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About This PeopleBook

PeopleBooks provide you with the information that you need to implement and use PeopleSoft applications.

This preface discusses:

* PeopleSoft application prerequisites.

» PeopleSoft application fundamentals.

* Related documentation.

» Typographical elements and visual cues.
* Comments and suggestions.

* Common elements in PeopleBooks.

Note. PeopleBooks document only page elements that require additional explanation. If a page element is not
documented with the process or task in which it is used, then either it requires no additional explanation or it

is documented with common elements for the section, chapter, PeopleBook, or product line. Elements that

are common to all PeopleSoft applications are defined in this preface.

PeopleSoft Application Prerequisites

To benefit fully from the information that is covered in these books, you should have a basic
understanding of how to use PeopleSoft applications.

See Using PeopleSoft Applications.
You might also want to complete at least one PeopleSoft introductory training course.

You should be familiar with navigating the system and adding, updating, and deleting information by
using PeopleSoft windows, menus, and pages. You should also be comfortable using the World Wide
Web and the Microsoft Windows or Windows NT graphical user interface.

These books do not review navigation and other basics. They present the information that you need
to use the system and implement your PeopleSoft applications most effectively.

PeopleSoft Application Fundamentals

Each application PeopleBook provides implementation and processing information for your PeopleSoft

database. However, additional, essential information describing the setup and design of your system
appears in a companion volume of documentation called the application fundamentals PeopleBook.
Each PeopleSoft product line has its own version of this documentation.

PeopleSoft Proprietary and Confidential
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General Preface

The application fundamentals PeopleBook consists of important topics that apply to many or all
PeopleSoft applications across a product line. Whether you are implementing a single application,
some combination of applications within the product line, or the entire product line, you should
be familiar with the contents of this central PeopleBook. It is the starting point for fundamentals,
such as setting up control tables and administering security.

Related Documentation

This section discusses how to:

* Obtain documentation updates.

* Order printed documentation.

Obtaining Documentation Updates

You can find updates and additional documentation for this release, as well as previous releases,
on the PeopleSoft Customer Connection Website. Through the Documentation section of
PeopleSoft Customer Connection, you can download files to add to your PeopleBook Library.
You’ll find a variety of useful and timely materials, including updates to the full PeopleSoft
documentation that is delivered on your PeopleBooks CD-ROM.

Important! Before you upgrade, you must check PeopleSoft Customer Connection for updates to the
upgrade instructions. PeopleSoft continually posts updates as the upgrade process is refined.

See Also

PeopleSoft Customer Connection Website, http://www.peoplesoft.com/corp/en/login.asp

Ordering Printed Documentation

You can order printed, bound volumes of the complete PeopleSoft documentation that is delivered
on your PeopleBooks CD-ROM. PeopleSoft makes printed documentation available for each
major release shortly after the software is shipped. Customers and partners can order printed
PeopleSoft documentation by using any of these methods:

* Web
» Telephone

¢ Email

Web

From the Documentation section of the PeopleSoft Customer Connection Website, access the PeopleSoft
Press Website under the Ordering PeopleBooks topic. The PeopleSoft Press Website is a joint venture
between PeopleSoft and Consolidated Publications Incorporated (CPI), the book print vendor. Use a
credit card, money order, cashier’s check, or purchase order to place your order.
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Telephone

Contact CPI at 800 888 3559.

Email

Send email to CPI at psoftpress@cc.larwood.com.

See Also

General Preface

PeopleSoft Customer Connection Website, http://www.peoplesoft.com/corp/en/login.asp

Typographical Conventions and Visual Cues

This section discusses:

* Typographical conventions.

» Visual cues.

Typographical Conventions

The following table contains the typographical conventions that are used in PeopleBooks:

Typographical Convention or Visual Cue

Description

Bold

Indicates PeopleCode function names, method names,
language constructs, and PeopleCode reserved words that
must be included literally in the function call.

Italics

Indicates field values, emphasis, and PeopleSoft or other
book-length publication titles. In PeopleCode syntax,
italic items are placeholders for arguments that your
program must supply.

We also use italics when we refer to words as words or
letters as letters, as in the following: Enter the number O,
not the letter O.

KEY+KEY

Indicates a key combination action. For example, a plus
sign (+) between keys means that you must hold down
the first key while you press the second key. For ALT+W,
hold down the ALT key while you press W.

Monospace font

Indicates a PeopleCode program or other code example.

(quotation marks)

Indicate chapter titles in cross-references and words that
are used differently from their intended meanings.
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Typographical Convention or Visual Cue Description

.. . (ellipses) Indicate that the preceding item or series can be repeated
any number of times in PeopleCode syntax.

{} (curly braces) Indicate a choice between two options in PeopleCode
syntax. Options are separated by a pipe (| ).

[ 1 (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

(ISO) Information that applies to a specific country, to the U.S.
federal government, or to the education and government
market, is preceded by a three-letter code in parentheses.

The code for the U.S. federal government is USF;

the code for education and government is E&G, and
the country codes from the International Standards
Organization are used for specific countries. Here is an
example:

(DEU) If you’re administering German employees,
German law requires you to indicate special nationality
and citizenship information for German workers using
nationality codes established by the German DEUEV
Directive.

Cross-references PeopleBooks provide cross-references either below
the heading See Also or on a separate line preceded
by the word See. Cross-references lead to other
documentation that is pertinent to the immediately
preceding documentation.

Visual Cues

PeopleBooks contain the following visual cues.

Notes

Notes indicate information that you should pay particular attention to as you work with the PeopleSoft system.

Note. Example of a note.

A note that is preceded by Important! is crucial and includes information that concerns
what you must do for the system to function properly.
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Important! Example of an important note.

Warnings

Warnings indicate crucial configuration considerations. Pay close attention to warning messages.

Warning! Example of a warning.

Comments and Suggestions

Your comments are important to us. We encourage you to tell us what you like, or what
you would like to see changed about PeopleBooks and other PeopleSoft reference and
training materials. Please send your suggestions to:

PeopleSoft Product Documentation Manager PeopleSoft, Inc. 4460 Hacienda Drive Pleasanton, CA 94588

Or send email comments to doc@peoplesoft.com.

While we cannot guarantee to answer every email message, we will pay careful attention
to your comments and suggestions.

Common Elements in These PeopleBooks

As of Date

Business Unit

Description

Effective Date

Once, Always, and Don’t
Run

PeopleSoft Proprietary and Confidential

The last date for which a report or process includes data.

An ID that represents a high-level organization of business information.
You can use a business unit to define regional or departmental
units within a larger organization.

Enter up to 30 characters of text.

The date on which a table row becomes effective; the date that an action
begins. For example, to close out a ledger on June 30, the effective date
for the ledger closing would be July 1. This date also determines when
you can view and change the information. Pages or panels and batch
processes that use the information use the current row.

Select Once to run the request the next time the batch process runs. After the
batch process runs, the process frequency is automatically set to Don’t Run.

Select Always to run the request every time the batch process runs.

Select Don’t Run to ignore the request when the batch process runs.

Xi
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Xii

Report Manager

Process Monitor

Run

Request ID
User ID
SetID

Short Description

See Also
Using PeopleSoft Applications
PeopleSoft Process Scheduler

Click to access the Report List page, where you can view report content,
check the status of a report, and see content detail messages (which show
you a description of the report and the distribution list).

Click to access the Process List page, where you can view the
status of submitted process requests.

Click to access the Process Scheduler request page, where you can specify the
location where a process or job runs and the process output format.

An ID that represents a set of selection criteria for a report or process.
An ID that represents the person who generates a transaction.

An ID that represents a set of control table information, or TableSets.
TableSets enable you to share control table information and processing options
among business units. The goal is to minimize redundant data and system
maintenance tasks. When you assign a setID to a record group in a business
unit, you indicate that all of the tables in the record group are shared between
that business unit and any other business unit that also assigns that setID to
that record group. For example, you can define a group of common job codes
that are shared between several business units. Each business unit that shares
the job codes is assigned the same setID for that record group.

Enter up to 15 characters of text.
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PeopleSoft Human Resources: Administer
Salary Packaging Preface

This preface discusses:
* PeopleSoft Application Fundamentals.
* PeopleBook structure.

* Common elements used in this PeopleBook.

Note. This PeopleBook documents only page elements that require additional explanation. If a page element is
not documented with the process or task in which it is used, then either it requires no additional explanation or
it is documented with common elements for the section, chapter, PeopleBook, or application.

PeopleSoft Application Fundamentals

The PeopleSoft Human Resources PeopleBook: Administer Salary Packaging provides you with
implementation and processing information for your PeopleSoft Human Resources: Administer Salary
Packaging system. Additionally, essential information describing the setup and design of your system
appears in a companion volume of documentation called PeopleSoft Application Fundamentals for HRMS
PeopleBook. Each PeopleSoft product line has its own version of this documentation.

PeopleSoft Application Fundamentals for HRMS PeopleBook consists of important topics that apply to many
or all PeopleSoft applications across the PeopleSoft HRMS product line. No matter which PeopleSoft HRMS
applications you are implementing, you should be familiar with the contents of this central PeopleBook. It is
the starting point for fundamentals, such as setting up control tables and administering security.

See Also

PeopleSoft Application Fundamentals for HRMS PeopleBook

PeopleBook Structure

PeopleSoft PeopleBooks follow a common structure. By understanding this structure,
you can use this PeopleBook more efficiently.

PeopleSoft Proprietary and Confidential Xiii



Preface

Chapters Description

Preface This is the chapter you’re reading now. It explains:

* How to use the Application Fundamentals book.
* How PeopleBooks are structured.

« Common elements that are used in the PeopleBook.
For example, if a data field is used on multiple pages, it
might be defined only once in this chapter rather than
repeatedly throughout the book.

Getting Started With... This chapter discusses application implementation
guidelines. It explains:

* The business processes documented within the book.

* Integrations between the application and other
applications.

+ A high-level guide to how our documentation maps
to the overall implementation process; it doesn’t offer
step-by-step guidance on how to perform an actual
implementation.

Understanding... This is an introductory chapter that broadly explains the
application and the functionality within the application.

Setup and Implementation This can be one or more chapters. These chapters

contain documentation to assist you in setting up

and implementing the application. For example, if
functionality X is part of a application, this chapter would
be devoted to explaining how to set up functionality X,
not necessarily how to use functionality X. You would
look to the corresponding business process chapter to
learn how to use the functionality.

Note. There may be times when a small amount of
business process information is included in a setup
chapter if the amount of business process documentation
was insufficient to create a separate section in the book.
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Preface

Chapters

Description

Business Process

This can be one or more chapters. These chapters contain
documentation that addresses specific business processes
with each chapter generally devoted to a specific
functional area. For example, if functionality X is part of
a application, this chapter would be devoted to explain
how the functionality works, not necessarily how to set
up functionality X. You would look to the corresponding
setup and implementation chapter to learn how to set up
the functionality.

Note. There may be times when a small amount of

setup and implementation information is included in

a business process chapter if the amount of setup and
implementation documentation was insufficient to create
a separate chapter in the book.

Appendixes (optional) If the book requires it, one or more appendixes
might be included in the book. Appendixes contain
information considered supplemental to the primary
documentation.

Reports Appendix (optional) This appendix contains an abbreviated

list of all of the application’s reports. The detailed
documentation on the use of these reports is usually
included in the related business process chapter.

PeopleSoft Proprietary and Confidential
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CHAPTER 1

Getting Started With PeopleSoft Human Resources
Administer Salary Packaging for Australia

This section provides an overview of PeopleSoft Human Resources: Administer Salary Packaging business
processes and discusses PeopleSoft Human Resources: Administer Salary Packaging implementation tasks.

Administer Salary Packaging Business Processes

Listed below are the processes for PeopleSoft Human Resources: Administer Salary Packaging:
* Modeling salary packages for employees.

* Modeling salary packages for applicants.

* Reviewing salary packages.

* Enrolling in salary packages.

We cover these business processes in the business process chapters in this PeopleBook.

PeopleSoft Human Resources: Administer Salary
Packaging for Australia Implemention

The Administer Salary Packaging table-loading implementation includes setting up the following:
* PeopleSoft HRMS fundamental tables.

* PeopleSoft Global Payroll for Australia core tables.

* Administer Salary Packaging application tables.

In the planning phases of your implementation, take advantage of all PeopleSoft sources of information,
including the installation documentation and table-loading sequences.

PeopleSoft Proprietary and Confidential 1



Getting Started With PeopleSoft Human Resources Administer Salary Packaging for Australia Chapter 1

Note. The order in which you set up tables required to implement PeopleSoft Human Resources: Administer
Salary Packaging may vary; each individual application isn’t necessarily set up in sequence. For example, you
may set up HRMS tables, then tables for the Administer Salary Packaging core application, then several tables
specific to the country or industry you operate in, followed by additional Administer Salary Packaging core
tables. In addition, the order in which you set up tables may also depend on the features you want to use. The
information provided in this chapter offers a high-level guide of how our documentation maps to the overall
implementation process; it doesn’t offer step-by-step guidance on how to perform an actual implementation.

Setting Up PeopleSoft HRMS Fundamental Tables

The Administer Salary Packaging business process requires the setup of global HRMS tables,
common to multiple HRMS applications. The information that you define on these tables lays
the foundation for the Administer Salary Packaging setup.

Step Reference
1. Setup PeopleSoft HRMS fundamental tables. PeopleSoft 8.8 Application Fundamentals for HRMS
PeopleBook, "Getting Started With PeopleSoft HRMS"
2. Setup PeopleSoft Human Resources fundamental PeopleSoft 8.8 Application Fundamentals for HRMS
tables. PeopleBook, "Getting Started With PeopleSoft HRMS"

Setting Up PeopleSoft Global Payroll Core Application Tables

Administer Salary Packaging requires the setup of numerous tables in the PeopleSoft Global Payroll
core application and the PeopleSoft Global Payroll for Australia application.

Step Reference
1. Setup PeopleSoft Global Payroll core application PeopleSoft 8.8 Global Payroll PeopleBook, “Getting
tables. Started With PeopleSoft Global Payroll”
2. Setup PeopleSoft Global Payroll for Australia. PeopleSoft 8.8 Global Payroll for Australia PeopleBook,
“Getting Started with PeopleSoft Global Payroll for
Australia”

Setting Up Core PeopleSoft Human Resources:
Salary Packaging Tables

The steps discussed in this section suggest an order in which you define the information in your Salary
Packaging tables. The fundamental tables you set up in PeopleSoft Human Resources and PeopleSoft
Global Payroll for Australia lays the foundation for the steps listed here.

Setting up these core tables prepares your system to support these business processes:

* Modeling salary packages for employees.
* Reviewing salary packages.

* Enrolling in salary packages.

2 PeopleSoft Proprietary and Confidential



Chapter 1

Getting Started With PeopleSoft Human Resources Administer Salary Packaging for Australia

Step

Reference

Establish payroll cycles

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Packaging Payroll Components, page 15

Define salary packaging payroll components.

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Packaging Payroll Components, page 15

Define salary packaging tax options.

Chapter 3, “Setting Up Salary Packaging,” Setting Up and
Viewing Salary Packaging Tax Options, page 19

Define additional compensation components.

Chapter 3, “Setting Up Salary Packaging.” Setting Up
Additional Salary Package Components, page 26

Define salary package components.

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Package Components, page 28

Set up salary package templates.

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Package Templates, page 36

Set up salary package rules.

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Package Rules, page 37

Define salary package defaults.

Chapter 3, “Setting Up Salary Packaging,” Setting Up
Salary Packaging Defaults, page 39

Establish the salary package and specify options that
drive the calculation of package values for modeling
purposes.

Chapter 4. “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

10.

Enter base component details that drive package value
calculations on an annual basis. Components, effective
for only part of the year, have a full year equivalent
amount that appears on this page.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

11.

View the additional component values (expressed as an
annual value) associated with the Base Components
page. For each component, view the associated
additional components as well as component totals.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

12.

Enter base component details that drive package value
calculations on an annual basis. Components, effective
for only part of the year, have a prorated amount that
appears on this page.

Chapter 4. “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

13.

View the additional component values (expressed as
part year values, depending on the start and end dates
of the components) associated with the Base Comp

(Per) page.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

14.

View the impact to the employee’s salary and tax
obligations based on the package model.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

15.

Set up a budget for the planned expenditure of a
component.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

PeopleSoft Proprietary and Confidential




Getting Started With PeopleSoft Human Resources Administer Salary Packaging for Australia

Chapter 1

Setting Up Additional PeopleSoft Human Resources:
Administer Salary Packaging Tables

These steps define information in additional PeopleSoft Human Resources: Salary Packaging
tables. The information that you define in your core tables lays the foundation for

this Administer Salary Packaging-specific set up.

Setting up these additional tables prepares your system to support the modeling salary

packages for applicants business process.

Step

Reference

1. Record applicant salary packages.

Chapter 4, “Modelling Salary Packages.,” Modelling Salary
Packages for Applicants, page 57

2. Enter base component details that drive package value
calculations on an annual basis for applicants.

Chapter 4, “Modelling Salary Packages.,” Modelling Salary
Packages for Employees, page 42

3. View the additional component values (for applicants)
(expressed as an annual value) associated with the
prior page.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

4. Enter base component details (for applicants) that drive
package value calculations on a prorated basis—in
other words, the actual value of the component for the
period for which it is effective.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

5. View the additional component values for applicants
(expressed as part year values, depending on the start
and end dates of the components) associated with
the prior page.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees. page 42

6. View the impact to the applicant’s salary and tax
obligations based on the package model.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees, page 42

7. Setup a budget for the planned expenditure of a
component for applicants. Accessed by clicking the
Bud button on the Base Components page.

Chapter 4, “Modelling Salary Packages,” Modelling Salary
Packages for Employees. page 42

8. Copy applicant salary packages over to the Employee
Salary Package component.

Chapter 4, “Modelling Salary Packages,” Copying
Applicant Salary Packages to the Employee Salary Package
Component, page 62

PeopleSoft Proprietary and Confidential




CHAPTER 2

Understanding PeopleSoft Human Resources:
Administer Salary Packaging

This section provides an overview of PeopleSoft Human Resources: Administer Salary Packaging and discusses:
» Supported business processes.
* Human Resources: Administer Salary Packaging integrations.

» Designing your Salary Packaging system .

PeopleSoft Human Resources: Administer Salary Packaging

PeopleSoft Human Resources: Administer Salary Packaging relies on information you define in PeopleSoft
Global Payroll and PeopleSoft Human Resources to ensure accurate payroll processing and to facilitate
package expenditure monitoring. When setting up salary packaging, you can identify the different forms of
remuneration and define the components you use in your salary packages. You can also set up the calendars
you use to process your salary-packaged employees. Salary Packaging tables enable you to set up components,
additional components, package rules and package templates. You define the components that employees

can include in their remuneration packages, as well as the tax liabilities on those components.

You can also define the rules associated with components and then group components into templates.
Salary package modelling then enables you to explore different package scenarios by combining any
number or type of components to find satisfactory solutions and alternatives for employee salary
packages. After you confirm the employee’s selected package and run the package enrolment process,
the system enrols the rate codes onto the Compensation page of the employee’s job record. This

step establishes the employee’s entitlements for processing through payroll.

PeopleSoft Human Resources: Administer Salary
Packaging Business Processes

PeopleSoft Human Resources supports the following business processes:

* Modeling Salary Packages for Employees.

Salary package modeling enables you to explore different package scenarios to find satisfactory
solutions and alternatives for employee salary packages. You can save and report on any
number of package variations during the modelling process.
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* Modeling Salary Packages for Applicants.

Chapter 2

If you have been tracking and administering job applicants through the Recruit Workforce business
process in PeopleSoft Human Resources, you don’t have to re-enter all of the information you’ve already
entered in the system when you hired an applicant. After the applicant is hired and you have created the

applicant’s package, you can copy the applicant’s ID over to an employee ID using the Appl to Empl
Copy page in the Recruiting menu Recruiting, Hire Applicants, Prepare for Hire, Copy Applicant to
Employee AUS and view the package details using the Employee Salary Package pages.

Reviewing Salary Packages.

Salary packages are generally effective for a year and subsequently subject to annual review.
Regardless of the period of the package, it is necessary to review the package near the end of its
effective period and establish a new package. Reviewing a package involves:

- Reconciling the expenditure against the package.

- Remodeling where necessary.

- Confirming and enrolling the new package for payment.
Enrolling in Salary Packages.

The Package Enrolment process creates compensation rates on the Job Data - Compensation page

for all employees with a confirmed package Workforce Administration, Job Information, Job Data.
This process saves you the administrative overhead of updating each of the employee’s records after
a package has been confirmed. You can run the package enrolment process for individual employees
or for a pay group. Regardless of the selection criteria, enrolments are only completed for confirmed
packages with a status of proposed. When enrolling employees, the system identifies the relevant
payroll information from the component definitions. Each component and additional component has a

compensation rate code attached. The system uses this information to enrol employees.

See Also

Chapter 4. “Modelling Salary Packages.” Modelling Salary Packages for Employees, page 42

Chapter 4, “Modelling Salary Packages,” Modelling Salary Packages for Applicants, page 57

Chapter 5, “Managing Salary Packages.” Reviewing Salary Packages. page 69

Chapter 5. “Managing Salary Packages.” Enrolling Salary Packages., page 67

PeopleSoft Human Resources: Administer Salary
Packaging Integrations

PeopleSoft Human Resources: Administer Salary Packaging integrates with all the PeopleSoft HRMS
applications, with other PeopleSoft applications, and with third-party applications. While salary packaging
is closely tied to payroll, it is regarded as a human resource function and has many integration points

between PeopleSoft Global Payroll for Australia and PeopleSoft Human Resources.
Salary packaging requires base table data definition in two parts:

* General Human Resources and Global Payroll information.
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» Salary packaging components and additional components.

The following diagram provides you with an overview of the different processes and tables required by
PeopleSoft Human Resources and PeopleSoft Global Payroll as part of the Salary Packaging application:

Step 4 Step 3
Applicant/Employee
Salary Package Modeling

Step 5 Position Data
Package
Enrollment
Process Step 2 Job Data
Employee
Jala gl Package Package
Template Rule
Global Earnings Additional
and Components Components
Deductions Table Table
Step 1
Components
of Pay
Step 6
Expense
Calculation Global Payroll
and Payroll Processing Pay Period
Summary Values

HR/Payroll Processing
HR and HR/Payroll Processing

Step 1 Payroll setup Tables

Step 2 Salary Packaging Setup Tables

Step 3 Rules and Templates - Setting Defaults

Step 4 Applicant/Employee Package Modeling and Approval
Step 5 Salary Package Enrollment/De-enrollment

Step 6 Expense Calculation Process

Salary Packaging, Human Resources, and Payroll integration

The salary packaging integration between PeopleSoft Human Resources and PeopleSoft
Global Payroll serves two valuable purposes:

* To facilitate the maintenance of payroll data through the package enrolment process.

 To track expenditure against components in the package expense summary processes.
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Peoplesoft Human Resources shared tables are available to many PeopleSoft HRMS
applications. In addition, data in many HR tables is available to any PeopleSoft application
that is set up to subscribe to the published messages.

We cover integration considerations in the implementation chapters in this PeopleBook.

Supplemental information about third-party application integrations is located on the
PeopleSoft Customer Connection Website.

See Also

PeopleSoft 8.8 Application Fundamentals for HRMS PeopleBook, “Understanding
Enterprise Integration Points in HRMS”

PeopleSoft Global Payroll PeopleBook

Designing Your Salary Packaging Program

The core of PeopleSoft Human Resources: Administer Salary Packaging comprises six main phases of operation:

1.

AN O

Set up your PeopleSoft Global Payroll and PeopleSoft Human Resources components.
Set up your salary packaging tables.

Set up your default rules and templates.

Model and approve your applicant/employee packages.

Enrol/de-enrol employees into salary packages.

Run the expense calculation process (PeopleSoft Global Payroll).

Setting Up Support Tables and Salary Packages

When implementing PeopleSoft Human Resources: Administer Salary Packaging, you set up the
following tables. These tables are the building blocks for your salary packages.

Table Definition
Pay Calendar Table (GP) or Pay Calendar Table (HR Create and schedule payroll cycles for your salary
only) packaged employees in specific pay groups.
Earnings Component (GP) Define different earnings elements you use to pay your
salary packaged employees through PeopleSoft Global
Payroll. Used for expense tracking.
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Table Definition

Deductions Component (GP) Set up the way the system processes deductions,
including the priority of the deduction and how the
deduction affects taxes. Used for expense tracking.

Comp Rate Code Table - Comp Rate Code Table (HR) Select the Maintained via Package Only check box in
the Australian Salary Packaging group box to define and
review your compensation rate codes. Rate codes are
attached to salary package components and are enrolled
on the employee’s Job Data - Compensation page.

Ern/Ded Included (GP) Select the non-packaged earnings and deductions
elements that appear on the Package Summary
component after you run the expense calculation process.

Business Expenses (GP) Enter actuals for salary packaging components defined
as an expense payroll type. You must have a unique
expense code for each package component to facilitate
reconciliation of package expenditure.

Position Data - Description page and Job Code Table - Attach the default package rule and template that

Job Code Profile you use when modelling your packages to a job code

or a position. The defaults on the position override

the defaults on the job code. To specify a default
compensation rate code for TPY and TEC for a specific
company to use when modelling applicant/employee
packages, use the Company Table - Default Settings

page.

FBT/GST Rate Table View the FBT and GST rates for Australia. The GST
percentage and rate for the calculation of Fringe Benefits
Tax (FBT) appear.

FBT Stat Interest View FBT statutory interest rates. The statutory

percentage rate used in the calculation of interest
payments for depreciation of motor vehicles and low
interest loans appear.

FBT Vehicle Rates Review FBT motor vehicle statutory percentage
information. The kilometre thresholds and the
corresponding statutory percentages used in determining
the taxable value of a motor vehicle appear.

State Payroll Tax Specify the payroll tax percent rate for all states where
employees in a specific company are located. This page
provides maintenance functions for the State Payroll
Tax tables. These percentages are used in the notional
calculation of tax during package modeling.
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Table Definition
Tax Scales Maintain tax scales used in package calculations. Set up
and view the thresholds and the percentage of tax for each
threshold. Use if you have PeopleSoft Human Resources
only installed.
Additional Comp Define the liabilities associated with each of your salary

packaging components. Determine the level of package
remuneration in which to include these liabilities—Total
Package Value (TPV) or Total Employment Cost (TEC).

Base Component

Set up basic information about the salary package
component.

Additional Comp Associate additional components with a salary package
component.
Calculated Comp Define contributing components. To assist in the accurate

calculation of components dependent on the value of
other components, define the calculation starting point
and the other components that affect the value on the
Expense Data page.

Expense Data

If you are planning on tracking expenditure (the package
expense calculation) and you have PeopleSoft Global
Payroll installed, specify package component expenses
information for each component. Enter the details

and identify the payroll types and related data to track
expenditures against package components.

Package Template Define salary package templates. Define a standard
collection of components that are automatically defaulted
into package model records for employees or applicants.

Package Rule Create salary package rules. PeopleSoft applies package

rules to validate the package models when you save them.

10
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Table Definition

Company Table - Default Settings To establish default TEC and TPV compensation rate
codes for a specific company to use when modelling
employee packages. These companies are then enrolled
into compensation containing TEC and TPV amounts.

Pay Groups AUS — previously Additional Info AUS When you are defining calendars for salary packaged
employees, the pay frequency comes from the value you
enter in the Pay Frequency field in the Salary Packaging
group box.

This group box enables you set up default pay
frequencies for the pay groups you use as part of Salary
Packaging. The frequency you select is also retrieved
by the Package Calendar Table page, which enables
the budgeting capabilities in the actual salary package
because the system needs to know over what type of
frequency to divide the component totals.

See Also

Chapter 1, “Getting Started With PeopleSoft Human Resources Administer Salary
Packaging for Australia,” page 1
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CHAPTER 3

Setting Up Salary Packaging

This section provides an overview of Salary Packaging for Australia and discusses
how to set up Salary Packaging:

Payroll and human resources components.
Tax options.

Components.

Additional components.

Templates.

Rules.

Defaults.

Understanding Salary Packaging Set Up

There are six main steps involved in setting up and managing the Salary Packaging business process for Australia:

To set up and manage Salary Packaging:

1.

Set up your PeopleSoft Global Payroll and Human Resources components.

Salary Packaging relies on information defined in PeopleSoft Global Payroll and Human Resources
to ensure accurate payroll processing and to facilitate expenditure monitoring. When setting up
Salary Packaging, identify the different forms of remuneration and define the components you

use in your salary packages. Also set up the calendars you use to process your salary-packaged
employees. When implementing Salary Packaging with PeopleSoft Global Payroll, use the
following Human Resources (HR) and Global Payroll (GP) pages:

» Pay Calendar Table (GP) or Pay Calendar Table (HR only).
Create and schedule payroll cycles for your salary packaged employees in specific pay groups.
* Earnings Component (GP).

Define different earnings elements you use to pay your salary packaged employees through
PeopleSoft Global Payroll. Used for expense tracking.

* Deductions Component (GP).

Set up the way the system processes deductions, including the priority of the deduction and
how the deduction affects taxes. Used for expense tracking.

PeopleSoft Proprietary and Confidential 13



Setting Up Salary Packaging Chapter 3

* Comp Rate Code Table (HR).

Select the Maintained via Package Only check box in the Australian Salary Packaging group box
to define and review your compensation rate codes. Rate codes are attached to salary package
components and are enrolled on the employee’s Job Data - Compensation page.

* Ern/Ded Included (GP).

Select the non-packaged earnings and deductions elements that appear on the Package
Summary component after you run the expense calculation process.

* Business Expenses (GP).

Enter actuals for salary packaging components defined as an expense payroll type. You must have a
unique expense code for each package component to facilitate reconciliation of package expenditure.

2. Set up your Salary Packaging tables.

These tables enable you to set up components, additional components, package rules and
package templates. Define the components that employees can include in their remuneration
packages, as well as the tax liabilities on those components. Also define the rules associated
with components and then group components into templates.

3. Set up your default rules and templates.

The Position Data - Description page and Job Code Table - Job Code Profile page enable you to
attach the default package rule and template that you use when modelling your packages to a job code
or a position. The defaults on the position override the defaults on the job code. Use the Company
Table - Default Settings page to specify a default compensation rate code for TPY and TEC for

a specific company to use when modelling applicant/employee packages.

4. Model and approve your applicant/employee packages.

This process enables you to enter a package and model it to the employee/employers preference.
Approval of the employee salary package occurs when you select the confirmed status.
Once the package is confirmed, enrol the employee into it.

5. Enrol/de-enrol employees into salary packages.

After you confirm the employee’s selected package and run the package enrolment process, the system
enrols the rate codes onto the Compensation page of the employee’s job record. This step establishes the
employee’s entitlements for processing through payroll. Enrolment into an approved salary package
triggers the creation of multiple components of pay on the employee’s Job Data - Compensation page.

6. Run the expense calculation process (GP).

This process uses the actual calculated amounts that have been processed by payroll and compares them
to the budgeted amounts. The difference is shown as a percentage. You can monitor the employee’s
actual expenditures against the budgeted salary package. When packages end, you can monitor
package expenditure on an ongoing basis during the life of the package (package period) and acquit
any balances when you model against the employee’s package for the package period.

See Also

Chapter 2. “Understanding PeopleSoft Human Resources: Administer Salary Packaging.” PeopleSoft
Human Resources: Administer Salary Packaging Integrations, page 6
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Setting Up Salary Packaging Payroll Components

Salary Packaging relies on information defined in PeopleSoft Global Payroll and PeopleSoft Human Resources
to ensure accurate payroll processing and to facilitate expenditure monitoring. When setting up your Salary
Packaging business process, identify the different forms of remuneration and define the PeopleSoft Global
Payroll and PeopleSoft Human Resources components that you’ll use in your salary packages.

Note. Assign a unique earnings or deductions element for all package components, which enables you
to track expenditure for each individual component. If you don’t define and link different elements for
each earning or deduction component, the system aggregates your salary packaging expenditures when
it calculates them. As a result, you can’t identify expenditures against individual components.

In this section, we discuss how to set up:

» Salary Packaging business expense codes.
+ Salary Packaging compensation rate codes.
 Calendars for salary packaged employees.
+ Salary packaged earnings and deductions.

» Non-salary packaged earnings and deductions elements.

See Also

Chapter 2. “Understanding PeopleSoft Human Resources: Administer Salary Packaging.” PeopleSoft
Human Resources: Administer Salary Packaging Integrations, page 6
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Pages Used to Set Up Salary Packaging Payroll Components

Page Name

Object Name

Navigation

Usage

Pay Calendar Table (GP)

PKG_CALENDAR_TABLE

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Pay
Calendar-GP

Create pay calendars for
your salary packaged
employees in specific pay
groups. Used for package
modeling so that it can
determine the budget values
on the employee’s package.

Note. Use only if you have
both PeopleSoft Global
Payroll and PeopleSoft
Human Resources installed.

Pay Calendar Table

PKG_CALENDAR

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Pay
Calendar-HR

Create and schedule pay
calendars for your salary
packaged employees in
specific pay groups. Used
for package modeling so that
it can determine the budget
values on the employee’s
package.

Note. Use if you have
PeopleSoft Human
Resources installed.

Erm/Ded Included

PKG_ERN DED_INCL

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Included
Earnings/Deductions

Specify the non-packaged
earnings and deductions
elements that appear on

the Package Summary
component after you run the
expense calculation process.

Setting Up Salary Packaging Business Expense Codes

When defining your salary package components, you can link them to business expenses to help you track
expenditures against the appropriate components. You must have a unique code for each package component
(identified as an expense payroll type) to facilitate reconciliation of package expenditure.

Note. The value of monitoring expenditure for Salary Packaging is possible only if
you are using PeopleSoft Global Payroll.

See Also

Chapter 2, “Understanding PeopleSoft Human Resources: Administer Salary Packaging,” PeopleSoft
Human Resources: Administer Salary Packaging Integrations, page 6

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Monitoring Salary
Packaging Expenditure for Australia”

PeopleSoft 8.8 Human Resources PeopleBook: Administer Workforce, “Entering Additional Data in
Human Resources Records,” Tracking an Employee’s Business Expenses
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Setting Up Salary Packaging Compensation Rate Codes

When implementing Salary Packaging, define and review the compensation rate codes for your salary
packages using the Comp Rate Code Table page accessed through Set Up HRMS, Foundation Tables,
Compensation Rules, Comp Rate Code Table. When defining your salary package components and
additional components, you can link them to compensation rate codes, which are enrolled on the employee’s
Job Data - Compensation page Workforce Administration, Job Information, Job Data.

Maintained Via Package Only

If you are going to use pay components with Salary Packaging, select the Maintained via Package Only check
box in the Australian Salary Packaging group box on the Comp Rate Code Table page. This check box,
combined with other information on the employee’s job record, works to maintain salary package integrity.

Selecting this check box prompts a warning message when a salary packaged employee’s compensation
rate codes are changed manually. The following warning message appears if you update or change

an employee who has these rate codes assigned to them: “Salary Packaging Compensation Rate

Code fields should be changed through Salary Packaging menu.”

Note. Set up your Salary Packaging rate codes with a rate code type of flat amount and a frequency of 4 (annual).

Defining Calendars for Salary Packaged Employees

Access the Pay Calendar Table page.

Pay Calendar Table

Pay Group: FAMORTHLY  Manthly Pay Group

Calendar Generation Parameters

Pay Fregquency: Monthly

Begin Date: EJ  End Date: ] Generate Calendar

|n1ms:znnu J|31ms:znnn E N
01/06/2000 Ed| |30/m812000 Bl +] =]
01/07/2000 Ed| 3140712000 B +] =]
01/08/2000 Edl| 3140812000 Bl +] =]
01/09/2000 Edl| |20/082000 Bl +] =]

Pay Calendar Table page
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Calendar Generation Parameters

Pay Frequency Value comes from the Pay Frequency field on the Pay Groups AUS
page in PeopleSoft Global Payroll—Set Up HRMS, Product Related,
Global Payroll, Framework, Organizational, Pay Groups AUS. This
group box enables you to set up default pay frequencies for the pay
groups you use as part of Salary Packaging. The Package Calendar Table
page also retrieves the frequency you selected.

Generate Calendar Click this button to build a pay calendar.

Note. The calendars you generate on this page are used to determine the
periods for budgeting purposes only. You must set up calendars before
you can use the Salary Packaging budgeting feature.

Note. Use the Pay Calendar Table (GP) page if you have both PeopleSoft Global Payroll and PeopleSoft
Human Resources installed. If you have only PeopleSoft Human Resources installed, use the Pay
Calendar Table page. Both pages have the same functionality, except PeopleSoft Global Payroll uses
the pay group key and PeopleSoft Human Resources uses the company/pay group key.

See Also

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Setting Up PeopleSoft Global Payroll
for Australia,” Entering Additional Pay Group Information

Setting Up Salary Packaged Earnings and Deductions

Set up the earnings and deductions elements that represent the different forms of remuneration in your
organisation. Although you establish these tables as part of your PeopleSoft Global Payroll system, review them
for use with Salary Packaging. Attach earnings and deductions elements to your package components using
the Package Components — Expense Data page. These elements are used in the expense calculation process.

See Also
PeopleSoft 8.8 Global Payroll PeopleBook, “Defining Earnings and Deduction Elements”

Chapter 3, “Setting Up Salary Packaging,” Defining Non-Salary Packaged Earnings
and Deductions Elements, page 18

Chapter 3. “Setting Up Salary Packaging.” Defining Expense Details for Salary Packaged Components, page 34

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Monitoring Salary
Packaging Expenditure for Australia”

Defining Non-Salary Packaged Earnings and
Deductions Elements

Access the Ern/Ded Included page.
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ErnDed Incliuded

Earnings/Deductions Included in Sal Packaging

Calculation

Element Hame:
|-
5P SUPSAC PR Q| 5alPkg Salsac PRT =]
+ | -
SP CAR FET Q| salPkg CarFBT ]
+ —
SF BOMLUS 4 Sal Pkg Bonus +=1
Ern/Ded Included page
Element Name Specify the non-packaged earnings and deductions elements that appear on

the Package Summary component after you run the expense calculation
process. You can then view the total value of any deductions, earnings,
and expenses that are not included as a packaged component but have
been paid out to the employee in the payroll.

You can see if expenditure outside the package has occurred for the employee
and quickly respond to the non-packaged payments. These types of payments
may prompt you to perform a package review or some other corrective action.

See Also

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaged Earnings and Deductions, page 18

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Monitoring Salary Packaging Expenditure
for Australia,” Reviewing Salary Package Expenditures

Setting Up and Viewing Salary Packaging Tax Options

PeopleSoft delivers and maintains the Fringe Benefits Tax (FBT) and Goods and Services Tax (GST) tables in
the system. Because you can create salary package components to represent fringe benefits, such as a car
allowance or a housing allowance, review the FBT and GST table information as part of your salary package
setup. The system uses these tables when it calculates salary package FBT and GST liabilities for package
components. Link the tax liability information to a salary package component using the Additional Comp page.

In this section, we discuss how to:

* View Salary Packaging FBT and GST tax details.

» View Salary Packaging FBT statutory interest rates.

» Review Salary Packaging FBT motor vehicle statutory percentage information.

» Set Up Salary Packaging company payroll tax options.
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* Maintain tax scales used in salary package calculations.

Chapter 3

Pages Used to Define and View Salary Packaging Tax Options

Page Name Object Name Navigation Usage
FBT/GST Rate Table PKG_FBT_TBL Compensation, Salary View the FBT and GST rates
Packaging AUS, Define for Australia. The GST
Salary Packaging, Review percentage and rate for
FBT/GST Rate Table. the calculation of Fringe
Benefits Tax (FBT) appear.
FBT Stat Interest PKG_FBT_INT_TBL Compensation, Salary View FBT statutory interest
Packaging AUS, Define rates. The statutory
Salary Packaging, Review percentage rate used in the
FBT Stat Interest Rate. calculation of interest
payments for depreciation
of motor vehicles and low
interest loans appear.
FBT Vehicle Rates PKG FBT_VEH TBL Compensation, Salary Review FBT motor vehicle
Packaging AUS, Define statutory percentage
Salary Packaging, Review information. The kilometre
FBT Stat Vehicle Rate. thresholds and the
corresponding statutory
percentages used in
determining the taxable
value of a motor vehicle
appear.
State Payroll Tax PKG PYTX RT TBL Compensation, Salary Specify the payroll tax
Packaging AUS, Define percent rate for all states
Salary Packaging, State where employees in a
Payroll Tax Rates. specific company are
located. This page provides
maintenance functions for
the State Payroll Tax tables.
These percentages are used
in the notional calculation
of tax during package
modeling.
Tax Scales PKG_TAX SCALES_AUS Compensation, Salary Maintain tax scales used in
Packaging AUS, Define package calculations. Set up
Salary Packaging, PAYG Tax | and view the thresholds and
Scales. the percentage of tax for
each threshold.
Note. Use only if you
have PeopleSoft Human
Resources installed.

Viewing Salary Packaging FBT and GST Tax Details

Access the FBT/GST Rate page.

20
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FBTI/GST Rate

Country: ALIS  Australia

FBT and GST Rates Find | i & Firet (] 1074 A Last
Effective Date: 0150152000 Status:  Active
Description: FBT Tax Rate
FBT Percent: 43.500

Min reportable FBT liable ern: 1000.00

G5T Rate: 10.000

FBT/GST Rate page

FBT and GST Rates

FBT Percent (Fringe The rates are set by the Australian Taxation Office, with any changes generally
Benefits Tax percentage) effective in line with the FBT year of April 1 to March 31.
Min reportable FBT liable = When producing payment summaries, the system has to determine
ern (minimum reportable if an employee has received, in the FBT year, fringe benefits with a
Fringe Benefits Tax liable total taxable value exceeding $1000. A collection process totals the
earning) FBT liable earnings and, if they exceed $1000, reports the grossed-up
taxable value on the payment summary.
GST Rate The GST on your package components is calculated using this rate.
See Also

Chapter 3, “Setting Up Salary Packaging.” Viewing Salary Packaging FBT Statutory Interest Rates, page 21

Chapter 3. “Setting Up Salary Packaging.” Reviewing Salary Packaging FBT Motor
Vehicle Statutory Percentage Information, page 22

Chapter 3. “Setting Up Salary Packaging.” Setting Up Salary Packaging Company Payroll Tax Options, page 23

Chapter 3, “Setting Up Salary Packaging,” Maintaining Tax Scales Used in Salary Package Calculations, page 25

Viewing Salary Packaging FBT Statutory Interest Rates

Access the FBT Stat Interest page.
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FEBT Stat Interest

Country: ALIS  Australia

FBT Statutory Interest Rate

Effective Date: 01504119498 Status:  Active
Description: FBT Statutory Interest Rate
Statutory Percent: G.700

FBT Stat Interest page

FBT Statutory Interest Rate

Statutory Percent Used in the calculation of interest payments for depreciation of
motor vehicles and low interest loans.

See Also

Chapter 3, “Setting Up Salary Packaging.,” Reviewing Salary Packaging FBT Motor
Vehicle Statutory Percentage Information, page 22

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaging Company Payroll Tax Options, page 23
Chapter 3. “Setting Up Salary Packaging.” Maintaining Tax Scales Used in Salary Package Calculations, page 25

Chapter 3, “Setting Up Salary Packaging,” Viewing Salary Packaging FBT and GST Tax Details, page 20

Reviewing Salary Packaging FBT Motor Vehicle Statutory
Percentage Information

Access the FBT Vehicle Rates page.
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FBT VYehicle Rates

Countny ALIS  Australia

FBT Vehicle Rates wiew &l First (4] 1072 13
Effective Date: 23marz2001 Status: Active
Description: FBT Statutory Factor
GST Grossup Pct: 10.000
Customize | Eind | Wiew A
4l 4 II' Last
Mileage Limit {(Km} Statutory Percent
14,999 2E.000
24,899 20.000
40,000 11.000
99,899,999 7.000
FBT Vehicle Rates page
FBT Vehicle Rates
GST Grossup Pct Used in the calculation of GST on vehicles.

Vehicle Statutory Percentage

Mileage Limit (Km) / Determine the taxable value of a motor vehicle.
Statutory Percent (mileage
limit kilometre/statutory
percentage)

The statutory percentage rate is used in the calculation of interest payments
for depreciation of motor vehicles and in the calculation of FBT for
components with a component type of motor vehicle.

See Also

Chapter 3. “Setting Up Salary Packaging.” Viewing Salary Packaging FBT Statutory Interest Rates, page 21

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaging Company Payroll Tax Options, page 23
Chapter 3. “Setting Up Salary Packaging.” Maintaining Tax Scales Used in Salary Package Calculations, page 25

Chapter 3, “Setting Up Salary Packaging,” Viewing Salary Packaging FBT and GST Tax Details, page 20

Setting Up Salary Packaging Company Payroll Tax Options

Access the State Payroll Tax page.
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State Payroll Tax

Company: KAB Australian Business Institute
State Payroll Tax

*Effective Date: o200t | B

State Payroll Tax Customize | Fin B rirst [ 1sors I Lant

ACT @] Austl Cap. Terr. | B.850 | Bl 1=
Ngw @ Mew South wales | B.400 | W =] =]
lNTf QJ Northem Territary | g.600 | =]
LD Q) Queensland | 4.900 | [~ 3 Y=
sn Q south Australia | 6.000 | [ |||

Eind | views &1 First (4 1051 [ Last

State Payroll Tax page

State Payroll Tax

State/Tax Percent

See Also

If you want the notional payroll tax liability to be calculated during
salary package modeling, enter the tax percent for each state in which
you pay employees. If you don’t enter these details, the system does
not calculate liability for payroll tax for employees when you model
salary packages. The tax percentage rates you enter are only used

in PeopleSoft Salary Packaging calculations.

For most Australian states, the tax rate varies based on the value of your
company payroll. To obtain an even more accurate notional tax calculation,
specify the percentage rate of tax for each state. To do so, enter a rate
based on your knowledge of your company payroll.

For example, if you know the amount of your total wages bill in a given state,
and you know that the threshold you are allowed to take effectively reduces
your true net payroll tax rate from 7 percent to 6.75 percent, then enter the 6.75
percent here. Then your true net rate is used in package modeling, so your
notional calculations in Salary Packaging are more accurate.

Note. Specify company payroll tax liability on the Company Table.

Chapter 3. “Setting Up Salary Packaging.” Viewing Salary Packaging FBT Statutory Interest Rates, page 21

Chapter 3. “Setting Up Salary Packaging.” Reviewing Salary Packaging FBT Motor
Vehicle Statutory Percentage Information, page 22

Chapter 3. “Setting Up Salary Packaging.” Maintaining Tax Scales Used in Salary Package Calculations, page 25

Chapter 3, “Setting Up Salary Packaging.” Viewing Salary Packaging FBT and GST Tax Details, page 20
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Maintaining Tax Scales Used in Salary Package Calculations

Access the Tax Scales page.

Tax Scales

Tax Scale: 1

Tax Scale Details e Al First (4] 10 1 [ Last
*Effective Date: |15/11/2002 @ Status: Iﬂctive vI ll;l
*Description: |

Treshold

Details Customize | Wigwe 2l | i First (4 40t 14 [P Last

Weekly Threshold Amount | Percent B Armt

Tax Scales page

Threshold Details

Weekly Threshold Amount Set up and view the thresholds and the percentage of tax for each threshold.
/ A Percent / B Amt (weekly
threshold amount and a
percentage and B amount)

These values correspond to the information on the “Statement of Formulae
for Calculating Income Tax Instalments”, issued by the Australian
Taxation Office (ATO). In addition to the tax scales on that document,
PeopleSoft has introduced tax scales A, B, and L for processing annual
leave, long service leave, and leave bonus payments.

The system identifies the top threshold and then works down, checking the
weekly amounts and using its logic to calculate the tax installment.

Note. If you need to apply special tax rates, create your own tax scales
using the Tax Scales page. For example, you might choose to establish

a Tax Scale E where no tax applies for tax exempt employees or for those
employees who you keep on a flat amount or percentage of tax due to
instructions that you’ve received from the ATO.

See Also

Chapter 3. “Setting Up Salary Packaging.” Viewing Salary Packaging FBT Statutory Interest Rates, page 21

Chapter 3, “Setting Up Salary Packaging.” Reviewing Salary Packaging FBT Motor
Vehicle Statutory Percentage Information, page 22

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaging Company Payroll Tax Options, page 23

Chapter 3. “Setting Up Salary Packaging.” Viewing Salary Packaging FBT and GST Tax Details, page 20
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Setting Up Additional Salary Package Components

Many components that make up your salary package might incur additional liabilities, such as FBT, GST,
or payroll tax. The cost of these liabilities can be borne by either the employer or the employee. Define the
cost liability and who will carry it—the employee or the employer—as additional components.

Note. Additional component codes must be unique. You cannot associate an additional component with
a component of the same name. Consider this carefully when defining codes for both components and
additional components. The system warns you when you use a duplicate component code.

Pages Used to Define Additional Salary Package Components

Page Name Object Name Navigation Usage
Additional Comp PKG_ADD CMP_TBL Compensation, Salary Define the liabilities
Packaging AUS, Define associated with each of
Salary Packaging, Additional | your salary packaging
Components. components. Determine
the level of package

remuneration in

which to include these
liabilities—Total Package
Value (TPV) or Total
Employment Cost (TEC).

Defining Salary Package Component Liabilities

Access the Additional Comp page.

Additional Comp

Additional Component: CARFET
Additional Component Definition Find | “ieser & First (4] 107 1 [P] Last
*Effective Date: 070111986 EilStatus: | Actve  ¥] =]
*Description: CarFBT
Short Description: Car FET

*Additional Component T:-.me:l Fringe Benefits Tax

L L«

*Package Level: | Total Pkg value

Comp Rate Code: KAFBOZ Q| sp carFeT

Additional Comp page
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Additional Component Definition

Additional Component
Type

Package Level

Gross up Calculation

Comp Rate Code

See Also

The type of liability the additional component represents. Your choice
determines the tax tables and rates the system references when it
calculates the salary package component liability. Select Fringe Benefits
Tax, Goods & Services Tax, or Payroll Tax.

The value you select here controls the display of the Gross Up Calculation field.

Enables you to set how this additional component affects the
employee’s package. Select:

No Effect: Has no effect on the employee’s package either in total employee
cost or total package value. Typically used where you select Goods
& Services Tax in the Addl Component Type field.

Total Empl Cost (TEC): Usually relates to the cost or oncost that is borne by
the employer as a result of employing the employee. If you select this option,
you could be indicating that the employer will pay the cost of the liability.

Total Pkg Value (TPV): Typically used where the cost or oncost is borne

by the employee. An example of this would be FBT. The value of this
additional component forms part of the employees overall package. Selecting
this could indicate that the employee will pay the liability.

This field appears only when you select Goods & Services Tax in the Addl
Component Type field. The type of component this additional component
relates to determines the calculation method. There are, however, no set
rules for components and calculation rules. You must select them. Select
Type 1 — Tax Credit Claimed or Type 2 — No Input Tax Credit.

Input tax credits are tax credits that a company can claim back for

the GST paid on the supply of a good or service. Where that good or

service forms part of an employee’s salary package, the calculation of
the total value of the package item changes if the company is claiming
part of the cost back as an input tax credit.

Enables you to utilize the multiple components of pay functionality for
your salary packaging. Compensation rate codes are enrolled onto the
employee’s Job Data - Compensation page. If you are using PeopleSoft
Global Payroll, you can link salary package components and additional
components to different types of PeopleSoft payroll entities to facilitate the
payment of earnings and deductions through your payroll system.

Note. Only compensation rate codes with the Salary Packaging check
box selected on the Comp Rate Code Table can be assigned to package
components and additional components. You must also define the

rate code as a flat amount rate code type.

Chapter 3, “Setting Up Salary Packaging.” Setting Up Salary Packaging Payroll Components, page 15
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Setting Up Salary Package Components

28

Package components identify the different forms of remuneration that can be included in salary packages
in your organisation. When defining components, identify different attributes that determine the value
of the component and any associated liabilities (additional components), the information to be enrolled
to payroll, and the detail required to track expenditures against this component.

Note. Package components are reusable—you can include them in any number of packages or
templates, so you don’t need to define components more than once.

In this section, we discuss how to:

» Set up base salary package components.

* Link Salary Packaging additional components with components.
* Define contributing salary package components.

» Define expense details for salary packaged components.
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Pages Used to Set Up Salary Package Components

Page Name

Object Name

Navigation

Usage

Base Component

PKG BSE_CMP_TBL

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Package
Components.

Set up basic information
about the salary package
component.

Packaging AUS, Define
Salary Packaging, Package
Components.

Additional Comp PKG _BSE CMP_ADD Compensation, Salary Associate additional
Packaging AUS, Define components with a salary
Salary Packaging, Package package component.
Components.

Calculated Comp PKG _BSE_CMP_CAL Compensation, Salary Define contributing

components. To assist in
the accurate calculation of
components dependent

on the value of other
components, define the
calculation starting point
and the other components
that affect the value on the
Expense Data page.

Expense Data

PKG BSE_CMP_EXP

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Package
Components.

If you are planning on
tracking expenditure

(the package expense
calculation) and you have
PeopleSoft Global Payroll
installed, specify package
component expenses
information for each
component. Enter the details
and identify the payroll
types and related data to
track expenditures against
package components.

Setting Up Base Salary Package Components

Access the Base Component page.

PeopleSoft Proprietary and Confidential
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Base Component [

Component: CAR

Base Component Definition

071 a8e [l

Firzt El 1af 1 El Last

IActive vI ll;l

*Status:

*Effective Date:
*Description: Car
Short Description:  |Car
*Component Type:

|h-1|:|t|:|rhfehicle

*Package Level:

| Total Pkg value

*Projection Type: | Regular | " Addto Gross Pay
Comp Rate Code: kaspoz G SPCar
" Enrol Benefits Base  Benefit Base Comp Rate Code:

Base Component page

Base Component Definition

Component Type

Package Level

Projection Type

30

Determines the data the system needs when you are modeling your packages.

The component definition drives more than the Fringe Benefits Tax
calculation. It drives the enrolment, expense, and component calculations
for all components—regardless of whether they are subject to FBT.
Component definition is essential to the accurate calculation and
administration of each package component.

PeopleSoft can represent the value of remuneration at two different
levels—Total Empl (total employment), Cost (TEC), Total Pkg (total package),
and Value (TPV). By selecting the level for each component, you identify the
level of remuneration of the component value that should be included.

Used during package expense calculation. It’s possible to project the
expenditure to the end of the package based on the actual expenditure
of the component to date. The method of projection can differ for
different types of components. Select:

Ad Hoc: This does no calculation. The value of projected expenditure at
period end reflects the actual expenditure of the component.

Regular: Projection is based on the actual expenditure to date. The rate of
expenditure is assumed to be the same for the remainder of the effective
period of the component. Calculation of the projected period end expenditure
looks at the actual expenditure against the period to date and calculates

for the remaining effective period expenditure at the same rate.
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Comp Rate Code
(component rate code)

Add to Gross Pay

Enrol Benefits Base /
Benefit Base Comp
Rate Code (enrollment
benefits base/benefit base
compensation rate code)

See Also

Chapter 3, “Setting Up Salary

Setting Up Salary Packaging

Budget: During modeling you can identify an expenditure budget. This gives
you the ability to identify known expenditure expectations for components
spent on an irregular basis. The information entered during modeling is
used to reflect the projected expenditure at period end.

Note. Regardless of which option you select, if the component start date is in
the future, the system uses the budgeted component amount when calculating
the impact of the component on an employee salary package.

Enables you to use the multiple components of pay functionality for
your salary packaging. If you are using PeopleSoft Payroll, link salary
package components and additional components to different types of
PeopleSoft Payroll entities to facilitate the payment of earnings and
deductions through your payroll system.

Enables you to identify components to include in the notional
calculation of Pay As You Go tax liabilities.

Select this check box for components that represent cash payments.
At the time of modeling, the value of components with this check
box selected are aggregated and the PAYG tax liability is calculated
on the total (such as salary and allowances).

Select this check box and a specific rate code to update the annual benefits
base rate at the time of package enrollment. This field is available only
when you have selected a component type of Percentage of Benefits Base or
Pct of Contributing Components on the Base Component page.

Some of your benefits, like superannuation, might be calculated using the
Annual Benefits Base Rate. When this is the case, it is possible to also maintain
the value of the annual benefits base rate from within Salary Packaging.

Packaging.” Linking Salary Packaging Additional

Components With Components, page 31

Chapter 3, “Setting Up Salary Packaging.” Defining Contributing Salary Package Components, page 32

Chapter 3. “Setting Up Salary Packaging.” Defining Expense Details for Salary Packaged Components, page 34

Linking Salary Packaging Additional Components

With Components

Access the Additional Comp page.
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Hase Cormponent | Additional Comp Calculated Comp Expense Data

Component: CAR Car
Additional Components for Component

Effective Date: 071011986 Status: Active

Additional Components Find | wiew &1 First (4] 1-30f 3 [ Last

+ —
CARFET Q| carFeT FBT +)=
+ | -
CARGET Q] cargsT GaT =]
CARFRT Q| carprT Payrall Tx =]

Additional Comp page

Additional Components for Component

Additional Components Many components attract additional liabilities, such as FBT, payroll tax, or
GST. PeopleSoft defines these liabilities as additional components.

Select additional components to include in the Package Component Table
for this component. You can attach multiple additional components.

Additional components vary from component to component. For
example, a car component might attract FBT, payroll tax, and GST.
A salary component only payroll tax and some components like
superannuation might be exempt from all tax.

Note. You must first define your additional components on
the Additional Comp page.

See Also
Chapter 3, “Setting Up Salary Packaging.” Setting Up Base Salary Package Components, page 29

Chapter 3. “Setting Up Salary Packaging.” Defining Contributing Salary Package Components, page 32
Chapter 3, “Setting Up Salary Packaging.” Defining Expense Details for Salary Packaged Components, page 34

Defining Contributing Salary Package Components

Access the Calculated Comp page.
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Component: CAR

Effective Date:

*Component

e

*Calculation Starting Value: I Mone s I

Contributing Components

Base Component Additional Camp Calculated Comp Expense Data

Car

Component Calculation Definition Find | e 2 First (40 4 of 1 (] Last

07011936 Status: Active

Fird | wiew &1 First (4 1 08 1 [P Last

*Effect on Component

[2ddsto 7] =11

Calculated Comp page

Component Calculation Definition

Calculation Starting Value

PeopleSoft Proprietary and Confidential

If you select a component type of Pct of Contributing Components
and a Package Level of Total Empl Cost on the Base Component
page, determine the calculation starting value for this component:
either None or TPV (total package value).

If you accept the default value of None, the value of the component is
calculated as a percentage of the specified contributing components.

If you change the value to be Total Pkg Value (total package value),
this value is used as the starting point for the value of this component
in the package that you are modelling. Any components that are then
specified as contributing components add or subtract from the total
package value before the component is calculated.

If you don’t enter any contributing components, and the value is Total Pkg
Value, the value of the component is calculated to be a percentage of the
total package value. Enter the percentage value during modeling.

If you indicate a component type of Pct of Contributing Components, indicate
a value of Total Pkg Value or enter at least one contributing component.

If you do not do either (or both) of these, an error message appears and

you must modify the component definition before saving.
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Contributing Components
Component Select components you have also set up using the Package Component
Table pages. These components are dependent on the value of

the component you are setting up.

Effect on Component Specify whether the contributing component Adds to or Subtracts

From the total value of the contributing components (if there is
a special effect on the component).

See Also

Chapter 3, “Setting Up Salary Packaging.” Setting Up Base Salary Package Components, page 29

Chapter 3, “Setting Up Salary Packaging.” Linking Salary Packaging Additional
Components With Components, page 31

Chapter 3

Chapter 3, “Setting Up Salary Packaging,” Defining Expense Details for Salary Packaged Components, page 34

Defining Expense Details for Salary Packaged Components

Access the Expense Data page.

Base Component

Component: CAR Car

Component Expense Data

Effective Date:

Expense Details

*GST Calculation:

*Payroll Type:

Earnings:

Deduction:

Expense Code:

Additional Comp Calculated Camip Expense Data
Fir=t II' 1 af 1 II' Lazt
Q710151926 Status: Active
Find First [4] 1084 [P Last
| -
| GST Nat Applicable i Sequence: +[=]

IDeductinn TI

Car Allowance

5P CAR QA zalPkgcar

Expense Data page

GST Calculation

34

Defines how GST is tracked as an expense. Select:

GST Included: Indicates that the component has GST included in the
value of the component. For example, if the expense amount picked up
is $100, this option treats it as $91 base and $9 GST.
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GST Excluded: Indicates that the expense calculation will include the GST
on top of the component value. For example, if the expense amount picked
up is $100, this option treats it as $100 base and $10 GST.

GST Only: Indicates that the expense calculation should calculate
only the GST. For example, if the expense amount picked up is $100,
this option treats it as $0 base and $100 GST.

The GST is calculated using the GST rate from the FBT/GST Rate page.

Payroll Type, Earnings, The Payroll Type field identifies which payroll entity to reference to track
Deduction, Expense Code expenditure against this component for the employee during the package
expense calculation. Select Deduction, Earning, or Expenses.

Your selection enables or disables the fields in the Earnings, Deductions,
and Business Expenses group boxes.

During the expense calculation process, the actual amounts used are the values
recorded against the earnings and deductions through payroll. However, if
using the Expense Code field, the values entered on the Business Expenses
page in Administer Workforce are used as the actual amounts.

This enables you to track expenditure through both earnings and deductions, or
deductions and expense accounts, or even multiple earnings elements. This
gives you the flexibility to administer payments in any way you prefer, but still
have the expenditure accurately reflected against the employee’s package.

It is possible to enter more than one Payroll Type when tracking expenditure,
which is necessary for some components where the expenditure is not always
made against a consistent payroll entity. For example, the salary component
might have multiple entries to reflect the different earnings elements that

are used to make payments that should be reflected as salary.

Note. If you are not using PeopleSoft Payroll, you do not need to complete the Expense Data page.

See Also

Chapter 3, “Setting Up Salary Packaging.” Setting Up Base Salary Package Components, page 29

Chapter 3, “Setting Up Salary Packaging,” Linking Salary Packaging Additional
Components With Components, page 31

Chapter 3. “Setting Up Salary Packaging.” Defining Contributing Salary Package Components, page 32

Chapter 3. “Setting Up Salary Packaging,” Setting Up Additional Salary Package Components, page 26
Chapter 3, “Setting Up Salary Packaging,” Viewing Salary Packaging FBT and GST Tax Details, page 20

Chapter 5, “Managing Salary Packages.” Enrolling Salary Packages, page 67

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Monitoring Salary
Packaging Expenditure for Australia”
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Setting Up Salary Package Templates

Use package templates to define groups of components to use as defaults for employees that qualify
for similar salary packages. For example, you can define one salary package template for executives,
another for sales managers, and another for administrative assistants.

Note. Associate salary package templates with jobs on the Job Code Table - Job Code Profile page—Set
Up HRMS, Foundation Tables, Job Attributes, Job Code Table—and positions on the Position Data -
Description page—Set Up HRMS, Product Related, Organizational Development, Position Data—so that
the employee in the job or position is automatically associated with the right salary package option.

Pages Used to Set Up Salary Package Templates

Page Name Object Name

Navigation

Usage

Package Template PKG TMP TBL Compensation, Salary
Packaging AUS, Define
Salary Packaging, Package

Template.

Define salary package
templates. Define a standard
collection of components
that are automatically

defaulted into package
model records for employees
or applicants.

Defining Salary Package Templates

Access the Package Template page.

Package Template

Template ID:
Template Details

EAMIDDLE

First (4] 1011 [P] Last
‘Effective Date: o7i1iess | [ ‘Status: | Actie 7] =]
*Description: |ru1iddle mManagement Template

Short Description: IW

Package

Components Customize | Find | iz A III First (1 12082 [] Las
*Package
De=scription
DI'IEI'I

SaLARY Q) Salary Component
SUPSGC Q) SGC Superannuation

Package Template page

LI;I
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Package Component

Setting Up Salary Packaging

Enter the components that form part of this template that are

automatically assigned to your employees as defaults when modeling
their packages on the Package Model page.

The number and type of components you enter depend on your
organisation’s salary package business requirements. Define components

using the Package Components Table component.

Note. While we recommend that you make your templates as complete as
possible, you can modify any template to fit the exact requirements for that
employee after the template is included in an employee’s salary package model.

See Also

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaging Payroll Components, page 15
PeopleSoft 8.8 Application Fundamentals for HRMS PeopleBook, “Setting Up Jobs,” Classifying Jobs

PeopleSoft 8.8 Human Resources PeopleBook: Manage Positions, “Setting Up Positions,” Creating Positions

Chapter 4, “Modelling Salary Packages.” page 41

Setting Up Salary Package Rules

Define rules to ensure that salary packages meet legislative requirements for remuneration, to
meet company policy, or to maintain data integrity and standards. Define as many rules, or
sets of rules, as you need to use when modelling packages.

PeopleSoft applies package rules to validate the package models when you save them. If the components
of a package model do not comply with all the rules, the system issues an error message and doesn’t
enable you to save the package until you have modified the components so that they comply.

Associate package rules with package templates, use package rules only, use templates only, or use neither
templates nor rules when you model salary packages. Also associate default rules with job codes or positions.

Pages Used to Set Up Salary Package Rules

Page Name

Object Name

Navigation

Usage

Package Rule

PKG RULE TBL

Compensation, Salary
Packaging AUS, Define
Salary Packaging, Package
Rules.

Create salary package rules.
PeopleSoft applies package
rules to validate the package
models when you save them.

Creating Salary Package Rules

Access the Package Rule page.

PeopleSoft Proprietary and Confidential
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Package Rule

Package Rule ID: KAMIDDLE

Rule Definttion

*Effective Date: 07011986 | ()

First El 1 of 4 EI Last

*Status: IActive vl ll ;I

Component Rules

*Description: |Midd|E Management Rule Short Description: [Mid Mamt

*Package . . . . . .
C " Operator Comparison Value Amt or Pct Comparing Component Required

Customize | Find | “iew 2l | il First [ 1.30t3 [ Last

SALARY al[- =1 | Amt | |component value 4 ~ ] =]
[saLaRY Q= =l 70,000.00 | Amt ~| |Component value =l W~ +] =
ENGELE I E= =l 7.00 |Pet | |component value =l r +| =

Package Rule page

Component Rules

Package Component
Operator

Comparison Value

Amt or Pct (amount or
percent)

Comparing Component

Required

38

Select the component to which you want to apply some type of rule.
The mathematical values used in the application of this rule.

Enter a figure that is defined as an amount (4mf) or a percent (Pct).
This figure is used in the application of the rule.

Select whether the figure in the Comparison Value field is either
an amount or a percent.

Indicates what the component is compared to when validating that the
rule has been satisfied. This field prompts for the final part of the rule.
If selecting Pct, select what it is a percent of: Total Package Value,
Component Value, or Total Employment Cost.

If selecting an amount, select Component Value.

Note. When defining rules with a comparing component of Component Value,
ensure that the amount or percent option is consistent with the component type.
For a component type of Pct of Contributing Components, the Amt or Pct value
must be Pct. If the component type is Flat Amount, the value must be Amt.

Select to indicate whether individual components must be included in the salary
package. If a component is identified in the package rule as Required, the
system checks that the component exists at the package begin and end dates.

If the components of a package model do not comply with all the rules, the
system issues an error message and doesn’t enable you to save the package
until you have modified the components so that they comply.

Note. It is possible for a component that is required to exist at the begin
and end dates of the package, but to not be effective for the entire package
period. Take care when modeling mandatory components to ensure that
they are effective for the entire package period.
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See Also

Chapter 3, “Setting Up Salary Packaging,” Setting Up Salary Packaging Payroll Components, page 15
Chapter 4, “Modelling Salary Packages.” page 41

Setting Up Salary Packaging Defaults

Within PeopleSoft, there are specific pages you use to attach your package rules and templates.
These tables act as defaults in the employee salary packaging modelling. Specify various salary
packaging default values using the following pages in PeopleSoft HRMS:

» Company Table - Default Settings—Set Up HRMS, Foundation Tables, Organization, Company.
* Job Code Table - Job Code Profile—Set Up HRMS, Foundation Tables, Job Attributes, Job Code Table.
* Position Data - Description—Set Up HRMS, Product Related, Organizational Development, Position Data.

These default values assist you in setting up consistent employee salary packages when you model packages as
part of your salary packaging business process. They streamline your modelling time per employee and ensure
consistent application of salary packages for employees in the same jobs or positions in your organisation.

In this section, we discuss how to:

* Set up your organisation’s TPV and TEC compensation rate codes.
* Set up default package templates and rules for jobs and positions.

» Set up default salary packaging pay frequencies.

Setting Up Your Organisation’s TPV and TEC
Compensation Rate Codes

To establish default TEC and TPV compensation rate codes for a specific company to use when
modelling employee packages, use the Company Table - Default Settings page—Set Up HRMS,
Foundation Tables, Organization, Company. Select a salary packaging compensation rate code
from among the valid codes set up on the Comp Rate Code Table component. These companies
are then enrolled into compensation containing TEC and TPV amounts.

You can also specify whether tax is applicable to the default compensation rate codes you select. When you
select the Liable for Payroll Tax check box, the state payroll tax rates you set up on the State Payroll Tax
page are used in the package compensation calculation for your salary packaged employees.

Note. You must enter a TPV. This compensation rate code is referenced in the rules used when processing
terminations for packaged employees (unused leave is paid out at the packaged rate).

See Also

PeopleSoft 8.8 Application Fundamentals for HRMS PeopleBook, “Setting Up Organization
Foundation Tables,” Setting Default Information for Companies
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Setting Up Default Package Templates and Rules
for Jobs and Positions
Salary packaging is completed on an individual basis. Each employee may require different

components and the overall value of the package may be unique to that employee. Therefore,
a package is always modelled for a single employee.

However, if you structure your organisation using positions or base your remuneration structures on jobs,
set up defaults for package templates and rules that administer salary packages by default standards or
minimum levels of remuneration to employees based on their positions and jobs.

To specify a default package template and package rule ID for a job code, use the Job Code Table - Job Code
Profile page—Set Up HRMS, Foundation Tables, Job Attributes, Job Code Table—access the Australian
group box, and select the job code to which you are assigning salary packaging defaults.

To update position data to use the salary packaging defaults, access the Australian group box on the Position
Data - Description page—Set Up HRMS, Product Related, Organizational Development, Position Data.

See Also
PeopleSoft 8.8 Application Fundamentals for HRMS PeopleBook, “Setting Up Jobs,” Classifying Jobs

PeopleSoft 8.8 Human Resources PeopleBook: Manage Positions, “Setting Up Positions”

Setting Up Default Salary Packaging Pay Frequencies

When you are defining calendars for salary packaged employees, the pay frequency comes
from the value you enter in the Pay Frequency field in the Salary Packaging group box on
the Pay Groups AUS page in PeopleSoft Global Payroll—Set Up HRMS, Product Related,
Global Payroll, Framework, Organizational, Pay Groups AUS.

This group box enables you set up default pay frequencies for the pay groups you use as part of
Salary Packaging. The frequency you select is also retrieved by the Package Calendar Table page,
which enables the budgeting capabilities in the actual salary package because the system needs

to know over what type of frequency to divide the component totals.

See Also

PeopleSoft 8.8 Global Payroll for Australia PeopleBook, “Setting Up PeopleSoft Global Payroll
for Australia,” Entering Additional Pay Group Information
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CHAPTER 4

Modelling Salary Packages

This section provides an overview of the modelling of salary packages for Australia and discusses how to:
* Model salary packages for employees.

* Model salary packages for applicants.

» Copy applicant salary packages to the Employee Salary Package component.

Understanding Salary Package Modelling

Salary package modelling enables you to explore different package scenarios to find satisfactory
solutions and alternatives for employee salary packages. You can save and report on any
number of package variations during the modelling process.

Modelling occurs at the employee level and is an employee-specific process. If you’re modelling
packages for employees, use the Employee Salary Package pages. If you’re using the Recruiting
business process in PeopleSoft Human Resources, you can also model salary packages for
applicants using the Applicant Salary Package pages.

After you decide on one model that works best for both employer and employe