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About These EnterpriseOne PeopleBooks
Preface

EnterpriseOne PeopleBooks provide you with the information that you need to implement and use
PeopleSoft EnterpriseOne applications.

This preface discusses:
e EnterpriseOne application prerequisites
e Obtaining documentation updates

e Typographical elements and visual cues

e Comments and suggestions

Note

EnterpriseOne PeopleBooks document only fields that require additional explanation. If a field is not
documented with the process or task in which it is used, then either it requires no additional
explanation or it is documented with common elements for the section, chapter, PeopleBook, or
product line.

EnterpriseOne Application Prerequisites

To benefit fully from the information that is covered in these books, you should have a basic
understanding of how to use EnterpriseOne applications.

See the Foundation Guide.
You might also want to complete at least one EnterpriseOne introductory training course.

You should be familiar with navigating the system and adding, updating, and deleting information by
using EnterpriseOne menus and forms. You should also be comfortable using the World Wide Web
and the Microsoft Windows or Windows NT graphical user interface.

These books do not review navigation and other basics. They present the information that you need to
use the system and implement your EnterpriseOne applications most effectively.

Obtaining Documentation Updates

You can find updates and additional documentation for this release, as well as previous releases, on
the PeopleSoft Customer Connection Website. Through the Documentation section of PeopleSoft
Customer Connection, you can download files to add to your PeopleBook Library. You can find a
variety of useful and timely materials, including updates to the full PeopleSoft documentation that is
delivered on your PeopleBooks CD-ROM.



Note

Before you upgrade, you must check PeopleSoft Customer Connection for updates to the upgrade
instructions. PeopleSoft continually posts updates as the upgrade process is refined.

See Also

PeopleSoft Customer Connection Website, http://www.peoplesoft.com/corp/en/login.jsp

Typographical Conventions and Visual Cues

This section discusses:

e Typographical conventions

e  Visual cues

Typographical Conventions

The following table contains the typographical conventions that are used in EnterpriseOne
PeopleBooks:

Typographical Convention Description
or Visual Cue
Italics Indicates emphasis, topic titles, and titles of PeopleSoft or other
book-length publications. Also used in code to indicate variable
values.
Key+Key A plus sign (+) between keys means that you must hold down the

first key while you press the second key. For example, Alt+W
means hold down the Alt key while you press W.

Monospace font Indicates a PeopleCode program or other code example.

[ 1]

(quotation marks) Indicates an adjective that is used in a way that might not be
readily understood without the quotation marks, for example "as
of" date, “as if” currency, "from" date, and "thru" date.

Cross-references EnterpriseOne PeopleBooks provide cross-references either below
the heading “See Also” or preceded by the word See. Cross-
references lead to other documentation that is pertinent to the
immediately preceding documentation.




Visual Cues

EnterpriseOne PeopleBooks contain the following visual cues:

e Notes

e (Cautions

Notes

Notes indicate information that you should pay particular attention to as you work with the
PeopleSoft system.

Note

Example of a note.

Cautions

Text that is preceded by Caution is crucial and includes information that concerns what you must do
for the system to function properly.

Caution

Example of a caution.

Comments and Suggestions

Your comments are important to us. We encourage you to tell us what you like, or what you would
like to see changed about PeopleBooks and other PeopleSoft reference and training materials. Please
send your suggestions to:

PeopleSoft Product Documentation Manager, PeopleSoft Inc., 4460 Hacienda Drive, Pleasanton CA
94588

Or you can send e-mail comments to doc@peoplesoft.com.

While we cannot guarantee an answer to every e-mail message, we will pay careful attention to your
comments and suggestions.



PeopleSoft EnterpriseOne Report Writing
Overview

PeopleSoft EnterpriseOne provides fully integrated applications for managing information throughout
your enterprise. This information can include employee data, accounts receivable and payable
information, your company's financial data, and product information. EnterpriseOne allows you to
view and evaluate this information to make critical decisions about improving your business
operation and profitability. You can also distribute this data to others with whom you do business,
such as shareholders, employees, and business consultants.

Reports allow you to view data in an organized and useful format online or as printed material.
EnterpriseOne provides report templates that are suitable for general use. However, some of your
reporting needs are truly specific to your business. To meet these needs, you must be able to design a
report to extract and present the information that is vital to your company. You can use the Report
Design tool to customize report templates or design your own reports.

The EnterpriseOne Reporting solution includes a report design tool to create reports and batch
processes, a batch engine for processing, and an output management system to output information.

The Report Design Tool

You can use Report Design to create a variety of simple and complex reports. Report Design's
interface is simple enough to use without programming expertise, yet powerful enough to create the
most complex reports. You can use Report Design to create batch applications and create reports.

Report Design uses the Report Design Director to guide you through the report creation process. You
can create different types of reports, including reports for specific uses such as financial reporting. In
addition, you can configure the Director to help users create various reports that your company needs.

After using the Director to create your initial report, you can enhance your report by:

e Adding report sections or date fields

e Formatting

e Positioning

e Business logic processing

e Performing data field calculations and comparisons

Report Design also lets you set your preferences for the workspace on the Report Design form. You
can configure your design workspace by changing user options, selecting toolbars, and moving
docked windows.

You can use Report Design on terminal servers. However, as in a client/server environment, when
you check out a report template on a terminal server, other terminal server users cannot access that
template.



Reports Guide

PeopleSoft EnterpriseOne provides more than 300 commonly used reports across the Financial
Management, Human Capital Management, Logistics, and Manufacturing systems. You can easily
generate and view these application reports online and in PDF format. You can also export reports so
that you can view and manipulate them in other software programs, such as a spreadsheet program.
You can copy and customize any of the PeopleSoft EnterpriseOne reports to meet your specific needs
instead of creating a completely new report.

Report Processing

Report processes are a type of batch process. A report becomes a batch process after it is designed
and submitted for processing. Once submitted, a batch runs without user interaction. When you
submit a report, you do not interact with it again until the report is completed.

After you start a batch process, you have no control over the flow of the logic within the batch
process. If you need to change the flow of the logic within the process or report, you make those
changes by using Report Design and then resubmitting the report.

Output Management

Typically, after a report has been created, you want to see the output. You can send reports to
different file types, printers, forms, and paper sizes. EnterpriseOne accommodates simple output
processes, such as printing a report online or directly to a printer, and more complex output processes,
such as using a batch process to print three different versions of the same report to three different
printers.

Report Components

A report exists as a set of metadata that allows EnterpriseOne Report Writing software to identify and
process it. You can create variations of a report that are based on a single report template. The first
step in creating a report is to create a report object within EnterpriseOne. The report that you then
create becomes a template from which additional versions can be created.

Furthermore, each report itself is comprised of one or more sections. These sections are the building
blocks of all reports. Within the template, you can add, remove, and rearrange report sections as
needed.

Report Object

EnterpriseOne is object-based; therefore, each report is an object in the Object Management
Workbench with a type of UBE (Universal Batch Engine). When you add a report object, you create a
header record that contains information about the report, such as its name and description. The header
record is stored in the Object Librarian Master table (F9860).



Report Template

Report templates hold the master metadata, which you add through Report Design. The metadata
describes the report to EnterpriseOne and specifies how the data is selected, sorted, displayed, and
formatted. When fully designed, the template becomes the basis for all versions of the report.

Batch Versions

Many of a template’s properties can be overwritten at the version level, including data selection, data
sequencing, event rules, and layout. Batch versions enable you to preserve template integrity. Instead
of creating a template for each variation of a report that you might need, you can create different
batch versions of a single template. For example, you might design a monthly variance report that
contains totals for the entire company. However, if you need to run a quarterly variance report that
includes only data for the Western region, you can create a batch version of the monthly variance
report.

Each batch version is based on a specific report template. Typically, batch versions vary slightly from
the report template upon which they are based in the data that they display or in their processing
options. A batch version processes the metadata that is specified in the template and any changes that
are overwritten in the version. You can create additional batch versions by copying an existing batch
version.

Report Sections

Report sections are the basic components of a report. Most reports have more than one section. You
can reference one section in another section; or use sections for special purposes, such as performing
calculations and totaling. Report sections include:

e Header section
¢ Footer section
Header and footer sections appear at the top and bottom of pages or reports. They commonly
use constants and variables data fields.
e Detail section
Detail sections contain the information that the report was designed to convey. The three
types of detail sections are:
e Columnar
e  Group
e Tabular

The data that appears in detail sections is based on business views. A business view is used to access
data from database tables. The business view selects specific columns from one or more tables, for
which you have defined a relationship. Choosing columns from the business view provides a link
between the data in your database and the report that you are creating.

In addition to selecting business view columns to build the report sections, you can define and add
data fields, such as constants and variables.



In a report, a set of records that all have the same value for one of the fields is said to be in the same
level. For example, in a report that is sequenced by telephone numbers, all of the records having the
same area code are in the same level. When the value in that field changes, a level break occurs.
Level breaks are useful because you can add processing when they occur. Two special report section
types make adding processing to level breaks easy:

e Level-break header section

e Level-break footer section

Characteristics of a Columnar Section

A columnar section consists of several column headings with associated column values listed under
the headings. Each data field is a column, and each record is a row. The column heading is linked to
its column data, and the two cannot be disconnected in the report. If one is deleted, the other is also
deleted. Because you cannot change the column format, the columnar section is the least flexible
detail section.

The following illustration is a columnar section:

Columnar Section

Address Murmber Alpha Marme Region Code Search Type
1001 AR Office Suppliers DEM C
1556 »vZ Manufacturing MY Z
1735 Abbot, Dorminique TOR, E
3452 Paper Suppliers, Inc. ZHI W

Within a columnar section, you can:

e Attach any business view

e Sequence data and designate level breaks, based on the data fields in the business view
e Select data that is based on designated criteria

e Total columns by using level-break sections

e Attach event rules (logic statements that you create and attach to report objects)

e Call business functions (related groups of logic statements), such as period activity and
journal entry



e Call system functions. (logic that performs operations on ERP objects), such as a workflow
e Use subsection joins
e Make the section conditional (that is, it processes directly called from event rules)

You can include multiple columnar sections in a report.

To print level-break headers and totals on a columnar report, level-break header and footer sections
are required. When the level break occurs, the level-break header prints above the column headings.
See Also

See the following topics in the EnterpriseOne Report Writing Guide:
Q Working with Event Rules for information on event rules

Q Attaching a System Function to an Event for information on system functions

Q Joining Subsections for information on subsection joins

When to Use a Columnar Section

The following criteria can help you decide when to use a columnar section in your report:

e The column layout is appropriate.

o The totaling levels in the report are mostly static; therefore, they are not subject to change at
run time.

o The section needs to be joined to other sections.

e The section needs to be conditional.

Characteristics of a Group Section

Group sections have a free-form layout; they are not restricted to standard column and row layout.
The group section type is the most flexible because you can place data fields anywhere in the group
section. Data fields within group sections are called database groups. Database groups are composed
of constants and variables. Initially, the constant and variable of the database group are linked;
however, you can disconnect the constant and variable to meet your reporting needs. Because of the
free-form layout, group sections are almost always used for level-break header and footer sections.



The following illustration is a group section:

Group Section

1001 ABC Office Suppliers
DEM

1556 w2 Manufacturing
[y

1785 Abbot, Dominigque
TOR

3452 Paper Suppliers, Inc,
CHI

Within a group section, you can:

e Attach any business view

e Sequence data and designate level breaks, based on the data fields in the business view
e Select data that is based on designated criteria

e Total data by using level-break sections

e Attach event rules (logic statements that you create and attach to report objects)

e (Call business functions (related groups of logic statements), such as period activity and
journal entry

e (all system functions (perform operations on ERP objects), such as workflow
e Add subsection joins
e Make the section conditional (that is, it processes only if directly called from event rules)

You can use multiple group sections for each report. Any description or heading in a group section
prints for each row that is processed.

To print level-break headers and totals on a group report, level-break header and footer sections are
required.



See Also
See the following topics in the EnterpriseOne Report Writing Guide:
Q Working with Event Rules for information on event rules
Q Attaching a System Function to an Event for information on system functions

Q Joining Subsections for information on subsection joins

When to Use a Group Section

The following criteria can help you decide when to use a group section in your report:

e Free-form layout is appropriate.

o The totaling levels in the report are mostly static; therefore, they are not subject to change at
run time.

o The section needs to be joined to other sections.

e The section needs to be conditional.

Characteristics of a Tabular Section

Although a tabular section appears in the same column-and-row format as a columnar section, it has
built-in spreadsheet functions so it is suitable for presenting numerical data that needs to be
summarized with subtotals and grand totals.

The following illustration is a tabular section:

Tabular Section

Acoount Description Met June Posting
Revenue 376,697
Cost of Good 272,091
Gross Profit 104,606
General Expenses 63,911
Met Incorme 165,517

10



Within a tabular section, you can:

e Attach any business view

Sequence data and designate level breaks, based on the data fields in the business view
Select data that is based on designated criteria

Calculate grand totals

Attach event rules (logic statements that you create and attach to report objects)

Call business functions (related groups of logic statements), such as period activity and
journal entry

Call system functions (performs operations on ERP objects), such as workflow
Select data at the column level

Use drill-down functions (to research values in the report by creating a link between your
report output file and the associated EnterpriseOne application)

You can include multiple tabular sections in a report. The section processes when a level-break field
changes.

Tabular sections automatically include the Description column. This column displays descriptions for
rows, based on data sequencing and level-break fields.

Totaling is dynamic in a tabular section. If a column does not require totaling, you can turn the
totaling function off. Because the totaling logic is built into a tabular section, you do not have to use
level-break footer sections for totals, so you can change the totaling without redesigning the report.

See Also

See the following topics in the EnterpriseOne Report Writing Guide:

0O 0 0O O

Working with Event Rules
Attaching a System Function to an Event
Joining Subsections

Working with the Drill Down Feature

Advantages of Using Tabular Sections

The advantages of using tabular reports are:

Totaling is automatic.
An audit trail can be created with the drill-down feature.
Totaling levels can