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| ntroduction

Here are afew pointersto help you complete the lessons in this Tutorial:

The Tutorial is available directly from the Startup Screen and the Help menu.

If you haven't completed the “ Seven Easy Lessons,” you might want to do so before
tackling the Tutorial. (The “ Seven Easy Lessons’ are also available from the Startup
Screen and the Help menu.)

When you first use the Edit Template dialog box, check to be sure that Auto is selected
under Preview Update. With Auto selected, Site Builder will automatically update the
Preview window each time you make changes to the template and return to the Edit
Template dialog box. Thiswill take afew seconds each time (longer, when you first enter
the dialog box, as Site Builder |oads the browser controls). If you prefer, you can clear the
check box and click the Preview Update button each time you want to review your
changes.

The project filesyou'll use throughout the Tutorial are to be found in the .\Stellent
Content Publisher\Samples\en folder. The source documents referenced in these project
files are the styled documentsin ..\Stellent Content Publisher\Samples\en\Styled and the
manually formatted documentsin ..\Stellent Content Publisher\Samples\en\Formatted. If
you can, open the styled documents in Word, print them, and mark them up to denote
each of the styles used in each document. This may facilitate your understanding of
templates and elements as you format the source documentsin Site Builder and turn them
into Web pages. Any source document listed in the Contents pane as part of a Content
Publisher project can be opened in its native format from there. Right-click the document
in question and choose View Source Document from the popup menu that appears. The
source document will open in its native format, assuming you have the appropriate
application available from your machine.

If you want to save your work as you go through the lessons, be sure to save the project
file at the end of each lesson. And if you know that you might want to rerun the lesson
later, at the start of each lesson you should save the project file under a different name or
in another location, so that you can always return to the original project file at any time.

A special output directory has been designated for most projects (some lessons don’t
involve trandation). You can check this for any publication by right-clicking a
publication in the Publication Hierarchy pane and selecting Properties from the popup
menu to open the Publication Properties dialog box. Asyou complete your first
trandation in each lesson, the appropriate folder will be created by Site Builder to
accommodate the output pages you create. So at the end of the Tutorial, you will have
folders for most lessons (..\Stellent Content Publisher\Output\L esson 1, etc.). Once you
have completed the Tutorial, you can reopen any of the project files at any time to
experiment with the templates for the Web publications you have created.

If you installed to a directory other than the default, warning messages will appear asyou
load the various project files for these lessons. Site Builder simply wants to know where
the source files are. You should Browse to identify their new location.

Remember: When you click OK to leave a property sheet, tab dialog, or dialog box, you
haven't actually saved your changes to the template until you have returned to the Site
Builder main window. Moreover, you haven't saved the templateitself until you formally
save the project file by clicking Save on the toolbar (or choosing Save from the File
menu).
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= For the purpose of these lessons, special output directories have been designated for many
of the projects. For any new projects you create, however, Site Builder will use the
default output directory:

C:\Documents and Settings\<username>\My Documents\Stellent\Output

Note: You can check the output directory in the Properties dialog box for the root
publication.

Throughout the lessons, the instruction to open your browser and view Web pagesis given as View.
Thisisashort-form reference for the Launch Default Viewer command, which is available from
both the standard toolbar and the large toolbar.
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LESSON 1

Creating a Frameset

Whether your Web publication has alarge number of Web pages or just afew, you need to
organize the contents of the publication to help your readers quickly find the information they
need. A frameset can help structure content, while ar eference page can improve the
accessibility of that content.

A frameset is simply a collection of framesthat fill the browser window. One frameis used for
all body documents; the other frames can contain reference pages, URL links, and graphics.
Site Builder lets you create five different types of reference page: a publication Table of
Contents (TOC), aList of Figures (LOF), aList of Tables (LOT), an Index, and a Query. Each
reference page is a separate HTML file, which Site Builder builds during transl ation.

In the “ Seven Easy Lessons,” you promoted headings from a source document to create the
type of TOC you would expect to find at the beginning of abook. In Site Builder, reference
pages are quite versatile. With the exception of the Index and the Query, you can promote any
element in any source document to any of the other three reference pages. The source
documents don’t even have to share the same template, as reference pages will accept elements
from more than one templ ate.

In thislesson, you will
m  Create aframeset for your publication
= Add areference page to the publication
= Promote elements from the source documents
= Include the elementsin the reference page
= Turn off links to the Web pages for the source documents

= Format the reference page

Create a frameset

1. Open Promote.tcp from the .\Stellent Content Publisher\Samples\en subdirectory.

To adjust the two panes, place your cursor on the divider and move it to the left or right.
Likewise, to expand or contract any column in the Contents pane, place your cursor on
the dividers between the column headings.

The publication name appears in the Publication Hierarchy pane and above the Contents
pane. In this case, it aso happens to be the name of the lesson. As you can see, you can
create descriptive publication names while keeping the project file name (which displays
inthetitle bar) simple. The red crosses in the Status column confirm that you have not yet
translated the source documents.

Click Layout on the toolbar (—I) to open the Layout dialog box.
Under Active Layout, select Frame Layout to open Frameset Layout.

Click the New Vertical button. You have created a frameset consisting of two vertical
frames. You can resize the frames, but for this|esson we will accept the defaults.

5. Place your cursor in the Components box at the bottom-left (note how it changes from a
pointer to a hand), and drag the TOC icon from that box and drop it into the frame named
trFramel (see Figure 1-1).
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6. Click OK to accept the frameset for your publication and return to the main window.
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Figure1-1 A simple frameset with the TOC placed in trFramel and body documents assigned
to trFrame2.

You have created asimple frameset that sets the structure for your Web publication. By default,
Site Builder automatically assigns body documents to one of the frames of a frameset (in this
case, to trFrame2). However, for the TOC (in trFramel) to display in your browser, you must
formally add the TOC to your publication in the Contents pane.

Add areference page to the publication

Rather than build atypical TOC, you are going to create an abstract, which issimply a
summary of the contents of different source documents. Thisis possible because each source
document used for thislesson contains a paragraph that summarizes the document’s content. In
addition, a unique element has been associated with this paragraph.

1. Click Add Reference Page on the toolbar (EI) to open the Add Reference Page dialog
box (see Figure 1-2).

Under Type, accept the default Table of Contents (TOC).
In the Name text box, type Abstract.
Click the New button to open the New Template dial og box.

o w DN

In the Name text box, type Abstract.
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Add Reference Page
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Figure 1-2 Here, we' re naming both the new reference page and its template “ Abstract.”

6. Fromthe Based On list, select Business TOC, areference page template. Note that in
creating anew template, you can turn on cascading style sheets (CSS). We'll talk more
about CSSin Lesson 2.

Under Template Type, make sure that Reference is selected.
Click OK to return to the Add Reference Page dialog box.

The Use thisrefer ence page template drop-down box now lists Abstract, which isan
exact copy of the Business TOC template (Figure 1-2).

9. Click OK. The Contents pane now displays an output page named Abstract and also a
template of the same name.

The next step is to identify the content you want to go into the reference page. To do this, you
promote the appropriate elements in the body page template of the source documents. In this
lesson, you will promote the content associated with the elements Intro and Title.

Promote elements from the sour ce documents

1. Inthe Contents pane, select any of the source documents and click Element Setup E
on the toolbar. Since you are editing the template, not the source document, and the same
template is associated with all the source documents in this publication, it doesn’'t matter
which document you select.

In Site Builder, two elements are promoted by default in any body page template:
Heading 1 and Title (System). But for this project file — as you can see from the
elementslist in the Elementstab dialog (Figure 1-3) — only Heading 1 isbeing promoted
(the element name appears in the Promote As column).

2. Inthe Elementstab dialog, select the I ntro element and click Properties.



Content Publisher

Element Setup for bemplate Business” 2 ﬂ
Elemenilz | Rarks | Styes | Paltmins | Metadata |

MHame | inBody | InPageTOC | Split | Promobeas | Mess.. I

Heading 1

Dafant Paagaph
Emal |Systesn|
Tide [Sysem|
Dalaull Chanacta

-
=
&
[ LA O I RS A LY
I %2 X 1 1 1 3 X 2 X X X
T xx X q

I Split the sowcs document ko mulipls cutput pages at each hand page braak.

ok | concel | Hew |

Figure 1-3 Heading 1 is the only element currently being promoted.

3. Click Promote to open that tab dialog (see Figure 1-4).

4. Click Promotethiselement, making it available to all reference pages. Accept the
default name Intro in the Promote As text box.

5. Click OK to return to the Elements tab dialog. The element nameis now listed in the
Promote As column.

An element is promoted under its own name, unless you changeit. Thistypicaly isn't a
problem because promoted elements can be formatted differently for the reference page

template. But you might want to use a different name if you are promoting different elements

from different templates and want to format all the elements the same way in the reference
page template.

10
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Figure 1-4 The Promote tab dialog in Element Properties.

6.

7.
8.

Now select the Title element, but this time double-click in the Promote As column.
“Title” will appear in the column. You can use this method of promoting elements if you
don’t want to change the name.

Double-click Heading 1 in the Promote As column to turn off promotion for that element.
Click OK to return to the main window.

You have promoted two elements and are ready for the next step. Since any promoted element
becomes available to any of the three reference pages (TOC, LOF, and LOT), you must now
formally include Intro and Title in the body of the Abstract reference page (TOC). You do this
by editing the reference page template.

Include elementsin the reference page

In the Contents pane, select Abstract and click Element Setup on the toolbar (E).

Select Intro and double-click the first red cross, in the In Body column, to turn it into a
green check mark.

You have placed this element in the body of the reference page, which means that the
content associated with the Intro element will appear in the Web pages created from the
source documents. You don’t have to do thisfor Title, because Title is one of three
elementsincluded by default in a TOC (the reference page type you chose for the
Abstract). The other two are Heading 1 and Title (System), which we don’'t want to
include.
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Figure 1-5 Element Setup, showing the settings for the Abstract reference page when you first
enter the Elements tab dialog.

Thethree“ System” elements are explained later in the Tutorial. Briefly, Title (System) is
the element used to create atitle for your Web publication. Even though Title (System)
wasn't promoted from the source documents, each reference page template has its own
title. So the element name was al so listed when you entered Element Setup with the
reference page template selected.

Select Heading 1 and double-click the green check mark in the In Body column to turn it
into ared cross. Do the same for Title (System).

You have added Intro to the Abstract, to join Title, and you have removed Heading 1 and Title
(System).

When an element isincluded in areference page, Site Builder automatically generates alink
from the reference page to that element in the Web page (the translated source document). In
this case, you do not need to link the whole introductory paragraph to the Web pages that you'll
create from the four source documents. The title will suffice.

Turn off linksfrom the Abstract to the Web pages

1
2.

With the Elements tab dialog still open, select Intro and click Properties.

Click Linksto switch to that tab dialog.

Thistab dialog is available only when you are editing a reference page template.
From the Link Type drop-down list, select No Link, and click OK.

Click OK to return the main window.

The content in the Abstract that is associated with the Intro element is no longer linked to
the Web pages created from the source documents. But Title still is.

Click Save on the toolbar (El) to save the project file and its templates.

Click Trandate on the toolbar (g) to trandate the publication.

12
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Note that when the trandlation is completed, the red crosses in the Status column turn to
green check marks.

7. Inthe Contents pane, click View on the standard tool bar (EI). Your Web browser will
open to display your Web publication. Since your publication has a frameset, it doesn’t
matter what you select in the Contents pane; the frameset will always open. (See

Figure 1-6.)
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Figure 1-6 Your translated project in Internet Explorer. You can use the Title headings in the
TOC to jump from one source document to another. If you use the navigation buttons to page
through the Web publication, note how the publication has been broken up into smaller Web
pages. By default, a publication splits on Heading 1.

Your Web browser will open to display your Web publication. Instead of the TOC you created
in“Seven Easy Lessons,” you will seethetitle for each page and a short description (abstract)
of each page’s content. Pass your cursor over the text and you will see that the titles (associated
with the Title element) are linked, but the Intro text isn’t. (You may have noticed that the
Abstract doesn’t have an overall title. That's because you removed Title (System) from the
body of the reference page. Adding titles to Web pages is addressed in Lesson 8.)

You can format the element of areference page just as any other element. Asthe Abstract isn’t
astandard TOC, afew changes will improve its appearance. Remember: the template you are
using is one of the reference page templates designed specifically for a TOC. So some
assumptions have been made.

For example, templates for TOCs include the automatic indentation of heading levels (the
lower the heading level, the greater the indent). That’s something to watch for with most TOCs.
But Titleisn't one of the elements usually indented, so it isn’t an issue here. However, thereis
some formatting you might do.

Format the Abstract

|
1. Inthe Contents pane, select Abstract and click Edit Template on the toolbar (—).
2. Passyour cursor over the Preview window and notice how atooltip highlights each
element of the template. That's one of the advantages
of using the Edit Template dialog box when editing your templ ates.

3. Click the Formatting button to open that property sheet. From the Elements List, select
Title. On the Character tab dialog, under Font Color, click the Color button to open the
Color dialog box. Then select
acolor and click OK.

13



Content Publisher

4. Under Text Effects, click the Effects button to open the Effects dialog box. From the Bold
drop-down list, select Always On; and from the All Caps drop-down list, select Always
On. Click OK to return to the Character tab dialog.

5. Click OK again to return to the Edit Template dialog box. View your changesin the
Preview window. Note how content associated with the Title elementsis now bold and set
to“al cap,” and that the color is the one you selected in the Color dialog box.

6. Click OK to return to the main window.

Be careful about changing the colors of elementsin reference pages. In most instances the text
in question represents a link to content in the body pages, and you may want to treat linksin a
standard way. See Tip 5.

1. Click Save on the toolbar (El) to save the project file and its templ ates.

2. Click Trandate on the large tool bar (%) to trandate the publication.

Note that when the translation is completed, the red crosses in the Status column turn to
green check marks.

3. Switch to your browser and click Refresh or Reload. If you closed your browser, click

View on the standard toolbar (gl). Note how the Title element has changed, just asyou
saw it in the temporary translation in the Edit Template dialog box.

Keep the project open. You will need it for Lesson 2.
Tips

1. Framesetsare apowerful tool for helping you structure and organize the contents of your
Web publications. Asyou will discover in alater lesson, you can use a different frameset
for each publication in your project.

2. Reference pages are very flexible, since you can promote any element to a TOC, LOF, or
LOT reference page. You can even promote graphics and create thumbnails for a
reference page.

3. AnlIndex isdlightly different. To create an index, you must already have index markers
placed in the source document. Site Builder will pick up the index markers and use them
to create an Index. If you try to create an Index with a document that doesn’t have index
markers, you will get nothing.

4. A default setting in the Business template is to split the output on Heading 1. (You can
check this by selecting one of the source documents in the Contents pane and opening
Element Setup again. In the Split column on the Elements tab dial og, note the green
check mark opposite Heading 1.) As aresult, Site Builder breaks a source document into
multiple output pages, each one beginning with Heading 1. You can check thisin your
browser by clicking the navigation buttons at the top of each page.

5. Thecolors of linked content in a reference page can be set in the Colors tab dialog in
Globals. Whatever default colors you set there for Link, Visited Link, and Active Link
will be used for al elementsin the reference page that are linked to the body content. If a
color for alink isn't specified there, Site Builder uses default colors, which are bright
blue for links and purple for visited links.

14
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LESSON 2

Formatting Text With CSS

Site Builder contains a number of tools for fine-tuning the layout and look of text in your Web
publications. One of the more important of these is Cascading Style Sheets (CSS), which Site
Builder implements by means of embedded, inline styles.

You can take a simplified approach to formatting text in your Web publications by ensuring
that the setting for CSSis turned off. This setting can be found in the Options tab dialog of
Globals (see Figure 2-1). It isturned off by default, but it is automatically turned on for certain
templatesin the default project file (those with “CSS” in their name), which you can usein any
project.

[T Allow CSS character and paragraph
formatting

[ ilse compact paragraph spacing

Figure 2-1 The Allow CSS Character and Paragraph Formatting setting in the Options tab
dialog of Globals isturned off by default. It is turned on for those templates in the default
project file with “ CSS’ in their name.

With CSS turned off, you still have many formatting optionsin Site Builder. But if you select
this check box, you will find additional options and settings available in the Character and
(especially) Paragraph tab dialogs of Formatting that can significantly improve your ability to
fine-tune the appearance of text onscreen. (CSS can also be applied to page and element text
bars, in Navigation.)

The CSS option is template-based. When you use this switch, it applies only to the template
selected in the Contents pane when you open Globals. So if your project contains severa
templates, you may want to select this option for each one (including the reference page
templates), assuming you want to take full advantage of CSS throughout your publication.

In this lesson, you will continue to work with the project file you used in Lesson 1. Open the
project file now if you closed it after completing Lesson 1. (If you closed it, you will seeit
listed at the bottom of the File menu and also as The Last Publication Used on the Startup
Screen.)

Before starting the lesson — and to appreciate the power of CSS — you may want to spend a
little time in the Character and Paragraph tab dialogs of For matting, first with the switch on,
then with it off. With the switch on, the Character tab dialog shows one change: the opportunity
to select a specific font size. There are many more changes in the Paragraph tab dialog, most of
which will become readily apparent.

In thislesson, you will

= Change the publication name, save the project file under a new name, and change the
output directory

= Turnonthe CSSoptionin Globals
»  Format the TOC, using additional formatting options available
= Format the body pages, likewise using CSS options

Change the publication name...

If you want to save your completed project file for Lesson 1, you need to rename the file for
usein thislesson. At the same time, you should also change the publication name.

15
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1. OpenPromote.tcp if itisn't aready opened.

2. Click Save Ason the File menu and save the project file under the name Format.tcp in
the same folder as Promote.tcp.

3. Right-click the publication Creating a frameset in the Publication Hierarchy and choose
Properties from the popup menu.

4. Inthe Publication Properties dialog, select “Creating aframeset” in the Publication Name
text box and Publication Title text box, in turn, and type For matting text with CSS.
Under Output Directories, change the paths for both Pages and Graphics to
.\Output\L esson 2.

5. Click OK.
6. From the File menu, choose Save.

You have now saved the project file under a new name, changed the title and name of the root
publication, and created a new output directory (so that your translated output for this lesson
won't overwrite your translated output for Lesson 1).

Turn on CSS

Before turning on CSS, click View on the toolbar (El) to view the Web publication you
created in Lesson 1. You will get awarning message to translate the project first. By saving the
project under a new name, you created a new history file that contains no record of a previous
trandation. So first, let's trandate.

1. Click Trandate on the toolbar (%). Now click View (El) again.

oy

2. Inthe Contents pane, select Abstract and click Edit Template on the toolbar ( a ).

The Preview window immediately displays the TOC. Pass your cursor over the window
and you'll see tooltips — popup text that identifies each element name. This makes it
easy to edit elements and track your changes as you make them. The Edit Template dialog
box also offers the advantage of allowing you to move easily between the four property
sheets (Element Setup, etc.).

Asyou'll remember from Lesson 1, Title and Intro are the two elements we' re working
with here. Note, in particular, how Title— “Page Navigation” isthefirst onein the TOC
— displays onscreen.

(o
3. Click Globals ( s ) and then Optionsto open that tab dialog.

Incidentally, this tab dialog contains additional options when you are editing a body page
template.

4. Select the Allow CSS character and paragraph for matting check box.

Click OK to return to the Edit Template dialog box, and then OK again to return to the
main window.

6. Select one of the source documents (and thus the second template in the publication) and
once again turn on CSSin Globals.

Format the TOC

|
1. Select Abstract in the Contents pane and click Edit Template on the toolbar (—).

2. Click the Formatting button to open that tab dialog. The Character tab dialog is open by
default. From the Elements|list, select Title.
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Under Font Name, choose the font you want to use from the drop-down list. Remember:
the fonts you see here are the ones on your system. If you choose afont not available on
the user’s system, the browser will substitute another. For our purposes, select a strong
font, such as Arial Black, if you haveit. (But if you do, you might want to return to the
Effects dialog box and change the Bold setting to From source.)

Under Font Size, click Use this size. Now check the options available from the drop-
down list. There are more options here when CSSiis turned on.

Thefirst seven relate to the standard HTML heading tags (including H1 through H6).
Since these sizes are set by your browser, you can’'t control them. The Larger and Smaller
choices simply let you choose a new size relative to the existing font size. Custom
provides the most flexibility. With custom you can specify the exact size you want to use
in points, inches or centimeters. You can also pick the Percent option to resize the font as
a percentage of its existing size.

From the drop-down list, choose Custom. In the first box below, select the default 10.00
point size and type 12. (The default unit of measure — the second drop-down box — is
points.)

Under Font Color, click the Color button to open the Color dialog box and select red.
Then click OK.

Now select I ntro from the Elements list.

At this stage, you haven't saved changes you’ ve made for Title. But you' Il befine aslong
asyou click OK when you're finally done formatting all the elements.

Select Arial (whichis compatible with Arial Black), and set thisfont to 8 points. (You
can get away with setting a sans serif font like Arial to 8 points, but for some other fonts
this size might be too small.)

Switch to the Paragraph tab dialog, and under Indentation for the Left Side, select Set to
and accept the default setting of 12 points.

Click OK to return to the Edit Template dialog box to preview your changes.

Click OK to go back to main window, and then click Translate and View.
(See Figure 2-2.)
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Figure 2-2 Your Web publication with a few changes made to the TOC with CSSturned on.
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Format the Body Pages

One of the tricks to creating a good Web publication is to be consistent in the styling of al the
framesin aframeset. Site Builder encouragesthis, for example, by associating the same
graphics Set with related templates (thus, Blue Bevel is associated with the templates Business,
Business TOC, and Business Index).

However, when you move away from the template settings themselves (or start with the default
or Blank template), you need to give careful thought as to how to handle content. That's not to
say that everything should end up looking the same (in some instances, you may even be
seeking contrast rather than consistency). But you should avoid, for example, using too many
different fonts or colors. In fact, you can achieve a surprising amount by the judicious use of
text options, using those available with CSS turned on.

Take another look at your publication in your browser. Let’s do a couple of thingsin the main
frame that will be compatible with the TOC. One thing might be to key Title text the same
color and in asimilar font.

1. Select one of the source documents (and thus the Business template) and click Edit

Template on the toolbar (ﬂ).

We're still dealing with the elements Title and Intro, of course (you can pass your cursor
over the Preview window in the Edit Template dialog box to confirm), but this time for
the body pages.

2. Click Formatting. Select Title and apply a new font, size, and color to the element, just
asyou did for Title in the Abstract template.

You might choose Arial Black again, but thistime set it larger (say, 14 points). You might
also choose the color red, so that thetitle will betied visually to the same text in the TOC.
Finally, you might turn off italic, which is used in the source document. (In the Effects
dialog box, select Always Off from the Italic drop-down list.)

3. Format the Intro element also, making it Arial and 9 point (thus slightly larger than for
the same text in the TOC).

4. Click OK to return to the Edit Template dialog box (you'll see your changesin the
Preview window). Click OK, again, to return to the main window.

5. Translate and view your revised Web publication. Thisisjust asimple example of relating
TOC content to the body pages.

Tips

1. CSSistemplate-based. You can turn on the CSS option for all templatesin your
publication, some, or none at all. Those templates with “ CSS” as part of their name
already have CSSturned on.

2. Keepin mind the need for a compatible look between frames. The more frames you have
in your frameset, the greater the need to control the number of fonts you use.

3. TheEdit Template dialog box lets you preview your changes as you make them. It also
facilitates editing, thanks to tooltips in the Preview window that identify element names.
Finally, it ssimplifies the process of moving between the different property sheets
(Element Setup, €tc.).

4. Remember: implementing CSSis not always predictable. You may get different results,
depending on which browser you are using. Moreover, whichever browser you do use,
what you see onscreen in your browser may be different from what you print out.

18



Content Publisher

LESSON 3

Formatting Tables

Source documents often contain tables. With Site Builder’s wide range of formatting options,
you can not only format the content of tablesin special ways, but also format their appearance.

Ideally, to format content, you should use unique styles in the source documents. In that case,
you simply select the appropriate elements from the Elements list in For matting and format
those elements, using optionsin the Character and Paragraph tab dial ogs. However, if the same
styles have been used for table content as for other content in the source documents, you can
still format table content differently from the rest of the document by using the Table Overrides
feature.

To format the appearance of atable, you use the Tables tab dialog in For matting. To do so,
however, you must select the element for the content immediately before the table. Thisis
necessary because, while the content of a table can have its own styles, the table itself doesn’t
have a style. So Site Builder identifies a table by using the style immediately preceding the
table.

While this may seem confusing at first, it actually increases the options available to you for the
treatment of tablesin your Web pages. Among the formatting options for table appearance are
changing table borders, altering table cell size, and changing the color of cell background.

In this lesson, you will
= Format the appearance of atable
= Format the content of atable, using both a unique element and the Table Overrides
feature

Format the appearance of a table

1. Open Tables.tcp inthe .\Stellent Content Publisher\Samples\en subdirectory.

2. Inthe Contents pane, select Other Issues.doc and click For matting on the standard

toolbar (%).

3. Fromthe Elements list, select Caption and switch to the Tables tab dialog.

Caption isthe style for the content that immediately precedes the table in the source
document.

Under Appearance, click the Alignment button.

Under Table Horizontal, click Usethisalignment, and select Center from the drop-down
list. Note how the sample table in the Preview box has changed.
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Figure 3-1 The Alignment tab dialog for formatting the appearance of tables.

6. Switch to the Colorstab dialog. Under Table Border, click Use this color, and then click
the Color button to open the Colorstab dialog. Pick adark blue and click OK to return to
the Colors tab dialog in Tables. Note how the sample table in the Preview box has
changed again.

7. Click OK to return to the Tables tab dialog.

Now you'll format table content. The table in Other Issues.doc contains two styles: TableHead
isused only in the table, whereas Normal is used elsewhere in the document.

Format the content of atable

1. From the Elementslist, select TableHead and switch to the Character tab dialog.

2. Under Font Color, click Usethis color, and then click the Color button to open the Color
dialog box. Pick ared and click OK to return to the Character tab dialog.

3. Switch to the Paragraph tab dialog. Under alignment, click Use thisalignment and select
Center from the drop-down list.

You have formatted TableHead. This formatting will affect only the heading text of the table.
To format Normal, however, you'll have to use Table Overrides because this element is found
elsawhere in the source document.

Format content by using Table Overrides

1. From the Elementslist, select Normal and switch to the Character tab dialog.

2. Under Tables Overrides, click Override when atable and then click the Char acter
button.
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Figure 3-2 Using Table Overrides to format the Normal element.

3.

Under Font Color, click Usethiscolor and click the Color button. In the Color dialog
box, pick adark green, and then click OK to return to the Character tab dialog.

Click OK to return to the main window.

You have saved al your changes to the template. You must now save them to the project
file.

Click Save on the toolbar (El).

Click Trandate on the toolbar (%) to trandate your publication.

In the Contents pane, select Other |ssues.doc and click View on the standard toolbar

() to view your Web page. See Figure 3-3.

Scroll to the table. The table border isdark blue, the TableHead text isred and centered, and the
Normal text in the table is dark green. But the rest of the Normal text in the web page is till
black. (The text in the Web site column of the table is a different color becauseit islinked. The
colorsfor links are set in the Colors tab dialog of the Globals property sheet.)
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Figure 3-3 By using Table Overrides, it was possible to format the text within the table
differently from the body text in the document.

Tips

1. TableOverridesis one example of being able to turn off aformatting feature in a specific
context. As another example, on the Separators tab dialog you can choose to omit the
separators when an element iswithin atable.

2. Asyou discovered in thislesson, in order to format the appearance of atable, you must
select the element that immediately precedes the table. But if the styles preceding your
tables vary, and you want to format al your tables the same way, the solution is simple.
Since you can format multiple elements simultaneously, you only have to complete
settings in the Tables tab dialog once. Simply identify the appropriate stylesin your
source documents, and then select the elements for al of those styles from the Elements
list before using the Table tab dialog.

3. If atableisat thevery top of a source document, with no content preceding it, the element
Default Paragraph is associated with the table and can be used to format its appearance.
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LESSON 4

Formatting Bulleted Lists

Lists pose aspecia challenge when you're creating Web pages. Web browsers interpret the
<LI> list tag by placing either bullets or numbers before list items. This can cause a*“doubling
up” effect in Web pages. To avoid this, Site Builder doesn’t automatically assign the list tag
when it imports styles or patterns. As aresult, bullets or numbers “ pass through” during
translation without this effect.

For best results in formatting lists, each list type should have its own unique style and you
should assign the <L |> list tag to the element that Site Builder generates from that style. If the
listsin your source documents don’t have unique styles, you can still use Site Builder’s pattern
matching capabilities to search for bulleted or numbered text and assign an element to that
pattern. Thiswill be necessary, for example, if you have used the AutoFormat feature in your
word processor to create bulleted lists.

In thislesson, you will
m  Create apattern to search for abulleted list
= Format abulleted list
In Lesson 5, you will learn how to handle numbered lists.
1. OpenListstcp inthe .\Stellent Content Publisher\Samples\en subdirectory.
2. Inthe Contents pane, select Publishing Process.doc, and click Edit Template on the
toolbar (). (Publishing Process.doc contains the bulleted list you' Il format in this
lesson.)

In the Preview window, scroll to the bulleted list at the end of the document. (If the Auto check
box isclear, either select the box or click the Update Now button.) This list was added by using
the Bullets feature in Word, and is currently part of the Normal style. Note how small the
bullets are. Thisisacommon problem with listsin Web pages.

Create a pattern to search for a bulleted list

1. Click Element Setup (E).

2. Switch to the Patterns tab dialog, and then click New to open the New Pattern dialog box.

Mew Pattern il

|List Bullet

) Cancel |
Azsociated element;

I LiHeading 1 Mew... | Help |

Fattern type
’Vﬁ' Baragraph " Character

Figure4-1 The New Pattern dialog box with the new pattern named and associated with a new
element.

3. Inthe Name text box, type List Bullet (see Figure 4-1)

23



Content Publisher

M arme: N
|List Bullet
HTHML tag:

Iﬁ j Help

|

Click the New button next to the Associated Element drop-down list to open the New
Element dialog box (Figure 4-2).

In the Name text box, type List Bullet, and select <L 1> from the drop-down list of
HTML tags. Then click OK to return to the New Pattern dialog box.

When you associate the <L |> tag with an element, thistells the browser that the following
textisalist. The formatting for alist is different than the formatting of the body text. So
you need to assign this tag to any element associated with alist.

List Bullet now appearsin the Associated Element text box. Click OK to return to the
Pattern tab dial og.

Cancel

Pl

Element type
¥ Paragraph ™ Character

Figure 4-2 The New Element dialog box, where you create new elements.

7.
8.
9.

10.

11

From the Patterns list, select List Bullet and click Properties.
Click Text Expression to open that tab dia og.

Under Text Paragraph Position, select Beginning, and in the Text Expression text box
place the cursor between the quotation marks.

Under Common Character Definitions, click, in turn, the Bullet button, the Tab button,
and the Any Character button.

Your pattern in the Text Expression text box should look the same as the one in Figure 4-
3.

Click OK to return to the Patternstab dialog, and OK again to return to the Edit Template
dialog box.
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Figure 4-3 The Text Expression dialog box, with a pattern created for a bulleted list.

Site Builder has now updated your Web page in the Preview window. (If Auto isnot checked,
click the Update Now button.) Scroll to the end of the document and you'll see that a second
set of bullets has been added to the list, to create a“ doubling up” effect. That's because you
used the <L 1> tag for the new pattern. You can now format the pattern to change the new

bullets and strip out the old ones.

Format the bulleted list

1. Click Formatting.

2. Fromthe Elementslist, select List Bullet.
3. Click Liststo open that tab dialog.
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Figure 4-4 The Lists tab dialog in Formatting, where you format lists.
Under Type, select Bulleted List.
Under Bullet, click the Bullets button.

4.
5.
6.

With Lists.tcp still open, you can go straight to the next lesson, on numbered lists.

IntheList Bullets diaog, select Use custom bullet.

Asagraphics Set has already been associated with the template, the path and file name

for the bullet from that Set displays immediately in the File Name text box.
Click OK to return to the Lists tab dialog. The bullet from the graphics Set now displays

in the Sample box in the Bullet panel, aswell asin the Preview box.

Click Srip input to first blank space or tab. (Note the change in the Preview box.)

Click OK to return to the Edit Template dialog box.

Scroll to the end of the document and you'll see that new bullets have been added to the
list and the old ones have been stripped out.
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LESSON 5

Formatting Numbered Lists

Aswe noted in the previous lesson, lists pose a special challenge when you' re creating Web
pages. Aswith bulleted lists, best results are obtained in formatting numbered lists by using
unique styles for the list content and assigning the <L 1> list tag to the elements that Site
Builder generates from those styles.

The numbered list you will format in thislesson is easier to deal with because it already has a
unique style associated with it. But the list tag has not been assigned, and the list has “mixed
styles.” That is, in addition to the style used for each numbered item (List Number), a second
style (Indent) has been used for the second paragraph that follows some of the items.

A common problem with mixed stylesisthat browsers often interpret each number after the
second style as being the start of anew list, and so start renumbering the list. Fortunately, Site
Builder has away around this.

In thislesson, you will
s Changethe HTML tag assigned to an element
s Format anumbered list

You should have Lists.tcp still open and Publishing Process.doc displayed in the Edit Template
dialog box.

1. Under Preview, click the Change Preview button to open that dialog box.
2. From thelist of source documents, double-click User Interface.doc.

The Preview window in the Edit Template dialog box now updates to display the second
document in the publication, User Interface.doc.

3. Scrall to the numbered list near the end of the document.

To format thislist, you need to assign the <L > tag to the element associated with it. You did
this already for the Bulleted list, when you created the new element.

Changethe HTML tag assigned to an element

Click Element Setup on the toolbar (E).

2. Fromthe Element list, select List Number, and click Properties. (List Number isthe
style used for the list items.)

Click HTML Tag to open that tab dialog (see Figure 5-1).
Click Use standard tags, and select <L I> from the Tag drop-down list.

Click OK toreturn to Element Setup, and OK again to return to the Edit Template dialog
box.

In the Preview window, scroll to the list, which now has bulletsin addition to numbers. This
happened when you assigned the list tag to List Number. So let’s format List Number to
eliminate this problem.
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Figure5-1 The HTML Tag tab dialog in Element Properties, where you can change the HTML

tag assigned to an element.

Format the numbered list

1. Click Formatting to return to that property sheet.
From the Elements list, select List Number.

Click Liststo open that tab dialog (see Figure 5-2).
Under Type, select Numbered List.

g > w DN

Under Numbering Type, accept the default, and under Numbering Values, select Take

from sour ce. This option ensuresthat the list will retain its original numbering when Site

Builder trandates the source document. (Because of a browser limitation, this option

works only for the numbering type 1, 2, 3....)
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Figure5-2 Thistab dialog is where you apply formatting to lists.

6.
7.

10.

Click Srip input to first blank space or tab (note the change in the Preview box).

Click OK to return to the Edit Template dialog box, and OK again to return to the main
window.

Click Save on the toolbar (El) to save the project file and all your template changes.
Click Trandlate on the large tool bar (%).

In the Contents pane, click View (El) to view your Web page.

You don’t need to select one of the output pages. Since the publication doesn’t have a
frame, Site Builder will open the first output page listed. (The two documents are linked
by navigation buttons, so it doesn’t matter which page you open first to view your Web
publication.)

Navigate between the two pages (navigation buttons are at the top and bottom of each page), to
see how the two lists appear now. Publishing Process contains the bulleted list, while User
Interface contains the numbered list.

Tips

1

When you format alist, the list ideally should have its own style. You can always “pass
through” lists, because Site Builder doesn’t automatically apply the list tag <LI> to lists.
But this limits your formatting options.

If alist doesn’'t have a unique style, it'srelatively easy to create a pattern to find the list
content, especialy if the list begins with a bullet or number followed by atab. If the
bullets used aren’t part of the style used for the list, but are from another font (say,
Symbol), you may need to search for any character, followed by atab, or choose to search
for that font. What mattersis that you create a pattern unique to the list so that Site
Builder can search for that pattern to format the list.
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Another issue iswhat happens when you have “mixed styles.” If you have a numbered
style followed by an unnumbered style, asin Publishing Process (where the List Number
style was followed by Indent), the browser will begin numbering over again each time
there'sabreak in thelist, that is, immediately after the second style (Indent, in our

example). By selecting Take from Source, you told Site Builder to keep the same
numbers as in the sourcefile.
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LESSON 6

Working With Graphics

Graphics are an integral part of most Web pages. A complicated page with many graphics may
take along time to download and may even drive readers away, while a Web page without
graphics may seem dull. So thetrick isto achieve ajudicious bal ance between graphics and the
other content. In creating Web pages, you can add navigation and other visual aids to assist
readers. But the treatment of graphics begins with how you handle those graphics already in
your source documents.

Site Builder converts graphics into the GIF, JPEG, PNG, or BMP format (the WBMP format is
availablefor WML projects). If they arein one of those formats already, and they are externally
linked in the source documents, they are simply “passed through” unchanged. If they are
embedded in the source documents, the graphics are converted according to the settingsin the
Graphicstab dialog in For matting (the default is GIF for an HTML project, WBMP for a
WML project). Like most content in Site Builder, you format a graphic by selecting the
element associated with the graphic. So if you have several graphics associated with different
elements, you must format each element, in turn.

On the other hand, by using unique elementsfor different graphics, you can format the graphics
individually. Even if your source document is manually formatted, you can create a pattern to
identify paragraphs that contain the graphics and use that pattern for formatting purposes.

In thislesson, you will
= Convert agraphic into a GIF and make a color in that graphic transparent
= Convert a second graphic into a JPEG and create a thumbnail for it

The source document for this lesson contains two bitmaps. The first is embedded in the text
and associated with the Normal style. The second is linked to the document and has its own
unigue style, Screen Shot.

Convert agraphicinto a GIF and make a color transparent

1. Open Graphics.tcp in the .\Stellent Content Publisher\Samples\en subdirectory.

2. Inthe Contents pane, select Other Issues.doc and click Edit Template (ﬂ).

In the Preview window, click the Next Page button and use the scrollbar to move through
the content. Note the embedded graphic “New” on one page. The letters are white on a
yellowish background, and the graphic sits on the baseline of the text. On another page,
the second graphic — a screenshot — isfull-size.

Click the Formatting button to open that property sheet.

From the Elements list, select Nor mal (the style associated with the embedded graphic)
and switch to the Graphics tab dialog. You can use the arrow button at the upper right to
display more tabs.

5. Under Format, accept the default GIF. The graphic associated with the Normal style will
be converted into a GIF.

6. Click Makethiscolor transparent. Then click the Color button and in the Color dialog
box select white. Click OK to return to the Graphics tab dialog.

7. Under Alignment, select Top.
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Since this graphic is embedded in the text, it isimportant to set its relationship to the text.
Top aligns the top of the graphic with the line of text, Middle aligns the middle of the
graphic with the line of the text, and Bottom aligns the bottom of the graphic with theline
of text.

Left Text Edge and Right Text Edge will align the graphic to either the left or the right of
the column, with the text alongside. Center will place the graphic in the center of the page
on aline by itself.

Click OK to return to the Edit Template dialog box. View the graphic you have just
edited. Note how its position has changed — the top of the graphic now aligns with the
cap height of the text — and the white |ettering has become transparent to allow the
background color of the graphic to show through.

Convert a graphic into a JPEG and makeit a thumbnail

1. Click Formatting again to open that property sheet.

2. Fromthe Elementsist, select Screen Shot (see Figure 6-1).

3. Under Format, click JPEG.

4. Under Alignment, accept the default, None. Since this graphic ison aline by itself,
alignment doesn’t matter.

5. Click Createalink to the graphic and Link using thumbnail. Then click Thumbnail
Size to open that dialog box, and select 1/16 full graphic from the drop-down list. Click
OK.

The graphic associated with the Screen Shot element will now be converted into a JPEG
and will display as athumbnail (with alink to the full-size graphic.)

6. Click OK to return to the Edit Template dialog box. Check the new thumbnail graphicin
the Preview window. Then click OK to return to the main window.

7. Click Save on the toolbar (El) to save the project file and the template, and then click
Trandate (%).
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Figure 6-1 The Graphicstab dialog in Formatting.
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8. Select Other Issuesand click View (EI) to view the Web page you have just created

(see Figure 6-2).

When you view the Web page you’ |l see that the first graphic (associated with the Normal
element) hasn’t changed this time. But the large screen shot (associated with the Screen Shot
element) is now a JPEG and is linked to athumbnail. When you click the thumbnail, the
graphic displays full size in the browser window by itself (you can click Back to return to the
Web page).

By tu
Also,

rning the large graphic into athumbnail, you’ ve improved the download time of the page.
thumbnails take up less screen space. There isn’'t much difference when you have just

one, but with many graphics, it can make a big difference.
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Figure 6-2 The second graphic seen as a thumbnail in the browser.

Tips
1

You have the choice of linking or embedding your graphics. When you link agraphic, text
or athumbnail will display on the page. The reader will need to click the link to see the
full-size graphic. If you embed the graphic, the graphic will display full-size. In both
cases, Site Builder creates a separate file for the graphic and savesit to the Graphics
output directory. The difference is how the graphic displays in the browser.

While anumber of different graphics formats are used on the Web, GIF and JPEG are the
most common. The different formats work best for different graphic types. GIF is best for
graphics such as bar charts and line drawings that have large blocks of flat colors, with
consistent color and no shades. JPEG was developed specially for photographs and
therefore is best for graphics with variations in colors and lots of shading. PNG isa GIF
alternative that offers better compression and more transparency options. BMP is now
supported by more browsers. WBMP is best for use with WML projects.

Thumbnails are aways GIFs, no matter which option you choose for converting full size
graphics.
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LESSON 7

| ntroducing Navigation

Navigation can take many forms. In thislesson, we'll 1ook at text bars and button bars, both of
which can play an important role in helping the user navigate a Web publication.

Both text and button bars can be placed at the top or bottom of a page (or both), aswell as
associated with elements on a page. Text bars draw their content from elementsin the template
and are used to navigate specifically to that content. Button bars perform a more general role,
typically allowing users to move back and forward through a publication, or to link to other
means of navigation, such asa TOC or Index.

Site Builder has added a Top of Project button to the traditional repertoire of navigation
buttons. With this button, the user can return to the top page of a Web publication from
anywherein it. This button can be especially useful in ahighly complex Web publication.

Site Builder also boosts the power of navigation button bars by allowing links beyond the Web
publication itself. Three “ specific page” links are available to connect to any URL anywhere.
In addition, aLink to Source button can allow you to place alink in aWeb page that will open,
inits native format, the source document that was used to create the Web page. Finaly, a
special Print button can be inserted anywhere in your publication to let the user print all or
select portions of the publication at any time.

In this lesson, you will
= Create a page text bar
= Add Link to Source and Print navigation buttons
= Change the layout of the page and text bars at the top of the page

Create a page text bar

1. Open Textbars.tcp in the .\Stellent Content Publisher\Samples\en subdirectory.

2. Select one of the source documents and click Navigation on the toolbar (). Asyou're
editing the template, not the source documents, it doesn’t matter which source document
you choose.

First, in the Page Button Bar tab dialog, take a quick look at the default buttons set for the
Executive template. As you can see, four are set both at the top and bottom of each page,
while the Top of Page button is set at the bottom only. These buttons are from the Gray
Tab graphics Set, which is associated with the Executive template.

Click Page Text Bar to open that tab dialog (see Figure 7-1).

Click Build atext bar from all and select Title from the drop-down list. Accept the
default (2) from the Using thefirst drop-down list. (This means the text bar will be
created from the first two words of each Title))

5. Make surethat the Strip input to first blank space or tab check box is clear.

If your titles include chapter numbers (like the titles of these lessons), this option will
remove them. If they don’t include numbers, you should clear this check box to avoid
losing the first word of each title.
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Figure 7-1 The Page Text Bar tab dialog. With CSS turned on (as shown here), optionsin the
Font panel will let you format text bars more precisely.

6. Under Placement, select Top of page and Bottom of page. Under Alignment, accept the
default, Center.

7. Under Font, click Usethisfont and select Arial or another sans serif font from the drop-
down list. (The fonts available will be those on your machine.)

8. Click Usethissize. Accept the default Absolute and select 2 from the drop-down list.
9. Click the Bold check box.

You havejust created a page text bar that will display the titles of all four documentsin this
publication. You can use these text bars to navigate between pages. Let’s take alook at the
result.

1. Click OK to return to the main window and click Save (El).

2. Click Trandate (%).

3. Click anywhere in the Contents pane below the list of filesto ensure that no fileis

selected, and then click View (El).

Note what has happened. First, with no output page selected in the Contents pane, the browser
opened the first page listed — Publishing Process (see Figure 7-2).

Second, the page text bar appears near the top of the Web page, just as you formatted it and
with links to all four pages. (By the way, the default colors for these links are as set in the
template, on the Colors tab dialog in Globals.) By clicking an entry in the page text bar, you
can jump from page to page. (When you jump from one page to the next, you jump to the
actual link, that is, to the page title. You then need to scroll to the top or bottom of the page to
access the page text bar on that page.)

Third, the browser displays only those navigation buttons essentia to navigate the publication.
Although TOC and Index buttons are default settings for the Executive template (as you'll
recall from the Page Button Bar tab dialog), these have dropped out because the publication
does not contain a TOC or an Index.
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The Previous Page button is still in the publication, but it isn’'t required for thefirst page. It will
appear as soon as you click Next to move to the next page in the publication (Page Navigation).
Finally, if you scroll down to the bottom of the page, you will see the Top of Page button,
which is aso a default setting for the Executive template.
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Figure 7-2 The browser with the new page text bar. The page button bar has more buttons set
in the template, but only buttons essential to navigation display on each \WWeb page.

Add Link to Source and Print buttons

1
2.

In the Contents pane, select one of the source documents and click Navigation again.

In the Page Button Bar tab dialog, under Link Type, select Link to Source and double-
click in the Before column opposite the link.

The “Get Source” button appears immediately in the Top of Page preview window and
the path and file name for the graphic appear in the Link Icon column. (This button is
from the Gray Tab graphics Set.)

Now select Print in the Link Type column and again double-click in the Before column.

Thistime the Print button appears in the Top of Page preview window and the path and
file name for this graphic appear in the Link Icon column.

If necessary, use drag-and-drop to move both the Print and Get Source buttons in the Top
of Page preview window so that the buttons are aligned as shown in Figure 7-3. (Where
possible, it ishelpful if specific buttons appear in the same order in button bars at both the
top and bottom of a page.)

Click OK to save your changes to the template and return to the main window.
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Figure 7-3 The Page Button Bar with Link to Source and Print buttons added and rearranged
in the button bar in the Top of Page preview.

Change the layout of the navigation bars at the top of the page

Let’s complete one last task before we view the results.

1

With one of the source documents selected in the Contents pane, click Globalsto open
that property sheet and then click L ayout to open that tab dialog. (You may need to click
the right arrow button at the upper right of the property sheet to reveal the Layout tab.)

In the Layout tab dialog, grab “ Text Bar” with the mouse and drag it above the three red
button arrows that represent the page button bar.

Click OK to return to the main window.
Click Save (El) and then Trandate (%).

Click View (EI). Figure 7-4 shows the final version, with the Print and Get Source
(Link to Source) buttons added and the page text bar now at the top of the page (compare
with the browser view shown in Figure 7-2).

Click the Print button. If you are using Internet Explorer, the Select Filesto Print dialog
box opens. You can select any combination of pages you want to print. (See Tip 5.)

Click the Get Source (Link to Source) button and the source document used to create the
Web page will open in its native format.
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Figure 7-4 The final button and text bars. The layout of the two bars can be changed in the
Layout tab dialog of Globals.

Note: Depending on which browser you are using and the native format of the source
document, the document may open in your browser viewer, not the application used to createit.
If so, you will still be able to edit the document, if you want, in your browser. Once you save
your changes, you can then click the Back button on the browser toolbar to revert to your Web
publication.

Tips

1. Thesuccessful use of text barsrests on the careful creation of headings in the source
documents to begin with. Even if the entriesin atext bar are complete (you have created
the text bar by picking up all the words in each heading), you may find that some
headings are less than useful when they are no longer in the immediate context of the
content they’re related to.

2. If youview page and element text barsin the Preview window in the Edit Template dialog
box, keep in mind that the Preview window can only display one source document at a
time. So the text bars may not always display all possible entries for the text bar. That is,
thetext barswon’t necessarily appear asthey will in your Web browser once you trandate
your publication.

3. If thetemplate you are editing has cascading style sheets (CSS) turned on, your
formatting optionsin Navigation are even greater. You will find that you can select
Custom in both the Page Text Bar and Element Text Bar tab dialogs and set a precise
point size in one of several units of measure.

4. When setting up a project, you can actually create a page button bar with more navigation
buttons than you may need right away. Site Builder will display only those buttons
required for navigation in a publication. The templates that ship with Site Builder
typically have al the buttons you saw in Executive aready preset.

5. The Print button functionality isfairly straightforward, thanks to certain default settings
in Site Builder. (For more information, open online Help and select the entry “print
functionality, enabling” from the Index.) However, its functionality differs between
Internet Explorer and Netscape Navigator. With Internet Explorer, you will be able to
print all or selected portions of your publication from wherever the Print button resideson
your publication. With Netscape Navigator, the Print button works the same way as the
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Print button on the browser toolbar. That is, it prints only the page currently displayed in

the browser.

You may want to explore the Link Properties dialog box in Navigation. For example, in
the Page Button Bar tab dialog, select Link to Source and then click Properties. The
dialog will display the information shown below. Note, in particular, the default source
page URL. Thiswas fine for our purposesin thislesson. But you may need to consider
alternative URL s for different Web publications. Open online Help and select the entry
“Optional URLsfor linking to a source document” from the Index.

Link Properties |

General |

Link type:  Link to Source

Link, icorn: Get Source

¥ Include a link of this twpe
¥ Before content [ After content

File name: _|1 —lBy:uwse...

IE:"-.F'ru:ugram FilezhStellent Content PublizhersGallensen'Link to Sc

Alternate Text:

IS ource Document

Source page URL:
I?S?STH.&NSIT-INPUTF'.&.TH?S?S

ak. Cancel Help
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LESSON 8

Creating Titles

Titles are an important part of a Web publication. They help readersidentify the structure and
content of the individual Web pages that make up the publication.

Source documents often have titles, which you can promote in Site Builder and, for example,
automatically link from a TOC. But if, say, you have legacy documents that do not have titles,
or you want to impose a general title or series of titles on those documents as they will appear
in your Web publication, Site Builder automates the process of both creating titles and placing
them in your Web pages.

Site Builder uses four components to create atitle: publication, Directory Item, source
document, and (in the case of a split document) page. You can use one, any two or three, or all
four of these components. And once you' ve created thetitle, you can placeit at the top of each
Web page of your publication. You can also place the title in the title bar of the Web browser
(but with framesets, the title is created a different way).

In thislesson, you will

= Learn how to set up the three of the four components of atitle: Publication, Document,
and Page

= Placethetitle both in the pages of the Web publication and the title bar of your Web
browser

= Review what happens when you use a frameset

Set up thetitle
1. Open Titles.tcp inthe.\Stellent Content Publisher\Samples\en subdirectory.

2. Inthe Contents pane, select Publishing Process.doc and click Globals on the toolbar

(@)-

3. Click Titlesto open that tab dialog (see Figure 8-1).

There are two options under Title Placement for the placement of the title. The first will place
thetitlein the <TITLE> tag of your HTML file. Asaresult, it will display in thetitle bar of the
Web browser. 1t will also be used in the Bookmark and past history lists, possibly even by
search engines as the site identifier.

The second option places the title at the top of your Web page. In this case, thetitleis
associated with the special element Title (System). Don’t confuse the elements Title and Title
(System). If your template has an element Title, that's because you have a style or pattern in
your source document of that name. Typically, it would represent the opening text (chapter
title, say) at the beginning of the document. On the other hand, al the “system” elements are
special elements created by Site Builder (they come with every template). Title (System) is
used specifically to format the title you create when you choose the second option under Title
Placement.
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Figure 8-1 In the Titles tab dialog you determine a title's content and its placement.

4. Inthe Title Placement panel, check Place a titlein the body of the Web pages (see
Figure 8-2).

Incidentally, thisis the same as including Title (System) in the body of the document (that is,
changing thered crossto a green check mark in the In Body column of the Elementstab dialog
in Element Setup). Now you'll step through the process of adding the components of the title,
one by one.

Title placement

[ Blace a title in the title bar af the
“Wieb browser

™ Place a title in the body of the
“Web pages

Figure 8-2 This Title Placement panel controls where the title appears.

Set the publication component of thetitle

The publication component is a property of the publication. The content is taken from the
Publication Title entry in the Publication Properties dialog box. By default, thetitle is the name
of the publication, but you can change it, if you want.

1. IntheTitle Contents panel, click The publication component (see Figure 8-3).
2. Click OK and return to the main window.

3. Inthe Publication Hierarchy pane, right-click Creating titles (the root publication) and
choose Properties from the popup menu to open the Publication Properties dialog box.

4. Inthe Publication Title text box, select “ Creating titles” and type Publication
Component to replace the default title. Then click OK to return to the main window.
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Figure 8-3 The Title Contents panel controls which components are included in the title.

5. Inthe Contents pane, select Publishing Process.doc and click Edit Template on the

toolbar (—1) to open that dialog box.

In the Preview window, you'll see the words “ Publication Component” at the very top of
the page. Change the preview to any other document in the publication and you'll seethis
title on that page, too. You can use the Title (System) element to format the new title.

Click Formatting. From the Elements list, select Title (System).

In the Character tab dialog, under Font Color, click the Color button to open the Color
dialog box. Pick orange and click OK to return to the tab dialog, where a sample of the
color now displaysin the color box under Font Color (and also in the Sample box below).

8. Under Font Size, change the sizeto 6.

Since Use this size and Absolute were previously set for this template, you just need to
changethe size.

9. Click OK to return to the Edit Template dialog box.

Thetitleisreadily apparent at the top of the page. You can seethat its color and size have
changed according to the template changes you have just made. Thistitle will be the same
for al the pagesin the publication.

Set the document component of thetitle

The next step is to specify the document component. Thisis set under Document Component
of Titlein the Titles tab dialog.

1. Stllinthe Edit Template dialog box, click Globals and switch to the Titles tab dialog.
2. Inthe Title Contents section, click The document component.

In the Document Component of Title panel (see Figure 8-4), you essentially have two choices.
You can use the content from one of the elementsin the template to create the component.
Since the Title element is an obvious choice, you can click the Title radio button in the panel. If
you prefer another element, you can select it from the drop-down list of elements.

Alternatively, you can use the title specified in the Document Properties dialog box. To view
any title, right-click the appropriate document in the Contents pane and choose Properties from
the popup menu to open the Document Properties dialog box. The title will be listed in the
Titles text box. By default, it has the same name as the document. In thislesson, you'll choose
each option, in turn, starting with the element.

3. Select Use content from thefirst occurrence of the following element.
4. Select Title.
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Figure8-4 The Document Component of Title panel, where you select the document component
of thetitle.

Site Builder will now use content from the Title element for the document component of the
title you're creating for the publication, and this will appear at the top of each Web page
immediately after the publication component.

5.

6.

Click OK to return to the Edit Template dialog box. The title now reads “Publication
Component Publishing Process.” Of course, the document component will change asyou
navigate between the pages of the publication.

Click OK to return to the main window.

As mentioned, you can, instead, use the title in the Document Properties dialog box for the
document component of thetitle. Let’stry that.

1

In the Contents pane, right-click Publishing Process.doc and choose Propertiesfrom the
popup menu to open the Document Properties dialog box.

In the Document Title text box, select “Publishing Process” and type Document
Component to replace the default title. Then click OK to return to the main window.

You’ ve changed thetitle of only this source document, Publishing Process.doc. If you
open Document Properties for any of the other source documents, you' Il see that the
document title there is still the same as the document name.

In the Contents pane, select Publishing Process.doc again, and click Edit Template on

the toolbar (——1) to open that dialog box.
Click Globals and switch to the Titles tab dialog.

Under Document Component of Title, click Use thetitle specified in the document
properties. Click OK to return to the Edit Template dialog box.

Thetitle in the updated Web page in the Preview window now reads “ Publication
Component Document Component.”

Set the page component of thetitle

When you split a source document into a series of smaller pages, you can use optionsin the
Page Component of Title panel to add afurther level of information to thetitle.

1
2.
3.

Click Globals and switch to the Titles tab dialog.
Under Title Contents, click The Page Component.

In the Page Component of Title panel, click Use the following text, and in the text box
type Page Component (see Figure 8-5).

The content of the text box will now be added to thetitle, and will appear immediately
after the document component.
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Figure 8-5 The Page Component of Title panel is only relevant if you have split a source
document into multiple pages.

4. From the Page Numbering drop-down list, select A, B, C, D.
5. Click OK to return to the Edit Template dialog box.

Review your document once again in the Preview window. The title now reads “ Publication
Component Document Component Page Component A.” Click the Next Page button. As you
can seeg, the title stays the same, except that the A changesto B. (When you split a document,
you can move between the pages in the Preview window.)

Say you change the page component in the Titles tab dialog setting to Use content from the
first occurrence of the following element and select Heading 1 from the list of elements. In
that event, thetitle of the first page would read “ Publication Component Document Component
Servers and Staging A,” and for the second page it would read “ Publication Component
Document Component File Transfer B.”

6. Click OK to return to the main window, and then translate and view the Web pages.

When you browse from page to page, you can see the changesin the Title at the top of the page.
You can aso see that the browser title bar displays the path and name of the file. Thisis not
very descriptive of the page’s content. The next step isto add the title to the title bar, that is, to
the <TITLE> tag.

Adding thetitleto thetitle bar of the Web browser

1. Inthe Contents pane, select any source document and click Globals on the toolbar.
2. Switch to the Titles tab dialog.

3. Under Title Placement, check Place atitlein thetitle bar of the Web browser.

4

Click OK to return to the main window.
5. Click Save on the toolbar (El) to save the project file and al the template changes.
6. Click Trandate on the large toolbar (%).
7. Select one of the source documents and click View on the large toolbar (EI) to openthe

Web browser.

The title now appears in the application title bar of the browser in addition to the top of each
Web page (see Figure 8-6).
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What happens when you use a frameset

Figure 8-6 showsthetitle you created in thetitle bar of the browser. When your publication has
aframeset, however, thetitle of the frameset itself takes over.

1. Inthe main window, click Layout on the standard toolbar (EI) to open the Layout
dialog box. Under Active Layout, select Frame Layout.

2. Click the New Vertical button. Immediately, Site Builder creates aframeset consisting of
two frames, and assigns the TOC to the first frame and body pages to the second.

3. Click the Frameset Properties button to open that dialog box. Note the default frame
title, “FrameTitle.”

4. Click OK, and OK again to save the frameset you created and return to the main window.
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Figure 8-6 Note that the title now displaysin the title bar of the browser. You handle titles
differently when you use framesets.

5. Click Trandate on the toolbar (%) and then View (El).

The Web publication opens with the frameset (no matter what you select in the Contents
pane). Note what now displaysin the title bar of the browser (Figure 8-7).
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Figure 8-7 When you use a frameset, the frameset title displays in the browser title bar.

Tip

When you create a frameset, just remember that the frameset title is what will appear in the
browser title bar. However, you may still want to create atitle for the <TITLE> tag of your
output pages. Although the title information won't display in the browser, it could still be
useful, for example, if it were to be accessed by search engines. Moreover, you might want to
create JavaScript to introduce more power into your Web publication and conceivably you

might want to access the title information that’s placed in the <TITLE> tag.
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LESSON 9

Handling Ranks, Styles, and Patterns

A preliminary goal in project setup isto map the content of your source documents to elements
so that you can use the elements to format your Web pages. Elements are also useful in other
way's, such asto promote content and create navigation links. So the more successful you arein
mapping content, the greater your flexibility in creating Web publications.

Site Builder does much of this mapping for you. In fact, no matter how you bring a source
document into Site Builder, if the document isin one of the supported formats, you will always
be able to trandate it and create good-looking Web pages.

Thismay, infact, beall that you haveto do, if you don’t need to format content in special ways.
But if you want your Web pages to enjoy a high degree of visual appeal and functionality, you
will probably want to refine theinitial set of elements that you see when you first add
documentsto your project. How successful you are in mapping content to elementswill depend
on the nature of your source documents and how you choose to handle them.

Ranks, styles, and patterns

In Site Builder, you map content to elements by using ranks, styles, and patterns. Asyou bring
each source document into Site Builder, you associate a template with the source document in
the Choose Template dialog box. At the same time, you decide whether to accept the default
None, which means that neither styles nor patternswill be imported from the source document,
or to formally select Styles or Patterns.

Styles are the easiest to understand. If your source documents all contain named styles for
headings and other content, Site Builder will faithfully create an element for each style. If, on
the other hand, they are manually formatted (all the content isin a single style even though the
title may be 16 point Arial bold, thefirst-level headings 12 point Aria italic, and so on), it may
be best to import patterns.

Problems can arise where documents, whether styled or manually formatted, are inconsistent in
their treatment of content. Even greater difficulty can occur if you try to associate the same
template with a mixture of styled and manually formatted documents (and try to import styles
in one case and patterns in the other). In fact, a warning message will appear onscreen. That's
because patterns take precedence over styles. So if you have both a pattern and a style that
match a portion of content, the formatting instructions in the pattern will prevail.

That's where ranks come in. Ranks are ideal for handling source documents that are
inconsistently formatted, and therefore are especially useful where your project contains one or
more Directory Items (see Lesson 16). Unlike styles and patterns, ranks are not imported from
source documents. Rather, Site Builder applies them at translation time. Let’stake alook at a
simple project to see how all thisworks.

1. Open Ranksl.tcp from the ..\Stellent Content Publisher\Samples\en directory. The
Contents pane is empty because we have yet to add source documents to this project.

2. Click Add Document on the toolbar () and select Page Navigation.doc from the
.\Stellent Content Publisher\Samples\en\Styled folder.
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Figure 9-1 The Elements tab dialog for Page Navigation.doc when it is added to the project
with the default setting None in the Choose Template dialog box.

3. When the Choose Template dialog box opens, make sure that None is selected under
Import Styles or Patterns. Select the template Account and click OK.

4. Select the document in the Contents pane and click Element Setup (E). Click each
tab, in turn, to seethe initial setup. Figure 9-1 shows the Elements tab dial og.

If you tab through the property sheet, you will see that the template contains four ranks, no
styles, three character patterns, and one metadata (Keywords). These are reflected in the list of
Elements on the first tab. Theranks, patterns, and metadata are there by default. They appear in
all general-purpose templates and can be used or ignored as you please. (See Appendix B,
“Templates and Graphics Sets,” in the Getting Sarted manual.) In this case, since you are not
importing styles or patterns, you would want to use the ranks to format your Web pages. Notice
that the four ranks (see Ranks tab dialog) are mapped to the elements Title, Heading 1, and
Default Paragraph, which are listed in the Elements tab dialog (Default Paragraph is a default
element that appearsin all templates).

Let’stry something else.
1. Click OK to leave the Element Setup dialog box.

2. Click Add Document on the toolbar () and again select Page Navigation.doc from
the .\Stellent Content Publisher\Samples\en\Styled fol der.

3. Thistime, when the Choose Template dialog box opens, select Styles under Import Styles
or Patterns, select the template Analysis, and click OK.

4. Inthe Contents pane, select the second instance of the source document (the one

associated with the template Analysis) and click Element Setup (E). Tab through the
property sheet to see this setup. The elementslist (Figure 9-2) is slightly different this
time.

Although Site Builder imported five new styles, there are only three new elements. That's
because, thanks to the default ranks, there already is an element set up for Title and another for
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Heading 1. But if you wanted to use styles to format, that would be okay. Since styles take
precedence over ranks, you can simply ignore the ranks.

Let’stry this one more time.
1. Click OK to leave the Element Setup dialog box.

Click Add Document on the toolbar () and again select Page Navigation.doc.

3. Thistime, inthe Choose Template dialog box, select Patter ns under Import Styles or
Patterns, select the template Business, and click OK.

4. Inthe Contents pane, select the newest instance of the source document and click

Element Setup (E). Tab through the property sheet and note, in particular, the list of
patterns in the Patterns tab dialog. Figure 9-3 shows the elementsin this template.
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Figure 9-2 The Elements list reflects the addition of imported styles: Heading 2, Intro, and
Normal.
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Figure 9-3 Heading 2 is the only new element in this case because the elements for the other
patterns that Site Builder created already existed.

When compared with Figure 9-1 (for that template, neither styles nor patterns were imported),
we see only one new element: Heading 2. That's from the new pattern of that name. Site
Builder recognized five patterns in the source document (see the Patterns tab dialog). But
elementsfor Title and Heading 1 already existed (thanks to ranks of those names), and two of
the patterns have been mapped to Default Paragraph.

Just as styles take precedence over ranks, patterns do, too. In thisinstance, you could again
ignore ranks, thistime using only patterns to format the Web pages. (Since the patterns are
distinct — see the descriptions at the bottom of the tab dialog as you select each one — you
could immediately create unique element names for the ones currently mapped to Default
Paragraph.)

Try the following. First, select each of the templates, in turn, and click Edit Template. Pass
your cursor slowly over the Preview window to see which elements apply to the source
document in each case (atooltip will display each element name as you do this). Thiswill give
you an appreciation of how your formatting options differ between the three templates because
of the way in which ranks, styles, and patterns have been handled.

Second, trandate the project. But wait. As things stand, you have three source documents all
with the same name in your publication. If you click Trandlate, Site Builder will translate each
source document, in turn, using the output names specified (by default, the output file nameis
based on the input file name). Try it, if you like. You'll end up with output for only one of the
source documents — the last one that Site Builder trang ates (the one associated with the
Business template).

To get round this problem, you can do one of two things:

= Change the names of two of the output files. In the Contents pane, click on the output file
twice, with a pause between clicks, and then rename the output file.

= Assign the output filesto unique output directories. Right-click the first source document
and choose Properties from the popup menu. Under Output Directories, enter “Version 1”
in the Pages text box. Do the same for the other two source documents (entering “Version
2" and “Version 3,” respectively).
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Asyou navigate through each version of the source document you will see differences due to
the templates used. You will aso see how Site Builder has successfully translated each version
of the source document to create acceptable Web pages.

Summary

The keys to successfully formatting Web pages are to recognize that
= Content differences should shape your project setup strategy

m  Ranks, styles, and patterns can all be used judiciously, depending on what you' retrying to
accomplish

= Patternstake precedence over styles, and styles take precedence over ranks

m  Site Builder imports styles and patterns from the source documents, but it assigns ranks at
tranglation time

So when should you use ranks, styles, and patterns?
= Useonly styleswhere al source documents are not only styled but consistently styled.

= Useonly patterns where all source documents are not only manually formatted but
consistently manually formatted.

m  Useranks whenever you have a mixture of source documents

The above are not absolutes. For example, styles can work if, say, the style Heading 1 is
consistently used as a first-level heading throughout the source documents, even if its
formatting varies between documents. After al, the beauty of being able to map content to
elementsisthat you can then format a single element to ensure that the varied content
associated with that element throughout all source documentsistreated consistently in the Web
pages you create.

But if, say, the style Heading 1 is used like atitle in one source document but as a first-level
heading in another, problemswill quickly arise. In the case of patterns, Site Builder will smply
generate too many patterns and you will have to spend a great deal of time mapping content to
elements. The beauty of ranksisthat you improve your chances of being able to treat top-level
content (Title and Heading 1) in a consistent manner. If the goal issimply to translate a mass of
source documents and apply a basic look, then ranks — pretty much as default — will be fine
asis. The key point to bear in mind is that there are only two elements you can format: Title
and Heading 1. Which raises a second question: once you have added documents to a project,
what next? What do you do after the basic setup isin place?

Click OK to leave the Element Setup dialog box. Open Ranks2.tcp (Site Builder will prompt
you to save Ranksl.tcp). Your Contents pane should look like what you seein Figure 9-4.

That is, the project contains five styled and two formatted documents from the ..\Stellent
Content Publisher\Samples\en directory. The documents are all associated with the Business
template. And all were brought into the project with the default None setting turned on in the
Choose Template dialog box.
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Figure 9-4 The Contents of the root publication for Ranks2.tcp.
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Select one of the source documents and click Element Setup (E). (It doesn’'t matter which
document, since they all share the same template.) Tab through the property sheet and note
what you have. What you have, in fact, is the same as what you had when you imported the
first document into Ranksl.tcp: four default ranks, no styles, three default patterns, and one
default metadata. That is, the contents of the Elements tab dialog are exactly asin Figure 9-1.
In fact, the Elements tab dialog is exactly how you would see it no matter how many source
documents you added to the project, as long as None is the default in Choose Templ ates.

Trandate and view the project. Again, see how, with the default translation by Site Builder, you
have a good basic setup for your Web pages. But what is next? The problem is, you have only
two elements you can format: Title and Heading 1. Everything else is mapped to Default
Paragraph. (If you format Default Paragraph, the variety of content currently mapped to this
element will suddenly all look the same.)

If you want to create a more sophisticated, flexible template, you must create additional ranks,
and possibly also patterns. Patterns can make sense when you have special content such asa
bulleted or numbered list that is unique in its formatting.

Tips

1. Whenyoufirst start Site Builder, the default setting under Import Styles or Patternsin the
Choose Template dialog box is None. If you change this setting, it will stay changed for
all projects until you changeit again. So if your source documents are always styled, for
example, select Styles and Site Builder will import styles each time you add a source
document to a project.

2. All general-purpose templates in Site Builder include three character patterns and the
Keywords metadata. The character patterns (HTTP, WWW, and Email) are designed to
ensure that any http://, www, or mailto: linksin your source documents are automatically
linked whenever you create output pages.
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LESSON 10

Managing Templates

Site Builder shipswith a set of default templates as well as some starter templates for your
projects. (See Appendix B, “ Templates and Graphics Sets,” in the Getting Sarted manual.)
You have complete flexibility in how you use these templates and create others. Asyou create
projects, you're likely to use a growing number of templates, and the need to manage your
templates will grow.

To begin, here are some pointers:

m  Eachtimeyou start Site Builder with an empty project, a copy of the default project file,
Default.tcp, isopen. This contains a master set of templates available for each new
project.

= Site Builder provides four types of template: body page, reference, index, and query.
Most of the starter templates consist of atemplate of each type (for example,
Administration, Administration TOC, Administration Index, and Administration Query).

= Apart from Blank template, each template in Site Builder, including the default template,
has certain settingsin place. You can modify these settings any way you want, including
by switching graphics Sets between templates.

= You can easily create new templates based on existing templates (default, starter, or ones
you have created yourself).

= You can switch graphics Sets between templates with ease.

= You can easily rename templates (it’s best to do thisin the Manage Templates dialog
box).

= You can create a standalone template to create atemplate file and place it anywhere on
your network; any other user can then import that template by using the Import command
in Manage Templates or link to that template.

= Blank isthe default body template on which al other body templates are based. There are
also default reference and index templates (not listed in the Manage Templ ates dial og box
unless used in a project), which have certain default settings to ensure they function

properly.
The keys to template management are
= Creating any new templates you need
= Updating and tracking them
»  Sharing them with others

Although you created a new template in Lesson 3 of the “ Seven Easy Lessons,” we will begin
this lesson by quickly going through this simple process again in order to demonstrate a point
later in the lesson. In addition, you will learn how to

= Export templates
= Import templates

m  Linkto an externa template

Createatemplate

1. Open Templates.tcp from . \Stellent Content Publisher\Samples\en.
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4,

Click Manage Templates ( becd
list. See Figure 10-1.

) to open that dialog box and review the current template

Thislist confirms the current associations in the project (each of the four source
documents happens to be associated with a different template). Since Template.tcpis
based on the default project file, it shows the master set of templates available in the

default project file.

In the Manage Templates dialog box, click New to open the New Template dialog box.
Name the new template Archive New and base it on Archive CSS. Accept the default
setting to create a body template.

Click OK to return to the Manage Templates dial og box.

Creating a new template is that simple. You can name the template, base it on an existing
template, and select atemplate type al in the same dial og box.
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Figure 10-1 The Manage Templates dialog box, showing all the templates available in Site
Builder.

Export templates

You could export templates for anumber of reasons. You may want to simplify your project
(and reduce the size of the project file) by exporting templates that simply clutter up the
template list in Manage Templates. You may want to make a particular template available for
another project or to another user. Or you may want others to be able to link to the template
from anywhere on the network.

1
2.

Select Archive New and click Export to open the Export Template Format dialog box.
Select Binary from thelist of formats, and click OK to open the Export Template dialog

box.

Use the Save In drop-down box to locate the ..\Stellent Content
Publisher\Samples\en\Other folder in which to save the exported template. Then click
Save to create a standalone template file. Site Builder will automatically apply the .ttp
extension if you don’t specify it. Site Builder will then return you to the Manage
Templates dialog box, where the original Archive New is still listed. (When you export a
template, you make a copy of the original, which remains with the project.)

With Archive New still selected in the Template list, click Delete.
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5. Now click Administration, and click Export to open the Export Template Format dialog
box. Select Binary from the list of formats, and click OK to open the Export Template
dialog box.

6. Inthe Export Template dialog box, rename the template Admin New and click Save to
save it to the same folder as Archive New.

7. Inthe Templatelist, click Analysistwice, with a pause between clicks, and rename the
template Analysis New. Export this template, also to the same folder. The folder should
now |look as you seein Figure 10-2.

Save in: Ia Other j - Ifi( Ef-

Adrnin Mew, tp
Analysis Mew, kbp
Archive Mew.tkp
LinkedTemplate.ttp

Filz name: |f-'malysis Mew. tp | Save I
Save as type: I Stellent template files [*.tp) j Cancel |
4

Figure 10-2 Ste Builder automatically applies the .ttp extension to all template files you
create.

Let’'stake stock. You created Archive New in the New Template dialog box, based on Archive
CSS, and you deleted this template from the project after you exported it. You then created
Admin New in the Export Template dialog box as you exported a copy of Administration.
Finally, you created Analysis New in the Manage Template dialog box by renaming Analysis,
and exported that template, too. (Whenever you export atemplate, you simply make a copy of
it. The original is still in Manage Templates, unless you delete it from there.)

Import templates

When you import, several issues arise. As we shall see, the underlying name of the template
can be one issue. Another might be where the template was created because of the referencesto
Gallery graphics the template contains.

1. Inthe Manage Templates dialog box, click Import to open the Import Template dialog
box.

2. Locatethe..\Stellent Content Publisher\Samples\en\Other folder containing the templates
you exported. Select Archive New and click Open. Site Builder closes the Import
Template dialog box and the Template Paths Verification dialog box opens. Each time a
template is moved, Site Builder verifies the paths of the graphics referenced in the
template.

3. Click OK and Site Builder returns you to the Manage Templates dialog box, where
Archive New is now listed.
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Figure 10-3 Each time Site Builder imports a template, it verifies the paths of the graphics
referenced in the template.

Thiswas straightforward. But a couple of things can happen when you import templates that

you should be aware of .

1. Click Import again and select Analysis New. Click OK when the Template Paths
Verification dialog appears. Thistime, the Manage Templates dialog box doesn’t open
immediately. Instead, the Template Name Conflict dialog box opens, as shown in
Figure 10-4.

2. Click Overwrite existing template, and then click OK. Once again you are returned to

the Manage Templates dialog box.

3. Click Import again, and this time select Admin New. Once again the Template Name
Conflict dialog box appears. See Figure 10-4.

Template Name Conflick

& template with this name already exists.

Y'ou may choose ho ovenarnite the existing template with
thiz one, or enter a new name below. Cancel

™ Owenwite existing template

Pl

Help
Template Hame:

S dmikistration

Figure 10-4 The name shown in the Template Name text box is the underlying template name,

which may be different from the template file name.

Note the name in the Template Name text box: Administration, not Admin New. When
you renamed the template as you exported it, you did so in the Export Template dialog
box. In effect, you named the template file. But the underlying template name of

“Administration” remained associated with the template and that’'s what Site Builder
recognizes when you import it. If the project no longer contained the Administration

template, you would be able to import Admin New without this dialog box appearing —

but the template name in the Template list in Manage Templates would be
“Administration,” not “Admin New.”

4. Accept the name Administration and click Overwrite existing template.
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Link to an external template

In Site Builder, templatestypically areinternal — in effect, they are saved as part of the project
file and you never see any physical evidence of them, except in the various formatting and
other settings. As you have seen, you can easily export atemplate to create a standalone
template file. You can also import such afile.

Another option isto link to an external, standalone file. This can be especially helpful if you
want to make the same template available to a group of content authors while also controlling
the use of that template. Thisis possible because you can create alink to a standal one template
and useit just like any other — except that it has to be imported into a project in order to edit it.

1

open 20|
Loak jn: Iﬁ Other j - £ ER-
Admin Mew, ktp

Analysis Mew, kkp

frchive Mew.tkp
LinkedTemplate.ttp

Hee ]
With Templates.tcp still openin Site Builder, click Manage Templates (il) to open
the Manage Templates dialog box once again.

File narne: || | Open I
Files of type: | Stellent template files [*ttp) =] Cancel |
v

Figure 10-5 Clicking Link in the Manage Templates dialog box opens the Link Template dialog
box. Any template opened from this dialog will become a linked template in the project. Its path
will display in the Location column of Manage Templ ates.

2.

Click the Link button top open the Link Template dialog box. See Figure 10-5. (Asyou
can see, the Import, Export, and Link Template dialog boxes are essentially the same,
except for atitle bar change.)

Once again locate the ..\Stellent Content Publisher\Samples\en\Other folder. Select
LinkedTemplate.ttp and click Open. You'll return to the Manage Template dial og box,
where the templateis now listed, with the Location column showing the path and name of
the linked template. (You may have to widen the Location column in order to see the fulll
path and template name.)

Click OK to return to the main window.

In the Contents pane, select one of the source documents and click Choose Template

iy
(==1) on the toolbar to open that dialog box.

Associate the source document with LinkedTemplate and click OK to return to the main
window.

In the Contents pane, select the source document associated with the linked template and
note the result.

Except for the Choose Template and Manage Templ ates commands, the Template toolbar
isnot available. That's because you cannot edit alinked template whileit islinked — the
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template must be formally imported into a Site Builder project in order to edit it. An

advantage of alinked template isthat two or more content creators can consistently apply

the same template while not being able to change it, thus making it easier to maintain
publishing standards.
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Figure 10-6 When the source document Publishing Process.doc is associated with the linked
template “ LinkedTemplate,” only the Choose Template and Manage Templates commands are
available on the Template tool bar.

Tips

1. Project files can become quite large. You might want to edit the Default.tcp by either
deleting unwanted templates from the default project file or “parking” them until you
need them —that is, export the unwanted templates until you' re ready to use them. See
Chapter 1 of the Getting Sarted manual to learn how to edit the default project file.

2. You might also want to edit the default project file by modifying the Blank template. This

template contains few settings and isideal when you simply want to “pass through”

source documents to see how they will look without any specia formatting. But you
could, if you like, associate a graphics Set with the Blank template so that each new
template you create already has the Set associated with it. Again, see editing the default
project file.

3. Therearefour types of template: body, reference, index, and query. Although you can
create a Table of Contents (TOC), List of Tables (LOT), and List of Figures (LOF), you
are actually using the same default template in each case.

4. A “CSStemplate” is simply one with CSS (Cascading Style Sheets) turned on. You can,
of course, use anon-CSS template from the starter list and simply turn on CSS. Likewise,

if you choose a CSS template, you can always turn off CSS.

5. Asyou create new templates, rename existing ones, and edit the default project file, you

might want to give some thought to template names.

6. Thislesson (like the othersin the Tutorial) discusses only Default.tcp, the default project
file used to create HTML projects. You can also create WML projects (to generate WML
output that can be published to a WAP server and accessed via an Internet-ready device).

To create WML projects, you use a second default project file: DefaultWML.tcp. See
“Creating aWML project,” aPPDF file in the Documentation folder, for more
information.
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LESSON 11

Using Metadata

Metadata is simply “ data about data.” Many source documents have a number of properties
separate from the content of the documents themselves. Typically, these can be viewed in the
Properties dialog box of the application. Such metadata can include the document’s title and
author, the type and size of the file, the date the document was created, and keywords. Some
properties are automatically generated by the application when you create the document.
Typically, you can also create additional, custom properties at any time to suit your
organization’s needs.

Just as you can include metadatain, for example, the header or footer of a source document, so
in Site Builder you can include metadata in the Meta tag of body pages and also display it in
the output Web pages. Site Builder even lets you include the content associated with any
element in the Metatag in this fashion. So when properly handled, metadata can become a
useful part of your Web publication, making it easy for users to search your Web site.

Note: This lesson deals only with the properties of a source document as described above.
However, metadata al so refers to those properties you formally assign to a document when you
check that document into Content Server. For more information on this type of metadata
(which we call “content server” metadata) and how it might be assigned to your Web pages, see
online Help.

In this lesson, you will
s Create anew metadata

= Include both the new metadata and the default Keywords metadatain the Metatag of a
body page

= Include the Heading 1 element in the Metatag

Create a new metadata

1. Open Metadata.tcp from the .\Stellent Content Publisher\Samples\en subdirectory.

2. Select either of the two source documents (they are both associated with the same

template) and click Element Setup on the toolbar (E).

3. Click Metadata to open that tab dialog. Note that the default metadata named Keywords
already exists (it isincluded in the starter templates that ship with Site Builder). Select
Keywords and click Properties. See Figure 11-1.

Note that the Keywords metadata is a standard metadata (as opposed to custom) and is
mapped to its own element, Keywords.

4. Click Cancdl to leave the Metadata Properties dialog box.

The Metadata tab dialog is where you organize the metadata you want to add to your Web
publication. Keywords already existsin thistemplate. Let's create a new metadata.
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Figure 11-1 The Metadata tab dialog with the Metadata Properties dialog box on top.
5. Click the New button to open the New Metadata dialog box. See Figure 11-2.

Note that you have three options: to create new metadata by selecting a standard entry
from the drop-down list, specify a custom metadata (see Tips at end of lesson), or specify
arepository (content server) metadata. Note, also, that the Associated Element text box is
empty. Using an existing element may be useful in some instances, but typically you will
want to create a new element for each metadata.

6. Accept the default setting Standard and select Author from the drop-down list.

7. Click New opposite Associated Element text box to open the New Element dialog box.
Thisisthe same dialog box you use to create new elements for ranks, styles, and patterns.
Here, we're creating metadata, so the Element Type options are grayed out.

Mew Metadata

Select a standard metadata name, enter paur awn cuzton 0k
metadata name, or enter a repozitary bazed metadata name.

@ Biandad | Tite =] __Cancel

" Custom I Rl

Pl

" FRepository I

Azzociated element;

j Mew... |

Figure 11-2 The New Metadata dialog box, where you select a name for the metadata you want
to add to your publication. You also associate the metadata with an element.

8. Inthe Name text box, type Author. Leave the default tag <P> asis.

9. Click OK to return to the New Metadata dialog box, where the new element Author is
selected in the Associated Element text box. See Figure 11-3.

10. Click OK to return to Element Setup, and then click Elementsto open that tab dialog.
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The Author element is now listed at the beginning of the Elements list, along with the default
Keywords metadata. By default, neither isincluded in the body page. However, both are
automatically included in the Meta tags of the body pages that will be created when Site
Builder trandates the project. Let’s confirm this.

Mew Metadata

Select a standard metadata name, enter pour own cuztonm
metadata name, or enter a repozitary based metadata name.

% Standard Iﬂuuthnr j Cancel
I Help

Pl |

" Custom

" FRepository I

Azzociated element;
WS A thar

Figure 11-3 The New Metadata dial og box showing the standard metadata Author created with
its own element, Author.

1. Click OK to return to the main window, and click Trandate on the toolbar (%).

2. Click View (EI). (If no source document is selected in the Contents pane, the first one
listed — Publishing Process — will open.)

3. Inthe browser window, right-click and choose View Sour ce from the popup menu. You
should see something like Figure 11-4.

] Liser Interface bt - Motepad 3 =10 =]
File Ed® Format Help

e | = -
<head:>

cmeta http-gquiv="content-Type" content="text,/Html;

charsetslso-B59-1">

<titlezUser Interface</titlaz

<META names="GEMERATOR" contents"stellent Cortent Publisher 6.1

<METS Aame="TransitPubIn” comtent="8"s . A
<meta name="keywords”™ content="using color, navigatiomal tools,

e amids ™ >
<meta name="Author” cormtent="lohn Doe™>
<meta name="" content="User Interface™> i

Figure 11-4 A view of the HTML output file showing the different information included in Meta
tags in the Head of thefile.

Note that the several Metatagsinclude the two for metadata: “Keywords’ and “Author.” You
might also want to page through the Web publication and right-click on another page. For
example, on the opening page of Publishing Process you will see that the metadata changes,
because the properties of that source document are different.

To confirm that these are the properties of the source documents, return to the Site Builder
main window and right-click User Interface and choose Open Sour ce Document from the
popup menu. Then, in Word, choose Properties from the File menu and click Summary to
open that tab dialog. There, you will see the information that appearsin the Metatags.
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Figure 11-5 By default, metadata are placed in a Meta tag in the Head of output pages.

Include metadata in the Meta tag

Although metadata are included by default in the Metatags, it's worth taking a moment to
review the default settings that ensures this.

1. InElement Setup, click Elementsto open that tab dialog.
2.  Select Keywordsand click Properties to open that dialog box.

In the General tab dialog, note that the default setting isto place metadatain aMetatagin
the Head of all body pages associated with the template. Note the two other options: to
include the metadata in the body of the Web pages and also in the page TOC (that is, to
display in your browser). See Figure 11-5.

3. Click Meta Tag to open that tab dialog (see Figure 11-6).

The Metadata name K eywor ds is already entered in the text box. Note the option to use
custom tags. These generally aren’'t necessary.

4. Click OK to return to Element Setup.
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Figure 11-6 The Metadata name is entered by default in the text box Metadata Properties. But
you can change it, if you want. You can also use custom tags, if you prefer.

Include Heading 1 in M eta tags

1

In the Elements tab dialog, select Heading 1 and click Properties. Note the default in the
General tab dialog. Regular elements are always included by default in the body of the
output but not in the page TOC or in aMetatag in the Head.

Click the Includein Head with M eta tag check box.

Click M eta Tag to open that tab dialog. In the Metadata Name text box, enter Heading 1.
Thiswill be used to identify the content in a specific Meta tag.

Click OK, and OK again.

Translate and view your Web publication. Again, right-click on the opening page of one
of the two source documents and view the changes in the Meta tag entries. You should
now see one that reads

<meta name="Heading 1" content="Using Color">

You can page through the Web publication and view source to see how each Heading 1
has been picked up in the Head section in this way.

That was just a brief introduction to metadata. Be sure to read the following.

Tips

1

The metadata you can obtain from source documentsto include in Metatags will vary by
the format of the source document. With some source documents, you may not be able to
generate metadata at all. Others will let you generate only standard metadata. Only with
Word, Excel, and PowerPoint (versions 97, 2000, and XP in each case) can you generate
custom metadata. You need to experiment with source documents to see what can be
brought into your HTML files.
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Keep in mind, too, the need to control metadata in the source documents themselves. The
standard properties of a document may be dated. For example, the properties of a Word
fileinclude its title and author. But the title may simply be the first word typed in the
document. Likewise, one person may have been the originator of a document (his or her
name will be a property) but the document may have been passed to another who may be
responsiblefor creating the bulk of the content and for maintaining the document. Also, if
you create one document by making a copy of another, the new document will inherit the
properties of the first document. In short, some cleanup of source documents may bein
order, depending on which properties from those documents you plan to include in the
Metatag of your Web pages.

Not all the metadatain thislist are necessarily available from your source documents.
Again, you need to experiment.

See online Help (search under “ metadata”) for explanations of how you can place content
server metadatain Web pages and also publish standard and custom metadata to Content
Server.

66



Content Publisher

LESSON 12

Creating a More Sophisticated Frameset

In Lesson 1 you created a simple frameset to display atable of contents and a body page.
Framesets can be more sophisticated. In fact, they can be a powerful tool for organizing the
content of your source documents and managing the various reference pages you choose to
create.

While framesets are potentially complex — the ease of creating framesetsin Site Builder is
tempting — you still must think through the structure of your Web publication so as not to
overwhelm your users with too many frames and therefore too many competing pages. A
frameset of no more than four or five frames will suit most purposes. Alwaystry to envision
how you want your publication to appear onscreen.

In this lesson, you will

Create aframeset and apply it to three publications

Add links for navigating between the framesets

Promote index entries to the top index and eliminate indexes in the subpublications
Refine the appearance of the TOC in the top frameset

Add a Print button to the top-level TOC

Name the framesets to control what displays in the browser title bar

Create a frameset

1

Open Frameset.tcp, which consists of aroot publication and two subpublications. The
root publication containsa TOC, an index, and a single source document (First Page.doc).
Each of the subpublications contains a TOC, an index, and two or three source
documents.

Click Trandate (%).

In the Publication Hierarchy pane, select the root publication and click anywhere in the
Contents pane so that nothing is selected there.

The project doesn’t contain any framesets yet. By selecting no output page in the
Contents pane, you ensure that the browser will open the
first page — the TOC for the root publication.

Click View (EI). The opening page is as shown in Figure 12-1.

While all your content has been gathered together in the project, framesets are not yet
being used to properly structureit. The only links between the root TOC and the rest of
the publication are viaentriesin the TOC (Site Builder creates these links automatically
when it builds the reference page). Also, the browser title bar displaysthetitle of the root
publication (which you can confirm by opening the Publication Properties dialog box and
also by opening the Titles tab dialog of Globals).
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Figure 12-1 With your publication unframed, only one page can be viewed at a time. Also, the
browser title bar displays the publication title, not the frame title.

In the browser window, click Page Navigation under Subpublication A, to jump to that
document in Subpublication A (which looks different because of the graphics Set associated

with the template). But when you click the TOC button on that page, you will jump to the TOC

for the subpublication — not back to the main TOC.

Try something else. In the main window of Site Builder, select the root publication, and then

select I ndex in the Contents pane and click View (EI). An error message will appear. There
areindex entriesin the indexes of the two subpublications (open them and see), but the content

has not yet been promoted to the top index.

So we have several tasks before us.

1. Click Layout on thetoolbar ( EI) to open the Layout dialog box.
2. Under Active Layout, select Frameset Layout. See Figure 12-2.
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Figure 12-2 The Layout dialog box, with the publication hierarchy displayed in the

Publication Hierarchy box at the top-left. When you first enter the dialog box, you may have to
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click

the scrollbar at the bottom of the box in order to display the plus sign, which you can click

to display the subpublications.

3.

In the Publication Hierarchy box at the top left, select Creating a mor e sophisticated
frameset if the root publication isn't already selected. Click the New Vertical button to
create two frames: trFramel and trFrame2. Both frames are immediately popul ated: the
first with the TOC icon, and the second with the Body Pages and Index icons. When you
create aframeset, Body Pages is automatically added to one of the frames. The TOC and
Index icons have been assigned here because these reference pages aready exist in the
publication.

With your mouse, drag the Index icon from trFrame2 and drop it into trFramel. Now the
TOC and Index are assigned to the same frame. That’sfine, because we' re going to create
aframe in which you can toggle between these two reference pages. Sincethe TOC is
listed first here, it will open first in your browser.

In the Publication Hierarchy box, click the scrollbar at the bottom, if necessary, to reveal
the plus box for the root publication, and click the plus sign to display the
subpublications. Select each subpublication, in turn, and note that neither currently has a
frameset. That's easy to fix.

Right-click the root publication and choose Copy from the popup menu. Then select one
of the subpublications and right-click again. Thistime choose Paste Special from the
popup menu, and on the submenu click All publicationsin the project. The
subpublication now has the same frameset as the root publication. Click the other
subpublication in the Publication Hierarchy box and you'll see that it, too, has the same
frameset.

Click OK to save your changesin the Layout dialog box and return to the main window.
Click Trandate and then View and see what you’ ve accomplished.

You’ ve created a simple frameset for your root publication and applied it to the two
subpublications. Populating the framesets was easy, thanks to default settings in Content
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Figure 12-3 Hereis a simple frameset with two frames. Note that the browser title bar now
displays the title of the frame — the default “ FrameTitle.” The main page displays a TOC
button at the top of the page and a Top of Page button at the bottom, thanks to default settings
in the template. It will display an Index button once the index is built.
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Add linksfor navigating between the framesets

Remember: you want to be able to toggle between the TOC and Index in the first frame at the
top level of the publication. To create the Index, you must promote index entries from the
source documents in the two subpublications. Once you do that, you can eliminate the two
indexes at the subpublication level.

1. Inthe Publication Hierarchy, select the root publication Creating a more sophisticated

frameset, and then select the TOC in the Contents pane. Click Navigation ().

2. Under Link Type, opposite Index, double-click in the Before column to place an Index
button in the TOC (note that the icon from the graphics Set associated with the template
appears in the preview window below). Under alignment, select Center. Click OK.

3. Now select the Index in the Contents pane and click Navigation (). Thistime,
double-click opposite Table of Contentsin the Before column to add a TOC button to the
Index. Center this button, too. Click OK.

You have created the necessary buttons to toggle between the TOC and Index. But if you were
to transdlate and view the publication now, the Index button still wouldn’t appear on the TOC
because the Index still doesn’t exist. (Site Builder doesn’t create output HTML files for empty
reference pages.)

Populate the top-level index and eliminate the sublevel indexes
Let’s populate the top-level index.

1. InthePublication Hierarchy pane, select one of the subpublications (it doesn't matter
which one, since both are associated with the same template). In the Contents pane, select

the Index and click Element Setup (E).

2. Inthe Elements tab dialog, note that the Promote As column is empty (except for the
default promation of the Title (System) element as Title). Double-click in the Promote As
column opposite Index Entry and Index SubEntry, in turn. (These are special Index
elements created for every index you build.)

You have promoted each of these elements. Normally, you would have to go to the top-
level reference page and formally include the elements there. However, since these
elements exist by default in all Index reference pages, you don’t need to do anything.

3. Sill inthe Elementstab dialog, in the In Body column, double-click opposite those same
elements — you have now removed those entries from the indexes of the subpublications.
Once you save these changes, these indexes will be empty and won’t display in your Web
publication. Figure 12-4 shows how the elements list should look once you' re done.
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Figure 12-4 Element Setup for the template used for the indexes of the subpublications. Note
that, for an index reference template, only the Elementstab dialog is available.

4. Click OK to return to the main window. Then click Translate again, select themain
TOC, and click View.

Since the index now exists, the Index button is now on the TOC (the button can aso be
seen in the main frame). You can confirm this by clicking the Index button. See
Figure 12-5.
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Figure 12-5 Thetop-level index, showing index entries from documents in the subpublications.

5. Thelndex hasa TOC button, which you added. Click it and you will return to the main
TOC. So you can now toggle between the two reference pages.

6. Click one of the entries on the TOC and you will go to that document in one of the
subpublications. Note that clicking the TOC button on the TOC of one of the
subpublications takes you back to the top-level TOC.
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Refine the appear ance of the top-level TOC

With our basic navigation now in place, let's improve the appearance of the top-level TOC.

10.

Click Layout (_I) to open that dialog box. With the root publication selected in the
Publication Hierarchy box, double-click the tr Framel frame, containing the TOC and
Index icons, to open the Frame Properties dial og box for that frame. (You can also right-
click and choose Properties from the popup menu.)

In the General tab dialog, under Options, clear the Bor ders and Sizable check boxes.
Then click OK to return to Frame Layout.

Double-click tr Frame2, and in the Properties dialog box for this frame also clear the
Bordersand Sizable options.

When two frames are adjacent, the three options in the General tab dialog (Borders,
Sizable, and Scrollable) should be set the same way for both frames.

Click OK to leave the Frame Properties dialog box, and OK again to return to the main
window.

In the Publication Hierarchy pane, select the root publication, and then the TOC in the
Contents pane. Click Edit Template ( L ) on the standard toolbar to open the Edit
Template dialog box.

Pass your cursor over the Preview window to confirm the elementsin use.

Click Element Setup, and in the Elementstab dial og, double-click in the In Body column
opposite Title. Click OK to return to the Edit Template. The Title element is now gone.

This, aswe shall see, isjust one simple way to clean up the appearance of the main TOC.
The use of CSS options will help, too.

Click Globals, and then click Options to open that tab dialog. Click Allow CSS
character and paragraph formatting. (Note the more limited set of options availablein
Globals when areference page is selected.) Click OK to return to the Edit Template
dialog box. Pass your cursor over the Preview window to confirm that the two elements
you need to format are Title (System) and Heading 1.

Click Formatting. The Character tab dialog is open by default. Select Title (System)
from the Elements list and change the font, size, alignment, and color.

In the Character tab dialog, choose Arial Black (or another strong font that is on your
machine) from the drop-down list under Font Name. Under Font Size, click Usethissize
and select Custom from the drop-down list. Select the default size of 10.00 points and
type 12, to change the font size to 12 points.

Click the Color button and select red from the Color dialog box. Click OK to return to
Formatting. Click Paragraph to open that tab dialog, and under Alignment, click Use
thisalignment and select Center from the drop-down list.

Now select Heading 1 from the Elements list in Formatting and format that, too.

In the Character tab dialog, choose Arial from the drop-down font list. Under Font Size,
click Use this size and select Custom from the drop-down list. Accept the default size of
10.00 points that appears below. Click Effects to open the Effects dialog box, and select
Always On from the Bold drop-down list.

Click the Color button and select adark gray from the Color dialog box. Click OK to
return to Formatting. Click Lists and under Type click Bulleted List. Then click the
Bullet button and select bevmablt.gif from Bullets group in the Gallery. Finally, make
sure that the check box Strip input to first blank space or tab isclear (sincethereare no
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bullets already associated with this style, selecting this box would strip the first word of
each heading). Then click OK to return to Edit Template.
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Figure 12-6 The Edit Template dialog box, which is adjustable. When viewing pages with a

great

deal of content, you might want to click the Maximize button on the title bar so that the

dialog box fills your monitor screen.

11.

12.

Click OK to return to the main window. With TOC still selected, click Globals. Open the
Separatorstab dialog and clear the two check boxes for separators before and after. (The
separators are default settings for the template.) Click OK to return to the main window.
See Figure 12-6.

Select First Page.doc and click Globals again. Click Colors. Under Background Colors,
clear the Use a background graphic check box (another default setting) and click
Background. Then click the Color button and choose white from the Color dialog box.
Click OK to return to the Color tab dialog in Globals.
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Figure 12-7 Thetop-level TOC after formatting with CSSturned on. You could format the main
frame to make its appearance compatible with the TOC.

13. Trandlate again, and the top level of your Web publication should ook like what you see

in Figure 12-7.
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Add a print button

Site Builder’s print functionality is especially powerful when you are using Internet Explorer.
With this browser, you can print al or selected portions of a Web publication, no matter how
large the publication. (With Netscape Navigator, any Print button you add will function in the
same way as the Print button on the browser toolbar.)

1. Inthe Publication Hierarchy pane, select the root publication, and then in the Contents

pane, select the top-level TOC. Click Navigation on the toolbar ().

2. Inthe Page Button Bar tab dialog, under Link Type, select Print and then double-click in
the Before column. The following warning will appear onscreen:

Print publication setup warning

Thiz feature requires that a bMapFile iz generated and
that a suitable script file is supplied.

Thesze zettingz are not currently et comecty to allow
Print Publiczation to wiork.

Pleaze refer ta the MapFile/Frint Publication dialag
available from the Yiew menw under Project Options for
mare infarmatian.

[ Don't show this warming again

In any new project, this functionality is automatically turned on by default and you
wouldn't get thiswarning. In fact, the functionality is so simple that when you’ ve added
the Print button in Navigation, you' re done. The functionality has been intentionally
turned off here so that we can review the settings for this to work.

Note: Though it won't work just yet, the Print button has been added to the TOC. Click
OK on thiswarning dialog box, and OK again to return to the main window.

3. From the View menu, click Project Optionsto open that dialog box. Click Map File/
Print Publication to open that tab dialog. See Figure 12-8.
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Figure 12-8 The Project Options dialog box, which you open from the View menu. You need to
specify both a Map file and a script to enable the print functionality.

4.

Under Map File, click Create XML Map file. If the default Map file name MapFile.xml
isn't already entered in the text box, type the name (or another name) for the file. Site
Builder won't generate this file unless you provide a name for it. But it will add the .xml
extension if you don’t.

Under Print Publication, click Gallery to open the .\Stellent Content
Publisher\Gallery\en, with the HTML Code subdirectory already open. Select
PrintPublication.htm and click OK to return to the Project Options dialog box. The path
and name of the file now appear in the File Name text box.

Click OK to return to the main window.

You have now completed the three steps necessary to enable the print functionality for
your project: instructed Site Builder to generate an XML Map file, provided a name for
the file, and selected a script that will obtain a necessary control from the Web site (see
Tipsfor more information).

Click Trandate and then View. Note that the Print button now appears on the top-level
TOC frame.

Click Print.

If you are using the Print functionality for the first time on your machine, thiswill
activate the script in PrintPublication.htm, with instructions to obtain afile from the Web
site. Click OK if abrowser security warning should appear onscreen. Shortly, the print
functionality will be enabled and the Select Files to Print dialog box will open. See
Figure 12-9.
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Figure 12-9 The Select Filesto Print dialog box, when it first opens.
9. Select thefilesyou want to print and click OK.

When the Select Filesto Print dialog box first opens, the complete hierarchy of the
publication is visible but no files are selected for printing. Clicking atop-level box
(publication) automatically selectsfor printing all files below that level. But you can clear
any boxes at the sublevelsto deselect afile. In thisway, you can, in fact, print any
combination of filesthat you want.

Before |eaving the dialog box, scroll down to the end of thelist of files and notice the last
item: “Creating a Web publication with framesets.” Thisentry isfor the source document
FirstPage.doc. Where did this title come from? You may want to read Tip 7, at the end of
the lesson, before closing the Select Files to Print dialog box.

Name a frameset

When you create framesets for a publication, any instructions set in the Titles tab dialog of
Globalsfor the browser title bar are no longer relevant. Aswe saw in Figure 12-3, what will
appear, instead, is the name of the frameset.

1. Inthe main window, with the root publication selected in the Publication Hierarchy pane,

click Layout on the toolbar (EI).

Under Active Layout, select Frame Layout, and click the Frameset Properties button.
In the Frameset Title text box, type Creating a mor e sophisticated frameset.

Click OK, and OK again to return to the main window.

Click Trandlate and then View.

g > w DN

Note the new title in the browser title bar of the top frameset. Click one of the entriesin
the TOC, however, to jump to aframeset for one of the subpublications and “ FrameTitle”
will once again appear.

A couple of thoughts before we wrap up. If you wanted thetitle “ Creating a more sophisticated
frameset” to appear in the browser title bar for all framesets, this would be easy for this
particular project. Since the two subpublications mirror the root publication in frameset
structure and the content of the frames, you could use the Copy and Paste Special commands
in Frame Layout to copy the revised frameset property into the other two framesets. If you
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leave the Frameset Title text box empty (step 3, above), the browser will display the path and
name of the frameset file (Frame.htm, by default).

Tips
1

How you structure content in the Contents paneis simply ameansto an end. It's
important to envision how you want your Web publication to look like when you’ re done.

In thislesson, for example, we used reference pages to pass elements (and therefore
content) from alower level to the top level. The indexes remained in the project but were
not published, because Site Builder does not create empty output pages. (Lesson 17 goes
into thisin more detail.)

As another example, we got rid of the individual source document titles for the top TOC.
You wouldn't always want to do this, especially if your publication is complex. But here
we were able to simplify the look of the TOC.

You might want to review the output directories in Windows Explorer. The root
publication uses C:\Program Files\Stellent Content Publisher\Output\L esson 12 (unless
you changed it), which Site Builder created when you first translated the publication. In
addition, Site Builder created two subdirectories (..\Lesson 12\SubpublicationA and
.\Lesson 12\SubpublicationB), thanks to the subpublication name in each case also being
used for the output name. You don’t have to recreate the complete path in the Publication
Properties dialog box. Site Builder simply mirrors the publication hierarchy on the output
side, using the names of folders you designate at the subpublication level. This can be
handy if you choose to change the output directory. You have to changeit in only one
place: Publication Properties for the root publication.

You didn’t do it for this lesson, but you can, of course, adjust the size of framesin a
frameset very easily with your cursor. You can also open the Frame Properties dialog
boxes (select a frame and click the Frame Properties button) for a more precise
measurement.

The Print functionality istypically enabled in Site Builder. If for somereasonitisn't, you
saw how afew quick changesin the Project Options dialog box will take care of things.
When you use the Print button the first time, Site Builder runs the script to download and
install aprint control required to enable print functionality. For more information, see
online Help. (For example, select the entry “print functionality” from the Index.)

When the Select Files to Print dialog box opens, what you see reflects the contents of the
XML Map file, which Site Builder generated when you trandated the project. In creating
entries for the Map file, Site Builder uses the titles of the different components of your
publication as follows:

Publications— From the publication title, asit appears in the Publication Properties
dialog box.

Reference pages — From the title as specified in the Titles tab dialog of Globals. By
default, this would be the publication component (publication title, as set in the
Publication Properties dialog box) and the document title (as specified in the Document
Properties dialog box). For the templatesin this project, the publication component was
turned off (check the Title tab dialog in Globals) and only the document component was
used.

Sour ce documents — Site Builder uses the Title element in the document. You can
confirm thisfor all source documentsin the project by clicking each one and opening the
Edit Template dialog box. Most of the source documents have afile name that happensto
be the same as the title in the document. The title in the document was created with the
Title style. But since documents were added to this project with the default None setting
in Choose Template, no styles (or patterns) were imported. The Title rank was applied
instead. Since FirstPage.doc has only asingle major heading, Site Builder applied Titleto
that (even though in the source document the heading isin the Heading 1 style).
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LESSON 13

Creating Hyperlinks in Web Pages

Much of the navigation in Web publicationsis directly from reference pages to body
documents or by means of standard navigation buttons that allow you to scroll from one page
to the next or return you to atable of contents or index. Such navigation is easy to set up in Site
Builder because most of these links typically are inserted automatically.

But navigation between and within individual documents can often be desirable, too. Many
source documents now contain hyperlinks to facilitate movement between source documents.
Hyperlinks are smpler to create than cross-references and are potentially more powerful. Site
Builder preserves such links when you translate a project and thus allows for their continued
usein Web publications. (As you will have noticed, these types of links are used quite abit in
the HTML documentation for Site Builder.)

In thislesson, you will review the links that

= Allow jumps between Web pages

= Open target documentsin their native format
= Open any Web site anywhere

= Activate the mailto: option so that you can immediately send a message to any pre-
identified addressee

Let'sfirst review the nature of these links in the original source documents.

Reviewing hyperlinks
1. OpenHyperlinks.tcp from the .\Stellent Content Publisher\Samples\en directory.
2. Right-click Hyperlinks.doc and choose Open Sour ce Document from the popup menu.

If you are running Word 97, 2000, or XP, the source document will open in its native
format. Scroll down and note the various hyperlinks already entered in thistest document.
To check any hyperlink, right-click on the link, choose Hyperlink from the popup menu
and then Edit Hyperlink from the submenu. The Hyperlink dialog box in Word will
open.

3. Closethe source document in Word. Click Translate on the toolbar (%), and then click

View (EI). See Figure 13-1.
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Figure 13-1 The source document Hyperlinks.doc contains some of the more obvious types of
hyperlinks you might want to create in your source documents and have preserved in the output
pages that Site Builder creates.

4. Scroll down the main Web page and click each hyperlink, in turn.
Let'sreview the different types of linksin Hyperlinks.doc.
Note: The behavior of these links may vary between browsers.

Links A and B aretypical links where the source document and the target document are both
part of the same project. As aresult, clicking the source takes the user directly to the Web page
that was created from the target document. Link B isalittle more subtlein that it takes the user
directly to a specific place (heading) in the target document — thanks to a bookmark that has
been placed there. If links are successfully created between source documents, Site Builder
takes care of the rest and ensures that they are preserved in the output HTML pages.

Link Cisalittle different. Here, since the target document is not part of the project, Site
Builder will not create a Web page from the document. But it will till preserve thelink, if it
can. Thiswon't be difficult because the target file has been made an “associated file” in the
project. Site Builder “ passes through” associated files and makes them available on the output
side. Theorigina fileisin C:\Program Files\Stellent Content Publisher\Samples\en\Styled.

Note: If you are using Netscape Navigator, the target file likely will open in Word; if you're
using Internet Explorer, it will open in the browser window (with the target document in its
native format, nonethel ess).

Link D shouldn’'t work! That is, the target document is not in the project and the link contains
arelative path that Site Builder can't find. Thistype of link (like Link C) isanideal candidate
for the “associated file” feature in Site Builder, which we will look at shortly.

Link E isastandard hyperlink to a URL that is easy to set up in your source document and
which Site Builder preserves without difficulty. You can jump to any URL anywhere, aslong
asthe URL isvalid.

Link F isalso astandard hyperlink, this time designed to open your e-mail program with a
specified addressee aready set up for mailing. Thislink will only work, however, if your
browser has an email option associated with it.
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Link to an associated file

Let'smake Link D work.

The target document for Link D is Other Issues Copy.doc, which residesin the .\Stellent
Content Publisher\Samples\en\Other directory. The god is to place this filein the output
directory where the output files for Hyperlinks.doc are to be found — namely, C:\Program
Files\Stellent Content Publisher\Output\L esson 13. By doing this, your browser will be able to
find the file and openiit.

You could move this file manually, by locating it in Windows Explorer, making a copy, and
placing that copy in the appropriate output directory. A far better way is to make the file an
“associated file.” Assuch, it will become an integral part of the project file and will be
referenced by it.

1. Inthe main window, click Associated Files Iﬁl on the standard toolbar to open the
Associated files dialog box.

2. Click the Add button to open the Open dialog box. Locate and select Other |ssues
Copy.doc in the ..\Stellent Content Publisher\Samples\en\other directory and click Open.
Thefileis now listed in the Associated Files dialog box. See Figure 13-2.

Click OK to close the diaog box.

Then select Hyperlinks.doc in the Contents pane and click Globalsto open that property
sheet. Click Options to open that tab dialog, and select Srip path from external

hyperlinks.
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Figure 13-2 Other Issues Copy.doc has been added to the root publication as an associated
file. Ste Builder will make a copy of the file when you translate and place the copy in the Pages
output directory.

5. Click Translate% and then View EI Now try Link D. It should open the Word
document (in the browser, if you are using Internet Explorer; in Word, if you are using
Netscape Navigator).

Tips
1. You may need to experiment to see what hyperlinks are possible with different types of
source documents and also different settings for those hyperlinks.

2. Asyou build your projects and use ASP, Java, or graphicsfiles that will eventually reside
on your Web server, you should make use of the Associated Filesfeature. In thisway, you
don’t have to remember to copy them to the Web server each time — Site Builder copies
them to whatever output directories you are using for your translated or published output.
You can aso use the pass-through option for a Directory Item to handle associated files,
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since that option alows you to pass through files in their native format. For more
information, see “Passing through source documents without conversion” in the Help
system.

If you have an associated file that is referenced by several publicationsin your project,
you will haveto add it to the Associated Fileslist for each publication. However, if you
specify an output directory for Gallery Graphics (in the Publication Properties dial og box
for the root publication), you can place it in the Gallery Graphics directory when you add
it to each of the Associated Fileslists. That way, only one copy of the file will be made.
(The Gallery Graphics output directory can be used for any associated files, not just
graphics.)
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LESSON 14

Creating a Publication Hierarchy

One of the most powerful features of Site Builder isthe ability to create a publication hierarchy
consisting of the root publication plus additional publications at different levels below the root.
A typical publication hierarchy might look like the onein Figure 14-1. Thisreflects a particular
corporate structure, and could very well represent the structure of a proposed Web site.

Publications can have long names — the more descriptive, the better. A publication, after all, is
simply a container for the source documents you want to trandate. Think of the root
publication as thetitle of a conventional book and all the other publications as chapters or
sections in the book. So the value of the publication hierarchy resides, initially, in your ability
to structure your Web publications so that the information published on your Web site
accurately reflects your organization’s structure — or whatever it is you are seeking to
communicate.

|Publication Hieranchy

=3 Corporate Site
E-E] Marketing

------ 3 tarketing Research
B R&D

----- £ United States
|j International

Lo Manufacturing

E||j Sales
L] United States

M8 Finance

Figure 14-1 A typical publication hierarchy you might create for your Web site if you were
seeking to capture organizational structure. You can manipulate individual publicationsin the
hierarchy to change their order or the level at which they reside.

Once you have created a publication hierarchy, you are ready to popul ate each publication with
the source documents you want to translate. The publication hierarchy — in effect, the
complete project represented by what you see in the Publication Hierarchy pane plusthe source
documentsin each publication in a given order — becomes increasingly important the greater
the amount of information you seek to publish. Thisis especially so as you add navigation
buttons and create reference pages, because this structure determines the potential flow of
information on your Web site.

Note: The entire publication hierarchy is never visible at any time. While the Publication
Hierarchy pane displays the hierarchy of publications (in expanded or contracted form), the
Contents pane displays only the contents of whichever publication in the Publication Hierarchy
paneis currently selected.

When you start anew project, you aways begin with aroot publication. There are severa ways
to add publicationsto create the publication hierarchy. In thislesson, you will see how easy it is
to create — and restructure — the hierarchy. In the next lesson, you'll learn how to add content
to apublication, using aspecia feature in Site Builder.
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So in thislesson, you will
m  Createaproject file
= Add publications to the root publication
= Change the structure of the publication hierarchy
= Move publications between two instances of Site Builder

Note: Much of what you' Il learn in thislesson about manipulating publicationsin the hierarchy
is akin to working in Windows Explorer. You can rename, copy, and paste publicationsin the
Publication Hierarchy pane just as you can rename, copy, and paste foldersin Windows
Explorer. Unlike Windows Explorer, however, you can decide the order in which the
publications appear.

Createaproject file
1. Open Site Builder.

2. Inthe Publication Hierarchy pane, click “Unnamed” twice, with a pause between clicks.
In the edit box that appears, type Cor por ate Site for the name of your new root
publication. Press Enter.

3. From the File menu, choose Save As. In the File Name text box, type Cor por ate.tcp and
save the project file in the .\Stellent Content Publisher\Samples\en subdirectory.

You have created the project Cor por ate Site and saved it to the project file Corporate.tcp.

Add publicationsto theroot publication

1. Youcan add publicationsin several ways. Try al of the following:

m  Click Add Publication on the standard toolbar or the large toolbar (gl).
= Choose Publication from the Add menu.

= Right-click Corporate Site in the Publication Hierarchy pane and choose Add and then
Publication from the popup menu.

In each case, the Add Publication dialog box opens.

2. TypeMarketing in the Name text box. Note that the name is automatically inserted in the
Publication Title text box and also used for both the Pages and Graphics output
subdirectories. Click OK.

Asyou can see, Marketing is now a subpublication of Corporate Site, which has acquired a
“minus box” before it. Click the box to contract the publication hierarchy (and turn the minus
signinto aplus sign). Click the box again to expand the hierarchy.

3. Repeat steps 1 and 2 to add publications named R& D, Oper ations, and Finance to the
root publication. Make sure you select Corporate Site each time, or each new publication
you create will become a subpublication of the previous one created.

4. Click Save on the toolbar (El).

You have now created asimple publication hierarchy for the project Corporate Site, with all the
subpublications at the same level, immediately below the root publication. And you have saved
the publication hierarchy in the project file Corporate.tcp.
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PPublication Hierarchy

El‘& Corporate Site
L] Marketing

Change the structure of the publication hierarchy

With this simple structure, you can easily move publications around, the same way as you do
foldersin Windows Explorer. But Site Builder gives you added flexibility. Let's say in our
example you want to move Finance in relation to R&D.

1. Right-click Financeand drag it over R& D. When Finance is highlighted, let go of the
mouse.

Two things will happen. Finance will revert to its original order in the publication
hierarchy and a popup menu will appear.

2. From the popup menu, choose the appropriate command: Move Before, Move After, or
Move Into.

3. The popup menu disappears and Finance is now before or after R&D in the hierarchy (or
has become a subpublication of R&D, if you chose Move Into).

That's how easy it isto move publications in the hierarchy. Remember: you can drag and drop
source documents in the Contents pane to change the order of those, too.

Like Windows Explorer, you can display and hide a particular level of publications by clicking
the box to the left of the publication at the next level up. (In this case, only the root publication
has a box.) Alternatively, you can right-click a publication and choose Tree and then Expand
All or Contract All from the popup menu. Or you can simply double-click the publication icon
to expand and contract its contents.

Move publications between two instances of Site Builder

Once you start creating publications in Site Builder, you will probably have occasion to move
publications between projects. One way isto export a publication from one project and import
it into another. (In the first project, select the subpublication you want to export, click Export
Publication on the File menu, and save the subpublication as a project on your file system. In
the second project, select the root publication or asubpublication, and click Import Publication.
Once you import the project, it immediately becomes part of the second project.)

An even simpler way, however, is to have both projects open at the same time in separate
instances of Site Builder, and then to use the Copy and Paste commands to copy a publication
from one instance of Site Builder into another.

Let's do that. You could open another project file from the Tutorial, but instead:

1. Choose Save Asfrom the File menu, and save the project file under the name
Company.tcp. So you now have two identical project files, with the second one open.

2. Change the names of the four existing publications to Communications, Legal,
Manufacturing, and Accounting. (Left-click each publication twice, with a pause between
clicks, to rename each publication in the edit box that appears.)

3. Click Save (El) to save Company.tcp.
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Start a second instance of Site Builder. That is, from the Sart menu, choose Programs,
and then choose Stellent Site Builder from the Stellent Content Publisher program
group.

In the second instance of Site Builder, open Cor por ate.tcp, the original project file you
created (it should bein your .\Stellent Content Publisher\Samples\en directory).

In the Publication Hierarchy pane of Corporate.tcp, right-click one of the publications
(say, Marketing), and choose Copy from the popup menu.

Move the mouse over the first instance of Site Builder and click the main window to
activate that instance of the application (or click the appropriate button on the Windows
taskbar to activate the program).

Right-click Communications, and from the popup menu choose Paste.

A copy of the Marketing publication from Corporate.tcp has now been pasted into the
Communi cations subpublication of Company.tcp, and so has become a subpublication of
Communications.

Had you pasted Marketing into Corporate Site, instead, Marketing would have become
part of the publication hierarchy at the same level as Communications.

Note: When you copy a publication from one project to another, typically the Project Paths
Verification dialog box will appear. This happens because, in copying a publication, you bring
information in the project file with the publication, including paths for source documents and
other files, some of which likely will change. Site Builder must confirm thisinformation before
copying the publication into the existing project.

Tips
1

A publication hierarchy can be set up very easily in Site Builder, and you can manipulate
the publications in the hierarchy just as you do foldersin Windows Explorer.

Your right mouse button will help you quite abit when you start changing the structure of
the publication hierarchy, thanks to the special popup menu that appears when
repositioning publications.

Copying a subpublication from one project to another can be as easy as in the example
above, with two instances of Site Builder open.

When copying a publication from one project to another, you may encounter a message
about overwriting templates. Thiswill occur if the project you' re copying a publication
into uses the same templ ate as the publication being copied — and the two templates are
not exactly the same. In that event, you will have to rename the specified template you are
importing. But you can always re-associate a template with the source documents of the
imported publication afterward.
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LESSON 15

Adding Directory Items

A Directory Item issimply adirectory (folder) on your file system that you add to a publication
in aproject. You can specify thefile typesin the folder to be included in your publication.
When you use the Update Versions command before trandlation, Site Builder recognizes new
documents added to the folder and produces output pages for the current contents of the folder.

You can automate the Update Versions command. As aresult, once you identify the directory
and file types, you can drop files of the specified typesinto that directory at any time and they
will be included in the next trandation. The Directory Item may be especially useful where
content providers throughout an organization are charged with periodically handing off revised
source documents to be translated at a scheduled time each week, say.

You can, in fact, add a Directory Item in one of two ways. You can
= Add asingle Directory Item by using the Directory Item command on the Add menu

m  Add several Directory Items at the same time by using the Folder Import wizard that lets
you add a portion of your file system to your publication hierarchy (see Tip 4)

In thislesson, you will

= Addasingle Directory Item to a project

= Set trandation options for that Directory Item

m  Usethe Folder Import wizard to import a portion of the file system
Note: You can also add a dynamic Directory Item to a publication. See “ Creating a dynamic
Directory Item,” at the end of this lesson.

Add asingle Directory Item to a proj ect

1. Open Corporate.tcp, the project file you created in lesson 14. (If Company.tcp is still
open in asecond instance of Site Builder, close that instance of the application.)

2. Inthe Publication Hierarchy pane, select M arketing, and then choose Directory Item
from the Add menu, to open the New Directory Item Properties dialog box (see
Figure 15-1).

The Directory Item command is also available from the popup menu that appears when
you right-click a publication in the Publication Hierarchy pane.
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Figure 15-1 The New Directory Item Properties dialog box. You must choose a template for the
source documents in the specified directory before you can leave this dialog box. The Options
tab dialog lets you refine the order in which documents are translated.

3.

Enter the path and name of the directory you want to add to the publication. Use the
Browse button, if necessary, to locate the desired directory.

Figure 15-1 shows the Styled folder for the ..\Stellent Content
Publisher\Samples\en\Styled directory. But you can pick any directory for the purpose of
this lesson.

In the Title text box, enter a name for the directory.

This name can be used to create atitle for your Web pages (see the Titlestab dialog in
Globals). It will also appear on the title bar of the Properties dialog box once you exit the
dialog box and then return to it again.

In the Include files matching the following specification only text box, enter the
extensions for the types of files you want to translate.

You can enter more than one extension. Separate multiple extensions with a semicolon,
thus: *.doc;*.txt. And you can use file namesto control the files you translate; for
example, Sales*.doc would result in Site Builder trandating such files as SalesQ1.doc
and SalesQ2.doc.
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10.

11.

Inthe Map file property text box, enter any information you want to appear in the
Directory element in the XML Map file that Site Builder generates when it translates the
project. See “Map file” in the Help system for more information.

In the Prefix to be added to all output file names text box, enter the prefix to apply to
each output filein this Directory Item. See “ Adding a prefix to output file names” in the
Help system for more information.

Under Output Directories, enter the paths and names of the directories you want to use for
the trandated files. You can use different directories for output pages and graphics files,
and you can enter adirectory that doesn’t exist. (Site Builder will create the directory
when it tranglates the files, assuming the directory can be created.)

Under Template, click Choose Template, to open the Choose Template dialog box. The
Documents box in this dialog box lists al the documents currently in the selected
directory that have the specified extension. A temporary trandation of the first document
on thelist will display in the Preview window if the Auto button is checked. Pick the
template you want to associate with the documents.

Note the default setting None under Import Styles or Patterns. (Thisis the default for all
templates and should have been used when you created Corporate.tcp.) With this default,
Site Builder assigns ranks to the top-level content of source documents, as opposed to
importing styles or patterns from those documents. Ranks can be especially effective with
Directory Items because multiple source documents added at different times may have
varied and inconsistent formatting. (For more on ranks, see Lesson 9, “Handling ranks,
styles, and patterns.”)

Click Sort to switch to that tab dialog. Under Sort Order, select Ascending. Under Sort
By, select Document Name.

Click OK to return to the Properties dialog box, and OK again to return to the main
window.

The Contents pane now has a single entry for the Directory Item you have just added to
the Marketing publication (see Figure 15-2). Only *.htm displaysin the Output column (it
will be repeated if you specify more than one file type). When Site Builder translates all
filesin this directory, it will name them after the origina file names, except for the
changein extension. The path that displays in the Source column includes all the
extensions specified.

Note: The extension used will be the default output extension specified in the Application
Options dialog box.

Coepar sbetrp - Shellent SRe Dulidey IO x|
Bl Bt fhew pdd Pubication Jenplas fun Ve Jerver i
D@l i/ X BB Da0/R=Fe Fr00 48 7T |8
Fudoke stcn Hasacly Corsiards o Mashemy
= -j'l'::r[:q-if-_ii: S———— T;:u.:e e ] - ]
'ﬂm %'Irn'l*ﬁ o T WPsogene Fikes\Siellerd Cordend Publals V" G ® el Acadery -
£ Fal
£ Dperation
] Fraes
For Velp, peess Fl N

Figure 15-2 The Contents pane for the Corporate Site publication with a Directory Item

selected for Marketing. (The large toolbar is hidden here.) Since source documents could be
added to the directory at any time, the Satus column is always blank.
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You might care to translate the publication now and check a couple of things. If so, check the
output directories in the Publication Properties dialog box for the root publication. Since we
haven't previoudly tranglated this project, you should find that for both Pages and Graphicsthe
directory is C:\Documents and Settings\<user name>\My Documents\Stellent\Output.
(Thisisthe default output directory, which isused for each project, unlessyou changeit.)

Whichever appliesto you isthe default output directory for all new projectsin Site Builder. For
the purposes of thislesson, you might want to changeit to C:\Program Files\Stellent Content
Publisher\Output\L esson 15.

Now click the View button (El) to view the results. If you used the Styled directory in
.\Stellent Content Publisher\Samples\en, the first output page to open will be for First
Page.doc, thefirst file listed a phabetically in that directory. All thefileswill belinked because
of the default navigation buttons set in the template you chose.

You might aso care to check the output in Windows Explorer. Site Builder will have created an
output directory per your instructions in the Properties dialog box.

Set trandlation options available for Directory Items

Now return to Site Builder.

1. Inthe Contents pane, right-click the Directory Item and choose Properties from the
popup menu.

The Propertiestab dialog opens. Thisisthe same as the New Directory Item Properties
dialog box, except that the title bar reads “ Styled Documents Properties’ (assuming you
gavethe Directory Item thetitle “ Styled Documents” when you first used the dialog box).

2. Click Sort to open that tab dialog.

Here, we can set trandation details to control the order in which source documents are
trandated and therefore the order in which they will appear in your browser when you
scroll through the Web publication using the Previous Page and Next Page navigation

buttons.

3. Inthe Sort tab dialog, under Sort Order, select Ascending or Descending. The sort order is
determined also by what you select in step 4. If you choose Document Name there,
Ascending means that Site Builder will translate the documents in the directory
alphabetically, from A to Z.

4. Under Sort By, select the appropriate radio button for document name, document size, or
document date and time.

5. Click Optionsto switch to that tab dialog. Under Conversion Options, select Pass
through files matching the following specification if you want any documentsin this
Directory Item to be passed through to the output folder in their original format, retaining
the original file name and extension. Enter the file types to pass through (such as
*.pdf;*.avi) and select an output directory. If you are interested in this option, see “ About
pass-through conversion” in the Help system for more information.

6. If you want to change the extension for all output pages, you can enter the new extension
in the Output page extension text box. For example, you might want to use html
instead.

Note: This extension will be used only for the output pages generated from source
documents in this directory, and only for new source documents added to the Directory
Item after the change is made.

7. You might care to experiment here, changing the options, retranslating, and then checking
the order of the output Web pages in your Web publication.
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Remember: as with other Properties dialog boxes, you can edit the properties of a Directory
Item at any time by right-clicking the item in the Contents pane and choosing Properties from
the popup menu.

Usethe Folder Import wizard

With the Folder Import wizard, you can import a portion of your file system hierarchy directly
into the publication hierarchy of your project. You will have to specify the samefile type
extensions for all folders imported, as well as the same template for all source documentsin
those folders. But once you import the folders, you can edit individual Directory Itemsfor file
types and templ ates.

1

Choose Root Folder

In the Publication Hierarchy pane, select Finance, and then choose I mport from the File
menu. The Folder Import wizard opens.

In the opening screen of the wizard, enter the root folder in the text box, or click Browse
to open the Browse for Folder dialog box to locate the root folder you want to add to the
Finance publication.

Locate Samples\en in the ..\Stellent Content Publisher directory and select that as your
root folder.

Note: Although you are adding the Samples folder, aswell as all folders beneath the
selected folder in the file system hierarchy, you won't see the folder name once you
import it. However, any individual filesin the root folder (or placed there in future) will
be trand ated by Site Builder.

Click Open and then OK to return to the Folder Import wizard, where the path to the root
folder now appears in the Root Folder text box. See Figure 15-3.
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Figure 15-3 The opening screen of the Folder Import wizard, with ..\Sellent Content
Publisher\Samples\en already set up as the root folder.

5.

Click Next to open the Select Import Method screen.

Note your two options here, under Import Method. The default Import Directory Items
means that Site Builder will treat each imported folder as a Directory Item. Site Builder
will translate whatever source documents are in these folders at the time of trandation (if
you choose Update Versions before you translate). If you select Import Documents, Site
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Builder will import those documents currently in the folder (according to the file formats
specified in the Wildcards text box).

6. Accept the default Import Directory Items, and in the Wildcards text box type
*.doc;* .txt (note that you separate multiple entries with a semicolon). Then click Next.

7. Inthe Conversion Options screen, select Pass through files matching the following
specification if you want any documentsin this Directory Item to be passed through to
the output folder in their original format, retaining their original file name and extension.
Enter the file types to be passed through (such as *.pdf;*.avi) and select an output
directory. Then click Next. If you are interested in this option, see “ About pass through
conversion” in the Help system for more information.

8. Inthe Choose a Template screen, select atemplate from the drop-down list. Then click
Next.

9. The Ready to Import screen shows a summary of your decisions. To change any of the
information, you can click Back.

10. Click Finish. Site Builder will import the specified portion of your file system into the
Finance publication in the publication hierarchy. See Figure 15-4.
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Figure 15-4 The Finance publication with one of the three Directory Items imported with the
Folder Import wizard showing in the Contents pane.

Tips

1. You must use the same template for all source documentsin a Directory Item. But after
you import multiple folders by using the Folder Import wizard, you can change the
template for any individual Directory Itemsin the Properties dialog box for that Directory
[tem.

2. Likewise, you can also change the Wildcard selection at any time, as well astrandation
options.

3. TheFolder Import wizard imports the root folder, too — even if it's empty at the time.
You won't see the name of the root folder in the publication hierarchy, but Site Builder
will create a Directory Item (click Finance in the Publication Hierarchy pane). Any
documents added at the root level in future will be translated just like those documentsin
the subdirectories.

4. Yet another way to import a publication hierarchy from the file system is by creating a
dynamic Directory Item. You make this selection on the Options tab dialog of the New
Directory Item Properties dialog box when you first create a Directory Item. (See the next
section.)
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Creating a dynamic Directory Item

When you add a Directory Item, you have the potentially powerful option of making the
Directory Item dynamic. You do this by selecting the I nclude subdirectories option in the
Options tab dialog of the New Directory Item Properties dialog box.

If you accept the default setting (by leaving the check box cleared), only individual source
documents at the top level of the specified folder are added to the project. That is, you create a
Directory Item in the usual way, as explained in the above lesson. However, if you select
Include subdirectories, Site Builder not only imports the specified folder, but also the
hierarchy of folders that the specified folder contains. Moreover, it automatically processes
source documentsin al the folders.

Notes

1. Only the parent Directory Item isvisible in the Contents pane.

2. Site Builder in effect creates a hidden subpublication for the subfolders of the parent
Directory Item. The subpublication inherits the properties of the publication in which the
dynamic Directory Item resides.

3. If you create a TOC for the parent Directory Item, you are, in effect, creating a TOC for
each subfolder—and the contents of the subfolders are promoted so that the TOC for the
parent Directory Item summarizes the complete hierarchy of the dynamic Directory Item.

4. Promotion and linking specified in the template for the TOC of the parent Directory Item
apply to all subfolders. Likewise, any reference pages you assign to the parent Directory
Item (as well as any files associated with the parent) are automatically inherited by the
subfolders, too.

5. Site Builder includes in translation any new subfolders added to the hierarchy in the
future. You must update the dynamic Directory Item before you translate (the Update
Versions dialog box opens for you to do this).

6. Thisdynamic option is not available when you add a Directory Item from Content Server.
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LESSON 16

Creating TOCs at Different Levels

Asyou build a publication hierarchy, navigation becomes increasingly important, especialy if
there are severa levels of subpublication in the project. Adding a Table of Contents at each
level, and linking the TOCs, is one way to help readersfind their way around a complex Web

site.

In thislesson, you will

Create a master TOC for the root publication
Create a TOC for each subpublication

Edit the master TOC for the root publication
Edit the TOC for the subpublications

You tackled some of these tasks as you completed lesson 12, “ Creating a more sophisticated
frameset.” But it's worth revisiting key points here.

Create amaster table of contents

1

Open Cor porate.tcp and return the project to its original form by deleting any content in
the subpublications.

In the Publication Hierarchy pane, select Cor porate Site and click Add Reference Page
on the standard toolbar (EI) to open that dialog box. (You can also right-click the root
publication and choose Add and then Refer ence Page from the popup menu.)

Under Type, select Table of Contents. In the Name text box, type Master TOC. And from
the Template drop-down list, select Executive TOC.

Click OK to return to the main window.

You have now created a master TOC for the publication as awhole.

Createa TOC for each subpublication

1

In the Publication Hierarchy pane, select Marketing and click Add Reference Page

on the toolbar (EI) to open that dialog box.

Under Type, select Table of Contents. In the Name text box, accept the default Table of
Contents. And from the Template drop-down list, select Analysis TOC.

Click OK to return to the main window.
Repeat steps 1 through 3 for the other three subpublications.

Note: you have selected a different TOC template for the subpublications. Asyou’ll see
when you translate, the two templates aren’t compatible, but looks don’t concern us here.
What's important is that different templates allow usto edit the master TOC separately
from the TOCs used for the subpublications.

Select Cor por ate Site in the Publication Hierarchy pane, and note the display of TOCsin
the Contents pane (see Figure 16-1).
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Figure 16-1 The initial setup of a master TOC and a TOC for each subpublication.

Let’s create some content for our subpublications.

1. Inthe Contents pane, select Marketing, and click Add Document on the tool bar ()..

2. Select Other Issues.doc from the .. \Stellent Content Publisher\Samples\en\Styled
subdirectory, and click Open.

3. Inthe Choose Template dialog box, accept Academy as the template associated with the
document, and select Styles under Import Styles or Patterns. You may want to turn off the
Auto check box under Preview Updates, since you won't need it for this lesson.

4. Click OK to return to the main window.

The source document has nothing to do with “marketing,” but it will serve our purpose
here.

5. Repeat steps 1 through 4 for the other three subpublications, adding one source document
to each subpublication, all from .\Stellent Content Publisher\Samples\en\Styled: Page
Navigation.doc, Publication Hierarchy.doc, and Publishing Process.doc.

6. You'reabout to trand ate the project, but before you do you might want to open the
Properties dialog box for the root publication and change the output directories. If you
changed these for the previous lesson, you are probably using C:\Program Files\Stellent
Content Publisher\Output\L esson 15. You might want to changeit to ..\Lesson 16 for both
pages and graphics.

7. Accept al defaults settingsin the reference pages. Click Translate on the standard

toolbar (%). Once the trandation is complete, select Master TOC and click View

(El)-

Your master TOC should look like what you see in Figure 16-2.
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Figure 16-2 The master TOC translated with the default settings.

8. Click Marketing Table of Contents, the first entry in the master TOC, to jump to the
TOC for the Marketing publication. Figure 16-3 displays what you should seein your
Web browser.
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Figure 16-3 The TOC for the Marketing subpublication, again from translating with the
defaults accepted for the template.

Aswe look at the two TOCSs, it’s clear that they could be improved with some quick editing.
The master TOC possibly needs only single jumps to the other TOCs, which also could be
simplified.

Edit the master TOC for theroot publication

1. InthePublication Hierarchy pane, select Corporate Site.
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2. Inthe Contents pane, select Master TOC and click Element Setup E on the tool bar.
The Elements tab dialog should appear asyou seeit in Figure 16-4.
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Figure 16-4 The Elements tab dialog in Element Setup for the master TOC, showing the
standard defaults for including elements in any reference page template.

Note the three elements included in the body of the master TOC: Title (System) resulted
in“Master TOC” in the Web page (Figure 16-2), Title resulted in “Marketing Table of
Contents” and other similar entries, and Heading 1 produced “ Other Issues’ and like
headings.

(You can quickly confirm this by temporarily leaving Element Setup and opening the Edit
Template dialog box with Master TOC still selected. Asyou pass your cursor slowly over
the Preview window, tooltips will highlight the elementsin use)

1. Tosimplify the Master TOC, select Heading 1 and double-click the green check mark in
the In Body column to turn it into ared cross. Now click OK to return to the main
window.

2. With the Master TOC still selected, click Globals on the toolbar ( @ |), and then Titles,
to open that tab dialog.

3. Under Title Contents, clear The publication component check box. Then click OK to
return to the main window.

Depending on how you created Corporate.tcp, this may not be necessary. If you gave the
root publication the name “ Corporate Site,” then in Figure 16-2, the TOC title would have
read “ Corporate Site Master TOC.”

4. Inthe Contents pane, right-click Master TOC and choose Properties from the popup
menu to open the Document Properties dialog box.

5. Inthe Document Title text box, type Cor porate Site. Click OK.

Asan dternativeto steps 3 and 4, if you had named the root publication “ Corporate Site,”
in Globals you could have cleared The document component check box, instead.
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Edit the TOCsfor the subpublications

1

9.

In the Contents pane, select the TOC for one of the subpublications and click Element

Setup on the toolbar (E). It doesn’t matter which TOC you select, because they all
share the same template.

The Elements tab dialog should appear just the same as you saw it for the Master TOC
(Figure 16-4), except that the title bar will have changed.

Thistime, select Title and double-click the green check mark in the In Body column to
changeit to ared cross and so remove the element from the reference page. Then click
OK to return to the main window.

In the Publication Hierarchy pane, select Cor por ate Site, so that all the TOCs show inthe
Contents pane.

Select the first TOC, for Marketing.

Right-click and choose Properties from the popup menu. In the Document Properties
dialog box, change the Document Title to M arketing.

Repeat steps 5 and 6 to change the Document Titles for the other three publications to
Operations, Finance, and R& D, respectively.

With one of the subpublication TOCs still selected in the Contents pane, click Globalson

cJ
the toolbar ( e ). Open the Titles tab dialog. Under Title Contents, clear The
publication component check box.

Click OK to return to the main screen.

=
10. Click Trandate (%). Then select the master TOC and click View ().

Figure 16-5 shows the Web page you should see. Click Marketing and you should jump to a
Web page like the onein Figure 16-6.

J rarpatate Site - Micrasalt Internet Explorer ; =100 =
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| Agdress 1iﬂ Ci\Program FiesiStelient Contert PublisheriOutput|Lesson] TiMastsr TOC hkm 3 _;'l"'-'ﬂ
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|

@] o 12 iy Computer
Figure 16-5 The simplified master TOC, after some basic editing.

Of course, both templates could benefit from some formatting. But structure and content
should always precede formatting. This exercise gave us an idea of some simple things we
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might do to clean up TOCs, especially where you’' re working with a publication hierarchy and
the potential jumps between any one level in the hierarchy and the others begin to multiply.

Tosum up

In

this lesson you learned how easy it can be to set up reference pages for a publication.

If you're creating amaster TOC, it’simportant to use a special template just for it, so that
you can edit the template differently from the other TOCs in the publication.

If you want to use the same look for all templates, you can ssimply create a special master
TOC based on the one you' re using for the subpublication TOCs.

Remember the defaults that exist in al reference page templates. Generally, you must
promote elements from source documents and formally include them in the specific
reference page you' re creating. But by default, a TOC always has three elements
automatically included: Title (System), Title, and Heading 1.

Remember, too, the default for titles in the Globals property sheet. By default, a TOC
always has the publication and document components of the title turned on.

-0l
Bie ok Yew Favorkes Toos  Help | & |
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Address [EI ek 20 ontent e 20Publisher | Samples e Marksting Tabis o200l 5620 ok ents. lll.rnl‘P‘-l_E_"] 6o
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Figure 16-6 The simplified TOC for a subpublication.
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LESSON 17

Promoting Elements Through Levels

Reference pages can help give your Web site a sense of structure and purpose. They can also
guide readers quickly to the information they seek.

One key to creating useful reference pages in Site Builder is using the “promote” feature. This
lets you promote content from the lowest point in the publication hierarchy all the way to the
top level. With it, you can decide exactly what content goes into your reference pages. You can
even ensure that content from all levelsin a publication displays only in the master TOC,
created for the root publication. In effect, you use “dummy” TOCs at lower levelsto
accomplish this.

In this lesson, you will
= Create asimple publication hierarchy with TOCs
= Runadefault transation
= Promote an element and remove TOCs
n  Edit the template for the master TOC

Create a simple a publication hierarchy with TOCs

1. Startanew project in Site Builder. Use Promotion to name the root publication (both the
publication name and the publication title) and the project file. Be sure to check the
default output directoriesin the Properties dialog box, and change these, if you want.

Add two subpublications to the root publication: Navigation and Publishing.

3. Add two source documents to each subpublication, all from the ..\Stellent Content
Publisher\Samples\en\Styled subdirectory. Associate the Business template with all four
documents and select Styles under Import Styles & Patterns.

To the subpublication Navigation, add Page Navigation.doc and Other |ssues.doc. To the
subpublication Publishing, add User Interface.doc and Publishing Process.doc.

4. Inthe Publication Hierarchy pane, select the subpublication Navigation and add a Table
of Contents. Associate the Business TOC template with the TOC. Do the same for the
subpublication Publishing.

5. Now select the root publication Promotion in the Publication Hierarchy pane, and add a
Table of Contents. Namethe TOC Master TOC and baseit on the Administration TOC
template.

6. Part of the structure you should now have for the publication hierarchy is shownin
Figure 17-1. Thisiswith the root publication selected.

Remember: the Contents pane never shows the complete hierarchy. In Figure 17-1 it showsthe
contents of the root publication Promotion. If you select Navigation or Publishing, you will see
the appropriate TOC for that subpublication plusits two source documents.
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Figure 17-1 The main window with the contents of the root publication Promotion displayed in
the Contents pane.

Incidentally, you' Il have noticed that you associated one template with the TOC for the root
publication (Master TOC) and another for the TOCs for the two subpublications. Once you
create a publication hierarchy, and have TOCs at different levels, it's generally best to use
different templates because you will want to edit the templates for the TOCs differently.

On the other hand, you may want all TOCsto have the same |ook and feel. You can achieve this
by copying and renaming templates. There's no need here, but you could, for example, have
created a new template for the Master TOC based on Business TOC. In this way, you would
still be able to assign different behavior to the Master TOC versus the other TOCs, while
ensuring that all TOCs have the same look and feel. Remember: much of thislook and feel
actually derives from the graphics Set used, and you can always associate the same graphics
Set with templates that have different names (and change graphics Sets at any time).

Run a default trandation

Let'srun atrandation of the publication to see what we get by accepting the default settingsin
the various templates.

1. Click Save (El) and save the project file to the Samples fol der.

2. Click Trandate on the toolbar (%).
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Figure 17-2 The Web page for Master TOC.
3. Whenthetranslation is complete, select the Master TOC (for Promotion) and click View

on the toolbar (g })

What you should see in your Web browser is shown in Figure 17-2.

Let'stake stock. Firgt, thetitleis actualy two titlesin one. Aswe learned in previous lessons,
the default for thetitle of a TOC is the Publication component plus the Document component.
(You can check this by selecting the Master TOC and clicking Globals on the toolbar and then
opening the Titles tab dialog.)

You can & so see that the Master TOC has picked up two levels of information: the titles of the
TOCs for the subpublications (again, composed according to the default settingsin the Titles
tab dialog of Globals) and the titles of the source documents (the content associated with the
Title element in these documents).

Now click “Publishing Table of Contents’ to jump to one of the two other TOCs (see
Figure 17-3). Thisis similar to the Master TOC. But the entries here are for the Title and
Heading 1 stylesin the source documents.
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Figure 17-3 The TOC for one of the subpublications.

Promote an element and remove TOCs

To demonstrate how the promote feature works in Site Builder, we' re going to promote all the
entriesin the TOCs for the subpublications to the Master TOC. That is, we want be sure that
the content associated with Heading 1 in the source documents (“Using Color,” etc., asin
Figure 17-3) displaysin the Master TOC, too.

Second, we' re going to get rid of the two TOCs for the subpublications. That is, we're going to
use them only for passing through information from the contents of the subpublications to the
Master TOC. Thiswill result in the Master TOC being like the Contents of a book, which
summarizes al chapters and sections.

1

6.

In the Contents pane, select one of the source documentsin one of the subpublications. (It
doesn’t matter which one, because the same template is associated with all four.)

Click Element Setup on the toolbar (E).

From the Elements list in the Elements tab dialog, select Heading 1. Click Properties,
and then click Promote to open that tab dialog.

Make sure that the Promote thiselement... check box is selected, and in the Promote As
text box, change Heading 1 to Heading 2. (By default, elements are promoted under their
own name, which iswhy Heading 1 was already entered in the Promote As text box.)

Click OK to return to the Elements tab.
Heading 2 is now in the Promote As column opposite Heading 1.

Click OK again, to return to the main window.

Now let’s edit the TOC of the subpublications to ensure we pick up, and “pass through,” the
element just promoted from the source documents.

1

In the Contents pane, select the TOC of one of the subpublications, and click Element

Setup on the toolbar (E) once again.

Double-click opposite Heading 2 in the Promote As column. “Heading 2" will appear, to
signify that this heading (originally Heading 1 in the source documents) has now been
passed through.
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Hement Setup for template Business TOC" .EI

Edomnilz | Rarks | Sipies | Pattmms |

In the In Body column, double-click each of the three green check marks, in turn, for
Heading 1, Title, and Title (System). You should end up with what you seein Figure 17-
4.

Click OK to return to the main window.

You have accomplished two things. First, you have promoted Heading 1 (as Heading 2)
from the source documents to the Master TOC. (Actually, at this stage, you' ve simply
made it available for inclusion in the Master TOC.) Second, by changing al the green
check marksin the In Body column to red crosses, you’ ve removed the TOCsfor the two
subpublications from the Web publication. Site Builder won't create an empty output

page.
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Figure 17-4 The Elements tab dialog for the TOC template for the subpublications.

Edit thetemplate for the Master TOC

You're not quite done. Let’s now edit the template for the Master TOC (here’'swhy you aways
need to use different templates for reference pages at different levelsin a publication).

1

Click Promotion in the Publication Hierarchy pane, and then select Master TOC in the
Contents pane.

Click Element Setup on the toolbar (E). Note that, in the Elements tab dial og,
Heading 2 has been added to the Elements list (Figure 17-5).
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Figure 17-5 The Element tab dialog for the template for the master TOC of the root
publication.

3. Intheln Body column, double-click opposite Heading 2. You have now included
Heading 2 in the Master TOC.

4. Click OK to return to the main window, and click Translate on the toolbar (%) (you
can use the incremental translation command for the remainder of this lesson).

5. Inthe Contents pane, again select Master TOC and click View (El).

The TOC you now see is not quite like the one in Figure 17-6. In fact, you have a problem.
While the content for Heading 1 has been successfully promoted, the element itself has not
been properly formatted for the master TOC. That's because, in effect, we created a new
element name (Heading 2) on the fly and never did format it.
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Figure 17-6 The final master TOC, with Heading 1 promoted from the bottom level of the
publication and formatted.

Before we format this element, return to the Site Builder main window, select one of the TOCs
for one of the subpublications, and click View again. You'll receive an error message saying
the document has no content and cannot be viewed. These two TOCs are now simply empty
containers, used only to promote elements from the source documents up to the Master TOC.
The TOCs till exist and can be seen in the Contents pane, and they can still be used to promote

other elementsin this fashion.

Let’sfix the problem with content associated with Heading 1 (promoted as Heading 2) not
displaying properly in the Web browser.

1. Inthe main window, select Master TOC again and click Edit Template on the standard
=y
toolbar (_==1). Pass your cursor over the Preview window and note the content
associated with Heading 2.

2. Click Formatting, and from the Elements list, select Heading 2. In the Character tab
dialog, under Font Size select Usethis size. Accept the default Absolute Size in the first
drop-down list, and from the second drop-down list, select the value 2.

3. Switch to the Paragraph tab dialog. Under Indentation, select I ndent left side only by,
and use the Up/Down control to enter the value 2.

4. Still in the Paragraph tab dialog, select Title (System) from the Elements list. Under
Alignment, select Use thisalignment, and choose Center from the drop-down list.

5. Click OK to return to the main window.

6. Click Trandate (%) again.

7. Select Master TOC and click View (El).

Thistime, your Web browser should display Master TOC as you see it in Figure 17-6.
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Tips

When creating references pages at different levelsin apublication hierarchy, it's best to
associate different templates with those pages. Thisis essential if you plan usesa
reference page at a particular level as a conduit to “pass through” elements.

You can still use essentially the same template for al reference pages, to ensure a
common look and fedl for all reference pages. You simply create new templates (one for
each level in the publication hierarchy) and base them on a master reference page
template.

The key to passing through elementsis to realize that they must not only be promoted to
the next level up, but aso included in the templates at that level. And if you want to pass
them further up the publication hierarchy, you must continue to promote (and include) the
elements in the appropriate template at each level.

You can easily prevent any source document or reference page from displaying in your
Web publication by removing its content. Simply ensure that each element in the
Elements list has red cross oppositeit in the In Body column in Element Setup.

Though not included in a Web publication, areference page with no content can still
serve a useful purpose by acting as a conduit for promoted elements.

Since Titleis, by default, promoted as Heading 1, you must promote Heading 1 as
Heading 2, and so on. Asyou do this, you are, in effect, creating new elements on the fly,
and these elements will have to be formatted in the reference page template.

If you want reference pages at every level in the publication hierarchy, as we had
originaly in thislesson, start by accepting the defaults in the TOCs you create. The top
elementsin any source document will always appear in the TOC if you do this.
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THIRD PARTY LICENSES

OVERVIEW

This appendix includes a description of the Third Party Licenses for al the third party
products included with this product.

+» Apache Software License (page A-1)

+ W3C® Software Notice and License (page A-2)
% Zlib License (page A-4)

++ General BSD License (page A-5)

«» Genera MIT License (page A-5)

% Unicode License (page A-6)

+» Miscellaneous Attributions (page A-7)

APACHE SOFTWARE LICENSE

* Copyright 1999-2004 The Apache Software Foundation.

* Licensed under the Apache License, Version 2.0 (the "License™);
* you may not use this file except in compliance with the License.
* You may obtain a copy of the License at

* http://ww.apache.org/licenses/LICENSE-2.0
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*

*

Unless required by applicable law or agreed to in writing, software
distributed under the License is distributed on an "AS IS" BASIS,
* WITHOUT WARRANTIES OR CONDITIONS OF ANY KIND, either express or implied.
* See the License for the specific language governing permissions and

* limitations under the License.

W3C® SOFTWARE NOTICE AND LICENSE

A-2

*

*

*

*

*

Copyright © 1994-2000 World Wide Web Consortium,
(Massachusetts Institute of Technology, Institut National de
Recherche en Informatique et en Automatique, Keio University).

All Rights Reserved. http://www.w3.org/Consortium/Legal/

This W3C work (including software, documents, or other related items) is
being provided by the copyright holders under the following license. By
obtaining, using and/or copying this work, you (the licensee) agree that
you have read, understood, and will comply with the following terms and

conditions:

Permission to use, copy, modify, and distribute this software and its
documentation, with or without modification, for any purpose and without
fee or royalty is hereby granted, provided that you include the following
on ALL copies of the software and documentation or portions thereof,

including modifications, that you make:

1. The full text of this NOTICE in a location viewable to users of the

redistributed or derivative work.

2. Any pre-existing intellectual property disclaimers, notices, or terms
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* and conditions. If none exist, a short notice of the following form
* (hypertext is preferred, text is permitted) should be used within the
* body of any redistributed or derivative code: "Copyright ©

* [$date-of-software] World Wide Web Consortium, (Massachusetts

* Institute of Technology, Institut National de Recherche en

* Informatique et en Automatique, Keio University). All Rights

* Reserved. http://ww.w3.org/Consortium/Legal/"

* 3. Notice of any changes or modifications to the W3C files, including the
* date changes were made. (We recommend you provide URIs to the location

* from which the code is derived.)

* THIS SOFTWARE AND DOCUMENTATION IS PROVIDED "AS 1S,™ AND COPYRIGHT HOLDERS
* MAKE NO REPRESENTATIONS OR WARRANTIES, EXPRESS OR IMPLIED, INCLUDING BUT

* NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY OR FITNESS FOR ANY PARTICULAR
* PURPOSE OR THAT THE USE OF THE SOFTWARE OR DOCUMENTATION WILL NOT INFRINGE

* ANY THIRD PARTY PATENTS, COPYRIGHTS, TRADEMARKS OR OTHER RIGHTS.

* COPYRIGHT HOLDERS WILL NOT BE LIABLE FOR ANY DIRECT, INDIRECT, SPECIAL OR
* CONSEQUENTIAL DAMAGES ARISING OUT OF ANY USE OF THE SOFTWARE OR
* DOCUMENTATION.

* The name and trademarks of copyright holders may NOT be used in advertising
* or publicity pertaining to the software without specific, written prior
* permission. Title to copyright in this software and any associated

* documentation will at all times remain with copyright holders.

*
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ZLIB LICENSE

* zlib.h -- interface of the "zlib" general purpose compression library

version 1.2.3, July 18th, 2005

Copyright (C) 1995-2005 Jean-loup Gailly and Mark Adler
This software is provided "as-is", without any express or implied
warranty. In no event will the authors be held liable for any damages

arising from the use of this software.

Permission is granted to anyone to use this software for any purpose,
including commercial applications, and to alter it and redistribute it

freely, subject to the following restrictions:

1. The origin of this software must not be misrepresented; you must not
claim that you wrote the original software. If you use this software
in a product, an acknowledgment in the product documentation would be
appreciated but is not required.

2. Altered source versions must be plainly marked as such, and must not be
misrepresented as being the original software.

3. This notice may not be removed or altered from any source distribution.

Jean-loup Gailly jloup@gzip.org

Mark Adler madler@alumni.caltech.edu
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GENERAL BSD LICENSE

Copyright (c) 1998, Regents of the University of California

All rights reserved.

Redistribution and use in source and binary forms, with or without modification,
are permitted provided that the following conditions are met:

"Redistributions of source code must retain the above copyright notice, this
list of conditions and the following disclaimer.

"Redistributions in binary form must reproduce the above copyright notice, this
list of conditions and the following disclaimer in the documentation and/or other
materials provided with the distribution.

"Neither the name of the <ORGANIZATION> nor the names of its contributors may be
used to endorse or promote products derived from this software without specific
prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS™ AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED.
IN NO EVENT SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT,
INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT
NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY,
WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE)
ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE
POSSIBILITY OF SUCH DAMAGE.

GENERAL MIT LICENSE

Copyright (c) 1998, Regents of the Massachusetts Institute of Technology

Permission is hereby granted, free of charge, to any person obtaining a copy of this
software and associated documentation files (the "Software™), to deal in the
Software without restriction, including without limitation the rights to use, copy,
modify, merge, publish, distribute, sublicense, and/or sell copies of the Software,
and to permit persons to whom the Software is furnished to do so, subject to the
following conditions:
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The above copyright notice and this permission notice shall be included in all
copies or substantial portions of the Software.

THE SOFTWARE 1S PROVIDED "AS IS, WITHOUT WARRANTY OF ANY KIND, EXPRESS OR IMPLIED,
INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY, FITNESS FOR A
PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO EVENT SHALL THE AUTHORS OR COPYRIGHT
HOLDERS BE LIABLE FOR ANY CLAIM, DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF
CONTRACT, TORT OR OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE SOFTWARE
OR THE USE OR OTHER DEALINGS IN THE SOFTWARE.

UNICODE LICENSE

A-6

UNICODE, INC. LICENSE AGREEMENT - DATA FILES AND SOFTWARE

Unicode Data Files include all data files under the directories
http://ww.unicode.org/Public/, http://www.unicode.org/reports/, and
http://www.unicode.org/cldr/data/ . Unicode Software includes any source code
published in the Unicode Standard or under the directories
http://www.unicode.org/Public/, http://www.unicode.org/reports/, and
http://ww.unicode.org/cldr/data/.

NOTICE TO USER: Carefully read the following legal agreement. BY DOWNLOADING,
INSTALLING, COPYING OR OTHERWISE USING UNICODE INC.*S DATA FILES (*'DATA FILES™),
AND/OR SOFTWARE (*'SOFTWARE™), YOU UNEQUIVOCALLY ACCEPT, AND AGREE TO BE BOUND BY,
ALL OF THE TERMS AND CONDITIONS OF THIS AGREEMENT. IF YOU DO NOT AGREE, DO NOT
DOWNLOAD, INSTALL, COPY, DISTRIBUTE OR USE THE DATA FILES OR SOFTWARE.

COPYRIGHT AND PERMISSION NOTICE

Copyright © 1991-2006 Unicode, Inc. All rights reserved. Distributed under the
Terms of Use in http://ww.unicode.org/copyright.html.

Permission is hereby granted, free of charge, to any person obtaining a copy of the
Unicode data files and any associated documentation (the "Data Files™) or Unicode
software and any associated documentation (the "Software') to deal in the Data
Files or Software without restriction, including without limitation the rights to
use, copy, modify, merge, publish, distribute, and/or sell copies of the Data Files
or Software, and to permit persons to whom the Data Files or Software are furnished
to do so, provided that (a) the above copyright notice(s) and this permission notice
appear with all copies of the Data Files or Software, (b) both the above copyright
notice(s) and this permission notice appear in associated documentation, and (c)
there is clear notice in each modified Data File or in the Software as well as in
the documentation associated with the Data File(s) or Software that the data or
software has been modified.
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THE DATA FILES AND SOFTWARE ARE PROVIDED "AS IS™, WITHOUT WARRANTY OF ANY KIND,
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT OF THIRD PARTY RIGHTS. IN NO
EVENT SHALL THE COPYRIGHT HOLDER OR HOLDERS INCLUDED IN THIS NOTICE BE LIABLE FOR
ANY CLAIM, OR ANY SPECIAL INDIRECT OR CONSEQUENTIAL DAMAGES, OR ANY DAMAGES
WHATSOEVER RESULTING FROM LOSS OF USE, DATA OR PROFITS, WHETHER IN AN ACTION OF
CONTRACT, NEGLIGENCE OR OTHER TORTIOUS ACTION, ARISING OUT OF OR IN CONNECTION WITH
THE USE OR PERFORMANCE OF THE DATA FILES OR SOFTWARE.

Except as contained in this notice, the name of a copyright holder shall not be used
in advertising or otherwise to promote the sale, use or other dealings in these Data
Files or Software without prior written authorization of the copyright holder.

Unicode and the Unicode logo are trademarks
of Unicode, Inc., and may be registered in some jurisdictions. All other trademarks
and registered trademarks mentioned herein are the property of their respective
owners

MISCELLANEOUS ATTRIBUTIONS

Adobe, Acrobat, and the Acrobat Logo are registered trademarks of Adobe Systems
Incorporated.

FAST Instream is a trademark of Fast Search and Transfer ASA.

HP-UX is a registered trademark of Hewlett-Packard Company.

IBM, Informix, and DB2 are registered trademarks of IBM Corporation.

Jaws PDF Library is a registered trademark of Global Graphics Software Ltd.

Kofax is a registered trademark, and Ascent and Ascent Capture are trademarks of
Kofax Image Products.

Linux is a registered trademark of Linus Torvalds.
Mac is a registered trademark, and Safari is a trademark of Apple Computer, Inc.

Microsoft, Windows, and Internet Explorer are registered trademarks of Microsoft
Corporation.

MrSID is property of LizardTech, Inc. It is protected by U.S. Patent No. 5,710,835.
Foreign Patents Pending.

Oracle is a registered trademark of Oracle Corporation.

Portions Copyright © 1994-1997 LEAD Technologies, Inc. All rights reserved.
Portions Copyright © 1990-1998 Handmade Software, Inc. All rights reserved.
Portions Copyright © 1988, 1997 Aladdin Enterprises. All rights reserved.
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Portions Copyright © 1997 Soft Horizons. All rights reserved.
Portions Copyright © 1995-1999 LizardTech, Inc. All rights reserved.
Red Hat is a registered trademark of Red Hat, Inc.

Sun is a registered trademark, and Sun ONE, Solaris, iPlanet and Java are trademarks
of Sun Microsystems, Inc.

Sybase is a registered trademark of Sybase, Inc.
UNIX is a registered trademark of The Open Group.

Verity is a registered trademark of Autonomy Corporation plc
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