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PeopleSoft Enterprise Payroll Interface
Preface

This preface discusses:

» PeopleSoft Products.
» PeopleSoft Enterprise HRM S Application Fundamentals.

PeopleSoft Products

This PeopleBook refers to the following PeopleSoft Product: PeopleSoft Enterprise Payroll Interface.

PeopleSoft Enterprise HRMS Application Fundamentals

Additional, essentia information describing the setup and design of your system appears in a companion
volume of documentation called PeopleSoft Enterprise HRMS Application Fundamental s PeopleBook. Each
PeopleSoft product line has its own version of this documentation.

Note. One or more pages in PeopleSoft Enterprise Payroll Interface operate in deferred processing mode.
Deferred processing is described in the preface in the PeopleSoft Enterprise HRMS Application
Fundamental s Peopl eBook.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " PeopleSoft Enterprise HRM'S
Application Fundamentals Preface”

PeopleBooks and the PeopleSoft Online Library

A companion PeopleBook called PeopleBooks and the PeopleSoft Online Library contains general
information, including:

« Understanding the PeopleSoft online library and related documentation.
« How to send PeopleSoft documentation comments and suggestions to Oracle.

» How to access hosted PeopleBooks, downloadable HTML PeopleBooks, and downloadable PDF
PeopleBooks as well as documentation updates.

» Understanding PeopleBook structure.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Preface

» Typographical conventions and visual cues used in PeopleBooks.

» 1SO country codes and currency codes.

» PeopleBooks that are common across multiple applications.

«  Common elements used in PeopleBooks.

« Navigating the PeopleBooks interface and searching the PeopleSoft online library.

» Displaying and printing screen shots and graphics in PeopleBooks.

» How to manage the locally installed PeopleSoft online library, including web site folders.

« Understanding documentation integration and how to integrate customized documentation into the library.
« Application abbreviations found in application fields.

Y ou can find PeopleBooks and the PeopleSoft Online Library in the online PeopleBooks Library for your
PeopleTools release.
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Chapter 1

Getting Started with PeopleSoft

Enterprise Payroll Interface

This chapter discusses:

»  PeopleSoft Enterprise Payroll Interface overview.

» PeopleSoft Enterprise Payroll Interface business processes.

» PeopleSoft Enterprise Payroll Interface integrations.

» PeopleSoft Enterprise Payroll Interface implementation.

PeopleSoft Enterprise Payroll Interface Overview

PeopleSoft Enterprise Payroll Interface is atable-driven, generic export and import engine that enables you to
exchange data between PeopleSoft Enterprise HRM S and a third-party payroll system. With Payroll Interface
you maintain employee data in PeopleSoft Enterprise HRMS while using the third-party payroll system to
perform the payroll processing functions. Data is exchanged between the two systems using the Payroll
Interface Export and Import processes.

This diagram illustrates PeopleSoft Enterprise Payroll Interface:

PeopleSoft Enterprise
HRMS

Payroll Interface

See Also

Payroll Interface

—F X POt

—| M PO t—

Chapter 2, "Understanding PeopleSoft Enterprise Payroll Interface," page 5

Third-party
Payroll Systerm

PeopleSoft Enterprise Payroll Interface Business Processes

PeopleSoft Enterprise Payroll Interface provides these business processes:
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Getting Started with PeopleSoft Enterprise Payroll Interface Chapter 1

» Maintain payroll data.
« Run (calculate and confirm) deductions.
« Run exports and imports (exchange data).

We discuss these business processes in the business process chapters in this PeopleBook.

PeopleSoft Enterprise Payroll Interface Integrations

PeopleSoft Enterprise Payroll Interface integrates with these Peopl eSoft applications:

Payroll Interface

v v l

Human Resources
Manage Base Benefils

Benefits Administration Absence Managament

Payroll Interface integrations

We discuss integration considerations in the implementation chaptersin this PeopleBook.

Supplemental information about third-party application integrations is located on the My Oracle Support
website.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, "Working with Integration Pointsin
Enterprises HRMS®

PeopleSoft Enterprise Payroll Interface Implementation

PeopleSoft Enterprise Setup Manager enables you to generate alist of setup tasks for your organization based
on the features that you are implementing. The setup tasks include the components that you must set up, listed
in the order in which you must enter data into the component tables, and links to the corresponding
PeopleBook documentation.

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation documentation, table-loading sequences, data models, and business process maps.
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Chapter 1 Getting Started with PeopleSoft Enterprise Payroll Interface

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, "PeopleSoft Enterprise HRM S
Application Fundamentals Preface”

Enter prise PeopleTools PeopleBook: PeopleSoft Setup Manager
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Chapter 2

Understanding PeopleSoft Enterprise
Payroll Interface

This chapter discusses:
 Interface definitions.

» Dataexchanges.

» Sample data definitions.
« Implementation steps.

« Implementation tasks.

Interface Definitions

Payroll Interface is atable-driven export and import engine that enables you to exchange data between
PeopleSoft Enterprise HRM S and a third-party payroll system. Data exchanges are set up through the export
and import interface definitions, which enable you to download data from or upload data to database tables:

» The export interface definition retrieves, formats, and downloads payroll-related data from various
PeopleSoft Enterprise HRM S tables. The Export process writes the data to either aflat file or a database
table.

« Theimport interface definition uploads the processed payroll results into seven Payroll Interface import
tables located in PeopleSoft Enterprise HRMS. The Import process reads data only from ASCI| files.

Export Interface Definition

The export interface definition includes the payroll setup and the interface definition. The payroll setup
identifies the payroll-related data (earnings, deductions, taxes, and so forth) and determines the pay schedules
(the pay groups and pay calendars that determine which employees are processed during the export run). The
interface definition determines the data mapping between the PeopleSoft Enterprise HRM S system and the
third-party payroll system, defines the SQL retrievals and any additional COBOL processing, and specifies
the export file format.

This diagram illustrates the export framework:
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PeopleSoft Enterprise
HRMS

v

Payroll Setup Deduction Calculation Export Interface Definition
Payroll Data —» Deduction Confirmation —  Contral Tables
Payroll Schedules Export Cobol Routines

Who and When l What and How
Export File
{Export Table)

|

Third-party
Payroll System

Payroll Interface export framework

Import Interface Definition

The import interface definition is simpler—and more limited—than the export interface definition. The
interface definition is set up such that the Import process can locate the import file and then load the
processed payroll datainto the seven Payroll Interface import tables. Y ou do not need to set up any type of
scheduling; the Import process can be run as soon as the import file is made available.

Note. The Import process does not perform data auditing or reverse translations. Depending on your
implementation, you may want to write a custom Structured Query Report (SQR) program that performs
these functions as well as |oads the data into the seven import tables.

This diagram illustrates the import framework:
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PeopleSoft Enterprise
HRMS

T

Import «—

[

Import File

T

Third-party
Payroll System

Import Interface Definition
Control Tables

Payroll Interface import framework

Data Exchanges

Payroll Interface enables you to maintain employee datain PeopleSoft Enterprise HRM S while using the
third-party payroll system to perform the payroll processing functions. With Payroll Interface, data exchanges
between the two systems are performed in four phases:

1. (optional) Run the Calculate Deductions and Deduction Confirmation processes to calculate and confirm
pay period deductions.

2. Run the Export process to retrieve and write the pay (and deduction) data from PeopleSoft Enterprise
HRMSto an export file or table.

3. Makethe export file or table available to the third-party payroll vendor. The third-party vendor uses the
appropriate software solution to load the datainto the third-party payroll system, to perform the payroll
processing functions, and to write the processed payroll results to one or more import files.

4. (optional) Run the Import process to read the import file and load the processed payroll data back into
PeopleSoft Enterprise HRMS.

This diagram illustrates the Payroll Interface Deduction, Export, and Import processes:
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FPeopleSoft Enterprise
HRMS Deduction Deduction Pay Period
Employee Benefit — C;Iculatmn —— Cu;ﬁrmatmn —*  Deductions
and Deduction Data FOGESS rOCEss
PeopleSoft Enterprise L4
HRMS E Export Fil Third-party
xport o xport File ird-pa
Employee Personal, > Process | (Export Table) Payroll System
Salary, Tax data
PeapleSoft Enterprise
HRMS
P Import F - Third-party
Payroll Interface - Process import File Payroll System
Import Tables

Payroll Interface Deduction, Export, and Import processes

Deduction Process

Y ou have the option of maintaining employee deduction information in PeopleSoft Enterprise HRM S using
the PeopleSoft Enterprise Human Resources Manage Base Benefits business process. If you maintain
deductions, you must run the Cal culate Deductions and Deduction Confirmation processes before you run the
Export process. The deduction processes calculate and confirm per pay period benefit and general deduction
amounts.

Note. If you do not maintain deductions (that is, if the third-party payroll system manages all deduction
information) then you do not need to run the Calcul ate Deductions or Deduction Confirmation processes.

Export Process

The Export process exports employee-level personal, job, salary, deduction, and tax information that the
third-party payroll system needs to produce paychecks each pay period. Payroll Interface can export data
from any PeopleSoft Enterprise HRM S tabl e that includes the PeopleSoft EMPLID field as akey field. Data
is exported to either aflat file or a database table.

Payroll Interface does not perform any payroll calculations. The third-party payroll system performs the tax
calculations, earnings cal culations, gross-to-net calculations, and year-end processing. Y ou use Payroll
Interface to track and export changes that occur, during a pay period, to static employee payroll-related data.
The datais considered static because it rarely changes, for example, a person's job code, pay rate, marital
status, number of dependents, or benefit plan (which can be changed only during an open enrollment period).
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Warning! Payroll Interface is designed to export changesto static employee payroll-related data; for
example, job codes, benefit deductions, or wages - information that does not change that often during the
course of ayear. Dynamic or transactional pay data, such as monthly commission payments or time and labor
calculations, must be set up and maintained by the third-party payroll system.

Import Process

Y ou have the option of importing the payroll results produced by the third-party payroll system back into
PeopleSoft Enterprise HRMS. The Import process |oads payroll check, earnings, deduction, and tax datainto
seven Payroll Interface import tables. Once loaded, the data can be viewed online or by running reports. Data
isimported only from ASCII files.

Note. Further processing or technical configuration may be required to check the validity of the imported data
or to ensure that the data can be accessed in a secure manner.

See Also

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing.” page 17

Sample Data Definitions

PeopleSoft delivers sample data definitions for use with Payroll Interface. Y ou can often more easily begin an
implementation by cloning (copying) one of the sample data definitions.

The export sample data definitions are logical (LOG), physical (PHY), comma-separated value (CSV), and
National Finance Center (NFC) for the federal government. The import sample data definitions are check
detail (DETI) and check balance (BALI). ADP Connection includes sample data definitions for enterprise
configurations (ENTP) and PC configurations (PCPW). Corresponding system I1Ds, configuration I1Ds, and
file IDs are set up for most of these definitions.

Warning! Do not assume that the sample datais complete or that it will function in a production
environment without further modification.

See Also

Chapter 8, "Cloning a Payroll Interface Definition,” page 105

Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working with Interface Definitions, page 149

Implementation Steps

To set up, test, and install a payroll interface, follow these steps. As you perform the tasks outlined here,
document everything; this will help you to troubleshoot any problems that arise.
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Step Tasks

1. Assemble an implementation team and | See Chapter 2, "Understanding PeopleSoft Enterprise Payroll Interface,”
perform the gap/fit analysis. I mplementation Tasks, page 11.

2. Set up the PeopleSoft Enterpriss HRMS | See PeopleSoft Enterprise HRMS Application Fundamental s PeopleBook
core and foundation table components.

3. (optional) Set up PeopleSoft Enterprise | See PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage
Human Resources Manage Base Benefits. | Base Benefits.

Note. Perform this step only if you
maintain benefit deductions.

4. Set up export (or import) interface. Perform these tasks:

Note. The import interface is usually set »  Set up the payroll data and schedules.

up and tested after you have set up and ) )
tested the export interface. See Chapter 4, "Setting Up Earnings Data," page 43.

See Chapter 5, "Setting Up Deduction Data," page 51.

See Chapter 6, "Setting Up Tax Data," page 67.

See Chapter 7, "Setting Up Payroll Schedules," page 97.

e (optional) Clone an existing interface definition.

See Chapter 8, "Cloning a Payrall |nterface Definition," page
105.

e Set up the export (or import) interface definition.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part

1)." el11l.
See Chapter 10, "Setting Up a Payroll Interface Definition (Part
2)," e 149.

5. Test the export (or import) interface. Using the sample data or a copy of the live system, perform these tasks:

¢ (optional) Run the Calculate Deductions and Deduction Confirmation
processes until error free.

See Chapter 12, "Running Deductions," page 215.

¢ Run the Export (or Import) process until error free.

See Chapter 13, "Running Exports and Imports,”" page 221.
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Understanding PeopleSoft Enterprise Payroll Interface

Step Tasks

6. Install the export (or import) interface. | Using the live system:

e Install the export (or import) interface.

¢ Run the Calculate Deductions and Deduction Confirmation processes,
the Export process, and the Import process (whichever apply).

e Train usersto set up and maintain payroll data.

e Train usersto run the Calculate Deductions and Confirmation
processes, the Export process, or the Import process (which ever

apply).

Implementation Tasks

This section discusses:

Preliminary tasks.
Implementation team.

Gap/fit analysis.

Preliminary Tasks

Implementing a payroll interface requires a thorough understanding of PeopleSoft Enterprise HRM S and the
regquirements of the third-party payroll system. To ensure a smooth implementation, you should:

Secure full executive sponsorship.

Y ou need cooperation from multiple departments, such as payroll, human resources, finance, and
information services.

Set aside sufficient time and resources.

Implementing a payroll interface requires design, planning, development, implementation, and testing.
While strong project management is especially critical for global implementations with multiple
companies, all implementations require afirm hand with scheduling and details.

Attend Payroll Interface training.

Implementing a payroll interface requires both functional and technical expertise. Practice first by using
the delivered sample data to understand how Payroll Interface works. Then, create your own definitions
and output file using the delivered demo data as the model. Finaly, copy a"live" database—don't use the
actual live database—from your organization. Configure it and test run the Payroll Interface Calculate

Deductions and Confirmation processes and the Export and Import processes using your organization's
actual data.
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Apply any software updates or fixes.
Contact My Oracle Support for any applicable patches that have been posted since the general release.
Obtain the vendor documentation.

Obtain a complete set of documentation from the third-party payroll vendor. The payroll interface that
you set up is based on the data, formatting, and processing requirements of the third-party payroll system.

Implementation Team

Recommended team members for a payroll interface implementation include:

Payroll interface lead.

The lead is responsible for the payroll interface setup and configuration, and for theinitial export/import
of data. The lead must understand Payroll Interface as well as the third-party payroll system. Keep the
backup lead informed during the entire implementation process.

Payroll functional lead.

The lead is the recipient of the exported payroll datafile. The lead should know about payroll codes,
employee payroll data, and the stepsinvolved in processing payroll. The lead needs to understand the
third-party payroll system capabilities, if not its technical details.

Database administrator (DBA) technical lead.

The lead manages PeopleSoft table maintenance, technical configurations, SQL, PeopleTools, the
Application Engine, COBOL, and PeopleCode.

HRMS functional lead.

The lead must understand PeopleSoft Enterprise HRM S data and the transactions and business processes
involving a payroll interface, including benefits and deduction calculations.

HRMS project lead.

The lead manages a payroll interface implementation and ongoing maintenance. Sometimes another team
member takes on these duties.

Gap/Fit Analysis

12

The gap/fit analysis is the most important step in the implementation process. This iswhere you identify

exactly what needsto be set up in the export interface definition (and to a lesser extent, the import interface
definition).

Conduct a Functional Analysis

Analyze your functional requirements:

Establish data ownership.

Establish who owns the data, typically either the human resources or the payroll department.
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I dentify business processes, transactions, and data flow.

Create aflow chart that shows data movement in different situations, such as for new hires, transfers, and
pay rate changes.

Determine common data el ements.

Determine common elements and rel ationshi ps between the existing employee data and the requirements
of the third-party application. Identify field mapping and translation reguirements.

Conduct a Technical Analysis

Analyze your technical requirements:

I dentify the PeopleSoft tables and fields.

Identify the tables and fields containing employee-level payroll-related data to be exported. Depending on
the data requirements of the third-party payroll system, you may need to create additional views.

Identify the third-party payroll system fields.

Identify the third-party payroll system fields that will receive the data that is exported from PeopleSoft
Enterprise HRMS. Understand the third-party payroll system import specifications. Refer to the vendor
documentation or use the third-party payroll system's technical support for assistance.

Identify data gaps.

Identify and isolate any gaps between PeopleSoft Enterprise HRM S and the third-party payroll system.
Isolate requirements as early as possible. Any gaps will have to be bridged using special processes,
routines, calculations, or conditional logic.

Obtain the Vendor Documentation

Itiscritical that you obtain the vendor documentation for the third-party payroll system. The vendor
documentation contains the requirements for the third-party payroll system and will guide you in setting up
the export or import interface definition.

Work with the third-party vendor to answer the following types of questions:

What file format is required for import (for example, comma-delimited or a physical sequence)? Istherea
choice on the type of fields exported? Which type of fileis recommended for personal data?

What's the required file layout? For example, should there be a header record using field names or field
name codes followed by the value? Also, should there be atrailer record?

Can you accept aflat file of employee data each pay period? (That is, afull export instead of just
changes.)

What are file naming conventions? Where should export files be placed?
Do earnings and personal data need to be in separate files?
Are any fields effective-dated?

What is the unique key field or combination of fields that identifies an employee? For example, payroll ID
or national ID (SSN).
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« What fields are mandatory? Are fields different for new hires or changes to existing data? Do any fields
need to be paired or grouped together?

» What isthe maximum number of fields per output record?
» Can new hires and changes be in the samefile?

« Arethere user-defined lists, such as cost center lists, that have to be pre-loaded with PeopleSoft Enterprise
HRMS values? (For each user-defined list, you need the third-party payroll provider's values to set up
correct data mappings.)

» Aretherereports that validate the payroll interface export file, for example, areport that identifies
changes to the system?

»  Who prepares the export file from the third-party payroll system?

« How do you set up atest database with the third-party payroll software? (Y ou should run test importsinto
the third-party system, but you do not want to touch the production database.)

Perform the Data Mapping

Data mapping between PeopleSoft Enterprise HRMS and the third-party payroll systemisavital
implementation step. Base your data mapping on the information gathered during the functional and technical
analyses. Data mapping requires two considerations:

» PeopleSoft field locations must match up with third-party payroll system field locations.

For example, if your third-party payroll system receives datafor hire status in the 30th position of a
physical export file, then you must configure Payroll Interface to place this datain the 30th position of
your export file.

« Datavaues must be translated accurately.

For example, the hire-status value for active employeesis maintained in PeopleSoft Enterprise HRM S as
Active. In the third-party payroll system, the same data might be maintained using the value A. To map the
PeopleSoft data to the third-party payroll system, you would need to construct your file export process to
write avalue of A to the export file every time it sees a value of Active in the PeopleSoft data (because the
value of Active means nothing to the third-party payroll system).

To map values between PeopleSoft Enterprise HRM S and the third-party payroll system, use translate values.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Field Definition Table,
page 124.

Note. (USF) Every effort is made to ensue that the National Finance Center (NFC) sample datathat is
delivered with Payroll Interface conforms to NFC requirements. However, you should always check the data
mapping in the delivered export configuration for accuracy.

This graphic shows a spreadsheet you can use as a starting point to facilitate data mapping:
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Spreadsheet Column Heading

Third-party field name

Third-party field values

Third-party field format

Payroll Interface field name

Length

Description

FeopleSoft record (table) field name

PeapleSoftiThird-party translate values

Payroll Interface field format

Comments

Third-party requirements

Spread

sheet to facilitate data mapping

Understanding PeopleSoft Enterprise Payroll Interface

Note. Use the Payroll Interface field name to set up the interface file definition when you define the
export/import file layouts.

Asses

s Employee Actions

Payroll Interface uses the PeopleSoft employee ID (EMPLID) to track and export changes that occur to
employee payroll-related data. The PeopleSoft employee ID must be mapped to the third-party payroll system
employee ID. Analyze your human resources, benefits, and payroll transactions; make sure you understand
the rel ationships between these transactions and the requirements of the third-party payroll system.

Thistable lists the types of questions you should ask during the analysis:

Action

Questions

Hires

e What ID do you use for payroll?

* How do you assign employee IDs?

»  How does the payroll system identify new hires?

» Arethere special requirements for a new-hire transaction?

e What are the minimum required data fields?
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Action Questions

Rehires «  How are rehires processed?
* Isthe same payroll ID used over and over again?
* How does the payroll system set up arehire? Are preexisting or new IDs used?

*  What impact might existing rehire procedures have on Payroll Interface?

Terminations »  How does the payroll system handle terminations?
e Do you need to send over a specia code?
* Do you need to zero out compensation values?

* Do you need to zero out date fields? Do you need to send any stop transactions?

Employee ID Changes Do you need a procedure to translate the third-party payroll system employee ID to the
PeopleSoft EMPLID?
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Understanding PeopleSoft Enterprise
Payroll Interface Processing

This chapter discusses:

» Deduction processing.
» Export processing.

« Import processing.

+ Interface definitions.

« Table management.

Deduction Processing

This section discusses:

» Calculate Deductions process flow.
 DED_LINE and DED_CALC tables.

» Deduction processing and multiple jobs.

Calculate Deductions Process Flow

This diagram illustrates the Cal culate Deductions process flow:

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Understanding PeopleSoft Enterprise Payroll Interface Processing Chapter 3

Payroll Interface coBoL
I |
Run Control ID L) —p PSFDCRUN —calle PSPDCCAL [—call—w COEOL JJ
Fay Run 1D
» PSPDCEMP CHECK Array
—» PSPDARRY DARRY Array
» PSPUPDED
DED_LINE
Table
DED_MESSAGE
DED_CALC fable
Table

Payroll Interface Calculate Deductions process flow

Deduction processing occurs in the following way:

1. To start the Calculate Deductions process, enter apay run ID and other parameters using the Calculate
Deductions (RUNCTL_DED_CALC) component, Cal culate Deductions page.

PSPDCRUN reads the pay run ID and calls PSPDCCAL.

PSPDCCAL callsthe COBOL routines required to process deductions.
PSPDCCAL cals PSPDCEMP, which in turn creates the CHECK array.
PSPDCCAL calls PSPDARRY, which in turn creates the DARRY array.

o o w N

PSPDCCAL calls PSPUPDED, which populates the DED_LINE and DED_CALC tables.

PSPDCCAL calls PSPDCEMP
The PSPDCEMP COBOL routine:

» Selectsthe jobs and benefit programs to be processed by PSPDARRY .
» Storesthe EMPL_RCD and BEN_RCD that might exist for the EMPLID in the CHECK array.

PSPDCCAL calls PSPDARRY
The PSPDARRY COBOL routine:

» Usesthe CHECK array to select and calculate the deduction values that should be taken from an
employee's check.
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» Storesthe calculated deduction valuesin the DARRY array.

PSPDCCAL calls PSPUPDED

The PSPUPDED COBOL routine writes the results of the Calculate Deductions processto the DED_LINE
and DED_CALC tables.

Note. The EMPLID/EMPL_RCD key field combinations for an employee are determined using the CHECK
and DARRY arrays.

DED_LINE and DED_CALC Tables

Payroll Interface stores the results of the Calculate Deductions and Deduction Confirmation processesin three
tables: DED_CALC, DED_LINE, and DED_MESSAGE.

This diagram illustrates the parent-child relationship between the DED_LINE and DED_CALC tables:

DED LINE
Table

DED_CALC
Table

Parent-child relationship between the DED_LINE and DED_CALC tables

DED_LINE Table

The DED_LINE table storesthe EMPLID and EMPL_RCD key fields that are required to identify and
process an employee. The value of the PAY _LINE_STATUS field indicates whether the process finished
successfully or failed. Y ou can view the results using the Review Deductions (DED_CALCULATIONS)
component.

Possible status indicators are:

Field Value

PAY_LINE_STATUS « Calculated (C). Deductions were calculated; no errors occurred.
e Confirmed (F). Deductions were confirmed; no errors occurred.
e Error (E). An error occurred.

e Updated by user (U). An error occurred.

e Payin progress (P). An error occurred.
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DED_CALC Table

The DED_CALC table storesthe EMPLID and EMPL_RCD key fields that are required to identify an
employee as well as the results of the Calculate Deductions process, including the deduction codes and
amounts for each. Y ou can view results using the Review Deductions component.

DED_MESSAGE Table

The DED_MESSAGE table storesthe EMPLID and EMPL_RCD key fields that are required to identify an
employee and is populated only if an error occurs during the Calculate Deductions or Deduction
Confirmation process. Y ou can view the error messages using the Review Error Messages
(DED_MESSAGE) component.

Deduction Processing and Multiple Jobs

20

To calculate deductions for an employee with multiple jobs, the following criteriais used:

« Anemployee with multiple jobs can have different benefit programs for each job.

+ If an employee has multiple jobs, some of which use the same benefit program, one of the jobs must be
selected as the primary job.

« If an employee has multiple jobs, all of which use different benefit programs, each job is selected as the
primary job.

» Deductions are calculated only for primary jobs.

This table shows possible job and benefit program combinations for three employees:

EMPLID EMPL_RCD Benefit Program Benefit Record Primary Benefit Job
Number
8412 0 BAS 0 Y
8412 1 FLX 1 Y
8412 2 FLX 1 N
8200 0 BAS 0 Y
8300 0 BAS 0 Y
8300 1 BAS 0 N

Benefit deductions use key fields EMPLID and EMPL_RCD. Genera deductions use key fields EMPLID and
COMPANY (but not EMPL_RCD). Because the key fields are not the same, benefit deductions and general
deductions are processed differently. The following tables show the deduction results for the employee whose
EMPLID is 8421.

CHECK Array:
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EMPLID Benefit Program BEN_RCD
(index for more than one)
8421 BAS 0
8421 FLX 1
DARRY Array:
Benefit Plan Benefit Program BEN_RCD
20 Life BAS 0
00 (general) none 999
20 LifexX FLX 1

DED_CALC tableresults:

Company Pay Group Pay End Date | EMPLID EMPLID_RCD | Plan Type Benefit Plan
PST WK1 07/03/00 8412 20 LIFE

PST WK1 07/03/00 8412 00 none

PST FLX 07/03/00 8412 20 LIFEX

Benefit Deductions

In the preceding example, Payroll Interface treats each EMPLID/EMPL_RCD key field combination as a

separate row of information; each job is treated as a separate check. The EMPLID and all multiple jobs will

be run through the deduction cal culation process. Although a separate row is created for each multiple job in
the payroll interface, all of the employee's multiple job deductions are processed at the same time.

General Deductions

In the preceding example, general deductions should be taken against only one of the jobs. However, because
general deductions do not include the EMPL_RCD key field, you must manually select the EMPL_RCD

using the Payroll Options (PAYROLL_DATA) component, Payroll Options 2 page, Deduction Calc Record

field. The Deduction Calc Record (Deduction Calculation Record) field appears for employees who have:

« Multiple jobsin the same company.

« Different benefit programs for each job.

« Genera deductions.
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See Also

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Export Processing and
Multiple Jobs, page 30

Export Processing

This section discusses:

« Export process flow.

« Export process details.

+ PI_PARTIC and PI_PARTIC_EXPT tables.
 PI_EXTIOand PI_PARTIC_EXTBL tables.

» Export processing and multiple jobs.

Export Process Flow

This diagram illustrates the Export process flow:

Payroll Interface Application Engine COBOL
-.uEl||—
Run Control 1D e 3 =] p'_lNRUN FIFINRUMN
i return—-— I
Pay Run ID | .
Run Mumber call PIPCMPAR |—call COBOL iz
! :
PI_EXTFL PIPXPORT |[—callw COBOL iy
PI_MESSAGE
Table
PI_PARTIC FI_EXTIO :
Table Table —>|  ExportFile
—_—
PI_PARTIC_EXPT Pl_PARTIC_EXTEL
Table " Table e

Payroll Interface Export process flow
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Export processing occurs in the following way:

1. To start the Export process, use the Import/Export Payroll Data (PI_RUNCTL_PNL) component,
Import/Export Payroll Data run control page to enter the pay run 1D, payroll interface run number, and
other parameters.

2. Pl_INRUN readsthe pay run ID and run number and calls PIPINRUN.

3. PIPINRUN calls PIPCMPAR (which in turn calls other subroutines). PIPCMPAR sel ects,compares, and
exports datato tables Pl_PARTIC and Pl_PARTIC EXPT.

4. PIPINRUN calls PIXPORT (which in turn calls other subroutines). PIPXPORT reads table
PI_PARTIC_EXPT, transfers the changed data to temporary table PI_EXTIO or PI_PARTIC EXTBL.

5. PIPINRUN returns control to PI_INRUN.
6. PI_INRUN callsPI_EXTFL.

7. If exporting to afile, PI_EXTFL readsthe datain PI_EXTIO and creates the export file. If exporting to a
table, PI_EXTFL readsthe datain PI_PARTIC_EXTBL and creates the export table.

Export Process Details
The Export process includes three phases — select, compare, and export:

» During the select phase, payroll datais retrieved from the PeopleSoft Enterprise HRM S tables.

« During the compare phase, the selected datais compared against the data from the previous export run.
The comparison phase identifies any data changes that have occurred since the last export.

« During the export phase, the datais exported to either aflat file or atable.

A full-records export performs the select and export phases; all datais exported. A changes-only export

performs the select, compare, and export phases; only data that has changed is exported.

PI1_INRUN calls PIPINRUN

Export processing is based on the pay run ID and run number. For each pay run ID, PIPINRUN retrieves the
company and pay group from the pay calendars. The company and pay group are used to verify the payroll
interface definitions and to select the employees who will be processed.
PIPINRUN calls PIPCMPAR
First, PIPCMPAR verifies the payroll interface setup for the selected configuration ID:
1. Using the company and pay group, PIPCMPAR abtains the configuration ID from the Pay Group table.
Using the configuration 1D, it retrieves the file definitions and the system 1D from the Configuration table.
a. For the selected system ID, PIPCMPAR verifies al records and fieldsin PS Tablestable.
b. For the selected system ID, PIPCMPAR verifies all fieldsin the Field Definition table.
c. PICMPAR verifiesthat al the parameters defined in the Definition table are valid.
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2. Using the company and pay group, PIPCMPAR selects from the Job table all employees (with status
values defined in the System table) with a matching company and pay group.

Second, PIPCMPAR performs the actual export process. The export process differs for full-records exports
and changes-only exports.

1. For afull-records export, PIPCMPAR does the following for each selected employee in the pay group:

a. For each table defined in PS Tables, retrieves rows based on the where clause definition (aswell as
instance IDs, process I Ds, and other information that is set up in the interface).

b. Exportsthe resultsto tables PIl_PARTIC and Pl_PARTIC_EXPT in the format specified in the
Definition table (LOG, PHY, CSV, and so on).

Note. For full-records exports, all values are considered new, and therefore, changed. Flagsin the
Pl_PARTIC and PI_PARTIC_EXPT tablesareinitializedto Y and 1.

2. Changes-only export, PIPCMPAR, does the following for each selected employee in the pay group:

a. For each table defined in PS Tables, retrieves rows based on the where clause definition (aswell as
instance IDs, process IDs, and other information that is set up in the interface).

b. Comparesthe value of each field (and row, if designated) to the value that was sent in the last export
(the previous run number).

c. Exportstheresultstotable PI_PARTIC and Pl_PARTIC_EXPT in the format specified in the
Definition table (LOG, PHY, CSV).

Note. For changes-only exports, flagsinthe Pl_PARTIC and PI_PARTIC_EXPT tablesaresetto Y
and 1 if values change or to N and O if values do not change.

PIPINRUN calls PIPXPORT

PIPXPORT readstable PI_PARTIC_EXPT and writes the changed data to temporary table PI_EXTIO or
PI_PARTIC_EXTBL.

Note. If no changes occurred, table PIl_EXTIO or PI_PARTIC_EXTBL isempty at the end of the export
process.

PI_INRUN calls PI_EXTFL

When the export processing is finished, control returnsto the Application Engine. PI_INRUN calls
PI_EXTFL to create the export file.

PI_EXTFL doesthe following:
1. For each row of datain table PI_EXTIO:

Writes aline to the export file defined in the File Handle table for the file definition. The datais written in
the character set defined on the Pl System table (LOG, PHY, CSV, and so on).

2. Deéletesthe contents of table Pl_EXTIO.

3. Ddetesthe run control record.
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PI_PARTIC and PI_PARTIC_EXPT Tables

When afull-records or changes-only export is processed, flags are set in the PI_PARTIC and
PI_PARTIC_EXPT tables. The values of these flags determine which data is written to the export file (or

table).
This diagram illustrates the parent-child relationship between the PI_PARTIC and Pl_PARTIC_EXPT tables:
Pl_PARTIC
Table FI_CHANGE_IND
Pl_PARTIC_EXPT Pl_CHANGE_IND
Table EXFORT_ROW

Parent-child relationship between the PI_PARTIC and PI_PARTIC_EXPT tables

The PI_PARTIC table contains one row of datafor every employee and for every process. It contains high-
level information that determines which employees are processed during the comparison phase. Two key
fieldsin thistable are EMPLID and PI_RUN_NUM. The PI_RUN_NUM isvery important when doing a
reprocess run. A critical field on the PI_PARTIC tableisPI_CHANGE_IND. If an employee has had a data
change since the last Export process, the PI_CHANGE_IND flagissettoY.

The PI_PARTIC_EXPT table contains the historical (changed) data for the comparison phase. New rows are
inserted into this table during each Export process run. Every field that will be sent to the third-party payroll
systemisin thistable. In front of each data element on the PI_PARTIC_EXPT tableisachangeflag. If the
field has changed since the last process, thisflag is set to 1; otherwise, itisset to 0. If thefield belongsto a
group, the data element is prefixed with 2.

Within the PI_PARTIC_EXPT table, the Export Row column is a 250-byte character representation of
employee-level data. This datafield isthe result of information that is set up using the Definition Table
(INTRFC_DEFINITION) component. If there is more than 250 bytes of data, another row isinserted into the
table and the EXPORT_SEQ isincremented. The export row is positional and is based on the order of the
fields that are set up using the Definition Table component. Thisis very important for maintenance during
live processing.

PI_PARTIC Table
If values change, PI_CHANGE_IND issetto Y.

Possible run status indicators for a successful export run are:

Field Value

PI_PARTIC_STATUS «  Compared (C). Process is complete.
e Compare Error (E). An error occurred.

¢ InProgress (P). Processis running.

Note. When the process finishes, the flag should be set to C or E. If the flag
is set to P, then an error has occurred.
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Field

Value

PI_CHANGE_IND

Note. Some data changes trigger a process; for example, if an employeeis
terminated, a stop transaction for deductions may be issued.

Change (). Data has changed since the previous export.
Process Change (P). Data has changed and caused a process to occur.

No Change (N). No data has changed.

PI_CHANGE_TYPE

New Hire (N). The employeeisanew hire. All datais sent to
PI_PARTIC_EXPT.

Data (D). Data changed.

Process (P). Data has changed and caused a process to occur.
Reactive Pay (R). The employee has been rehired.
Terminated Pay (T). The employee has been terminated.

Blank. No data changed. No datawas sent to Pl_PARTIC_EXPT.

PI_PARTIC_EXPT Table

If values change, PI_CHANGE IND isset to Y and the byte-length field flags that are attached to each field
vaueareset to 0, 1, or 2. All exported datais written to EXPORT_ROW, a 250-character field. If the export
fileisdefined at alength greater than 252 characters, then datais |oaded into additional EXPORT_ROW
fields and the EXPORT_SEQ sequence field is incremented.

Possible run status indicators for a successful export run are:

Field

Value

PI_CHANGE_IND

Change (Y). Data has changed. Data fields with a 1 flag will be
exported.

Process change (P). Data has changed and caused a process to occur.

No change (N or blank). No datafields will be exported.

EXPORT_ROW «  Zero (0). No change.

¢ One(1). Change.

e Two (2). Changein agroup field.
Example 1

Suppose the following for the employee with EMPLID KUI001:

» Full-records export, run number 1.
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« Datavauesfor salary, union dues, savings bond, and vehicle alowance.

Export Run Num

Salary

U-Dues SV-BND

VEH

Full-records 1

1500

10 100

15

PI_PARTIC table—Thisisafull-records export and all data values are considered changed.

PI_CHANGE_IND issetto Y.

Field Values
EMPL_ID KUI001
PI_RUN_NUM 1
PI_CHANGE_IND Y

PI_PARTIC_EXPT table—PI_CHANGE_IND isset to Y and the byte-length field flag is set to 1 for all data

values.

Field Values

EMPL_ID KUI001
Pl_RUN_NUM 1
PI_CHANGE_IND Y

EXPORT_ROW 11500 110 1100 115

Export file—All data values are written to the export file (or table).

Employee (EMPLID) | Salary U-DUES SV-BND VEH
KUI001 1500 10 100 15
Example 2

Suppose the following for the employee with EMPLID KUI001:

« Changes-only export, run number 2.

» Datavauesfor salary and savings bond have changed.

Export Run Num Salary U-Dues SV-BND VEH
Full-records 1 1500 10 100 15
Changes-only 2 1800 10 150 15
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Pl_PARTIC table—PI_CHANGE_IND issetto Y.

Chapter 3

Field Values
EMPL_ID KUI001
PI_RUN_NUM 2
PI_CHANGE_IND Y

PI_PARTIC _EXPT table—PI_CHANGE_IND issetto Y and the byte-length field flag is set to 1 for data
values that have changed and to O for data values that have not changed.

Field Values

EMPL_ID KUI001
PI_RUN_NUM 2
PI_CHANGE_IND Y

EXPORT_ROW 11800 010 1150 015

Export file—Changed data values are written to the export file (or table).

Employee (EMPLID) | Salary U-DUES SV-BND VEH
KUI001 1800 150

Example 3

Suppose the following for the employee with EMPLID KUIQO0L:

» Changes-only export, run number 3.

« No data values have changed.

Export Run Num Salary U-Dues SV-BND VEH
Full-records 1 1500 10 100 15
Changes-only 2 1800 10 150 15
Changes-only 3 1800 10 150 15

PI_PARTIC table— PI_CHANGE_IND isset to N.
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Field Values
EMPL_ID KUI001
PI_RUN_NUM 3
PI_CHANGE_IND N

PI_PARTIC _EXPT table— PI_CHANGE _IND isset to N and the byte-length field flag is set to O for all

field values.

Field Values

EMPL_ID KUI001
PI_RUN_NUM 3
PI_CHANGE_IND N

EXPORT_ROW 01800 010 0150 015

Export file— No data values have changed; no data is written to the export file (or table).

Employee (EMPLID) | Salary

U-DUES

SV-BND

VEH

KUI001

PI_EXTIO and PI_PARTIC_EXTBL Tables

The Export process can write data to either an export file or an export table.

This diagram illustrates exporting data to either afile or table:

Table

PI_EXTIO :
= > Export Fil
Table por. Fie

Pl_PARTIC_EXTBL

= C_ > Export Table

Exporting data to either a file or table from the PI_EXTIO and PI_PARTIC_EXTBL tables

PI_EXTIO Table

Inthe PI_EXTIO table, the REC_DATA_PARTIAL field should contain the exact contents of the external

file. However, if the record length of the external file exceeds 252 bytes, then the rowsin PI_EXTIO are split
and the RECDATA_SEQ _NO field isincremented.
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PI_PARTIC_EXTBL Table

Inthe Pl_PARTIC EXTBL table, arow for each changed field is written and the SEQ_NUM field is
incremented by 1 unless the field has agroup ID assigned to it. For fields with group IDs, the same

SEQ _NUM isapplied to al fields in the group. For the sequence numbering logic to work properly, you must
set up grouped fields correctly. For example, the DED group ID can be used to pair the Deduction Code and
Deduction Amount fields. These two fields must adjoin each other on the record; fields without the DED
group ID cannot be positioned between them.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Definition Table, page 129.

Export Processing and Multiple Jobs
To export data for an employee with multiple jobs, the following criteriais used:

« Anexport record is created for each job that is set up with a Payroll Interface company/pay group.

» All records that use the employee record number in the key send the appropriate data for that record
number.

» All records that do not contain the employee record number in the key (for example, personal data) send
the same information that appliesto all export records.

« All of the employee's jobs are exported, whether the jobs are from the same or different pay groups or the
same or different companies.

» When aconcurrent job is added or terminated, it is processed the same way that asingle job is added or
terminated.

If you define unique 1Ds by combining the PeopleSoft EMPLID and record (job) number, you create separate
employeesin the third-party payroll system for each job.

If you use multiple jobs in PeopleSoft Enterprise HRM S, but only want to export a single job through Payroll
Interface, you might instead identify a particular job record number for all employees, then create an instance
ID attached to the record-mapped-to job, to include only that specific job record number.

Payroll System IDs

Y ou can add another key besides the PeopleSoft EMPLID, the national 1D, and the payroll interface
employee ID. Y ou can use aview, the multiple national 1D field on the personal data pages, or the Payroll
Interface existing translation logic. The approach that you choose depends on the third-party payroll
reguirements.

If you need a single check, create a view to combine the values into one amount for each deduction code.
Payroll Interface treats each employee ID or employee record number as a separate row of information. Each
job istreated as a separate check. This gives you tremendous flexibility when mapping information to the
third-party payroll system.

See Also

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Deduction Processing and
M ultiple Jobs, page 20
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Import Processing

This section discusses:

Import process flow.

Import tables.

Import Process Flow

This diagram illustrates the Import process flow:

Payroll Interface Application Engine CoBOL
CEI“—L
Run Contraol 1D call—m  PlL_INRUN PIPINRLUM
| = 2L =t |
call call
¥ ¥ !
PILLEXTFL PIPMPORT |}—call—» COBOL
Import File #»{ PI_EXTIO Tablg f————» 7 Import Tables

Payroll Interface Import Process flow

Import processing occurs in the following way:

1

© N o g &~ w b

To start the Import process, enter a pay run ID, run number, and other parameters using the Import/Export
Payroll Data component, Import/Export Payroll Data run control page.

PI_INRUN reads the run control record and calls Pl_EXTFL.

PI_EXTFL loads the import fileinto table PI_EXTIO and returns control to PI_INRUN.
PI_INRUN calls PIPINRUN.

PIPINRUN calls PIPMPORT (whichin turn calls other subroutines).

PIPMPORT readsthe PI_EXTIO table and loads the data into seven import tables.
PIPINRUN returns control to PI_INRUN.

PI_INRUN deletesthe PI_EXTIO table and the run control.
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Import Tables

Payroll Interface uses seven import tables to store the payroll results that are generated by the third-party
payroll system. The import tables include many user-defined fields. Y ou do not need to map datato all of
these fields, but you do need to map to afew, such as check number and gross wages. The import tables are:

« PI_CHECK
« PI_EARN_DETAIL
. PI_DED_DETAIL

« PI_TAX_DETAIL

« PI_EARN_BAL

. PI_DED_BAL

« PI_TAX_BAL

Note. After the Import processis run, further processing or technical configuration may be required to check
the validity of the data or to ensure that employee-level data can be accessed in a secure manner.

To import numeric and signed numeric fields, the data value in the import file must not contain any spaces.
For example, to import a numeric field with alength of 10, decimal length of 2, display decimal enabled, and
avalue of 10.22, the value in the data file must equal 0000010.22 (leading zeros), and not bbbbb10.22 (where
b represents a blank space).

Payroll Interface does not perform reverse trandations (mappings). The data loaded into the import tables
residesin the third-party payroll system's format. For example, suppose you select the Using Interface
Employee Table option for the System Table (SYSTEM_TABLE) component, Interface System Table 1 page,
Convert field. During the Export process, the PeopleSoft EMPLID istrandated to the third-party payroll
system employee ID, and the third-party payroll system employee ID iswritten to the export file or table.
During the Import process, however, no reverse tranglation takes place. The third-party payroll system
employee ID isloaded into the Payroll Interface import tables.

Note. If you select the Using Interface Employee Table option, the data in the Payroll Interface import tables
can be joined to other PeopleSoft EMPLID-keyed tables through the PI_EMPLID_TBL table. Thistable
includesthe EMPLID, EMPL_RCD, and PI_EMPLID fields.

See Also

Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the System Table, page 112

Interface Definitions

This section discusses;

» Testing exports and imports.
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»  Successful exports.
»  Unsuccessful exports.

» Detecting errors.

Testing Exports and Imports

Understanding PeopleSoft Enterprise Payroll Interface Processing

To test export and import interface definitions, run the Payroll Interface Export and Import processes until no
errors occur and the data results are correct. Import interface definitions are usually set up and tested after the

export interface definition is verified.

Testing Exports

To test an export interface definition the first time:

1. Delete the contents of the Payroll Interface tables shown below.
2. (optional) Run the Calculate Deductions and Confirmation processes.

3. Run afull-records Export process.

Use the Pay Run ID prior to the pay run that is to be used for production.

4. When the Export process completes, check for errors.

Delete the content of these tables before running the Export process the first time:

Process Tables (Export)

«  PI_RUNCTL
« PI_RUN_TBL

«  PI_RUN_PYGRP

Pl_PARTIC
Pl_PARTIC_EXPT
PI_EXTIO
Pl_PARTIC_EXTBL
Pl_MESSAGE

« DED_LINE
« DED_CALC

» DED_MESSAGE

Testing Imports

To test the import interface definition the first time:

1. Delete the contents of the Payroll Interface tables shown in the succeeding table.

2. Obtain acopy of theimport file that is produced by the third-party payroll system.

3. Runthe Import process.

Use the pay run ID for the associated Export process.

4. When the Import process finishes, check for errors.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.

33



Understanding PeopleSoft Enterprise Payroll Interface Processing Chapter 3

Delete the content of these tables before running the Import process the first time:

Process Tables (Import)

«  PI_RUNCTL «  PI_MESSAGE « PI_CHECK
« PI_RUN_TBL « PI_EXTIO «  PI_EARN_DETAIL
«  PI_RUN_PYGRP .« PI_DED_DETAIL

«  PI_TAX_DETAIL
« PI_EARN_BAL
- PI_DED_BAL

« PI_TAX_BAL

See Also

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Table Management, page 37

Successful Exports
Y ou can identify a successful export run in the following ways:

« Changes that occurred during the pay period to PeopleSoft Enterprise HRM S mapped-data elements are
exported and written to afile or table.

» The compare process identifies correct changes.

+ Theimplementation of additional processing logic (beyond the delivered supported application
functionality) works correctly, including:

» Modifying the delivered Payroll Interface COBOL, for example, creating a new process ID.

» Processing files using Application Engine, Structured Query Report (SQR), or other programming
languages, for example, reformatting a record layout.

» Writing PeopleCode, for example, to force a new set of export records given a specific job action (that
is, rehire or transfer).

« Creating new views, incorporating any American National Standards Institute (ANSI) SQL statement.
For example, join the Department table with Job to extract department GL expense codes or
managers, develop specific WHERE clauses, and perform Logic/Arithmetic/SQL functions.

« The contents of the export file (or table) are imported into the third-party payroll system and the data
elements and transactions have been processed accurately per the third-party payroll system's import
processing requirements. These types of transactions involve updating, inserting, or deleting employee
data.
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Unsuccessful Exports

Copyright

For debugging purposes, sometimes it may be useful to run the PIPINRUN process directly. First, use the
Import/Export Payroll Data component, Import/Export Payroll Data run control page to enter and save the
Run Control 1D and Pay Run ID. Then, instead of submitting the request to the process scheduler using the
RUN button, run PIPINRUN at the command line of the process server or any connected computer with fully
compiled current COBOL. During the run, PIPINRUN calls PIPCMPAR and PIPXPORT, the results are
written to the PI_EXTIO table, and then processing stops. To rerun the PIPINRUN process, the contents of
the Pl_EXTIO table aswell asthe PI_RUNCTL table must be deleted.

Example 1
Export Result: PI_PARTIC and PI_PARTIC_EXPT are both empty.

If the failure of the export is not obvious, for example, the process terminates or a Payroll Interface error
message such as MISSING RUN CONTROL is displayed, then analyze the employees. The Pay Run ID
determines the pay calendar's company and pay group. PIPCMPAR selects against JOB.COMPANY and
JOB.PAY GROUP to retrieve the appropriate employees. The DMS statement used in PIPCMPAR.DM S to
select these employees performs an insert into PI_PARTIC. Therefore, if PI_PARTIC is empty, it is because
the PIPCMPAR SQL that istrying to select employees and do the insert failed.

Most likely, an interface error messageisin PI_ MESSAGE stating that there were no records to export.
However, to determine why no employees were selected, you will need to analyze the pay run ID, the
associated pay calendar, the Pay Group table, and the corresponding employee job records.

Example 2
Export Result: PI_PARTIC isloaded and PI_PARTIC_EXPT isempty.

If the PI_PARTIC table isloaded, then the Export process select phase was successful (which means that the
pay run ID, the pay calendar, the Pay Group table, and the Job records were set up correctly). If the process
did not end, but the PIl_PARTIC_EXPT table is empty, then the Export process compare phase was not
successful. Do an inquiry on the interface messages (PI_MESSAGE) to determine why the process failed.
When all of the issues are fixed, you should be able to reprocess the export.

Example 3

Export Result: PI_PARTIC isloaded, PI_PARTIC_EXPT isloaded, PI_EXTIO isloaded (when it should be
empty) and no export file is created.

If PI_EXTIO isloaded, the Export process select, compare, and export phases finished successfully.
However, the Application Engine'sfile I/O process that writes the contents of PI_EXTIO to the export file
(and then deletes PI_EXTIO) did not finish successfully. Make sure the file IDs and file handles are set up
correctly. If they are, then analyze the Application Engine programs PI_INRUN and PI_EXTFL.

Note. This does not apply if you are exporting datato atable.

Example 4

Export Result: PI_PARTIC isloaded, PI_PARTIC_EXPT isloaded, PI_EXTIO is empty, and no export file
is created.
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This scenario could mean that the Export process was successful and no changes exist. It also could mean that
the Export process was successful and the external file was created, but the file is not located where you
expected it.

If known data changes have occurred and the file cannot be found, then evaluate the PSPSEQIO COBOL
program for issues surrounding the insert into the PI_EXTIO table. It would be helpful to run the COBOL
process separately to insurethat Pl_EXTIO is being loaded at the end of the compare and export phases. At
that point, the analysis should shift to the Application Engine's write to the external file.

Note. This does not apply if you are exporting datato atable.

See Also

Chapter 13, "Running Exports and Imports," page 221

Detecting Errors

36

To determine whether an error has occurred after running the Calcul ate Deductions or Deduction
Confirmation processes, first refer to the Review Deductions and Review Error M essages components.

See Chapter 12, "Running Deductions,” Reviewing Deductions, page 219.

To determine whether an error has occurred after running the Export or Import processes, first refer to the
Error Messages (Pl_ MESSAGES) component and various reporting components.

See Chapter 13, "Running Exports and Imports," Reviewing Exports or Imports, page 228.

Error Messages

If the explanation in the Error Message component is not clear, you can use the message number to determine
where in the COBOL routine the problem occurred. For example, suppose message 004030 returns the
following information:

The Dedcal c process was not confirned. This data is not avail able until
the confirmis processed. The nessage data below identifies 2 field
val ues. 1. Conpany 2. Paygroup.

To locate the problem:
1. Search for 004030 in PSCPY M SG.CBL to determine the corresponding 88 level name for MSGID.
In this casg, it isMSGID-DEDCALC-NOT-CONFIRMED.

2. Using asearch tool, do a search against PI* .CBL to look for all the occurrences of MSGID-DEDCALC-
NOT-CONFIRMED.

Theresultisin PIPINRUN.CBL, paragraph MM 100-CONFIRM-DEDCALC.

The location of the error in the COBOL routine may point to a SQL statement or array search that may give
additional clues to the problem.
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Error: Dynamic SQL Failure Due to Invalid PS Table Setup

If you use PeopleSoft Application Designer to change any of the tables or fields that are set up in the PS
Tables (PS_TABLES) component, you must make sure that these changes are reflected in the PS Tables
component aswell. If you do not, the Export process will end when attempting to run the dynamically created
SQL statement. If it is not obvious which table or field is causing the error, you can run the Export process
from aDOS prompt.

To run PIPINRUN from the DOS prompt:
1. From the DOS prompt, run PIPINRUN with the SQL Trace turned on.
2. Atthe SQL Trace prompt, enter 191.

A tracefileiswritten to C:\TEMP\PS\<dbname>\COBSQL _. The SQL causing the process to end should
be toward the end of the trace file with a SQL statement name suchas S JOB, S GENL_DEDUCTION,
and so on.

3. Copy the SQL to the database's SQL Inquiry tool and run it using the parameters listed below the
statement in the trace file.

The SQL Inquiry tool should point to the problem field.

See Enterprise PeopleTools PeopleBook: PeopleSoft Application Designer Devel oper's Guide

Error: Maximum Number of Export Records Exceeded for EMPLID

PIEXPT-COUNT-MAX represents the maximum number of records that can be generated for an EMPLID.
During the Export process, this maximum number can be reached when you are processing files that comprise
ahigh number of rowsin PS_JOB.

PIEXPT-COUNT-MAX is set to 200 by default. If you want to increase this number, you need to modify to
the COBOL in two places:

» InPICIEXPT.CBL, insert the desired number where you see 200 in bold.
88 PI EXPT- COUNT- MAX VALUE 200

* InPIPIEXPT.CBL, insert the desired number where you see 200 in bold.
02 PI EXPT- DATA OCCURS 200

Be sure to recompile the programs when you are done.

Y ou may encounter similar error messages for "Maximum number of export records exceeded.” Again, just
follow the cade line through and increase the 88 VAL UE and the corresponding OCCURS values.

Table Management

Payroll Interface is atable-driven export and import engine. Asyou set up and maintain an interface
definition, you may need to work directly with various Payroll Interface tables.
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Note. If using PeopleSoft Data Mover to run DELETE, IMPORT, and EXPORT scripts, use the internal
name for the table, for example, PI_PARTIC. If using Microsoft SQL Query Analyzer or some other non-
PeopleSoft tool to run SQL statements, use the external name for the table, for example PS_PI_PARTIC.

See Enterprise PeopleTools PeopleBook: Data Management

Managing the Process Tables

Occasionally, you may want to delete the data in the Payroll Interface process tables to free disk space, reduce
processing times, or send a full record export file to the third-party payroll system.

Warning! PeopleSoft does not support a specific purge strategy. Back up tables before you run the SQL
DELETE statement.

To purge the process tables, follow these general guidelines:

1. Stop al datainput into the PeopleSoft system.

2. Run the normal daily process (usually a changes-only export run).
3. Delete the datain the selected process tables.
4,

Run the normal daily process again (the system will return by default to a full-records export run).

Y ou should delete the data in the tables whenever changes are made to the export file definition (for example,
changing field characteristics such as increasing or decreasing field sizes or edit masks or adding or deleting
fields from the interface definition).

The PI_PARTIC and PI_PARTIC_EXPT tables can get very large. Y ou should monitor the size of these
tables on aregular basis to ensure that Payroll | nterface functions properly. Y ou may want to archive
historical datain these tables.

The PI_RUN_TBL tables containsthe PI_RUN_NUM field. If you purge thistable, the Pl run number is
reset to 1. If you do not want to reset run number, do not purge the PI_RUN_TBL or the PI_RUN_PY GRP
tables. When you run the Export process, the run number will be incremented to the next number.

Warning! Do not purge the PI_EMPLID_TBL if you have mapped the PeopleSoft EMPLID to the third-
party payroll system employee ID.

The Payroll Interface process tables include:
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Process Tables

AERUNCONTROL
PI_RUNCTL
PI_RUNCTL_AE
PI_RUNCTL_SID
PI_RUN_TBL
PI_RUN_PYGRP
Pl_PRESELECT

PI_EMPLID_TBL

Pl_PARTIC
Pl_PARTIC_EXPT
PI_EXTIO
PI_PARTIC_EXTBL
Pl_MESSAGE

« DED_CALC
« DED_LINE

» DED_MESSAGE

Managing the Control Tables

Occasionally, you may want to transfer the Payroll Interface control tables (also referred to as the setup
tables) from one database to another for example, when you move from atest environment to a production
environment.

Warning! Never copy the processtables (PI_PARTIC, PI_PARTIC_EXPT, and so on) from atest
environment to a production environment. These tables are automatically populated in the production
environment.

To export tables, run this script:
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Export Script

SET LOG C\TEMP\PI_EXPORT.LOG;
SET OUTPUT C:\TEMP\PI_TABLES.DAT;
EXPORT PI_SYSTEM_TBL:
EXPORT PI_SYSTEM_STAT;
EXPORT PI_SYSTEM_LANG;
EXPORT Pl_PS _RECORD;
EXPORT Pl_PSREC_FLD;
EXPORT PI_PS REC_LANG;
EXPORT PI_INSTANCE_TBL:
EXPORT PI_INST_VALUE;
EXPORT PI_INSTANC_LANG;
EXPORT PI_PROCESS_TBL;
EXPORT PI_PROCESS VAL
EXPORT PI_PROC_TB_LANG;
EXPORT PI_PROC_VA_LANG;
EXPORT PI_FIELD TBL;
EXPORT PI_FIELD _XLAT;
EXPORT PI_FIELD_LANG;
EXPORT PI_GROUP TBL;
EXPORT PI_GROUP_LANG;
EXPORT PI_DEFN_FILE;
EXPORT Pl_DEFN_RECORD;
EXPORT PI_DEFN_FIELD:;
EXPORT PI_DEFN_F_LANG;
EXPORT PI_DEFN_R_LANG:
EXPORT PI_CONFIG_TBL;
EXPORT Pl_CONFIG_FILE;
EXPORT PI_CONFIG_LANG;
EXPORT FILE_HANDLE_LNG;
EXPORT FILE_HANDLE_TBL;

To import tables, run this script:

Import Scripts

SET LOG C\TEMP\PI_IMPORT.LOG,;
SET INPUT CATEMP\PI_TABLES.DAT;
REPLACE_ALL *,
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Import Scripts

SET LOG C\TEMP\PI_IMPORT.LOG;
SET INPUT CATEMP\PI_TABLES.DAT,;
IMPORT * IGNORE_DUPS;

REPLACE ALL *;—Deletes all datafrom the PeopleSoft table and replaces it with the datain your import
file.

IMPORT * IGNORE_DUPS,—L eaves al data in the PeopleSoft table and |oads only new rows of data. It
will not replace any data already in the table. So if you have arow that existsin both the source table and the
target table, no action istaken at al, even if some of the fields on that row have changed
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Setting Up Earnings Data

This chapter provides an overview of earnings and discusses how to:

«  Set up earnings codes and earnings programs.

»  Set up and maintain additional pay.

Understanding Earnings

Payroll Interface does not calculate earnings. Y ou use Payroll Interface to track and export changesto
earnings data that occur during a pay period. The third-party payroll system performs the earnings
calculations and the gross-to-net calculations.

Payroll Interface recognizes two earnings categories, regular earnings and additional pay. Regular earnings
refers to the employee earnings that are entered on the Job Data component, for example, regular or overtime
pay. Additional pay refers to employee earnings that are entered on the Additional Pay component and
represents earnings that an employee is paid on aregular basisin addition to regular earnings, for example, a
vehicle allowance.

Two earnings components are included with Payroll Interface, the Earnings Table (EARNINGS TABLE)
component and the Earnings Program Table (EARNS _PROGRAM_TBL) component:

» The primary purpose of the earnings components is to enable you to set up the earnings codes and
earnings program that are required on the Pay Group Table component, Calc Parameters (calculation
parameters) page.

» A secondary purpose of the earnings componentsis to enable you to set up earnings codes for additional
pay and to add these codes to the earnings program.

See Also

Chapter 7, "Setting Up Payroll Schedules," page 97

Setting Up Earnings Codes and Earnings Programs

To set up earnings codes and earnings programs, use the Earnings Table (EARNINGS TABLE) and Earnings
Program Table (EARNS_PROGRAM_TBL) components.

This section provides an overview of earnings codes and earnings programs and discusses how to:
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»  Set up earnings codes.

« Set up earnings programs.

Understanding Earnings Codes and Earnings Programs

An earnings code defines atype of earnings, for example, maternity leave. Y ou set up earnings codes for
regular earnings as well as additional pay. To satisfy the requirements of the Pay Group Table component,
Calc Parameters page, you must set up default earnings codes for regular, overtime, and holiday pay.

An earnings program defines a set of earning codes that is valid for one or more pay groups and the
employees who belong to those pay groups. To satisfy the requirements of the Pay Group Table component,
Calc Parameters page, you must set up a default earnings program that includes the default earnings codes for
regular, overtime, and holiday pay.

Pages Used to Set Up Earnings Codes and Earnings Programs

Page Name Definition Name Navigation Usage

Earnings Table - General EARNINGS TABLE1L Set Up HRMS, Product Set up earnings codes. The
Related, Payroll Interface, | Payment Type, Effect on
Earnings, Earnings Table, FLSA, and Eligible for

General Retro Pay group boxes are
not used by Payroll
Interface.
Earnings Program Table EARNS_PROGRAM_TBL Set Up HRMS, Product Set up the earnings

Related, Payroll Interface, | program.
Earnings, Earnings Program
Table, Earnings Program
Table

Setting Up Earnings Codes

Access the Earnings Table - Genera page (Set Up HRMS, Product Related, Payroll Interface, Earnings,
Earnings Table, General).
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Taxes Calculation Special Process Pay Lirnit

Earnings Code: 001

Earnings Information Find First "/ 40of1 " Last
*Effective Date: 01/01/2000 |[5] sStatus: | Active -] [+ [=]
*Description: |Regular
Short Description: Regular
*Allowable Employee Types: All x
Payment Type Effect on FLSA
% Either Hours or Amount OK " None
" Both Hours and Amount OK % Both Hours and Amount
" Hours Only " Hours Only ¢ Amounts Only

" Amounts Only Eligible for Retro Pay
" Unit/Override Rate
 Fat Amount I¥ Eligible for Retro Pay
al Ao
™ used to Pay Retro

™ Hours Distribution

Earnings Table - General page

Note. To set up the earnings codes that are required for the Pay Group Table component, use only the General
page (ignore the Taxes, Calculation, and Special Processes pages).

To set up earnings codes for additional pay, use the General page and, if necessary, the Taxes, Calculation,
and Specia Process pages.

See Also

PeopleSoft Enterprise Payroll for North America 9.1 PeopleBook, "Defining Earnings Codes and Earnings
Programs," Establishing Earnings Codes

Setting Up Earnings Programs

Access the Earnings Program Table page (Set Up HRMS, Product Related, Payroall Interface, Earnings,
Earnings Program Table, Earnings Program Table).
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Earnings Program Table

Earnings Program ID: kLM

*Description: |L.IS Earnings Program

Short Description: W

*Earnings Code Description
|I:I217 2, Overtime

AAL @, Autornobile Allowance
Ir 2, Adjustments

ADY @, Advance

ALL @ Allocated Tips

AUT @, Autornobile Allowance

AWA 2, Award — Cash

ST
Customize | Find | View A1 | B | 2

Earnings Program Find | View Al First

*Effective Date: 010111980 |5 *Status: I-""ji‘*'E ]

First

1-F of 74

1of1. " Last

[+] [=]

Earnings Program Table page

See PeopleSoft Enterprise Payroll for North America 9.1 PeopleBook, "Defining Earnings Codes and

Earnings Programs," Establishing Earnings Programs.

Setting Up and Maintaining Additional Pay

To set up and maintain additional pay, use the Additional Pay (ADDITIONAL_PAY) component.

This section provides an overview of additional pay and discusses how to set up additional pay.

Understanding Additional Pay

Additional pay refersto earnings that an employeeis paid on aregular basis in addition to regular earnings,
for example, avehicle allowance, variable compensation, or benefit credits. (Do not confuse additional pay

with one-time payments, such as overtime or an expense reimbursement.)

To set up and maintain additional pay:

1. Usethe Earnings Table component to set up an earnings code for the additional pay.

2. Usethe Earnings Program Table component to add the earnings code to the earnings program.
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3. Usethe Additional Pay component to set up and assign the additional pay to an employee.

Page Used to Set Up and Maintain Additional Pay

Page Name Definition Name Navigation Usage
Additional Pay ADDITIONAL_PAY1 Payroll Interface, Update Set up and assign additional

Payroll Information, pay earningsto an

Additional Pay, Additional | employee.

Pay Specify a different
department to charge for the
additional pay.

Change employee tax data
for additional pay.

Setting Up Additional Pay

Access the Additional Pay page (Payroll Interface, Update Payroll Information, Additional Pay, Additional
Pay).

Additional Pay

FPeter Lacasse EMP 10 KUID14 Empl Record: 0
Additional Pay Find | View Al First " 1of1 " Last

*Earnings Code: | % El

Effective Date Find | View All First " 1of1 " Last

Effective Date:  |03/24/2009 El [=]
Payment Details Find | View Al Firzt " 1 of1 " Last

End Date: | NI
@, Reason: [ Mot Specif =

*Addl Seq Nbr:
Rate Code:

Hours: Hourly Rate: |

Goal Balance: |
" Disable Direct Deposit

Goal Amount;
Sep Check Nbr:

|
|
Earmings: |
|
|
|

" OK to Pay I Prorate Additional Pay
Applies To Pay Periods

¥ First M Second M Third ¥ Fourth ¥ Fifth

¥ Job Information
¥ Tax Information

Additional Pay page (1 of 3)
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Employee Type:
Compensation Rate:

Position:

Business Unit:
Department:

Job Code:
Combination Code:
GL Pay Type:

Shift:

w Job Information
Default Job Data

Standard Hours:
Frequency:

40.00
Weekly

Salaried
51,788 461538

EBIBU Global Business Institute BU
15000 Business Senvices

140025 Analyst-Business Development
P4

Position:
Business Unit:

Department;
Job Code;

Combination Code;
GL Pay Type:
*Addl Shift:

Job Data Override

Edit ChartFields

IUEE Jaob vI

Additional Pay page (2 of 3)

State:
Tax Periods:
Locality:
*Tax Method:
*Tax Frequency:
*Benefit Deductions Taken:
Benefit Ded Subset 1D:
*General Deductions Taken:
General Ded Subset ID:

w Tax Information

|Annualized j
|L.Ise FPay Group Frequency j
|Nn Override j
e

|Nn Override j

[ &

Additional Pay page (3 of 3)

Addl Seq Nbr (additional Select 1 unless there are multiple additional pay records.

seguence number)

48
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Earnings, Hours, and  Select to indicate whether additional pay is hours multiplied by an hourly rate or

Hourly Rate. afixed amount, but not both.

If an hourly rateisindicated, but the field isleft blank, information is
automatically populated from the employee's job record.

Goal Amount Select to have your payroll system stop issuing this additional pay when the
amount has been reached.

Applies to Pay Periods

First, Second, Third, Select the appropriate options to indicate the pay periods in which this additional

Fourth, and Fifty pay should be identified in your payroll system.

For example, if an employee were paid twice a month, but received a monthly car

allowance, you would select either First or Second, but not both.

Job Data Override

Use the Job Data Override group box to change the department that is charged for the additional pay.

Position, Business Unit, Enter datain any of these fieldsto override the default value.
Department, Job Code,

Combination Code, and

GL Pay Type

Addl Shift (additional Select Use Job to use the shift that is specified on the employee's Job record.
pay shift)

Tax Information

Use the Tax Information group box to modify the employee's state and local tax data.

State Select to enter the state that the employee worked in, if different from the
employee'sregular pay. Thisfield is validated against the employee's state and
local tax data.

L ocality Select to enter the locality that the employee worked in, if different from the
employee'sregular pay. Thisfield is validated against the employee's state and
local tax data.
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Setting Up Deduction Data

This chapter provides an overview of deductions and discusses how to:
»  Set up the Deduction Table.
« View benefit deductions.

» Set up and maintain general deductions.

Understanding Deductions

Payroll Interface recognizes two types of deductions: benefit deductions and general (non-benefit)
deductions. Benefit deductions are deductions that are associated with benefit programs, and include
deductions for health plans, life insurance plans, and other benefit plans. General deductions are deductions
that typically are not associated with benefits, and include deductions such as parking fees, and union dues.

Y ou can set up and maintain deductions using Payroll Interface and the Manage Base Benefits business
process in PeopleSoft Enterprise Human Resources; or, alternatively, you can have the third-party payroll
system manage deductions.

Note. To simplify data entry, conversion, and maintenance issues, you may want to have the third-party
payroll system manage deductions. Certain types of deductions, such as garnishments, are highly confidential
and are almost always maintained in the third-party payroll system.

The U.S. Department of the Treasury has stopped issuing paper savings bond through traditional payroll
savings plans. Employees who want to purchase U.S. Savings Bonds with payroll deductions must set up a
direct deposit deduction for the TreasuryDirect bond purchase process. Consult the TreasuryDirect website
for information. The TreasuryDirect website at the time of this publication is provided:

See http://www.treasurydirect.gov/indiv/products/prod_tdpayrollinfo.htm.

See Also

PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage Base Benefits

Setting Up the Deduction Table

To set up the Deduction Table, use the Deduction Table (DEDUCTION_TABLE) component.
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This section provides an overview of the Deduction Table and discusses how to:

»  Set up deduction parameters.
»  Set up deduction tax classifications.
«  Set up deduction processing.

«  Set up deduction schedules.

Understanding the Deduction Table

The Deduction Table component enables you to select a plan type, enter a deduction code, and set up the
deduction processing rules that enable you to specify processing details such as deduction priorities,
deduction tax classifications, deduction pay period schedules, and other special payroll process indicators.

Whether you are setting up a benefit deduction or a general deduction, you begin with the Deduction Table
component. For example:

» Toset up amedical deduction, you would (1) use the Deduction Table component to select a plan type
(Medical), enter a deduction code, and set up the deduction processing rules and (2) use componentsin
the Manage Base Benefits business process to set up the benefit plans, benefit programs, and other
deduction calculation parameters.

» Toset upa50.00 USD general deduction for parking, you would (1) use the Deduction Table component
to select a plan type (General Deduction), enter a deduction code, and set up the deduction processing
rules and (2) use the General Deduction Table (GENL_DEDUCTION_TBL) component to enter the
dollar amount and other deduction calculation parameters.

The plan type that you select is critical in the deduction process because it indicates to the system whether
you are setting up a deduction code for a benefit deduction or a general deduction. It also indicates to the
system from which component, the Benefit Program Table (BEN_PROG_DEFN) component or the General
Deduction Table component, to retrieve the deduction calculation parameters.

This graphic illustrates the relationship between the Deduction Table component, benefit deductions, and
general deductions:

Payroll Interface

Deduction Table Component
(set up deduction processing rules)

Benefit Deductions General Deductions
Benefit Program Table Component General Deduction Table Component
(set up deduction calculation parameters) {set up deduction calculation parameters)

Human Resources
Manage Base Benefits

Payroll Interface

Relationship between the Deduction Table component, benefit deductions, and general deductions

52 Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 5

Pages Used to Set Up the Deduction Table

Setting Up Deduction Data

Page Name Definition Name Navigation Usage

Setup DEDUCTION_TABLE1 Set Up HRMSS, Product Set up deduction
Related, Payroll Interface, | parameters.
Deductions, Deduction
Table, Setup

Tax Class DEDUCTION_TABLE2 Set Up HRMS, Product Set up deduction tax
Related, Payroll Interface, | classifications.
Deductions, Deduction
Table, Tax Class

Process DEDUCTION_TABLE4 Set Up HRMSS, Product Set up deduction
Related, Payroll Interface, | processing.
Deductions, Deduction
Table, Process

Schedule DEDUCTION_TABLES Set Up HRMS, Product Set up deduction schedules.
Related, Payroll Interface,
Deductions, Deduction
Table, Schedule

Setting Up Deduction Parameters

Access the Setup page (Set Up HRMS, Product Related, Payroll Interface, Deductions, Deduction Table,

Setup).
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" Tax Class || TaxEffect || Process || Schedule |

Plan Type: 00  General Deduction Deduction Code:  B00-09

Find First "/ 41 of1 " Last
*Effective Date: 01/01/1980 [ EE
*Description: |CreditUninn

Short Description: cu

Deduction Priority: 500

Special Processing: | = : Find | View Al First | 10f1 "/ Last
*Subset ID Description =]
-
% No Maximum
i Flat Maximum for Payback I
" Factor ¥ Regular Deduction |
Setup page
Deduction code Set up deduction codes that mirror the deduction codes in the third-party payroll
system.
Deduction Priority Not used by Payroll Interface; however, you can set up deduction priorities that

mirror the deduction prioritiesin the third-party payroll system.

Note. The Maximum Arrears Payback group box and Deduction Subset group box are not used by Payroll
Interface.

Setting Up Deduction Tax Classifications

Accessthe Tax Class page (Set Up HRMS, Product Related, Payroll Interface, Deductions, Deduction Table,
Tax Class).
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M TaxEffect || Process || Schedule

Plan Type: 0o General Deduction
Deduction Code: BOO-09 Credit Union
Deduction Information Find First ' 1of1 ' Last
Effective Date: 01/01/1980 [+1[=]
Find | View Al First | 4of4 " Last
(=]
Deducion Cositcaton
% After-Tax ¥ None
" Before-Tax " Goods and Services Tax
" Nontaxable Benefit " Harmonized Sales Tax
i Nontaxable Btax Benefit " Provincial Sales Tax
" Taxable Benefit " Provincial Sales Tax Insurance
" QC Taxable Benefit ' Provincial Premium Tax

Special Accumulator(s) Find | View &Il First " 1 of 1

*Accum Code: @, *Effect on Special Balance: [rddsto =] [=]

Tax Class page

Deduction Classification

Use this group box to select an appropriate tax classification for the deduction, including:
« After-tax or before-tax for employee deductions.

« Nontaxable benefit and nontaxable before-tax benefit for employer contributions.

A deduction can have more than one classification. However, it is still considered one deduction. For
example, a benefit deduction plan, such as 401(k), can have both before-tax and after-tax classifications as
well as anontaxable classification for employer contributions.

Note. (USF) A retirement plan deduction, such as TSP benefit deductions, can have a before-tax and a
nontaxabl e classification for any employer contributions. Certain benefits, such as FEGLI, will have an after-
tax classification for the employee contribution. If your agency has a FEGLI plan that provides coverage in an
amount equal to three times your base salary of 40,000 USD ayear, you pay for the after-tax deduction.

After-Tax Select to reduce net pay. An example is a monthly parking deduction.

Before-Tax Select to reduce net pay and taxable gross. An example is an employee
contribution to aretirement program, such as a 401(k) plan.
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Nontaxable Benefit Select to represent an employer contribution (not subject to federal tax) to an
employee benefit plan, such as a health plan or retirement plan. The contribution
has no payroll effect. The after-tax matching contribution for savings plansis a
nontaxable benefit.

Nontaxable Btax Benefit Select to represent an employer contribution (not subject to federal tax) to an
(nontaxable before-tax ~ employee benefit plan. Currently used only for the before-tax matching
benefit) contribution to savings plans.

Taxable Benefit Select to represent an employer contribution (subject to federal tax) to an
employee benefit plan, such aslife insurance. The contribution increases federa
withholding taxable gross (for tax purposes) but does not increase total gross (for

pay purposes).

Setting Up Deduction Processing

Access the Process page (Set Up HRMS, Product Related, Payroll Interface, Deductions, Deduction Table,
Process).

Setup || TaxClass | TaxEffect Schedule

Plan Type: 0o General Deduction
Deduction Code: BO0-09 Credit Union

Find First "4 of 1 "/ Last
Effective Date: 01/011980 [+ (=]

Find | View All First ™ 10of 1" Last

Deduction Classification: After-Tax (#[=]
Sales Tax: Mone

¥ Partial Deduction Allowed

¥ Deduction Arrears Allowed

" Deductions Taken From Sep Chk

™ Stop Deduction at Termination

Maximum Yearly Deduction:

Liability Accounts - Non Commitment Accounting: |2[:"I 600 Qﬁ Fayroll Deductions

Process page

Process Information

Use this group box to define parameters for deductions during deduction processing.

Partial Deduction Not used by Payroll Interface.
Allowed
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Deduction Arrears Not used by Payroll Interface.
Allowed
Deductions Taken From Not used by Payroll Interface.
Sep Chk (deductions
taken from separate
check)
Stop Deduction at For each deduction classification, select this option to stop the deduction for a
Termination terminated employee. For example, most health insurance plans are prepaid;

premiums deducted for the current month are used to provide coverage for the
next month. If an employee isterminated and no longer has health benefits, the

deduction should not be taken.
Liability Accounts- Non Not used by Payroll Interface. However, you may enter general ledger account
Commitment numbers for your own information.
Accounting

Setting Up Deduction Schedules

Access the Schedule page (Set Up HRMS, Product Related, Payroll Interface, Deductions, Deduction Table,
Schedule).

" Setup || TaxClass | TaxEffect | Process "

Plan Type: 0o General Deduction

Deduction Code: BOO-09 Credit Union
Deduction Information i irst /4 0f1 2 Last

Effective Date: 01/01/1980 [#=]
S —— Find | View All First " | 1-20f2 " Last

B =
*Pay Frequency: E % Biweekly

Deduction Frequency

¥ First Pay Period ¥ Second Pay Period ¥ Third Pay Period
I™ Fourth Pay Period [T Fifth Pay Period

[+][=]

*Pay Frequency: S % Semimnthly
Deduction Frequency

¥ First Pay Period ¥ Second Pay Period [ Third Pay Period
I™ Fourth Pay Period [T Fifth Pay Period

Schedule page
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By default, deductions are taken out every pay period regardless of pay frequency. Use this group box if you
want a deduction to be taken out on a schedule other than every pay period.

Pay Frequency

Deduction Frequency

Select the pay frequency that you want to override for those deductions that are
not deducted every pay period. Values prompt from the Frequency table: Annual,
Biweekly,Daily,Monthly,Quarterly,Semimonthly, and Weekly.

If you select aweekly frequency, you can select the Fifth Pay Period option only
if you have also selected the first, second, third, and fourth pay period options.
Likewise, if you select a biweekly frequency, you can select only the Third Pay
Period option if you have also selected the first and second pay period options.

Because a deduction with a monthly frequency is always taken once a month, no
override is available for a monthly frequency. Suppose you have a semimonthly
payroll, but a health deduction should only come out of the last paycheck of the
month. In this case, you would select a pay frequency of Semimonthlyand take a
deduction in the second pay period.

Use this group box to specify the appropriate pay periods in which to take the deduction for the selected pay
frequency. You must insert a new row for every pay frequency for which you have a pay group defined.

First Pay Period through Select the appropriate pay periods that you want the deduction to be taken in.

Fifth Pay Period

Viewing Benefit Deductions

To view benefit deductions, use the Benefit Program (BEN_PROG_DEFN) component.

This section provides an overview of benefit deductions and discusses how to:

» View benefit programs.

» View benefit program assignment.

Understanding Benefit Deductions

58

Benefit deductions are set up using Payroll Interface and the Manage Base Benefits business process. To set

up benefit deductions:

1. Usethe Deduction Table component in Payroll Interface to select the plan type (any plan type except
General Deduction), enter a deduction code, and set up the deduction processing rules.

See Chapter 5, "Setting Up Deduction Data," Setting Up the Deduction Table, page 51.
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Pages Used to View Benefit Deductions

Setting Up Deduction Data

2. Usethe Benefit Plan Table (BENEFIT_PLAN_TABLE) component and other components in the Manage
Base Benefits business process to set up benefit plans.

See PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage Base Benefits, " Setting Up Benefit

Plans."

3. Usethe Benefit Program Table component and other components in the Manage Base Benefits business
process to build the benefit program and to define the deduction calculation parameters.

See PeopleSoft Enterprise Human Resources 9.1 PeopleBook: Manage Base Benefits, "Building Base

Benefit Programs.”

Benefit plans and programs are set up using the Manage Base Benefits business process; however, as a
convenience, two components are duplicated in Payroll Interface: the Benefit Program component and the
Assign to Benefit Program component. Y ou can use these components as quick references when testing the
interface definitions or trouble shooting deduction-related issues.

Calculating Benefit Deductions

Payroll Interface calculates pay period benefit deductions. When you run the Cal culate Deductions and
Deduction Confirmation processes, the calculated benefit deduction amounts are written to the export file.
The third-party payroll system performs all gross-to-net-calculations.

See Chapter 12, "Running Deductions,” Calculating Deductions, page 217.

Page Name

Definition Name

Navigation

Usage

Benefit Program

BEN_PROG_DEFN1

Set Up HRMSS, Product
Related, Payroll Interface,
Benefit Program, Benefit
Program

View a benefit program.

Assign to Benefit Program

BEN_PROG_PARTICPTN

Payroll Interface, Assign to
Benefit Program, Assign to
Benefit Program

View the benefit programs
that an employeeis enrolled
in.

Viewing Benefit Programs
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Benefit Program ! Plan Type and Cption i Cost N
Benefit Program: KL
Effective Date: 01/01/2005 Status as of Effective Date: | Active ]
*Description: |GBI US Fullime Benefit Pgm Program Type:  Automated
Short Description: GBIUS FT Currency Code: usDh %
Dependent Limits Benefits Administration

Dependent Age Limit: | 19
Student Age Limit: | 24
¥ Exclude Disabled from Age Lmt

Apply Excess Credits to: |C_% Cash

¥ Dep Ineligible if Married Flexible Spending Acct Run ID: KU1l @,  Fsaus
COERS F5A Maximum Annual Pledge: F000.00
COBRA Surcharge %: |_2 Self-Service Configuration
COBRA Disabled Surcharge %: | 50

¥ Show Credits on Enrollmnt Form
" Include Can Sales Tax on Form
" show Employer Costs on Form

M ———— | " 1© T2 MPacts on Form
FMLA PlaniD:  [KUF Roll-Fwd Cost Freq on Enrollment Form: Iﬁmnual vI

Handbook URL 1D:

COBRA Contact ID: @,

Benefit Program page

Viewing Benefit Program Assignment

Access the Assign to Benefit Program page (Payroll Interface, Assign to Benefit Program, Assign to Benefit
Program).
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Assign to Benefit Program

Olivia Andrews Employee ID:  B-BARET201  Benefit Record: 0
*Effective Date: 0410111997 |[= [+][=]
*Benefit Program:  B46 4 Bag Retro Regression Currency Code:  USD

Assign to Benefit Program page

Setting Up and Maintaining General Deductions

To set up and maintain general deductions, use the Deduction Table (DEDUCTION_TABLE) and Genera
Deduction Table (GENL_DEDUCTION_TBL) components.

This section provides an overview of general deductions and discusses how to:
« Set up aplan type and deduction code for general deductions.

»  Set up genera deductions.

» Assign general deductions.

» Override genera deductions.

Understanding General Deductions
General deductions are set up using Payroll Interface. To set up general deductions:

1. Usethe Deduction Table component to select the plan type (General Deduction), enter a deduction code,
and set up the deduction processing rules.

See Chapter 5, "Setting Up Deduction Data," Setting Up the Deduction Table, page 51.

2. Usethe General Deduction Table component to set up the general deduction and to define the deduction
calculation parameters.

3. Usethe General Deduction component to assign ageneral deduction to an employee.

4. Usethe Override General Deductions component to override a general deduction assignment.
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Exporting General Deductions

Chapter 5

Payroll Interface does not calculate general deductions. However, when you run the Calculate Deductions and
Deduction Confirmation processes, general deductions are automatically processed and the general deduction
flat amounts are written to the export file along with the calculated benefit deduction amounts. If you do not
maintain benefit deductions (do not run the Calcul ate Deductions process), you can set up and export general

deduction amounts separately through the interface definition.
See Chapter 12, "Running Deductions,” page 215.

Pages Used to Set Up and Maintain General Deductions

Page Name Definition Name Navigation

Usage

Setup DEDUCTION_TABLE1 Set Up HRMSS, Product
Related, Payroll Interface,
Deductions, Deduction
Table, Setup

Set up the plan type (00 —
General Deduction) and
deduction code.

Genera Deduction Table GENL_DEDUCTION_TBL Set Up HRMS, Product
Related, Payroll Interface,
Deductions, General
Deduction Table, General
Deduction Table

Set up agenera deduction
and define the deduction
calculation parameters.

Note. For the matching
entry on the Deduction
Table component, select the
plan type (00 — General
Deduction).

Genera Deduction GENL_DED_DATA Payroll Interface, Update
Payroll Information,
General Deduction, General

Assign ageneral deduction
to an employee.

General Deduction
Override, Override General
Deductions

Deduction
Override General GENL_DED_OVERRIDE Payroll Interface, Update Override agenera
Deductions Payroll Information, deduction that is assigned to

an employee.

Setting Up a Plan Type and Deduction Code for General Deductions

Access the Setup page (Set Up HRMSS, Product Related, Payroll Interface, Deductions, Deduction Table,

Setup).
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/ Tax Class i Tax Effect i Process i Schedule N

Plan Type: 0o
Deduction Information

General Deduction

Deduction Code:

*Effective Date: [o10111920 [
*Description: [Parking
Short Description:  Parking |
Deduction Priority: lm
Special Processing: I |

Maximum Arrears Payback

& No Maximum

™ Flat Maximum for Payback I

i Factor x Regular Deduction I

Find | Views Al First

*Subset ID

[ &

KCPARK

[+][=]

10f1 " Last

[+][=]

Setup page

Setting Up General Deductions

Access the General Deduction Table page (Set Up HRMS, Product Related, Payroll Interface, Deductions,

General Deduction Table, General Deduction Table).
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General Deduction Table

Deduction Code: KCPARK  Parking
Find | View All First "/ 1 of1 " Last

*Effective Date: 01/01/1980 [+ =
*Deduction Calculation Routine: I Flat Amount =l

Deduction Rate or %

Special Accumulator Code: ’—Qb

SetID: SHARE @,

Vendor ID: CANKCO0008 Qﬁ Imperial Parking

Pay Mode: |S_Q> Pay at Specified Date

AP Payment Date Type: I Check Date ﬂ

I Loan Processing (Canada) [ Ben Admin Taxable Ben (Canada) I Allow Update Via Self Service

Find | View All Firzst © 1 of 4 | ast

+| |-
Flat/Additional Amount: $40.00 [+][=]
“Pay Frequency: B % Biweeky

General Deduction Table page

Deduction Calculation  Select to enter the deduction calculation routine. For Payroll Interface, the only
Routine valid routines are Flat Amount and Special Deduction Calculation.

If you select Flat Amount, enter the amount in the Flat/Additional Amount field
for each pay frequency that your company uses. If the amount varies from
employee to employee, such aswith United Way or other charitable
contributions, leave the Flat/Additional Amount field blank. Thisinformation can
be maintained at the employee level on the General Deduction page.

If you use adeduction rate, you can also enter an amount to be deducted.
However, you need to indicate the amount here only if it is the same for all
employees within apay frequency. If it varies from employee to employee, you
enter the amounts for each employee on the General Deduction page.

Deduction Rate or % Select to enter the deduction rate or percentage. This value can be overridden at
the employee level.
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Select to add new rows as necessary. For example, to set up a50 USD per month
parking deduction, you could create two rows: one for a semimonthly pay
frequency with 25.00 USD to be taken every pay period and the other for a
monthly pay frequency with 50 USD. (Note that when you select this option, the
Deduction Rate box is not available.)

For adeduction that varies by frequency, you must indicate the amount to be
taken each pay period for each frequency. For the 50 USD per month parking
deduction, you can set up the deduction for the semimonthly pay group, SM1, so
that it applies only to the last pay period of the month. Rather than taking out 25
USD each pay frequency, you take the full 50 USD at the end of the month. To
set this up, you need to indicate both the frequency and amount. Set the
frequency as semimonthly and enter 50.00 USD. Indicate which semimonthly
period to take the deduction for SM1 on the Deduction Table.

Assigning General Deductions

Access the General Deduction page (Payroll Interface, Update Payroll Information, General Deduction,

Genera Deduction).

Loan Interest %:

Goal Amount:

General Deduction

Arthuro Erickson Person ID: KLUOOOG

Company: GBI Global Business Institute 9999

*Deduction Code: KCPARK @, Parking [+][=]
*Effective Date: 03/24/2009 ] ¥ Take on all Paygroups +][=]
*Calculation Routine: Default to Deduction Table j I™ Ded stopped by Self Serv User
Deduction End Date: i Deduction Rate or %:

FlatiAddl Amount:

Current Goal Balance:

This data was last updated by Online User Data last updated on  03/24/2009

General Deduction page
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Calculation Routine Select how a deduction is calculated for an employee. If you do not make a
selection, the deduction is calculated according to the Deduction Table. These
routines are identical to the routines on the General Deduction Table. Choose
from the following:

Default to Deduction Table: Uses the calculation routine that is specified on the
Deduction Table. The Flat/Addl Amount field and Deduction Rate or % field on
this page are not used. The system uses only values that are entered on the
Deduction Table.

Flat Amount: Establishes the deduction as a flat amount. Enter the amount in the
Flat/Addl Amount field, which is treated as an amount per pay period. The
Deduction Rate or % field is not used.

Ded stopped by Self Select when an employee has stopped a voluntary deduction through a self-

Serv User (deduction service application.
stopped by self-service
user)

Deduction End Date Select to specify when a deduction should no longer be taken.

Overriding General Deductions

Access the Override General Deductions page (Payroll Interface, Update Payroll Information, General
Deduction Override, Override General Deductions).

Override General Deductions

Arthuro Erickson EMP 1D: KLUOOOG Empl Record: 0

Company: GBIl Global Business Institute 9994 Pay Group: KU3 US Semi-Monthly

Find | View All First ™' 1of 1" Last

+ —

Deduction Code: KCPARK '@, Parking '_I '_]

Deducion Taken In
¥ First Pay Period

™ second Pay Period

™ Third Pay Period Maximum Amount:

I” Fourth Pay Period
I Fifth Pay Period

™ Mmaximum

Override General Deductions page
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This chapter provides an overview of tax data and discusses how to:

e Set up tax location data.

» (CAN) (USA) Set up company tax data.

*  (CAN) (USA) Set up and maintain tax distribution data.
*  (USA) Set up and maintain U.S. employee tax data.

« (CAN) Set up and maintain Canadian employee tax data.

Understanding Tax Data

Payroll Interface does not calculate taxes. Y ou use Payroll Interface to track and export changes to tax data
(primarily W4 withholding information) that occur during a pay period. The third-party payroll system
performs all gross-to-net calculations.

To set up tax information correctly, you must understand the data mappings between Peopl eSoft Enterprise
HRMS and the third-party payroll system. Y ou generally want to export some type of code or numeric value.
If an employee works for multiple companies, then you must set up tax data for each company.

Note. To simplify data entry, conversion, and maintenance issues, you may want to have the third-party
payroll system manage all tax information.

Tax Location Data

The Tax Location Table (TAX_LOCATION_TBL) component enables you to establish atax location ID and
to identify the work states, provinces, and localities that are associated with each tax location.

Note. If you've selected the Automatic Employee Tax Data option on the Installation Table
(INSTALLATION_TBL) component, Product Specific page, PeopleSoft automatically sets up tax data for
each work and resident state and locality of each of your employees. Tax distribution records are created for
the work state or locality if the tax location represents a single state or locality.

Tax Distribution Data

Every employee must have at least one Tax Distribution record. The system automatically populates the
State,Province, and Locality fields from the Tax Location field on the employee's Job Data record. The state
and locality codes come from the Tax Location table.
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Employee Tax Data

Y ou will use the Employee Tax Data pages to enter and maintain federal, state, and local tax data for each of
your employees.

Note. If you've selected the Automatic Employee Tax Data option on the Installation Table component,
Product Specific page, PeopleSoft automatically sets up employee tax and tax distribution data when an
employeeis hired, transfers to another company, or changes jobs.

Y ou can run SQR TAXO016, the Default Tax Data Report, to verify automatically created tax data. This report
tells you, within the date range that you specify, which employees have default data on their tax records.

See Also

Appendix A, "PeopleSoft Enterprise Payroll Interface Reports,” page 231

Setting Up Tax Location Data

To set up tax locations, use the Tax Location Table (TAX_LOCATION_TBL) component.
Tax locations are discussed in the PeopleSoft Application Fundamentals for HRMS PeopleBook.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Company Tax Tables
for North America," Defining Tax Locations

(CAN) (USA) Setting Up Company Tax Data

68

To set up company tax data, use the Company State Tax Table (CO_STATE_TAX_TBL Company Local Tax
Table (COMP_LOCAL_TAX_TBL), and Company Tax Table CAN (CO_CAN_TAX_TABLE) components.

Company tax datais discussed in the PeopleSoft Application Fundamentals for HRMS PeopleBook.

See Also

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Company Tax Tables
for North America," (USA) Setting Up the Company State Tax Table

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Company Tax Tables
for North America," (USA) Setting Up the Company Local Tax Table

PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Company Tax Tables
for North America," (CAN) Setting Up the Canadian Company Tax Table
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(CAN) (USA) Setting Up and Maintaining Tax Distribution Data

This section discusses how to:

» Setup U.S. tax distributions.

»  Set up Canadian tax distributions.

Pages Used to Set Up and Maintain Tax Distribution Data

Page Name

Definition Name

Navigation

Usage

Update Tax Distribution

TAX_DISTRIBUTION

Payroll Interface, Update
Payroll Information, Tax
Distribution USA, Update
Tax Distribution

(USA) Set up and maintain,
for salaried or exempt
hourly employeesonly, a
percentage for each U.S.
state or locality in which an
employee consistently
works.

Update Tax Distribution

TAX_DIST_CAN

Payroll Interface, Update
Payroll Information, Tax
Distribution CAN, Update
Tax Distribution

(CAN) Enter the tax
distribution information for
Canadian employees.

Setting Up U.S. Tax Distributions

Access the Update Tax Distribution page (Payroll Interface, Update Payroll Information, Tax Distribution
USA, Update Tax Distribution).
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Update Tax Distribution

Arthuro Erickson EMP 1D KUOO0G Empl Record: 0

Find | Wiew &l First /41 of 1 " Last

+|[=
*Effective Date:  |05/12/1987 [ [+][=]
Country: USa,

" Insert Pre-filled Tax Location

T - i
Customize | Find | Wiew Al E | = First 1o0f1 Laszt

*State Locality Locality Name Percent of Distribution

INY @, [P00O @, NEW YORK | 100.000|| [#] [=]

Update Tax Distribution page

Insert Pre-filled Tax Select to automatically populate this record using the tax location ID specified on

L ocation the employee's Job Data record and the corresponding information on the Tax
Location Table.

State Select to indicate each state in which the employee works.

L ocality Select to indicate taxing localities, as applicable, for each state.

Per cent of Distribution  Select to specify the percent of the employee's time or earnings to apply to each
state or locality. State/locality percentages must total to 100 percent.

Note. Thistax distribution is for work location taxes only and does not include
resident-based taxes. Y ou can distribute taxes for salaried and exempt hourly
employeesonly.

Every employee must have at least one Tax Distribution record. If only one state
or locality applies for an employee, the value should be 100 percent for that
single row.

(CAN) Setting Up Canadian Tax Distributions

Access the Update Tax Distribution page (Payroll Interface, Update Payroll Information, Tax Distribution
CAN, Update Tax Distribution).
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Update Tax Distribution

Jim Carrey EMP 1D B-BC103 Empl Record: 0

Find | View All First " 4 of1 " Last

*Effective Date:  (01/01/1995 [ [+][=]
Country; AN

" Insert Pre-filled Tax Location

Province Of Taxation Customize | Find | View A1 B | 3 Fist * 40f1  Last

*Province Percent of Distribution

BC @, | 100.000

Update Tax Distribution page

Canada doesn't allow distribution to more than one province.

Note. All fields on this page have the same functionality as the fields on the U.S. version of the page except
for the following fields.

Province Select the province in which the employee works.

Percent of Distribution  Enter the tax distribution percentage for the province. For Canadian payroll, the
(distribution percent) distribution percent must be 100 for a single row. The default value is 100.

(USA) Setting Up and Maintaining U.S. Employee Tax Data

This section discusses how to:

»  Set up federal taxes.
»  Set up state taxes.

» Setuplocal taxes.
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Page Name Definition Name Navigation Usage
Federal Tax Data TAX_DATA1 Payroll Interface, Update Set up employee federal tax
Payroll Information, data.
Een;grgly?real aga? aata USA, Specify employee status for
FICA, FUT exemption,
earned income credit (W-5),
and W-2 reporting.
(E&G) Enter information
for nonresident alien
employees. The information
in the Tax Treaty/NR Data
Table assigns the employee
to atax treaty table and
allowsthe eligible
employee to be subject to a
reduced tax treaty rate.
State Tax Data TAX_DATA3 Payroll Interface, Update Set up employee state tax
Payroll Information, data.
Employee Tax Data USA, -
State Tax Data Enter data for specific
states.
Local Tax Data TAX_DATAS Payroll Interface, Update Set up tax data for each

Payroll Information,
Employee Tax Data USA,
Local Tax Data

locality where an employee
works.

Setting Up Federal Taxes

72

Access the Federal Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax Data USA,

Federal Tax Data).
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Federal Tax Data /gtateTaxData \/I:ocalTaxData h

Douglas Lewis Person ID: K000

Tax Data

Company: GBI Global Business Institute 9999 (=]
*Effective Date: [01/011980 [

Updated By: online Usr Date Last Updated: 11/02/2000

*Special Withholding Tax Status: [None ~|

*Tax Marital Status: Im Married
I Check here and select Single status if married but withholding at single rate.
Withholding Allowances: Iiﬂ
Additional Amount: 50.00
Additional Percentage: 0.000

*Earned Income Credit Status: |N01 applicable j

™ Exempt from FUT

w W-4 and W-5 Processing Status

W-4 Processing Status W-5 Processing Status
" None ' None
" Notification Sent " Notification Sent
" New W-4 Received " New W-5 Received

Federal Tax Data page (1 of 2)
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74

w Lock-In Letter Details
[ Letter Received Limit On Allowances: ]
+ State Tax Options
™ use Total Wage for Multi-5tate Taxation r Always Create W-2 for PA NQDC Reporting
+ Tax Treaty/Non-Resident Data
Country: '% Treaty ID: '%
*Form W-9 Received: I Mo vl Form W-9 Effective Date: EJ
Taxpayer ID Number: NRA Withholding Rule: I Subj Rule vI
» Education and Government
Date of Entry: E‘J Treaty Expiration Date: E‘J
*Form 8233 Received: Mo bl Form 8233 Effective Date: ]
Form 8233 Expiration Date: [=) *Form W-8 Received: Mo -
Form \W-& Effective Date: El Form V-8 Expiration Date: El
Allowable Earnings Codes Customize | Find | View A0 ] B ) 2 et B qofq O Lot
. ) Tax Rate Tax Rate
Income Code (for 1042-5) Eligible Earnings Per Year After Form R ived Before Form B ved

Federal Tax Data page (2 of 2)

Federal taxesinclude federal income tax, FICA, and FUT. If the employee works for multiple companies, the
tax datais defined by company.

Note. Federal, state, and local taxes are implemented as a set of chained pages. To add a new effective-dated
row for state or local tax data, you must insert arow on the first page in the chain, the Federal Tax Data page.

Note. For Guam (GU), Virgin Islands (V1), and American Samoa (AS): Although employeesin these
territories are not subject to federal withholding, they are subject to territory withholding at the same rate as
federal. The system uses the tax marital status and withholding allowances information on the Federal Tax
Data page to calculate the territory withholding required by each of these territories.
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Federal Withholding Elements

Special Withholding Tax
Status

Tax Marital Statusand
Check here and select
Single statusif married
but withholding at single
rate

Withholding Allowances

Additional Amount and
Additional Percentage

Earned Income Credit
Status

Exempt from FUT

Use thisfield to indicate whether an employee's federal withholding tax status
deviates from the norm. The default is None, which means that no special status
exists and that federal withholding tax should be calculated based on the
employee's gross income, marital status, and withholding allowance.

« None: Select to indicate that no special status exists and that federal
withholding tax should be calculated based on the employee's gross income,
marital status, and withholding allowance.

« Maintain taxable gross: This option is not used with Payroll Interface.

« No taxable gross; no tax taken: Select to indicate that the employee is exempt
from FWT.

« Nonresident alien: Select this option if the employeeis anon-resident alien
asindicated on the W-4 form.

Select the appropriate tax marital status for federal withholding taxes as indicated
on the employee's completed Form W-4.

If the employee has selected "Married but withhold at single rate" on the W-4
form, you must select both the Single option and the check box marked " Check
here and select Single status if married but withholding at single rate." This
setting results in the employee being reported with marital status W.

Note. If you select the check box, the system automatically selects the Single
option when you save.

Enter the number of allowances that the employee claims for FWT purposes.
This number should match the number on the employee's W-4 form.

Use these fields to indicate that additional FWT taxes are to be taken. Y ou can
specify both an amount and a percentage, if appropriate, provided that your
payroll system accepts thisinformation.

Select from these options:

» Not applicable: Select this option if the employee is not eligible for this
credit. No payment is made.

« Sngle, or Head of Household: Select this option if the employeeis ligible
for the credit and is single.

« Married without spouse filing: Select this option if the employee is eligible
for the credit and is married without the spouse filing.

« Married, both spousesfiling: Select this option if the employeeis eligible for
the credit and is married with both spouses filing.

Select this check box if the employee is exempt from FUT (Federa
Unemployment tax).
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W-4 Processing Status

None Select to indicate no change.
Notification Sent Select to indicate that the employee has been notified to submit a new Form W-4.
New W-4 Received Select to indicate that a new Form W-4 has been received.

Note. An authorized user can manually change an employee's W-4 processing status to New W-4 Received
when an employee submits an updated Form W-4. Y ou can either do this on the current record or on a new
effective-dated row. Note that the effective date of the new row must be earlier than or equal to February 15
of the new tax year. If future-dated records exist, the W-4 processing status of those records must also be set
to New W-4 Received. Y ou can change future-dated rows in Correction mode only.

Lock-In Letter Details

Use the Lock-In Letter Details group box to process lock-in letters from the IRS that limit employee
withholding allowances.

L etter Received Select this check box if aletter has been received from the Internal Revenue
Service (IRS) specifying the allowances an employeeis allowed to take.

Limit on Allowances Enter the maximum number of allowances possible. The value that you enter in
the Withholding Allowances field cannot exceed the value that you enter in this
field.

Tax Treaty/Non-Resident Data

Use these fields to enter information for nonresident alien employees.

Country Select a country from the list, or select one of the generic entriesthat are prefixed
with $ that you may have established on the Treaty NR Alien table (treaty
nonresident alien table).

Note. Y ou must set up countries that do not have treaties with the U.S. on the
Treaty NR Alien table.

See PeopleSoft Enterprise Payroll for North America 9.1 PeopleBook, " Setting
Up Payroll Tax Tables," (E&G) Setting Up 1042 Processing for Non-resident
Aliens.

Treaty ID Select the appropriate treaty ID. If the employee is from a country with which the
U.S. does not have atreaty, select NO TREATY.
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Form W9 Received and  If the NRA employee isaresident for tax purposes and filesa W9, select Yes and
Form W9 Effective Date enter the appropriate date in the Form W9 Effective Date field.

Select No if the employee is from a country with which the U.S. does not have a
treaty.

Taxpayer | D Number Enter the taxpayer ID number of the employee.

(E&G) Education and Government

Use this group box to enter information that related to reduced tax treaty rates for eligible employees. To
claim benefits of atreaty, an employee must have avisa and be aresident of one of the treaty countries. An
employee can claim benefits for only one treaty at any particular time. Employees who want to claim benefits
under atax treaty must submit awritten statement to their employer, along with applicable forms.

Use the Form 8233 Received and Form W8 Received options to indicate the employee's igibility for
reduced tax treaty rates.

Treaty Expiration Date The treaty expiration date appears. The system calcul ates the date based on the
date of entry and rules that are established on the Tax Treaty/NR Data table.

Form 8233 Received If the NRA employee filed a Form 8223, select Yes and enter the appropriate
dates in the Form 8233 Effective Date and From 8233 Expiration Date fields.
Form 8223 isrequired for all income codes except 12 (royalties) and 15
(scholarships and fellowships).

Form W8 Received If the NRA employee filed a Form W8 for scholarship and fellowship income or

royalties, select Yes and enter the appropriate dates in the Form W8 Effective
Date and Form W8 Expiration Date fields.

Setting Up State Taxes

Access the State Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax Data USA,
State Tax Data).
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Arthuro Erickson

" Non-Residency Statement Filed ™ Exempt From SUT

Chapter 6

! Federal Tax Data B State TaxData |8 Local Tax Data N

Person ID: KLID00G

Find | View AI First " 1 .of1
Company: GH Global Business Institute 9999 Effective Date:  05(12/1987 [+][=]
State Information Find | View All First "/ 41 of 1 3
*Gtata: IW% Mew York (=]
¥ Resident ¥ ul Jurisdiction

~SDI Status: | Sublect

State Withholding Elements

[

*Special Withholding Tax Status: [ Mone =]
*Tax Marital Status: s @, [single
Withholding Allowances: liﬂ
Additional Amount: [ s000
Additional Percentage: IW
Additional Allowances: liﬂ
I™ Letter Received LimitOn Allowances: | 0

State Tax Data page

State Information

Use the optionsin the State Information group box to indicate an employee's primary work state and

residency status.

State

Resident

Non-Residency
Statement Filed

78

Enter the employee's primary work state. The work state is derived from the
employee's tax location on the Job Data Table.

Select to indicate whether the employee is aresident of the primary work state. If
the employee does not reside in the primary work state, create an additional state
entry and select the Resident option.

Not used with Payroll Interface.
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Ul Jurisdiction Select to indicate the state of jurisdiction. If an employee has only one state (the
(unemployment insurance resident state), that state will become the state of jurisdiction by default.
jurisdiction)

If an employee has two states (one resident, the other nonresident), the
nonresident state will become the state of jurisdiction by default.

If an employee has multiple nonresident states and no state is indicated as the
state of jurisdiction, you will get amessage to select Ul Jurisdiction on one

record.
Exempt from SUT Select to indicate whether the employee is exempt from SUT taxes.
(exempt from state
unemployment taxes)
SDI Status (state Select the employee's SDI status.
disability insurance
status)

State Withholding Elements

Use fields in this group box to enter state-specific withholding information.

Special Withholding Tax Specify the employee's specia withholding tax status. The system calcul ates the
Status withholding tax based on the value you select here and other factors.

« None: Select to indicate that no special status exists and that federal
withholding tax should be calculated based on the employee's gross income,
marital status, and withholding allowance.

« Maintain taxable gross: This option is not used with Payroll Interface.

« No taxable gross; no tax taken: Select to indicate that the employee is exempt
from FWT.

Tax Marital Status Select to indicate the employee's marital status. Repeat for each state where the
employee pays taxes.

Note. For Guam (GU), Virgin Islands (VI), and American Samoa (AS):
Employees in these territories are subject to state withholding at the same rate as
federal. The system uses the marital status and withholding allowances
information on the Federal Tax Data page to calculate the state withholding that
isrequired by each of these territories. If you have employeesin Guam, Virgin
Islands, or American Samoa, you need to enter the marital status and withholding
alowances claimed on their withholding certificates on this page and on the
Federal Tax Data page.

Withholding Allowances Enter the number of allowances that the employee claims for SWT purposes.
This number should match the number on the employee's state withholding
allowance certificate.

For states that have their own withholding alowances form, the system displays
informational text explaining where thisinformation appears on the state form.
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Additional Amount and Use these fieldsto indicate an increase (or, for certain states, a decrease) in the

Additional Percentage = amount of taxes to be deducted. Y ou can specify both an amount and a
percentage, if appropriate, provided that your payroll system accepts this
information.

Additional Allowances If applicable, enter any additional allowances that the employee claims for SWT
pUrposes.

For states that have their own withholding alowances form, the system displays
informational text explaining where this information appears on the state form.
Arizona-Specific Page Element
AZ% of Federal Enter the percentage of federal withholding that constitutes the Arizona state

Withholding withholding.

California-Specific Page Element
The California Wage Plan Code group box appears only when the state is CA.

The CaliforniaWage Plan Codeis used only by employees of the California Public Employees Retirement
System (PERS)

Disability/Unemploymen Select State/State (State Disability Plan and State Unemployment) unless

t Plan instructed otherwise by your company's tax advisors.

Connecticut-Specific Page Element

CT Only Indicate whether the withholding adjustment amount is an Increase or Decrease
amount.

Indiana-Specific Page Element

IN Earned Income Select for Indiana employees who are eligible for Advance EIC payments and
Credit who have completed the Indiana Earned Income Credit Advance Payment
Certificate (state WH-5 form).

Louisiana-Specific Page Element

LA Only Indicate whether the withholding adjustment amount is an Increase or Decrease
amount.
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Mississippi-Specific Page Element

M S Annual Exemption
Amount

Used only for Mississippi. Select to enter the annual exemption amount.

New Jersey-Specific Page Element

FLI Status (family leave Indicate the employee's status for the New Jersey Family Leave Insurance tax:

insurance status)

Select Exempt if the employee's earnings are exempt from the FLI tax.
Select Subject if the employee's earnings are subject to FLI tax.

Select Voluntary Plan if the company has a voluntary family leave insurance plan
that covers the employee.

Puerto Rico-Specific Page Element

PR Retirement Plan

Lock-In Letter Details

L etter Received

Limit On Allowances

(E&G) This check box isvisible only if Education and Government is selected
on the Installation table - Products page. Select to indicate that the employeeisa
participant in a government pension or retirement plan of the Commonwealth of
Puerto Rico.

Select this check box if aletter has been received from the state taxing authority
that specifies the allowances an employee is allowed to take.

Enter the maximum number of allowances possible. The value that you enter in
Withholding Allowances field cannot exceed the value that you enter in this
field.

Accessthe Local Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax Data USA,

Local Tax Data).
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Federal Tax Data State Tax Data Local Tax Data

Arthuro Erickson Person ID: KUDDOG
Find | View Al First = 1 of1 ") Last
Company: GBI Global Business Institute 9999 Effective Date:  05/12/1987 [+][=]
State Information Find | View All First "~ 1of1 " Last
State: NY New York (+][=]
Find | View Al First = 41 of 4 "/ Last
*Locality:  [P0001 % NEWYORK EHE
¥ Resident Other Work Locality: @,
Special Withholding Tax Status: [Mone |
Tax Marital Status: E @, [single (E
Withholding Allowances: [ 0
Additional Amount: [ 5000
Additional Percentage: 0.000

Local Tax Data page

Note. The Local Tax Data page has three scroll areas. The outer scroll area corresponds to the effective dates
entered on the Federal Tax Data page, the middle scroll area corresponds to the states entered on the State
Tax Data page, and the inner scroll area corresponds to the localities that you enter on this page.

Local Information

Use the options in the Location Information group box to identify each tax locality where an employee lives
or works. Before assigning localities to employees, you must first establish localities on the Company Local
Tax Table.

Note. If you are setting up local tax information for an employee who lives or works in more than one state,
you must enter the appropriate local tax information for each state. An employee can aso have more than one
local residence. Y ou will need multiple resident locality entries if two different taxes exist for the same
locality.

Note. For Indiana Localities: In Indiana, the employee's county of residence is the first determining factor for
tax withholding. If the county where an employee resides on January 1 of any year imposes a tax, you must
withhold that tax. The employee isliable for the tax for the entire year, even if he or she movesto a nontaxing
county. If the county of residence does not impose atax, but the county in which the principal place of work
is located does, withhold at the appropriate nonresident rate.

For employees moving from out of state into ataxing Indiana locality, withholding does not begin until
January 1 of the next year, when residence determination is made.
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Resident Select to indicate that the locality is aresident locality.

Other Work L ocality Select to link multiple local work taxes together when you have more than one
work tax for agiven locality. This entry links to another local work tax code,
which isthen entered on another Locality row.

Note. When setting up Indianalocalities at the employee level, you do not need
to set up any localities that have an alpha suffix.

Local Withholding Elements

Special Withholding Tax Use the options in the Special Tax Status group box to indicate whether an
Status employee'slocal withholding tax status deviates from the norm.

« None: Select thisoption if no special tax status exists.
« Maintain taxable gross: This option is not used with Payroll Interface.

» Notaxable gross; no tax taken: Select to indicate that the employee is exempt
from LWT. The taxable base for LWT will not reflect the pay that they
receive

Tax Marital Status Select the appropriate tax marital status for local withholding taxes.

Withholding Allowances Enter the number of allowances that the employee claims for local withholding
tax purposes.

Additional Amount and Use these fields to indicate that additional local taxes are to be taken. Y ou can
Additional Percentage  specify both an amount and a percentage, if appropriate, provided that your
payroll system accepts thisinformation.

(CAN) Setting Up and Maintaining Canadian Employee Tax Data

Copyright

This section lists common elements and discusses how to:

»  Set up Canadian income taxes.
»  Set up Quebec income taxes.

«  Set up provincia income taxes.
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Common Elements Used in This Section

Non-Indexed Amount

Other Tax Credits

Prescribed Area

Special Letters

Select to indicate that full indexation isin effect for federal, Quebec, and
provincial taxes.

Enter amounts not eligible for indexing, such as pension income and tuition and
education fees.

The non-indexed amount is the component of the net claim amount that is not
subject to indexing. For example, if the applicable taxing authority specifies an
indexation factor of 3 percent, the new net claim amounts for all the affected
employeesis recalculated in the following way:

Net claim amount + 0.03 (net claim amount — non-indexed amount).

The Non-Indexed Amount field is not considered during the Calculate Pay
COBOL SQL process (PSPPY RUN). However, it isrequired by the year-end
Update Source Deductions SQR Report process (TAX103CN), which calculates
and inserts new net claim amounts. This process applies a specified percentage,
fixed amount increase, or both asillustrated in the example noted previously.

Select to enter other authorized tax credits for the year as approved by the
relative government agency. If other tax credits are entered midyear, the amount
must be prorated by the number of pay periods remaining in the year.

Select to enter an annual deduction from gross allowed for those employees who
live in designated areas of Canada (such as the Northwest Territories, Nunavut,
and the Y ukon Territory). Note that if an amount is entered midyear, it must be
prorated by the number of pay periods remaining in the year.

If the employeeis eligible for annual deductions authorized by a taxation office,
but not deducted at source from the employee's pay (such as child care expenses),
select to enter that amount. If a special letter is entered midyear, the amount must
be prorated by the number of pay periods remaining in the year.

Pages Used to Set Up and Maintain Canadian Employee Tax Data

84

Page Name

Definition Name Navigation Usage

Canadian Income Tax Data

TAX_DATA_CAN1 Payroll Interface, Update

Payroll Information,
Employee Tax Data CAN,
Canadian Income Tax Data

Set up Canadian income tax
data

Quebec Income Tax Data

TAX_DATA_CAN3 Payroll Interface, Update

Payroll Information,
Employee Tax Data CAN,
Quebec Income Tax Data

Set up Quebec income tax
data.
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Page Name Definition Name Navigation Usage
Provincial Income Tax Data| TAX_DATA_CAN4 Payroll Interface, Update Set up provincial income
Payroll Information, tax data.

Employee Tax Data CAN,
Provincia Income Tax Data

Setting Up Canadian Income Taxes

Access the Canadian Income Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax
Data CAN, Canadian Income Tax Data).

- & o . . T
Canadian Income Tax Data Quebec Income Tax Data Frovincial Income Tax Data

Martina Griffiths Person ID: KC0001

Company: GBI Global Business Institute 9999

Tax Information Find | View Al First " 10f1 " Last
*Effective Date: 01/01/2009 [ =Special CIT Status: [None =l (=]
Net Claim Amount: $10,100.00 Months Subject to CPPIQPP: 12
Prescribed Area: §0.00 Non-Indexed Amount: §0.00
Special Letters: $0.00 Other Tax Credits: $0.00
CIT Y Factor: 50.00 LCF Amount: 50.00
™ status Indian CIT TH Factor: 50.00
" Payroll Tax Exempt
™ Cross Province ¥ Use Province of Residence gy or override: | &,
Amount: $0.00 Percentage: 0.000
Income: 50.00 Expenses: 50.00
RPPIRRSP Limit: £0.00
*Calculation Status: Im Yearly Maximum: l—

Canadian Income Tax Data page (1 of 2)
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Tax Year-to-Date: IW Taxable Gross Year-to-Date: ’W
No Limit Gross Year-to-Date: IW

Employment Insurance

Tax Year-to-Date: 50.00 Taxable Gross Year-to-Date: $0.00
Wage Loss Plan Information Customize | Find | view 201 B | 3 it 101 Last
Empl Record *Wage Loss Plan
0@, KRG @, =]

Canadian Income Tax Data page (2 of 2)

Tax Information

Special CIT Status Select optionsin this field to indicate whether an employee's withholding tax
(special Canadian income status deviates from the norm:

tax status) Exempt (Not Subject to CIT) (exempt [not subject to Canadian income tax]):

Select if the employee is exempt from CIT. The taxable base for CIT, however,
will still reflect the taxable pay that the employee receives to ensure that proper
employment income is reported on the year-end T4 dlip.

Maintain gross: Select to override the normal tax calculation with an amount
indicated in the Additional Withholding group box.

None: Select if no special status exists. If you select this option, the system
calculates federal withholding tax based on the employee's net taxable gross (the
norm).

Net Claim Amount Select to enter the total sum of all federal income tax exemption amounts from
the employee's TD1 form (including the non-indexed amount). The system uses
this field during the Calculate Pay COBOL SQL process.
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Months Subject to Select to enter the month that represents the last month in which the employeeis
CPP/QPP (months eligible for CPP/QPP contributions. Use the number that corresponds with the
subject to Canada Pension desired month of the calendar year (for example 1 for January). For example, if
Plan/Quebec Pension an employee was subject to CPP/QPP for nine months of the calendar year

Plan) ending in September, and exempt for the remaining three months, enter 9. If the

employee was exempt for the entire year, enter 0. Because employees are usualy
subject to CPP/QPP contributions for the entire year, the default is 12.

CPP/QPP contributions will continue to be collected until the month defined in
the Months Subject to CPP/QPP field has been met or the prorated yearly
maximum contribution amount has been reached, whichever comesfirst.

Note. The system will not take CPP/QPP contributionsif the employeeis under
the minimum age of 18 or over the maximum age of 70, as determined by the
birth date that is entered on the Personal Data - Eligibility/Identity page, unless
you specify months subject to CPP/QPP on this page. Effective January 1, 1998,
the maximum age exemption of 70 has been removed for QPP contribution
calculations.

CIT Y Factor (Canadian The CIT Y Factor is used in the calculation of the provincial tax reduction for
incometax Y Factor) employeesin the provinces of Manitoba and Ontario. Select to enter adollar
amount for the CIT Y Factor and not a number of dependents.

If you leave thisfield blank for employees who work in Manitoba, the provincial
tax will be based on the net claim amount that you have entered from the
employee's TD1 form. If you leave thisfield blank for employees who work in
Ontario, no provincial tax reduction is cal cul ated.

L CF Amount (federal Select to enter the purchase amount of sharesin Labour-Sponsored Venture

labour-sponsored funds ~ Capital Corporations (LSVCC). This amount is used to calculate and apply the

tax credit) federal and provincial tax credits at source, for employees who purchase LSVCC
shares. The PeopleSoft Canadian Tax tables maintain the maximum federal and
provincial tax credit amounts and rates.

Status Indian Select this check box to identify a Status Indian employee who iswholly tax-
exempt. When this check box is selected, the Special CIT Statusfield on this
page and the Special QIT Status (special Quebec income tax status) field on the
Quebec Income Tax Data page become unavailable for entry and automatically
set to an Exempt status.

PeopleSoft Payroll for North America provides system processing to support the
year-end T4 and RL-1 reporting of employment income for Status Indian
employees whose total remuneration received in the reporting year is based on
Status Indian requirements.

When the Status Indian check box is selected, the relevant tax form definition
boxes of the T4 and RL-1 formswill facilitate the reporting of Status Indian tax-
exempt employment income for year-end slip reporting purposes. For further
information, refer to the Special Tax Topic on Y ear-End Processing located on
My Oracle Support.

Note. If your company does not elect to provide CPP coverage to the Status
Indian employees, update the Months Subject to CPP/QPP field to 0 (zero).
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CIT TH Factor
(Canadian income tax TH
Factor)

Payroll Tax Exempt

Cross Province

Use Province of
Residence

Chapter 6

Note. Thisfield isno longer used, but is maintained for history data.

The CIT TH Factor is the threshold amount that is used to calculate the
provincial net income tax surtax for employees in the province of Manitoba. If
you leave thisfield blank for an employee in Manitoba, the threshold amount is
based on the net claim amount that you have entered from the employees TD1
form.

Note. Y ou should review the CIT Y Factor and CIT TH Factor amounts when
provincial tax legidation changes the values of these factors or when achangein
the employee's number of dependents would affect these amounts.

Select this check box if the employee should not be subject to the Northwest
Territories or Nunavut payroll tax. Effective July 1, 1993, the Northwest
Territories imposed a one-percent payroll withholding tax on specified
remuneration paid for work performed in the Northwest Territories. Effective
April 1, 1999, part of the Northwest Territories split off to form the new territory
of Nunavut. Only employees who earn more than 5,000 CAD in one calendar
year in the Northwest Territories or Nunavut are subject to thistax. Thetax is
payable on the full amount of specified remuneration earned while working in the
Northwest Territories or Nunavut in the year.

If an employee's Northwest Territories or Nunavut earnings will not be more than
5,000 CAD for the calendar year, the employee is eligible for exemption from
thistax. Y ou can stop the tax withholding for this employee by selecting the
Payroll Tax Exempt check box. The system continues to maintain the payroll tax
gross for the employee, but the tax is not withheld. If you find later in the year
that the employee should be subject to the tax, deselect the Payroll Tax Exempt
check box. On the next system-generated paycheck for the employee, the system
will retroactively deduct the tax not previously withheld on all year-to-date
Northwest Territories or Nunavut wages.

Note. Before running the final payroll for the calendar year, review the tax
balance records of any employees whose Northwest Territories or Nunavut
payroll tax status may be in doubt. Employees whose total Northwest Territories
or Nunavut earnings will be more than 5,000 CAD for the year should not be
identified as exempt from the tax. Employees whose total earnings will be 5,000
CAD or lessfor the year, but for whom tax has been withheld, should be
designated as exempt from the tax, and the tax that was aready withheld should
be refunded.

Select this check box to generate cross-province tax processing. The default for
this check box is deselected.

An employee who resides in one province or territory and is employed in another
may be subject to excessive tax deductions. If the CRA approves awritten
request for tax relief in thisinstance, the employer isrequired to limit the
employee'stax liability to the amount based upon that employee's province of
residence. Thistype of situation is referred to as cross-province taxation because
it applies only between provinces or territories.

Select this check box to use the employee's province of residence for calculating
the employee's tax liability. The default for this check box is selected.
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Or Override Select to override the employee's province of residence. Specify the applicable
province of residence. Tax calculation is based upon province of residence
override as defined in this field.

Note. When the province of employment for taxation purposes is Quebec (QC),
the reduction in the tax liability is applied to the federal portion.

Additional Withholding

Amount and Percentage Select to indicate additional CIT taxes that should be taken. Y ou can specify both
an amount and a percentage if appropriate. The effect that this field has depends
on the option that you select in the Special CIT Statusfield:

If you select None, you can specify an amount for additional withholding only.
The system calcul ates taxes based on the information that is on the tax table and
takes out the additional withholding amount indicated.

If you select Maintain gross and specify an amount, a percentage, or both for
additional withholding, the system overrides the normal calculated tax and takes
only the amount or percentage that entered in the Amount or Percentage fields.

Note. If you do not want to take additional withholding from a particular cheque, deselect the Addl Taxes
(additional taxes) check box on the By Paysheet - One-Time Taxes page.

Commission

Income For individuals paid on acommission basis, select to enter the employee's annual
estimated commission income.

Expenses For individuals paid on acommission basis, select to enter the employee's annual
expenses.

RPP/RRSP Limit Select to enter the RPP/RRSP limit. This limit overrides the legislated annual

(Registered Pension RPP/RRSP limit that is maintained by PeopleSoft on the Canadian Tax table.

Plan/Registered These fields are used during the commission tax method calculation to arrive at

Retirement Savings Plan  taxable gross.

limit)
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Employment Insurance

Calculation Status

Yearly Maximum

Chapter 6

The only options applicable as of January 1, 1997 are El Rules (employment
insurance rules) and El Exempt (employment insurance exempt). The Calculate
Pay process uses thisfield to determine whether to deduct El premiums. Pre-
January 1, 1997 the only options available were the Ul Y early (unemployment
insurance yearly) and Ul Period (unemployment insurance period) options.

Select El Rulesif the employeeis subject to El premiums. Thisis the default
premium calculation formula.

Select EI Exempt if the employeeis exempt from paying El premiums.

When a calculate status of Ul Yearly is selected, the system displays the current
year's annual maximum insurable earnings amount in the Y early Max field as
listed in the Canadian Tax table. Note that you must review and update this value
if the employee starts after the beginning of the year or terminates before the end
of the year.

Note. Ul Yearly and Ul Period cannot be selected on records dated later than January 1, 1997. The only valid
calculate status selections effective after January 1, 1997 are El Rules and El Exempt.

Balances from Previous Company

If the employee meets the guidelines set forth by the CRA for the continuation of CPP/QPP contributions and
El premiums as the result of amerger, acquisition, or company restructuring, use the fieldsin this group box
to enter the employee's year-to-date carryover amounts that were brought forward to the new company.

Enter the employee's year-to-date CPP and El contribution amounts from the previously acquired/merged
company into the appropriate fields.
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Wage Loss Plan Information

Wage Loss Plan

Select the appropriate wage loss plan code. This applies the correct employer El
premium rate as determined by the benefit coverage level of the wage loss
replacement plan for short-term disability.

Y ou define valid wage loss replacement plan codes in the Canada Wage Loss
Plan Table (WAGELS_PLN_TBL) component in Define Payroll Taxes. You
must create these codes before you use them elsewhere in the system.

Note. If the Multiple Jobs feature is enabled, you can enter multiple wage loss
plans per employee. If the Multiple Jobs Allowed check box is deselected, you
can enter only one wage loss plan per employee.

If the Automatic Employee Tax Data check box on the Installation Table -
Products Specific page is selected, the system automatically creates employee tax
data records whenever you hire an employee or transfer an employee to a new
company.

The wage loss plan default that you specify on the Pay Group Table - Definition
page becomes the default wage loss plan on the Canadian Income Tax Data page
whenever the system automatically creates employee tax data records.

Setting Up Quebec Income Taxes

Access the Quebec Income Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax
Data CAN, Quebec Income Tax Data).
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P . .
zanadian Income Tax Data

P

Quebec Income Tax Data Provincial Income Tax Data |

Martina Griffiths

Tax Information

Effective Date:
Het Claim Amount;

Prescribed Area:

Special Letters:

" QPIP Exempt
Additional Withholding

Amount;

Percentage:

Person ID: KC0001

Company: Bl Global Business Institute 9994

Find | View All First " 4of1 " Last

| Mone j =
$0.00 Non-ndexed Amount: $0.00

IW Other Tax Credits: IW

IW Other Deductions: IW

0140142008 *Special QIT Status:

$0.00 Income: $0.00
0.000 Expenses: 50.00

GQuebec Pension Plan

Tax Year-to-Date:

+ Balances from Previous Company

Quebec Parental Insurance Plan

Taxable Gross Year-to-Date: $0.00 Taxable Gross Year-to-Date; $0.00
No Limit Gross Year-to-Date; $0.00

$0.00 Tax Year-to-Date: $0.00

Quebec Income Tax Data page

Tax Information

Special QIT Status
(specia Quebec income
tax status)

Net Claim Amount

Other Deductions

QPIP Exempt (Quebec
Parental Insurance Plan
exempt)

92

These options are similar to those on the Canadian Income Tax Data page. Select
to indicate whether the employee has any special tax status for QIT purposes.

Select to enter the total sum of al Quebec income tax exemption amounts from
the employee's Source Deductions Return (form TP-1015.3-V).

Select to enter other authorized Revenu Quebec annual deductions, such asthe
deduction representing alimony or maintenance payments.

Select if the employee is exempt from QPIP premium deductions.
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Additional Withholding

Amount and Percentage Select to indicate whether additional QIT taxes that should be taken. Y ou can
specify both an amount and a percentage, if appropriate. The effect that thisfield
has depends on the option that you select in the Special QIT Status field:

If you select None, you can specify an amount for additional withholding only.
The system cal culates taxes based on the information that is on the tax table and
takes out the additional withholding amount indicated.

If you select Maintain gross and specify an amount, a percentage, or both for
additional withholding, the system overrides the normal calculated tax and takes
only the amount and or percentage that is entered in the Amount and Percentage
fields.

Note. If you do not want to take additional withholding from a particular check, deselect the Additional Taxes
check box on the By Paysheet - One-Time Taxes page.

Commission

Income For individuals paid on acommission basis, select to enter the employee's
estimated annual commission income.

Expenses For individuals paid on acommission basis, select to enter the employee's
estimated annual expenses for individuals that are paid on a commission basis.

Note. To complete this information, the employee must complete the required
government form (TP-1015.R.13.1-V).

Balances from Previous Company

For merged or acquired companies that have employees that worked in Quebec, enter the employee's year-to-
date carryover amounts to the Quebec Pension Plan (QPP) and the Quebec Parental Insurance Plan (QPIP) in
the appropriate fields in the Balances from Previous Company group box.

Note. Enter the federal portion of the year-to-date Employment Insurance premiums on the Canadian Income
Tax Data page.

Setting Up Provincial Income Taxes

Access the Provincial Income Tax Data page (Payroll Interface, Update Payroll Information, Employee Tax
Data CAN, Provincia Income Tax Data).
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Canadian Income Tax Data Quebec Income Tax Data
Martina Griffiths Person ID: KCo0o
Company: GBI Global Business Institute 9999
Effective Date:  01/01/2009 [+][=]
*Province:; DJ ﬂ j
Prov Tax Credit Amount (TCP): $0.00
Labour Sponsored Shares Amount: $0.00
Dependant Claim Amount (Y): $0.00
Other Provincial Credits (K3P): $0.00
Hon-Indexed Amount: $0.00

Provincial Income Tax Data page

Province

Prov Tax Credit
Amount (TCP)
(provincial tax credit
amount)

Labour Sponsored
Shares Amount

94

Enter the employee's tax location province for calculating provincia income
taxes.

Enter the total claim amount from the employee's or pensioner's provincial or
territorial Form TD1. Thisisthe sum of all of the individual personal tax credit
amounts reported on the provincial Form TD1 contributing to the total claim
amount.

Enter the provincial or territoria labour-sponsored funds tax credit amount.

Note. If aProvincial Income Tax Data record exists, the value that is specified in
the Labour Sponsored Shares Amount field (including zero) is used for the
provincia income tax calculation, and the LCF Amount field on the Canadian
Income Tax Data page is used for the federal income tax calculation. If no
Provincia Income Tax Datarecord exists, by default the system uses the federal
labour-sponsored funds tax credit amount that is indicated in the LCF Amount
field of the Canadian Income Tax Data page for both federal and provincial
income tax calculations.

Note. (Employers paying employeesin the Province of Saskatchewan).
Investment amounts in venture capital corporations that are registered federally
only must be entered into the LCF Amount field of the employee's Canadian
Income Tax Data page. Investment amounts in venture capital corporations that
are registered in Saskatchewan must be entered into the Labour Sponsored
Shares Amount field of the employee's Provincial Income Tax Data page.
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Dependant Claim Where applicable, calculate and enter the total dependent claim amount (Y). This

Amount (Y) is the total sum of the calculated reduction factor Y amounts applicable to
Manitoba and Ontario that are used in determining the provincial tax reduction
(factor S).

Other Provincial Credits Thisfield is currently not in use. Currently, although factor K3P is referenced in

(K3P) the TONI formulas, the details of the other provincial tax creditsthat are
authorized by atax services office or tax centre related to this factor have not yet
been determined by the government.

Important! For cross-province taxation to be calculated correctly, entries should be created on the Provincia
Income Tax Data page for both the province of employment and the province of residence. If entries do not
exist for one or both provinces, the provincial basic personal amounts from the Canadian Tax table will be

applied.
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Setting Up Payroll Schedules

This chapter provides an overview of payroll schedules and discusses how to:
» Set up pay groups.

» Set up balance IDs.

e Setuppay runIDs.

»  Set up pay calendars.

Understanding Payroll Schedules

To track and export changes that occur to employee-level payroll data, you run the Payroll Interface processes
at least once each pay period using the payroll schedules that you establish in PeopleSoft Enterprise HRMS.

Payroll schedules consist of pay groups and pay calendars. Pay groups tell the system which employees to
process. Pay calendars tell the system when to process these employees.

To enable payroll scheduling, perform these tasks:

1. Set up the pay groups.

2. Set up abalance ID—required for pay calendars.
3. Set up apay run ID—required for pay calendars.
4. Set up the pay calendars.

Note. Set up your pay groups and pay caendars following the requirements of the third-party payroll system.
The payroll schedules that you use to run the Payroll Interface processes should coincide with the payroll
schedules that are used by the third-party payroll system.

Setting Up Pay Groups

To set up pay groups, use the Pay Group Table (PAY GROUP_TABLE) component.

This section provides an overview of pay groups and discusses how to:

»  Set up pay group definitions.
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+  Set up process controls.
»  Set up calculation parameters.

»  Set up source bank IDs.

Understanding Pay Groups

Pay groups are set up using the Pay Group Table component. The PI Configuration ID field on the Pay Group
Table - Definition page isimportant for Payroll Interface. The PI Configuration ID links your PeopleSoft pay
groupsto the third-party payroll system.

Warning! If the Pl Configuration ID is not set up correctly, the Payroll Interface processes will not function
properly.

See Chapter 9, "Setting Up a Payroll |nterface Definition (Part 1)," Setting Up the Configuration Table, page
145.

Additional information about pay groups is discussed in PeopleSoft Enterprise HRMS Application
Fundamental s Peopl eBook.

See PeopleSoft Enterprise HRMS 9.1 Application Fundamentals PeopleBook, " Setting Up Jobs," Setting Up
Pay Groups.

Pages Used to Set Up Pay Groups

Note. The Pay Group Table - Paysheets, Check Distribution, Check Sequencing, and Reports Parameters
pages are rarely used by Payroll Interface. The Pay Group Table - Time and Labor pageis never used by
Payroll Interface.
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Related, Payroll Interface,
Payroll, Pay Group Table,
Process Control

Page Name Definition Name Navigation Usage

Definition PAYGROUP_TABLE1L Set Up HRMSS, Product Set up a pay group and its
Related, Payroll Interface, | basic characteristics. Enter
Payroll, Pay Group Table, | the Pl configuration ID.
Definition

Process Control PAYGROUP_TABLE2 Set Up HRMS, Product Set up process controls and

establish default employee
types.

Calc Parameters

PAYGROUP_TABLE3

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,
Calc Parameters

Set up other processing
parameters for pay groups.
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Page Name

Definition Name

Navigation

Usage

Paysheets

PAYGROUP_TABLE4

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,
Pages 46, Paysheets

Set up the proration rules
and paysheet options for
each pay group that you
establish. This pageisused
rarely by Payroll Interface.

Check Distribution

PAYGROUP_TABLES5

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,
Pages 4-6, Check
Distribution

Set up the order in which
you want to sort paychecks
and to select address and
delivery options. This page
is used rarely by Payroll
Interface.

Check Sequencing

PAYGROUP_TABLE6

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,

Pages 4-6, Check
Sequencing

Set up print sequence
options. This pageisused
rarely by Payroll Interface.

Report Parameters

PAYGROUP_TABLE7

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,
Pages 7-9, Report
Parameters

Define other report
parameters for pay groups.
This pageis used rarely by
Payroll Interface.

Bank/Tip Info (Bank/Tip
Information)

PAYGROUP_TABLES

Set Up HRMSS, Product

Related, Payroll Interface,
Payroll, Pay Group Table,
Pages 7-9, Bank/Tip Info

Set up the bank from which
employees are to be paid.
Enter the source bank ID.

Time and Labor

PAYGROUP_TABLE9

Set Up HRMSS, Product
Related, Payroll Interface,
Payroll, Pay Group Table,
Pages 7-9, Time and Labor

This pageis never used by
Payroll Interface.

Note. Payroll Interface
cannot process dynamic
time and labor data.

Setting Up Pay Group Definitions
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" Process Control || Calc Parameters |

Company: GBI Global Business Institute 9999
Pay Group: KU4 S Monthly
Pay Group Information Find First " 41of1 " Last
*Effective Date: [12/26/2004 |5 “staus:  |Acive 7] =
*Set ID: SHARE @, " Retiree Pay Group
*Description: |'~'S Monthly Pl Configuration ID: @,
Short Description: US Monthly Deduction Priority: |
*Country: W% LISA
Currency: Iﬁ% Dollar

*Employee Type Default: ISaIaried vI

*Pay: M @, Monthly

Rate Type: [OFFIC @, ConvDate: [C & “Monthly:  |M % Montny
Fages 1-3 Pages4-8@ Pages 7 -9 |

Definition page

Pl Configuration ID Select to enter the Payroll Interface configuration ID.

(Payrall Interface
Configuration ID)

Warning! If the Pl configuration ID is not set up correctly, the Payroll Interface
processes will not function properly.

Setting Up Process Controls

Access the Process Control page (Set Up HRMS, Product Related, Payroll Interface, Payroll, Pay Group
Table, Process Control).
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Company: Bl zlobal Business Institute 9994

Pay Group: KU4 LS Monthly
Pay Group Information

Find First " /4 of1 " Last

[+][=]

Effective Date: 1212612004 Status: Active
Continue With Errors Processing Control
™ Continue With Errors Industry: I Core :I'
Error Pay End Date Option: I Mone vI Industry Sector: | Core j

10f3 I Last

Employee Type(s) for Pay Group Find | View All First -

*Employee Type: IExcep Hrly vI [=]
¥ Print Paysheets
" Confirmation Required for Job Earnings on Paysheet
" Confirmation Required for Partial Pay Period on Paysheet

| Pages 1-3 Pages 4-6 Pages 7 -9

Process Control page

Setting Up Calculation Parameters

Access the Calc Parameters (Calculation Parameters) page (Set Up HRMS, Product Related, Payroll
Interface, Payroll, Pay Group Table, Calc Parameters).
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e # S Y
Definition Process Control Calc Parameters

Company: GBI

kL4 S Monthly

121262004 |[&]

Pay Group:

Pay Group Information

Global Business Institute 9599

Find First "1 of1 " Last

|Ac1ive -] (=]

[T Retiree Pay Group

*Employee Type Default: |Sﬂlaried vI

“Effective Date: ~Status:
*Set ID: SHARE @,
*Description: IUS Monthly
short Description: US Monthly |
*Country: E T
Currency: USD&  poyrar

&
-

Pl Configuration 1D:

Deduction Priority:

*Pay: M @, Manthly

*Daily D A paiy
Rate Type: |OFFIC @, ConvDate: [C @ “Monthly:  [M % Monthly
Pages 1-3 Pages 4-6 Pages 7 -9 ‘

Calc Parameters page

Setting Up Source Bank IDs

Access the Bank/Tip Info (Bank/Tip Information) page (Set Up HRMS, Product Related, Payroll Interface,
Payroll, Pay Group Table, Pages 7-9, Bank/Tip Info).
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Report Parameters BankTip Info Time and Labor

Company: GBI 3lobal Business Institute 9999

Pay Group: KU4 S Monthly

Pay Group Information Find First " 1of1 "/ Last
_ _ [+ [=]
Effective Date: 1212612004 Status: Active
Delay Withholding of Taxes
I Delay Withholding of Taxes ' Adjust to Minimum Wage
Min Wage Adjustment Earns Code: TPA @, ST - Tip Adjustment
Tip Credit Earnings Code: TCR OQ Tip Credit
Source Bank ID: Kuo4 % Chase Manhatten

Direct Deposit Bank ID: @,
Minimum Net Pay: *Maximum Net Pay: $10,000

Pages 1-3 Pages 4-6 Pages7-9

Bank/Tip Info page

Source Bank 1D Select the bank from which employeesin this pay group are to be paid.

Note. Thisfield is not used by Payroll Interface. However, to save the pay group,
you must enter avalue.

Setting Up Balance IDs

To set up balance IDs, use the Balance ID Table (BALANCE_ID_TABLE) component.

See PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Pay Calendars,"
Creating Balance IDs.

Setting Up Pay Run IDs
To set up pay run IDs, use the Pay Run Table (PAY_RUN_TABLE) component.

See PeopleSoft Enterprise HRMS 9.1 Application Fundamentals PeopleBook, " Setting Up Pay Calendars,”
Creating Pay Run IDs.
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Setting Up Pay Calendars

To set up pay calendars, use the Pay Calendar Table (PAY_CALENDAR_TABLE) component.

See PeopleSoft Enterprise HRMS 9.1 Application Fundamental s PeopleBook, " Setting Up Pay Caendars,”
Creating Pay Calendars and FLSA Calendars.

104 Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.



Chapter 8

Cloning a Payroll Interface Definition

This chapter provides an overview of the cloning process and discusses how to clone an interface definition.

Understanding the Cloning Process

Rather than setting up an entirely new interface definition, it may be easier to begin an implementation by
cloning (copying) an existing interface definition, either a definition that you set up previously or one of the
sample data definitions that is delivered with Payroll Interface.

PI Cloning Utility

The Payroll Interface control tables, sometimes referred to as the setup tables, are a set of 10 components that
you use to set up an interface definition.

To create a copy of an interface definition, you use the PI cloning Utility to clone five of these components:
PS Tables (PS_TABLES), Field Definition Table INTRFC_FIELD), Group Table (INTRFC_GROUP),
Instance Table (INTRFC_INSTANCE), and Definition Table (INTRFC_DEFINITION).

It is not necessary to clone these five components: System Table (SYSTEM_TABLE), Employee Table
(INTRFC_EMPLOYEE), Process Table (INTRFC_PROCESS), File Handle Table
(INTRFC_FILEHANDLE), and Configuration Table INTRFC_CONFIG).

The Pl Cloning Utility has two sub-utilities, the System ID Cloning Utility and the Interface Definition
Cloning Utility. Thistable lists which components and underlying tables each sub-utility clones:

PI Cloning Utility Component Underlying Tables

Use the PI Cloning Utility, System ID | PS Tables « Pl PS RECORD
Cloning Utility option to clone these -

components and the underlying e PI_PSREC_FLD

tables, which include the System ID

field asakey field. * PI_PS REC LANG
Field Definition Table e Pl FIELD TBL

« PI_FIELD_LANG

« PI_FIELD _XLAT
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PI Cloning Utility Component Underlying Tables
Group Table « PI_GROUP_TBL
 PI_GROUP_LANG
Instance Table +  PI_INSTANCE_TBL
* PI_INSTANC LANG
Use the PI Cloning Utility, Interface | Definition Table

Definition Cloning Utility option to
clone this component and the
underlying tables, which include the
File ID asakey field.

« PI_DEFN_FILE
« PI_DEFN_F LANG
«  PI_DEFN_RECORD
« PI_DEFN_R LANG

« PI_DEFN_FIELD

Cloning Procedure

Usethe P.I. Cloning Utility Application Engine process (Pl_CLONE) to clone an existing interface

definition. The steps that you must perform before and after running the utility are outlined here.

To clone an interface definition:

1. Set up asystem ID for the new interface definition using the System Table component.

2. Set up thefile handles using the File Handle Table component.

For each file ID you will clonein step 3, create afile handle.

3. Clonethe existing interface definition using the P.I. Cloning Utility process.

4. Update the file definitions using the Definition Table component.

For each file ID that you cloned in step 3, enter the system ID that you created in step 1.

5. Set up aconfiguration ID using the Configuration Table component.

Enter the system ID that you created in step 1, the file handles that you created in step 2, and the file IDs
that the cloning process created in step 3.

See Enterprise PeopleTools PeopleBook: PeopleSoft Process Scheduler

After you have performed these steps, you can manually configure the interface definition following the
regquirements of the third-party payroll system.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," page 111.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," page 149.
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Things to Consider

Verify the system ID after you have cloned the components. Y ou may need to manually change the System
ID field in the Definition Table component - Interface Definition File page (thisis step 4 in the cloning
procedure).

Verify the process | Ds after you have cloned the components. Some processes may be specific to certain file
types. For example, if you are cloning from alogical (LOG) file type to a comma-separated value (CSV) file
type, then you don't want to retain Process ID = 00001 in the Deduction record definition.

Long description fields in the PS Tables component and in the Definition Table component - Interface
Definition Record page become blank on the cloned records.

The Pl_EMPLID_TBL table maps the PeopleSoft EMPLID to the third-party payroll system employee ID.
When the Export processisrun, every employeeisassigned arow in thistable. If the PI_EMPLID_TBL table
contains data, you must delete it before running the Export process with the new (cloned) interface definition.
If you do not delete the data, you will get a"duplicate rows' error message when you run the Export process.

Note. The PI_EMPLID_TBL table containsfive fields: EMPLID, EMPL_RCD, EFFEDT, Pl_SYSTEM 1D,
and Pl_EMPLID. To delete the data from this table, use this SQL statement: DELETE FROM
Pl EMPLID TBL.

See Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” page 17.

Cloning an Interface Definition

This section discusses how to select the cloning options.

Pages Used to Clone an Interface Definition

Page Name Definition Name Navigation Usage

Clone Payroll Interface PI_RUNCTL_SID_PNL Set Up HRMS, Product Select the cloning options
Related, Payroll Interface, | and runthe P.l. Cloning
Interface Controls, Clone Utility Application Engine
Payroll Interface, Clone process (PI_CLONE) to
Payroll Interface copy an interface definition.

Selecting the Cloning Options

Access the Clone Payroll Interface page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, Clone Payroll Interface, Clone Payroll Interface).
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Clone Payroll Interface

Run Control ID:~ PS Report Manager Process Maonitor | Run

Clone System ID

From Sys I CsV To SysID:  |NTS

¥ Ps Tables

IV Field Table

¥ Group Table

I¥ Instance Table

Clone Interface Definition
From File 1D: CEVX To File 1D: MTSX

Clone Payroll Interface page

Clone System ID

Use the System ID Cloning Utility to copy the PS Tables, Field Table, Group Table, and Instance Table
components and system IDs.

Clonefrom SysID (clone Select the system ID of the interface definition that you want to copy (the
from system ID) existing interface definition).

Cloneto SysID (cloneto Select the system ID of the interface definition that you want to create (the new
system ID) interface definition).

Note. You must set up the system ID using the System Table component before
you can enter it here.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up
the System Table, page 112.

PSTables, Field Table, Select the components that you want to copy.
Group Table, Instance
Table

Clone Interface Definition

Use the Interface Definition Cloning Utility to copy the Definition Table component and file I Ds.
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Clonefrom File|D Select the file ID of the export or import file that you want to copy.

ClonetoFileID Select the file ID of the export or import file that you want to create.

Note. If you are copying more than onefile ID (for example, the CSV sample data set includes four export
files), set up and run the Interface Definition Cloning Utility separately for each file ID.
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Setting Up a Payroll Interface Definition
(Part 1)

This chapter provides an overview of the control tables and discusses how to:
»  Set up the System table.

»  Set up the Employee table.

»  Set up the PStables.

»  Set up the Field Definition table.
«  Set up the Definition table.

»  Set up the Group table.

»  Set up the Instance table.

»  Set up the Process table.

» Set up the File Handle table.

»  Set up the Configuration table.

Understanding the Control Tables

The Payroll Interface control tables, sometimes referred to as the setup tables, are a set of 10 components that

you use to set up the export and import interface definitions. As shown in the following table, the components
can be organized into four general usage groups. Although some dependencies exist, all 10 components work

together and, for the most part, can be set up in any order.

Usage Component
Use these components to identify the third- «  System Table (SYSTEM_TABLE) component
party payroll system and the employees who -
will be processed each pay period. « Employee Table (INTRFC_EMPLOY EE) component
Use these components to identify the + PSTables(PS TABLES) component
PeopleSoft Enterprise HRM S tables and fields -
that store the payroll-related data, and to «  Field Definition Table (INTRFC_FIELD) component
define the file and data formatting.
e Definition Table (INTRFC_DEFINITION) component

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 111



Setting Up a Payroll Interface Definition (Part 1) Chapter 9

Usage Component

Use these components to set up additional «  Group Table (INTRFC_GROUP) component
processing for the payroll-related data. The
processing can be simple (grouping fields) or [«  |nstance Table (INTRFC_INSTANCE) component
more complex (invoking special COBOL
routines). e Process Table (INTRFC_PROCESS) component

Use these components to identify the exportor |« File Handle Table (INTRFC_FILEHANDL E) component
import files and to connect the PeopleSoft

Enterprise HRMS pay groupsto the third-party [ «  Configuration Table INTRFC_CONFIG) component
payroll system for processing.

Note. Beginning an implementation is often easier if you clone (copy) an existing interface definition. After
you have created the clone, you can use the control tables to further configure the export or import interface
definition.

See Also

Chapter 8, "Cloning a Payroll Interface Definition,” page 105

Common Elements Used in This Chapter

Null Blank Char acter Select to indicate whether blank and zero PeopleSoft character fields should be
Flds (null blank character written to the export file as null data. Null implies no data value for the field. You
fields) and Null Zero can override this option at the field level.

Numeric Flds (null zero

numeric fields)

Convert Case Select if the system requires uppercase.

Note. Y ou can override this setting for specific files.

Setting Up the System Table

To set up the System Table, use the System Table (SYSTEM_TABLE) component.

This section provides an overview of the System Table and discusses how to:

e Setupsystem IDs.
»  Set up payroll statuses.
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Understanding the System Table
Use the System Tableto set up asystem ID that identifies the third-party payroll system.

Payroll Interface delivers several system IDs, including CSV, PHY, LOG, and NFC. These system IDs
correspond to these delivered data formats: comma-separated-values, physical, logical, and National Finance
Center. You can use the delivered system IDs or create your own.

Y ou can use multiple system IDsto set up interface definitions for multiple third-party payroll providers. The
system | Ds separate the information required for each third-party implementation.

See Also

Chapter 2, "Understanding PeopleSoft Enterprise Payroll Interface,"” Sample Data Definitions, page 9

Pages Used to Set Up the System Table

Page Name Definition Name Navigation Usage

Interface System Table 1 PI_SYSTEM_PNL Set Up HRMS, Product Set up system IDs.
Related, Payroll Interface,
Interface Controls, System
Table, Interface System
Tablel

Interface System Table 2 PI_SYSTEM1_PNL Set Up HRMS, Product Set up payroll statuses.
Related, Payroll Interface,
Interface Controls, System
Table, Interface System
Table 2

Setting Up System IDs

Access the Interface System Table 1 page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, System Table, Interface System Table 1).
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Interface System Table 1 Interface Systermn Table 2

System ID:  PHY
Definition

Find | View All First ™' 1of 1" Last

*Effective Date: 01011980 [ +status: I»Rctiue ] Short Desc: Physical [#[=]
*Description: |F'hy5iu:a| File Format Version:
*System Code: Other ﬂ *Effect Date Im
*Export Records with Field Changes | Transaction Ind:
*Convert: Using Interface Employee Table j *Process Filter: INgne vI
* ; ) EMPLID
Employee Field ID: ™ Convert Case

Export Dest: IExtFHe vl
Delimiter File Types
*Character Set: ASCI @,

[P =] Data Delimiter: [ I include Header
*File Type: YSIEa

¥ Remove Trailing Spaces

i Literal 5tring Character:
e —— " [ % Null Blank Character Fids

™ External Field ID Indicator ¥ End Last Field with Delimiter ¥ Null Zero Numeric Flids
Field ID Length (in bytes):

Interface System Table 1 page

System ID Select to enter asystem ID that identifies the third-party payroll system. Y ou can
use one of the system IDs delivered with Payroll Interface (CSV, LOG, NFC,
PHY, and so on) or you can define your own.

System Code Select the appropriate system code.
« ADP Interface: ADP third-party payroll system.
e Other: Third-party payroll system other than ADP.

Version For documentation only. Payroll Interface does not use this value.

Export Select to indicate how data changes are exported.
« Field Change Only: Export only fields with changed data.

« Record With Field Changes: Export entire records, but only those with fields
that have changed.

Note. The physical file format (PHY') does not export field changes only. The
entirerow is exported if adefined field changes.
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Convert Select to indicate how employees are identified by the third-party payroll system.

« Using Interface Employee Table: Converts the PeopleSoft EMPLID to the
third-party payroll system employee ID (Pl Emplid).

Note. If you select this option, you must map the PeopleSoft EMPLID to the
third-party payroll system employee ID (populate the PI_EMPLID_TBL
table) for each employee before you run the Export process. If you do not do
this, the system will issue an error message.

Perform the mapping by either (1) manually entering the third-party payroll
system employee ID in the Employee Table - Interface Employee Table page,
Pl Emplid field or (2) using PeopleCode to automate the process, when
possible. Y ou must update the mapping when employee changes occur, for
example, new hires or terminations.

» Using PeopleSoft Employee ID: Automatically inserts the PeopleSoft
EMPLID in the Employee Table - Interface Employee Table page, Pl Emplid
field (and populates PI_EMPLID_TBL) when you run the Export process.

« Using National ID: Automatically inserts an applicable national
identification code (for example, the employee's Social Security Number or
Social Insurance Number) in the Employee Table component - Interface
Employee Table page, Pl Emplid field (and populatesthe PI_EMPLID_TBL
table) when you run the Export process.

Employee Field 1D Select to indicate which Payroll Interface field contains the employee ID. The
value of the employee field ID is defined on the Field Definition Table
component - Interface Field2 page. Because of the three convert options, the field
that you select as the employee field ID does not need any PS Record/PS fields
mapped to it on the Interface Field2 page.

Effect Date Transaction Select Current to export only datathat's current at the end of the pay period,;
Ind (effective date select All to export both current and retroactive data.
transaction indicator)

Note. Be sure to verify that your payroll vendor's import utility accepts multiple
effective-dated transactions.

The effective date indicator performs two main functions:

» Selecting employees for processing: If you choose All, all employees who
have ever been in the pay group being processed are eligible for processing.
If you choose Current, only those employees who were in the pay group
during the pay period are eligible for processing.

« Retrieving employee data: If you select All, the meaning of the value All
Effdts (all effective dates) in the Where Clause Type field on the PS Tables
page literally means all effective dates. If you choose Current, then All Effdts
on the PS Tables page refers to all effective dates that are effective during the

pay period.
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Process Filter

Character Set

Chapter 9

Select to indicate whether the system should process records with a company
value that is different from the process company.

None: All rows that are created by Payroll Interface for each company and
pay group combination are inserted into the PI_PARTIC_EXPT table and are
available for export. The last history rows that are created for the current
system ID areretrieved for comparison.

Company: If you define akey field of Company on the Definition Table
component - Interface Definition Fields page, thisfield is compared to the
process company. The system exports only records with a matching

company. For comparison, the system retrieves the last history rows that were
created for the current system |D and company.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Company Filtering, page 161.

Select to enter the appropriate character set for the language that is used in the
export or import file.

Note. The Import process recognizes only the ASCII character set.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Character Sets, page 154.
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File Type Select afile type:
» CSV (comma-separated value): Datais delimited, or separated, by commas.

» Logical: Datais defined using an identifier followed by its value, not fixed
format. For example, the field identifier of 1X2 might aways immediately
precede avalue of 1 or 2 to indicate martial status. The field identifier is
defined by your third-party payroll system and must exactly match the field
identifier that is defined in Payroll Interface. If you use alogical file, select
External Field ID Indicator and enter the field length.

« Other Delm (other delimited): Datais delimited by the character that you
specify in the Data Delimiter field.

Note. A delimited datafile can contain only one Payroll Interface record
definition of the data type. Y ou can have two record definitions only for a
Stop Transaction record. Common examples are deductions, savings plans,
additional pay, and direct deposit.

Numeric values cannot contain the thousands edit characters. For example:
1,100,100 appears in both the import and export files as 1100100. The system
does support adisplay character for the decimal place, for example, 100.50 or
100,50.

« Physical: Dataisdefined by its position in the file. For example, avalue of 1
or 2 in the 30th character position in the file might represent marital status. In
such files, blank characters are often inserted to maintain positional integrity
when a data value is not available to take that position.

» Tab Delm (tab delimited): Datais delimited by the Tab character.

Logical File Type and Delimiter File Types

Use the optionsin the Logical File Type group box and Delimiter File Types group box to further define the
export file.

Literal String Character If thedecimal character is the same as the delimiter character, it must be enclosed
in the literal string character. This appliesto both export and import files. For
example, if the decimal character isacomma, and the file typeis CSV, all
numeric values that contain decimals must be enclosed by the literal string
character: "100,50" for example.

In an export file, al character values must be enclosed by the literal string
character. A sample record might be: 1235,"abcd","ef gh", "Last Name, First
Name".

When data values contain the literal string character, the single character is
repeated within the data value when it is written to the export file. During the
import process, the system examines the data value for two literal string
characters together and changes them to just one. For example, a data value from
the database is Suite 200, Unit "A" West. The data value is written to the export
file as"Suite 200, Unit ""A"" West". The import process interprets the export
data string and loads it into the database as. Suite 200, Unit "A" West.
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Remove Trailing Spaces Y ou can override this selection at the field level.

Include Header

For delimited file types, select to indicate whether a header record is the first
record. When this option is selected for export files, a header iswritten asthe
first record in the file. The header name is the externa column name for each
field on the record. When this option is selected for input files, the header record
is compared to the record definition. If they do not match, the system stops
processing for that file.

Setting Up Payroll Statuses

Access the Interface System Table 2 page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, System Table, Interface System Table 2).

System ID;

Effective Date:

Description:

Payroll Status

Interface System Table 1

Active

PHY
+ —
011011980 +][=]
Physical File Format
B =
=] [+] | [=]

Interface System Table 2 page

Payroll Statuses

Payroll Status

118

Select the pay statuses of the employeesto process. This setting directly
corresponds to the Selecting Active Employees check box on the Payroll
Interface Run Control page.

Note. Employee payroll statusis assigned in Job data.

Note. Payroll Interface processes only the current row if more than one effective
sequence exists for a particular date.
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Setting Up the Employee Table

To set up the Employee Table, use the Employee Table (INTRFC_EMPLOY EE) component.

This section provides an overview of the Employee Table and discusses how to set up employee IDs.

Understanding the Employee Table

Use the Employee Table component to determine how your employees are identified in the third-party payroll
system.

Y ou can export datafrom any table or view in PeopleSoft Enterprise HRMS, as long as the record includes
the PeopleSoft EMPLID. To identify employeesin athird-party payroll system, you can use the PeopleSoft
EMPLID and map the PeopleSoft EMPLID to athird-party employee ID (Pl Emplid) or some other unique
identifier such asa Social Security Number.

See Also

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing," Deduction Processing and
Multiple Jobs, page 20

Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Export Processing and
Multiple Jobs, page 30

Page Used to Set Up the Employee Table

Page Name Definition Name Navigation Usage

Interface Employee Table

PI_EMPLID_PNL

Set Up HRMSS, Product
Related, Payroll Interface,
Interface Controls,
Employee Table, Interface

Set up employee IDs when
the third-party payroll
system employee IDs are
independent of the

Employee Table PeopleSoft EMPLID.

Setting Up Employee IDs

Access the Interface Employee Table page Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, Employee Table, Interface Employee Table).
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Interface Employee Table
William Fraas EMP I KUIo Empl Record: 0
*Effective Date: 03/27/2009 [ [+][=]
*System ID: PHY @, Physical File Format
PI Emplid: KuIo11

Interface Employee Table page

System 1D Select the System ID for the third-party payroll system.

Pl Emplid (Payrall Enter the ID that uniquely identifies your employees to the third-party payroll
Interface employee ID)  system.

Note. The value of the PI Emplid field can be the third-party payroll system
employee 1D, the PeopleSoft EMPLID, or anational identifier such asthe
employee's Social Security Number. The option that you select for the System
Table - Interface System Table 1 page, Convert field determines how the P
Emplid field is popul ated.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up
the System Table, page 112.

Setting Up the PS Tables

To set up the PS Tables, use the PS Tables (PS_TABLES) component.

This section provides an overview of the PS Tables and discusses how to select PeopleSoft tables and fields.

Understanding the PS Tables

Use the PS Tables component to identify the PeopleSoft Enterprise HRM S tables and fields that contain the
datathat will be exported to the third-party payroll system or used during the Export process.

Y ou can export data from any table or view in PeopleSoft Enterprise HRMS, as long as the record includes
the PeopleSoft EMPLID field. The system uses the parameters on the PS Tabl es page to construct the SQL
select statements.

Note. Any field that isidentified in the PS Tables component can be added to the Field Definition component.
Any field that is defined in the Field Definition Table component can be added to the Definition Table
component.
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Pages Used to Set Up the PS Tables

Setting Up a Payroll Interface Definition (Part 1)

Page Name Definition Name Navigation Usage
PS Tables PI_PSREC_PNL Set Up HRMS, Product Select PeopleSoft tables and
Related, Payroll Interface, | fieldsthat contain employee
Interface Controls, PS payroll-related data. Datais
Tables, PS Tables extracted from these tables
and fields during the Export
process.
PeopleSoft Field Inquiry PI_PSFLD_INQ Click the Field Attribute View attributes for a
Button link on the PS selected field.
Tables page.

Selecting PeopleSoft Tables and Fields

Access the PS Tables page (Set Up HRMSS, Product Related, Payroll Interface, Interface Controls, PS Tables,

PS Tables).
PS Tables
Details Find | View Al First " | 10f1 " Last
System ID: PHY Physical File Format 'ﬂ 'ﬂ
Record (Table) Name: ADDL_PAY_DATA
Description: FPeopleSoft Addition Pay Data (Bl
*Process Type: I Export ﬂ
“Where Clause Type: |ID, All EfDts , Active EffSeq =]
" Paygroup Company in Where " Data Required
™ Paygroup Country in Where " Job Data
" Ded Calc Data
5 — 1 El | i por ] 4% y
ustomize | Find | View All | 5% | & Firat 1-3 of 36 Last
. . - Order Key Effective Effective
Field Attribute Button Field Name T Collate Order Field Date GrrrErae
Field Attribute Button  |[ACCT_CD @, r r r [+ |[=]
Field Attribute Button | [ADDLPAY_REASON @, r r r [+][=]
Field Attribute Button | [ADDL_PAY_FREQUENCY @, r r r [+ [=]
PS Tables page
System ID The system ID for the third-party payroll system.
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Process Type

Where Clause Type

Paygroup Company in
Where

Paygroup Country in
Where

122

Select to indicate which Payroll Interface process to perform with the table or
view.

Select to indicate which type of SQL Where clause to construct when retrieving
the data from the database:
e Empl ID: EmployeeID only.

- ID and Active Effdt: Employee ID and the active effective date as of the pay
end date.

- |D, Active Effdt, Active EffSeq: Employee ID, the active effective date, and
the latest effective sequence as of the pay end date.

- ID, All Effdts, Active EffSeq: Employee ID, all effective-dated rows that fall
between the pay-begin date, the pay-end date (non-retroactive processing),
and the latest effective sequence for each effective date.

- |ID, All Effdts: Employee ID and all the effective-dated rows that fall between
the pay-begin date and the pay-end date (non-retroactive processing).

- |D, Effdt=Pay End Dt: Employee ID and effective date equal the pay end
date.

To become more familiar with the differences between these Where clause types,
try them out using PeopleSoft Query.

See Enterprise PeopleTools PeopleBook: PeopleSoft Query

Note. If you select Import in the Process Type field, thisfield is not available.

Select to indicate whether the Where clause for retrieving datafrom this
PeopleSoft table should include atest on the Company field. When this check
box is selected, the system compares the Company field in the record against the
Company field in the employe€'s job data.

Select this check box when an employee could have more than one entry in the
Peopl eSoft table that could be uniquely identified by the Company field. An
example of thisisthe employee'stax data.

Select to indicate whether the Where clause for retrieving data for this PeopleSoft
table should include atest on the Country field. When this check box is selected,
the system compares the Country field in the record against the Country field
from the company/pay group to which the employee belongs. The company/pay
group is based on the employee's job data.

Select this check box when an employee could have more than one entry in the
Peopl eSoft table that could be uniquely identified by the Country field. An
example of thisisthe employee's national 1D data.
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Ded Calc Data
(deduction calculation
data)

Data Required

Job Data

Field Details

Setting Up a Payroll Interface Definition (Part 1)

Select to indicate that one or more fields listed for this table or view comes from
the PI_DED_CALC table. When you run the Export process with a run control
defined to exclude DedCalc, the system excludes any record for which this check
box is selected.

When the PS record table nameis Pl_DED_CALC, this check box is always
selected.

Select to indicate that arow of data must be returned from the database for this
table, but not that every field that is defined for this record must contain data.
If arow of datais not returned for this record, the system issues an error
message, and no data for the employee is written to the export file.

Select if the record contains COMPANY, PAY GROUP, or ACTION.

If the PS record table name is JOB, this check box is always selected.

Use the Fidld Details group box to define field attributes.

Note. Y ou should enter Order by (sequence) valuesfor all key fields. The EFFDT and EFFSEQ fields must
be in descending order (Collate Order Desc). All other fields should be in ascending order (Collate Order

AC).

Order by

Collate Order

Key Field

Select to indicate the sequence in which the field should be processed. A number
from zero (blank) to 99 represents the sequence of the field in the ORDER BY
clause of the SQL select statement.

Thisfield is applicable only when the value for the Order by field is greater than
zero. Select to indicate the sequence order of the field in the ORDER BY clause
of the SQL select statement. (If the value of the Order by field is zero or not
specified, the collate order is none by default.)

Asc: Ascending order. Sequences data from lowest to highest. Thisis the default
valuefor al fields.

Desc: Descending order. Sequences data from highest to lowest.

Note. The EFFDT and EFFSEQ fields must be in descending order.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Key Fields, page 162.

This check box isautomatically selected if the field is defined in PeopleSoft
Application Designer as akey for a PS record.

Y ou must manually select this check box for views.
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Effective Date

Effective Sequence

Field Attribute

Only onefield can be the Effective Date field. The system uses the Effective
Date field name in constructing the Where clause of the SQL select statement
when the SELECT_WHERE_TY PE includes the effective date.

The Effective Date field for the DED_CALC Table is Pay End Date.

Only onefield can be marked as the Effective Date sequence number. The system
uses the effective date sequence number in constructing the Where clause of the
SQL select statement when the SELECT _WHERE_TY PE includes the Effective
Date sequencefield.

Thisfield is used with the JOB record and any other records with both an
effective date and effective sequence.

Click to view the PeopleSoft Field Inquiry secondary page.

Setting Up the Field Definition Table

To set up the Field Definition Table, use the Field Definition Table (INTRFC_FIELD) component.

This section provides an overview of the Field Definition Table and discusses how to:

»  Set up third-party payroll system fields.

»  Set up corresponding PeopleSoft fields.

Understanding the Field Definition Table

Use the Field Definition Table component to define the data type and format of the fields that appear in the
export file. Any field that isidentified in the PS Tables component can be added to the Field Definition

component.

Note. The Field Definition Table component and the Definition Table component contain effective-dated
entries. Y ou must keep these components synchronized. Be sure that future-dated rows in the Field Definition
Table component are not referenced in the Definition Table component before their effective dates. Also, if
you mark afield inactive in the Field Definition Table component, be sure that the field is no longer included
in the Definition Table component.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working with Key Fields, page 162.
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Pages Used to Set Up the Field Definition Table

Interface Controls, Field
Definition Table, Interface
Field2

Page Name Definition Name Navigation Usage

Interface Fieldl PI_FIELD1 PNL Set Up HRMSS, Product Set up third-party payroll
Related, Payroll Interface, | system fields.
Interface Controls, Field
Definition Table, Interface
Fieldl

Interface Field2 PI_FIELD2 PNL Set Up HRMSS, Product Set up corresponding
Related, Payroll Interface, | PeopleSoft fields.

Setting Up Third-Party Payroll System Fields

Accessthe Interface Field1 page (Set Up HRMS, Product Related, Payroll Interface, Interface Controls, Field

Definition Table, Interface Fieldl).

Interface Field1 Interface Field2

System ID: CSY  CSV Sample Layout

Field ID: D001

Find | View All First

01/01/1980 |31 +gatys: IAc:twe -] Process Type: |—_|E,{pm -

g Decimal Length:

-

*Field Lenath {in bytes):

*Effective Date:
Description: |Deduu:1inn Code Short Desc:
External Field ID: |DUU1 *Type: |ChE”E'Cter =

Text: | j
External Column Name: |D9d“'3“°” Code Default Value:

™ Display Decimal

¥ Null Blank Character Flds

10f1

Ded Cd

=| I BlankIf Zero

Integer Length: Round Decimal: |

Sign Position: I v| Negative: I_ I™ Use Positive Sign
Justification: Left - Pad Character: I_

Date Format: I =l ¥ Remove Trailing Spaces

¥ Null Zero Numeric Fids

" Last

[ [=]

Field Format

Interface Fieldl page
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Field Definition

Process Type

External Field ID

Type

Select the Payroll Interface process.

Note. Exp/Imp (export/import) can be used as the process type only if the
characteristics of the field are the same for both import and export. Otherwise,
you need to set up records for each process type. The Employee ID field isthe
only field that is mapped as both an export and import type; you do not need to
define aPS record or field name for it.

If the System Table - Interface System Table 1 page, External Field ID Indicator
option is selected, the external field ID becomes by default the value that you
enter here. The external field ID can be up to 10 characters.

Select from the following options:

o Character

Use the Justification field to specify whether characters are left or right
justified.

Note. When you are mapping from alarge field to a smaller field, the results
are truncated. For example, if you map '0123456789' from a 10—character
field to a 7—character field, the result is'0123456'.

« Date

Use the Date Format field to specify the third-party payroll system's date
format.

o Number

Use the Display Decimal and Decimal Char (decimal character) fieldsto
specify adecimal separator.

« Sgned

Use the Sign Position field to select the placement of the sign for signed
numerical fields.

« Value

Select to specify a predefined dataitem for the Text field. For example, with
the Pay Run ID field, enter Pay Run ID as the text. (Including Pay Run ID in
the header record may help ensure that the correct file is processed.)

If using the company filtering feature, use the Processing Company or
Processing Pay Group values for the Text field.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Company Filtering, page 161.
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Text

External Column Name

Default Value

Field Format

Setting Up a Payroll Interface Definition (Part 1)

Select to enter atrandate value.

Note. Thisfield is active only if you have selected Value in the Type field.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Text Translate Values, page 159.

Select to enter aname of up to 50 charactersif the Interfacefield isused ina
delimited datafile structure with a header. The system uses this name to
construct the header record.

If you use constant in the Text field, the value that you enter here is used.

Y ou can also use adefault value for the character type. For example, if the field
is part of a header record, you can specify some fixed text as the default value.

Use the optionsin the Field Format group box to define the file's field formats.

Field Length (in bytes)

Integer Length

Blank if Zero

For physical file formats, the length determines where the field will be
positioned. When you are setting up the Interface Definition Fields page, you can
view the exact character position of the field.

The system calculates the integer length to verify that you have set up anumeric
field as intended.

For asigned field type, the system subtracts one position from the integer length
to alow for the sign. Use Sgn Position to specify where the sign goes.

Thisfield is active only for number or signed field types. Select if the payroll
system uses blanks in place of zeros.

Setting Up Corresponding PeopleSoft Fields

Access the Interface Field2 page (Set Up HRMS, Product Related, Payroll Interface, Interface Controls, Field
Definition Table, Interface Field2 ).
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Interface Field1 Interface Field2

System ID: C3SV  CSV Sample Layout Figdd ID: D004
Find | View All First " 41 of1 " Lazt
Effective Date: 014011980 Description: Deduction Code [+ [=]
PS5 Record Hame: [DED_CALC @, Process ID: 000005 @, Tilde Chr
PS Field1 Name: [DEDCD 2 ps Field? Name: [DED_CLASS @,
P5 Field3 Name: | @, Pl Translate Indicator: |Tran5|ate or Use Default ‘j

Instance ID: @,

Translate Values Customize | Find | view Al | B | ¥ Fiet © 13074 I Last
*P5 Value 1 PS5 Value 2 P5 Value 3 Pl Value

KUDENG B ] b1 [#| =]
[KUHMOK B [ ] mi [+ =]
KUMEDS B ] m2 [#|[=]

Interface Field2 page

Field Definition

PS Record Name and PS Select the PeopleSoft record and field names that correspond to the third-party
Fiedldl NamePSField2 payroll system field. If the third-party payroll system field value is derived from
Name, PS Field3 Name multiple PeopleSoft fields, enter the additional field names as well.

Process 1D Select when a COBOL processiis required to correctly translate or format a
PeopleSoft value to athird-party payroll system value.

Note. Process IDs are defined on the Interface Process Table.

Pl Trandate Indicator ~ Select to specify how translate values are handled:
Il interf
i(ﬁg?ggtor')mer acetransiate No Translate Values
« TrandateAll

» Trandate or Use Default Value; Trandate if atranslate valueis found; if not,
use the default value that is defined on the Interface Field1 page.

» Trandate or Use PSValue: Trandateif atrandate valueisfound; if not, use
the PeopleSoft value.

Instance D Select to control which values of afield should be mapped to the external payroll
system.
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Translate Values

Select to trandlate PeopleSoft field value PS Value 1 (and, if needed, PS Value 2 and PS Value 3) to the third-
party payroll system value, Pl Value. For example, if DEDCD (deduction code) is KUDEN9 and
DED_CLASS (deduction class) is B (before tax), then the translated valueis D1.

Trandate values are available for all export fields and for the Currency Code field for import.
See Also

Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Creating COBOL Routines, page 177

Setting Up the Definition Table

To set up the Definition Table, use the Definition Table (INTRFC_DEFINITION) component.
This section provides an overview of the Definition Table and discusses how to:

» Setupafilelayout.

»  Set up recordswithin afile.

»  Set up fields within arecord.

Understanding the Definition Table

Use the Definition Table component to define the physical structure of the export or import file, including the
records in the file and the fields in the records. Any field defined in the Field Definition Table component can
be added to the Definition Table component.

Note. Each record in the file must include the field that is defined as the EMPLID on the System Table
component.

Warning! If you use PeopleSoft Application Designer to change any of the tables or fields set up using the
PS Tables component, you must make sure that these changes are reflected in the PS Tables component as
well. If you think that a change that you have made has not taken affect, delete the database cache file and log
back into the system.

See Also

Enterprise PeopleTools PeopleBook: PeopleSoft Application Designer Developer's Guide
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Pages Used to Set Up the Definition Table

Chapter 9

Page Name

Definition Name

Navigation

Usage

Interface Definition File

PI_FILEL PNL

Set Up HRMSS, Product
Related, Payroll Interface,

Set up afile layout for the
import or export file.

Interface Controls,
Definition Table, Interface
Definition File

Interface Definition Record | PI_FILE2_PNL Set Up HRMSS, Product
Related, Payroll Interface,
Interface Controls,
Definition Table, Interface

Definition Record

Set up therecordsin afile.

Interface Definition Fields | PI_FILE3_PNL

Set Up HRMSS, Product
Related, Payroll Interface,
Interface Controls,
Definition Table, Interface

Definition Fields

Set up thefieldsin arecord.

Setting Up a File Layout

Access the Interface Definition File page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, Definition Table, Interface Definition File).

Interface Definition Record Interface Definition Fields

File ID: PHY

- # =

01/01/1980 |[&)

*Effective Date: *Status:

Description: Physical File Layout Short Desc: Fhysical F
System ID: PHY Oa Physical

Process Type: I Export ﬂ

File Type: IF'h'r'SitEll "'l " Convert Case ™ Include Header
Pl Record Length: 1 Max Fields Per Qutput Rec: a0

Data Delimiter: I_ External Field ID Indicator: M

Interface Definition File page

File ID Definition

System 1D Select the system ID for the third-party payroll system.
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Convert Case

Include Header

Pl Record Length

Max Fields Per Output
Rec (maximum fields per
output record)

External Field ID
I ndicator

Setting Up a Payroll Interface Definition (Part 1)

Select this check box to have the system automatically select the Conv. Case
check box for each new field that you enter on the Interface Definition Fields
page of this component. If you need to update the value of the Conv. Case check
box for existing fields, you must manually select or deselect that check box on
the Interface Definition Fields page for each of those fields. Selecting or
deselecting the check box on this page does not update existing values.

Ison or off by default according to values that are set up on the System Table
component for the selected system ID.

Select to enter the record length for the file type. For comma-separated (CSV),
tab-delimited, and other delimited file types, the value must be zero.

Used for logical records. Select the value that is defined by the third-party payroll
system.

Used for logical records. When this check box is selected, the data records
contain the external field ID as defined on the Interface Field1 page for al of the
fields that are defined in the interface definition record.

Setting Up Records Within a File

Access the Interface Definition Record page (Set Up HRM S, Product Related, Payroll Interface, Interface

Controls, Definition Table, Interface Definition Record ).

Interface Definition File A Interface Definition Fields
File 1D: PHY Physical File Layout Effective Date: 01/01/1980 #1(=]
]

Rec Seq Hbr: 9 Record ID: HEAD *Record Type: IHeader :“' [+][=]
Description: Header for Personal Data
PS5 Record: JOB Oa Base Rec: I

Occurind: | Single Recto Single Defn Rec |
InstancelD: OJ Record Terminated Value: -
Process ID: @, Record Terminated Length: 1
Description: k]

Interface Definition Record page
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Rec Seq Nbr (record Select to indicate the sequence of each record within thefile.
seguence number)

Note. The system assigns sequence numbers as you add or delete records. If your
external system requires a specific record sequence, make sure the sequence
reflects that.

Record 1D Each record definition should have a unique ID. Record definitions are used for
organizing data for the Export process and for defining the export file. So you are
likely to have more record definitions on this table than are described by your
payroll system documentation.

If the third-party payroll system has its own record I Ds, you might want to use
those.
Record Type Select from the following:

e Header: Written out first to identify the beginning of afile. Multiple headers
are allowed.

« Trailer: Written out last to identify the end of afile.

« Data: Imported or exported data. A datarecord must have aprimary PS
record.

» Process: Record definitions used by a COBOL process and associated with
specific process events, such as stop deductions. Process records must also
identify the Base Rec field (base record).

« Not Procd (not processed): Used for import files only. Thisindicates a
payroll system record within the import file that is not processed by Payrall
Interface.

If you select any type other than Process, then the row builds a record type
within thefile.

If you have multiple data-type records, the first data record should have the
Primary PS Record set to Job.

Note. (for CSV files) Each data-type record needs to be assigned to a
separate, individual interface definition file. If you have multiple records (and
interface definitions), assign each of them to the appropriate Pl Configuration
ID.

PS Record Select to identify the PeopleSoft table that is selected from (for export) or
inserted into (for import) as the primary PeopleSoft table for this interface record.

Note. Each data record must contain the field that is defined as the employee
field ID on the System Table component.
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Base Rec (baserecord) Availablefor process record types.

The datavalue that is used in the Base Rec field is arecord sequence number
from another row on this table. The base record ties the indicated process to
another sequence number row. For example, if the row that is labeled with
sequence number 80 concerns deduction data and the row that is labeled 140
defines the process ID that is used to stop the deduction, then 80 is the base
record for record sequence number 140.
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Occur Ind (occurrence  Select to identify the correspondence between rows in the PS record and the
indicator) records in the export file.

Multi Recsto Multi Defn Recs (multiple records to multiple definition
records)

Datais pulled from a PeopleSoft record that may have multiple records (or
rows) of information to multiple definition payroll system records (or rows)
of information. The Occurrence Key field is required to distinguish each
occurrence.

Example: Ded Calc and Additional Pay may have more than one row of
employee data that the system needs to read to determine whether data
changed. Y ou would pull all rows of data and write them to multiple rows on
the payroll system datafile.

Example:

(SSN, Ded Code, Ded Amount)
"354567980","401K",200.00
"354567980","HEALTH",150.00
"354567980","UWAY",50.00
"354567980","VISION",25.00

or

(SSN, Pay Code, Pay Amount)
"354567980","CAR",200.00
"354567980","DIEM",250.00
"354567980","FLEX",60.00
Multi Recsto Sngle Defn Rec (multiple recordsto single definition record)

Datais pulled from a PeopleSoft record that may have multiple records (or
rows) of information to asingle payroll system record (or row) of
information.

Example: Direct Deposit may have more than one row of employee data that
the system needs to read in order to determine whether the data changed. Y ou
would want to pull al rows of data from PeopleSoft and write them to one
row on the payroll system datafile.

Example:
(SSN, Trang/ABA, Account #, Account Type, Amount)

"354567980","123456789","85987-00","C",500.00," 123456789",85987-
001","S",200.00,"123456789","85987-002","S",50.0
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» Sngle Rec to Single Defn Rec (single record to single definition record)

Datais pulled from a single PeopleSoft record (or row) and put in asingle
payroll system record (or row) of information.

Example:
(Name, Address, City, Country)
"Doe,Jane","854 Mill Rd"," Anywhere","USA"

Instance ID Defined on the Instance Table - Interface Instance Table page.

Process 1D Select when a special COBOL processis required to correctly translate or format
PeopleSoft values for your payroll system.

Payroll Interface delivers process IDs for several specia events. These events set
an indicator that can be used later by another special process indicator:

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Reviewing
Delivered COBOL Processes for Special Events, page 176.

Record Terminated Available for data entry only if the file type selected on the Interface Definition
Value and Record File pageis Physical or Logical. Enter avalue only if your external payroll
Terminated Length system needs a specific value to identify the end of the record.

Setting Up Fields Within a Record

Access the Interface Definition Fields page (Set Up HRMSS, Product Related, Payroll Interface, Interface
Controls, Definition Table, Interface Definition Fields).

Interface Definition File Interface Definition Record
File 1D: PHY Physical File Layout Effective Date: 01/01/1980 ﬂ j
0
Rec Seq Nbr: 9 Record ID: HEAD  Header for Personal Data [H =]
PS Record: JOB
B
Field _ . A Start Field |_. Convert |Reverse |, .
SrrreTEr Redefine |Field ID Description Position | Length Field1 Name Case Sign Key Field Group ID
10 T [COMPNY @, Company 1 6 r I  [Recoa =] @, (| =]
20 I |RuND @, Runid 7 B r r  [Recod =] @, [+ |[=]

Interface Definition Fields page

Fields

Use the optionsin the Fields group box to define, order, and group the individual fieldsin arecord.
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Field Sequence (field
seguence humber) and
Field ID

Redefine (redefine)

Start Position, Field
Length, and Fieldl
Name

Convert Case

Reverse Sign

Select to enter afield and its position within the record (field IDs are defined on
the Field Definition Table component).

Note. When you set up atransaction and its corresponding stop transaction, the
field sequences in both records must match.

If the field's position in arecord is also used by a subsequent field for a different
purpose, use this check box to select the secondary field for later use. The
secondary field must immediately follow the first definition with this position in
the record.

Calculated from the Interface Field Table.

For physical files, the starting position and field length can be used to validate
that the length of the fields has been set in the correct layout.

Used for ASCI|I files only. Select to override the case default for afield.

Select if the field is signed numeric type and the payroll system requires that the
sign be reversed.
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Group 1D
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Select from the following values:

None: Indicates adata-only field.
Non Key: Indicates a non-key field.

Record: Defines afield as a primary record key. The system formats only one
record per employee.

Note. To make afield arecord key, every key valuein every row above the
field must also be defined as arecord key. The system delivers a COBOL
error message if you order the key field in amanner such as Non Key,
Record, and Non Key.

Occurrence: Defines afield as an occurrence key. Occurrence key processing
alows multiple records to be formatted.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Key Fields, page 162.

Effdt: Defines afield as an effective-date key. An effective-date key is
special type of occurrence key. In addition to occurrence key functionality,
further processing eliminates redundant information.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Key Fields, page 162.

Company: If afield is defined as Company and the value on the System
Table, Interface System Table 1 page - Process Filter field is set to Company,
the system activates a filtering mechanism. Only rows with a Company value
matching the processing company (the company tied to the run ID) are
formatted and passed to the interface.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Company Filtering, page 161.

Select to indicate that the field belongs to a group of fields. All fieldsin the
record with the same group 1D are exported or imported together (if a data
change occursto onefield in the group, al fieldsin the group are exported).

Setting Up the Group Table

To set up the Group Table, use the Group Table (INTRFC_GROUP) component.

This section provides an overview of the Group Table and discusses how to set up group IDs.

Understanding the Group Table

Use the Group Table component to define agroup ID. Group IDs are used to group two or more fields for

export or import:
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» For export processing, agroup ID is used to identify multiple fields that must be exported together when
data changes in any field in the group.

» For import processing, agroup ID identifies multiple fields that correspond to one row in the Pl Check
Table or the Pl Balance Table. The Pl Check Table and Pl Balance Table are populated when you import

data by way of Payroll Interface from your third-party payroll service.

Note. The import group ID can associate an additional field and value for the PeopleSoft import table. This
allows arecord position in the import file to be trandated to a key value in the PeopleSoft import table.

Page Used to Set Up the Group Table

Page Name Definition Name Navigation Usage

Interface Group Table PI_GROUP_PNL Set Up HRMS, Product Set up group IDsthat
Related, Payroll Interface, | identify multiple fields to be
Interface Controls, Group | imported or exported
Table, Interface Group together.
Table

Setting Up Group IDs

Access the Interface Group Table page (Set Up HRMS, Product Related, Payroll Interface, Interface Controls,
Group Table, Interface Group Table).

Interface Group Table

System D¢ PHY Fhysical File Format

Group ID: DED

Process Type: I Export :I'

Deduction Code and Amount

Description:

Short Description: Deds

People Soft Record Name: EMPLOYEES @,
PeopleSoft Field1 Name: EMPLID @,
PS5 Key Value: EMPLID

Interface Group Table page
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Process Type Select to enter the Payroll Interface process, either export or import.

For export processing, agroup ID is used to identify multiple fields that must be
exported together when data changesin any field in the group.

For import processing, agroup ID identifies multiple fields that correspond to
one row in the Pl Check Table or the Pl Balance Table. The Pl Check Table and
PI Balance Table are populated when you import data by way of Payroll
Interface from your third-party payroll service.

Note. The import group ID can associate an additional field and value for the
PeopleSoft import table. This allows arecord position in the import file to be
tranglated to a key value in the PeopleSoft import table.

PeopleSoft Record Name Available for process type import. Select to define the PeopleSoft record and
and PeopleSoft Fieldl  field where theimport datais inserted. This allows tranglation of arecord
Name position in the import file to a key value in the PeopleSoft table.

Setting Up the Instance Table

To set up the Instance Table, use the Instance Table (INTRFC_INSTANCE) component.

This section provides an overview of the Instance Table and discusses how to set up instance IDs.

Understanding the Instance Table

Use the Instance Table component to define instance I Ds that act as filters and process records (row
instances) or fields (field instances) based on specific data values.

Instance IDs work like a dynamic Where clause and can be assigned to:

» Records: Select when the data that is mapped to the record is valid for only a subset of datawithin the
primary PeopleSoft record. If the condition is not met, the record is not formatted. Y ou can define
instances for a specific ordinal row from atable or rows based on avaluein atable.

» Fields: Select when you need to control which PeopleSoft values to use for the field. When the condition
ismet, a specified PeopleSoft value is mapped to the field.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working with Transactions, page 181.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 139



Setting Up a Payroll Interface Definition (Part 1)

Page Used to Set Up the Instance Table

Chapter 9

Page Name Definition Name

Navigation

Usage

Interface Instance Table PI_INSTANCE_PNL

Set Up HRMSS, Product
Related, Payroll Interface,
Interface Controls, Instance
Table, Interface Instance
Table

Set up instance IDs to filter
PeopleSoft datathat is
mapped to Payroll Interface
fields or records.

Setting Up Instance IDs

Access the Interface Instance Table page (Set Up HRMS, Product Related, Payroll Interface, Interface

Controls, Instance Table, Interface Instance Table).

Interface Instance Table

Include Exclude Indicator: [Include values |

*Sequence Field1 Value
i ]
2 B

¥m
Customize | Find | View 40 | B | #

System ID: ENTP Pl for ADP Connection - EMTP
InstancelD: DEDCLC
Find | view All First "' 41 of1 "/ Last
Effective Date: [01/0111900 B)  pescription: |After or Before Tax Deductions #[=
Short Description: 'Sched Ded *Instance Indicator: [Value =]
People Soft Record Name: IDED_CALC “  peopleSoft Field1 Name: IDED_CLASS @,

Firgt "/ 4-20f 2 L Last

[+ [=]
[+ [=]

Interface Instance Table page

140

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved.




Chapter 9 Setting Up a Payroll Interface Definition (Part 1)

Definition

Instance I ndicator Select either:

» Value: Controls selection according to the value in afield. Deduction Classis
an example. The specified values indicate which condition must be met for
the system to select data for processing.

Note. Use the word ZERO to specify that the value should be compared to the
number O.

» Ordinal: Controls selection according to the occurrence of data or entry
within atable. For example, in PeopleSoft, an employee can have several
entries within the Direct Deposit Distribution Table. An ordinal instance type
tells Payroll Interface which occurrence or row of data within the PeopleSoft
record to select for export.

PeopleSoft Record Name Select to identify the PeopleSoft record and PeopleSoft field that are tested
and PeopleSoft Field1 against the specified values.

Name
Include Exclude Select to include or exclude the value when it matches the condition that you
Indicator specified.

Instance Information

Sequence Select to indicate which occurrence or entry in the PeopleSoft record to use for
processing. The sequence order is dictated by the select order on the primary
Peopl eSoft table used to define the interface ID field or record.

When using an ordinal instance type, Payroll Interface selects only the
occurrence that corresponds to the row number from the PeopleSoft record
defined for export.

Fiedl Value Select to indicate a value to use during processing.

To create an instance | D based on the value of zero, use the litera vaue ZERO
instead of 0.

To create an instance | D based on the value of space, use the literal value SPACE
instead of pressing the space bar.

Setting Up the Process Table

To set up the Process Table, use the Process Table (INTRFC_PROCESS) component.

This section provides an overview of the Process Table and discusses how to set up a COBOL process.
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Understanding the Process Table

Use the Process Table component to access the COBOL processes that are delivered with Payroll Interface.

These processes enabl e transaction processing or other types of processing such as data translation or data
formatting.

Y ou can add your own COBOL routines to the system. Y ou can also document and control which user exit

program is called for any process that you define and describe any changes that you make to the provided
processes.

Page Used to Set Up the Process Table

Page Name Definition Name Navigation Usage

Interface Process Table PI_PROCESS_PNL Set Up HRMSS, Product Set up aCOBOL process.
Related, Payroll Interface,
Interface Controls, Process
Table, Interface Process
Table

Setting Up a COBOL Process

142

Access the Interface Process Table page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, Process Table, Interface Process Table).

Interface Process Table

Eind | View All First |1 of 1" Last

e
Process |D: 000003 S
*Pl Process Phase: | Before Field Translation Bl  short Description: City Code1
*Type: IFiE!lEI VI
¥ User Defined Process User Exit Program: PIPSPADP
Process Description: This process will return the Locality Code for the City 1 field. If the employee has more Ed
than one Locality Code defined, the Locality Code returned is the Locality Code where
they work.

¥ -
Customize | Find | View All | L2 | #=== First 10f1

Returned Value Description

| | [+ | [=]

Interface Process Table page
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Process Details

Process D Select the process | D for one of the delivered COBOL processes or enter a
process |D for your own COBOL routine.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Reviewing
Delivered COBOL Processes, page 164.

If you create your own COBOL routine, you must set up a process ID for the
routine using this page.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Creating
COBOL Routines, page 177.

Pl Process Phase Select to identify when the system runs the COBOL process. A process phase is
hard-coded into each COBOL process that is delivered with Payroll Interface; if
you change the process phase, you must also modify the COBOL process.

A process ID can have more than one Pl process phase attached to it. The
following are trandate values for Pl process phase:

« After Field Tranglation

» BeforeField Translation
» Export File Creation

e Import Processing

* Record Processing

Type Select to indicate whether the process appliesto arecord or afield.

User Defined Process Select if the processis one that you have defined or it is delivered with this
turned on.

User Exit Program If User Defined Processis selected, select to specify the name of the user-defined

program that will transfer the control to run the process. A value of space
characters indicates a common routine (PIPSPRCS) that is delivered with the
Payroll Interface system.

Returned Values

Returned Value Applies only when the value for the Pl Process Phase field is Before Field
Trandation.

Setting Up the File Handle Table

To set up the File Handle table, use the File Handle Table (INTRFC_FILEHANDLE) component.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 143



Setting Up a Payroll Interface Definition (Part 1) Chapter 9

This section provides an overview of the File Handle Table and discusses how to assign file handlesto
external files.

Understanding the File Handle Table

Use the File Handle Table component to define file handles that identify the export or import files and their
physical location on the computer system. File handles are connected to the file IDs, which are set up using
the Definition Table component.

This diagram shows the relationship between file IDs and file handles:

Definition Table Fila Format
File ID (CSY, LOG, PHY, NFC)

File Location
File Handle Table (C:temp)
File Handle

Relationship between file IDs and file handles

Page Used to Set Up the File Handle Table

Page Name Definition Name Navigation Usage

Interface File Handle Table | PI_FLHANDLE PNL Set Up HRMSS, Product Assign ahandle to each
Related, Payroll Interface, | external file that isimported
Interface Controls, File or exported.
Handle Table, Interface File
Handle Table

Assigning File Handles to External Files

Access the Interface File Handle Table page (Set Up HRM S, Product Related, Payrall Interface, Interface
Controls, File Handle Table, Interface File Handle Table).
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Interface File Handle Table
i [ ]
File L _
Handle File Name Description
20 CATEMPEMPTY.LOG ADP Connection [+][=]
A1 Ciemp\SEQOUTE PACT [+] [=]
B2 Citemp\SEQOUTE2 PMS0 +] [=]
c1 CATEMPWWMASTER.CSV Sample CSV Master File =+ [=]
c2 CATEMP\DEDUCTION.CSV Sample CSV Deduction File +] [=]
Interface File Handle Table page
FileHandle Select to enter any combination of two-digit alphanumeric characters, regardless

of the external file's format. Each file handle number should be assigned a unique

process type (export or import).

File Name Select to enter the exact path and file name that corresponds to the file handl€'s

location. Be sure to use the appropriate syntax for your operating system

(Windows-based, Unix-based, and so on).

Setting Up the Configuration Table

To set up the Configuration table, use the Configuration Table (INTRFC_CONFIG) component.

This section provides an overview of the Configuration Table and discusses how to set up configuration IDs.

Understanding the Configuration Table

Use the Configuration Table component to define a configuration ID. The configuration ID is the connection

mechanism that joins PeopleSoft Enterprise HRMS to the third-party payroll system and enables the

exchange of data.

This diagram shows that the configuration 1D connects the file ID to the file handle:

Configuration Table
Configuration 1D

(File 1D}
{File Handle)

Definition Table
File 1D

File Handle Table
File Handle

File Farmat
(CSY, LOG, PHY, NFC)

File Location
(C:Mtemp)

Connecting to the export file
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This diagram shows that the configuration ID also connects the PeopleSoft Enterprise HRM S pay group to
the third-party payroll system:

PeapleSoft Enterprise
HRMS

Company Table
Company
Effective Date

Company
Effective Date Third-Party
l Payroll System
Configuration System
Pay Group Table [* D — Configuration Table [* D System Table
Pay Group Configuration |D System |D
{Company)
(Effective Date) . (System 1D} .
(Configuration |D) _Ef?:tt:e (Effective Date) —Eflr:?::;ve (Effective Date)

Connecting the pay group to the third-party payroll system

Note. The configuration 1D is entered on the Pay Group Table - Definition page, Pl Configuration ID field
and is used to identify the payroll system and the interface files that apply to the pay groups.

See Also

Chapter 7, "Setting Up Payroll Schedules," page 97

Page Used to Set Up the Configuration Table

Page Name Definition Name Navigation Usage

Interface Configuration PI_CONFIG_PNL Set Up HRMS, Product Set up configuration IDs

Table Related, Payroll Interface, | andlink file IDsto file
Interface Controls, handles.

Configuration Table,
Interface Configuration
Table
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Setting Up Configuration IDs

Access the Interface Configuration Table page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, Configuration Table, Interface Configuration Table).

Interface Configuration Table

Config 1D PHY

Find | View All Firzt | 40f1 "/ Last

*Effective Date: 01/01/1980 | ~Status: |Active -] #[=]
Description: |F'h],rsical File Format
*System ID: PHY @, Physical File Format
Customize | Find | View Al B | 3 First * 10f1 " Last
. File .
File 1D Descr Handle File Name
PHY @, Physical File Layout P1@,  CATEMP\PHYSICAL TXT (#|[=]
Interface Configuration Table page
System ID Select to identify the system ID for the third-party payroll system.

File IDs

Use the optionsin the File IDs group box to link file IDs to file handles.

FilelD and FileHandle Select to identify the export file or import file and to specify each file's handle as
defined using the File Handle Table component.
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This chapter discusses how to:

«  Work with interface definitions.
«  Work with character sets.

«  Work with text trandlate values.
«  Work with company filtering.

«  Work with key fields.

»  Work with COBOL processes.
«  Work with smart select.

«  Work with transactions.

Working with Interface Definitions

This section discusses how to:
* (USF) Set up an NFC export interface definition.
» Set up aDETI import interface definition.

»  Set up anew import interface definition.

(USF) Setting Up an NFC Export Interface Definition

Use the National Finance Center (NFC) sample data definition to set up an export interface for federal
agencies, who primarily use the National Finance Center as the third-party payroll system.

Note. Federal agencies generally do not import NFC data (the processed payroll results) back into Peopl eSoft
Enterprise HRMS. Y ou can configure Payroll Interface to import the data, but most agencies do not take
advantage of this feature
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Payroll Interface uses the NFC system ID aswell as the Industry and Industry Sector codes set up in
PeopleSoft Enterprise Human Resources to identify federal workers. Because the NFC sample data definition
is configured to export position and job data, you should implement full position management within
PeopleSoft Enterprise Human Resources.

The NFC sample data definition includes two export files: the Personnel Action Data (PACT) file contains
employee data; the Position Management Data (PM SO) file contains position and job code data. Both files
include the appropriate header information required by the NFC. When you export afull set of records, the
NFC export sends only the last effective-dated row for both employee data and position and job code data.

The NFC sample data definition includes six additional tables (views):

Table Description

GVT_PI_AWD_VW SF50/52 award information for the NFC's 110 record.

GVT_PI_DATA_VW | The personal, employment, and job datathat is used to process SF50/52 forms for the NFC's
PACT 063 Data record.

GVT_PI_EDUC VW | Education information for the NFC's PACT 063 Data record.

GVT_PI_RMKS VW | SF50/52 remarks information for the NFC's Remark (RMK) record.

GVT_PI_POIP VW The NFC's PM SO Individua Position record (2056).

GVT_PI_POMR_VW [ The NFC's PMSO Position Master record (2055).

See Also

PeopleSoft Enter prise Human Resources 9.1 PeopleBook: Administer Workforce, "(USF) National Finance
Center Processing"

Setting Up a DETI Import Interface Definition

150

Use the Detail Interface (DETI) sample data definition to set up an import interface definition that loads the
employee check detail information produced by the third-party payroll system.

To set up the import interface, obtain a copy of the data file from the third-party payroll vendor that matches
the DETI sample data definition. Then, examine the Payroll Interface fields and records that are associated
with it

1. Ensurethat the key values that you map using the PI_CHECK table are the same values that are mapped
on the three DETAIL child records, plus one more to make it a unique child.

Y ou must also create afield definition for each data field that is present in the file, including afiller for
unwanted data when the datais defined by its position in the record.

2. Define the import records.

3. Attach your file definition to the Payroll Interface configuration ID and define the external file handle to
enable the COBOL program to find the input file.
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For physical file types, some data fields may be defined according to type (such as OASDI tax type) by their
position in the import record. As shown in this example, Payroll Interface reflects this tax type by creating a
separate row for each occurrence and captures the tax type during import by attaching a group 1D:

Interface Group Table

System ID: csv CSV Sample Layout
Group 1D 0oz

Process Type: IImpnrt vI

Description: \Soc Security Tax (OASDI)

Short Description: DASDI

PeopleSoft Record Name: |PL_TAX_DETAL @,
PeopleSoft Field1 Name: PI_TAX_TYPE @,

PS Key Value: loASDI

Interface Group Table, Group ID Used for Import

As shown in this example, Payroll Interface uses the entry in the PS Key Value (PeopleSoft key value) field
to populate the field defined in PS Fieldl Name with OASDI, asit is builds the data for the record given by
PeopleSoft Record Name from the import row being processed:

Interface Definition File Interface Definition Record Interface Definition Fields

File ID: CSVDED C3V-Ded_Calc-5ample File Effective Date: 01/01/19880 [ [=]

Find First "' 1of1 " Last

Find | View All First " 1 0f2 D Last

Rec Seq Nbr: 10 Record ID: FDED Deduction Record |£| E

P5S Record: DED_CALC
am

First "' 1-4 of 4 " Last

Customize | Find | View A1 | E | 2
Field Start Field Convert |Reverse

Srrrerae Redefine |Field ID Description Position | Length Field1 Name Case = *Key Field Group 1D

"10— i W% Company Code 1 3 - = Im I—OQ [#|[=]
20 001 @ EmployeeiD 4 11 r F [Recod <[ & |[H [
I T [poot [, Deduction Code 15 8 DEDCD r I [ocaurence 7] [pED @, | [#] [=]
[0 ] ™ [pooz @ Deduction Amount 2 7/ DED_CUR m I [Nonkey =] [DED @ [#] [=]

Interface Definition Fields page, sample interface definition used for import

As shown in this example, group ID D03 is attached to the field ID DPDO03:
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Interface Field1 Interface Field2

System ID: C3YV  CSV Sample Layout Field ID: DPDO3
Field Definition Find | View All First " 1 of1 " Last

*Effective Date: 01011980 (- gqarus: [Acive 7] Process Type:  |Import -] #H[=
Description: |Direc:t Pay Soc Sec Tax (0OASDI) Short Desc: OASDI

External Field ID: | *Type: |3i9”9d =

Text: | j

External Column Name: | Default Value: |

Field Format
*Field Length (in bytes): 12 Decimal Length: | 2 I Display Decimal

Integer Length: 8  Round Decimal: | Standard Rounding Rules x| ™ Blank If Zero

Sign Position: ILeading - Negative: F ¥ Use Positive Sign  Positive: [
Justification: I Right 'I Pad Character: r

Date Format. I = ¥ Remove Trailing Spaces

¥ Null Blank Character Flds ¥ Null Zero Numeric Fids

Interfacel page, sample field ID used for import

Defining a New Import Interface Definition

152

This section discusses how to set up a new import file definition. For this example, you use a physical, fixed-
length data file to import pay period datainto the PI_CHECK, PI_EARN_DETAIL, PI_DED_DETAIL, and
PI_TAX_DETAIL import tables.

Basic File Layout

Header and footer records are optional. To use data that's not at the employee level, place it here. For
examples, see the DETI sample data file header and footer.

Note. Y ou can map fields that are derived from the PeopleSoft pay calendar or that are derived during the
Payroll Interface process. At thefield level, select value as the type, and view the text list.

Record Identifiers

For each physical record to be read, set up an interface field as arecord flag. On the Interface Field 1 page,
enter value in the Type field and External Record Code in the Text field. Then each record has a unique flag
at the beginning of the input data record.

Sample Values

Thistable lists sample values:
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Default Value Record Name Field Name
A PI_CHECK CHKO1
B PI_EARN_DETAIL ERNO1
C PI_DED_DETAIL DEDO1
D PI_TAX_DETAIL TAX01

Record Key Fields

Examine each PeopleSoft system record definition into which you want to import data. Examine the DETI
sample datafile and ensure that you map the same key fields from the data file into the Payroll Interface
tables, as a minimum.

Sample Data File Layout

Each record is physical, with a fixed length, but the records do not have to be the same length. Enter the
longest record length on the Definition Table component - Interface Definition File page, Pl Record Length
field.

Record A: Contains PI_EMPLID and all other data fields that are mapped to PI_ CHECK. Key record fields
are:

« CHKO01
e Check Number

« PI_EMPLID, as defined on the System Table component - Interface System Table 1, Employee Field ID
field.

Record B, C, D, and subsequent records. These records do not need the PI_EMPLID field. The Import
process uses the same Payroll Interface employee ID for these data records until it reads another record A
with another Payroll Interface employee ID.

To process multiple records repeatedly, set the Definition Table component - Interface Definition Record
page, Occur Ind field to Multi Recs to Sngle Defn Rec. For an example, see the DETI sample datafile,
Record ID DPE, Coded Hours.

Record B (Earn Detail)

ERNO1 (RECORD)

Earn Type (NON KEY)

Earn Code (NON KEY)

Amount (NON KEY)
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The data file might look like this:

A, Enplid, check nbr, data field, data field, etc.
B, earn type, code, anount

B, earn type, code, anpunt

B, earn type, code, anount

B, earn type, code, anpunt

Each subsequent record repeats many times as necessary (using Multi Recs to Single Defn Rec).

Record C (Deduction Detail)
DEDO1 (RECORD)
Ded Code (NON KEY)
Ded Amount (NON KEY)
The data file might look like this:
A, Enmplid, check nbr, data field, data field, etc.
B, earn type, code, anount
earn type, code, anpunt
, earn type, code, anount
earn type, code, anpunt

code, anmpunt

B,
B
B,
(o
C, code, anount
C, code, anpunt
C, code, anount
C, code, anmpunt
C, code, anount

The Peopl eSoft system imports subsequent records in the same way.

Working with Character Sets

Use the System Table component - Interface System Table 1 page, Character Set field to select a character set
for export or import processing.

See Chapter 9, "Setting Up a Payroll |nterface Definition (Part 1)," Setting Up the System Table, page 112.

The following table lists the character sets that Payroll Interface supports.
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For example, suppose your headquartersisin the U.S., but you have an office in Japan where the payroll
system uses Kanji. When Payroll Interfaceis run for the U.S., the Character Set field is set to 1SO 88591, the
Latin character set. When Payroll Interface is run for the Japanese site, the Character Set field must be set to
JISX 0208, the Kanji character set.

Character Set Description
ANSI Current ANSI Code Page

ASCII US 7-bit ASCII

Bigb Big5 (Traditional Chinese)
CCSID1027 IBM EBCDIC 1027 (Jap.-Latin)
CCsID1047 IBM EBCDIC 1047 (Latinl)
CCSID290 IBM EBCDIC 290 (Katakana)
CCSID300 IBM EBCDIC 300 (Kanji)

CCSID930 IBM EBCDIC 930 (Kana-Kaniji)
CCSID935 IBM EBCDIC 935 (Simpified Chinese)
CCSID937 IBM EBCDIC 937 (Traditional Chinese)
CCSID939 IBM EBCDIC 939 (Latin-Kanji)
CCSID942 IBM EBCDIC 942 (Japanese PC)
CP1026 Windows 1026 (EBCDIC)

CP1250 Windows 1250 (Eastern Europe)
CP1251 Windows 1251 (Cyrillic)

CP1252 Windows 1252 (Latinl)

CP1253 Windows 1253 (Greek)
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Character Set

Description

CP1254 Windows 1254 (Turkish)
CP1255 Windows 1255 (Hebrew)
CP1256 Windows 1256 (Arabic)
CP1257 Windows 1257 (Baltic)

CP1258 Windows 1258 (Vietnamese)
CP1361 Windows 1361 (Korean Johab)
CP437 MS-DOS 437 (US)

CP500 Windows 500 (EBCDIC 500V 1)
CP708 Windows 708 (Arabic - ASMO708)
CP720 Windows 720 (Arabic - ASMO)
CP737 Windows 737 (Greek - 437G)
CP775 Windows 775 (Baltic)

CP850 MS-DOS 850 (Latinl)

CP852 MS-DOS 852 (Latin2)

CP855 MS-DOS 855 (IBM Cyrillic)
CP857 MS-DOS 857 (IBM Turkish)
CP860 MS-DOS 860 (IBM Portuguese)
CP861 MS-DOS 861 (Icelandic)
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CP862 MS-DOS 862 (Hebrew)

CP863 MS-DOS 863 (Canadian French)
CP864 MS-DOS 864 (Arabic)

CP865 MS-DOS 864 (Nordic)

CP866 MS-DOS 866 (Russian)

CP869 MS-DOS 869 (Modern Greek)
CP870 Windows 870

CP874 Windows 864 (Thai)

CP875 Windows 875 (EBCDIC)

CP932 Windows 932 (Japanese)

CP936 Windows 936 (Simplified Chinese)
CP949 Windows 949 (Korean)

CP950 Windows 950 (Traditional Chinese)
EBCDIC IBM EBCDIC CCSID37 (USA)
EUC-JP Extended Unix Code (Japanese)
EUC-KR Extended Unix Code (Korean)
EUC-TW Extended Unix Code (Taiwan)
EUC-TW-1986 Extended Unix Code (TW-1986)
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GB12345 GB 2312 (Simplified Chinese)
GB2312 GB 2312 (Simplified Chinese)
|SO-2022-JP | SO-2022-JP Japanese
SO-2022-KR I SO-2022-JP Korean
1SO_8859-1 ISO 8859-1 (Latinl)
ISO_8859-10 I SO 8859-10 (LatinG)
1SO_8859-11 SO 8859-11 (Thai)
ISO_8859-14 I SO 8859-14 (L ating)
ISO_8859-15 I SO 8859-15 (Latin9 / Latin0)
1SO_8859-2 ISO 8859-2 (Latin2)
1SO_8859-3 I SO 8859-3 (Latin3)
ISO_8859-4 ISO 8859-4 (Latind)
1SO_8859-5 ISO 8859-5 (Cyrillic)
1SO_8859-6 I SO 8859-6 (Arabic)
ISO_8859-7 I SO 8859-7 (Greek)
1SO_8859-8 SO 8859-8 (Hebrew)
1SO_8859-9 I SO 8859-9 (Latinb)

JS X0201 Japanese Half-width Katakana
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JIS_X_0208 Japanese Kanji

Java Java (Unicode encoding)

Johab Johab (Korean)

Shift_JIS Shift-JI'S (Japanese)

ucs2 Unicode UCS-2

UTF7 Unicode UTF-7

UTF8 Unicode UTF-8

Working with Text Translate Values

Use the Field Definition Table component - Interface Field1 page, Text field to select trandlate values.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Field Definition Table,

page 124.

Trandate values correspond to data elements that are already available to the COBOL process. The following
table liststhe field values, their trans ate values, and where the data originates.

Value Translate Value Source

B Pay Period Begin Date PAY CALENDAR.PAY_BEGIN__
DT

C Constant PI_FIELD_TBL.PI_DFLT VALU
E

D Compare Date PI_RUN_PYGRP.COMPARE_DT
™

E Export Date System date at runtime

F PI Config ID PAY GROUP.PI_CONFIG_ID
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Value Translate Value Source

G Termination Count Process Calculation

H Hire count Process Calculation = Hired thisrun

I External Record Code P|I [_)D EFN_RECORD.PI_RECORD

L Logica Record Count Process Calculation

M Saociété de Traitement (Processing Paygroup) Derived
during Processing

N Interface Run Number Pl_RUN_TBL.PI_RUN_NUM

0] Process Option PI_RUNCTL.PI_RUN_OPT

P Pay End Date _IF_’AY_CALEN DAR.PAY_END D

Q Check Date PAY_CALENDAR.PAY_CHECK
DT

R Pay Run ID Pl_RUN_CTL.RUN_ID

S System ID FD>I_CONFI G_TBL.PI_SYSTEM_|

T Compare Time PI_RUN_PYGRP.COMPARE_DT
™

U Lot de Paie de Traitement (Processing Company) Derived
during Processing

X Export Time System Date Time value at runtime

Y Physical Record Count Process Calculation
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Working with Company Filtering

Use the Definition Table component - Interface Definition Fields page, Key Field field to select Company as
the key field.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Definition Table, page 129.

Company filtering restricts Payroll Interface processing to a single company. With company filtering, the
Company value that is assigned to a particular row of data must be the same as the company that you are
processing in order for the row to be formatted and passed to the interface. If company filtering is not used,
all rows created by Payroll Interface for each company and pay group combination are available for export.

For example, in PeopleSoft, you indicate that an employee has transferred from one company to another by
adding a new JOB row with the Transfer action. In some third-party payroll systems, however, the company
is part of the employee key; therefore, when an employee transfers to another company, Payroll Interface
creates a new employee dossier (pool of data). For the transferred employee, you issue atermination on the
old company and a hire on the new company.

After atransfer occurs, the system creates two images within Payroll Interface, one for each company. With
company filtering, a change in employee data may apply to both images (the case for personal data rows,
which would not have Company as akey field). In other cases, it may apply to one image (such as JOB row
data, which you would generally want to filter by company). Y ou can track retroactive changes even if the
changes pertain to a company that the employee has already left. If you had not used company filtering, the
third-party payroll system would store one set of transactions, without creating separate dossiers and without
redundant data (like personal data rows).

This graphic shows how company filtering maps an employee's company data into separate files:

PeopleSoft Enterprise HRMS Payroll Interface Third-Party Payroll System

Employee A Mapping Images Files

Personal Data Rows Employes A

Company ABC
pany | io—pl |Company ABC

JobDataRows || [\~~~ | VMoo _____
Company ABC

________________ —

Job Data Rows

Company X¥Z File—

AARPARPAARPARFAA R AR AP AARPAREAA NI
FRAAR ARRIRFIARPAA I AR AR IARIaR I EELE LLLD ELRE HELE .
FRIGRIARPIARASRIARRIARIAREIARAORNIAR
AARPARPAARPARFAA R AR AP AARPAREAA NI
FRAAR ARRIRFIARPAA I AR AR IARIaR I EELE LLLD ELRE HELE .
FRIGRIARPIARASRIARRIARIAREIARAORNIAR

Company filtering
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This example shows aworker employed in multiple companies over aperiod of five years. Assume that only
one pay group exists per company.

Company Effdt Comprate
CCB 01-01-1999 500
CCB 01-01-1998 450
PST 01-01-1997 425
PST 01-01-1996 400
CCB 01-01-1995 325

If you change datain the 1995 row, you must send the data to company CCB. If you change the 1997 row,
you send the data to company PST.

To implement company filtering:
1. Select Company for the System Table component, Interface System Table 1 page, Process Filter figld.

2. Select Company for the Definition Table component - Interface Definition Fields page, Key Field field for
those records that will be filtered by company.

3. For the company fields, use either a constant value equal to the processing company (used for personal
data) or use the company from the Job Data component (or from a view based on the tables underlying the
Job Data component).

Note. The system compares the field that is mapped as company to the processing company only after
trandlation.

Working with Key Fields

162

Use the Definition Table component - Interface Definition Fields page, Key Field field to define afield asan
occurrence (Occurrence) key or and effective-date (Effdt) key.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Definition Table, page 129.

When you define afield as an occurrence key, multiple records (rows) are formatted for export. When you
define afield as an effective-date key, the retrieved datais put through an extra process to eliminate
redundant records (rows) from the PI_PARTIC_EXPT table.

For example, suppose the Job Data table contains the data shown in this table:
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Effective Date Effective Sequence Comprate Department ID
1999-01-15 0 100 00100
1998-12-12 0 100 00200
1998-12-10 0 85 00200
1997-06-10 0 85 00300
1997-05-31 0 75 00400

If you define the Effective Date field as an occurrence key, the following data is formatted for export:

Effective Date Comprate
1999-01-15 100

1998-12-12 100

1998-12-10 85

1997-06-10 85

1997-05-31 75

If you define the Effective Date field as an effective-date key, the following datais formatted for export:

Effective Date Comprate
1998-12-12 100

1997-06-10 85

1997-05-31 75

Warning! Accurate processing depends on the collate order that you specify for the effectived-dated field.
On the PS Tables component - PS Tables page, Collate Order field, you must select Asc (ascending). If you
do not select the ascending collate order, you will eliminate al but the last row.
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Working with COBOL Processes

This section discusses how to:
» Review delivered COBOL processes.
» Review delivered COBOL processes for special events.

» Create COBOL routines.

Reviewing Delivered COBOL Processes

Use the Process Table component - Interface Process Table page, Process Description field to review
descriptions of the COBOL processes that are delivered with Payroll Interface.

The ddlivered COBOL processes are either field or record processes (you can associate a process with either a
field or arecord) that perform processing tasks outside the normal scope of Payroll Interface.

See Chapter 9, "Setting Up a Payroll |nterface Definition (Part 1)," Setting Up the Process Table, page 141.

Example: Process ID 000015

This COBOL process performs a validation against some data values and sets the value of the field to which
the process is attached to one of the values listed in the Interface Process Table page, Returned Value field.
Because the timing is Before Field Tranglation, you can then use these values in the Field Trandation list. The
list of valuesin the Returned Vaue field documents the process so that you know which values can be used in
the Field Trandation list and what they represent. This technique enables you to leverage one COBOL routine
for two fields.

This processis useful because the PeopleSoft system stores certain tax values in two separate fields: one field
for percents and another field for flat amounts. For this type of field, some payroll systems have one field
with a Type code to specify whether it is a percent or an amount. The COBOL process determines which
PeopleSoft field contains the value and returns those fields that are equal to the one identified in the Returned
Valuefield. The Payroll Interface process then converts or translates the value in the Returned Value field to
another value based on the Field Trandation list.

Delivered Processes

Thistable lists and describes the COBOL processes that are delivered with Payroll Interface:
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000001

Record
Processing

Ded End Dt

Record

No

None

When the primary
PeopleSoft source
for the transaction is
additional earnings,
matches the earnings
end date against the
pay end date to
determine whether
the additional
earnings should be
stopped.

000001

Export File
Creation

ON1 Change

Record

Yes

PIPXPADP

Stops a deduction
from exporting a
field with the
externa field ID
equal to "ON1".
When the amount
changesto zero, this
field must bea
lowercase X;
otherwise, itis
blank. . When ON2 is
zero and the change
code is greater than
zero, this process
sets the change code
to"0" and set its
own change code to
"2". Datain
Pl_PARTIC_EXPT
for thisfield will
awaysbe "x".

000002

Before Field
Tranglation

Area Code

Field

No

None

Extractsthe U.S.
area code from the
phone number field
if the field contains
10 characters. If the
field contains fewer
than 10 characters,
spaces are returned.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000003

Before Field
Trandation

City Codel

Field

Yes

PIPSPADP

Returns the locality
code for the City 1
field. If the
employee has more
than one locality
code defined, the
codereturned is
where he or she
works.

000004

Before Field
Trandation

City Code2

Field

Yes

PIPSPADP

Uses the City2 Code
value only if resident
state and work state
aredifferent. Uses
the trandlate entries
when needed.

000005

Before Field
Trandation

Cnt Deduct

Field

Yes

PIPSPADP

Adds 1 to a counter
for deductions using
fieldsthat are
mapped to the ON1
field. Issuesa
warning message
when the employee
has more than 24
deductions.

000005

Export File
Creation

Tilde Chr

Field

No

None

For delimited data
file structures only.
Inserts a Delete
character as defined
in the working
storage of the
COBOL program
PIPXPRCS.CBL A
tilde (~) follows the
value of thefield to
be deleted. Only
works when invoked
from a Process
Control record
definition.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000006

Record
Processing

Co change

Record

No

None

Recognizes that the
PeopleSoft company
ID for this employee
has changed. When
using this process,
the PeopleSoft
company 1D must be
mapped to afield
within the record. If
the converted value
for the PeopleSoft
company 1D
changes, the record
containing this
processID is
formatted.

000008

After Field
Tranglation

Excess

Field

Yes

PIPSPADP

Returns the
translated deduction
code for the direct
deposit bank account
identified to contain
the "excess" within
PeopleSoft.

000008

Export File
Creation

Skip Blank

Field

Yes

PIPXPADP

Bypasses thisfield
in the output file if
the Export Full
option is selected
andthefieldis
blank.

000009

Before Field
Trandation

Lcl recip

Field

Yes

PIPSPADP

Creates values to
apply to the trandlate
table. If Local 2
exists, then Field 1
will be resident local
and Field 02 will be
work local.

000010

Before Field
Trandation

First Name

Field

No

None

Extracts the first
name from the
PeopleSoft Name
field on the Personal
Data Table.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000011

Before Field
Trandation

Last Name

Field

No

None

Extracts the last
name from the
PeopleSoft Name
field on the Personal
Data Table.

000012

After Field
Trandation

New Hire

Field

Yes

PIPSPADP

Sets the new hire
action to alowercase
N. Thisis set when
no history records
exist for the
employee.

000013

Before Field
Trandation

Old Pl ID

Field

No

None

Uses the employee's
previous
PI_EMPLID.

000014

Before Field
Trandlation

Before Field
Translation

Field

No

None

Maps the previous
export value for this
field into the current
record.

000015

Before Field
Trandation

Pct or Amt

Field

No

None

Derives atype code
from datain two
related numeric
fields. Thefirstis
the amount; the
second isthe
percent. Both fields
must be on the same
table and row. The
return values reflect
Nnon-zero entriesin
the fields. Examples
include Federal Tax
Data, Additional
Amount, and
Additional Percent.

000016

Export File
Creation

Bypass Rec

Record

No

None

Bypasses the entire
record on the output
file.

000016

Import
Processing

Bypass Rec

Record

Yes

PIPMPADP

Validates and
bypasses the record
during the import
process.
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Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000017

Before Field
Trandation

Phone No

Field

No

None

Extracts the 7-digit
phone number from
the free-form Phone
field.

000018

Record
Processing

Pygrp chg

Record

No

None

Recognizes that the
PeopleSoft pay
group for this
employee has
changed. When
using this process,
the Peopl eSoft pay
group must be
mapped to afield
within the record. If
the trandated value
for the PeopleSoft
pay group changes,
the record containing
thisprocessID is
formatted.

000019

After Field
Trandation

Rehire Cd

Field

Yes

PIPSPADP

If the employee's
status code was
terminated the last
time this employee's
data was exported,
but the current status
codeisActive, sets
the Rehire code.

000020

Before Field
Trandation

RmSIsh/Dsh

Field

No

None

Returns the data
value from the
PeopleSoft database
minus any embedded
slashes or dashes.
Useto return the
U.S. ZIP code value
without the
separating dash and
to return a phone
number without
dashes.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000021

Before Field
Trandation

State 2 Cd

Field

Yes

PIPSPADP

Uses the Resident
State Code if
resident state and
work state are
different. Usesthe
trandate entries
when needed.

000022

Before Field
Trandation

Std Hours

Field

No

None

Calculates standard
hours per pay period
from standard
weekly hours and
pay frequency of the

pay group.

000023

Record
Processing

Stop DirDp

Record

No

None

Recognizes that the
Direct Deposit code
no longer appliesfor
this employee. The
record containing
thisprocessID is
formatted.

000024

Record
Processing

Stop AdPay

Record

No

None

Recognizes that
Additional Payment
no longer applies for
this employee. The
record containing
thisprocessID is
formatted.

000025

Before Field
Trandation

Stop Code

Field

No

None

ReturnsaYes
indicator (areturned
value of "Y") when
one of the following
events occurs: Stop
Deduction, Stop
Direct Deposit, Stop
Additional Pay, PI
Employee ID
change, Company
change or Pay Group
change.
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Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000026

Record
Processing

Stop Ded

Record

No

None

Recognizes that the
deduction code no
longer appliesfor
this employee. The
record containing
thisprocessID is
formatted.

000027

Record
Processing

Stop Goals

Record

No

None

Recognizes that
deduction goals no
longer apply for this
employee. The
record containing
thisprocessID is
formatted.

000028

Before Field
Trandation

Stop Date

Field

No

None

Returns a stop date
when any of the
following events
occur: Stop
Deduction, Stop
Direct Deposit, Stop
Additional Pay, Pl
Employee ID
change, Company
change and Pay
Group change. The
date supplied isthe
pay begin date
minus one day. If the
event does not occur,
spaces are supplied
for the stop data.

000029

Record
Processing

Stop Save

Record

No

None

Recognizes that the
savings plan
deduction no longer
appliesfor this
employee. The
record containing
thisprocessID is
formatted.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000030

Before Field
Trandation

ST Recip

Field

Yes

PIPSPADP

Creates values to
apply to the trandlate
table. If State 2
exists, then Field 1is
the resident state and
Field 2 isthe work
state.

000031

Record
Processing

Transfer

Record

Yes

PIPSPADP

Detects when the
transfer transaction
should be formatted.

000031

Export File
Creation

Transfer

Record

Yes

PIPXPADP

Recognizes when the
PI_EMPID for an
employee has
changed. The
transfer transaction
isgenerated to
include the
appropriate change
indicators for the
fields that have
changed.

000032

Before Field
Trandation

MD Loca %

Field

No

None

Calculates the
Maryland locality
percentage.
Tranglate values
apply only when
State 1 is Maryland.

000033

After Field
Trandation

SUI/SDI

Field

Yes

PIPSPADP

Generates an error
message and does
not export the
employee's datato
ADPIif achangeis
detected in thisfield
and the employee
has not been
assigned anew
PI_EMPLID. Useto
validate achangeto
the SUI/SDI state
tax code.
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Process ID Process Description Type User User Exit Description
Phase Defined Program
Process
000034 Before Field > 3 DirDep Field Yes PIPSPADP Edits the employee
Tranglation data for more than
three direct deposit
accounts.
000035 After Field New Pl ID Field No None Uses the current or
Trandation "new" PI-EMPLID
when the old
PlI_EMPLID isnot
the same as the
current PI_EMPLID
assigned to the
PeopleSoft
employee ID.
000036 Import DPA0O9 Field Yes PIPMPADP Saves pay date 1
Processing from the Direct Pay
header record for
access by process
000040.
000037 Import DPA10 Field Yes PIPMPADP Saves the pay period
Processing end date 1 from the
Direct Pay header
record for access by
process 000040.
000038 Import DPAl11 Field Yes PIPMPADP Saves the pay date 2
Processing from the Direct Pay
header record for
access by process
000040.
000039 Import DPA12 Field Yes PIPMPADP Saves pay period
Processing end date 2 from the
Direct Pay header
record for access by
process 000040.
000040 Import DPB11 Field Yes PIPMPADP Selects pay dates 1
Processing or 2 from the Direct
Pay header record.
PI_CHECK key
fields are based upon
the value of this
field.
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Process ID

Process
Phase

Description

Type

User
Defined
Process

User Exit
Program

Description

000041

Import
Processing

PCX 3E8

Field

Yes

PIPMPADP

Updates PI-
BALANCE_YEAR
PI_BALANCE_PER
IOD and
PI_BALANCE QT
R based upon the as
of date.

000042

Import
Processing

PCX 3E9

Field

Yes

PIPMPADP

Updates all of the
current employee's
balance entries
before they are
inserted in the
database.

000043

After Field
Trandation

Goal Amts

Field

Yes

PIPSPADP

Paired with special
process 000044.
Does not send the
goal limit amount if
itis zero on setup.
Formats the reset of
agoa limit amount
to zero when needed.

000044

After Field
Trandation

Goal Code

Field

Yes

PIPSPADP

Pairs the Goal Limit
codes with the Goad
Limit Amount.

000045

Before Field
Trandation

Middle Int

Field

No

None

Retrieves the
person's middle
initial from the
Name field. Names
are entered last
name, first name,
and middle name.
This routine takes
thefirst character
following the space
after the first name.

000046

Before Field
Tranglation

Middle Nme

Field

No

None

Retrieves the
person's middle
name from the Name
field.
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Process ID Process Description Type User User Exit Description
Phase Defined Program
Process
000047 Export File Skip Field Field Yes PIPXPADP Causes the export
Cresation process to bypass the
field on the output
file when the Export
Full option is used
andthefieldis
blank.
000048 Export File Bypass FId Field No None Bypassesthefield in
Creation the output
transaction file.
000049 Record Eff Status Record No None Checks the effective
Processing statusfield. If itis
not active, the data
will not be formatted
for export.
000050 Record csv Record Yes PIPSPRCS Marks records with a
Processing stop deduction as
having a stop on the
Pl Partic Export.
000200 Before Field GVT Remark | Field No None (USF only) Creates
Trandation an array of remarks
codes from the SF50
remarks for
inclusionin PACT
Record.
000201 BeforeField | Tang Amt Field No None (USF only) If
Trangation Tangible Benefits >
Osetsto"Y" else
blank.
000202 Before Field Intang Amt Field No None (USF only) If
Tranglation Intangible Benefits >
Osetsto"Y" else
blank.
000203 Export File Geo Code Field No None (USF only) Process
Creation GVT_GEOLOC_CD
Code.
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Process ID Process Description Type User User Exit Description
Phase Defined Program
Process
000204 Before Field Hire Date Field No None (USF only) Hire
Tranglation Date evaluation.
000205 Before Field Posn Title Field No None (USF only) Position
Trandation Title
Code/Description.

Reviewing Delivered COBOL Processes for Special Events

The Definition Table component - Interface Definition Record page, Process ID field enables you to access
COBOL processes that signal special events (transactions) such as a Stop Deduction. These events set an
indicator that can be used later by another special processindicator. The following table lists the processes
that Payroll Interface delivers for special events.

See Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Definition Table, page 129.

Note. The processes listed in this section are a subset of the COBOL processes that are delivered with Payroll
Interface.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Reviewing Delivered COBOL Processes,
page 164.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working with Transactions, page 181.

Process Description Record Type Special Event

ID

00001 ON1 Change Data Used for logical file types. Assigned to data records for
DED_CALC and savings.

000023 Stop DirDP Process Stops direct deposit.

000024 Stop AdPay Process Stops additional payment. Assigned the stop record.

000026 Stop Ded Process Stop deduction. Assigned the stop record.

000027 Stop Goals Process Stop deduction goal. Assigned the stop record.

000029 Stop Save Process Stop savings plan deduction. Assigned the stop record.
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Process Description Record Type Special Event
ID
000050 Savings, Data Assigned to the data records for non-logical file formats
Additiona Pay (such as CSV) for additional pay and savings plan before
and after tax.

These record IDs must be named:
"SAVE" for before-tax savings
"SPAT" for after-tax savings
"APAY" for additional pay

Creating COBOL Routines

Y ou can create your own COBOL routines for use with Payroll Interface. The system isolates your COBOL
routines from the delivered Payroll Interface COBOL processes and calls them by retrieving the name
specified on the Process Table component - | nterface Process Table page, User Exit Program field.

Shell programs for three user exit invocation points are provided with Payroll Interface. Y ou can use these
programs as templates for your COBOL routines:

« PIPMPOTH: For routines performed during the Import process.

« PIPSPOTH: For routines performed during the Export process select/compare phases.

» PIPXPOTH: For routines performed during the Export process create export file phase.
To define your own COBOL routine:

1. Makeacopy of the shell program that is associated with the Payroll Interface process phase in which your
specia process routine will be performed.

Do not modify the shell programs. These programs are set up with all the necessary working storage and
linkage section data elements aready defined and should be preserved as modules for future devel opment.

2. Change all references to the shell program name to the name of your new routine.

Follow the PeopleSoft naming convention to make it easier to identify the timing of your own routines.
Y ou should change the last three characters of the program name to the system ID for which the routine is
written. For example, the ADP system ID has three routines: PIPMPADP,PIPSPADP, and PIPXPADP.

3. Select aprocess|D for your new routine.

Review copy member PICPRCSW.CBL and select an unassigned number between 80000 and 899999.
These numbers will not be used by PeopleSoft development. Add an 88 level description for your new
routine in the copy member. Code your program logic and compile your program.

4. Define your new routine to Payroll Interface by setting up a process ID using the Process Table
component.

Note. For AS400 and Oracle/VMSS platforms, you must specify the callsto your user exit programsin copy
member PICUEXIT.CBL. Edit this copy member to add your new program in the appropriate place.
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See Also

Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the System Table, page 112

Chapter 9, "Setting Up a Payroll Interface Definition (Part 1)," Setting Up the Process Table, page 141

Working with Smart Select

178

The Select Type field on the Import/Export Payroll Data component - Import/Export Payroll Data page has
three options: All Employeesin Group,Manually Select, and Smart Select. The Smart Select option provides
substantial performance benefits by enabling you to process only those employees who have had online
changes since the last time the Export process was run.

When deciding whether to use Smart Select, consider the following:

« Smart Select isrecommended for use with very large companies.

« To activate Smart Select, you must add a PeopleCode function, UPDATE_SMARTSELECT, to each

EMPLID-keyed table that is set up in the PS Tables component—including those EMPLID-keyed tables
that are referenced indirectly through views.

When data changes in these tables, arecord that includes the EMPLID and EMPL_RCD key fields, as
well as the data change, iswritten to the PS_PI_PRESELECT table. When you run the Export process
using the Smart Select option, Payroll Interface processes only those recordsinthe PS PI_ PRESELECT
table.

»  Smart Select detects online changes only.

At least once per payroll cycle you should run the Export process with the All Employeesin Group option
selected to process records that have changes but do not have the PeopleCode function attached, or to
process records that have changes that were made outside of the online system (for example, deduction
calculations or a batch update to your employees).

Note. If you update employees other than online, but they represent only a small percentage of all
employees, you can manually update the PS_PI_PRESEL ECT table for these employees and then run the
Export process with the Smart Select option selected.

« Smart Select detects changes to EMPLID-keyed tables only. Y ou should run the Export process with the
All Employeesin Group option selected whenever you change the Payroll Interface definition, change
any tables referenced in the PS Tables component that is not keyed on the EMPLID field, or are
processing a group of employees for the first time.

Activating Smart Select

Payroll Interface provides a PeopleCode function, UPDATE_SMARTSELECT, which tracks online changes
and makes the information avail able to the Export process. To activate Smart Select, you must add this
function to each EMPLID-keyed table that is referenced by the PS Tables component—including those
EMPLID-keyed tables that are referenced indirectly through views. The example in this section shows how to
activate Smart Select for the Citizenship table (record). Follow these same stepsto activate Smart Select for
other EMPLID-keyed tables.
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To activate the Smart Select code for the Citizenship table:

1
2.

0.

Start PeopleSoft Application Designer.
Select File, Open.

The Open Definition dialog box appears.

From the Open Definition dialog box, do the following:

« For the Definition field, select Record.

« For the Namefield, enter CITIZENSHIP.

« Click Open.

The CITIZENSHIP (Record) dialog box appears.
Select View, PeopleCode Display.

The CITIZENSHIP (Record) dialog box displaysagrid.

Setting Up a Payroll Interface Definition (Part 2)

For the EMPLID field, locate the SPo (SavePostChange) cell in the grid.

PeopleCode may or may not be indicated for the EMPLID field in the SPo cell.

Double-click the SPo cell to open the PeopleCode editor.

The CITIZENSHIP.EMPLID.SavePostChange (Record PeopleCode) dialog box appears.

For the EMPLID field, add the following PeopleCode:

Decl are Functi on UPDATE SMARTSELECT Peopl eCode

Pl _PRESELECT. PI _SELECT_TYPE Fi el dFor nul a;

For the EMPLID field, add the following PeopleCode:

« If EMPL_RCD isafield inthe CITIZENSHIP table, add:
UPDATE_SMARTSELECT (EMPLI D, EMPL_RCD,

« |f EMPL_RCD isnot afieldinthe CITIZENSHIP table, add:
UPDATE_SMARTSELECT (EMPLID, 0, 'N);

Note. The'Y" or 'N' at the end of the parameter list indicates whether EMPL_RCD exists in the record.
If it does not exist, then all jobs for a multijob employee will be processed in the next Smart Select

export.

Save the PeopleCode and the table (record).

This example shows the Citizenship table (record):
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{28 CITIZENSHIP (Record)

=10l x|

Record Fields IR,ecnrd Type I

Hum Field Hame Type | FCh| FFo| Rin| Rls |RDe| RSe| SEd| 5Pr| 5Po| S | 515 | Wrk| PPr
2 |DEPEMDENT_ID Char v
3 |COUNTRY Char W v v
4 |CITIZENSHIP_STATUS Char v v
5 |CITIZEM_SGP_SER SRec
4] [+]

CITIZENSHIP table (record)

This example shows the PeopleCode that is required to activate Smart Select:

B CITIZENSHIP.EMPLID.SavePostChange (Record PeopleCode) =10l x|
EMPLID (field) j SavePostChange j
Declare Function PanelGroupPublish PeopleCode FUONCLIE HE. PGPUELISH FieldFormula: -
Declare Function UPDATE SMARTSELECT PeopleCode PI_PREIJELECT.PI_3SELECT _TYPE FieldFormula:
UPDATE SMARTSELECT (EMPLID, 0O, 'N');

PanelGroupPublishi(CreateMessage (Message. PERS0N VISA CITIZEN 3VNC), GetLewvelO()],

s PUENODENAME ) ;| - B [

PeopleCode function UPDATE_SMARTSELECT

PeopleCode Function UPDATE_SMARTSELECT

The PeopleCode function UPDATE_SMARTSELECT tracks and records online data changes using the
PS_PI_PRESELECT table.
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Functi on UPDATE_SMARTSELECT(&EMPLI D, &EMPL_RCD, &EMPL_RCDN FLAG)
&COUNT = 0;

SQLExec(" SELECT COUNT(*) FROM PS Pl _PRESELECT
WHERE EMPLI D=:1 AND EMPL_RCD = :2 AND Pl _SELECT TYPE='C
AND PI_RUN NUM: 0", &EMPLID, &EMPL_RCD, &COUNT);

If & COUNT > 0 Then

SQLExec( " UPDATE PS_PI PRESELECT

SET DATETI ME_STAMP=%Cur r ent Dat eTi nel n

WHERE EMPLID=:1 AND EMPL_RCD = :2 AND Pl _SELECT TYPE='C
AND PI _RUN_NUM= 0", &EMPLID, &EMPL_RCD);

El se

SQLExec(" | NSERT | NTO PS_PI _PRESELECT

(Pl _SELECT TYPE, EMPLI D, EMPL_RCD, DATETI ME_STAMP,
EMPL_RCDN FLAG PI _RUN NUM

VALUES ('C,:1,:2,%urrentDateTineln,:3,0)", &MPLID, &EWMPL_RCD,
8&EMPL_RCDN_FLAG) ;

End- I f;

End- Functi on;

Working with Transactions

This section provides an overview of transactions and discusses how to:

»  Set up atransaction.
»  Set up astop transaction.
« Verify atransaction.

+ Verify astop transaction.

Understanding Transactions

The LOG sample data that is delivered with Payroll Interface includes transactions and corresponding stop
transactions for deductions, savings plans, and additional pay. This section describes how to set up the
transaction and the stop transaction for deductions using the LOGEXP export file.

When setting up transactions, the implementation details will vary depending on the type of transaction and
the requirements of the third-party payroll system. The following procedures, however, show which Payroll
I nterface components need to be defined.

To set up atransaction:

1. Set up the PS Tables component—identify the tables and fields that are required for the transaction.

2. Set up the Field Definition Table component—define the fields that will be included in the export file.
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3. (Optional) Set up the Instance Table component—create an instance ID if you want to restrict or modify
the data that is sent to the third-party payroll system.

4. Set up the Definition Table component—define the transaction record and field sequences.
To set up a stop transaction:
1. Set up the Field Definition Table component—define the fields that will be included in the export file.

2. Review the Process Table component—identify the COBOL process that will perform the stop
transaction.

3. Set up the Definition Table component—define the stop transaction record and field sequences.

Setting Up a Transaction

Follow these steps to set up a deduction transaction using the LOGEXP export file.

Step 1: Set Up the PS Tables Component

Identify the PeopleSoft tables and fields that store the data that is required for the transaction:

.« Table DED_CALC.

» Fields: DEDCD (deduction code), DED_CLASS (deduction class), and DED_CUR (deduction amount).

Usethe PS Table (PI_PSREC_PNL) page (Set Up HRMS, Product Related, Payroll Interface, Interface
Controls, PS Tables, PS Table) to set up the PeopleSoft table and fields:
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PS Tables
Find | View All First " 10f1 " Last
System ID: LOG Logical File Sampla 'ﬂ':-l
Record (Table) Hame: DED_CALC
Description: (1
*Process Type: I Export =l
*Where Clause Type: I D, EfiDt = Pay End Dt ﬂ
¥ Paygroup Company in Where " Data Required
" Paygroup Country in Where [ Job Data
I Ded Calc Data

Customize | Find | View 3 | B | 3 Fist © 4.440f41 ° Last

Field Attribute Button  *Field Hame g;der Collate Order F'i(::’ Eﬂne;‘;"e sE::;e:;::e

Field Attribute Button  [BENEFIT_PLAN @ | ] ~ r r (#]|[=]
Field Attribute Button  [CALCULATED_BASE @ [ ] r r r (#|[=]
Field Attribute Button  [COMPANY @ [ ] ] r r (#]|[=]
Field Attribute Button | [DEDCD @ [ ~ r r [+ =]
Field Attribute Button  [DED_CLASS @ [ ] W r r (#]|[=]
Field Attribute Button  [DED_CUR @ [ r r r (#]|[=]
Field Attribute Button | [EMPLID @ ([ ] ~ r r BN

PS Tables page

Step 2a: Set Up the Field Definition Table Component, Export File Fields

Define the fields for the deduction transaction: DEDAMT (shown in the following example) and DEDCD
(not shown).

The default value for DEDAMT is the calculated deduction amount. The default value for DEDCD is the
deduction code.

Note. The DED_CLASSfield, identified in the PS Tables component, is not included in the export file.
However, aninstance ID for thisfield is set up in step 3.

Use the Field Definition Table - Interface Field1 page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Field Definition Table, Interface Fieldl) to set up the field definition for the DEDAMT
field:
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Interface Field1 Interface Field2

System IDx LOG  Logical File Sample Field ID: DEDAMT
Find | View Al First ™ 40f1 "/ Last
“Effective Date: 01011980 |[Fl+gtatus: | Acive =] Process Type: |20t =] (#[=]
Description: |Deduction Amount Short Desc: Ded Amount
External Field ID: [AMOUNT [ *Type: [Signed =]
Text: | j
External Column Name: | Default Value: |
*Field Length (in bytes): | 10| DecimalLength: [ 2 ¥ Display Decimal Decimal Char: |
Integer Length: &  Round Decimal:  standard Rounding Rules x| [ Blank If Zero
Sign Position: [Trailing =] Negative: | [ use Positive Sign
Justification: Left - Pad Character: I_
Date Format. I = ¥ Remove Trailing Spaces
¥ Hull Blank Character Flds ¥ Hull Zero Numeric Fids

Field Definition Table - Interface Field1 page

Step 2b: Set Up the Field Definition Table Component, PeopleSoft Table and Fields
I dentify the corresponding PeopleSoft table and field for the DEDAMT field:

+ Tablee DED_CALC

« Field: DED_CUR

Note. You must set up the DED_CALC table and DED_CUR field in the PS Tables component before you
can access them through the Field Definition component.

Use the Field Definition Table - Interface Field2 page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Field Definition Table, Interface Field2) to identify the PeopleSoft record (table) and
fields:
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Interface Field1

SystemID: LOG  Logical File Sample Fiedld ID: DEDAMT
FEind | View All First ™ 4 of 1 . Last
Effective Date: 04/01M980 Description: Deduction Amount [+ [=]
PS5 Record Name: |DE|:'—C"""|—C @, Process ID: @,
PS Field1 Name: IDED_CUR % ps Field2 Name: | @
P35 Field3 Name: | % piTransiate ingicator: [No Translate values =

Instance ID: @,

Translate Values Customize | Fing | View 201 B | First © 10f1 ° Last
*P5S Value 1 PS Value 2 PS5 Value 3 Pl Value
] [ ] [ FH|=

Field Definition Table - Interface Field2 page

Step 3: (Optional) Set Up the Instance Table Component
Instance | Ds enable you to restrict or modify the data that is sent to the third-party payroll system.

Deduction classvalues are A (after tax), B (before tax), N (non-taxable or employer paid), and T (taxable or
imputed income). The Calculate Deductions process cal culates deductions for al classes (A, B, N, T). In this
example, the third-party payroll system wants to receive deductions only for class values A and B. Therefore,
set up an instance ID DEDCL S for the DED_CLASS field to export calculated deductions for class values A
and B. (Alternatively, you can set up the instanced 1D to exclude classvaluesN and T.)

Note. When setting up an instance 1D, you can either include the values that you want to export or exclude
valuesthat you don't want to export. Y ou may need to experiment to determine which set up works best.
Alternatively, you can create aview to retrieve arestricted data set.

Use the Interface Table - Interface Instance Table page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Instance Table, Interface Instance Table) to set up instance IDs:
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Interface Instance Table

System ID: LOG Logical File Sample
InstancelD: DEDCLS

Find | View All First "/ 10of 1"/ Last

Effective Date: [01/0111980 B pescription: Include Deduction Types #H[=
Short Description: |Ded Types *Instance Indicator: [Value =]
PeopleSoft Record Name: IDED_cALC “  peopleSoft Field1 Name: IDED_CLASS @,
Include Exclude Indicator: |Include values =]

R Customize | Find | view A1 | B | % First © 13013 Last
*Sequence Field1 Value

] P =]

2 B B
EN T B

Instance Table - Interface Instance Table page

Step 4a: Set Up the Definition Table Component, File

Define thefile, record, and field sequences for the export file.

Note. If you change any of the records or fields for atransaction, be sure to make the same changes to the
records or fields for the corresponding stop transaction.

Use the Definition Table - Interface Definition File page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Definition Table, Interface Definition File) to access the LOGEXP export file:

" Interface Definition Record | Interface Definition Fields |
File ID: LOGEXP
Find | View Al First " 1.0f1 "/ Last
*Effective Date: 0110111980 51 *Status: [acive =] =
Description: |L0gical Export Sample Short Desc: ’LGQT
System ID: WO% Logical
Process Type: I Export ﬂ
File Type: [Logica =] ¥ Convert Case I™ Include Header
Pl Record Length: W Max Fields Per Qutput Rec: ’—5
Data Delimiter: I_ External Field ID Indicator: |‘T

Definition Table - Interface Definition File page
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Step 4b: Set Up the Definition Table Component, Record

The LOGEXP export file includes nine record sequences. Record 40 is the deduction transaction. Record 50
is the deduction stop transactions.

Record Sequence Record ID Description

10 PERS Personal Data

20 EMPL Employment Data
30 JOB Job Data

40 DED Deductions

50 SDED Stop Deductions

60 SAVE Savings

70 SSAV Stop Savings

80 APAY Additional Pay

90 SPAY Stop Additional Pay

Record 40, the deduction transaction (DED), includes:

» Record type: Data

» Instance ID: DEDCLS—theinstance ID created in step 3.
» Process ID: 000001 ON1 Change—a process required for the deduction transaction.
Use the Definition Table - Interface Definition Record (Set Up HRMS, Product Related, Payroll Interface,

Interface Controls, Definition Table, Interface Definition Record) page to set up the record sequences for the
export file:
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Interface Definition File Interface Definition Fields
Find | View Al First " 1of 1" Last
File ID: LOGEXP Logical Export Sample Effective Date: 01/011880 [H[=
Rec Seq Hbr: 40 Record ID: DED *Record Type: I Data j‘ [+ [=]
Description: IDeduction Data
PS Record: |DED—CALC Oﬁ Base Rec: I_
Occurind: | Multi Recs to Multi Defn Recs |
InstancelD: DEDCLS, Ded Types Record Terminated Value:
Process ID; 000001 QQ- 0M1 Change Record Terminated Length: ’_1
Description: L

Definition Table - Interface Definition Record page

Step 4c: Set Up the Definition Table Component, Fields
Record 40, the deduction transaction, includes five field sequences:
+ Field Seg#: 10-50.

» Field Seq 40 and 50 are a grouped field (Group 1D 001).

» Field Seq 50 isDEDAMT, the actual deduction amount.

Note. The field sequences (10-50) for transaction record 40 must be identical to the field sequences for stop
transaction record 50. The value of field sequence 50 changes from DEDAMT to ZAMT.

Use the Definition Table - Interface Definition Fields page (Set Up HRMS, Product Related, Payroll
Interface, Interface Controls, Definition Table, Interface Definition Fields) to set up the field sequences for
the record:
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Interface Definition File Interface Definition Record | h
File 1D: LOGEXP Logical Export Sample Effective Date: 01/011880 # =
4] ]
Rec SeqNbr: 40 Record ID: CED Deduction Data [+ [=]
PS Record: DED_CALC
=i

Field " . L Start Field |_ Convert |Reverse |, .
Srrrre Redefine |Field ID Description Position | Length Field1 Name - Sign Key Field Group 1D
10 [T [CMPKEY @, Company Key 1 9 COMPANY W~ I [Recora =] @, [+ |[=]
20 N [EmPUD @, EMPLID 10 6 ~ r [Recod =] @, [+ [=]
0 T [BLNK4 @, 4Blanks 16 4 I3 r [Recora =] @, (| =]
40 I [pEDCD @, Deduction Code 20 10 DEDCD ¥ I [occurence =] [oo1 @&, [+ [=]
50 r DEDAMT @, Deduction Amount 30 10 DED_CUR ] - INDn Key v[ ool @ [+ [=]

Definition Table - Interface Definition Fields page

Setting Up a Stop Transaction

Follow these steps to set up a stop transaction for deductions using the LOGEXP export file.

Step la: Set Up the Field Definition Table Component, Export File Fields

For Payroll Interface to recognize a stop transaction, the delivered record-level process IDs must be used.
PeopleSoft code moves the pay period end date (of the pay calendar entry being used with the run control) to
the DATE_VAL fieldinthe PI_PARTIC_EXTBL table when astop processisidentified. Along with the
date, you'll see the corresponding field ID and CHAR_VAL (for example, for a deduction code).

See Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Export Processing, page
22.

Define the field for the deduction stop transaction: ZAMT. When the stop transaction is processed, the ZAMT
default value, rather than the DEDAMT default value, is written to the export file.

The default value is determined by the requirements of the third-party payroll system (refer to the vendor
documentation). For LOG systems, the default value may be 000.00 or zero. For CSV systems, the default
value may be probably ~, the tilde character.

Use the Field Definition Table - Interface Field1 page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Field Definition Table, Interface Fieldl) to set up afield definition for the ZAMT field:
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Interface Field1 MR =E 2

System IDx CSY  CSV Sample Layout Field ID: D001
Field Definition Find | View Al First " 10f1 " Last
~Effective Date: 010011980 |l +gtaus: |Active =] Process Type:  |B@ot =] (=
Description: |Deduction Code Short Desc: W
External Field ID: [CooT | *Type: [Character =]
Text: | ﬂ
External Column Name: [Deduction Code Default Value: 22
*Field Length (in bytes): | g Decimallength: [T I™ Display Decimal
Integer Length: Round Decimal: | =| I Blankf Zero
Sign Position: I—;l Negative: I__ [T Use Positive Sign
Justification: Left hd Pad Character: I_
Date Format: I = ¥ Remove Trailing Spaces
¥ Null Blank Character Fids M Null Zero Numeric Fids

Field Definition Table - Interface Field1 page

Step 1b: Set Up the Field Definition Table Component, PeopleSoft Table and Fields

Because the ZAMT field does not correspond to a PeopleSoft table or field, the Field Definition Table -
Interface Field2 page does not need to be set up.

’ Interface Field2

System ID: C3V  CSV Sample Layout Field ID: DOOA

Field Definition Find | View All First " | 40f1 " Last
*Effective Date: 0100111980 [sgiapus: |Acive =] process Type:  |EPol 7] (=]
Description: |Deduction Code Short Desc: W
External Field ID: IDDD'1 *Type: IChElrElCtEF "’l

Text: | ﬂ

External Column Name; [Deduction Code Default Value: |22

*Field Length (in bytes): [ 8 Decimallength: [ I Display Decimal
Integer Length: Round Decimal: | =] I Blank if Zero
Sign Position: I—;l Negative: I__ I™ Use Positive Sign
Justification: Left hd Pad Character: I_
Date Format: I =l ¥ Remove Trailing Spaces

¥ Null Blank Character Flds ¥ Null Zero Numeric Fids

Field Definition Table - Interface Field2 page
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Step 2: Review the Process Table

I dentify the COBOL process that will perform the stop transaction. This can be one of the processes delivered
with Payroll Interface or a user-defined process. In this example, use Payroll Interface Process ID 000026.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working with COBOL Processes, page
164.

After the process is attached to the stop transaction record (see step 3), it runsin the background during the
Export process. If the process determines that a deduction code is missing, the ZAMT default value (rather
than the DEDAMT default value) is written to the export file and aflag onthe Pl_PARTIC_EXPT tableis
setto P.

See Chapter 3, "Understanding PeopleSoft Enterprise Payroll Interface Processing,” Export Processing, page
22.

Use the Process Table - Interface Process Table page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Process Table, Interface Process Table) to view the processes that are delivered with
Payroll Interface:

Interface Process Table

Process ID: 000001 +[=]
*PI Process Phase: | Record Processing =l short Description: Ded End Dt
*Type: m
I User Defined Process
Process Description: Deduction End Date. When the primary PeopleSoft source for the transaction is (E1

Additional Earnings, the earnings end date is matched against the Pay End Date to
determine if the Additional Earnings should be stopped.

Returned Value Description

Process Table - Interface Process Table page

Step 3a: Set Up the Definition Table Component, File
Define thefile, record, and field sequences for the export file.

Use the Definition Table - Interface Definition File page (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Definition Table, Interface Definition File) to access the LOGEXP export file:
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Interface Definition Becord Interface Definition Fields a
File 1D: LOGEXP
Find | View All First ™/ 10of1 " Last
*Effective Date: lm e *Status: Im + =
Description: |Logical Export Sample ShortDesc:  |Logical |
System ID: WQ\A Logical
Process Type: I Export ﬂ
File Type: Im ¥ Convert Case I Include Header
Pl Record Length: W Max Fields Per Output Rec: |—5
Data Delimiter: I_ External Field ID Indicator: |"’7

Definition Table - Interface Definition File page

Step 3b: Set Up the Definition Table Component, Record
Record 50, the deduction stop transaction (SDED), includes:

» Record Type: Process

» Base Rec: 40—the corresponding record for the deduction transaction.

» Process | D: 000026—the process that stops the deduction.

Note. The Base Rec field joins the transaction to the stop transaction: record 40 is joined to record 50.

Use the Definition Table - Interface Definition Record (Set Up HRMS, Product Related, Payroll Interface,
Interface Controls, Definition Table, Interface Definition Record) page to set up the record sequences for the
export file:
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Interface Definition File Interface Definition Fields
Find | View Al First " 1of 1" Last
File ID: LOGEXP Logical Export Sample Effective Date: 01/011880 [H[=
Rec Seq Hbr: 40 Record ID: DED *Record Type: I Data j‘ [+ [=]
Description: IDeduction Data
PS Record: |DED—CALC C% Base Rec: I_
Occurind: | Multi Recs to Multi Defn Recs |
InstancelD: DEDCLS, Ded Types Record Terminated Value:
Process ID; 000001 QQ- 0M1 Change Record Terminated Length: ’_1
Description: L

Definition Table - Interface Definition Record page

Step 3c: Set Up the Definition Table Component, Fields

Record 50, the deduction stop transaction, includes five field sequences:

+ Field Seg#: 10-50.

» Field Seq 40 and 50 are a grouped field (Group 1D 001).

+ Feld Seq50isnow ZAMT, the zero amount that is sent when the deduction is stopped.

Note. The field sequences (10-50) for stop transaction record 50 must be identical to the field sequences for
transaction record 40. The value of field sequence 50 changes from DEDAMT to ZAMT.

Use the Definition Table - Interface Definition Fields page (Set Up HRMS, Product Related, Payroll
Interface, Interface Controls, Definition Table, Interface Definition Fields) to set up the field sequences for
the record:
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[ Interface Definition File [ Interface Definition Record A Interface Definition Fields

File ID

Find First " 1 of 1"/ Last
File 1D: LOGEXP Logical Export Sample Effective Date: 01/011980 =
Definition Find | Views All @nhﬁgu@
Rec Seq Nbr: 50 Record ID: SDED  Stop Deductions =
PS Record: DED_CALC

eld s =

e Redefine |Field ID Description Pos?;';: Let:: Field1 Name cg:z" “";’;1“ *Key Field Group ID
[0 ] ™ [CMPKEY @, CompanyKey 1 9 COMPANY 2 I [Recors =] | @, =
20| r  [emPUD @ EWPLID 10 5 & r [recos [ & =
I ™ [BLNKa |@ 4Bianks 16 4 3 r [recoa [ & =l
[0 ™  [pEDCD @, Deduction Code 20 10 DEDCD 7 m  [occurrence =] [oo1 @ =
o | M 2T |, Zero Amount 30 10 7 = [Nonkey =] [oo1 @ =

Definition Table - Interface Definition Fields page

Verifying a Transaction
To verify the transaction:
1. Run the Calculate Deductions and Confirmation processes.

2. Run the Export process.

Step 1: Run the Calculate Deductions and Confirmation Processes

Calculate and confirm the deductions for the employee.

Use the Calculate Deductions page (Payroll Interface, Pay Period Deductions, Calculate Deductions,
Calculate Deductions) to calculate the deductions:

Calculate Deductions

Run Control ID: PS5 Report Manager Process Monitor |R—"'"'|

Pay Run ID: KUB-00-01 @,  Kus-00-01

Select Deductions to Calculate

{*' Only Calculate Where Needed
" (Re)Calculate All Checks

Calculate Deductions page
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Review the results. The employee has medical and dental before-tax and nontaxable deductions. However,
because the DEDCL S instance ID is set up, only the before-tax deductions will appear in the export file.

Use the Review Deductions page (Payroll Interface, Pay Period Deductions, Review Deductions, Review
Deductions) to review deductions:

Review Deductions

Employee ID: KUI011 Company: GBI
Empl Record: 0 Pay Group: KU8
Hame: William Fraas Pay End Date: 01/02/2000
Customize | Find | View 20| BV | 3 First © 4-40fd * Last
Benefit ; Deduction L Current Coverage Current Deduction
Plan Type Plan Deduction Class Code Description Deduction Base Payhack
Medical KUHMO1 Before-Tax KUHMOK Kaiser HMO BO.TT
Medical KUHMO1  Montaxable KUHMOK Kaiser HMO 60.00
Dental KUDEMNZ  Before-Tax KUDEMNS Dental Plan 779
Dental KUDENZ  Montaxable KUDENS Dental Plan 1.85

Review Deductions page

Step 2: Run the Export Process

Use the Import/Export Payroll Data - Import/Export Payroll Data page (Payroll Interface, Payroll Data
Exchanges, Import/Export Payroll Data, Import/Export Payroll Data) to run the Export process:

Import/Export Payroll Data

Run Control ID;~ PS Report Manager Process Maonitor |R—“"|

*Pay Run ID: KUS8-00-01 @, KUZ-00-01 Run Type: I Export :I'

*P| Run Option: Mew - *Pl Run Number: I 3
Check Point Interval:

Export Options

*Select Type: |NI Employees in Group j " Run Select and Compare Only
*Export Change or Full:  |[Full Recs =] I Exclude Calculated Deductions
Reprocess ¥ active Employees
" Compare " Export

Import/Export Payroll Data page
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Review the export file. Because the instance ID DEDCLS is set up, only the before-tax deductions appear in
the export file. Notice, however, that the transaction has worked. The DEDAMT or 59.77 value appears in the
export file for deduction code KUHMOK:

GBI KUTO11 0

GBI KUIO11 LAST

GEI KUT 011 FIRST

GEI KUTO11 ADDRESS

GET KUT 011 ADDRESS?2

GEI KUTO11 CITY

GEI KUT 011 STATE

GET KUTO11 ZIP

GBI KUTO11 PHORNE

GBI KUIO11 SSNUM

GEI KUT 011 HIREDATE

GEI KUTO11 REHIREDT

GET KUT 011 SERVDT

GEI KUTO11 EIRTHDATE

GEI KUT 011 LAST_DAY

gﬁl KUT 011 TERMDATE
BI KUTO11 ORIGHIRE

GBI KUIO11 SEX

GEI KUT 011 TITLE

GEI KUTO11 HOERT

GET KUT 011 JOETITLE

GEI KUTO11 HCCODE

GEI KUT 011 EMPTYPE

GET KUTO11 STATUS

GBI KUTO11 ST_CLASS

GBI KUIO11 CYCLE

GEI KUT 011 SAL_HR

GEI KUTO11 STOHRS

GET KUT 011 RATEL

GEI KUTO11 LASTRAISE

GEI KUT 011 SHIFTL

GET KUTO11 PAYEYEX

GBI KUTO11 OTEXEMPT

GBI KUIO11 FLSA

GEI KUT 011 SUPERMAME

GEI KUTO11 PAYGROLIP

GET KUT 011 DEDLCTION

GEI KUTO11 DEDLCTION

KUIO1]

FRALS

WILLTIAM

310 DOMTELL =ST.

KERMWVILLE
A

032238
5256947911
350555001
03,/15,/15950

03,15,/1550
01,/08,/1551

03,/15,,15990
fl

63000

820050

820050

5

A

RFT

wf

=

Qooo40, 00
000000080000, 0000

m-= ==

KUS
FUHMO K AMOUNT
KUDEMD AMOUNT

000059, 77
Qoooo7F.Fo

Export file showing the transaction for deduction KUHMOK (amount 59.77)

Verifying a Stop Transaction

To verify the stop transaction:

1. Terminate one of the benefits for the employee.

2. Run the Calculate Deductions and Deduction Confirmation processes.

3. Run the Export process.

Step 1: Terminate a Benefit

Terminate the medical benefits for the employee, deduction code KUHMOK.
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Use the Health Benefits page (Workforce Administration, Benefit Information NLD, Enroll in Benefits,
Health Benefits, Health Benefits) to terminate the medical benefits:

Health Benefits

William Fraas Employee ID: KLU0 Benefit Record: 0
Find | View &l First © 10of2 I Last
Plan Type: 10 Medical (=]
Coverage Find | View Al First " | 10f1 " Last
*Coverage Begin Date: 03151990 |5 *Deduction Begin Date: |03/15/1990 [ [+ [=]
Coverage Election
% Elect ' Waive " Terminate ] *Flection Date: (03151990 [
Benefit Program: GBI US Pgm
Benefit Plan: KUHMO1 (2, yegical HMO Plan 1 OptionCode: A4
Coverage Code: 4 Q,, Farmily
Health Provider ID: | I Previously Seen
Employee Status: Active
~ Enroll All Dependents
Dependent/Beneficiaries Customize | El | i 1-2 of 2
1D Name E;mhip 10 |y ealth Provider ID SP:: mﬁm Age Limit Fig
IF'% Fraas,Jennifer Spouse I— [T Spouse M E|
[02 /@, Fraas Jeffrey Child [ | I |chid Y (=]

Health Benefits page

Step 2: Run the Calculate Deductions and Confirmation Processes
Calculate and confirm the deductions for the employee. The terminated medical benefits no longer appear.

Use the Review Deductions page (Payroll Interface, Pay Period Deductions, Review Deductions, Review
Deductions) to review the deductions.
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Review Deductions

Employee I0: KUIO11 Company: GBI
Empl Record: 0 Pay Group: KU8
Name: William Fraas Pay End Date: 01/02/2000
Customize | Fing | View A1 | B | 3 Fist © 1-40f4 ° Last

Benefit . Deduction - Current Coverage Current Deduction
Plan Type Plan Deduction Class Code Description Deduction Base Payback
Dental KUDEMNZ  Before-Tax KUDEMS Dental Plan 779
Dental KUDEMNZ  Montaxable KUDEMS Dental Plan 1.85

Review Deductions page

Step 3: Run the Export Process

Run the Export process and review the export file. Notice that the stop transaction has worked. The ZAMT or
000.00 value appears in the export file for deduction code KUHMOK, the terminated medical benefit:
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GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI
GBI

EUIO1L
EUIO11
FUIO1L
EUTO11
EUIO11
EUIO11
EUIO1L
EUIO11
EUIO1L
EUIO11
FUIO1L
EUTO11
EUIO11
EUIO11
EUIO1L
EUIO11
EUIO1L
EUIO11
FUIO1L
EUTO11
EUIO11
EUIO11
EUIO1L
EUIO11
EUIO1L
EUIO11
FUIO1L
EUTO11
EUIO11
EUIO11
EUIO1L
EUIO11
EUIO1L
EUIO11
FUIO1L
EUTO11
EUIO11
EUIO11

I

LAaST
FIRST
ADDRESS
ADDRESS2
CITY
STATE

ZIP

PHOME
SSMUM
HIREDATE
REHIREDT
SERVDT
BIRTHDATE
LAasST_DaY
TERMDATE
QORIGHIRE
SEX
TITLE
HOEFT
JOBTITLE
HCCODE
EMPTYPE
STATUS
ST_CLASS
Y CLE
Sal_HR
STOHRE
RATEL
LASTRAISE
SHIFTL
Py BEYEX
OTEXEMPT
FLZA
SUPERMAME
PAYGROUP
DEDUCTION
DEDUCTION

EUIO1L

WILLTIAM
310 DOMTELL =T.

FERMWILLE
A

022238
5256947911
550555001
03,/15,/15990

031515950
01,/08,1551

03/15,/1990
M

63000

820050

520050

=

A

RFT

V)

5

Q00040, 00
000000080000, 0000

il
¥
W
E
EUS

KUDEMD AMOUNT
L HMO B AMOUNT

QOooo7F.Fa
Qooooo, 00

Export file showing the stop transaction for deduction KUHMOK (amount 00.00)
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Maintaining Payroll Data

This chapter provides an overview of payroll data and discusses how to:
« Maintain additional pay.

» Maintain general deductions.

« Maintain tax distribution data.

« Maintain employee tax data.

+ (CAN) (USA) Set up and maintain direct deposit.

»  Set up and maintain optional payroll data.

* (CAN) Set up and maintain source deductions.

Understanding Payroll Data

After the interface definitions are set up and payroll processing has commenced, Payroll Interface enablesyou
to maintain certain payroll data, including additiona pay, genera deductions, employee tax withholding
information, direct deposits, and information for employees with multiple jobs.

Maintenance tasks include theinitial setup of the component pages followed by the additions, changes, or
deletions that normally occur to payroll-related data over time. Because most of the payroll dataworksin
conjunction with other information that you are required to set up for Payroll Interface, the maintenance tasks
are discussed in this chapter as well as other related setup chapters in this PeopleBook.

Note. Depending on the requirements of the third-party payroll system, you may not need to maintain all of
the datathat is discussed in this chapter. Or if the datais required, to simplify data entry, conversion, and
maintenance issues, it may be easier to have the third-party payroll system manage the data.

This diagram illustrates the types of payroll data that you may need to maintain:
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Tax Data

Federal Taxes

State Taxes

Local Taxes

-+ Deduction Data

General Deductions

Employees Pay
Data

Other Pay Data

Additional Pay

Savings Bonds

Direct Deposit

Maintaining payroll data

Chapter 11

Maintaining Additional Pay

To maintain additional pay, use the Additional Pay (ADDITIONAL_PAY) component.

See Also

Chapter 4, "Setting Up Earnings Data," Setting Up and Maintaining Additional Pay, page 46

Maintaining General Deductions

To maintain general deductions, use the General Deduction (GENL_DED_DATA) and Override General

Deductions (GENL_DED_OVERRIDE) components.

See Also

Chapter 5, "Setting Up Deduction Data," Setting Up and Maintaining General Deductions, page 61
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Maintaining Tax Distribution Data

To maintain tax distribution data, use the Tax Distribution Data USA (TAX_DISTRIBUTION) and Tax
Distribution Data CAN (TAX_DISTRIBUTION) components.

See Also

Chapter 6, "Setting Up Tax Data," (CAN) (USA) Setting Up and Maintaining Tax Distribution Data, page 69

Maintaining Employee Tax Data

To maintain employee tax data, use the Employee Tax Data USA (TAX_DATA) and Employee Tax Data
CAN (TAX_DATA_CAN) components.

See Also

Chapter 6, "Setting Up Tax Data," (USA) Setting Up and Maintaining U.S. Employee Tax Data, page 71

Chapter 6, "Setting Up Tax Data," (CAN) Setting Up and Maintaining Canadian Employee Tax Data, page 83

(CAN) (USA) Setting Up and Maintaining Direct Deposit

To set up and maintain direct deposit, use the Direct Deposit USA (DIRECT_DEPOSIT) and Direct Deposit
CAN (DIRECT_DEPOSIT_CAN) components.

This section provides an overview of direct deposit and discusses how to set up direct deposits.

Understanding Direct Deposit

Employees can have pay deposited to multiple accounts; they can also have partial earnings deposited to an
account and the remainder issued as a check.

Each deposit may be stated as either a percentage of net pay or as aflat-dollar amount. For example, suppose
an employee wants 50.00 USD deposited to a savings account, a 100.00 USD check for pocket money, and
100 percent of the remaining net pay deposited to a checking account. To do this, you must set up three rows
of distribution information, as this table shows:

Objective Priority Account Type Amount

50.00 USD to savings 300 Savings 50.00 USD
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checking

Objective Priority Account Type Amount
100.00 USD check 350 Issue Check 100.00 USD
Deposit remainder in 400 Checking 100% net pay or excess

In this case, make sure that you assign the savings and separate check entries lower priority numbers than the
checking account direct deposit; this ensures that they are taken out first. Otherwise, 100 percent of the
employee's net pay goes into checking before the system checks the other direct deposit guidelines.

Designate one direct deposit account type to receive the remaining funds after all of the other direct deposits
are made. To designate an account to receive remaining funds, select Balance as the deposit type. If you do
not do this, the remaining balance is issued through a check.

To change or discontinue direct deposits, set up the appropriate effective-dated rows using the Direct Deposit

page.

Pages Used to Set Up and Maintain Direct Deposit

Page Name

Definition Name

Navigation

Usage

Direct Deposit

DIRECT_DEPOSIT

Payroll Interface, Update
Payroll Information, Direct
Deposit USA, Direct
Deposit

(USA) Set up and maintain
the direct deposit of
employee pay.

Request Direct Deposit

DIRECT_DEPOSIT_CAN

Payroll Interface, Update
Payroll Information, Direct
Deposit CAN, Request
Direct Deposit

(CAN) Set up and maintain
the direct deposit of
employee pay.

Setting Up Direct Deposits

Access the Direct Deposit page for USA (Payroll Interface, Update Payroll Information, Direct Deposit USA,

Direct Deposit).

Access the Request Direct Deposit page for CAN (Payroll Interface, Update Payroll Information, Direct
Deposit USA, Direct Deposit)(Payroll Interface, Update Payroll Information, Direct Deposit CAN, Request

Direct Deposit).
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Direct Deposit

Deposit Information

*Effective Date:

071221995 [H]

" Suppress DDP Advice Print

*Status:

Frank Wicker Person ID: KUI001
Deposit Information Al First "/ 40f1 " Last
*Effective Date: 0712211995 |5 *Status: [ Active = =]
" Suppress DDP Advice Print
Distribution Information Find | Wiew All First © 41 of 2 u Last
*Account Type: I Savings ﬂ *Deposit Type: I Amount ﬂ [=]
Net Pay Percent: | Net Pay Amount: | 200.00
Bank 1D |“22‘1':"“191 Account Number: |_""‘3542‘1 32
*Priority: | 1 I Prenctification Required
Prenote Date: Prenote Status: Mot Submtd
This data was last updated by Online User Data last updated on 09/12/2006
Direct Deposit page (USA)
Request Direct Deposit
Frank Wicker Person ID: KUI001

1of1 " Last

[+ [=]

Distribution Information Find | View All First * 1of2 D Last
*Account Type: I Savings ﬂ *Deposit Type: I Amount ﬂ (=]
Het Pay Percent: | Het Pay Amount: | 200.00

Bank ID: 122101191 Branch ID: |

Account Number: 78542132 “Priority: | 1

This data was last updated by Online User Data last updated on 09/12/2006

Request Direct Deposit page (CAN)

Distribution Information

Select the applicable value to indicate adirect deposit to a checking or savings

Account Type
account, or if the system will issue a check: Checking, Savings, and Issue Check.
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Deposit Type

Net Pay Percent and Net
Pay Amount

Bank ID

Account Number

(USA) Prenctification
Required

(CAN) Branch ID

Priority

Thisdata waslast
updated by

Chapter 11

Select Amount if the employee wants a fixed dollar amount to be deposited in this
account type.

Select Balance if the balance of an employee's pay isto be deposited in this
account type.

Select Percent if the employee wants a specific percentage of his net pay to be
deposited in this account type.

Enter a specific dollar amount if you selected Amount in the Deposit Type field.
Enter a percent if you selected Percent in the Deposit Type field.

Enter the bank ID, which must be nine digits for the U.S. and three digits for
Canada.

(USA) If the account type is Checking or Savings, the system validates the bank
transit number that you enter.

Note. Y ou must enter abank 1D and account number for each account type.

Enter the employee's account number. The account number represents the
employee's checking or savings account into which the money should be
deposited.

Select to enable prenotification. The system creates a prenote status file for each
employee the first time that it processes direct deposits to verify that the transit
and account numbers are valid.

Employees who are set up for direct deposit continue to receive checks until the
prenotification period has passed. If the prenote wait period isten days and you
are running aweekly payroll, employees will most likely receive two paychecks
before direct deposit starts.

Enter the five digit branch ID.

Enter a priority number for this distribution. During direct deposit processing,
distributions are made to accounts in order of their priority number—the lower
the priority number, the higher the priority. Priority becomes important when an
employee's net pay isn't enough to cover al direct deposits—in this case, only the
higher priority deposits are made.

Each time direct deposit datais updated, the system indicates whether an online
user or a self-service web user made the update, and it displays the date of the
most recent update. Online users can make updates online using the Direct
Deposit page. The employee, aso known as the web user, can make updates
using the Direct Deposit transaction in the ePay self-service application.

Setting Up and Maintaining Optional Payroll Data

To set up and maintain optional payroll data, use the Payroll Options (PAYROLL_DATA) component.
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This section provides an overview of optional payroll data and discusses how to:

»  Set up paycheck delivery and distribution.
«  Set up paycheck location and payroll deduction subsets.

Understanding Optional Payroll Data

Optional payroll processing information, such as check distribution and deduction subset options, is often
necessary when employees have multiple jobs or have multiple jobs and need to be paid through more than
one payroll system.

If you are setting up multiple jobs:

» Calculate Deductions—Follow the guidelines for PeopleSoft Enterprise Benefits Administration.
See PeopleSoft Enter prise Benefits Administration PeopleBook.

» Benefit Deductions—Follow the guidelines for PeopleSoft Enterprise Benefits Administration.
See PeopleSoft Enterprise Benefits Administration PeopleBook.

» Genera Deductions—Set up and maintain the Payroll Options component, Payroll Options 2 page.

See Chapter 11, "Maintaining Payroll Data," Setting Up Paycheck L ocation and Payroll Deduction
Subsets, page 209.

Pages Used to Set Up and Maintain Optional Payroll Data

Page Name Definition Name Navigation Usage

Payroll Options 1 PAYROLL_DATA1 Payroll Interface, Update Set up paycheck delivery
Payroll Information, Payroll | and distribution options.
Options, Payroll Options 1

Payroll Options 2 PAYROLL_DATAZ2 Payroll Interface, Update Set up paycheck location
Payroll Information, Payroll | and payroll deduction
Options, Payroll Options2 | subset options.

Setting Up Paycheck Delivery and Distribution

Access the Payroll Options 1 page (Payroll Interface, Update Payroll Information, Payroll Options, Payroll
Options 1).
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EEVR R Payroll Options 2 |

Rhonda Di Benedetto 1D KLIDOT Company: GBI
Paycheck Delivery Option
% Company Distribution " postal Service
Distribution Mail Option
* Home Address " Mailing Address " Check Address Update Check Address
Employee's Current Address
Country: LISA nited States
Address: 8 Hudson Veiw Dr.
Beacon, NY 12508

Payroll Options 1 page

Paycheck Delivery Option

Company Distribution  Select to indicate that the check should be handed out as part of aregular
company distribution.

Postal Service Select to indicate that the check should be mailed using the Postal Service.

Distribution Mail Option

Use the optionsin the Distribution Mail Option group box to indicate how an employee's check should be

distributed.

Home Address Select to send checks to the employee's home address. The system automatically
displays the home address from the employee's personal datain PeopleSoft
Human Resources.

Mailing Address Select to send checks to the employee's mailing address. The system
automatically displays the mailing address from the employee's personal datain
PeopleSoft Human Resources.

Check Address Select to send checks to the employee's check address. The system automatically

displays the check address from the employee's personal datain PeopleSoft
Human Resources.
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Update Check Address Click to update the employee's check address here, rather than on the Personal
Data component.

Setting Up Paycheck Location and Payroll Deduction Subsets

Access the Payroll Options 2 page (Payroll Interface, Update Payroll Information, Payroll Options, Payroll
Options 2).

Payroll Options 1 Payroll Options 2

Rhonda Di Benedetto 1Dz KUI0O7 Company: GBI
Primary PayGroup: KU7 Qﬁ

Paycheck Location Option

¥ Home Department Location
" Job Location
" Other Location

Other Location Information
SetlD: @, Location Code: @,

Mail Drop ID; |
Paycheck Name: |

Deductions Taken
*Deductions Taken: | MoOverride v| Deduction Subset ID; @,

[5] save |[oh ReturntoSearch | [ Nofify | |{* Refresh S Update/Display | [ include History % Correct History |

Payroll Options 2 page

Primary PayGroup Select to identify the pay group for which a consolidated paysheet will be created
when an employee is being paid in different pay groups during the same pay run.
The primary pay group aso controls whether deductions or additional pay should
be taken for the pay period.

For employees with multiple jobs, PeopleSoft recommends that you select, as the
primary pay group, the one in which the employee is paid most often. If you
leave this field blank, the system uses the default pay group that is associated
with the first job into which the employee was hired.

Note. You are responsible for verifying that this valueis correct for each
employee.

Paycheck Location Option

Use the options in the Paycheck Location Option group box to specify which location code to use as a sort
option for printing paychecks for this pay group. These options are used only if:
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» The Company Distribution Order option is selected as the paycheck sequence option on the Pay Group
Table - Check Distribution page.

» The Select on Payroll Data Panel option is selected as the paycheck location option on the Pay Group
Table - Check Distribution page.

» Thelocation is entered as a check print sequence on the Pay Group Table - Check Sequencing page.

See Chapter 7, "Setting Up Payroll Schedules," page 97.

Note. Y ou must create location codes in the Location table before you can use them here or elsewhere in the

system.
Home Department Select the location code (in the Department table) that is associated with the
L ocation department ID on the employee's Job record that is used as a sort option for

Job Location

Other Location

SetlD

L ocation CD (location
code)

Mail Drop ID

Paycheck Name

Deductions Taken

printing checks.

Select the location on the employee's Job record that is used as a sort option for
printing checks.

Select to enter a different location code to use as a sort option for printing checks.
In this case, the system uses the designated agent address and transmits the check
for office delivery.

If you select the Other Location option, you also must select a setlD and a
location code.

Select the setID for the location code.

Select alocation code to indicate this location as a sort option for printing
checks. Use this option only if the Select on Payroll Data Panel optionis
selected as the paycheck location option on the Pay Group Table - Check
Distribution page.

Select to enter the employee's mail drop ID.

Select to enter a name, other than the employee name that is entered on the
Personal Data record, to whom the paycheck should be made out. Thisfieldis
not formatted, so enter the name exactly as you want it to appear on the
paycheck.

Use the optionsin the Deductions Taken group box to indicate how to take deductions for an employee.
Selections made on this page override the values that are entered for the pay run in the General Deductions
Taken field on the Pay Calendar table. Values include:
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Deductions Taken

Deduction Subset |D

Maintaining Payroll Data

» NoOverride: Thisisthe default value. If thisis unchanged, the deductions
that are specified on the Pay Calendar table are not overridden on the
paysheet at this stage in deduction override evaluation processing.

» Deduction: Select this value to process the standard general deductions for
this employee as set up on the Deduction table.

» None: Select thisvalueif no general deductions should be taken out of the

paycheck.

»  Subset: Select this value to take only those general deductions that are
included in the deduction subset that you specify in the Deduction Subset ID

field.

Y ou must specify the subset ID if you select Subset in the Deductions Taken

field.

(CAN) Setting Up and Maintaining Source Deductions

To set up and maintain source deductions, use the Update Source Deductions CAN (RUN_TAX103CN)

component.

This section provides an overview of source deduction processing and discusses how to update source

deductions.

Understanding Source Deduction Processing

Use the Update Source Deductions SQR Report process (TAX103CN) to calculate and update federal,
Quebec, and provincia basic source deductions for employees by generating a new Canadian Income Tax
Datarecord for each employee who is active as of the effective date specified.

Set up and run this process at predefined intervals in preparation for the new year's payroll processing. The
corresponding report (TAX103CN) providesalist of al records created.

Page Used to Set Up and Maintain Source Deductions

Page Name

Definition Name

Navigation

Usage

Update Source Deductions

RUN_TAX103CN

Payroll Interface, Update
Payroll Information, Update
Source Deductions CAN,
Update Source Deductions

Run the Update Source
Deductions SQR Report
process (TAX103CN).
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Updating Source Deductions

212

Access the Update Source Deductions page (Payroll Interface, Update Payroll Information, Update Source
Deductions CAN, Update Source Deductions).

Update Source Deductions

Run Control ID: PS5 Report Manager Process Monitor | Run

Language: IEninsh vI

Effective Date: liEiJ
Percent: [ Percent: [

*Province: @ [+ [=]
Amount: Amount:
Percent:
Percentage changes will be applied before fixed amount Changes Amount;
Reset Special Letters: |Y_ Reset Federal Commission: |"r’_
Reset Special Letters {Quebec): |\T Reset Quebec Commission: |‘1T
Reset CPP Subject Months: |N_ Reset Cross Province: |"r’_
Update Source Deductions page
Federal Increase By Use this group box to perform updates to employees federal basic claim

amounts. Use percent or amount only; specifying the value of the increase.

Quebec I ncrease By Use this group box to perform updates to employees Quebec basic claim
amounts. Use percent or amount only; specifying the value of the increase.

Provincial Increase By  Usethis group box to perform updates to employees provincial basic personal
amounts. Add rows to enter multiple provinces. Use percent or amount only;
specifying the value of the increase.

Reset Special Letters Enter Y (yes) to reset the special letters amount to zero.

Reset Special Letters Enter Y to reset the Quebec special letters amount to zero.
(Quebec)

Reset CPP Subject Y: Reset the employee's CPP subject months to 12.
l;)/le(r)]n'thsg@et Ct:)gna:ja N (no): Reset the employee's CPP subject months to zero when the employee's
mor?tlr?sr,; an subjec origina CPP subject months are fewer than 12 (for example, to reset CPP subject

months to zero for employees who no longer contribute to CPP). If the
employee's original CPP subject months are 12, they remain 12.
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Reset Federal Enter Y to reset the federal commission amounts to zero.
Commission

Reset Quebec Enter Y to reset the Quebec commission amounts to zero.
Commission

Reset Cross Province Y: The Cross Province check box on the Canadian Income Tax Data 2 pageis
deselected when the new record is created.

N: The Reset Cross Province check box and associated field values are copied to
the newly created record.
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Running Deductions

This chapter provides an overview of deduction processing and discusses how to:
« Calculate deductions.
«  Confirm or unconfirm deductions.

+ Review deductions.

Understanding Deduction Processing

If you maintain deduction information using Payroll Interface and the Manage Base Benefits business process
in PeopleSoft Enterprise Human Resources, then you must run the Cal culate Deductions and Confirm
Deductions processes before running the Export process.

The deduction processes use the information that you set up through the Manage Base Benefit business
process to calculate and confirm per pay period deduction amounts. When the Export processis run, these
amounts are exported, along with the other payroll data, to the third-party payroll system. The third-party
payroll system performs the grossto net calculations.

Note. If you do not maintain deductions (that is, if the third-party payroll system manages all deduction
information), then you do not need to run the Cal culate Deductions or Confirm Deductions processes.

See Chapter 13, "Running Exports and Imports,” page 221.
See Enterprise PeopleTools PeopleBook: PeopleSoft Process Scheduler.

Calculating Deductions

Use the Calculate Deductions COBOL SQL process (PSPDCRUN ) to calculate pay period deduction
amounts. If an error occurs, correct the problem and then run the process again. Y ou can run the Calculate
Deductions process as many times as hecessary to correct errors. After you have resolved all of the errors,
you can run the Confirm Deductions process.

Note. To determine whether errors occurred during the Cal culate Deductions process, examine both the
deduction run (Review Deductions component) and the deduction messages (Review Error Messages
component). Y ou cannot run the Confirm Deductions process until all deduction calculation errors have been
resolved.

To calculate deductions:
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1. Runthe Calculate Deductions process to calculate deductions.

See Chapter 12, "Running Deductions," Calculating Deductions, page 217.

2. Review theresults of the deduction calculation run.

See Chapter 12, "Running Deductions," Reviewing Deductions, page 219.

Confirming Deductions

Use the Confirm Deductions COBOL SQL process (PSPDCCNF) to signify that the pay period deduction
amounts have been calculated and are error free; that is, you have run the Cal culate Deductions process,
checked the results, rerun the process if necessary, and verified that the results are accurate. When you run the
Confirm Deductions process, the system stores the resultsin the DED_CALC and DED_MESSAGE tables,
and flags the pay calendar as confirmed (F flag). The deductions are now ready for the Export process.

Note. Again, to determine whether errors occurred during the Confirm Deductions process, examine both the
deduction run (Review Deductions component) and the deduction messages (Review Error Messages
component).

To confirm deductions:
1. Runthe Confirm Deductions process to confirm the cal culated deductions.

See Chapter 12, "Running Deductions,” Confirming or Unconfirming Deductions, page 218.

2. Review theresults of the deductions confirmation run.

See Chapter 12, "Running Deductions," Reviewing Deductions, page 219.

Reprocessing Deductions

Use the Deductions Unconfirm COBOL SQL process (PSPDCUNC) to unconfirm and reprocess deductions
that have already been calculated and confirmed.

To process deductions, you run (and review) the Cal culate Deductions and Confirm Deductions processes.
After the Confirm Deductions processis run, no further changes can be made to deduction data for the pay
period unless you reprocess the deductions.

To reprocess deductions:
1. Update or make the necessary changes to the deduction data.
2. Run the Deductions Unconfirm process to unconfirm the calculated deductions.

See Chapter 12, "Running Deductions,” Confirming or Unconfirming Deductions, page 218.

3. Run the Calculate Deductions process to recal culate deductions.

4. Run the Confirm Deductions process to reconfirm the calculated deductions.
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Calculating Deductions

To calculate deductions, use the Calculate Deductions (RUNCTL_DED_CALC) component.

This section discusses how to select the deduction cal culation options.

Pages Used to Calculate Deductions

Page Name Definition Name Navigation Usage
Calculate Deductions RUNCTL_DED_CALC Payrall Interface, Pay Select the deduction
Period Deductions, calculation options and run
Calculate Deductions, the Calculate Deductions
Calculate Deductions COBOL SQL process
(PSPDCRUN) to caculate
deductions.

Selecting the Calculate Deductions Options

Access the Calculate Deductions page (Payroll Interface, Pay Period Deductions, Calculate Deductions,
Calculate Deductions).

Calculate Deductions

Run Control ID: ~ PS Report Manager Process Monitor L Run

Pay Run IDx KU1-04-01 9, Us KU1 Weekly Pay 01Jan 04

Select Deductions to Calculate

¥ Only Calculate Where Needed
" (Re)Calculate All Checks

Calculate Deductions page

Pay Run ID Select apay run ID. The pay run ID identifies the pay groups to be processed.
See Chapter 7, "Setting Up Payroll Schedules," page 97.
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Select Deductionsto Select:

Calculate + Only Calculate Where Needed when employee-level changes occur. The

system cal culates deductions for employees who:

» Were not yet calculated this pay period.
« Were calculated, but errors occurred during the cal cul ation process.

« Had benefit or job changes since the last deduction calculation for the pay
period.

» (Re)Caculate All Checks when benefit-table-level changes occur that will
affect deduction calculation, such as benefit premium adjustments.

Note. This option processes both benefit-table-level changes and employee-
level changes.

Confirming or Unconfirming Deductions

To confirm or unconfirm deductions, use the Confirm Deductions (RUNCTL_DED_CONF) component.

This section discusses how to select the deduction confirmation options.

Pages Used to Confirm or Unconfirm Deductions

Page Name Definition Name Navigation Usage
Confirm Deductions RUNCTL_DED_CONF Payroll Interface, Pay Select the deduction
Period Deductions, Confirm | confirmation options. Run
Deductions, Confirm the Confirm Deductions
Deductions COBOL SQL process
(PSPDCCNF) to confirm
the calculated deductions.
Run the Deductions

Unconfirm COBOL SQL
process (PSPDCUNC) to
unconfirm the cal cul ated
deductions.

Selecting the Deduction Confirmation Options

Access the Deduction Confirmation page (Payroll Interface, Pay Period Deductions, Confirm Deductions,
Deduction Confirmation).
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Confirm Deductions

Runm Controd ID: PS

Pay Run ID: KU1-01-04 @,

Feport Manager Process Monitor

Run

US KU1 Weekly Pay 01 Jan 04

Confirm Deductions page

Pay Run ID
unconfirm.

Select the pay run ID of the deduction calculation run that you want to confirm or

See Chapter 12, "Running Deductions,” Selecting the Calculate Deductions

Options, page 217.

Reviewing Deductions

To review deductions, use the Review Error Messages (DED_MESSAGE) and Review Deductions

(DED_CALCULATIONS) components.

This section discusses how to review deduction amounts,

Pages Used to Review Deductions

Page Name Definition Name

Navigation

Usage

Error Messages DED_MESSAGE

Payroll Interface, Pay
Period Deductions, Review
Error Messages, Error

Messages

Review error messages after
running adeduction
process.

Review Deductions DED_CALCULATIONS

Payroll Interface, Pay
Period Deductions, Review
Deductions, Review
Deductions

Review deduction amounts
after running a deduction
process.

Reviewing Deduction Amounts

Access the Review Deductions page (Payroll Interface, Pay Period Deductions, Review Deductions, Review

Deductions).
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Review Deductions

Deduction Details

Employee ID: KUI011 Company: GBI
Empl Record: ] Pay Group: KU&
Name: William Fraas Pay End Date: 01/02/2000

T . .
Customize | Find | View Al EX | B First 1-4 of 4 Last

Plan Type g;rl:eﬁt Deduction Class gzt;gc‘ti on Description De(t:lﬂ;?:: Cwe;:g: Current Di‘;:cthaiaz:
Medical KUHMO1 | Before-Tax KUHMOK Kaiser HMO 5977
Medical KUHMO1 Montaxable KUHMOK Kaiser HMO 60.00
Dental KUDEMZ2  Before-Tax KUDEMNS Dental Plan 7.79
Dental KUDENZ  Montaxable KUDENS Dental Plan 1.85

Review Deductions page

Review Deductions

To access the Review Deductions page, you must first make selections on the Review Deductions search
page. The Payline Calculation Status field has several options.

Payline Calculation Always select and review the information for the Calculation Error,Pay in
Status Progress, and Updated by User options.

Note. Calculation errors (E) are automatically displayed, but the pay in progress
(P) and updated by user (U) errors are not. If pay in progress or updated by user
errors exist and are not corrected during the Cal culate Deductions process, the
Confirm Deductions process will fail.

The Payline Calculation Status option is:
« Setto Calculated if no errors occur during the Calculate Deductions run.
» Set to Confirmed if no errors occur during the Confirm Deductions run.

» Reset to Calculated after the Deduction Unconfirm processis run.
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Running Exports and Imports

This chapter provides an overview of data exchanges and discusses how to:
« Export or import data.

» Create the export file separately.

« Convert tab-delimited import files.

» Review exports or imports.

Understanding Data Exchanges

Payrall Interface enables you to exchange data between PeopleSoft Enterprise HRM S and a third-party
payroll system. Datais exported from PeopleSoft Enterprise HRM S to the third-party payroll system using
either afile or table. Dataisimported from the third-party payroll system back into PeopleSoft Enterprise
HRMS using only an ASCII formatted file. Y ou use the same run-control processto export or import data.

Note. If you maintain deduction information, you must run the Calculate Deductions and Confirm Deductions
processes before running the Export process.

See Chapter 12, "Running Deductions," page 215.

See Enterprise PeopleTools PeopleBook: PeopleSoft Process Scheduler.

Exporting Data

Use the Export Application Engine process (Pl_INRUN) to export data. The Export process retrieves, maps,
and exports data using the definitions and processing routines that are set up through the export interface.
When the Export process is complete (the export file or the export table is created), the third-party payroll
vendor uses the appropriate software to load the data and process the payroll.

The export process includes three phases: select, compare, and export.
» During the select phase, employee payroll datais retrieved from the PeopleSoft Enterprise HRM S tables.

» During the compare phase, the selected datais compared against the data from the previous export run.
The comparison phase identifies any data changes that have occurred since the last export.

« During the export phase, the data is exported to either aflat file or atable.

A full-records export performs the select and export phases; all employee datais exported. A changes-only
export performs the select, compare, and export phases; only employee data that has changed is exported.
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To export data:
1. Set up and run the Export process.

See Chapter 13, "Running Exports and Imports,” Exporting or Importing Data, page 222.
2. Review the results of the Export process run.

See Chapter 13, "Running Exports and Imports," Reviewing Exports or |mports, page 228.

Importing Data

Use the Import Application Engine process (PI_INRUN) to import data. The Import process |oads the
processed payroll information (check detail and balance data) generated by the third-party payroll system into
seven Payroll Interface import tables for online viewing and reporting. Further processing or technical
configuration may be required to check the validity of the data or to ensure that employee-level data can be
accessed in a secure manner.

To import data:
1. Obtain acopy of the ASCII import file from the third-party payroll vendor.
2. (Optional) If thefileis tab-delimited, convert it to comma-delimited.

See Chapter 13, "Running Exports and Imports,” Converting Tab-Delimited Import Files, page 227.

3. Storetheimport file in the location that is defined in the File Handle Table component.

4. Set up and run the Import process.

See Chapter 13, "Running Exports and Imports," Exporting or Importing Data, page 222.

5. Review the results of the Import process run.

See Chapter 13, "Running Exports and Imports,” Exporting or Importing Data, page 222.

Exporting or Importing Data

To export or import data, use the Import/Export Payroll Data (PI_RUNCTL_PNL) component.

This section discusses how to select the export or import options.

Pages Used to Export and Import Data

Page Name Definition Name Navigation Usage
Import/Export Payroll Data | PI_RUNCTL_PNL Payroll Interface, Payroll Select the export or import
Data Exchanges, process options and run the

Import/Export Payroll Data, | P.I. Export/Import Driver
Import/Export Payroll Data | Application Engine process
(PI_INRUN) to export or
import data.
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Selecting the Export or Import Options

Access the Import/Export Payroll Data page (Payroll Interface, Payroll Data Exchanges, |mport/Export
Payroll Data, Import/Export Payroll Data).

Import/Export Payroll Data

Run Control ID: PS5 Report Manager Process Monitor | Fum

*Pay Run ID: KU1-01-04 @, US KU1 Wee Run Type: IE‘{PU” :I'

*Pl Run Option; Mew - *Pl Run Number: I 3
Check Point Interval:

*Select Type: |AII Employees in Group j " Run Select and Compare Only
*ExportChange orFull:  |FullRecs =] I Exclude Calculated Deductions
¥ Active Employees

" Compare " Export

Import/Export Payroll Data page

Run Parameters

Run Type Select which process to run, either Export or Import.

Pl Run Option (Payroll Select arun option:

Interface run option .
ption) New: Increments the payroll interface run number and runs a new Export

process.

» Reprocess: Reruns an existing Export process. Y ou must select the payroll
interface run number of the process that you want to reprocess.

» Restart: Restarts the most recent Export process (the most recently selected
payroll interface run number).

Pl Run Number Each time that you run anew Export process, the system increments the run
number. During the compare phase, the Export process uses the run numbers to
compare the results of the current export with the results of the previous export.

Copyright © 1988, 2010, Oracle and/or its affiliates. All Rights Reserved. 223



Running Exports and Imports

224

Check Point Interval
(check point interval in
minutes)

Export Options

Chapter 13

Select to specify how often, in minutes, the system should commit during a
process run.

Note. To determine the interval using number of employees rather than number
of minutes— that is, to use the Installation Table - Third Party/System page,

Commit After Empl Processed (commit after employee processed) field value —
leave the Check Point Interval field blank or enter O.

Use this group box to select options for the Export process. (These options do not apply to the Import

process).

Select Type

Export Change or Full

Select which employeesto process:

e All Employeesin Group: Process all employeesin the pay group.

« Manually Select: Process those employees that are specified in the Selected
Employees group box.

» SmartSelect: Process those employees that are in the pay group for whom
online changes have been made since the last export run. If the selection
process finds that all employeesin the group have not yet been run for this
company and pay group combination, SmartSelect is overridden at the pay
group level and changed to All Employeesin Group.

Note. Before selecting this option, you must activate SmartSelect by
attaching a PeopleCode function to all EMPLID-keyed tables that are defined
in the PS Tables component.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Smart Select, page 178.

Note. (USF) For National Finance Center (NFC) interface definitions, the Select
Type field does not appear. The Output Files (s) field appearsinstead. Y ou can
output all files or just the PACT file or PMSO file.

See Chapter 10, "Setting Up a Payroll Interface Definition (Part 2)," Working
with Smart Select, page 178.

Select to identify which employee records to process:

« Chgs Only (changes only): Process only employee records with changed data.

» Full Recs (full records): Process all employee records.

Note. If you attempt to run a changes-only export (select, compare, export)
before running a full-records export (select, export), processing becomes Full
Recs by default. To perform a changes-only export, data from a previous run
must be in place.
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Run Select and
Compare Only

Exclude Calculated
Deductions

Active Employees

Reprocess

Reprocess

Selected Employees

Running Exports and Imports

Select this option to run the Export process but not create the export file.

This option enables you to review the export data before creating the export file.
It also enables you to run the Export process at one location and create the export
file at another location.

Note. If you select this option, use the Complete Export to File (complete export
to external file) component to create the export file.

Select if you do not want to process deductions.

Note. Always select this option if you do not maintain deductions (if you never
run the Calculate Deductions and Confirm Deductions processes).

See Chapter 12, "Running Deductions," page 215.

Select to process only employees whose employee status is defined as active (on
the System Table - Interface System Table 2 page, Employee Satus field).

Note. Do not select this option if you want to process all employees, regardless
of their status (for example, for year-end processing).

Select to rerun a previously completed Export process.

« Compare: Rerun the Export process compare and export phases.

This option deletes the datafrom the PS_PI_PARTIC,

PS PI_PARTIC_EXPT, and PS_PI_MESSAGE tables where the
PI_RUN_NUMBER matches the reprocess PI_RUN_NUMBER. The Export
process performs the select, compare, and export phases.

« Export: Rerun the Export process export phase.

This option usesthe data that is currently stored in the PS_PI_PARTIC,
PS PI_PARTIC_EXPT, and PS_PI_MESSAGE tables where the
PI_RUN_NUMBER matches the reprocess PI_RUN_NUMBER. The Export
process performs the export phase only.

Note. To reprocess an Export run, you usually select the Compare option.

This group box appears only when you select Select Type,Manually Select. Manually enter each employee
that you want to include in the Export process.
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Record (employee
record)
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Enter the employee identifiers as defined on the Employee Table - Interface

Employee Table page.

Creating the Export File Separately

To create the export file separately, use the Complete Export to File (PI_RUNCTL_AE) component.

This section discusses how to select the export file run options.

Pages Used to Create the Export File Separately

Page Name

Definition Name

Navigation

Usage

Complete Export to File

PI_RUNCTL_AE_PNL

Payroll Interface, Payroll
Data Exchanges, Complete
Export to File, Complete
Export to File

Select the export file run
options and run the P.I.
Externa Filel/O
Application Engine process
(Pl_EXTFL) to create the
export file separately.

Note. Use this page only if
you have already run the
Export process using the
Import/Export Payroll Data
page with the Run Select
and Compare Only option
selected.

Selecting the Export File Run Options

226

Access the Complete Export to File page (Payroll Interface, Payroll Data Exchanges, Complete Export to
File, Complete Export to File).
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Run Controd I PS

*Pay Run ID:
Run Type:
*Pl Run Option:

*Pl Run Number;

Complete Export to File

KL1-01-04 N

IExpDrt vI
INE'-.-'-.-' vI

Run

Report Manager Process Monitor

S KU1 Weekly Pay 01 Jan 04

1)@,

Complete Export to File page

Note. Use this page only if you have already run the Export process using the Import/Export Payroll Data
page with the Run Select and Compare Only option selected.

Pay Run ID
Run Type

Pl Run Option (payroll
interface run option)

Payroll Interface Run
Number

Select the pay run ID of the export run that you want to compl ete.
Select and enter Export.

Select to enter arun option.

Select to enter the run number that corresponds to the pay run ID.

Converting Tab-Delimited Import Files

To convert tab-delimited import files, use the Convert Tab Delimiter (RUNCTL_PICNVT_TAB) component.

This section discusses how to select the tab-delimited import file options.

Pages Used to Select and Convert Tab-Delimited Import Files

Page Name

Definition Name Navigation Usage

Convert Tab Delimiter

RUNCTL_PICNVT_TAB Select the tab-delimited

import file optionsto run
the Convert Tab Delimited
Files SQR Report process
(PI1002) to convert atab-
delimited import file.

Payroll Interface, Payroll
Data Exchanges, Convert
Tab Delimiter, Convert Tab
Delimiter
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Selecting the Tab-Delimited Import File Options

Access the Convert Tab Delimiter page (Payroll Interface, Payroll Data Exchanges, Convert Tab Delimiter,
Convert Tab Delimiter).

Convert Tab Delimiter

Run Controd ID: PS5 FEeport Manager Process Monitor Run

*System ID: csv. @ csvsample Layout
Configuration ID: csv. @ csvsample Config ID

Convert Tab Delimiter page

Note. Use this page to convert tab-delimited import files. Because COBOL automatically changesatab to a

space when reading afile, you must convert tab-delimited files into comma-delimited files before importing
them.

System ID Select the system ID that identifies the third-party payroll system.

Configuration ID Select the configuration ID that identifies the import files to be converted.

Reviewing Exports or Imports

To review exports and imports, use the Error Messages (PI_ MESSAGES), Run Table
(INTERFACE_RUN_TBL), Export Details INTERFACE_PARTIC), Table Export (PI_PARTIC_EXTBL),
Check Summary (PI_CHECK_SUMM), Earnings Balances (INTERFACE_EARN_BAL), Deduction
Balances INTERFACE_DED_BAL), and Tax Balances (INTERFACE_TAX_BAL) components.

This section discusses the pages used to review exports or imports.
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Page Name Definition Name Navigation Usage
Interface M essages PI_MESSAGES Payroll Interface, Review Export/Import Process
Interface Information, Error Review error messages
m ; g:, Interface generated by Payroll
g Interface.
The Error Key field
indicates the Payrall
Interface field that has the
problem. Refer to
PSCPYMSG.CBL
(COBOL) for technical
troubleshooting.
Run Table PI_RUNTBL_PNL Payroll Interface, Review Export/Import Process
Interface Information, Run Review information about
Table, Run Table REVIeW | : u
import and export runs.
Export Details PI_PARTIC_PNL Payroll Interface, Review Export Process
Interface Informtion, Review the results of the
Export Details, Export
. Export process. The data
Details
shown here represents the
contents of the
Pl_PARTIC_EXPT table.
Table Export PI_PARTIC_EXTBL Payroll Interface, Review Export Process
Interface Information, Table Review the results of th
Export, Table Export eview the resuts o the
Export process when
writing datato atable. The
data shown here represents
the contents of the
Pl_PARTIC_EXTBL table
(the export table).
Check Summary PI_CHECK_SUMM Payroll Interface, Review Import Process
Interface Information, . .
Check Summary, Check Rew ew check datathqt is
Su imported from your third-
mmary
party payroll system.
Click the Tax Detail link to
view a page with tax details
for the check summary that
you're reviewing.
Check Tax Detall PI_CHECK_SUMM_S1 Click Tax Detail on the Import Process
Check Summary page. Review tax detailsfor a
check summary.
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Page Name

Definition Name

Navigation

Usage

Earnings Balances

PI_ERNBAL_PNL

Payroll Interface, Review
Interface Information,
Earnings Balances,
Earnings Balances

Import Process

Review earnings balances
that are imported from your

payroll system.

Deduction Balances

PlI_DEDBAL_PNL

Payroll Interface, Review
Interface Information,
Deduction Balances,
Deduction Balances

Import Process

Review deduction balances
that are imported from your

payroll system.

Tax Balances

PI_TAXBAL_PNL

Payroll Interface, Review
Interface Information, Tax
Balances, Tax Balances

Import Process

Review tax balances that
areimported from your

payroll system.
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PeopleSoft Enterprise Payroll Interface
Reports

This appendix provides an overview of PeopleSoft Enterprise Payroll Interface reports and enables you to:
«  View summary tables of all reports.

» View report details and tables accessed.

Note. For samples of these reports, see the PDF files that are published on CD-ROM with your
documentation.

See Also

Enterprise PeopleTools PeopleBook: PeopleSoft Process Scheduler

PeopleSoft Enterprise Payroll Interface Reports: Ato Z

These tables list the PeopleSoft Enterprise Payroll Interface reports, sorted alphanumerically by report ID. If
you need more information about a report, refer to the report details at the end of this appendix.

This section discusses:
« Datareports.
» Payrall reports.

» Interface definition reports.
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PeopleSoft Enterprise Payroll Interface Reports

Appendix A

Report ID and Report Description Navigation Run Control Page
Name
Pay031 For each company/pay Payroll Interface, Reports, | RUNCTL_PAYINIT2
. . : group, lists the deduction Benefit Deductions
Benefit Deductions Register type and calculated Register, Benefit
deduction amount for each | Deductions Register
employee. Thisreport can
be run only after the
Calculate Deductions
processis run.
PI001 Lists detailed information Payroll Interface, Reports, | RUNCTL_PIEXPT
for employeeswho will be | Export Changes, Export
Export Changes Report included in the export file, | Changes Report
including both old and new
values for fields that
changed since the last
export file was created.
TAXO016 (USA) Lists employees with| Payroll Interface, Reports, | RUNCTL_FRMTHRU_PA

Default Tax Data Report

incorrect default datain
their Tax records.

Default Tax Data USA,
Default Tax Data Report

Y

TAX016CN
Default Tax Data Report

(CAN) Provides the data
that is auto-generated by the
system, such asthe
employee's hire date,
default net claim amount
from the Canadian Tax
Tables, and province. This
report also includes the
provincia tax credit
amounts from the Canadian
Income Tax Data record.

Payroll Interface, Reports,
Default Tax Data CAN,
Default Tax Data Report

RUNCTL_FRMTHRU_PA
Y

TAXO019

Employee Tax Information
Report

(USA) Providesan
individual listing of the
employee's tax withholding
information.

Payroll Interface, Reports,
Employee Tax Information
USA, Employee Tax
Information Report

RUNCTL_TAXO019

TAXO019

Employee Tax Information
Report

(CAN) Providesan
individua listing of the
employee's tax withholding
information.

Payroll Interface, Reports,
Employee Tax Information
CAN, Employee Tax
Information Report

RUNCTL_TAXO019

TAX100
W-4 Exemptions Report

(USA) Lists al employees
in each company who are
exempt from federal income
tax withholding.

Payroll Interface, Reports,
W-4 Exemption, W-4
Exemptions Report

RUNCTL_TAX100
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Report ID and Report
Name

Description

Navigation

Run Control Page

TAX100CN
Exemption Report

(CAN) Lists all employees
whose Canadian or Quebec
Tax Datarecords indicate
that they are exempt from
income tax withholding, are
exempt from unemployment
insurance payments, or have
fewer than 12 months
subject to Canada or
Quebec pension plan
contributions.

Payroll Interface, Reports,
Exemption CAN,
Exemption Report

RUNCTL_TAX100CN

TAX103
Reset W-4 Exempt List

(USA) Identifies employees
who have not yet filed a
new Form W-4 by the due
date to continue their
exemption status, and
inserts anew Tax record to
reset the employee federal
withholding status, marital
status, and withholding
allowances. Thereport also
updates future-dated records
that currently specify
exempt status.

Payroll Interface, Reports,
Reset W-4 Exempt List,
Reset W-4 Exempt List

RUNCTL_TAX103

TAX107
W-4 Audit Report

(USA) Lists all employees
who either created or
updated their W4
information on the web.

Payroll Interface, Reports,
W-4 Audit, W-4 Audit
Report

RUNCTL_TAX107

TAX113
Reset W-5 Eligibility List

(USA) Identifies employees
who have not yet refiled by
the due date to continue
their advance payments of
EIC, and inserts anew Tax
record to reset the employee
EIC statusto None. The
report also updates future-
dated records that currently
specify EIC status.

Payroll Interface, Reports,
Reset W-5 Exempt List,
Reset W-5 Eligibility List

RUNCTL_TAX103
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Report ID and Report
Name

Description

Navigation

Run Control Page

PAY 703 Listsinformation from the | Set Up HRMS, Product PRCSRUNCNTL
General Ded/Frequency Genera! _ Related, Payroll Interface,
Report (general Deductlon/Deduct|oq Payrol I.Reports, General
deduction/frequency report) Frequency Table, which Deduction/Frequency,
contains payroll deductions | General Ded/Frequency
that do not fit into a Report
category covered by a
benefit table, such as United
Way, union dues, or parking
fees.
PAY 704 Listsinformation from the | Set Up HRMS, Product PRCSRUNCNTL
Deduction/Frequency Deduction/Deductioq Related, Payroll Interface,
Report Frequency Table, which Payroll Reports,
contains deduction priority, | Deduction/Frequency,
tax effect, and frequency for | Deduction/Frequency
benefit deductions and Report
general deductions.
PAY705A/B Lists deduction Set Up HRMSS, Product PRCSRUNCNTL
Deduction Class Report classification codes from Related, Payroll Interface,
the Deduction Table. Payroll Reports, Deduction
Class, Deduction Class
Report
PAY708 Listsinformation fromthe | Set Up HRMS, Product PRCSRUNCNTL
Shift Report Shift table, where you Related, Payroll Interface,
identify the work shiftsto | Payroll Reports, Shift
which you can assigh an Table, Shift Report
employee. Because it
contains the rate or factor
that the system usesto
calculate the shift
differential, this table works
with the Earnings and
Special Accumulator Tables
to calculate earnings.
PAY 709 (CAN) Listsinformation Set Up HRMS, Product PRCSRUNCNTL
Wane L oss Plan Reoort from the Wage Loss Plan Related, Payroll Interface,
ag e Table for Canadian Payroll Reports, Wage Loss
employers. Plan CAN, Wage Loss Plan
Report
PAY 711 Lists pay groups, effective | Set Up HRMS, Product PRCSRUNCNTL
dates, and processing Related, Payroll Interface,
Pay Group Report

characteristics from the Pay
Group Table.

Payroll Reports, Pay Group
Table, Pay Group Report
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Report ID and Report
Name

Description

Navigation

Run Control Page

PAY 712A/B/C Lists earnings types and Set Up HRMSS, Product PRCSRUNCNTL
Earnings Report their payroll characteristics. | Related, Payroll Interface,
Payroll Reports, Earnings
Table, Earnings Report
PAY714 Listsinformation from the | Set Up HRMS, Product PRCSRUNCNTL
Pay Calendar Table, which | Related, Payroll Interface,
Pay Calendar Report contains the cycles that you | Payroll Reports, Pay
create for payroll processing| Calendar, Pay Calendar
by pay group. Each entry in | Report
the table corresponds to a
pay period for apay group.
PAY 717 Listsinformation from the | Set Up HRMS, Product PRCSRUNCNTL
Earnings Program Report Earnings Program Table. Related, Payroll Interface,
Payroll Reports, Earnings
Program, Earnings Program
Report
TAX702 (USA) Printsinformation Set Up HRM S, Product PRCSRUNCNTRL
from the State Tax Table Related, Payroll Interface,
Federal/State Tax Report and the State Other Tax Payroll Reports,
Table, which store the most | Federal/State Tax,
current tax rates and other | Federal/State Tax Report
parameters that are used in
calculating state and federal
withholding, disability, and
unemployment taxes.
TAX703 (USA) Listsinformation Set Up HRMSS, Product PRCSRUNCNTRL
Local Tax Report fromthe Local Tax Table, | Related, Payroll Interface,
which contains calculations | Payroll Reports, Local Tax,
for local income taxes. Local Tax Report
TAX705 (USA) Listsinformation Set Up HRMS, Product PRCSRUNCNTRL
Company Local Tax Report from the Company Local Related, Payroll Interface,
Tax Table, which identifies | Payroll Reports, Agency
the localities for which your | Local Tax USF, Company
company collectsand pays | Local Tax Report
taxes.
TAX707 (USA) Listsinformation Set Up HRMS, Product PRCSRUNCNTRL

State Tax Rate Report

from the State Tax Rate
Table, which contains
bracket rates that are needed
for calculating state and
federal taxes.

Related, Payroll Interface,
Payroll Reports, State Tax
Rate, State Tax Rate Report
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Report ID and Report
Name

Description

Navigation

Run Control Page

PI701 Shows each system ID, its | Set Up HRMS, Product PRCSRUNCNTL
- description, and its effective | Related, Payroll Interface,
System Table Listing date, along with other data | Interface Definition
on the System Interface Reports, System Table
Table. Listing, System Table
Listing
PI702 Lists PeopleSoft tablesand | Set Up HRMS, Product PRCSRUNCNTL
- views that you can usein Related, Payroll Interface,
PS Record Listing PeopleSoft Payroll Interface Definition
Interface. Reports, PS Record Listing,
PS Record Listing
PI703 Lists each field on the Set Up HRMSS, Product PRCSRUNCNTL
, . PeopleSoft tables and views | Related, Payroll Interface,
PS Record-Field Listing that you can usein Interface Definition
PeopleSoft Payroll Reports, PS Record-Field
Interface. Listing, PS Record-Field
Listing
PI704 Shows fields that are Set Up HRMS, Product PRCSRUNCNTL
Fidd Listin defined for the third-party | Related, Payroll Interface,
9 payroll system and how Interface Definition
PeopleSoft fields are Reports, Field Listing, Field
mapped to them for both Listing
import and export
processing.
PI705 For each defined system ID, | Set Up HRMSS, Product PRCSRUNCNTL
. . . lists the third-party payroll | Related, Payroll Interface,
Field-Trandlation Listing system'sfieldsalong with | Interface Definition
the PeopleSoft source Reports, Field-Trandation
fields. Also liststrandate Listing, Field-Trandation
values. Listing
PI706 Displays each instance of a | Set Up HRMS, Product PRCSRUNCNTL
Instance Listin PeopleSoft record to be Related, Payroll Interface,
9 exported to the third-party | Interface Definition
payroll system. Reports, Instance Listing,
Instance Listing
PI707 Displays descriptions for Set Up HRMSS, Product PRCSRUNCNTL
. each defined COBOL Related, Payroll Interface,
Process Listing

process that filters data
before creating the export
file.

Interface Definition
Reports, Process Listing,
Process Listing
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Navigation

Run Control Page

PI708 Displays valuesthat are Set Up HRMS, Product PRCSRUNCNTL
Process Values returned from a special Related, Payroll Interface,
COBOL process. These Interface Definition
values are used in the field | Reports, Process Values,
translation process. Process Values
PI709 Listseach filethat isused in| Set Up HRMS, Product PRCSRUNCNTL
N , PeopleSoft Payroll Related, Payroll Interface,
Definition Table-File Interface. Interface Definition
Reports, Definition Table-
File, Definition Table-File
PI710 Lists the layout of each Set Up HRMS, Product PRCSRUNCNTL
N record that is used to format | Related, Payroll Interface,
Definition Table-Record import and export files. Interface Definition
Reports, Definition Table-
Record, Definition Table-
Record
PI711 Lists the layout and content | Set Up HRMS, Product PRCSRUNCNTL
S . of each field for every Related, Payroll Interface,
Definition Teble-Field | roorq on each filethatis | Interface Definition
used in PeopleSoft Payroll | Reports, Definition Table-
Interface. Field, Definition Table-
Field
PI712 Displays processing groups, | Set Up HRMS, Product PRCSRUNCNTL
. . L file names, and descriptions | Related, Payroll Interface,
Configuration Listing that are needed for the third- | Interface Definition
party payroll system. Reports, Configuration
Listing, Configuration
Listing
PI713 Lists group IDs that Set Up HRMSS, Product PRCSRUNCNTL
Groun Ligtin represent fields to be Related, Payroll Interface,
P 9 processed together in the Interface Definition
export file. Reports, Group Listing,
Group Listing
PI714 Where they differ, listseach | Set Up HRMS, Product PRCSRUNCNTL
Emplovee Listin PeopleSoft employee ID Related, Payroll Interface,
ployee L1sing along with the third-party Interface Definition
payroll system'semployee | Reports, Employee Listing
ID.
PI715 Displays each file handle, Set Up HRMSS, Product PRCSRUNCNTL

File Handle Listing

file name, and description.

Related, Payroll Interface,
Interface Definition
Reports, File Handle
Listing, File Handle Listing
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A

additional pay 46, 201

Additional Pay page 47

ADP Connection 9

Assign to Benefit Program page 59, 60

B

balance ID 103
Balance ID Table component 103
BALI sample data 9
Bank/Tip Info page - Pay Group Table 99, 102
benefit deductions 51
viewing 58
Benefit Deductions Register report 232
Benefit Program page 59
benefit programs 59, 60
business processes 1

C

Calc Parameters page - Pay Group Table 98, 101
Cal culate Deductions component 217
Calculate Deductions page 217
Calculate Deductions process 8, 17
Canadian Income Tax Data page 84, 85
character sets 116, 154
check balance (BALI) sample data 9
check detail (DETI) sample data 9, 150
Check Distribution page - Pay Group Table 99
Check Sequencing page - Pay Group Table 99
Check Summary component 228
Check Summary page 229
Check Tax Detail page 229
Clone Payroll Interface component 107
Clone Payroll Interface page 107
cloning

interface definition 105, 107

procedure 106

things to consider 107

utility 105
COBOL processes

creating COBOL routines 177

delivered COBOL processes 164

specia events 176
commarseparated value (CSV) sample data 9
commission

federal income tax data 89

Quebec income tax (QIT) data 93
company filtering 161
Company Local Tax report 235
Company Local Tax Table component 68
Company State Tax Table component 68
Company Tax Table CAN component 68
Complete Export to File component 226
Complete Export to File page 226
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configuration 1D 98, 99, 145
Configuration Listing report 237
Configuration Table component 145
Confirm Deductions component 218
Confirm Deductions page 218
control tables 37, 111
Convert Tab Delimited Files process 227
Convert Tab Delimiter component 227
Convert Tab Delimiter page 227, 228
credit, earned income (EIC)

specifying 75
CSV sample data 9

D

data exchanges 7, 221
data mapping 14
DED_CALCtable 19
DED_LINE table 19
DED_MESSAGE table 17
Deduction/Freguency report 234
Deduction Balances component 228
Deduction Balances page 230
Deduction Class report 234
deduction codes 53
Deduction Confirmation process 8, 218
deductions

benefit 21

calculating 215, 217

confirming 216

confirming or unconfirming 218

genera 21, 61

processing multiple jobs 20

processing overview 215

reprocessing 216

reviewing 219

setting up 51
Deduction Table component 51
Deduction Unconfirm process 218
Default Tax Data report 232
Default Tax Data Report report 232
Definition-Record report 237
Definition page - Pay Group Table 98
Definitions page - Pay Group Table 99
Definition Table-Field report 237
Definition Table-File report 237
Definition Table component 129, 161, 162
delimiter file type 117
DETI sample data 9, 150
direct deposit 201, 203
Direct Deposit page 204
Direct Deposit page (USA) 204
dynamic data 9

E

Earned Income Credit (EIC)
specifying 75
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240

earnings

codes 43

programs 43

setting up 43
Earnings Balances component 228
Earnings Balances page 230
Earnings Program report 235
Earnings Program Table page 44, 45
Earnings report 235
effective-dated rows 162
effective-date keys 162
El See Employment Insurance (El)
EIC See Earned Income Credit (EIC)
Emplid 115
employee IDs 115
Employee Listing report 237
employee status 118
Employee Table component 119
employee tax data 201
Employee Tax Data CAN component 83
Employee Tax Data USA component 71
Employee Tax Information report 232
Employment Insurance (EI)

entering federal income tax data 90
Error Messages component 228
Error Messages page 219
errors

detecting 36

messages 36
Exemption report 233
export

interface definition 5

process 8, 22, 23, 221

processing multiple jobs 30

reviewing 228

scripts 40

table 29
EXPORT_ROW 26
Export Changes report 232
Export Details component 228
Export Details page 229
export file 29

creating 226

defining physical structure 129

F

Federal/State Tax report 235

Federal Tax Data page 72
Field-Trandation Listing report 236

Field Definition Table component 124, 159
Field Listing report 236

file handle 144, 145

File Handle Listing report 237

File Handle Table component 143

fileID 144, 145

G

gap/fit analysis 12
Genera Ded/Frequency report 234
Genera Deduction page 62, 65
genera deductions

51, See Also deductions, 62, 65, 201

overriding 66
General Deduction Table page 62, 63
General page - Earnings Table 44
group 1Ds 137
Group Listing report 237
Group Table component 137

implementation 2
steps 9
tasks 11
team 12
import
interface definition 6
process 9, 31, 221
reviewing 228
scripts 40
Import/Export Payroll Data component 222
Import/Export Payroll Data page 222, 223
import file
defining physical structure 129
import tables 9
PI_CHECK 32
PI_DED_BAL 32
PI_DED DETAIL 32
PI_EARN_BAL 32
PI_EARN_DETAIL 32
PI_TAX_BAL 32
PI_TAX_DETAIL 32
income credit, earned (EIC)
specifying 75
indicators, status
W-4 processing 76
instance ID 128, 139
instance 1Ds 140
Instance Listing report 236
Instance Table component 139
insurance See Employment Insurance (El)
integrations 2
Interface Configuration Table page 146, 147
Interface Definition Fields page 130, 135
Interface Definition File page 130
Interface Definition Record page 130, 131
interface definitions 5, 149
export interface 5
export interface definition 149
import interface 6
import interface definition 150, 152
setting up 111
testing and debugging 32
Interface Employee Table page 119
Interface Field1 page 125
Interface Field2 page 125, 127
Interface File Handle Table page 144
Interface Group Table page 138
Interface Instance Table page 140
Interface Messages page 229
Interface Process Table page 142
Interface System Table 1 page 113
Interface System Table 2 page 113, 118

L
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Local Tax Datapage 72, 81
local taxes
entering employee data 81
Local Tax report 235
lock-in details
specifying for federal taxes 76
specifying for state taxes 81
logical (LOG) sample data9
logical filetype 117

M

multiple jobs
deduction processing 20
export processing 30

N

National Finance Center (NFC) sample data
(USF) 9, 149

O

occurrence keys 162
Override General Deductions page 62, 66

P

P.l. External File 1/O process 226
Pay Calendar report 235
pay calendars 104
Pay Calendar Table component 104
paychecks 207
Pay Group report 234
pay groups 97
Pay Group Table component 97
payroll data 201
Payroll Interface
business processes 1
implementation 2
import tables 32
integrations 2
overview 1,5
Payroll Options 1 page 207
Payroll Options 2 page 207, 209
payroll schedules 97
payroll status 118
pay run 1D 103
Pay Run Table component 103
Paysheets page - Pay Group Table 99
PeopleSoft EMPLID 115
PeopleSoft Enterprise HRM S tables 120
PeopleSoft Field Attribute Inquiry page 121
physical (PHY) sample data 9
PI_CHANGE_IND 25, 26
PI_CHANGE_TYPE 25
PI_EMPLID_TBL table 115
PI_EXTFL 226
PI_EXTIO table 29, 31
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PI_INRUN 222
PI_MESSAGE table 22
PI_PARTIC_EXPT table 25
PI_PARTIC_EXTBL table 29
PI_PARTIC_STATUS 25
PI_PARTIC table 25
Pl Application Engine processes
PI_EXTFL 22, 31
PI_INRUN 22, 31
Pl COBOL processes
CHECK Array 17
DARRAY Array 17
PIPCMPAR 22
PIPIMPORT 31
PIPINRUN 22, 31
PIPXPORT 22
PSPDARRY 17
PSPDCCAL 17
PSPDCEMP 17
PSPDCRUN 17
PSPUPDED 17
Pl Emplid 119
PIEXPT-COUNT-MAX 37
plans
wage loss 91
priority
direct deposits 206
Process Control page - Pay Group Table 98, 100
process ID 128, 141, 143
process IDs 135, 176
Process Listing report 236
Process page - Deduction Table 53, 56
Process Table component 141
process tables 37
Process Values report 237
Provincial Income Tax Data page 85
Provincial Income Tax Data page (CAN) 93
provincial income taxes 93
PS Record-Field Listing report 236
PS Record Listing report 236
PS Tables component 120
PS Tables page 121
Public Employees' Retirement System
Californiawage plan codes 80

Q

QIT See Quebec income tax (QIT)
Quebec income tax (QIT)

employee data, entering 91
Quebec Income Tax Data (CAN) page 91
Quebec Income Tax Data page 84

R

record IDs 132
Report Parameters page - Pay Group Table 99
reports 231

data 232

interface definition reports 236

payroll reports 234
Request Direct Deposit page 204
Request Direct Deposit page (CAN) 204
Reset W-4 Exempt List report 233

Index
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Reset W-5 Eligibility List report 233
reverse trandlations 32

Review Deductions component 219
Review Deductions page 219

Review Error Messages component 219
Run Table component 228

Run Table page 229

S

sampledata 9, 117, 149, 150
savings bonds 201
Schedule page - Deduction Table 53, 57
Setup page - Deduction Table 53, 62
general deductions 62
setup tables 37, 111
Shift report 234
smart select 178
source bank 1D 103
source deductions (CAN) 201, 211
SQL dataretrieval 122
State Tax Data page 72, 77
State taxes
entering employee data 77
State Tax Rate report 235
static data 9
statuses
specia withholding tax 75
W-4 processing 76
stop transactions 181
system ID 112, 119, 145
setting up 113
System Table component 112, 154
System Table Listing report 236

T

tab-delimited files 227
Table Export component 228
Table Export page 229
Tax Balances component 228
Tax Balances page 230
Tax Class page - Deduction Table 53, 54
tax data 67
Canadian employee tax data 83
Canadian tax distributions 70
company tax data 68
employee tax data 68
tax distributions 67, 69, 201
tax locations 67, 68
U.S. employee tax data 71
Tax Distribution Data component 69
taxes
Canadian

Quebec income tax (QIT) data 91

provincial income tax data 93
United States
state tax data 77
local tax data 81
text trand ate values 159
third-party payroll system
data mapping 14
field definitions 125
vendor documentation 13

time and labor 9
Time and Labor page - Pay Group Table 99
transactions 181

U

Update Source Deductions CAN component 211
Update Source Deductions page 211, 212
Update Tax Distribution page 69

Update Tax Distribution page (CAN) 69, 70

W

W-4 Audit report 233
W-4 Exemptions report 232
W-4 processing

specifying statuses 76
Wage Loss Plan report 234
wage loss plans

selecting for employees 91
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