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About This PeopleBook Preface

PeopleBooks provide you with the information that you need to implement and use PeopleSoft applications.

This preface discusses:

• Related documentation.
• Comments and suggestions.

Documentation Updates and Printed Documentation
This section discusses how to:

• Obtain documentation updates.
• Order printed documentation.

Obtaining Documentation Updates
You can find updates and additional documentation for this release, as well as previous releases, on the
PeopleSoft Customer Connection website. Through the Documentation section of PeopleSoft Customer
Connection, you can download files to add to your PeopleBook Library. You’ll find a variety of useful and
timely materials, including updates to the full PeopleSoft documentation that is delivered on your PeopleBooks
CD-ROM.

Important! Before you upgrade, you must check PeopleSoft Customer Connection for updates to the upgrade
instructions. PeopleSoft continually posts updates as the upgrade process is refined.

See Also
PeopleSoft Customer Connection, https://www.peoplesoft.com/corp/en/login.jsp

Ordering Printed Documentation
You can order printed, bound volumes of the complete PeopleSoft documentation that is delivered on your
PeopleBooks CD-ROM. PeopleSoft makes printed documentation available for each major release shortly
after the software is shipped. Customers and partners can order printed PeopleSoft documentation by using
any of these methods:

• Web
• Telephone
• Email

PeopleSoft Proprietary and Confidential vii



Reports Preface

Web
From the Documentation section of the PeopleSoft Customer Connection website, access the PeopleBooks
Press website under the Ordering PeopleBooks topic. The PeopleBooks Press website is a joint venture
between PeopleSoft and MMA Partners, the book print vendor. Use a credit card, money order, cashier’s
check, or purchase order to place your order.

Telephone
Contact MMA Partners at 877 588 2525.

Email
Send email to MMA Partners at peoplebookspress@mmapartner.com.

See Also
PeopleSoft Customer Connection, https://www.peoplesoft.com/corp/en/login.jsp

Comments and Suggestions
Your comments are important to us. We encourage you to tell us what you like, or what you would like to
see changed about PeopleBooks and other PeopleSoft reference and training materials. Please send your
suggestions to:

PeopleSoft Product Documentation Manager PeopleSoft, Inc. 4460 Hacienda Drive Pleasanton, CA 94588

Or send email comments to doc@peoplesoft.com.

While we cannot guarantee to answer every email message, we will pay careful attention to your comments
and suggestions.
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CHAPTER 1

Expenses Reports

This appendix lists all the reports provided with Expenses and includes general information about each report.

Note. For samples of these reports, see the Portable Document Format (PDF) files that we publish on
CD-ROM with your documentation.

Additional reports for Expenses are documented in PeopleSoft Enterprise Global Options and Reports 8.9
PeopleBook.

PeopleSoft Expenses Reports: A to Z
This table lists the Expenses reports, sorted alphanumerically by report ID. Use this table to find general
information about any Expenses report.

Report ID and Report
Name

Description Navigation Run Control Page

EXC1500
Business Units

Lists business units. Set Up Financials/Supply
Chain, Business Unit
Related, Reports, Expenses
Units

RUN_EXC1500

EXC2500
Employee Data by
Department

Lists employee personal,
organizational, and job data
by department.

Travel and Expenses,
Manage Employee
Information, Employee Data
by Department

RUN_EXC2500

EXC2501
Employee Data by Business
Unit

Lists employee personal,
organizational, and job data
by business unit.

Travel and Expenses,
Manage Employee
Information, Employee Data
by Unit Report

RUN_EXC2501

EXC2510
Business Purposes

Lists Business Purposes
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Business
Purpose

RUN_EXC2510

EXC2515
Earnings Code

Lists the Earnings Codes
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Earnings
Code

RUN_EXC2515

EXC2521
Expense Type Groups

Lists the Expense Type
Groups defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Type Group

RUN_EXC2521

PeopleSoft Proprietary and Confidential 1



Expenses Reports Chapter 1

Report ID and Report
Name

Description Navigation Run Control Page

EXC2522
Expense Types

Lists Expense Types defined
in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Type

RUN_EXC2522

EXC2523
Expense Billing Code

Lists Expense Billing Codes
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Billing Code

RUN_EXC2523

EXC2525
Preferred Merchants

Lists Preferred Merchants
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Preferred
Merchant

RUN_EXC2525

EXC2529
Authorized Expense
Amounts by Location

Lists Expense Location
Amounts defined in
Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Location Amount

RUN_EXC2529

EXC2530
Expense Locations

Lists Expense Locations
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Location

RUN_EXC2530

EXC2531
Expense Location Groups

Lists Expense Location
Groups defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Expense
Location Group

RUN_EXC2531

EXC2540
Reimbursement Actions

Lists Reimbursement
Actions defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports,
Reimbursement Action Code

RUN_EXC2540

EXC2550
Corporate Card Information

Lists employee corporate
credit card information.

• Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Card
Data

• Travel and Expenses,
Employee Information,
Corporate Card Report

RUN_EXC2550

EXC2551
Credit Card Vendor

Lists Corporate Card Vendors
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports,
Corporate Card Vendor

RUN_EXC2551

EXC2561
Payment Type

Lists Payment Types defined
in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Payment
Type

RUN_EXC2561

EXC2570
Auto Mileage Standard
Distance Rates

Lists Standard Distance
Rates defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Standard
Distance Rates

RUN_EXC2570

EXC2571
Auto Mileage Varied
Distance Rates

Lists Varied Distance Rates
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Varied
Distance Rates

RUN_EXC2571
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Chapter 1 Expenses Reports

Report ID and Report
Name

Description Navigation Run Control Page

EXC2581
Cash Advance Source

Lists Cash Advance Sources
defined in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Cash
Advance Source

RUN_EXC2581

EXC2596
Templates

Lists Templates defined in
Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Template

RUN_EXC2596

EXC2597
Wizard Types

Lists Wizard Types defined
in Expenses.

Set Up Financials/Supply
Chain, Product Related,
Expenses, Reports, Wizard
Type

RUN_EXC2597

EXC3500
General Ledger Balancing

Lists transaction balancing
with general ledger entries.

Travel and Expenses,
Manage Accounting, Print
Reports, GL Balancing
Report

RUN_EXC3500

EXC4500
Expense Report

Prints a standard expense
report.

Travel and Expenses, Travel
and Expense Center, Expense
Report, Print

RUN_EXC4500

EXC4600
Expense Transactions by
Department

Lists all expense transactions
billed to a specific
department.

Set Up Travel and Expenses,
Manage Accounting,
Print Reports, Expense
Transactions by Dept

RUN_EXC4600

EXC4601
Expense Transactions
by Unit

Lists all expense transactions
billed to a specific business
unit.

Travel and Expenses,
Manage Accounting,
Print Reports, Expense
Transactions By Unit

RUN_EXC4601

EXC5500
Cash Advance

Prints a standard cash
advance request.

Travel and Expenses, Travel
and Expense Center, Cash
Advance, Print Cash
Advances

RUN_EXC5500

EXC5600
Cash Advances by
Department

Lists all cash advances billed
to a specific department.

Travel and Expenses,
Manage Accounting, Print
Reports, Cash Advances
by Department

RUN_EXC5600

EXC5601
Cash Advances by Business
Unit

Lists all cash advances billed
to a specific business unit.

Travel and Expenses,
Manage Accounting, Print
Reports, Cash Advances
by Unit

RUN_EXC5601

EXC5700
Cash Advance Aging by
Department

Lists all outstanding cash
advances for a department
and how long they have been
outstanding.

Travel and Expenses,
Manage Accounting, Print
Reports, Cash Advance
Aging by Dept

RUN_EXC5700

EXC5701
Cash Advance Aging by
Business Unit

Lists all outstanding cash
advances for a business unit
and how long they have been
outstanding.

Travel and Expenses,
Manage Accounting, Print
Reports, Cash Advance
Aging by Unit

RUN_EXC5701

EXC7500
Time Report

Lists project hours and
project descriptions

Travel and Expenses,Travel
and Expense Center, Time
Report, Print Report

RUN_EXC7500
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Report ID and Report
Name

Description Navigation Run Control Page

EXC8500
Travel Authorization

Lists travel authorizations
that are in the expense
system.

Travel and Expenses,Travel
and Expense Center, Travel
Authorization, Print Travel
Authorization

RUN_EXC8500

EXC9000
Vendor Payments

Summarizes all payments
by vendor, payment bank
account, payment date, and
employee ID.

Travel and Expenses,
Manage Accounting, Print
Report, Vendor Payments

RUN_EXVNDRPMT

TE_ICRFORM
Bar Code Receipt Form

Prints a form to attach
receipts to if using receipt
imaging.

• Employee Self-Service,
Travel and Expenses, Print
Bar Code Receipt Form

• Employee Self-Service,
Travel and Expense
Center, Print Reports, Print
Bar Code Receipt Form

HTML page
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CHAPTER 2

Report Samples

This chapter provides report samples.

For the online samples of these reports, see the PDF files that are published on CD-ROM with your online
documentation.

PeopleSoft Proprietary and Confidential 5



Business Units PeopleSoft Expenses 8.9- EXC1500

Report Print Date Page Number

11/5/2003 1  of  2

Business Unit Max Advance AmountMin Receipt Amount
Prorate

VATD & B Number
Accounting
Template Location

Base
Currency

STANDARD YAUDAUS01 AUS01  0.00  0.00AUD AUDAUSTRALIA OPERATIONS Australia - NSW

STANDARD YBEFBLG01 BLG01  0.00  0.00BEF BEFBELGIUM OPERATIONS Belgium - Antwerpen

STANDARD YEURBLGE1 BLG01  0.00  0.00EUR EURBELGIUM - EURO BASE 
CURRENCY

Belgium - Antwerpen

STANDARD YCADCAN01 CAN01  0.00  0.00CAD CADCANADA OPERATIONS Canada - Quebec

STANDARD YCHFCHE01 CHE01  0.00  0.00CHF CHFSwitzerland 1 Switzerland - Location 1

STANDARD YDEMDEU01 DEU01  0.00  0.00DEM DEMGERMANY OPERATIONS Germany - Hamburg

STANDARD YEURDEUE1 DEU01  0.00  0.00EUR EURGERMANY - EURO BASE 
CURRENCY

Germany - Hamburg

STANDARD YUSDEGV01 EGV01  0.00  0.00USD USDEDUC & GVT - BU 1 EGV01

STANDARD YUSDEGV02 EGV01  0.00  0.00USD USDEDUC & GVT - BU 2 EGV01

STANDARD YUSDEGV03 EGV01  0.00  0.00USD USDPSU Medical Center EGV01

STANDARD YUSDEGV04 EGV01  0.00  0.00USD USDEDUC & GVT - BU 4 EGV01

STANDARD YUSDEGV05 EGV01  0.00  0.00USD USDEDUC & GVT - BU 5 EGV01

STANDARD YUSDEGV06 EGV01  0.00  0.00USD USDEDUC & GVT - BU 6 EGV01

STANDARD YUSDFED01 FED01  0.00  0.00USD USDFEDERAL - BU 1 FED01

STANDARD YUSDFED02 FED01  0.00  0.00USD USDFEDERAL - BU 2 FED01

STANDARD YFRFFRA01 FRA01  0.00  10,000.00FRF FRFFRANCE OPERATIONS France - Paris

STANDARD YFRFFRA03 FRA03  0.00  0.00FRF FRFFRANCE OPERATIONS - 
SOUTH

France - Lyon

STANDARD YFRFFRA04 FRA04  0.00  0.00FRF FRFFRANCE OPERATIONS - 
WEST

France - Marseille

STANDARD YEURFRAE1 FRA01  0.00  0.00EUR EURFRANCE - EURO BASE 
CURRENCY

France - Paris

STANDARD YGBPGBR01 GBR01  0.00  0.00GBP GBPBRITAIN OPERATIONS Gr Britain - London

STANDARD YINRIND01 IND01  0.00  0.00INR INRIndia BU 1 India - Location 1 (State KAR)

STANDARD YITLITL01 ITL01  0.00  0.00ITL ITLITALIAN OPERATIONS Italy - Napoli

STANDARD YEURITLE1 ITL01  0.00  0.00EUR EURITALY - EURO BASE 
CURRENCY

Italy - Napoli

STANDARD YJPYJPN01 JPN01  0.00  0.00JPY JPYJAPAN OPERATIONS Japan - Tokyo-To

STANDARD YEURLUX01 LUX01  0.00  0.00EUR EURLUX01 Luxembourg - Location 1

STANDARD YNLGNLD01 NLD01  0.00  0.00NLG NLGNETHERLANDS 
OPERATIONS

Netherlands - Bellingwedde

STANDARD YNLGNLDB1 NLD01  0.00  0.00NLG NLGNLD - balanced by Fund / 
OperU

Netherlands - Bellingwedde
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