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Audience for This Guide

Welcome to Release 11i of the Oracle General Ledger user guide.

This guide assumes you have a working knowledge of the following:
o The principles and customary practices of your business area.
¢ Oracle General Ledger

If you have never used Oracle General Ledger, we suggest you
attend one or more of the Oracle General Ledger training classes
available through Oracle University.

¢ The Oracle Applications graphical user interface.

To learn more about the Oracle Applications graphical user
interface, read the Oracle Applications User Guide.

See Other Information Sources for more information about Oracle
Applications product information.

How To Use This Guide

ii

This guide contains the information you need to understand and use
Oracle General Ledger.

This preface explains how this user guide is organized and introduces
other sources of information that can help you. This guide contains the
following chapters:

¢ Chapter 1, Journal Entry: describes the General Ledger
accounting cycle and the tasks to enter and post various types of
journal entries, including general, recurring, mass allocation, and
reversing journal entries. This chapter also describes how to use
automatic journal features such as Autotax on journal entries,
Journal Approval, AutoAllocations, Automatic Journal Reversal,
and Auto Journal Scheduling.

¢ Chapter 2, Budgeting: describes the budgeting process and the
tasks to create budgets and budget organizations. This chapter
also discusses how to use budgetary control with Oracle
subledger applications.

¢ Chapter 3, Online Inquiries: describes how to perform journal,
account, budget, and consolidation inquiries. This chapter also
describes how to drill down from General Ledger balances to
journal and subledger details.
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Chapter 4, Financial Reporting: describes the reporting tools
provided with General Ledger and the tasks to generate
standard and custom financial reports.

Chapter 5, Accounting for Companies Using a Single Set of
Books: describes how to set up multiple companies to share a
single set of books. This chapter also describes various scenarios
to set up intercompany balancing to process intercompany
transactions among companies sharing a single set of books.
Finally, this chapter reviews consolidating multiple companies
sharing a single set of books and creating meaningful financial
reports.

Chapter 6, Accounting for Companies Using Separate Sets of
Books: describes general information and instructions to set up
multiple sets of books for the companies in your enterprise, and
additional information as you consider how to consolidate
diverse sets of books for the many companies in your enterprise.

Chapter 7, Global Consolidation System (GCS): describes how
to consolidate multiple companies using separate sets of books,
steps to consolidate, and how to process intercompany
eliminations. This chapter also describes the Consolidation
Hierarchy Viewer, a graphical representation of your multilevel
consolidation structure.

Chapter 8, Global Intercompany System (GIS): describes how
to use GIS to send, review, approve, and process intercompany

transactions among multiple companies using diverse charts of
accounts.

Chapter 9, Setup: describes the tasks for designing your
Accounting Flexfield, defining accounts and accounting
calendars, defining schedules, and defining and maintaining sets
of books. This chapter also discusses how to set up summary
accounts, Journal Approval, AutoAllocations, automatic tax on
journals, and GIS.

Chapter 10, Maintenance: describes various maintenance tasks,
such as opening and closing accounting periods,
moving/merging accounts, and archiving and purging balances.

There is no separate implementation manual for this product. All
implementation information is included in this user’s guide.

As of Release 11, the Account Hierarchy Editor is launched from
the Applications Desktop Integrator toolbar rather than from
General Ledger. As a result, the documentation for Account
Hierarchy Editor is no longer included in the General Ledger
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User’s Guide. Instead, use online help to find information about
Account Hierarchy Editor.

¢ Chapter 11, Multi-Currency: describes multi—currency
accounting and the tasks to define and maintain currencies and
exchange rates, as well as translate and revalue balances. This
chapter also discusses General Ledger’s support for the Euro,
the new pan-European currency.

¢ Chapter 12, Encumbrance Accounting: describes encumbrance
accounting and the tasks to enter encumbrances and view funds
available.

¢ Chapter 13, Average Balance Processing: describes General
Ledger’s average balance processing features.

o Chapter 14, Standard Reports and Listings: describes each of
the standard reports and listings available in General Ledger.

¢ Finally, appendices A — E include information about menu paths,
profile options, attachments, improving General Ledger
performance, and function security.

Finding Out What’s New

From the HTML help window for Oracle General Ledger, choose the
section that describes new features or what’s new from the expandable
menu. This section describes:

o New features in 11i. This information is updated for each new
release of Oracle General Ledger.

¢ Information about any features that were not yet available when
this user guide was printed. For example, if your system
administrator has installed software from a mini pack as an
upgrade, this document describes the new features.

Other Information Sources

You can choose from many sources of information, including online
documentation, training, and support services, to increase your
knowledge and understanding of Oracle General Ledger.
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Online Documentation

Related User Guides

If this guide refers you to other Oracle Applications documentation,
use only the Release 11i versions of those guides unless we specify
otherwise.

All Oracle Applications documentation is available online (HTML and
PDF). The technical reference guides are available in paper format only.
Note that the HTML documentation is translated into over twenty
languages.

The HTML version of this guide is optimized for onscreen reading, and
you can use it to follow hypertext links for easy access to other HTML
guides in the library. When you have an HTML window open, you can
use the features on the left side of the window to navigate freely
throughout all Oracle Applications documentation.

® You can use the Search feature to search by words or phrases.

* You can use the expandable menu to search for topics in the
menu structure we provide. The Library option on the menu
expands to show all Oracle Applications HTML documentation.

You can view HTML help in the following ways:

e From an application window, use the help icon or the help menu
to open a new Web browser and display help about that window.

e Use the documentation CD.

¢ Use a URL provided by your system administrator.

Your HTML help may contain information that was not available when
this guide was printed.

Oracle General Ledger shares business and setup information with
other Oracle Applications products. Therefore, you may want to refer
to other user guides when you set up and use Oracle General Ledger.

You can read the guides online by choosing Library from the
expandable menu on your HTML help window, by reading from the
Oracle Applications Document Library CD included in your media
pack, or by using a Web browser with a URL that your system
administrator provides.
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If you require printed guides, you can purchase them from the Oracle
store at http:/ /oraclestore.oracle.com.

User Guides Related to All Products

vi

Oracle Applications User Guide

This guide explains how to navigate the system, enter data, and query
information, and introduces other basic features of the GUI available
with this release of Oracle General Ledger (and any other Oracle
Applications product).

You can also access this user guide online by choosing “Getting Started
and Using Oracle Applications” from the Oracle Applications help
system.

Oracle Alert User Guide

Use this guide to define periodic and event alerts that monitor the
status of your Oracle Applications data.

Oracle Applications Implementation Wizard User Guide

If you are implementing more than one Oracle product, you can use the
Oracle Applications Implementation Wizard to coordinate your setup
activities. This guide describes how to use the wizard.

Oracle Applications Developer’s Guide

This guide contains the coding standards followed by the Oracle
Applications development staff. It describes the Oracle Application
Object Library components needed to implement the Oracle
Applications user interface described in the Oracle Applications User
Interface Standards. It also provides information to help you build your
custom Oracle Developer forms so that they integrate with Oracle
Applications.

Oracle Applications User Interface Standards

This guide contains the user interface (UI) standards followed by the
Oracle Applications development staff. It describes the UI for the
Oracle Applications products and how to apply this Ul to the design of
an application built by using Oracle Forms.
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User Guides Related to This Product

Oracle Applications Desktop Integrator User Guide

ADI is an integral part of the Oracle General Ledger application. ADI is
a spreadsheet-based extension of General Ledger and Oracle Assets,
that offers full-cycle accounting within the comfort and familiarity of a
spreadsheet.

This guide describes how to use Applications Desktop Integrator’s
(ADI) Budget, Journal, Create Assets, Reconcile Physical Inventory,
Import Assets, and Report Wizards. You can use these
spreadsheet-based tools for entering journals, entering and revising
budgets, maintaining your asset inventory, and creating financial
reports. The guide also describes how to use the Request Center to
submit and monitor concurrent requests, then download the report
output for publishing to a spreadsheet or a web page.

Oracle Payables User Guide

Use this guide to understand the journal entries Oracle Payables creates
during the accounts payable cycle. The guide also describes how
accounts payable transactions are posted to General Ledger from the
payables subledger.

Oracle Receivables User Guide

This guide helps you understand journal entries Oracle Receivables
creates during the accounts receivable cycle. The guide also describes
how accounts receivable transactions are posted to General Ledger
from the receivables subledger.

Oracle Cash Management User Guide, Release 11

This guide describes the journal entries created by Cash Management
during the bank reconciliation process. The guide also describes how
you use Cash Management to manually or automatically reconcile
journal transactions to bank statements.

Oracle Assets User Guide

This manual describes the journal entries created by Oracle Assets for
depreciation and gains/losses from asset retirements. The guide also
describes how Assets transactions are posted to General Ledger.
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viii

Integrating Oracle Financial Analyzer with Oracle General Ledger

This guide describes how you integrate Financial Analyzer with
General Ledger. It explains how to set up both products for integration
during installation, and how to prepare, transfer, and load data from
General Ledger into Financial Analyzer.

Oracle HRMS User Guide

This manual explains how to enter your employees, so you can use the
Journal Approval feature in General Ledger.

Oracle Workflow Guide

Use this manual to help you define new workflow business processes
as well as customize existing Oracle Applications—embedded workflow
processes. You may find this guide useful when you are setting up
Journal Approval.

Oracle Applications Flexfields Guide

This manual provides flexfields planning, setup, and reference
information for the General Ledger implementation team, as well as for
users responsible for the ongoing maintenance of Oracle Applications
product data. This manual also provides information on creating
custom reports on flexfields data.

Oracle Financials Country—specific User Guides

These manuals document functionality developed to meet legal and
business requirements in countries where you do business. Look for a
user guide that is appropriate to your country; for example, see the
Oracle Financials for the Czech Republic User Guide for more
information about using this software in the Czech Republic.

Oracle Financials Global Accounting Engine User Guide

Use the Global Accounting Engine to replace the transfer to General
Ledger and create subledger accounting entries that meet additional
statutory standards in some countries. The Accounting Engine
provides subledger balances, legal reports, and bi-directional drildown
from General Ledger to the subledger transaction.
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Oracle Applications Character Mode to GUI Menu Path Changes

This is a quick reference guide for experienced Oracle Applications end
users migrating from character mode to a graphical user interface
(GUI). This guide lists each character mode form and describes which
GUI windows or functions replace it.

Oracle Financials Open Interfaces Guide

This guide contains a brief summary of each Oracle Financial
Applications open interface. You can also read about the General
Ledger open interface tables in the appropriate sections of the Oracle
General Ledger User’s Guide.

Oracle Financials RXi Reports Administration Tool User Guide

Use the RXi reports administration tool to design the layout of RXi
reports. RXi reports let you order, edit, and present report information
to better meet your company’s reporting needs.

Multiple Reporting Currencies in Oracle Applications

If you use the Multiple Reporting Currencies (MRC) feature to account
and report your transactions in more than one currency, consult this
manual before you implement General Ledger. The manual details
additional steps and setup considerations for using MRC with General
Ledger.

Oracle Applications Implementation Wizard User Guide

If you are implementing more than one Oracle product, you can use the
Oracle Applications Implementation Wizard to coordinate your setup
activities. This guide describes how to use the wizard.

Oracle Business Intelligence System Implementation Guide

This guide provides information about implementing Oracle Business
Intelligence (BIS) in your environment.

BIS 11i User Guide Online Help

This guide is provided as online help only from the BIS application and
includes information about intelligence reports, Discoverer workbooks,
and the Performance Management Framework.
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Installation and System Administration Guides

Oracle Applications Concepts

This guide provides an introduction to the concepts, features,
technology stack, architecture, and terminology for Oracle Applications
Release 11i. It provides a useful first book to read before an installation
of Oracle Applications. This guide also introduces the concepts behind,
and major issues, for Applications—wide features such as Business
Intelligence (BIS), languages and character sets, and self-service
applications.

Installing Oracle Applications

This guide provides instructions for managing the installation of Oracle
Applications products. In Release 11i, much of the installation process
is handled using Oracle One-Hour Install, which minimizes the time it
takes to install Oracle Applications and the Oracle 8i Server technology
stack by automating many of the required steps. This guide contains
instructions for using Oracle One-Hour Install and lists the tasks you
need to perform to finish your installation. You should use this guide
with individual product user guides and implementation guides.

Upgrading Oracle Applications

Refer to this guide if you are upgrading your Oracle Applications
Release 10.7 or Release 11.0 products to Release 11i. This guide
describes the upgrade process in general and lists database upgrade
and product-specific upgrade tasks. You must be at either Release 10.7
(NCA, SmartClient, or character mode) or Release 11.0 to upgrade to
Release 11i. You cannot upgrade to Release 11i directly from releases
before 10.7.

Using the AD Utilities

Use this guide to help you run the various AD utilities, such as
AutolInstall, AutoPatch, AD Administration, AD Controller, Relink,
and others. It contains how-to steps, screen shots, and other
information that you need to run the AD utilities.

Oracle Applications Product Update Notes

Use this guide as a reference if you are responsible for upgrading an
installation of Oracle Applications. It provides a history of the changes
to individual Oracle Applications products between Release 11.0 and
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Training and Support

Release 11i. It includes new features and enhancements and changes
made to database objects, profile options, and seed data for this
interval.

Oracle Applications System Administrator’s Guide

This guide provides planning and reference information for the Oracle
Applications System Administrator. It contains information on how to
define security, customize menus and online help, and manage
processing.

Oracle Oracle General Ledger Technical Reference Guide

This reference guide contains database diagrams and a detailed
description of database tables, forms, reports, and programs for Oracle
General Ledger and related applications. This information helps you
convert data from your existing applications, integrate Oracle General
Ledger with non—-Oracle applications, and write custom reports for
Oracle General Ledger.

You can order a technical reference guide for any product you have
licensed. Technical reference guides are available in paper format only.

Oracle Workflow Guide

This guide explains how to define new workflow business processes as
well as customize existing Oracle Applications—embedded workflow
processes. You also use this guide to complete the setup steps necessary
for any Oracle Applications product that includes workflow—enabled
processes.

Training

We offer a complete set of training courses to help you and your staff
master Oracle Applications. We can help you develop a training plan
that provides thorough training for both your project team and your

end users. We will work with you to organize courses appropriate to
your job or area of responsibility.

Training professionals can show you how to plan your training
throughout the implementation process so that the right amount of
information is delivered to key people when they need it the most. You
can attend courses at any one of our many Educational Centers, or you
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can arrange for our trainers to teach at your facility. We also offer Net
classes, where training is delivered over the Internet, and many
multimedia-based courses on CD. In addition, we can tailor standard
courses or develop custom courses to meet your needs.

Support

From on-site support to central support, our team of experienced
professionals provides the help and information you need to keep
Oracle General Ledger working for you. This team includes your
Technical Representative, Account Manager, and Oracle’s large staff of
consultants and support specialists with expertise in your business
area, managing an Oracle server, and your hardware and software
environment.

Do Not Use Database Tools to Modify Oracle Applications Data

Xii

We STRONGLY RECOMMEND that you never use SQL*Plus, Oracle
Data Browser, database triggers, or any other tool to modify Oracle
Applications tables, unless we tell you to do so in our guides.

Oracle provides powerful tools you can use to create, store, change,
retrieve, and maintain information in an Oracle database. But if you use
Oracle tools such as SQL*Plus to modify Oracle Applications data, you
risk destroying the integrity of your data and you lose the ability to
audit changes to your data.

Because Oracle Applications tables are interrelated, any change you
make using an Oracle Applications form can update many tables at
once. But when you modify Oracle Applications data using anything
other than Oracle Applications forms, you might change a row in one
table without making corresponding changes in related tables. If your
tables get out of synchronization with each other, you risk retrieving
erroneous information and you risk unpredictable results throughout
Oracle Applications.

When you use Oracle Applications forms to modify your data, Oracle
Applications automatically checks that your changes are valid. Oracle
Applications also keeps track of who changes information. But, if you
enter information into database tables using database tools, you may
store invalid information. You also lose the ability to track who has
changed your information because SQL*Plus and other database tools
do not keep a record of changes.
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About Oracle

Your Feedback

Oracle Corporation develops and markets an integrated line of
software products for database management, applications
development, decision support and office automation, as well as Oracle
Applications. Oracle Applications provides the E-business Suite, a fully
integrated suite of more than 70 software modules for financial
management, Internet procurement, business intelligence, supply chain
management, manufacturing, project systems, human resources and
sales and service management.

Oracle products are available for mainframes, minicomputers, personal
computers, network computers, and personal digital assistants,
enabling organizations to integrate different computers, different
operating systems, different networks, and even different database
management systems, into a single, unified computing and information
resource.

Oracle is the world’s leading supplier of software for information
management, and the world’s second largest software company. Oracle
offers its database, tools, and application products, along with related
consulting, education and support services, in over 145 countries
around the world.

Thank you for using Oracle General Ledger and this user guide.

We value your comments and feedback. This guide contains a Reader’s
Comment Form you can use to explain what you like or dislike about
Oracle General Ledger or this user guide. Mail your comments to the
following address or call us directly at (650) 506-7000.

Oracle Applications Documentation Manager
Oracle Corporation

500 Oracle Parkway

Redwood Shores, CA 94065

US.A.

Or, send electronic mail to appsdoc@us.oracle.com.
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The General Ledger Accounting Cycle
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Open an accounting period. See: Opening and Closing an
Accounting Period: page 9 - 180.

Enter manual journal entries, including:

e Standard journal entries. See: Creating Journal Batches: page
1-6.

e Foreign and dual currency journal entries. See: Entering Foreign
and Dual Currency Journals: page 1 - 16.

e Statistical journal entries. See: Entering Statistical Journals: page
1-18.

¢ Intercompany journal entries.

Import journals from subledgers. If you encounter an error when
trying to import a subledger journal, you can correct the import

data and rerun journal import. See: Importing Journals: page
1-137.

Define recurring journal formulas for transactions that have a
common format or that you enter frequently. You can also create
recurring journal formulas to create allocation entries. See:
Creating Recurring Journal Formula Batches: page 1 - 60.

You can use recurring journals to create three types of journal
entries:

e Skeleton entries affect the same accounts each period, but have
different posting amounts. See: Creating Skeleton Journal
Entries: page 1 - 66.

e Standard recurring journal entries use the same accounts and
amounts each period. See: Creating Standard Recurring Journal
Entries: page 1 -67.

e Formula entries use formulas to calculate journal amounts that
vary from period to period. Entering Recurring Journal and
Budget Formulas: page 1 - 63.

Define MassAllocation formulas to allocate a cost pool across a
group of departments, companies, etc. See: Creating
MassAllocation Formulas: page 1 —76.

Generate recurring journal and MassAllocation journal batches
based on formulas you defined. See: Generating Recurring Journal
Batches: page 1 - 70 and Generating MassAllocation Journals: page
1-84.

Review the details of your unposted journal batches.
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10.

11.

12.

13.

14.

15.

¢ To view and optionally change unposted journal batches online,
use the Enter Journals window.

¢ To view unposted journal batch detail online, use the Journal
Inquiry window.

¢ To print a report showing unposted batch detail, produce an
Unposted Journals Report.

Edit unposted journals to change information about an unposted
batch or its journal detail, including the batch period and the
journal currency.

Post your journal batches manually or automatically. See: Posting
Journal Batches: page 1 - 146.

Check for posting errors. General Ledger automatically produces a
Posting Execution Report so you can check the results of your
posting. This report notifies you of any errors.

Reverse journals. You can reverse a posted or unposted journal
entry. Once you assign a reversing period to the journal, generate
and post the reversing batch. See: Defining Reverse Journal
Entries: page 1 -157.

Revalue your foreign—denominated assets and liabilities to reflect
exchange rate fluctuations at the end of each accounting period.
See: Revaluing Balances: page 11 — 34.

Translate your actual account balances to any foreign currency for
reporting purposes. See: Translating Balances: page 11 —41.

Consolidate sets of books by defining and running a consolidation.
You can consolidate sets of books that have different charts of
accounts and calendars. See: Global Consolidation System: page
7-2.

Produce financial reports and perform online inquiries to review
current account balances.

¢ Review account balances online using the Account Inquiry
window. See: Performing an Account Inquiry: page 3 — 6.

¢ Review posted journal details in the Posted Journals Report, as
well as in the General Ledger and Account Analysis reports.

¢ You can also define an unlimited variety of custom reports using
the Financial Statement Generator to review account balances in
the format of your choice. See: Overview of the Financial
Statement Generator: page 4 - 3.
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16. Enter journals to clear suspense account balances. Examine
General Ledger and Account Analysis reports to identify the source
of suspense account entries.

17. Close the current accounting period. See: Opening and Closing an
Accounting Period: page 9 - 180.

For Year—End Closing information, see: Year—End Closing Journals:
page 1 —175 and Year-End Close Checklist: page 1 —184.

18. Open the next accounting period.
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Entering Journals

Creating Journal Batches

You can organize journal entries with common attributes into batches.
For example, you might group your journal entries by type or date.
You can have multiple journals in one batch, or you can have a separate
batch for each journal entry.

All journal entries in a batch must share the same period. You can
create a journal batch for any Open or Future Enterable accounting
period, but you can only post batches in Open accounting periods.

If you do not want to enter batch information, you can enter a journal
directly. General Ledger will create a batch for the entry automatically,
using the source (Manual) combined with a unique batch ID and the
system date.

Multiple Reporting Currencies

If you use Multiple Reporting Currencies, General Ledger
automatically generates converted journal batches in your reporting
sets of books when you post the original journals in your primary set of
books. You may occasionally want to modify an unposted converted
journal batch in a reporting set of books to override the journal’s
reporting currency conversion rate or amount.

If you do find it necessary to change a journal batch in your reporting
set of books, use the Enter Journals window to make your changes.
You must log in to General Ledger using the reporting set of books’
responsibility.

Caution: Be careful when changing amounts in a reporting set
of books, since the changes will not be reflected in your
primary set of books. Making changes to a reporting set of
books’ journals may also make it more difficult to reconcile
your reporting set of books to your primary set of books.

journals in your primary set of books, then allow those changes

@ Suggestion: In general, we suggest that you only change your
to flow through to your reporting sets of books.
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Enter Journals (visioh Operations) -

2

Batch Status Batch MName Journal Name Period Journal Debit Journal Credit

. 009 2203 Payables 63 Purchase Invoices U{ Nov-00 2,670.00 2,670.00
Posted 05-FEB-98 Project M{ 05-FEB-98 Project M{ Jan-98 2,242 810.86 2,242,810.86
Posted 05-FEBE-98 Project Mi 05-FEB-98 Project M| Jan-98 368.00 82,774.00
Posted 06-JAN-98 Project Mf 06-JAN-98 Project Mf Dec-97 5,323.00 73,014.00
Processing 0807-02 644 {Payable {Purchase Invoices * Oct-00 10,000.99 10,000.99
Unposted 0810-01 722 Payables Purchase Invoices U{ Oct-00 11,083.49 11,083.49
Unposted 0810-02 742 Payables Purchase Invoices U{ Oct-00 40.00 40.00
Error16 - Unab 1022 Payables 60751, Payments FRF QOct-00 5£80.10 580.10
Error16 - Unab 1022 Payables 60751 Payments USD QOct-00 2,328.61 232861
Error16 - Unab 1022 Payables 80751, Purchase Invoices U! Oct-00 9,313.70 9,313.70
Error16 - Unab 1022 Payables 60751 Purchase Invoices FF Oct-00 1,688.20 1,688.20
Posted 1027 M3 {Inventory *| {MTL *##rsasns stxersis fg-00 7,000.00 7,000.00

( MNew Journal J ( Review Journal ) Requery J

MNew Batch J Review Batch J More Actions J

Note: You can modify the Enter Journals folder form to
customize your query capabilities on existing journal
information. Refer to the Oracle Applications User’s Guide for
more information on modifying and saving folder forms.

Prerequisites

U Set your user profile options to define various journal entry
features, including default categories, dual currency entries, and
sequential document numbering.

U If you have Journal Approval enabled for your set of books, have
your system administrator set the following profile options:

¢ Journals: Allow Preparer Approval — determines whether
preparers can approve their own journals.

¢ Journals: Find Approver Method — set the default method for
seeking approval.

U For foreign currency journals, define rate types and daily rates.

» To create a new batch with multiple journal entries:

1. Navigate to the Enter Journals window.

2. Choose New Batch.
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Note: The Status region will display the current statuses for
Posting, Funds reservation, and Journal Approval.

Batch (vision Operations) -
Status
Batch Jubilee 1592 Posting Unposted
Period Dec-01 Funds NFA
Balance Type Actual Approval NIA
Description
Date
Created 28/NOV/2000
Control Total 15101000 Posted
Batch Totals
Debit Credit
Entered 15000101000 15000101000
Corverted 15000101000 15000101000 [ ]
( Journals ) More Actions J

Enter an optional Batch name to identify the batch on general
ledger and journal entry reports. You cannot have duplicate batch
names in the same accounting period.

If you do not enter a batch name, General Ledger will create a
default name from the source, combined with a unique batch ID
and the system date.

Enter the accounting Period for which you want to post the entries
in your journal batch. General Ledger defaults to the latest Open
period.

Note: If you enter a period prior to the current accounting
period and the user profile option Journals: Enable Prior Period
Notification is set to Yes, General Ledger will display a
message indicating that you are entering a prior period journal.
You must confirm that this is what you want to do.

Additional Information: Balance Type is a display-only field.
It displays Actual when you are entering actual journals and
Budget when you are entering budget journals.

(Optional) Enter a description for the journal batch.

Select a Journal Type to indicate whether you want to enter
Standard or Average journals.

Enter a Control Total if you want to verify the total debits for your
journal batch against the batch control total. You can also enter a
control total at the journal entry level.

Oracle General Ledger User Guide



8. Choose Journals to add journals to the batch.

See Also

Entering Journals for a Future Period: page 1 -26

Changing a Batch Period: page 1 -19

Submitting Journal Batches for Approval: page 1 —22

Approving Journal Batches: page 1 —24

Opening and Closing Accounting Periods: page 9 — 180

Defining Conversion Rate Types: page 11 — 11

Entering Daily Rates: page 11 - 13

Setting General Ledger Profile Options: page B —2

Multiple Reporting Currencies Overview: page 11 — 54

Entering Journals

Journals (Vision Operations) - Jubilee 1592 -

Journal Manual 20637 28-NOV-2000 10:40:01

Line
10

20
30
40
50

Period Dec-01
Category Adjustment
Balance Type A
Tax Not Required
Description closing
Control Total 15,101,000.00

Account
01-110-1470-0000-000

01-420-6115-0000-000
01-760-1115-0000-000
01-520-1110-0000-000

Wore Details J

7,500,050,000.00
7,500,051,000.00

15,000,101,000.00

Change Currency...

Date O01/DEC/2001

Type {User assnasa s

Conversion
Effective Date 01/DEC/2001 Currency UsSD
Source Manual
Budgst
Rate 1
Debit (USD) Credit (USD)Description

closing
closing
7,500,051,000.00 closing
7,500,050,000.00 closing

closing

15,000,101,000.00

J More Actions

» To enter a journal:

1.

Navigate to the Enter Journals window.

Journal Entry
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Enter or query the batch for which you are entering journals. To
enter a journal without entering batch information, choose New
Journal and proceed to Step 4.

¢ To enter journals for a new batch, choose New Batch and enter
the batch information.

¢ To add journals to an existing batch, query the batch and choose
Review Batch.

Note: The Status region on the Batch window will display the
current statuses for Posting, Funds reservation, and journal
Approval.

Choose Journals.

Enter a unique Journal name for the entry. If you do not enter a
journal name, General Ledger automatically assigns a name using
the following format: Source Journal ID Date.

If you did not enter a batch name before entering journals, General
Ledger uses the name of the first journal in the batch to create a
default batch name.

Enter the Period for the journal entry. If you entered a period at the
batch level, you must use the same period for each journal entry in
the batch. If you did not enter a period at the batch level, choose
any Open or Future Enterable period for your journal entry. Note
that you can only post journals in Open periods.

Note: If you enter a period prior to the current accounting
period and the user profile option Journals: Enable Prior Period
Notification is set to Yes, General Ledger displays a message
indicating that you are entering a prior period journal. You
must confirm that this is what you want to do.

Additional Information: Balance Type is a display-only field.
It displays Actual when you are entering actual journals and
Budget when you are entering budget journals.

Accept or change the default Effective Date for the journal entry.

Enter a Category to describe the purpose of your journal entry,
such as accrual, payments or receipts. All lines in a journal entry
share the same journal category.

General Ledger defaults the journal category if you defined the
profile option Journals: Default Category.

If you use manual numbering, enter a unique Document number.
This field is only available if the Sequential Numbering profile
option is set to Always Used or Partially Used.
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If you set your profile options to always use or partially use
sequential numbering, and use a defined Automatic document
numbering sequence, General Ledger enters a document number
automatically when you save your work.

= Attention: If sequential numbering is always or partially

10.

11.

12.

13.

14.

used, you cannot change the journal category or document
number after you save your journal entry.

If you use automatic tax on journal entries, enter Required in the
Tax field to indicate that you want to enter additional tax
information. Otherwise, enter Not Required. This field only
appears if you have automatic tax enabled for your set of books.

See: Entering Taxable Journal Entries: page 1 - 13

Enter an optional Description for the journal entry. General Ledger
uses this as the default description for each journal entry line. You
can change the journal entry description as necessary.

Enter a Control Total if you want to verify the total debits for the
journal lines against the journal control total.

Accept the default Currency (the functional currency for your set of
books), or change the journal currency to enter a foreign currency
or statistical journal.

(Optional) If you have average balance processing enabled and
your set of books is a consolidation set of books, select Standard or
Average as the Journal Type.

In a consolidation set of books, you can create journal entries that
affect either standard or average balances. The balances are not
linked. In a non—consolidation set of books, you can only create
journal entries that directly affect standard balances. Average
balances are calculated automatically from your standard balances.

Choose More Details to enter optional reference information about
the journal entry in the More Details window.

e Enter a Reference description to further identify the journal entry
on general ledger and journal entry reports.

e (Optional) If you are entering an intercompany transaction
within a single set of books, you can specify the clearing
company. Note: You can define relationships in the Intercompany
Accounts window which General Ledger then uses to
automatically determine a clearing company. The clearing
company you manually enter in the More Details window may
not override the realtionships defined in the Intercompany
Accounts window.
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e Enter a reversal Date, Period, and Method. You can then
generate a reversing journal entry to that effective date and
period. You can also reverse a journal entry without assigning a
reversal period. Reversal Method can be either:

Switch Dr/Cr: General Ledger creates your reversing journal by
switching the debit and credit amounts of the original journal
entry. This method is often used when reversing accruals.

Change Sign: General Ledger creates your reversing journal by
changing the sign of your original journal amounts from positive
to negative. This reversal method is often used when reversing
journals to correct data entry mistakes.

Close the More Details window when you are finished.
15. Return to the Journals window and enter the journal lines.

16. Save your work.

See Also

Entering Foreign Currency Journals: page 1 —-16
Entering Statistical Journals: page 1 - 18

Entering Journals for a Prior Period: page 1 - 26
Entering Journals for a Future Period: page 1 - 26
Posting Journal Batches: page 1 — 146

Defining Reversing Journal Entries: page 1 — 157
Overview (of Average Balance Processing): page 13 -1

Defining Intercompany Accounts: page 9 — 90

Entering Journal Lines

» To enter journal lines:

1. Navigate to the Enter Journals window.

2. Enter your batch and journal information. Alternatively, you can
set up a default category and accept all default batch and journal
information to enter lines directly.
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3. Enter a Line number for each journal line to control the sequence in
which the journal entry lines appear online and in reports. After
you enter the first journal entry line number, General Ledger
automatically increments the numbers for the following lines. You
can change the line numbers as necessary.

4. Enter an Account for the journal line.
5. Enter the Debit or Credit amount for the designated account.

Note: If needed, you can enter debits and credits as negative
amounts.

6. If you enabled the General Ledger descriptive flexfields, enter
additional descriptive information about the journal line.

e Use Journals — Journal Entry Line to enter any additional
information related to your journal lines.

e Use Journals — Captured Information to enter additional
information about journal lines with certain natural account
segment values.

e Use Value—Added Tax to incorporate tax information into your
accounting transactions. You cannot change the definition of this
descriptive flexfield in General Ledger.

7. Save your work.

See Also

Defining Document Sequences: page 9 — 115

Creating Journal Batches: page 1 -6

Entering Statistical Journals: page 1 - 18

Posting Journal Batches: page 1 - 146

Generating Reversing Journal Batches: page 1 — 158

Defining Descriptive Flexfields for General Ledger: page 9 — 25

Entering Taxable Journal Entries

Generally, you enter journals for taxable amounts as usual, and enter
additional taxation information, then calculate taxes before you post
the journal. However, there are specific restrictions about when you can
enter or modify tax information.
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Tax Information Fields

After you calculate tax for a journal, the system does not recalculate tax
if you revise any line in that journal. If you need to revise a taxable
amount or alter its tax information after you have calculated tax, you
should either reverse and re—enter the journal (if it is already posted),
or delete the unposted journal and re—enter it correctly.

After you calculate tax, the resulting new tax journal lines can be edited
just like any other journal lines. For example, if you need to change the
tax liability account for a specific calculate tax line, you can edit the
account after you calculate tax.

Note: You cannot reserve funds for a journal until you
calculate tax for that journal.

To calculate tax information during manual journal entry:

1. Navigate to the Enter Journals window.
2. Enter optional batch information.

Note: The Status region on the Batch window will display the
current statuses for Posting, Funds reservation, and journal
Approval.

3. Enter your journal information. In the Tax field, enter Required to
indicate that you want to enter additional tax information and
calculate tax amounts.

4. For each taxable journal line, open the Tax Information descriptive
flexfield window and enter a tax type, code, and rounding rule,
and specify whether the amount is tax inclusive, or accept the
default values specified during system setup. You can also enter
other tax information, such as a document identifier or reference
information, as appropriate for your accounting policy.

Depending upon how your tax system is configured, you may also
be able to enter a code into the Tax Code field then skip the Tax
Information flexfield window.

5. Save your work.

6. Choose Tax Journal to create additional tax lines, and to reduce
entered tax inclusive amounts, as appropriate. Or, choose Tax
Batch to calculate tax for a journal batch.

7. Save your work.

Tax Type: Input or Output
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Tax Code: a user—defined Receivables tax code (if the tax type is
Output), or a Payables tax name (if the tax type is Input).

Rounding Rule: Up, Down, or Nearest rounding for tax amounts
calculated from this entered amount.

Amount Includes Tax: enter Yes if this is a tax—inclusive amount.

Document Identifier, Document Date: (Optional, not validated) You
can use these fields for storing a document number such as customer or
vendor invoice number and date.

Customer/Vendor Name, Reference: (Optional, not validated)

Tax Registration Number: (Optional, not validated) VAT registration
number.

Reversing Taxable Journal Entries

You can reverse a journal entry before or after you calculate tax.

If you have not already calculated tax for the reversed (original)
journal, you can still manipulate the tax information for the reversing
journal. For example, you can change the Tax field to Required then
enter taxable lines and calculate tax. Or, you can delete all the tax
information and change the journal’s Tax field to Not required.

However, if you reverse a journal for which you have already
calculated tax, you cannot remove the tax information from the
reversing journal.

Posting Taxable Journal Entries

See Also

Tax journals are posted exactly the same as any other journal; posting
creates intercompany or suspense balancing entries.

You cannot post a taxable journal until you have calculated tax for that
journal.

Setting Up Automatic Tax Calculation: page 9 — 125
Automatic Tax on Journal Entries: page 9 — 127

Tax Calculation Rules: page 9 — 127

Creating Journal Batches: page 1 -6

Entering Journals: page 1 -9
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Entering Statistical Journals: page 1 - 18

Posting Journal Batches: page 1 — 146

Generating Reversing Journal Batches: page 1 - 158

Defining Descriptive Flexfields for General Ledger: page 9 — 25

Defining Reverse Journal Entries: page 1 - 157

Entering Foreign Currency Journals

1-16

You can enter manual journal entries using a foreign currency.

Note: Review foreign currency account balances using the
Foreign Currency Trial Balance Report. See: Foreign Currency
Detail Trial Balance Report: page 14 — 69.

Use the Revalue Balances window to revalue foreign
currency—denominated accounts. See: Revaluing Balances:
page 11 — 34.

EMU and Non-EMU Currencies

EMU currencies, such as the French Franc, have a fixed exchange rate
with the euro. General Ledger can derive exchange rates between EMU
and Non-EMU currencies based on a rate you enter between the euro
and Non-EMU currencies.

To do so, set the profile option: Allow Direct EMU/Non-EMU User
Rate to No.

Complete the fields in the Currency region of the Enter Journals
window before you enter your journals using this rate.

Example:

1. Set the profile option, Allow Direct EMU/Non-EMU User Rate to
No.

2. You are entering a journal in French Francs in a USD set of books.

3. In the Enter Journals window, choose French Francs as the
Conversion Currency.

4. In the Type field, choose User from the list of values.
The Enter User Rate window appears.

5. Enter the USD to euro rate and press the Tab key.
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6.

8.

General Ledger automatically calculates the USD to French Franc
rate based on the Euro to USD rate you entered, and displays it in
the USD to French Franc field.

Choose OK to accept the General Ledger rate calculation for your
journal.

The new calculated rate appears in the Rate field of the Enter
Journals window.

Enter your journals.

To enter a foreign currency journal:

1.
2.
3.

Navigate to the Enter Journals window.
Enter optional batch information.

Enter your journal information, specifying the foreign Currency
you want to use for your journal entry.

Enter the journal currency conversion information.

e The conversion Date must be within the accounting period you
defined for the journal entry. The conversion date is the posting
date for the journal entry, and the default is the Effective Date
shown in the More Details window.

e The conversion Type can be the Spot, Corporate, or User type, or
any conversion type you defined.

¢ You must enter a conversion Rate if you enter User as the
conversion type. If you specify a conversion type other than
User, General Ledger automatically enters the daily conversion
rate based on the rates you entered in the Daily Rates window.

If you are entering a transaction involving an EMU and
Non-EMU currency, and the profile option: Allow Direct

EMU /Non-EMU User Rates is set to No, enter the rate between
the euro and the Non-EMU currency in the pop—up window.
General Ledger automatically calculates the exchange rate based
on the Euro to Non-EMU rate you entered. Choose OK to accept
the calculated rate.

Enter your journal lines, using debit and credit amounts in the
foreign currency. General Ledger automatically converts the entry
amounts into your functional currency based on the designated
conversion rate.

Use the scrolling region to review the results of your currency
conversion. You can override the Converted Debit and Converted
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See Also

Credit amounts if you enable the user profile option Journals:
Allow Multiple Exchange Rates.

Overview of Multi-Currency Accounting: page 11 -2
Entering Journals: page 1 -9

Entering Journal Lines: page 1 - 12

Setting General Ledger Profile Options: page B -2

Overview (of Average Balance Processing): page 13 -1

Entering Statistical Journals

General Ledger provides two ways to enter statistical journals. You
can enter journals with only statistical debit and credit amounts. If
your user profile permits, you can also combine monetary and
statistical amounts in the same journal line.

Note: Statistical journal entries do not require balanced debits
and credits.

Note: If you use Multiple Reporting Currencies, statistical
journals will be copied to your reporting sets of books, but the
journals are not affected by the currency conversion process.

To enter a statistical journal:
1. Navigate to the Enter Journals window.
2. Enter optional batch information.

3. Enter your journal information, specifying STAT for the journal
Currency.

4. Enter your journal lines, using statistical debit and credit amounts.
The debits do not need to equal credits for a statistical journal.

5. Save your work.

To enter a combined statistical and monetary journal:

1. Set the profile option Journals:Mix Statistical and Monetary to Yes.
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2. Define statistical units of measure for the natural account segment
values for which you want to combine statistical and monetary
journals.

Navigate to the Enter Journals window.
Enter optional batch information.

Enter your journal information.

AL

Enter your journal lines, using debit and credit amounts in any
monetary currency.

7. Enter the statistical Quantity for each journal line. General Ledger
automatically displays the Unit of Measure associated with the
natural account segment value for the line.

8. Save your work.

See Also

Setting General Ledger Profile Options: page B —2
Defining Statistical Units of Measure: page 9 — 114
Entering Journals: page 1 -9

Posting Journal Batches: page 1 - 146

Reporting on Statistics: page 9 — 112

Multiple Reporting Currencies Overview: page 11 — 54

Changing a Batch Period

If you change the period for an unposted batch, General Ledger
updates the posting date for each journal entry.

Note: If you are using budgetary control, and have reserved
funds for the batch, you must unreserve funds before you can
change the batch period.

» To change the period for a journal batch:
1. Navigate to the Enter Journals window.
2. Query the batch you want to change.
3. Choose Review Batch.
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4. Choose the More Actions button.
5. Choose Change Period.
6. Enter the new batch Period.

If the original creation date of your journal entry batch is within the
new period, General Ledger assigns the creation date as the new
Effective Date.

If the creation date of your journal entry batch is not in the same
period as the new batch period, General Ledger assigns either the
first or last day of the new period as the new Effective Date,
depending on which date is closer to the creation date.

7. Choose OK to save the revised batch.

See Also

Creating Journal Batches: page 1 -6

Entering Journals: page 1 -9

Entering Journals for a Prior Period: page 1 -26
Entering Journals for a Future Period: page 1 - 26

Posting Journal Batches: page 1 - 146

Changing the Journal Entry Currency

You can change the currency for any unposted journal entry. However,
if you have already entered journal line information, the new currency
must have equal or greater precision than the original currency. For
example, you can change the currency of an unposted journal entry
from YEN to USD, since the YEN currency has a precision of 0, which
is less than the USD currency precision of 2.

Note: If you are using budgetary control, and have reserved
funds for the journal entry, you must unreserve funds before
you can change the currency.

» To change the currency of an unposted journal entry:
1. Navigate to the Enter Journals window.

2. Query the batch and journal within the batch that you want to
change.
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3. Choose Review Journal.
4. Choose Change Currency.
5. Enter the journal currency conversion information.

e The conversion Date must be within the accounting period you
defined for the journal entry. The conversion date is the posting
date for the journal entry, and the default is the Effective Date
shown in the More Details window.

e The conversion Type can be the Spot, Corporate, or User type, or
any conversion type you defined.

* You must enter a conversion Rate if you enter User as the
conversion type. If you specify a conversion type other than
User, General Ledger automatically enters the daily conversion
rate based on the rates you entered in the Daily Rates window.

6. Save your work.

See Also

Creating Journal Batches: page 1 -6
Entering Foreign Currency Journals: page 1-16

Posting Journal Batches: page 1 — 146

Checking or Reserving Funds for a Journal Batch

If you are using budgetary control, you can check, reserve, or unreserve
funds for individual journal entries or a journal batch.

» To check or reserve funds for a journal batch:
1. Navigate to the Enter Journals window.
2. Enter optional batch information.

Note: The Status region on the Batch window will display the
current statuses for Posting, Funds reservation, and journal
Approval.

3. Enter the journal information.

4. Enter the journal lines, then save your work.
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5. To check or reserve funds for the entire batch, return to the Batch
window. To check or reserve funds for a specific journal entry, go
to the Journals window.

6. Choose More Actions from either the Batch or Journals window.

7. Choose Check Funds to check funds for the current journal entry or
batch.

8. Choose Reserve Funds to reserve funds for the current journal
entry or batch. After you reserve funds, you can only modify the
journal entry or batch if you unreserve the funds.

9. After checking or reserving funds, choose View Results to review
the results of your funds action request.

p» To unreserve funds:

®m  To update or delete an approved journal batch, you can unreserve
funds, modify your journal batch, and then re-reserve funds, if
necessary.

You can unreserve funds only if your journal batch has a funds
status of Passed and the batch posting status is Unposted or
Processing.

Choose Unreserve Funds for an approved journal or batch to
unreserve the funds. If your funds unreservation succeeds, your
journal batch funds status changes to Required, and all
corresponding funds check information is deleted.

See Also

Budgetary Control and Online Funds Checking: page 2 — 80
Reviewing Budgetary Control Transactions: page 1 — 28
Creating Journal Batches: page 1 -6

Entering Journals: page 1 -9

Submitting Journal Batches for Approval

If Journal Approval is enabled for your set of books, journal batches
whose journal source requires approval must be approved by a
manager whose authorization limit is high enough to allow approval.
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You will not be able to post your batch to the general ledger until you
receive this approval.

» To submit a journal batch for approval:

1.

2
3.
4

See Also

Navigate to the Find Journals window.
Query the journal batch you want to submit for approval.
Select the batch from the Enter Journals window.

(Optional) Choose Review Batch or Review Journal if you want to
review the batch information or journal details before you submit it
for approval.

Note: The Status region on the Batch window will display the
current statuses for Posting, Funds reservation, and journal
Approval.

From either the Enter Journals, Batch, or Journals window, choose
the More Actions button.

Choose the Approve Batch button.

After you sumit your journal batch for approval, you should
receive a message indicating the result of your request. The
message will inform you that your journal batch:

e Was self-approved, if you are authorized to approve your own
journal batches, or

e Has been sent to an approver, or
e Was invalid.

Invalid batches must be corrected and resubmitted for approval. If
your journal batch was sent to an approver, periodically check your
notifications for a response. For more information about checking
and viewing your notifications:

See: Overview of Notification Handling
Oracle Workflow Guide

Overview of Journal Approval: page 131

Setting Up Journal Approval: page 9 - 76

Creating Journal Batches: page 1 -6
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Approving Journal Batches

If Journal Approval is enabled for your set of books, journal batches
whose journal source requires approval must be approved by a
manager whose authorization limit is high enough to allow approval.
When the journal batch is submitted for approval, it will move through
your organization’s approval hierarchy, based on the approver method
specified by the Journals: Find Approver Method profile option.

Each approver will receive a notification when their approval is
required. For more information about checking and viewing your
notifications:

See: Overview of Notification Handling
Oracle Workflow Guide

To review and approve or reject a journal batch:

1. Check your notifications. Journal approval requests display the
following in the Subject field of the Notifications Summary
window:

A journal batch for <batch amount>
requires your approval.

2. Open the notification that requests your approval.

3. (Optional) Review the batch information or journal details before
you approve or reject it. If your current responsibility allows you
access to the journal batch’s set of books, you can drill down from
the Notifications window to the Enter Journals window to review
the batch. Otherwise, you can query journal or journal batches in
the Enter Journals window to review the batch.

See: Finding Journals and Journal Batches: page 3 — 13

. Suggestion: The journal approval notification you receive
@ includes the batch name, total batch amount, functional
currency, preparer’s name, monitor URL, and preparer’s
comments. Use this information to query the journal batch.

4. With the journal batch approval request displayed in the
Notifications window, choose the Respond button.

5. Select Approve or Reject from the Action poplist.
6. (Optional) Enter a Comment.

7. Choose OK to save your work.
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See Also

Overview of Journal Approval: page 1 - 31
Setting Up Journal Approval: page 9 - 76
Finding Journals and Journal Batches: page 3 - 13
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Entering Journals for a

See Also

Entering Journals for a

Prior Period

You can post journal entries to a prior accounting period, as well as to a
prior fiscal year, as long as the prior period is open. When you post to
a prior period, General Ledger automatically updates the beginning
balances of all subsequent periods. In addition, if you post a journal
entry into a prior year, General Ledger adjusts your retained earnings
balance for the effect on your income and expense accounts.

Enter and post prior period journal entries just like any other journal
entry. To ensure complete control over prior period adjustments, you
can only post journal entries to an open period. When you finalize
your activity for an accounting period, simply close the period to
prevent the entry or posting of additional journal entries.

~~. Suggestion: To ensure that you don’t accidentally enter a
@ journal for a prior period, choose to have General Ledger
display a message whenever you try to enter a prior period
journal. To use this feature, have your system administrator set
the user profile option Journals: Enable Prior Period
Notification to Yes.

Note that if there are many open accounting periods following the
period to which you are posting, General Ledger must update many
beginning balances. Therefore, to speed up the posting process, keep a
minimum number of accounting periods open.

o~ Suggestion: We recommend that you run a Trial Balance
@ Report whenever you post to a previous fiscal year to ensure
that your Retained Earnings account is properly reconciled.
General Ledger automatically updates this account whenever
you open the first period of a new fiscal year.

Creating Journal Batches: page 1 -6
Entering Journals: page 1 -9

Opening and Closing Accounting Periods: page 9 — 180

Future Period

You can enter journal entries for as many future periods as you want.
For example, you might want to enter journal entries for the following
month while you are closing the books for the current month. You
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See Also

control the number of future accounting periods for which you want to
allow journal entry when you define your set of books. General Ledger
automatically assigns a status of “Future-Entry” to the appropriate
number of accounting periods following the latest open accounting
period in your calendar.

Although you can enter journal transactions to any accounting period
with the status of Future-Entry, you cannot post journals into a period
until you open the period.

Creating Journal Batches: page 1 -6

Entering Journals: page 1 -9

Defining Sets of Books: page 9 — 66

Opening and Closing Accounting Periods: page 9 — 180
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Reviewing Budgetary Control Transactions

If you use budgetary control to check or reserve funds while entering
journals, budgets, or encumbrances, you can review the results of your
funds check or funds reservation request.

For each transaction, General Ledger shows the posting Period,
Account, Balance Type, and the transaction Amount (debit or credit) in
your functional currency. For encumbrance or budget transactions, you
also see the Encumbrance Type or Budget Name of your transaction.

Note: You can alter the Budgetary Control Transactions folder
form to customize the information that is displayed. Refer to
the Oracle Applications User’s Guide for more information on
modifying and saving folder forms.

Budgetary control transactions can have the following statuses:

Pending: Funds reservation request is pending
Approved: Funds reservation request is approved
Rejected: Funds reservation request is rejected
Checking: Funds check request is pending

Passed Check: Funds check request has passed

Failed Check: Funds check request has failed

Fatal: General Ledger detected an irrecoverable error

» To review the results of a funds check or funds reservation:

1. Check or reserve funds for a journal, encumbrance, budget journal,
or budget transfer.

2. Choose View Results to review the budgetary control transactions
resulting from your funds action request.

3. Scroll through the displayed transactions in the Budgetary Control
Transactions window. General Ledger displays transactions with
funds failure followed by those transactions which passed funds
check and reservation.

4. Review the Status for each transaction line.
5. Select a transaction line to review its transaction detail.

6. Print a Budgetary Control Transactions report to keep a record of
the current transactions and their status, or any errors and
warnings you encountered.
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See Also

7. Choose Done to return to the window in which you entered your
budgetary control transactions.

Budgetary Control and Online Funds Checking: page 2 - 80
Creating Journal Batches: page 1 -6

Entering Journals: page 1 -9

Entering Budget Journals: page 2 — 56

Transferring Budget Amounts: page 2 - 61

Entering Encumbrances: page 12 -7

Reviewing Budgetary Control Transaction Detail

For each budgetary control transaction line, General Ledger displays
the Result of your funds checking or reservation request on the
account.

General Ledger displays the Budget, Encumbrance, Actual and Funds
Available balances for the account. The budget balances are the
balances in your funding budget. The available balance is calculated
as:

Funds Available = Budget — Encumbrance — Actual

For each of these balances, General Ledger also displays several
specific amounts:

¢ Posted: Balance of the posted transactions which passed funds
reservation.

e Approved: Balance of the unposted transactions which passed
funds reservation.

¢ Pending: Balance of the transactions awaiting funds reservation.
e Total: Sum of the Posted, Approved and Pending balances.

Attention: Note that these balances reflect your interval

ISy options. For example, if your funds check Amount Type is
YTD and your Boundary is Quarter, then these balances are the
year—to—date balances as of the end of the accounting quarter
for this transaction.
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Printing a Budgetary Control Transactions Report

You can print a report of your budgetary control transactions. You can
print the report to show the details of all your transactions, or only
include errors and warnings.

» To print a Budgetary Control Transaction report:

1.

See Also

1-30

Check or reserve funds for a journal, encumbrance, budget journal,
or budget transfer.

Choose View Results to review the budgetary control transactions
resulting from your funds action request.

Choose Print All to print a Budgetary Control Transactions report
containing the details of all transactions included in your funds
check or reservation request.

Choose Print Errors and Warnings to print a Budgetary Control
Transactions Report containing the details of only those
transactions that contain failures and/or warning messages.

Choose Done to return to the window in which you entered your
budgetary control transactions.

Budgetary Control Transactions Report: page 14 — 19

Budgetary Control and Online Funds Checking: page 2 — 80

Entering Budget Journals: page 2 - 56
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Journal Approval

Journal Approval Overview

The GL Journal Approval Process obtains the necessary management
approvals for manual journal batches. The process validates the
journal batch, determines if approval is required, submits the batch to
approvers (if required), then notifies appropriate individuals of the
approval results.

The process has a result type of GL Journal Approval Process Result
that gives one of four results:

e Approval Not Required: The journal batch does not need
approval.

e Approved: The journal batch was approved by all necessary
approvers. In some cases, this may be the preparer.

* Rejected: The journal batch was rejected by an approver.

e Validation Failed: The journal batch failed the validation
process and was never submitted to the approver.

The process consists of 5 unique activities, some of which are reused, to
comprise the 9 activity nodes that appear in the workflow diagram:

6 Erd [Validation GL Journal Approval Process
Failed]

alidation Failed

- - @
TR Approval Required = E Mot Approved -l Approved > @

Start GL Initialization and GL Pnlaparer GL Appro\:al Frocess End [&pproved)
Journal ¥ alidation Approval Process
@ Process @
pproval Mot Required pproved Fiejected

@ End [Approveal Mot End [&pproved) End [Rejected]

required]

Journal Entry 1-31



Customizing Journal Approval

You can customize Journal Approval to meet your organization’s
specific needs through three mechanisms:

Profile options: There are two profile options that affect how Journal
Approval operates:

¢ Journals: Allow Preparer Approval: Determines whether
preparers can approve their own journals.

¢ Journals: Find Approver Method: Sets the default method for
seeking approval.

See: Setting General Ledger Profile Options: page B -2

Workflow activity settings: You can change the default settings for
the:

¢ Request Approval From Approver timeout: The standard
setting is 7 days. After this time has expired, Journal Approval
notifies the preparer that no approver response has been
received.

¢ Reached Manager Notification Resend Limit: The standard
setting is 1 notification. Journal Approval will resend
notifications to the approver until the limit is reached.

Caution: If you decide to change these settings, be careful
when selecting your new values, since the settings work
together with a compounding effect. Specifically, the approver
timeout is processed for each manager notification sent.

For example, if the approver timeout is 7 days and the
notification resend limit is 3, a journal batch will remain in the
approval cycle for 21 days if the approver does not respond.

¢ Default Error Notification: Journal Approval uses Oracle
Workflow’s standard error processing to handle runtime errors.
You can choose to send a notification to your system
administrator whenever such errors occur. Open the Journal
Approval workflow file in Oracle Workflow and set the
Performer for the Default Error Notification, in the Default Error
process, to your system administrator’s userid.

Customizable activities: You can customize four activities and one
process:

¢ Customizable: Is Journal Batch Valid activity
¢ Customizable: Does Journal Batch Need Approval activity

¢ Customizable: Is Preparer Authorized to Approve activity
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GL Journal Approval
Process Activities

¢ Customizable: Verify Authority activity
¢ Customizable: Verify Authority Process

Caution: We strongly recommend that you modify only these
activities and processes when customizing the GL Journal
Approval Process.

Following is a description of each activity listed by the activity’s
function name. You can create all the components for an activity in the
graphical Oracle Workflow Builder except for the PL/SQL stored
procedures that the function activities call. All function activities
execute PL/SQL stored procedures which you must create and store in
Oracle8. The naming convention for the PL/SQL stored procedures
used in the GL Journal Approval process is:

GL_WF_JE_APPROVAL_PKG.<PROCEDURE>

GL_WF_JE_APPROVAL_PKG is the name of the package that groups all
the procedures used by the GL Journal Approval process, except the
customizable procedures. <PROCEDURE> represents the name of the
procedure.

Customizable procedures are grouped together in the package named
GL_WF_CUSTOMIZATION_PKG. The naming convention is the same
as described for the GL Journal Approval package.

Start (Node 1)

This activity marks the start of the process.
Function WF_STANDARD.NOOP
Result Type None

GL Initialization & Validation Process (Node 2)

This activity is a subprocess that performs initialization, then validates
the journal batch. If the journal batch is valid, the subprocess also
determines whether the batch requires approval. To view the
subprocess, choose GL Initialization & Validation Process under the
Processes branch of the Workflow Builder navigator tree. See: GL
Initialization & Journal Validation Process: page 1 - 35.

Result Type GL Initialization & Validation Process Result
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GL Preparer Approval Process (Node 3)

This activity is a subprocess that determines if the journal batch
preparer is authorized to approve his/her own journal batch. If so, the
batch is approved, the approver name is set, and notifications are sent.
To view the subprocess, choose GL Preparer Approval Process under
the Processes branch of the Workflow Builder navigator tree. See: GL
Preparer Approval Process: page 1 - 39.

Result Type GL Preparer Approval Process Result
Prerequisite GL Initialization & Validation Process
Activities

GL Approval Process (Node 4)

This activity is a subprocess that finds all necessary approvers, seeks
journal batch approval, and sends notifications of approval or rejection.
To view the subprocess, choose GL Approval Process under the
Processes branch of the Workflow Builder navigator tree. See: GL
Approval Process: page 1 —41.

Result Type GL Approval Process Result
Prerequisite GL Initialization & Validation Process, GL Preparer
Activities Approval Process

End (Nodes 5 through 9)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
GL Journal Approval process activity has a result type of GL Journal
Approval Process Result, each End activity node must have a process
result matching one of the lookup codes in the GL Journal Approval
Process Result lookup type.

Function WF_STANDARD.NOOP
Result Type None
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GL Initialization & Validation Process

The GL Initialization & Validation Process performs initializes, then
validates the journal batch. If the journal batch is valid, the subprocess
also determines whether the batch requires approval.

The process has a result type of GL Initialization & Validation Process
Result that gives one of three results:

e Approval Not Required: The journal batch does not require
approval.

e Approval Required: The journal batch requires approval before
further action can be taken by the preparer.

e Validation Failed: The journal batch failed the validation
process and was never submitted to the approver.

The process consists of 12 unique activities, some of which are reused,
to comprise the 14 activity nodes that appear in the workflow diagram:

@—"@ » @ > E Ves ’9 Vo ¥ @ e Qg Ves ’@

Start Refrieve Setof  Refrieve Journal Iz Journal Batch Customizable: |5 Does Joumnal Batch Customizable: Does End [&pproval
Books Attributes  Batch Attributes Valid 7 Journal Batch Valid ? Meed Approva\ 7 Joumal Batch Need Required]
® o 6 © S ® o )
) ) g
UpdaleJoumaI a Updatedoumal

Batch Status to E:tth Staltns :0
Inwalid pproval Mot

Required

Motify Preparer of No
Matify Preparer of Approval Pequired

Irevalid Journal Batch

GL Initialization & End 0;32'13“0" Endﬂx;pqzr"o:;]\ Mot
Journal Validation Process

Start (Node 1)

This standard activity marks the start of the process.
Function WF_STANDARD.NOOP

Result Type None
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Retrieve Set of Books Attributes (Node 2)

This function activity retrieves your set of books attributes.

Function GL_WF_JE_APPROVAL_PKG.
GET_SOB_ATTRIBUTES

Result Type None

Retrieve Journal Batch Attributes (Node 3)

This function activity retrieves your journal batch attributes, which are
then used to determine if the journal batch is valid.

Function GL_WF_JE_APPROVAL_PKG.
GET_JEB_ATTRIBUTES
Result Type None

Is Journal Batch Valid (Node 4)

This function activity determines if the journal batch is valid. If the
batch is valid, the procedure returns a value of ‘Yes’. If the batch is not
valid, the procedure returns a value of 'No’.

Function GL_WF_JE_APPROVAL_PKG.IS_JE_VALID
Result Type Yes/No

Customizable: Is Journal Batch Valid (Node 5)

With this function activity you can customize the journal batch
validation process. If the batch is valid, the procedure returns a value
of "vYes’. If the batch is not valid, the procedure returns a value of 'No’.

Function GL_WF_CUSTOMIZATION_PKG.IS_JE_VALID
Result Type Yes/No
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Does Journal Batch Need Approval (Node 6)

This function activity determines whether the journal batch needs
approval. If so, the procedure returns a value of ‘Yes’. If not, the
procedure returns a value of 'No”.

Function GL_WF_JE_APPROVAL_PKG.
DOES_JE_NEED_APPROVAL
Result Type Yes/No

Customizable: Does Journal Batch Need Approval (Node 7)

With this function activity you can customize the process of
determining whether a journal batch needs approval. If the batch does
need approval, the procedure returns a value of ‘Yes’. If not, the
procedure returns a value of 'No”.

Function GL_WF_CUSTOMIZATION_PKG.
DOES_JE_NEED_APPROVAL
Result Type Yes/No

Update Journal Batch Status to Invalid (Node 8)

This function activity updates the journal batch approval status to
Invalid.

Function GL_WF_JE_APPROVAL_PKG.SET_JE_INVALID
Result Type None

Update Journal Batch Status to Approval Not Required (Node 9)

This function activity updates the journal batch approval status to
Approval Not Required.

Function GL_WF_JE_APPROVAL_PKG.
SET_APPROVAL_NOT_REQUIRED

Result Type None
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Notify Preparer of Invalid Journal Batch (Node 10)

This activity notifies the preparer that the journal batch was invalid.
The message includes ‘Send’ or 'Respond” attributes that display the
batch name, invalid journal entry error message, the monitor URL, and
the Enter Journals window.

Message Notify Preparer of Invalid Journal Batch
Result Type None

Notify Preparer of No Approval Required (Node 11)

This activity notifies the journal batch preparer that no approval is
required. The message includes ‘Send’ or '‘Respond’ attributes that
display the batch name, the monitor URL, and the Enter Journals
window.

Message Notify Preparer of No Approval Required
Result Type None

End (Nodes 12 through 14)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
GL Initialization & Journal Validation process activity has a result type
of GL Initialization & Journal Validation Process Result, each End
activity node must have a process result matching one of the lookup
codes in the GL Initialization & Journal Validation Process Result
lookup type.

Function WF_STANDARD.NOOP
Result Type None
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GL Preparer Approval Process

The GL Preparer Approval Process determines whether the preparer is
authorized to approve his/her own journal batch. If so, the batch is
approved, the approver name is set, and notifications are sent.

The process has a result type of GL Preparer Approval Process Result
that gives one of two results:

e Approved: The journal batch was approved by the preparer.

e Not Approved: The journal batch cannot be approved by the
preparer.

The process consists of 7 unique activities, some of which are reused, to
comprise the 8 activity nodes that appear in the workflow diagram:

@

@ E{v‘i es =9 es

Start |5 Preparer Customizable: |5 Approve Journal Set Approver Mame Matify Preparer of
Aythorized to Preparer Autharized Batch Joumal Batch
@ Apprave ? to Approve ? @ @ Appraval
] Mo

@ End [Mot Approved) End [&pproved)

GL Preparer Approval Process |

Start (Node 1)

This standard activity marks the start of the process.
Function WF_STANDARD.NOOP
Result Type None

Is Preparer Authorized to Approve (Node 2)

This function activity determines whether the preparer is authorized to
approve his/her own journal batch. If the preparer can approve, the
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procedure returns a value of "Yes’. If the preparer cannot approve, the
procedure returns a value of 'No’.

Function GL_WF_JE_APPROVAL_PKG.CAN_
PREPARER_APPROVE
Result Type Yes/No

Customizable: Is Preparer Authorized to Approve (Node 3)

With this function activity you can customize the process of
determining whether a preparer can approve his/her own journal
batch. If the preparer can approve, the procedure returns a value of
"Yes’. If the preparer cannot approve, the procedure returns a value of
"No’.

Function GL_WF_CUSTOMIZATION_PKG.
CAN_PREPARER_APPROVE
Result Type Yes/No

Approve Journal Batch (Node 4)

This function activity updates the journal batch’s approval status to
Approved.

Function GL_WF_JE_APPROVAL_PKG.APPROVE_JE
Result Type None

Set Approver Name (Node 5)

This function activity sets the journal batch’s approver name.

Function GL_WF_JE_APPROVAL_PKG.
SET_APPROVER_NAME

Result Type None

Notify Preparer of Journal Batch Approval (Node 6)

This activity notifies the preparer that the journal batch has been
approved. The message includes ‘Send’ or ‘Respond’ attributes that
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display the batch name, approver’s name, monitor URL, enter journals
window, and approver’s comment.

Message Notify Preparer of Approval
Result Type None
End (Nodes 7 through 8)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
GL Preparer Approval process activity has a result type of GL Preparer
Approval Process Result, each End activity node must have a process
result matching one of the lookup codes in the GL Preparer Approval
Process Result lookup type.

Function WF_STANDARD.NOOP
Result Type None

GL Approval Process

The GL Approval Process finds an appropriate approver, seeks journal
batch approval, and sends notifications of approval or rejection.

To determine the appropriate approver, this process will compare each
potential approver’s authorization limit to the largest net journal line
amount in the entire batch. In determining the largest net journal line
amount, the process looks at absolute values. For example, assume the
journal batch includes the following three journals:

Journal #1 (Misc Cash Receipt)

10 Cash................ 10,000
20 Misc. Revenue 10,000

Journal #2 (Accrual Adjustment)

10 Deferred Income.... 20,000
20 Rent Expense....... 15,000
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30 Misc. Revenue.......... 20,000

40 Prepaid Expenses....... 15,000

Journal #3 (Consolidation Entry)

10 Intercompany Payables....... 80,000 40,000
20 Intercompany Receivables.... 15,000 35,000

The largest net absolute amount is $40,000, the net of the intercompany
payables amounts. $40,000 is the amount that will be compared to each
potential approver’s authorization limit.

The process has a result type of Approval that gives one of two results:

e Approved: Thejournal batch was approved by all necessary
approvers.

¢ Rejected: The journal batch was rejected by an approver.

The process consists of 14 unique activities, some of which are reused,
to comprise the 15 activity nodes that appear in the workflow diagram:
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Start (Node 1)

This standard activity marks the start of the process.

Function WF_STANDARD.NOOP
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Result Type None

Find Approver (Node 2)

This function activity determines who the next approver is for the
journal batch by checking the approval hierarchy and the approver
method. If an approver is found, the procedure returns a value of
"Yes’. If an approver is not found, the procedure returns a value of
"No”.

Function GL_WF_JE_APPROVAL_PKG.FIND_APPROVER
Result Type Yes/No

Notify System Administrator — No Approver (Node 3)

This activity notifies your System Administrator if no approver can be
found for the journal batch. The message includes ‘Send” or "'Respond’
attributes that display the batch name, the preparer’s name, the
monitor URL, and a note by the System Administrator that the problem
has been resolved.

Message No Approver Found
Result Type GL Problem Has Been Fixed

Additional Information: This activity’s performer is set to the
SYSADMIN user when you first install Journal Approval. You
can change this to any other user as follows:

— Using Oracle Workflow Builder, choose File > Load Roles
from Database from the main menu, then load your system
administrator role.

— Select the GL Approval Process and open the process detail
diagram.

— Choose the Notify System Administrator - No Approver
activity to open the control properties window.

— Change the Performer as needed.
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Notify Preparer - No Approver Problem Fixed (Node 4)

This activity notifies the preparer when the no approver problem has
been fixed by the system administrator. The message includes a "Send’
or ‘Respond’ attribute to display the batch name.

Message Notify Preparer — No Approver Problem Fixed
Result Type None

Notify Preparer of No Approver Found (Node 5)

This activity notifies the preparer if no approver can be found for the
journal batch. The message includes ‘Send” or 'Respond’ attributes that
display the batch name, the preparer’s name, the monitor URL.

Message Notify Preparer That No Approver was Found
Result Type None

Customizable: Verify Authority Process (Node 6)

This activity is a subprocess. If your organization has unique needs,
use this activity to customize the process of verifying an approver’s
authority to approve the journal batch. To view the subprocess, choose
Customizable: Verify Authority Process under the Processes branch of
the Workflow Builder navigator tree. See: Customizable: Verify
Authority Process: page 1 - 53.

Result Type GL Pass or Fail Result Type

Record Forward From Information (Node 7)

If a selected approver is not authorized to approve the journal batch,
this procedure saves the selected approver’s name and other
information. The saved information is used internally within Oracle
Workflow.

Function GL_WF_JE_APPROVAL_PKG.
RECORD_FORWARD_FROM_INFO

Result Type None
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GL Request Approval Process (Node 8)

This activity is a subprocess that seeks journal batch approval from the
selected approver. To view the subprocess, choose GL Request
Approval Process under the Processes branch of the Workflow Builder
navigator tree. See: GL Request Approval Process: page 1 —47.

Result Type Approval

Reject Journal Batch (Node 9)

This function activity updates the journal batch’s approval status to
Rejected.

Function GL_WF_JE_APPROVAL_PKG.REJECT_JE
Result Type None

Notify Preparer of Journal Batch Rejection (Node 10)

This activity notifies the preparer that the journal batch was rejected.
The message includes ‘Send” or 'Respond” attributes that display the
batch name, the approver’s name, the monitor URL, the Enter Journals
window, and the approver’s comment.

Message Notify Preparer of Rejection of Journal Batch

Result Type None

Verify Authority (Node 11)

This function activity verifies that a selected approver is authorized to
approve the journal batch. If the approver is authorized, the procedure
returns a value of ‘Pass’. If the approver is not authorized, the
procedure returns a value of 'Fail’.

Function GL_WF_JE_APPROVAL_PKG.
VERIFY_AUTHORITY

Result Type GL Pass or Fail Result Type
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Notify Preparer of Further Approval Required (Node 12)

This activity notifies the preparer that further approval is required
beyond the currently selected approver. The message includes ‘Send’
or 'Respond’ attributes that display the batch name, the approver’s
name, and the monitor URL.

Message Verification of approval authority failure

Result Type None

Approve Journal Batch (Node 13)

This function activity updates the journal batch’s approval status to
Approved.

Function GL_WF_JE_APPROVAL_PKG.APPROVE_JE
Result Type None

Notify Preparer of Journal Batch Approval (Node 14)

This activity notifies the preparer that the journal batch has been
approved. The message includes ‘Send’ or ‘Respond’ attributes that
display the batch name, approver’s name, monitor URL, enter journals
window, and approver’s comment.

Message Notify Preparer of Approval
Result Type None

End (Nodes 15 through 16)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
GL Approval process activity has a result type of Approval, each End
activity node must have a process result matching one of the lookup
codes in the Approval lookup type.

Function WF_STANDARD.NOOP
Result Type None
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GL Request Approval Process

The GL Request Approval Process seeks journal batch approval from
the selected approver.

The process has a result type of Approval that gives one of two results:
e Approved: The journal batch was approved by the approver.
e Rejected: The journal batch was rejected by the approver.

The process consists of 7 unique activities, some of which are reused, to
comprise the 8 activity nodes that appear in the workflow diagram:

@ CC Direct Manager GL Ma Ap‘prover

Fiesponse Process
F 3

< Timeaut:

. -
Lt L

Yes ... Approved
Start |5 This the First |5 Approver the Request Approval End [Approved)

Approver? Direct Manager? From Approver \ @
©) ®1

Mo Rigjected

-
-

-

©

End [Rejected)

GL Request Approval Process

Start (Node 1)

This standard activity marks the start of the process.
Function WF_STANDARD.NOOP

Result Type None
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Is This the First Approver (Node 2)

This function activity determines if the selected approver is the first
approver, based on the approver method, to whom the journal batch
has been sent for approval. If so, the procedure returns a value of
"Yes’. If not, the procedure returns a value of 'No’.

Function GL_WF_JE_APPROVAL_PKG.FIRST_APPROVER
Result Type Yes/No

Is Approver the Direct Manager (Node 3)

This function activity determines if the first approver is also the
preparer’s direct manager. If so, the procedure returns a value of "Yes’.
If not, the procedure returns a value of 'No’.

Function GL_WF_JE_APPROVAL_PKG.
MGR_EQUALTO_APRV
Result Type Yes/No

CC Direct Manager (Node 4)

This activity notifies the preparer’s direct manager when he/she is not
the first approver for the journal batch. The message includes ‘Send’ or
"Respond’ attributes that display the batch name, total batch amount,
functional currency, preparer’s name, approver’s name, and monitor
URL.

Message CC Direct Manager
Result Type None

Request Approval From Approver (Node 5)

This activity notifies the selected approver that his/her approval is
requested. The message includes ‘Send’ or ‘Respond’ attributes that
display the batch name, total batch amount, functional currency,
preparer’s name, monitor URL, and preparer’s comment.

Message Request Approval from Approver
Result Type Approval
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Note: The default timeout for this activity is 7 days. You can
customize this value to meet your organization’s specific needs.
Use Oracle Workflow Builder to open to activity’s property
sheet, then select the Details tab. Enter the Timeout value in
days, hours, and minutes.

GL No Approver Response Process (Node 6)

This activity is a subprocess that provides handling options and actions
to take when the approving manager has not responded to a journal
batch approval request. To view the subprocess, choose GL No
Approver Response Process under the Processes branch of the
Workflow Builder navigator tree. See: GL No Approver Response
Process: page 1 —49.

Result Type None

End (Nodes 7 through 8)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
GL Request Approval process activity has a result type of Approval,
each End activity node must have a process result matching one of the
lookup codes in the Approval lookup type.

Function WF_STANDARD.NOOP
Result Type None

GL No Approver Response Process

The GL No Approver Response Process provides handling options and
actions to take when the approving manager has not responded to a
journal batch approval request. This includes resending the request
until a certain limit is reached, then providing the preparer with the
option to resend the approval request to the approver or to send the
request to the approver’s manager.

The process has no result type.
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The process consists of 8 unique activities, some of which are reused, to
comprise the 10 activity nodes that appear in the workflow diagram:

Problem Fized 38'

Motify System Motify Preparer - No
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Mo Resend To Approver Fass
¥
End End Erd
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Start (Node 1)

This standard activity that marks the start of the process.
Function WF_STANDARD.NOOP

Result Type None

Reached Manager Notification Resend Limit (Node 2)

This function activity determines if the number of request approval
notifications sent to the approver has reached a predetermined limit. If
the limit has been reached, the procedure returns a value of ‘'Yes’. If
not, the procedure returns a value of 'No’.

Function GL_WF_JE_APPROVAL_PKG.
NOTIFYPREP_NOAPRVRESP
Result Type Yes/No

Note: The default timeout for this activity is 1 notification.
You can customize this value to meet your organization’s
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specific needs. Use Oracle Workflow Builder to expand the
activity in the Navigator. Choose the "Number of times to
notify manager’ subfunction, then change the Default Value as
needed.

Notify Preparer — No Manager Response (Node 3)

This activity notifies the preparer that the selected approver has not
responded to the request for journal batch approval. The message
includes ‘Send’ or 'Respond’ attributes that display the batch name,
approver’s name, the monitor URL, and two options for further action.

Message No Manager Response

Result Type Employee Action For Manager

Record Forward From Information (Node 4)

This function activity saves the approver’s name and other
information. The saved information is used internally within Oracle
Workflow.

Function GL_WF_JE_APPROVAL_PKG.
RECORD_FORWARD_FROM_INFO

Result Type None

Get The Manager of The Approver (Node 5)

This function activity determines who is the approver’s manager. If the
approver’s manager is found, the procedure returns a value of "Pass’.
If not, the procedure returns a value of "Fail’.

Function GL_WF_JE_APPROVAL_PKG.
GET_APPROVER_MANAGER
Result Type GL Pass or Fail Result Type

Notify System Administrator - No Approver Manager (Node 6)

This activity notifies your system administrator if the approver’s
manager cannot be found. The message includes ‘Send” or "Respond’
attributes that display the batch name, the approver’s name, the

Journal Entry 1-51



monitor URL, and any note by the system administrator that the
problem has been resolved.

Message Approver’s Manager Not Found
Result Type GL Problem Has Been Fixed

Additional Information: This activity’s performer is set to the
SYSADMIN user when you first install Journal Approval. You
can change this to any other user as follows:

— Using Oracle Workflow Builder, choose File > Load Roles
from Database from the main menu, then load your system
administrator role.

— Select the GL Approval Process and open the process detail
diagram.

— Choose the Notify System Administrator - No Approver
Manager activity to open the control properties window.

— Change the Performer as needed.

Notify Preparer — No Approver Problem Fixed (Node 7)

This activity notifies the preparer when the no approver problem has
been fixed by the system administrator. The message includes a "Send’
or 'Respond” attribute to display the batch name.

Message Notify Preparer — No Approver Problem Fixed
Result Type None

Notify Preparer of No Approver Found (Node 8)

This activity notifies the preparer if no approver can be found for the
journal batch. The message includes ‘Send” or ‘Respond’ attributes that
display the batch name, the preparer’s name, the monitor URL, and
any notification by the System Administrator that the problem has been

resolved.
Message Notify Preparer That No Approver was Found
Result Type None
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End (Nodes 9 through 11)

This function activity marks the end of the process. The activity does
not have a result type and no process result is returned.

Function WF_STANDARD.NOOP
Result Type None

Customizable: Verify Authority Process

This process verifies an approver’s authority to approve journal
batches. If your organization has unique needs for verifying approver
authority, you can customize the process.

The process has a result type of GL Pass or Fail Result Type that gives
one of two results:

e Pass: The approver is authorized to approve the journal batch.

e Fail: The approver is not authorized to approve the journal
batch.

The process consists of 3 unique activities, some of which are reused, to
comprise the 4 activity nodes that appear in the workflow diagram:

i g
Pass
Start Customizable: Yerify, End [Pass]

@ Autharity \ @

Fai

O®

End [Fail]

©

Customizable: Verify Authority Process

Start (Node 1)

This standard activity that marks the start of the process.
Function WF_STANDARD.NOOP

Result Type None
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See Also

Customizable: Verify Authority (Node 2)

Customize this function activity as needed to meet your organization’s
needs. If the approver is authorized to approve the journal batch, the
procedure returns a value of 'Pass’. If not, the procedure returns a
value of "Fail’.

Function GL_WEF_CUSTOMIZATION_PKG.
VERIFY_AUTHORITY

Result Type GL Pass or Fail Result Type

End (Nodes 3 through 4)

This function activity marks the end of the process. Although the
activity itself does not have a result type, each node of this activity in
the process must have a process result assigned to it. The process
result is assigned in the property page of the activity node. Since the
Customizable: Verify Authority process activity has a result type of GL
Pass or Fail Result Type, each End activity node must have a process
result matching one of the lookup codes in the GL Pass or Fail Result

Type lookup type.
Function WF_STANDARD.NOOP

Result Type None

Setting Up Journal Approval: page 9 -76
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Allocating Amounts with Recurring Journals and MassAllocations

Creating Allocation Entries

You can allocate amounts from any cost pool (revenues, expenses,
assets, or liabilities) to various accounts using recurring journals and
MassAllocation formulas.

With a recurring journal entry formula, you define a separate journal
entry for each allocation. You can group related allocation entries
together in a recurring journal batch.

With MassAllocations, you define one formula to generate allocation
journal entries for a group of cost centers, departments, divisions, and
so on. You define the allocation pool, the allocation formula, and the
target and offset accounts for each MassAllocation formula. You can
also group combine related MassAllocation formulas into batches.

Using recurring journal entry and MassAllocation formulas, you can
perform a variety of allocations, including:

e Net Allocations

Step—Down Allocations

Rate-Based Allocations

Usage—Based Allocations

Standard Costing Allocations

Creating Allocations Using Recurring Journal Formulas

Use recurring journal entries to perform simple or complex allocations.
For example, you can allocate a portion of your rent expense to another
division, or, you can allocate a pool of marketing costs to several
departments based on the ratio of department revenues to total
revenues.

You define a separate recurring journal entry formula for each
allocation, and you can group related allocation entries together in a
recurring journal batch. Each line of the recurring journal entry
contains a target account, as well as the formula you want to use to
calculate the allocation amount.
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See Also

Reserve the last line of each entry for the offsetting account. Enter line
number 9999 and the offsetting account to have General Ledger
automatically generate the offsetting amount. You do not need to enter
a formula to calculate the offset.

Creating Recurring Journal Formula Batches: page 1 - 60

Generating Recurring Journal Batches: page 1 -70

Creating Net Allocations

See Also

Net allocations are allocated amounts that reflect changes to the cost
pool. Rather than reallocating the entire revised amount, a net
allocation allocates only amounts that update the previous allocations.
The net effect is the same as reversing the previous allocations and
posting the entire new allocation amount. This enables you to rerun
the allocations as many times as you want in the same accounting
period without overallocating.

You can create net allocations by generating MassAllocation formulas
in incremental mode.

About MassAllocations: page 1 - 74
Generating MassAllocation Journals: page 1 — 84

Choosing an Allocation Method: page 1 - 87

Creating Step—Down Allocations

Step—down allocations distribute amounts from one allocation pool to a
subsidiary allocation pool. For example, you might first allocate a
portion of your facility costs to your MIS department, then allocate
total MIS costs (including the allocated facility costs) to other
departments.

To create a step—down allocation, you must create a different recurring
entry or MassAllocation formula batch for each allocation step. If you
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are using MassAllocations, create a parent and child segment value at
each level. Use the parent value in the formula, and the child tracks the
cost pool at each level.

Each accounting period, generate and post the first allocation batch,
then generate and post each subsequent allocation batch.

See Also

About MassAllocations: page 1 - 74

Creating Recurring Journal Formula Batches: page 1 - 60

Creating Rate-Based Allocations

Rate-based allocations use current, historical or estimated rates to
allocate costs such as employee benefits, commissions, bad debt,
warranty costs and overhead. For example, you might want to allocate
warranty costs to each division based on sales revenues and a warranty
loss rate.

To create a rate-based allocation, define a recurring journal or
MassAllocation formula using the statistical balance of the appropriate
accounts to compute the rate.

Alternately, you can enter a formula that uses a fixed rate to represent
your best estimate of future costs. Each accounting period, adjust your
estimated rate by revising the formula definition.

See Also

About MassAllocations: page 1 - 74

Creating Recurring Journal Formula Batches: page 1 - 60

Creating Usage-Based Allocations

Usage-based allocations use statistics such as headcount, units sold,
square footage, number of deliveries or computer time consumed to
calculate allocation amounts. For example, you might want to allocate
your rental expense based on square foot usage.
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To create a usage-based allocation, define a recurring journal formula
using the appropriate statistical account balance to compute the
allocation amount. Each accounting period, adjust the statistical
account balance to reflect the correct usage for the period before you
generate the usage-based allocation formula.

About MassAllocations: page 1 - 74

Creating Recurring Journal Formula Batches: page 1 - 60

Using Allocations for Standard Costing

You can use statistics such as sales units, production units, number of
deliveries or customers served to perform standard costing. For
example, you might want to calculate cost of sales based on sales units
and a standard cost per unit.

To perform this type of standard costing, define a recurring journal
entry formula using the appropriate statistical account and a fixed
amount for standard cost. Or, you can maintain the standard cost as a
statistic in a different account. Each accounting period, adjust the
statistical account balances before generating the recurring journal
formula.

1-58  Oracle General Ledger User Guide



Recurring Journals

About Recurring Journals

Define recurring journal formulas for transactions that you repeat
every accounting period, such as accruals, depreciation charges, and
allocations. Your formulas can be simple or complex. Each formula
can use fixed amounts and/or account balances, including standard,
end-of-day, or average balances, actual or budget amounts, statistics,
and period—-to—date or year—to—date balances from the current period,
prior period, or same period last year. You can quickly create new
recurring formulas by copying and modifying existing formulas.

You can define recurring journal formulas for your functional currency,
foreign currencies which have a fixed relationship with your functional
currency, and statistical currency.

You can use recurring journals to create three types of journal entries:

¢ Skeleton Journal Entries: Skeleton entries affect the same
accounts each period, but have different posting amounts. After
you generate skeleton journal entries, you can edit the unposted
journal batch using the Enter Journals form and enter the journal
line amounts.

Skeleton journal entries are useful with statistical information
whenever you want to record journals for actual transactions
based on statistical amounts, such as headcount, units sold,
inflation rates, or other growth factors. For example, if you want
to enter headcount for each cost center every period, you can
define a skeleton entry with your headcount accounts. After you
generate the skeleton entries, enter the actual headcount
amounts before posting the batch.

¢ Standard Recurring Journal Entries: Standard recurring journal
entries use the same accounts and amounts each period.

e Recurring Journal Formula Entries: Formula entries use
formulas to calculate journal amounts that vary from period to
period.

g Attention: If you use summary accounts in your recurring
journals, General Ledger maintains references to those
summary account templates, even if you delete then recreate
the summary accounts.
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Creating Recurring Journal Formula Batches

To define a recurring journal formula entry, you must create a recurring
journal formula batch. Your batch can contain a single recurring
journal entry definition, or you can group related recurring journals

into

Define

the same batch.

Recurring Batch

Journal Entry

Recurring Journal Formula (Vision Operations) -

Last Executed
Batch Monthly Expense Period

Description Recurring formula to compute Date

AutoCopy J D

Effective Dates
Journal Monthly Expense From O01/JAM/S97
Category  Adjustment To | J
Currency USD

( Lines ) Generate J

p Toc
1.
2.

reate a recurring journal batch:
Navigate to the Define Recurring Journal Formula window.

Enter a Name and optional Description for the recurring journal
batch.

If you want to copy entries from an existing recurring journal batch
to your new batch, choose AutoCopy Batch.

Create recurring journal entries for the batch. If you copied entries,
modify them, if necessary.

Save your work.
Generate recurring journals.
Review and post your generated recurring journal batches.

Suggestion: You can use Automatic Journal Scheduling to
generate your recurring journals according to a specific shedule
you define. See: Automatic Journal Scheduling: page 1 -170.
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See Also

Copying Entries from an Existing Recurring Journal Batch: page 1 — 68
Creating Allocations Using Recurring Journal Formulas: page 1 — 55

Generating Recurring Journal Batches: page 1 -70

Creating Recurring Journal Entries

» To create a recurring journal formula entry for a batch:
1. Navigate to the Define Recurring Journal Formula window.
2. Enter or query the batch name.
3. Enter a Name for the recurring journal entry.
4. Enter the Category.
5. Enter the Currency. You can choose STAT, your functional currency,

or a foreign currency which has a fixed relationship to your
functional currency.

6. Enter a range of Effective Dates that includes only those periods for
which you want the recurring journal entry to be used.

= Attention: Recurring journal entries will only be created when
you choose to generate them for a date that falls within the
Effective Dates range.

7. Choose Lines to enter the account you want General Ledger to
update when you generate your recurring journals, as well as the
formula to use.

See Also

Creating Skeleton Journal Entries: page 1 - 66
Creating Standard Recurring Journal Entries: page 1 - 67

Entering Recurring Journal Entry Lines

You can define an unlimited number of journal entry lines for each
recurring journal entry. The journal entry lines specify the accounts to
update with the recurring journals. Each line also contains the amount
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to post to the designated account, or a formula to calculate the journal
amounts.

(B8 Journal Entry Line (Vesion Operations)  Recurting Exponses Journal, REGUITIng EXRenses JOurnal -/ i £ 1K)

Line @ Account  01.402.7110.0000.000

— Line Description
Advertising

— Account Description
Operations.East Region Sales.Advertising.No Sub Account.No Product [ 1

— Formula
Ealance Amount
Step Operatar Amount  Account Type Type [1]

10| Enter 45232

— Account Description

» To enter a recurring journal entry line:
1. Navigate to the Define Recurring Journal Formula window.
2. Enter or query the batch name and the journal entry name.
3. Choose Lines.
4

Enter a Line number to set the order of your recurring journal entry
lines. You can indicate an automatic offsetting line for your
recurring journal entry by entering the line number 9999.

5. Enter the Account you want General Ledger to update when you
generate and post your recurring journals.

6. Enter an optional Line Description for the recurring entry line.
7. Enter a Formula for the line.

8. Enter the remaining lines for the recurring journal entry.
Remember that you can use line number 9999 as the automatic
offsetting line for each recurring journal entry.

9. Save your work.
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» To enter an automatic offsetting line:

You can enter a recurring journal entry line and have General Ledger
calculate and insert the balancing amount for the recurring journal
entry automatically. This is useful for allocation-type entries.

1. Enter one or more lines for the recurring journal entry.
2. Enter 9999 as the line number for the automatic offsetting line.

3. Enter an Account for the line but do not enter a formula. General
Ledger will automatically calculate the amount for this journal
entry line when you generate your recurring journal.

4. Save your work.

Entering Recurring Journal, Budget, and Eliminating Entry Formulas

» To enter a formula:

1. Enter a Step number to specify the order in which you want to
process the steps in your formula. Each formula can contain an
unlimited number of steps.

2. Enter a factor for the formula step. There are two types of factors
you can use:

e Enter a fixed Amount.

e Specify an Account to use a balance in the formula calculation.
You can use standard, end—of-day, or average balances in your
formula lines.

3. Specify the type of calculation you want to perform by entering a
mathematical Operator for the formula step. The valid operators
are based on EasyCalc — a General Ledger mathematical notation
feature.

» To use an account balance in your formula:

1. Enter the Account you want to include in your formula step.

You can enter a summary account, but you cannot use accounts

with parent values for which no summary account was created.

General Ledger automatically maintains references to summary
accounts in your formula lines even after the summary template
which created the account is deleted and recreated.
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Choose a Balance Type of Actual or Budget. If you choose budget
balances, you must specify the budget to use when you generate
the recurring journal batch.

Choose an Amount Type. Choose PTD to use the period—to—date
balance of your account. Choose YTD to use year—to-date balances
for income statement accounts and life-to—date totals for balance
sheet accounts. If you have average balance processing enabled in
your set of books, PATD (period average-to—date), YATD (year
average—to—date), and EOD (end-of-day) will also appear in the
Amount Type list of values.

Note: You can mix standard and average amount types in the
same recurring journal formula.

Choose a Currency Type of Monetary if the account balance is a
currency account, or STAT if it is a statistical account.

Choose the relative Period balance you want to use in your formula
(Current Period, Same Period a Year Ago, or Previous Period). The
relative period, combined with the amount type, determines the
type of account balance your formula uses.

Amount Type Period Meaning

PTD Current Period Net activity of current period

YTD Current Period Ending balance of current period
PTD Previous Period Net activity of previous period
YTD Previous Period Ending balance of previous period
PTD Same Period as a Year Ago Net activity of year—ago period
YTD Same Period as a Year Ago Ending balance of year-ago period

Table1-1 (Page 1 of 1)

6. Save your work.

Defining Summary Accounts: page 9 — 107
Generating Recurring Journal Batches: page 1 -70

Calculating Budget Amounts: page 2 — 36
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Entering Formulas with EasyCalc

EasyCalc is a powerful, yet easy—to—use calculation notation based on
the mathematical logic used by Hewlett—Packard calculators. EasyCalc
lets you enter complex formulas to calculate journal entries, allocations,
budgets and report balances.

» To enter an EasyCalc formula:

1.

Enter the first factor to use in your calculation. The factor can be a
fixed amount, or an account balance.

Use the EasyCalc operator Enter to save the value of the first factor
in memory. Enter identifies the first factor of each calculation, and
separates it from previous calculations in the formula. Using Enter
enables you to create a logical sequence of formula steps, and enter
nested calculations in a formula.

Enter the next factor to use in your calculation.

Enter the EasyCalc operator to specify the calculation involving the
previous two factors. The following are the valid mathematical
operators you can use in an entry formula:

E Enter

+ Addition

- Subtraction

* Multiplication
/ Division

For example, to enter this calculation:
A+B,

Enter the following:

Factor Operator Explanation

A Enter  Specify the first value A. Next, specify the
operator Enter to separate the second
value from the first.

B * Specify the second value B. Next, specify
the operator to perform the multiplication
calculation.

Save your work.
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» To enter a complex formula:

®  You can use EasyCalc to enter complex nested formulas. When
entering a nested formula, remember these rules:

o Use Enter after the first factor of each separate calculation.

o The order in which you enter your factors and operators
determines the order in which General Ledger performs the
calculations.

For example, to enter this formula:
[(A+B)-Cl/(D+G),

Enter the following:

Factor Operator Explanation

A Enter  Specify the first value A. Next, specify the
operator Enter to separate the second
value from the first.

B + Specify the second value B. Next, specify
the operator to perform the addition
calculation with the value A.

C * Specify the third value C. Next, specify
the operator to perform the multiplication
calculation with the sum of the values A

and B.

D Enter  Specify the fourth value D. Next, specify
the operator Enter to start the next
calculation.

G + Specify the fifth value G. Next, specify the

operator to perform the addition
calculation with the value D.

/ Specify the division operator to perform
the final calculation.

Creating Skeleton Journal Entries

Create skeleton journal entries for journal entries that affect the same
accounts each period, but have different posting amounts. After you
generate skeleton journal entries, edit the unposted journal batch using
the Enter Journals window and enter the debit and credit amounts for
the journal lines.
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» To create a skeleton journal entry:

1.

2
3.
4

Navigate to the Define Recurring Journal Formula window.
Enter or query the batch name and the journal entry name.
Choose Lines.

Enter a Line number to set the order of your recurring journal entry
lines.

Enter the Account you want General Ledger to update when you
generate and post your recurring journals. Do not enter a formula.

Enter the remaining lines and accounts for the recurring journal
entry.

Save your work.

» To enter amounts for a skeleton entry:

1.

See Also

Generate the recurring journal batch that contains your skeleton
entry.

Edit the unposted journal batch using the Enter Journals window,
and enter the journal line amounts.

Save the revised journals.

Post the batch.

Creating Recurring Journal Entries: page 1 - 61

Generating Recurring Journal Batches: page 1 -70

Entering Journals: page 1 -9

Creating Standard Recurring Journal Entries

Create standard recurring journal entries for journals that use the same
accounts and amounts each period.

» To create a standard recurring journal entry:

1.
2.

Navigate to the Define Recurring Journal Formula window.

Enter or query the batch name and the journal entry name.
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3. Choose Lines.

4. Enter a Line number to set the order of your recurring journal entry
lines.

5. Enter the Account you want General Ledger to update when you
generate and post your recurring journals.

6. For the line Formula, enter a Step number and the fixed Amount to
post.

7. Enter the remaining lines with their accounts and posting amounts.
8. Save your work.

9. Generate and post the batch.

See Also

Creating Recurring Journal Entries: page 1 - 61
Generating Recurring Journal Batches: page 1 -70

Creating Allocations Using Recurring Journal Formulas: page 1 - 55

Copying Entries from an Existing Recurring Journal Batch

You can create a new recurring journal formula batch quickly by
copying and modifying an existing recurring journal formula batch.

» To copy entries from an existing recurring journal batch:

1. Navigate to the Define Recurring Journal Formaula window.

2. Enter a Name and Description for the new recurring journal
formula batch.

3. Choose AutoCopy Batch.

4. Enter the Source Batch whose recurring journal entries you want to
copy.

5. After copying the entries, you can enter or change the recurring
journal formulas.

6. Save your work.
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See Also

Changing a Recurring Journal Entry: page 1 - 69

Changing a Recurring Journal Entry

» To change a recurring journal entry:

1.
2.

N o e

Navigate to the Define Recurring Journal Formula window.

Query the name of the recurring journal formula batch you want to
change.

If you have already generated journals using the batch, General
Ledger automatically displays the Period and Date on which you
Last Executed the batch.

Query the name of the recurring journal entry you want to change.
Choose Lines to review or change the recurring journal entry lines.
Edit the recurring journal lines.

Save your work.

Performing Standard Costing with Recurring Journals

Use statistics such as sales units, production units, number of deliveries
or customers served to perform standard costing. For example, you
might want to calculate cost of sales based on sales units and a
standard cost per unit.

» To create a formula for standard costing:

1.

Define a recurring journal formula using the balance of the
appropriate statistical account and a fixed amount for standard
cost.

Alternately, you can maintain the standard cost as a statistic in a
different account.

Each accounting period, adjust the balance of your statistics.

Generate your standard cost recurring journal just like any other
recurring journal batch.

Journal Entry 1-69



Generating Recurring Journal Batches

1-70

You must generate recurring journals to create unposted journal entries
from the recurring journal formulas you defined. After generating the
formulas, you can review or edit the recurring journal batches before
posting them.

Prerequisite

U Define your recurring journal entry formulas.

Generate Recurring Journals {vision Operations) |-
Last Run
Request
Period Budget Recurring Batch Feriod Date 1D
- Eliminate Intercompany ProfiMar-98 18/JULF2000
[ GL Recurring JE - no lines | Jun-00 31/AUG/2000
r GL Recurring JE 1 Feb-00 20/NOV/2000
- Recurring Expenses Journal Aug-01 10/0CT/2000
r Recurring Journal examples|Jan-00 27INOV/2000
r jun-00 Sep-01 27/NOV/2000
r test Jun-00 31/AUG/2000
-
( Recurring Journal ) ( Generate )

To generate unposted batches from recurring journal formulas:
1. Navigate to the Generate Recurring Journals window.

2. (Optional) If you have average balance processing enabled and
your set of books is a consolidation set of books, select a Usage.
Select Standard Balances to create recurring journals that update
standard balances only. Select Average Balances to create recurring
journals that update average balances only.

3. (Optional) If you have average balance processing enabled, choose
Submission Details from the poplist to enter values for the
recurring journals you want to generate. Choose Last Run Details
to see the values that you used the last time you generated the
recurring journals.

4. Select the Recurring Batches you want to generate.

5. Enter the accounting Period for which you want to create an
unposted journal batch. The default is the first open accounting
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10.

11.

12.

13.

period following the one for which you last generated recurring
journals.

(Optional) Choose the Recurring Journal button to review the batch
definition. You can generate your recurring journal batch from this
window.

(Optional) If you have average balance processing enabled, enter a
Journal Effective Date. You can enter any valid business day, unless
your set of books is a consolidation set of books or if your current
recurring batch uses actual balances. In these cases, General
Ledger automatically enters the first day of the period if and you
cannot change the value.

Note: You can also enter non-business days if you have set the
profile option Journals: Allow Non-Business Day Transactions
to Yes.

(Optional) If you have average balance processing enabled, enter a
Calculation Effective Date. General Ledger will automatically enter
the nearest day of the period. You can change this to any day in any
open, closed, future enterable, or permanently closed period.

If you have a recurring journal entry formula that uses budget
balances to calculate journal amounts, enter the Budget name.

(Optional) Schedule your Recurring Journal batch. See: Scheduling
your Recurring Journal batch: page 1 -72.

Choose Generate. General Ledger submits a concurrent process to
create unposted journal batches based on the selected recurring
journal formula batches. Note the Request ID assigned to the
concurrent process.

General Ledger names the resulting journal batch as follows:
<Recurring Batch Name>: <Date> <Time>. For example, Project
Expense: 15-JAN-95 16:36.

If you generated skeleton journal entries, use the Enter Journals
window to complete the journal information.

Review your generated journals.

The Conversion region of the Enter Journals window displays the
conversion information your generated recurring journal. The table
below details how your generated journals are displayed.
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Currency Type Rate Description

Functional User 1 Journals are based on your func-

currency tional currency balances. No con-
version is necessary.

Fixed EMU The fixed conversion | The conversion rate used to calcu-

relationship Fixed rate between the late the accounted amount wil be

foreign currency transaction and func- | the fixed conversion factor be-

tional currencies tween the foreign and functional

currencies.
Note: see additional information
below.

STAT User 1 No conversion necessary.

Table1-2 (Page 1 of 1) Currency Recurring Journals

Additional Information: During the periods before the fixed
relationship is in effect for the foreign currency and your
functionaly currency, the entered and converted amounts for
your foreign currency journal will be the same and the fields in
the Conversion region of the Enter Journals window will
display a Type of User and a Rate of 1.

14. Post the generated recurring journal batches to update account

balances.

See Also

Creating Recurring Journal Entries: page 1 — 61

Posting Journal Batches: page 1 - 146

Overview of Average Balance Processing: page 13 — 1

Scheduling Your Recurring Journal Batch

1-72

You can generate your Recurring Journal Batch according to schedules
in Oracle Applications, schedules you define in Oracle Applications, or
schedules you define in General Ledger.

» To schedule your Recurring Journal Batch:

1. Navigate to the Recurring Journal Parameters window.

2. Complete the following fields:
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See Also

e Name: Enter or choose a name for the Recurring Journal you
want to schedule from the list of values.

e Period: Enter an accounting period or choose from the list of
values.

¢ Budget: Enter a budget or choose from the list of values.

Note: The Budget field is enabled only if a Recurring Journal
batch that uses a budget.

3. Choose the Schedule button.

The Oracle Applications Submit Request window opens.
4. Choose the Schedule button.

The Schedule window opens.

5. You can create your own schedule by completing the regions in this
window. For more information, see: Oracle Applications User’s
Guide.

Or, choose the Apply a Saved Schedule button to select from a set
of Oracle Applications or General Ledger pre-defined schedules.

6. Return to the Submit Request window and submit your request.

Note: You must post the Recurring Journal batch after it is
generated.

Defining Financial Schedules: page 9 — 134
Automatic Journal Scheduling: page 1 - 170
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MassAllocations

About MassAllocations

Use a MassAllocation formula to create journals that allocate revenues
and expenses across a group of cost centers, departments, divisions,
and so on. By including parent values in allocation formulas, you can
allocate to the child values referenced by the parent without having to
enumerate each child separately. Hence, a single formula can perform
multiple allocations.

To define MassAllocation formulas, you create a MassAllocation batch
that contains one or more MassAllocation formula entries. You can
also copy an existing MassAllocation batch then modify it as needed
for your new batch. Use MassAllocation batches to group your
MassAllocation formulas. For example, you might combine all
formulas for a single department or division into one batch, or group
all formulas for certain types of calculations into separate entries.

You can create MassAllocations in your functional currency, a foreign
currency or statistical currency.

Creating MassAllocation Batches

Prerequisites

U Postjournals to ensure that the existing balance for your allocation
cost pool is current.

To create a MassAllocation batch:
1. Navigate to the Define MassAllocations window.
2. Enter a Name for the MassAllocation batch.

3. Choose Actual or Encumbrance from the Balance Type poplist, for
the types of balances to use in your mass allocation batch.

4. Enter a Description for the MassAllocation batch.
5. Choose Formulas to enter MassAllocation formulas.

6. After entering the formulas, save your work.
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7. Choose Validate All to validate the batch, as well as all previously
unvalidated batches. If you do not validate all batches, General
Ledger will ask if you want to validate all unvalidated batches
when you close the Define Mass Allocations window.

8. Check the MassAllocation batch validation status.

9. Generate unposted journal batches from your MassAllocation
formulas.

to a shedule. See: Scheduling Your Allocation or
MassAllocation Batch: page 1 — 88 or Automatic Journal
Scheduling: page 1 —170.

@ Suggestion: You can generate your massallocations according

» To copy an existing MassAllocation batch:
1. Navigate to the Define MassAllocations window.
2. Enter a Name for the new MassAllocation batch.

3. Choose the AutoCopy button, then choose the MassAllocation
batch that you want to copy.

4. Change the Balance Type as needed.
5. Enter a Description for the new MassAllocation batch.

6. Choose Formulas to modify the MassAllocation formulas that you
copied.

7. After modifying the formulas, save your work.
8. Choose Validate All to validate the batch.
9. Check the MassAllocation batch validation status.

10. Generate unposted journal batches from your MassAllocation
formulas.

See Also

MassAllocation Example: page 1 - 90
Generating MassAllocation Journals: page 1 — 84

Validating MassAllocation and MassBudget Batches: page 1 - 81
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Creating MassAllocation Formulas

Formula (Vision Operations) -%
Name Computer Equipment Category Allocation 7

Description Allocate computer equipment costs Status  Not Validated
Allocate Balances From

@ Full Balance

© Single Entered Currency Currency
" Full Cost Pool Allocation !
Amount
Amount Account Currency Type Relative Period
A 01-760-7420-1200-130 usD PTD ‘Current Period
* c-C-C-C-C
B T-T-£110-0000-000 usD PTD ‘ Current Period
! L-L-CC-C
C T-T-9110-0000-000 usD PTD ‘Current Period
5-8-C-C-C
T: 01-T-PT-1300-130 usD PTD ‘ Current Period
L-L-L-C-C
o] 01-740-8200-0000-000 usD PTD ‘Current Period
C-C-C-C-C

p To enter a MassAllocation formula:
1. Navigate to the Define MassAllocations window.

2. Enter or query the name of the MassAllocation batch to which you
want to add the formula.

3. Choose Formulas.

4. Enter the Name, Category, and Description of the MassAllocation
formula. Categories help you group journal entries in a convenient
manner for reporting and analysis.

5. Choose whether to Allocate Balances From the full balance or from
a single entered currency.

e If you choose Full Balance, General Ledger allocates your entire
account balance, which is comprised of amounts entered in your
functional currency, as well as amounts converted to your
functional currency from a foreign currency. The generated
MassAllocation will be a functional currency journal entry.

e If you choose Single Entered Currency, General Ledger allocates
the portion of your account balance entered in the Currency you
specify. The generated MassAllocation will be a journal entry in
the specified currency.
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Note: If you choose a foreign currency with a fixed
relationship to your functional currency, the conversion rate
used to calculate the accounted amount will be the fixed
conversion factor between the transaction and functional
currencies.

If you are allocating encumbrance balances, you must allocate the
full balance. You cannot allocate foreign currency encumbrances.

6. Choose Full Cost Pool Allocation to have any rounding difference
resulting from the MassAllocation computation added to the
allocations with the largest relative balance. If you do not choose
this option, any rounding differences will remain in the original
account.

7. Enter the formula lines.
8. Save your work.

9. Choose Validate All to validate the batch, as well as all previously
unvalidated batches. If you do not validate all batches, General
Ledger will ask if you want to validate all unvalidated batches
when you close the window.

10. Check the MassAllocation batch validation status to confirm the
batch passed validation.

Entering MassAllocation Formula Lines

All MassAllocation formulas use the following equation to determine
allocation amounts:

COST POOL * (USAGE FACTOR / TOTAL USAGE)

General Ledger uses the following format to represent the equation.
Each factor in this equation relates to a separate formula line.

A*B/C

You can enter any combination of fixed amounts and accounts in
formula lines A, B, or C.

Note: When you create MassAllocation formulas, you can
enter specific amounts or specify an account for lines A, B or C.

If you do not choose Full Cost Allocation: you can enter an
amount instead or an account in any of lines A,B or C.

If you choose Full Cost Allocation: you can enter an amount in
line A but lines B and C must contain accounts only. See also
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1-78

the Validation Business Rules for Allocation Formulas with Full
Cost Pool enabled.

» To enter an account in a MassAllocation formula line:

1.

Enter the account for the A, B, or C line of your formula. Enter
accounts with parent segment values to create a formula that
references accounts with the corresponding child segment values.

When you enter an account, General Ledger ensures that segment
values are valid and enabled.

Assign a segment Type for each account segment. The combination
of parent/child segment values and types tells General Ledger
which related accounts are affected or used by that portion of the
formula.

You can assign one the following segment types to each segment:

Looping (L): Assign this type to a parent segment value to include
each child value assigned to the parent value in the formula. The
allocation program runs each formula once for each corresponding
child segment value. You can loop only on parent values.

Summing (S): Assign this type to a parent segment value to sum
the account balances of all the child segment values assigned to a
parent. For example, if you enter a parent that has five child
values, the allocation program adds the account balances of the five
child accounts and uses the sum in each MassAllocation formula.
You can sum only on parent values.

Constant (C): Assign this type to a child segment value to use the
detail account balance associated with the child. You can use this
type with a parent segment value only if there is a summary
account associated with the parent.

Note: To use summary accounts in a mass allocation formula,
all segments in the formula must be assigned a segment type of
Constant.

Enter the Amount Type you want to use:
e Period-to-Date

e Quarter-to-Date

® Year—-to-Date

¢ Project-to-Date
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If you have average balance processing enabled, you can also select
from the following values, however, your Balance Type must be
Actual:

e Period Average-to—date
¢ Quarter Average-to—date
e Year Average-to—date

e End-of-day

Note: You can mix standard and average amount types in the
same MassAllocation formula.

4. Enter the Relative Period for the account balance you want to use:
e Current Period
e Previous Period
e Year Ago, Same Period

5. Enter the account Balance Type to use for the formula line. If you
enter the Budget balance type, you must also enter a Budget name.
If you enter the Encumbrance balance type, you must also enter an
Encumbrance Type.

6. Once you have entered your A, B, and C formula lines, enter the
Target and Offset accounts.

7. Save your work.

See Also

Defining Segment Values (Oracle Applications Flexfields Guide)
Entering an Offsetting Account: page 1 - 80
Validating MassAllocation and MassBudget Batches: page 1 — 81

Entering a Target Account

Enter an account in the Target line to specify the destination for your
allocations.

When the result of your allocation formula is a positive number, the
resulting journal entry debits the target account and credits the offset
account. When the result of your allocation formula is a negative
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number, the resulting journal entry credits the target account and
debits the offset account.

Note: The target account must conform to the allocation
formula rules for target accounts. Be sure to also follow the
account segment cross—validation rules. The validation
program does not check for account cross—validation rule
violations. If you enter a target account that violates a
cross—validation rule General Ledger creates invalid journal
lines when you generate the formula. You must correct the
resulting journals in the Enter Journals window before you
post.

See Also

Allocation Formula Rules: page 1 — 82

Entering an Offsetting Account

Enter an account in the Offset line to specify the account to use for the
offsetting debit or credit from your allocation. The Offset account is
usually the same account as formula line A to reduce the cost pool by
the allocated amount.

When the result of your allocation formula is a positive number, the
resulting journal entry debits the target accounts and credits the offset
account. When the result of your allocation formula is a negative
number, the resulting journal entry credits the target accounts and
debits the offset account.

Note: The offset account must conform to the allocation
formula rules for offsetting accounts. Be sure to also follow the
account segment cross—validation rules. The validation
program does not check for account cross—-validation rule
violations. If you enter an offset account that violates a
cross—validation rule General Ledger creates invalid journal
lines when you generate the formula. You must correct the
resulting journals in the Enter Journals window before you
post.

See Also

Allocation Formula Rules: page 1 — 82
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Validating MassAllocation and MassBudget Batches

After you define a new allocation batch, or change an allocation
formula, you must validate the batch by running the MassAllocation/
MassBudget Validation program. The program verifies that your
allocation formulas conform to the allocation formula definition rules.

You can run the program to validate all previously unvalidated
batches, or you can validate all unvalidated batches when you close the
window.

» To validate all unvalidated MassAllocation and MassBudget batches:

1.

Navigate to the Define MassAllocation or Define MassBudgets
window.

Choose Validate All. General Ledger automatically starts a
concurrent request to run the MassAllocation/MassBudget
Validation program.

Check the validation status after the concurrent request completes.

p To review the batch validation status:

1.

Navigate to the Define MassAllocation or Define MassBudgets
window.

Query the name of the allocation batch you want to check.

Review the batch Status. Your batch will have one of the following
statuses:

Valid: General Ledger has validated your batch. You can use your
formula to generate journals.

Not Validated: General Ledger has not yet run the
MassAllocation/MassBudget Validation program to check your
batch. This program must validate this batch before you can
generate it.

In Process: General Ledger has started the
MassAllocation/MassBudget Validation program to check your
batch. If you want to make changes to this batch, you must wait
until the program completes.

Error: General Ledger found definition errors in your batch.

If your batch fails validation, use the Request ID to locate the
problems on the MassAllocations/MassBudget Validation Report.
Correct your errors in the Define MassAllocations or Define
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MassBudgets window. When you save your changes and close the
window, you can validate all unvalidated batches.

See Also

MassAllocations/MassBudgeting Validation Report: page 14 — 89

Allocation Formula Rules

Use the following definition rules when creating your allocation
formulas. The allocation validation program checks that your formulas
adhere to these rules.

For formula lines A, B and C (operand lines):

You can enter either an amount or an account in lines A, B and C.

If you enter an account, child values must have a Constant
segment type.

Parent values may have a Constant, Looping or Summing
segment type.

You can use a Constant segment type with a parent value only if
it references a summary account.

If you use a Looping segment type on the same segment in more
than one of the operand lines, you must use the same parent.

If you use a Looping segment type in your Target line, you must
use a Looping segment type on the same segment using the same
parent in lines A, B or C.

To use summary accounts, all segments in your formula must be
assigned a segment type of Constant.

For target and offset lines (lines T and O)

You must enter an account in the Target and Offset lines.
Detail values must have a Constant segment type.
Parent values must have a Looping segment type.

Your Target account must be different from your Offset account.
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For the target line only (line T)

e If you use a Looping segment type in lines A, B or C, you must
use a Looping segment type on the same segment using the same
parent in your Target line.

For the offset line only (line O)

¢ You can only use a Looping segment type in your Offset line if
the corresponding segment type in your Target line is Looping.

e If you use a Looping segment type in your Offset line, you must
use the same parent as in your Target line.

Validation Business Rules

See Also

If you choose to use Full Cost Pool Allocation, below are the business
rules used to validate your Allocation Formula Rules for lines A, B, and
C. If your full cost pool allocation contains violations of the business
rules, the execution report will detail the errors.

1. Line B is account based.

2. Line B has at least one looping segment.

3. Line C is account based and has the same segment values as line B.
4

Line C uses Constant or Summing segment type if line B uses
Constant or Summing segment type.

5. Atleast one Summing or Constant segment in line C corresponds
to a looping segment in line B.

Assigning Segment Types: page 2 — 41

Entering a Target Account: page 1 -79

Entering an Offsetting Account: page 1 - 80

Validating MassAllocation and MassBudget Batches: page 1 - 81
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Generating MassAllocation Journals

Generate MassAllocations to create unposted journal batches based on
your validated MassAllocation formulas. The generated journal batch
contains one entry for each allocation formula in the batch.

Use MassAllocation journals to reverse existing balances, post new
allocation amounts, or generate journals that increment the existing
balances to match the current allocation amount.

You can generate MassAllocation journal batches for any range of open
or future enterable periods. If you are allocating encumbrances, all of
the periods must be in open encumbrance years. General Ledger
creates one unposted journal batch for each period in the range. If
there is a closed period in the range of periods you specify, General
Ledger generates a batch that cannot be posted until you open the
period.

Prerequisite

U Define MassAllocation formulas.

U Validate the MassAllocation batches, and make sure the validation
was successful.

Generate Masshllocation Journals (Vision Operations)

Period
Batch Name From To Last Run
GL MassAllocation 1 Apr-97 Apr97 Feb-00
GLXMX01 - Constant Batch May-97 May-S7 Feb-00
| :
® Full C Incremental

» To generate a journal batch from a MassAllocation formula:

1. Navigate to the Generate MassAllocation Journals window.
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10.

(Optional) If you have average balance processing enabled and
your set of books is a consolidation set of books, select a Usage.
Select Standard Balances to create MassAllocation journals that
update standard balances only. Select Average Balances to create
MassAllocation journals that update average balances only.

(Optional) If you have average balance processing enabled, choose
Submission Details from the poplist to enter values for the
MassAllocation journals you want to generate. Choose Last Run
Details to see the values that you used the last time you generated
the MassAllocation journals.

Enter the Batch Name for each validated MassAllocation formula
batch you want to generate.

(Optional) If average balance processing is NOT enabled for your
set of books, enter the From Period and the To Period for which
you want to generate MassAllocation journals. General Ledger
displays the Period Last Run if you have already generated the
batch.

(Optional) If average balance processing is enabled for your set of
books, enter the Period for which you want to generate
MassAllocation journals.

(Optional) If you have average balance processing enabled, enter a
Journal Effective Date. You can enter any valid business day,
unless your set of books is a consolidation set of books or if your
current MassAllocation uses actual balances. In these cases,
General Ledger automatically enters the first day of the period if
and you cannot change the value.

Note: You can also enter non-business days if you have set the
profile option Journals: Allow Non-Business Day Transactions
to Yes.

(Optional) If you have average balance processing enabled, enter a
Calculation Effective Date. General Ledger will automatically enter
the nearest day of the period. You can change this to any day in
any open, closed, future enterable, or permanently closed period.

Specify the Allocation Method for the MassAllocation batches you
are generating. You can generate journals that reverse previous
allocation batches, or post new allocation amounts, or generate
journals that increment the existing balances to match the current
allocation amount.

(Optional) Schedule your Allocation or MassAllocation batch. See:
Scheduling your Allocation or MassAllocation batch: page 1 - 88.
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11.

12.

Choose Generate to submit a concurrent process that creates an
unposted journal batch for each period in the range you specify.

If your MassAllocation formula generates a journal entry to an
invalid account, General Ledger creates an entry with the account
in the journal line description. Afterwards, check the invalid
accounts and enter valid accounts in their places.

Review and change the generated MassAllocation journal batches
using the Enter Journals window. General Ledger names your
MassAllocation journal batches as follows: MB: <Request ID>
<MassAllocation Batch Name> <Period>; for example, MA: 47566
Rent Budget Allocation JAN-95.

The Conversion region in the header of the Enter Journals window
displays the conversion information for your MassAllocation
journal. The table below details how your generated
MassAllocation journals are displayed.

Currency Type Rate Description

Functional User 1 No conversion required.
Currency

Non-fixed User 1 Entered and converted are derived
relationship from the account balance on which
foreign currency the allocation is based.

For allocation of constant amounts,
entered equals converted amounts.

Fixed EMU The fixed conversion | The Entered amount is derived
relationship Fixed rate between the from the account balance on which
foreign currency transaction and func- | the allocation is based. The con-

tional currencies verted amount is derived by using
the fixed conversion rate between

the transaction and functional cur-
rencies.

For allocation of constant amounts,
the conversion is based on the en-
tered amount multiplied by the
fixed factor.

STAT User 1 No conversion required.

Table 1-3 (Page 1 of 1) Currency MassAllocations

13. Post the MassAllocation journal batches using the Post Journals

window.
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See Also

MassAllocation Example: page 1 —90
Creating MassAllocation Formulas: page 1-76
Posting Journal Batches: page 1 - 146

Overview of Average Balance Processing: page 13 — 1

Choosing an Allocation Method

You can generate journals from allocation formulas using a full or
incremental allocation method, depending on whether you want to
replace or increment existing account balances.

Generating Journals Using the Full Allocation Method

Choose the Full allocation method to generate journals that reverse
previous allocations or to post new allocation amounts. We
recommend that you use this method only if you are allocating
amounts for the first time, or only once.

To replace a previous allocation requires two steps. First, reverse the
original allocation. Second, create a mass allocation for the new
amounts.

Generating Journals Using the Incremental Allocation Method

Choose the Incremental allocation method when you want to update
allocated balances without reversing the previous allocation batches.
Using this method, you can generate allocation journals as many times
as you wish, provided there is no activity against the target accounts
between runs.

We recommend that you do not use the incremental method the first
time you generate a MassAllocation entry. However, if you do
generate your first MassAllocation entry using this method, your target
balance must be zero.

Before generating incremental allocation journals, post all batches you
previously generated from the same formula batch.

If you rerun your incremental batches, General Ledger uses cumulative
period—to-date, quarter—to-date, year—to—date or project-to—date
balances for the accounting period you specify. The first amount type
General Ledger encounters in the A*B/C formula is the amount type
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used for the target account when calculating the incremental allocation
amount (A*B/C).

Scheduling Your Allocation or MassAllocation Batch

You can generate your Allocation or MassAllocation Journal Batch
according to schedules in Oracle Applications, schedules you define in
Oracle Applications, or schedules you define in General Ledger.

» To schedule your Allocation Batch:

1. Navigate to the Allocation Parameters window.
2. Complete the following fields:

e Name: Enter or choose a name for the Allocation or
MassAllocation batch you want to schedule from the list of
values.

e Period: Enter an accounting period or choose from the list of
values.

¢ Budget: Enter a budget or choose from the list of values.

Note: The Budget field is enabled only if you choose an
Allocation or MassAllocation batch that uses a budget.

3. Choose the Schedule button.

The Oracle Applications Submit Request window opens.
4. Choose the Schedule button.

The Schedule window opens.

5. You can create your own schedule by completing the regions in this
window. For more information, see: Oracle Applications User’s
Guide.

Or, choose the Apply a Saved Schedule button to select from a set
of pre—defined Oracle Applications or General Ledger schedules.

6. Return to the Submit Request window and submit your request.

Note: You must post the Allocation or MassAllocation batch
after it is generated.

See Also

Defining Financial Schedules: page 9 — 134
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Automatic Journal Scheduling: page 1 - 170
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MassAllocation Examples

1-90

Suppose your account is composed of three segments: Company,
Department and Account. You want to redistribute your monthly rent
expense from department 100 to each department based on the amount
of space each department occupies.

Department 999 is a parent that includes all departments except 100.
Department 100 is the department that stores all rent expenses.
Account 5740 is the rent expense account. SQFT is the statistical
account used to record square footage for each department.

Usage-Based Allocation Example

To allocate the monthly rent expense for company 01, define the
following MassAllocation formula:

Balance Relative Amount

Co Dept Acct Type Period Currency | Type
C C C

A 01 100 5740 A Current Period USD PTD

* C L C

B 01 999 SQFT A Current Period STAT YTD

/ C S C

C 01 99 SQFT A Current Period STAT YTD
C L C

T § 01 999 5740 A Current Period uUsD PTD
C C C

O | 01 100 5740 A Current Period USD PTD

Row A represents the cost pool that you want to allocate to all
departments. Rows B and C compute the relative amount of floor
space occupied by each department. These rows access statistical
accounts of the form 01-101-SQFT, 01-102-SQFT, and so on. Row B
loops through all department segment values. Row C computes the
total of all floor space occupied.

Assume there are three other departments besides 100 in the company,
101, 102 and 103 that occupy 45%, 30% and 25% of the company’s floor
space, respectively. These departments are children to the parent
department 999. When you run this MassAllocation formula for an
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accounting period with $100,000 of rent expense, you produce a journal
entry that looks like the following:

debit
debit
debit
credi

01
01
01
t 01

- 101
- 102
- 103
- 100

- 5740
- 5740
- 5740
- 5740

45,000 Rent Expense
30,000 Rent Expense
25,000 Rent Expense
100,000 Rent Expense

You can use more than on looping segment in your formula.
example, you can expand the previous allocation to allocate rent
expense across all companies and departments in your organization.

- Dept 101
— Dept 102
— Dept 103
— Dept 100

For

Define a parent Company segment value (99) that is associated with all
detail company values. Then use Company value 99 instead of 01 in all
five rows of the formula. Use the Looping segment type for company

99 in each row except C.

Balance Relative Amount

Co Dept Acct Type Period Currency | Type
L C C

A J 9 100 5740 A Current Period USD PTD
* L L C

B 99 999 SQFT A Current Period STAT YTD
/ S S C

Cpl 99 99 SQFT A Current Period STAT YTD
L L C

TR 99 99 5740 A Current Period USD PTD
C C C

O]9 100 5740 A Current Period uUsD PTD

Row A represents the cost pool that you want to allocate to all
departments. Rows B and C compute the relative amount of floor
space occupied by each department. These rows access statistical
accounts of the form 01-101-SQFT, 01-102-SQFT, and so on. Row B
loops through all department segment values. Row C computes the
total of all floor space occupied.

Incremental MassAllocation Example

Now assume that you will want to reallocate an adjusted cost pool
without reversing the posted journal batches created by the previous
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MassAllocations. You define your MassAllocation with a different
offset account from your cost pool:

Balance Relative Amount

Co Dept Acct Type Period Currency | Type
C C C

A J 01 100 5740 A Current Period USD PTD

* C L C

B 01 999 SQFT A Current Period STAT YTD

/ C S C

C § 01 999 SQFT A Current Period STAT YTD
C L C

T 3§ 01 999 5740 A Current Period USD PTD
C C C

O} 01 100 5740 A Current Period USD PTD

The examples below will build upon the same MassAllocation as in the
previous example, except the allocation amount is the incremental
change. The original MassAllocation used a cost pool of $100,000,
resulting in a journal entry like the following:

debit 01
debit 01
debit 01
credit 01

- 101
- 102
- 103
- 100

- 5740
- 5740
- 5740
- 5740

45,000
30,000
25,000

Rent Expense -
Rent Expense -
Rent Expense -

100,000 Rent Expense -

Now, assume that later you want to reallocate a rent cost pool
increased by $10,000 to a total of $110,000. When you run the same

MassAllocation formula in incremental mode for an accounting period
with a cost pool of $110,000, General Ledger only allocates the
adjustment to the cost pool, or $10,000. This produces the following
journal entry:

debit 01
debit 01
debit 01
credit 01

- 101
- 102
- 103
- 100

4,500 Rent Expense -
3,000 Rent Expense -
2,500 Rent Expense -
10,000 Rent Expense -

101
102
103
100

Dept
Dept
Dept
Dept

101
102
103
100

Dept
Dept
Dept
Dept

After you post this journal entry, the balances in your rent expense
accounts are:

01 - 101
01 - 102

Oracle General Ledger User Guide

- 5740
- 5740

49,500
33,000

Rent Expense - Dept 101

Rent Expense - Dept 102




01 - 103 - 5740....... 27,500 Rent Expense - Dept 103
01 - 100 - 5740....... 110,000 Rent Expense - Dept 100

Now assume that later you want to reallocate a rent cost pool
decreased by $30,000 to a total of $80,000. When you run the same
MassAllocation formula in incremental mode for an accounting period
with $80,000 of rent expense, General Ledger produces the following
journal entry:

debit 01 - 100 - 5740....... 30,000 Rent Expense - Dept 100
credit 01 - 101 - 5740....... 13,500 Rent Expense — Dept 101
credit 01 - 102 - 5740....... 9,000 Rent Expense - Dept 102
credit 01 - 103 - 5740....... 7,500 Rent Expense - Dept 103

After you post this journal entry, the new balances in your rent expense
accounts are:

01 - 101 - 5740....... 36,000 Rent Expense - Dept 101
01 - 102 - 5740....... 24,000 Rent Expense - Dept 102
01 - 103 - 5740....... 20,000 Rent Expense - Dept 103
01 - 100 - 5740....... 80,000 Rent Expense — Dept 100

Posting the resulting incremental MassAllocation journal entry has a
net effect of replacing the existing target balance with the allocated
amounts from A*B/C.

A Warning: When using MassAllocations or MassBudgeting,
use accounts that receive all of their activity solely from
incremental and regular MassAllocations and MassBudgeting.
This ensures that General Ledger uses an accurate target
balance for the incremental allocation.
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AutoAllocations

AutoAllocations Overview

AutoAllocations is a powerful feature to automate journal batch
validation and generation for MassAllocations, Recurring Journals,
MassBudgets, and MassEncumbrances. From the AutoAllocation
Workbench you can define AutoAllocation sets and submit them for
processing. You can also schedule your AutoAllocation Sets to run in
future periods based on General Ledger schedules you create. Use
AutoAllocations to process journal batches you generate regularly, such
as for month end closing.

You can create two types of AutoAllocation Sets:

¢ Parallel: Parallel AutoAllocation validates and generates all the

journal batches in your AutoAllocation set simultaneously. You
can then post the generated journals to update your balances.
Use any combination of MassAllocations, Recurring Journals,
MassBudgets, or MassEncumbrances in your parallel
AutoAllocation set.

Step—Down: You must create journal batches in a specific
sequence when using Step—Down AutoAllocations. Order your
journal batches so that the posted results of one step are used in
the next step of the AutoAllocation set.

You can choose any combination of MassAllocations, Recurring
Journals, MassBudgets, and MassEncumbrances. Step-Down
AutoAllocation sets automatically validate, generate, and post
all journals created by the process.

You can incorporate Oracle Workflow to notify a specific
individual or responsibility of AutoAllocation process results.
You can also use Oracle Workflow to require approval from a
specific individual or responsibility before the process posts
generated journal batches. You can change the individual or
responsibility contact for each step of the AutoAllocation set.

Note: Journal Approval, which also uses Oracle Workflow for
notifications and approvals, is an independent subprocess that
can be launched by AutoAllocations. The contact you specify
for a step in the AutoAllocation Workbench is the Journal
Approval contact. For more information see: Journal Approval
Overview, page 1 -31.
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If the Step—-Down AutoAllocation process fails, Oracle Workflow
gives the contact individual or responsibility the option to roll
back the process. Rollback cancels any generated journal batches
and reverses any posted journal batches.

Attention: You must enable the user profile option,
AutoAllocation Rollback Allowed, for rollback to be an option
if the AutoAllocation process fails.

The AutoAllocation Workbench gives you extended functionality in
one window. You can:

Query defined Allocations or Recurring Journals batches to use
in your Parallel or Step-Down AutoAllocation set.

Drill down to view any batch definition form and create new
journal batches to use in your AutoAllocation set.

Submit your AutoAllocation set.
Schedule your AutoAllocation set.
View the process status of your submitted AutoAllocation sets.

Caution: Customizable processes are included in the
Step—Down AutoAllocation process to meet your
organization’s specific needs. Should your organization change
any workflow processes that are not designated customizable,
Oracle support will be limited.

Recurring Journals: page 1 —59

MassAllocations: page 1 - 74

Oracle Projects and Oracle General Ledger

Please note the following constraints when using AutoAllocations:

Only a Projects responsibility can create and launch
AutoAllocation sets containing Projects and General Ledger
steps.

A General Ledger responsibility can view only General Ledger
AutoAllocation steps.

Any Step—Down AutoAllocation set that includes a Projects
Allocation Rule does not have the rollback option. If your
AutoAllocation set fails, choose the View Status button in the
AutoAllocation Workbench window to determine which steps
completed.
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Parallel Allocation Sets

Create Parallel Allocation sets in the AutoAllocation Workbench
window.

Autofliocation Workbench (vision Operations)

Set Type
Allocation Set MONTH END CLOSING ENTRI
© Step-Down
Description fixed allocation spreads
& Parallel
Default Contact
LineType Batch Contact Allocation Method
10| Recurring Journals Recurring Expenses Journal N/A

. 20 Recurring Journals Eliminate Intercompany Profit

Recurring Journals J

p To Create a Parallel AutoAllocation Set:

1. Navigate to the AutoAllocation Workbench window.
2. Enter an AutoAllocation set name.

3. Enter a description for the AutoAllocation set.

4. Choose Parallel as the Allocation Set Type.

Note: Once you save your AutoAllocation set, you cannot
change the Allocation Set Type.

5. Enter a line number in the Step column.

6. In the Type column, choose the Type of AutoAllocation you want to
use from the list of values: MassAllocations, MassBudgets,
Recurring Journals, or MassEncumbrances.

Note: The Definition Drilldown button (lower left) is a dynamic
button. The label changes with your choice of Type. Use this button
to query and edit existing or create new Mass Allocations, Mass
Budgets, Recurring Journals, or MassEncumbrances. You can drill
down to the Batch Definition Form to view the details of your
batch. See Table 1-2.
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7. In the Batch column, enter a batch or choose from the list of values.
Batches are predefined and are derived from the Type of allocation

you specified in the Type column.

8. Save your work.

9. When you have entered all your lines, choose any of the three
buttons at the bottom of the window: Submit, Schedule, or View
Status. See Table 1-3 for a list of these buttons and their
corresponding actions.

Note:

e Parallel AutoAllocation sets are not integrated with Workflow.
You are not required to complete contact information for
Workflow notifications.

¢ Submitted Parallel AutoAllocation sets create generated journal
entries. You must post the generated journals to update General

Ledger balances.

Button Type Dependency Label Action

Definition | Dynamic | Batch Type: MassAllocation | Define MassAlloca-

Drilldown . tion window: see
MassAllocation page 1-74

Definition Batch Type: MassBudget Define MassBudgets

Drilldown window: see page
MassBudget 2_138

Definition Batch Type: MassEncum- Define MassAlloca-

Drilldown brances tion window: see
MassEncumbrances page 1 - 74

Definition Batch Type: Recurring Jour- | Define Recurring

Drilldown . nals Journal Formula
Recurring Journals window: see page

1-60

Table1-4

(Page 1 of 1) AutoAllocation Definition Drilldown Button
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Button Action

Submit Navigate to submission parameter window
Schedule Navigate to SRS form to schedule Step-Down or Parallel AutoAlloca-
tion

View Status | Navigate to view status window. If more than one request exists for an
allocation set, data for latest request is queried.

Table1-5 (Page 1 of 1) AutoAllocation Workbench Buttons

Step-Down AutoAllocation Sets

Create Step-Down AutoAllocation sets in the AutoAllocation
Workbench window. For more information see: Step—-Down
AutoAllocation Approval Process: page 1 - 103.

AutoAllocation Workbench (Vision Operations) -

Set Type
Allocation Set MONTH END ALLOCATIONS
& Step-Down
Description dept expense allocations
© Parallel
Default Contact ANDYM
StepType Batch Contact Allocation Method
10 Recurring Journals Recurring Expenses Journal |CHORTON NJA
20 Recurring Journals Eliminate Intercompany Profit | CBAKER N/A
30 MassAllocations GLXMX02 - Formula Batch ANDYM Full
. 40 MassAllocations GLXMX03 - Mixed Batch ANDYM jull

MassAllocations J

» To Create a Step-Down AutoAllocation Set:
1. Navigate to the AutoAllocation Workbench window.
2. Enter an AutoAllocation set name.
3. Enter a description for the AutoAllocation set.
4

Define the Default Contact. Specify the person or responsibility to
be notified by Workflow in the event of process error or process
completion, or if approval is required. You can choose from the list
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10.

11.
12.

of values or enter the user ID. The default contact appears below in
the contact field for each Type you specify.

Choose Step-Down as the Allocation Set Type

Note: Once you save your AutoAllocation set, you cannot
change the Allocation Set Type.

Enter the Step number in the Step column.

In the Type column, choose the type of AutoAllocation you want to
use from the list of values: MassAllocations, MassBudgets,
Recurring Journals, or MassEncumbrances. Link the execution of
these allocations to the sequence number specified previously.

Note: The Definition Drilldown button (lower left) is a dynamic
button. The label changes with your choice of Type. Use this button
to query and edit existing or create new MassAllocations,
MassBudgets, Recurring Journals, or MassEncumbrances. You can
drill down to the Batch Definition Form to view the details of your
batch. See Table 1-2.

In the Batch column, enter a batch or choose from the list of values.
Batches are predefined and are derived from the Type of allocation
you specified in the Type column.

Choose a contact from the List of Values if you do not want the
Default Contact. Workflow notifications and approvals are sent to
the user ID or responsibility you specify when the AutoAllocation
program processes this step. If Workflow fails to reach this contact,
Workflow attempts to notify or gain approval from the Default
Contact, if different.

Note: If Journal Approval is launched as part of your
AutoAllocation step, Workflow sends two notifications: one to
the step contact and one to the contact as specified in Journal
Approval. For more information see: Journal Approval
Overview, page 1 -31.

Choose the Allocation Method. The default method of recurring
batches is N/A. Your choices are: Full, Incremental, or N/A.

Save your work.

When all of your lines are entered, choose any of the three buttons
at the bottom of the window: Submit, Schedule, or View Status. See
Table 1-3 for a list of these buttons and their corresponding actions.
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Submitting AutoAllocation Set Requests

Before you submit your AutoAllocation set, complete the Parameters
window, which you must access only from the AutoAllocation
Workbench window. Parallel and Step-Down AutoAllocation sets can
be submitted immediately, scheduled for a later time, or scheduled to
run at specified intervals.

You can submit requests two ways:

1. Choose the Submit button in the AutoAllocation Workbench
window to open the Parameters window and submit your request
immediately.

2. Choose the Schedule button in the AutoAllocation Workbench
window to schedule Parallel and Step-Down AutoAllocation sets.
You can navigate to define an AOL schedule or choose from
defined AOL or General Ledger schedules. To define your own
schedule in General Ledger see: Defining Financial Schedules: page
9-134.

Parameters (Vision ADB) - LW BUDGET

Mame LW BUDGET
Period Mar-99
Budgst

Average Balance Options
Journal Effective Date  31/MAR/1999
Calculation Effective Date 31/l

Usage

Schedule Cancel J

» To schedule your AutoAllocation set:

1. In the AutoAllocation Workbench window, choose the Schedule
button.

The Parameters window appears.
2. Complete the following fields:
e Name: Enter or select a name from the list of values.

e Period: Enter an accounting period or choose from the list of
values.

¢ Budget: Enter a budget or choose from the list of values.
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Note: The Budget field is enabled only if a Recurring Journal
batch that uses a budget is part of your AutoAllocation set.

Complete the Average Balance Options region when Average
Balances are enabled in an ADB non—consolidation set of books.

¢ Journal Effective Date: The default date is the closest business
day in the chosen period.

Note: If the profile option GL: Allow Non-Business Day
Transactions is set to Yes, then you can specify any business or
non-business date. If this profile option is set to no, you must
specify a business date.

¢ Calculation Effective Date: The default date is the closest
business day in the chosen period.

Note: You can specify a date in any open, future enterable,
closed, or permanently closed period.

e Usage: This field appears only when Average Balances are
enabled in an ADB consolidation set of books. Select one of the
following from the poplist:

Standard
Average

Complete the Projects regions if you are in a Projects responsibility
and setting the submission parameters for an allocation set using
Projects Allocation Rules. See: Oracle Projects.

Choose the Schedule button.
The Oracle Applications Submit Request window appears.

You can create your own schedule by completing the regions in this
window. For more information, see: Oracle Applications User’s
Guide.

Or, choose the Apply a Saved Schedule button to select from a set
of pre—defined Oracle Applications or General Ledger schedules.

Return to the Submit Request window and submit your request.

Note: Scheduled Parallel AutoAllocation sets create generated
journal entries. You must post the generated journals to update
General Ledger balances.

Note: Scheduled AutoAllocation sets are governed by
Workflow processes. You are not required to post generated
journals to update General Ledger balances.
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See Also

Defining Financial Schedules: page 9 — 134

Reviewing the status of your AutoAllocation Sets

To review the status of your AutoAllocation set, choose the Review
Status button in the AutoAllocation Workbench window. If more than
one AutoAllocation set is pending, you can query the set you want to
find.
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Step-Down AutoAllocation Approval Process

Step—Down AutoAllocation invokes an automated process managed by

Oracle Workflow. The process initiates the GL Allocation process and
directs batches to the GL MassAllocation process or the GL Recurring
Journals process. These processes validate batches and determine if
approvals are required for a batch, submit the batch(es) to approvers if
required, then notify individuals of the approval results.

If errors occur, the contact or responsibility may choose to roll back the
Step—-Down AutoAllocation process. The rollback reverses all journal

entries.

Step-Down

AutoAllocation

Process

)

GL MassAllocation Process
Subprocesses

Validate

Generate

Customize process

l

GL Recurring Journals Process
Subprocesses

Validate
Customize process

Generate

GL Allocation Projects
Process Allocation
Process

Customize process Customize process
Review approval Review approval
GL Polsting GL Pc|>sting
Next Step Complete

Workflow notifications and rollback options are operable during the entire process.
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The Step-Down AutoAllocation process consists of five main
processes:

¢ Automatic Step-Down Allocation Process

GL Allocation Process

GL MassAllocation Process

GL Recurring Journal Process

GL Posting Process

Batch validation, generation, rollback, and workflow notifications are
all subprocesses that can be launched at various stages of these main
processes.

If Journal Approval is required for a generated batch before posting,
AutoAllocations launches Journal Approval and sends two
notifications: an advisory notification to the AutoAllocation step
contact and a notification to the Journal Approval contact. Once the
journal is approved, the AutoAllocation process proceeds. For more
information see: Journal Approval Overview, page 1 —31.

Customizing Step-Down AutoAllocations

1-104

You can customize the Step—-Down AutoAllocation process to meet
your organization’s unique requirements.

Profile options: The following profile options affect how Step-Down
AutoAllocation operates:

e AutoAllocation Rollback Allowed: Enables the contact, when
notified, to roll back the AutoAllocation set, reversing all journal
entries. Rollback is available only for General Ledger
AutoAllocation sets. When this profile option is enabled, the
rollback option is not available to AutoAllocation sets containing
Projects Allocation Rules. For more information, see: Oracle
Projects.

¢ Journal Review Required: Requires the contact to review a
generated journal batch before posting.

¢ Debug Directory: Enables the database to create a Workflow
debug file in a specified directory.

To set these profile options, See: Setting General Ledger Profile
Options: page B - 2.

Oracle General Ledger User Guide



Workflow activity settings: You can change the default settings for the
following:

¢ Request Approval from Approver Timeout: The standard
setting is 3 days. After this time has expired, AutoAllocation
notifies the preparer that no owner response has been received.

¢ Reached Manager Notification Resend Limit: The standard
setting is 3 notifications. AutoAllocation resends notifications to
the owner until the limit is reached.

Caution: If you decide to change these settings, be careful
when selecting your new values; the settings work together
with a compounding effect: The owner timeout is processed for
each notification sent.

For example, if the owner timeout is 7 days and the notification
resend limit is 3, a journal batch remains in the approval cycle
for 21 days if the owner does not respond.

e Default Error Notification: AutoAllocation uses Oracle
Workflow’s standard error processing to handle runtime errors.
You can choose to send a notification to your system
administrator whenever such errors occur. Open the
AutoAllocation workflow file in Oracle Workflow and set the
Performer for the Default Error Notification, in the Default Error
process, to your system administrator’s user ID.

Note: If you enable the profile option, Journal Review
Required and you also enable Journal Approval, the Workflow
processes and notifications launched by Journal Approval take
precedence over notifications initiated by Journal Review
Required.

Customizable processes: Four processes can be modified to suit your
organization’s needs.

¢ Generated MassAllocation Batch Validation Process:
Customizes validation of a generated MassAllocation journal
batch.

¢ Generated Recurring Journal Batch Validation Process:
Customizes validation of generated Recurring Journal batch.

e MassAllocation Validation Process: Customizes validation of a
generated massallocation journal batch.

e Select and Validate Journal Batch Process: Customizes
validation of a journal batch before posting.
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Caution: Modify these activities and processes only when
customizing the AutoAllocation Approval Process.

Additional Information:

Include all customizations in the
GL_AUTO_ALLOC_WF_CUST_PKG defined in the file
admin/sql/glcwfals/pls.

This package contains the PL/SQL template of procedures and
functions that you modify to customize the GL AutoAllocation
Process for your specific needs.

When you customize, you may want to use the existing workflow
item attributes that General Ledger provides. For a list of these
attributes, load the GL AutoAllocation definition file from the
database into Oracle Workflow Builder and refer to the attributes
section.

Result types for the customizable processes are:
COMPLETE:PASS indicates the process completed.

COMPLETE:FAIL indicates the process failed and has been
terminated.

COMPLETE:ROLLBACK indicates the process failed and the
rollback option has been selected.

AutoAllocation Processes

1-106

Following are Workflow diagrams, graphically illustrating the higher
level processes used by AutoAllocations. You can create all the
components for an activity in the graphical Oracle Workflow Builder
except for the PL/SQL stored procedures that the activities call.
Processes you can customize are listed below the high level processes.

You can view a workflow process in a Process window using Oracle
Workflow Builder. See: Oracle Workflow.
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Automatic Step—-Down
Allocation Process

End (Failed) End (Faollback
Failed)
Fail Fail
7 Faollback " Fass
GL Allocation GL Allocation End (Rollback
Frocess Follback Completed)
\ Process
GL Pass
@ Complete '@
Start What is the Next End
Allocation Step ? (Completed)
PVDJBC%/\P:LSS
PA Allocation

Group Process

;

End (Failed)

This process checks each step of your AutoAllocation set to determine
whether the batch is forwarded to the PA Allocation Group Process or
the GL Allocation Process. If an error occurs during the GL Allocation
Process, rollback is allowed.
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GL Allocation Process

End (Rallback) End (Fail)

End (Rollback)
&

Follback

2 Pass @

GL Posting End [Pass)
Pass Process

GL Fecurring
Journal Process

¥

-
Whatis the

Start
Journal Batch

MassAllocation

type ?
/GL\ Fail
MassAllocation
Process ™, ¥
Faollback Fail
End {Fail)
End (Rollhack) End (Fail)

This process checks the Journal Batch Type and then forwards the step
to the MassAllocation Process or the Recurring Journal Process. If a
process error occurs, rollback is allowed.
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GL MassAllocation

Process

@

Stant

End (Rollback)
4

Fiollback

GL
MassAllocation
Generation
Process

Fail

End (Fail)

End (Rollback) Em’d (Fail)
Follback’ Reject
. Approved "~
Jourmal Batch End (Pass)
Notification '\
Loop
|
Mo <Timeout> T Exit
Loop Counter End (Fail)

End (Rallback)

Launch Journal ‘Wait Is Journal Batch End (Pass)
Approval Approved 7

Fiollback Frocess

Ees
Fass rﬁé Fass ? MNo & MNo =@

Customizable: |5 Review Is Journal End (Pass)
Generated Reguired for Approval
MassAllocation Pasting 7 Required?

Validation
Process

Joumnal Batch Loop Counter End (Fail)
Motification
End (Fail)
Rollback Reject

End (Rallback) End (Fail)

This process invokes subprocesses to generate and validate
AutoAllocation set batches incorporating approvals and notifications at
various points in the process. If the generation of a batch requires
approvals, Workflow launches the batch approval process. If the
process completes, the batch is forwarded to the GL Posting process. If
an error occurs during the GL MassAllocation Process, rollback is
allowed.

*Customizable: Generated MassAllocation Batch Validation Process

You can design your own process to perform additional validation to
generated MassAllocation batches.

Function GL_GEN_BATCH_VAL_CUST_PROCESS
Result Type GL Process Result
Pass, Fail, Rollback
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GL MassAllocation
Generation Process

End (Rollback) End (Fail)

Rollback Terminate

Restart

<Timeout> |
L —p(@!l
- Exit

otify Loop Counter
Loop
End (Rollback) Fail
Follback
] 4 -
& Pass T Pass = @@ '% Pass Yes
Start /GL\ Customizable: Submit Defer Thread Check. Is Joumal Batch
MagsAllocation MassAllocation  MassAllocation Concurrent Generated 7
walidation Walidation Program Program
Process Fail Process Completion
Fiollback, [Fail Status
MNo
Loop
Endl (Rollback) End (Fail) End (Fail)
=l
Frostart E R Tz 0 B
MNotify Loop Counter
*
Rollback, \Termimate
End {Rollback) End (Fail)
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Launches the GL MassAllocation Validation process. Upon completion

of the validation process, a journal batch is generated. Subject to
approvals and notifications, this batch is returned to the GL

MassAllocation Process for notifications and approvals before posting.

If errors occur, rollback is allowed.

*Customizable: MassAllocation Validation Process

it
End (Fai

You can design your own additional validation processes for
MassAllocation batches before they are generated.

Function GL_MA_BATCH_VAL_CUST_PROCESS
Result Type GL Process Result
Pass, Fail, Rollback
Function WF_STANDARD.NOOP
Result Type None
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GL Generated
MassAllocation
Validation Process

End (Rollback) End (Fail)

erminate

<Timeout 0

s Exit
Loop Counter Endf (Fail)

End (Pass)

b4

Yeg
Start Is Subrnit Defer Thread Check Is End (Pass)
MassAllocation  MassAllocation Concurrent MassAllocation
Batch Valid 7 “alidation Prograrm Batch Valid 7
Program Completion

Status

<Timeout>

—fﬁ’@

Restart
MNotify: Loop Counter End (Fail)
Jerminate
Raollback
End (Rallback) End (Fail)

This process validates a MassAllocation batch. Approvals and
notifications are integrated with this process. Successful completion
forwards the batch to the MassAllocation Generation process to
generate a journal batch. Rollback is available in the event of errors.
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GL Posting Process

End (Rollback) End (Fail)

Follback Tetrminate @ @
End (Rallback) End (Fail)
& N/
<Time: Exit

|
o ol it Follback arminats
Nntify\ /Lﬂﬂp Counter End (Fail) M
|

(acp

Exit

Restart R <Timeouts .~
Fastart Nm\iy\/Lnannumar End (Fail)

Toop

2 3
o =T d "
Start Selectand Customizable: Submit Pogting Diter Thread Check Iz Journal Batch End (Pass)
Walicate Journal Selectand Program Concurrent Posted 7
Batch Walicate Journal Prograrm
Batch Process Completion
Riollback, yrail Status
Mo

End (Rollback)  End (Fail)

|
Festart A <Tirmeout> '7f Exit @
NDW‘\ /LDDp Counter End (Fail

Loop

* —

Rallback Teminate

End (Rallback) End (Fail)

This process validates a generated MassAllocation batch. Approvals
and notifications are integrated with this process. Successful
completion forwards the batch to the MassAllocation Generation
Process to generate a journal batch. If errors occur, rollback is allowed.

*Customizable: Select and Validate Journal Batch Process

You can design your own additional processes to select and validate
batch status before posting.

Function GL_SEL_AND_VAL_CUST_PROCESS
Result Type GL Process Result
Pass, Fail, Rollback
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GL Recurring Journal
Process

End (Rollback) End (Rollback)

Approval
Process

Wait Is Journal Batch
Approved 7

Launch Journal

End (Rollback) End (Fail)
Raollback Reject
- Approved o
Jourmal Batch End (Pass)
Motification
Loop
\—' |
<Timaout> T B
Mo Loop Counter End (Fail)

End (Pass)

pproved

MNo
End {Pass)

<Timeout> L

e
Start GL Recurring Customizable: Is Review Is Joumal
Joumal Generated Required for Approval
Generation Recuring Batch Pasting 7 Reguired?
Process Walidation
" Process
Fail
IFail
a5
=
Journal Batch
End (Fail) Enf (Fail) Matification
Fuollback,
*
End (Rollback)

Exit

Pty
\/Lunp Counter End (Fail)

Loop

Reject

End (Fail)

This process launches subprocesses to generate and validate Recurring
Journal batches incorporating approvals and notifications at various
points in the process. If the generation of a batch requires approvals,
Workflow launches the batch approval process. If the process
completes, the batch is forwarded to the GL Posting process. If errors

occur, rollback is allowed.

*Customizable: Generated Recurring Journal Batch Validation

Process

You can design a process to validate generated recurring journal

batches before posting.
Function GL_GEN_BATCH_VAL_CUST_PROCESS
Result Type GL Process Result

Pass, Fail, Rollback
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GL Recurring Journal
Generation Process

End (Follback) End (Fail
Follback Terminate
Restart ﬁ <Timeaqut» L /éﬁ t Exit I: e
ofi oop Counter nd (Fai
Fail

L4

@ ’é’ =% F% FPass #9 “Yag >@

Start Submit Defer Thread Check Is Journal Batch End (Pass)
Fecurring Concurrent Generated 7
Journal Program Frogram
4+ Cornpletian
Status
Mo
Loop
S
Festart <Timeout>” 1 Exit

Ncmfy Loop Counter End (Fail)

Faollback, Termlnﬁie

End [Follback) End (Faily

This process creates a Recurring Journal batch, notifies the owner of
completion status and forwards the batch to the Recurring Journal
process for validation, approvals and posting. If errors occur, rollback
is allowed.

Example of
Customizable Process
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End (Rollback) End (Fail)

Rollback 4 S=Ct

Natify Ownet
Source Account
is Mot Fully
Allocated

o

Yes
Is Source End (Pass)
Account Fully
Allocated ?

Is this Full End (Pass)
MassAllocaldlgcation ?
E——
Start Determine Batch
Type
MassBudget
Mo
Does Generated End (Pass)
Budget Batch
Total Exceed
Limit 7

Bs

Approved @

MNotify Cwner: End
Journal Batch
Total Exceed

Limit \
Reject, Follhack

End (Fail) End (Rallback)

This is an example of the customizable workflow process, Generated
MassAllocation Validation Process. You can use this process to verify
additional customer business requirements after a batch has been
generated.
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Importing Journals

Integrating General Ledger Using Journal Import

Use Journal Import to integrate information from other applications
such as payroll, accounts receivable, accounts payable and fixed assets
with your General Ledger application. For each accounting period,
you can import accounting data from these feeder systems, then
review, update and post the journal entries. You can also use Journal
Import to import historical data from your previous accounting system.

To import subledger and feeder system data to General Ledger:

1.

Set up General Ledger to accept Journal Import data by defining
your set of books, currencies, accounts, journal sources, and
categories. You should also run the Optimizer program, and define
your concurrent program controls.

Export data from your feeder system and populate the
GL_INTERFACE table.

Note: If you use Multiple Reporting Currencies and Oracle
subledger systems, you must post to General Ledger from each
subledger multiple times. Post first using your primary
subledger responsibility, which transfers amounts denominated
in your functional currency. Post next using each of your
subledger reporting responsibilities, which transfers amounts
denominated in your reporting currencies.

Run Journal Import.

If your import program converts your journal entries from other
sources into the required data format, and all of the data is valid in
your General Ledger application, then Journal Import should run
successfully the first time. However, if you load data into the
GL_INTERFACE table which is not valid in your General Ledger
application, Journal Import informs you of the specific errors on
the Journal Import Execution Report.

Note: If you use Multiple Reporting Currencies and Oracle
subledger systems, and have chosen not to run Journal Import
automatically when posting amounts to General Ledger from
your subledgers, you must run Journal Import manually in
your primary set of books and in each of your reporting sets of
books.
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Use the Journal Import Execution Report to review the status of all
import journal entries. The Journal Import Execution Report prints
a line for each journal entry source from which you are importing
journal entries.

If you encounter relatively few Journal Import errors, you can
correct the data in the GL_INTERFACE table.

If you encounter several Journal Import errors, you should delete
the Journal Import data from the GL_INTERFACE table, and
correct the information in your feeder system before rerunning
Journal Import.

Review the journal entries created by Journal Import before you
post them.

Post your Journal Import journal entries.

Running the Optimizer Program: page D — 4

Setting the Concurrent Program Controls: page 9 — 175

Importing Journals: page 1 — 137

Posting Journal Batches: page 1 - 146

Preparing to Import Journals

Before using Journal Import, prepare your General Ledger application
to ensure that your Journal Import run goes smoothly.

» To prepare for importing journals:

1.

2
3.
4

Define all account segment values used in your feeder systems.
Define your set of books.
Define or enable all currencies used in your feeder systems.

Define the journal entry sources used in your feeder systems. You
can also specify whether you want General Ledger to store journal
reference information from your feeder systems for a particular
source.

Define journal entry categories used in your feeder systems.
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6. If you want Journal Import to assign sequential numbers to your
journal entries, enable sequential numbering, specifying Automatic
as both your numbering and document generation method.

7. Run the Optimizer program to create indexes on your account
segments.

8. Define the concurrent program controls to improve the
performance of Journal Import by setting the amount of disk space
and memory it uses. The Journal Import program requires
approximately 1.4 megabytes of memory to run.

You can also specify whether to save your Journal Import data each
time you run Journal Import. Journal Import runs faster if you do
not archive your data.

9. Disable dynamic insertion. Journal Import runs much faster when
it does not have to create new account combinations dynamically.

10. Define any accounts used in your feeder systems that you have not
yet defined in General Ledger.

Overview of Setting Up: page 9 -2

Defining Segment Values (Oracle Applications Flexfields Guide)
Defining Sets of Books: page 9 — 66

Defining Currencies: page 11 -6

Defining Journal Sources: page 9 — 81

Defining Journal Categories: page 9 — 85

Defining Document Sequences: page 9 — 115

Assigning Document Sequences: page 9 — 117

Exporting Data From Your Feeder System

Journal Import receives accounting data from the GL_INTERFACE
table. For non-Oracle applications, you must import data from your
feeder systems to this table. Use an import utility, or have your on-site
MIS personnel or Oracle consultant develop an import program for
you.
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Your import program should convert data from your feeder system
into a standard data format that Journal Import can read from the
GL_INTERFACE table. Journal Import can then convert your import
data into your General Ledger application journal entries. You can
write an import program to import data from a non—-Oracle system, or
you can write an import program to import historical data from your
previous accounting system.

The GL_INTERFACE Table

The GL_INTERFACE table is where Journal Import receives accounting
data that you import from other systems. When Journal Import
receives this data, it validates and converts your import data into
journal entries within your General Ledger application. The
GL_INTERFACE table is organized by columns in which your General
Ledger application categorizes and stores specific accounting data. For
example, journal entry source information is stored in the column
called JE_SOURCE_NAME. The GL_INTERFACE table contains the
following columns:

Column Name Null? Type

STATUS NOT NULL  VARCHAR?2 (50)
SET_OF_BOOKS_ID NOT NULL NUMBER (15)
USER_JE_SOURCE_NAME NOTNULL VARCHAR?2 (25)
USER_JE_CATEGORY_NAME NOTNULL VARCHAR?2 (25)
ACCOUNTING_DATE NOT NULL DATE
CURRENCY_CODE NOTNULL  VARCHAR?2 (15)
DATE_CREATED NOT NULL DATE
CREATED_BY NOT NULL NUMBER (15)
ACTUAL_FLAG NOTNULL VARCHAR?2 (1)
ENCUMBRANCE_TYPE_ID NUMBER
BUDGET_VERSION_ID NUMBER
CURRENCY_ DATE
CONVERSION_DATE

USER_CURRENCY_ VARCHAR? (30)
CONVERSION_TYPE

Table 1 - 6 GL_INTERFACE Table (Page 1 of 3)
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Column Name Null? Type
CURRENCY_ NUMBER
CONVERSION_RATE

SEGMENT1 through VARCHAR (25)
SEGMENT30

ENTERED_DR NUMBER
ENTERED_CR NUMBER
ACCOUNTED_DR NUMBER
ACCOUNTED_CR NUMBER
TRANSACTION_DATE DATE
REFERENCE1 VARCHAR? (100)
REFERENCE2 VARCHAR? (240)
REFERENCE3 VARCHAR? (100)
REFERENCE4 VARCHAR? (100)
REFERENCES VARCHAR? (240)
REFERENCES6 through VARCHAR? (100)
REFERENCE9

REFERENCE10 VARCHAR? (240)
REFERENCE11 through VARCHAR? (100)
REFERENCE20

REFERENCEZ21 through VARCHAR? (240)
REFERENCE30

GROUP_ID NUMBER (15)
JE_BATCH_ID NUMBER (15)
PERIOD_NAME VARCHAR? (15)
JE_HEADER_ID NUMBER (15)
JE_LINE_NUM NUMBER (15)
CHART_OF_ACCOUNTS_ID NUMBER (15)
FUNCTIONAL_ VARCHAR? (15)
CURRENCY_CODE

CODE_COMBINATION_ID NUMBER (15)
DATE_CREATED_IN_GL DATE
WARNING_CODE VARCHAR? (4)
STATUS_DESCRIPTION VARCHAR? (240)

Table 1 - 6 GL_INTERFACE Table (Page 2 of 3)
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Column Name Null?

Type

DESCR_FLEX_ERROR_
MESSAGE

STAT_AMOUNT
REQUEST_ID

SUBLEDGER_DOC_
SEQUENCE_ID

SUBLEDGER_DOC_
SEQUENCE_VALUE

USSGL_TRANSACTION_CODE

ATTRIBUTE1 through
ATTRIBUTE20

CONTEXT

CONTEXT2
CONTEXT3
INVOICE_DATE
INVOICE_AMOUNT
INVOICE_IDENTIFIER
TAX_CODE

VARCHAR? (240)

NUMBER
NUMBER (15)
NUMBER

NUMBER

VARCHAR? (30)
VARCHAR? (150)

VARCHAR? (150)
VARCHAR? (150)
VARCHAR? (150)
DATE

NUMBER
VARCHAR? (20)
VARCHAR? (15)

Table 1 - 6 GL_INTERFACE Table (Page 3 of 3)

Assigning Values for Accounts

You can specify your accounts in the GL_INTERFACE table in one of
two ways: segment specification or code combination ID specification.

Segment Specification

Assign an account value for each segment that you enabled in your
General Ledger application. For example, if you enabled four account
segments, you need to first determine into which columns of the
GL_INTERFACE table you should enter data. This can be done by
looking at the Column field of each segment in the Key Flexfield
Segments window. In this example we find that:

e Segment 1 corresponds to the column SEGMENT1
e Segment 2 corresponds to the column SEGMENT2
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¢ Segment 3 corresponds to the column SEGMENT4
¢ Segment 4 corresponds to the column SEGMENT5
Note: The column named SEGMENTS3 is not used.

Given the above information above, you should load the data as
follows:

Data for Flexfield Load Into:

Segment 1 GL_INTERFACE.SEGMENT1
Segment 2 GL_INTERFACE.SEGMENT?2
Segment 3 GL_INTERFACE.SEGMENT4
Segment 4 GL_INTERFACE.SEGMENT5

Load valid enabled segment values for your enabled segments into the
GL_INTERFACE table. The segment values must already be defined in
your General Ledger application.

For example, value 01 is not the same as value 1. You can specify
Maximum Size and Right—justify Zero—fill Numbers when you define
your value sets in the Value Sets form. Maximum Size indicates the
maximum width of each segment value that Journal Import expects.
Right—justify Zero—fill Numbers indicates whether your account should
right justify and zero—fill numbers when you enter values for a
particular value set. If you have the Right-justify Zero—fill Numbers
option enabled, and your Maximum Size is three, then your segment
value would be 001. However, if your Maximum Size is four, then your
segment value would be 0001. Journal Import does not allow null
values in enabled segments.

Code Combination ID Specification

Alternatively, you can enter a code combination ID to identify your
account segments. You can find a list of valid account code
combinations and their corresponding code combination IDs in the
GL_CODE_COMBINATIONS table. If you want Journal Import to use
the code combination ID to create your journal entries, enter the
appropriate code combination ID in the CODE_COMBINATION_ID
column of the GL_INTERFACE table and do not enter values in the
SEGMENT1 through SEGMENT30 columns.

If you enter values for your account segments in the SEGMENT1
through SEGMENT30 columns and enter a value in the
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CODE_COMBINATION_ID column, Journal Import uses the Segment
column values to create your journal entries.

If you enter segment values for an invalid account in the
GL_INTERFACE table, General Ledger prints the invalid account in
your Journal Import Execution Report. If you enter a code combination
ID and if suspense posting is disabled, General Ledger prints the
invalid code combination ID in your Journal Import Execution Report.
If you enter a code combination ID and if suspense posting is enabled,
General Ledger prints only the segment value separators in your
Journal Import Execution Report. Therefore, we recommend that you
disable suspense posting if entering code combination IDs.

See Also

Overview of Setting Up: page 9 -2
Defining Accounts: page 9 — 47

Assigning Values for Additional Required and Conditionally Required Columns

You must enter values in all columns of the GL_INTERFACE table that
require values, which includes all of the not null columns, in order for
Journal Import to successfully convert your import data into journal
entries.

Enter values in the following required columns of the GL_INTERFACE
table:

STATUS: Enter the value NEW to indicate that you are bringing
new data into your General Ledger application.

SET_OF_BOOKS_ID: Enter the appropriate set of books ID for
your transaction. You define your set of books in the Set of Books
form of your General Ledger application. You can find a list of
valid values in the SET_OF_BOOKS_ID column of the Sets of
Books table (GL_SETS_OF_BOOKS. SET_OF_BOOKS_ID).

>~ Suggestion: You may use the following SQL*Statement to
@ access the appropriate set of books ID:

SELECT SET_OF_BOOKS_ID, NAME
FROM GL_SETS_OF_BOOKS;
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USER_JE_SOURCE_NAME: Enter the journal entry source name
for your transaction. You define journal sources in the Journal
Sources form of your General Ledger application. You can find a
list of valid values in the USER_JE_SOURCE_NAME column of the
Journal Entry Sources table
(GL_JE_SOURCES.USER_JE_SOURCE_NAME).

USER_JE_CATEGORY_NAME: Enter the journal category name
for your transaction. You define journal categories in the Journal
Categories form of your General Ledger application. You can find
a list of valid values in the USER_JE_CATEGORY_ NAME column
of the Journal Entry Categories table
(GL_JE_CATEGORIES.USER_JE_ CATEGORY_NAME).

ACCOUNTING_DATE: Enter the accounting date on which your
transaction occurred. Your General Ledger application
automatically assigns your journal batch to the accounting period
that includes your accounting date. If you have average balance
processing enabled, General Ledger uses your defined Effective
Date Rules to validate the accounting date against your transaction
calendar to determine the transaction’s effective date.

CURRENCY_CODE: Enter the currency code for your transaction.
You define new currency codes in the Currencies form of your
General Ledger application. You can find a list of valid values in
the CURRENCY_CODE column of the Currencies table
(FND_CURRENCIES.CURRENCY_CODE).

DATE_CREATED: Enter the date your import journal entry line
was created. The information you enter here is for your own
records, and does not appear in your General Ledger application.

CREATED_BY: Enter an ID that you can use to identify the data
coming from your feeder system. The ID you enter provides you
with an audit trail from Journal Import data to your feeder system.
However, your Journal Import data will be removed from the
GL_INTERFACE table after it is successfully imported, and this ID
will not appear in your General Ledger application.

ACTUAL_FLAG: Enter the value A for actual amounts, B for
Budget amounts, or E for encumbrance amounts.

ENCUMBRANCE_TYPE_ID: If you entered the value E in the
ACTUAL_FLAG column of the GL_INTERFACE table, you must
enter the appropriate encumbrance ID. You define new
encumbrance types in the Encumbrance Types form of your
General Ledger application. You can find a list of valid values in
the ENCUMBRANCE_TYPE_ID column of the Encumbrance Types
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table (GL_ ENCUMBRANCE_TYPES. ENCUMBRANCE_
TYPE_ID).

~_. Suggestion: We recommend you use the following
@ SQL*Statement to identify the appropriate encumbrance type
ID:

SELECT ENCUMBRANCE_TYPE_ID,
ENCUMBRANCE_TYPE

FROM GL_ENCUMBRANCE_TYPES
WHERE ENABLED_FLAG = 'Y’;

BUDGET_VERSION_ID: If you entered the value B in the
ACTUAL_FLAG column of the GL_INTERFACE table, you must
enter the appropriate budget ID. You define new budget versions
in the Define Budget form of your General Ledger application. You
can find a list of valid values in the BUDGET_ VERSION _ID
column of the Budget Versions table
(GL_BUDGET_VERSIONS.BUDGET_VERSION_ID).

~~. Suggestion: We recommend you use the following
@ SQL*Statement to identify the appropriate budget version ID:

SELECT BUDGET_VERSION_ID,
BUDGET_NAME

FROM GL_BUDGET_VERSIONS
WHERE STATUS IN ('C’,’'0");

PERIOD_NAME: Enter a period name for your budget
transactions (ACTUAL_FLAG = B) only. This column is required
when you are importing budget data using Journal Import. If you
want to import budget data using Journal Import, you must supply
a period name instead of an accounting date. And, your period
name must be associated with an open budget fiscal year.

ENTERED_DR: Enter the debit amount for each line of your
transaction. Enter a value for the ENTERED_DR or the
ENTERED_CR column in a given row, but not both values in one
TOW.

ENTERED_CR: Enter the credit amount for each line of your
transaction. Enter a value for the ENTERED_ DR or the
ENTERED_CR column in a given row, but not both values in one
TOW.
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Defining Sets of Books: page 9 — 66

Defining Budgets: page 2 - 18

Defining Currencies: page 11 -6

Defining Encumbrance Types: page 12 -6

Defining Journal Sources: page 9 — 81

Defining Journal Categeories: page 9 — 85
Understanding the GL_INTERFACE Table: page 1 — 119

Overview (of Average Balance Processing): page 13 -1

Assigning Values for Currency Conversion

You can enter values for your actual foreign currency data in one of
two ways. You can specify the entered amount along with a conversion
rate type and date and let your General Ledger application calculate
the converted amount for you. Or, you can directly specify the entered
and converted amounts and not specify the conversion rate, type and
date.

Do not enter values in the following columns for encumbrance and
budget foreign currency data. Enter values for your actual foreign
currency data only in the following columns of the GL_INTERFACE
table:

System—Calculated Conversion

USER_CURRENCY_CONVERSION_TYPE: Enter a currency
conversion type for your actual foreign currency transactions.
Acceptable values are User, Spot, Corporate, or any other type you
define in the Conversion Rate Types form. If you enter a rate type
of User, then you must also enter a conversion rate in the
CURRENCY_CONVERSION_ RATE column. For all other
conversion types you must enter a conversion date in the
CURRENCY_ CONVERSION_DATE column.

You can find a list of valid values in the
USER_CURRENCY_CONVERSION_TYPE column of the
Conversion Types table (GL_DAILY_
CONVERSION_TYPES.USER_CURRENCY_
CONVERSION_TYPE).
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CURRENCY_CONVERSION_DATE: Enter a currency conversion
date for your actual foreign currency transactions. If you enter a
conversion type other than User in the
USER_CURRENCY_CONVERSION_TYPE column, you must enter
a value in this column. If your conversion type is User, the default
value for this column is the accounting date.

CURRENCY_CONVERSION_RATE: Enter a currency conversion
rate for your actual foreign currency transactions. If you enter a
conversion type of User in the USER_CURRENCY_
CONVERSION_TYPE column, you must enter a value in this
column. If you enter a conversion type other than USER, do not
enter anything in this column.

User—-Entered Conversion

ACCOUNTED_DR: Enter a converted debit amount for your
actual foreign currency transactions. Enter a value for the
ACCOUNTED_DR or the ACCOUNTED_CR column in a given
row, but not both values in one row. You must enter a value for
ENTERED_DR if you entered a value for ACCOUNTED_DR.

ACCOUNTED_CR: Enter a converted credit amount for your
actual foreign currency transactions. Enter a value for the
ACCOUNTED_DR or the ACCOUNTED_CR column in a given
row, but not both values in one row. You must enter a value for
ENTERED_CR if you entered a value for ACCOUNTED_CR.

Assigning Values to Optional Columns

You can enter values for many optional columns in the
GL_INTERFACE table. Enter values in these columns for maximum
control over the way Journal Import groups the journal entry lines it
creates into journal entries.

If you have enabled average balance processing, Journal Import will
group transactions by Accounting Date. Transactions are grouped
before they are validated and, if the Effective Date Rule is Roll Date,
rolled to the nearest valid business day within the period.

If you do not enter a value in an optional column and a default value
exists for that particular column, Journal Import automatically enters
the default value.

Enter values in the following optional columns of the GL_INTERFACE
table:
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REFERENCE1 (Batch Name): Enter a batch name for your import
batch. Journal Import creates a default batch name using the
following format: (Optional User-Entered REFERENCE1) (Source)
(Request ID) (Actual Flag) (Group ID). If you enter a batch name,
Journal Import prefixes the first 50 characters of your batch name
to the above format.

REFERENCE2 (Batch Description): Enter a description for your
batch. If you do not enter a batch description, Journal Import
automatically gives your batch a description using the format:
Journal Import (Source) (Request Id).

REFERENCE4 (Journal entry name): Enter a journal entry name
for your journal entry. Journal Import creates a default journal
entry name using the following format: (Category Name)
(Currency) (Currency Conversion Type, if applicable) (Currency
Conversion Rate, if applicable) (Currency Conversion Date, if
applicable) (Encumbrance Type ID, if applicable) (Budget Version
ID, if applicable). If you enter a journal entry name, Journal Import
prepends the first 25 characters of your journal entry name to the
above format.

REFERENCES (Journal entry description): Enter a description for
your journal entry. If you do not enter a journal entry description,
Journal Import automatically gives your journal entry a description
using the format: Journal Import — Concurrent Request ID.

REFERENCES® (Journal entry reference): Enter a reference name or
number for your journal entry. If you do not enter a journal entry
reference, Journal Import automatically creates a journal entry
reference called Journal Import Created.

REFERENCEY (Journal entry reversal flag): Enter Yes to mark
your journal entry for reversal. If you do not enter Yes, Journal
Import automatically defaults to No.

REFERENCED9 (Journal entry reversal period or effective date):
Enter the name of the period to which you want to reverse your
journal entry. If you have enabled average balance processing,
enter the effective date for the reversal.

Note: The effective date only applies to Actual balances, not
Budget or Encumbrance balances.

Note: If you enter Yes in the REFERENCE? column, you must
enter a value in this column.

REFERENCEI10 (Journal entry line description): Enter a
description for your journal entry line. If you do not enter a
journal entry line description, Journal Import uses the subledger
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document sequence value. If there is no document sequence value,
Journal Import creates a journal entry description called Journal
Import Created.

REFERENCE221 through REFERENCE30: Enter a reference name
or number to further identify your import journal entry lines.
Columns REFERENCE21 through REFERENCE30 map into
columns REFERENCE_1 through REFERENCE_10, respectively, of
the GL_JE_LINES table.

Once in the GL_JE_LINES table, your General Ledger application
prints the value stored in REFERENCE_1 in standard reports run
with Line detail, and prints the value stored in REFERENCE_4 in
standard reports run with Source detail. The other reference
columns are for descriptive or tracking purposes only. The values
in these columns are not used in your General Ledger application.

GROUP_ID: Enter a unique group number to distinguish import
data within a source. You can run Journal Import in parallel for the
same source if you specify a unique group number for each
request.

STAT_AMOUNT: Enter the statistical amount associated with
your journal entry line data. You define statistical units of measure
in the Statistical Units of Measure form of your General Ledger
application. You must use this column when you want to see
statistical and monetary amounts in the same journal entry line.

USSGL_TRANSACTION_CODE: Enter a valid USSGL
transaction code for your journal entry line. Journal Import
validates and imports the USSGL transaction codes when you have
the profile option Enable Transaction Code set to Yes, and you have
defined your USSGL transaction codes using the Public Sector
Transaction Codes window.

Note: This column is ignored for commercial installations of
General Ledger.

ATTRIBUTEI1 through ATTRIBUTE 10: Enter values for your
descriptive flexfield “Journals — Journal Entry Line”. The values
you enter depend on how you defined your descriptive flexfield in
the Descriptive Flexfield Segments form. See: Defining Descriptive
Flexfields for Oracle General Ledger: page 9 — 25. See Oracle
Applications User Guide.

ATTRIBUTEI11 through ATTRIBUTE 20: Enter values for your
descriptive flexfield “Journals — Captured Information”. The
values you enter depend on how you defined your descriptive
flexfield in the Descriptive Flexfield Segments form. The context for
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Journals — Captured Information is the natural account value of the
account used on each line. See: Defining Descriptive Flexfields for
Oracle General Ledger: page 9 — 25. See Oracle Applications User
Guide.

CONTEXT: Enter the context field value for the descriptive
flexfield “Journals — Journal Entry Line” that identifies the
structure of your descriptive flexfield. If you enter a value, you can
also enter some combination of values in the columns
ATTRIBUTE1 through ATTRIBUTE10.

CONTEXT2: Enter Yes to identify your Value Added Tax
Descriptive Flexfield structure. You must use this column if you
import data for the Value Added Tax Descriptive Flexfield. Enter
No to indicate that your journal entry line is not a tax item. If you
enter No, the four Value Added Tax Descriptive Flexfield related
columns must be null.

CONTEXTS3: Enter the context field value (natural account) for the
descriptive flexfield “Journals — Captured Information” that
identifies the structure of your descriptive flexfield. Enter a value
only if you are importing the descriptive flexfield “Journals —
Captured Information” without validation. If you enter a value,
you can also enter some combination of values in the columns
ATTRIBUTE11 through ATTRIBUTE20.

INVOICE_DATE: Enter the date on which you paid or collected
tax on your tax journal entry line. Enter the date in the format
DD-MON-YY or the default date format for your language. Your
invoice date should correspond to the date when tax amounts were
paid or received for this invoice. You must use this column if you
import data for the Value Added Tax Descriptive Flexfield.

INVOICE_AMOUNT: Enter an invoice amount. Enter the net
invoice amount that relates to your tax journal entry line amount.
You must use this column if you import data for the Value Added
Tax Descriptive Flexfield.

TAX_CODE: Enter a valid tax code that identifies the type of tax
paid for this invoice. You define a list of valid tax codes for this
field when you define your descriptive flexfield values. You must
use this column if you import data for the Value Added Tax
Descriptive Flexfield.

INVOICE_IDENTIFIER: Enter an invoice identifier. Enter
reference information about the source document or invoice upon
which you paid or collected tax. You must use this column if you
import data for the Value Added Tax Descriptive Flexfield.
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Overview (of Average Balance Processing): page 13 — 1

Required NULL Columns in the GL_INTERFACE Table

See Also

Some columns in the GL_INTERFACE table must be NULL as Journal
Import uses them for internal processing or does not use them in the
current release. The following columns must be NULL in release 10 of
your General Ledger application:

REFERENCES3: Do not enter a value in this column.
REFERENCE9: Do not enter values in this column.

REFERENCE11 through REFERENCE20: Do not enter a value in
this column.

TRANSACTION_DATE: Do not enter a value in this column.
JE_BATCH_ID: Do not enter a value in this column.
JE_HEADER_ID: Do not enter a value in this column.
JE_LINE_NUM: Do not enter a value in this column.

CHART_OF_ACCOUNTS_ID: Do not enter a value in this
column.

FUNCTIONAL_CURRENCY_CODE: Do not enter a value in this
column.

DATE_CREATED_IN_GL: Do not enter a value in this column.
WARNING_CODE: Do not enter a value in this column.
STATUS_DESCRIPTION: Do not enter a value in this column.

DESC_FLEX_ERROR_MESSAGE: Do not enter a value in this
column.

REQUEST_ID: Do not enter a value in this column.

SUBLEDGER_DOC_SEQUENCE_ID: Do not enter a value in this
column.

SUBLEDGER_DOC_SEQUENCE_VALUE: Used for
communication between General Ledger and the subledgers. Do
not populate with your own data.

Overview of Setting Up: page 9 -2
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Overview of Multi-Currency Accounting: page 11 -2

The General Ledger Accounting Cycle: page 1 -2

Defining Conversion Rate Types: page 11 — 11

Defining Statistical Units of Measure: page 9 — 114

Defining Descriptive Flexfield Segments
(Oracle Applications Flexfields Guide)

Defining Segment Values
(Oracle Applications Flexfields Guide)

Importing Specialized Data

» To import multi-currency data:

Load multi—currency data into the GL_INTERFACE table the same
way you load regular data. If you want your General Ledger
application to calculate your conversion, you must enter a value in
the CURRENCY_CODE, CURRENCY_CONVERSION_DATE and
USER_CURRENCY_CONVERSION_TYPE columns of the
GL_INTERFACE table. If the conversion type is User, you must
also enter a value in the CURRENCY_CONVERSION_RATE
column of the GL_INTERFACE table. Or, you can directly specify
the converted amounts by entering values in the
ACCOUNTED_DR and ACCOUNTED_CR columns. If you
choose to enter your converted amounts, do not specify the
conversion rate, type and date.

» Toimport intercompany data:

Load intercompany data into the GL_INTERFACE table the same
way you load regular data. Journal Import creates intercompany
journal entries from the data you import. And, if you want, your
General Ledger application automatically balances your
intercompany journal entries during posting to an intercompany
account you specify when you define your set of books. See:
Importing Intercompany Transactions Using the Open Interface:
page 9 - 154

» To import statistical data:

Load statistical data into the GL_INTERFACE table the same way
you load regular data. The only difference is that you enter the
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value STAT in the CURRENCY_CODE column of the
GL_INTERFACE table. Do not enter values in the
STAT_AMOUNT column.

Alternatively, if you choose to use units of measure, you can enter a
positive amount for a debit or a negative amount for a credit in the
STAT_AMOUNT column of the GL_INTERFACE table for each
monetary journal entry line amount. In this case, enter a monetary
currency, not STAT, in the CURRENCY_CODE column.

» Toimport encumbrance data:

®  [oad encumbrance data into the GL_INTERFACE table the same
way you load regular data. The only difference is that you must
enter the value E in the ACTUAL_FLAG column and the
appropriate encumbrance type ID in the
ENCUMBRANCE_TYPE_ID column of the GL_INTERFACE table.

» Toimport budget data:

®  Load budget data into the GL_INTERFACE table the same way
you load regular data. The only difference is that you must enter
the value B in the ACTUAL_FLAG column and the appropriate
budget version ID in the BUDGET_VERSION_ID column of the
GL_INTERFACE table.

You must enter a valid period name for budget journal batches
created by Journal Import. Use the PERIOD_NAME column to
enter a valid batch period whenever you specify the value B in the
ACTUAL_FLAG column of the GL_INTERFACE table.

About Journal Import Validation

Journal Import validates all of your data before it creates journal entries
in your General Ledger application. If you allow suspense posting for
your set of books, Journal Import will assign lines with invalid
accounts to that account. Journal Import rejects all other invalid lines,
and they remain in the GL_INTERFACE table where you can correct
them online in the Correct Journal Import Data form or in your feeder
system. Journal Import also prints your error lines in the Journal
Import Execution Report.
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Batch Level
Validation

Journal
Level Validation

Journal Entry Line
Level Validation

Journal Import validates the following attributes to ensure that a batch
with the same name does not already exist for the same set of books
and period in your General Ledger application:

e Set of books
e Period name
e Batch name

Journal Import also checks to ensure that more than one journal entry
with the same name does not exist for a batch.

Journal Import validates the following attributes to ensure that your
journals contain the appropriate accounting data:

¢ Set of books

e Period name

e Source name

¢ Journal entry name

e Currency code

e Category name

e Actual flag

e Encumbrance type ID
e User conversion type
¢ Accounting date

¢ Budget version ID

e Reversal period (GL_INTERFACE.REFERENCES)

Journal Import validates the following attributes to ensure that your
journal entry lines contain the appropriate accounting data:

Account Validation

Journal Import validates your account code combinations in a number
of ways. Journal Import will successfully import your accounting data
if your code combinations meet the following validation requirements:

¢ You allow detail posting to segment combinations.
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¢ You have enabled your code combinations for the accounting
date you specify.

¢ Your code combinations do not include summary accounts.

Effective Date Validation

Journal Import validates each transaction’s Accounting Date to be sure
it is a valid business day. If the date is a valid business day, General
Ledger uses it as the transaction’s effective date. If the Accounting
Date is not a valid business day, Journal Import uses your defined
Effective Date Rules to determine how to handle the transaction. If the
Effective Date Rule is:

e Fail: Journal Import will reject transactions when the
Accounting Date is not a valid business day (no posting takes
place). The Accounting Date is considered the effective date.

* Leave Alone: Journal import will accept all transactions
regardless of the Accounting Date. The Accounting Date is
considered the effective date.

e Roll Date: Journal Import will accept the transaction, but roll
the Accounting Date back to the nearest valid business day
(within the same period) to determine the transaction’s effective
date. If there is no prior valid business day within the same
period, the Accounting Date is rolled forward to determine the
effective date.

Additional Information: If you specify a reversing effective
date, Journal Import will validate the date using the same
process and rules noted above for accounting dates.

Note: Effective Date Rules are defined in the Journal Sources
window. See: Defining Journal Sources: page 9 - 81.

Descriptive Flexfield Validation

Journal Import validates your descriptive flexfield segments in a
number of ways depending on the particular descriptive flexfield. If
your descriptive flexfield segments are null, then Journal Import does
not validate the descriptive flexfield. Otherwise, Journal Import will
successfully import your descriptive flexfield data if your descriptive
flexfield segments meet the following validation requirements:

Journals — Journal Entry Line Descriptive Flexfield

Journal Entry  1-135



1-136

¢ The descriptive flexfield global segments have valid values.
¢ The descriptive flexfield context is a valid value.

e The descriptive flexfield context dependent segments have valid
values.

Journals — Captured Information Descriptive Flexfield
¢ The descriptive flexfield global segments have valid values.

o The descriptive flexfield context dependent segments have valid
values.

Value Added Tax Descriptive Flexfield
o The descriptive flexfield context is set to Yes or No.

o The descriptive flexfield context dependent segments have valid
values.

USSGL Transaction Code

If you use Public Sector General Ledger, Journal Import validates the
USSGL Transaction Code to ensure that it has been defined in the
Public Sector Transaction Codes window.
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Importing Journals

Journal Import creates journal entries from accounting data you import
from Oracle and non—Oracle feeder systems. You can review, change
and post imported journal entries the same as any other journal entry.
Journal Import supports multiple charts of accounts, as well as foreign
currency, intercompany, statistical, budget, and encumbrance journals.

Journal Import creates journal entries from data in the GL_INTERFACE
table. Oracle feeder systems aut