation (R77020)

Processing options enable you to specify the default processing for programs and reports.

El Hour

1. Enter a ’1’ to run this If you leave this processing option blank, the system generates a report only.
report in update mode.

Note. You must run the report in verification mode before you run it in
update mode.

2. Enter the year you want  Enter a four-digit year. If you leave this processing option blank, the system
the EI Hour Integrity to uses the current year.
generate.

Note. The data selection must include only records for the year that you enter.
The data selection should be based on cheque date.

Running F06176 Hour Validation (R77020)

Select Canada Advanced and Technical Operations (GO7BUSCAP3), F06176 Hour Validation.
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Revising Employment Insurance History

This section provides an overview of revisions to employment insurance history and discusses how to:

* Set processing options for EI History (P776176).

* Revise an Employment Insurance history record.

Understanding Revisions to Employment Insurance History

Use the EI History program to locate the employment insurance history for individual employees and make
revisions. The EI History program revises the Unemployment Insurance History table.

If you have replaced an incorrect Record of Employment (ROE), you can use EI History to enter the mailing
date for the revised ROE.

If you make changes to the EI history, you must also make the same changes in the tax history.
You can also use EI History to prevent the FO6176 Hour Validation program from updating specific records

when you run it in update mode.

Forms Used to Revise Employment Insurance History

Form Name FormID Navigation Usage
Work With EI History W776176A Canada History Inquiries Locate and select
(G77BCAP14), EI History employment insurance
history records.
EI History Revisions W776176B Select a record and click Revise employment
Select on the Work With insurance history.
EI History form.

Setting Processing Options for El History (P776176)

Processing options enable you to specify the default processing for programs and reports.

Defaults

1. Current EI for

calculating Premiums

Enter the current EI rate used to calculate the employee’s portion of EI
premiums. You should enter this number using a decimal. For example,
enter 1.40 percent as 1.40.

If you leave this processing option blank, the system does not recalculate EI
premiums when you revise insured earnings.

Revising an Employment Insurance History Record

Access the EI History Revisions form.

ROE Number

Date Mailed
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Enter an ROE number if this field is blank and the history record has been
included on an issued ROE.

Specify the mailing date of a revised ROE.
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EI Update Flag Delete the value in this field to reset the flag for a record that has been selected
for update by the F06176 Hour Validation program.

Note. If your account has the necessary security, you can correct the information in any other available fields.
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CHAPTER 6

Reposting Historical Information

This chapter provides an overview of historical information repost and discusses how to:

* Repost tax area information.

* Repost tax ledger information.

Understanding Historical Information Repost

After you make corrections to payroll history, you must repost the historical information. Because the system
uses tax-area summary information for year-end processing, you should repost tax-area information from the
detail information before you begin the year-end processing cycle.

You can also repost tax ledger information, but this step is optional. It is not required for year-end processing.

Reposting Tax Area Information

This section provides an overview of tax area transaction history repost, lists a prerequisite, and discusses
how to repost tax area transaction history.

Understanding Tax Area Transaction History Repost

You repost tax area information to the Tax Area Transaction History table (F06148) to create a table of PDBAs
by province and tax ID. You use this table to cross-reference payroll amounts to specific boxes on year-end
forms. When you repost, you also ensure that all PDBAs have been properly posted and that no PDBAs were
missing during the year. If you have not been posting to this table through the year, you should repost to this
table before you begin the year-end processing cycle.

The repost program reads data from the Employee Transaction History table (F0618) and the DBA Transaction
Detail History table (F0719) and reposts the amounts to the Tax Area Transaction History table. The F0618
table contains all of the time entry records for the year. The FO719 table contains all of the deduction, benefit,
and accrual (DBA) information.

To repost, you must set up these batch programs:

» Tax Area Transaction History Repost From F0618 (R77148A)
» Tax Area Transaction History Repost From F0719 (R77148B)

You must set up versions of these programs with identical version names and identical data selections. If you
do not set up identical version names, you will receive an error message when you try to run the repost. Failure
to set up identical data selections will result in inaccurate data in the F06148 table.
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The repost program replaces and appends data according to the data selection. To replace or append data, use
the data selection to select the appropriate employees and the appropriate year. Only selected data is affected.

Note. Depending on the size of the history tables, the repost programs can take from a few minutes to several
hours. Oracle recommends that you run the repost programs during off-peak hours. You should not run any
other payroll functions while the system is processing these programs.

The repost programs do not produce reports.

After you have reposted tax area transaction history, you can verify the data in the Tax Area Transaction
History table. You can display the total amount for each PDBA for each employee, as well as the individual
amounts that make up the totals.

If you find errors in the tax area transaction history after you have reposted tax area information, you should
correct the errors in the Employee Transaction History table or the DBA Transaction Detail History table, and
run the Tax Area Transaction History Repost program (P77148A) again.

Prerequisite

Back up the Tax Area Transaction History table.

See JD Edwards EnterpriseOne 8.98 Tools: Server & Workstation Administration Guide, “Backing Up
EnterpriseOne Tables

Forms Used to Repost Tax Area Information

Form Name FormID Navigation Usage
Warning Message and W77148AA Repost (GO7TBTAXCA?2), Repost tax area transaction
Version Input Tax Area Transaction history by running the Tax

History Repost Area Transaction History

Repost From F0618 program
(R77148A) and the Tax Area
Transaction History Repost

From FO719 program
(R77148B).
Tax Area Summary Inquiry | W77148A Repost (GO7BTAXCA2), Review summary tax
Tax Area Summary Inquiry | information for an
employee.
DBA Transaction Detail W77148C On the Tax Area Summary View detail information for
Inquiry Inquiry form, select a line aDBA.

for a deduction, benefit, or

accrual and click Select. The program lists all the

amounts that make up the
total for the line that you
selected.

Pay Type Detail Inquiry W77148B On the Tax Area Summary View detail information
Inquiry form, select a line for | for a pay type.

apay type and click Select. The program lists all the

amounts that make up the
total for the line that you
selected.
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Reposting Tax Area Transaction History

Access the Warning Message and Version Input form.

Note. You can select Batch Versions from the Form menu to set up versions of the Tax Area Transaction
History Repost From F0618 and Tax Area Transaction History Repost From F0719 programs.

Version Name for R77148A  Enter the name of the versions of the Tax Area Transaction History Repost
and R77148B From F0618 and Tax Area Transaction History Repost From F0719 programs
that you want to run.

Note. You must set up versions of Tax Area Transaction History Repost From
F0618 and Tax Area Transaction History Repost From F0719 with identical
version names and identical data selection.

Year To Repost (Blank = Enter a four-digit year.
Repost All Years)

Reposting Tax Ledger Information

This section provides an overview of the tax ledger repost and discusses how to repost the tax ledger.

Understanding Tax Ledger Repost

After you make revisions to employee history, the information in the Pay Check History Tax Ledger - Canadian
DB table (F0716) might not match the corresponding information in the Tax History table (FO713). You can run
the Tax Ledger Repost program (P77713) to update the FO713 table with the information from the FO716 table.

Note. This task is not required for year-end processing.

If an employee changed tax IDs or province of employment during the year, and changes have been entered in
the FO716 table, the Tax Ledger Repost program creates tax summary records for each tax ID or province.

When you run the Tax Ledger Repost, the system creates a backup copy of the FO713 table before it reposts
any information. This backup copy is named FO713SAV.

The repost programs do not produce reports.

Important! Depending on the size of the history tables, the repost programs can take from a few minutes to
several hours. Oracle recommends that you run these programs during off-peak hours. Also, you should not
run any other payroll functions while the system is processing these programs.

Also, if you manually enter changes in the FO713 table without also changing the corresponding record in the
F0716 table, the Tax Ledger Repost program overwrites the changes.

Additionally, if you run the Tax Ledger Repost program more than once, the system overwrites the F0713SAV
table each time you repost. If you are going to run the repost multiple times, back up the FO713SAV table to
a disk or other location after the first repost to save the original data.
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Warning! Because the Tax Ledger Repost program completely re-creates the Tax History table, you should not
change the data selection directly in the Tax Ledger Repost program. Doing so will result in records being
omitted from the FO713 table.

Form Used to Repost the Tax Ledger

Form Name

FormID Navigation Usage

Warning Message

W77713B Repost (GO7BTAXCA2), Run the Tax Ledger Repost
Tax Ledger Repost program to update the Tax
History table with the
information from the Pay
Check History Tax Ledger -
Canadian DB table.

Reposting the Tax Ledger

Access the Warning Message form.

Note. If you specify a tax type of CA, CB, CC, CD, or CE, the Tax Area (Work) field must be either
FEDERAL or blank. If you specify a tax type of CF, CG, CH, CJ or CK, the Tax Area (Work) field must be
either a provincial tax ID or blank; it must not be FEDERAL. An invalid combination of tax type and tax
area (work) produces an error.

Year to Repost

Month to Repost

Enter a four-digit year (for example, 2009). Oracle recommends that you
repost only one year at a time. Also, you should not repost a year for which
you have already completed year-end processing.

If you complete the Month to Repost field, you must also complete the
Year to Repost field.

Copyright © 2009, Oracle and/or its affiliates. All rights reserved.



CHAPTER 7

Processing Year-End Information

This chapter provides an overview of year-end workfiles and discusses how to:
* Set up year-end workfiles.
* Adjust year-end forms.

* Reset year-end steps.

Understanding Year-End Workfiles

You build year-end workfiles to retrieve the information that you use to print year-end reports and forms.
You can build the year-end workfiles for each year-end form separately, or you can build several year-end
workfiles together.

After you build the workfiles, you can review the year-end information by employee or by form.

Just as payroll processing is based on a payroll ID, year-end processing is based on a year-end ID. You use a
year-end ID to build the year-end workfiles for a group of employees.

When you create a year-end ID, you must assign a version of the Canadian Year-End Work File Build program
(R77100) to it. You use the data selection on this version to specify which employees will be included in the
year-end ID. You can include all of the employees in a single year-end ID or divide them into groups and
create a separate year-end ID for each group.

Note. The system does not generate year-end forms for employees who have all zero dollar amounts.

You build year-end forms by submitting the year-end ID. You can set up the year-end ID to build workfiles for
all types of year-end forms, a single type of year-end form, or any combination of year-end forms. When you
submit the year-end ID, the Canadian Year-End Work File Build program calls one or more of these programs:

* Canadian Year-End Work File Build - T4 (R77101)

* Canadian Year-End Work File Build - Relevé 1 (R77120)
* Canadian Year-End Work File Build - T4A (R77130)

* Canadian Year End Work File Build - Relevé 2 (R77140)
* Canadian Year End Work File Build - NR4 (R77150)

The Canadian Year-End Work File Build program calls version ZJDE00O1 for each of the workfile build
programs (R77101, R77120, R77130, R77140, and R77150). You do not need to create additional versions of
these programs. The data selection that you set up for the Canadian Year-End Work File Build program applies
to all of the workfile build programs.

The workfile build programs are based on these tables:
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» Canadian Year-End Control (F77100)

* Pay Check History Tax Ledger - Canadian DB (F0716)
» Tax History (F0713)

» Tax Area Transaction History (F06148)

* Year End Limits Setup (F77105)

* Employee Pension Maintenance (F77230)

The workfile build programs save year-end information in these tables:

* Canadian Employee Year-End Form Header (F77200)
» Canadian Employee Year-End Form Detail (F77210)
* Employee Special Handling Detail (F77220)

After you build the year-end tables, you can review the information in the tables. If necessary, you can revise
the information before you print the year-end forms to ensure that the system prints the correct information on
the forms.

Setting Up Year-End Workfiles

42

This section provides an overview of year-end IDs, lists prerequisites, and discusses how to:

* Create and submit a year-end ID.

* Set up year-end reports, forms, and magnetic media.

Understanding Year-End IDs

Just as payroll processing is based on a payroll ID, year-end processing is based on a year-end ID. You use a
year-end ID to build the year-end workfiles for a group of employees. After the workfiles are built, you can
use the year-end ID to review year-end information for the selected employees, print year-end forms, work
with magnetic media, and archive year-end records.

When you create a year-end ID, you can specify whether records for an employee with the same tax ID who
worked in more than one company ID should be summarized in a single record. If you select to summarize by
tax ID, you need to set up the parent company for all tax IDs on the Corporate Tax ID Revisions form.

When the workfile build is complete, the system generates the Negative Amount Report (R77100A), which
lists all records in the workfile that contain negative amounts. You can access these records on the Work With
Documents by Form and Work With Documents by Employee forms.

You can use the same year-end ID from one year to another, but you must change the year. To reuse a year-end
ID, click Add on the Work With Canadian Year-End Workbench form, and then enter the existing year-end
ID and the correct year.

Before you can print year-end reports, print year-end forms, or produce magnetic media, you must set up the
programs that you use to produce these items for each year-end ID. You can set up the demo versions of each
program or you can create your own versions of the programs.
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When you set up year-end reports, forms, and magnetic media, you specify the sequence in which the programs
will be run. If you submit more than one of these programs at the same time, the system processes them in the
order specified by the sequence numbers.

Before you print year-end forms, you should review the information in the year-end tables to ensure that the
system prints the correct information on the year-end forms.

You can review all year-end forms for a specific employee, or review all employees who are receiving a
specific type of form. In either case, you can access detail on a single form for a single employee. You can also
review all year-end forms that contain negative amounts.

Prerequisites
Before you complete the tasks in this section:
* Create a version of the Canadian Year-End Work File Build program to use with the year-end ID.
* Run all necessary integrity reports and correct errors.
See Chapter 5, "Verifying Payroll History Integrity," page 25.

* Run the Canadian Year-End Print Table (F77101) Update program (R77101S) to update the reports model in
the Canadian Year-End Print table (F77101) with any new reports, forms, or magnetic media programs.

See Chapter 3, "Setting Up Year-End Processing." Updating Year-End Form Setup, page 11.

Forms Used to Set Up Year-End Workfiles

Form Name FormiID Navigation Usage

Work With Canadian W77100A Canadian Year End Create and work with

Year-End Workbench (GO7BTAXCA), Canadian year-end IDs.
Year End Workbench

Year-End Revisions W77100D On the Work With Canadian | Create and submit a year-end
Year-End Workbench form, | ID for processing.
click Add.

Report Setup W77101E On the Work With Canadian | Set up the year-end reports,
Year-End Workbench form, | forms, and magnetic media
select the row that contains programs for a year-end ID.
the year-end ID for which You must create a year-end
you are setting up reports, ID before you can set up its
and then select Print Setup reports, forms, and magnetic
from the Row menu. media.

Reports Model W77101F On the Report Setup form, Select reports from the
select the first blank row Reports Model, and assign
in the detail area and then them to a year-end ID.
select Reports Model from
the Form menu.
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Page Name Definition Name Navigation Usage
Work With Documents by | W77100B On the Work With Canadian | Review the year-end forms
Employee Year-End Workbench form, | included in the year-end
select the row that contains ID by employee.
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Employee Doc. Inq. from
the Row menu.
Work With Documents W77100C On the Work With Canadian | Review the year-end forms
by Form Year-End Workbench form, | included in the year-end ID
select the row that contains by form.
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Form Doc. Inquiry from
the Row menu.
Display T4 Information W77200A On Work With Documents Review the information
by Employee or Work With | that will be printed on the
Documents by Form, select | T4 form that you selected
arow that contains the T4 for the employee that you
form that you want to review, | selected. The amounts in the
and then select Detail from header area are generated
the Row menu. from tax history information.
The amounts in the detail
area are generated through
special handling.
Display T4A Information W77200C On Work With Documents Review the information
by Employee or Work With | that will be printed on the
Documents by Form, selecta | T4A form that you selected
row that contains the T4A for the employee that you
form that you want to review, | selected. The amounts in the
and then select Detail from header area are generated
the Row menu. from tax history information.
The amounts in the detail
area are generated through
special handling.
Display Relevé 1 W77200B On Work With Documents Review the information that
Information by Employee or Work With | will be printed on the Relevé
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Documents by Form, select a
row that contains the Relevé
1 form that you want to
review, and then select Detail
from the Row menu.

1 form that you selected

for the employee that you
selected. The amounts in the
header area are generated
from tax history information.
The amounts in the detail
area are generated through
special handling.
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Display Relevé 2 W77200E On Work With Documents Review the information that
Information by Employee or Work With | will be printed on the Relevé
Documents by Form, selecta | 2 form that you selected
row that contains the Relevé | for the employee that you
2 form that you want to selected. The amounts in the
review, and then select Detail | header area are generated
from the Row menu. from tax history information.
The amounts in the detail
area are generated through
special handling.
Display NR4 Information W77200F On Work With Documents Review the information
by Employee or Work With | that will be printed on the
Documents by Form, select a | NR4 form that you selected
row that contains the NR4 for the employee that you
form that you want to review, | selected. The amounts in the
and then select Detail from header area are generated
the Row menu. from tax history information.
The amounts in the detail
area are generated through
special handling.
Employee Special Handling | W77220A On Display T4 Information, | Determine which PDBA
Detail Display T4A Information, is producing a special
Display Relevé 1 handling value.
Information, Display Relevé
2 Information, or Display
NR4 Information, select the
row containing the value
in question and select EE
Detail or EE Review from
the Row menu.
DBA Transaction Detail W77148C On the Employee Special Review detailed transaction
Inquiry Handling Detail form, select | history for a PDBA.

arow and click Select.

Creating and Submitting a Year-End ID

Access the Year-End Revisions form.
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Canadian Year End Workbench - Year-End Revisions

Ok Cancel Tools

X B
Year-End ID Tax Year |
Yersion Subrmnit Year-End (D
Form Type
[ &l Forms 14 " Releve 2
" Releve 1 ™ T4a M NR4

Processing Information

™ Tax 1D Surmmarization
Fayroll Category Code YWalue

Registered Indian Code
Campany
Max El Earnings

Max Pensionable Earnings

Year-End Revisions form

When the workfile build processes are complete, the system displays a / in the detail area of the Work With
Canadian Year-End Workbench form for each workfile that has been built.

Note. Complete the Recipient Type, Income Code 1, Currency Code 1, and Exemption Code 1 fields only if
you are submitting NR4 forms. These fields are available when you select NR4 in the workbench.

Year-End ID Enter a unique code that identifies a group of employees for whom you
are processing year-end forms for a particular year. Use this ID to process
each step of year-end processing.

Version Enter the version of the Year-End Workfile Build program (R77100) on the
Year-End Revisions form. You do not need to set up identical versions of the
other workfile build programs (R77101, R77120, and R77130), which are
called by the Year-End Workfile Build program (R77100). The system uses
version ZJDEOOO1 of these programs. Do not change data selection for the
ZJDEO0001 versions. The data selection that you set up for R77100 applies to
all of the workfile build programs.

Tax Year Enter the tax year, including the century.

Submit Year-End ID If you select this option, the system submits the year-end ID for processing
when you click OK on the Year-End Revisions form.

Form Type Select the appropriate Form Type option to specify which forms are generated
when you submit the year-end ID.

Tax ID Summarization Select the option to specify whether employees with the same tax ID and
different company IDs should be summarized into one reporting record.
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Payroll Category Code
Value

Registered Indian Code

Company

Max EI Earnings
Max Pensionable Earnings

Recipient Type

Income Code 1

Currency Code 1

Exemption Code 1

Processing Year-End Information

Enter the category code that you use to identify employment codes in the
Payroll system. Valid category codes in the PeopleSoft system are PO01
through P020.

If you enter a payroll category code here, you must enter the employment
codes in the user-defined code (UDC) table that is associated with this category
code. For example, category code P002 is associated with UDC table 07/02.

This code prints in Box 29 on the T4 form.

Enter a UDC (06/M) that designates minority classifications according to
U.S. Equal Employment Opportunity Commission (EEOC) and Canadian
Employment Equity Occupational Group (EEOG) standards. The predefined
codes that the system provides are hard-coded. The system uses these codes
to generate EEO reports and to compile Canadian Employment Equity
information. Do not change these predefined codes. You can add codes,

if necessary.

If you complete the Company field, the year-end ID processes information
only for employees in the company that you specify.

Specify the maximum EI insurable earnings for T4 and Relevé 1 forms.
Specify the maximum pensionable earnings.

Enter a code that classifies the recipient of the NR4 form. This code is printed
on the NR4 form. Values are assigned by the Canada Revenue Agency
and are defined in UDC 77Y/RT.

Enter a code that indicates the source of income. This code is printed on
the NR4 form. Values are assigned by the Canada Revenue Agency and
are defined in UDC 77/IC.

Enter the currency code of the amount of gross income reported in box 16 or
26 and the amount of tax withheld reported in box 17 or 27. Income should be
reported in Canadian funds if possible. However, if you cannot convert gross
income and tax withheld, the Canada Revenue Agency converts both amounts
to Canadian funds, based on the currency code and the average annual rate as
published by the Bank of Canada on December 31. Valid three-letter codes are
assigned by the CCRAand are defined in UDC 77/CU.

Enter a code that gives the authority under the Income Tax Act or a bilateral
tax treaty to exempt the amount from Part XIII withholding tax, or to apply
a reduced withholding rate. Values are assigned by the Canada Revenue
Agency and are defined in UDC 77/EX.

Setting Up Year-End Reports, Forms, and Magnetic Media

Access the Report Setup form.
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Report'Setup

oK

B & @ X B kR

Find Delete Cancel Form  Tools

Year-End ID MLFRMT
Tax fear 2009
@ &l Forms\Reports  audit Reports " Special Forms  Magnetic Media

Records 1-5 Customnize Grid @ B [

Report * Report * Form
Seq (1] Version Description Type

[R77410 [%JDEDDOT |Print T4 Forms - Emplayee Gopy
C R77430 #JDEODODT Print T4A Forms 3
[ RYTE01 ZIDEODO1 Create T4 Magnetic Media File 1]
i RY7503 ZIDEOOO1 Create T4A Magnetic Media File 1]
I

Report Setup form

To set up year-end reports, forms, and magnetic media:

1.
2.

Select the first blank row in the detail area, and then select Reports Model from the Form menu.
On the Reports Model form, select the report that you want to run and click Select.

The system adds the report that you selected to the Report Setup form.

Repeat steps 1 and 2 until you have set up each report that you want to run.

On the Report Setup form, change the values in the Seq (Sequence) field for each report if you want
to change the order in which the reports run.

To add reports or report versions that are not listed on the Reports Model form, complete the Seq,
Report ID, and Report Version fields in the detail area for each report that you want to run.

The system completes the Description and Form Type fields.

To modify the reports that the system provides, select Add Version from the Form menu to access the
Work With Batch Versions - Available Versions form.

Click OK.

Adjusting Year-End Forms

This section provides an overview of adjustments and discusses how to:
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 Enter adjustments to year-end forms.

* Add footnote codes or Case Code O codes as adjustments.

Understanding Adjustments

Before you print year-end forms, you should make any necessary adjustments or corrections. This ensures that
the system prints correct information on year-end forms.
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Note. If you need to make adjustments after you have printed year-end forms, you should reprint year-end
forms after you have made the adjustments to provide correct forms to the employees for whom you made
adjustments and to create accurate audit reports.

You can enter information manually for specific boxes that appear on year-end forms if you have not set up
special handling code tables for the boxes. For example, if you need to enter information in Box 73 of the
T4 form for an employee, you must enter it as an adjustment. Box 73 represents the number of days outside
of Canada.

You can also use adjustments to add footnote codes to T4A forms and Case Code O codes to Relevé 1 forms.

If you have only a few employees for whom you must enter employment codes, or if you did not specify the
payroll category code that contains employee code information when you created the year-end ID, you can use
adjustments to enter employment codes (Box 29).

When you make an adjustment to an employee’s record, the system saves the original amount and the adjusted
amount. If you make further adjustments, the new adjusted amount replaces the previous adjusted amount.

Forms Used to Adjust Year-End Forms

Form Name FormiID Navigation Usage
Work With Canadian W77100A Canadian Year End Locate and work with
Year-End Workbench (GO7BTAXCA), Canadian year-end IDs.
Year End Workbench
Work With Documents by | W77100B On the Work With Canadian | Review the year-end forms
Employee Year-End Workbench form, | included in the year-end

select the row that contains ID by employee.
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Employee Doc. Inq. from
the Row menu.

Work With Documents W77100C On the Work With Canadian | Review the year-end forms
by Form Year-End Workbench form, | included in the year-end ID
select the row that contains by form.

the year-end ID that you want
to review, and then select
Document Inquiry, and then
Form Doc. Inquiry from

the Row menu.

Display T4 Information W77200A On Work With Documents Enter adjustments to T4
by Employee or Work With | forms.

Documents by Form, select
arow that contains the T4
form that you want to review,
and then select Detail from
the Row menu.
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Page Name Definition Name Navigation Usage

Display T4A Information W77200C On Work With Documents Enter adjustments to T4A
by Employee or Work With | forms.

Documents by Form, select a
row that contains the T4A
form that you want to review,
and then select Detail from
the Row menu.

Display Relevé 1 W77200B On Work With Documents Enter adjustments to Relevé
Information by Employee or Work With 1 forms.

Documents by Form, select a
row that contains the Relevé
1 form that you want to
review, and then select Detail
from the Row menu.

Display Relevé 2 W77200E On Work With Documents Enter adjustments to Relevé
Information by Employee or Work With | 2 forms.

Documents by Form, select a
row that contains the Relevé
2 form that you want to
review, and then select Detail
from the Row menu.

Display NR4 Information | W77200F On Work With Documents Enter adjustments to NR4
by Employee or Work With | forms.

Documents by Form, select a
row that contains the NR4
form that you want to review,
and then select Detail from

the Row menu.
Employee Special Handling | W77220A On Display T4 Information, | Determine which PDBA
Detail Display T4A Information, (pay type, deduction,
Display Relevé 1 benefit, or accrual) is
Information, Display Relevé | producing a special handling
2 Information, or Display value.

NR4 Information, select the
row containing the value

in question and select EE
Detail or EE Review from
the Row menu.

Special Handling W77220B On the Employee Special Adjust footnote codes or
Adjustments Handling Detail form, Case Code O codes.
select Adjustment from the
Form menu.

Entering Adjustments to Year-End Forms

These steps describe how to enter adjustments for T4 forms using the Employee Document Inquiry selection
on the Row menu. To enter adjustments for other forms or to use the Form Document Inquiry selection on the
Row menu, use the same steps but select the corresponding options.

Access the Display T4 Information form or another display form.

To enter adjustments to year-end forms:
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On the Display T4 Information form, select Adjustments from the Form menu.
Enter the amount of the adjustment in the Adjustments column in the header area.

Enter the amount of the adjustment, not the amount after adjustment. For example, if an original
amount of 400 should be corrected to 500, enter 100 in the Adjusted field.

If the employee is exempt from either CPP and QPP or EI, select the appropriate option.
You can add new boxes in the detail area as well as change existing boxes.

To adjust the amount for a specific box that is listed in the detail area, complete the Amount Adjusted
field.

To enter an adjustment for a box that does not appear, complete the Box Number and Amount Adjusted
fields in the detail area.

Important! If you want to make an adjustment to an amount in the header section of the form, you
must make the correction in the F0719 and F06148 tables, and then reprocess the year-end workfile.

If a form amount is a negative number or if you enter an adjustment that causes an amount to become
negative, the adjustment amount is displayed in red and the system issues an error. You must change
the amount to a positive number to clear the error and enable the OK button.

If a box requires a text entry rather than a numerical value, complete the Box Number and Additional
Text fields in the detail area.

To save the adjustments, click OK.

Adding Footnote Codes or Case Code O Codes as Adjustments

Access the Display T4A Information or Display Relevé 1 Information form.

To add footnote codes or Case Code O codes as adjustments:

1.

Select the row in the detail area for the footnote code or Case Code O code.

Note. If a footnote code or Case Code O code does not already exist, you can add one in the detail
area of the Display T4A Information or Display Relevé 1 Information form before continuing with the
remaining steps. To add a footnote code or Case Code O code in the detail area, select Adjustments
from the Form menu, and then complete the Box Number field in an empty row.

Select EE Review from the Row menu.
On the Employee Special Handling Detail form, select Adjustment from the Form menu.

On the Special Handling Adjustments form, if you are adding footnote codes, complete the FN and
Amount fields in the detail area and click OK.

If you are adding Case Code O codes to a Relevé 1 form, complete the Case Code O and Amount
fields in the detail area and click OK.

Resetting Year-End Steps

This section provides an overview of workfile resets and discusses how to:
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* Reset year-end workfiles.

* Reset status codes.

Understanding Workfile Resets

During year-end processing, you might encounter errors that require you to rerun a step in the process.
Depending on where you are in the process, you might need to reset a step before you can rerun it, or you
might need to reset the entire workfile.

You must reset the entire workfile when you:
* Process year-end information for the wrong employees.
* Omit a group of employees who should have been included in year-end processing.

* Change the special handling setup to include or exclude DBAs (deductions, benefits, or accruals) that affect
one or more employees in the year-end process.

* Add, change, or delete a pension maintenance record.

You reset status codes if you need to reset only selected year-end processing steps. For example, you need to
reset a print step if an error occurs during printing.

When a step in the year-end process has ended abnormally, you must change the status of the year-end ID.
A step might end abnormally when an error occurs or when a machine or power failure occurs, causing the
status code to remain active (A).

When you reset status codes, remember these considerations:

* You cannot change the status code to Complete to bypass any step in year-end processing.

* When a year-end processing step ends abnormally, you should change its status code to Not Executed
(blank), correct the error condition, and then rerun the step.

When you reset a workfile, you can select whether to reset the entire workfile or reset the original amounts and
save the adjustments.
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Forms Used to Reset Year-End Steps

select the row that contains
the year-end ID that you
want to reset, and then select
Revise Version from the
Row menu.

Form Name FormiID Navigation Usage
Work With Canadian W77100A Canadian Year End Locate and work with
Year-End Workbench (GO7BTAXCA), Canadian year-end IDs.
Year End Workbench
Reset Workfile W77100K On the Work With Canadian | Reset everything for a
Year-End Workbench form, | specific year-end form or
select Reset Workfile from all year-end forms in a
the Row menu, and then specific year-end ID, or reset
select Reset All Forms or original amounts and save
Individual Forms. If you adjustments.
select Individual Forms,
select the form type that you
want to reset.
Version Reset Control W77100] On the Work With Canadian | Change the status of the
Revisions Year-End Workbench form, | year-end ID.

Resetting Year-End Workfiles

Access the Work With Canadian Year-End Workbench form.

To reset year-end workfiles:

1. Select the row that contains the year-end ID that you want to reset.

2. To reset all forms, select Reset Workfile from the Row menu, and then select Reset All Forms.

3. To reset a specific form type, select Reset Workfile from the Row menu, select Individual Forms, and

then select the form type that you want to reset.

The system asks whether you want to reset original amounts only or reset the entire workfile.

4. Select the appropriate reset option, and then click OK.

The system removes the complete status code (1) from the appropriate workfile, print, and magnetic

media fields for the selected year-end ID.

You can now make changes to the year-end setup or payroll history and resubmit the year-end ID.

Resetting Status Codes

Access the Version Reset Control Revisions form.

Delete the value in any of the appropriate fields to reset that step.
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Reporting Year-End Information

This chapter discusses how to:

» Submit year-end reports, forms, and magnetic media.

Review workfile integrity reports.
Print year-end forms.
Generate XML files.

Archive year-end information.

Submitting Year-End Reports, Forms, and Magnetic Media

This section provides an overview of the submission of year-end reports, forms, and magnetic media, lists a
prerequisite, and discusses how to submit year-end reports, forms, and XML files.

Understanding the Submission of Year-End Reports,
Forms, and XML Files

You must use the Canadian Year-End Workbench to print workfile reports and year-end forms and to generate
XML files that are submitted electronically. You set up reports, forms, and XML processing on the same form.
When you submit year-end reports, you can specify which reports, forms, or XML files you want to submit.

If you submit multiple reports, forms, or XML files at the same time, the system will process them in the
order that is indicated by the sequence numbers.

Note. You must submit XML files separately from reports and forms.

Generating XML Files

You must submit year-end information to the Canada Revenue Agency (CRA) and to the Ministére du Revenue
du Québec in XML format. Due to several drawbacks in terms of usability and deployment of webMethods,
the process for generating XML files for government submission changed in 2008, and no longer requires

the use of additional integration technology services. These have been replaced by some internal business
functions that automatically generate the XML files during the year-end process. The use of webMethods,
Web Services Gateway, XPI, or other integration technologies are no longer required for XML file generation.

However, JD Edwards EnterpriseOne tools release 8.96 or higher is required for the new XML generation
process.

To generate XML files for year-end reporting, you must:

* Build the year-end workfile.
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* Set up an export folder to hold the XML files.
* Enter the path of the export folder in the processing options of the XML table conversion programs.

* Submit magnetic media from the year-end workbench.

The magnetic media programs create files containing the appropriate year-end data in XML format. You copy
the XML files to electronic media and submit them to the CRA or Ministére du Revenue du Québec. The
magnetic media programs also create audit reports that enable you to verify the magnetic media submission.

You use the Reports Setup to select the magnetic media programs that you want to run. Each magnetic
media program calls a related table conversion program, which creates the XML file, and stores the file in
the location that you specify in the processing options. For example, to create the XML file for T4 forms,
you must complete these steps:

1. Create an export folder to store the XML files.

2. In the processing options of the R89772001X table conversion program, you must specify the file path
and name for the XML file.

This is location of the export folder.

3. Verify that the version of the R89772001X that contains the correct file path name is included in the
processing options of the Create T4 Magnetic Media File and Audit Report (R77501).

4. Using the reports setup function for your year-end ID, select your version of R77501.

5. Submit magnetic media.

After setting up magnetic media programs, you submit magnetic media from the year-end workbench. When
you submit the magnetic media programs, the system automatically generates XML files in the export folder
that you set up. You then copy these files to electronic media and submit them to the appropriate government
agency. If you reprocess magnetic media, the system overwrites any existing files in the export folder.

These magnetic media programs, and their associated table conversion programs, are available for XML file
generation:

Magnetic Media Program Table Conversion Program

R77501 (Create T4 Magnetic Media File and Audit Report) | R89772001X

R77502 (Create Relevé 1 Magnetic Media File and Audit R89772003X
Report)

R77503 (Create T4A Magnetic Media File and Audit R89772002X
Report)

R77504 (Create Relevé 2 Magnetic Media File and Audit | R89772006X
Report)

R77505 (Create NR4 Magnetic Media File and Audit R89772005X
Report)

Prerequisite

Create an export folder and set up the reports, forms, and XML processing programs. XML processing
programs include the magnetic media programs and their associated table conversion programs.
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See Chapter 7, "Processing Year-End Information," Setting Up Year-End Reports, Forms, and Magnetic

Media, page 47.

Forms Used to Submit Year-End Reports, Forms, and XML Files

Form Name FormiID Navigation Usage
Work With Canadian W77100A Canadian Year End Locate and select the
Year-End Workbench (GO7BTAXCA), Canadian year-end ID for which you
Year End Workbench want to submit year-end

reports, forms, or XML files.

Work With W77101D On the Work With Canadian | Print year-end reports or
Forms/Reports/Mag Media Year-End Workbench form, | forms, or generate XML
select a year-end ID and files.
select Submit Form/Report
or Submit Mag Media from
the Row menu.

Submitting Year-End Reports, Forms, and XML Files

Access the Work With Forms/Reports/Mag Media form.

To submit year-end reports, forms, and generate XML files:

1.

Select All Forms/Reports, Audit Reports, Special Forms, or Magnetic Media to specify which reports
to display in the detail area.

Note. If you are submitting forms or reports, the Magnetic Media option is not available. If you are
submitting magnetic media, on/y the Magnetic Media option is available.

To print selected reports and forms, double-click the attachment column for each report or form
that you want to print.

Double-clicking the attachment column places a check mark in the column. You can remove the check
mark by double-clicking the attachment column again

To print all of the reports that are listed in the detail area, select the Select All option.

To print the selected reports, select Submit Selections from the Form menu.

Note. All reports that have been marked with a check mark are printed when you select Submit
Selections from the Form menu. If you have limited the list of displayed reports by selecting the Audit
Reports, Special Forms, or Magnetic Media option, be aware that any reports that are marked with a
check mark will be submitted, even if they are not currently displayed.

Review the reports or files.

If you submit magnetic media programs, the XML file is created in the export folder that you specify in
the processing options of the associated magnetic media table conversion program.
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Reviewing Workfile Integrity Reports

This section provides an overview of workfile integrity reports and discusses how to print workfile integrity
reports.

Understanding Workfile Integrity Reports
The system provides these workfile integrity reports:

e R77415 - T4 Integrity Report

R77425 - Relevé 1 Integrity Report

R77435 - T4A Integrity Report

R77445 - Relevé 2 Integrity Report

R77455 - NR4 Integrity Report

You should print workfile integrity reports after you build the workfile. Integrity reports compare the data in
the year-end tables (F77200 and F77210) with the corresponding data in these tables:

* Tax History (FO713).

» Employee Transaction History (F0618).

* DBA Transaction Detail History (F0719).
» Employee Pension Maintenance (F77230).

Error Codes for the Workfile Integrity Reports

The integrity reports list only those records that have errors. This table lists and briefly explains the errors
that might appear on the workfile integrity reports. Valid error codes are listed in user-defined code (UDC)
table 77Y/EC.

Error Description

0108 - Employee number not in F060116 The employee number does not exist or has been deleted
from the Employee Master Information table (F060116).

Manually add the employee back to the master table.
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Error

Description

0113 - Totals are different

The totals in the year-end tables do not match the combined
totals from the Tax History table, the Employee Transaction
History table, the DBA Transaction Detail History table,
and the Employee Pension Maintenance table for a specific
box.

Determine whether either the totals for the year-end tables
or the history tables are in error. If the year-end tables

are incorrect, you can enter adjustments to correct the
error. If you adjust the year-end tables and don’t make
corresponding adjustments in the history tables, a valid
out-of-balance condition occurs.

Note. If a total includes an adjusted field, the system prints
an asterisk (*) before the error.

0114 - Sign mismatch

The history tables include a negative value.

Determine whether the negative value is valid. A negative
value in a history table does not affect the year-end process
as long as the correct positive (or zero) value is entered in
the year-end tables.

0115 - SSN does not match

The social insurance number in the year-end tables does not
match the social insurance number in the Tax History table.

0116 - WF Total value less than zero

The year-end tables include a negative total for a specific
box.

If a form contains any negative values, the system will not
print that form. You must correct any negative values in the
year-end tables before you print year-end forms.

Note. If a total includes an adjusted field, the system prints
an asterisk (*) before the error.

0117 - Pension Plan Number Different

The pension plan number in the year-end tables does not
match the pension plan number in the Employee Pension
Maintenance table.

0118 - NO ERRORS DETECTED

No errors were detected in the year-end workfiles for the
form type.

Printing Workfile Integrity Reports

To print workfile integrity reports, submit reports from the Canadian Year End Workbench.

See Chapter 8, "Reporting Year-End Information," Submitting Year-End Reports, Forms, and Magnetic

Media, page 55.
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This section provides an overview of the year-end print programs, lists a prerequisite, and discusses how to:

* Set processing options for Print T4 Forms - Employee Copy (R77410).
* Set processing options for Print Relevé 1 Forms (R77420).

* Set processing options for Print T4A Forms (R77430).

* Set processing options for Print NR4 Forms (R77450).

* Print multiple year-end forms.

* Print individual year-end forms.

Understanding the Year-End Print Programs

You must print Relevé 1 and Relevé 2 forms before you can create magnetic media tables for those forms so
that you can include the numbers from the printed forms in the magnetic media tables.

Note. When you print amended T4, T4A, Relevé 1, or Relevé 2 forms, the system prints the word AMENDED
at the top of the form.

Before you can archive year-end information, you must print the year-end forms that correspond to each
workfile build you have run.

The system provides these print programs:

* Print T4 Forms - Employee Copy (R77410).
* Print Relevé 1 Forms (R77420).

Print T4A Forms (R77430).

* Print Relevé 2 Forms (R77440).

Print NR4 Forms (R77450).

The system calls these programs if necessary:

* Print Employer’s Copy of T4 Forms (R77410B).

* Print Employer’s Copy of Relevé 1 Forms (R77420B).
* Print T4A Forms: Employer’s Copy (R77430B).

* Print Employer’s Copy of NR4 Forms (R77450B).

Note. Relevé 2 forms for laser printers do not include an employer copy. The Ministére du Revenu du
Québec recommends that you photocopy or microfilm copy 1 of the form for the files.

The system also calls the Negative Amount Report (R77100A), which lists all the employees for whom forms
were not printed because their records contain negative amounts. You can access these records by selecting the
option on the Work With Documents by Form and Work With Documents by Employee forms.

The year-end print programs retrieve information from the Canadian Employee Year-End Form Header
table (F77200), the Canadian Employee Year-End Form Detail table (F77210), and the Employee Special
Handling Detail table (F77220).
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In addition, printing year-end forms produces these reports:
* Summary Report For Print T4s (R77410A).

* Summary Report For Print Relevé 1s (R77420A).

* Summary Report For T4As (R77430A).

* Summary Report For Print Relevé 2s (R77440A).

* Summary Report for Print NR4s (R77450A).

To comply with government regulations, system parameters are preset to calculate subtotals after the specified
number of forms when you print employer copies of forms:

* T4 - 200 forms (100 sheets).
* T4A - 300 forms (100 sheets).
* NR4 - 300 forms (100 sheets).

The system also calculates subtotals for any forms that remain beyond an even 100. For example, if you print
846 forms, the system will calculate a subtotal for the last 46 forms.

The system does not generate subtotals for Relevé 1 forms when you print employer copies of forms.

When you print employee copies of forms, the system calculates a subtotal when the company or tax 1D
changes, and after every 200 forms. The subtotals and grand totals appear on the summary reports.

The program prints as many as six special handling codes on the first T4 form in the Other Information boxes.
The program prints the remaining special handling codes on additional T4 forms in the Other Information
boxes.

The program prints as many as twelve footnote codes on T4A forms for each employee. The first T4A form
includes the first six footnote codes, box amounts, and employee information. A second T4A form includes as
many as six remaining footnote codes and the employee information, but no box amounts.

The program prints as many as six Case Code O codes on Relevé 1 forms for each employee. The first Relevé
1 form includes the first three Case Code O codes, box amounts, and employee information. A second
Relevé 1 form includes as many as three remaining Case Code O codes and the employee information, but
no box amounts.

Individual Forms

You might print an individual year-end form to replace one that an employee has lost.

You can print original, adjusted, or amended year-end forms.

When you print an individual year-end form, the system calls the specified version of one of these programs:
* R77410 - Print T4 Forms - Employee Copy.

* R77420 - Print Relevé 1 Forms.

* R77430 - Print T4A Forms.

* R77440 - Print Relevé 2 Forms.

* R77450 - Print NR4 Forms.

Note. You specify the version of these print programs using the Report Setup form.
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Use the processing options for the appropriate versions of the print programs to specify whether to print both
employee and employer copies, or just employee copies.

Forms Used to Print Year-End Forms

Form Name FormID Navigation Usage

Work With Canadian W77100A Canadian Year End Select the year-end ID for

Year-End Workbench (GO7BTAXCA), Canadian which you want to print
Year End Workbench year-end forms.

Work With Documents by | W77100B On the Work With Canadian | Select an individual year-end

Employee Year-End Workbench form, | form to print by employee.
select the row that contains
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Employee Doc. Inq. from
the Row menu.

Work With Documents W77100C On the Work With Canadian | Select an individual year-end

by Form Year-End Workbench form, | form to print by form.
select the row that contains
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Form Doc. Inquiry from
the Row menu.

Print EE & ER or EE only | W77100L On the Work With When printing individual
Documents by Employee forms, specify whether to
form or the Work With print employee copies only,
Documents by Form form, or employee and employer
select a row and then select copies of the form.

Print from the Row menu.

Form Number W771011 If you are printing a Relevé 1 | Enter the 8-digit number
or Relevé 2 form, this form is | from the preprinted form that
displayed after you click an | you are about to use.
option on the Print EE & ER
or EE only form.

Display T4 Information W77200A On the Work With Review detail for the T4
Documents by Employee year-end form before
form or the Work With printing the form.
Documents by Form form,
select the row that contains
the form that you want to
review, and then select Detail
from the Row menu.

62
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Page Name Definition Name Navigation Usage
Display T4A Information WF77200C On the Work With Review detail for the T4A
Documents by Employee year-end form before
form or the Work With printing the form.
Documents by Form form,
select the row that contains
the form that you want to
review, and then select Detail
from the Row menu.
Display Relevé 1 W77200B On the Work With Review detail for the Relevé
Information Documents by Employee 1 year-end form before
form or the Work With printing the form.
Documents by Form form,
select the row that contains
the form that you want to
review, and then select Detail
from the Row menu.
Display Relevé 2 W77200E On the Work With Review detail for the Relevé
Information Documents by Employee 2 year-end form before
form or the Work With printing the form.
Documents by Form form,
select the row that contains
the form that you want to
review, and then select Detail
from the Row menu.
Display NR4 Information W77200F On the Work With Review detail for the NR4
Documents by Employee year-end form before
form or the Work With printing the form.

Documents by Form form,
select the row that contains
the form that you want to
review, and then select Detail
from the Row menu.

Setting Processing Options for Print T4 Forms -
Employee Copy (R77410)

Processing options enable you to specify the default processing for programs and reports.

Print

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

Copies of T4 Forms to Print Specify whether to print only employee copies or both employee and employer
copies of the T4 forms. Values are:

0: Print only employee copies of the T4 forms.

1: Print both employee and employer copies of the T4 forms.

Setting Processing Options for Print Relevé 1 Forms (R77420)

Processing options enable you to specify the default processing for programs and reports.
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Print

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

Copies of Relevé 1 Forms Specify whether to print only employee copies or both employee and employer
to Print copies of the Relevé 1 forms. Values are:

0: Print only employee copies of the Relevé 1 forms.

1: Print both employee and employer copies of the Relevé 1 forms.

Setting Processing Options for Print T4A Forms (R77430)

Processing options enable you to specify the default processing for programs and reports.

Print

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

Copies of T4A Forms Specify whether to print only employee copies or both employee and employer
to Print copies of the T4A forms. Values are:

0: Print only employee copies of the T4A forms.
1: Print both employee and employer copies of the T4A forms.

Setting Processing Options for Print NR4 Forms (R77450)

Processing options enable you to specify the default processing for programs and reports.

Print

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.
Copies of NR4 Forms Specify whether to print only employee copies or both employee and employer
to Print: copies of the NR4 forms. Values are:

0: Print only employee copies of the NR4 forms.

1: Print both employee and employer copies of the NR4 forms.

Printing Multiple Year-End Forms
To print multiple year-end forms, submit forms from the Canadian Year End Workbench.

See Chapter 8, "Reporting Year-End Information," Submitting Year-End Reports, Forms, and Magnetic
Media, page 55.

Printing Individual Year-End Forms
These steps describe how to print a year-end form using the Employee Document Inquiry option.
Access the Work With Canadian Year-End Workbench form.

To print an individual year-end form:
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1. Select the row with the year-end ID that contains the form that you want to print.

2. Select Print Setup from the Row menu, enter the version of the selected print program, and then
click OK.

Note. If you bypass this step, the system takes the default version of the print program.

Select Document Inquiry, Employee Doc. Inq. from the Row menu.

4. On the Work With Documents by Employee form, select the row that contains the employee for whom
you want to print a form, and then select Print from the Row menu.

5. On the Print EE & ER or EE only form, select the option to print either the employee form only, or both
the employer and employee forms.

6. If you are printing a Relevé 1 or Relevé 2 form, enter the 8-digit number from the preprinted form that
you are about to use and click OK.

The remaining steps explain how to print the form from a detail form. Complete these steps only if
you want to review form detail before you print.

7. On the Work With Documents by Employee form, select the row that contains the employee for whom
you want to print a form, and then select Detail from the Row menu.

8. On the Display T4 Information form, select Print from the Form menu.

9. On the Print EE & ER or EE form only, select the option to print either the employee form only, or both
the employer and employee forms.

10. If you are printing a Relevé 1 or Relevé 2 form, enter the 8-digit number from the preprinted form that
you are about to use and click OK.

Creating Magnetic Media

This section provides an overview of magnetic media, lists prerequisites, and discusses how to:

Set processing options for Create T4 Magnetic Media File and Audit Report (R77501).

Set processing options for Create Relevé 1 Magnetic Media File and Audit Report (R77502).
Set processing options for Create T4A Magnetic Media File and Audit Report (R77503).

Set processing options for Create Relevé 2 Magnetic Media File and Audit Report (R77504).
Set processing options for Create NR4 Magnetic Media File and Audit Report (R77505).

Set processing options for Create T4 Magnetic Media Table — XFLAT Format table conversion program
(R89772001X).

Set processing options for Create Relevé 1 Magnetic Media table conversion program (R89772002X).

Set processing options for Create T4A Magnetic Media Table — XFLAT Format table conversion program
(R89772003X).

Set processing options for Create NR4 Magnetic Media — XFLAT Format table conversion program
(R89772005X).

Set processing options for Create Relevé 2 Magnetic Media table conversion program (R89772006X).
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See Also

JD Edwards EnterpriseOne 8.98 Tools: Development Tools Guide: Tables and Business Views

Understanding Magnetic Media

You must use the magnetic media XML format to report year-end information to the Canada Revenue Agency
(CRA) for these forms:

* T4

* T4A

* NR4

* Relevé 1

* Releve 2

The CRA and Ministére du Revenue du Québec accept XML files on diskette, CD-ROM, or DVD-ROM.

The magnetic media programs also create audit reports that enable you to verify the magnetic media
submission.

Important! You cannot create magnetic media tables for archived records. You must create magnetic media
before you archive.

The system provides these magnetic media programs:

* R77501 - Create T4 Magnetic Media File and Audit Report.
R77502 - Create Relevé 1 Magnetic Media File and Audit Report.
R77503 - Create TAA Magnetic Media File and Audit Report.
R77504 - Create Relevé 2 Magnetic Media File and Audit Report.
R77505 - Create NR4 Magnetic Media File and Audit Report.

You use the Reports Setup form, which you access from the Canadian Year End Workbench, to set up these
programs.

The magnetic media programs (R77501, R77502, R77503, R77504, and R77505) call these table conversion
programs, which create the XML files:

* Create T4 Magnetic Media Table — XFLAT Format table conversion program (R89772001X).

* Create Relevé 1 Magnetic Media table conversion program (R89772002X).

* Create T4A Magnetic Media Table — XFLAT Format table conversion program (R89772003X).
* Create NR4 Magnetic Media — XFLAT Format table conversion program (R89772005X).

* Create Relevé 2 Magnetic Media table conversion program (R89772006X).

This table lists the recommended names of the XML files that are produced by the magnetic media programs:
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Table Conversion Program Recommended XML File Name

Create T4 Magnetic Media Table — XFLAT Format table T4.xml
conversion program (R89772001X)

Create Relevé 1 Magnetic Media table conversion program | Relevél.xml
(R89772002X)

Create T4A Magnetic Media Table - XFLAT Format table | T4A.xml
conversion program (R89772003X)

Create NR4 Magnetic Media — XFLAT Format table NR4.xml
conversion program (R89772005X)

Create Relevé 2 Magnetic Media table conversion program | Relevé2.xml
(R89772006X)

Audit Reports

The magnetic media programs (R77501, R77502, R77503, R77504, and R77505) call these reports:
* R77417 - T4 Remuneration Paid Detail Report.

* R77427 - Relevé 1 Provincial Wage & Income Earnings Statement Report.

* R77437 - TAA Remuneration Paid Detail Report.

* R77447 - Relevé 2 Retirement and Annuity Income Statement.

* R77457 - NR4 Non-Residents of Canada Detail Report.

These reports enable you to verify that the information contained in the magnetic media files is the information
that you intend to submit to the government.

These reports consist of these three parts:
* Transmission record

* Supplementary (detail) record

* Summary record

The magnetic media programs retrieve information from the Canadian Employee Year-End Form Header
table (F77200), the Canadian Employee Year-End Form Detail table (F77210), and the Employee Special
Handling Detail table (F77220).

XML File Location

Before you can process magnetic media programs to generate XML files, you must create an export folder on
your system. Then you must enter the location of the export folder, along with the XML file name that you
want to generate, in the processing options of the magnetic media table conversion programs.

Important! You must specify the versions of the table conversion programs (R89772001X, R89772002X,
R89772003X, R89772006X, and R89772005X) in the processing options of the magnetic media programs. If
you leave these processing options blank, the magnetic media programs will not produce any output.

If you rerun magnetic media programs, the system deletes and regenerates the XML files. Therefore, if you
are processing multiple year-end IDs, you should move or rename the XML files that you generate before
processing magnetic media programs for subsequent year-end IDs.
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Relevé 1 and Relevé 2 Forms
You must print Relevé 1 and Relevé 2 forms before you can create XML files for Relevé 1 and Relevé 2 forms.

If you submit the Create Relevé 1 Magnetic Media File and Audit Report program (R77502) or the Create
Relevé 2 Magnetic Media File and Audit Report program (R77504) and you have not already printed

the corresponding forms, the system issues a warning message that indicates that you have not yet printed
Relevé 1 or Relevé 2 forms.

Summary Record Totals

Under specific circumstances, the system can miscount the summary records for T4, T4A, and NR4 magnetic
media. If all of the employees in a company or in a tax area have zero dollar amounts, the system does not
create a summary record for that company or tax area. However, the system calculates the number of summary
records based on the number of companies or tax areas before determining whether they have zero dollar
amounts. Therefore, the summary count is incorrect in this situation.

You can correct the summary record count in the XML file by changing the number within the <summ cnt>
begin tag and the </summ_cnt> end tag. The number that you enter between these tags should equal the
number of <T4Summary>, <T4ASummary>, or <NR4 Summary> tags within the XML file.

Setting Processing Options for Create T4 Magnetic Media
File and Audit Report (R77501)

Processing options enable you to specify the default processing for programs and reports.

Versions

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

1. Enter the Version Specify which version of the Create T4 Magnetic Media Table program
to be used by the T4 (R89772001X) to use. You must specify a valid version, and you must
Magnetic Media program  complete the processing options for the version of the Create T4 Magnetic
(R89772001X). Media Table program that you specify before you process magnetic media.

Failure to do these things will produce incorrect data in the magnetic media file.

Setting Processing Options for Create Relevé 1 Magnetic
Media File and Audit Report (R77502)

Processing options enable you to specify the default processing for programs and reports.

Versions

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

1. Enter the Version to Specify which version of the Create Relevé 1 Magnetic Media program

be used by the Relevé 1 (R89772002X) to use. You must specify a valid version, and you must
Magnetic Media program complete the processing options for the version of the Create Relevé 1
(R89772002X). Magnetic Media program that you specify before you process magnetic media.

Failure to do these things will produce incorrect data in the magnetic media file.
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Setting Processing Options for Create T4A Magnetic
Media File and Audit Report (R77503)

Processing options enable you to specify the default processing for programs and reports.

Versions

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

1. Enter the Version Specify which version of the Create T4A Magnetic Media Table program
to be used by the T4A (R89772003X) to use. You must specify a valid version, and you must
Magnetic Media program complete the processing options for the version of the Create T4A Magnetic
(R89772003X). Media Table program that you specify before you process magnetic media.

Failure to do these things will produce incorrect data in the magnetic media file.

Setting Processing Options for Create Relevé 2 Magnetic
Media File and Audit Report (R77504)

Processing options enable you to specify the default processing for programs and reports.

Versions

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

1. Enter the Version to Specify which version of the Create Relevé 2 Magnetic Media program
be used by the Relevé 2 (R89772006X) to use. You must specify a valid version. You must also
Magnetic Media program complete the processing option information for the version that you specify
(R89772006X). before you process magnetic media in order for the magnetic media file

to be correct.

Setting Processing Options for Create NR4 Magnetic
Media File and Audit Report (R77505)

Processing options enable you to specify the default processing for programs and reports.

Versions

Although processing options are set up during the implementation of JD Edwards EnterpriseOne, you can
change processing options each time you run a program.

1. Enter the Version Specify which version of the Create NR4 Magnetic Media program

to be used by the NR4 (R89772005X) to use. You must specify a valid version. You must also
Magnetic Media program  complete the processing option information for the version that you specify
(R89772005X). before you process magnetic media in order for the magnetic media file

to be correct.

Setting Processing Options for Create T4 Magnetic Media
Table — XFLAT Format (R89772001X)

You use processing options to specify information about how the program processes data.
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Defaults

1. XML File Path with
File Name

Workfile

1. Data Type Code

2. Transmitter Number

3. Language

4. Submission Reference
Identification

Contact

1. Technical Contact Name
Onmit titles such as Mr.,
Mrs., etc.

2. Technical Contact Phone
Format: 999-999-9999

3. Technical Contact Phone
Extension Format: 9999

4. Technical Contact
E-Mail Address

5. Accounting Contact
Name Omit titles such as
Mr., Mrs., etc.

Chapter 8

Specify the location of the export folder, along with the name of the XML file
that you want to generate. If you do not include the file name, the system does
not generate the XML file.

Specify the type of data to be stored on the magnetic medium produced by
the program. Values are:

1: Original data.

2: Test data.

3: Replacement requested by the Canada Revenue Agency (CRA).
This processing option is required.

Specify the magnetic media transmitter number that the CRA assigned to you.
The number must follow the format MMyyyyyy, where the characters yyyyyy
are numeric characters. This processing option is required.

Specify the official language of your preference. Values are:
E: English

F: French

This processing option is required.

Specify the unique number that is created by the transmitter to identify each
submission they file with CRA.

This processing option is required.

Specify the name of the person to contact for technical questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for technical questions on
magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the e-mail address of the person to contact for technical questions on
magnetic media submission. This processing option is required.

Specify the name of the person to contact for accounting questions on magnetic
media submission. This processing option is required.
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6. Accounting Contact
Phone Format:
999-999-9999

7. Accounting Contact
Phone Extension Format:
9999

Company

1. Social Insurance
Number for Proprietor #1

2. Social Insurance
Number for Proprietor #2

3. Transmitting Company
Address Number

4. Number of Submitting
Companies

5. Federal Youth Hires
Program Indicator

Reporting Year-End Information

Specify the phone number of the person to contact for accounting questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for accounting questions
on magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the social insurance number of the primary proprietor or principal
owner if the employer is a Canadian-controlled private corporation or is
unincorporated. Otherwise, enter nine zeros in this field.

Specify the social insurance number of the secondary proprietor or second
owner if the employer is a Canadian-controlled private corporation or is
unincorporated. Otherwise, enter nine zeros in this field.

Specify the address book number of the transmitting company. The address
book number that you enter here is used to retrieve the name and address of
the company. This processing option is required.

Specify the number of companies for which you are submitting year-end forms
on this magnetic medium. This processing option is required.

Specify whether the company submitting the magnetic media is part of an
associated group of employers for purposes of the Federal Youth Hires
Program. Values are:

0: Not participating
1. Participating

This processing option is required.

Setting Processing Options for Create Relevé 1
Magnetic Media (R89772002X)

You use processing options to specify information about how the program processes data.

Defaults

1. XML File Path with
File Name

Workfile

1. Transmitter Number

2. Type Of Package

Specify the location of the export folder, along with the name of the XML file
that you want to generate. If you do not include the file name, the system does
not generate the XML file.

Specify the magnetic media transmitter number that the CRA assigned to you.
The number must follow the format MMyyyyyy, where the characters yyyyyy
are numeric characters. This processing option is required.

Specify the type of file to be stored on the magnetic medium produced by
the program. Values are:
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3. Source of RL Slips

4. Transmitting Company

Address Number

Technical

1. Computer Resource
Name

2. Computer Resource
Phone Number

3. Computer Resource
Phone Extension

4. Computer Resource
Language

Accounting

1. Accounting Contact
Name

2. Accounting Contact
Phone Format:
999-999-9999

3. Accounting Contact

Phone Extension Format:

9999 (4-digit number)

Chapter 8

1: Original file.

2: Replacement file requested by Ministere du Revenu du Québec, or a file
containing amended or canceled RL slips.

3: Test data file or a replacement of a prior test data file.

This processing option is required.

Specify the source of the Relevé slips you are using. Values are:
A: From Ministére du Revenu du Québec.

B: From a third party.

C: Facsimiles produced by the transmitter.

D: Any combination of the above.

This processing option is required.

Specify the address book number of the transmitting company. The address
book number you enter here is used to retrieve the name and address of the
company. This processing option is required.

Specify the last and first name of the person to contact with technical questions
on magnetic media submission. This procession option is required.

Specify the phone number of the person to contact with technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact with technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the official language of the technical contact person. Values are:
A: English
F: French

This processing option is required.

Specify the last and first name of the person to contact with accounting
questions on your magnetic media submission. This processing option is
required.

Specify the phone number of the person to contact with accounting questions
on your magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact with accounting questions
on your magnetic media submission. Enter the extension in the format: 9999.
This processing option is required.
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4. Accounting Contact
Language

Reporting Year-End Information

Specify the official language of the accounting contact person. Values are:
A: English
F: French

This processing option is required.

Setting Processing Options for Create T4A Magnetic Media
Table — XFLAT Format (R89772003X)

You use processing options to specify information about how the program processes data.

Defaults
1. XML File Path with
File Name
Workfile

1. Data Type Code

2. Transmitter Number

3. Language

4. Submission Reference
Identification

Contact

1. Technical Contact Name
Omit titles such as Mr.,
Mrs., etc.

2. Technical Contact Phone
Format: 999-999-9999

Specify the location of the export folder, along with the name of the XML file
that you want to generate. If you do not include the file name, the system does
not generate the XML file.

Specify the type of data to be stored on the magnetic medium produced by
the program. Values are:

1: Original data.

2: Test data.

3: Replacement requested by the CRA.
This processing option is required.

Specify the magnetic media transmitter number that the CRA assigned to you.
The number must follow the format MMyyyyyy, where the characters yyyyyy
are numeric characters. This processing option is required.

Specify the official language of your preference. Values are:
E: English.

F': French.

This processing option is required.

Specify the unique number that is created by the transmitter to identify each
submission they file with CRA.

This processing option is required.

Specify the name of the person to contact for technical questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.
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3. Technical Contact Phone
Extension Format: 9999

4. Technical Contact
E-Mail Address

5. Accounting Contact
Name Omit titles such as
Mr., Mrs., etc.

6. Accounting Contact
Phone Format:
999-999-9999

7. Accounting Contact
Phone Extension Format:
9999

Company

1. Social Insurance
Number for Proprietor #1

2. Social Insurance
Number for Proprietor #2

3. Transmitting Company
Address Number

4. Number of Submitting
Companies

5. Federal Youth Hires
Program Indicator

Chapter 8

Specify the phone extension of the person to contact for technical questions on
magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the e-mail address of the person to contact for technical questions on
magnetic media submission. This processing option is required.

Specify the name of the person to contact for accounting questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for accounting questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for accounting questions
on magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the social insurance number of the primary proprietor or principal
owner if the employer is a Canadian-controlled private corporation or is
unincorporated. Otherwise, enter nine zeros in this field.

Specify the social insurance number of the secondary proprietor or second
owner if the employer is a Canadian-controlled private corporation or is
unincorporated. Otherwise, enter nine zeros in this field.

Specify the address book number of the transmitting company. The address
book number that you enter here is used to retrieve the name and address of
the company. This processing option is required.

Specify the number of companies for which you are submitting year-end forms
on this magnetic medium. This processing option is required.

Specify whether the company submitting the magnetic media is part of an
associated group of employers for purposes of the Federal Youth Hires
Program. Values are:

0: Not participating.
1: Participating.

This processing option is required.

Setting Processing Options for Create NR4 Magnetic
Media — XFLAT Format (R89772005X)

You use processing options to specify information about how the program processes data.
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Defaults
1. XML File Path with
File Name
Workfile

1. Data Type Code

2. Transmitter Number

3. Language

4. Transmitting Company
Address Number

5. Remitter Type

6. Submission Reference
Identification

Contact

1. Technical Contact Name
Omit titles such as Mr.,
Mrs., etc.

2. Technical Contact Phone
Format: 999-999-9999

3. Technical Contact Phone
Extension Format: 9999

Reporting Year-End Information

Specify the location of the export folder, along with the name of the XML file
that you want to generate. If you do not include the file name, the system does
not generate the XML file.

Specify the type of data to be stored on the magnetic medium produced by
the program. Values are:

1: Original data.

2: Test data.

3: Replacement requested by the CRA.
This processing option is required.

Specify the magnetic media transmitter number that the CRA assigned to you.
The number must follow the format MMyyyyyy, where the characters yyyyyy
are numeric characters. This processing option is required.

Specify the official language of your preference. Values are:
E: English.

F': French.

This processing option is required.

Specify the address book number of the transmitting company. The address
book number that you enter here is used to retrieve the name and address of
the company. This processing option is required.

Specify whether you are a payer or a disbursing agent. Values are:
1: Payer
2: Disbursing agent

Specify the unique number created by the transmitter to identify each
submission filed with CRA. This processing option is required.

Specify the name of the person to contact for technical questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for technical questions on
magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.
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4. Technical Contact
E-Mail Address

5. Accounting Contact
Name Omit titles such as
Mr., Mrs., etc.

6. Accounting Contact
Phone Format:
999-999-9999

7. Accounting Contact

Phone Extension Format:

9999

Chapter 8

Specify the e-mail address of the person to contact for technical questions on
magnetic media submission. This processing option is required.

Specify the name of the person to contact for accounting questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for accounting questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for accounting questions
on magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Setting Processing Options for Create Relevé 2
Magnetic Media (R89772006X)

You use processing options to specify information about how the program processes data.

Defaults

1. XML File Path with
File Name

Workfile

1. Transmitter Number

2. Type Of Package

3. Source Of RL Slips

Specify the location of the export folder, along with the name of the XML file
that you want to generate. If you do not include the file name, the system does
not generate the XML file.

Specify the magnetic media transmitter number that the CRA assigned to you.
The number must follow the format MMyyyyyy, where the characters yyyyyy
are numeric characters. This processing option is required.

Specify the type of file to be stored on the magnetic medium produced by
the program. Values are:

1: Original file

2: Replacement file requested by Ministére du Revenu du Québec, or a file
containing amended or canceled RL slips.

3: Test data file or a replacement of a prior test data file. This processing
option is required.

Specify the source of the Relevé slips you are using. Values are:
A.: From Ministére du Revenu du Québec.

B: From a third party.

C': Facsimiles produced by the transmitter.

D: Any combination of the above.

This processing option is required.
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4. Transmitting Company
Address Number

5. Software Developer’s
Certification Number

Technical

1. Technical Contact Name
Onmit titles such as Mr.,
Mrs., etc.

2. Technical Contact Phone
Format: 999-999-9999

3. Technical Contact Phone
Extension Format: 9999

4. Technical Contact
Language

Accounting

5. Accounting Contact
Name Omit titles such as
Mr., Mrs., etc.

6. Accounting Contact
Phone Format:
999-999-9999

7. Accounting Contact
Phone Extension Format:
9999

4. Accounting Contact
Language

Reporting Year-End Information

Specify the address book number of the transmitting company. The address
book number is used to retrieve the name and address of the company. This
processing option is required.

Specify the certificate number of the software developer.

Specify the name of the person to contact for technical questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for technical questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for technical questions on
magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the official language of the technical contact. Values are:
E: English
F: French

This processing option is required.

Specify the name of the person to contact for accounting questions on magnetic
media submission. This processing option is required.

Specify the phone number of the person to contact for accounting questions
on magnetic media submission. Enter the phone number in the format:
999-999-9999. This processing option is required.

Specify the phone extension of the person to contact for accounting questions
on magnetic media submission. If the extension is fewer than four characters,
enter leading zeros to fill four characters. For example, enter extension

123 as 0123. If no extension is required, enter four zeros. This processing
option is required.

Specify the official language of the accounting contact. Values are:

E: English

F: French

This processing option is required.
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This section provides an overview of year-end archiving and discusses how to:

* Archive year-end forms.

* Amend archived information.

Understanding Year-End Archiving

After you print year-end forms and create magnetic media, you archive the year-end information. The system
does not allow you to archive year-end information before you have printed year-end forms for all of the form
types for which you have run the workfile build.

When you archive year-end information, the system marks each archived record as archived and the records
are no longer eligible for updates. However, you can amend an archived form if changes are needed.

You can access archived information to review it, make adjustments, and print corrected forms.

See Chapter 8. "Reporting Year-End Information." Printing Individual Year-End Forms, page 64.

Amendments to Archived Information

You cannot revise archived information if you find an error in an employee’s year-end information. Instead,
you amend the record to create a new year-end form. You can then print the amended form and send it to
the employee and government agency.

When you amend information for an employee, the system creates a new record. The employee’s old
record remains intact.

You cannot amend an original form more than once. However, you can make revisions to an amended year-end
form.

The steps in this section describe how to amend archived information for T4 forms using the Employee
Document Inquiry selection on the Row menu. To amend other forms or to use the Form Document Inquiry
option on the Row menu, use the same steps but select the corresponding options.
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Forms Used to Archive Year-End Information

Form Name FormiID Navigation Usage
Work With Canadian W77100A Canadian Year End Select the year-end ID for
Year-End Workbench (GO7BTAXCA), Canadian which you want to archive or
Year End Workbench amend year-end forms.

You can amend only
year-end IDs that have been
archived. Archived year-end
IDs have a / in the Archive

Status field.

Canadian Year-End W77250A On the Work With Canadian | Archive all of the year-end
[Archive] Year-End Workbench form, | forms for a year-end ID.

select the year-end ID that

you want to archive and

then select Archive from

the Row menu.
Work With Documents by | W77100B On the Work With Canadian | Search by employee and
Employee Year-End Workbench form, | select an individual archived

select the row that contains | year-end form to amend.
the year-end ID that you want
to review, and then select
Document Inquiry, and then
Employee Doc. Ing. from

the Row menu.

Work With Documents W77100C On the Work With Canadian | Search by form and select an
by Form Year-End Workbench form, | individual archived year-end
select the row that contains form to amend.

the year-end ID that you want
to review, and then select
Document Inquiry, and then
Form Doc. Inquiry from

the Row menu.

Archiving Year-End Forms

Access the Canadian Year-End [Archive] form.

Copyright © 2009, Oracle and/or its affiliates. All rights reserved. 79



Reporting Year-End Information

Chapter 8

Canadian Year End Workbench - Canadian Year-End [Archive]

Ok Cancel Tools

X B
Year-End ID CAYEZOOT
“Yaar 2007 Archive

Wiiork File Print Mag Media

T4
Relevel 1 1 1
T4A
Felevel 1 1 B
HR4

Canadian Year-End [Archive] form

Select the Archive option and click OK to start the archive process.

The Archive option is available only if all of the form types for which the workfile has been built have

been printed.

Amending Archived Information

These steps describe how to amend a T4 form using the Employee Document Inquiry option. To amend other
forms or to use the Form Doc. Inquiry option, use the same steps but select the corresponding options.

Access the Work With Documents by Employee form or the Work With Documents by Form form.

This example shows the Display T4 Information form, which is one of the forms you can use to amend

year-end forms.

80
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Display T4 Information i
0K cel  Form Row I_ools

B #H B

Employes Murmber |ggggg 89300 Year-End IDITax Year |T4T4A |20|jg

Company 0007y Canadian Company BIM 104008685RPOO0Y

Ta Area (Work) 700010000 ALBERTA Employee Tax 1D 93008938

Province AR Employment Code

Farrm Amount

Employment Income 2,500.00 Control Mumhber i}
Federal Income Tax 340,83 Secondary Control Mumber i}
El Premium 43.25 [T CPPIGPP Exempt

ElInsurable Earnings 2,500.00 = El Exempt

CPP Contributions 10831 T Exempt PPIP Premium

QPP Contributions

CPPIQAPP Pension. Earnings 2,500.00

FPIP Premium

FFPIP Insurahle Earnings

Records 1-2 Customize Grid =

Box Box Form Additional
Humber Description Amount Text
1o 71

STATUS IMDIAN EMPLOYEE

-

Display T4 Information form

To amend archived information:

1. Select the row that contains the form that you want to amend, and then select Amend from the Row
menu.

The system creates a new record with an Amend status of / and an Archive status of blank. At this
point, the amended record is a duplicate of the original record. However, the amended record can be
changed and the original record cannot.

2. Click Find to display the newly created record in the detail area.
Select the row that contains the amended record, and then click Select.

4. On the Display T4 Information form, enter the amount of the adjustment in the Adjustments column in
the header area.

Enter the amount of the adjustment, not the amount after adjustment. For example, if an original
amount of 400 should be corrected to 500, enter 100 in the Adjusted field.

5. If the employee is exempt from either CPP and QPP or El, select the appropriate option.

6. To amend the amount for a specific box that is listed in the detail area, complete the Amount Adjusted
field.

7. To add new boxes in the detail area, complete the Box Number and Form Amount fields in the detail
area.

Note. To make adjustments to amounts in the header of the form, you must update the amounts in the
F0719 and F06148 tables, and then reprocess the year-end workfile.

8. If a box requires a text entry rather than a numerical value, complete the Box Number and Additional
Text fields in the detail area.

9. To save the amended record, click OK.
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APPENDIX A

Sample Forms

The sample forms in this section are provided for informational purposes only. Do not reproduce them for filing.

The forms included in this section were the most current forms that were available when this guide was produced. You

can obtain the most current forms from the Canada Revenue Agency (C.C.R.A) or Ministére du Revenu du Québec.

T4 - Statement of Remuneration Paid

This form is a sample T4 form:

[

Canada Revenue

Aganca du revenu

Employar's name — Nom de 'smploysur Agency du Canada T4
Year STATEMENT OF REMUNERATION PAID
Année ETAT DE LA REMUNERATION PAYEE

E

Payrall Azcourt Nurrber (15 charactars)
Mumére de compts de retanuas (15 caractéras)

2 o

renseignements
(voir au varso)

Province of smploymsnt
Provines demplai

Social insurance numbar Exempt — Exemption Employment cods
Muméro dassurance sociale GRRICFR El PFIF Code d'emploi
12 28 29
REC/ARG  AE  RPAP
Employee's name and address — Nom et adresse de I'employé
Last name (in caplial lethars) — Nom de famille {en kiires moukes) First name —Prérom  Initials — Initiales

>

Other infomation Blow — Gass Arnount — Montant Box —Case

(see over)

Autres

B — Casa Arnount — Mortant Bow — Case

Income tex deducted — lins 437
Irrgedit sur le revenu stenu — ligns 437

Employment incoms — lins 101
Rewvenus d'emploi —ligne 101

=]

Employea's CPP contributions — line 302
Cotigations de 'smployé au RPC —ligne 308

2

El inzurable samings
Gains assurables JAE

B

Employes's QFF contributions — line 308 GPP/QPP pensionable sarmin
Gotigations de 'smployé au RRC - ligne 308  Gains ouvrant droit & pension — RPT/ARS

[=

=1

Employss's El pramiurms — line 312
Caotigations da Pamploys & 'AE — ligne 212

[

Unien duss — line 212
Cotisations syndicalss — ligne 212

[&]

RPF contributions — lins 207
Cotigations & un RPA — ligne 207

Charitable donations —ses over
Dons de bienfaisance — voir au verso

2

[8]
[&]

Penzion adjustrmant — lins 206
Facteur d'équivalencs — ligne 208

RPP or DPSP
M* dagrément d'un

istration number
PA cu d'un AFDE

B

Ermployes's PPIP pramiums — ses aver
Cotizgations de Pemployé au RPAP — voir au varso

B

Amourt — Montant

[g]

PPIP insurable earnings
Gainz assurablse du RFAF

El

Box —Case Amount —Montant

Amourt — Montant Baox — Gase Amount —Montant

Example T4 form
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T4A - Statement of Pension, Retirement, Annuity

and Other Income

This form is a sample T4A form:

contritations (past servica)

Cotizalions & un régie de.

Répartitions salon .
E6E 0N A0S [SANI0aS Passss)

l'apport commercial

Autras revenus

Factsur d'équivalance

* Canada Revenue  Agence du reveny Year TaA STATEMENT OF PENSION, RETIREMENT, ANNUITY, AND OTHER INCOME
Apancy du Canada Année 4 ETAT DU REVENU DE PENSION, DE RETRAITE, DE RENTE
OU D'AUTRES SOURCES
Fansion or Lump-zum ments Salf-smployed Income tax deducted | 2 Annuities Eligible retiring 27 [ Non-sligible retirin
El suparannuation ﬂ " pa‘y’l ﬂ commispsic?::s El K ﬂ ﬁl allowancas ﬂ al b%\-'ance.s !
- | i | | | |
Prestations de retraits Commissions dun travail Allocations de retraits Allocations de retraits
ou autres pansion Palemants fofaitaires indépandant Impét sur ls revenu retany Rentss admizsiblas non admissilas
28 Other incoms 30| Patronage allecations | 32| Registersd pansionplan | 24| Pension adjustment | 25 Pension plan 40| RESP accumulated | 42| RESF educational
_l . . J ! . —l registration numbssr —l t: J

income payments sasiatance payments|

Paiamants de revanu Paismants d'aids auwx

Murnére dagrément du
accumulé d'un REEE étudss d'un REEE

régime da pension

ga | Footnots codas

13 | Businsss Murnbar (BN}

Racipisnt's numbar Payer's Businass Mumbsr (BM)

45| Charitable donations

12| Seial insurancs number

[ 1a] [o1]

(15 charactars)

Muméra du bénsficiairs Muméns d'sntrepriss (NE) du paysur
Paysar's nams — Mom du paysur

MNuméra d'entrepriss (NE)
Dons de bisrfaisancs Mumér d'assurance socials Codes de notes (15 caractéras)
Recipient's narme and address — Mom et adesss du bEnéficiairs

Last narme (in capkal kters) — Mom de famills fen kiires moulées) First name — Prénom

—»>

Initials — Inftialas

Footnote cods explanation
Also cornplsts box 38

Explication des codes de notes
Rsmplisssz aussi la cass 38

Example T4A form

Relevé 1 - Revenus d’emploi et revenus divers (Provincial
Wage and Income Earnings Statement)

This form is a sample 2009 Relevé 1 form. This form is for reference only.

Relevé 1

Ministére du Revenu

Relevé officiel - Ministére du Revenu
3 - Copie du particulier (4 conserver) Formulaire prescrit — Sous-ministre du Revenu
RL-1.L (2009-10)

Revenu o Revenus d'emploi année

shec B
Québec rar et revenus divers 2009

A- Revenus d'emplal B- Cotisation au RRO - Cat. al'assurance emplol D- Cotisation & un RPA E- Impét du Québec retenu F- Cotlsation smdkcale

G- Salalre admissibk au RRG H- Cuthation au ROAP |- Salalre admissible a0 ROAP J- Régime privé d'ass maladie K- Viowages région éloignéa) L- Autres avantages

M- Commissions N- Dions de blenfalsance 0- Autras revenus P- Régime d'ass. nterentreprises  0- Salalres différds R- Pzenu « siué » dans une rdsere

S- Pourbalras regus T- Pourbolres attrbués U- Refratte progressive V- Mourriture et logement W-\éhkcule & mateur Code (case 0

Voyez I'aeplication des cases au versa,

Mom de famille, prénom et adressa
Numéra d' asuranca sociale du particulier — Muméro da réfarence (facultatf)

Nom et adrasse da l'smployaur ou du payeur

Sample Relevé 1 form
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Relevé 2 - Revenus de retraite et rentes (Provincial
Pension, Retirement and Annuity Statement)

This form is a sample Relevé 2 form. This form is for reference only.

&
Relevé 2
— Relevé officiel - Ministére du Revenu

Ministére du Revenu 3 - Copie du bénéficiaire (a conserver) Formulaire prescrit — Sous-ministre du Revenu

RL-2.L (2009-10
Revenu . e Revenus de retraite Année Code durelevé  Provenance des revenus
Québec

EIE1  at rentes | | |

A- Frestations d'un RFA ou B- Prestations (REER, FERR ou C- Autres paiemenits D- Remboursement de primes E- Prestation réputée recue au F- Remboursement da cotisa-
d'un RPMA RFDE) ou rantes au conjoint surivant (REER) décis (REER ou FERR) tions inutiliséas (REER)

G- Montant imp. en raisonde - Autres revenus I- Montantdonnant droitaune  J- Impdt du Québec ratenu 3 K- Revenus gagnés apras le L- Retrait dans le cadre
la révoc, {REER ou FERR) (REEF: ou FERR) déduction (REER ou FERR) la source déces (REER ou FERR} duREEP

M- Montants libérés dimpdt - Rewait dans e cadre du RAP Voyez |'explication des casas au verso,
Conjoint cotisant (REER ou FERR)

Numéro ' asurance sodale du bénéficiaire N- Muméra d'assurance sociale
Mom de famille, prénom et adresse du bénéficiaire | | | | | |

Mom et adresse du payeur ou de |"ématteur

Sample Relevé 2 form

NR4 - Statement of Amounts Paid or Credited to
Non-Residents of Canada

This form is a sample NR4 form:
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Canada Revenue

b |

Agence du revenu

NR4

STATEMENT OF AMOUNTS PAID OR CREDITED TO NON-RESIDENTS OF CANADA

Agency du Canaca ETAT DES SOMMES PAYEES OU CREDITEES A DES NON-RESIDENTS DU CANADA
M vear [ Reciplent cooe Courdry coge Rayer or ramiiter Idzniffication numiber %] Faresgn or Canadian tax ientrication number
Anngs Code ou bapaficialre Code Pays Mumsng identfication du payaur au oe I'agenl Mumen ddentfeataon etranger ou canadien aux ins oe I'II'I1|:01
| |
| |
Income code Currency code Gross Income Man-regldznt tax wihheld Exempiicn coge
L Code de reveny Code de devisa Revenu brut Impdt 026 nen-résloents retsn Code dexemption
ne | 1 1 -
Ligne 1 E | E | | - ]E
Line | 1 1 -
Ligne 2 E | E | | E] - E

MNon-resident recipient’s name and address — Nom et adresse du bénéficiaire non-résident
TirEt name and Inftial / Corporation, organiz
renom et INbEs du pariculisr § Mom 02 13 5

oe etablizsament

oClese

on, association, frust, or InsSRull
e ronganisme, de Fassoclation, de fa fioucie ou

Second Individuals sumame, first name
Wom, prénom et Initake du secand partl

Marme and address of agent or paysr
Mom et adresse du payeur cu de ['agent

Aridrzss
Adresss
MNon-resident account number
Mumigre de compie non-résident
Return this copy with the NR4 Summary
A retourner avec le Sommaire
NR4 (07)

Example NR4 form
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Information Sources for Forms

This appendix lists the sources of information for the year-end forms.

Year-End Forms

These tables indicate the sources of the information in the boxes on the T4, T4A, Relevé 1, Relevé 2, and

NR forms.

T4 Boxes

This table lists the boxes on the T4 form for which the system calculates the amount:

Box Contents Tax Type
14 Taxable gross CA
16 CPP withheld CB
17 QPP withheld CG
18 Employment insurance withheld CC
20 RPP Deduction amount Special handling code
22 Income Tax withheld CA
24 Insurable earnings CC
26 Pensionable earnings CBor CG
55 Employee PPIP Premiums Cl
56 PPIP Insurable Earnings Gross — Tax — Deductions

The amount in Box 14 (employment income) includes the amounts in boxes 30, 32, 34, 36, 38, 40, and 42. The
amounts in these boxes come from PDBAs that are defined through special handling.

The amount in Box 52 (pension adjustment) is entered through Pension Maintenance.

The amount in Box 73 (number of days outside of Canada) is entered through adjustments.
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T4A Boxes

This table lists the box on the T4A form for which the system calculates the amount:

Appendix B

Box

Contents

Tax Type

22

Income tax withheld

CA

Relevé 1 Boxes

This table lists the boxes on the Relevé 1 form for which the system calculates the amount:

Box Contents Tax Type

A Taxable gross 700190000 CF

B QPP withheld 700190000 CG

C Employment insurance withheld CC

E Quebec income tax withheld 700190000 CF

F Deduction amount Special handling code

H PPIP Premiums cJ

I PPIP Earnings Cl

L Deduction amount Special handling code

Relevé 2 Boxes

This table lists the box on the Relevé 2 form for which the system calculates the amount:

Box Contents Tax Type
J Quebec income tax withheld 700190000 CF
NR4 Boxes
This table lists the boxes on the NR4 form for which the system calculates the amount:
Box Contents Tax Type
16 Gross income CA
17 Non-resident tax withheld CA

88
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APPENDIX C

JD Edwards EnterpriseOne Canadian Payroli
Year-End Processing Reports

This appendix provides an overview of Canadian Payroll Year-End Processing reports and enables you to:

* View a summary table of all reports.

* View details for selected reports.

JD Edwards EnterpriseOne Canadian Payroll Year-End
Processing Reports: A to Z

This table lists the Canadian Payroll Year-End Processing reports, sorted alphanumerically by report ID.

Report ID and Report Name Description Navigation
R0O7390 This report lists the PDBA balances The system generates this report when
that are being rolled over. you process rollovers.

Year-End Rollover

R77015 This report find discrepancies between | Canada Advanced and Technical
. . the Unemployment Insurance History | Operations (GO7BUSCAP3), EI
El Integrity FO716/F06176 Exceptions | table (F06176) and the Tax History Integrity Report

table (F0713) and lists records that do

not match.
R77016 This report errors that are detected This report is called by the R77015
. o by the EI Integrity F0716/F06176 report.
El Integrity Validation Exceptions report (R77015).
R77020 This report find and correct Canada Advanced and Technical
L discrepancies between the Operations (GO7BUSCAP3), F06176
F06176 Hour Validation Unemployment Insurance History Hour Validation
table (F06176) and the Employee
Transaction History table (FO618).
R77413 You print audit reports to review You print this report by submitting
) . information in the year-end tables. reports from the Canadian Year End
Canadian Year End Audit Reports The information in the audit reports Workbench.

is the same information that you can
review online using the Document
Inquiry selection from the Row menu
on the Work With Canadian Year-End
Workbench form.
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Report ID and Report Name

Description

Navigation

R77415

T4 Integrity Report

This report compares the T4 data in
the Canadian Employee Year-End
Form Header table (F77200) and
the Canadian Employee Year-End
Form Detail table (F77210) with the
corresponding data in these tables:

» Tax History (F0713)

* Employee Transaction History
(F0618)

* DBA Transaction Detail History
(FO719)

* Employee Pension Maintenance
(F77230)

You print this report by submitting
reports from the Canadian Year End

Workbench.

R77425

Relevé 1 Integrity Report

This report compares the Relevé 1 data
in the Canadian Employee Year-End
Form Header table (F77200) and

the Canadian Employee Year-End
Form Detail table (F77210) with the
corresponding data in these tables:

» Tax History (F0713)

» Employee Transaction History
(F0618)

* DBA Transaction Detail History
(FO719)

* Employee Pension Maintenance
(F77230)

You print this report by submitting
reports from the Canadian Year End

Workbench.

R77435
T4A Integrity Report

This report compares the T4A data
in the Canadian Employee Year-End
Form Header table (F77200) and
the Canadian Employee Year-End
Form Detail table (F77210) with the
corresponding data in these tables:

 Tax History (F0713)

* Employee Transaction History
(F0618)

* DBA Transaction Detail History
(FO719)

* Employee Pension Maintenance
(F77230)

You print this report by submitting
reports from the Canadian Year End

Workbench.
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Report ID and Report Name

Description

Navigation

R77445

Relevé 2 Integrity Report

This report compares the Relevé 2 data
in the Canadian Employee Year-End
Form Header table (F77200) and

the Canadian Employee Year-End
Form Detail table (F77210) with the
corresponding data in these tables:

 Tax History (F0713)

* Employee Transaction History
(F0618)

* DBA Transaction Detail History
(FO719)

» Employee Pension Maintenance
(F77230)

You print this report by submitting
reports from the Canadian Year End
Workbench.

R77455
NR4 Integrity Report

This report compares the NR4 data
in the Canadian Employee Year-End
Form Header table (F77200) and
the Canadian Employee Year-End
Form Detail table (F77210) with the
corresponding data in these tables:

 Tax History (F0713)

* Employee Transaction History
(F0618)

* DBA Transaction Detail History
(FO719)

» Employee Pension Maintenance
(F77230)

You print this report by submitting
reports from the Canadian Year End
Workbench.

R777011
F0713 Integrity Report

This report identifies errors in the Tax
History table (FO713).

Canada Advanced and Technical
Operations (GO7BUSCAP3), F0713
Integrity Report

R77703

Canadian Payroll History Audit
Report

This report compares detail history
information with summary history
information and produces an exception
report listing any inconsistencies
between the summary and detail
history information. This report

does not make any corrections to the
summary or detail tables.

Canada History Reports
(G77BCAP15), Canadian Payroll
History Audit Report

R77864

Special Handling Report

This report lists PDBA totals by box,
PDBA, and employee or company.

You print this report by submitting
reports from the Canadian Year End
Workbench.
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JD Edwards EnterpriseOne Canadian Payroll Year-End
Processing Reports: Selected Reports

92

This section provides detailed information about individual reports, including important fields and tables
accessed. This section also lists processing options for the reports that are included in this appendix, but are
not discussed elsewhere in this implementation guide. The reports are listed alphanumerically by report ID.

R77413 - Canadian Year End Audit Reports

We provide these versions of the Canadian Year End Audit Reports (R77413):

* XJDEOOOI - T4 Audit Report

* XJDE0O0O2 - Relevé 1 Audit Report

» XJDE0OO3 - T4A Audit Report

» XJDE000O4 - Relevé 2 Audit Report

» XJDEOOOS - NR4 Audit Report

You must include all five (or corresponding) versions in the reports setup in order to print all five reports.

You can use the processing options to specify whether to produce a summary or detail report. The detail report
lists each employee’s information, followed by a summary for the company/tax ID combination. The summary
report contains only the summary information for each company/tax ID combination.

Data Selection for Canadian Year End Audit Reports

Because you must select a year-end ID in the Canadian Year-End Workbench in order to run reports, the
system uses the selected year-end ID for the data selection and the tax year for the audit reports.

The form ID is set in the data selection. Values are:

o [: T4 forms

* 2: Relevé 1 forms
* 3: T4A forms

* 4: Relevé 2 forms

¢ 5: NR4 forms

Data Sequence for Canadian Year End Audit Reports

The data is presorted by Year-End ID (YEID), Tax Year (TAXYR), Form ID (FORMSID), Company (CO),
Tax ID (TAXX), Tax Area (Work) (TARA), and Amend Type (AMNDT). You should not change this data
sequence. Changing the data sequence produces unreliable results.

The system prints subtotals whenever the Company, Tax ID, or Tax Area (Work) changes.
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Processing Options for Canadian Year End Audit
Reports (R77413)

Processing options enable you to specify the default processing for programs and reports.

Print

Use this processing option to specify the type of information that prints on the report.

Detail or Summary Report  Specify whether to print a summary or detail report. Values are:
0: Print employee detail lines.

1: Print only summaries by company and tax ID.

R77864 - Special Handling Report

The detail report lists totals by employee and the summary report lists totals by company. You specify whether
to print a summary or detail report in the processing options. You specify the box for which you want to list
totals by entering the form ID on the Print tab in the processing options, and then entering the box number on
the processing option tab that corresponds to that form ID.

Processing Options for Special Handling Report (R77864)

Processing options enable you to specify the default processing for programs and reports.

Print

These processing options specify whether both summary and detail information are printed and the form ID of
the box for which you want to print PDBA totals.

1. Summary or detail Specify whether to print summary and detail information or to print only
information summary information on the report. Values are:
0: Print detail and summary information (default).

1: Print summary information only.

2. Form ID Use this processing option to specify the form ID of the box for which you
want to print PDBA totals. Blank is an invalid value. Values are:

1: T4

2: Relevé 1
3: T4A

4: Relevé 2
5: NR4

T4

This processing option specifies the box from the T4 form for which you want to print PDBA totals. Complete
this processing option only if you specified the T4 form in the Form ID processing option on the Print tab.

1. Special Handling Tag Specify the box for which you want to print PDBA totals. Enter a special
handling tag to identify the box. Blank is an invalid value. Values are:
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10:
12:
14:
16:
17:
18:
20:
22:
24:
26:
28:
29:
30:
31:
32:
33:
34:
36:
37:
38:
39:
40:
41:
42:
44:
46:
50:
52:
53:
54:
70:
71:
72:
73:
74:
77:

Province of employment

Social insurance number

Employment Income

Employee’s CPP contributions
Employee’s QPP contributions
Employee’s EI premiums

RPP contributions

Income tax deducted

EI insurable earnings

CPP/QPP pensionable earnings
CPP/QPP and EI exempt

Employment code

Housing, board and lodging

Special work site

Travel in a prescribed zone

Medical travel

Personal use of employer’s automobile
Interest free and low-interest loan
Employee home relocation loan deduction
Stock option benefits

Stock Option and shares Ded. (110(1)(D))
Other taxable allowances and benefits
Stock option shares Ded. (101(1)(D.1))
Employment Commissions

Union dues

Charitable donations

RPP or DPSP registration number
Pension adjustment

Deferred stock option benefits
Business number

Municipal officer’s expense allowance
Status Indian Employee

Section 122.3 income

Number of days outside of Canada
PRE-1990 past serv cont. while not cont.

Workers Comp. Ben. repaid to employer

Appendix C
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R1

This processing option specifies the box from the Relevé 1 form for which you want to print PDBA totals.
Complete this processing option only if you specified the Relevé 1 form in the Form ID processing option

on the Print tab.

1. Special Handling Tag

T4A

JD Edwards EnterpriseOne Canadian Payroll Year-End Processing Reports

Specify the box for which you want to print PDBA totals. Enter a special
handling tag to identify the box. Blank is an invalid value. Values are:

A: Employment income

B: QPP contributions

C: Employment insurance premium
D: RPP contributions

E: Quebec income tax

F: Union dues

G: QPP pensionable earnings

H: Meals and accommodation

I: Personal use of motor vehicle

J: Contr. by employer to priv. health sav. pl.

K: Trips made by residents to remote area
L: Other benefits

M: Commissions

N: Charitable donations

O: Other income not in box A

P: Contributions to multi employer ins. plan
Q: Deferred salary or wages

R: Tax exempt income paid to an indian

S: Tips received

T: Tips allocated by employer

U: Phased retirement

This processing option specifies the box from the T4A form for which you want to print PDBA totals. Complete

this processing option only if you specified the T4A form in the Form ID processing option on the Print tab.

1. Special Handling Tag

Specify the box for which you want to print PDBA totals. Enter a special
handling tag to identify the box. Blank is an invalid value. Values are:

12: Social insurance number
13: Business number
14: Recipient’s number

16: Pension or superannuation
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R2

18: Lump-sum payments

20: Self-employed commissions

22: Income tax deducted

24: Annuities

26: Eligible retiring allowances

28: Other income

30: Patronage allocations

32: Registered pension plan contributions
34: Pension adjustment

36: Pension plan registration number

38: Footnote codes

40: RESP accumulated income payments
42: RESP educational assistance payments
46: Charitable donations

61: Business number

Appendix C

This processing option specifies the box from the Relevé 2 form for which you want to print PDBA totals.
Complete this processing option only if you specified the Relevé 2 form in the Form ID processing option

on the Print tab.

1. Special Handling Tag

Specify the box for which you want to print PDBA totals. Enter a special
handling tag to identify the box. Blank is an invalid value. Values are:

A: Life annuity reg or unreg pension plan

B: Benefits under RRSP, RRIF, DPSP, ANNUIT
C: Other payments

D: Refund of RRSP paid to surviving spouse

E: Benefit received at death (RRSP/RRIF)

F': Refund of undeducted RRSP contributions
G: AMT Taxable from revocation of RRSP/RRIF
H: Other income (RRSP or RRIF)

1 : AMT deduction (RRSP or RRIF)

J: Quebec income tax withheld at source

K: Income earned after death (RRSP or RRIF)
L: Withdrawal under lifelong learning plan

M: Tax paid amounts

N: Contributor spouse social insurance number

O: Contributor spouse name
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Appendix C JD Edwards EnterpriseOne Canadian Payroll Year-End Processing Reports

NR4

This processing option specifies the box from the NR4 form for which you want to print PDBA totals. Complete
this processing option only if you specified the NR4 form in the Form ID processing option on the Print tab.

1. Special Handling Tag Specify the box for which you want to print PDBA totals. Enter a special
handling tag to identify the box. Blank is an invalid value. Values are:
10: Year
11: Recipient type
12: Country code
13: Foreign SSN or SIN
14: Income code line 1
15: Currency code line 1
16: Gross income line 1
17: Non-Resident tax withheld line 1
18: Exemption code line 1
24: Income code line 2
25: Currency code line 2
26: Gross income line 2
27: Non-Resident line 2

28: Exemption code line 2
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Accessor Methods/Assessors
activity rule

add mode

Advanced Planning Agent
(APAg)

alternate currency

Application Server

as if processing

as of processing

Auto Commit Transaction

back-to-back process

batch processing

batch server

batch-of-one immediate

best practices

Glossary of JD Edwards EnterpriseOne Terms

Java methods to “get” and “set” the elements of a value object or other source file.
The criteria by which an object progresses from one given point to the next in a flow.
A condition of a form that enables users to input data.

A JD Edwards EnterpriseOne tool that can be used to extract, transform, and load
enterprise data. APAg supports access to data sources in the form of rational databases,
flat file format, and other data or message encoding, such as XML.

A currency that is different from the domestic currency (when dealing with a
domestic-only transaction) or the domestic and foreign currency of a transaction.

In JD Edwards EnterpriseOne Financial Management, alternate currency processing
enables you to enter receipts and payments in a currency other than the one in which
they were issued.

Software that provides the business logic for an application program in a distributed
environment. The servers can be Oracle Application Server (OAS) or WebSphere
Application Server (WAS).

A process that enables you to view currency amounts as if they were entered in a
currency different from the domestic and foreign currency of the transaction.

A process that is run as of a specific point in time to summarize transactions up to that
date. For example, you can run various JD Edwards EnterpriseOne reports as of a
specific date to determine balances and amounts of accounts, units, and so on as of
that date.

A database connection through which all database operations are immediately written
to the database.

A process in JD Edwards EnterpriseOne Supply Management that contains the same
keys that are used in another process.

A process of transferring records from a third-party system to JD Edwards
EnterpriseOne.

In JD Edwards EnterpriseOne Financial Management, batch processing enables

you to transfer invoices and vouchers that are entered in a system other than JD
Edwards EnterpriseOne to JD Edwards EnterpriseOne Accounts Receivable and JD
Edwards EnterpriseOne Accounts Payable, respectively. In addition, you can transfer
address book information, including customer and supplier records, to JD Edwards
EnterpriseOne.

A server that is designated for running batch processing requests. A batch server
typically does not contain a database nor does it run interactive applications.

A transaction method that enables a client application to perform work on a client
workstation, then submit the work all at once to a server application for further
processing. As a batch process is running on the server, the client application can
continue performing other tasks.

See also direct connect and store-and-forward.

Non-mandatory guidelines that help the developer make better design decisions.

Copyright © 2009, Oracle and/or its affiliates. All rights reserved. 99



Glossary

100

BPEL

BPEL PM

Build Configuration File

build engineer

Build Program

business analyst

business function

business function event rule

business service

business service artifacts

business service class method

business service configuration
files

business service cross reference

business service cross-reference
utilities

business service development
environment

business services development
tool

business service EnterpriseOne
object

Abbreviation for Business Process Execution Language, a standard web services
orchestration language, which enables you to assemble discrete services into an
end-to-end process flow.

Abbreviation for Business Process Execution Language Process Manager, a
comprehensive infrastructure for creating, deploying, and managing BPEL business
processes.

Configurable settings in a text file that are used by a build program to generate ANT
scripts. ANT is a software tool used for automating build processes. These scripts
build published business services.

An actor that is responsible for building, mastering, and packaging artifacts. Some
build engineers are responsible for building application artifacts, and some are
responsible for building foundation artifacts.

A WIN32 executable that reads build configuration files and generates an ANT script
for building published business services.

An actor that determines if and why an EnterpriseOne business service needs to
be developed.

A named set of user-created, reusable business rules and logs that can be called
through event rules. Business functions can run a transaction or a subset of a
transaction (check inventory, issue work orders, and so on). Business functions also
contain the application programming interfaces (APIs) that enable them to be called
from a form, a database trigger, or a non-JD Edwards EnterpriseOne application.
Business functions can be combined with other business functions, forms, event rules,
and other components to make up an application. Business functions can be created
through event rules or third-generation languages, such as C. Examples of business
functions include Credit Check and Item Availability.

See named event rule (NER).

EnterpriseOne business logic written in Java. A business service is a collection of
one or more artifacts. Unless specified otherwise, a business service implies both a
published business service and business service.

Source files, descriptors, and so on that are managed for business service development
and are needed for the business service build process.

A method that accesses resources provided by the business service framework.

Configuration files include, but are not limited to, interop.ini, JDBj.ini, and
jdelog.properties.

A key and value data pair used during orchestration. Collectively refers to both the
code and the key cross reference in the WSG/XPI based system.

Utility services installed in a BPEL/ESB environment that are used to access JD
Edwards EnterpriseOne orchestration cross-reference data.

A framework needed by an integration developer to develop and manage business
services.

Otherwise known as JDeveloper.

A collection of artifacts managed by EnterpriseOne LCM tools. Named and
represented within EnterpriseOne LCM similarly to other EnterpriseOne objects like
tables, views, forms, and so on.
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business service framework

business service payload

business service property

Business Service Property
Admin Tool

business service property
business service group

business service property
categorization

business service property key

business service property
utilities

business service property value

business service repository

business services server

business services source file or
business service class

business service value object
template

Business Service Value Object
Template Utility

business services server artifact

business view

central objects merge

central server
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Parts of the business service foundation that are specifically for supporting business
service development.

An object that is passed between an enterprise server and a business services server.
The business service payload contains the input to the business service when passed to
the business services server. The business service payload contains the results from the
business service when passed to the Enterprise Server. In the case of notifications, the
return business service payload contains the acknowledgement.

Key value data pairs used to control the behavior or functionality of business services.

An EnterpriseOne application for developers and administrators to manage business
service property records.

A classification for business service property at the business service level. This

is generally a business service name. A business service level contains one or more
business service property groups. Each business service property group may contain
zero or more business service property records.

A way to categorize business service properties. These properties are categorized
by business service.

A unique name that identifies the business service property globally in the system.

A utility API used in business service development to access EnterpriseOne business
service property data.

A value for a business service property.

A source management system, for example ClearCase, where business service artifacts
and build files are stored. Or, a physical directory in network.

The physical machine where the business services are located. Business services are
run on an application server instance.

One type of business service artifact. A text file with the .java file type written to be
compiled by a Java compiler.

The structural representation of a business service value object used in a C-business
function.

A utility used to create a business service value object template from a business
service value object.

The object to be deployed to the business services server.

A means for selecting specific columns from one or more JD Edwards EnterpriseOne
application tables whose data is used in an application or report. A business view
does not select specific rows, nor does it contain any actual data. It is strictly a view
through which you can manipulate data.

A process that blends a customer’s modifications to the objects in a current release
with objects in a new release.

A server that has been designated to contain the originally installed version of the
software (central objects) for deployment to client computers. In a typical JD
Edwards EnterpriseOne installation, the software is loaded on to one machine—the
central server. Then, copies of the software are pushed out or downloaded to various
workstations attached to it. That way, if the software is altered or corrupted through its
use on workstations, an original set of objects (central objects) is always available

on the central server.
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charts

check-in repository

connector

contra/clearing account

Control Table Workbench

control tables merge

correlation data

cost assignment

cost component

credentials

cross-reference utility services

cross segment edit

currency restatement

cXML

database credentials

database server

Data Source Workbench

date pattern

Tables of information in JD Edwards EnterpriseOne that appear on forms in the
software.

A repository for developers to check in and check out business service artifacts. There
are multiple check-in repositories. Each can be used for a different purpose (for
example, development, production, testing, and so on).

Component-based interoperability model that enables third-party applications and
JD Edwards EnterpriseOne to share logic and data. The JD Edwards EnterpriseOne
connector architecture includes Java and COM connectors.

A general ledger account in JD Edwards EnterpriseOne Financial Management that
is used by the system to offset (balance) journal entries. For example, you can use a
contra/clearing account to balance the entries created by allocations in JD Edwards

EnterpriseOne Financial Management.

An application that, during the Installation Workbench processing, runs the batch
applications for the planned merges that update the data dictionary, user-defined
codes, menus, and user override tables.

A process that blends a customer’s modifications to the control tables with the data that
accompanies a new release.

The data used to tie HTTP responses with requests that consist of business service
name and method.

The process in JD Edwards EnterpriseOne Advanced Cost Accounting of tracing or
allocating resources to activities or cost objects.

In JD Edwards EnterpriseOne Manufacturing, an element of an item’s cost (for
example, material, labor, or overhead).

A valid set of JD Edwards EnterpriseOne username/password/environment/role,
EnterpriseOne session, or EnterpriseOne token.

Utility services installed in a BPEL/ESB environment that access EnterpriseOne
cross-reference data.

A logic statement that establishes the relationship between configured item segments.
Cross segment edits are used to prevent ordering of configurations that cannot be
produced.

The process of converting amounts from one currency into another currency, generally
for reporting purposes. You can use the currency restatement process, for example,
when many currencies must be restated into a single currency for consolidated
reporting.

A protocol used to facilitate communication between business documents and
procurement applications, and between e-commerce hubs and suppliers.

A valid database username/password.

A server in a local area network that maintains a database and performs searches
for client computers.

An application that, during the Installation Workbench process, copies all data sources
that are defined in the installation plan from the Data Source Master and Table and
Data Source Sizing tables in the Planner data source to the system-release number data
source. It also updates the Data Source Plan detail record to reflect completion.

A calendar that represents the beginning date for the fiscal year and the ending date for
each period in that year in standard and 52-period accounting.
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denominated-in currency
deployment artifacts

deployment server

detail information

direct connect

Do Not Translate (DNT)
dual pricing

duplicate published business
services authorization records

embedded application server
instance

edit code

edit mode

edit rule

Electronic Data Interchange
(EDI)

embedded event rule

Employee Work Center

enterprise server

Enterprise Service Bus (ESB)

EnterpriseOne administrator
EnterpriseOne credentials

EnterpriseOne object

Glossary

The company currency in which financial reports are based.
Artifacts that are needed for the deployment process, such as servers, ports, and such.

A server that is used to install, maintain, and distribute software to one or more
enterprise servers and client workstations.

Information that relates to individual lines in JD Edwards EnterpriseOne transactions
(for example, voucher pay items and sales order detail lines).

A transaction method in which a client application communicates interactively and
directly with a server application.

See also batch-of-one immediate and store-and-forward.
A type of data source that must exist on the iSeries because of BLOB restrictions.
The process of providing prices for goods and services in two currencies.

Two published business services authorization records with the same user
identification information and published business services identification information.

An OC4]J instance started by and running wholly within JDeveloper.

A code that indicates how a specific value for a report or a form should appear or be
formatted. The default edit codes that pertain to reporting require particular attention
because they account for a substantial amount of information.

A condition of a form that enables users to change data.

A method used for formatting and validating user entries against a predefined rule
or set of rules.

An interoperability model that enables paperless computer-to-computer exchange of
business transactions between JD Edwards EnterpriseOne and third-party systems.
Companies that use EDI must have translator software to convert data from the EDI
standard format to the formats of their computer systems.

An event rule that is specific to a particular table or application. Examples include
form-to-form calls, hiding a field based on a processing option value, and calling a
business function. Contrast with the business function event rule.

A central location for sending and receiving all JD Edwards EnterpriseOne messages
(system and user generated), regardless of the originating application or user. Each
user has a mailbox that contains workflow and other messages, including Active
Messages.

A server that contains the database and the logic for JD Edwards EnterpriseOne.

Middleware infrastructure products or technologies based on web services standards
that enable a service-oriented architecture using an event-driven and XML-based
messaging framework (the bus).

An actor responsible for the EnterpriseOne administration system.
A user ID, password, environment, and role used to validate a user of EnterpriseOne.

A reusable piece of code that is used to build applications. Object types include tables,
forms, business functions, data dictionary items, batch processes, business views,
event rules, versions, data structures, and media objects.
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EnterpriseOne development
client

EnterpriseOne extension

EnterpriseOne process

EnterpriseOne resource

Environment Workbench

escalation monitor

event rule

explicit transaction

exposed method or value object

facility

fast path

file server

final mode

foundation

FTP server

header information

HTTP Adapter

Historically called “fat client,” a collection of installed EnterpriseOne components
required to develop EnterpriseOne artifacts, including the Microsoft Windows client
and design tools.

A JDeveloper component (plug-in) specific to EnterpriseOne. A JDeveloper wizard
is a specific example of an extension.

A software process that enables JD Edwards EnterpriseOne clients and servers

to handle processing requests and run transactions. A client runs one process,

and servers can have multiple instances of a process. JD Edwards EnterpriseOne
processes can also be dedicated to specific tasks (for example, workflow messages
and data replication) to ensure that critical processes don’t have to wait if the server
is particularly busy.

Any EnterpriseOne table, metadata, business function, dictionary information, or other
information restricted to authorized users.

An application that, during the Installation Workbench process, copies the
environment information and Object Configuration Manager tables for each
environment from the Planner data source to the system-release number data source. It
also updates the Environment Plan detail record to reflect completion.

A batch process that monitors pending requests or activities and restarts or forwards
them to the next step or user after they have been inactive for a specified amount of
time.

A logic statement that instructs the system to perform one or more operations based
on an activity that can occur in a specific application, such as entering a form or
exiting a field.

Transaction used by a business service developer to explicitly control the type (auto or
manual) and the scope of transaction boundaries within a business service.

Published business service source files or parts of published business service source
files that are part of the published interface. These are part of the contract with the
customer.

An entity within a business for which you want to track costs. For example, a facility
might be a warehouse location, job, project, work center, or branch/plant. A facility is
sometimes referred to as a “business unit.”

A command prompt that enables the user to move quickly among menus and
applications by using specific commands.

A server that stores files to be accessed by other computers on the network. Unlike
a disk server, which appears to the user as a remote disk drive, a file serveris a
sophisticated device that not only stores files, but also manages them and maintains
order as network users request files and make changes to these files.

The report processing mode of a processing mode of a program that updates or
creates data records.

A framework that must be accessible for execution of business services at runtime.
This includes, but is not limited to, the Java Connector and JDB;.

A server that responds to requests for files via file transfer protocol.

Information at the beginning of a table or form. Header information is used to identify
or provide control information for the group of records that follows.

A generic set of services that are used to do the basic HTTP operations, such as GET,
POST, PUT, DELETE, TRACE, HEAD, and OPTIONS with the provided URL.
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instantiate

integration developer

integration point (IP)

integration server

integrity test

interface table

internal method or value object

interoperability model

in-your-face-error

IServer service

jargon

Java application server

JDBNET

JDEBASE Database
Middleware

JDECallObject

jde.ini

JDEIPC

jde.log

JDENET

JDeveloper Project

Glossary

A Java term meaning “to create.” When a class is instantiated, a new instance is
created.

The user of the system who develops, runs, and debugs the EnterpriseOne business
services. The integration developer uses the EnterpriseOne business services to
develop these components.

The business logic in previous implementations of EnterpriseOne that exposes a
document level interface. This type of logic used to be called XBPs. In EnterpriseOne
8.11, IPs are implemented in Web Services Gateway powered by webMethods.

A server that facilitates interaction between diverse operating systems and applications
across internal and external networked computer systems.

A process used to supplement a company’s internal balancing procedures by locating
and reporting balancing problems and data inconsistencies.

See Z table.

Business service source files or parts of business service source files that are not part of
the published interface. These could be private or protected methods. These could be
value objects not used in published methods.

A method for third-party systems to connect to or access JD Edwards EnterpriseOne.

In JD Edwards EnterpriseOne, a form-level property which, when enabled, causes the
text of application errors to appear on the form.

This internet server service resides on the web server and is used to speed up delivery
of the Java class files from the database to the client.

An alternative data dictionary item description that JD Edwards EnterpriseOne appears
based on the product code of the current object.

A component-based server that resides in the middle-tier of a server-centric
architecture. This server provides middleware services for security and state
maintenance, along with data access and persistence.

A database driver that enables heterogeneous servers to access each other’s data.

A JD Edwards EnterpriseOne proprietary database middleware package that provides
platform-independent APIs, along with client-to-server access.

An API used by business functions to invoke other business functions.

A JD Edwards EnterpriseOne file (or member for iSeries) that provides the runtime
settings required for JD Edwards EnterpriseOne initialization. Specific versions of the
file or member must reside on every machine running JD Edwards EnterpriseOne.
This includes workstations and servers.

Communications programming tools used by server code to regulate access to the
same data in multiprocess environments, communicate and coordinate between
processes, and create new processes.

The main diagnostic log file of JD Edwards EnterpriseOne. This file is always located
in the root directory on the primary drive and contains status and error messages from
the startup and operation of JD Edwards EnterpriseOne.

A JD Edwards EnterpriseOne proprietary communications middleware package. This
package is a peer-to-peer, message-based, socket-based, multiprocess communications
middleware solution. It handles client-to-server and server-to-server communications
for all JD Edwards EnterpriseOne supported platforms.

An artifact that JDeveloper uses to categorize and compile source files.
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JDeveloper Workspace

JMS Queue

listener service

local repository

local standalone BPEL/ESB

server

Location Workbench

logic server

MailMerge Workbench

Manual Commit transaction

master business function (MBF)

master table

matching document

media storage object

message center

messaging adapter

messaging server

Middle-Tier BPEL/ESB Server

Monitoring Application

An artifact that JDeveloper uses to organize project files. It contains one or more
project files.

A Java Messaging service queue used for point-to-point messaging.
A listener that listens for XML messages over HTTP.

A developer’s local development environment that is used to store business service
artifacts.

A standalone BPEL/ESB server that is not installed within an application server.

An application that, during the Installation Workbench process, copies all locations
that are defined in the installation plan from the Location Master table in the Planner
data source to the system data source.

A server in a distributed network that provides the business logic for an application
program. In a typical configuration, pristine objects are replicated on to the logic
server from the central server. The logic server, in conjunction with workstations,
actually performs the processing required when JD Edwards EnterpriseOne software
runs.

An application that merges Microsoft Word 6.0 (or higher) word-processing
documents with JD Edwards EnterpriseOne records to automatically print business
documents. You can use MailMerge Workbench to print documents, such as form
letters about verification of employment.

A database connection where all database operations delay writing to the database
until a call to commit is made.

An interactive master file that serves as a central location for adding, changing, and
updating information in a database. Master business functions pass information
between data entry forms and the appropriate tables. These master functions provide a
common set of functions that contain all of the necessary default and editing rules for
related programs. MBFs contain logic that ensures the integrity of adding, updating,
and deleting information from databases.

See published table.

A document associated with an original document to complete or change a transaction.
For example, in JD Edwards EnterpriseOne Financial Management, a receipt is the
matching document of an invoice, and a payment is the matching document of a
voucher.

Files that use one of the following naming conventions that are not organized into
table format: Gxxx, xxxGT, or GTxxX.

A central location for sending and receiving all JD Edwards EnterpriseOne messages
(system and user generated), regardless of the originating application or user.

An interoperability model that enables third-party systems to connect to JD Edwards
EnterpriseOne to exchange information through the use of messaging queues.

A server that handles messages that are sent for use by other programs using a
messaging API. Messaging servers typically employ a middleware program to perform
their functions.

A BPEL/ESB server that is installed within an application server.

An EnterpriseOne tool provided for an administrator to get statistical information for
various EntepriseOne servers, reset statistics, and set notifications.
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named event rule (NER)

nota fiscal

nota fiscal factura

Object Configuration Manager
(OCM™M)

Object Librarian

Object Librarian merge

Open Data Access (ODA)

Output Stream Access (OSA)

package

package build

package location

Package Workbench

Pathcode Directory

Glossary

Encapsulated, reusable business logic created using event rules, rather that C
programming. NERs are also called business function event rules. NERs can be reused
in multiple places by multiple programs. This modularity lends itself to streamlining,
reusability of code, and less work.

In Brazil, a legal document that must accompany all commercial transactions for tax
purposes and that must contain information required by tax regulations.

In Brazil, a nota fiscal with invoice information.

See also nota fiscal.

In JD Edwards EnterpriseOne, the object request broker and control center for
the runtime environment. OCM keeps track of the runtime locations for business
functions, data, and batch applications. When one of these objects is called, OCM
directs access to it using defaults and overrides for a given environment and user.

A repository of all versions, applications, and business functions reusable in building
applications. Object Librarian provides check-out and check-in capabilities for
developers, and it controls the creation, modification, and use of JD Edwards
EnterpriseOne objects. Object Librarian supports multiple environments (such as
production and development) and enables objects to be easily moved from one
environment to another.

A process that blends any modifications to the Object Librarian in a previous release
into the Object Librarian in a new release.

An interoperability model that enables you to use SQL statements to extract JD
Edwards EnterpriseOne data for summarization and report generation.

An interoperability model that enables you to set up an interface for JD Edwards
EnterpriseOne to pass data to another software package, such as Microsoft Excel,
for processing.

JD Edwards EnterpriseOne objects are installed to workstations in packages from the
deployment server. A package can be compared to a bill of material or kit that indicates
the necessary objects for that workstation and where on the deployment server the
installation program can find them. It is point-in-time snapshot of the central objects
on the deployment server.

A software application that facilitates the deployment of software changes and new
applications to existing users. Additionally, in JD Edwards EnterpriseOne, a package
build can be a compiled version of the software. When you upgrade your version of the
ERP software, for example, you are said to take a package build.

Consider the following context: “Also, do not transfer business functions into the
production path code until you are ready to deploy, because a global build of business
functions done during a package build will automatically include the new functions.”
The process of creating a package build is often referred to, as it is in this example,
simply as “a package build.”

The directory structure location for the package and its set of replicated objects.
This is usually \\deployment server\release\path _code\package\package name. The
subdirectories under this path are where the replicated objects for the package are
placed. This is also referred to as where the package is built or stored.

An application that, during the Installation Workbench process, transfers the package
information tables from the Planner data source to the system-release number data
source. It also updates the Package Plan detail record to reflect completion.

The specific portion of the file system on the EnterpriseOne development client where
EnterpriseOne development artifacts are stored.
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patterns General repeatable solutions to a commonly occurring problem in software design. For
business service development, the focus is on the object relationships and interactions.
For orchestrations, the focus is on the integration patterns (for example, synchronous
and asynchronous request/response, publish, notify, and receive/reply).

planning family A means of grouping end items whose similarity of design and manufacture facilitates
being planned in aggregate.

preference profile The ability to define default values for specified fields for a user-defined hierarchy of
items, item groups, customers, and customer groups.

print server The interface between a printer and a network that enables network clients to connect
to the printer and send their print jobs to it. A print server can be a computer, separate
hardware device, or even hardware that resides inside of the printer itself.

pristine environment A JD Edwards EnterpriseOne environment used to test unaltered objects with JD
Edwards EnterpriseOne demonstration data or for training classes. You must have this
environment so that you can compare pristine objects that you modify.

processing option A data structure that enables users to supply parameters that regulate the running of
a batch program or report. For example, you can use processing options to specify
default values for certain fields, to determine how information appears or is printed,
to specify date ranges, to supply runtime values that regulate program execution,

and so on.

production environment A JD Edwards EnterpriseOne environment in which users operate EnterpriseOne
software.

production-grade file server A file server that has been quality assurance tested and commercialized and that is

usually provided in conjunction with user support services.

Production Published Business  Published business services web service deployed to a production application server.
Services Web Service

program temporary fix (PTF) A representation of changes to JD Edwards EnterpriseOne software that your
organization receives on magnetic tapes or disks.

project In JD Edwards EnterpriseOne, a virtual container for objects being developed in
Object Management Workbench.

promotion path The designated path for advancing objects or projects in a workflow. The following
is the normal promotion cycle (path):

11>21>26>28>38>01

In this path, /7 equals new project pending review, 2/ equals programming, 26 equals
QA test/review, 28 equals QA test/review complete, 38 equals in production, 01 equals
complete. During the normal project promotion cycle, developers check objects out

of and into the development path code and then promote them to the prototype path
code. The objects are then moved to the productions path code before declaring

them complete.

proxy server A server that acts as a barrier between a workstation and the internet so that the
enterprise can ensure security, administrative control, and caching service.

published business service EnterpriseOne service level logic and interface. A classification of a published
business service indicating the intention to be exposed to external (non-EnterpriseOne)
systems.

published business service Information about a published business service used to determine relevant

identification information authorization records. Published business services + method name, published business

services, or *ALL.
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published business service
web service

published table

publisher

pull replication

QBE

real-time event

refresh

replication server

Rt-Addressing

rules

quote order

secure by default

Secure Socket Layer (SSL)

SEI implementation

selection

serialize

Server Workbench

Glossary

Published business services components packaged as J2EE Web Service (namely, a
J2EE EAR file that contains business service classes, business service foundation,
configuration files, and web service artifacts).

Also called a master table, this is the central copy to be replicated to other machines.
Residing on the publisher machine, the FOSDRPUB table identifies all of the published
tables and their associated publishers in the enterprise.

The server that is responsible for the published table. The FO8DRPUB table identifies
all of the published tables and their associated publishers in the enterprise.

One of the JD Edwards EnterpriseOne methods for replicating data to individual
workstations. Such machines are set up as pull subscribers using JD Edwards
EnterpriseOne data replication tools. The only time that pull subscribers are notified of
changes, updates, and deletions is when they request such information. The request

is in the form of a message that is sent, usually at startup, from the pull subscriber to

the server machine that stores the FO8DRPCN table.

An abbreviation for query by example. In JD Edwards EnterpriseOne, the QBE line is
the top line on a detail area that is used for filtering data.

A message triggered from EnterpriseOne application logic that is intended for external
systems to consume.

A function used to modify JD Edwards EnterpriseOne software, or subset of'it, such
as a table or business data, so that it functions at a new release or cumulative update
level, suchas B73.2 or B73.2.1.

A server that is responsible for replicating central objects to client machines.

Unique data identifying a browser session that initiates the business services call
request host/port user session.

Mandatory guidelines that are not enforced by tooling, but must be followed in order to
accomplish the desired results and to meet specified standards.

In JD Edwards Procurement and Subcontract Management, a request from a supplier
for item and price information from which you can create a purchase order.

In JD Edwards Sales Order Management, item and price information for a customer
who has not yet committed to a sales order.

A security model that assumes that a user does not have permission to execute an
object unless there is a specific record indicating such permissions.

A security protocol that provides communication privacy. SSL enables client and
server applications to communicate in a way that is designed to prevent eavesdropping,
tampering, and message forgery.

A Java class that implements the methods that declare in a Service Endpoint Interface
(SEI).

Found on JD Edwards EnterpriseOne menus, a selection represents functions that you
can access from a menu. To make a selection, type the associated number in the
Selection field and press Enter.

The process of converting an object or data into a format for storage or transmission
across a network connection link with the ability to reconstruct the original data or
objects when needed.

An application that, during the Installation Workbench process, copies the server
configuration files from the Planner data source to the system-release number
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Service Endpoint Interface
(SEI)

SOA

softcoding

source repository

spot rate

Specification merge

specification
Specification Table Merge

Workbench
SSL Certificate

store-and-forward

subscriber table

superclass

supplemental data

table access management
(TAM)

Table Conversion Workbench

data source. The application also updates the Server Plan detail record to reflect
completion.

A Java interface that declares the methods that a client can invoke on the service.

Abbreviation for Service Oriented Architecture.

A coding technique that enables an administrator to manipulate site-specific variables
that affect the execution of a given process.

A repository for HTTP adapter and listener service development environment artifacts.

An exchange rate entered at the transaction level. This rate overrides the exchange rate
that is set up between two currencies.

A merge that comprises three merges: Object Librarian merge, Versions List merge,
and Central Objects merge. The merges blend customer modifications with data that
accompanies a new release.

A complete description of a JD Edwards EnterpriseOne object. Each object has its own
specification, or name, which is used to build applications.

An application that, during the Installation Workbench process, runs the batch
applications that update the specification tables.

A special message signed by a certificate authority that contains the name of a user and
that user’s public key in such a way that anyone can "verify" that the message was
signed by no one other than the certification authority and thereby develop trust in

the user’s public key.

The mode of processing that enables users who are disconnected from a server to enter
transactions and then later connect to the server to upload those transactions.

Table F98DRSUB, which is stored on the publisher server with the FO9SDRPUB table
and identifies all of the subscriber machines for each published table.

An inheritance concept of the Java language where a class is an instance of something,
but is also more specific. “Tree” might be the superclass of “Oak’ and “Elm,” for
example.

Any type of information that is not maintained in a master file. Supplemental data is
usually additional information about employees, applicants, requisitions, and jobs
(such as an employee’s job skills, degrees, or foreign languages spoken). You can track
virtually any type of information that your organization needs.

For example, in addition to the data in the standard master tables (the Address Book
Master, Customer Master, and Supplier Master tables), you can maintain other

kinds of data in separate, generic databases. These generic databases enable a
standard approach to entering and maintaining supplemental data across JD Edwards
EnterpriseOne systems.

The JD Edwards EnterpriseOne component that handles the storage and retrieval

of use-defined data. TAM stores information, such as data dictionary definitions;
application and report specifications; event rules; table definitions; business function
input parameters and library information; and data structure definitions for running
applications, reports, and business functions.

An interoperability model that enables the exchange of information between JD
Edwards EnterpriseOne and third-party systems using non-JD Edwards EnterpriseOne
tables.
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table event rules

terminal server

three-tier processing

three-way voucher match

transaction processing (TP)
monitor

transaction processing method

transaction set

trigger

triggering event

two-way authentication

two-way voucher match

user identification information

User Overrides merge

value object

variance

Glossary

An interoperability model that enables the exchange of information between JD
Edwards EnterpriseOne and third-party systems using non-JD Edwards EnterpriseOne
tables.

Logic that is attached to database triggers that runs whenever the action specified by
the trigger occurs against the table. Although JD Edwards EnterpriseOne enables
event rules to be attached to application events, this functionality is application
specific. Table event rules provide embedded logic at the table level.

A server that enables terminals, microcomputers, and other devices to connect to a
network or host computer or to devices attached to that particular computer.

The task of entering, reviewing and approving, and posting batches of transactions in
JD Edwards EnterpriseOne.

In JD Edwards Procurement and Subcontract Management, the process of comparing
receipt information to supplier’s invoices to create vouchers. In a three-way match,
you use the receipt records to create vouchers.

A monitor that controls data transfer between local and remote terminals and the
applications that originated them. TP monitors also protect data integrity in the
distributed environment and may include programs that validate data and format
terminal screens.

A method related to the management of a manual commit transaction boundary (for
example, start, commit, rollback, and cancel).

An electronic business transaction (electronic data interchange standard document)
made up of segments.

One of several events specific to data dictionary items. You can attach logic to a data
dictionary item that the system processes automatically when the event occurs.

A specific workflow event that requires special action or has defined consequences
or resulting actions.

An authentication mechanism in which both client and server authenticate themselves
by providing the SSL certificates to each other.

In JD Edwards Procurement and Subcontract Management, the process of comparing
purchase order detail lines to the suppliers’ invoices to create vouchers. You do not
record receipt information.

User ID, role, or *public.
Adds new user override records into a customer’s user override table.

A specific type of source file that holds input or output data, much like a data structure
passes data. Value objects can be exposed (used in a published business service) or
internal, and input or output. They are comprised of simple and complex elements and
accessories to those elements.

In JD Edwards Capital Asset Management, the difference between revenue generated
by a piece of equipment and costs incurred by the equipment.

In JD Edwards EnterpriseOne Project Costing and JD Edwards EnterpriseOne
Manufacturing, the difference between two methods of costing the same item (for
example, the difference between the frozen standard cost and the current cost is

an engineering variance). Frozen standard costs come from the Cost Components
table, and the current costs are calculated using the current bill of material, routing,
and overhead rates.
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versioning a published business
service

Version List merge

visual assist

vocabulary override

wchar _t

web application server

web server

Web Service Description
Language (WSDL)

Web Service Inspection
Language (WSIL)
web service proxy foundation

web service softcoding record

web service softcoding template

Where clause

Windows terminal server

wizard

workbench

work day calendar

Adding additional functionality/interfaces to the published business services without
modifying the existing functionality/interfaces.

The Versions List merge preserves any non-XJDE and non-ZJDE version
specifications for objects that are valid in the new release, as well as their processing
options data.

Forms that can be invoked from a control via a trigger to assist the user in determining
what data belongs in the control.

An alternate description for a data dictionary item that appears on a specific JD
Edwards EnterpriseOne form or report.

An internal type of a wide character. It is used for writing portable programs for
international markets.

A web server that enables web applications to exchange data with the back-end
systems and databases used in eBusiness transactions.

A server that sends information as requested by a browser, using the TCP/IP set of
protocols. A web server can do more than just coordination of requests from browsers;
it can do anything a normal server can do, such as house applications or data. Any
computer can be turned into a web server by installing server software and connecting
the machine to the internet.

An XML format for describing network services.

An XML format for assisting in the inspection of a site for available services and a set
of rules for how inspection-related information should be made.

Foundation classes for web service proxy that must be included in a business service
server artifact for web service consumption on WAS.

An XML document that contains values that are used to configure a web service proxy.
This document identifies the endpoint and conditionally includes security information.

An XML document that provides the structure for a soft coded record.

The portion of a database operation that specifies which records the database operation
will affect.

A multiuser server that enables terminals and minimally configured computers to
display Windows applications even if they are not capable of running Windows
software themselves. All client processing is performed centrally at the Windows
terminal server and only display, keystroke, and mouse commands are transmitted over
the network to the client terminal device.

A type of JDeveloper extension used to walk the user through a series of steps.

A program that enables users to access a group of related programs from a single entry
point. Typically, the programs that you access from a workbench are used to complete
a large business process. For example, you use the JD Edwards EnterpriseOne
Payroll Cycle Workbench (P07210) to access all of the programs that the system uses
to process payroll, print payments, create payroll reports, create journal entries,

and update payroll history. Examples of JD Edwards EnterpriseOne workbenches
include Service Management Workbench (P90CD020), Line Scheduling Workbench
(P3153), Planning Workbench (P13700), Auditor’s Workbench (PO9E115), and
Payroll Cycle Workbench.

In JD Edwards EnterpriseOne Manufacturing, a calendar that is used in planning
functions that consecutively lists only working days so that component and work order
scheduling can be done based on the actual number of work days available. A work
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workflow

workgroup server

XAPI events

XML CallObject
XML Dispatch

XML List

XML Service

XML Transaction

XML Transaction Service

(XTS)

Z event

Z table

Z transaction

Glossary

day calendar is sometimes referred to as planning calendar, manufacturing calendar, or
shop floor calendar.

The automation of a business process, in whole or in part, during which documents,
information, or tasks are passed from one participant to another for action, according
to a set of procedural rules.

A server that usually contains subsets of data replicated from a master network server.
A workgroup server does not perform application or batch processing.

A service that uses system calls to capture JD Edwards EnterpriseOne transactions
as they occur and then calls third-party software, end users, and other JD Edwards
EnterpriseOne systems that have requested notification when the specified
transactions occur to return a response.

An interoperability capability that enables you to call business functions.

An interoperability capability that provides a single point of entry for all XML
documents coming into JD Edwards EnterpriseOne for responses.

An interoperability capability that enables you to request and receive JD Edwards
EnterpriseOne database information in chunks.

An interoperability capability that enables you to request events from one JD Edwards
EnterpriseOne system and receive a response from another JD Edwards EnterpriseOne
system.

An interoperability capability that enables you to use a predefined transaction type to
send information to or request information from JD Edwards EnterpriseOne. XML
transaction uses interface table functionality.

Transforms an XML document that is not in the JD Edwards EnterpriseOne format
into an XML document that can be processed by JD Edwards EnterpriseOne. XTS
then transforms the response back to the request originator XML format.

A service that uses interface table functionality to capture JD Edwards EnterpriseOne
transactions and provide notification to third-party software, end users, and other JD
Edwards EnterpriseOne systems that have requested to be notified when certain
transactions occur.

A working table where non-JD Edwards EnterpriseOne information can be stored and
then processed into JD Edwards EnterpriseOne. Z tables also can be used to retrieve
JD Edwards EnterpriseOne data. Z tables are also known as interface tables.

Third-party data that is properly formatted in interface tables for updating to the
JD Edwards EnterpriseOne database.
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additional documentation  xii
adjustments to year-end forms 48
application fundamentals  xi
archived forms, amending 78, 80
archiving 78
audit reports

magnetic media 67

year-end 92

Backup Copy of FO713 For Tax Ledger
Repost table (FO713SAV) 5

Calendar Month DBA Summary History
table (F06145) 20, 26
calendar month rollovers 20
Canadian Employee Year-End Form Detail
table (F77210) 5,42
Canadian Employee Year-End Form Header
table (F77200) 5, 42
Canadian Payroll History Audit Report
(R77703)
overview 91
processing options 27
usage 26
Canadian Year End Audit Reports (R77413)
overview 89
processing options 93
usage 92
Canadian Year End Work File Build - NR4
program (R77150) 41
Canadian Year End Work File Build -
Relevé 2 program (R77140) 41
Canadian Year-End [Archive] form 79
Canadian Year-End Archive Form program
(P77250) 79
Canadian Year-End Control table
(F77100) 4,42
Canadian Year-End Form Setup (F77180)
Update program (R77180S) 9, 11
Canadian Year-End Form Setup table
(F77180) 5,9, 11
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(P77101) 57
Canadian Year-End Print table
(F77101) 4,11
Canadian Year-End Print Table (F77101)
Update program (R77101S) 11
Canadian Year-End Work File Build -
Relevé 1 program (R77120) 41
Canadian Year-End Work File Build - T4
program (R77101) 41
Canadian Year-End Work File Build - T4A
program (R77130) 41
Canadian Year-End Workbench program
(P77100) 45
Case Code O codes
adding to Relevé 1 forms 51
associating with PDBAs 10
limits 61
comments, submitting xv
common fields xv
contact information xv
CPP/QPP exemptions EI exemptions 51
Create NR4 Magnetic Media File and Audit

Report (R77505)
processing options 69
usage 66
Create Relevé 1 Magnetic Media File and
Audit Report (R77502)
processing options 68
usage 66
Create Relevé 2 Magnetic Media File and
Audit Report (R77504)
processing options 69
usage 66
Create T4 Magnetic Media File and Audit
Report (R77501)
processing options 68
usage 66

Create T4A Magnetic Media File and Audit
Report (R77503)
processing options 69
usage 66
cross-references  xiv
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DBA Transaction Detail History table
(FO719) 26, 37
DBA Transaction Detail Inquiry form 38,
45
Display NR4 Information form 45, 50, 63
Display Relevé 1 Information form 44,
50, 63
Display Relevé 2 Information form 45,
50, 63
Display T4 Information form 44, 49, 62
Display T4A Information form 44, 50, 63
documentation
downloading  xii
related  xii
updates  xii
downloading documentation  xii
Duplicate Special Handling form 11

EI
hour integrity 32
revising history 34
EI History program (P776176)
processing options 34
usage 34
EI History Revisions form 34
EI Hour Integrity Update Report
(R77020U) 33
EI Integrity FO716/F06176 Exceptions
report (R77015)
overview 89
EIl Integrity Validation report (R77016) 89
Employee Pension Maintenance table
(F77230) 5, 14,42
Employee Special Handling Detail
form 45, 50
Employee Special Handling Detail table
(F77220) 5,42
Employee Transaction History Summary
table (F06146) 20, 26
Employee Transaction History table
(Fo618) 26, 32, 37
employees, grouping for year-end
processing 41
error codes
for the FO714 Integrity Report 28
for workfile integrity reports 58
exemptions from CPP/QPP or EI 51

F06145 table 20, 26

F06146 table 20, 26

F06148 table 37, 38, 42

F06156 table 26

F06176 Hour Validation (R77020)

processing options 33
F06176 Hour Validation program
(R77020) 32

F06176 Hour Validation report (R77020)
overview 89

F06176 table 26, 32

F0618 table 26, 32, 37

F0713 Integrity Report (R777011)
error codes 28
overview 91
processing options 30
usage 28

F0713 table 26, 39, 42

FO713SAV table 5

FO716 table 26, 39, 42

F0719 table 26, 37

F77100 table 4, 42

F77101 table 4, 11

F77105 table 5, 42

F77120 table 5

F77180 table 5,9, 11

F77190 table 5

F77200 table 5, 42

F77201T table 5

F77210 table 42

F77220 table 5, 42

F77230 table 5, 14, 42

footnotes
adding to T4A forms 51
associating with PDBAs 10
limits 61

form layout, updating 11

Form Number form 62

forms
submitting 55
supported 3

historical information, reposting 37

implementation guides
ordering  xii
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insurable hours, verifying 32

legislative changes, applying 11
lost forms, replacing 61

magnetic media
audit reports 67
creating 66
settingup 47

Negative Amount Print table (F77201T) 5
Negative Amount Report (R77100A) 42,
60
notes  Xiv
NR4 audit report 92
NR4 forms
amending archived forms 78
archiving 78
information sources 88
sample form 85
NR4 Integrity Report (R77455) 58,91
NR4 Non-Residents of Canada Detail
Report (R77457) 67

Oracle MetalLink 3 xii
Other Information boxes, on T4 forms 61

P07390 program
processing options 22
usage 20, 23, 24

P77100 program 45

P77101 program 57

P77148 program 38

P77180 program 9

P77190 program 12, 13

P77235 program 14

P77250 program 79

P776176 program
processing options 34
usage 34

P77713 program 39

Pay Check History Summary table

(FO6156) 26
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payroll history audit report 26
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PDBAs
linking to boxes 10
rolling over 19
Pension Batch Maintenance Update
program (R77230)
processing options 15
usage 14
pension information
adding 15
for individuals 14
updating 14
Pension Maintenance form 15
Pension Maintenance program
(P77235) 14
Pension Maintenance Report (R77402) 14
PeopleCode, typographical
conventions  Xxiii
prerequisites  xi
Print EE & ER or EE only form 62
Print Employer’s Copy of NR4 Forms
program (R77450B) 60
Print Employer’s Copy of Relevé 1 Forms
program (R77420B) 60
Print Employer’s Copy of T4 Forms
program (R77140B) 60
Print NR4 Forms program (R77450)
processing options 64
usage 60
Print Relevé 1 Forms program (R77420)
processing options 63
usage 60
Print Relevé 2 Forms program (R77440)
60
Print T4 Forms - Employee Copy program
(R77410)
processing options 63
usage 60
Print T4A Forms - Employer’s Copy
program (R77430B) 60
Print T4A Forms program (R77430)
usage 60
Print T4A Forms program (R77430),
processing options 64
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R0O7390 program 89
R77015 program
overview 89
R77016 program 89
R77020 program 32
overview 89
processing options 33
R77020U program 33
R77100 program 41
R77100A program 42, 60
R77101 program 41
R77101S program 11
R77120 program 41
R77130 program 41
R77140 program 41
R77148A program 37
R77148B program 37
R77150 program 41
R77180S program 9, 11
R77230 program
processing options 15
usage 14
R77402 program 14
R77410 program
processing options 63
usage 60
R77410A program 61
R77410B program 60
R77413 program
overview 89
processing options 93
usage 92
R77415 program 58, 90
R77417 program 67
R77420 program
processing options 63
usage 60
R77420A program 61
R77420B program 60
R77425 program 58, 90
R77427 program 67
R77430 program
usage 60

R77430 program, processing options

R77430A program 61
R77430B program 60
R77435 program 58, 90
R77437 program 67

R77440 program 60

R77440A program 61

R77445 program 58, 91

R77450 program
processing options 64
usage 60

R77450A program 61

R77450B program 60

R77455 program 58, 91

R77457 program 67

R77501 program
processing options 68
usage 66

R77502 program
processing options 68
usage 66

R77503 program
processing options 69
usage 66

R77504 program
processing options 69
usage 66

R77505 program
processing options 69
usage 66

R777011 program
overview 91
processing options 30
usage 28

R77703 program
overview 91
processing options 27
usage 26

R77864 program
overview 91
processing options 93
usage 93

Record of Employment (ROE),

revising 34
related documentation  xii
releases, supported 3
Relevé 1 audit report 92
Relevé 1 forms
adding Case Code O Codes
adjusting amounts 48
amending archived forms
archiving 78
information sources 88
printing 60
sample form 84
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90
Relevé 1 Provincial Wage & Income
Earnings Statement Report (R77427) 67
Relevé 1forms
associating with PDBAs 10
Relevé 2 audit report 92
Relevé 2 forms
amending archived forms 78
archiving 78
information sources 88
sample form 85
Relevé 2 Integrity Report (R77445) 58,
91
Report Setup form 43, 47
reports
setting up 47
submitting 55
Reports Model form 43
reports model, updating 11
reposting
tax area transaction history 37
tax ledger 39
Reset Workfile form 53
resetting status code 52
Revise Year-End Forms form 11, 12
rollovers 19
calendar month 20
payroll month 20
processing 21
reports 24
tables 21
when to process 21

sick time, rolling over 19
slips, supported 3
special handling
copying 13
linking PDBAs to boxes 10
settingup 12
Special Handling Adjustments form 50
Special Handling Report (R77864)
overview 91
processing options 93
usage 93
Special Handling Revision form 11, 12,
13
Special Handling Setup program
(P77190) 12,13
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(R77437) 67
tax area information, verifying 38
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Tax Area Transaction History Repost From
F0618 program (R77148A) 37
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Tax Area Transaction History table
(F06148) 37, 38,42

tax area transaction history, reposting 37

tax history integrity 28

Tax History table (F0713) 26, 39, 42

tax history, verifying 38

Tax Ledger Repost program (P77713) 39

tax ledger, reposting 39

typographical conventions  Xiii

Unemployment Insurance History table
(F06176) 26, 32

vacation, rolling over 19
Version Reset Control Revisions form 53
visual cues xiv

Warning Message and Version Input
form 38, 39
Warning Message form 40
warnings  Xiv
Work With Canadian Year-End Workbench
form 43,49, 53,57, 62,79
Work With Documents by Employee
form 44,49, 62,79
Work With Documents by Form form 44,
49, 62, 79
Work With EI History form 34
Work With Forms/Reports/Mag Media
form 57
Work With Special Handling form 11
Work with Year-End Forms form 11
Work With Year-End PDBA Rollover
form 22,23
workfile build
correcting errors 52
integrity reports 58
program versions 41
reviewing status 45
workfile integrity reports 58
workfiles
resetting 52
settingup 41

XML files

submitting 55

Year End Limits Setup table (F77105) 5,
42
Year-End Form Setup program
(P77180) 9
year-end forms
adjusting 48
amending 78
archiving 78
printing 60, 64
replacing lost forms 61
settingup 9, 47
submitting 55
year-end ID
creating 42
overview 41
resetting 52
reusing 49
setting up reports 47
submitting 42
year-end processing
checklist 6
cycle 5
overview 1
settingup 9
supported forms 3
supported releases 3
year-end reports
settingup 47
submitting 55
Year-End Revisions form 43, 45
Year-End Rollover program (P07390)
processing options 22
usage 20, 23,24
Year-End Rollover report (R07390) 89
year-end rollovers
calendar month 20
payroll month 20
processing 19
reports 24
Year-End Workfile Build program
(R77100) 41
year-end workfiles
resetting 52
settingup 41
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