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PeopleSoft Enterprise Human Resources
Administer Company Cars Preface

This preface discusses:

» PeopleSoft applications.
» PeopleSoft Enterprise HRM S Application Fundamentals.

PeopleSoft Applications

This PeopleBook refers to the following PeopleSoft application: PeopleSoft Enterprise Human Resources
Administer Company Cars.

PeopleSoft Enterprise HRMS Application Fundamentals

Additional, essential information describing the setup and design of your system appears in a companion
volume of documentation called PeopleSoft Enterprise HRMS 9.1 Application Fundamentals PeopleBook.
Each PeopleSoft line of applications has its own version of this documentation.

Note. One or more pages in Administer Company Cars operate in deferred processing mode. Deferred
processing is described in the preface in the PeopleSoft Enterprise HRMS 9.1 Application Fundamentals
PeopleBook.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, "PeopleSoft Enterprise HRM S
Application Fundamentals Preface”

PeopleBooks and the PeopleSoft Online Library

A companion PeopleBook called PeopleBooks and the PeopleSoft Online Library contains general
information, including:

» Understanding the PeopleSoft online library and related documentation.
» How to send PeopleSoft documentation comments and suggestions to Oracle.

« How to access hosted PeopleBooks, downloadable HTML PeopleBooks, and downloadable PDF
PeopleBooks as well as documentation updates.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Preface

vi

» Understanding PeopleBook structure.

» Typographical conventions and visual cues used in PeopleBooks.

» 1SO country codes and currency codes.

» PeopleBooks that are common across multiple applications.

«  Common elements used in PeopleBooks.

» Navigating the PeopleBooks interface and searching the PeopleSoft online library.

« Displaying and printing screen shots and graphicsin PeopleBooks.

» How to manage the locally installed PeopleSoft online library, including web site folders.

» Understanding documentation integration and how to integrate customized documentation into the library.
» Application abbreviations found in application fields.

Y ou can find PeopleBooks and the PeopleSoft Online Library in the online PeopleBooks Library for your
PeopleTools release.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 1

Getting Started with Administer Company
Cars

This chapter discusses:

« Administer Company Cars overview.

» Administer Company Cars business processes.
» Administer Company Cars integrations.

« Administer Company Carsimplementation.

Administer Company Cars Overview

Administer Company Cars enables you to set up and administer company cars for an organization. Setup
tasks include defining company car benefit plans and fleet data. Administration tasks include allocating and
tracking company cars and defining tax percentages and engine types.

This diagram illustrates the Administer Company Cars business process, from setting up benefit information
and the vehicle fleet to calculating car and fuel benefit amounts:

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Getting Started with Administer Company Cars Chapter 1

Set up Benefit Information Set gn \:r:ﬂeh;clleTFlglet
Benefit Flan Table ar Model Tabkle
corary Lar Lian Takle Sargrﬁ}zsinna Data
Benefit Pradgratm

: UL Engine Type

1

Define Company Property &
Enroll Employees in Company Car Plans gs:n';r;nl;g':;?; me '_at_?:;e
iy Dl el Yehicle/Equipment Incident
Details

Allocate Company Cars to Employees

Company Car Allocation Set up Driver's License Data

Driver's License Data

(GBR) Calcuiate Car and Fuel Benefit
Amounts
Lif Calcliate PO Section A
LE Ferfy PTI0 Section A
LiE Print P10 Section 4

Administer Company Cars business process showing the necessary steps from setting up benefit information
and the vehicle fleet to calculating car and fuel benefit amounts

Administer Company Cars Business Processes

Administer Company Cars provides these business processes.
»  Set up company car benefit plans and car fleet data.

» Allocate and track company cars.

+ (GBR) Define tax percentages and engine types.

This documentation discusses these business processes in the business process chapters in this PeopleBook.

Administer Company Cars Integrations

Administer Company Cars integrates with these PeopleSoft applications:

» PeopleSoft Enterprise HRM S applications.
»  Other PeopleSoft applications.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 1 Getting Started with Administer Company Cars

» Third-party applications.
This documentation discusses integration considerations in the implementation chapters in this PeopleBook.

Supplemental information about third-party application integrationsis located on the My Oracle Support
website.

See Also

Interactive Services Repository on My Oracle Support.

Administer Company Cars Implementation

PeopleSoft Enterprise Setup Manager enables you to generate alist of setup tasks for your organization based
on the features that you are implementing. The setup tasks include the components that you must set up, listed
in the order in which you must enter data into the component tables, and links to the corresponding
PeopleBook documentation.

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation documentation, table-loading sequences, data models, and business process maps.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " PeopleSoft Enterprise HRM'S
Application Fundamentals Preface”

Enterprise PeopleTools PeopleBook: PeopleSoft Setup Manager

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 3






Chapter 2

Setting Up Administer Company Cars

This chapter discusses how to:

»  Set up the company car benefit plan.

»  Set up company car fleet information.

Note. This chapter isrequired. To implement Administer Company Cars, you must complete the tasks
discussed in this chapter.

Setting Up the Company Car Benefit Plan

To set up the company car benefit plan, use the Benefit Plan Table (BENEFIT_PLAN_TABLE) and
Company Car Plan Table (CAR_PLAN_TABLE) components.

This section discusses how to:
» Create and name the company car benefit plan.
« Enter company car benefit information.

» Add the company car benefit plan to benefit programs.

Note. PeopleSoft considers a company car a benefit; therefore, some of the standard benefit plan codes and
tables define the company car benefit.

Use the Benefit Plan Table to set up all types of benefits, not just company cars.

Pages Used to Set Up the Company Car Benefit Plan

Page Name Definition Name Navigation Usage
Benefit Plan Table BENEFIT_PLAN_TABLE Set Up HRMSS, Product Create and name company
Related, Workforce car benefit plans.

Administration, Company
Cars, Benefit Plan Table,
Benefit Plan Table

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Setting Up Administer Company Cars Chapter 2

Page Name Definition Name Navigation Usage
Company Car Plan Table CAR_PLAN_TABLE Set Up HRMSS, Product Enter company car benefit
Related, Workforce information that is specific

Administration, Company | to each company car benefit
Cars, Company Car Plan plan.

Table, Company Car Plan
Table

Creating and Naming the Company Car Benefit Plan

Access the Benefit Plan Table page (Set Up HRMS, Product Related, Workforce Administration, Company
Cars, Benefit Plan Table, Benefit Plan Table).

Benefit Plan Table

Plan Type: 54 Company Car Benefit Plan: KMCAR
Find | View All First " | 4of1 "/ Last

*Effective Date: 01/011980 | H=
*Description: |51‘5'"':|‘5"':I Car Scheme Short Description: |Car

Set ID: NLDO1 @

Vendor ID: @,

SPD URL ID: | @,

Group Number: | O‘-‘-

Default Deduction Code: KMN3AD1 @, company Car

Seli-Service Plan Description: | :I@
B Customize | B! First © 1of1  Last

*Contact Type *Contact ID Contact Description

| = | Q =

Benefit Plan Table page

Plan Typeand Benefit Displays the plan type and benefit plan that you entered. L eave the remaining
Plan fields blank.

See Also

PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage Base Benefits, " Setting Up Benefit Plans®

6 Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 2 Setting Up Administer Company Cars

Entering Company Car Benefit Information

Access the Company Car Plan Table page (Set Up HRMS, Product Related, Workforce Administration,
Company Cars, Company Car Plan Table, Company Car Plan Table).

Company Car Plan Table
Plan Type: BA Company Car
Benefit Plan: HGCAR
*Effective Date: 06/11/2008 |3 *[=]
Qualifying Period: [Months ]
Allowance Amount: o] @,
Minimum: Maximum:
Purchase: $7.000.000 5] $55,000.000 5=
Lease: $500.000 5 $1,000.000 5
Contract Hire: $500.000 & $1,000.000 &=

Company Car Plan Table page

Qualifying Period Enter the waiting or qualifying period for participating in this plan, if applicable.
Select a unit by which to measure time and enter the number of those units.

Allowance Amount If you offer an allowance amount instead of a car, enter the amount and the
currency code for that amount. The currency code appears by default from the
base currency code defined in the Installation table. If you change the currency
code here, the new code applies to the other currency-related fields on this page.

Price Range

Use thefieldsin this group box to define the price range of a car. For example, aworker enrolled in the
HGCAR benefit plan might have a car with aminimum list price of 7,000 and a maximum price of 55,000.

Purchase List the minimum and maximum amount of purchase. Specify the currency of
these amounts by entering a currency code next to Allowance Amount. This code
controls al amount fields on this page.

Lease and Contract Hire List minimum and maximum amount of lease or contract hire. Specify the
currency of these amounts by entering a currency code to the right of the
Allowance Amount field. This code controls all amount fields on this page.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Setting Up Administer Company Cars Chapter 2

Adding the Company Car Benefit Plan to Benefit Programs

To enable workers to use the car benefit plan, assign the plan to benefit programs and then assign benefit
programs to workers.

To add the company car benefit plan to one of the organization's benefit and deduction programs, use the
Benefit/Deduction Program Table pages. Select Set Up HRMS, Product Related, Workforce Administration,
Company Cars, Ben/Ded Program Thl. Use these same pages to define Benefit/Deduction Programsin the
Benefit Program table.

See Also

PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage Base Benefits, "Building Base Benefit
Programs," Building Benefit Programs

Setting Up Company Car Fleet Information

To set up company car fleet information, use the Car Model Table (CAR_MODEL_TABLE), Car
Management Location (CAR_MG_LOC _TBL), and Car Data (CAR_DATA) components.

This section lists common elements and discusses how to:

» Track company cars.

» Enter location information.

« Enter acar profile.

« Record allocation information and track car pooling information.
» Record maintenance history.

Setting up car fleet information involves entering information about the cars, car models, car pool
information, and vehicle maintenance. This information enables you to administer the allocation and tracking
of company cars.

Common Element Used in This Section

Car ID Displays an identification code for a specific vehicle.

Note. To prevent numbering errors, always assign a number or let the system
assign one automatically.

8 Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 2

Setting Up Administer Company Cars

Pages Used to Set Up Company Car Fleet Information

Tracking Company Cars

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.

Page Name

Definition Name

Navigation

Usage

Car Model Table

CAR_MODEL_DATA

Set Up HRMSS, Product
Related, Workforce
Administration, Company
Cars, Car Model Table, Car
Model Table

Track company cars.

Car Management Location

CAR MG_LOC TBL

Set Up HRMSS, Product
Related, Workforce
Administration, Company
Cars, Car Management

L ocation, Car Management
Location

Enter location information
detailing where car
maintenance, leasing, and
management occurs.

Related, Workforce
Administration, Company
Cars, Car Pool & Maint,
Maintenance

Car Data CAR_DATA1 Set Up HRMS, Product Enter detailssuch asa
Related, Workforce profile of the car and
Administration, Company | accessories information.
Cars, Car Data, Car Data

Allocation CAR_DATAZ2 Set Up HRMS, Product View allocation
Related, Workforce information, track car pool
Administration, Company | information, and enter
Cars, Car Pool & Maint, comments about the car.
Allocation

Maintenance CAR_MAINT Set Up HRMSS, Product Record a company car's car

pool and maintenance
history.

Access the Car Model Table page (Set Up HRMS, Product Related, Workforce Administration, Company
Cars, Car Model Table, Car Model Table).




Setting Up Administer Company Cars Chapter 2

Car Model Table

Manufacturer: BMWY
Model: 3231 5E
Engine Type: FET

Find | View All First = 1 of1 "/ Last
*Effective Date:  (06/11/2009 3 [+ [=]
*Status: I-"*Eﬂ‘*’E "I
*Engine Capacity: | 2500 | Cubic Centimeters |

I High Insurance Risk

C02 Emissions;

List Cost: | 24 895.00 E|EUR @,
Lease Cost: | FEFrequency: | Monthly "I
Contract Hire Cost: | i
Description; | :I 2l

Car Model Table page

M odel Displays the manufacturer and model of the car.
Engine Type Displays the engine type.
Engine Capacity Enter the engine capacity for the model.

High Insurance Risk Select this check box if thisisa high-insurance car.

CO2 Emissions glkm Inthe U.K., vehicletax is based on carbon dioxide emissions. Enter the grams
(carbon dioxide emissions per kilometer emissions provided by the manufacturer in accordance with
in grams per kilometer) ~ government guidelines.

List Cost Enter thelist cost. Thisisarequired field that the system uses for tax purposes
when performing P11D calculations. The currency code field next to the List
Cost field applies to all amount fields on the page.

L ease Cost For lease costs, select Daily, Weekly, Monthly, or Yearly.

Contract Hire Cost For contract hire costs, enter the amount in the field.

10 Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.




Chapter 2 Setting Up Administer Company Cars

Entering Location Information

Access the Car Management Location page (Set Up HRMS, Product Related, Workforce Administration,
Company Cars, Car Management Location, Car Management L ocation).

Car Management Location
Location: ABC Motor Group
Location Type: |GE”E'EIE =
Country: GBR A nited Kingdom
Address: 55 Turnpike Road =
Shipham
Somerset BS251TX
Telephone;
Description: E

Car Management Location page

L ocation Type Valuesinclude:
Garage: Select for acar maintenance facility.

Internal Management Center: Select for alocation within the company that
manages a car.

Lease Company: Select for a company from which you lease cars for usein the
program.

Entering a Car Profile

Access the Car Data page (Set Up HRM S, Product Related, Workforce Administration, Company Cars, Car
Data, Car Data).

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 11
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Chapter 2

Car Data
CarlD: 0000010
Car Profile Find [ View All First " 1of1 " Last
Car Details
=
*Effective Date: 06/11/2009 [#) *Status: |m;ue __I.
Reqistration Nbr: T451 RBI VIN: |199??45 AX BE21
*Make: |Ford =l Model:  |Mondeo 1.8 GLX @,
Registration Date: 06/01/2010 [ Color: ISiIver v[
Provision Method: IPurchase 'I Cost: | 26,600.00 5 Currency Code: EUR @,
Management Location: | Q@
Country: GBR @, United Kingdom
County: BERKS @,  Berkshire
=~ E£2 united Kingdom
Tax Renewal Date: ’7@ Age of Car: 10 " Classic Car
Accessories Find First * 1of1 " Last
*Description Cost Currency  Installed Removed |£| E
[Kenwood Stereo | 350005 [EUR @  |o6i01/2009 [H | Ej

Car Data page

Registration No.
(registration number) and
VIN (vehicle
identification number)

M ake and M odel

Registration Date and
Color

Provision Method and
Cost

Management L ocation

12

Enter the vehicle's registration number and VIN.

Provide information in these required fields. Define values for make in the
Trandate table, and define values for model in the Car Model table.

Enter the car's registration date and select a color.

Select a provision method using the purchase, lease, and contract hire costs that
you defined in the Car Model table. The system displays the car's cost in the
appropriate currency based on the provision method that you select. Y ou can
override these amounts.

Select a management location for this vehicle. Thisfield is optional. Car
management locations are stored on the Car Management L ocations page.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.




Chapter 2 Setting Up Administer Company Cars

(GBR) United Kingdom

Tax Renewal Date Enter a date. The date that you enter is for informational purposes only.

Age of Car Displays the car's age cal culated from the registration date that you entered on
the Car Data page.

Classic Car Select for cars that are 15 years or older.

Accessories

For each accessory, complete the fields in this group box.

Recording Allocation Information and Tracking Car Pooling Information

Access the Allocation page (Set Up HRMS, Product Related, Workforce Administration, Company Cars, Car
Pool & Maint, Allocation).

Maintenance
Car ID: 0oooo10 Registration Nbr:  T451 RBI VIN: 1997745 A3 8321
Currently Allocated to: KE0002 Dewi Hopkins
B
Start Date End Date Empl ID Name
1 El Bl ] ﬂ j

Allocation page

Registration No. and Displays the registration number and VIN that you entered on the Car Data page.
VIN

Currently Allocated To Displaysthe ID and name of an individual if the car is assigned to aworker on
the Company Car Allocation table.

Car Pool

Enter the start date and the end date of the car pool, and then enter the EmplID of the person who is
responsible for the company car.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 13
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Recording Maintenance History

14

Access the Maintenance page (Set Up HRMS, Product Related, Workforce Administration, Company Cars,
Car Pool & Maint, Maintenance).

Allocation Maintenance

Car ID: Qoooo10 Registration Nbr: T451 RBI VIN: 1097745 AX 3824

S Find First U 10f3n@
*Maintenance Date: 0411172000 |5 :GOTO ROW:Ii—llzl
Location: |Cradnck Garage (}Q

Action Code: | Full Service ﬂ

Present Distance: 30.000 Distance Scale: Im

Comments: E

Distance: 40,000 Date: 01/02/2001 EJ

< -l mexico
Car Details Mexico

Find | View All Firzt = 10f 1"/ Last

*Effective Date: 061172009 | [+ [=]

Inspection Type: I j Stop Day: I :I'

Maintenance page

Maintenance Date Enter the date when the car was serviced.

L ocation Select alocation from the list of locations that you defined on the Car
Management L ocation table. Garage is the only location type that appears here.

Action Code Select avalue from the available options.

Present Distance Enter the car's odometer reading as of the service date. Select Miles or Kms
(kilometers).

Next Service If you selected Full Service as the action code, enter the distance and date for the

car's next service. To enter additional car maintenance and service events, insert
anew datarow and enter a new maintenance date, if appropriate.

(MEX) Mexico

Because of high pollution levelsin Mexico, there are legal requirements for car inspections.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.




Chapter 2 Setting Up Administer Company Cars

Inspection Type Vauesinclude:

Multiple Sop Day (2), New Cars (00), No Sop Day (0), and One Stop Day (1).
For example, if acar has an inspection type of One Stop, the car must not be used
one day of the week.

Stop Day Depending on the result of the inspection, you may need to specify a stop day
when the car cannot bein use.
Valuesinclude:

Monday, Tuesday,Wednesday, Thursday, and Friday.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 15






Chapter 3

Administering Company Cars for a
Workforce

This chapter discusses how to:
« Allocate company cars.
+ (GBR) Track company cars and vehicle incidents.

+  Run company car reports.

Allocating Company Cars

To allocate company cars, use the Select Type of Benefits (CAR_PLAN) and Assign Type of Car/Dates
(CAR_ALLOCATION) components.

This section discusses how to:
» Enroll employeesin company car plans.
» Allocate company cars.

Before alocating cars to employees, enroll them in the benefit plan.

Pages Used to Allocate Company Cars

Page Name Definition Name Navigation Usage

Select Type of Benefits CAR_PLAN Benefits, Provide Company | Enroll workersin the car
Cars, Select Type of benefit plan.
Benefits, Select Type of
Benefits

Assign Type of Car/Dates | CAR_ALLOCATION Benefits, Provide Company | Allocate company carsto
Cars, Assign Type of workers.
Car/Dates, Assign Type of
Car/Dates

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 17
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Enrolling Employees in Company Car Plans

18

Access the Select Type of Benefits page (Benefits, Provide Company Cars, Select Type of Benefits, Select
Type of Benefits).

Select Type of Benefits

Dewi Hopkins Employee ID:  KGO002 Benefit Record: 0

Find | View Al First E! 4 of 4 I3 [ast

Plan Type: BA Company Car
Find | View All First EI 4.0f 4 I3 Last
Dot fo1tre%0 |5 (=]
@ *Elect Date: 01111900 |
O Waive'
O Terminate
*Benefit Plan: KGCAR Q?- Company Car Plan - UK

[J Allowance Taken

Amount: [ @ cumensy [ ]

Status: Active
Description: UK Base Benefits
Currency: GBP

Select Type of Benefits page

Plan Type Displays the default value of Company Car.

Coverage Begin Date Enter the start date for the worker's coverage under this plan.

Coverage Election I ndicate whether the worker chooses to Elect, Waive, or Terminate their
coverage.

Elect Date Enter the date on which the worker elected this coverage.

Benefit Plan Enter a benefit plan from the plans that you set up in the Benefit Plan Table page.
Only benefit plans that are in this worker's benefit program are available here.

Allowance Taken Select if this worker chooses an alowance instead of acar.

Amount Displays the alowance amount from the Company Car Plan page. Y ou can

override the amount, the currency, or both. Workers who choose the allowance
can't have company cars allocated in the Assign Type of Car/Dates page.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 3 Administering Company Cars for a Workforce

See Also

Chapter 2, "Setting Up Administer Company Cars," Setting Up the Company Car Benefit Plan, page 5

Allocating Company Cars

Access the Assign Type of Car/Dates page (Benefits, Provide Company Cars, Assign Type of Car/Dates,
Assign Type of Car/Dates).

Assign Type of Car/Dates

Dewi Hopkins EMP 1D Empl Record: 0

KG0002

1of1 " Last

Find | View Al First

Benefit Plan: KGCAR Company Car Plan - UK
Effective Date: 011111990

R————— Find | View All First * 1 0f 1" Last
*Car Identification: 0000010 @, =

Start Date: 0111111990 |5 CarType: | Other [~

End Date: B

= Ei2 United Kingdom

Capital Contribution: | = | B, ™ Fuel Provided I Fuel Cost Reimbursed

¥ P46 Submitted
I Last

(#H[=]

10of1

First

Find

Payments Towards Private Use

Payment Date Amount Currency Frequency Type

el = | @, C annual  © Quarterly % Monthly 7 Weekly
Unavailability First "' 1of1 " Last
Start Date End Date Reason =]
B | El
Annualized Business Mileage First UV 4 or4 L* Last
Tax Year End Mileage Type =]
Year Ending 5th of April 1999 =l 18000+ =] [Acwar 7]

Assign Type of Car/Dates page

Enter the code of the car that you want to allocate to the worker. Define values
for thisfield in the Car Datatable. Only cars that aren't already allocated or
assigned to carpools as of the effective date are available.

Car ldentification

Start Date Enter the start date of the allocation.
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Car Type Select from these values:
Primary Car,Replacement Car, Secondary Car, or Other.

The car typeisused in the P46 (Car) report that is provided with Global Payroll
for the U.K.

End Date Enter a date when the worker is scheduled to (or does) return the car.

(GBR) United Kingdom

Thisinformation is required for the P46 (Car) report that is provided in PeopleSoft Enterprise Global Payroll
for the U.K.

Capital Contribution Enter the amount and the currency code if the worker makes any capital
contributions toward the car.

Fuel Provided Select if you supply fuel to the worker for private use.
Fuel Cost Reimbursed  Select if the worker reimburses the total cost.

P46 Submitted Select if you've submitted the P46 (Car) report to the Inland Revenue. If you
have Global Payroll for the U.K., you can generate this report automatically.

Payments Towards Private Use

Complete this group box if the worker makes any payments for private use of the car.

Payment Dateand Enter the date on which the worker started making payments and enter the
Amount amount of each payment.
Frequency Type Select the frequency of the worker's payments.

Unavailability

Indicate any period when the car is unavailable.

Annualized Business Mileage

Track the distance that the car is driven on business. Only mileage ranges are required for tax purposes.

Tax Year End and To identify the mileage for a particular tax year, select the Tax Year End value
Mileage and the range of business mileage
Type Values are:

Actual: Select at the end of the tax year when a more accurate value is available.
Expected: Select to enter an estimate for the current tax year.
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(GBR) Tracking Company Cars and Vehicle Incidents

This section provides an overview of tracking functionality and discusses how to:

« Calculate P11D Information benefit amounts.

« Verify P11D Information calculation results online.

Note. To track company cars and vehicle incidents, use the Calculate P11D Information
(CALC_P11D_SEC_A) and Verify P11D Information (VIEW_P11D_SEC_A) components.

Understanding Tracking Functionality

To use the PeopleSoft Enterprise Human Resources Monitor Health and Safety application to track vehicle
incidents related to company cars, you must define each car as an item of company property. Do this on the
Company Property Table Setup page. Once you define a car as company property, use the Incident Data and
V ehicle/Equipment Detail pages to record details of any incidents involving the employee and the car, or use
the Monitor Health and Safety menus.

Y ou can alocate a company car, without transfer of property, to adirector or worker earning more than the
statutory threshold. This car is then also available to the worker or director for private use.

There are various tax implications when you allocate a company car to aworker. Companies pay tax in the
form of Class 1A National Insurance Contributions (NICs). Workers pay income tax based on their tax codes,
which is adjusted to take into account the taxable benefit of the car. In both cases, the taxable benefit is based
onthelist price, business mileage, age, and periods of unavailability of the car. To find out more about legal
reguirements, contact the Inland Revenue.

See Also

PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Monitor Health and Safety, " Creating and
Tracking Incidents," Entering Health and Safety Incident Details

Chapter 2, "Setting Up Administer Company Cars,”" Setting Up the Company Car Benefit Plan, page 5

Pages Used to Track Company Cars and Vehicle Incidents

Page Name Definition Name Navigation Usage

Calculate P11D Information | RUNCTL_COMPCARO01 Benefits, Provide Company | To calculate the P11D
Cars, Calculate P11D Information amounts, run
Information, Calculate the CAROQO1 process. You
P11D Information can run the report for one

worker at atime or for al
eligible workers.
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Page Name

Definition Name

Navigation

Usage

Verify P11D Information

P11D_SEC_A_UK

Benefits, Provide Company
Cars, Verify P11D
Information, Verify P11D
Information

Verify P11D Information
calculation results online.

Process Notes

P11D_NOTES UK

Benefits, Provide Company
Cars, Verify P11D
Information, Process Notes

View benefit calculation
details.

Calculating P11D Information Benefit Amounts

Access the Calculate P11D Information page (Benefits, Provide Company Cars, Calculate P11D Information,
Calculate P11D Information).

Calculate P11D Information

Run Controd ID: - PS

*Tax Year End: 2008 @,

Empd 1D

Employment Record Number:

Report Manager Proce

55 Maonitar Run

Year Ending 5th of April 2008
OJ Leave blank for all emploveez

Leave blank for all recordz

Calculate P11D Information page

Run Control ID
Tax Year End

Empl ID (employee
identification)

Employment Record
Number

Run

Displays the run control ID that you entered.

Define values on the Trand ate table

Leavethisfield blank to run the report for all eligible workers, or enter an ID to
run the report for only one worker.

Leavethisfield blank to run the report for all worker records, or enter an
employment record number to run the report for only one worker record.

Click this button to calculate P11D Information.

Verifying P11D Information Calculation Results Online

Accessthe Verify P11D Information page (Benefits, Provide Company Cars, Verify P11D Information,

Verify P11D Information).

22
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Frocess Motes

ID:  KGO0002 Empl Record: 0O
Tax Year End: 1999

Make and Model: Ford Mondeo 1.8 GLX
Reqgistration Date: 03/01/1999

Car available from: 01111980

C02 Emissions glkm: 000

Business Mileage: ™ 2,499 orless

Payment received - private use: 0.00
List Price: 17,000.00
Accessories-before car avail: 0.00
Total = car + accessories: 17,000.00
Accessories-after car avail: 0.00
Capital Contribution: 0.00

1,983.33

Car Benefit Charge:

[+][=]

CarlD: 0000010

To:

Tax Percentage: 00

I~ 2,500 -17,999 ¥ 18,000 or more

I~ Fuel provided for private use

I Full cost of fuel reimbursed

Engine Type: Petrol

™ 1400cc or less

¥ 1401cc - 2000cc

™ over 2000cc
0.00

Engine Size;

Fuel Benefit Charge:

Verify P11D Information page

Each datarow relatesto a car for the worker per tax year. If aworker had two cars during the tax year, there
are two data rows for that worker. If aworker had the same car for two tax years, there are also two rows of
data. Use the scroll arrows to move between rows.

If you find errorsin the display-only fields on the page, update the core data and rerun CAROOL.

Tax Year End, Car
available from and
Payment received -
private use

Make and Model and
Registration Date

CO2 Emissions g/km
(carbon dioxide emissions
in grams per kilometer)
and Tax Percentage

Business Mileage
List Price

Accessories-before car
avail., Total = car +
accessories,and
Accessories-after car
avail.

Display values that you defined on the Assign Type of Car/Dates page.

Display values that you defined on the Car Data page.

Displays value that you defined on the Emissions Data UK page.

Select from: 2,499 or less, 2,500 — 17,999, or 18,000 or more.
Displays the value that you defined on the Car Model page.

Displays values that you defined on the Car Data page.
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Capital Contribution

Car Benefit Charge

Fuel

Fud provided for
private use and Full cost
of fuel reimbur sed

Chapter 3

Display values that you defined on the Assign Type of Car/Dates page.

Adjust benefit charge amounts that require complex manual calculations.

Display values that you defined on the Assign Type of Car/Dates page.

Engine Type and Engine Displays values that you defined on the Car Model page.
Values are: 1400cc or less, 1401cc — 2000cc, and over 2000cc

Size

Fuel Benefit Charge

See Also

Adjust benefit charge amounts that require complex manual calculations.

PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Monitor Health and Safety, " Creating and
Tracking Incidents," Entering Incident Data for Vehicles and Equipment

Running Company Car Reports

This section discusses how to run company car reports.

Pages Used to Run Company Car Reports

Page Name Definition Name

Navigation

Usage

Car List PRCSRUNCNTL

Benefits, Provide Company
Cars, Create List of Cars,
Car List

Run the Car List report
(CARO003) that produces a
list of carsin the company's
fleet and list basic
information.

24
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Page Name

Definition Name

Navigation

Usage

Print P11D Information

RUNCTL_COMPCARO0O1

Benefits, Provide Company
Cars, Print P11D
Information, Print P11D
Information

Run the Print P11D
Information report
(CAR002) to print the
results from the CAROO1
processin aformat similar
to the UK government form
P11D. You can run the
report for a selected
employee or al eligible
employeesin agiven tax
year.

Before using this page, you
must have run the CAROO1
report process.
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Chapter 4

(GBR) Defining Tax Percentages and
Engine Types

This chapter provides an overview of emissions taxes and discusses how to define tax percentages and engine
types.

Understanding Emissions Taxes

In the United Kingdom, the government bases the automobile tax charge on a percentage of the car price
graduated according to the level of the car's carbon dioxide (CO,) emissions. See the CO, Emissions Tax
Table on the Inland Revenue site for appropriate charges.

Use the emissions data table to add new rates or adjust the values of rates that are already defined in the
system.

The system also contains predetermined data for engine types and the associated discounts. Use the Define
Engine Type table to add new engine types and discounts or adjust the values already defined in the system.

These discounts apply only to cars that were first registered on January 1, 1998 or later.

Defining Tax Percentages and Engine Types

To define tax percentages and engine types, use the Define Emissions Data (EMISSIONS DATA) and
Define Engine Type (ENGINE_TY PE) components.

This section discusses how to:

« Define tax percentages.

» Define engine types.
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Pages Used to Tax Percentages and Engine Types

Page Name Definition Name Navigation Usage

Define Emissions Data EMISSIONS_DATA_UK Benefits, Provide Company | Define tax percentages by
Cars, Define Emissions year and gram per kilometer
Data, Define Emissions emissions per regulations.
Data

Define Engine Type ENGINE_TYPE_UK Benefits, Provide Company | Define engine types and
Cars, Define Engine Type, | determine the associated tax
Define Engine Type discounts per regulations.

Defining Tax Percentages

Access the Define Emissions Data page (Benefits, Provide Company Cars, Define Emissions Data, Define

Emissions Data).
Define Emissions Data
Tax Percentage: 18
- +][=]
Tax Year End: 2008 4, vear Ending 5th of April 2008
C02 Emissions g/km: 170
Define Emissions Data page
Tax Percentage Displays the tax percentage that you entered to access the page.

Tax Year End Enter the tax year that defines the taxation rate.

CO2 Emissions g/km Enter the associated carbon dioxide emissions as grams per kilometer.

Defining Engine Types

Access the Define Engine Type page (Benefits, Provide Company Cars, Define Engine Type, Define Engine
Type).
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Define Engine Type

*Engine Type:

*Engine Type Long Description:

Base Discount %;
Supplement %:

Emissions Discount %;

Emissions Discount gms:

*Engine Type Short Description;

3as Cars

3as

Define Engine Type page

Engine Type Displays the engine type that you entered to access the page.

Base Discount % (base  Enter the base discount that is associated with this engine type.

discount percentage)

Emissions Discount %  Enter an additional emissions discount if one is applicable.

(emissions discount

percentage)

Emissions Discount gms For hybrid-electric vehicles, enter an additional discount. The discount calcul ates
(emissions discount as 1 percent of the price for each full 20g/km by which the CO, emissions figure
grams) is below the qualifying level for the minimum charge for the year.
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