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About This PeopleBook Preface

PeopleBooks provide you with the information that you need to implement and use PeopleSoft applications.
This preface discusses:

» PeopleSoft application prerequisites.

* PeopleSoft application fundamentals.

* Documentation updates and printed documentation.
» Additional resources.

* Typographical conventions and visual cues.

+ Comments and suggestions.

» Common elements in PeopleBooks.

Note. PeopleBooks document only page elements, such as fields and check boxes, that require additional
explanation. If a page element is not documented with the process or task in which it is used, then either
it requires no additional explanation or it is documented with common elements for the section, chapter,
PeopleBook, or product line. Elements that are common to all PeopleSoft applications are defined in this
preface.

PeopleSoft Application Prerequisites

To benefit fully from the information that is covered in these books, you should have a basic understanding
of how to use PeopleSoft applications.

You might also want to complete at least one PeopleSoft introductory training course, if applicable.

You should be familiar with navigating the system and adding, updating, and deleting information by using
PeopleSoft menus, and pages, forms, or windows. You should also be comfortable using the World Wide Web
and the Microsoft Windows or Windows NT graphical user interface.

These books do not review navigation and other basics. They present the information that you need to use the
system and implement your PeopleSoft applications most effectively.

PeopleSoft Application Fundamentals

Each application PeopleBook provides implementation and processing information for your PeopleSoft
applications.

Note. Application fundamentals PeopleBooks are not applicable to the PeopleTools product.
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General Preface

For some applications, additional, essential information describing the setup and design of your system appears
in a companion volume of documentation called the application fundamentals PeopleBook. Most PeopleSoft
product lines have a version of the application fundamentals PeopleBook. The preface of each PeopleBook
identifies the application fundamentals PeopleBooks that are associated with that PeopleBook.

The application fundamentals PeopleBook consists of important topics that apply to many or all PeopleSoft
applications across one or more product lines. Whether you are implementing a single application, some
combination of applications within the product line, or the entire product line, you should be familiar with
the contents of the appropriate application fundamentals PeopleBooks. They provide the starting points
for fundamental implementation tasks.

Documentation Updates and Printed Documentation

Xii

This section discusses how to:

* Obtain documentation updates.

* Order printed documentation.

Obtaining Documentation Updates

You can find updates and additional documentation for this release, as well as previous releases, on the
PeopleSoft Customer Connection website. Through the Documentation section of PeopleSoft Customer
Connection, you can download files to add to your PeopleBook Library. You’ll find a variety of useful and
timely materials, including updates to the full PeopleSoft documentation that is delivered on your PeopleBooks
CD-ROM.

Important! Before you upgrade, you must check PeopleSoft Customer Connection for updates to the upgrade
instructions. PeopleSoft continually posts updates as the upgrade process is refined.

See Also

PeopleSoft Customer Connection, https://www.peoplesoft.com/corp/en/login.jsp

Ordering Printed Documentation

You can order printed, bound volumes of the complete PeopleSoft documentation that is delivered on your
PeopleBooks CD-ROM. PeopleSoft makes printed documentation available for each major release shortly

after the software is shipped. Customers and partners can order printed PeopleSoft documentation by using
any of these methods:

* Web
* Telephone

* Email

Web

From the Documentation section of the PeopleSoft Customer Connection website, access the PeopleBooks
Press website under the Ordering PeopleBooks topic. The PeopleBooks Press website is a joint venture
between PeopleSoft and MMA Partners, the book print vendor. Use a credit card, money order, cashier’s
check, or purchase order to place your order.
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General Preface

Telephone

Contact MMA Partners at 877 588 2525.

Email

Send email to MMA Partners at peoplebookspress@mmapartner.com.
See Also

PeopleSoft Customer Connection, https://www.peoplesoft.com/corp/en/login.jsp

Additional Resources

The following resources are located on the PeopleSoft Customer Connection website:

Resource Navigation
Application maintenance information Updates + Fixes
Business process diagrams Support, Documentation, Business Process Maps
Interactive Services Repository Interactive Services Repository
Hardware and software requirements Implement, Optimize + Upgrade, Implementation Guide,

Implementation Documentation & Software, Hardware and
Software Requirements

Installation guides Implement, Optimize + Upgrade, Implementation Guide,
Implementation Documentation & Software, Installation
Guides and Notes

Integration information Implement, Optimize + Upgrade, Implementation Guide,

Implementation Documentation and Software, Pre-built
Integrations for PeopleSoft Enterprise and PeopleSoft
EnterpriseOne Applications

Minimum technical requirements (MTRs) (EnterpriseOne | Implement, Optimize + Upgrade, Implementation Guide,

only) Supported Platforms

PeopleBook documentation updates Support, Documentation, Documentation Updates
PeopleSoft support policy Support, Support Policy

Prerelease notes Support, Documentation, Documentation Updates,

Category, Prerelease Notes

Product release roadmap Support, Roadmaps + Schedules

Release notes Support, Documentation, Documentation Updates,
Category, Release Notes
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Resource Navigation

Release value proposition Support, Documentation, Documentation Updates,
Category, Release Value Proposition

Statement of direction Support, Documentation, Documentation Updates,
Category, Statement of Direction

Troubleshooting information Support, Troubleshooting
Upgrade documentation Support, Documentation, Upgrade Documentation and
Scripts

Typographical Conventions and Visual Cues

This section discusses:

* Typographical conventions.
* Visual cues.
» Country, region, and industry identifiers.

* Currency codes.

Typographical Conventions

This table contains the typographical conventions that are used in PeopleBooks:

Typographical Convention or Visual Cue Description

Bold Indicates PeopleCode function names, business function
names, event names, system function names, method
names, language constructs, and PeopleCode reserved
words that must be included literally in the function call.

Italics Indicates field values, emphasis, and PeopleSoft or other
book-length publication titles. In PeopleCode syntax,
italic items are placeholders for arguments that your
program must supply.

We also use italics when we refer to words as words or
letters as letters, as in the following: Enter the letter O.

KEY+KEY Indicates a key combination action. For example, a plus
sign (+) between keys means that you must hold down
the first key while you press the second key. For ALT+W,
hold down the ALT key while you press the W key.

Monospace font Indicates a PeopleCode program or other code example.
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Typographical Convention or Visual Cue Description

[TRL

(quotation marks) Indicate chapter titles in cross-references and words that
are used differently from their intended meanings.

.. . (ellipses) Indicate that the preceding item or series can be repeated
any number of times in PeopleCode syntax.

{ } (curly braces) Indicate a choice between two options in PeopleCode
syntax. Options are separated by a pipe (| ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

Visual Cues

PeopleBooks contain the following visual cues.

Notes

Notes indicate information that you should pay particular attention to as you work with the PeopleSoft system.

Note. Example of a note.

If the note is preceded by Important!, the note is crucial and includes information that concerns what you must
do for the system to function properly.

Important! Example of an important note.

Warnings

Warnings indicate crucial configuration considerations. Pay close attention to warning messages.

Warning! Example of a warning.

Cross-References

PeopleBooks provide cross-references either under the heading “See Also” or on a separate line preceded by
the word See. Cross-references lead to other documentation that is pertinent to the immediately preceding
documentation.
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Country, Region, and Industry Identifiers

Information that applies only to a specific country, region, or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a country-specific heading: “(FRA) Hiring an Employee”

Example of a region-specific heading: “(Latin America) Setting Up Depreciation”

Country Identifiers

Countries are identified with the International Organization for Standardization (ISO) country code.

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in PeopleBooks:
* Asia Pacific

* Europe

* Latin America

¢ North America

Industry Identifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following industry
identifiers may appear in PeopleBooks:

* USF (U.S. Federal)
* E&G (Education and Government)

Currency Codes

Monetary amounts are identified by the ISO currency code.

Comments and Suggestions

Your comments are important to us. We encourage you to tell us what you like, or what you would like to
see changed about PeopleBooks and other PeopleSoft reference and training materials. Please send your
suggestions to:

PeopleSoft Product Documentation Manager PeopleSoft, Inc. 4460 Hacienda Drive Pleasanton, CA 94588
Or send email comments to doc@peoplesoft.com.

While we cannot guarantee to answer every email message, we will pay careful attention to your comments
and suggestions.

XVi PeopleSoft Proprietary and Confidential



General Preface

Common Elements Used in PeopleBooks

Address Book Number

As If Currency Code

Batch Number

Batch Date

Batch Status

Branch/Plant

Business Unit

Category Code

Company

PeopleSoft Proprietary and Confidential

Enter a unique number that identifies the master record for the entity. An
address book number can be the identifier for a customer, supplier, company,
employee, applicant, participant, tenant, location, and so on. Depending on the
application, the field on the form might refer to the address book number as
the customer number, supplier number, or company number, employee or
applicant id, participant number, and so on.

Enter the three-character code to specify the currency that you want to use

to view transaction amounts. This code allows you to view the transaction
amounts as if they were entered in the specified currency rather than the
foreign or domestic currency that was used when the transaction was originally
entered.

Displays a number that identifies a group of transactions to be processed by
the system. On entry forms, you can assign the batch number or the system
can assign it through the Next Numbers program (P0002).

Enter the date in which a batch is created. If you leave this field blank, the
system supplies the system date as the batch date.

Displays a code from user-defined code (UDC) table 98/IC that indicates the
posting status of a batch. Values are:

Blank: Batch is unposted and pending approval.

A: The batch is approved for posting, has no errors and is in balance, but it
has not yet been posted.

D: The batch posted successfully.
E: The batch is in error. You must correct the batch before it can post.

P: The system is in the process of posting the batch. The batch is unavailable
until the posting process is complete. If errors occur during the post, the
batch status changes to E.

U: The batch is temporarily unavailable because someone is working with
it, or the batch appears to be in use because a power failure occurred while
the batch was open.

Enter a code that identifies a separate entity as a warehouse location, job,
project, work center, branch, or plant in which distribution and manufacturing
activities occur. In some systems, this is called a business unit.

Enter the alphanumeric code that identifies a separate entity within a
business for which you want to track costs. In some systems, this is called a
branch/plant.

Enter the code that represents a specific category code. Category codes are
user-defined codes that you customize to handle the tracking and reporting
requirements of your organization.

Enter a code that identifies a specific organization, fund, or other reporting
entity. The company code must already exist in the FO010 table and must
identify a reporting entity that has a complete balance sheet.
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Xviii

Currency Code

Document Company

Document Number

Document Type

Effective Date

Fiscal Period and Fiscal
Year

G/L Date (general ledger
date)

Enter the three-character code that represents the currency of the transaction.
PeopleSoft EnterpriseOne provides currency codes that are recognized by
the International Organization for Standardization (ISO). The system stores
currency codes in the FO013 table.

Enter the company number associated with the document. This number, used
in conjunction with the document number, document type, and general ledger
date, uniquely identifies an original document.

If you assign next numbers by company and fiscal year, the system uses the
document company to retrieve the correct next number for that company.

If two or more original documents have the same document number and
document type, you can use the document company to display the document
that you want.

Displays a number that identifies the original document, which can be a
voucher, invoice, journal entry, or time sheet, and so on. On entry forms, you
can assign the original document number or the system can assign it through
the Next Numbers program.

Enter the two-character UDC, from UDC table 00/DT, that identifies the origin
and purpose of the transaction, such as a voucher, invoice, journal entry,

or time sheet. PeopleSoft EnterpriseOne reserves these prefixes for the
document types indicated:

P: Accounts payable documents.
R: Accounts receivable documents.
T: Time and pay documents.

I: Inventory documents.

O: Purchase order documents.

S: Sales order documents.

Enter the date on which an address, item, transaction, or record becomes
active. The meaning of this field differs, depending on the program. For
example, the effective date can represent any of these dates:

» The date on which a change of address becomes effective.

* The date on which a lease becomes effective.

» The date on which a price becomes effective.

» The date on which the currency exchange rate becomes effective.

» The date on which a tax rate becomes effective.

Enter a number that identifies the general ledger period and year. For many
programs, you can leave these fields blank to use the current fiscal period and
year defined in the Company Names & Number program (P0010).

Enter the date that identifies the financial period to which a transaction will be
posted. The system compares the date that you enter on the transaction to the
fiscal date pattern assigned to the company to retrieve the appropriate fiscal
period number and year, as well as to perform date validations.
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PeopleSoft EnterpriseOne Tools Translation
Tools Preface

This preface discusses Object Management Workbench companion documentation.

PeopleSoft EnterpriseOne Tools Overview

Additional, essential information describing the setup and design of PeopleSoft EnterpriseOne Tools resides

in companion documentation. The companion documentation consists of important topics that apply to
Translation Tools as well as other PeopleSoft EnterpriseOne Tools. You should be familiar with the contents of
these companion PeopleBooks:

» Development Guidelines for Application Design
» Development Tools: Data Dictionary
» Development Tools: Form Design Aid

* Development Tools: Report Design Aid

See Also

PeopleSoft EnterpriseOne Tools 8.95 PeopleBook: Development Guidelines for Application Design, “Getting
Started with PeopleSoft EnterpriseOne Tools Development Guidelines for Application Design”

PeopleSoft EnterpriseOne Tools 8.95 PeopleBook: Development Tools: Data Dictionary, “Getting Started
with PeopleSoft EnterpriseOne Tools Development Tools: Data Dictionary”

PeopleSoft EnterpriseOne Tools 8.95 PeopleBook: Development Tools: Form Design Aid, “Getting Started
with PeopleSoft EnterpriseOne Tools Development Tools: Form Design Aid”

PeopleSoft EnterpriseOne Tools 8.95 PeopleBook: Development Tools: Report Design Aid, “Getting Started
with PeopleSoft EnterpriseOne Tools Development Tools: Report Design Aid”
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CHAPTER 1

Getting Started with PeopleSoft EnterpriseOne
Tools Translation Tools

This chapter discusses:

» Translation Tools Overview

¢ Translation Tools Implementation

Translation Tools Overview

Translation Tools are tools that translate PeopleSoft software products from a source language, such as English,
into multiple target languages quickly and efficiently.

Translation Tools Implementation
This section provides an overview of the steps that are required to implement Translation Tools.

In the planning phase of the implementation, take advantage of all PeopleSoft sources of information,
including the installation guides and troubleshooting information. A complete list of these resources appears in
the preface in About These PeopleBooks with information about where to find the most current version of each.

Translation Tools Implementation Steps

This table lists the steps for the Translation Tools implementation.

Step Reference
1. Install EnterpriseOne. EnterpriseOne installation documentation for your
platform.
2. Install one or more EnterpriseOne applications. EnterpriseOne installation documentation for your
applications.
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CHAPTER 2

Understanding PeopleSoft Software

This chapter provides an overview of the PeopleSoft EnterpriseOne product lines and systems and discusses
how to:

* Become familiar with the appropriate PeopleSoft documentation.

» Use system codes to identify product lines for translation.

PeopleSoft Software

This section lists a prerequisite and discusses PeopleSoft translation tools.

Prerequisite

Before you begin translating PeopleSoft software, you should familiarize the self with appropriate
documentation.

See Also

PeopleSoft EnterpriseOne Tools 8.95 PeopleBook: Development Guidelines for Application Design,
“Understanding Application Development Guidelines”

PeopleSoft Translation Tools

PeopleSoft software supports manufacturing, financials, distribution and logistics, and human resource
operations for multisite and multinational organizations. An organization’s business needs determine what
product lines are installed in its enterprise system. Complex business situations might require several product
lines to achieve a comprehensive solution. The PeopleSoft System combines those applications with an
integrated toolset and tailors them to meet the needs of each business.

Product lines are created from combinations of systems. For example, the PeopleSoft EnterpriseOne Financial
Management product line includes system 03B (Accounts Receivable), system 04 (Accounts Payable), system
09 (General Accounting), system 12 (Fixed Assets), and other systems. Systems, in turn, consist of executable
functions, forms, reports, database tables, and other components that are designed for specific business needs.

You use PeopleSoft Translation Tools to translate each component of each system in PeopleSoft software.
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CHAPTER 3

Using PeopleSoft Translation Tools

This chapter provides overviews of translation tools and the translation tools interface and discusses how to:

» Access the PeopleSoft Translation Tools.
* Review audit information for a Delta Process.
» Set PeopleSoft Translation Tools options.
* Check the spelling of translations.

* Change item status.

* Enter translations manually.

» Copy translations.

» Use suggestions.

» Use source and target preview.

* Use keyboard shortcuts.

» Search and replace text.

* Approve target items.

e Save translations.

Understanding Translation Tools

This section discusses:

* Translation tools fundamentals.
* Consistency features.

» Suggestions.

* Space constraints.

* Translating controls.

* Search and replace.

*» Spell check.

* Default codes.

* Translatable PeopleSoft items.
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Translation Tools Fundamentals

PeopleSoft Translation Tools provide these features:

* Contextual references.

As you translate the interface, you can view items in context.
» Consistency features.

You can view previously translated terms to ensure a consistent translation.
* Automated translations.

When you select an item to translate, the PeopleSoft Translation Tools searches the database for that item. If
it finds a match, Translation Tools automatically displays the translation.

In most translation applications, items appear in context. For example, all items within a task appear together,
and the items of a form are displayed the way that they appear in the software so that you can view the
context while translating.

During the translation cycle for a new release of PeopleSoft software, the items to be translated are made
available to the translators through the Delta Process. The Delta Process extracts the translatable items from
the software, stores these items in a PeopleSoft-supported database, and assigns status codes to the items.

When extracting the translatable items from the software, the Delta Process compares the new release of
PeopleSoft software with the previous release to locate the changes, and assigns a status of 20 (Untranslated)
to new or changed items.

As you translate using PeopleSoft Translation Tools, you update items on a PeopleSoft-supported database
every time that you click OK.

Important! The system has no lock capability, and two or more translators can access and translate the same
item at the same time. The last translation saved is the translation that is reflected in the system. If two or
more translators are working on the same system, they should divide their work to ensure that they do not
overwrite each other’s work.

PeopleSoft software contains a variety of product lines that relate to different departments within an
organization, such as distribution, manufacturing, and human resources. Multiple systems reside within
each product line.

You might be assigned to translate the human resources and financial verticals. As you translate different
systems, you will notice that, due to the subject of the applications, terms used in one system are not used in
others.

Although you can translate the software items in any order, you should translate the software interface in

this order:

1. Glossary entries (using a translation memory such as TRADOS).
2. Data dictionary items.

3. Processing options.

4. Forms.

5. Reports.

6. Menus.

7. Tasks.
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8. User defined codes.
9. Resource files.

10. Miscellaneous items.

Consistency Features

PeopleSoft Translation Tools provide features that enable you to translate consistently. Because a single term
can have multiple meanings, you should translate source terms consistently throughout a system. You use
consistency features to ensure that previously translated terms are consistent with current translations.

Suggestions

When you select a previously translated item, PeopleSoft Translation Tools enters the selected translations in
the Source and Target translation fields. You can set up PeopleSoft Translation Tools to suggest the previous
translation or to always suggest the data dictionary description, even when the item has an override.

The suggestions for previous translations come from the source language database. PeopleSoft Translation
Tools enables you to add new suggestions as well as edit existing ones.

Space Constraints

A fixed amount of space is available for each translatable item. Because translated information requires
varying lengths of text, you might have to abbreviate the translations. When you have exceeded the number of
bytes allotted for an item, the system generates one of these warnings:

» Abbreviate the translation.
» Use another term.

* Check the preview. (Many forms have maximum and minimum buttons that enable the user to control the
length of the controls.)

Translating Controls

The amount of space that is available for the translation is measured either in characters or pixels, depending
on the type of control that is chosen. This table contains the nine types of controls that are available and
whether the control uses a pixel- or character-based measurement:

Control Space Measurement
Push Button Pixel-based
Check Box Pixel-based
Radio Button Pixel-based
Static Text Pixel-based
Group Box Pixel-based
Hyper Button Character-based
Bitmap Character-based
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Control Space Measurement

Text Variable Character-based

Control Pixel-based

Search and Replace

Each PeopleSoft translation application except FASTR, Favorites, and Menus includes a search-and-replace
feature. Each tool has slightly different search-and-replace functionality and, depending on the type of text,
requires separate search criteria. You access the search-and-replace feature from each tool separately. For
example, you cannot perform a search of user-defined code (UDC) items and replace them using the F79750:
Forms Design Aid (FDA) tool.

Spell Check

You can use the Microsoft Word spell check feature with most PeopleSoft Translation Tools. Before using
spell check in PeopleSoft Translation Tools, you must select the appropriate language options in Microsoft
Word. You can use spell check only for single-byte languages. You should use the spell check feature before
you save translations.

Default Codes

Within PeopleSoft Translation Tools, all translatable items must have a status code. Status codes indicate:

 The status of each translatable item.
* Whether the item is ready to be packaged in the software.

* The location of the item in the translation process.

As you translate, you enter the appropriate status codes to ensure that the source terms do not appear in
the software. During the software mastering process, only translated items with these statuses appear in
the software:

* Complete (status = 11).
* FDA/RDA DD Default (status = 15).
» Review (status = 25).

If a translated item has any other status codes assigned, the source term for that translated item appears
in the software.

In addition to the status codes, two other types of codes further define the translatable item:
* Reason
 Skip

The Delta Process updates the Reason code to indicate the type of change (for example, a text or size change).
You update the Skip code to indicate why you did not translate the item (for example, the item is test data or
a translation is not needed for the language). If you assign a Skip code to an item, the Source text appears

in the software.
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Translatable PeopleSoft Items
The translatable items in PeopleSoft software include:

* Data dictionary items
* Glossary entries

* Processing options

* Forms

* Reports

* Tasks

*» User-defined codes

* Resource files

* Miscellaneous items

You can use PeopleSoft Translation Tools to translate all items. However, you can use a translation memory,
such as TRADOS, to translate glossary items for processing options and data items.

Data Dictionary Items

The data dictionary stores the text items that are used for row and column headings, alpha descriptions, and
glossaries (F1 or field-level helps) for reuse. When translating these text items, you should view the associated
glossary entry, if available, to understand the context of the data dictionary item and to ensure that you are
using consistent translations.

Glossary Entries

Glossary entries describe data dictionary items and their use in the software. You can view glossaries from
multiple applications by using PeopleSoft Translation Tools. Being able to view the glossaries from multiple
applications enables you to see their context while you translate. You translate each entry using a translation
memory, such as TRADOS.

Because glossaries can contain hundreds of lines of information, they are among the most time-consuming
components to translate.

Processing Options

You can use processing options to configure most PeopleSoft applications according to the needs. Processing
options enable you to supply parameters to control how a program functions. For example, processing
options enable you to:

* Specify defaults for certain form displays.
* Control the format in which information appears on reports.

» Change how a form displays information.

You translate all of the tabs and the processing option text on the processing option forms.

Forms

When you access an interactive program, a form appears. Each form contains a title and a variety of controls,
tabs, grid items, and hyper controls, all of which must be translated.
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Reports

Similar to forms, reports contain grid items, controls, and titles that must be translated. Column items and
section controls correspond to data dictionary items.

Tasks

PeopleSoft software contains task menus that enable access to subtasks, applications, and reports. As you
translate tasks, all task items and submenus appear together so that you can view them in context.

Some tasks must be translated with a different tool than that which you use to translate the task items.

User Defined Codes

User Defined Codes (UDCs) are codes and descriptions in the software that provide you with an easy way
to select a value from a list. UDCs are stored in tables within PeopleSoft software, and you access them
from these tables.

Each user-defined code contains a description of the option as well as a code for that option. You translate
only the descriptions; the codes remain the same in every language.

Resource Files

Resource files (for example, files with extensions such as .rc, .dll, .exe) are applications that are generated by
third-party tools (for example, Java and C++) that appear throughout PeopleSoft software. These items are not
PeopleSoft items, but they must be translated into the target language, or users will see source text. These
files include error messages, toolbar menus, and the legal disclaimer.

Miscellaneous Items

A few items in the PeopleSoft software interface cannot be included in any of the previous categories, and
PeopleSoft Translation Tools does not recognize them. These miscellaneous items are contained in specific
tables within the PeopleSoft software and include user-defined time periods and the names of the months. You
translate miscellaneous items by using the FASTR and Favorites applications.

Understanding the Translation Tools Interface

10

This section discusses:

¢ Information common to all tabs.

* Source and target panes.

Information Common to All Tabs

Many of the tabs on the Fix/Inspect forms in the PeopleSoft Translation Tools contain the same information.
You should be familiar with this information before using the PeopleSoft Translation Tools.

The examples in this chapter are taken from different translation tools. However, you can find the information
defined in all translation tools.
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View

The View tab contains display and option information for individual items, files, and objects.
Audit

The Audit tab contains audit trail information for an individual translation item or for an object.

The status totals are the total number of translation items that were transferred when the last Delta Process
was run.

The translator or translation audit information identifies who last translated an item, when it was translated,
and so on.

The audit trail information provides detailed information about who accessed an item.

Glossary

The Glossary tab contains the glossary information for items that have glossaries. Each Glossary tab contains
header information, for example, the data item name and a description.

The Glossary tabs contain two panes. The top pane is the source pane or untranslated text. The bottom pane
is the target pane or translated text. You cannot always change the text in these panes. The Translating the
Data Dictionary section of this guide explains all you need to know about the Glossary tab and translating
data dictionary items.

Source and Target Panes

The source and target panes are located in the common area. The common area is located in the lower section
of almost all of the forms of the Translation Tools. When you click an item in the detail area, the current source
and target text appears in the fields in the common area.

Pane Explanation

Source Displays the term or text in source language. The
application also uses this field to store variable-length
terms or text for use by PeopleSoft Translation Tools.

Target Displays the term or text in target or translation language.
The application also uses this field to store variable-length
terms or text for use by PeopleSoft Translation Tools.

All common areas in the Translation Tools forms contain status, change type, and skip reason information
for the individual item that you select to translate.

Accessing the Translation Tools

This section provides an overview of translation tool navigation and discusses how to access translation tools.
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Understanding Translation Tool Navigation

You access all the PeopleSoft translation tools through the Translation Applications menu (GH791). On the
Translation Applications menu, all translation applications appear in a tree. When you access any of the
translation tools for the first time, the system displays default information. When you access the tools; you see
the information that you entered when you last quit the program (for example, product code, status, and so on).
No translation items appear until you search for them.

Accessing Translation Tools

To access any translation tools:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator.

The Senior Translations version of the program automatically updates the translation item status to 11
(Complete) from a status of 20 (Untranslated) or 25 (Edit/Review).

The Junior Translations version of the program automatically updates the translation item status to 25
(Edit/Review) from a status of 20 (Untranslated). If the item is already at a status 25, the status does not
change automatically.

2. To begin translating, click Translation Tools, and then select one of the translation applications (for
example, F7920: Resource Text Translations (RTT).

3. Click OK.

Note. Subsequent navigations in the Translation Tools documentation assume that you are a senior
translator.

Reviewing Audit Information for a Delta Process

You can review the audit information for a Delta Process to ensure that the Delta Process has been run over the
items that you want to translate. The Delta Process determines what development changes have occurred in
PeopleSoft translation tables over a specific period. The process compares the PeopleSoft translation tables,
as they are at the time that you run the process, with the production or mastered versions, as they were

when you last ran the process.

To review audit information for a Delta Process:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then Translation Tools.

2. On the View tab, click a translation tool, and then select the Audit tab.

Review appropriate fields.

Setting PeopleSoft Translation Tools Options

You can configure the appearance and performance of the PeopleSoft Translation Tools to suit the translation
style and to enable the system to assist you in translation.

This section discusses how to:
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* Set display options.
* Select the Move by Status feature.
* Move from item to item.

» Use auto hot keys.

Setting Display Options

You access the translation applications from a tree. You can configure the tree to either limit or expand the
view of the data items that you want to translate. Click these options to define the view.

Source Display only the source text.
Target Display only the target text.
Both Display both the source and target text.

Select the Move by Status Feature

The Move by Status feature enables you to specify which translation items appear when you finish translating
the current item. The Move by Status feature moves to the next item at the status that you specified on the
Find/Browse (Work With . . .) form.

For example, if you are working only on translation items at status 20 (Untranslated) with the Move by
Status feature selected, the system displays only those items at status 20. You can specify any status in
the translation process.

To select Move by Status:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select any of these translations tools:

* F79750: Forms Design Aid (FDA).
* F79760: Report Design Aid (RDA).
* F98306: Processing Options (PO).
2. On the Find/Browse form (Work With . . .), complete the Status field and click Find.

The status that you specify here is the status at which the system displays the records when you select
Move by Status.

Select an item from the detail area and click Select.
4. In the translation application that you are using, select the Move by Status option.
Enter the translation in the Target field and click OK.

The translation tool saves the translation and then displays the next item with the same status.

Moving from Item to Iltem

PeopleSoft Translation Tools enable you to move from item to item without having to quit the translation tool
in which you are working. You have two options that enable you to move from item to item:

* Move Previous and Move Next.

* Previous and Next.
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Using the Move Previous or Move Next Options

The Move Previous and Move Next options enable you to view the items in the detail area of the previous
Work With form. You can use both of these options to move from item to item in the detail area of the
Work With form on which you searched for items.

You can use the Move Previous and Move Next options only in these PeopleSoft Translation Tools:
* F79750: Forms Design Aid (FDA).

* F79760: Report Design Aid (RDA).

* F98306: Processing Options (PO).

Using the Previous and Next Options

You use the Previous and Next options for much the same reason that you use the Move Previous and Move
Next options. The Previous and Next options, however, are different in these ways:

* They function independently of the Move by Status option.

* They move to the next or previous item in the detail area of the previous Work With form regardless of
whether you select Move by Status.

While you can use the Previous and Next options in all of the PeopleSoft Translation Tools, you might find
that you do not need them in the tools that have the Move Previous and Move Next features.

Using Auto Hot Keys

A hot key is a key sequence that automatically launches a shortcut when pressed (for example, CTRL + C is a
hot key for the command Copy). The Auto Hot Key feature enables you to automatically copy the source hot
key into the target translation. Alternatively, you can manually copy the hot key from the source field into the
target field if the source and target hot keys are the same.

Checking the Spelling of Translations

14

This section lists a prerequisite and discusses how to:

* Check spelling manually.
* Check spelling automatically.

Prerequisite

Close all sessions of Microsoft Word before you run spell check in PeopleSoft Translation Tools. If Microsoft
Word is open when you run spell check, Microsoft Word might shut down without saving any work that you
have open.

Checking Spelling Manually

Before you advance to the next item to be translated, you can check the spelling of the item. The Spelling tab
highlights any misspelled words.

To check spelling manually:
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1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select any translation tool.

2. Locate and select any translation item other than a glossary item.
3. Select Spell Check from the Form menu.

Misspelled words appear in red.
4. Correct any spelling errors.

Click one of these options:

+ OK

The PeopleSoft Translation Tool saves the translation, updates the status, and displays the next item in
the Source data field.

e Save

The PeopleSoft Translation Tool saves the translation and updates the status.

Checking Spelling Automatically

You can specify that PeopleSoft Translation Tools automatically spell check the translations as you enter them.
To do so, select the Auto Spell Check option. This task demonstrates how to select the Auto Spell Check option
in the F7920: Resource Text Translations tool. You can use the Auto Spell Check feature in almost any tool.

To check spelling automatically:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translation
(RTT).

2. On Work With Resource Text Translation, complete the Selected File Name, Status, and Language fields
and then click Find.

3. Click an item in the tree menu and then click Select.
Alternatively, you can double-click a translation item in the tree menu.

4. On the Resource Text Translation form, select the Auto Spell Check option.

Changing Item Status

This section provides an overview of item status and discusses how to change item status manually.

Understanding Item Status

Each time that you revise a translation item and click OK, the system automatically updates the item status.
The next status that the system selects in the translation process depends on which version of the tool you
are using. This table describes the versions and the next status to which the system moves a translation
item when you click OK.
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Translation Tool Version Assigned Status
Senior Translations 11 (Complete) from a status of 20 (Untranslated) or 25
(Edit/Review)
Junior Translations 25 (Edit/Review) from a status of 20 (Untranslated)
If the item is already at status 25, the status does not
change.

You can manually change the status of the translation process. For example, if you are using a Senior
Translations version and you are unsure whether the item is translated accurately, you can change the item to
25 (Edit/Review) to indicate that it should be reviewed.

Changing Item Status Manually
To change item status manually:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

2. On Work With Resource Text Translation, complete the Selected File Name, Status, and Language
fields, and then click Find.

The default value in the Status field comes from a processing option for the version that you are using.
The default value in the Language field comes from the PeopleSoft user profile.
3. Select an item and click Select.

4. Translate the item and click OK.

The F7920: Resource Text Translations (RTT) tool saves the translation with the appropriate status code based
on the version (junior or senior) that you are using.

Entering Translations Manually

16

This section provides an overview of manual translation and discusses how to enter translations manually.

Understanding Manual Translation

When you begin translating items, the system provides suggestions from previous translations. These
suggestions come from the source language database. The system populates the target fields with these
suggestions. You can enter translations manually, such as when the item is new and you do not agree with the
suggestion or when the suggestion is a “fuzzy” match that would require a great deal of editing. (A fuzzy
match is a source text that only partially matches the target text.)

You can enter translations manually on any Fix/Inspect form in any of the PeopleSoft Translation Tools.

Entering Translations Manually

To enter a translation manually:
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From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On Work With Resource Text Translation, complete the Selected File Name, Status, and Language
fields, and then click Find.

Select an item in the tree menu and then click Select.

Alternatively, you can double-click a translation item in the tree menu.
The Resource Text Translation form displays the source text.

In the Target field, enter the translated text.

Click OK.

PeopleSoft Translation Tools saves the translation and updates the status.
Click Next.

PeopleSoft Translation Tools displays the next item in the list.

Copying Translations

This section provides an overview of translation copying and discusses how to copy the source item.

Understanding Translation Copying

Many times the source text is a sufficient explanation for the target item or you cannot translate the target item.
You can use these features to copy information from the source text fields into the translation target fields:

Feature Description
Copy Source Copies the text for all source fields to the translation target
fields.
Copy Alpha Copies the translation for the alpha description into the row

and column translation fields. (Use this feature for data
dictionary translation only.)

Copy Row Copies the translation for the row description into the

translation field for the column description. (Use this
feature for data dictionary and translation tools only.)

Copy Previous Copies the translation for the last saved translation into all

translation fields.

Copy Tab Copies the translation from the Short Name field to the

Long Name field. (Use this feature for processing options
translation only.)

Note. For data dictionary items, always translate the alpha description first so that the copy functions are
available for the row and column translations.
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Copying the Source Item
If the source item has no translation in the target language, you can copy the source item into the Target field.

You should copy source text only to help you format the translations; you should never save the source text
as the translation. If the source text does not require translation, assign the item a status of 30 Other (Skip
Reason). Status 30 bypasses the translation for that item. If you do not assign status 30 to the item, the
system displays the source text.

To copy the source item:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

2. On the Work With Resource Text Translation form, complete the Selected File Name, Status, and Language
fields and click Find.

3. Select an item and click Select.
The Resource Text Translation form displays the source item in the Source field.
4. Select Copy Source from the Form menu.
The source item appears in the Target field.
5. Translate the item.
6. Click OK.

Using Suggestions

18

This section provides an overview of suggestions and discusses how to:
» Search for suggestions manually.

» Search for suggestions automatically.

* Add translations as suggestions.

» Update and delete suggestions.

Understanding Suggestions

PeopleSoft Translation Tools ensure consistency and save time by enabling you to use items that have already
been translated. When PeopleSoft Translation Tools finds a previously translated item, it automatically
completes the Target field so that you can use the suggestion and immediately go to the next untranslated item.

Alternatively, you can search for translated items manually. When using suggestions, you should consider
whether you want to retrieve suggestions manually or let the system retrieve them automatically, and whether
you want to save the translations as suggestions.

The suggestions data field, located in the lower right of the translation tool forms, contains these entries:

* None.
No appropriate translations exist for this source term.
* Exists (Loaded).
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The data field contains a lightning bolt button, which indicates that a suggested translation is available for
this source term. When you click the button, the Suggestion -Search & Select form appears. You then can
search for the most appropriate translation for the source term.

* More Exists.

The data field contains a lightning bolt button, which indicates that more than one suggested translation is
available for this source term. When you click the button, the Suggestion -Search & Select form appears.
You then can search for the most appropriate translation for the source term.

e DD Default.

The data field contains a light bulb button, which indicates that appropriate translations are available for this
source term. When you click the button, the Data Dictionary Translation form appears.

» Not checked.

Based on the status of the term, the system did not search the database for any suggested translations.

You can use the Suggestions on any Fix/Inspect (Work With. . .) form in any of the PeopleSoft Translation
Tools except:

* F83100: FASTR Date Title.
* F83100: FASTR Column Headings.
* F91100: Favorites Relationships and Properties.

You also can access it directly From the Translation Tools menu (GH791) by choosing either Senior
Translations or Junior Translations, depending on the role, and then choosing Suggestions from the Form menu.

Searching for Suggestions Manually

PeopleSoft Translation Tools enable you to manually search for and use previously translated items. You
manually research translations when you are not satisfied with the default suggestions.

Searching for Suggestions Automatically

If you are translating items with a status 20 (Untranslated), you can use PeopleSoft Translation Tools to
automatically search for and use previously translated items. PeopleSoft Translation Tools alerts you if it finds
more than one option for the item that you are translating. You can make the search general or more specific
by selecting the number of characters that you want to search on in the Source term. For example, you can
specify the search by directing the software to retrieve only those items that match the first 40 characters of the
Source term. Alternatively, you can make the search more general by directing the software to retrieve only
those terms that match fewer characters.

Updating and Deleting Suggestions

After you have created a suggestion for one item of source text, you cannot add an additional suggestion for
that exact source text. If the record exists, the system does not add another.

You might update the suggestion if:

* The text has changed slightly.

» The space requirements have changed (you have either more or less space for the translation).
You might delete the suggestion if:

» The source text is obsolete.

* The suggestion was added by mistake.
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20

« It is easier to delete the suggestion and enter another than to update the current one.

Searching for Suggestions Manually

To manually search for suggestions:

L.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On Work With Resource Text Translations, complete the Selected File Name and Language fields and
then click Find.

Select an item in the detail area, and then click Select.
Alternatively, you can double-click a translation item in the detail area.
On the View tab of Resource Text Translation, ensure that the Suggestions option is selected.

In the Length field, enter the number of beginning characters that you want PeopleSoft Translation Tools to
search when finding matches.

For example, if you enter 5, PeopleSoft Translation Tools uses the first five characters of source text to
search for and retrieve matching translated items.

* If PeopleSoft Translation Tools finds only one term and the Target field is blank, it automatically loads
the text into the Target field. If the existing translation is accurate for the item, continue to step 7.

The Suggestion Search & Select button also appears here.

* If PeopleSoft Translation Tools finds more than one term, it displays the Suggestion Search Select button
with the text More Exists.

Select Suggestions from the Form menu.

Note. The compressed description in the Source Search Text data field contains the search text without
spaces, slashes, dashes, commas, or other special characters. The compressed description is the field used
in the Data Dictionary Name Search.

To search for translations, on Suggestion - Search & Select, enter search criteria in the appropriate fields
on the form and click Find.

Select the translation that you want to use from the detail area, and click Select.

The Resource Text Translation form appears, displaying the translation that you chose from the Target
data field.

Click OK.

The PeopleSoft Translation Tool saves the translation and updates the status.

10. Click Next to move to the next translation item.

Searching for Suggestions Automatically

To automatically search for suggestions:

1.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).
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On the Work With Resource Text Translation form, complete the Selected File Name, Status, and Language
fields, and then click Find.

Click an item in the detail area, and then click Select.
Alternatively, you can double-click a translation item in the detail area.
Ensure that the Suggestions option is selected.

In the Length field, enter the number of beginning characters that you want PeopleSoft Translation Tools to
search on when finding matches.

For example, if you enter 5, PeopleSoft Translation Tools uses the first five characters of source text to
search for matching translated items.

* If PeopleSoft Translation Tools finds only one term and the Target field is blank, it automatically loads
the text into the Target field. If the existing translation is accurate for the item, continue to step 7.

The Suggestion Search & Select button also appears here.

* If PeopleSoft Translation Tools finds more than one term, it displays the Suggestion Search & Select
button with the text More Exists.

Note. The compressed description in the Source Search Text data field contains the search text without
spaces, slashes, dashes, commas, or other special characters. The compressed description is the field
that is used in the Data Dictionary Name Search.

Click the button or select Suggestions from the Form menu if you are not satisfied with the suggestion
that was loaded.

On Suggestion - Search & Select, select the translation that you want to use.
Click Select.

The Resource Text Translation Text form appears, displaying the text that you chose from the Translation
field.

Click OK.

The PeopleSoft Translation Tool saves the translation and updates the status.

10. Click Next to move to the next translation item.

Adding Translations as Suggestions

You can add the translations as a suggestion for you or other translators to use later.

To add a translation as a suggestion:

L.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On Work With Resource Text Translation, complete the Selected File Name, Status, and Language
fields, and then click Find.

Click an item in the detail area, and then click Select.
Alternatively, you can double-click a translation item in the detail area.
On the View tab of the Resource Text Translation form, ensure that the Suggestions option is selected.

In the Target field, enter the translation for the current item, and perform one of these actions:
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* Click OK.

Automatically saves the translation to the code page as well as the Translations Suggestions (F7910)
table as a suggestion if the Suggestion option selected on and the suggestion does not already exist.

* From the Form menu, select Add Suggestion.

Saves the translation to the F7910 table.

Updating and Deleting Suggestions

You can update or delete a suggestion using the Translation Suggestion Search and Select (P7910S) program.
You can access this application from any of the PeopleSoft Translation Tools. The PeopleSoft Translation
tools themselves do not update or delete suggestions.

To update or delete suggestions:

L.

8.
9.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator.

On PeopleSoft Translation Tools select a translation tool.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator. Select Suggestions from the Form menu, and
then complete steps 5 through 8. You might want to do this if you need to go directly to Suggestions to
perform maintenance on the suggestions.

These steps use the Resource Text Translations tool as an example.

On Work With Resource Text Translation, complete the Selected File Name, Status, and Language
fields, and then click Find.

Click an item in the detail area, and then click Select,
Alternatively, you can double-click a translation item in the detail area.

On Resource Text Translation, select the Suggestions option, and then select Suggestions from the form
menu.

On Suggestion - Search & Select, locate the record that you want to update or delete.
Select the record in the detail area, and then select Update Suggestions from the Form menu.
If no suggestions appear in the detail area, you must add one.

On Work With Translation Suggestions, complete the Source Search Text, Language, and Product Code
fields (if needed), and then click Find.

Select a record in the detail area, and then click OK.

If you want to delete the suggestion, click Delete and then go to step 9.

10. If you want to update the suggestion, click Select and then go to step 8.

11. Update or delete the suggestion in the Target field, and then click OK.
12. Click Cancel.

22
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Using Source and Target Preview

The PeopleSoft Translation Tools offer many features to help you further refine the data, structure, and
physical appearance of the translations. These features help you refine the translations:

Feature

Description

Source Preview

This feature enables you to view source objects as they
appear in the software. Use the source preview to review
software objects in the source language for content and
format as you make translation choices.

Target Preview

This feature enables you to view target objects as they will
appear translated in the software. Use the target preview
to review the software objects in the target language for
content and format as you make translation choices.

These PeopleSoft Translation Tools have Source Preview and Target Preview:

* F79750: Forms Design Aid (FDA).

* F79760: Report Design Aid (RDA).
* F9203: Data Dictionary (DD) Alpha.
» F98306: Processing Options (PO).

To use source or target preview:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select any translation tool with

source or target preview.

2. Select an item in the detail area.

From the Form menu, select one of these options:

» Source Preview

» Target Preview

Using Keyboard Shortcuts

Using keyboard shortcuts saves you valuable time when translating. You can use these keyboard shortcuts to
move between tabs and items on the PeopleSoft Translation Tools forms.

Keyboard Shortcut

Description

CTRL+TAB Moves between tabs from left to right.
CTRL+SHIFT+TAB Moves between tabs from right to left.
ALT+X Moves to the next item on a Find/Browse (Work With. . .)

form.
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Keyboard Shortcut Description
ALT+V Moves to the previous item on a Find/Browse (Work With.
..) form.
ALT+O or ENTER OK.
CTRL+END Moves to the last selection in the detail area.

Searching and Replacing Text

24

This section presents an overview of the search and replace workspace and discusses how to:

¢ Use wildcard characters.
* Define general search criteria.
¢ Define search text.

* Find and replace target items.

See Also

Chapter 14, “Understanding Jargon and Overrides,” Overrides and Jargon, page 87

Understanding the Search and Replace Workspace
The Search and Replace tool exists in all of the tools except:

* F83100: FASTR Date Title.
* F83110: FASTR Column Headings.
* F91100: Favorites Relationships and Properties.

When you replace a translation and save it, PeopleSoft Translation Tools enables you to proceed to the next
item on the list. Continue replacing translated items until you have completed the list for all of the applications.

The Search and Replace workspace consists of a form with three or four of these tabs: General, Application,
Search Text, and Find/Replace. The number of tabs depends on which translation tool you are using.

General Tab

When you access the Search and Replace tool from a PeopleSoft Translation application’s Find/Browse (Work
With. . .) form, the form that appears consists of the upper and lower common areas with the detail area in
between. The detail area of the General tab is the only area that is different for every application.

The General tab enables you to further define the search criteria. For example, if you know the form date
translated and the through date translated, you can limit the search to that period of translation.

Application Tab

When you access the Search and Replace tool from an application’s Find/Browse (Work With. . .) form, the
form that appears consists of several tabs. The Application tab is different for each of the four applications.
Each Application tab consists of data fields that you use to define the search and replace.
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The Application tab on Forms Design Aid (FDA) enables you to further define the search criteria. For
example, if you know the form name and the data item, you can limit the search to that form and the data
item that appears on it.

The Application tab on Report Design Aid (RDA) enables you to further define the search criteria. For
example, if you know the object name, you can limit the search for the text on only that object.

The Application tab on Processing Options (PO) enables you to further define the search criteria. For example,
you can limit the search according to PO text type.

The Application tab on Solution Explorer Tasks enables you to further define the search criteria. For example,
if you know the task ID, you can limit the search for the text on that object only.

Search Text Tab

When you access the Search and Replace tool from an application’s Find/Browse (Work With. . .) form, the
form that appears consists of several tabs. All Search Text tabs are the same for each application.

Find and Replace Tab

When you access the Search and Replace tool from an application’s Find/Browse (Work With. . .) form, the
form that appears consists of several tabs. The Find and Replace feature enables you to find specific search
strings of translated text for the application that you are in and replace them with a new or updated translation.
You can replace each instance individually or you can replace all instances. The Find and Replace tab is

the same for each application.

When you select the Replace Translation option, the system searches for the selected source translation that
matches the term in the detail area that you want to replace. When the system finds a match, the source
translation appears in the Source field, and the proposed replacement translation appears in the Target field.
You have these choices when you replace text:

Replace Option Description
Replace Replaces only current text and remains on that text.
Replace Next Replaces only current text and finds the next text match.
Replace All Replaces all text in the detail area with matching criteria
and returns to the top of the grid.

Using Wildcard Characters

You can use wildcard characters to expand the search or if you are not sure of the spelling of the search term.
Several types of wildcards exist. The PeopleSoft Translation Tools use an asterisk (*).

An asterisk substitutes a string of characters of any length at the beginning of the string, the end of the string,
or both. Asterisks specify 0 (zero) or more alphanumeric characters. You can use wildcards to obtain
special results. This table illustrates wildcard use in the Search and Replace tool (where string equals any
alphanumeric string).

PeopleSoft Proprietary and Confidential 25



Using PeopleSoft Translation Tools

Chapter 3

Search Text
Search String Description Example Source Results Target Results
string* Begin Wild Code* Code Page Pagina de codigo
*string End Wild *Code Purge Code Codigo de depuraci?n
*string™® Total Wild *Code* Managerial Analysis | Cod de analisis
Codel gerencial 1
string Exact Code Code Codigo

Defining General Search Criteria

Access the Work With Resource Text Translation form.

To define the general search criteria:

1.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On the Work With Resource Text Translation form, complete any of these fields and click Find.
* Selected File Name

* Status

* Language

From the Form menu, select Search / Replace.

The system updates the header of the Search and Replace form with some of the information that you
entered in the header area of the Work With Resource Text Translation form, such as Selected File Name
and Language. However, the system does not update the Status field with the value from the Status field on
the Work With Resource Text Translation form. Instead, it supplies the default value of 11 (Complete)
because you normally want to search for completed items only.

Depending on the application from which you access the Search and Replace feature, different search
criteria appear. For example, if you access the Search and Replace feature from F0004: User Defined
Code (UDC) Types and the fields in the header contain values, the search criteria are the product code
and the language.

On the General tab, complete any of the search fields, and then click Find.

Note. You can search only for these statuses when using the Search and Replace feature: 11 (Complete),
20 (Untranslated), and 25 (Edit/Review).

After you define the general search criteria and review the results in the detail area, you can either define the
search text or find and replace target items.

Defining Search Text

To define the search text:

1.

26

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).
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2. On Work With Resource Translations, complete any of these fields and click Find:
* Selected File Name
* Status
» Language
From the Form menu, select Search / Replace.
4. On Search and Replace, select the Search Text tab.

The system updates the detail area of the Search and Replace form with the information from the General
tab.

5. To further define the search, complete any of the search fields, and then click Find:
* Primary Search
* Source

An option that specifies whether the system searches for a match on the source description first and then
the target description. If the system finds a match, it then checks the target description for a match based
on the search criteria chosen in the secondary search.

» Target

An option that specifies whether the system searches for a match on the target description first and then
the source description. If the system finds a match, it then checks the source description for a match
based on the search criteria chosen in the secondary search.

* Secondary Search
» Case Sensitive

An option that specifies whether the search is case sensitive. If you select this option, it applies to
the primary search that you did not select. For example, if Source is selected in Primary Search, the
case sensitivity option applies to the Target field.

* Equal To

An option that specifies whether the system returns items to the detail area for which the source and
target items match. If you select this option, the system returns only those items for which both the
source and the target items contain the string that you entered in the Source or Target field. If you do not
select this option, the system returns only items for which the source matches but target does not.

After you define the search text and review the results in the detail area, you can find and replace
target items.

Finding and Replacing Target Items
To find and replace target items:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

2. On Work With Resource Text Translation, complete any of these fields and click Find:
* Selected File Name
* Status

» Language
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From the Form menu, select Search / Replace.

4. On Search / Replace, select the Find/Replace tab and complete these fields:

* Find

* Replace with

5. From the Form menu, select one of these options:

¢ Next

The system selects the next item in the detail area.

* Replace

The system replaces the current item in the detail area.

* Replace / Next

Chapter 3

The system replaces the current item and then selects the next item in the detail area.

* Replace All

The system replaces all items in the detail area.

* Previous

The system selects the previous item in the detail area.

» Top

The system selects the uppermost item in the detail area.

You can find and replace these types of text strings:

* Text strings with other text strings only.

» Text strings with text strings containing spaces.

» Text strings with spaces only.

* Text strings with nulls.

This table illustrates a sample search. One carat () equals one space.

Search Text

Example Text String Type Find Field Text |Replace Field Text| Target Results
*Code* Other text strings *Codigo* C?dXigo C?dXigo
*Code* Text gtr'ings Cédigo* *CAAdigo* C A2 digo
containing spaces
Code* One blank Codigo* *AC?digo* ~C?digo
Code* More than one blank | Codigo™ *C2dMAMigo™® C?dM"Migo
Code* Null Codigo* * (blank)
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Approving Target Items

You can use the Search and Replace Tool to approve target items; for example, target items changed by the
Multiple Release Exact Match program (P7903).

This section lists a prerequisite and discusses how to approve target items.

Prerequisite

Set the processing options for version ZJDE0003 (Quality Assurance) of the Translation Tools program to
36:Exact Match.

Approving Target Items

To approve target items:

1.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On Work With Resource Text Translation, select Search / Replace from the Form menu without completing
any fields.

The system updates the header of the Search and Replace form with some of the information that you
entered in the header area of the Work With Resource Text Translation form, such as selected file name and
language. However, the system does not update the Status field with the value from the Status field on the
Work With Resource Text Translation form. Instead, it supplies the default value of 11 (Complete) because
you normally want to search for completed items only.

Depending on the application from which you access the Search and Replace feature, different search
criteria appear. For example, if you access the Search and Replace feature from F0004: User Defined
Code (UDC) Types and the fields in the header contain values, the search criteria are the product code
and the language.

On the General tab, complete these fields and click Find:
 Status

Filter Status = 36:Exact Match
* Language
* Last Translator

Last Translator = XTRANS (eXact TRANSIation)
Select a record in the detail area.

From the Form menu, select Review Approved to update items to 11 (Complete).

Saving Translations

When you save a translation, PeopleSoft Translation Tools saves the translation to the Code Page Environment
and perform these actions:
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If you click OK, the PeopleSoft Translation Tools saves the translation, updates the status code to 11
(Complete) in the compare environment, and automatically displays the next available item in these PeopleSoft
Translation Tools:

* F79750: Forms Design Aid (FDA).
* F79760: Report Design Aid (RDA).
* F98306: Processing Options (PO).

For all other PeopleSoft Translation Tools, you use the Next or Previous buttons to display the next
available item for translation.

If you click Save on the preceding applications, the current item is saved; however, the next available item
does not automatically appear.

The status that you apply to a translated item depends on the status of the item when you opened it. If the
item’s status was 20 (Untranslated), each tool updates the status to the default value that is specified in the
processing options for that tool, which is either 11 (Complete) or 25 (Edit/Review).

Important! You must save the work after each translation. The system does not prompt you to save the
translation before choosing another item, so be sure to save the work.
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Translating Resource Text

This chapter provides an overview of resource files and discusses how to:

 Translate service pack resources.

* Translate resource text.

Understanding Resource Files

Resource files (for example, files with extensions such as .rc, .dll, .exe) are the applications that are generated
by third-party tools (C++ and Java). They appear throughout PeopleSoft products and include error messages,
toolbar menus, and the legal disclaimer. Resource file items can be a single word or a short paragraph. To
ensure consistency, one translator should translate all resource files for one language using the Resource Text
Translation program (P79201). Resource files occur throughout PeopleSoft software; they are grouped by
file rather than product code.

You translate all resource items using the F79201: Resource Text Translations (RTT) tool. In addition to
translating items, you can retrieve and use existing translations, check the spelling of the text, change the status
of an item, save translated items, search for and replace target text, and so on.

You have three options when translating resource files. You can enter a translation manually, copy the source
text that has already been translated manually, or use suggestions.

Many items in the resource files include a hot key. Hot keys can be localized to a specific language, but
standards should be followed for consistency.

Because resource files are not grouped by product code, you generally translate them in the order that they
appear in the tool (RTT). Resource text, however, is grouped by the resource file and parent identifier.

Note. Resource files have names such as jdeuser.dll, and the items are contained in these files. The parent
identifier is sometimes just a number (for example, 128), and does not necessarily tell you what kind of item
you are translating. Often, you can deduce that you are working with a dialog box, but nothing as specific
as the Calendar or Calculator.

Translating Service Pack Resources

This section provides an overview of service pack resource translation and discusses how to translate service
pack resources.
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Understanding Service Pack Resource Translation

Resource Text Translation (RTT) comes from DLLs and Java files that are part of SourceSafe and the service
pack trees. This information is not part of standard pristine data sources or tables. The translating service pack
resources process includes an extract and update for the resources in the DLLs and Java files.

The Resource Life Cycle is associated with service packs (for example, SP14, SP15, and so on) and not a
major release (for example, B9 or 8.10).

Translating Service Pack Resources

You run several different processes when you translate service packs. the programs could be in a different
location (Rtt.exe, for example). These steps provide high-level guidance so that you do not miss any of
the steps in the process.

Your mastering group should perform some of these steps, and the translation group should perform others.
These steps indicate which group should perform which task.

To translate service pack resources:

1. The mastering group extracts the RTT files into a source Delta environment using the Rtt.exe.

2. The mastering group runs the Delta Process using the Translation Delta Process program (R79800) for
each compare environment for each tier.

3. The mastering group runs the Check Delete Status program (R79802) to update orphaned records in
the status stable.

The process runs all languages simultaneously for each compare environment.

4. Either the translation group or the mastering group rebuilds the keys by language using either the Delta
Purge and Rebuild Process program (R79801) or the Resource Text Translation program (P79201).

Note. Any translator can perform this step. Use the Rebuild Key option from the Form menu of the
Resource Text Translation program (P79201).

5. The translation group translates the source items using the Resource Text Translation program (P79201).
Translate each language.

6. The mastering group runs the Delta Purge and Rebuild Process program (R79801) to purge the records
that are set to a status of 99 (Purge from System).

Run this process once for each language.
7. The mastering group builds the package (.d11 and . jar files) using the Rtt.exe.
Run this process once for each language.

8. The translation group checks the package (.d11 and . jar files) using Visual C++, PeopleSoft
EnterpriseOne Standalone, and language install on a web server for Java and HTML.

Check the package for each language.

Note. Everything done by language needs to use the appropriate setup for the language and code pages.

Translating Resource Text

This section provides an overview of resource text translation and discusses how to translate resource text.
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Understanding Resource Text Translation

Resource Text Translation (RTT) finds and displays items by matching the search criteria that you enter in the
fields or on the Query by Example (QBE) line. The information that you enter in these fields remains until you
change it. The files that appear contain the items that you will translate.

Translating Resource Text

To translate resource text:

1.

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F7920: Resource Text Translations
(RTT).

On Work With Resource Text Translation, complete the Selected File Name, Status, and Language fields,
and click Find.

Note. The F7920: Resource Text Translations (RTT) tool retrieves the resource items that match the
search criteria and displays them in the detail area.

Any language that you search on that is not specified in the user profile is read-only.

If you leave any of the fields blank, the system uses the default value of * (asterisk), which equals
a search for all items.

On Work With Resource Text Translation, select a record in the detail area and then click Select.

On Resource Text Translation, click the item in the menu tree that you want to review or translate.

5. Enter the translation in the Target window, and then click OK to save it.

You must enter a translation. The system does not save blank records.
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Translating the Data Dictionary

This chapter provides an overview of data dictionary translation and discusses how to:
* Translate alpha, row, and column descriptions.
» Translate glossary entries.

» Copy existing items.

Understanding Data Dictionary Translation

This section discusses:

* Data dictionary items.

* The data dictionary translation process.

* Data dictionary items and the Forms Design Aid (FDA) translation tool.
» The SAME shortcut.

* Data dictionary translation tools.

* Data dictionary item navigation.

* Data dictionary space constraints.

Data Dictionary Items

Data dictionary items include check boxes, radio buttons, text fields, grid items, and help text that appear
throughout PeopleSoft software. The data dictionary stores the descriptions for these items. Each data
dictionary item contains at least one of the these components:

+ Alias: an alpha code given to a data dictionary item.

» Alpha description: the title that appears in the help text in the software when you press F1.
* Row description: the text that describes controls.

* Column description: the text that describes grid items.

* Glossary: the full description text in paragraph form when you press F1.

The Data Dictionary Translation Process
Translating a data dictionary item is an iterative six-step process, as described here:

1. Select the data dictionary item that you want to translate.
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Review both the data item components for context and the suggestions for appropriateness.
Enter the translation manually or copy existing translations.
Check the spelling.

Review space constraints.

A T

Save the translation and start the process over again.
The PeopleSoft data dictionary translation tools use many of the same processes repeatedly.

See Also

Chapter 14, “Understanding Jargon and Overrides,” Overrides and Jargon, page 87

Data Dictionary Items and the FDA Translation Tool

The data dictionary translations that you enter are the translations for their corresponding forms. Therefore,
when you access a form in the FDA Translation Tool (P797501), the data dictionary translation appears as the
field description unless the item has an override. The status for the form items in the FDA Translation Tool
remains at a status of 20 (Untranslated) until you save the translation. When you save the translation, the item
moves to a status of 15 (FDA/RDA DD Default).

When you edit a data dictionary translation, FDA items that are not overridden by a language are set to a status
of 25 (Edit (Review)). You can view the list of language-overridden and non-overridden forms in the English
Non-Overridden Forms box. When you access the affected forms in the Forms Design Aid (FDA) Translation
Tool, the edited translation appears in the Translation field.

The *SAME Shortcut

When you are translating an alpha description that has jargon applied, two fields appear for both the Source
and Target columns: Alpha - Base and Alpha Description. If the translation of the base description is correct
for the alpha description, you can reuse the base description by entering *SAME in the Translation field.

Data Dictionary Translation Tools

You use three data dictionary language translation tools to translate data dictionary items:
* F00165 (GT92002): Data Dictionary (DD) Glossaries.

* F9202: Data Dictionary (DD) Row / Column.

* F9203: Data Dictionary (DD) Alpha.

You access all of these tools through the Translation Tools menu (GH791).

Data Dictionary Item Navigation

When you access any of the data dictionary translation tools, the data items for the system and status that
you specified appear. You can select an item by double-clicking it or by choosing the item in the detail
area and clicking Select.

If you are looking for a specific item, you can use the Find button to search by alias. You also can search
for a specific item from a different system. To display all items in another system, specify a new system in
the Product Code field. You can view and edit translation items in a product code that is not specified in
the user profile.
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The Find/Browse (Work With . . .) form enables you to search for data dictionary items that require translation
or review. You can search for data items by product code, language, status, or all three. When you select an
item on one of these forms, you access the Data Dictionary Translations form.

Data Dictionary Space Constraints

A fixed amount of space is available for most data dictionary items. Alpha and row descriptions are allotted 40
characters, and column descriptions are allotted 20 characters for the top translation field and 20 characters
for the bottom translation field.

Although the translation might fit within the space allotted in the data dictionary translation tool, it might
not fit in the space allotted in the Forms Design Aid (FDA) Translation Tool. In other words, not all forms
allow 40 characters for controls.

A data dictionary item can be used on many forms, and those forms might allow different amounts of space.
The data dictionary translation tool finds the form that allows the least amount of space, and displays the
amount so that you can enter a translation that will fit in all forms. If you exceed the space available, a
warning message appears.

Note. To view a non-overridden form or a form with a translation override, click the form name in the English
Non-Overridden Forms box.

Translating Alpha, Row, and Column Descriptions

This section provides an overview of alpha, row, and column descriptions and discusses how to edit data
dictionary alpha, row, and column entries.

Understanding Alpha, Row, and Column Descriptions

The Data Dictionary Language Translation program (P799201) treats alpha descriptions as individual items
with their own status codes. When you translate, you must select to work with either alpha, or row and
column descriptions. Because most alpha descriptions have related row and column descriptions, you should
translate alpha descriptions first.

Row and column descriptions make up one item. One status code applies to both descriptions.

See Also

Chapter 3, “Using PeopleSoft Translation Tools,” Space Constraints, page 7

Editing Data Dictionary Alpha, Row, and Column Entries

You can edit Alpha and Row, and Column Entries dynamically. Editing them dynamically enables you greater
consistency when translating the data dictionary.

To edit data dictionary alpha or row, and column entries:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select either F9202: Data Dictionary
(DD) Row / Column or F9203: Data Dictionary (DD) Alpha.

2. On the Fix/Inspect (Work With . . .) form, locate the records that you want to translate.

Select an item in the detail area and then click Select.
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4. On Data Dictionary Translation, select the Translation tab.
Complete these target fields as necessary:
* Alpha Description
Enter an alpha description translation.
* Row Description
Enter a row description translation.
* Column Title
Enter a column title translation for Column 1 or Column 2 or both.
6. Click OK.

Note. PeopleSoft Translation Tools accept a blank translation field only for Column Title 2 fields. If you
are unsure about a translation, change the status of the item to 25 (Edit/Review) and review it later.

Translating Glossary Entries

38

This section provides an overview of glossary translation and discusses how to:

* Translate glossary entries.

* Filter glossaries.

» Export glossaries.

* Translate glossaries in a translation memory tool.
* Import glossaries.

* Validate glossaries.

Understanding Glossary Translation

The glossary is the help text that you see when you press F1. As you translate items, review the glossary entry
to understand the context in which the data dictionary item is used. If you notice a mistake in the translated
glossary entry, you can edit it on the Glossary tab.

Note. PeopleSoft Translation Tools do not have a translation memory.

File Naming Conventions for Exported Glossaries

On export, an XML file is saved to the file path specified in the File Path (Folder) field. The file name is
created using the primary filters that are located on the Filter tab. The system uses these primary filters to build
the export file naming convention. The File Path (Folder) field is limited to 30 characters.

Language TranslationStatus SystemCode GlossaryGroup DataltemFrom_ DataltemTo . XML
This example illustrates a typical file name:

S 20 01 D A L.XML

S = Spanish

_20 = Untranslated
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_ 01 = Address Book

_D = Glossary Group

_A = Data Items from A

_L =Data Items to L

Data items can be used in a range, such as A to L, or be specific, such as AN8 or LNGP.

In the file name on the XML tab, the wildcards (*) that you might have used on the Filter tab are substituted for
a plus sign (+). A plus sign should work across all ASCII code pages. Additionally, the system uses a default
path naming convention in the file name field. You should not change this naming convention.

Translating Glossary Entries

To translate glossary entries:

1.

S »n kW

From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then FO0165 (GT92002): Data Dictionary
(DD) Glossaries.

On the Work With Glossary Data Dictionary Translation form, complete these fields and click Find.
* Product Code

* Glossary

 Status

» Skip from

» Skip to

» Language

Select a data item in the detail area and then click Select.
On Data Dictionary Translation, select the Glossary tab.
Enter the translation in the lower media object window.
Click OK to save the changes.

The data item moves to the next workflow status. When you click OK, Translation Tools saves the
changes and updates the status. The new glossary item will appear on the Translation tab the next time the
Delta Process is run.

Filtering Glossaries

You can filter the glossaries to select exactly the ones that you want to export. You might want to filter
glossaries to control the size of the output file.

To filter glossaries:

1.

From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F00165: (GT92002) Data Dictionary
(DD) Glossaries.

On the Work With Glossary Data Dictionary Translation form, select the Filter tab, complete these
fields, and then click Find:

* Product Code
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* Glossary Group
* Status
* Skip From
* Skip To
» Language
Your user profile saves the values that you enter. These values reappear the next time that you log in.

If you are using TRADOS, you should limit the size of the export to 0.5 MB. TRADOS can receive only
files smaller than 0.5 MB in size. If the file is larger than 0.5 MB, TRADOS displays an error. You will
have to experiment to determine how many records equal 0.5 MB because glossary records vary in size.

Select the XML tab.

You now can export glossaries from PeopleSoft software.

Exporting Glossaries

After you complete the steps to filter glossaries, you must export the glossary data from PeopleSoft software.

To export glossaries:

1.
2.

On the Work With Glossary Data Dictionary Translation form, select the XML tab.
Ensure that a file path is specified as a root directory in the File Path (Folder) field.

A literal folder must be set up to handle the export or import (C:\ is the default folder). You must have
the same file path set up in the root directory as is specified here. The File Path (Folder) field is limited
to 30 characters.

3. Ensure that you have a file name in the File Name field.

Select one of these options:
* Source

Source text is exported.
* Target

Target text is exported.

» Remove Hard Return

Important! Selecting the Remove Hard Return option will remove all hard returns from the glossary
records. The import process does not reinsert the hard returns.

After you have entered the appropriate filters, specified the File Path (Folder) field, and determined the
text option, from the Form menu, select Export.

An XML file has been created.

You can now use the translation memory tool to translate glossaries.

Translating Glossaries in a Translation Memory Tool

PeopleSoft Translation Tools enable you to filter glossary information, including the alpha description,
and create an XML file.
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An example of a translation memory tool is TRADOS. The TRADOS Tag Editor enables you to use translation
memory, including the TRADOS Translators Workbench. After translation is complete, the Translation
Memory Editor saves translated data in an XML file. PeopleSoft Translation Tools then import the XML file
into the correct environment and code page in PeopleSoft software and include preview functionality, which
enables translators to validate the data.

To translate glossaries in TRADOS:

A e

Complete the steps to export glossaries:

From the Form menu, select TM Editor.

Either the TagEditor for TRADOS will open or the TM Editor listed in the processing options will open.
Edit the glossaries using the translation memory functions.

Select File Save as Target and replace the XML file.

You now can import glossaries into PeopleSoft software.

Importing Glossaries

You import the glossaries into PeopleSoft Software similar to the way that you exported them. You do this
after you complete the steps to translate glossaries.

To import glossaries:

L.

Ensure that you have saved the data in the XML file.

PeopleSoft software uses the primary filters to build the import file naming convention. Ensure that the file
name is exactly the same as when you exported it.

From the Form menu, select Import.
The status records are updated to Translation Memory at status 35.

You now can validate the glossaries.

Validating Glossaries

You can validate the glossaries after you import them back into PeopleSoft Software. You do this after you
complete the steps to import glossaries.

To validate glossaries in PeopleSoft software:

L.

On the Work With Glossary Data Dictionary Translation form, select a record in the detail area, and
then click Select.

On the Data Dictionary Translation form, select the Glossary tab, and then verify that the glossary text
was imported correctly.

From the Form menu, select Target Preview, and then verify the format of the F1 help.

Validate all glossaries that you imported again.

Copying Existing Items

To copy existing items:
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A

From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select either F9202: Data Dictionary
(DD) Row / Column or F9203: Data Dictionary (DD) Alpha.

On the Fix/Inspect (Work With . . .) form, locate the records that you want to translate.
Select an item in the detail area, and then click Select.
On the Data Dictionary Translation form, select the Translation tab.
On the Form menu, select one of these options:
* Copy Source

Copies the information from the source field to the target field.
* Copy Alpha

Copies the information for the alpha description into the row and column target field.
* Copy Row

Copies the information for the row description into the target field for the column description.
* Copy Previous

Copies the information from the last saved translation into the target field.

Click OK to save the changes.
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Processing options (POs) enable users to control how an interactive or batch application manages data. Users
select processing options to configure the way that applications and reports look and function. This chapter
provides an overview of processing option translation and discusses how to:

* Display processing option items.
 Translate processing options.

» Use source and target preview.

Understanding Processing Option Translation

This section discusses:

» The processing option translation process.
» The processing option translation tool interface.

* Processing option tool features.

The Processing Option Translation Process

Within PeopleSoft software, users work with forms to access, view, and enter information. These forms are
made up of many items, such as radio buttons, text fields, check boxes, and data dictionary-based items.

To users, processing options appear as tabbed forms containing fields, drop-down menus, buttons, and other
objects found on system forms. Users use these objects by entering information into these fields, selecting
options from these drop-down menus, clicking buttons, and so on.

When users place their cursor over the tab name, a definition of the tab appears. You must translate both the
tab name and its definition. In Processing Option Text Translation, the tab name appears followed by each
object that appears on a tab. Use the PO Translation Tool to translate items from the source language into the
target language.

You translate all processing options using the Processing Options Translation Tool. In addition to translating
items, you can retrieve and use existing translations, use spell check, change the status of an item, save
translated items, and view glossary definitions.

Because processing options are written in paragraph form and can contain hundreds of lines of information,
they are typically one of the most time-consuming components to translate.

PeopleSoft Proprietary and Confidential 43



Translating Processing Options Chapter 6

The Processing Option Translation Tool Interface

The Processing Option Text Translation form contains three tabs: View, Audit, and Glossary. Use these
tabs to complete all translation requirements, including changing translation status, viewing item history,
and comparing with the glossary content.

Processing Option View Tab

The View tab displays a consolidated view of information for each PO. Use it to perform actual translations,
change item status, review translations, view object information, and so on.

The View tab provides the status and description followed by the translation of the description for the selected
processing option. You can view the source, translation text, or both depending on which of these options
you select:

* Source

* Target

* Both

Processing Option Audit

The Audit tab displays historical and statistical information for each PO item. Use it to view when the item
was last translated, how many items are not translated, who last translated the item, and so on.

Processing Option Glossary

The Glossary tab contains glossary information (including the Data Item Help ID Override) that is assigned to
a data dictionary item. Use it to make contextual comparisons in order to more accurately translate an item.
Processing Option Tool Features

The Processing Option Text Language Translation tool has many features to assist you.

Get Specs

From the Form menu, you can select Get Specs. This selection downloads the latest specifications for forms
and processing options for the current release. You use this feature when you find discrepancies between the
software and preview of the forms and POs.

Top

From the Form menu, you can select Top to bring you back to the first item of the list in the current template
that you are translating. You use this feature when translating processing option templates that are very long.

Data Dictionary Glossary Exit

From the Form menu, you can access the Data Dictionary translation tool. You can use the Data Dictionary
glossary selection to update or add a data dictionary translation.
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Displaying Processing Option Iltems

The F98306: Processing Options (PO) Translation Tool enables you to search for and display PO items by
product code, language, status, object name, or any combination of these criteria in the detail area. Searching
for items using these criteria enables you to specify the PO items to display.

To display processing option items:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F98306: Processing Options (PO).

2. On the Work With Processing Option Text Translation form, complete any of the these fields, and click
Find:

* Product Code
* Language
« Status

Select this option to see all the details for the items in the detail area. To return to a summarized view,
clear the option.

In the detail area, select the item that you want to translate and click Select.
4. Translate the item.
Click OK.

Translating Processing Options

You can enter translations manually, copy the source language, or use a previous translation. This section
provides an overview of processing option space constraints and discusses how to copy description data.

Understanding Processing Option Space Constraints

For each item in the Source Tab Page or the fields in the Source Tab Page, a fixed amount of space (40 bytes)
is available for the target text. Because translations usually require more space in most target languages than
they do in source languages, you might have to abbreviate the translations. As you type a translation, the
Processing Options Translation Tool keeps track of the number of bytes that are used. When you exceed the
40 bytes allotted, the cursor stops, preventing you from entering any more characters. When this happens,
either abbreviate the translation or use another term.

See Also

Chapter 3, “Using PeopleSoft Translation Tools,” Space Constraints, page 7

Copying Description Data

If no translation exists for the source term, you can use the Copy Source option to copy the source text term
into the target text field. This copy capability helps you maintain the formatting of the source text.

To copy description data:
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1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F98306: Processing Options (PO).

2. On the Work With Processing Option Text Translation form, locate the processing option records that
you want to translate.

3. Select an item in the detail area, and click Select.

The Processing Option Text Translation form appears, displaying the status, source description, and
target description in the common area.

Note. Tabs control the processing of the associated items.

To see the processing option in context, you can select either Source Preview or Target Preview from
the Form menu.

4. Double-click the Media Object Column in the detail area to select the desired item tab for translation.
A green check mark in the Media Object Column identifies the item as translated.
A red X in the Media Object Column identifies the item as untranslated.

The data for the selected tab appears in the common area with the data initially displayed in the source and
target (Tab-Page), each with two short data fields.

Translate the source text on line 1.
6. From the Form menu, select Copy Tab.

The term is copied from line 1 to line 2 (top to bottom).
7. Click OK to save the translation.

When you click OK, the system saves the translation, updates the status, and displays the next item of the
chosen status in the Source data field.

When you click Save, the system saves the translation and updates the status, but does not move on to
the next item in the list.

Using Source and Target Preview

The PeopleSoft Translation Tools offer many features to help you further refine the data, structure, and
physical appearance of the translations. These features help you refine the translations:

¢ Source Preview.

This feature enables you to view source objects as they appear in the software. Use the source preview to
review software objects in the source language for content and format as you make translation choices.

* Target Preview.

This feature enables you to view target objects as they will appear translated in the software. Use the
target preview to review the software objects in the target language for content and format as you make
translation choices.

These PeopleSoft Translation Tools have the Source Preview and Target Preview features:

* F79750: Forms Design Aid (FDA).
* F79760: Report Design Aid (RDA).
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* F9203: Data Dictionary (DD) Alpha.
* F98306: Processing Options (PO).

To use source or target preview:

1. From the Translation Tools menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then select any translation tool with
source or target preview.

2. Select an item in the detail area.
From the Form menu, select one of these selections:
* Source Preview

+ Target Preview
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Translating Forms

This chapter provides an overview of form translation and discusses how to:

» Translate forms.

» Use overrides.

Understanding Form Translation
This section discusses:

* Form translation.
* The form translation process.
* Single line items.

» The FDA tool.

Form Translation

Within PeopleSoft software, users work with forms to access, view, change, and enter information. Forms
consist of many items, such as radio buttons, text fields, check boxes, and column headings that are based on
data dictionary items.

Forms can be accessed from multiple PeopleSoft programs and menus. The Form Name begins with the letter
W, followed by the application code and a letter. For example, in the Form Name W0101A, W indicates that it
is a form, 0101 indicates that the form belongs to program P0101, and A indicates that it is the first form for
the application. When you translate forms, you translate all the single line items for that form, such as form
title, controls, menu hyper controls, grids items, and so on.

You use the F79750: Forms Design Aid (FDA) translation tool to translate form items from the source
language into the target language. (Only applications that are created using the PeopleSoft application Forms
Design Aid are translated using the F79750: Forms Design Aid (FDA) translation tool.) The Forms Design
Aid (FDA) translation tool:

* Displays form items in the context that they appear in the PeopleSoft software
* Displays related data dictionary items when available
* Contains reference features

* Tracks productivity
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The Form Translation Process

Translating form items requires more than just looking at a term and entering a translation. The terminology
you use depends greatly on the context in which the term is used.

For example, the word job might refer to an employee’s position in a human resources context, but might
refer to batch processing in an accounting context. So the translation you use in one system might not be
appropriate in another.

This concept is especially critical when translating forms because an individual form might be used in more
than one system. In these instances, you must ensure that the translation is appropriate in context for both
systems.

As you translate forms, you must pay attention to overrides, context, and proposed translations.

Note. No field exists on the form for you to check if you want to apply a language override.

See Also

Chapter 14, “Understanding Jargon and Overrides,” Overrides and Jargon, page 87

Single Line Items

Single line items are the individual items that make up a form. These items, such as controls and grids, relate
to a data dictionary item. The base data dictionary description is used for these items unless an override is
applied. You can translate these single line items within a form:

Single Line Item Explanation

Title In PeopleSoft Translation Tools, the form title appears in
the upper left hand corner of PeopleSoft software forms
and beneath the Form folder in the menu tree of the Forms
Design Aid Text form.

Control Controls are the text fields, check boxes, static text, and
radio buttons that appear in PeopleSoft forms. Many
controls correspond to a data dictionary item.

Menu Hyper Controls In PeopleSoft software, menu hyper controls access
applications and forms. They are the options available from
the drop-down menus at the top of PeopleSoft forms as well
as from the Exit bar.

Tabs In PeopleSoft forms, tabs act as separators for groups of
controls. Users click the tabs to display a new group of
controls. Tabs appear in the menu trees (as for controls),
but are labeled as tabs in the translation area when you
select them.
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Single Line Item Explanation

Grid Items Grid items are row and column headers for the table. Grid
items correspond to the column description for a data
dictionary item. On a form, they are the column titles in the
detail area.

Text Variables In PeopleSoft software, multiple line items are used for text
strings and runtime text substitution. Text variables are
stored as strings and can be used as an alternative to hard
coding text strings in assignments. Developers use text
variables instead of hard-coded text because text variables
are easier to maintain. You translate text variables; you do
not translate hard-coded text.

The Forms Design Aid (FDA) Translation Tool

The F79750: Forms Design Aid (FDA) Tool is designed to provide contextual translation. The tool uses tree
structures on different tabs to define the context. You use the tabs on this form as well as the features from
the Form menu to review and translate FDA items.

Forms Design Aid View

The View tab displays the individual items within a form. The translation functions that appear in the common
area at the bottom of the form do not change. You can display forms, select the items you want to translate,
enter translations, change the status of an item, and perform various other tasks related to translating items.
When you have selected a form title, a green arrow displays next to the Target data field to assist you in
determining where you are in the list.

Forms Design Aid Audit

The Audit tab displays the statistics for items contained in the form. You cannot enter or change any of the
displayed items. The data field information in the common area remains the same as on the original View tab.

Forms Design Aid Task

The Tasks tab enables you to view tasks from within the F79750: Forms Design Aid (FDA) application. You
translate tasks from the Task Language Translation program (P799000).

Forms Design Aid Data Dictionary

The Data Dictionary tab enables you to view the Alpha, Row, Column, or FDA text that appears on the form
within the F79750: Forms Design Aid (FDA) application. You translate data dictionary items from the Data
Dictionary Language Translation program (P799201). Double-click a data dictionary item in the tree to access
the Data Dictionary Language Translation program.

Forms Design Aid Glossary

The Glossary tab enables you to view a glossary for a data item. You can view the source glossary on this tab,
but you cannot revise the glossaries on this tab. You translate data dictionary items and glossaries from the
Data Dictionary Language Translation program (P799201). Double-click a data dictionary item in the tree on
the Data Dictionary tab to access the Data Dictionary Language Translation program.
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Forms Design Aid Processing Options

The Processing Option tab enables you to view processing options associated with a program. You translate
processing option items from the Processing Option Text Translation program (P7998306). Double-click an
item in the menu tree to access the Processing Option Text Translation program.

Entering Form Translations

52

This section provides an overview of form space constraints and discusses how to:
¢ Translate tabs, controls, and titles.
* Translate menu hyper items.

* Translate grid items.

Understanding Form Space Constraints

Grid items, titles, and certain controls (radio buttons, text boxes, and static text) are measured in pixels, while
menu hyper items, tabs, and the remaining controls are measured in characters. Because terms might take

up more space in the Target language than in Source language, it can be difficult to meet space constraints,
and you may have to abbreviate the translations.

You can view the space available and space used in the Text Information area of the Forms Design Aid Text
form. As you tab out of a field, the system calculates the space used. If you exceed the space available, the
cursor stops, and you must shorten the translation before you can save it.

See Also

Chapter 14, “Understanding Jargon and Overrides,” Overrides and Jargon, page 87

Translating Tabs, Controls, and Titles

Tabs, controls, and titles are all translated in the same way. When you select one of these items, the Source
term appears in the Source field, and you enter the translation in the Target field.

To translate tabs, controls, and titles:

1. From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F79750: Forms Design Aid (FDA).

2. On Work with Forms Design Aid Text, complete these fields and click Find:
* Product Code
 Status
» Language
* Status Details

This option enables you to see all of the details for the items in the detail area. To return to a summarized
view, turn this option off.

Click an item in the detail area and click Select.

4. On Forms Design Aid Text, click the View tab and then click an item in the menu tree.
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5. Enter the translation in the Target data field.

6. Click OK to save the translation.

When you click OK, the system saves the translation, updates the status, and displays the next item of the
chosen status in the Source data field.

When you click Save, the system saves the translation and updates the status, but does not move on to
the next item in the list.

Translating Menu Hyper Items

When translating menu hyper items, you must translate both the long and short text descriptions. Each menu
hyper item also has a keyboard shortcut, or hot key, and, if a menu hyper item is associated with the text
descriptions, this key must be included in the translation. This table describes the parts of a menu hyper item:

Menu Hyper Item Component Description

Menu hyper items short text descriptions Short text descriptions are the abbreviated menu options

that access applications.

Menu hyper item long text descriptions Long descriptions provide an unabbreviated description of

menu hyper items.

Hot keys Hot keys are the keyboard shortcuts used to select menu

options. Users can select a menu option by pressing Alt +
(hot key). A letter in the menu option acts as the hot key
and is indicated by & (ampersand) preceding the letter.
For example, the menu hyper short description File (&F)
indicates that the hot key for the File option is F.

Note. If you have the literal & (ampersand) in the translated text, you must enter && (two ampersands) to
represent the symbol. If you do not enter && (two ampersands), the software represents the translation as
a hot key.

When you select a menu hyper item, both the menu hyper short and menu hyper long text descriptions appear
in the common area of the Forms Design Aid Text form.

To translate menu hyper items:

1.

From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F79750: Forms Design Aid (FDA).

On Work with Forms Design Aid Text, complete these fields and click Find:
* Product Code

+ Status

* Language

+ Status Details

This option enables you to see all the details for the items in the detail area. To return to a summarized
view, clear this option.

Select an item in the detail area and click Select.

On Forms Design Aid Text, select a menu hyper item in the menu tree.
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Both the short and long text descriptions appear in the common area.
Type a translation for the menu hyper item short description.

Type a translation for the menu hyper item long description.

Click OK.

When you click OK, the system saves the translation, updates the status, and displays the next item of the
chosen status in the Source data field.

When you click Save, the system saves the translation and updates the status, but does not move on to
the next item in the list.

Translating Grid Items

Grid items are the column headings that appear in the detail area of PeopleSoft forms. Each grid item can
contain multiple words. Two lines are allocated to each grid item (Column 1 and Column 2). When you select
an item, two translation fields appear in the common area.

When you select a grid item, the Space Used field displays the amount of space used for both the top and
bottom translation fields.

To translate grid items:

1.
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From the Translation Applications menu (GH791), select either Senior Translations or Junior Translations,
depending on whether you are a senior or junior translator, and then F79750: Forms Design Aid (FDA).

On Work with Forms Design Aid Text, complete these fields and click Find:
* Product Code

* Status

* Language

+ Status Details

This option enables you to see all the details for the items in the detail area. To return to a summarized
view, clear this option.
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