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About This PeopleBook

PeopleBooks provide you with the information that you need to implement and use PeopleSoft applications.

This preface discusses:

* PeopleSoft application prerequisites.

» PeopleSoft application fundamentals.

* Related documentation.

» Typographical elements and visual cues.
* Comments and suggestions.

* Common elements in PeopleBooks.

Note. PeopleBooks document only page elements that require additional explanation. If a page element is not
documented with the process or task in which it is used, then either it requires no additional explanation or it

is documented with common elements for the section, chapter, PeopleBook, or product line. Elements that

are common to all PeopleSoft applications are defined in this preface.

PeopleSoft Application Prerequisites

To benefit fully from the information that is covered in these books, you should have a basic
understanding of how to use PeopleSoft applications.

See Using PeopleSoft Applications.
You might also want to complete at least one PeopleSoft introductory training course.

You should be familiar with navigating the system and adding, updating, and deleting information by
using PeopleSoft windows, menus, and pages. You should also be comfortable using the World Wide
Web and the Microsoft Windows or Windows NT graphical user interface.

These books do not review navigation and other basics. They present the information that you need
to use the system and implement your PeopleSoft applications most effectively.

PeopleSoft Application Fundamentals

Each application PeopleBook provides implementation and processing information for your PeopleSoft

database. However, additional, essential information describing the setup and design of your system
appears in a companion volume of documentation called the application fundamentals PeopleBook.
Each PeopleSoft product line has its own version of this documentation.

PeopleSoft Proprietary and Confidential
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General Preface

The application fundamentals PeopleBook consists of important topics that apply to many or all
PeopleSoft applications across a product line. Whether you are implementing a single application,
some combination of applications within the product line, or the entire product line, you should
be familiar with the contents of this central PeopleBook. It is the starting point for fundamentals,
such as setting up control tables and administering security.

Related Documentation

This section discusses how to:

* Obtain documentation updates.

* Order printed documentation.

Obtaining Documentation Updates

You can find updates and additional documentation for this release, as well as previous releases,
on the PeopleSoft Customer Connection Website. Through the Documentation section of
PeopleSoft Customer Connection, you can download files to add to your PeopleBook Library.
You’ll find a variety of useful and timely materials, including updates to the full PeopleSoft
documentation that is delivered on your PeopleBooks CD-ROM.

Important! Before you upgrade, you must check PeopleSoft Customer Connection for updates to the
upgrade instructions. PeopleSoft continually posts updates as the upgrade process is refined.

See Also

PeopleSoft Customer Connection Website, http://www.peoplesoft.com/corp/en/login.asp

Ordering Printed Documentation

You can order printed, bound volumes of the complete PeopleSoft documentation that is delivered
on your PeopleBooks CD-ROM. PeopleSoft makes printed documentation available for each
major release shortly after the software is shipped. Customers and partners can order printed
PeopleSoft documentation by using any of these methods:

* Web
» Telephone

¢ Email

Web

From the Documentation section of the PeopleSoft Customer Connection Website, access the PeopleSoft
Press Website under the Ordering PeopleBooks topic. The PeopleSoft Press Website is a joint venture
between PeopleSoft and Consolidated Publications Incorporated (CPI), the book print vendor. Use a
credit card, money order, cashier’s check, or purchase order to place your order.
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General Preface

Telephone

Contact CPI at 800 888 3559.

Email

Send email to CPI at psoftpress@cc.larwood.com.

See Also

PeopleSoft Customer Connection Website, http://www.peoplesoft.com/corp/en/login.asp

Typographical Conventions and Visual Cues

This section discusses:

* Typographical conventions.

» Visual cues.

Typographical Conventions

The following table contains the typographical conventions that are used in PeopleBooks:

Typographical Convention or Visual Cue Description

Bold Indicates PeopleCode function names, method names,
language constructs, and PeopleCode reserved words that
must be included literally in the function call.

Italics Indicates field values, emphasis, and PeopleSoft or other
book-length publication titles. In PeopleCode syntax,
italic items are placeholders for arguments that your
program must supply.

We also use italics when we refer to words as words or
letters as letters, as in the following: Enter the number O,
not the letter O.

KEY+KEY Indicates a key combination action. For example, a plus
sign (+) between keys means that you must hold down
the first key while you press the second key. For ALT+W,
hold down the ALT key while you press W.

Monospace font Indicates a PeopleCode program or other code example.

(quotation marks) Indicate chapter titles in cross-references and words that
are used differently from their intended meanings.
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General Preface

Typographical Convention or Visual Cue Description

.. . (ellipses) Indicate that the preceding item or series can be repeated
any number of times in PeopleCode syntax.

{} (curly braces) Indicate a choice between two options in PeopleCode
syntax. Options are separated by a pipe (| ).

[ 1 (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

(ISO) Information that applies to a specific country, to the U.S.
federal government, or to the education and government
market, is preceded by a three-letter code in parentheses.

The code for the U.S. federal government is USF;

the code for education and government is E&G, and
the country codes from the International Standards
Organization are used for specific countries. Here is an
example:

(DEU) If you’re administering German employees,
German law requires you to indicate special nationality
and citizenship information for German workers using
nationality codes established by the German DEUEV
Directive.

Cross-references PeopleBooks provide cross-references either below
the heading See Also or on a separate line preceded
by the word See. Cross-references lead to other
documentation that is pertinent to the immediately
preceding documentation.

Visual Cues

PeopleBooks contain the following visual cues.

Notes

Notes indicate information that you should pay particular attention to as you work with the PeopleSoft system.

Note. Example of a note.

A note that is preceded by Important! is crucial and includes information that concerns
what you must do for the system to function properly.
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Important! Example of an important note.

Warnings

Warnings indicate crucial configuration considerations. Pay close attention to warning messages.

Warning! Example of a warning.

Comments and Suggestions

Your comments are important to us. We encourage you to tell us what you like, or what
you would like to see changed about PeopleBooks and other PeopleSoft reference and
training materials. Please send your suggestions to:

PeopleSoft Product Documentation Manager PeopleSoft, Inc. 4460 Hacienda Drive Pleasanton, CA 94588
Or send email comments to doc@peoplesoft.com.

While we cannot guarantee to answer every email message, we will pay careful attention
to your comments and suggestions.

Common Elements in These PeopleBooks

As of Date The last date for which a report or process includes data.

Business Unit An ID that represents a high-level organization of business information.
You can use a business unit to define regional or departmental
units within a larger organization.

Description Enter up to 30 characters of text.

Effective Date The date on which a table row becomes effective; the date that an action
begins. For example, to close out a ledger on June 30, the effective date
for the ledger closing would be July 1. This date also determines when
you can view and change the information. Pages or panels and batch
processes that use the information use the current row.

Once, Always, and Don’t Select Once to run the request the next time the batch process runs. After the
Run batch process runs, the process frequency is automatically set to Don’t Run.

Select Always to run the request every time the batch process runs.

Select Don’t Run to ignore the request when the batch process runs.
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Report Manager

Process Monitor

Run

Request ID
User ID
SetID

Short Description

See Also
Using PeopleSoft Applications
PeopleSoft Process Scheduler

Click to access the Report List page, where you can view report content,
check the status of a report, and see content detail messages (which show
you a description of the report and the distribution list).

Click to access the Process List page, where you can view the
status of submitted process requests.

Click to access the Process Scheduler request page, where you can specify the
location where a process or job runs and the process output format.

An ID that represents a set of selection criteria for a report or process.
An ID that represents the person who generates a transaction.

An ID that represents a set of control table information, or TableSets.
TableSets enable you to share control table information and processing options
among business units. The goal is to minimize redundant data and system
maintenance tasks. When you assign a setID to a record group in a business
unit, you indicate that all of the tables in the record group are shared between
that business unit and any other business unit that also assigns that setID to
that record group. For example, you can define a group of common job codes
that are shared between several business units. Each business unit that shares
the job codes is assigned the same setID for that record group.

Enter up to 15 characters of text.
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PeopleSoft Global Payroll for Mexico Preface

This preface discusses:

» PeopleSoft application fundamentals.
* PeopleBook structure.

Note. This PeopleBook documents only page elements that require additional explanation. If a page element is
not documented with the process or task in which it is used, then either it requires no additional explanation or
it is documented with common elements for the section, chapter, PeopleBook, or product line.

PeopleSoft Application Fundamentals

The PeopleSoft Global Payroll for Mexico PeopleBook provides you with implementation and
processing information for your PeopleSoft Global Payroll for Mexico system. Additionally,
essential information describing the setup and design of your system appears in a companion
volume of documentation called PeopleSoft Application Fundamentals for HRMS PeopleBook.
Each PeopleSoft product line has its own version of this documentation.

PeopleSoft Application Fundamentals for HRMS PeopleBook consists of important topics that apply to many
or all PeopleSoft applications across the PeopleSoft HRMS product line. No matter which PeopleSoft HRMS
products you are implementing, you should be familiar with the contents of this central PeopleBook. It is
the starting point for fundamentals, such as setting up control tables and administering security.

See Also
PeopleSoft Application Fundamentals for HRMS PeopleBook

PeopleBook Structure

PeopleSoft PeopleBooks follow a common structure. By understanding this structure,
you can use this PeopleBook more efficiently.

Chapters Description

Preface This is the chapter you’re reading now. It explains:

* How to use the Application Fundamentals book.

* How PeopleBooks are structured.
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XX

Chapters

Description

Getting Started With...

This chapter discusses product implementation
guidelines. It explains:

» The business processes documented within the book.
* Integrations between the product and other products.

* A high-level guide to how our documentation maps
to the overall implementation process; it doesn’t offer
step-by-step guidance on how to perform an actual
implementation.

Understanding...

This is an introductory chapter that broadly explains the
product and the functionality within the product.

Setup and Implementation

This can be one or more chapters. These chapters
contain documentation to assist you in setting up and
implementing the product. For example, if functionality
X is part of a product, this chapter would be devoted to
explaining how to set up functionality X, not necessarily
how to use functionality X. You would look to the
corresponding business process chapter to learn how to
use the functionality.

Note. There may be times when a small amount of
business process information is included in a setup
chapter if the amount of business process documentation
was insufficient to create a separate section in the book.

Business Process

This can be one or more chapters. These chapters contain
documentation that addresses specific business processes
with each chapter generally devoted to a specific
functional area. For example, if functionality X is part

of a product, this chapter would be devoted to explain
how the functionality works, not necessarily how to set
up functionality X. You would look to the corresponding
setup and implementation chapter to learn how to set up
the functionality.

Note. There may be times when a small amount of

setup and implementation information is included in

a business process chapter if the amount of setup and
implementation documentation was insufficient to create
a separate chapter in the book.
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Chapters

Description

Appendixes

(optional) If the book requires it, one or more appendixes
might be included in the book. Appendixes contain
information considered supplemental to the primary
documentation.

Reports Appendix

(optional) This appendix contains an abbreviated list of
all of the product’s reports. The detailed documentation
on the use of these reports is usually included in the
related business process chapter.
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CHAPTER 1

Getting Started With PeopleSoft Global
Payroll for Mexico

This chapter provides an overview of PeopleSoft Global Payroll for Mexico business processes and
discusses PeopleSoft Global Payroll for Mexico implementation tasks.

PeopleSoft Global Payroll for Mexico Business Processes

The following are the business processes for PeopleSoft Global Payroll for Mexico:
* Earnings.

* Christmas bonus.

* Average salary.

* Profit sharing (PTU).

* Overtime.

* Deductions.

* Social Security.

* Federal and state taxes.

* Annual adjustment.

» Subsidy factor.

» Absences.

* Vacations.

* Termination pay.

* Garnishments.

* Results adjustments and reversals.
* Net-to-gross payments.

* Payslips.

* Banking.

We summarize these business processes in “Understanding PeopleSoft Global Payroll for Mexico” and
also discuss them in detail in the business process chapters in this PeopleBook.

PeopleSoft Proprietary and Confidential



Getting Started With PeopleSoft Global Payroll for Mexico Chapter 1

See Also

Chapter 2, Understanding PeopleSoft Global Payroll for Mexico

PeopleSoft Global Payroll for Mexico Implementation

The PeopleSoft Global Payroll for Mexico table-loading implementation includes setting up the following:

* Fundamental HRMS tables, common to multiple PeopleSoft HRMS applications.
* PeopleSoft Human Resources tables.

* PeopleSoft Global Payroll core application tables.

» PeopleSoft Global Payroll for Mexico country extension tables.

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation guides and table-loading sequences.

Important! The order in which you set up tables required to implement PeopleSoft Global Payroll for
Mexico may vary; each individual application isn’t necessarily set up in sequence. For example, you may
set up PeopleSoft Human Resources tables, then tables for the PeopleSoft Global Payroll core application,
then several tables specific to the country extension, followed by additional PeopleSoft Global Payroll
core tables. In addition, the order in which you set up tables may also depend on the features you want to
use and whether you’re implementing one or multiple PeopleSoft Global Payroll country extensions. The
information provided in this chapter offers a high-level guide of how our documentation maps to the overall
implementation process; it doesn’t offer step-by-step guidance on how to perform an actual implementation.

Setting Up PeopleSoft HRMS Fundamental Tables

PeopleSoft Global Payroll for Mexico requires the setup of fundamental HRMS tables, common
to multiple PeopleSoft HRMS applications. The information that you define on these tables lays
the foundation for the PeopleSoft Global Payroll for Mexico setup.

Step Reference
1. Setup PeopleSoft HRMS global tables. PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, “Getting Started With PeopleSoft HRMS”

Setting Up PeopleSoft Human Resources Tables

PeopleSoft Global Payroll for Mexico requires the setup of tables in various PeopleSoft Human
Resources business processes. The following table lists PeopleSoft Human Resources setup steps
important to PeopleSoft Global Payroll for Mexico, not all required steps.

2 PeopleSoft Proprietary and Confidential



Chapter 1

Getting Started With PeopleSoft Global Payroll for Mexico

Step

Reference

1. Define personnel action reasons such as employee hire,
transfer, and termination information to report to IMSS
and INFONAVIT on the Action/Reason Table.

PeopleSoft 8.8 Human Resources PeopleBook: Administer
Workforce, “Setting Up the Administer Workforce Business
Process”

2. Define company information such as RFC and
INFONAVIT ID, Accreditable Subsidy and all
Legal Representative data for your company on the
Company Table.

PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, “Setting Up Organization Foundation Tables”

3. Define alocation profile for your company, such as
FONACOT ID number, the closest FONACOT office,
and tax information on the Location Table.

PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, “Setting Up Organization Foundation Tables”

4. Enter information about your company, such as the
IMSS guide number, IMSS zone, and IMSS sector,
required for social security and tax purposes on the
Establishment Table.

PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, “Setting Up Organization Foundation Tables”

5. Set up your group definitions to run reports.

PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, “Setting Up Groups”

6. Enter the union information for your company such as
the union code on the Job Data Table.

PeopleSoft 8.8 Human Resources PeopleBook: Manage
Labor Relations, “Setting Up Labor Relations Data,”
Setting Up Union Data

Setting Up PeopleSoft Global Payroll Core Application Tables

PeopleSoft Global Payroll for Mexico requires the setup of various tables in the

PeopleSoft Global Payroll core application.

Step

Reference

1. Setup PeopleSoft Global Payroll core application
tables.

PeopleSoft 8.8 Global Payroll PeopleBook, “Getting
Started With PeopleSoft Global Payroll”

Setting Up PeopleSoft Global Payroll for Mexico Tables

The steps discussed in this section suggest an order in which you define information on

your PeopleSoft Global Payroll for Mexico tables.

Step

Reference

1. (optional) Define utilities in PeopleSoft Global Payroll
for Mexico, including element mapping and component
variables. This setup is optional and is designed to
help technical people manipulate PIN numbers
during development.

Chapter 3, “Defining Country Data for Mexico,” page 23

2. Setup and review various core elements, such as retro,
accumulators, segmentation, triggers, rounding rules,
rate codes, and suffixes, as they apply to Mexico.

*  Chapter 3, “Defining Country Data for Mexico.”
page 23

e Chapter 2, “Understanding PeopleSoft Global Payroll
for Mexico,” page 5
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Step

Reference

3. Setup general data for PeopleSoft Global Payroll
for Mexico, including minimum wages, general
parameters, Xmas, Vac, Premium and SDI Factor,
annual adjustments, absence parameters, variable
SDI, and PTU.

+  Chapter 3, “Defining Country Data for Mexico.,”
page 23

+  Chapter 4, “Defining Earnings in Mexico,” page 43
+  Chapter 4, “Defining Earnings in Mexico,” page 43
*  Chapter 6, “Defining Taxation for Mexico,” page 57

*  Chapter 7, “Defining Absences Rules for Mexico,”
page 63

4. Review earnings delivered with your country extension.
If necessary, configure the delivered earnings to meet
your needs or create new earnings.

Chapter 4, “Defining Earnings in Mexico,” page 43

5. Review deductions delivered with your country
extension. If necessary, configure the delivered
deductions to meet your needs or create new
deductions.

Chapter 12, “Understanding Deductions in Mexico,”
page 109

6. Define provisions for vacation, vacation premium
and Christmas bonuses.

Chapter 12, “Understanding Deductions in Mexico,”
page 109

7. Define social security contributions.

Chapter 5. “Defining Social Security Contributions for
Mexico,” page 51

8. Set up information for federal taxes, state taxes, and
local taxes, if applicable.

Chapter 6, “Defining Taxation for Mexico,” page 57

9. Setup absence processing, including vacations.

Chapter 7, “Defining Absences Rules for Mexico,” page 63

10. Set up terminations. Review the termination earnings
and deductions delivered with your country extension
and, if necessary, configure them to meet your needs
or create new ones. Define termination versions and
termination actions and reasons. Define earnings and
deduction SOVR’s (termination versions 01-10).

Chapter 9, “Setting Up Terminations in Mexico,” page 71

11. Define payslips and payroll reports format.

Chapter 10, “Creating Payslips in Mexico.” page 81

12. Set up overtime parameters and payments.

Chapter 8, “Setting Up Overtime Payments for Mexico,”
page 67

13. Set up loans, including company loans, Faltante de Caja,
INFONAVIT loans, and FONACOT loans.

Chapter 13, “Tracking Loans for Mexico,” page 117

14. Set up garnishments.

Chapter 19, “Understanding Garnishments in Mexico,”
page 183

15. Calculate net-to-gross payments.

Chapter 20, “Calculating Net-To-Gross Payments for
Mexico,” page 187

16. Enter Payees without Adjustment for the Annual Tax
Adjustment year of process.

Chapter 15, “Managing Taxation for Mexico,” page 139

17. Enter Other Employer Data for the Annual Tax
Adjustment year of process.

Chapter 15, “Managing Taxation for Mexico.” page 139

PeopleSoft Proprietary and Confidential




CHAPTER 2

Understanding PeopleSoft Global Payroll
for Mexico

This chapter provides an overview of your Global Payroll country extension and discusses:

PeopleSoft Global Payroll for Mexico business processes.
PeopleSoft Global Payroll for Mexico integrations.
Delivered elements for Mexico.

Element naming conventions in Mexico.

Viewing delivered elements for Mexico.

PeopleSoft Global Payroll for Mexico

PeopleSoft Global Payroll for Mexico is a “country extension” of the core Global Payroll application. It
provides you with the payroll rules, elements, and absence processes needed to run a Mexican payroll.

PeopleSoft Global Payroll for Mexico Business Processes

PeopleSoft Global Payroll for Mexico supports the following business processes:

Earnings.

PeopleSoft Global Payroll for Mexico provides the ability to define and process different types
of earnings, including base salary, bonuses, commissions, overtime, profit sharing (PTU), food
coupons, vacation premiums, savings funds, and seniority pay. You can also determine the
taxable and non-taxable portion of each earning and deduction, such as for overtime, vacation
premium, Sunday premium, savings fund, and Christmas bonus.

Christmas bonus.

You can calculate the Christmas bonus (4guinaldo) given to employees. Bonus amounts are based on
the length of service and salary and are prorated according to worked days during the year.

Average salary.

PeopleSoft Global Payroll for Mexico calculates the average salary based on previous balances or
periods. The result of this can be used as a base calculation for earnings and deductions.

Profit sharing (PTU).
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You can calculate amounts due to employees as a result of profit sharing. Profit sharing payments consist
of two parts: the employee’s salary and the worked days. You can define the profit sharing (PTU)
parameters, such as the amount to share, maximum salary, and number of days for temporary employees
to be considered into the process. You can generate four different reports for the PTU, including Profit
Sharing Project, Eligible Employees, Non-Eligible Employees, and Unpaid Employees.

¢ Overtime.

You can define the maximum number of double hours per day, the maximum number of occurrences by
week, or the maximum number of double hours per week. You can create an annual overtime calendar. You
can also record daily and weekly overtime hours for employees, including overtime hours, days off worked
hours, and holiday hours. You can generate two overtime reports: one with detail and one without detail.

¢ Deductions.

PeopleSoft Global Payroll for Mexico provides the ability to define and process many different
types of deductions for Mexico including before tax, after tax, and non-taxable deductions.
Examples of deductions include union fees, parking dues, absences, personal loans, and deductions
based on seniority. You can also set up and track provisions, which are accrued expenses, for
vacations, vacation premiums, Christmas bonuses, and IMSS quotas.

* Social security.

PeopleSoft Global Payroll for Mexico provides the ability to calculate and process different aspects of
social security, including IMSS (social security), SAR (retirement), and INFONAVIT (housing). You

can calculate IMSS quotas for employers and employees and the fixed, variable, and hourly integrated
daily salary (SDI). You can generate several social security reports and interfaces, including the SUA
Payee Load interface, SUA Transactions interface, IMSS Hire notification, IMSS Termination notification,
IMSS Salary Modification notification, Variability report, Work Risk Disabilities report, and the Base
Over Cap report. You can also generate a Cash Salary Credit report that lists all the employees who
receive a cash salary credit and send it to IMSS every month (required by law).

* Federal and state taxes.

You can define and process federal and state taxes. Examples of federal taxes you can process include the
Monthly tax (113, 114, and 115), Annual tax (177, 178, and 116), Termination taxes (112), and other special
tax calculation methods, such as RISR 86 and Multiple Months earnings (91). You can also define which
earnings and deductions are eligible for the state tax base according to each state’s laws, including those for
the most complex state taxes, such as Ciudad Juarez (Chihuahua), Hidalgo, Guerrero, and Chihuahua.

* Annual adjustment.

PeopleSoft Global Payroll for Mexico provides the ability to process year-end calculation of taxes and
determine if the company withheld the correct amount of taxes during the monthly process. Excess
withholding can be used to offset withholding for December and the following months. On the other hand,
the difference can be discounted in a single deduction or multiple, depending on the provided parameters.

* Subsidy factor.

You can calculate the subsidy proportion of taxes that will apply to employees in the following calendar year.
You can set up subsidy factor parameters for your company, calculate the subsidy factor, and generate a
Subsidy Factor report. Additionally, there’s a separate process that calculates the subsidy factor, which the
user enters in the Company table. Payroll then generates federal taxes based on this subsidy factor.

* Absences.
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You can track and define different types of absences including maternity leave, general illness, work risk,
work related illness, and in transit work risk. You can create rules for other types of absences, such as for
paid-permitted and unpaid-permitted, overlapping absences (such as illness during vacation), subsidy rules,
and mass absences. You can also generate an absence report and a Risk Factor report, which lists the
employees that were on disability due to work related illnesses or accidents during the year.

Vacations.

PeopleSoft Global Payroll for Mexico enables you to record and track vacations. You can
generate vacation entitlements, create mass vacation takes, handle negative entitlement
balances, track accrued vacation premiums for financial reporting, process vacation pay, and
generate a vacation report with or without employee detail.

Termination pay.

You can calculate the final check amount for terminated employees. The system enables you to define
different termination versions and which earnings/deductions are considered in each version. You can
also define which termination versions are linked with each Job/Action reason. PeopleSoft Global
Payroll for Mexico provides two sample letters for the termination and layoff process.

Garnishments.

PeopleSoft Global Payroll for Mexico enables you to define and process garnishments. This includes defining
the recipient information and handling the most complex requirements, such as multiple garnishments by an
employee with different rules and priorities. PeopleSoft Global Payroll for Mexico provides the five most
common types of garnishment rules, including fixed amount, net pay percentage, total earnings minus tax
percentage, total earnings percentage, and specific earnings minus corresponding tax percentage.

Results adjustments and reversals.

PeopleSoft Global Payroll for Mexico enables you to identify an employee whose check is going to be
reversed for a particular calendar and adjust or reverse a check already paid to the employee.

Gross up earnings.

You can calculate the final check amount for terminated employees. The system enables you to define
different termination versions and which earnings/deductions are considered in each version. You
can also define which termination versions are linked to each Job Action/Reason. PeopleSoft Global
Payroll for Mexico provides two sample letters for the termination and layoff process.

Payslips.

You can generate payslips using PeopleSoft Global Payroll for Mexico. You can specify the printing
order, which earnings and deductions should be printed, and a range of employees to generate their
payslips. Sometimes, it’s easier to define the earnings and deductions that you want excluded on the
payslip, rather than define all the earnings and deductions you want included. If this is the case, you
can define your earnings and deductions this way. PeopleSoft Global Payroll for Mexico gives you
the choice to set up payslips in the way that works best for your business processes.

Banking.
You can define source bank and payee bank information. You can run the banking process and

specify payment instructions to the bank. The system generates flat files for the top six Mexican
banks: Banamex, BBVA Bancomer, Bancrecer, Banorte, Bital, and ScotiaBank.
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See Also

Chapter 11, “Tracking Earnings in Mexico,” page 85

Chapter 12, “Understanding Deductions in Mexico,” page 109

Chapter 14, “Updating Social Security Contributions in Mexico,” page 125

Chapter 15, “Managing Taxation for Mexico,” page 139

Chapter 16, “Updating Absences in Mexico,” page 155

Chapter 17, “Tracking Overtime in Mexico,” page 171

Chapter 18, “Processing Terminations in Mexico,” page 179

Chapter 19, “Understanding Garnishments in Mexico,” page 183

Chapter 21, “Understanding Results Adjustments and Reversals,” page 193

Chapter 10, “Creating Payslips in Mexico,” page 81

Chapter 22, “Processing Banking for Mexico,” page 197
Chapter 20, “Calculating Net-To-Gross Payments for Mexico,” page 187

PeopleSoft Global Payroll for Mexico Integrations

PeopleSoft Global Payroll for Mexico integrates with the following PeopleSoft applications:

Human
Resources

Global Payroll Global Payroll
core application for Mexico

Time and General
Labor Ledger

PeopleSoft Global Payroll for Mexico integration

A summary of suggested integration tasks for PeopleSoft Global Payroll for Mexico appears
with the list of implementation steps earlier in this PeopleBook.
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See Also

Chapter 1, “Getting Started With PeopleSoft Global Payroll for Mexico,” PeopleSoft
Global Payroll for Mexico Implementation, page 2

PeopleSoft 8.8 Global Payroll PeopleBook, “Working With Interfaces”

Understanding Delivered Elements for Mexico

PeopleSoft Global Payroll defines each business process for Mexico in terms of delivered elements
and rules. Some of these elements and rules are specifically designed to meet legal requirements,
while others support common or customary payroll practices.

This section discusses:

* Creating delivered elements.

* Understanding element ownership and maintenance.

Creating Delivered Elements

All of the elements delivered as part of your country extension were created using the core application—the
same application that you use to create additional elements and (in many cases) to configure existing
elements delivered as part of PeopleSoft Global Payroll. Because the tools needed to redefine or

create new payroll elements are fully documented in the core application PeopleBook, we do not
reproduce this information here. Instead, we briefly review the relationship between the core application
(which contains the tools you need to define your own elements) and the country extensions (which
contain country-specific rules and elements defined by PeopleSoft).

The core application:

+ Consists of a payroll rules engine—a flexible tool that enables you to define the rules of your payroll
system and to run payroll and absence calculations. PeopleSoft Global Payroll does not embed
payroll-specific logic or computations in application code. Instead, it specifies all business application
logic (such as earnings, deductions, absences, and accumulators) in terms of payroll rules. PeopleSoft
Global Payroll enables you to enter and maintain payroll rules through a set of pages and offers
comprehensive features that enable you to work in your preferred language or currency.

* Provides a payroll processing framework—a flexible way to define and run payroll and absence
processing flows (such as calendars, run types, pay periods, and process lists).

Country extensions:

*» Are built using the core application.

*» Consist of statutory and customary objects (country-specific payroll rules, elements, payroll
processes, reports, pages, and self-service applications).
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Understanding Element Ownership and Maintenance

This section describes PeopleSoft’s approach to element ownership and what this means for the maintenance
of Mexican payroll rules. This information helps clarify which parts of the system you might be required
to maintain, what you can modify, and what parts of the system you cannot change.

Element Ownership in PeopleSoft Global Payroll

There are five categories of element ownership in PeopleSoft Global Payroll:

PS Delivered/Maintained Elements delivered and maintained on an ongoing basis by PeopleSoft.
PS Delivered/Not Elements delivered by PeopleSoft that must be maintained by the customer.
Maintained This category consists primarily of either customary (non-statutory)

rules or statutory elements that customers might want to define according
to a different interpretation of the rules. Although PeopleSoft might
occasionally update elements defined as PS Delivered/Not Maintained,
you are not required to apply these updates.

Customer Maintained Elements created and maintained by your organization. PeopleSoft does
not deliver rules defined as Customer Maintained.

PS Delivered/Customer Elements that were originally PS Delivered/Maintained over which the
Modified customer has decided to take control (this change is irreversible).

PS Delivered/Maintained/ Delivered elements that the customer can never modify or control.
Secure

Element Ownership in PeopleSoft Global Payroll for Mexico

Of the five ownership categories described here, only these two are used to define Mexican elements:
* PS Delivered/Maintained.

» PS Delivered/Not Maintained.

Although PeopleSoft Global Payroll for Mexico delivers some elements as PS Delivered/Maintained, the
large majority of elements are designated PS Delivered/Not Maintained. This enables you to modify,
update, and reconfigure delivered elements to meet your own unique requirements.

The following table contains an element-by-element description of the PeopleSoft Global Payroll
for Mexico approach to element ownership and maintenance.

Element Type Ownership Exceptions

Earnings PS Delivered/Not Maintained Social security subsidies, Cash
Salary Credit, Overtime and
Profit-sharing earnings.

Deduction PS Delivered/Not Maintained Federal taxes (ISR), State taxes, and
social security deductions.
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Element Type

Ownership

Exceptions

Variable

PS Delivered/Not Maintained

Variables used in social security

or tax calculations (federal and
state). Variables used in Component
Interfaces (mainly in pay group
parameters).

Bracket

PS Delivered/Not Maintained

None.

Accumulator

PS Delivered/Not Maintained

In the tax and social security areas,
PeopleSoft Global Payroll for
Mexico delivers four accumulators
that are important for payroll and tax
calculation.

 TOTAL DEDUCCIONES
(the only member is TOTAL
DEDUCCION N, that contains all
the deductions that will affect the
net payment).

» TOTAL PERCEPCIONES
(the only member is TOTAL
PERCEPCION N, that contains all
the earnings that will add to the net
payment).

* TOTAL PERC EXENT (the only
member is TOTAL PERC EXENT
N, that contains all the earnings
that will add to the non-taxable
base).

* TOTAL PERC GRAVAD (the
only member is TOTAL PERC
GRAVA N, that contains all
the earnings that will add to the
taxable base).

Element Group

PS Delivered/Not Maintained

Delivered as sample data.

Process List

PS Delivered/Not Maintained

Delivered as sample data.

Section

PS Delivered/Not Maintained

Delivered as sample data.

Formula

PS Delivered/Not Maintained
(varies by functional area)

All the formulas used in social
security, federal tax, state tax,

and Annual Tax Adjustment are
defined as PS Delivered/Maintained.
Otherwise, formulas are defined as
PS Delivered/Not Maintained.
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Element Type Ownership Exceptions
Array PS Delivered/Maintained None.
Writable Array PS Delivered/Maintained None.

Historical Rule

PS Delivered/Not Maintained

Delivered as sample data.

Generation Control PS Delivered/Not Maintained Delivered as sample data.

Count PS Delivered/Not Maintained Federal taxes and social security
elements.

Duration PS Delivered/Not Maintained Federal taxes and social security
elements.

Date PS Delivered/Not Maintained Federal taxes and social security
elements.

Proration PS Delivered/Not Maintained Federal taxes and social security

elements.

Rounding rule

PS Delivered/Not Maintained

Federal taxes and social security
elements.

Understanding Element Naming Conventions in Mexico

Understanding the naming convention developed for PeopleSoft-delivered elements can help you determine the
element type, the functional area it serves, and how it is used. Depending on whether the element is a primary
element, a supporting element, or a component of an element, one of the following naming conventions applies.

12

This section discusses:

* Naming conventions.
e Functional area codes.

* Element type codes (PIN TYPE).

Naming Conventions

This section discusses the naming conventions for:

* Primary elements.

* Supporting elements.
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* Component names (suffixes).

We also discuss additional information about abbreviations used with Mexican elements.

Primary Elements

Primary elements (such as earnings, deductions, absence take, and absence entitlement elements) do
not contain functional area codes or element type codes in their names. Primary elements have names,
based on Spanish terms, that identify their functions and element types without the use of additional
codes. For example, the name of the earnings element SDO POR HORA clearly identifies this element
as earnings (SDO [Sueldo]), and more specifically, as an hourly salary element (por hora).

Supporting Elements

For supporting elements (such as variables, formulas, dates, durations, and so forth), PeopleSoft
uses the following naming convention: FF TT NAME.

* FF: Functional area code.

See Chapter 2, “Understanding PeopleSoft Global Payroll for Mexico,” Functional Area Codes, page 18.

* TT: Type of supporting element.

See Chapter 2. “Understanding PeopleSoft Global Payroll for Mexico,” Element
Type Codes (PIN TYPE), page 19.

* NAME: Based on a term in Spanish and provides a further means of identifying the element.
For example, in the variable IE VR ESTADO GC:

* IE represents the functional area (state taxes [Impuestos Estatales)).
* VR represents the element type.

* ESTADO GC provides a further means of naming the element (variable identifying the
state [estado] used in generation control [GC]).

Note. This naming convention applies to the following element types: arrays, brackets, counts,
dates, durations, formulas, rate codes, variables, historical rules, fictitious calculation rules, proration
rules, rounding rules, writable arrays, and generation control conditions.

Component Names (Suffixes)

In PeopleSoft Global Payroll for Mexico, suffixes are used to name the components of earnings and
deduction elements. For example, when you create an earnings, deduction, or absence element in
PeopleSoft Global Payroll, you must define the components that make up the element, such as base,
rate, unit, and percentage. The system automatically generates the components and accumulators for
the element based on the calculation rule or accumulator periods that are used. The system also names
the components and accumulators by appending a suffix to the element’s name.

For example, suppose that you define the earnings element named EARN1 with the following calculation rule:
EARNI1 = Rate x Unit
The system automatically creates two additional elements for the components in the calculation rule:

» Rate element: EARNI1_RATE.
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e Unit element: EARNI1 UNIT.

Chapter 2

The system creates suffixes to name the components of the element ( RATE and UNIT).

In PeopleSoft Global Payroll for Mexico, all components and accumulators have:

e Country: MEX

» Separator: _

In PeopleSoft Global Payroll, all suffixes fall into one of the following types:

* Separator.

» Earnings or deductions component suffixes.

» Earnings or deductions accumulator suffixes.

* Deduction arrears component suffixes.

* Deduction arrears accumulator suffixes.

* Deduction recipient suffixes.

» Absence entitlement component suffixes.

* Absence entitlement accumulator suffixes.

To view all of the suffixes defined for Mexico, use the Element Suffixes page in
PeopleSoft Global Payroll (core application).

Additional Information about Abbreviations Used in Mexican Elements

Many Mexican elements contain abbreviations that provide additional information about their use in the
system (beyond that provided by functional area codes or element type codes). For example, PeopleSoft
Global Payroll for Mexico delivers the duration element GN DR ANOS SERV. While the functional

area code GN indicates that this element is used across various functional areas (it has general [GN]
relevance) and the element type code DR identifies it as a duration element, the abbreviation ANOS
SERV (Service Years [A7ios de Servicio]) provides additional information about how the element measures
time. As you become more familiar with the payroll rules created for Mexico, these abbreviations can

help you further identify and understand the role played by each element.

The following table lists the most common abbreviations used in the names of Mexican elements.

Abbreviation

Spanish

English

# Numero Number

% Porcentaje Percentage
ACT Actual Current
ACUM Acumulado Balances
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Abbreviation Spanish English
AGUI or AGUIN Aguinaldo Christmas bonus
AHOR or AHORR Ahorro Savings
ALIM Alimenticia Alimony
ANT or ANTIG Antiguedad Seniority
ANU Anual Annual
ANV or ANIV Aniversario Anniversary
ASIG Asignar Assign
ASIST Asistencia Assistance
CAL Calendario Calendar
CALC Calculo Calculation process
CIA Compariia Company
COMP Compensar Compensate
CRE or CRED Credito Credit
CuUoO Cuota Quote or fee
DED Deduccion Deduction
DES Descuento, Descanso o Despensa Discount, food, or rest
DESP Despensa Food
DEV Devolucion Return
DIF Diferencia Difference

PeopleSoft Proprietary and Confidential
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Abbreviation Spanish English
DOB or DOBL Dobles Doubles
DOM or DOMIN Domingo Sunday
EFE Efectivo Cash
ESP Especial Special
EX Exento or Extra Nontaxable or over
EXC or EXCE Excedente In excess
EXE or EXENT Exento Nontaxable
FACT Factor Factor
FED Federal Federal
FES or FEST Festivo Holiday
FIC or FICT Ficto Fictitious
F1J Fijo Fix
FRE or FREC Frecuencia Frequency
GR, GRAV, GRAVA, or GRAVAD Gravable Taxable
HOR Hora Hours
IMP Impuesto o Importe Tax or amount
INC or INCAP Incapacidad Disability
ING Ingresos Earnings
LIM Limite Limit or boundary
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Abbreviation Spanish English
LIQ or LIQUIDAC Liquidacion Layoff
MIN Minimo Minimum
NEG Negativo Negative
PER Periodo Period
PERC Percepciones Earnings
PMA Prima Premium
PRES Prestamo Loan
PRM or PROM Promedio Average
PRO Producidas Produced
PROP Proporcion o Proporcional Proportion or proportional
PROV Provision Provision
PRY Proyectado Projected
RET Retenido Withheld
RETRO Retroactivo Retroactive
RNG Rango Rank
RSGO Riesgo Risk
SAL Salario Salary
SDO Sueldo Salary
SEGM Segmento Segment

PeopleSoft Proprietary and Confidential

17



Understanding PeopleSoft Global Payroll for Mexico

18

Chapter 2

Abbreviation

Spanish

English

SUB Subsidio Subsidy
SUP Superior Top limit
TOP Tope Cap
TOT Total Total
TRA or TRAB Trabajado Worked
TRI or TRIP Triple Triple
ULT Ultimo Last
UNI or UNID Unidades Units
VAC or VACAC Vacaciones Vacations
VAL Vales Coupons
VAR or VARIAB Variable Variable
X Por Per

Functional Area Codes

The following table contains the functional area codes used in the names of Mexican elements.

Functional Area

Description (Spanish and English)

AA Ajuste anual de ISR (annual adjustment)
AG Aguinaldo (Christmas bonus)

AU Ausentismo (absences)

DE Deducciones (deductions)
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Functional Area

Description (Spanish and English)

FD

Impuestos Federales (federal taxes)

GN

General - Independiente de area funcional (general use
independent of functional area)

IE

Impuestos Estatales (state taxes)

M

IMSS (Social Security)

LF

Liquidaciones y Finiquitos (terminations)

PA

Pension Alimenticia (garnishments)

PE

Percepciones (earnings)

PI

Piramidacion (gross-up earnings)

PR

Prestamos (loans)

PV

Provisiones (provisions)

RE

Reversiones (reversals)

RU

Reparto de utilidades (profit sharing)

SP

Salario Promedio (average salary)

TE

Tiempo extra (overtime)

VA

Vacations (vacations)

Element Type Codes (PIN_TYPE)

The following table contains codes for all of the element types. Because not all element types are
delivered for Mexico, not all of these codes appear in the names of Mexican elements.

PeopleSoft Proprietary and Confidential
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Element Type

Description

AE Absence entitlement
AT Absence take

AC Accumulator

AR Array

AA Auto assigned

BR Bracket

CT Count

DT Date

DD Deduction

DR Duration

ER Earnings

EG Element group

EM Error message

FC Fictitious calculation
FM Formula

GC Generation control
HC Historical rule

PP Previous period rule
PR Process
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Element Type Description
PO Proration rule
RC Rate code
RR Rounding rule
SE Section
SY System element
VR Variable
WA Writable array

Viewing Delivered Elements for Mexico

PeopleSoft delivers a query that you can run to view the names of all delivered elements designed for Mexico.

See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Delivered Elements and System Data”

PeopleSoft Proprietary and Confidential
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CHAPTER 3

Defining Country Data for Mexico

This chapter discusses how to:

* Set up utilities in PeopleSoft Global Payroll for Mexico.

* Set up PeopleSoft Global Payroll for Mexico data.

» Use PeopleSoft Global Payroll core functionality in Mexico.

* Understand enterprise integration points (EIPs) used in PeopleSoft Global Payroll for Mexico.

* View delivered sections and process lists for Mexico.

Setting Up Utilities in PeopleSoft Global Payroll for Mexico

This section discusses the utilities you need to set up in PeopleSoft Global Payroll
for Mexico and describes how to define:

* Element mapping

» Component variables

Note. This setup is optional and is designed to help technical people manipulate

PIN numbers during development.

Pages Used to Define Utilities in Global Payroll for Mexico

Page Name Object Name Navigation Usage

Element Mapping GPMX_ELEM_MAP Set Up HRMS, Product Set up the mapping to the
Related, Global Payroll, fields and variables of an
Elements, Map Elems to element which are used
Comp/Red MEX, Element during development in the
Mapping components interface

objects.

Component Variables GPMX_COMP_VARS Set Up HRMS, Product Define the variables for
Related, Global Payroll, components to be used on
Elements, Define Variable the Element Mapping page
Attributes MEX, Component | to define the variable type.
Variables

Defining Element Mapping

Access the Element Mapping page.

PeopleSoft Proprietary and Confidential

23




Defining Country Data for Mexico Chapter 3

24

Element Mapping

Country: MEX hexico

Key Name: GPMX_PARM_PYGRP Key Type: Component
Customize | Find | iew A1 | B8 First [ 1.80r9 I3 Lagt
1 Other TTH_DayY_PaY Qlvrz  Ql|PEvRSEPTIMODIA Q| +]| |
2 Other AD_FACTOR Q| wR2 Q) FD VR AIUFAC ISR al [+ =]
3 Other CONYENID Qf wR2 Q) AUVR COMVEMIO Q +]| =]
4 Other CRE_SAL &l wvrz  Q||FovrRnomcREDEF Q| +| |
5 Other IMES_Cla_PAY Qlwvrz  Ql|GNvRcUOPAGKPA Q] +]| =]
& Other SALDO_MEGATMG Q| wR2 Q) vavR SALDO MNEG Ql +| =]
7 Other TAx_CRED Q| wvrz  QJ|FDwvRaAPLCRESAL Q| +]| -]
8 Other WACBONUS QlvR2z Q] vavRPMavac ann Q)+ =

Element Mapping page

Type The key type that your mapping applies to appears here. Valid
values are Other and Field.

Note. The Type field is populated depending on the key type you selected
(either Record or Component) and can’t be modified.

Map Value Select the field or value to which you want to map. If you selected Record as
the key type, you can select the record fields. If you selected Component as
the key type, then you can select the variables defined for the component.

Entry Type Select the element type on which you want to transform your field or
variable. Valid values are Accumulator, Bracket- Numeric, Count, Deduction,
Earnings, Formula — Numeric, Rate Code, Rate Code — Amount, Variable
— Numeric, Variable — Pointer, and Variable — Dec+Char+Date+Ptr.
Valid values depend on the Map Value Type. For example, if you select a
Character map value, then you can select only character values.

Note. Although you can see System Element — Numeric as a value, you will
not be able to select it. The entry type cannot be a system element or a constant.

Name Select the name of the element.

The element map plays a critical role when packaging and moving elements and data to other databases.

PIN numbers are used in PeopleCode, component interfaces, and reports to refer to global elements.
The PIN number is a consecutive number so it can change between databases or releases; therefore,
there is a need to create a utility during development so that the PIN number is not hard-coded.
Using the utility also ensures consistency between the PIN number changes.
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PeopleCode Function Example:

When you need to use a PIN number in the PeopleCode, use this function to obtain
the corresponding PIN number:

Declare Function Get_Pin Num PeopleCode GPMX_DERIVED_EM.PIN NUM FieldFormula;
&Record Name = "GPMX LOAN";
&Date Pin Num = Get Pin Num("R", &Record Name, "DATE") ;

There are two ways to map an element:

* By record

* By component

Select Record when you need to map a record field into a core Global Payroll element.

Select Component when the mapping doesn’t depend on a record field; instead, it depends
on some behavior on the page, for example, the record is used in more than one place and
must map to different core Global Payroll elements.

If you select to map an element by component, you may want to define your component variables before
you define your element mapping. You’ll do this on the Component Variables page.

Defining Component Variables

Access the Component Variables page.

Component Variahles

Country: MEX  Mexico Component: GPMx_PARM_PYGRP

Customize | Eind | i

*Wariable Hame Variable Type

1 [7TH DAY PaY  [Numeric [~ || =

2 [ADJ_FACTOR [Mumeric [~ JEI =
3 [CONVENID [Murmeric [~ || =
4 [cRE_sAL [Mumeric [~ JEA =
5 IMSS_CIA_PAY | Mumeric = |+ =1
B |SALDO_NEGATIVO  [Mumeric Bl [(+] [=]
7 [Tax_CRED [Mumeric [~ || =
8 [VACBONUS [Murmeric B [+] =]
9 [MAS_AVG [Mumeric [= ({3 (=

Component Variables page

If you choose to map your elements by Component, you may want to define your component
variables before you map your elements.
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Variable Name

Variable Type

See Also

Chapter 3

Enter the name of the variable. This can be any name you want to
use during PeopleCode development.

Select the variable type. Valid values are Character, Date, and Numeric.

Note. Once you’ve defined your component variables, you can map
your elements on the Element Mapping page.

Chapter 3, “Defining Country Data for Mexico,” Defining Element Mapping, page 23

Setting Up PeopleSoft Global Payroll for Mexico Data

This section discusses the general setup pages and parameters you need to set up in PeopleSoft
Global Payroll for Mexico and describes how to define:

26

* Minimum wages

* General parameters

* Element lists

Pages Used to Define Country Setup for Mexico

Page Name

Object Name

Navigation

Usage

Minimum Wages

GPMX_MIN_WAGE

Set Up HRMS, Product
Related, Global Payroll,
Additional Rates and
Ceilings, Minimum Wages
MEX, Minimum Wages

Define minimum wages for
each wage zone. You can
update this page as minimum
wage rates change.

General Parameters

GPMX_TAX PARM

Set Up HRMS, Product
Related, Global Payroll,
Framework, Organizational,
Pay Groups MEX, General
Parameters

Define general parameters
for federal taxes and IMSS
quotas.

Element List

GPMX_PAYSLIP_FORMA

Set Up HRMS, Product
Related, Global Payroll,
Reports, Element Lists
MEX, Element List

Enter the earnings and
deductions that are eligible
to print on a payslip.
Element lists are used in

the payroll results register
and in termination/layoff
letters, as well as the payslip
generation process.

Defining the Minimum Wage

Access the Minimum Wages page.
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Minimum Wages

Country: M EX hlexico

1of 4 Last

‘Effective Date:  |01/01/2002 ] =]

Customize | Find | iews: 2 = 1-3 of 3
Last

Data

l_ Wage fone Minimum Wage
1|azore x| | 42150000 4| =]

2|BZore x| | $40.100000 + | —|
3|czone x| | $2e.a00000  + | —|

Minimum Wages page

Wage Zone Enter the wage zone. Valid values are A Zone, B Zone, and C Zone.
Minimum Wage Enter the minimum wage for the wage zone.

The minimum wage in Mexico is determined as a daily amount, not an
hourly amount. For example, in A Zone, the minimum wage for the year
2002 is $42.15 (per day). Minimum wages are used in determining several
earnings caps such as vacation premium caps and Sunday premiums. For
example, the law states that the non-taxable base for a Sunday premium
will be equal to one daily minimum wage rate.

Note. Because minimum wage amounts usually change from year to year,
you can update this table by adding a new effective-dated row.

See Also

Chapter 4, “Defining Earnings in Mexico,” Calculating Earnings Based on the Minimum Wage, page 43

Defining General Parameters

Access the General Parameters page.

PeopleSoft Proprietary and Confidential
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General Parameters Annual Adjustment | Xmas, Vac, Premium, S0 Factor : Yariable S0

Pay Group: GD1PG1 Paygroup1

Tax Parameters Find | e &1

=1=1
*Begin Date: 1232002 B End Date: Bl

) |—3u [T apply Adjustment Factor?
Day Factor: I~ Salary Credit onby in Adj Prd

B ¥ Pay Cash Salary Credit

asEhe: I [ Pay Xmas Bonus with Avg Salary

IMSS Quotas
*Base Days for Variable SDI: I Bimanth Days "I

*IMSS Quotas Base Salany: S0l i ¥ IMSS Quotas Paid by Emplover
Salary Calculation Type:  Hourly | ™ Pay Seventh Day

General Parameters page

Tax Parameters

These fields apply to Federal tax processing.

Day Factor If you select the Apply Adjustment Factor check box, enter the day
factor. Valid values are 30 or 30.4, in most cases. The value you
select corresponds to the monthly taxable base.

Apply Adjustment Factor?  Select if your company adjusts the payroll for federal taxes. For example,
federal taxes in Mexico are due monthly, but let’s say that your company
has a semimonthly payroll. So, you will divide the number of days so
that it’s adjusted for the monthly federal taxes.

Note. Day Factor and Apply Adjustment Factor are only used
to calculate federal taxes.

Salary Credit only in Adj Select if you’re going to give a subsidy or salary credit to an employee only in
Prd (adjustment period) an adjustment period (usually the last period of each month).

Pay Cash Salary Credit Select to indicate that the Cash Salary Credit will be paid on a separate
payslip (if a separate payroll is run). If you select this check box, the Cash
Salary Credit will not appear in an employee’s regular payslip.

Pay Xmas Bonus with In Mexico, it’s common for employees to receive their Christmas bonus

Avg. Salary with the daily rate. However, some employees may receive commission
or other additional pay. In these cases, the Christmas bonus can be paid
by the sum of the daily salary, which results in the average salary. If this
situation applies for a pay group, select this check box.

Tax Method Select the method used for calculating the month to month tax deduction.
The tax methods you can choose from are:
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Article 86, Article 91, Article 112, and Article 113. If you choose to
calculate with the Article 113 tax method, you can further specify details
in this field. Valid values for the Article 113 tax method are Adjustment
During the Month, Adjustment at end of the Month, Annual Projection
Method, Semi-monthly Projected and Without Adjustment.

Examples of each Article section are:

Article 86 — Select this method only for the following types of earnings and
deductions: vacation premium, profit-sharing, and Christmas bonus.

Article 91 — Select this method for earnings and deductions that are
calculated on a pay period other than monthly. One example is a quarterly
bonus. This type of earning is paid once a quarter but is calculated based
on the quarterly salary x percentage. This means that an employee
receives in one month an earning that really corresponds to three months.
It would be unfair to withhold tax using Article 113, because these

rates are defined only for monthly payments.

Article 112 — Select this method for earnings and deductions that are
part of a termination/layoff process such as three months of severance,
20 days per year, and the seniority premium.

Article 113— Select this method for regular earnings such as salary,
overtime, Sunday premium, bonus, and commissions.

These fields apply to social security setup.

Base Days for Variable SDI

IMSS Quotas Base Salary

IMSS Quotas Paid by
Employer

PeopleSoft Proprietary and Confidential

Select the method you’ll use for calculating the variable portion of SDI.
For example, let’s use overtime as a type of variable SDI. Since you
won’t know how much overtime will be reported ahead of time, you
will calculate this variable amount at the end of the month, after the
actual overtime hours have been reported. The type of base days you’ll
use to calculate variable SDI is defined here. Valid values are 60 Days,
Bimonth Days, Hourly Payee, and Paid Days.

Helps to determine if you should pay IMSS quotas for workers with
minimum wages by comparing the Minimum Wage to the SDI or
Daily Salary. Valid values are SDI and Salary.

Some companies always pay the employees’ IMSS quotas. If you select
this check box, it helps determine whether your company should subtract
the IMSS quotas from the employee’s earnings or not.
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General Parms

Salary Calculation Type

Pay Seventh Day

Chapter 3

Note. You’ll select the IMSS Quotas Paid by Employer check box if the
employee quotas will not be deducted from the net pay of the employee. You’ll
also define which salary type the system will compare to the minimum wage
(either the Daily Salary or the SDI) in the IMSS Quotas Base Salary field.
Although the law states that employers do not need to withhold IMSS quotas
for employees with minimum wages, some companies compare the SDI versus
the minimum wage instead of the Daily Rate versus the minimum wage to
decide if they’re going to withhold IMSS quotas for employees with minimum
wage. In PeopleSoft Global Payroll for Mexico, you have the choice of how
you want to define your IMSS quotas for employees earning minimum wage.

Valid values are Calendar Days, Frequency Days, and Hourly. 1f you select
Calendar Days, then the salary based will be calculated based on the days of
the calendar. If you select Frequency Days, the salary paid will be calculated
according to the days being processed in the period. If you select Hourly, the
pay will be calculated for the hours entered at the payee level.

Select if workers should be paid for the seventh day in a week. This field is
commonly used for union purposes. If you select this check box, it will trigger
an earning to separate regular earnings from the seventh day earnings.

The following is a list of PeopleSoft-delivered variables that are populated into the
core application as override variables:

Core PeopleSoft Global
Field Entry Type Payroll Element
GPMX ADJ FACTOR Variable FD VR AJU FAC ISR
GPMX DAY FACTOR Variable FD VR FAC MEN ISR
GPMX TAX METHOD Variable FD VR SEL TIP ISR
GPMX TAX CRED Variable FD VR APL CRE SAL
GPMX IMS ER PAID Variable GN VR CUO PAG X PA
GPMX BASE DAYS Variable IM VR DIAS VARIAB
GPMX BAS SAL IMS Variable IM VR BASE SAL IMS
GPMX PYGRP_CALC Variable GN VR TIPO CALC

30
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Core PeopleSoft Global
Field Entry Type Payroll Element
GPMX 7TH_DAY_ PAY Variable PE VR SEPTIMO DIA
GPMX CRE SAL Variable FD VR NOM CRED EF
GPMX XMAS AVG Variable AG VR PROMEDIO

Note. All of these parameters are mapped to the corresponding variable. If you want to override the
value to any of these variables at any level (for example, pay group, pay calendar, payee), you can do
so. For example, the tax method for a pay group could be defined originally as Adjustment During the
Month, but you can override this value at the payee level to be Without Adjustment.

See Also

Chapter 4, “Defining Earnings in Mexico,” page 43

Chapter 15, “Managing Taxation for Mexico,” page 139

Chapter 5, “Defining Social Security Contributions for Mexico,” page 51

Defining Element Lists

Access the Element List page.

Element List
Format ID: KYRECFIMN
arnings and Deductions Eligible Print Fin A, .
: =]
*Effective Date: 0i01/2001 | Bl Status: |Actwe -]
*Description; |Terminatian Fay
Short Description:  [Terminatio *Total Deductions: |TOTAL DEDUCCIONES | Q)
*Total Earnings: |TOTAL PERCEPCIOMES Q) *Net Pay: |NETO Q|

& Include " Exclude & Inciude ¢ Exclude

Firzt 120f 14 A Last Deductions Customize | Find | Wiew A

10 |SUELDO J Salary
2[ 20 [SUELDO POR Q] Hourly Salary =1 =] 1| 10 |ISRNETO11MJNetISRﬁn113 +| =]

2| 20 [IBRMNETO11: Q) MetISR Art112 4] =]

Element List page

Note. The Element List page is used in the payroll results register and in termination/layoff
letters, as well as payslip generation.
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Earnings and Deductions Eligible Print

Total Earnings
Total Deductions
Net Pay
Include/Exclude

Earnings

SeqNum (sequence number)

Earnings

Deductions

SeqNum (sequence number)

Deduction

Select the element that corresponds to total earnings.
Select the element that corresponds to total deductions.
Select the element that corresponds to net pay.

You can either choose to enter the earnings or deductions you want included on
the payslip or you can choose to enter the earnings and deductions you want to
exclude, depending on what is the easiest way for you to define your payslips.
For example, if you have defined 20 types of earnings and you only want to
include 5 of them, the easiest way is to include those 5 earnings, instead of
excluding the other 15 earnings. In another case, if you want to exclude only 3
earnings from the payslip, you can select Exclude and then enter the 3 earnings
that you want to exclude, instead of including the other 17 earnings.

Enter the sequence number for the earnings.

Select the individual earnings elements that will be included
(or excluded) in the payslip.

Enter the sequence number for the deduction.

Select the individual deduction elements that will be included
(or excluded) in the payslip.

Using PeopleSoft Global Payroll Core Functionality in Mexico

32

This section discusses how to:

* Define retroactivity
» Use accumulators
* Use segmentation
» Use triggers

* Use rounding rules

* Use rate codes

Note. For information on suffixes used in PeopleSoft Global Payroll for Mexico, see
“Understanding PeopleSoft Global Payroll for Mexico.”
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Defining Retroactivity in Mexico

Retroactivity is the process of going back in time and recalculating prior calendars because changes were made
after the original calculation was run. When retroactive processing occurs for a payee, the system recalculates
each element generated for the payee. The difference between these results is the retro delta.

In PeopleSoft Global Payroll, there are two methods for calculating retro:

e Corrective

* Forwarding

Note. In Mexico, all retro is handled with the forwarding method. This includes both the
Default retro method and the On Conflict retro method.

With the forwarding method, payments are calculated in the respective periods, but balance accumulators
for the period are not updated. Only the segment accumulators are updated. Deltas are created for

each earning, deduction, and segment accumulator used in the process list. These deltas, which are
identified on the Retro Process Override page, are forwarded to the current period.

The system generates a retro trigger every time you enter a change on the following data.

Changes in the Employee’s Data

Changes in employee data include compensation rate-related changes:
* Status.

» Compensation frequency.

* Standard hours.

* Pay system flag.

* Action for retroactive hire.

» Action for retroactive termination.

Changes in Other Data

Changes in other data include absence take-related changes:
* Positive input.

* Overtime.

* Pay group.

Earnings and deductions are recalculated and a difference results.

Note. Not all earnings or deductions will have an adjustment for retro. Some of the earnings and deductions
are forwarded to one earning or deduction, which then appears as a single adjustment in the current period.

Making Retro SDI Changes in Mexico

In PeopleSoft Global Payroll for Mexico, the system can also generate retro triggers for all employees
for changes in the SDI, such as changes in minimum wage, SDI, or seniority anniversary. You’ll do
this on the SDI Triggers page, which is discussed with Social Security.
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See Also
PeopleSoft 8.8 Global Payroll PeopleBook, “Setting Up Triggers,” Segmentation Triggers

Chapter 14, “Updating Social Security Contributions in Mexico,” Creating Triggers for SDI, page 129

Using Accumulators in Mexico
In Mexico, the following types of accumulators are used:

* Annual accumulators to calculate the annual adjustment for taxes and PTU (profit-sharing).
* Monthly accumulators to calculate taxes and social security quotas.

* Weekly accumulators to calculate overtime.

Note. It’s very important that for every earning and deduction you define, you should carefully
determine if it needs to have its own Month to Date and Year to Date accumulators. Avoid creating
unnecessary accumulators, since this may affect performance.

Most of the accumulators need to have the company defined as User Key 1.

See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Setting Up Accumulators”

Using Segmentation in Mexico

In PeopleSoft Global Payroll, if there is a change to employee details within a pay period that might
affect calculation, such as a pay rate increase, the calculation creates two slices. One slice uses the
details before the change and the other slice uses the details after the change.

PeopleSoft Global Payroll provides two types of segmentation: period segmentation or full segmentation and
element segmentation or slice. Period segmentation occurs when more than one gross-to-net calculation is
required. Element segmentation occurs when there is a change in the rate that affects the calculation of

one or more elements. In other words, element segmentation occurs when you want to calculate a select

set of earnings or deductions multiple times, but not the entire gross to net calculation.

In PeopleSoft Global Payroll for Mexico, changes in pay group or pay entity produces a period segmentation.

PeopleSoft Global Payroll for Mexico delivers some segmentation; however, you can
alter these depending on your business needs.

Creating Earnings and Segmentation

Whenever a salary earning is created, you must enter it on the list of elements that will be
sliced by the element segmentation established before.

To enter the salary earnings on the list:

1. Go to the Segmentation Event Definition page in the core application.
2. Select the COMPRATE event.
3. Find the elements for Mexico, under Country = MEX.
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4. Add the new salary earnings.

See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Defining Segmentation,” Understanding Segmentation

Using Triggers in Mexico

Triggers are used to detect online changes to data that should result in some type of system action. Examples
of common data changes that might use triggers include a new employee hire or a change in pay rate.

PeopleSoft Global Payroll provides three types of triggers:

* Iterative — tells the system to process an employee for the current period.
» Segmentation — tells the system to segment a period or element.

» Retro — tells the system to perform retro processing.

Note. You must first set up an iterative trigger to tell the system when an event occurs, it
should perform the desired action. After that, you can use a trigger to process an employee,
perform segmentation, or perform retro processing.

PeopleSoft Global Payroll for Mexico delivers some triggers; however, you can alter
these depending on your business needs.

Delivered lIterative Triggers

The following is a list of iterative trigger setups that are delivered with PeopleSoft Global Payroll for Mexico.

Changes to: Trigger
Employee’s employment record EMPLOYMENT
Employee’s job record JOB
Employee’s compensation record COMPENSATION
Employee’s personal data record PERSONAL_DATA
Employee’s contract data record CONTRACT DATA
Employee’s positive input records GP_PI_ MNL DATA
Emplc(l)yee’s positive input supporting element override GP_PI_ MNL SOVR
recor
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Changes to:

Trigger

Employee’s payee override record (earnings and
deductions assignments)

GP_PYE_OVRD

Employee’s payee element assignment supporting
element override record

GP_PYE_OVR_SOVR

Employee’s payee section detail record

GP_PYE_SECT DTL

Retro trigger record

GP_RTO TRGR

Retro trigger country record

GP_RTO TRG_CTRY

Segmentation trigger record

GP_SEG_TRGR

Employee’s personal data effective date record

PERS DATA_EFFDT

Employee’s schedule calendar assignment record

SCH_ASSIGN

Employee’s workday overrides record

SCH MNG_SCH_TBL

Employee’s workforce contract type record

WKF_CNT_TYPE

Employee’s absence records

GP_ABS_EVENT, GP_ABS_OVRD, efc.

See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Setting Up Triggers”

Using Rounding Rules in Mexico

In PeopleSoft Global Payroll, you can apply rounding to any component of an earning or deduction, the
resolved amount of an earning or deduction, or within a formula. Rounding is applied to each of the components
first before the resolved amount is rounded. Rounding is applied after proration rules have been applied.

PeopleSoft Global Payroll for Mexico delivers the following rounding rules:

* Round to Nearest 2 decimals for all accumulators, earnings and deductions.

» Round Up to Nearest 2 decimals for social security contributions, in order to guarantee that

employees won’t be fined because of rounding issues.

* Round to Nearest 0 decimals, to apply to Vales de Despensa (pantry vouchers). $1.00

vouchers are usually the lowest denomination.

36
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See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Defining Calculation Elements,”
Defining Rounding Rule Elements

Using Rate Codes in Mexico

PeopleSoft Global Payroll for Mexico supports the following different types of salaries:
* Monthly

* Semimonthly

* Biweekly

* Weekly

* Daily

* Hourly

PeopleSoft Global Payroll for Mexico delivers the following rate codes to support the list of salaries:

Rate Code Description
KYB Biweekly Flat Amount
KYB34 Biweekly Flat Amount 30.4
KYM Monthly Flat Amount
KYS34 Semimonthly Flat Amount 30.4
KYS Semimonthly Flat Amount 30
KYw Weekly Flat Amount 30
KYW34 Weekly Flat Amount 30.4
KYD Daily Flat Amount
KYD34 Daily Flat Amount 30.4
KYHORA Hourly
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Understanding Enterprise Integration Points

Enterprise integration points, or EIPs, are interfaces between the different PeopleSoft products
such as PeopleSoft Financials and PeopleSoft Human Resources. They allow publication and
transfer of database contents from one database to another.

PeopleSoft Global Payroll for Mexico uses two EIPs based on Application Messaging technology. The
application messages received within PeopleSoft Global Payroll for Mexico are triggered in response
to saved field changes in the JOB record in PeopleSoft Human Resources. The following table lists
the application messages received by PeopleSoft Global Payroll for Mexico:

Message
Name

Channel

Message
Subscription
PeopleCode

Record

Page(s)

Explanation

WORKFORCE _
SYNC

PERSON _
DATA

SDI Hire
Termination
Job

JOB

JOB DATALI

Hire and
Termination
process:
When the
JOB.ACTION
is HIR, REH,
TER, LOF, or
COM, arow
is added to
GPMX SDI
WA.

WORKFORCE _
SYNC

PERSON _
DATA

Termination
version Job

JOB

JOB_DATAI

Termination
process:

When the
JOB.ACTION
is TER, LOF,
or COM, a
row is added to
PS GP PYE_
SOVR.

PeopleSoft Global Payroll for Mexico also has some Component Interfaces. The

following lists these components:

Object Name Description Component

GPMX EMPL NA GP_PAYEE SOVR

Payees without adjustment

GPMX_LN_PYE_OVRD GP_PAYEE_OVRD

Earning/Deduction Assignment

GPMX PAYGRP _SOVR GP_PYGRP

Update Paygroup Override
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Object Name

Description

Component

GPMX_PI

Positive Input

GP_PI_ MNL_ERNDED

GPMX_SAL_LEVDED

Salary Levels Report — Deduction

GP_DEDUCTION

GPMX_SAL_LEVERN

Salary Levels Report — Earning

GP_EARNING

Note. To research the technical details of any Enterprise Integration Point (EIP) used by PeopleSoft
applications, refer to the online EIP Catalog database that can be found under Open Integration
Framework in the Documentation section of the Customer Connection website.

Viewing Delivered Elements

PeopleSoft Global Payroll for Mexico delivers the following sections and process lists.

Delivered Sections for Mexico

The following table lists the delivered sections for Mexico:

Section Description
VACACIONES AUS Generate Vacations Entitlement
VACACIONES NOM Vacations Payroll Process
AJUSTE ANUAL 77 Annual Tax Art. 77
AJUSTE ANUAL 1991 Annual Tax 1991Method
SEGURO SOCIAL Social Security
INICIALIZACION NOM Payroll Initialization
PERCEPCIONES Earnings
TIEMPO EXTRA Overtime
PROMEDIO Average Salary
LIQ Y FINIQUITOS Termination Pay
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Section Description
DEDUCCIONES Deductions
PRESTAMOS Loans
IMPUESTOS EST State Taxes
IMPUESTOS FED Federal Taxes
PROVISIONES Provisions
DESPUES IMPUESTOS To be Calculated after taxes
AJUSTE REDONDEO Net Pay Adjustment
AGUINALDO SEC Christmas Bonus
INICIALIZACION AUS Absences Initialization
AUSENTISMO AUS Absences Generations
AUSENTISMO NOM Absences Payroll Process
PIRAMIDADO SEC Gross-up Earnings
SDI VARIABLE Variable SDI
PTU SEC PTU
FORMATO 37 Execute Write Array Form 37
SUELDO FRE/CAL/HOR Salary Frequency and Cal Days
SDIFIJO Fixed SDI
SALDO VACACIONES Termination Balance Days
GRABA SDI Saves WA SDI

40
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RETRO Retro section
SALDOS AJUSTE ISR Pay and discount ISR Adjustment

Delivered Process Lists for Mexico

The following table lists the delivered process lists for Mexico:

Process List Description
CALC AGUINALDO Christmas bonus process
AUSENTISMOS Absences Process
NOMINA Payroll Process
NOMINA ESPECIAL Special Payroll Process
CALCPTU PTU Process
CALC SDI VARIAB Variable SDI Process
CALC SDIFIJO Fixed SDI
AJUSTE ANUAL Annual tax adjustment process

Note. PeopleSoft delivers a query that you can run to view the names of all delivered

elements that are designed for Mexico.

See Also

PeopleSoft 8.8 Global Payroll PeopleBook, “Delivered Elements and System Data”

PeopleSoft 8.8 Global Payroll PeopleBook, “Defining Earnings and Deduction Elements”
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Defining Earnings in Mexico

This chapter discusses how to:

* Calculate earnings based on the minimum wage.
* Define the SDI factor for Christmas bonuses and vacation premiums.
* Define the adjustment factor and maximum days for PTU (profit sharing).

» Set up frequently used supporting element overrides (SOVRs).

Note. The different earning types in Mexico are discussed in “Tracking Earnings in Mexico,” Viewing
Delivered Earnings Elements.

See Also

Chapter 11, “Tracking Earnings in Mexico,” page 85

Calculating Earnings Based on the Minimum Wage

Some earnings are calculated in relation to the minimum wage. For example, the Sunday premium and savings
fund earnings are tax exempt up to an amount equal to the minimum wage. Any amount over the minimum
wage is taxed. To define the minimum wage used in these calculations, use the Minimum Wages page.

See Also

Chapter 3, “Defining Country Data for Mexico,” Defining the Minimum Wage. page 26

Defining the SDI Factor for Christmas Bonuses
and Vacation Premiums

Christmas bonuses and vacation premiums can be calculated based on either the daily salary or the average
salary. To set up the calculation of the Christmas bonus and vacation premium, define an SDI factor on
the Xmas, Vac, Premium, SDI Factor page. The SDI factor represents the amount over the daily salary or
average salary that the employee makes because of the vacation premium and the Christmas bonus.

This section provides an overview of the SDI factor calculation and discusses how to:

» Define Christmas bonus days, vacation days, and vacation premium percent.
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* Define other vacation and Christmas bonus parameters.

Understanding the SDI Factor Calculation

PeopleSoft Global Payroll for Mexico calculates the SDI factor automatically based on parameters that
you enter on the Xmas, Vac, Premium, SDI Factor page. The parameters are as follows:

* Number of Christmas bonus days.
* Number of vacation premium days.
* Vacation premium percent.

Based on the Christmas bonus days, the vacation premium days, and the vacation premium
percent, the system determines the SDI factor, and uses it to:

1. Calculate IMSS quotas.

2. Define the base used to calculate vacation premiums and Christmas bonus amounts.

Example: Calculating the SDI Factor

For example, if the Christmas bonus is 30 days, and the number of vacation days is 10, with a
premium of 25 percent, the system calculates the SDI Factor as follows:

1. Determine the portion of the SDI factor due to the Christmas bonus by dividing the number of
Christmas days by 365 (days in year). The result is the percentage over the daily or average
salary that must be paid to the employee due to the Christmas bonus.

Note. In this example, divide 30 by 365 (30 / 365 = 0.0821915).

2. Determine the vacation premium portion of the SDI factor by dividing the number of vacation days by
365 (days per year), and multiplying the result by the premium percent. The result is the percentage over
the daily or average salary that must be paid to the employee due to the vacation premium.

Note. In this example, divide 10 by 365 and multiply the result by 25 percent (10 / 365 x 0.25 = 0.0069).

3. Add the results of steps 1 and 2. In this example, the sum of steps 1 and 2 is 0.08904. Therefore, the pay
rate due to the addition of the vacation premium and the Christmas bonus is 1.08904 times the daily rate.

See Also

Chapter 5, “Defining Social Security Contributions for Mexico,” page 51
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Page Used to Define the SDI Factor for Christmas
Bonuses and Vacation Premiums

Page Name Object Name Navigation Usage
Xmas, Vac, Premium, SDI | GPMX_SDI_FACTOR Set Up HRMS, Product Define the number of
Factor (Christmas’ Vacation’ Related, Global Payroll, Christmas bonus days,

Framework, Organizational, | vacation days, vacation
Pay Groups MEX, Xmas, premium percent, and SDI
Vac, Premium, SDI Factor factor by employee (based
on employee seniority).

premium SDI factor)

Defining Christmas Bonus Days, Vacation Days, and
Vacation Premium Percent

Access the Xmas, Vac, Premium, SDI Factor page.

General Parameters Annual Adjustment ¥mas, Wac, Premium, SDI Factor Yariable S0

Pay Group: kX MEMSUAL  Grupo de Pago Mensual
Christmas Bonus, Vacation, Vacation Premium®, SDI Factor ined | g Al First [ 105 1 [P] Last

*Effective Date: |01/0152001 4] ll;l

Data Customize | Find | Viewe &0 | 38 First (4] 14 g ] Last

1.045205 +| =]
1045208 +| =]

|
|

3| 2000 | 10.000000 | 25.000000 | 15.000000 | 1.047945 +| =]
|

1.049315 +| =]

Seniority (Wacation Days  |(Wacation Premium % [Christmas Days S01 Factor
1| 0000 | £.000000 | 25.000000 | 15.000000

2| 1000 | £.000000 | 25.000000 | 15.000000

4| 3000 | 12000000 | 25.000000 | 15.000000

Xmas, Vac, Premium, SDI Factor page

Seniority This field enables you to define changes, based on seniority levels,
in the parameters used to calculate the SDI factor (vacation days,
vacation premium percent, and Christmas days).

Vacation Days Enter the vacation days corresponding to the seniority level.

Vacation Premium % Enter the vacation premium percent corresponding to the seniority level.
(vacation premium percent)

Christmas Days Enter the number of Christmas bonus days corresponding to the seniority level.

SDI Factor This field is populated automatically based on the values that you entered in
the Vacation Days, Vacation Premium %, and Christmas Days fields.
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Defining Other Vacation and Christmas Bonus Parameters

On the Absences page, define the vacation premium type. The vacation premium type determines whether
the vacation premium is paid out all at once on the anniversary of the employee’s hire date or from pay
period to pay period, depending on the number of vacation days that the employee has taken.

See Also

Chapter 7. “Defining Absences Rules for Mexico,” page 63

Defining the Adjustment Factor and Maximum Days for PTU

Defining and running the PTU process comprises the following tasks:

1. Define the adjustment factor and maximum days for PTU (profit sharing).
2. Define PTU parameters.

3. Identify PTU elements and payees.

4. Run the PTU process.

Note. Defining the adjustment factor and maximum days is discussed here. All other tasks for PTU are
discussed in “Tracking Earnings in Mexico,” Viewing Delivered Earnings Elements.

See Also

Chapter 11, “Tracking Earnings in Mexico,” Defining and Running the PTU Process, page 86

Page Used to Define the Adjustment Factor and Maximum Days

Page Name Object Name Navigation Usage
PTU GPMX PTU _GP PYGRP Set Up HRMS, Product Set the adjustment factor and
Related, Global Payroll, maximum days for profit
Framework, Organizational, | sharing at the pay group
Pay Groups MEX, PTU level.

Defining the Adjustment Factor and Maximum Days
Access the PTU page.

eral Parameters Annual Adjustment Premiurm, S0DI Factor / CES Yariable SDI

Pay Group: Y MENSUAL  Grupo de Pago Mensual

PTU Definition

Maxbas [ |
1 [otio1/2001 Bl 1.014000 366.000000 + =]

PTU page
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This page enables you to:

+ Standardize the number of profit sharing days across all pay groups in your company, regardless
of the calendar used for each group. For example, suppose that you have a monthly pay group
based on a 360-day-per-year calendar (in which all months are defined as having 30 days), and a
weekly pay group based on a 365-day calendar (using actual calendar days). To bring the number
of profit sharing days for the monthly pay group up to 365, enter a daily adjustment factor on the
PTU page for the monthly pay group. Multiply this the amount by 360 to bring the number of
days up to 365. In this example, the amount is 365 / 360 (= 1.0138888).

* Define the maximum number of days that can be used in the profit sharing calculation.

Daily Adjust Factor (daily = Enter the multiplication factor needed to adjust the number of PTU

adjustment factor) days for the specified pay group. For example, if your pay group is
based on a 360-day-per-year calendar, and you want to adjust the
calendar to 365 days, enter 1.013888 (365 / 360).

Max Days (maximum days)  Enter the maximum number of days that can be included in the profit
sharing calculation. For example, you might decide to pay an employee’s
vacation balance at the moment of termination. At this point, the employee
might have more than 365 PTU days. In this case, if the earnings that you
use to pay the vacation balance are part of the profit sharing process, you
can reduce the PTU days to 365 (or any other amount).

Setting Up Frequently Used Supporting Element Overrides

PeopleSoft Global Payroll for Mexico enables you to easily define the most frequently
used Supporting Element Overrides (SOVRs) for earnings and deductions on the Earnings
/Deductions SOVR’s page. This includes the following:

* Supporting elements used to specify a tax method.

» Supporting elements used to select earnings and deductions for inclusion in the minimum
wage Salary Level report (report GPMX AAO01).

» Supporting elements used to associate earnings and deductions with a termination version.
Before you can run a payroll, a Salary Level report, or a termination process, you must:

* Enter basic information on the Earnings/Deductions SOVR’s page about which earnings and deductions
to include in each tax method and each row of the Salary Levels report.

* Specify which earnings and deductions to include in each termination version.
This section explains how to define the supporting elements used in these processes.

See Also

Chapter 18. “Processing Terminations in Mexico.” page 179

Chapter 15, “Managing Taxation for Mexico,” page 139
Appendix A, “PeopleSoft Global Payroll for Mexico Reports,” page 203
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Page Used to Set Up Frequently Used SOVRs

Chapter 4

Page Name Object Name Navigation Usage
Earnings/Deductions GPMX ERNDED SOVR Set Up HRMS, Product Setup SOVRs at the
SOVR’s Related, Global Payroll, earnings and deduction level

Elements, Payroll Elements,

Earn/Ded SOVRs MEX,
Earnings/Deductions
SOVR’s

for variables used in key
calculations.

Entering Overrides

Access the Earnings/Deductions SOVR’s page.

EarningsDeductions SOVR's

[Tax MethodlSaIaryLeuels T Term %ers 01 - 03 T Term Yers 06 -10

ntry Type Element Hame *Beqin Date End Date Tax Method

SOVR's
Earnings COMISIONES
2 Earnings 3 MESES
3 Earhings 200185 X ARO
4 Earnings FRIMA ANTIG
a Earnings SALARIO PRIOKM

fi Earnings FTL
7 Earnings FTU GRAWADO
a Earnings AGUINALDO
] Earnings AGLUINALDO GR
10 Earnings BORO

11 Earnings SUELDO PORH

12 Earnings PRImA Donair

Customize | Find | Wiew All |

Fir=t 1-12 of B9 a Last

Salary Level Group

ovotzoor | Bl [anicie 1137] [oter ncome R
o200 | Ed | =l o 1 =]
otfotizool | Ed | x| |other Income HLEN=]
otfotizoot | Ed | =l [~ eI NS
otfmiizont | B3] [article 113 7] [Other Incorne 3 i
mitizonl | B | x| |pTU M 1 =]
0140142001 | Bl [Article 86 =] | [+ H=]
otiotizool | B4 | =] [christmas Bonus = =1 =1
010142001 | Edl [Article 88 =] | Wi Bi=1
olftizoot | B3l [article 1 =] [Other Income [~ E2 =
otftizoor | B3 [article 113 7] [Salaries =]
motzo0 | Eij | x| |other Income W [+ =]

Earnings/Deductions SOVR'’s page

Tax Method/Salary Levels Tab

Entry Type

Element Name

Begin Date

For a Salary Level report: Define the type of element to include in the
report. You can include only earnings or deductions.

For tax method selection: Define the type of element to which you
want to apply a tax method using the Tax Method field. You can
include only earnings or deductions.

For a Salary Level report: Enter the name of the earnings or deductions
element to include in the Minimum Wage Salary Levels GPMX-AAO1 report.

For tax method selection: Enter the name of the earnings or deductions to
which you want to apply a tax method using the Tax Method field.

Enter the begin date of the Supporting Element Override (SOVR).
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End Date
Tax Method

Salary Level Group

Defining Earnings in Mexico

Enter the end date of the Supporting Element Override (SOVR).

Define the tax method to apply to each earnings and deduction identified
in the Entry Type and Element Name fields.

For a Salary Level report, specify the salary level group in which you want to

include the earnings or deductions identified in the Element Name field.

Term Vers 01-05 and Term Vers 06-10 Tabs

Term Vers 01-10
(termination versions 1-10)

This field is used to associate earnings and deductions with termination
versions. For each earnings or deduction that you identify in the Entry
Type and Element Name fields, specify the termination versions (the
grouping of termination actions and reasons) for which the earnings
and deductions can be paid. Select up to 10 different termination
versions for each earnings and deduction.

Note. To associate a termination version with an earnings or deduction, the
termination version must already be defined on the Termination Version
and Termination Action Reason pages, and the earnings or deduction

must be linked to one of the delivered variables LF VR VER FINIQ 01
through LF VR VER FINIQ 10 on the Supporting Elements Override
page. (LF VR VER FINIQ 01 through LF VR VER FINIQ 10 are
delivered variables representing termination versions.)

Understanding Element Overrides

The information that you enter on the Earnings/Deductions SOVR’s page is inserted as a supporting
element override for the following variables at the earnings and deduction level:

Type of Override Variable

Tax Method

FD VR METODO ISR

Salary Level Group

AA VRNIVEL SAL

Termination Versions

Variables LF VR VER FINIQ 01 through LF VR VER
FINIQ 10

See Also

Chapter 18, “Processing Terminations in Mexico,” page 179

Chapter 15. “Managing Taxation for Mexico,” page 139

Appendix A, “PeopleSoft Global Payroll for Mexico Reports,” page 203

Chapter 9, “Setting Up Terminations in Mexico.” page 71
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Defining Social Security Contributions for Mexico

This chapter describes how to:

*» Define contribution rates for social security.
* Define payback rates for INFONAVIT loans.
* Define variable SDI.

Note. An overview of social security processing in Mexico is described in “Updating Social Security
Contributions in Mexico.”

See Also

Chapter 14, “Updating Social Security Contributions in Mexico,” page 125

Defining Contribution Rates for Social Security

This section provides an overview of contribution rates for social security and describes
how to define contribution rates.

Understanding Contribution Rates for Social Security

PeopleSoft initially delivers the rates and ceiling days that the system uses to calculate employee and employer
contributions to each branch of social security. You must maintain this data when the government issues changes.

To calculate contributions to a branch of social security, the system:

1. Compares the employee’s daily SDI amount to the (Minimum Wage x Ceiling Days).

2. Multiplies the minimum amount by the contribution rate.

Note. PeopleSoft Global Payroll for Mexico calculates the SDI factor automatically based on
parameters you enter on the Xmas, Vac, Premium, SDI Factor page. Once the system has calculated
the SDI factor, it uses the SDI factor to calculate IMSS quotas. The Xmas, Vac, Premium, SDI
Factor page is discussed in “Defining Earnings in Mexico.”

Example: Calculating the Employer Contribution to RETIRO

Suppose an employee’s daily SDI amount is $100, the minimum wage is $42.15, the employer contribution is
$0.02, and the day ceiling is $25. The system calculates the employer RETIRO contribution as follows:
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* Compares SDI (100) to the Minimum Wage X Ceiling Days (42.15 x 25 = 1053.75)
and determines that 100 is the smaller amount.

* 100 x .02 = 2.00

Now, if the employee’s SDI amount is 1200, then the Minimum Wage X Ceiling Days (42.15 x 25
=1053.75) is less. The RETIRO contribution is 1053.75 x .02 = 21.08

See Also

Chapter 3, “Defining Country Data for Mexico,” Defining General Parameters, page 27

Chapter 4, “Defining Earnings in Mexico,” Defining the SDI Factor for Christmas

Bonuses and Vacation Premiums, page 43

Page Used to Define Contribution Rates for Social Security

Page Name

Object Name

Navigation

Usage

Social Security Quotas

GPMX_IMS_QUOTA

Set Up HRMS, Product
Related, Global Payroll,

Social Security/Insurance,

Quotas MEX, Social
Security Quotas

Define payee and employer
contribution rates to social
security for each IMSS
branch.

Defining Social Security Quotas

Access the Social Security Quotas page.

Social Security Quotas

IMS5 Quotas

*Effective Date:

Detail

| *IMSS Branch

Payee %

07/01/2002 3]

Cuztomize | Find | ie

Employer %

Firzt 1of 1 Last

zaooonoo. +| =]

zaooonoo +| =]

25000000+ | =]

25000000 4| =]

zo000000 4+ =]

zaooonon +| =]

1|E¥YmPD x| | 0.002500 | 0.007000 |
2|EYMPE x| | 0.003750 | 0.010500 |
3|Evmcr x| | | 0.165000 |
4 |EYME3IEM>] | 0.013600 | 0.040400 |
g1y = 0.006250 | 0.017500 |
B|GYPS x| | 0.010000 |
7|RETRO =] | | 0.020000 |

25000000+ | =]

Social Security Quotas page

IMSS Branch

Select the IMSS branch for which you want to define contribution rates.
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Payee % Specify the percentage of SDI that the payee contributes.
Employer % Specify the percentage of the employee’s SDI that the employer contributes.
Ceiling Days Enter the number of days that the system should use to calculate

the SDI ceiling for the branch.

Defining Payback Rates for INFONAVIT Loans

This section provides an overview of INFONAVIT loans and describes how to define payback rates.

Understanding INFONAVIT Loans

When employees get a home loan from INFONAVIT, they must pay back a fixed percentage of their pay.
This percentage is based on the employee’s SDI salary as of the first day of the first month. Every two
months, the repayment base is updated to reflect any changes to the employee’s SDI.

The bracket element, PR BR INF TASAS, contains the repayment rates for home loans issued by INFONAVIT
before January 30, 1998. When the payroll process calculates the pay for an employee with an INFONAVIT
loan, it retrieves the correct repayment rate from the bracket, based on the payee’s SDI wages, and deducts the
calculated amount from the employee’s pay. PeopleSoft initially delivers the repayment rates in this table.

The INFONAVIT Loans % page provides a convenient way to view and update the repayment
rates stored in the bracket element. You can also view and update the same information by
accessing the bracket through the Bracket component.

Page Used to Define Payback Rates for INFONAVIT Loans

Page Name Object Name Navigation Usage
INFONAVIT Loans % GPMX_INF_BR Set Up HRMS, Product Define the contributions of
Related, Global Payroll, loan repayment based on

Loans, INFONAVIT Loans SDI. The most common
Percent MEX, INFONAVIT | contributions are 20%,
Loans % 25%, and 30%. This is the
amount that an employer
can withdraw from an
employee’s SDI.

Defining Payback Rates

Access the INFONAVIT Loans % page.
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Elernent Name: PR BR INF TASAS INFOMAVIT Percentages Owner: PS5 Mnt
Definition Find | g &) 1 of - A
*Effective Date: |01/01/2002 [ ‘Status: | Actve 7] =+
ze | Find | iew Al | Fir=t 1-6af B
FWWWW??
1 1.000000 | 15700000 | 18.600000 | 24600000 +| =]
2| 2510000 | 16.200000 | 21.000000 | z6.000000 + | —|
el 2.510000 | 17.200000 | 21.500000 | 26.500000 + | = |
4| 4510000 | 17.700000 | 22100000 | 27100000 4| =]
5| 5510000 | 17.200000 | 22.300000 | 27200000 +| =]
6 | 6.510000 | 20.000000 | 25.000000 | 30000000 +| =]

INFONAVIT Loans % page

PR VR # SAL MIN A factor that represents how much an employee’s SDI (at the beginning of
each two-month period) exceeds the minimum wage for the employee’s
wage range. This factor determines which repayment rate applies.

For example, if a payee’s SDI is 200 and the minimum wage for the
employee’s wage zone is 42.15, the system calculates a factor of
200 / 42.15 = 4.74. According to the sample page, if the factor is
from 4.51 to 5.50, the rates in row 4 apply.

Minimum wage amounts are defined on the Minimum Wages page.

PR VR INF 20%, PR VR The percentage of the payee’s SDI wages that will be deducted
INF 25%, PR VR INF 30% each pay period to repay the loan.

For example, assume that an INFONAVIT loan was originally issued
with a repayment base of 20% of SDI and that the payee earns three
times the minimum wage. According to the sample page, the rates on
row 2 apply. In this case, the employee is responsible for paying an
amount equal to 16.8% of his SDI wages.

See Also

Chapter 3. “Defining Country Data for Mexico,” Defining the Minimum Wage, page 26

Defining Variable SDI

This section provides an overview of the variable SDI process and describes how to define variable SDI.

54 PeopleSoft Proprietary and Confidential



Chapter 5 Defining Social Security Contributions for Mexico

Understanding the Variable SDI Process

With tax reforms effective December 20, 2001, the Variable SDI process is now run bimonthly instead of
monthly. In order to accommodate this legislative change, you’ll do the following:

1. Indicate the method for calculating the variable SDI on the Base Days for Variable SDI field on the
General Parameters page. Choices are 60 Days, Bimonth Days, Hourly Payee, or Paid Days.

2. Define variable SDI parameters for a pay group on the Variable SDI page.

3. Run the Variable SDI process on the Variable SDI Report page. The variability process
runs similar to the fixed process, but it’s necessary to create a bimonthly calendar and
execute the CALC SDI VARIAB process list.

See Also

Chapter 3. “Defining Country Data for Mexico,” Defining General Parameters, page 27
Chapter 14, “Updating Social Security Contributions in Mexico,” Running the SDI Batch Processes, page 132

Chapter 14, “Updating Social Security Contributions in Mexico,” Running Social Security Reports, page 133
Page Used to Define Variable SDI

Page Name Object Name Navigation Usage
Variable SDI GPMX VAR SDI PARM Set Up HRMS, Product Select the earnings,
Related, Global Payroll, accumulators, and formulas

Framework, Organizational, | used in the Variable SDI
Pay Groups MEX, Variable | process for a pay group.
SDI

Defining Variable SDI

Access the Variable SDI page.

General Parameters Annual Adjustment Hmas, Vac, Premium, SDI Factor Ahsences

Pay Group:  GD1PG1 Paygroupl

Find | “ieuw &1 First
*Effective Date: |11/26/2002  [5] +]=1]

Detail Custamiz iew Al | B First

*Earnings *Accumulator Hame *Element Hame

1 | COMISIONES Ql |BASE SAL PROM Q) /3P FM SAL PROM Q) 4| =]

Variable SDI page
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Earnings Select the earnings that will be used in the Variable SDI process.

Accumulator Name Select the accumulators that correspond to the earnings for
the Variable SDI process.

Element Name Select one of the three formulas (integration methods) available: IM FM
100% VAR, IM FM TOP VAL IMSS, or IM FM PREMIO INT.
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Defining Taxation for Mexico

This chapter discusses how to:
* Define federal taxes.
* Define annual tax adjustments.

» Define state taxes.

Note. An overview of federal, state, and local taxes is described in “Managing Taxation for Mexico.”

See Also

Chapter 15, “Managing Taxation for Mexico,” page 139

Defining Federal Taxes

Begin defining federal taxes on the General Parameters page, where you define the
tax method for adjusting federal taxes.

Once you’ve defined federal taxes, you can process federal tax contributions during regular payroll
runs and generate a Federal Taxes report at the end of the year.

See Also

Chapter 3, “Defining Country Data for Mexico,” Defining General Parameters, page 27

Chapter 15, “Managing Taxation for Mexico,” Processing Federal Taxes, page 141

Defining Annual Tax Adjustments

You’ll begin by defining annual adjustments parameters on the Annual Adjustments page.

Once you’ve defined annual adjustment parameters, you can update annual tax adjustments by entering
tax data from other employers and specify employees who are exempt from the process.

See Also

Chapter 15, “Managing Taxation for Mexico,” Updating Annual Tax Adjustments, page 143
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Page Used to Define Annual Tax Adjustments

Page Name Object Name Navigation Usage
Annual Adjustment GPMX PARM_PAYGRP Set Up HRMS, Product Define the parameters
Related, Global Payroll, to calculate the annual

Framework, Organizational, | adjustment for each pay
Pay Groups MEX, Annual group in your company.
Adjustment

Defining Annual Adjustments

Access the Annual Adjustment page.

f Y ool Adusiment Y Y ! Y 1

Pay Group: G AR AN Frocesos Anuales

Annual Adjustment Parameters Find | wiswe & First (U 101 ¥ Last

+ —
*Begin Date: o1/m1izo02 | End Date: 1213152002 | B =]
Deduction Type: | Bracket v| Calculation Type: | Bath - Current & 199 x|
Paythent Type: I Payments vs IS "l Return Credit: 0100111968 Bl

Annual Adjustment page

Deduction Type Define how the system will handle the annual tax adjustment in
case you have a debit at the end of the year. Valid values are # of
Periods, Bracket and Single Deduction.

If you select # of Periods, the system will use the data in the bracket AA BR

RNG DES PER in order to determine in how many pay periods the debit will
be discounted. For example, if there is a $5000.00 debit, based on the data of
the bracket, the system will withhold $1000.00 during five periods.

If you select Bracket, the system will use the data in the bracket AA BR
RNG DES SAL in order to determine the amount that needs to be withheld
each pay period. The range will depend on the employee’s daily rate. For
example, if there is a $3000.00 debit, and an employee has a $300.00 daily
rate, based on the data of the bracket, the system will withhold $100.00
each pay period until it reaches the $3000.00 amount.

If you select Single Deduction, the system will withhold the complete debit
amount in a single pay period. If the net pay is not enough to cover the
amount of the deduction, the system will consider the remaining amount
as an arrear and it will be deducted in future pay periods.

Calculation Type Some companies calculate the annual tax adjustment with the method that
existed in the year 1991. In this field, you’ll specify which method to use when
calculating the annual tax adjustment. Valid values are Both — Current & 1991,
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Payment Type

Return Credit

See Also

Defining Taxation for Mexico

Current Method, and Method 1991. Once you’ve selected the Both — Current
& 1991 method, the system then selects the method with the smaller tax.

If you have a tax credit at the end of the year, select one of the options
to define how you will receive the credit. Valid values are Payments vs
ISR and Single Payment. Either you’ll select to get a payment or you’ll
have a credit applied to next year’s ISR (federal taxes).

If you select Payments vs ISR, it means that you’ll get a credit on the
regular tax versus the difference until this credit is covered.

For example, let’s say that an employee has $2400 worth of taxes deducted
for the year ($100 each semimonthly payroll). In the annual tax adjustment
process, the system calculates that the real annual tax should be $2100. This
means that there’s a credit of $300 due to the employee. If we calculate the
next regular payroll, the system would ordinarily withhold $100 (the regular
tax for the employee’s regular earnings). However, the system won’t withhold
any amount during 3 payroll periods (to make up for the difference between
$2100 and $2400). In other words, the system will cover the regular tax
deduction with the credit that the employee has until it is covered.

Enter the date when the salary credit annual difference will
be paid to the employee.

Chapter 15, “Managing Taxation for Mexico,” Updating Annual Tax Adjustments, page 143

Defining State Taxes

To define state taxes, you need to define earnings and deductions by state, state tax
rates, and state tax rates by company.

Once you’ve defined state taxes, you can process state tax contributions during regular payroll
runs and generate the State Taxes by Location report every month.

See Also

Chapter 15, “Managing Taxation for Mexico,” Processing State Taxes, page 142
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Pages Used to Define State Taxes

Chapter 6

Page Name

Object Name

Navigation

Usage

St. Taxes Earn/Ded

GPMX STATE TAXES

Set Up HRMS, Product
Related, Global Payroll,
Taxes, Earn/Ded by State
MEX, St. Taxes Earn/Ded

Define which earnings and
deductions will be part of a
state’s tax base.

State Taxes Rates

GPMX STATETAX

Set Up HRMS, Product
Related, Global Payroll,
Taxes, State Rates MEX,
State Taxes Rates

Look up state tax
rates for each state in
Mexico. This table is
PeopleSoft-delivered.

Spec. State Taxes

GPMX_SPST TAXES

Set Up HRMS, Product
Related, Global Payroll,
Taxes, State Rates by
Company MEX, Spec.
State Taxes

Define state and local taxes
at the company level. This
only applies to companies
operating in Chihuahua
and/or Ciudad Juarez.

Defining Earnings and Deductions by State

Access the St. Taxes Earn/Ded (state taxes earnings/deductions) page.

State: OF

State Taxes

St. Taxes Earn/Ded

Distrito Federal

*Effective Date; |01/01/2001 [

Earnings/Deductions

Element Type Element Hame

1 | Deduction

=| INCAP ENF TR

Q

2 |Earnings

| [comISIoNES

Ql

7 |Eamings x| |BOMD

3 |Deduction | [INCAP MATERN Q)
4 |Deduction | |[INCAP RIESGO Q|
5 |Deduction | [INCAP ENFERM Q)
& |Deduction | |FALTAS =Y
Q
Q|

8 |[Eamings *| |SUELDO PORH

Find | et Al

Description
Work Related lliness

Commissions
Maternity Leave
wark Risk Leave
General Sickness
Unpaid Absence
Bonus

Houtly Salary

First El 1 af 1 El Last

St. Taxes Earn/Ded page

Element Type

Element Name

Select the element type. Valid values are Deduction and Earnings.

Select the element name that corresponds to the entry type.

Note. This data is loaded into the payroll process on the IE
AR ST TAX CNCPT array.
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Viewing State Tax Rates

Access the State Taxes Rates page.

State Taxes Rates

Element Name: |E BR PCT ESTATAL Tax Percentage by State Owner: FS Mnt

Definition Find | e Al First (4] 10f 1 [P] Last

Data customize | Find | Yiew Al | i First [4] 1708 12 I Last
IE YR ESTADO L OC IEBRPCT ESTATAL |

1 BCB 0012500 4| =]
2 BCS 0040000 4| =]
3 | CAMP 0.020000 +| =]