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1

Payroll Year-End Processing Overview

This guide describes how to perform payroll year-end tasks, including year-end
rollovers, integrity reporting, and year-end form processing.

This chapter contains the following topics:

s Section 1.1, "Release Levels"

»  Section 1.2, "Year-End Processing Features"

»  Section 1.3, "Verifying Government Regulations and Rates"
= Section 1.4, "Year-End Processing Cycle"

You can use the procedures described in this guide to generate the following year-end
tax forms from information in the Payroll system:

Form Description

Paper = T4 - Statement of Remuneration Paid

m  T4A - Statement of Pension, Retirement, Annuity and Other
Income

= Relevé 1 - Revenus d'employ et revenus divers (Provincial
Wage and Income Earnings Statement) (Québec only)

= Relevé 2 - Revenus de retraite et rentes (Provincial Pension,
Retirement and Annuity Statement) (Québec only)

s NR4 - Statement of Amounts Paid or Credited to
Non-Residents of Canada

XML s T4 - Statement of Remuneration Paid

= T4A - Statement of Pension, Retirement, Annuity and Other
Income

= Relevé 1 - Revenus d'employ et revenus divers (Provincial
Wage and Income Earnings Statement) (Québec only)

= Relevé 2 - Revenus de retraite et rentes (Provincial Pension,
Retirement and Annuity Statement) (Québec only)

1.1 Release Levels

The software for processing year-end information is available for JD Edwards World
release A9.2 and all subsequent releases.

Use the current cumulative update software for your release level. A cumulative
update from a previous tax year might not be valid for reporting information for the
current tax year.
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Year-End Processing Features

The documentation in this guide is based on JD Edwards World release A9.4. If you
use another release of the software, you might notice differences between what
appears in the documentation and what appears on your screen.

1.2 Year-End Processing Features

Payroll year-end processing includes the following features:

Processing control. The system controls processing for year-end forms through
procedures that are very similar to the payroll cycle. The first step in the
processing cycle, processing the year-end workfile, creates the information that the
system uses in each of the subsequent steps.

Error checking. You specify parameters, which the system uses to perform
integrity tests and to audit your data for errors. To minimize errors, JD Edwards
World intentionally limits your responsibilities.

Flexibility. You specify your own reporting rules and decide how to manage
information at the company and tax-identification level using special handling
codes.

Control reporting. You can verify how the system derives the numbers that it uses
through the use of online reviews and summary reports.

1.3 Verifying Government Regulations and Rates

JD Edwards World considers information in this guide that restates government
regulations and rates to be accurate, but you must not rely on this information alone.
JD Edwards World recommends that you access the websites for the Canada Revenue
Agency and the Ministere du Revenu du Québec if you have specific questions, or to
review the most current information from these government agencies.

1.4 Year-End Processing Cycle

Payroll year-end processing consists of the following processes:

Process Description

Archiving year-end information You can store, access, and review year-end information

that you reported to the government.

It is imperative that you archive prior year workfiles
before installing the 2019 update.

Verify payroll history Review both the Taxation History Integrity report and

the PDBA History Integrity report for accuracy. Correct
any inaccurate history records to ensure that you report
the correct information to the government.

Entering and running year-end You enter rollover information, for example, limits on
rollover information and programs  vacation or sick-leave rollover.

You run the year-end rollover programs to carry forward
pay types, deductions, benefits, and accruals (PDBAs)
with balances to the new year. You carry forward PDBA
balances to correctly process payroll cycles in the new
year.
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Year-End Processing Cycle

Process

Description

Verifying employment insurance
history

You must verify the integrity of employment insurance
(EI) history to ensure that you report the correct
information to the government.

If you discover errors after running the integrity
programs, you revise your employment insurance
history to correct the errors, if the errors reflect invalid
conditions.

You also verify the integrity of the EI hours to locate and
correct discrepancies between the Employment Insurance
History (F06176) and the Payroll Transaction History
(F0618) tables to ensure that no discrepancy exists in
insurable hours worked for employment insurance.

Reposting historical information

You repost historical information as follows:

= Repost tax area information to create a table of
PDBAs by province and tax ID. You use this table to
associate payroll amounts with specific boxes on
year-end forms. When you repost, you also ensure
that the system properly posts all PDBAs and that no
PDBAs were missing during the year.

Setting up year-end information

You must set up the information that is required for
year-end processing to ensure that you report accurate
information to the government and to your employees.
You set up the following information:

= Verifying Employee Names and Addresses

= Verifying Company Information

»  User defined codes

= PDBA cross-references to special handling codes

= Special handling code cross-references to specific
boxes on forms

s Pension records
= Non-Resident secondary name information
s Non-Resident account information

= Beneficiary information

Building workfiles

You build year-end workfiles to retrieve the information
that you need in order to print year-end reports and
forms. You define the criteria for your workfile, and then
run the workfile build program.

Reviewing year-end information

You gather and review the information that you need
before you report the information to the government.
This includes running preliminary XML and Audit File
Builds in order to review the integrity reports

Reporting year-end information

You supply wage and earnings statements to your
employees and electronic XML files to the government.

Archiving year-end information

You can store, access, and review year-end information
that has been reported to the government.

The following graphic illustrates the year-end process:
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Year-End Processing Checklist

This chapter contains the year-end processing checklist.

2.1 Year-End Processing Checklist

Refer to the following checklist as you process year-end information:

Task

Description Completed

Archive the year-end
information.

From the Canadian Year End
Processing menu (G77247),
choose Update T4/Relevé to
archival.

See Archiving Year-End
Information

Install the update to the
software.

This guide does not include
software installation and the
necessary application-specific
instructions (ASIs) or the
Post-Install menu instructions.
Review the information in the
Installation Workbook for
additional instructions.

Run the history integrity
reports.

From the Data Integrity &
Global Updates menu
(G7731), choose:

= Taxation History F0713
= Payroll Month PDBAs

F06146
s Calendar Month DBAs
F06145
= Payroll History Audit
Report
Run year-end rollovers for From the Integrity and

calendar month and payroll
month.

Rollover menu (G772471),
choose Year End Rollover.

See Processing Rollovers

Verify employment insurance
and employment insurance
hours integrity for the entire
year.

From the EI Integrity menu
(G77311), choose EI Integrity
Validation and EI F06176
Hour Validation.

See Verifying Employment
Insurance History Integrity
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Year-End Processing Checklist

Task

Description

Completed

Repost tax area information.

From the Data Integrity &
Global Updates menu
(G7731), choose PDBAs to Tax
Area Sum. F06148.

See Reposting Tax Area
Information

Repost Tax IDs, if necessary.

From the Data Integrity &
Global Update menu (G7731)
Choose Tax ID to Tax Ledger
F0716.

See Repost Tax ID to Tax
Ledger F0716 (P07990)

Repost tax ledger information,
if necessary.

From the Data Integrity &
Global Updates menu
(G7731), choose Tax Ledger to
Tax Sum. F0713.

See Reposting Tax Ledger
Information

Repost workers compensation
summary, if necessary.

From the Data Integrity &
Global Update menu (G7731),
choose Workers Comp.
Summary F0627

See Reposting the Workers
Compensation Summary

Verify Employee Names and
Addresses.

From the Address Book menu
(G01), choose Address Book
Revisions.

See Verifying Employee
Names and Addresses

Verify Company information.

From the Address Book menu
(G01), choose Address Book
Revisions.

See Verifying Company
Information

Set up pension plan numbers.

From the T4/Relevé Setup
menu (G772472), choose
Pension Numbers.

See Verifying Pension Plan
Numbers

Set up special handling pay
codes.

From the T4/Relevé Setup
menu (G772472), choose
Special Handling Pay Codes.
See Verifying Special
Handling Pay Codes

Set up province of
employment codes.

From the T4/Relevé Setup
menu (G772472), choose
Province of Employment.

See Verifying Province of
Employment
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Task

Description Completed

Set up T4 other information
codes.

From the T4/Relevé Setup
menu (G772472), choose T4
Other Information.

See Verifying T4 and T4A
Other Information Codes

Set up T4A other information
codes.

From the T4/Relevé Setup
menu (G772472), choose T4A
Other Information.

See Verifying T4 and T4A
Other Information Codes

Set up T4 employment codes.

From the T4/Relevé Setup
menu (G772472), choose T4
Employment Codes.

See Verifying T4 Employment
Codes

Set up Relevé 1 Case O codes.

From the T4/Relevé Setup
menu (G772472), choose RL-1
Case O Codes.

See Verifying RL-1 Case O
Codes

Set up Relevé 2 source of
income codes.

From the T4/Relevé Setup
menu (G772472), choose RL-2
Source of Income Codes.

See Verifying RL-2 Source of
Income Codes

Set up country codes.

From the T4/Relevé Setup
menu (G772472), choose
Country Codes.

See Verifying Country Codes

Cross-reference PDBAs to
special handling codes.

From the T4/Relevé Setup
menu (G772472), choose
Revise Special Handling
Tables.

See Working with Special
Handling

Add pension information.

From the T4/Relevé Setup
menu (G772472), choose
Pension Batch Update or
Pension Info. Maintenance.

See Setting Up Pension
Records

Cross-reference special
handling codes to specific
boxes on year-end forms.

From the T4/Relevé Setup
menu (G772472), choose
Assign Special Handle Code
Tables.

See Working with Special
Handling

Add non-resident secondary
name information.

From the Canadian Employee
Information menu (G7711),
choose Profile Data Entry

See Setting up Non-Resident
Secondary /Joint Information
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Task

Description

Add non-resident account
information.

From the Canadian Employee
Information menu (G7711),
choose Profile Data Entry.

See Setting up Non-Resident
Secondary/Joint Information

Add T4A beneficiary
information.

From the Address Book menu
(G01), choose Address Book
Revisions.

See Setting Up T4A
Beneficiary /Dependent
Information

Build the workfiles.

From the Canadian Year End
Processing menu (G77247),
choose Build T4/Relevé
Workfiles.

See Creating Year-End
Workfiles

Run the Create XML and
Audit File Builds and review
the integrity reports.

From the XML Processing
menu (G772475), choose any
of the options under the
Create XML and Audit File
Builds menu title that are
applicable to your company
and review the reports for any
errors in your setup.

See Creating the XML File

Enter adjustments.

From the Canadian Year End
Processing menu (G77247),
choose Version Review.

See Entering Adjustments to
Year-End Forms

Print returns on plain paper.

From the Print Year End
Forms menu (G772477),
choose Print Laser Forms.

See Printing Multiple
Year-End Forms

Reset the print flags.

From the Canadian Year End
Processing menu (G77247),
choose Version Reset Control.

See Resetting Year-End
Workfile Versions
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Task

Description Completed

Create XML Files and Audit
Files.

From the XML Processing
menu (G772475), choose any
of the options under the
Create XML and Audit File
Builds menu title that are
applicable to your company.

Review the XML Integrity
reports for errors. If any errors
exist, make the necessary
corrections and run the XML
and Audit File Build program
again. The system validates
the XML file successfully if the
integrity report contains the
following message: **XML
File Contains No Errors**.

See Creating the XML File

Print and Review the XML
Audit Reports.

From the XML Processing
menu (G772475), choose any
of the options under the Audit
Reports menu title that are
applicable to your company.
These audit reports simply
print the information in your
XML files so that you can
review what will be
electronically transmitted
when you submit your files.

Transfer XML Files to a PC.

If using FTP instead of IFS,
from the XML Processing
menu (G772475), choose
Transfer XML Files to a PC.

See Creating the XML File

Submit T4/T4A Returns.

Submit the returns through
the CRA's internet file transfer
(XML) secure web site.

Submit RL-1 and RL-2
Returns.

Submit the returns through
Québec's Electronic Services
website.

Update tax records to avoid
multiple T4s (optional).

See Updating Tax Records to
Avoid Multiple T4s

Verify and update the various
rates and limits before
processing the first payroll for
the new year.

Access the websites for the
Canada Revenue Agency and
the Ministere du Revenu du
Québec.
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Working with Rollovers

You use rollover programs to carry forward balances for pay types, deductions,
benefits, and accruals (PDBAs) at the end of the year and to create the beginning
balances for the next year. You need to carry forward these balances to correctly
process payroll cycles in the new year.

For PDBAs with ending balances that do not need to be calculated, the system rolls
over the accumulated total to the new year. No special DBA setup is necessary.
However, you must set up rollover information for the DBA when you must calculate
benefits and accruals with balances. (For example, you might need to subtract vacation
taken from vacation available before the system can roll over the balance.) You must
also set up rollover information for all DBAs that have balances that you must roll
over at a time other than the end of the calendar year.

Note: It is not necessary to install the software update prior to
running the rollover programs.

You can specify the following types of years for rollovers:
= Standard year: the calendar year, January through December
»  Fiscal year: your organization's fiscal year

= Anniversary year: employee anniversary dates, such as birth date or hire date,
when the rollover date (year-end date) varies for each employee

»  User defined year: a user defined date

The Payroll system provides two types of rollover programs:

Rollover Program Description

Year-End Use the Year-End Calendar Month Rollover and Year-End
Payroll Month Rollover programs to process DBAs that roll
over balances at the end of the standard year. These programs
use the previous year's DBA balances to create beginning
balances for the new year. You must run these programs after
you process the last payroll of the year.

The system maintains historical balances for the standard
year in the following tables:

= Payroll Month PDBA Summary History (F06146)
= Calendar Month DBA Summary History (F06145)
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Rollover Program Description

Fiscal and Anniversary Use the Fiscal or Anniversary Rollover program to process
DBAs that are set up to roll over balances at times other than
the end of the standard year.

The system maintains historical balances for fiscal and
anniversary years in the Fiscal/ Anniversary Year History
table (F06147).

The system maintains balances in different tables because of the differences among
calendar months, payroll months, calendar years, fiscal years, and anniversary years.
For example, when a pay cycle crosses calendar months, monthly DBA totals are
different for the payroll month and calendar month, but year-to-date (YTD) totals
remain the same (unless the cycle also crosses calendar years).

Only the year-end rollover programs are relevant to year-end processing.
Working with rollovers includes the following tasks:
= Section 3.1, "Entering Rollover Information for DBAs"

= Section 3.2, "Processing Rollovers"

3.1 Entering Rollover Information for DBAs

Employees can earn or hold balances for some DBAs that the system must carry over,
or roll over, from one year to the next. When you set up the DBA, you must enter
rollover information so that the system can calculate the balance to roll over.

The system rolls over DBAs that have any of the following:

= Remaining balances

= Remaining periods

= Aninception-to-date limit

= Anannual carryover limit

= Deduction amounts due

= Arrearages

You also enter rollover information so that the system can store history for the DBA.

For most types of DBAs, such as Registered Retirement Savings Plan (RRSP) benefits
and medical deductions, the system carries forward year-end balances when you run
the standard year-end rollover programs.

You can set up vacation and sick DBAs in either of the following ways:

= When an employee accrues time that becomes available later, you set up two
DBAs. The first DBA accrues the time. The second DBA tracks the amount of time
that is available to the employee.

= When an employee may take time as they earn it, you set up a single DBA to track
accrued time.

Either of these scenarios might also involve a limit to the number of hours that an
employee can carry forward to the following year.
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Note: You cannot relate a pay type to multiple DBAs that you base
on different rollover years. For example, your organization might use
the following vacation accruals:

One accrual for office workers that rolls over balances at the end of the
standard year.

One accrual for factory workers that rolls over balances on
employees' hire dates To record employees' vacation time taken, you
must use separate pay types for each of these accruals.

See Also:

= See Entering Rollover Information for a DBA in the JD Edwards
World Canadian Payroll Guide Volume II for more information.

3.1.1 Example: Limit on Vacation or Sick-Leave Rollover

Your organization's vacation or sick-leave policy might state that employees cannot
carry forward more than 80 hours from one year to the next.

To administer this policy, you set up a calculation table that allows only 80 hours to
roll over to the following year. The table is associated with the DBA that tracks
availability.

The available amount might include a beginning balance from a prior year.

@ 069021 Catculation Tables -
Lokt W

ORACL € Up Edwards World

069021 Caloulation Tables Table Tupe IF
Action Code
Table Code ooz [vacation
Table Method IOﬂ Amount x Rate/Basis-Honths.
Explanation: Based on length of service:

Rl 0-6mo = 0 Vac Hours

6m-1yr = 1 week (40 hrs)

1-7 = 2w (80); 7-15 = 3w (120)
15+ yrs = 4w (160)

. Limits Excess 5 Sec
Lower Upper Amt . fRate Rate M Table Description
00 5.99 - 0000 |:
6.00 11.99 3.3333
12.00 83,99 6. GEGE
8400 184,99 10, 0000
185%. 00 9999999 . 99 13,3333

F4=Detail FE=Table Hethod F19=Previous F20=Naxt F24=Hore Keys

The system compares the balance with the limit on the table. The system does not roll
over any amount to the new year that is over the limit.

Alternatively, your organization's vacation or sick-leave policy might state that
employees cannot carry forward hours from one year to the next. To administer this
policy, you define 0 (zero) as the limit in the rollover calculation table.
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(@ 069071  Calculation Tables EED
.

Tock tw

ORACL€ Jb Edwards World

069021 Caloulation Tables Table Tupe
,c‘ Pragraen Action Code
Detal Table Code 0003 [\rncnrinn Roll Over O hours
Table Method IUR Vacation Roll Over Table
Explanation: Rollover max of 0 hours

Clear Screen on anniversary date.

If you don’t use it., you lose

it.
. Limits Excess 5 Sec
Lower Upper Amt . fRate Rate M Table Description
.00 0999999, 99 . 0ooo F

F4=Detail FE=Table Hethod Fl9=Previous F20=Naxt F24=Hore Keys

3.1.2 Example: Vacation Rollover for Time Not Immediately Available

Your organization's vacation policy might state the following:

= Employees accrue vacation time at the rate of four to ten hours per month, based
on years of employment.

= Employees may take vacation time in the calendar year following the year in
which they earn the vacation time.

To administer this vacation policy, you set up the following:

= A pay type (such as 815, Vacation Pay) that tracks the vacation time that an
employee uses.

= Anaccrual (such as 8015, Vacation) that tracks the vacation time that an employee
earns. The accrued time rolls over to a second DBA that tracks the available
vacation time. Accrued time is not available until it rolls over.

Woes137  DoA Setup

ORACL € Jb Edwards World

Fisdd Sensitivs Help

r 069117
Desplay Emor Message
Desplary Funchons Action Code
Ext Program DBA Code 8015 Vac Accrual DEA Type In—
Additional Paramstens
DBA Limits DBA Caloulation Paystubk Info
Tax Exempt Authonties Setup Windc Source of Calculation [G current Period Paystub Text Vac Accrual
St W2 Addtions Method of Calculation 2 Table - Date Ra Method of Proting T

ory Codes Satup Window Table Cd (Methods 1-9) D015 Vacation DBA Print Group B
Address Book :

Amount or Rate 1 & 2 1. 0000 [

Gamishment Calculation Table -
Effect on Disposable Wage General fAcct Info:

Standard Exemption Amount (Levy)

I
Basis of Calculations Cale if No Gross (Y.HN) N_ Effect on Gl ;1_
DBA Tesd Window Calc in Pre-Payroll (Y.N) i AP Voucher (Y. N) . N
Caloutaion Tables Effect on Check B Payee Address No.

Additional Exemptions Window(Levy,

Roflowar Setup Window. DEA Time Table
“TearEnd Parameters Pay Period to Calculate W 7 I‘f— ! [F! |Y— f |\"—
Frint DBA Cale Once Per Period (Y.N). N

Cloar Scraon Eff Dates - From & Thru

Arrearage Information
Arrearage Method
When to Adjust Ded
Order to Adjust Ded Q
FS=Addl FG=Limits F8=Exmpt Fl6=Text Fl19=Rollover F20=YearEnd F24=More
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»  Anaccrual (such as 8016, Vacation Available) that tracks the vacation time that is
available to the employee. The accrual rollover table that is associated with the
second DBA establishes the limit on the amount of vacation time that can roll over
to the following year.

@ oso117 Do setup

ORACL € Jb Edwards World

Exat Program

Additional Paramstens

DEA Limits

Teo: Exempt Authorities Setup Windc
Sta al W-2 Additions

Category Codes Satup Window
Address Book

Gamishmant Calculation Table

Standard Exemption Amount (Levy)
Basis of Calculations

DEBA Teud Window

Calcutation Tablos

Additional Exemptions Window{Levy.
Roflowar Setup Window.

Year-End Parameters

Frint DBA

Char Scraan

069117
Action Code
DBA Code

DBA Calculation

Source of Calculation
Hethod of Calculation
Table Cd (Methods 1-9)
Amount or Rate 1 & 2
Effect on Disposable Wage
Cale if No Gross (Y.N)
Calc in Pre-Payroll (Y,N)
Effect on Check

DEA Time Table

Fay Period to Calculate
Calc Once Per Period (Y.N).
Eff Dates - From & Thru

Arrearage Information
Arrearage Method
When to Adjust Ded
Order to Adjust Ded

FS=Rddl FG=Limits FB=Exmpt

|HDII5 Vac fAvail

[G current Period
A Flat Amount

DBA Type I

Paystubk Info

FPaystub Text Vac Avail
Method of Proting T
DBA Print Group r

1.eogn |

I=<T=T~1

A I T T T
—

=] =]

1]

Fl6=Text F19=Rollover

General fAcct Info:
Effect on Gl

A/P Voucher (Y. N) .
Payee Address No.

=[=]

F20=YearEnd F24=Hore

When you set up accrual 8016, Vacation Available, you enter the following rollover

information:

= In the Benefit/Accrual Type field, enter V (Vacation Pay).

= In the Rollover Table field, enter the table code of the table that you just created so
that the mandated amount rolls over.

= In the first Related PDBAs field, enter the number of the pay type that you use for
vacation pay.

s In the next Related PDBAs field, enter the DBA number of the accrual that
represents accrued but not yet available hours.

Erctors Jodks bk

B otssW Rollaver Setup Windew =

i

]

) o
Bnft/Acerl Tupe [

ITD Limit
Fiscal/Anniv. Dt

PDER
215 Vacation
Belh  Vac Accrual

Rollover Table gppp2

Vacation Accruals
Vacation Roll Over

Standard Calendar year

RELATED PDBAs
Description

Q,

When you run the rollover program, the system calculates the balance to roll over by

adding the accumulated and available balances and then subtracting the vacation time
that the employee has taken.

You would not enter any information on the Rollover Setup Window for accrual 8015.
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Note: You can create as many pay types and accruals as you need.
For example, you can have many accrual DBAs that roll over to a
single available DBA. You can also have many pay types that roll over
to a single available DBA.

3.1.3 Example: Vacation Rollover for Time Inmediately Available
Your organization's vacation policy might state the following:
= Employees may take vacation time as they earn the time.

= Employees accrue vacation time at the rate of four to ten hours per month, based
on years of employment.

= Employees cannot accumulate more than 80 vacation hours from the start to the
end of the DBA (the calendar or fiscal year) unless they take the time during the
term of the DBA.

To administer this vacation policy, you would set up the following:

= A pay type (such as 811, Vacation Pay) that tracks the vacation time that an
employee takes

= Anaccrual (such as 8011, Vacation) that tracks the vacation time that an employee
earns

M oso117 oo setup CIEp
Tock et o

ORACL € Jb Edwards World

069117

Action Code

DBA Code 8011 vacation DBA Type I
DBA Caloulation Paystubk Info

Source of Calculation [G current Period FPaystub Text Vacation
Hethod of Calculation 2_ Table Date Ra Method of Proting I_
Table Cd (Methods 1-9) oBo11  Vacation DBA Print Group r
Amount or Rate 1 & 2 1. 0000 [

Effect on Disposable Wage h General fAcct Info:

Calc if No Gross (Y.N) N Effect on Gl M
Cale in Pre-Payroll (Y,N) 2 AP Voucher(Y,N) . N
Effect on Check B Payee Address No.

DEA Time Table

Pay Period to Calculate rfes e v v
Calec Once Per Period (Y.N).

Eff Dates - From & Thru

Arrearage Information
Arrearage Method

When to Adjust Ded 1

Order to Adjust Ded [ Q,
FS=Addl FG=Limits F8=Exmpt Fl6=Text Fl19=Rollover F20=YearEnd F24=More

When you set up accrual 8011, you would do the following:
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M 0eHSW  Rollover Setup Windew

Brctiors Jooks bisk

Y

)

e

Bnft/Acerl Tupe [ Vacation Accruals
Rollover Table gppp3 Vacation Roll Over @ hours
ITD Limit 80,00
Fiscal/Anniv. Dt Standard Calendar year
RELATED POBAs
POBR Description -
211 Vacation |

In the Benefit/Accrual Type field, enter V (Vacation Pay).

In the Rollover Table field, enter the table code of the table that you just created so
that the mandated amount rolls over.

In the Related PDBAs field, enter the number of the pay type that you use for
vacation pay (811).

When you run the rollover program, the system calculates the balance to roll over by
subtracting the vacation time taken from the vacation time earned.

3.1.4 Before You Begin

Set up the pay types that you will use to calculate the balance for the DBA that
requires rollover information.

To enter rollover information for a DBA

Navigation
From Pay/Deductions/Benefits (G7742), choose DBA Setup

1.

2
3
4.
5
6

8.
9.

10.

On DBA Setup, complete the steps for setting up an accrual.

Choose Rollover Setup Window (F19).

On Rollover Setup Window, choose Rollover Table (F17) to define carryover limits.
On Calculation Tables, enter R in the Table Type field.

Enter VR in the Table Method field.

Enter the number of months of service from the original hire date in the following
fields:

» Lower Limit

= Upper Limit

Complete the following fields:

= Table Code

=  Amount/Rate

Click Add.

Choose Rollover Setup Window (F19).

On Rollover Setup Window, complete the following fields and click Enter:
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= Benefit/Accrual Type

s Rollover Table
= PDB

Field

Explanation

Table Type

A code that defines the purpose of the table. Valid values are:
D — The system uses the table to calculate DBAs.

R - The system uses the table to determine limits for rolling
over sick and vacation accruals.

Table Method

A user defined code (00/UM) that designates any unit of
measure that is appropriate for an employee's time and pay.

Table Code

A numeric code that identifies this table in the Generic Table
Constants table (F069026).

Amt./Rate

The amount or rate that the system uses to calculate a DBA.
When you enter 1, 2, 3, 4, 5, or 6 as the method of calculation,
you must enter a value in this field to use in the calculation in
conjunction with the basis table.

For example, if you create a calculation table for vacation
rollovers and enter 80 in this field, any amount that exceeds
80 does not roll over to the following year. Therefore, an
employee who has 92 hours of available vacation at the end of
the year loses 12 hours of vacation time and begins the new
year with 80 hours of vacation time.

Bnft/Accrl Type

A user defined code, 07/5V, that specifies whether the benefit
or accrual type is sick, vacation, holiday, leave, or other. The
system uses this code to print sick and vacation accrual
balances on the payment stub.

Rollover Table

The identification number of the rollover table that the system
uses to limit the amount rolled over for an accrual.

For example, you can base the limit on an employee's months
of service. You can set up the table so that an employee with 0
through 12 months of service can roll over up to 40 hours at
year-end and an employee with 13 through 999 months of
service can roll over up to 80 hours.

PDBA

The number and description of the PDBA that you want the
system to use to calculate the corresponding PDBA. This
number is the beginning number in the range that is the basis
of the calculation.

Screen-specific information

For rollover setup, this is the number and description of the
PDBA that the system uses to calculate a remaining balance,
for example, a pay type that deducts from the current balance.
The remaining balance becomes the beginning balance for the
new year.

Table Type

A code that defines the purpose of the table. Valid values are:
D — The system uses the table to calculate DBAs.

R — The system uses the table to determine limits for rolling
over sick and vacation accruals.
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3.2 Processing Rollovers

Navigation
From Integrity and Rollover (G772471), choose Year End Rollover

You use rollover programs to carry forward balances for pay types, deductions,
benefits, and accruals (PDBAs) at the end of the year and to create the beginning
balances for the next year. You need to carry forward these balances to correctly
process payroll cycles in the new year.

You use the year-end rollover programs to process DBAs that roll over balances at the
end of the standard year. You must run these programs after you process the last
payroll cycle of the year. These programs use the previous year's DBA balances to
create beginning balances for the new year.

In some cases, you might want to roll over DBA balances at times other than the end of
the calendar year. For example, you might want to roll over vacation accrual balances
on employees' hire dates. You use the Fiscal or Anniversary Rollover version to
process DBAs that are set up to roll over balances at times other than the end of the
standard year.

Note: When a payroll cycle crosses into the next year, the system
stores the history in the pay-period ending date field and prorates the
amount to both years during pre-payroll processing. The system
creates the following two records in the DBA Transaction Detail table
(F0609):

= Rollover amount for the current year.

= Rollover amount for the next year.

You use two versions of the year-end rollover program to process DBAs that roll over
balances at the end of the standard year. You must run these versions after you process
the last payroll cycle of the year. These versions use the previous year's DBA balances
to create beginning balances for the new year.

You need to run two rollover versions before you run the first payroll of the new year.
These versions are:

= Year-End Payroll Month Rollover - Run this version after the last cheque date of
the current year and before the first cheque date of the new year.

= Year-End Calendar Month Rollover - Run this version after the last payroll with
work dates in the current year.

The following table illustrates an example of when you must run each rollover version.

Pay Period Ending Run Payroll Month Run Calendar Month
Date Cheque Date Rollover Rollover

12/31/19 12/31/19 After this payroll After this payroll
12/31/19 01/05/20 Before this payroll After this payroll
01/05/20 - with work 01/05/20 Before this payroll After this payroll
dates in 2019 and 2020

The Payroll system maintains standard-year balances for all PDBAs in the following
tables:
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s The Year-End Calendar Month Rollover program uses the Calendar Month DBA
Summary History table (F06145).

s The Year-End Payroll Month Rollover program uses the Payroll Month PDBA
Summary History table (F06146).

The system updates the Calendar Month DBA Summary History table by work date
and the Payroll Month PDBA Summary History table by cheque date.

You use the same DREAM Writer program to process both types of rollovers.
Although you can run both versions at the same time, JD Edwards World recommends
running two different versions at different times.

First, you set the processing options of the rollover programs to run in proof mode.
When you run the rollover programs in proof mode, the system identifies possible
errors without changing any information in the history table. Review the reports for
errors. When beginning balance hours or monetary amounts are negative, the rollover
creates the Year-End Rollover report and includes a message that the rollover amount
is negative.

After you correct any errors, rerun the rollover programs in update mode.

Note: If an employee worked in more than one company last year,
the payroll history rollover combines like PDBAs from the individual
companies and carries over the total to the employee's current home
company. The report also prints a separate line showing the detail for
each company. If you do not want to combine the employee's accruals,
create a unique payroll-month history version for each company. If an
employee has sick or vacation pay history in multiple companies, the
system combines all hours for each pay type before subtracting the
total hours from the combined history for the related accrual.

If different groups of employees have unique rollover rules for the
same DBA, you must create a separate payroll-month history version
for each group. Set up each version so that it selects only those
employees in that group.

3.2.1 Before You Begin

= Set up the rollover information for DBAs. See Entering Rollover Information for
DBAs

»  Create a copy of the Payroll Month History (F06146) and Calendar Month History
(F06145) tables. The system does not automatically create backup copies when you
run the year-end rollover programs.

3.2.2 Processing Options
See Calendar Month Rollover (P063913)
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Working with Employment Insurance History
Integrity

Before you begin processing year-end forms, you must verify the integrity of your
historical information.

You verify the integrity of employment insurance (EI) information to ensure that you
report the correct information to the government. If you discover errors, you review
each error to verify whether you must make a change to the employment insurance
history. If a change is necessary, you revise the employment insurance history to
correct the error.

You can use the Payroll History Audit report to verify that detail information
corresponds to summary history information. You must run this report periodically
throughout the year. See Verifying Employment Insurance Hour Integrity

This chapter contains the following topics:
= Section 4.1, "Verifying Employment Insurance History Integrity"
m  Section 4.2, "Revising Employment Insurance History"

= Section 4.3, "Working with Employment Insurance Hour Integrity"

4.1 Verifying Employment Insurance History Integrity
From EI Integrity (G77311), choose EI Integrity Validation

You run the EI Integrity Validation program to find discrepancies between the
Unemployment Insurance History (F06176) and Tax History Summary (F0713) tables.
This program ensures that the gross earning and EI contribution amounts are the same
in the two tables.

This program summarizes all records for each employee in the Unemployment
Insurance History table by tax type CC and compares the results with the amounts in
the Tax History Summary table.

If the yearly totals for EI insurable earnings in the Unemployment Insurance History
table do not match the gross earnings minus excludables minus in-excess in the Tax
History Summary table, the program marks the records. The program then compares
the records in the Unemployment Insurance History table with the records in the Tax
Ledger table (F0716) by cheque control number to locate specific records that do not
match. The program then produces an exception report, the EI Integrity F0716/F06176
Exceptions report.

The EI Integrity Validation program produces a second exception report, the EI
Integrity Validation report, if any of the following conditions exist:
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s The amount of insurable earnings is greater than the maximum EI earnings.

s The tax ID in the Unemployment Insurance History table does not match any of
the corporate tax IDs that are set up for the company in the Tax Area Constants
table (F069016).

= The employee number does not exist in the Employee Master table (F060116).
s The company number does not exist in the Corporate Tax ID table (F069086).
s The maximum EI earnings do not exist for the company.

= The employee record does not exist in the Tax Ledger table (F0716).

s The amount of insurable earnings or tax does not match the amount in the Tax
Ledger table.

The EI Integrity Validation program reads information from the Unemployment
Insurance History, Tax History Summary, and Tax Ledger tables. It does not update
these tables.

4.1.1 What You Should Know About Processing Options

Processing Option Description

EI Integrity Year The year that you enter must match the calendar year that you
use in the data selection. If it does not, the program produces a
blank report.

4.1.2 Processing Options
See EI Integrity Validation (P077015)

4.1.3 Data Selection for El Integrity Validation

The data selection must be Check Date EQ (is equal to) *‘RANGE, where the range is
the beginning and ending dates of the reporting year.

4.2 Revising Employment Insurance History

When you verify the integrity of your employment insurance history, you might
discover errors. You review each error to verify whether you must make a change as
some errors might reflect valid conditions. Use the EI History Revisions program
(P06176) to locate any employee's employment insurance history and, if necessary, to
make revisions.

Records on a Record of Employment (ROE) do not appear on the EI History Revisions
screen because the system locks these records and you cannot revise them. To review
locked records on an ROE, use the EI History Inquiry program (P060991).

This program revises information in the Unemployment Insurance History table
(F06176).

To revise employment insurance history
From EI Integrity (G77311), choose EI History Revisions

1. On EI History Revisions, to locate the employee's EI history, complete the
Employee Number field and click Enter.
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B 06176 L1 History Revisions EEE
\

Tock et
ORACL € Jp Edwards World
EI Histery Revisions
fAction Code
Employes Humber 7T Bureau, Richard M.
Tax Area / Tupe FEDERAL ! [E CAN UIC - Employes
Skip to Ending Date.
1 Pay Prd. Insurable Hours Chk Ctrl Insured Insured Qualfy 0
C End Date Gross Pay Worked HNumber Earni ngs Fremiums Weeks P
04/13/18 1.872.60 80.00 206287 1.872.60 26.03 . 0D [
03/30/18 1.872.60 80.00 206156 1.872.60 26.03 . 0D [
03/16/18 1.872.60 80.00 206025 1.872.60 26.03 . 0o Hl
03/02/18 1.872.60 80.00 205891 1.872.60 26.03 . 0o [
02/16/18 1.872.60 80.00 205760 1.872.60 26.03 . 0D :
Q,
Opt: 9=01t F4=Detail F19=Prev Record F20= Hext Record
2. Revise the information in any of the following fields and click Change:
s Pay Period End Date
= Insurable Gross Pay
= Hours Worked
= Insured Earnings
» Insured Premiums
Field Explanation
Insurable Gross Pay The actual gross pay amount for an employee. This amount is
different from the distributed gross pay amount that is used for
labour distribution.
Screen-specific information
The employee's insurable gross pay for the listed pay period.
This amount is subject to EI (employment insurance) before EI
limits are applied.
Hours Worked The number of hours associated with each transaction.
Screen-specific information
The hours excluded from employment insurance (EI) with Tax
Type CI are not included in this field. The associated pay is
included in the Insurable Gross Pay. The excluded hours are
included in the actual hours worked on the employee's timecard.
Insured Earnings The amount that is subject to taxation or withholdings.

Screen-specific information

For Canadian employment insurance (EI), this amount equals
the gross pay to which EI applies. When the sum of the insured
earnings exceeds the yearly maximum, the next entry for that
year is blank.

When you enter revisions manually, the system determines
whether the amount that you enter plus the sum of the insured
earnings for the year exceeds the yearly limit.
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Field Explanation

Insured Premiums The employment insurance premium withheld from the
employee's pay for the current pay period.

Screen-specific information

If the premium percentage is specified in the processing options,
the system calculates the premium amount to withhold.

To enter an amount manually, leave the processing option blank.

4.2.1 Processing Options
See Employment Insurance History Rev. (P06176)

See Also:

= Revising Employment Insurance History for more information
about using the EI History Inquiry screen to review employment
insurance history

= See Revising Taxation History in the JD Edwards World Canadian
Payroll Guide Volume II for more information.

4.3 Working with Employment Insurance Hour Integrity

You run the EI Hour Integrity program to find and correct discrepancies between the
Unemployment Insurance History (F06176) and the Payroll Transaction History
(F0618) tables. This allows you to ensure that no discrepancy exists in insurable hours
worked for employment insurance.

When you run the EI Hour Integrity program in verification mode, the system
identifies records with discrepancies so that it can resolve those discrepancies when
you run the program in update mode. Before you run the program in update mode,
you can manually reset the flag for certain records to prevent the program from
updating them. This might be necessary if you have records that the system considers
to be in error but, in fact, are not.

Working with employment insurance hour integrity includes the following tasks:
= Verifying employment insurance hour integrity

s Updating employment insurance flags

4.3.1 Verifying Employment Insurance Hour Integrity
From EI Integrity (G77311), choose EI F06176 Hour Validation

You run the EI Hour Integrity program (P077020) to locate and correct discrepancies
between the Unemployment Insurance History (F06176) and the Payroll Transaction
History (F0618) tables. This program ensures that no discrepancies exist in insurable
hours worked for employment insurance.

You must run this program in verification mode before you can run it in update mode.
Running the program in verification mode sets a flag that the program uses when you
run it in update mode.

When you run the EI Hour Integrity program in verification mode, the system
compares the number of hours for each employee in the Employment Insurance
History and Payroll Transaction History tables. If the totals do not match, the system
does one of the following:
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= If no corresponding records exist in the Payroll Transaction History table, the
system prints an error message on the report (No time card control record).

»  If the totals differ, the program uses the pay type, employee number, and cheque
control number to locate the corresponding record in the Payroll Month PDBA
Summary History table. Data should exist for the record in either the Effect on
Gross Pay or Effect on Net Pay field in the Payroll Month PDBA Summary History
table. If both fields are blank, the program prints an error message on the report
(Hours don't match). It also sets the ST field (Status Payroll 02) to H in the
Employment Insurance History table to indicate that the program will correct the
problem when you run it in update mode.

The system also produces an exception report. You can use this report to determine the
cause of the discrepancy. Before you run the program in update mode, you can
manually reset the flag for certain records to prevent the program from updating them.

When you run the program in update mode, the system locates the discrepancies that
it identified in verification mode. For these records, the system adds the accumulated
hours from the Payroll Transaction History table to the Employment Insurance History
table. This resolves the discrepancy between the tables.

The system also prints a report that shows the changes that it made to the
Employment Insurance History table.

4.3.2 Processing Options
See EI Hour Integrity Report (P077020)

4.3.3 Data Selection

You can exclude PDBAs that are exempt from employment insurance, such as leave
without pay. For the excluded pay types, the system does not include hours in the
report calculations.

You can enter a range of cheque dates to specify the reporting year.

4.3.4 Updating Employment Insurance Flags

When you run the EI Hour Integrity program in verification mode, the system sets a
flag for each record that has a discrepancy. The flags indicate that the system should
correct the discrepancies when you run the program in update mode. Before you run
the program in update mode, you can manually reset the flag for certain records to
prevent the program from updating them. You do this by changing the value of the
Status field from H to blank.

This program resets flags for records in the Unemployment Insurance History table
(F06176).

To update employment insurance flags
From EI Integrity (G77311), choose EI Insurance Flag Update

1. On El Insurance Flag Update, complete the Employee Number field and click
Enter.
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M 077060 01 insurance I lag Update

ORACL € Jp Edwards World

Fisdd Sensitivs Help

Desplay Emor Message SAIEE

Desplay Furchons

3t Proqram fAction Code

Additional Information Employes Humber 7T Bureau, Richard M.

Figtum to Previous Pans! Tax Area / Type [FEDERAL 7 [E CAN UIC - Employes

Frevious Record Skip to Cheque Ctrl. T

Naodt

Clear Screen Ending Gross Hours Chk Ctri Insured Insured Qualfy s

Date Pay Worked Number Earnings Premiums  Weeks
0216718 1.872.60 80,00 205760 1.872.60 26.03 .00 B
03/02/18 1.872.60 80,00 205891 1.872.60 26.03 .00 B
03716718 1.872.60 80,00 206025 1.872.60 26.03 .00 B
a3s3ar18 1,.872.60 80,00 206156 1.872.60 26.03 .0 B
04713718 1,.872.60 80,00 206287 1.872.60 26.03 .00 B
<,
F19=Previous Record F20=Hexl Record F24=Hore Keys

2. Clear the ST (Status Payroll 02) field and click Change.

Field Explanation

Status - Payroll 02 A code that indicates an error when you run the EI Hour
Integrity program in verification mode.

The valid value is:
H - Hours do not match

This program is the only one that allows you to remove the
code for any record to bypass the record when you run the EI
Hour Integrity program in update mode.
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Reposting Historical Information

After you make necessary corrections to employment history, you must repost the
historical information. Because the system uses tax area summary information for
year-end processing, you must repost tax area information from the detail information
before you begin the year-end processing cycle.

In rare instances, you might encounter other history integrity problems that you
cannot correct by running an integrity report in update mode or by revising payroll
history manually. For example:

s During final update, a machine failure or power outage might prevent the system
from updating the summary history tables.

= While revising pay and tax amounts by month, you might have entered an
incorrect gross pay amount.

In these instances, you can usually correct the problem by running a repost. The repost
programs in this section, other than the DBAs to Tax Area Sum. F06148 program
(P07148), are optional. You do not need to run them to complete year-end processing.

This chapter includes the following topics:

»  Section 5.1, "Reposting Tax Area Information"

= Section 5.2, "Reposting Tax Ledger Information"

= Section 5.3, "Reposting Pay Types to the Payroll Month"

= Section 5.4, "Reposting DBAs to the Payroll Month"

= Section 5.5, "Reposting DBAs to the Calendar Month"

= Section 5.6, "Reposting DBAs to the Fiscal and Anniversary History Summary"
= Section 5.7, "Reposting the Workers Compensation Summary"

»  Section 5.8, "Updating Tax Records to Avoid Multiple T4s"

5.1 Reposting Tax Area Information

You repost tax area information to create a table of PDBAs by province and tax ID. It is
important to repost to this table before you begin the year-end processing cycle. You
use this table to cross-reference payroll amounts to specific boxes on year-end forms.
When you repost, you also ensure that the system posts all PDBAs properly and that
no PDBAs were missing during the year.

The repost program reads data from the Deduction, Benefit, and Accrual Detail
History File table (F0619) and reposts the amounts to the Tax Area Transaction
Summary History table (F06148). The F0618 table contains all of the time entry records
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for the year. The F0619 table contains all of the deduction, benefit, and accrual
information.

To repost, you must set up the following two DREAM Writer programs:
= Repost Tax Area Transaction History (P07148)
= Repost Tax Area Transaction History (P07148A)

These two programs have identical names. Their unique program numbers
differentiates them. You must set up the programs with identical DREAM Writer
version names. The version names must begin with an alpha character.

Using two programs enables you to use data selection for both the F0618 and F0619
tables. You must submit Repost Tax Area Transaction History (P07148), and the system
automatically runs Repost Tax Area Transaction History (P07148A).

Caution: Depending on the size of the history tables, processing time
for the repost programs can range from a few minutes to several
hours. JD Edwards World software recommends you to run these
programs during off-peak hours. In addition, you must not run any
other payroll functions while the system is processing these programs.

The repost programs do not produce reports. You should check system messages to
verify that jobs finished normally.

Navigation

From Data Integrity & Global Updates (G7731), choose PDBAs to Tax Area Sum.
F06148

5.1.1 Before You Begin

Back up the existing Tax Area Transaction Summary History table (F06148).

5.1.2 Processing Options
See Repost DBAs to Tax Area Summary F06148 (P07148)

5.1.3 Data Sequence

Do not change the data sequence.

5.2 Reposting Tax Ledger Information

After you make any necessary revisions to employment history, the information in
your Tax Ledger File table (F0716) might not match the corresponding information in
the Taxation Summary History by Province table (F0713). You can run the Tax Ledger
to Tax Summary repost program to update the summary table with the information
from the detail table. This is an optional step for year-end processing.

The repost programs do not produce reports. You should review system messages to
verify that jobs finish normally.
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Caution: Processing time for the repost programs depends on the
size of the history tables. JD Edwards World recommends that you run
these programs during off-peak hours. In addition, you should not
run any other payroll functions while the system is processing these
programs.

Exercise great caution when running the Tax Ledger to Tax Sum.
F0713 program. This program changes year-to-date information and
impacts critical reports. Use data selection to report only those records
that you require. You must use the range of check dates from January
1 to December 31 of the year that you are reposting in the data
selection.

Navigation

From Data Integrity and Global Udates (G7731), choose Tax Ledger to Tax Sum.
F0713

5.2.1 Before You Begin

Back up the existing Tax Ledger File table (F0716) and the Taxation Summary History
by Province table (F0713).

5.2.2 Data Selection

This program submits all records for processing unless you use data selection to limit
the records. Enter the data selection values that you need in order to select the records
that you want to repost. For example, you might use the following data selection
values:

Address Number

Tax Area (Work)

Tax Type

Check Date

Home Company

Work County (Province)
Month - Update of History

5.3 Reposting Pay Types to the Payroll Month

You repost pay types to the payroll month if your Payroll Month PDBA Summary
History table (F06146) contains corrupt data. This repost totals the pay type
transactions stored in the Payroll Transaction History File table (F0618) and posts
monthly totals for gross pay and hours to the F06146 table.

This repost summarizes by cheque date. It overwrites existing totals in the F06146
table.

Note: Use caution when you running this program as you can
inadvertently overwrite adjustments that you manually entered. Prior
to reposting, back up all summary tables that you need to repost and
contact JD Edwards World Global Customer Support for assistance.
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Navigation

From Data Integrity & Global Updates (G7731), choose Pay Types to PR Month
F06146

5.3.1 Processing Options
See Repost Pay Types to Payroll Month F06146 (P071461)

5.4 Reposting DBAs to the Payroll Month

You repost DBAs to the payroll month if the information in your Payroll Month PDBA
Summary History table (F06146) does not correspond to the detail information in the
Ded/Ben/Accr Detail History File table (F0619). For each employee, this repost
calculates monthly totals for each DBA type. It then posts these totals to the F06146
table.

This repost summarizes by cheque date. It overwrites existing totals in the F06146
table.

Note: Use caution when running the program as you can
inadvertently overwrite adjustments that you manually entered. Prior
to reposting, back up all summary tables that you need to repost and
contact JD Edwards World Global Customer Support for assistance.

Navigation

From Data Integrity & Global Updates (G7731), choose DBAs to Payroll Month
F06146

5.4.1 Processing Options
See Repost Pay Types to Payroll Month F06146 (P071461)

5.5 Reposting DBAs to the Calendar Month

You repost DBAs to the payroll month if the information in your Calendar Month DBA
Summary History table (F06145) does not correspond to the detail information in the
Ded/Ben/ Accr Detail History File table (F0619). For each employee, this repost
calculates monthly totals for each DBA type. It then posts these totals to the F06145
table.

This repost summarizes by work date. It overwrites existing totals in the F06145 table.

Note: Use caution when running this program as you can
inadvertently overwrite adjustments that you manually entered. Prior
to reposting, back up all summary tables that you need to repost and
contact JD Edwards World Global Customer Support for assistance.

Navigation

From Data Integrity & Global Updates (G7731), choose DBAs to Calendar Month
F06145

5-4 JD Edwards World Canadian Payroll Year-End Processing (T4) Guide for 2019



Reposting the Workers Compensation Summary

5.5.1 Processing Options
See Repost DBAs to Calendar Month F06145 (P07145)

5.6 Reposting DBAs to the Fiscal and Anniversary History Summary

Run this repost if the information in your Fiscal/ Anniversary Year History table
(F06147) does not correspond to the information in the Ded /Ben/Accr Detail History
File table (F0619) and the Payroll Transaction History File table (F0618). For each
employee, this repost calculates the year-to-date (YTD) amount for only those DBAs
that you have set up for fiscal or anniversary rollover. It then posts these YTD amounts
to the Fiscal/Anniversary Year History table.

The system uses the DBA method that you entered when you set up your DBAs to
determine whether the summary history is stored by cheque date or pay period
ending date. If the system needs pay types to calculate the year-end balance, the repost
automatically reposts the required pay types.

The repost overwrites existing YTD amounts for each employee and DBA. It does not
overwrite prior year and beginning balances.

Note: Use caution when running this program as you can
inadvertently overwrite adjustments that you manually entered. Prior
to reposting, back up all summary tables that you need to repost and
contact JD Edwards World Global Customer Support for assistance.

Navigation

From Data Integrity & Global Updates (G7731), choose DBAs to Fiscal & Anniv
F06147

5.6.1 Processing Options
See Repost DBAs to Fiscal and Anniversary (P06147A)

See Also:

See Setting Up Deductions, Benefits, and Accruals in the JD Edwards
World Canadian Payroll Guide Volume II for information about entering
DBA limit amounts.

5.7 Reposting the Workers Compensation Summary

Run this repost when the information in your Workers Compensation Summary
History table (F0627) does not correspond to the detail information in the Payroll
Transaction History File table (F0618). This repost summarizes, by cheque month and
year, the workers compensation and general liability amounts in the F0618 table. It
then posts this summary to the F0627 table.

This repost adds additional information to the summary table. It does not overwrite
any existing information.

If you have not set up a corporate tax ID for the workers compensation and general
liabilities tax types, the system enters the Federal Tax ID.
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Navigation

From Data Integrity & Global Updates (G7731), choose Workers Comp. Summary
F0627

5.8 Updating Tax Records to Avoid Multiple T4s

When a tax ID changes during the year, you can use the following process to update
the tax records to avoid multiple T4s.

After you complete these tasks, your employees have only one tax record in the
appropriate file and each program combines all amounts using the new tax ID.

Complete the following tasks to combine the tax records and avoid multiple T4s:

n  To repost the tax ID

s To update the tax ID in the Taxation Summary History by Province table (F0713)

s To update the tax ID in the Payroll Month PDBA Summary History table (F06146)

= To update the tax ID in the Calendar Month DBA Summary History table (F06145)
s To update the tax ID in the Tax Area Transaction Summary History table (F06148)

5.8.1 Before You Begin
s JD Edwards strongly recommends that you back up all of your files, including:
s Calendar Month DBA Summary History (F06145)
= Payroll Month PDBA Summary History (F06146)
s Tax Area Transaction Summary History (F06148)
s Taxation Summary History by Province (F0713)
= Tax Ledger File (F0716)

s Verify the current tax ID in the Corporate Tax ID Revisions program (P069081).
From the Taxes & Insurance menu (G7744), choose Corporate Tax IDs.

5.8.2 To Repost the Tax ID

You repost the tax ID if your company has applied for a corporate tax ID but has not
yet received it. When you receive the new tax ID, you need to update the records that
have the temporary tax ID with the new tax ID. You use the Repost of Tax ID to F0716
program (P07990) to update the corporate tax ID in the Tax Ledger File table (F0716).

In the data selection, enter the old tax ID and use whatever combination of fields you
need in order to select only the records in which you want to update the tax ID. JD
Edwards World recommends that you always put the old tax ID, which you are
replacing, in the Tax ID field in the data selection.

In the processing options, enter the new tax ID value exactly as you want the system to
enter it in the Tax ID field.

This repost programs does not produce a report. Review the records that you select to
verify that the system updates the tax ID correctly.
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Caution: JD Edwards World strongly recommends that you create a
backup copy of the tables you are updating before running either of
these programs.

Depending on the size of the history tables, processing time for the
repost program can range from a few minutes to several hours. JD
Edwards recommends that you run this program during off-peak
hours. In addition, you should not run any other payroll functions
while the system is processing this program.

Exercise great caution when running the Repost of Tax ID to F0716
program. This program changes detail information and impacts
critical reports. Use the data selection to change only those records
that require updating.

Navigation
From Data Integrity & Global Updates (G7731), choose Tax ID to Tax Ledger F0716

5.8.2.1 Processing Options
See Repost Tax ID to Tax Ledger F0716 (P07990)

5.8.3 To Update the Tax ID in the Taxation Summary History by Province Table

Run the Taxation History F0713 integrity report to update the tax ID in the employee
tax records. After you run the Taxation History F0713 integrity report, your employees
have only one tax record in the Taxation Summary History by Province table (F0713).
Enter the new tax ID in the Update and Consolidate F0713 Records processing option.

Create a new version of this integrity report and run it in update mode.

Navigation
From Data Integrity & Global Updates (G7731), choose Taxation History F0713

5.8.3.1 Data Selection

= Enter the company that you are working with in the Home Company field.
= Enter the 2-digit year (for example, 19 for 2019) in the Date - YR field.
= Enter the old tax ID number in the Tax ID field.

5.8.3.2 Processing Options
See Taxation History Integrity (F0713) (P077011)

5.8.4 To Update the Tax ID in the Payroll Month PDBA Summary History Table

Run the Payroll Month PDBAs F06146 integrity report to update the tax ID in the
employee tax records. After you run the Payroll Month PDBAs F06146 integrity report,
your employees have only one tax record in the Payroll Month PDBA Summary
History table (F06146). Enter the new tax ID in the NEW tax ID processing option.

Create a new version of this integrity report and run it in update mode.
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Navigation

From Data Integrity & Global Updates (G7731), choose Payroll Month PDBAs
F06146

5.8.4.1 Data Selection

= Enter the company that you are working with in the Home Company field

= Enter the 2-digit year (for example, 19 for 2019) in the Date - YR field.

5.8.4.2 Processing Options
See Payroll Month PDBAs Integrity (F06146) (P077021)

5.8.5 To Update the Tax ID in the Calendar Month DBA Summary History Table

Run the Calendar Month DBAs F06145 integrity report to update the tax ID in the
employee tax records. After you run the Calendar Month DBAs F06145 integrity
report, your employees have only one tax record in the Calendar Month DBA
Summary History table (F06145). Enter the new tax ID in the NEW tax ID processing
option.

Create a new version of this integrity report and run it in update mode.

Navigation

From Data Integrity & Global Updates (G7731), choose Calendar Month DBAs
F06145

5.8.5.1 Data Selection

= Enter the company that you are working with in the Home Company field

= Enter the 2-digit year (for example, 19 for 2019) in the Date - YR field.

5.8.5.2 Processing Options
See Calendar Month DBAs Integrity (F06145) (P077031)

5.8.6 To Update the Tax ID in the Tax Area Transaction Summary History Table

Updating the tax ID in the Tax Area Transaction Summary History table (F06148) is a
three-step process. After you complete these steps, your employees have only one tax
record in the F06148 and the program combines all amounts using the new tax ID.

1. Delete all records from the F06148 file.

2. Run Tax ID to Tax Ledger F0716. Ensure you enter the new tax ID in the NEW tax
ID processing option.

3. Run PDBAs to Tax Area Sum. F06148.

Navigation

From Data Integrity & Global Updates (G7731), choose Tax ID to Tax Ledger F0716
and PDBAs to Tax Area Sum. F06148

5.8.6.1 Processing Options
See Repost Tax ID to Tax Ledger F0716 (P07990)

See Repost DBAs to Tax Area Summary F06148 (P07148)
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6

Year-End Setup

Before you print year-end government forms or build the XML files, verify that
information in your system is set up correctly and that you assign it to the correct
employees and companies. If this information is not in your system, you can set up the
information and assign it to the appropriate employee or company.

This chapter includes the following topics:

»  Section 6.1, "Verifying Employee Names and Addresses"

»  Section 6.2, "Setting up Native Indian Employees"

= Section 6.3, "Verifying Company Information"

= Section 6.4, "Verifying User Defined Codes"

= Section 6.5, "Setting Up Pension Records"

= Section 6.6, "Working with Special Handling"

= Section 6.7, "Setting up Non-Resident Secondary/Joint Information"
= Section 6.8, "Setting Up Non-Resident Account Information”

= Section 6.9, "Setting Up T4A Beneficiary /Dependent Information"
= Section 6.10, "Setting Up Integrated File System (IFS) Directories"

6.1 Verifying Employee Names and Addresses

When you build the year-end workfile, the system uses employee names and
addresses from the Address Book system. Before you build the year-end workfile, you
should verify that employee names and addresses in the Address Book system are set
up properly for T4, T4A, Relevé 1, Relevé 2, NR4 forms, and for electronic filing.

Although JD Edwards World does not provide a report to verify employee information
for year-end reporting, you can run the Employee Roster (P074011) to print employee
names and addresses or you can verify this information when you run the XML
Integrity reports.

The employee name that displays on the Canadian year-end forms and in the XML
files is a concatenation of the following three fields from the Address Book - Who's
Who table (FO111):

s Given Name
s Middle Name

s Surname
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When you update the Alpha Name field in the Address Book Master table (F0101), the
system updates the FO111 table.

Note: Employee names must comply with the format that
government taxing authorities require. If the format of the employee
name is not correct, government agencies do not accept your year-end
information. To ensure that employee names meet government
formatting requirements, you can use the F0111 File Conversion -
EFW?2 conversion utility on menu G97U24.

This conversion utility updates the Given Name, Middle Name, and
Surname fields in the Address Book - Who's Who table (F0111) with
the information in the Alpha Name field in the Address Book Master
table (F0101).

Contact Global Support Services for assistance with this procedure.

For the employee address, the system prints the first two address lines for electronic
reporting and the last three nonblank lines for printed forms, plus the city, state, and
postal code fields. The system prints a maximum of 30 characters per line on the
printed forms and can include a maximum of 22 characters per line in the electronic
file. The information prints on these lines as follows:

= Name
= Address

»  For electronic file, the first two address lines (up to 22 characters each)

»  For forms, the last three nonblank address lines (up to 30 characters each)
= City, state, and postal code

In order to ensure that all necessary address information is in both the electronic file
and on printed forms, ]D Edwards World suggests that you enter the employee's
address information using a maximum of 22 characters on each of the first two address
lines.

If you enter the street address, along with the apartment information on one line, the
system does not include the complete address in the electronic file.

The following example illustrates which line you should use to enter each piece of
address information:

Jacques Rivard
100395 Beelleville (enter this information on address line 1)
Apartment 2A (enter this information on address line 2)

Montreal Nord Québec, QC H1H 478

Note: To ensure that address information is complete for printed and
electronic file year-end information, JD Edwards World recommends
that you enter all of the necessary address information using the
format in the previous example. If you are not processing electronic
filing, you can use up to three lines to enter an employee's address.
However, if in the future you plan to process the information using
electronic files, you might need to edit your address book records to
avoid reporting incomplete information in the electronic files
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6.2 Setting up Native Indian Employees

To set up the status for Native Indian employees so that their wages are not taxable in
payrolls as well as on the end-of-year forms as follows:

6.2.1 For Payroll:

= Set up the employee as non-taxable and enter the Ethnic Code for Native Indian
employees from UDC 07/M in the Employee Entry program.

= Set up a separate pay type for use with Native Indian employees. Failure to set up
a separate pay type for use with Native Indian employees causes the system to
enter amounts in boxes 71 (T4) and R (RL-1) when you special handle the amounts
for other non-native employees.

= Enter the Native Indian pay type as the Default Auto Pay Type on the Pay and Tax
Revisions Screen for salaried Native Indian employees.

= Use the Native Indian pay type when entering time cards for hourly Native Indian
employees.

»  Performing these tasks causes the system to enter the Native Indian employee's
pay in the Gross Pay as well as the Excludable amounts in history, resulting in no
taxable wages because Taxable = Gross - Excludable.

6.2.2 For Year-End Processing:

»  T4: Use the Special Handle field for the Native Indian employees pay type for Box
71 and then attach Box 71 to the work file build.

= RL-1: Use the Special Handle field for the Native Indian employees pay type for
Box R and then attach Box R to the work file build.

s Build T4/Relevé Workfiles: On the Build T4/Relevé Workfiles screen, enter the
value for Native Indian employees in UDC 07/M in the Ethnic Code for Native
Indian field. This allows the system to process the amounts properly for special
handling to Box 71 on the T4 workfile records and Box R on the RL-1 workfile
records.

6.3 Verifying Company Information

You verify company information to ensure accuracy when you process company
names, addresses, and tax information for governmental reporting purposes.

You verify that tax area information is set up for any tax that your company or
employees pay over the year. If tax area information is not accurate, you might not be
reporting information correctly on year-end forms.

To compile the information that you report to provincial and federal government
agencies, the system uses company names and addresses from the Address Book
record. Before you build the T4/Relevé workfiles, verify that company names and
addresses are set up properly for year-end reporting.

The system prints the company name, the first two address lines (for electronic filing)
or the last three nonblank address lines (for printed forms), and the city, state, and
postal code fields. The system can print a maximum of 30 characters per line on the
printed forms and includes a maximum of 22 characters per line in the electronic file.
The information that prints on these lines is as follows:

= Name
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= Address
s For electronic filing, the first two address lines (up to 22 characters per line)
»  For forms, the last three nonblank address lines (up to 30 characters per line)

= City, state, and postal code

Note: The company address that prints on year-end forms includes
the last three nonblank lines of the company's address. The address
that the system generates for electronic filing includes the first two
lines of a company's address. To ensure that address information is
complete on both the printed forms and electronic filing year-end
information, JD Edwards World recommends that you enter all of the
necessary address information using the format above. If you are not
processing electronic filing, you can use up to three lines to enter a
street address. However, if you plan to file electronically in the future,
you might need to change the address to avoid reporting incomplete
information in the electronic file.

To verify company information

Navigation
From Address Book (G01), choose Address Book Revisions

The following illustrates the company address information for year-end purposes.

@ 01051 Address Book Revisions
Tock et

ORACL € b Edwards World
Leng Addr Ho.
Resp. Bus. Unit 153
Action Code E
Address Humber ,—4
Cons Code
Alpha Name |Pl’iLer Canada Inc. Search Tupe ,C_
Customers
Phone Humber |(5l4] [595—0508 ! l:
[ty [122-3333 4 [EnL
Payables Y/N/M N
Mailing Name [Prizer Canada Inc. Receivables Y/N. ’N:
Employes ¥/N [
Address 17300 Trans-Canada Rte. User Code ’N:
Neot Effective Addess Postal Code ALB 2WS City Kirkiand
Narne Addtional Informtion — S LT OCe) A
creen Language Country CA  Canada
shormer Biling Instnsctons Industry Class County o
: Credit Message [ =
Parent Number 2,
FS=Who F9=RelAddr F11=CIF Index F12=Phones F13=Cntl Info F24=Hore

6.4 Verifying User Defined Codes

Before you begin year-end processing, you verify that the information that you want to
print on the year-end forms is set up correctly. To do this, you set up or review the
appropriate user-defined code tables and make any necessary additions or changes.

You must review the user-defined codes and verify that you assigned the correct codes
to print pension and special handling information.

Verifying user defined codes includes the following:

6-4 JD Edwards World Canadian Payroll Year-End Processing (T4) Guide for 2019



Verifying User Defined Codes

= Verifying pension plan numbers

= Verifying special handling pay codes

= Verifying province of employment codes

s Verifying T4 and T4A other information codes
s Verifying T4 employment codes

s Verifying RL-1 case O codes

s Verifying RL-2 source of income codes

s Verifying country codes

»  Setting up the EI Reduced Rate

s Verifying Cheque Route Codes

6.4.1 Verifying Pension Plan Numbers

You must report the employee's Registered Pension Plan number or Deferred Profit
Sharing Plan number as registered with Canada Revenue Agency (CRA) on all T4s
and T4As.

You use the Pension Plan Number codes UDC table (77/PN) to maintain a list of valid
pension numbers. The Code field contains the Registered Pension Plan number or the
Deferred Profit Sharing Plan number. The Description field contains a descriptive
reference for your use. The system does not print the Description field on year-end
forms.

Note: Pension plan numbers must be seven numeric digits.

To review pension plan numbers

Navigation
From T4/Relevé Setup (G772472), choose Pension Numbers

On Pension Numbers, review the following fields:
] Code

s Description
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Pension Humbers
Product Code

i
User Defined Codes FH
Action Code ﬁ Skip Te Code

Pensien Plan Humbers
10 Character

Changed UDC Code Description Description-2
defaul t
= 7734567 pension H1
TTT74815 Pension H2
Q,
FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More

6.4.2 Verifying Special Handling Pay Codes

Special handling pay codes, UDC 07 /1P correspond to the income boxes on year-end
forms. You review special handling pay codes to verify that they accurately reflect the
reporting requirements for the current year. For T4 special handling pay codes, you
must use the box numbers on the T4 forms that the CRA requires.

Because special handling pay codes correspond to specific boxes on the year-end
forms, JD Edwards World recommends that you define:

»  Two-digit numeric codes for the special handling pay codes that appear on T4
forms.

»  Three-digit codes for the special handing pay codes that appear on T4A forms.
= Alphabetic codes for the special handling pay codes that appear on Relevé 1 and
Relevé 2 forms.

To review special handling pay codes

Navigation
From T4/Relevé Setup (G772472), choose Special Handling Pay Codes

On Special Handling Pay Codes, review the following fields:
s Code

»  Description
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B 00051 Special Handiing Pay Codes [SEE
\

Tock tw W
ORACL € Ub Edwards World
Fiskd Sansitive Hel
Dxsplay Ermor M—:ssl;qe Gl
Drsplary Funchans Product Code a7
3t Proqram User Defined Codes 1P
Mo Dietaits Action Code ﬁ Skip To Code
User Defined Code Type: Basis Table Codes
Repository Semcas 03 Character
lary Prandously Changed LUDC Code Description Description-2
rsor Senditive) I X
Whare Usad -
b B Ereae] [ Employment Income Relevé 1 - Canada
) . AD Alberta Canada
” AK Alaska
AL Alabama
ALC Allocated Tips W-2: Allocated Tips
AR Arkansas
Az Arizona
B Employees QPP Contributions Releva 1 Canada
li!l: British Columbia Canada
C Employces EIC Contributions Relevé 1 - Canada
CA California
co Colorado
con CODA Amounts 499R-2 Reporting al
Q,
FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More

See Also:

= Working with Special Handling for more information about
creating the tables that associate PDBAs with special handling pay
codes.

6.4.3 Verifying Province of Employment

You use province of employment codes, UDC 07/5SC to identify an employee's
province of employment. JD Edwards World software supplies province codes that are
compatible with the Vertex Payroll Tax Calculation system. The list of codes includes
the codes for both Canadian provinces and U.S. states.

Verify that all province codes are correct. Each code must be two characters long, even
though the table allows three characters. Do not change or delete any other codes in
this table. You must the 9-digit province code in the Description-2 field, for example,
700190000 for Québec.

The two-character province code prints on T4 forms.
To review province codes

Navigation
From T4/Relevé Setup (G772472), choose Province of Employment

On Province of Employment, review the following fields:
s Code

s Description
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[ 00051 Prevince of Employment

Province of Employment

Tock tw
ORACL € Ub Edwards World
Fiekd Sensitre Help
Dysplay Emor Message SeceL
Drsplary Funchons
Exat Program
More Details Action Code

User Defined Cods Types
Repository Serdcas

Radisplay Proviously Changed UDC
Mama (Cursor Sensitive)

Where Usad

Altamate Lang Desc (Cursor Sensiti
Frint User Dofned Codes
Clear Screen

03 Character

Product Code

User Defined Codes
Skip Te Code
Statutory Code

Code Description Description-2
NL MNewToundland & Labrador 700090000
NM New Hexico 35
NS MNova Scotia 700130000
NT Northwest Territories 700110000
NU Nunavat 700250000
NV Nevada 32
NY New York 36
NYC MNew York City
NYL NY override
OH Ohio 39
OHA Ohio - Aberdecn County
OHEB Ohio - Brown County
0K Ok L ahoma 40
ON Ontario fna1s0000 o

FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More

6.4.4 Verifying T4 and T4A Other Information Codes

T4 and T4A Other Information codes correspond to the special handling pay codes
that appear in the Other Information boxes on T4 and T4A year-end forms.

= T4-UDC77/01
= T4A-UDC?77/0B

You review these codes to verify that they accurately reflect the reporting requirements
for the current year. You must use the box numbers on the T4 and T4A form that the

CRA requires.

You must also define the T4 and T4A Other Information codes in UDC 07/IP Special
Handling Codes. The codes in UDC 77/0I and 77/OB must be in 07/1P.

Following is an example of UDC 77/0I for T4 Other Information.

To review T4 and T4A other information codes

Navigation

From T4/Relevé Setup (G772472), choose T4 Other Information or T4A Other

Information

On T4 Other Information, review the following fields:

s Code

»  Description
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@ 00051 14 Other Informatian '___"‘_E
] =
ORACL € Up Edwards World .
qu:layl:n;v . '.:saq+ T4 Other Information
Desplay Funchons Product Code |”
B Proos User Defined Codes 01
Action Code ﬁ Skip Te Code
5 Type T4 Other Information
02 Character
Radisplay Proviously Changed UDC Code Description
Memo (Cursor Sensitive) 30 Housing, board, and lodging
Whare Usad - - =
. ) 31 Special work site
A B e I R 32 Travel in a prescribed rone
Frinit L rid Codes
e 33 Medical travel
34 Personal use of employer auto
36 Interest-free & low int. loans
3ar Emp. home-reloc. lean deduct.
38 Security options benefits
39 Security options-110(1) (d)
40 Other taxable allow. 8 benefit
41 Security options-110 (1)(d.1)
42 Employment commizsions
43 CA forces pers B police allow
53 Deferred sccurity options ben. &
Q,
FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More
See Also:

= Working with Special Handling for more information about
creating the tables that associate PDBAs with special handling
codes.

6.4.5 Verifying T4 Employment Codes

The CRA requires that you enter employment codes for certain types of employment.
UDC 77/EC contains the valid T4 employment codes. You review T4 employment
codes to verify that they accurately reflect the reporting requirements for the current
year.

During the workfile build, you can set up a payroll category code to designate
employment codes. Alternatively, you can use the Employee T4 Adjustments form to
enter employment codes for specific employees.

To review T4 employment codes

Navigation
From T4/Relevé Setup (G772472), choose Employment Codes

1. On T4 Employment Codes, review the following fields:
s Code

s Description
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8 00051 14 Employment Codes

EE=)
Tock et —

ORACL € Jb Edwards World

T4 Employment Codes

Display F -..-.5 ) Product Code T
Bt User Defined Codes EC
More Details Action Code ﬁ Skip Te Code

User Defined Coda Types T4 Employment Codes

Repasitory Senvicas 02 Character
ki Praviously Changed UDC

Code Description

e Suhe Blank (defaull)

:Jl::‘a‘l:.n:n.]ljnsr {Cursor Sensitl I PL‘_“;E'"E"{ due'_'w

Frint User Defined Codes 12 Driver of taxi

Clear Screen 13 Barber or hairdresser
14 Mithdrawal (salary defer plan)
15 Seasonal Agricultural Wkr Pogm
16 Detached employee SSN fgmt
17 Fishers-Selfl Employed

FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More

See Also:

Section 7.1, "Defining Year-End Workfiles"for information about using

payroll category codes to designate employment codes on the T4
form.

6.4.6 Verifying RL-1 Case O Codes

UDC 77/RC contains the codes that explain the amount in Box O (other taxable
income) on the Relevé 1 form. These explanatory codes appear in Code (case O) on the
Relevé 1 form. The codes are defined by Ministere du Revenu du Québec. You review

these codes to verify that they accurately reflect the reporting requirements for the
current year.

Note: You use special handling codes to associate similar PDBAs to
Case O codes. The system prints the amount associated with the
PDBAs in Box O (other taxable income) and the explanatory code in
the Code (case O) box. Alternatively, you can enter Box O information
as an adjustment after the workfile build.

To review RL-1 case O codes

Navigation
From T4/Relevé Setup (G772472), choose RL-1 Case O Codes

On RL-1 Case O Codes, review the following fields:
s Code

s Description
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6.4.7 Verifying RL-2 Source of Income Codes

UDC 77/SI contains the codes that explain the source of the amounts you are reporting
on the Relevé 2 form. These explanatory codes appear in the Provenance des revenus
box on the Relevé 2 form. The codes are defined by Ministere du Revenu du Québec.
You review these codes to verify that they accurately reflect the reporting requirements
for the current year.

Note: You use special handling pay codes to associate similar PDBAs
to the source of income codes. The system prints the amounts
associated with the PDBAs on the RL-2 form. You enter the source of
income code as an adjustment after the workfile build.

To review RL-2 source of income codes

Navigation
From T4/Relevé Setup (G772472), choose RL-2 Source of Income Codes

On RL-2 Source of Income Codes, review the following fields:
»  Code

s Description
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6.4.8 Verifying Country Codes

You use country codes, UDC 77/CN, to identify the alphabetic country codes in the
International Standard (ISO) 3166 Codes for the Representation of Names or
Countries.

Verify that you set up all country codes and that they are correct for all employees you
process, especially for any employees that work outside Canada or the United States.
Ensure that each of the following fields include these requirements:

»  Code field must include the valid three character ISO-3166 country code
s Description field must contain the ISO-3166 country name

s Description-2 field must contain the ISO-3166 2-character country code equivalent
To review country codes

Navigation
From T4/Relevé Setup (G772472), choose Country Codes

On Country, review the following fields:
s Code
»  Description

s Description-2
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6.4.9 Setting Up the El Reduced Rate

You must set up a new EI Reduced Rate (UDC 77T4/EI) each year. Contact the
appropriate government agency to locate the rate.

To set up the El reduced rate

Navigation
From T4/Relevé Setup (G772472), choose General User Define Codes

1. On General User Defined Codes, locate EI Reduced Rate (77T4/EI).
2. Complete the following fields:

= Code

»  Description

»s  Description 2

3. Access the detail area, enter N in the Hard Coded Y/N field and click Add.
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6.4.10 Verifying Cheque Route Codes

If you use window envelopes to mail T4 forms, you use UDC 07/CR for the Cheque
Route Code field on the Employee Enter program (P070101) to display the employee
name and address in a window envelope.

To verify cheque route codes

Navigation
From T4/Relevé Setup (G772472), choose General User Define Codes

1. On General User Defined Codes, access the detail area (F4).

2. Locate Cheque Route Code (07/CR) and review the following fields:
s Code
s Description
»s  Description 2

s Hard Coded Y/N

6.5 Setting Up Pension Records

The Pension Information Maintenance programs are designed to provide a mechanism
to accumulate a user's pension information for use in preparing T4A's. This is also the
method to enter pension numbers and pension adjustment amounts to the T4's and
Relevé 1.

JDE does not provide a method to calculate the pension information. This is only a
vehicle to collect the necessary data to print and complete the year end reports.

A pension information record should be setup for each employee who will receive a
T4A or will need a pension adjustment amount displayed on their T4(s). Multiple
records must be setup for an employee who has different tax areas and /or different tax
id's.
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To print a pension number or pension adjustment on an employee's T4 or T4A form,
you set up pension records. You can create pension records for groups of employees
based on payroll history information. You can also enter pension information and
pension adjustment amounts for individual employees.

When you build the year-end workfile, the system generates T4A records for
employees for whom records exist in the Tax History File table (F0713) with a tax
history type of P, ], K, or L (UDC 07/TH).

You can manually create a T4 or T4A after you run the workfile build for an employee
who does not have a pension record but requires a T4 or T4A year-end form. You
cannot manually create Relevé 1, Relevé 2, or NR4 records.

See Creating a T4A Year-End Form Manually or Creating a T4 Year-End Form
Manually for more information.

Setting up pension records includes the following;:
s Creating multiple pension records
s Creating individual pension records

s Creating T4A forms for non-pensioners

6.5.1 Creating Multiple Pension Records

Navigation
From T4/Relevé Setup (G772472), choose Pension Batch Update

For release A9.3 and later, users can create pension records for groups of employees
based on payroll history information.

The Pension Batch Update program creates pension records in the Canadian Pension
Information File table (F07727) for groups of employees by using information in the
Payroll Month PDBA Summary (F06146) and Employee Master (F060116) tables. You
can select groups of employees for whom you want to create pension records.

The program creates one record for each employee whose Payroll Month PDBA
Summary and Employee Master information matches the selection criteria. You might
create multiple records for any employee who worked in more than one tax area or
under more than one tax ID.

You can use special handling codes to create T4A records automatically for employees
who do not have any qualifying pension history records. See Working with Special
Handling for more information.

6.5.1.1 Processing Options
See Pension Batch Update (P077271)

6.5.1.2 Data Selection

You can use data selection to select groups of employees for whom you want to create
pension information.

For example, you might set up a category code to designate certain employees and
then use that category code as your data selection. Alternatively, you might select all
employees who have history for a specific PDBA code.

You must specify the year you are processing in the data selection as well as in the
processing options.
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6.5.2 Creating Individual Pension Records

You can enter a pension plan number and the pension adjustment amounts that you
need to report for individual employees.

You might need to enter a pension adjustment for an individual employee if the
employee made voluntary contributions that exceeded the payroll deduction amount
and you did not withhold tax on that amount.

When you enter a pension adjustment, you might create multiple records for any
employee who worked in more than one tax area or under more than one tax ID.

The Pension Information Maintenance program creates or updates records in the
Canadian Pension Information File table (F07727).

To create individual pension records

Navigation
From T4/Relevé Setup (G772472), choose Pension Info. Maintenance

On Pension Info. Maintenance, complete the following fields and click Add:
= Year

= Employee/SIN

= Home Company

s Tax Area

s TaxID

s Pension Plan Number

s Pension Adjustment

= T4A (Y/N)

ookt 5

Pension Info. Maintenance Security BU
Year IIB

Pension Info Listin Action Code m
Exat fo Mame Search Employee/SIN TI7T Bureau, Richard M.
Clear Screen Home Company 0po77T A Model Canadian Payroll Co

Tax Area 700150000 0N For JE use only

Tax 1D TT0152712RP1001 UlC Reduced Co Rate

Fension Plan Number. TT34567 pension #1

Pension Adjustment 5. 000. 00

T4 (¥Y/N) H

<,
FB=Pension Info Listing FO=Hame Search F24=Hore Keys
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Field Explanation

Pension Plan Number The seven-digit registration number that is issued for the
employees' pension plan or deferred compensation
profit-sharing plan.

Screen-specific information

The pension plan numbers that you enter on this screen must
exist in user defined code table 77/PN.

Pension Adjustment The amount of the pension adjustment that you want to print on
the T4 or T4A.
T4A (Y/N) A code that specifies where the system prints the pension plan

number and pension adjustment. Valid values are:

Y — Print the pension plan number and pension adjustment on a
T4A form

N — Print the pension plan number and pension adjustment on a
T4 form (default)

6.5.3 Creating T4A Forms for Non-Pensioners

There are three ways to create T4A records for Non-Pensioner:
= Automatically during the workfile build by creating Pension records.

»  Automatically during the workfile build by special handling amounts into T4A
boxes.

= Manually after the workfile build.

6.5.3.1 To create T4A forms automatically for non-pensioners by creating pension
records

Prior to running the Build T4/Relevé Workfiles program, ensure that you create
individual pension records with the T4A (Y/N) field set to Y using either the Pension
Info. Maintenance program or the Pension Batch Update. See Creating Individual
Pension Records or Creating Multiple Pension Records

6.5.3.2 To create T4A forms automatically for non-pensioners by special handling

Prior to running the Build T4/Relevé Workfiles program, ensure that you add
amounts to specific boxes on the T4A form using special handling codes.

Navigation
From Canadian Year End Processing (G77247), choose Build T4/Relevé Workfiles

1. On the first Build T4/Relevé Workfiles screen, complete the following field and
click Enter twice:

n  T4/Relevé ID

2. On the second Build T4/Relevé Workfiles screen, choose Special Handling Code
Review (F15) to access special handling codes.

3. On Special Handling Code Review, choose T4A (F5) to access special handling
codes for the T4A form.

4. Enter the appropriate PDBAs for the severance pay for either or both of the
following boxes on the T4A form:

= 016 - Pension or Superannuation
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s 028 - Other Income

For more information about entering special handling codes, see Section 6.6, "Working
with Special Handling".

Note: To generate T4A forms by attaching a pay type to a special
handling code, you must repost pay types as well as DBAs to the Tax
Area Transaction table (F06148). See Reposting Tax Area Information
for more information.

6.5.3.3 To create T4A forms manually after the workfile build

You can manually create individual T4A forms after the workfile build. This might be
necessary if a terminated employee contributes severance pay to a retirement plan or a
retired employee receives pension income but no employment income. You cannot
manually create Relevé 1, Relevé 2, or NR4 records. See Section 8.4, "Revising Year-End
Information" for information creating a T4A year-end form manually.

Before You Begin

Prior to running the Build T4/Relevé Workfiles program, ensure you create an
individual pension record with the T4A field set to Y.

Note: To generate T4A forms by attaching a pay type to a special
handling code, you must repost pay types as well as DBAs to the Tax
Area Transaction table (F06148). See Section 5.1, "Reposting Tax Area
Information” for more information.

To create T4A forms manually for non-pensioners

Navigation
From Canadian Year End Processing (G77247), choose Build T4/Relevé Workfiles

1. On the first Build T4/Relevé Workfiles screen, complete the following field and
click Enter twice:

n  T4/Relevé ID

2. On the second Build T4/Relevé Workfiles screen, choose Special Handling Code
Review (F15) to access special handling codes.

3. On Special Handling Code Review, enter the appropriate PDBAs for the severance
pay for any or all of the following boxes on the T4A form:

= 016 - Pension or Superannuation

s 028 - Other Income

6.6 Working with Special Handling

You use special handling to add amounts and describe the amounts in a specific box
on a year-end form.

You can add amounts to specific boxes on each year-end form using special handling
codes for pay types, deductions, benefits, and /or accruals (PDBAs). This creates an
association between the special handling codes and the specific boxes to which they
apply. Each year-end form can have a unique special handling setup.
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You use these associations to:
= Report additional PDBA amounts for wages and taxes to existing taxable wages
= Report separately for the detail boxes on year-end forms

JD Edwards World software does not provide any pre-existing special handling code
setup. You must setup special handling codes for each form.

For each special handling code, enter all of the PDBAs that you want to add to a
taxable wage or that you want to report in a particular box on the year-end form. You
must enter PDBAs individually.

Special handling codes for Canadian year-end forms must correspond to the box
numbers specified by the CRA or Québec.

You set up special handling codes in UDC 07 /1P.

To use special handling, you must:

1. Set up the special handling code table.

2. Assign PDBAs to the special handling codes.

3. Assign special handling codes to boxes on the forms.

You can also access special handling code screens from the second Build T4/Relevé
Workfiles screen. Use Special Handling Review (F15) to access the Special Handling
Code Review screen and Special Handling Table (F16) to access the Special Handling
Code Table screen.

Caution: You must repost using PDBAs to Tax Area Sum. F06148 on
the Data Integrity & Global Updates menu (G7731) before performing
any special handling or running a workfile build. See Section 5.1,
"Reposting Tax Area Information" for more information.

Working with Special Handling includes the following tasks:
= Set up the special handling codes table
= Assign PDBAs to special handling codes

= Assign special handling codes to boxes on the forms
To set up the special handling codes table

Navigation
From T4/Relevé Setup (G772472), choose Special Handling Pay Codes

1. On Special Handling Pay Codes, complete the following fields:
s Code

s Description-2

Year-End Setup 6-19



Working with Special Handling

8 00051 Special iHandiing Pay Codes
Tock ik

ORACL € Ub Edwards World

e Help
Dysplay Emor Message
Desplay Func

Codea Types

Fodisplay Pr

% sously Changed LDC
Mo [Cursor Sensitive)
Where |

Frinit User Dofined Codes
Clear Screen

Altgmate Lang Desc (Cursor Sensiti

Action Code

Special Handling Pay Codes
Product Code o7
User Defined Codes 1P
1] Skip To Code

Basis Table Codes

03 Character

Code Description Description-2
[
[ Employment Income Relevé 1 - Canada
AB Alberta Canada
AK Alaska
AL Alabama
ALC Allocated Tips W-2: Allocated Tips
AR Arkansas
Az Arizona
B Employees QPP Contributions Releva 1 Canada
|i!l: British Columbia Canada
C Employces EIC Contributions Relevé 1 - Canada

CA

California

co

Colorado

con

F5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print

CODA Amounts 499R-2 Reporting

F24=Hore

2. Repeat these steps to enter all of the special handling codes for all forms.

Field

Explanation

Code

A list of valid codes for a specific user defined code list.
Screen-specific information

This value is user defined and corresponds to the box number on
the form.

Description - 2

Additional text that further describes or clarifies a field in the
J.D. Edwards systems.

Program-Specific Information

This column must contain a numeric value that represents the
value of the alphanumeric code.

Screen-specific information

This value corresponds to the form with which the code is
associated, as you can use the UDC table for several types of
forms: Canadian Relevés, Canadian T4, Canadian T4A, and US
W-2.

To assigh PDBAs to special handling codes

Navigation

From T4/Relevé Setup (G772472), choose Revise Special Handling Tables

1. On Revise Special Handling Tables, complete the following field and click Enter:

= Special Handling Code
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2. Enter a pay type, deduction, or benefit number in the following field:
s Type (PDBA Code)
3. Repeat the previous step until you enter PDBAs for this special handling code.

4. For Box O on the Relevé 1 form only, to associate an explanatory code with the
PDBA code, complete the following field and click Enter:

s Cd (Box O Code)

Field Explanation

Type The number and description of the PDBA that you want the
system to use to calculate the corresponding PDBA. This number
is the ending number in the range that is the basis of the
calculation.

Program-Specific Information

Enter the number and description of the PDBA that you want
the system to calculate for the specified special handling code
table.

Screen-specific information

To review or change the details of a specific PDBA, enter 1 in the
Option field to access the Pay Type Setup screen.
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Field Explanation

Cd The codes that you can enter in this field are defined by
Ministere du Revenu du Québec and supplied by JD Edwards
World software in user defined code table 07/S2.

You use these codes only to group similar PDBAs in Box O
(other taxable income) on the Relevé 1 form. If only one code is
associated with the amount in Box O, the code appears in Code
(Case O) on the form. If more than one code is associated with
the amount in Box O, the code RZ appears in Code (Case O) on
the form and the descriptions of the codes also appear on the
form.

Processing Options
See Special Handling Code Table (P067204)

To assign special handling codes to boxes on the forms

Navigation
From T4/Relevé Setup (G772472), choose Assign Special Handling Code Tables

The default for the Assign Special Handling Code Tables screen is the T4 form,
however you can set which form displays in several ways. You can set the processing
option or you can enter the form type (RL1, NR4) in the Form field. You can use the
following functions to access the codes for other forms for special handling:

= F19 to display the special handling codes for the previous form
= F20 to display the special handling codes for the next form

1. On Assign Special Handling Code Tables, enter the associated workfile build ID
version and click Enter twice.

| 0772067 Assign Spec Handle Ca T [ o= |
Tools Help [=]]
ORACL € Jp Edwards World |
‘World Resourcas Suppol
W) ? &) a
Fisld Sensitive Hel
IS SEIRLRAD IS B77206P Assign Spec Handle Cd Tables
Display Error Message
Display Funclions
Exit Program
Exitto Special Handling Code
Return to Previous Panel Enter the ID for the Special Handling Codes:
Fioll backwards to previous fo
Fioll forward to next form
ey Seizem T4/Relevé ID
£
&)
F3=Exit

2. On the second Assign Special Handling Code Tables screen, enter a special
handling code in any of the fields for each form and click Enter.
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Processing Options
See Assign Special Handling Code Tables (P077206)

6.7 Setting up Non-Resident Secondary/Joint Information

The NR4 form includes a box for reporting a secondary recipient, which the CRA
requires when a joint account exists. Therefore, if more than one recipient is entitled to
the income, you only need to complete one NR4 slip.

If there are two recipients, enter one of the names in the Individual surname, first
name, and initial area and the other in the Second Individual surname area. The
second area is only for a second recipient's name when you pay or credit a joint
account. Omit titles, such as Mr. or Mrs.

There is not a field to store this information in the NR4 files and it is not a field that is
available for update on the NR4 Version Review or Adjustment screens. This
information is setup as part of each employee's profile data and the system:

m  Accesses this data when you execute year-end processing
s Loads the data into the NR4 review screens

= Prints the information on NR4 forms
To set up non-resident secondary/joint information

Navigation
From Canadian Employee Information (G7711), choose Profile Data Entry

1. On Profile Data Entry, enter the employee number in the Employee field and click
Enter.
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2. Page down and enter 1 in the Option field for the NR4 Secondary Name.
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3. On Employee Information, on the first blank text line, enter the last, first, and
middle initial of the joint account holder's name and click Add.
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Text area A free-form text field for comments or memoranda.

Screen-specific information

Enter the text on the first blank text line and not in the middle of
the screen.

Ensure you enter a space after the first name and that you enter a
period after the middle initial. For example, you enter Smith,
John N. This format is critical if the system must parse to
separate the name into first, middle, last fields.

The system does not edit or validate this information. It is
imperative that you enter this information correctly because it
follows the format that the CRA requires on the NR4 form.

6.8 Setting Up Non-Resident Account Information

The NR4 form includes a box for reporting the non-resident account number which the
CRA assigns. This must be setup in the Canadian Payroll system so that this number
prints on the form.

Complete these tasks for every company that employs non-residents:
= Create new statutory codes
»  Create new tax areas

= Add tax areas to the corporate tax ID table
To create new statutory codes

Navigation
From T4/Relevé Setup (G772472), choose General User Define Codes

1. On General User Defined Codes, locate the statutory code (SC).

2. Complete the following fields for Non-Resident Account # (Canada) and click
Add:
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Fisdd Sensitivs Help

s Code

s Description

s Description 2

s Hard Coded Y/N

Desplay Message
Drsplay Funchons Product Code a7
3t Proqram User Defined Codes SC
M Dietails Action Code E Skip To Code
User Defined Coda Types Statutory Code
Repository Sericas 03 Character
Redisplay Previousty Changed UDC Code Description Description-2
R oanata [+Fs [Federal Supplemental override [
:r:":“"“ — . Special Handling Code [ Hard Coded Y/N W
miate Lang Desc (Cursor Sensi
e e i [*k3 [Additional Tax Credits(canada) [
. Special Handling Code I Hard Coded Y/H [tT
[«nc [Net Tax Credit Equival(Canada) [
Epecial Handling Code Hard Coded YJ/N [N_
[ [Mon-Resident Account H(Canada) [
Epecial Handling Code Hard Coded YJ/N [N_
[«Pa [Add U Province Inc Tax(Canada) [
Epecial Handling Code I Hard Coded Y/N |i
[«FD [Provincial Deduction (Canada) |
Special Handling Code I Hard Coded Y/H F
[«PR [Prov. Override Rate  (Canada)
Special Handling Code I Hard Coded Y/H F &

FS5=Code Types Fld4=Memo F15=Where Used Fl8=Translate F21=Print F24=More

To create new tax areas

Navigation
From Taxes & Insurance (G7744), choose Tax Area Information

1.

@ o » w N

On Tax Area Information, enter CFEDNR4 in the Tax Area field.
Enter CA in the Tax Type field.

Enter *NR in the Statutory Code field.

Enter C in the Company/Employee Paid field.

Enter N in the Print On N.P. Instructions field.

Leave the default values the system enters for the remaining fields and Click Add.

6-26 JD Edwards World Canadian Payroll Year-End Processing (T4) Guide for 2019



Setting Up Non-Resident Account Information

8 069012  Tax Area Infermation

ORACL € Ub Edwards World

Fisdd Sensitivs Help

Desplay Emor Message Scag L2

Display Funchons

Exat Pragraen Action Code
Tao Aea Inndex Tax frea (CFEDNR4

Search Tax Tupe
Spesd Set-Up Windo:

T

[Nu n-Resident Account Number

Statutery Code Revisions Required:
Clear Screen

l

Statutory Code
Company/Employee Paid
Print On N.P. Instrctn,

=
&3
=

Non-Resident Account #{Canada)
Company Faid

Optional:

= =171

T

AP Voucher / Payee
Occ Tax W/H Frequency
Tax Arrearage Rule
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To add tax areas to the corporate tax ID table
You repeat this task for each company that employs non-residents. The system:

= Accesses this data when you execute year-end processing
= Loads the data into the NR4 review screens

s Prints the information on NR4 forms

Navigation
From Taxes & Insurance (G7744), choose Corporate Tax IDs

1. On Corporate Tax IDs, on the first blank line, enter CFEDNR4 in the Tax Area
field.

2. Enter CA in the Tax Type field.
3. Enter N in the Common Paymaster field.

4. Enter the non-resident account number (NR, 1 Alpha Character, and the 6 digit
account number that the CRA assigns) in the Tax Id field.
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6.9 Setting Up T4A Beneficiary/Dependent Information

When an employee deceases during the tax year, you might have to issue a T4A to a
beneficiary for the benefits that you pay to the beneficiary after the employee is
deceased.

Likewise, when a dependent of an employee receives bursary payments during the tax
year, you might have to issue a T4A to the dependent for the benefits paid to the
dependent during the year.

It is likely that the beneficiary/dependent is not an employee; therefore they do not
have an employee number and are not in any of the employee and payroll tables. In
this case, you need to identify the beneficiary /dependent so that you can send the T4A
to the beneficiary /dependent, using the beneficiary's/dependent's information.

The system stores the beneficiary /dependent information in the Address Book tables
and not the Employee Master tables. The beneficiary/dependent is associated with the
employee because the system stores the payroll history information in the payroll
tables with the employee's number.

After you set up the T4A beneficiary/dependent information, the print and XML
programs recognize that there is a value in the Beneficiary /Dependent fields and use
the Address Book information for the beneficiary /dependent on the T4A form and in
the XML file. You can make any other adjustments to the T4A as normal.

Setting up T4A beneficiary /dependent information includes the following tasks:
= Creating a beneficiary/dependent address book record

= Adding beneficiary/dependent information to the T4A of the employee
To create a beneficiary/dependent address book record

Navigation
From Address Book (G01), choose Address Book Revisions

On Address Book Revisions, complete the following fields and click Add.
= Address Book Number
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= Alpha Name
= Mailing Name
= Address
Include the postal code, city, province, and country
s TaxID
This is the SIN Number.

To add beneficiary/dependent information to the T4A of the employee

Navigation
From Canadian Year End Processing (G77247), choose Version Review

1. On Version Review, enter 3 in the Option field next to the version that includes the
T4A of the employee.

07725 User ID I
k N
Clear Screen Skip to T4/Relevé 1D (I
TWTRWERTHN A
[ 1] Description User 10 51412 2AaAR R ¥r
[ 429 Ta/Relevé Work File Build EH130892 1 FF1FF1 1 18
2 430 T4/Relevé Work File Build EH130892 N1FFI1FF 18
| 951 Ta/Relevé Work File Build MMESTA961 N 1 1 11
[ 953 T4/Relevé Work File Build MMESTA961 ¥ 1 1 11
[ 954 Ta/Relevé Work File Build MMESTA961 ¥ 1 1 11
[ 955  T4/Relevé Work File Build MMESTAD6 1 N 1 1 11
[ 956 T4/Relevé Work File Build MMESTAD6 1 N A ] 11
[ 978 T4/Relevé Work File Build MMESTAD6 1 N 1 1 12
[ 988  T4/Relevé Work File Build MMESTAD6 1 N 1 1 11
[~ 989  T4/Relevé Work File Build MMES TA96 1 N 1 1 1
=

Review Options: 1=T4 2=Rell 3=T4A 4=Rel2 5=NR4: 8=ID Reset F24=More

2. On Employee T4A Summary Review, enter 2 next to the employee's T4A.
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3. On Employee T4A Adjustments, enter the beneficiary /dependent information in
the following fields and click Add:

= Beneficiary/Dep
= Ben/Dep SIN

orr2ez Employce T4A Adjustments
Action Code W
Employee/SIN Tran Boucher, Dennis 4145 121 B8S
play Last Changed Record Company 00077 A Model Canadian Payroll Co
Clear Screen Tax Area 700190000 Quebec Provincial
Tax 1D TT0152712RP1001 UlC Reduced Co Rate
LT Ho Adjustments for this T4A WER

T4n Box Amount T4n Box Amount T4n Box Amount
Province oc [ [ [
016 Pension
018 Lump Sum
820 Self-E Co
822 Inc Tax [ 1.004.95
024 Annuities 7
836 PP Number
048 Fees/Srvc

Ben/Dep G001
Ben/Dep SIM 754982744
T4A Amounts Plus Adjustments Q,
FS=Togole Display F9=Redisplay F24=Hore

6.10 Setting Up Integrated File System (IFS) Directories

Extracting the XML file involves exporting the XML file that you create on the AS/400
(iSeries) to an XML document on the user's PC using either the File Transfer Protocol
(FTP) or the IFS on your AS/400, iSeries, or System i5 server. To use FIP, see

Section 9.3, "Transferring and Submitting the XML Workfile".

The IFS functionality allows users that do not have access to FTP on their production
machines to export the XML file. Additionally, the PC Import/Export functionality
that some users might be familiar and comfortable with uses IFS.
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See Set Up Import/Export in the Technical Tools Guide for more information about
setting up Import/Export and IFS directories.

When you set up the IFS for year-end Canadian payroll processes, be aware of the
following:

= Some companies prefer to create a directory for each user, using their User ID as
the directory name.

= Make it easy to identify this directory as the one you use for extracting and
transmitting Canadian Year-End related XML documents. For example, a simple
name such as t4xml or T4AXML.

= When you share an IFS directory using an IBM iSeries API, you must enter
X00000819 for the Coded Character Set ID (CCSID) parameter so that the system
translates any special French characters correctly into the XML file.
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Workfile Setup

You set up year-end workfiles to retrieve the information that you use to print
year-end reports and forms. You define the criteria for your workfiles, and then run
the workfile build program.

After you set up the workfiles, you can review the employee and form information.
This chapter contains the following topics:

»  Section 7.1, "Defining Year-End Workfiles"

= Section 7.2, "Creating Year-End Workfiles"

7.1 Defining Year-End Workfiles

You define year-end workfiles to specify the information that you want to print on
year-end forms.

You must first create a T4/Relevé workfile ID. You use the same ID to complete the
subsequent steps of the year-end cycle. You also define the data that you want to
include in the workfile build.

After you create a year-end workfile ID and define the data criteria, you assign special
handling code tables to the specific boxes for each year-end form. This process
associates special handling codes with the specific boxes to which they apply.

7.1.1 Workfile Data Criteria

Before you can create a year-end workfile, you must create a workfile ID. The workfile
ID identifies the version library where the system stores all of the information for
year-end processing. The ID also identifies the DREAM Writer version that you use to
choose employees for year-end processing. You use this ID when you run all
subsequent steps in the year-end processing. You can set up multiple IDs to process
different groups of employees.

When you create a T4/Relevé workfile ID, you must assign it to a unique DREAM
Writer version. You use this version to choose the employees to include in year-end
processing. Assign a DREAM Writer version to only one T4/Relevé workfile ID. If no
suitable DREAM Writer version exists, you can add a new version when you create the
new ID. The system can process multiple T4/Relevé IDs simultaneously.

Note: To avoid corrupting data from a previous year, you must
create a new ID for each year.
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Verify that you did not assign this DREAM Writer version to another T4/Relevé
workfile. The system searches for duplicate DREAM Writer versions. Do not use the
same ID that you used last year. If you use the same ID, the data that you generate this
year overwrites the data for the previous year.

7.1.2 Employment Codes on T4 Forms (Box 29)

The Canada Revenue Agency (CRA) has identified certain types of employment for
which you must enter employment codes. You enter an employment code in Box 29 on
the T4 form.

You can enter an employment code in either of the following ways:

= After you build the workfile, you enter the code directly in Box 29 as an
adjustment for the employee.

= You set up a category code in the Payroll system to identify employment codes.
You enter the valid CRA employment codes in the UDC table that is associated
with the payroll category code. For each employee, you enter the employment
code in the designated category code field on the Category Codes and Geographic
Data screen. Then, during the workfile build, you enter the payroll category code
that identifies employment codes in the Payroll system.

To define a year-end workfile

Navigation
From Canadian Year End Processing (G77247), choose Build T4/Relevé Workfiles

1. On the first Build T4/Relevé Workfiles screen, complete the following field and
click Enter:

n  T4/Relevé ID

The system prompts you to confirm that you are entering a new T4 ID.

B 07170 Build T4Melewt Workdies
Lokt

ORACL € Jb Edwards World

Build T4/Releve Horkfiles

Enter the ID for this T4 / Relevé Processing Cycle:

T4/Relevé 10 Em

Press ENTER to Add New T4 1D

Fa=Exit

2. Click Enter.
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Fisdd Sensitivs Help
Drsplay Emor Message

Build T4/ ¢S Year 18
Desplayy Funchans Version ID |43::|

Exat Program

HR4 Farameters T4/Relevé 1D 430
Submet Job Type of Processing 1 Full Processing
Retum to Frevous Screen Summarize on Tax ID/Province? H
Special Handing Code Review Home Company
Special Handing Code Table Adjustments Reset i
Cloar Scroen R . N
Ethnic Code for Native Indian
(Leave this code blank if you do not have Hative employees)
Payroll Category Code that contains Employment Code:
(i.e. FOO1 - PDZO)
Additional Companies:

Company 02
Company 03
Company 04
Company 0%
Company 06
Company 07
Company 08
Company 09
Company 10

F5=HR4 Parameters FB=Submit F15=Spec. H. Rev. F16=Spec. H. Table

3. On the second Build T4/Relevé Workfiles screen, complete the following fields:
= Year
s Version ID
= Type of Processing
= Summarize on Tax ID/Province?
= Adjustments Reset
4. Complete the following optional fields:
s Home Company
s Ethnic Code for Native Indian
= Payroll Category Code that contains Employment Code
= Additional Companies (02-10)

5. To include information for employees who must receive NR4 forms, choose NR4
Parameters (F5).
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S uding Codie R Ta/Relevé 1D 430
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Income Code o7 Deferred Profit Sharing
Currency Code CAD Canadian Dollars

Exemption Code G
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6. For NR4 forms only, on the third Build T4/Relevé Workfiles screen, complete the
following fields:

= Recipient Type

= Income Code

s Currency Code

= Exemption Code

7. If you are ready to create year-end workfiles, choose Submit Job (F6), otherwise,
click Exit (F3).

Field

Explanation

Type of Processing

A user-defined code, 07/ WP, that specifies valid processing types for
year-end workfile builds. Currently, the only valid type of processing
for Canadian year-end forms is:

Full Processing, which builds or rebuilds the workfile from the history
tables.

Summarize on Tax
ID/Province?

A code that specifies whether companies with the same corporate tax ID
and province are to be summarized into one reporting record.

To specify a parent, enter a parent company number in the detail area of
the Corporate Tax ID form on the Taxes and Insurance menu, G7744.

If you do not specify a parent company, the Workfile Build uses the
lowest company number with the same tax ID as the parent.

Note: When summarizing by tax ID, J.D. Edwards recommends that
you enter the parent company numbers in the detail area of the
Corporate Tax ID form. The parent company number for the parent
company is its own company number.

Home Company

The Address Book number of the company to select for processing in
the T4/Relevé workfile build.
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Field

Explanation

Adjustments Reset

This is the T4 Adjustment File and Footnotes reset field.
Valid values are:

» Y = Will clear the Adjustment Files (i.e. T07740), delete any ad-hoc
records created and will also clear and rebuild the footnotes file
(T07750).

» N =Will not clear the Adjustment Files (i.e. T07740), will not delete
any ad-hoc records and the footnotes file (T07750) will not be
cleared, except for any manually added footnotes.

Note: For T4 Processing 2012 and after, footnotes are no longer valid.
The 'F' value (below) would only be valid for 2011 and prior years.

»  F=Will clear and rebuild the footnotes file (T07750) but will not
cleartheadjustmentfilesand willnotdeleteanyad-hocrecords.

Note: Footnotes will only be created when using 'F' or 'Y'. When using
'N', they are retained from the last build, except for any manually
entered footnotes.

Ethnic Code for Native Indian

A user defined code (07/M) that designates minority classifications
according to Employment Equity Commission (EEC) standards. The
predefined codes that J.D. Edwards provides are hard coded. The
system uses these codes to generate employment equity reports. Do not
change these predefined codes. You can add codes, if necessary.

Payroll Category Code that
contains Employment Code

The category code that you use to identify employment codes in the
Payroll system. Valid category codes in the Payroll system are P001
through P020.

If you enter a payroll category code here, you must enter the
employment codes in the UDC table that is associated with this category
code. For example, category code P002 is associated with UDC 07/02.

This code prints in Box 29 on the T4 form.

Company 02 The Address Book number of the company to select for processing in
the T4/Relevé workfile build.
Recipient Type The recipient type that you assign to the NR4 form. Valid values are

defined by Canada Revenue Agency.

Income Code

The Income Code that prints on NR4 forms. Valid values are defined in
UDC 77/1C.

Currency Code

The Currency Code that prints on NR4 forms. Valid values are defined
in UDC 77/CU.

Exemption Code

The Exemption Code that prints on NR4 forms. Valid values are defined
in UDC 77 /EX.

7.2 Creating Year-End Workfiles

After you define the year-end workfiles, you create the workfiles.

Just as pre-payroll processing builds a work library PAYRLxxx, where xxx is the
workfile build ID number, year-end processing builds a work library TALIBxxx. Within
this library, the system stores the various workfiles that it uses to produce the year-end
forms. Each time you build a workfile, the system creates a library for that ID number
that remains on the system until you purge it. In addition, the system generates
permanent summary control tables in the production library.

The Build T4/Relevé program has two protective features that prevent the accidental
loss of archived or scheduled-to-be-archived data:

»  The procedure prevents you from running a workfile version that you ran through
the entire year-end processing cycle, including archiving, in the same year.
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s If your system contains a workfile version with the same ID number but a
different year than you are submitting, the system warns you that you are about to
overwrite the unarchived version.

The build program reads information from the following tables:
= Employee Master (F060116)

s Taxation Summary History by Province (F0713)

s Tax Area Transaction Summary History (F06148)

» Canadian Pension Information File (F07727)

The Build T4/Relevé Workfiles program creates the following workfile tables:
= T4 Workfile (T07730)

s T4A Workfile (T07732)

= Relevé 1 Workfile (T07731)

s Relevé 2 Workfile (T07733)

= NR4 Workfile (T07734)

The Build T4/Relevé Workfiles program generates a Negative Dollar Amount report
that lists any negative wage and tax errors.

Note: If an employee has multiple pension records within the same
company and tax ID, the system accumulates totals and creates only
one T4A for the employee.

To create year-end workfiles

Navigation
From Canadian Year End Processing (G77247), choose Build T4/Relevé Workfiles

1. On the first Build T4/Relevé Workfiles screen, complete the following field and
click Enter twice:

s T4/Relevé ID
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2. On the second Build T4/Relevé Workfiles screen, review the information in the
following fields:
= Year
s Version ID
= Type of Processing
= Summarize on Tax ID/Province?
s Home Company
= Adjustments Reset
= Ethnic Code for Native Indian
= Payroll Category Code that contains Employment Code
= Additional Companies (02-10)
3. Choose Submit Job (F6).

7.2.1 Data Selection

When you build the workfiles, the DREAM Writer data selections use a default of all
address numbers for the companies that you specify on Build T4/Relevé Workfiles. If
an employee worked in multiple companies, you must select all of these companies or
the workfiles do not process all of the employee's history.

7.2.2 Data Sequence

Do not change this data sequence. The sequence of the records in the year-end
workfiles are by tax ID and then by alpha name.
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Year-End Review

After you set up the year-end workfiles, you can review the information in the
workfiles. If necessary, you can revise the information before you print the year-end
forms. Reviewing year-end information ensures that the system prints the correct
information on year-end forms.

JD Edwards World recommends that you run the Build XML and Audit Report
programs on the XML Processing menu (G772475) to validate your data prior to
printing the year-end forms. These programs produce an XML integrity report, which
also serves as an audit report for the year-end data. The XML Integrity Reports do not
perform any table updates; they only validate data so you can run them multiple
times, at any time.

This chapter contains the following topics:

= Section 8.1, "Reviewing Year-End Information"

= Section 8.2, "Reviewing Year-End Reports"

= Section 8.3, "Reviewing the XML Integrity Reports"
»  Section 8.4, "Revising Year-End Information"

= Section 8.5, "Resetting Year-End Workfile Versions"

8.1 Reviewing Year-End Information

Before you print year-end forms, review the information in the workfiles. This ensures
that the system prints the correct information on year-end forms.

You can review all of the workfile builds that you create and the status of each. You
can also review the amounts in each box on the forms.

You use this information to determine when you can proceed to the next step in the
process. This information can also help you determine whether any errors occurred
during the processing that would require you to rerun a step.

The review programs access information in the following tables:

Program Tables

Employee T4 Summary Review = T4 Workfile (T07730)
= T4 Adjustments Workfile (T07740)
= Employee Master (F060116)
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Program Tables

Employee T4A Summary Review = T4A Workfile (T07732)
= T4A Adjustment Workfile (T07742)
= Employee Master (F060116)

Employee Relevé 1 Summary Review = Relevé 1 Workfile (T07731)
= Relevé 1 Adjustment Workfile (T07741)
= Employee Master (F060116)

Employee Relevé 2 Summary Review = Relevé 2 Workfile (T07733)
= Relevé 2 Adjustment Workfile (T07743)
= Employee Master (F060116)

Employee NR4 Summary Review = NR4 Workfile (T07734)
= NR4 Adjustment Workfile (T07744)
= Employee Master (F060116)

To review year-end information

Following is an example using T4 forms, to review other forms, use the same steps but
choose the corresponding options.

To view additional fields for Relevé 1 forms, you can access Relevé Additional
Information (P077354) from Employee Relevé Summary Review by entering 4 in the
Option field.

Navigation
From Canadian Year End Processing (G77247), choose Version Review

1. On Version Review, review the following fields:
« ID
s Description
»  UserID
» TS (Tax Identification Summation)
» W1 (T4/Relevé 1 Workfile Build)
n T4 (T4 Print Status)
s R1 (Relevé 1 Print Status)
» W2 (T4A/Relevé 2/NR4 Workfile Build)
s R2 (Relevé 2 Print Status)
s TA (T4A Print Status)
= NR (NR4 Print Status)
s AR (Archived)

s Year
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:;:;:::‘;:':';9? 077251 ¢ T4 Summary _-. Year [1e
Displa Bons
;uﬁ,;;:m Skip to Employee [
T4 Detai
T4 Al
Clear Screen n Employee
D 0 Humber 5.1.N. Employee Hame Co. Tax Area Tax 1D I
Trol 256 136 888 Holiday, Anthony 0oovTT 700150000 TTO24656TRPZ002 430
Tro2 184 560 670 Derrick, Leslie 0oovTT 700150000 TTO152T1ZRP1001 430
TTO3 481 560 670 Bellas, Debbie aoarT  TO0190000 TTO152T1ZRP1001 430
Tro4 652 136 888 Rivard. Jacques 0oovTT 700150000 TTO152T1ZRP1001 430
7707 388 871 188 Yelle, Stephane 0oovTT 700150000 TTO152T1ZRP1001 430
TTOB  44% 471 188 Lacroix, Pierre BOOTT 700150000 TTO152T12RP1001 430
TIiG 852 136 886 Deveny, Cindy L. QOO7TT 700150000 TTO152T12RP1001 430
7777 084 560 671  Bureau, Richard 00877 700190000 T7T0152712RP1001 430
o)
<
Opt: 2=T4 Adj B8=Laser Print F4=T4 Detail F24=More

3. On Employee T4 Summary Review, complete the Skip to Employee field and click
Enter.

4. Access the detail area.

The system highlights negative values.
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L r—

Tock tw

ORACL € Jb Edwards World

Clear Screen (]

10
14
16
17
18

28

24
26
28
29
44

077251

Skip

Do

2.Inc Tax

Year

Employes T4

—

Summary Review

to Employes

Employee

Number
T

S5.1.NH.
5960 671

Co.
oooTT

Tax Area
700190000

Tax 1D
TTO152T12RP1001

10
430

Employee Name
084 Bureau, Richard

T4 Box Amount T4 Box Amount T4 Box Amount
46 . Donation
50.Pnsn P.H
52.Pns. Adj
55.PPIF Prm

56.PPIP Ern

Province

oc
Income 9,134.60
CPP
orp
EI Frem

RPP

338.90
130.15%

1,016.35
El 9,363.00

CPP Erns

Earns
.00

EI PIP

Exmp CPP

Emp. Cod

Un. Dues

Opt: 2=T4 Adj 8=Laser Print Fd4=T4 Detail F24=More

Field

Explanation

Tax Identification
Summation

A code that specifies whether companies with the same
corporate tax ID are tobe summarized into one reporting record.

To specify a parent, enter a parent company number in the detail
area of the Corporate Tax ID form on the Taxes and Insurance
menu, G7744.

If you do not specify a parent company, the Workfile Build uses
the lowest company number as the parent.

Note: When summarizing by tax ID, J.D. Edwards recommends
that you enter the parent company numbers in the detail area of
the Corporate Tax ID form. The parent company number for the
parent company is its own company number.

T4/ Relevé Workfile Build

A code that indicates the current status (stage) of the workfile in
the Relevé 1 and T4 processing cycles. Valid values are:

= blank - the workfile build step has not been run.

= A the workfile build step is currently active or on the job
queue.

= 1 the workfile build step has finished normally.

T4 Print Status

A code that indicates whether the form has been printed.
Valid values are:

blank — The form has not been printed.

A —The form is currently printing and considered active.
B - The form was bypassed and will not be printed.

C — The forms and XML file have been produced.

F — The form has been printed.

M - The magnetic media table only has been created.

X — The XML file only has been produced.
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Field Explanation

Relevé 1 Print Status A code that indicates whether the form has been printed.
Valid values are:
Blank — The form has not been printed.
A —The form is currently printing and considered active.
B — The form was bypassed and will not be printed.
C — The forms and XML file have been produced.
F — The form has been printed.
M - The magnetic media table only has been created.
X —The XML file only has been produced.

T4A /Relevé 2/NR4 A code that indicates the current status (stage) of the workfile in
Workfile Build the Relevé 2, T4A, and NR4 processing cycles.

Valid values are:
blank — The workfile build step has not been run.

A — The workfile build step is currently active or on the job
queue.

1 — The workfile build step has finished normally.

Relevé 2 Print Status A code that indicates whether the form has been printed.
Valid values are:
blank — The form has not been printed.
A —The form is currently printing and considered active.
B - The form was bypassed and will not be printed.
C — The forms and XML file have been produced.
F — The form has been printed.
M - The magnetic media table only has been created.
X —The XML file only has been produced.

T4A Print Status A code that indicates whether the form has been printed.
Valid values are:
blank — The form has not been printed.
A —The form is currently printing and considered active.
B — The form was bypassed and will not be printed.
C —The forms and XML file have been produced.
F — The form has been printed.
M - The magnetic media table only has been created.
X —The XML file only has been produced.

NR4 Print Status A code that indicates whether the form has been printed.
Valid values are:
blank — The form has not been printed.
A —The form is currently printing and considered active.
B — The form was bypassed and will not be printed.
1 - The form has been printed.
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Field Explanation

Archived A code that indicates whether the version has been archived.
Valid values are:
0 — The version has not been archived (default).

1 — The version has been archived.

Year The calendar year for the workfile build.

8.2 Reviewing Year-End Reports

You can run year-end summary reports that print either detail or summary
information. Detail reports list each employee and each box on a year-end form that
contains a value. Summary reports list totals by company and do not include
individual employee information.

The system prints a subtotal whenever the company number, tax area, or tax ID
changes. The system can print a subtotal whenever the form count is equal to 200
within any segment (company, tax area, or tax ID). The system prints a grand total
page that includes amounts from all companies, tax areas, or tax IDs.

Note: The year-end summary reports display the salaries of
employees. You can prevent unauthorized access to this information
by applying business unit security to the Employee Master table
(F060116) to prevent users in certain business units from printing the
report.

Reviewing year-end reports includes the following tasks:
= Reviewing the T4 Summary Report

= Reviewing the T4A Summary Report

= Reviewing the Relevé 1 Summary Report

= Reviewing the Relevé 2 Summary Report

= Reviewing the NR4 Summary Report

8.2.1 Reviewing the T4 Summary Report

The T4 Summary Report (P07746) lists details of all information for each employee's
T4. It is your printed copy of the information that the system prints on the T4 form.
This program prints information from the T4 workfile build that you choose.
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Note: The Other Information area at the bottom of the T4 form
includes several Box- Case and Amount boxes for the various types of
additional income. There are numerous codes for additional income
defined by the Canadian government. When you generate T4's, the
system prints one primary slip and can print up to five "overflow"
slips with additional income amounts, depending on how many
amounts need to be special handled for the additional income.

The T4 Summary Report reflects only the total number of T4's the
employee receives for each company and tax ID. That is, one slip per
employee regardless of how many overflow slips print. It does not
include overflow slips in the slip count. To locate the total number of
T4’s, including overflow slips, use the T4 XML Audit Report
(P07761X). This report reflects the total number of detail records for
overflow slips.

The slip count on the T4 Summary Report never matches the total
number of detail records on the XML Audit Report if an employee has
more additional information amounts than the primary slip can
accommodate. The totals on these reports accommodate two different
numbers: slip counts vs. XML detail records.

Navigation
From Canadian Year End Summary Reports (G772474), choose T4 Summary Report

8.2.1.1 Example: T4 Summary Report

07ME =+ LD Edwards [ Conpag ©F Page Woo . . &
T4 Sawnary Paport Dake - R R LA TR ]
Therkfile ID. 420
C ™ & Madel Caradian Payroll Co
Tx: I, - . MOLSET1IEFRI00L
Tax: Area. . . MOOLE0000
Wear. . . .. 18
T4 Zar. § Enplojes Hame Erplaosres ff T4 Boxm De=cription Origiral Seerd:  Adjusmners T4 Box Total
Derrick, La=lis e 14 Erpl ogmeerds Inucome 11,538 45 11,535 a5
15 PP Carder ibags iore [ sty ) A2 N5
15 EI Fremiune Z76.52 276 .92
g2 Invcomre T 032 E.592.20
£ EI Inmarable Eaming= 11,526,496 oo 11 535.45
Z6 C/ (FF Fen 11,526,496 .00 11, 528.45
Deverr, Cimdsr L e 12 Erpl comverds Trucome 13,0769 12,076.490
16 PP Carsribamiores 650 496 _ 50
18 EI Pramiume 2169 22169
22 are T 212085 2,120 85
2q EI Inmairable Eamirgs= 12,4902 85 i) 12,402 85
ZE C/QFF Fan 12 903285 a0 12,402,585
Laxoin, Pierme I 13 Erpl Income 5 96158 §,451. 55
15 PP Careribams iore 202,78 202,78
13 EI Franiume 202,05 202,08
g2 Invcomre T 1,702 00 LT 00
£ EI Inmarable Eamings= G a61. 55 oo G 5155
Z6 Cf (PP Pan G 0155 oo G155
Rivard, Jacques T 14 Enpl coverd: Inccme 686,55 8,586 55
15 PP Carder ibags iorne e ) 217,50
15 EI Pramiume 21152 Z11.52
ZZ Imcome T 127280 127250
23 EI Immairable Eamings= S.512_ 80 i) &.512.50
26 Cf PP Pan G812 80 i) 8.812.50
Walle, Ztaphane T 14 Enplotnert:  Imucome G961 55 8,41 55
15 PP Caneribams iore 202,78 202,78
1= EI Fraiume 202,08 202,05
22 Incore Tas 170400 170300
23 EI Inmarable Eamings 596158 a0 §,451. 55
ZE O/ QFF Pen 596158 a0 §,451.55
Segrerd: Total: 12 Enpl owmeerds  Incone S0 EES.00 5022500
¥ober of T4 Foxms: 5 15 PP Carder ibogsiore 164525 1 545 25
15 EI Fremiune 121629 Lzl 29
ZZ Imcome T 10,644 65 10,643 65
23 EI Immairable Eamings= 50,670 i) S0,675.90
ZE /PP Pan 50,670 ] 50,675.90
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8.2.1.2 Processing Options
See T4 Summary Report (P07746)

8.2.1.3 Data Sequence

Do not change the data sequence of the report.

8.2.2 Reviewing the T4A Summary Report

The T4A Summary report lists details of all information for each employee's T4A. It is
your printed copy of the information that the system prints on the T4A form.

This program prints information from the T4A workfile build that you choose.
Navigation

From Canadian Year End Summary Reports (G772474), choose T4A Summary
Report

8.2.2.1 Example: T4A Summary Report

g *** JD. Edward= & Conpargr *F Page Hoo . . 2
T4& Shanmarsy Beport Dae - . . . 11f21/15
Teckfile ID. 430
Comparcyr . . . T AModel Caradian Payroll Co
Tx: . . . . TTOLSETIZRR100L
T &rea. . . 700150000
Wear. . . . . 1z
Eoat Original B pastmeerds Total

Erplopme Hame Enplogres Ho S04 Eo/ Code Description Eaoenmis Enonards Exinonaris
EBoudhard, Pierrs e 0Z2Z Imcome Tae Dedacted 1,990 80 1,930_30
Eoucher, Dermis 7E0 022 Income Ta: Dedacted 1,704.35 1,.304.35
yerTe . Johm PL AT 022 Imcome Ta: Dedacted E10 .85 61055
Seqgrerts Total @ 0ZE Imecome Tap Dedacted ¢, 50660 ¢, 50660
¥aber of T3 Forme: 2

8.2.2.2 Processing Options
See NR4 Summary Report (P07750)

8.2.2.3 Data Sequence

Do not change the data sequence of the report.

8.2.3 Reviewing the Relevé 1 Summary Report

The Relevé 1 Summary report lists details of all information for each employee's
Relevé 1. It is your printed copy of the information that the system prints on the
Relevé 1 form.

This program prints information from the Relevé 1 workfile build that you choose.
Navigation

From Canadian Year End Summary Reports (G772474), choose Relevé 1 Summary
Report
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8.2.3.1 Example: Relevé 1 Summary Report

—NOTTE SETECTET =
07748 J. D. Edwards & Company Page NoO. . . 2
Relevé 1 summary ReporT e - . . . WEKI1s
workfile ID. 704
company . . .

A Model canadian pPayroll Co
Tax ID. 7

1245678904R 50077

Tax Are. 700130000
Year. . 18
Relevé 1 RL-1 Relevé 1
Serial # Employee Name Employee # Box/Cd Description original Amount Adjustment Box Total
333445560 Employes, R C. 77741 A Employment Income 1.500,00 1.500,00
B QPP Contributions 71, 71,
[ EI Premiums zz,05 2z,05
E Qu,bec Income Tax 173,22 173,22
G Pensionable Earnin 1.500,00 1.500,00
H QPIP Premiums 5,06 5,06
I QPIP Ins Earnings 1.500,00 1.500,00
[+] Other Taxable Inco 1.508,06 323,00 1.831,06
RZ-RE Scholarship, bursa 1.500,00 1.500,00
RZ-RD Fees for services 8,06 322,00 331,06
Al Employee benefit p 1.500,00 200,00 1.700,00
A2 Employee trust . . 1.500,00 1.500,00
AZ Repayment of salar 1.500,00 1.500,00
A4 Chainsaw expenses. 1.500,00 1.500,00
AS Brushcutter expens 1.500,00 222,00 1.722,00
AB Remuneration recv 1.500,00 1.
AT canadian Forces pe 1.500,00 1.
AS Deduction for poli 1.500,00 1.
AT Deduction Tor Tore 1.500,00 1.
Al Deduction for fore 1.500,00 1.
All Deduction for for 1.500,00 1.
AlZ Deduction for fore 1.500,00 1.
Al Deduction for fore 1.500,00 1.
Ala Exemption rate . 1.500,00 1.
Bl CPP contribution . 1.500,00 1.
D1 Retirement compens 1.500,00 1.
Dz contr for service 1.500,00 1.
D3 contr for service 1.500,00 1.
G1 Taxable benefit pa 1.500,00 1.
K1 Trips for medical 1.500,00 1.
L2 vol-compensation n 1.500,00 1.
a3 Redemption of pref 1.500,00 1.
04 Repayment of wage 1.500,00 1.
R1 Box R: Employment 1.500,00 1.
vi Tax-exempt benefit 1.500,00 1.
200 Name of currency u 1.500,00 1.
201 Allowance for chil 1.500,00 1.
235 Premium pd to priv 1.500,00 1

Employment Income

segment Total A 1.500,00 1.500,00
wumber of Relevé 1 Forms: 1 B QPP contributions 71,88 71,88
[ EI Premiums 22,05 22,05
E Qu,bec Income Tax 173,22 173,22
G Pensionable Earnin 1.500,00 1.500,00
H QPIP Premiums 8,06 8,06
I QFIF Ins Earnings 1.500,00 1.500,00
1] other Taxable Inco 1.508,06 323,00 1.831,06
Al Employee benefit p 1.500,00 200,00 1.700,00
AZ Employee trust . . 1.500,00 1.500,00
AZ Repayment of salar 1.500,00 1.500,00
A4 Chainsaw expenses. 1.500,00 1.500,00
AS Brushcutter expens 1.500,00 222,00 1.722,00
AG Remuneration recv 1.500,00 1.500,00

8.2.3.2 Processing Options
See Relevé 1 Summary Report (P07748)

8.2.3.3 Data Sequence

Do not change the data sequence of the report.

8.2.4 Reviewing the Relevé 2 Summary Report

The Relevé 2 Summary report lists details of all information for each employee's
Relevé 2. It is your printed copy of the information that the system prints on the
Relevé 2 form.

This program prints information from the Relevé workfile build that you choose.
Navigation

From Canadian Year End Summary Reports (G772474), choose Relevé 2 Summary
Report
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8.2.4.1 Example: Relevé 2 Summary Report

07749 *** I.D. Edwerds & Corepamy *** Page No. . . 2
Feleve I Sumary Report Date — . . . L/z/1s
Workfile ID. 430
Compeany . . . 7i A Mdel Canadisn Payroll Co
T ID. . . . 7798991154ps5454
Tex Ares. . . 700190000
Year. . . . . 18
Foot:
FL-Z Ser.# Erployee Nee Ereployee # Note FL—2 Box Description Criginal Areount Adjustreent FL-Z Box Total
Bouchard, Pierre 7779 T (uéhec Income Tax Z,589.85 2,569.85
Boucher, Dennis T80 J éhec Incomwe Ta 2,410,635 2,410.85
Guerre, John M. TG I uebec Incorme Tax 8e7.80 867.80
______ Sequent Totals 7 Oufbec Incawe Tex 584830  586.30
k) Y £ TT &} 2

8.2.4.2 Processing Options
See Relevé 2 Summary Report (P07749)

8.2.4.3 Data Sequence

Do not change the data sequence of the report.

8.2.5 Reviewing the NR4 Summary Report

The NR4 Summary report lists details of all information for each employee's NR4. It is
your printed copy of the information that the system prints on the NR4 form.

This program prints information from the NR4 workfile build that you choose.
Navigation

From Canadian Year End Summary Reports (G772474), choose NR4 Summary
Report

8.2.5.1 Example: NR4 Summary Report

07730 *** T.D. Edwerds & Company *** Page No. . . 2
NR4 Surmary Feport Date - . . . LW/2l/1s
Workfile ID. 430
= PR 7! A Mdel Canadisn Payroll Co
Ig;p?gy ... TI015271ZRP1001 yr
Tex Ares. . . 700130000
Year. . . . . 18
NR4 Ser. # Ercployee Neroe Brployee # NRE Box Description Criginal Awount Adjustrent NR4 Box Total
Klassen, Lisa M. ] 16 Gross Imcome 1 7,956.75 7,956.75
17 Tax Withheld 1 1,377.50 1,377.50
Segrent Total: 16 Gross Income 1 7,986,775 7,956,750
Muber of NR4 Forms: 1 17 Tax Withheld 1 1,377.450 1,377,350

8.2.5.2 Processing Options
See NR4 Summary Report (P07750)

8.2.5.3 Data Sequence

Do not change the data sequence of the report.
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8.3 Reviewing the XML Integrity Reports

Prior to printing the year-end forms, JD Edwards World recommends that you run the
Build XML and Audit Report programs to validate your data. These programs create
an XML file and produce an XML integrity report, which also serves as an audit report
for the year-end data.

The reports validate the year-end data, in a similar method as the XML schemas from
the government. These programs do not perform any table updates; they only validate
data so you can run them multiple times, at any time.

See Also:

Section 9.2, "Creating the XML File" for more information.

Note: The Relevé XML and Audit File Build programs display errors
if they are run before the forms print because they validate the serial
numbers. You can disregard these errors until you print the forms,
however they must be correct before you create your final XML files to
submit to the government.

Reviewing the XML integrity reports includes the following tasks:
s Reviewing the T4 XML integrity report

= Reviewing the T4A XML integrity report

= Reviewing the Relevé 1 XML integrity report

= Reviewing the Relevé 2 XML integrity report

8.3.1 Reviewing the T4 XML Integrity Report

The T4 XML and Audit File Build prints a report that lists details of all errors and
warnings your year-end data causes.

This program validates information from the T4 workfile build that you choose.

Navigation
From XML Processing (G772475), choose Build T4 Files

8.3.1.1 Example: T4 XML Integrity Report

077e0x JD Edwards Tbrld Page . . . . 4
T4 ML and Audit File Build Date . . . . Wi

Rec Social Ins  EmpfCo

Typ Tax I.D. Madoer Mhadber Boployes/Company  Newe Value In Error Error Description

DET 710077777RP1234 351 155 445 7004 Bellas, Debbie (Ann) [ Employee Middle Initisl Irmealid

DET 710077777RP1234 945 gd6 545 7003 Derrick, Leslie TR Erployes Province Imvalid

DET 710077777RP1234 231 232 315 7006 Theriot, Ryan [orcledihox] Employee Postal Code Imvealid

S 71007777 TRP1234 07100 Entreprise Canada Inc. 114263218 Proprietor SIN Imvalid

S 710088888RP2345 07100 Entreprise Canada Inc. 114263218 Proprietor SIN Imvalid

8.3.2 Reviewing the T4A XML Integrity Report

The T4A XML and Audit File Report lists details of all errors and warnings your
year-end data causes.

This program validates information from the T4A workfile build that you choose.
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Navigation
From XML Processing (G772475), choose Build T4A Files

8.3.2.1 Example: T4A XML Integrity Report

O7765E JD Edisrds TWhrld Page . . . . 4
T2 ML snd Audit File Build Dake . . . . W/2l1s
Rer: Social Ins  Ewp/Co
Typ Tax I.D. Mader Huarber Enployee/Conpsny Nawe  Value In Error Error Description
DET 710077 777RP1234 154 545 453 77038 Marine Gernesu 801041501 Enployee Postal Code Invalid
DET 71007/ 77TRP1234 267 607 935 033 Jean—Sébastien Dumes Mori CO Enployee Provinee Trvalid
[ws] Enployee Province Inv/Mismetch w Countr
DET 71007/ 7{7RPLI34 351 155 445 7004 Debbie Bellss [ Enplovee Middle Initisl Imealid
LET 7T10077777RP1234 045 £d6 545 TI00E Leslie Derrick LA Bmployese Province Treslid
Tl Employee Province DInv/Mismatch w Countr
3t 71007 7TTRP 1234 07100 Entreprise Canada Inc. 634932742 Proprietor 3IN Imvalid
31 710088858 RP2345 07100 Entreprise Canada Inc. 654052742 Proprietor SIN Imvalid
21 T1017FTITRPERTE 07102 P2FT Canadisn Compstry 710 654082742 Proprietor SIN Irmealid

8.3.3 Reviewing the Relevé 1 XML Integrity Report

The Relevé 1 XML and Audit File Report lists details of all errors and warnings your
year-end data causes.

This program validates information from the Relevé 1 workfile build that you choose.

Navigation
From XML Processing (G772475), choose Build Relevé 1 Files

8.3.3.1 Example: Relevé 1 XML Integrity Report

077 JD Edwards Tbrld Page . . . . 4
Felevé 1 ML snd Audit File Build Date . . . . L2118
Rec Zocisl Ins  Emp/Co
Typ T=x I.D. Mrder Mharber Employes/Compsny Natwe  Value In Error Error Description
TN 5 Cracle - J0 Edweards World X Forms not printed et
DET 1245678004R30077 154 545 453 7038 Marina Garnesu 000000000 Enployee $lip Nuber Elank/Trvalid
201041 BErployes Postal Code Imvalid
Eox H 8.67 Amwt in Box H does not match caleulation
DET 1245678004R37100 554 454 553 77045 Madenniselle Tucie MARTIN 000000000 Employes Slip Muwber Blank/Tmvalid
Box H .B7 At in Box H does mot match c:alc:ulat:u:\n
DET 12436720904R37100 227 197 Q28 TI036 Suzsmne L. Vaghon 000000000 Employee Slip Nudber Eland/Trvalid
Box H If Box I >0, then Box H MIST be > 0
Box H Bt in Box H does rot match calculation

8.3.4 Reviewing the Relevé 2 XML Integrity Report

The Relevé 2 XML and Audit File report lists details of all errors and warnings your
year-end data causes.

This program validates information from the Relevé 2 workfile build that you choose.

Navigation
From XML Processing (G772475), choose Build Relevé 2 Files
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8.3.4.1 Example: Relevé 2 XML Integrity Report

07775 JD Edwards Tbrld Page . . . . 4
Releve 2 EML snd Audit File Build Date . . . . /211
Rec Zocisl Ins  Emp/Co
Typ Mrdoer Mharber Employes/Company Nawe  Value In Error Error Description
TEN 5 Cracle - J0 Edwards World Forms not printed et
DET 1245678004R30077 267 d07 935 7033 Tean—Séhastien Duwes Mori 000000000 Enployee $lip Nudber Elank/Trvalid
co Employese Province Inv/Miswatch w Country
DET 1245678004R57101 890 011 505 77034 Alais Quéhec 000000000 Enployee $lip Nuber Elank/Trvalid
DET 1245678004R37102 195 £44 554 7035 Anselle Délarme 000000000 Enployee Slip Nudoer Blank/Trvalid

8.4 Revising Year-End Information

Before you print year-end forms, you make any necessary adjustments or corrections
to year-end information. This ensures that the system prints the correct information on
year-end forms.

If you did not set up special handling code tables for the boxes, you can enter
information manually for specific boxes that appear on the T4 form.

For example, if you need to enter information in Box 73 of the T4 form for an
employee, you must enter it as an adjustment. Box 73 represents the number of days
outside of Canada. You can also enter Box 29 (employment code) information here for
the T4 form.

You might need to create one or more T4A records manually after the workfile build.
This might be necessary if an employee contributes severance pay to a retirement plan
or if a retired employee receives pension income but no employment income. You
cannot manually create Relevé 1, Relevé 2, or NR4 records.

You can also delete individual year-end records from the workfile build.
Revising year-end information includes the following tasks:

» Entering adjustments to year-end forms

»  Creating a T4 year-end form manually

»  Creating a T4A year-end form manually

= Deleting workfile records

8.4.1 Entering Adjustments to Year-End Forms

You enter adjustments to year-end forms to correct the amounts that print in boxes on
year-end forms.

The adjustment programs write information to the following tables:

Program Tables

Employee T4 Adjustments T4 Adjustments Workfile (T07740)
Employee T4A Adjustments T4A Adjustment Workfile (T07742)
Employee Relevé 1 Adjustments Relevé 1 Adjustment Workfile (T07741)
Employee Relevé 2 Adjustments Relevé 2 Adjustment Workfile (T07743)
Employee NR4 Adjustments NR4 Adjustments Workfile (T07744)

The first time that you adjust an employee's record, you click Add. To make further
adjustments for the same employee, click Change.
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Following are related tasks for employee adjustments:

Related Task Description

Entering employment codes You can use the Employee T4 Adjustments screen to enter

on T4 forms employment codes (Box 29). You might need to do this if you
have only a few employees for whom you must enter
employment codes and if, during the T4 workfile build, you did
not specify the payroll category code that contains employment
code information.

PPIP exempt You can use the Employee T4 Adjustments screen to indicate that
an employee is exempt from PPIP for the entire year. You must
enter an X in the PIP field to do so.

See Also:

Section 7.1, "Defining Year-End Workfiles"for information about using
payroll category codes to designate employment codes on the T4
form.

To enter adjustments to year-end forms

Navigation
From Canadian Year End Processing (G77247), choose Version Review

The boxes that display on the Employee T4 Summary Review screen are the boxes that
display on the T4 year-end form. After these boxes, any T4 boxes for which you define
special handling codes also display.

For T4A, Relevé 1, Relevé 2, and NR4 forms, all boxes display.

Following is an example using T4 forms, to enter adjustments for other forms, use the
same steps but choose the corresponding options.

1. On Version Review, enter 1 in the Option field for the workfile build that you want
to adjust.

2. On Employee T4 Summary Review, enter 2 in the Option field for the employee
record that you want to adjust and click Enter.

The program adds an * to the left of the employee number to indicate that an
adjustment exists.

A # to the left of the employee number indicates that you manually added the
record to the workfile, which is also known as an ad-hoc record.
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T ——

Todk tw

ORACL€ Up Edwards World
O» T Massage 077252 Employee T4 Adjustments I 430
( = Year 18
Action Code
Employee/SIN T701 Holiday, Anthony / 256 136 B8O
Company 00077 A HModel Canadian Payroll Co
Tax Area [7onis0000 ON - For JE use only
Tax 1D m UIC Employer secondary rate
T4 Box Amount T4 Box Amount T4 Box Amount
10.Province ON 46.Donation [
14. Income ,W 50.Pnsn PH —
16.CPP [ 466.85  S2.Pns. Adi |
17.0PF — ss.pPIP Pem |
18.E1 Prem [ 205.38  S6.PPIP Ern |
20, RPP [ 7
22.1Inc Tax [ 4.444.90
24.E1 Earns [ 12.307.60
26.cPP Erns [ 12.307.60
28 Exmpt CPP EI pip [ | cep-Emplyr [ 466.85
29.Emp. Cod [ | El-Employer [ 413,53 @
44.Un. Dues Ii | =
T4 Amounts Plus Adjustments Q,
FS=Toggle Display F9=Relrieve F24=Hore

3. On Employee T4 Adjustments, review the boxes and amounts.
4. Enter the necessary changes.

The system adds the amounts that you enter here to the amounts that exist in the
boxes.

5. To enter an adjustment for a T4 box that does not display, perform one of the
following:

= Enter the box number in the first unlabeled field under the T4 Box heading.
= Enter the amount in the corresponding Amount field.
6. Click Add or Change, depending on whether an adjustment already exists.

7. To toggle between Adjustments Only and T4 Amounts Plus Adjustments, choose
Toggle Display Mode (F5).

8.4.1.1 Processing Options
See T4/Relevé Workfiles Version Review (P07725)

8.4.2 Creating a T4 Year-End Form Manually

You can manually create individual T4 records after you build the workfile. This might
be necessary if you process T4 information for active employees that receive taxable
benefits, but you are not paying them. For example, if you have employees on sick
leave or long term disability. These employees do not have any CA type history
records in the Taxation Summary History by Province table (F0713); therefore there are
no records for the system to access and process in the T4 workfile. However, because
they are receiving taxable benefits, such as a pension or medical benefits; you must
report their taxable benefits on a T4.

This might also be necessary if you process T4 information on behalf of another
company and you do not have the payroll history to backup the records.

When you create T4 records on an ad-hoc basis, it is considered a risk as there is no
audit trail and these records do not have any history. These records do not tie to any
audit reports in the F0713 or F06148 tables.
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After you create these records, you can revise or delete them through the adjustment

program.

This program updates the T4 Workfile (T07730) and the T4 Adjustment Workfile

(T07740) tables.

8.4.2.1 What You Should Know About

Topic Description
Manually Adding T4 ms  The system creates a T4 Workfile (T07730) header record for
Records these records and it stores the amounts in only the

adjustment record in the T4 Adjustments Workfile (T07740).

ms  The system verifies only the header information, for
example the Employee Number, Company, Tax Area, and
Tax ID.

= The system does not enter any default information for the
employee. You must enter all of the necessary information,
including the province (Box 10) and the exempt codes (Box
28) in the ad-hoc record.

Deleting a T4 Year-End
Form You Manually Create

When you delete the adjustment record from the T07740, the
system also deletes the header record in the T07730.

There are two methods to delete a record you created on an
ad-hoc basis. You can either:

s Click Delete on the T4 Adjustments screen

= Enter 9 in the Option field on the Employee T4 Summary
Review (P077251) screen

Maintaining a T4 Year-End
Form You Manually Create

If you choose to reset adjustments, enter Y in the Adjustments
Reset field, when you rebuild the workfile, the system deletes the
T4 ad-hoc records in the T07730 and T07740.

If the Adjustments Reset field is N or F, the system maintains the
ad-hoc records.

Identifying a T4 Year-End
Form You Manually Create

When you create an ad-hoc record, the system enters a # in the
T4 Adjustments Flag field to the left of the employee number.
This allows you to differentiate between ad-hoc record and
adjustment records with an *.

Employer Portions in a T4
Year-End Form You
Manually Create

The system tracks and stores Employer CPP and Employer EI
portions in the T4 Workfile (T07730) in order to report these
totals in the XML files to the CRA. These portions are based on
the history available in the F0713 table. Because ad-hoc records
are not based on history, the system cannot track, store, and
accumulate these employer portions.

These totals are not on the T4 forms, nor are they in the
individual employee records in the XML file. They are only in
the summary records in the XML file and in the T4Summary T4
Summary tags. Multiple summary records can exist, depending
on how many companies and tax ID's on which you are
reporting.

If you create T4 ad-hoc records that affect the employer portion
of these fields, you must also manually enter this information in
order to report the correct amount to CRA by completing the
CPP-Emplyr and EI-Employer fields.
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To create a T4 year-end form manually

Navigation
From Canadian Year End Processing (G77247), choose Version Review

1. On Version Review, enter 1 in the Option field for the workfile build that you want
to revise.

2. On Employee T4 Summary Review, choose T4 Add (F5).

3. Read the warning message and press F6 to confirm.

4. On Employee T4 Adjustments, complete the following fields:
= Employee/SIN
s Company
s Tax Area

s TaxID

Worrzsz  implayee 14 Adjustments

ORACL € Up Edwards World UR Dosixing o "
Sensitve Help 4 4 - & - / 7 I =3 Q aQ

Error Mossage 077252 Employce T4 Adjustments i 430

urchions

. #= Ad-Hoo Record =» Year 18
_:sal ﬁo[g.lall'- - Action Code ﬁi
‘oggle Display Mode
Toouke Depss Employee/SIN i
Retmeve Last Updated Record —
Chisar Scraen Company
Tax Area
Tax ID

T4 Box Amount T4 Box Amount T4 Box Amount
10.Province 46, Donation
14, Income 50.Pnsn PH

16. CPP S2.Pns. Adj
17.0FF 55.PPIP Prm
18.El Prem S56.PPIP Ern

20 . RPP
22.Inc Tax
24 El Earns

.CPP Erns | |
28 Exmpt CPP ﬁEI [~ pp [ [ cep-Emplyr
29.Emp. Cod EI-Employer a
44.Un. Dues Ii | =
T4 Amounts Plus Adjustments Q
FS=Togole Display F9=Relrieve F24=Hore

5. Complete any of the following fields and click Add.

s Province

s Income

= CPP

s EIPrem

= RPP

» IncTax

s ElEarns

s CPP Erns

= Exmpt CPP, EI, PIP
= Emp. Cod

s PP Un. Dues
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s Donation

n  Pnsn P#
= Pns. Adj
s PPIP Prm
s PPIP Ern

s CPP-Emplyr
= El-Employer

8.4.3 Creating a T4A Year-End Form Manually

You can manually create individual T4A records after the workfile build. This might be
necessary if a terminated employee contributes severance pay to a retirement plan or if
a retired employee receives pension income but no employment income. You cannot
manually create Relevé 1, Relevé 2, or NR4 records.

After you create T4A records manually, you can revise or delete them through the
adjustment program.

This program updates the T4A Workfile (T07732) and the T4A Adjustment Workfile
(T07742).

Use the Pension Batch Update program (P077271) if you need to create T4A records for
several employees who are contributing severance pay to a retirement plan. See
Creating Multiple Pension Records for more information.

To create a T4A year-end form manually

Navigation
From Canadian Year End Processing (G77247), choose Version Review

1. On Version Review, enter 3 in the Option field for the workfile build that you want
to revise, and click Enter.

@or125  Versien Review BEE
i

Todk tw

ORACLE€ b Edwards World

a7725 Version Review User 1D I

Clear Screen Skip to T4/Relevé 1D (I
TWTRWERTHN A
[ 1] Description User 10 51412 2AaAR R ¥r
[ 429 Ta/Relevé Work File Build EH130892 1 FF1FF1 1 18
@ 430 T4/Relevé Work File Build EH130892 N 1 1 18
[ 951 Td4/Relevé Work File Build MMESTA961 N 1 1 11
[ 953 Ta/Relevé Work File Build MMESTA961 ¥ 1 1 11
[ 954 Ta/Relevé Work File Build MMESTA961 ¥ 1 1 11
[ 955  T4/Relevé Work File Build MMESTAD6 1 N 1 1 11
[ 956 T4/Relevé Work File Build MMESTAD6 1 N A ] 11
[ 978 T4/Relevé Work File Build MMESTAD6 1 N 1 1 12
[ 988  T4/Relevé Work File Build MMESTAD6 1 N 1 1 11
[ 989  T4/Relevé Work File Build MMES TA96 1 N 1 1 11

Review Options: 1=T4 2=Rell 3=T4A 4=Rel2 5=NR4: 8=1D Resel F24=More

2. On Employee T4A Summary Review, choose T4A Add (F5).
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@orrzen  implayee 144

ORACLE€ Jb Edwards World

Fiskd Serisitive Hel

ek Sensiie Help 077281 : T4R Summary = Year 18

Display s

£t Program Skip to Employes J

T4a Deatail

T4A Add

Clear Screen n Employee

D 0 Humber 5.1.N. Employes Name Co. Tax Area Tax 10 i}
TTO5 3594 121 188 Theriot, Ryan 0oarT  T00150000 TTO152T1ZRP1001 430
TIT6 D81 560 674 Guerre, John M. aoarT  TO0190000 TTO152T1ZRP1001 430
TITa 952 136 885 Bouchard, Pierre 0oovTT  TO0190000 TTO152T1ZRP1001 430
7780 145 121 885  Boucher. Dennis 00077 700190000 T7T0152712RP1001 430
Q,
2=Adj 8=Laser Print Fa4=T4A Datail F5=T4A Add F24=More

3. Read the warning and press F6 to confirm.

4. On Employee T4A Adjustments, complete the following fields:
= Employee/SIN
= Company

s Tax Area

s TaxID

) (X) ? @D o4 2 W b (= Q Q,
:;:;Iélsxlliiige orr2ez Employce T4 Adjustments I 438
Drsplary Funchons . Year 18
Exit Prograen Action Code i
Togghs Display Employee/SIN Tre0 Boucher, Dennis /145 121 885
Redisplay Last Changed Record Company 00077 A Model Canadian Payroll Co
Clear Screen Tax Area 700190000 Quebec Provincial
Tax 1D TT01527T12RP1001 UIC Reduced Co Rate
LLL] No Adjustments for this T4R WER
T4f Box Amount T4A Box fmount T4A Box Amount
Province oc [l [
016 Pension I; _ [
018 Lump Sum I | — [
020 Self-E Co — —
022 Inc Tax 1.904.095 | [
024 Annuities Y [~
036 PP Number [ [
048 Fees/Srve I [
Ben/Dep [6oo1 I [
Ben/Dep SIN [754982748 | e
TAA Amounts Plus Adjustments Q
FS=Toggle Display Fo=Redisplay F24=More

5. Complete any of the following fields and click Add:
= Province
= 016 Pension
s 018 Lump Sum
= 020 Self-E Co
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s 022 Income Tax

s 024 Annuities

s 036 PP Num (Pension Plan Number)
048 Fees/Srv

= Ben/Dep

= Ben/Dep SIN

»  T4A Other Information

See Also:

= Section 6.5, "Setting Up Pension Records"for information about
three ways to create T4A records for Non-Pensioners.

8.4.4 Deleting Workfile Records

You can delete individual T4, T4A, Relevé 1, Relevé 2, or NR4 records from the
workfile. You might delete a record if you created it in error or if you want to build a
new workfile for specific forms rather than trying to correct them through
adjustments.

Note: You cannot delete archived records.

To delete workfile records

Navigation
From Canadian Year End Processing (G77247), choose Version Review

Following is an example using T4 records, to delete other records, use the same steps
but choose the corresponding options.

1. On Version Review, review the following fields:

« ID

s Description
» UserID

= Year

s W1 (T4/Relevé 1 Workfile Build)

» T4 (T4 Print Status)

s R1 (Relevé 1 Print Status)

» W2 (T4A/Relevé 2/NR4 Workfile Build)
»  R2 (Relevé 2 Print Status)

= TA (T4A Print Status)

= NR (NR4 Print Status)

= AR (Archived)

2. Enter 1 in the Option field for the workfile build that you want to review, and click
Enter.

8-20 JD Edwards World Canadian Payroll Year-End Processing (T4) Guide for 2019



Resetting Year-End Workfile Versions

017251 tmpioyee 14 Summary Review

ORACLE€ b Edwards World
077251 Employee T4 Summary Review Year 18
Skip to Employee |
Clear Screen (] Employee
D 0  Number S.1.N, Employee Name Co. Tax Area Tax 1D ]
7701 256 136 888  Holidau, Anthony apavTy  Te0150000 TTOZA656TRPZO02 430
7702 184 560 670 Derrick, Leslie apavTy  Te0150000 TTO1527T12RP 1001 430
7703 481 S60 670  Bellas, Debbie apavTy  TO0190000 TTO1527T12RP 1001 430
7704 652 136 888  Rivard, Jacques apavTy  Te0150000 TTO1527T12RP 1001 430
B 7707 388 871 188 Yelle, Stephane apavTy  Te0150000 TTO1527T12RP 1001 430
7708 445 471 188  Lacroix, Pierre apaTy 70150000 TTO152T12RP 1001 430
7775 852 136 886  Deveny, Cindy L. apaTy 70150000 TTO152T12RP 1001 430
7777 084 S60 671  Bureau, Richard aea7T7 700190000 T70152712RF1001 430
2,
Opt: 2=T4 Adj B8=Laser Print F4=T4 Detail F24=More

3. On Employee T4 Summary Review, enter 9 in the Option field for any record in
the detail area.

The Confirm Record Deletion window displays.
4. Perform one of the following:
s Press F6 to confirm the deletion

= Exit (F3) to cancel and the system does not delete the record

8.5 Resetting Year-End Workfile Versions

You might encounter situations during year-end processing that require you to rerun a
step in the process. Depending on where you are in the process, if you need to change
information in the workfile build, the system either allows you to reset a step or
requires you run the entire year-end process over. Resetting removes the status code so
you can rerun the step. You cannot reset archived workfiles.

When you reset a step, the system updates the Control Parameter table (F07720).
To reset year-end workfile versions

Navigation
From Canadian Year End Processing (G77247), choose Version Review

1. On Version Reset Control, complete the T4/Relevé ID field and click Enter twice.
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ORACLE€ b Edwards World

X s
Fikd Sensits Help
Drsplay Emor Message
Desplayy Funchions

Exat Program

Redisplay Initisl Vakes
Update Status Code
Retum to Frevous Pansl
Cloar Scroen

o7729P

Version Rese

Enter the T4/Relevé ID that is to be reset:

T4/Relevé 1D 430

F3=Exit

2. On the ID Reset Control screen, delete the status codes for any of the steps that

you need to reset and click Enter.

ORACL € Jb Edwards World

Fild Sensitivs Help

Display Emor Message ST
Dresplay Funchons
Ext Program
Redisplay Initisl Vakes
Update Status Code Horkfile Build ID 430 T4/Relevé Work File Build
Retum to Previous Pansl
Cloar Seratn
Status Codes:
Td/Relevél Workfile Build 1 Completed
Tan/Relevé?/NR4 Workfile Build 1 Completed

Print Forms:
T4 Print Status |l:—tomplclccl
Relevé 1 Print Status C Completed
T4A Print Status C Completed
Relevé 2 Print Status C Compleled

NR4 Print Status 1 Completed

FS=Redisplay FB=Update Fl12=Previous Screen F24=Hore

3. Choose Update Status Code (F6).
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Year-End Reporting

After you build the year-end workfiles and review the corresponding reports, you can
print year-end forms. You print year-end forms to supply your employees and the
Canada Revenue Agency (CRA) with wage and earnings statements for the year.

You can use the XML format to report year-end information to the CRA and Revenue
Québec.

This chapter contains the following topics:

= Section 9.1, "Printing Year-End Forms"

= Section 9.2, "Creating the XML File"

= Section 9.3, "Transferring and Submitting the XML Workfile"

9.1 Printing Year-End Forms

After you build the year-end workfile, you can print year-end forms. You print
year-end forms to supply your employees and the government with wage and
earnings statements for the year.

If you use window envelopes to mail T4 forms, you can set the Cheque Route Code
field on the Employee Entry program (P070101) to display the employee name and
address in a window envelope. You must also set the Cheque Route Code processing
option to 1 for the T4 Print Special Forms program (P077321). Ensure that you set up
UDC 07/CR for the Cheque Route Code field.

After you print year-end forms, you can print an individual T4, T4A, Relevé 1, Relevé
2, or NR4 form. You might print an individual year-end form to replace one that an
employee has lost.

You can only print laser forms.

Note: If the employer is in the United States, the word Canada is in
the employee's address on printed forms.

Printing year-end forms includes the following tasks:
= Printing multiple year-end forms

= Resetting laser forms

= Adjusting laser forms

= Printing individual year-end forms
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9.1.1 Printing Multiple Year-End Forms

After you build the year-end workfile, you can print year-end forms. You print
year-end forms to supply your employees and the government with wage and
earnings statements for the year.

The system requires you to print T4 forms, but allows you to bypass other forms. To
archive and save year-end information to history, you must either print or bypass
printing of each form type.

Depending on which form type you print, the form print program executes one of the
following DREAM Writer programs:

Form Description

T4 Print Special Forms Uses the T4 Workfile (T07730) and T4 Adjustments Workfile
(T07740).

T4A Print Special Forms Uses the T4A Workfile (T07732) and T4A Adjustment Workfile
(T07742).

Relevé 1 Print Special Forms Uses the Relevé 1 Workfile (T07731 and Relevé 1 Adjustment
Workfile (T07741).

Relevé 2 Print Special Forms Uses the Relevé 2 Workfile (T07733) and Relevé 2 Adjustment
Workfile (T07743).

NR4 Print Special Forms Uses the NR4 Workfile (T07734) and NR4 Adjustment Workfile
(T07744).

The print procedure for year-end forms generates the spool files interactively. You can
reprint any of the form types, if necessary.

To avoid wasting forms, print returns on plain paper and verify that the data is correct
before you use the preprinted forms that are required by the government. Make
corrections if necessary, and then print the returns on form paper.

The system prints only the first three lines from the employee's address book record on
year-end forms. Also, the system prints one line of the company name and two lines of
the company address.

For T4 forms, system parameters are preset to calculate a subtotal after 200 forms to
comply with government regulations. The system also calculates a subtotal when the
company or tax ID changes. The system also generates a grand total.

The program prints up to six special handling codes on the first T4 form in the Other
Information boxes. The program prints the remaining special handling codes on
additional T4 forms in the Other Information boxes.
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What You Should Know About

Topic

Discussion

Reprinting forms You should only use this method of reprinting forms while you are in the process

of printing year-end forms. Once you print all forms and indicate that all forms
have printed correctly, do not access the Print Laser Forms screen to reprint
forms. To reprint forms, enter 8 in the Option field on a Summary Review screen.

When you need to reprint forms, pay attention to the Serial Number fields so that
you reprint only the forms in error and the system calculates the serial numbers
correctly, especially for RL-1 and RL-2 forms.

Locate the serial numbers of the forms that you need to reprint. The system stores
these numbers in the T4CN field of all the various workfiles as follows:

= T4-TO07730 in the T4 library for the version

= T4A-T07732 in the T4 library for the version
= RL-1-T07731 in the T4 library for the version
= RL-2-T07733 in the T4 library for the version
= NR4-T07734 in the T4 library for the version

Although T4, T4A, and NR4 forms do not require or use a serial number, the
system creates and assigns new serial numbers, using the next numbers function,
for reprinting forms.

For Relevé 1 and Relevé 2 forms, you must enter the new serial number for the
first form that you reprint. There is no default for this number. Do not enter the
last digit of the serial number. This is a check digit and the system calculates this.
When reprinting forms, make sure you enter a serial number greater than the
largest serial number that already exists in the file or the system creates duplicate
serial numbers.

Note: On Year End Forms, when you enter 0 to bypass printing T4A, Relevé 1,
Relevé 2, or NR4 forms, the system removes the option. The type you bypassed is
no longer available to print.

If you bypass printing a form type in error, you can remove the print status value
for the form type that you need to print by using the Version Reset Control
program.

If you choose not to print T4A, Relevé 1, Relevé 2, or NR4 forms, you cannot
select those forms again unless you clear their status flags on Version Reset
Control.

To print multiple year-end forms

Navigation
From Print Year End Forms (G772477), choose Print Laser Forms

1. Read the informational message and press F6 to continue.

2. On the first Print Laser Forms screen, complete the T4/Relevé ID field and click
Enter twice:

3. On the second Print Laser Forms screen, review the following fields:

Laser T4
Laser T4A
Laser Relevé 1
Laser Relevé 2

Laser NR4 Form
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ORACLE€ Jb Edwards World

Field Sensitrs Hel
i 077229 [ brint Laser forms ] vear 18
Dusplay Emor Messags

Desplayy Funchans Version/Hi 430
Exat Prograen

Suberet Reports to Batch T4/Relevé 1D 430 T4/Relevé Work File Build

Retum to Frevious Panel
Select one of the following forms to be printed:
Enter a '0" to bypass Optional Forms.

1 Laser T4 2 Laser Relevé 1 1
3 - Laser T4n [ 4 - Laser Relevé 2 1 5 - Laser NR4 Form r

Enter selection number r Enter DREAM Writer Version

IT you are re-printing forms. enter current range to be reprinted:
Beginning Serial Number
Ending Serial Humber

FE=Submit F12=Previous F24=More

4. Complete the following fields:
s Enter Selection Number
s Enter DREAM Writer Version

If you do not enter a DREAM Writer version, the system enters the default version
XJDE0001.

5. Complete the Enter the First Serial Number of Forms field.

You do not need to enter a serial number for T4, T4A, and NR forms. If you do not
enter a serial number, the system automatically assigns a number using the next
numbers feature.

6. Choose Submit Reports to Batch (F6).
The program asks you to verify reports submission.

7. Choose Submit Job (F6).

ORACL € Ub Edwards World

FIIEE 071229 TR T T

Display Emor Message
Display Funchions

Exit Program

Subrit Reports to Batch
Retum to Previous Panel

Have all forms printed correctly?

Enter "1" for Yes or '0° for HO r
NOTE:
1" will assume that all forms have been spooled and end the program.
‘0" will allow you to rerun the report for a specified range of forms.
Q,
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8. On the third Print Laser Forms screen, complete the Enter 1 for Yes or 0 for No
field and click Enter.

If you enter 0 (No), the previous screen displays for you to make your selections
again before rerunning the print procedure.

Field Explanation

2 - Relevé 1 A code that specifies whether the system prints optional forms.
Valid values are:
1 - Yes, this version includes Relevé 1 forms.

0 — No, this version does not include Relevé 1 forms. Do not
show this option again.

3-T4A A code that specifies whether the system prints optional forms.
Valid values are:
1 - Yes, this version includes T4A forms.

0 — No, this version does not include T4A forms. Do not show
this option again.

4 - Relevé 2 A code that specifies whether the system prints optional forms.
Valid values are:
1 - Yes, this version includes Relevé 2 forms.

0 — No, this version does not include Relevé 2 forms. Do not
show this option again.

5 - NR4 Form A code that specifies whether the system prints optional forms.
Valid values are:
1 - Yes, this version includes NR4 forms.

0 — No, this version does not include NR4 forms. Do not show
this option again.

Enter selection number A return value entered by the user.
Screen-specific information
A value that specifies the type of form to print.
Valid values are:
1-T4 forms
2 — Relevé 1 forms
3 — T4A forms
4 — Relevé 2 forms
5 - NR4 forms

Enter the first Serial The serial number of the first form on which you will print. The
Number of forms serial number is required for Relevé 1, Relevé 2 forms. Beginning
in 1998, T4 forms do not include serial numbers.

Screen-specific information

Enter only the first 8 digits; the system calculates the check digit.

Enter Beginning Serial The serial number of the first form to be reprinted.
Number e .
Screen-specific information

If you are reprinting forms, enter the first serial number that you
want to re-print. This must be a number greater than zero and
represents the beginning of the range of forms the user wants to
reprint. You must enter all 9 digits of the serial number,
including the check digit.
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Field Explanation

Enter Ending Serial Number The serial number on the last form to be reprinted.
Screen-specific information

If you are reprinting forms, enter the last serial number that you
want to reprint. This must be a number greater than zero, it can
be the same as the beginning serial number (if you want to
reprint only one form), and represents the end of the range of
forms to reprint. You must enter all 9 digits of the serial number,
including the check digit.

9.1.2 Resetting Laser Forms

If you print laser forms and then need to reprint the forms, you must first reset the
laser forms. For example, if you discover an error with the current forms, you need to
reset laser forms and then reprint the forms.

To reset laser forms

Navigation
From Print Year End Forms (G772477), choose Reset Laser Forms

1. On the first Reset Laser Forms screen, complete the T4/Relevé ID field and click
Enter twice.

@ or1250  Reset Laser Farms [~ ]
Tock taoy 3

ORACLE€ Jb Edwards World

Resel Laser Forms

Enter the Td4/Relevé ID that is to be reset:

Ta/Relevé 10D EEE  1a/Relevé Work File Build

Press ENTER To Continue

Fa-Exit
2. On the second Reset Laser Forms screen, reset the print status for the forms that
you want to print by removing the value in any of the following fields:

s T4 Print Status

= Relevé 1 Print Status

m  T4A Print Status

= Relevé 2 Print Status

s NR4 Print Status
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@ 07729 Reset Laser forms &) ]
Tock tws W

ORACL € Jb Edwards World

Reset Laser Forms

Redisplay Intial Vales
Status Code Horkfile Build ID 430 T4/Relevé Work File Build

Ref 1o Prenous Panel

Cloar Scroen

Status Codes:

Ta/Relevél Workfile Build 1 Completed
Tan/Relevé? /N4 Workfile Build 1 Completed

Print Forms:
T4 Print Status [ completed
Relevé 1 Print Status
T4 Print Status
Relevé 2 Print Status
NR4 Print Status

FS=Redisplay FB=Update Fl12=Previous Screen F24=Hore

3. Choose Update (F6).
The program prompts you to verify the status code update.

Bt Toos ek

AR 1] 7 =1

Verify Status Code Update

4. Choose Submit Job (F6) from the Functions menu.

9.1.3 Adjusting Laser Forms

The system allows you to adjust the printing of laser forms if the text is not lining up
correctly on the forms. You can adjust employee or employer forms. The system
administrator most commonly performs this task.

Before You Begin

JD Edwards World strongly recommends that you create a source library and a custom
object library.

When you create a custom object library, you must include the source physical table
JDESRC. If you do not have authority to add a new library to your library list, contact
your system administrator. If you use a custom object library, it must appear at the top
of the library list.

If you are using the JDFSRC library, the system adds each change to the last change
because you are altering the original source.
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Navigation
From Print Year End Forms (G772477), choose Align Employee Copy or Align
Employer Copy

Processing Options
See Canada Laser Forms - Employee Copies (P07770A)

See Canada Forms Alignment - Employer copy (P07770C)

9.1.4 Printing Individual Year-End Forms

After you print multiple year-end forms, you can print an individual T4, T4A, Relevé
1, Relevé 2, or NR4 form. You might print an individual year-end form to replace one
that an employee has lost.

Note: You must print multiple forms from the Print Year End Forms
menu (G772477), choosing the appropriate Print Laser Forms program
before you print individual forms.

This program prints information from the workfile build for the form
that you choose.

You can print individual forms, per government regulations, for prior
years, but the system prints the information using the current format.

To print individual year-end forms

Navigation
From Canadian Year End Processing (G77247), choose Version Review
The following is an example using Relevé 1 forms, to print other forms, use the same

steps but choose the corresponding options. The system does not require a serial
number for T4, T4A, and NR forms.

1. On Version Review, enter 2 in the Option field next to the workfile build that you
want to review, and click Enter.

@ orizs  version Review
Lokt

ORACLE€ b Edwards World

a7725 Version Review User 1D I

Skip to T4/Relevé 1D I

T WT RWRTHN (]
[ 1] Description User 10 51412 2AaAR R ¥r
[ aza Td/Relevé Work File Build EH130892 1 FF1FF1 1 18
ad:'][l Td/Relevé Work File Build EH130892 N 1 1 18
951 Td/Relevé Work File Build MHEST4961 N 1 1 11
[ 953 Td/Relevé Work File Build MHEST4961 Y 1 1 11
[ 954 Td/Relevé Work File Build MHEST4961 Y 1 1 11
[ 955 Td/Relevé Work File Build MMES 74961 N 1 1 11
[ 956 Td/Relevé Work File Build MMES 74961 N A A 11
I a7s Td/Relevé Work File Build MMES 74961 N 1 1 12
| 9sg Td/Relevé Work File Build MMES 74961 N 1 1 11
[~ as9 T4d/Relevé Work File Build MMES 74961 N 1 1 11

Review Options: 1=T4 2=Rell 3=T4A 4=Rel2 5=NR4: 8=1D Resel F24=More
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2. On Employee Relevé 1 Summary Rev., enter 8 in the Option field for the employee
for whom you want to print the form, and click Enter.

;S: a::::im'al;'ige 977261 Employee Relevi 1 Summary Rev. Year [1s°
Display Funchions
E4t Program Skip to Employee [
Redervir] Detail
Clear Screen
(i1 Employee
D 0 Number 5.1.N. Employee Hame Co. Tax Area Tax 10 10
] TTO3 481 560 670 Bellas, Debbie 0oovTT  TO0190000 TT889911594R55454 430

T 084 560 671 Bureau, Richard oooTT 700190000 TT88991154R55454 430

Opt: 2=RL-1 Adj 4=Foolnoltes  8=Laser Print F4=RL-1 DLl F24=More

3. On Print Relevé 1 form, complete the Are you going to assign a new serial #? Enter
1 for Yes or 0 for NO field.

Fisskd Sensitne Help
Dxsplay Emor Message
Drsplay Funchions

OTFRT Print Rel

Are you going to assign a new serial HY
Enter "1' for Yes or "0° for HD I~

F3=Exit

4. On Print Relevé 1 form screen, complete the Have you submitted your XML
file(s)? field.
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@ omeri  Print Helew 1 form

ORACLE€ b Edwards World

Fisdd Sensitive Help
Drsplay Emor Message

Display Funchons

OTFRT Print Releve

Have you submitted your XML file{s)?

Enter "1' for Yes or '0° for HO I_
If "1°, you will need to run and submit
an amended XML file to Revenu Québec.
Q,
F3=Exit

5. On Print Relevé 1 Form, complete the Enter replacement serial number field.

6. Choose Print Form (F6).

Fisdd Sensitivs Help S -
e O7PRT Print Releve
Desplary Funchons

Relevé 1| Serial NHumber DB1132456

Enter Hew Serial Number

Q,
F3=Exil FE=Print Form

Field Explanation

Are you going to assign a The Yes or No Entry field is a common single character entry
new serial #? field for simple yes or no responses on prompt screens. For
International purposes, No ='0" and Yes ='1'.

Screen-specific information

Enter 1 for Yes or 0 for No. If you enter 0 (No), the form reprints
using the existing serial number the system assigns to that
record. You can return to the menu when you enter 0. If you
enter 1 (Yes), the next Print Relevé 1 form screen displays.
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Field

Explanation

Have you submitted your ~ The Yes or No Entry field is a common single character entry
XML file(s)? field for simple yes or no responses on prompt screens. For

International purposes, No = '0" and Yes = '1".
Screen-specific information

Enter 1 for Yes or 0 for No. If you enter 0 (No), you replace the
existing serial number in the record by entering a new serial
number. If you enter 1 (Yes), the system saves the existing serial
number and the new serial number you enter. Entering 1
indicates you have already submitted your files to Revenue
Québec and you need to run an XML build for the amended
slips and submit the file to Revenu Québec. Revenu Québec
requires both serial numbers in the XML file.

Enter replacement serial The T4 number assigned to this amended record.

number

Screen-specific information

Enter all 9 digits of the new serial number that you want to
assign to the form, including the check digit.

9.2 Creating the XML File

You can use the XML format of the following forms to report year-end information to
the CRA and Revenu Québec:

s T4

. T4A

s Relevél

s Relevé?2

Note: The system generates an integrity report during the XML
build process. The integrity report validates the data the system enters
in the XML file to ensure that the data conforms to the XML schema
from the CRA. For example, the CRA requires that Canadian Postal
Codes be in the XML file in the following format: A1A1A1 (alpha,
numeric, alpha, numeric, alpha, numeric). If the postal code in the
Address By Date table (F0116) is not in this format, the system prints
an error on the integrity report.

After you build the XML file, you need to review the integrity report.
If any errors exist, make all necessary corrections and run the XML &
Audit File Build program again.

The XML file is successful if the integrity report contains the following
message: ** XML File Contains No Errors **.

You can run these programs as a standalone audit report to validate
the data the system creates in the workfile. You do not have to wait
until you are ready to submit your XML file to run these.
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What You Should Know About

Topic Description
Creating the XML and You create an XML file on the AS/400 and then transfer the file
Audit Files to your PC. The final step is to transmit the data to the CRA.

The T4, T4A, Relevé 1, and Relevé 2 XML build programs create
an XML file that uses the XML syntax and schema that the CRA
requires. The system merges data from the workfile build with
the XML tags in the schema.

The system also creates an audit file using sequential file
formatting so that you can print an audit report from the data in
the XML file.

Data Selection for Building For an original build, do not change the Data Selection for this
the XML File program. All records in the T4, T4A, Relevé 1, and Relevé 2
workfile should be in the original files.

For an amended build, select only those employees from the T4,
T4A, Relevé 1, and Relevé 2 workfile that have changes. You
only need to create and send an amended file if you sent an
original file to the CRA and you need to change some of the
information.

For a canceled build, select only those employees from the T4,
T4A, Relevé 1, and Relevé 2 workfile that you want to cancel.
You only need to create and send a canceled file if you sent an
original file to the CRA and you need to cancel some of the
information.

Data Sequence for Do not change the data sequence for this program.
Building the XML File

Technical Considerations ~ The CRA accepts XML file data in either of the following

for Building the XML File  character sets. These character sets enable the XML file to
capture international characters accurately (for example, the
French character é).

= Windows-1252 includes character encoding for a
comprehensive set of English and French Characters. JD
Edwards World recommends this format.

= ISO-8859-1 includes character encoding, however it does not
include character encoding for all French characters or a
Euro symbol.

You can find additional information about character sets by
searching the World Wide Web.

XML Integrity and Audit  This report contains three parts:

Reports -
s Transmission record

= Supplementary (detail) records

= Summary records

Creating the XML file includes the following tasks:
»  Working with the T4 XML Files

»  Working with the T4A XML Files

= Working with the Relevé 1 XML Files

= Working with the Relevé 2 XML Files
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See Also:

= The CRA website for more information, including the XML
specifications, schemas, Employer Guides, and General Filing
information.

s The Revenu Québec website for Relevé information, including
XML specifications.

= Section 8.3, "Reviewing the XML Integrity Reports" for more
information.

Note: Specifications for the Relevé XML format (all RL Slips) are
available from Revenu Québec only if you are a registered partner
with Revenu Québec. See Section 9.3, "Transferring and Submitting
the XML Workfile" for more information.

9.2.1 Working with the T4 XML Files

Create a workfile for T4 XML so you can transfer this workfile to your PC and submit
the data to the CRA.

Working with the T4 XML files includes the following tasks:
s Creating the T4 XML and Audit Files
s Verifying the T4 XML File

9.2.1.1 Creating the T4 XML and Audit Files

This program reads information from the T4 Workfile (T07730) and the T4 Adjustment
Workfile (T07740). The system saves the information in the T4 XML Workfile
(T07760X), using the XML syntax and schema that the CRA requires. The system also
saves the records in the T4 XML Audit Workfile (T07761), so that you can print an
audit report of the information you send to the government.

Navigation
From XML Processing (G772475), choose Build T4 Files

Processing Options
See T4 XML and Audit File Build (P07760X)

9.2.1.2 Verifying the T4 XML File

After you create the XML and audit files, verify that the information it contains is the
information that you intend to submit to the government.

The T4 XML Integrity and Audit reports assist you in verifying this information. The
integrity report lists any errors the system encounters when creating the T4 XML
Workfile (T07760X) and the audit report lists the information from the T4 XML Audit
Workfile (T07761).
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Note: The Other Information area at the bottom of the T4 form
includes several Box- Case and Amount boxes for the various types of
additional income. There are numerous codes for additional income
defined by the Canadian government. When you generate T4’s, the
system prints one primary slip and can print up to five "overflow"
slips with additional income amounts, depending on how many
amounts need to be special handled for the additional income.

The T4 XML Audit Report (P07761X) reflects the total number of
detail records in the XML file including the detail records for any
overflow slips. The T4 Summary Report (P07746) reflects only the total
number of T4's the employee receives for each company and tax ID.
That is, one slip per employee regardless of how many overflow slips
print. It does not include overflow slips in the slip count.

The slip count on the XML Audit Report never matches the T4
Summary Report if an employee has more additional information
amounts than the primary slip can accommodate. The totals on these
reports accommodate two different numbers: XML detail records vs.
slip counts.

During the XML & Audit File build, the system saves the information in the T4 XML
Workfile (T07760X), using the XML syntax the CRA requires. The system also saves the
records in the T4 XML Audit Workfile (T07761), using sequential formatting.

Navigation
From XML Processing (G772475), choose T4 XML Audit Report

Processing Options
See T4 XML Audit Report (P07761X)

Data Selection

Do not change the data selection for this program. There is only one field in the T4
XML Audit Workfile (T07761) and the file contains all the records the system saves
during the XML build.

Changing the data selection does not accurately reflect the data that you submit to the
government.

Data Sequence

Do not change the data sequence for this program. There is only one field in the T4
XML Audit Workfile (T07761) and it is in the same order that the system saves the
records during the XML build.

Changing the data sequence does not accurately reflect the data that you submit to the
government.

Technical Considerations

Do not attempt to correct the data in the T4 XML Workfile (T07760X) or in the T4 XML
Audit Workfile (T07761). The information in these two files is an exact match. The
T07760X stores the information using XML syntax and the T07761 stores the
information using sequential formatting.
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Changing the information in either of these files causes the information to be
out-of-sync.

Grand totals exist in this report; however, grand totals are not in the XML file as they
are not part of the XML schema the CRA issues. The grand totals are only in the report
to assist you in associating this data to other reports.

9.2.2 Working with the T4A XML Files

Create a workfile for T4A XML so you can transfer this workfile to your PC and
submit the data to the CRA.

Working with the T4A XML files includes the following tasks:
s Creating the T4A XML Files
s Verifying the T4A XML File

9.2.2.1 Creating the T4A XML Files

The program reads information from the T4A Workfile (T07732) and the T4A
Adjustment Workfile (T07742). The system saves the information in the T4A XML
Workfile (T07765X), using the XML syntax and schema that the CRA requires. The
system also saves the records in the T4A XML Audit File (T07766), so that you can
print an audit report of the information you send to the government.

Navigation
From XML Processing (G772475), choose Build T4A Files

Processing Options
See T4A XML and Audit File Build (P07765X)

9.2.2.2 Verifying the T4A XML Files

After you create the XML and audit files, verify that the information it contains is the
information that you intend to submit to the government.

The T4A XML Integrity and Audit reports assist you in verifying this information. The
integrity report lists any errors the system encounters when creating the T4A XML
Workfile (T07765X) and the audit report lists the information from the T4A XML Audit
Workfile (T07766).

During the XML & Audit File build, the system saves the information in the T4A XML
Workfile (T07765X), using the XML syntax the CRA requires. The system also saves the
records in the T4A XML Audit Workfile (T07766), using sequential formatting.

This report contains three parts:
s Transmission record
= Supplementary (detail) records

= Summary records

Navigation
From XML Processing (G772475), choose T4A XML Audit Report

Processing Options
See T4A XML Audit Report (P07766X)
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Data Selection

Do not change the data selection for this program. There is only one field in the T4A
XML Audit Workfile (T07766) and the file contains all the records the system saves
during the XML build.

Changing the data selection does not accurately reflect the data that you submit to the
government.

Data Sequence

Do not change the data sequence for this program. There is only one field in the T4A
XML Audit Workfile (T07766) and it is in the same order that the system saves the
records during the XML build.

Changing the data sequence does not accurately reflect the data that you submit to the
government.

Technical Considerations

Do not attempt to correct the data in the T4A XML Workfile (T07765X) or in the T4A
XML Audit Workfile (T07766). The information in these two files is an exact match.
The T07765X stores the information using XML syntax and the T07766 stores the
information using sequential formatting.

Changing the information in either of these files causes the information to be
out-of-sync.

Grand totals exist in this report; however, grand totals are not in the XML file as they
are not part of the XML schema the CRA issues. The grand totals are only in the report
to assist you in associating this data to other reports.

JD Edwards World includes summary and grand totals for box 46. However, box 46 is
not in the XML file as it is not part of the XML schema that the CRA issues. The totals
are only in the report to assist you in associating the totals to the detail and other
reports.

9.2.3 Working with the Relevé 1 XML Files

Create a workfile for Relevé 1 XML so you can transfer this workfile to your PC and
submit the data to Revenu Québec.

Working with the Relevé 1 XML files includes the following tasks:
»  Creating the Relevé 1 XML Files
s Verifying the Relevé 1 XML File

9.2.3.1 Creating the Relevé 1 XML Files

This program reads information from the RL-1Workfile (T07731) and the Relevé 1
Adjustment Workfile (T07741). The system saves the information in the Relevé 1 XML
Workfile (T07770X), using the XML syntax and schema that Revenu Québec requires.
The system also saves the records in the Relevé 1 XML Audit Workfile (T07771), so that
you can print an audit report of the information you send to the government.

In addition to error messages, you might also receive a warning message. JD Edwards
World recommends that you investigate the message to ensure the file's data accuracy.
The warning message states: Warning-All Employees have both CPP/QPP.

The system successfully validates the XML file if the integrity report contains the
following message: XML File Contains No Errors.
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You only need to create and send an amended file, if you sent the original file to
Revenu Québec and you need to change some of the information that you transmitted.

You only need to create and send a canceled file, if you sent an original file to Revenu
Québec and you need to cancel some of the information that you transmitted.

Note: If you run this program as a standalone audit report prior to
printing the Relevé forms, the system displays errors for the Serial
Number field because the Print Laser Form program assigns the serial
numbers to the Relevé forms. You can disregard these errors until you
print the forms, however, you must print the forms to assign serial
numbers before you run this program to create the file you send to
Québec. If records are missing serial numbers, Québec rejects your
file.

Navigation
From XML Processing (G772475), choose Build Relevé 1 Files

Processing Options
See Relevé 1 XML and Audit File Build (P07770X)

Data Selection

»  For the original build, do not change the data selection. All records in the RL-1
workfile should be from the original files.

s For an amended build, select only those employees from the RL-1 workfile to
which you made changes.

= For a canceled build, select only those employees from the RL-1 workfile for which
you want to cancel an RL-1.

Data Sequence
Do not change the data sequence.

9.2.3.2 Verifying the Relevé 1 XML File

After you create the XML and audit files, verify that the information it contains is the
information that you intend to submit to the government.

The Relevé 1 Integrity and Audit reports assist you in verifying this information. The
integrity report lists any errors the system encounters when creating the Relevé 1 XML
Workfile (T07770X) and the audit report lists the information from the Relevé 1 XML
Audit Workfile (T07771).

During the XML & Audit File build, the system saves the information in the Relevé 1
XML Workfile (T07770X), using the XML syntax Revenu Québec requires. The system
also saves the records in the Relevé 1 XML Audit Workfile (T07771), using sequential
formatting.

The report contains three parts:
s Transmission record
= Supplementary (detail) record

= Summary record
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Navigation
From XML Processing (G772475), choose Relevé 1 XML Audit Report

Processing Options
See Relevé 1 XML Audit Report (P07771X)

Data Selection

Do not change the data selection for this program. There is only one field in the Relevé
1 XML Audit Workfile (T07771) and the file contains all the records the system saves
during the XML build.

Changing the data selection does not accurately reflect the data that you submit to the
government.

Data Sequence

Do not change the data sequence for this program. There is only one field in the Relevé
1 XML Audit Workfile (T07771) and it is in the same order that the system saves the
records during the XML build.

Changing the data sequence does not accurately reflect the data that you submit to the
government.

Technical Considerations

Do not attempt to correct the data in the Relevé 1 XML Workfile (T07770X) or in the
Relevé 1 XML Audit Workfile (T07771). The information in these two files is an exact
match. The T07770X stores the information using XML syntax and the T07771 stores
the information using sequential formatting.

Changing the information in either of these files causes the information to be
out-of-sync.

9.2.4 Working with the Relevé 2 XML Files

Create a workfile for Relevé 2 XML so you can transfer this workfile to your PC and
submit the data to Revenu Québec.

Working with the Relevé 2 XML files includes the following tasks:
s Creating the Relevé 2 XML files
s Verifying the Relevé 2 XML Files

9.2.4.1 Creating the Relevé 2 XML Files

This program reads information from the Relevé 2 Workfile (T07733) and the Relevé 2
Adjustment Workfile (T07743). The system saves the information in the Relevé 2 XML
Workfile (T07775X), using the XML syntax and schema that Revenu Québec requires.
The system also saves the records in the Relevé 2 XML Audit Workfile (T07776), so that
you can print an audit report of the information you send to the government.
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Note: If you run this program as a standalone audit report prior to
printing the Relevé forms, the system displays errors for the Serial
Number field because the Print Laser Form program assigns the serial
numbers to the Relevé forms. You can disregard these errors until you
print the forms, however, you must print the forms to assign serial
numbers before you run this program to create the file you send to
Québec. If records are missing serial numbers, Québec rejects your
file.

Navigation
From XML Processing (G772475), choose Build Relevé 2 Files

Processing Options
See Relevé 2 XML and Audit File Build (P07775X)

9.2.4.2 Verifying the Relevé 2 XML File
After you run the XML & Audit File build, verify that the information it contains is the
information that you intend to submit to the government.

The Relevé 2 XML Integrity and Audit reports allow you to verify this information.
The integrity report lists any errors the system encounters when it creates the Relevé 2
XML Workfile (T07775X) and the audit report lists the information from the Relevé 2
XML Audit Workfile (T07776).

During the XML & Audit File Build, the system saves the information in the Relevé 2
XML Workfile (T07775X), using the XML syntax Revenu Québec requires. The system
also save the same information in the Relevé 2 XML Audit Workfile (T07776), using
sequential formatting.

The report contains three parts:
»  Transmission record
= Supplementary (detail) record

= Summary record

Navigation
From XML Processing (G772475), choose Relevé 2 XML Audit Report

Processing Options
See Relevé 2 XML Audit Report (P07776X)

Data Selection

Do not change the data selection for this program. There is only one field in the Relevé
2 XML Audit Workfile (T07776) and the file contains all the records the system saves
during the XML build.

Changing the data selection does not accurately reflect the data that you submit to the
government.

Data Sequence

Do not change the data sequence for this program. There is only one field in the Relevé
2 XML Audit Workfile (T07776) and it is in the same order that the system saves the
records during the XML build.
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Changing the data sequence does not accurately reflect the data that you submit to the
government.

Technical Considerations

Do not attempt to correct the data in the Relevé 2 XML Workfile (T07775X) or in the
Relevé 2 XML Audit Workfile (T07776). The information in these two files is an exact
match. The T07775X stores the information using XML syntax and the T07776 stores
the information using sequential formatting.

Changing the information in either of these files causes the information to be
out-of-sync.

9.3 Transferring and Submitting the XML Workfile

After you create the XML file on the AS/400, you transfer the file to your PC as an
XML file so you can then submit it to the appropriate government authority. You can
use the Integrated File System (IFS) or File Transfer Protocol (FTP) to copy the XML
file to a PC. JD Edwards World recommends that you validate your T4 and T4A XML
files against the schema from the CRA, if you have a parser. This allows you to correct
any data errors in the files before you electronically submit them to CRA.

If you do not have a parser or access to the schemas, you need to verify the
information on the XML Integrity reports.

As of December 2006, Revenu Québec only provides schema information to partners
that register with Revenu Québec. Therefore, you are not able to validate the data
yourself, unless you are a registered partner. For all correspondence, requests for
technical information pertaining to filing data files, or to request the ability to send a
test file for validation, contact Revenu Québec.

For more information regarding the submission of Relevé files, refer to the Guide for
Transmitting RL-Slip Data: General and Technical Information (IN-800-V) which is
available on Revenue Québec's website.

Transferring and submitting the XML workfile includes the following tasks:
s Transferring using IFS
s Transferring using FTP

= Submitting the File to the Government

9.3.1 Transferring Using IFS

If you plan to use IFS to transfer your files, ensure your IFS directories exist before
continuing. See Section 6.10, "Setting Up Integrated File System (IFS) Directories" for
more information.

When you transfer the XML file using IFS, ensure that you perform the following;:

= Enter the name of the IFS directory in the IFS Path processing option for the
following T4 XML programs. For example, enter: /home/userid or /home/t4xml.

s T4 XML and Audit File Build (P07760X)

s T4A XML and Audit File Build (P07765X)

= Relevé 1 XML and Audit File Build (P07770X)
= Relevé 2 XML and Audit File Build (P07775X)
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Enter the name of the XML file that you create in the XML File Name processing
option. If this processing option is blank and the IFS Path processing option
contains an IFS path, the system derives the XML file name as follows:
yy999999sss where

yy = the tax year from the Control Parameter File.

999999 = the 6-digit portion of the Transmitter Number from the processing
option.

sss = 001 (as the sequence number) for T4 (002 for T4A, 003 for RL-1, and 004 for
RL-2)

Transmit the file to the Canada Revenue Agency or Revenu Québec using
Windows Explorer to locate the file.

9.3.2 Transferring Using FTP

The following tasks include examples of a file transfer for an AS/400 named JDED,
using the library name T4LIB429 and the XML file name 18123456001.xml for a T4. You
must:

Use the name of your AS/400
Change the library name to your year-end T4 library name
Locate the file number for the form you are submitting

Use the correct naming convention of the XML file you are submitting to the
government

Following is a list of the file names for the XML files that reside on the AS/400:

T4 is T07760X.

T4A is T07765X
Relevé 1 is T07770X
Relevé 2 is T07775X

The CRA and Revenue Québec use an XML file format of aappppppsss.xml. for XML
files. You change the format as follows:

aa = last two digits of the taxation year
pppppp = the digits of your transmitter number
sss = the sequence number of your file submission

.xml = the file format identifier

For example, if you submit two files for the 2019 tax year and your transmitter number
is NP123456, the file names are 18123456001.xml for the first submission and
18123456002.xml for the second submission.

Transferring using FTP includes the following tasks:

To start the FTP utility

To initiate an AS/400 session

To copy the year-end file from the AS/400 to the PC
To exit the FIP utility

To locate the file on your PC
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»  To validate the T4 and T4A XML file (optional)

Before You Begin

= Locate the workfile and ensure that the file on your AS/400 contains data. View
the file using FEU, SQL, or another method. The files reside in your T4 library. The
library name is T4LIBxxx, where xxx is the three-digit workfile ID that you chose
for the XML and Audit File build. Verify the workfile number with your payroll
department or review the workfile IDs from the Version Review program on the
Canadian Year End Processing menu (G77247).

= Locate the name of your AS/400. The name displays in the upper right corner of
any menu within the JD Edwards World software.

= Ensure you have access to FTP on their AS/400. Check with your IT staff to ensure
that your user profile on the AS/400 allows access to FTP.

» Install a 3rd party software package, such as Altova's XMLSpy to validate the
transferred workfile against the XML schema from the CRA (optional).

To start the FTP utility
1. On your PC Desktop, click the Windows Start button.

2. Click Run, the Run window displays.
3. Enter ftp and click OK to execute.

Run @

- Type the name of a program, folder, document, ar
Internet resource, and Windows will open it For you,

Open: | ftp w

[ K, |[ Cancel ][ Browse, ..

The following is an example of the ftp> window to initiate an AS/400 session.

e C:AWINDOWS\system 32\ftp.exe
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To initiate an AS/400 session

1. At the ftp> prompt, enter the word open, a space, the name of the AS/400 where
the XML workfile resides and then press Enter.

The following is an example of a session with an AS/400 named JDED.

The system displays a message that you are connected.

e C:AWINDOWS\system32\ftp.exe

ftp> open Jjdeiow

Connected to JDEIOW.us.oracle.com.

220—QTCFPF at JDEIOW.

228 Connection will close if idle more than 58 minutes.
lUzer (JDEIOW.us.oracle.com:{nonel>: _

2. Enter your AS/400 sign on.

e C:AWINDOWS\system 32\ftp.exe

ftp> open Jjdeiow

Connected to JDEIOW.us.oracle.com.

220—QTCF at JDEIOW.

228 Connection will close if idle more than 58 minutes.
llser (JDEIOW.us.oracle.com:{nonel>: EH13@A8%2

331 Enter password.

Password:

The system displays a message that you are logged on.

Note: If your logon attempt is unsuccessful, perhaps because of a
typing error in your User ID or password or in both, it is best to exit
the FTP utility and start over. Enter quit at the ftp> prompt and press
Enter. Re-start the FTP utility.

To copy the year-end file from the AS/400 to the PC

1. Enter the following command at the ftp> prompt, ensuring that you replace the Xs
for the appropriate year-end T4 library, file number for the appropriate form, and
that you use the correct format for submitting the XML file to the government:
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get t4libXXX/t077XXX c:\aappppppsss.xml
Following are the file numbers for the forms:

s T4is T07760X

s T4Ais T07765X

= Relevé 1is T07770X

s Relevé 2is T07775X

The CRA and Revenue Québec require the following format for submitting files:
= aa = last two digits of the taxation year

= pppppp = the digits of your transmitter number

= sss = the sequence number of your file submission
= .xml = the file format identifier

For example, if you submit two files for the 2019 tax year and your transmitter
number is NP123456, the file names are 18123456001.xml for the first submission
and 18123456002.xml for the second submission.

The following is an example for a T4 form using the year 2019, library name
T41L.1B430, and the XML file name 18123456001.xml.

2. Press Enter to copy the file.

e C:AWINDOWS\system 32\ftp.exe

ftp> open Jjdeiow
Connected to JDEIOW.us.oracle.com.
220—QTCF at JDEIOW.
i will close if idle more than 58 minutes.
.oracle.com={none>>: EH130892

Password:
230 EH138892 logged on.
ftp> get t41ibh430-cA7768x c:v18123456081.xml

When the FTP process is successful in locating and transferring the file, FTP displays a
message indicating how many bytes were received. If you do not receive this message,
it is likely that the file on the AS/400 is empty or you need to check the spelling of the
file and the library in the get command.
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C:AWINDOWSAsystem32\ftp.exe

ftp> open Jjdeiow

Connected to JDEIOW.us.oracle.com.

220—QTCF at JDEIOW.

228 Connection will close if idle more than 58 minutes.
llser (JDEIOW.us.oracle.com:{nonel>: EH13@A8%2

331 Enter password.

Password:

230 EH138892 logged on.

ftp> get t41ib43A-cA7768x c:v18123456081.xml

2@A PORT subcommand request successful.

158 Retrieving member TA??60X in file T@Y?768X in library T4LIB430.
226 File transfer cumpleted successfully

ftp: B60A hytes received in B.378%econds 22 ?9Kbytes/sec.
Ftp>

To exit the FTP utility
Enter the word quit at the ftp> prompt to end the FTP session.

C:AWINDOWS\system 32\ftp.exe

ftp> open Jjdeiow

Connected to JDEIOW.us.oracle.com.

22A—QTCF at JDEIOW.

228 Connection will close if idle more than 58 minutes.
Uzer C(JDEIOW.usz.oracle.com:<nonel>: EH13889%2

331 Enter password.

Password:

238 FH138892 logged o

ftp> get t411h438/t37?68x c:~18123456801 . xnl

2@A PORT subcommand reguest successful.

158 Retrdieving member TA??6BHE in file TO?7688 in library T4LIB438.

226 File transfer completed successfully.
ftp: B6PA hytes received in B.B58%econds 182 .98Kbytessec.
Ftp> gquit_

To locate the file on your PC

1. Access the Local Disk C: on your PC and locate the XML icon for the file you
transferred.
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[]
|I
=)
[E4]

19 kit (D Froe space: 236 GB) = o My Computer

2. Create a folder on your PC to store objects for the validation process.

3. Copy and paste or move the XML file to the new folder (for the validation
process).

To validate the T4 and T4A XML file (optional)

JD Edwards recommends that you validate the T4 and T4A XML file before submitting
it to the government.

Relevé 1 and Relevé 2 schema are only available to partners registered with Revenu
Québec as of 2006.

1. Download the XML schema from the CRA website to your PC.
Schemas are in zip files.
2. Unzip the contents of the zip file into the same folder with the XML file.

3. Start the 3rd party software and open the XML file to validate your company's
data against the XML schema from the government.

If the system displays errors, you should make corrections to the data before
submitting the file to the government.

Note: There can be conflicts between these software packages and
the acceptable XML formats described previously. A file might fail
validation because of issues in the 3rd party software that you use to
validate the XML file.

9.3.3 Submitting the File to the Government

Contact the CRA and Revenu Québec for information about submitting your file.
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Year-End Archiving

Year-end archiving allows you to store year-end information after you print the forms
and send them to the government and to your employees. You can access this
information to review it, make adjustments, and print corrected forms.

The system does not allow you to archive year-end information before you have
printed all of the year-end forms.

This chapter includes the following topics:
= Section 10.1, "Archiving Year-End Information"

= Section 10.2, "Working with Archived Information"

10.1 Archiving Year-End Information

After you print year-end forms and send them to your employees and to the
government, you archive the year-end information using the Update to Archival
program (P077301). The system copies the data from the temporary workfiles to the
following permanent production tables:

s T4 Archival File (F07730)

s T4A Archival File (F07732)

s Relevé 1 (Provincial) Archival File (F07731)

s Relevé 2 Archival File (F07733)

= NR4 Archival File (F07734)

You can use these permanent tables to review historical forms and their adjustments.
When you archive your data, the system verifies the following:
= A valid DREAM Writer version

s The ID is not currently active

= All forms have been printed

s The IDis for a previous year, not the current year

After you archive year-end information, you cannot revise it. However, you can create
individual amended year-end forms to send to the employee and government agency.

Note: You must archive the previous year's data before you load a
new year-end update.
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To archive year-end information
From Canadian Year End Processing (G77247), choose Update T4/Relevé to Archival

1. On Update T4/Relevé to Archival, enter the ID for the workfile that you want to
archive in the T4 /Relevé ID field and click Enter twice.

B 071301 update T4Melev to archival

Tock tw
ORACL € Ub Edwards World
URL Docurnant Ernadl workd Resturces Support

7 % 7 S a

077301 Update T4/Relevé to archival

tch
Enter the T4/Relevé ID that is to be archived:
Td/Relevé 1D 430
2,
FB=Submilt F24=More

If an error message displays, you must resolve the error before you can submit the
archive.

2. Choose Submit (F6).
The program prompts you to verify the submission of the reports.

3. Choose Submit Job (F6).

10.2 Working with Archived Information

You cannot revise archived information if you find an error in an employee's year-end
information. Instead, you use the Update function to create a new (amended) year-end
form. You can then print the amended form and send it to the employee and
government agency.

Note: The Archival Relevé 1 Review program (P077261) displays the
salaries of employees. You can prevent unauthorized access to this
information by applying business unit security to the Employee
Master table (F060116) to prevent employees in certain business units
from printing the report.

Working with archived information includes the following tasks:
= Amending archived information

s Printing archived forms
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10.2.1 Amending Archived Information

You cannot revise archived information if you find an error in an employee's year-end
information. Instead, you use the Toggle Display/Update function in the appropriate
Archival Review program to create a new (amended) year-end form. You can then
print the amended form and send it to the employee and government agency.

The system maintains the serial number for the amended form separately from the
serial number of the original record. When you amend information for an employee,
the system creates a new record with an ID number of AMD (Amended). The
employee's old record remains intact.

You cannot amend an original year-end form more than once. However, you can
amend the amended year-end form.

To amend archived information, you must have authority to use Toggle
Display/Update Mode (F8). Your security officer must enter your user profile in
function exit security. Otherwise, you will receive an Invalid Function Key message. If
you need authority to amend year-end forms, contact your security officer.
Alternatively, you can consult your security officer to find out who in your
organization has authority to amend archived information.

To amend archived information

The following is an example using T4 forms, to amend other forms, use the same steps
but choose the appropriate menu selection.

From Canadian Year End Processing (G77247), choose Archival T4 Review
1. On Archival T4 Review, complete the following fields and click Enter:
= Year

= Skip to Employee

(W or751  Archival 14 Review

€ 'UD Edwards World

v %0 ? ) a
077251 Archival T4 Review Year [18
Skip to Employee R Holiday, Anthony
L} &l
T4 Add
Clear Screen n I'-D 1 oyee
Do NHumber S.I.N. Employee NHame Co. Tax Area Tax ID 10
- 7rol 296 136 888 Holiday, Anthony aoarr 708150000 TTOZ4656TRPZ2002 429
7oz 184 560 670 Derrick, Leslie aoarr 708150000 TTO152T12RP1001 429
fro3 481 560 670 Bellas, Debbie aoarr 700190000 TTO152T12RP1001 429
fro4q 652 136 888 Rivard, Jacques aoarr 708150000 TTO152T12RP1001 429
rrav 388 871 188 Yelle, Stephane aoarr 708150000 TTO152T12RP1001 429
fras 44% 471 188 Lacroix, Pierre aoarr foa150000 TTO152T7T12RP1001 429
TTrs 892 136 8BG Deveny, Cindy L. aoarr foa150000 TTO152T7T12RP1001 429
TTTT 084 560 671 Bureau Richard aoarr 7o8190800 TTO1527T12RP1001 429
<,
Opt: 2=T4 Adj 8=Laser Print F4=T4 Detail F24=More

2. Access the detail area.
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(W 0r751 Archival 14 Review

Took el
ORACL € Jp Edwards World
877251 Archival T4 Review Year is
Skip to Employee R Holiday, Anthony
Clear Screen n I'-D 1 oyee
Do Humber S5.1.NH. Employee NHame Co. Tax Area Tax 1D 10
- [_ 7rol 296 136 888 Holiday, Anthony oooTT 700150000 TTOZ4656TRPZ002 429
T4 Box Amount T4 Box Amount T4 Box Amount

10.Frovince 111} 4. Donation

14, Income 12,307.60 S90.Pnsn P.H

16. CPP 466, 8BS 52.Pns. Adj

17.0PP S55.PPIF Prm

18.El Prem 295,38 S56.PPIP Ern

20 . RPP 123,456, 78

22.Inc Tax 4,444 .90

24 El Earns 12,307.60

26.CPP Erns .o

28.Exmp CPP EL PIP

29.Emp. Cod A

44 Un. Dues !
Q,

Opt: 2=T4 Adj B=Laser Print Fd=T4 Detail F24=Hore

3. Choose Toggle Display/Update Mode (F8).

4. Make the necessary changes to the employee's record and click Enter.

10.2.2 Printing Archived Forms

If you create an amended year-end form, you can print the form to replace the original
form that you sent to the employee or government agency. The system updates the
history table with the new serial number.

These programs print information from the following tables:
» T4 Archival File (F07730)

s T4A Archival File (F07732)

s Relevé 1 (Provincial) Archival File (F07731)

= Relevé 2 Archival File (F07733)

= NR4 Archival File (F07734)

To print archived forms

The following is an example using Relevé 1 forms, to print other forms, use the same
steps but choose the appropriate menu selection. The system does not require a serial
number for T4 and T4A forms.

From Canadian Year End Processing (G77247), choose Archival Relevé 1 Review
1. On Archival Relevé 1 Review, complete the following fields and click Enter:
= Year

= Skip to Employee
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@ ori261  Archival Heleve 1 Heview

ORACLE€ b Edwards World

Fisdd Sensitivs Help

Dbply Exror besacge 077261 Archival Relevi 1 Review Year [18°
Display Funchions
Bl Frcormn) skip to Employee [
Relevé] Detail
Clear Screen
(i1 Employee
D 0 Number 5.1.N. Employee Hame Co. Tax Area Tax 10 10
8 TTO3 481 560 670 Bellas. Debbie QoaTT 700190000 TT88991154R55454 429

T 084 560 671 Bureau, Richard oooTT 700190000 TT88991154R55454 429

Opt: 2=RL-1 Adj 4=Foolnoltes  8=Laser Print F4=RL-1 DLl F24=More

2. Enter 8 in the Option field next to the employee and workfile build that you want
to print and click Enter.

3. On the first Print Relevé 1 form, complete the Are you going to assign a new serial
#? field and click Enter.

Fisskd Sensitne Help
Dxsplay Emor Message
Drsplay Funchions

OTFRT Print Rel

Are you going to assign a new serial HY
Enter "1' for Yes or "0° for HD I~

F3=Exit

4. On the second Print Relevé 1 form, complete the Have you submitted your XML
file(s)? field and click Enter.
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@ omeri  Print Helew 1 form

ORACLE€ b Edwards World

Fisdd Sensitive Help
Drsplay Emor Message

Display Funchons

OTFRT Print Releve

Have you submitted your XML file{s)?

Enter "1' for Yes or '0° for HO I_
If "1°, you will need to run and submit
an amended XML file to Revenu Québec.
Q,
F3=Exit

5. On Print Relevé 1 form, complete the Enter New Serial Number field.

W omeri  Print Heleve 1 fom

ORACLE€ Jb Edwards World

Fisdd Sensitivs Help
Desplay Emor Message LGS
Desplay Furchons

Relevé 1| Serial NHumber DB1132456

Enter Hew Serial Number

Q,
F3=Exil FE=Print Form

6. Choose Print Form (F6).
Field Explanation

Are you going to assign The Yes or No Entry field is a common single character entry field for
a new serial #? simple yes or no responses on prompt screens. For International
purposes, No = '0' and Yes ="1".

Screen-specific information

Enter 1 for Yes or 0 for No. If you enter 0 (No), you return to the
previous screen to make your selections again before rerunning the
print procedure.
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Field Explanation
Have you submitted The Yes or No Entry field is a common single character entry field for
your XML file(s)? simple yes or no responses on prompt screens. For International

purposes, No ='0"and Yes = '1".
Screen-specific information

Enter *1' for Yes or “0' for No.
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System Table Overview

Following are the control, permanent, and workfile tables that the system uses for
processing year-end forms.

This chapter includes the following topics:
s Section 11.1, "Control Table"
s Section 11.2, "Permanent Tables"

s Section 11.3, "Workfile Tables"

11.1 Control Table

The system uses the following control table from the production library when
processing year-end forms.

11.1.1 F07720 - T4 Relevé Control Parameter File

This table contains the following information:
»  Workfile build selections by version
= Special handling code selections

= Version reset control flags

11.2 Permanent Tables

The system uses the following permanent tables from the production library when
processing year-end forms.

11.2.1 F07727 - Canadian Pension Information File

This table contains pension information for printing T4A forms. The system uses the
following logical tables:

= F07727LA - Logical by year, company, address number, tax area, and tax ID
= F07727LB - Logical by year, address number, company, tax area, and tax ID

s F07727LC - Logical by year, social insurance number, company, tax area, and tax
ID
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11.2.2 F07730 - T4 Archival File

This table contains the archived history for T4 data. The system uses the following
logical tables:

F07730LA - Logical by version ID and T4 serial number

F07730LB - Logical by year, company, address number, tax area, tax ID, payroll ID,
and T4/Relevé amended flag

F07730LD - Logical by year and address number

F07730LE - Logical by payroll ID, T4/Relevé amended flag, year, company,
address number, tax area, and tax ID

F07730LF - Logical by payroll ID, T4/Relevé amended flag, and T4 control number

F07730LI - Logical by year, company, tax ID, tax area, address number, payroll ID,
and amended flag

11.2.3 F07731 - Relevé 1 (Provincial) Archival File

This table contains the archived history for Relevé 1 data. The system uses the
following logical tables:

F07731LA - Logical by version ID and Relevé 1 serial number

F07731LB - Logical by year, company, address number, tax area, tax ID, payroll ID,
and T4/Relevé amended flag

F07731LD - Logical by year and address number

F07731LE - Logical by payroll ID, T4/Relevé amended flag, year, company,
address number, tax area, and tax ID

F07731LF - Logical by payroll ID, T4/Relevé amended flag, and T4 serial number

F07731LG - Logical by year, tax ID, company, address number, negative amount
flag, secondary print flag, tax type, and tax area

F07731LH - Logical by year, address number, and company

11.2.4 F07732 - T4A Archival File

This table contains the archived history for T4A data. The system uses the following
logical tables:

F07732LA - Logical by version ID and T4A serial number
F07732LD - Logical by year and address number

F07732LE - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

F07732LF - Logical by payroll ID, Relevé amended flag, and T4A serial number

11.2.5 F07733 - Relevé 2 Archival File

This table contains the archived history for Relevé 2 data. The system uses the
following logical tables:

F07733LA - Logical by year, address number, T4/Relevé amended flag, tax area,
tax ID, and company
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= F07733LB - Logical by address number, amended flag, tax area, tax ID, and
company

s F07733LC - Logical by version ID and Relevé 2 serial number
= F07733LD - Logical by version ID, amended flag, and Relevé 2 serial number
s F07733LE - Logical by year and address number

s F07733LG - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

11.2.6 F07734 - NR4 Archival File

This table contains the archived history for NR4 data. The system uses the following
logical tables:

s F07734LA - Logical by year, company, address number, tax area, tax ID, version
ID, and amended flag

s F07734LB - Logical by address number, tax area, year, tax ID, and company
s F07734LC - Logical by address number, version ID, and amended flag

s F07734LD - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

s F07734LE - Logical by year and address number

»  F07734LF - Logical by payroll ID, T4/Relevé amended flag, and NR4 serial
number

11.2.7 F07740 - T4 Adjustments Archival File

This table contains adjustment information for T4 data. The system uses the following
logical tables:

=  F07740LA - Logical by version ID, year, company, address number, tax area, and
tax ID

=  F07740LB - Logical by year and address number

11.2.8 F07741 - Relevé 1 Adjustment Archival File

This table contains adjustment information for Relevé 1 data. The system uses the
following logical tables:

»  F07741LA - Logical by version ID, year, company, address number, tax area, and
tax ID

= F07741LB - Logical by year and address number

11.2.9 F07742 - T4A Adjustment Archival File

The system uses the F07742L A logical table, logical by version ID, year, company,
address number, tax area, and tax ID to store adjustment information for T4A data.

11.2.10 F07743 - Relevé 2 Adjustment Archival File

This table contains adjustment information for Relevé 2 data. The system uses the
following logical tables:
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F07743LA - Logical by version ID, year, company, address number, tax area, and
tax ID

F07743LB - Logical by year, address number, tax area, tax ID, and company

F07743LC - Logical by version ID, year, company, address number, tax area, and
tax ID

11.2.11 F07744 - NR4 Adjustment Archival File

The system uses the F07744L A logical table, logical by version ID, year, company,
address number, tax area, and tax ID to store adjustment information for NR4 data.

11.3 Workfile Tables

The system uses the following workfile tables from your T4LIBxxx library when
processing year-end forms.

11.3.1 T07730 - T4 Workfile

This table contains one record per T4 form. The system uses the following logical
tables:

T07730LA - Logical by version ID and T4 serial number
T07730LB - Logical by year, company, address number, tax area, and tax ID
T07730LD - Logical by year and address number

T07730LE - Logical by payroll ID, T4/Relevé amended flag, year, company,
address number, and tax ID

T07730LF - Logical by payroll ID, T4/Relevé amended flag, and T4 serial number
T07730LH - Logical by year, address number, tax ID, and province (Québec only)

T07730LI - Logical by year, company, tax ID, tax area, address number, payroll ID,
and amended flag

11.3.2 T07731 - Relevé 1 Workfile

This table contains one record per Relevé 1 form. The system uses the following logical
tables:

T07731LA - Logical by version ID and Relevé 1 serial number

T07731LB - Logical by year, company, address number, tax area, tax ID, and
amended flag

T07731LD - Logical by year and address number

T07731LE - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

T07731LF - Logical by payroll ID, T4/Relevé amended flag, and T4A serial
number

T07731LG - Logical by year, tax ID, company, address number, negative amount
flag, secondary print flag, tax type, and tax area

T07731LH - Logical by year, address number, and company
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11.3.3 T07732

11.3.4 T07733

11.3.5 T07734

- T4A Workfile

This table contains one record per T4A form. The system uses the following logical
tables:

s T07732LA - Logical by version ID and T4A serial number

= T07732LB - Logical by year, company, address number, tax area, tax ID, and
amended flag

s T07732LC - Logical by version ID and T4A serial number
s T07732LD - Logical by year and address number

s TO07732LE - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

s T07732LF - Logical by payroll ID, T4/Relevé amended flag, and T4A serial
number

s T07732LG - Logical by address number, tax area (work), tax ID, home company,
and type of form

- Relevé 2 Workfile

This table contains one record per Relevé 2 form. The system uses the following logical
tables:

s T07733LA - Logical by address number, tax area, year, tax ID, and company

= T07733LB - Logical by year, address number, amended flag, tax area, tax ID, and
company

s T07733LC - Logical by version and Relevé 2 serial number
s T07733LD - Logical by version ID, amended flag, and Relevé 2 serial number
s T07733LE - Logical by year and address number

s T07733LG - Logical by version ID, amended flag, year, company, address number,
tax area, and tax ID

- NR4 Workfile

This table contains one record per NR4 form. The system uses the following logical
tables:

s T07734LA - Logical by year, company, address number, tax area, tax ID, version
ID, and amended flag

s T07734LB - Logical by address number, tax area, year, tax ID, and company
s T07734LC - Logical by address number, version, and amended flag

s T07734LD - Logical by version, amended flag, year, company, address number, tax
area, and tax ID

s TO07734LE - Logical by year and address number
s TO07734LF - Logical by T4/Relevé amended flag and NR4 serial number
s T07734LG - Logical by version ID and NR4 serial number
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11.3.6 T07740 - T4 Adjustments Workfile

The T07740LA, a logical table by version ID, year, company, address number, tax area,
and tax ID contains adjustment information for T4 data.

11.3.7 T07741 - Relevé 1 Adjustment Workfile

The T07741LA, a logical table by version ID, year, company, address number, tax area,
and tax ID contains adjustment information for Relevé 1 data.

11.3.8 T07742 - T4A Adjustment Workfile

The T07742LA, a logical table by version ID, year, company, tax area, and tax ID
contains adjustment information for T4A data.

11.3.9 T07743 - Relevé 2 Adjustment Workfile

This table contains adjustment information for Relevé 2 data. The system uses the
following logical tables:

s T07743LA - Logical by version ID, year, company, address number, tax area, and
tax ID

» T07743LB - Logical by year, address number, tax area, tax ID, and company

»  T07743LC - Logical by version ID, year, company, address number, tax area, and
tax ID

11.3.10 T07744 - NR4 Adjustment Workfile

The T07744LA, a logical table by version ID, year, company, address number, tax area,
and tax ID contains adjustment information for NR4 data.

11.3.11 T07760X - T4 XML File

This table contains XML information for T4 forms.

11.3.12 T07765X - T4A XML File

This table contains XML information for T4A forms.

11.3.13 T07770X - Relevé 1 XML File

This table contains XML information for Relevé 1 forms.

11.3.14 T07775X - Relevé 2 XML File

This table contains XML information for Relevé 2 forms.

11.3.15 T07761 - T4 XML Audit File

This table contains XML file information in sequential format for the XML audit
Report.

11.3.16 T07766 - TAA XML Audit File

This table contains XML file information in sequential format for the XML Audit
Report.
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11.3.17 T07771 - Relevé 1 XML Audit File

This table contains XML file information in sequential format for the XML Audit
Report.

11.3.18 T07776 - Relevé 2 XML Audit File

This table contains XML file information in sequential format for the XML Audit
Report.
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12

Sample Forms

This chapter includes the following sample forms:

Section 12.1, "T4 - Statement of Remuneration Paid"

Section 12.2, "T4A - Statement of Pension, Retirement, Annuity and Other Income"

Section 12.3, "Relevé 1 - Revenus d'emploi et revenus divers (Provincial Wage and

Income Earnings Statement)"

Section 12.4, "Relevé 2 - Revenus de retraite et rentes (Provincial Pension,
Retirement and Annuity Statement)"

Section 12.5, "NR4 - Statement of Amounts Paid or Credited to Non-Residents of

Canada"

These forms are provided for informational purposes only. Do not reproduce them for
filing.

12.1 T4 - Statement of Remuneration Paid

Employer's name — Nom de lemployeur

Canada Revenue  Agence du revenu
Agency du Canada

[ ]

i*l

Year
Année

T4

Statement of Remuneration Paid
Etat de la rémunération payée

54 | Employers sccount number | Numéro de compte de femployeur ‘

Social insurance number Exempt -

Revenus demploi — ligne 10100

Income tax deducted — line 43700
Impét sur le revenu retenu - ligne 43700

Employment income — line 10100
[14]

\g‘

Provinca of emp

ployee’s CPP contribution:
Province demploi  Cotisations de Femployé au RFG — ligne 30800

— line 30800

El insurable eamings
Gains assurables d'AE

C [ —

\3‘

CPPIQPFP EI
| 28

Numéro d'assurance sociale

\E‘

RIP

|_| |: 29
RPCIRRQ AE  RPAP

Employment code
Code demploi

Employee's QFP contributions - line 30500
Cotisations de Femployé au RRQ — ligne 30800

CPPICPP pensionable eamings
Gains ouvrant droit & pension - RPC/RRQ

\1‘

R

Employee’s El pramiums — line 31200

Union dues — line 21200

a
£
o
4
1)
5]
-
7}
c
3
m
‘a A " g PAE _ e &
2 Employee's name and address — Nom et adresse de lemployé Cofisations de lemployé a PAE - ligne 31200 Cotisations syndicales — ligne 21200
° Last name (in capital leters) - Nom de famille fen letres moulées) First name —Frénom  ifial— ntiale 18 | 4 ‘
=
o —’I | RPP contributions — line 20700 Charitable donations — line 34800
E Catisatians & un RPA — ligne 20700 Dons de bienfaisance - ligne 34500
2 20 | 46 ‘
[}
‘ension adjustment - line or 'SP registration number
o Pension adj line 20600 RPP or DPSF registrati b
= Facteur déquivalence — ligne 20600 N* d'agrément d'un RPA ou dun RFDB
8 52 | | 50 ‘
=
@
mployee's PIF premiums — see over insurable eamings
£ Emgloyes's PFIF PRI insurabl
Cotisations de I'smployé au RPAP — voir au verso Gains assurables du RPAP
ploye
m 55 | 56 ‘ ‘
k]
@
4 Box - Case Amount— Montant Box - Case Amount - Montant Box - Case Amount - Montant
D | Other information ‘ | | ‘ | ‘ | | | | ‘ ‘
= | (see over)
o
Autres Box - Case Amount— Montant Box - Case Amount - Montant Box - Case Amount —Montant

renseignements
(voir au verso)

T4 (18)
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T4A - Statement of Pension, Retirement, Annuity and Other Income

12.2 T4A - Statement of Pension, Retirement, Annuity and Other Income

Canada Revenue  Agence du revenu
Payers name — Nom du payeur I * Agency du Canada T4 A

Yoar l:l Statement of Pension, Retirement, Annuity,
Année and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Pension or superannuation - line 11500 :
Prastations de refraite ou autres Income tax deducted - fine 43700

081 Payer's account number / Numéro de compie du payeur pensions - ligne 11500 Impéit sur la revenu retenu - ligna 43700

i CH |

Social insurance number Recipient's account number
Numéro d'assurance sociale Muméro de compte du bénéficiaire Lump-sum payments - ing 12000 Seli-employad commissions
Paiements forfaitaires - ligne 13000 Commissions dun travail indépandant
012 ‘ 013 ‘
g ) Faes for senvices
El Recipient's name and address - Nom et adresse du bénéficiaire Annuities Honoraires ou auires sommes
5 e, E R % : 3 Rentas pour servicas rendus
b Last name (prnt) - Nom de famills {en leftres moulées) First name: - Prénom nifials - Iritisdes
o
f | ] I I
o
=
o Other information (see page 2)
%‘ Autres renseignements (voir & la page 2)
2
o Box- Case Amount - Montant Box- Case Amount — Montant
o
5
£
g Bax - Caso Amount — Montant Box - Casa Amount - Montant
Hi [] |
z
[11]
3 Box— Case Amount - Moniant Box Case Amount - Montant Box— Case Amount - Montant Box— Case Amount - Montant
:
= Box— Case Amaount - Montant Box - Case Amount - Montant Box— Case Amount - Montant Box— Case Amount - Montant
e

12.3 Relevé 1 - Revenus d'emploi et revenus divers (Provincial Wage and
Income Earnings Statement)

RELEVE RL-1 (2019-10)
i Revenus d'emploi et revenus divers 2019 ST S

A- Reverun Semploi B- Cotiuation s R - Cotination & Fassurance smpk D- Cotiuation & un RPA E- Impdit du Québe retern F- Cotination wyr

G- Salaive amiicible 3 RAD H- Cotication 3u ROAP I- Salaire admissible au ROAP J- Rigime privi 255, maladi K- Vioyages (risgien oo L Austres mantage

W Comamiggion M- Dos e bledaance [ e —— P R &'b5s, nbreregrine G Salaires Al B Forverns «

S~ Pourbaires recus T Pourboires attribuds U- Retraite prog V- Mousriture ¢ logement W- Viéhicude & mote Code (case 0)

2 - Copie du particulier
{Vous devez inclure ces données a votre déclaration E 14HO Relevé officiel - Revenu Québec
de revenus et conserver cette copie.) Formudlaire prescrit — Président-directeur général
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Relevé 2 - Revenus de retraite et rentes (Provincial Pension, Retirement and Annuity Statement)

Note: Users need to make sure they order slip RL-1.P, which is an
81/2" x 11" form with 1 slip per form. JD Edwards World software
does not support the 8 1/2" x 14" form.

12.4 Relevé 2 - Revenus de retraite et rentes (Provincial Pension,
Retirement and Annuity Statement)

ReLEVE
Revenus de retraite Annge Codedurclevt  Provenance des revenus N du dermier relevd transems
et rentes

A Prestatioes d'un APA

RL-2 {2019-10)

€- Matres patements D- Fiemé
conjo

G- Mantank imposable on rakion de b He Autres evorus (REER ou FERR) |- Montant donnant drot § une J- et du Qe retens 3 K- Reveruss gagnds apeis e décis - Retrait dans le cadke du REEP
révocation (REER ou FERR) déduction {REER ou FERR) 1a source (REER, FERR ou RPACRVER)
1
M- Montants ibérés impet O- Retrait dans b cadre dy FAP Renseignements compiémentaires
Conjoint cotisant (REER ou FERR)
Huméso d"ssurance sociak du binéficiain: M- Homéro d'assusance sockabe

Nom & adresse du payeur cu de Memetieur

Hom de famille, prénom et adresse du beneficiaire

[REVENU |

2 - Copie du bénéficiaire
(Vous devez inclure ces données & votre déclaration ﬁ 1472 Relevé officiel - Revenu Québec
de revenus et conserver cette copie.)

Formulaire prescrit — Président-directeur général

Note: Users need to make sure they order slip RL-2.P, which is an 8
1/2" x 11" form with 1 slip per form. JD Edwards World software does
not support the 8 1/2" x 14" form.
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NR4 - Statement of Amounts Paid or Credited to Non-Residents of Canada

12.5 NR4 - Statement of Amounts Paid or Credited to Non-Residents of

Canada

i+

Canada Revenue

Agence du revenu

NR4

Statement of Amounts Paid or Credited to Non-Residents of Canada

i n ) Ll o
Agency du Canada Etat des sommes payées ou créditées 3 des non-résidents du Canada
el L] <] =]
Year Recipient code Country code for tax purposes Payer or agent identification number Foreign or Canadian tax identification number
Année Code du bénéficiaire Codes de pays pour fins d'impdts | Numéro didentification du payeur ou de l'agent | Numéro didentification éranger ou canadien aux fins de I'mpét
Income code Currency code Gross income: Mon-resident tax withheld Exemption code
Code de revenu Code de devise Revenu brut Impét des non-résidents retenu Code d'exemption
Line —Ligne 1 ||4‘ | ||5‘ ‘ ‘1&‘ ‘ ‘|7| | ||a‘ ‘
Line -Ligne 2 |34 | |15‘ ‘ ‘26‘ ‘ 7 | |23‘ ‘

Non-resident recipient’s name and address — Nom et adresse du bénéficiaire non-résident

Individual's sumame, first name and initial / Corporation, organization, association, trust, or institution name
Nom, prénom et initiale du particulier | Nom de |a société, de l'arganisme, de Fassaciation, de la fiducie ou
de [établissement

Second individual's sumame, first name and initial - Mom, prénom et initiale du deuxiéme particulier

Address
Adresse

2
3
4
Country code
Code pays

Protected B when completed / Protégé B une fois rempli

See the privacy notice after the codes on the next page.
Consultez avis de confidentialité qui suit les codes & page suivante.

NR4 (19}

Name and address of payer or agent
Nom et adresse du payeur ou de l'agent

Non-resident account number
Numéro de compte non-résident

NRL L[]

(Canada
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13

Information Sources for Forms

This chapter includes the following topics:
s Section 13.1, "T4 Boxes"
s Section 13.2, "Relevé 1 Boxes"

The following tables indicate the sources of the information in the boxes on the T4 and
Relevé 1 forms.

All boxes on the T4A and Relevé 2 forms contain information from special handling
codes only.

13.1 T4 Boxes

Box Contents Tax History Type in FO713
14 Taxable gross CA

16 Tax withheld CB

17 Tax withheld CG

18 Tax withheld CC

20 Deduction amount Special handling code

22 Tax withheld CA

24 Insurable earnings CcC

26 Pensionable earnings CB

The amount in Box 14 (employment income) includes the amounts in boxes 30, 32, 34,
36, 38, 40, and 42. The amounts in these boxes come from PDBAs that you define in the
Special Handling Code table (UDC 07/1P).

The amount in Boxes 14 (employment income), 24 (EI Insurable Earnings), and 26
(Pensionable Earnings) do not include amounts in boxes 66-69. The amounts in these
boxes come from PDBAs that you define in the Special Handling Code table (UDC
07/1P).

The system enters the amount in Box 52 (pension adjustment) through Pension
Information Maintenance or Version Review (Adjustments). The system enters the
amount in Box 73 (number of days outside of Canada) through Version Review
(Adjustments).

See Entering Adjustments to Year-End Forms for more information.

Information Sources for Forms 13-1



Relevé 1 Boxes

13.2 Relevé 1 Boxes

Box Contents Tax Type

A Taxable gross 700190000 CF

B Tax withheld 700190000 CG

E Tax withheld 700190000 CF

F Deduction amount Special handling code
G Pensionable Earnings 700190000 CG

H QPIP Premiums Special handling code
I QPIP Insurable Earnings Special handling code
L Deduction amount Special handling code
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14

Frequently Asked Questions

This chapter includes the following topics for frequently asked questions:

Section 14.1, "Data Integrity"
Section 14.2, "Special Handling"
Section 14.3, "User Defined Codes"
Section 14.4, "Workfile Build"
Section 14.5, "Year-End Rollover"

Following are answers to frequently asked questions regarding year-end processing.

14.1 Data Integrity

Question Answer

I tried to run the El integrity Run these reports from the EI Integrity menu (G77311), not from
reports from the DREAM the DREAM Writer version list.

Writer version list, but they

do not produce reports.

What am I doing wrong?

I ran the EI Integrity This program prints an integrity report only. It does not update
Validation program, but it any tables.

did not correct the integrity

errors.

When a tax ID needs to See Section 5.8, "Updating Tax Records to Avoid Multiple T4s".
change during the year,

what is the process to

combine the tax records to

avoid multiple T4s?

14.2 Special Handling

Question Answer

I used special handling to If you add a pay type through special handling, you must repost
add a pay type to a box, but pay types, as well as deductions, benefits, and accruals, to the
the correct amount did not ~ Tax Area Transaction Summary History table (F06148) before
print in the box. you run the workfile build. See Reposting Tax Area Information

for more information.
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User Defined Codes

14.3 User Defined Codes

Question Answer

Why am I not allowed to The CCRA defines the codes which are the values in this field.
change the Description 2 These do not match the GeoCodes that the Vertex Payroll Tax
field in UDC 07/5C? Calculation System uses.

14.4 Workfile Build

Question Answer
When I run the workfile Run the workfile build from the Canadian Year-End Processing
build from the DREAM menu, not the DREAM Writer version list.

Writer version list, the

process aborts. Nothing on

the job log indicates why:.

The amounts that print in
Box 14 of my T4 forms are

double what my employees'
employment income should

be. What am I doing
wrong?

Taxable wages automatically print in wage boxes on the T4, so
you should not add them in again.

I have employees who
worked in more than one
company in my
organization during the
year. Can I combine their
amounts from all
companies on the same
year-end forms?

For T4 forms only:

= If the employee changed companies and still worked in the
same province, you can complete the Summarize on Tax ID
field on the second Build T4/Releve Workfiles screen to
summarize the information. See Section 7.1, "Defining
Year-End Workfiles" for more information.

= If the employee changed companies and also changed
provinces, you cannot summarize the information.

For T4A, Relevé 1, Relevé 2, and NR4 forms, you cannot
summarize the information. The system creates a separate form
for each company that the employee worked in.

14.5 Year-End Rollover

Question Answer
When should I run You should run the Calendar Month Rollover after the last
rollovers? payroll with work dates in the prior year, regardless of the

cheque date. You should run the Payroll Month Rollover after the
last cheque date of the prior year.

I am having problems
getting my available

vacation beginning balances

to roll over and create a
record for the new year.
What am I doing wrong?

The rollover table might not be attached to this DBA. For more
information, see Entering Rollover Information for DBAs for
more information.

I ran the year-end rollover

and now I need to issue an
adjustment cheque for 2019.

After I process the cheque,
should I run the rollover
again?

Perhaps. If you are making adjustments to DBAs, you might
need to run the rollover again (selecting just that employee), or
you can manually adjust history.
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Year-End Rollover

Question

Answer

If an employee has two
history records for the same
DBA (only the company is
different), will both records
roll over into 2019 with a
prior year balance?

Only the record for the employee's current home company is
rolled over. This record contains combined beginning balance
and prior year totals.

If I run the year-end
rollover after a payroll for
2019, does the system delete
amounts?

No. The rollover replaces only the totals for prior year and
beginning balance, the number of periods, and the remaining
balance.

Does a PDBA have to be an
accrual in order to roll over?

No. It can be a pay type, deduction, benefit, or accrual. You can
specify which PDBAs to roll over in the data selection of the
DREAM Writer. For more information, see Entering Rollover
Information for DBAs for more information.
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15

Processing Options

This chapter includes the following processing options:

Section 15.1, "Repost DBAs to Fiscal and Anniversary (P06147A)"
Section 15.2, "Employment Insurance History Rev. (P06176)"
Section 15.3, "Calendar Month Rollover (P063913)"

Section 15.4, "Special Handling Code Table (P067204)"

Section 15.5, "Assign Special Handling Code Tables (P067203)"
Section 15.6, "Repost DBAs to Calendar Month F06145 (P07145)"
Section 15.7, "Repost DBAs to Payroll Month F06146 (P07146)"
Section 15.8, "Repost Pay Types to Payroll Month F06146 (P071461)"
Section 15.9, "Repost DBAs to Tax Area Summary F06148 (P07148)"
Section 15.10, "EI Integrity Validation (P077015)"

Section 15.11, "EI Hour Integrity Report (P077020)"

Section 15.12, "Payroll Month PDBAs Integrity (F06146) (P077021)"
Section 15.13, "T4/Relevé Workfiles Version Review (P07725)"
Section 15.14, "Assign Special Handling Code Tables (P077206)"
Section 15.15, "Pension Batch Update (P077271)"

Section 15.16, "Calendar Month DBAs Integrity (F06145) (P077031)"
Section 15.17, "T4 Summary Report (P07746)"

Section 15.18, "T4A Summary Report (P07747)"

Section 15.19, "Relevé 1 Summary Report (P07748)"

Section 15.20, "Relevé 2 Summary Report (P07749)"

Section 15.21, "NR4 Summary Report (P07750)"

Section 15.22, "T4 XML and Audit File Build (P07760X)"

Section 15.23, "T4 XML Audit Report (P07761X)"

Section 15.24, "T4A XML and Audit File Build (P07765X)"

Section 15.25, "T4A XML Audit Report (P07766X)"

Section 15.26, "Canada Laser Forms - Employee Copies (P07770A)"
Section 15.27, "Canada Forms Alignment - Employer copy (P07770C)"
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Repost DBAs to Fiscal and Anniversary (P06147A)

m  Section 15.28, "Relevé 1 XML and Audit File Build (P07770X)"
»  Section 15.29, "Taxation History Integrity (F0713) (P077011)"

m  Section 15.30, "Relevé 1 XML Audit Report (P07771X)"

»  Section 15.31, "Relevé 2 XML and Audit File Build (P07775X)"
m  Section 15.32, "Relevé 2 XML Audit Report (P07776X)"

= Section 15.33, "Repost Tax ID to Tax Ledger F0716 (P07990)"

m  Section 15.34, "T4 Print Special Forms (P077321)"

15.1 Repost DBAs to Fiscal and Anniversary (P06147A)

Processing Option Processing Options Requiring Further Description

1. Enter the YEAR to be reposted.

15.2 Employment Insurance History Rev. (P06176)

Processing Option Processing Options Requiring Further Description

1. Select on Tax ID's (Y/N):
(blank defaults to 'N')

2. Enter the current EI Rate for calculating Premiums. To recalculate premium amounts, you must include the

NOTE: If this option is left blank, premiums will NOT p ercentqge amount ;S a seven—fi igit nur;l‘tiel; /m the
be recalculated processing options. For example, enter 2.10% as

0021000.

15.3 Calendar Month Rollover (P063913)

Processing Option Processing Options Requiring Further Description

1. Enter the YEAR being closed.

2. Enter a '1' to print the report without update.

3. Enter a '1' next to the history which should be rolled
over. a. Calendar Month history b. Payroll Month
history

4. Enter a '1' to rollover balances for terminated
employees. (Terminated Employees are determined by a
pay status of 'T").

5. Select the employee number to print:
A = Address Book

B = Social Security

C = Third Employee Number

6. Enter a '1' to rollover vacation and sick accruals
ONLY. (Not applicable for Calendar Month rollover).
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Assign Special Handling Code Tables (P067203)

Processing Option Processing Options Requiring Further Description

7. Enter a 'l' to have vacation and sick dollar amounts
printed on the report and added to the file. (Not
applicable to Calendar Month Rollover).

NOTE: Dollars will not be rolled over for accruals that
use certain Table Methods, regardless of whether there
is a 1" in this processing option. See program helps for a
list of these methods.

8. Enter the PDBA codes to roll over or leave blank for
all.

1.2.3.4.5.6.7.8.9.10. 11. 12.

9. Enter a '1' to roll only the accrued balance.

NOTE: This option should only be used on paired
DBAs.

10. Enter the Data Item of the date to be used for
calculating months of service (Default: DST-Date
Started).

Date options:

DSI - Date of Original Employment PADT -
Participation Date PSDT - Date Pay Starts ED01-EDO03 -
User Defined Dates

15.4 Special Handling Code Table (P067204)

Processing Option Processing Options Requiring Further Description
Enter a '1' to setup Special Handling for a Canadian You must set the processing option to 1 if you want to
Employee (Only) associate Box O explanatory codes with PDBAs on the

Special Handling Code Table screen. The system does
not allow data entry in the Cd (Box O Code) field if this
processing option is not set to 1.

(Default = 0)

If you do not set the processing option to 1, you can
enter 1 (PDBA Setup) in the Option field to access the
DBA Setup screen. From there, choose the Year-End
option to access the Year-End Parameters window. You
can associate the Box O code with the PDBA on the
Year-End Parameters window.

Box O (Other taxable income) appears on the Relevé 1
form.

15.5 Assign Special Handling Code Tables (P067203)

Processing Option Processing Options Requiring Further Description

Enter default form to display upon
entry. Valid values are: T4, T4A, RL1,
RL2 or NR4. (Default = T4)
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Repost DBAs to Calendar Month F06145 (P07145)

15.6 Repost DBAs to Calendar Month F06145 (P07145)

Processing Option Processing Options Requiring Further Description

Enter the YEAR to be reposted (YY) ... IMPORTANT
NOTES

1. History records for the year selected will be initialized
for all employees processed. THEREFORE, if you select
a year make sure that you also select records in FO619
for the same year when setting up your Dream-Writer
specification.

2. If you wish to process all years for which data exists
in the F0619 file leave the "YEAR" field blank.

15.7 Repost DBAs to Payroll Month F06146 (P07146)

Processing Option Processing Options Requiring Further Description

Enter the YEAR to be reposted (YY) . ..

NOTE: If you are reporting everything, leave this
BLANK. If you do not have all the detail for all your
history in this file, records in F06146 could be cleared
and not be reposted.

15.8 Repost Pay Types to Payroll Month F06146 (P071461)

Processing Option Processing Options Requiring Further Description

Enter the YEAR to be reposted (YY) . ..

NOTE: If you are reporting everything, leave this
BLANK. If you do not have all the detail for all your
history in this file, records in

F06146 could be cleared and not be reposted.

15.9 Repost DBAs to Tax Area Summary F06148 (P07148)

Processing Option Processing Options Requiring Further Description

Enter the Year to be reposted . . .
(Year is a 2 digit field, Example 2000 will be entered 00)

15.10 El Integrity Validation (P077015)

Processing Option Processing Options Requiring Further Description

1. Enter the year you want the EI Integrity to generate ~ The year that you enter must match the calendar year
(Ex. 1997). that you use for data selection. If it does not, the

Note: Your data selection MUST only include records program produces a blank report.

for the year entered in the processing option.

All data selection should be by check date. If the above
processing option is left blank, the current system year
is assumed.
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15.11 El Hour Integrity Report (P077020)

Processing Option Processing Options Requiring Further Description

Enter a '1" to run this report in update mode. A value of '
' will create a verification report only.

Note: The report must be run in verification mode
BEFORE you can run it in update mode

15.12 Payroll Month PDBAs Integrity (F06146) (P077021)

Processing Option Processing Options Requiring Further Description

1. Select report processing mode.
N = Print errors on report only.

Y = Print errors on report and correct by UPDATING the
PDBA History File.

2. Enter Error Codes you DO NOT wish to print or leave
these fields blank to print ALL errors. Error codes must
be entered as 0101, 0102, 0103, etc. DO NOT print the
following errors:

SKIP OPTION 3 IF YOU DO NOT WANT ANY TAX ID
UPDATES/CONSOLIDATION TO OCCUR.

3. Enter the NEW tax ID number to update and
consolidate the selected F06146 records.

DEFAULT OF BLANK WILL NOT UPDATE OR
CONSOLIDATE ANY RECORDS.

15.13 T4/Relevé Workfiles Version Review (P07725)

Processing Option Processing Options Requiring Further Description

1. Display Mode for Adjusted T4/Relevés:
Y = Include adjustments in amounts.

N = Only display the adjustments.

(N = default)

15.14 Assign Special Handling Code Tables (P077206)

Processing Option Processing Options Requiring Further Description

Enter default form to display upon entry. Valid values
are: T4, T4A, RL1, RL2 or NR4. (Default = T4).
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15.15 Pension Batch Update (P077271)

Processing Option Processing Options Requiring Further Description

Enter Year to be processed (YY) . ... You must enter the year you are processing in this

*+ This date MUST be entered in the DATA SELECTION Processing option as well as in the data selection.
as well. The pension plan number that you enter must exist in
UDC 77/PN and must be seven characters.

To print the pension plan number and pension
adjustment on a T4A form, enter Y (Yes). To print the
Update T4A Flag (Y/N)......... pension plan number and pension adjustment on a T4
form, enter N (No) or leave this processing option blank.

Enter Pension Plan Number . ......

This is a 7 digit numeric field

15.16 Calendar Month DBAs Integrity (F06145) (P077031)

Processing Option Processing Options Requiring Further Description

1. Select report processing mode.
N = Print errors on report only.

Y = Print errors on report and correct by UPDATING the
PDBA History File.

2. Enter Error Codes you DO NOT wish to print or leave
these fields blank to print ALL errors. Error codes must
be entered as 0101, 0102, 0103, etc. DO NOT print the
following errors:

SKIP OPTION 3 IF YOU DO NOT WANT ANY TAX ID
UPDATES/CONSOLIDATION TO OCCUR.

3. Enter the NEW tax ID number to update and
consolidate the selected F06146 records.

DEFAULT OF BLANK WILL NOT UPDATE OR
CONSOLIDATE ANY RECORDS.

15.17 T4 Summary Report (P07746)

Processing Option Processing Options Requiring Further Description

1. Enter the T4 Version ID for which to run the Report.

2. Enter a '1" to print Summary Information only. A
blank is the default and will print Detail and

Summary Information.

3. Enter '1" if you want to subtotal on 200 records. If left
blanks the report will break per company:.
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15.18 T4A Summary Report (P07747)

Processing Option Processing Options Requiring Further Description

1. Enter the T4A Version ID for which to run the Report.

2. Enter a '1" to print Summary Information only. A
blank is the default and will print Detail and

Summary Information.

15.19 Relevé 1 Summary Report (P07748)

Processing Option Processing Options Requiring Further Description

1. Enter the Relevé 1 Version ID for which to run the
Report.

2. Enter a '1" to print Summary Information only. A
blank is the default and will print Detail and

Summary Information.

15.20 Relevé 2 Summary Report (P07749)

Processing Option Processing Options Requiring Further Description

1. Enter the Relevé 2 Version ID for which to run the
Report.

2. Enter a '1" to print Summary Information only. A
blank is the default and will print Detail and

Summary Information.

15.21 NR4 Summary Report (P07750)

Processing Option Processing Options Requiring Further Description

1. Enter the NR4 Version ID for which to run the report.

2. Enter a '1" to print Summary Information only. A
blank is the default and will print Detail and

Summary Information.

15.22 T4 XML and Audit File Build (P07760X)

Processing Option Processing Options Requiring Further Description

1. Enter the Workfile Id for the T4 Processing cycle. Enter the workfile ID you use to create the T4 workfile
on Canadian Year End Processing (G77247).
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Processing Option

Processing Options Requiring Further Description

2. Enter the Transmitter Number Pos 1-2 = MM Pos 3-8
=999999 (6-digit number) Your number is assigned by
the CRA.

This processing option relates to the XML Transmitter
Record.

This value identifies the company that prepares and
sends the data files. The first two characters are always
MM,; followed by six digits. The CRA assigns this
number.

= Pos1-2=MM
s Pos 3-8 = 999999 (6-digit number)

3. Transmitter Company Address Number

This processing option relates to the XML Transmitter
Record. You must identify the transmitter company
sending the XML file.

The company Address Book number is the transmitter's
company number in the Address Book tables and the
system uses it to retrieve the name and address
information for the Transmitter Record.

The system uses the company number to retrieve the
company name from the Address Book Who's Who file
(FO111).

The system also uses the company number to retrieve
the most current address from the Address by Date file
(Fo116).

The value you enter must be a valid record in the
Address Book.

4. Transmitter Language Preference
E = English
F = French

This processing option relates to the XML Transmitter
Record.

The primary language the transmitter uses for
communication purposes.

The values are either English (E) or French (F).

5. Enter the Social Insurance Number for Proprietor #1.

(9 digits)

This processing option relates to the XML Employer
Summary Record. In the summary records, you must
provide information about the employer name and
address as well as some total amounts and the SIN
numbers of the proprietors/owners, if applicable.

NOTE: If you are creating a submission that contains
multiple employers, they all use these values. If you
need to specify different values for each employer, you
must run separate builds to create a separate submission
for each.

If the Employer is a Canadian-controlled private
corporation or an unincorporated employer, then you
must provide the Social Insurance Number (SIN) of any
proprietors or principal owners.

This is the SIN for the primary proprietor/owner.

Use this SIN on all summary records for all employers
in the XML build.
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Processing Option

Processing Options Requiring Further Description

6. Enter the Social Insurance Number for Proprietor #2.
(9 digits)

This processing option relates to the XML Employer
Summary Record. In the summary records, you must
provide information about the employer name and
address as well as some total amounts and the SIN
numbers of the proprietors/owners, if applicable.

NOTE: If you are creating a submission that contains
multiple employers, they all use these values. If you
need to specify different values for each employer, you
must run separate builds to create a separate submission
for each.

If the Employer is a Canadian-controlled private
corporation or an unincorporated employer, then you
must provide the Social Insurance Number (SIN) of any
proprietors or principal owners.

This is the SIN for the secondary proprietor/owner.

Use this SIN on all summary records for all employers
in the XML build.

7. Enter the T4 Report Type Code
O = Original (Default)
A = Amended

This processing option relates to the XML Transmitter
Record. You must provide this information.

The type of submission that you send to CRA.
s O =Original (Default)
= A=Amended

8. Submission Reference ID (unique 8 alphanumeric
field created by transmitter for each submission)

This processing option relates to the XML Transmitter
Record. You must provide this information.

This is a unique value that the transmitter creates to
identify each submission filed.

Enter 8 alphanumeric characters.

9. Enter the Transmitter Type Indicator
1 = Filing for yourself
2 = Filing on behalf of other filers

3 = Filing for yourself using a purchased software
package (Default)

4 = You are a software vendor

This processing option relates to the XML Transmitter
Record. You must identify the type of package being
sent.

The type of transmitter that is preparing and sending
the submission.

The valid values are set by CRA.
1 - Filing for yourself.
2 - Filing on behalf of other filers.

3 — Filing for yourself using purchased software package
(Default).

4 — You are a software vendor.
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Processing Option

Processing Options Requiring Further Description

10. What country does the blank value stand for in UDC
00/CN?

1 = Canada (Default)
2 = United States
3 = Other

In the Address Book Revisions program, you can leave
the Country field blank and the system retrieves the
value based on a blank value in UDC 00/CN.

If a company is based in Canada, most likely the blank
default value represents Canada.

If a company is based in the United States, most likely
the blank default value represents the U.S.

JD Edwards World examines the province, state, and
country values according to CRA's schema information,
therefore, it is necessary to determine what the blank
value represents in UDC 00/CN for the Address Book
records.

1 = Canada (Default)
2 = United States
3 = Other

CONTACT INFORMATION:

NOTE: This information is used for the Transmitter and
all Summary records.

The contact information for the transmitter. The CRA
uses this information to contact the transmitter
concerning any issues or information regarding the
submission.

The Transmitter and all Summary records use this
information.

11. Name (First followed by surname and omit titles
Example: John Smith)

This processing option relates to the XML Transmitter
Record. You must provide the name of the contact
person for the transmitter.

Name (First followed by surname and omit titles
Example: John Smith)

12. Area Code (3 digit number - 999)

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Area code (3 digit number - 999)

13. Telephone Number Example: 334-4000

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Telephone Number Example 334-4000

14. Extension (5 digit number - 99999)

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Extension (5 digit number - 99999)

15. E-mail Address

Example: jsmith@oracle.com

This processing option relates to the XML Transmitter
Record.

E-mail Address Example: jsmith@oracle.com
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Processing Option

Processing Options Requiring Further Description

16. Enter the Detail Record Type

A = Amended
O = Original (Default)
C = Canceled

This processing option relates to information that you
report at the employee level.

In most cases, this value will be the same as the value
you enter in the Report Type Code processing option.

CRA only allows for Report Type Codes of O (Original)
and A (Amended). The Report Type Code is at the
Employer level.

If you want to cancel employee slips, you must use a
Report Type Code of A but a Detail Record Type of C.

An Amended return cannot contain an original slip.
The allowed values are set by CRA as follows:

s Originals =O

=  Amendments = A

» Cancel=C

17. Enter the type of character set to use to save your
XML file:

1 = Windows-1252 (Default)
2 =1SO-8859-1

This processing option relates to the very first line in the
XML file known as the Declaration. Example: <?xml
version="1.0" encoding="ISO-8859-1" ?>

The XML Declaration indicates the version of XML that
you use in the XML document as well as the character
set you use.

The system inserts the value you enter here in the XML
Declaration of the XML document you create.

The only two values that you should use are:
Windows-1252 and ISO-8859-1

XML FILE INFORMATION

18. Enter the IFS path to where the XML file to be
extracted. If blank, the user will need to use FTP to
extract the file. Example: /HOME/T4XML/

Enter the Integrated File System (IFS) path where the
system places the T4 XML Workfile (T07760X). This is
the file the system extracts into the true XML document
which you transmit to the CRA. For example:
/home/userid/OR /home/rl2xml/

Using IFS requires additional setup. See Work with
Import/Export in the Technical Foundation Guide.

If you leave this processing option blank, you use the
File Transfer Protocol (FTP) method for extracting the
file. Access the XML Processing menu (G772475), choose
Transfer XML Files(s) to PC, and review the instructions.

19. Enter the file name for the XML file to be extracted.
Do not use spaces or special characters, except an
underscore. Example: yy999999sss where yy = Tax Year,
999999 = Transmitter Number, and sss = a unique
sequence number.

IFS File Name:

Enter the file name for the XML file you want to extract.
Do not use spaces or special characters, except an
underscore.

For example: 10NP999999001 where: 10 stands for the
taxation year NP999999 stands for your transmitter
number 001 stands for a unique sequence number.

If you leave this processing option blank and enter a
value in the IFS Path processing option, the system
derives the XML file name as follows:

10NP9999001 where:

10 is the taxation year NP999999 is the transmitter
number you enter in the Transmitter Number
processing option 001 is the sequence number. For
example: 10NP123456001
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15.23 T4 XML Audit Report (P07761X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile Id for the T4 Processing cycle.

15.24 T4A XML and Audit File Build (P07765X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile Id for the T4A Processing cycle.

Enter the workfile ID you use to create the T4A workfile
on Canadian Year End Processing (G77247).

2. Enter the Transmitter Number.

Pos 1-2 = MM Pos 3-8 = 999999 (6-digit number) Your
number is assigned by the CRA.

This processing option relates to the XML Transmitter
Record.

This value identifies the company that prepares and
sends the data files. The first two characters are always
MM,; followed by six digits. The CRA assigns number.

s Posl1-2=MM
= Pos 3-8 = 999999 (6-digit number)

3. Transmitter Company Address Number

This processing option relates to the XML Transmitter
Record. You must identify the company sending the
XML file.

The company Address Book number is the transmitter's
company number in the Address Book tables and the
system uses it to retrieve the name and address
information for the Transmitter Record.

The system uses the company number to retrieve the
company name from the Address Book Who's Who file
(FO111).

The system also uses the company number to retrieve
the most current address from the Address by Date file
(Fo116).

The value you enter must be a valid record in the
Address Book.

4. Transmitter Language Preference
E = English
F = French

This processing option relates to the XML Transmitter
Record.

The primary language the transmitter uses for
communication purposes.

The values are either English (E) or French (F)
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Processing Option

Processing Options Requiring Further Description

5. Enter the Social Insurance Number for Proprietor #1.
(9 digits)

This processing option relates to the XML Employer
Summary Record. In the summary records, you must
provide information about the employer name and
address as well as some total amounts and the SIN
numbers of the proprietors/owners, if applicable.

NOTE: If you are creating a submission that contains
multiple employers, they all use these values. If you
need to specify different values for each employer, you
must run separate builds to create a separate submission
for each.

If the Employer is a Canadian-controlled private
corporation or an unincorporated employer, they must
provide the Social Insurance Number (SIN) of any
proprietors or principal owners.

This is the SIN for the primary proprietor/owner.

Use this SIN on all summary records for all employers
in the XML build.

6. Enter the Social Insurance Number for Proprietor #2.
(9 digits)

This processing option relates to the XML Employer
Summary Record. In the summary records, you must
provide information about the employer name and
address as well as some total amounts and the SIN
numbers of the proprietors/owners, if applicable.

NOTE: If you are creating a submission that contains
multiple employers, they all use these values. If you
need to specify different values for each employer, you
must run separate builds to create a separate submission
for each.

If the Employer is a Canadian-controlled private
corporation or an unincorporated employer, they must
provide the Social Insurance Number (SIN) of any
proprietors or principal owners.

If the Employer is a Canadian-controlled private
corporation or an unincorporated employer, they must
provide the Social Insurance Number (SIN) of any
proprietors or principal owners.

This is the SIN for the secondary proprietor/owner.

Use this SIN on all summary records for all employers
in the XML build.

7. Enter the T4A Report Type Code
O = Original (Default)
A = Amended

The type of submission that you send to CRA.
O = Original (Default)
A = Amended

8. Submission Reference ID (unique 8 alphanumeric
field created by transmitter for each submission)

This is a unique value that the transmitter creates to
identify each submission you file.

It is 8 alphanumeric characters.
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Processing Option

Processing Options Requiring Further Description

9. Enter the type of character set to use to save your
XML file:

1 = Windows-1252 (Default)
2 =1S0-8859-1

This processing option relates to the very first line in the
XML file known as the Declaration. Example: <?xml
version="1.0" encoding="ISO-8859-1" ?>

The XML Declaration indicates the version of XML that
you use in the XML document as well as the character
set you use.

The system inserts the value you enter here in the XML
Declaration of the XML document you create.

The only two values that you should use are:
Windows-1252 and ISO-8859-1

10. Enter the Registered Pension Plan #
Registered Pension Plan #1
Registered Pension Plan #2
Registered Pension Plan #3

Information goes on the Employer Summary Record.

The CRA issues these pension plan registration
numbers.

The system validates the values you enter against UDC
77 /PN.

These are optional fields. If you enter values, the
program only validates the values against UDC 77/PN
as JD Edwards World does not have a database of the
valid values to verify.

You must ensure that you enter this information
correctly so that the CRA does not reject the data file for
containing an invalid value.

Registered Pension Plan #1
Registered Pension Plan #2
Registered Pension Plan #3

11. Enter the Transmitter Type Indicator
1 = Filing for yourself
2 = Filing on behalf of other filers

3 = Filing for yourself using a purchased software
package (Default)

4 = You are a software vendor

This processing option relates to the XML Transmitter
Record. You must identify the type of package being
you are sending.

The type of transmitter that is preparing and sending
the submission.

The valid values are set by CRA.
1 - Filing for yourself
2 - Filing on behalf of other filers

3 - Filing for yourself using purchased software package
(Default)

4 - You are a software vendor

12. What country does the blank value stand for in UDC
00/CN?

1 = Canada (Default)
2 = United States
3 = Other

In the Address Book Revisions program, you can leave
the Country field blank and the system determines the
value based on a blank value in UDC 00/CN.

If a company is based in Canada, most likely the blank
default value represents Canada.

If a company is based in the United States, most likely
the blank default value represents the U.S.

JD Edwards World examines the province, state, and
country values according to CRA's schema information,
therefore, it is necessary to determine what the blank
value represents in UDC 00/CN for the Address Book
records.

1 = Canada (Default)
2 = United States
3 = Other
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Processing Option

Processing Options Requiring Further Description

CONTACT INFORMATION:

NOTE: This information is used for the Transmitter and
all Summary records.

These processing options relate to the XML Transmitter
Record.

The CRA uses this information to contact the transmitter
concerning any issues or information regarding the
submission.

The Transmitter and all Summary records use this
information.

13. Name (First followed by surname and omit titles
Example: John Smith)

This processing option relates to the XML Transmitter
Record. You must provide the name of the contact
person for the transmitter.

Name (First followed by surname and omit titles
Example: John Smith)

14. Area Code (3 digit number - 999)

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Area code (3 digit number - 999)

15. Telephone Number Example: 334-4000

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Telephone Number Example 334-4000

16. Extension (5 digit number - 99999)

This processing option relates to the XML Transmitter
Record. You must provide the telephone number of the
contact person for the transmitter.

Extension (5 digit number - 99999)

17. E-mail Address

Example: jsmith@oracle.com

This processing option relates to the XML Transmitter
Record.

E-mail Address Example: jsmith@oracle.com

18. Enter the Detail Record Type
A = Amended

O = Original (Default)

C = Canceled

This processing option relates to information you report
at the employee level.

In most cases, this value is the same as the value you
enter in the Report Type Code processing option.

The CRA only allows for Report Type Codes of O
(Original) and A (Amended). The Report Type Code is
at the Employer level.

If you want to cancel employee slips, you must use a
Report Type Code of A but a Detail Record Type of C.

An Amended return cannot contain an original slip.
The valid values are set by CRA as follows:
Originals = O

Amendments = A

Cancel =C

XML FILE INFORMATION
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Processing Option

Processing Options Requiring Further Description

19. Enter the IFS path to where the XML file to be
extracted. If blank, the user will need to use FTP to
extract the file. Example: /HOME/T4XML/

Enter the Integrated File System (IFS) path where the
system places the T4AA XML Workfile (T07765X). This is
the file the system extracts into the true XML document
which you transmit to the CRA. For example:
/home/userid/OR /home/rl12xml/

Using IFS requires additional setup. See Work with
Import/Export in the Technical Foundation Guide.

Note: If you leave this processing option blank, you use
the File Transfer Protocol (FTP) method for extracting
the file. Access the XML Processing menu (G772475),
choose Transfer XML Files(s) to PC, and review the
instructions.

20. Enter the file name for the XML file to be extracted.
Do not use spaces or special characters, except an
underscore. Example: yy999999sss where yy = Tax Year,
999999 = Transmitter Number, and sss = a unique
sequence number.

IFS File Name:

Enter the file name for the XML file you want to extract.
Do not use spaces or special characters, except an
underscore.

For example: 10NP999999001 where: 10 stands for the
taxation year NP999999 stands for your transmitter
number 001 stands for a unique sequence number.

If you leave this processing option blank and enter a
value in the IFS Path processing option, the system
derives the XML file name as follows:

10NP9999001 where: 10 is the taxation year NP999999 is
the transmitter number you enter in the Transmitter
Number processing option 001 is the sequence number.
For example: 10NP123456001

15.25 T4A XML Audit Report (P07766X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile Id for the T4 Processing cycle.

15.26 Canada Laser Forms - Employee Copies (P07770A)

Processing Option

Processing Options Requiring Further Description

1. Specify the form to align by
entering a '1" beside the form.
T4 2 part (5077321) OR

T4A 3 part (S077421) OR
Relevé 1 3 part (S077521) OR
Relevé 2 3 part (S077621) OR
NR4 3 part (S077721) OR

NOTE: Listed are the number of lines up, down, left,
right per form.

If values entered are greater than maximum lines
displayed, the program will not process.
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Processing Option Processing Options Requiring Further Description

2. Adj printing if Too High/Low on form:
Maximum number of lines to move UP:

T4, TAA =1 Rell, Rel2 =0 NR4 =3 OR
Maximum number of lines to move DOWN:
T4 & T4A =2 Rell, Rel2 =3 NR4 =4

3. Adj printing if Too Far Left/Right:
Maximum number of spaces to move LEFT:

T4,T4A = 0 Rell, Rel2, NR4 = 3 OR Maximum number of
spaces to move RIGHT:

T4, TAA, NR4 = 4 Rell, Rel2 = 3 More

4. Enter the source library you are copying from:

5. New source member (5077321, S077421
5077521, 5077621, S077721) will reside in Source Library:
Object Library: Notes:

If using custom library, it must contain source physical
file JDESRC.

User must have authority to compile in chosen libraries.

The object library must be added to top of user's library
list.

15.27 Canada Forms Alignment - Employer copy (P07770C)

Processing Option Processing Options Requiring Further Description

1. Select the FORM to align by entering a '1' beside the
form:

T4 2 part (5077329) OR

T4A 3 part (S077429) OR
Relevé 1 3 part (S077529) OR
Relevé 2 3 part (S077629) OR
NR4 3 part (S077729) OR

NOTE: Listed are the number of lines up, down, left,
right per form.

If values entered are greater than maximum lines
displayed, the program will not process.

2. Adj printing if Too High/Low on form:
Maximum number of lines to move UP:

T4, TAA =1 Rell, Rel2 =0 NR4 =3 OR
Maximum number of lines to move DOWN:
T4 & TAA =2 Rell, Rel2=3 NR4 =4

3. Adj printing if Too Far Left/Right:
Maximum number of spaces to move LEFT:

T4,T4A =0 Rell, Rel2, NR4 = 3 OR Maximum number of
spaces to move RIGHT:

T4, T4AA,NR4 =4 Rell, Rel2 =3
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Processing Option

Processing Options Requiring Further Description

4. Enter the source library you are copying from:

5. New source member (5077329, S077429

5077529, 5077629, S077729) will reside in Source Library:

Object Library: Notes:

If using custom library, it must contain source physical
file JDESRC.

User must have authority to compile in chosen libraries.

The object library must be added to top of user's library
list.

15.28 Relevé 1 XML and Audit File Build (P07770X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile ID for the Relevé Processing cycle
(Mandatory)

Enter the workfile ID you use to create the Relevé
workfile on Canadian Year End Processing (G77247).

2. Enter the Type of Package (Mandatory)
1-Original file

4-Amended file

6-Cancelled file

This processing option relates to the XML Transmitter
Record and the type of package that you send to Revenu
Québec. The valid values are set by Revenu Québec.

1 - Original Data
4 - Amended file
6 - Cancelled file

3. Enter the Source of Relevé Slips used (Mandatory) A -
Revenu Québec B - Facsimiles from a third party C -
Facsimiles produced by the transmitter D - Any
combination of the above

This processing option relates to the XML Transmitter
Record.

Indicate the source from which you obtained the slips to
print the physical Relevé slips.

A - Revenu Québec
B - Facsimiles from a third party
C - Facsimiles produced by the transmitter

D - Any combination of the above

4. Enter the Transmitter Number (Mandatory) Pos 1-2 =
NP Pos 3-8 = 999999 (6-digit number) You must ask
Revenu Québec to assign you this number.

This processing option relates to the XML Transmitter
Record.

This number identifies the person who prepares and
sends the data files. The first two characters are always
NP; followed by six digits. Revenu Québec assigns this
number.

Pos 1-2 =NP
Pos 3-8 = 999999 (6-digit number)

5. Enter the Type of Transmitter (Optional)

1 - Filing for yourself

2 - Filing on behalf of other filers

3 - Filing for yourself and on behalf of other filers

This processing option relates to the XML Transmitter
Record.

Enter the type of transmitter that is preparing and
submitting the data files. The valid values are set by
Revenu Québec.

1 - Filing for yourself
2 - Filing on behalf of other filers
3 - Filing for yourself and on behalf of other filers
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Processing Option

Processing Options Requiring Further Description

6. Enter the Transmitter Company Number (Mandatory)

This processing option relates to the XML Transmitter
Record. You must identify the transmitter company
submitting the XML file.

The company Address Book number is the transmitter's
company number in the Address Book tables and the
system uses it to retrieve the name and address
information for the Transmitter Record.

The system uses the company number to retrieve the
company name from the Address Book Who's Who file
(FO111).

The system also uses the company number to retrieve
the most current address from the Address by Date file
(Fo116).

The value you enter must be a valid record in the
Address Book.

7. Enter the Québec Enterprise Number (NEQ) as
assigned by the Registraire des enterprises (REQ) or
clerk of the Superior Court (10 Numeric- Optional)

This number relates to the XML Total Record for the
Employer for each group of Relevé slips.

You must provide information concerning the employer
along with the totals for the various boxes of the Relevé
slips.

This is the number the Registraire des entreprises (REQ)
or the clerk of the Superior Court assigns each employer.
This is 10 character numeric field.

This is an optional field and the program only validates
that you enter 10 numbers as JD Edwards World does
not have a database of the valid values to verify.

You must ensure that the data in this file is correct or
Revenu Québec can reject it because it contains an
invalid value.

COMPUTER CONTACT (All Optional)

The contact information for the transmitter's Computer
resource person.

Revenu Québec uses this information to contact the
transmitter concerning any issues or information
regarding the data in the XML file.

8. Name (Last followed by first and omitting
title-Example: Smith, Jon)

You must provide the name of the contact person for the
transmitter.

Name (Last followed by first and omitting title -
Example: Smith Jon)

9. Area Code

You must provide the telephone numbers of the contact
person for the transmitter.

Area Code

10. Telephone Number - Example: 334-4000

Telephone Number - Example: 334-4000

11. 7 digit extension - Example: 41234

7 digit extension - Example: 41234

12. Preferred Language
A = English
F = French

Preferred Language
A = English
F = French

ACCOUNTING CONTACT (All Optional)

The contact information for the transmitter's Accounting
resource person. Revenu Québec uses this information
to contact the transmitter concerning any issues or
information regarding the data in the XML file, for
example, the amounts in the file.
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Processing Option

Processing Options Requiring Further Description

13. Name (Last followed by first and omitting
title-Example: Smith, Jon)

Name (Last followed by first and omitting title -
Example: Smith Jon)

14. Area Code

Area Code

15. Telephone Number - Example: 334-4000

Telephone Number - Example: 334-4000

16. 7 digit extension - Example: 41234

7 digit extension - Example: 41234

17. Preferred Language
A =English
F = French

Preferred Language
A =English
F = French

18. Software company certification number. Assigned by
Revenu Québec.

12 alphanumeric and formatted as follows:
RQ-00-99-999 where

RQ = Revenu Québec
00 = Taxation year for which software was certified
99 = Relevé form ('01' or '02")

999 = Software Developer identification number. Oracle
is assigned a new # each year so check Oracle World
Support Website or contact GSC for the value to enter.

You must enter this number as RQ-00-99-999 (12
alphanumeric).

RQ = Revenu Québec

00 = Taxation year for which software was approved
99 = Type of Relevé slip

999 = Software Developer identification number

This is the number Revenu Québec issues to the
developer of the XML file, for example Oracle, when
they certify the software.

Oracle receives a new number every year in late
December or January, after the release of the year-end
update and you must check the My Oracle Support
website or contact GCS for the value you must enter.

19. What country does the blank value stand for in UDC
00/CN?

1 = Canada (Default)
2 = United States
3 = Other

In the Address Book Revisions program, you can leave
the Country field blank and the system determines the
value based a blank value in UDC 00/CN.

If a company is based in Canada, most likely the default
value of blank represents Canada.

If a company is based in the United States, most likely
the default value of blank represents the US.

JD Edwards World examines the province, state, and
country values according to Revenu Québec's schema
information, therefore, it is necessary to determine what
the blank value represents in UDC 00/CN for the
Address Book records.

20. Enter the type of character set to use to save your
XML file:

1 = Windows-1252 (Default)

This processing option relates to the very first line in the
XML file known as the Declaration. Example: <?xml
version="1.0" encoding="ISO-8859-1" ?>

The XML Declaration indicates the version of XML you

2 =150-8859-1 use in the XML document as well as the character set.
The value system inserts the value you enter in the XML
Declaration of the XML document you create.
The only two values that you should use are:
Windows-1252 and ISO-8859-1.

XML FILE INFORMATION
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Processing Option

Processing Options Requiring Further Description

21. Enter the IFS path to where the XML file to be
extracted. If blank, the user will need to use FTP to
extract the file. Example: /HOME/RL1XML/

Enter the Integrated File System (IFS) path where the
system places the Relevé 1 XML Workfile (T07770X).
This is the file the system extracts into the true XML
document which you transmit to the CRA. For example:
/home/userid/OR /home/rI2xml/

Using IFS requires additional setup. See Work with
Import/Export in the Technical Foundation Guide.

If you leave this processing option blank, you use the
File Transfer Protocol (FTP) method for extracting the
file. Access the XML Processing menu (G772475), choose
Transfer XML Files(s) to PC, and review the instructions.

22. Enter the file name for the XML file to be extracted.
Do not use spaces or special characters, except an
underscore. Example: yy999999sss where yy = Tax Year,
999999 = Transmitter Number, and sss = a unique
sequence number.

IFS File Name:

Enter the file name for the XML file you want to
extract. Do not use spaces or special characters,
except an underscore.

For example: 10NP999999001 where:

10 stands for the taxation year

NP999999 stands for your transmitter number
001 stands for a unique sequence number.

= If you leave this processing option blank and enter
a value in the IFS Path processing option, the
system derives the XML file name as follows:

10NP9999001 where:
10 is the taxation year

NP999999 is the transmitter number you enter in
the Transmitter Number processing option.

001 is the sequence number.
For example: 10NP123456001

23. Enter the email address of the person responsible for

the XML file. The email is limited to 60 characters.
Anything after 60 will be truncated. (Optional)

Email address of the person responsible for the XML file

= Enter the email address of the person who is
responsible for creating the XML file. This allows
Revenu Québec to expedite the processing of your
file.

= In the majority of cases, this is the email address for
the name of person you enter in the Name
processing options under Computer/Accounting
Resource. This information allows Revenu Québec
to contact the person by email.

24. Enter the desired language of communication by
email. (Optional)

A =English
F = French

Enter the language preference of the person in the email
address that is responsible for creating the XML file.

The allowed values are:
A = English
F = French

Processing Options 15-21



Taxation History Integrity (FO713) (P077011)

Processing Option

Processing Options Requiring Further Description

25. Enter the PPIP Employee Contribution (Premium)
rate for the current year.

The PPIP Employee Premium rate for the current year.

The amount in Box H should be equal to the calculated
results of the PPIP Insurable Earnings reported in Box I
multiplied by the PPIP Employee Contribution
(Premium) rate for the current year. A variance of plus
or minus $1.00 between the amount from payroll history
and the amount calculated allows for rounding issues.

This rate changes every year and should match the rate
assigned to the DBA used to calculate the Employee
portion of PPIP throughout the year.

15.29 Taxation History Integrity (FO713) (P077011)

Processing Option

Processing Options Requiring Further Description

1. Select report processing mode.
N = Print errors on report only.

Y = Print errors on report and correct by UPDATING the
PDBA History File.

2. Enter Error Codes you DO NOT wish to print or leave
these fields blank to print ALL errors. Error codes must
be entered as 0101, 0102, 0103, etc. DO NOT print the
following errors:

SKIP OPTION 3 IF YOU DO NOT WANT ANY TAX ID
UPDATES/CONSOLIDATION TO OCCUR.

3. Enter the NEW tax ID number to update and
consolidate the selected F06146 records.

DEFAULT OF BLANK WILL NOT UPDATE OR
CONSOLIDATE ANY RECORDS.

15.30 Relevé 1 XML Audit Report (P07771X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile Id for the Relevé 1 Processing
cycle.

15.31 Relevé 2 XML and Audit File Build (P07775X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile ID for the Relevé Processing cycle
(Mandatory)

Enter the workfile ID you use to create the Relevé
workfile on Canadian Year End Processing (G77247).
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Processing Option

Processing Options Requiring Further Description

2. Enter the Type of Package (Mandatory)
1-Original file

4-Amended file

6-Cancelled file

This processing option relates to the XML Transmitter
Record.

The type of package that you send to Revenu Québec.
The valid values are set by Revenu Québec.

1 - Original Data
4 - Amended file
6 - Cancelled file

3. Enter the Source of Relevé Slips used (Mandatory)
A - Revenu Québec

B - Facsimiles from a third party

C - Facsimiles produced by the transmitter

D - Any combination of the above

This processing option relates to the XML Transmitter
Record.

Indicate the source from which you obtained the slips to
print the physical Relevé slips.

A - Revenu Québec
B - Facsimiles from a third party
C - Facsimiles produced by the transmitter

D - Any combination of the above

4. Enter the Transmitter Number (Mandatory) Pos 1-2 =
NP Pos 3-8 = 999999 (6-digit number) You must ask
Revenu Québec to assign you this number.

This processing option relates to the XML Transmitter
Record.

This number identifies the person who prepares and
sends the data files. The first two characters are always
NP followed by six digits. Revenu Québec assigns this
number.

Pos 1-2 = NP
Pos 3-8 = 999999 (6-digit number)

5. Enter the Type of Transmitter (Optional)
1 - Filing for yourself
2 - Filing on behalf of other filers

3 - Filing for yourself and on and on behalf of other
filers

This processing option relates to the XML Transmitter
Record.

The type of transmitter that is preparing and submitting
the data files. The valid values are set by Revenu
Québec.

1 - Filing for yourself
2 - Filing on behalf of other filers
3 - Filing for yourself and on behalf of other filers

6. Enter the Transmitter Company Number (Mandatory)

This processing option relates to the XML Transmitter
Record.

The company Address Book number is the transmitter's
company number in the Address Book tables and the
system uses it to retrieve the name and address
information for the Transmitter Record.

The system uses the company number to retrieve the
company name from the Address Book Who's Who file
(FO111).

The system also uses the company number to retrieve
the most current address from the Address by Date file
(Fo116).

The value you enter must be a valid record in the
Address Book.

7. Enter the Québec Enterprise Number (NEQ) as
assigned by the Registraire des enterprises (REQ) or
clerk of the Superior Court (10 Numeric-Optional)

This number relates to the XML Total Record for the
Employer for each group of Relevé slips.
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Processing Option

Processing Options Requiring Further Description

COMPUTER CONTACT (All Optional)

The contact information for the transmitter's Computer
resource person.

Revenu Québec uses this information to contact the
transmitter concerning any issues or information
regarding the data in the XML file.

8. Name (Last followed by first and omitting
title-Example: Smith, John)

This processing option relates to the XML Transmitter
Record.

Name (Last followed by first and omitting title -
Example: Smith Jon)

9. Area Code

This processing option relates to the XML Transmitter
Record.

Area Code

10. Telephone Number - Example: 334-4000

This processing option relates to the XML Transmitter
Record.

Telephone Number - Example: 334-4000

11. 7 digit extension - Example: 41234

This processing option relates to the XML Transmitter
Record.

7 digit extension - Example: 41234

12. Preferred Language
A =English
F = French

This processing option relates to the XML Transmitter
Record.

Preferred Language
A =English
F = French

ACCOUNTING CONTACT (All Optional)

The contact information for the transmitter's Accounting
resource person.

Revenu Québec uses this information to contact the
transmitter concerning any issues or information
regarding the data in the XML file, for example, the
amounts in the file.

13. Name (Last followed by first and omitting
title-Example: Smith, John)

This processing option relates to the XML Transmitter
Record.

Name (Last followed by first and omitting title -
Example: Smith Jon)

14. Area Code

This processing option relates to the XML Transmitter
Record.

Area Code

15. Telephone Number - Example: 334-4000

This processing option relates to the XML Transmitter
Record.

Telephone Number - Example: 334-4000

16. 7 digit extension - Example: 41234

This processing option relates to the XML Transmitter
Record.

7 digit extension - Example: 41234

17. Preferred Language
A =English
F = French

This processing option relates to the XML Transmitter
Record.

Preferred Language
A =English
F = French
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Processing Option

Processing Options Requiring Further Description

18. Software company certification number. Assigned by
Revenu Québec.

12 alphanumeric and formatted as follows:
RQ-00-99-999 where

RQ = Revenu Québec
00 = Taxation year for which software was certified
99 = Relevé form ('01' or '02')

999 = Software Developer identification number. Oracle
is assigned a new # each year so check Oracle World
Support Website or contact GSC for the value to enter.

You must enter this number as RQ-00-99-999 (12
alphanumeric).

RQ = Revenu Québec

00 = Taxation year for which software was approved
99 = Type of Relevé slip

999 = Software Developer identification number

This is the number Revenu Québec issues to the
developer of the XML file, for example Oracle, when
they certify the software.

Oracle receives a new number every year in late
December or January, after the release of the year-end
update and you must check the My Oracle Support
website or contact GCS for the value you must enter.

19. What country does the blank value stand for in UDC
00/CN?

1 = Canada (Default)
2 = United States
3 = Other

In the Address Book Revisions program, you can leave
the Country field blank and the system determines the
value based a blank value in UDC 00/CN.

If a company is based in Canada, most likely the default
value of blank represents Canada.

If a company is based in the United States, most likely
the default value of blank represents the US.

JD Edwards World examines the province, state, and
country values according to Revenu Québec's schema
information, therefore, it is necessary to determine what
the blank value represents in UDC 00/CN for the
Address Book records.

20. Enter the type of character set to use to save your
XML file:

1 = Windows-1252 (Default)

This processing option relates to the very first line in the
XML file known as the Declaration. Example: <?xml
version="1.0" encoding="ISO-8859-1" ?>

The XML Declaration indicates the version of XML you

2 =150-8859-1 use in the XML document and the character set.
The value system inserts the value you enter in the XML
Declaration of the XML document you create.
The only two values that you should use are:
Windows-1252 and ISO-8859-1.

XML FILE INFORMATION

21. Enter the IFS path to where the XML file to be
extracted. If blank, the user will need to use FTP to
extract the file. Example: /HOME/RL2XML/

Enter the Integrated File System (IFS) path where the
system places the Relevé 2 XML Workfile (T07775X).
This is the file the system extracts into the true XML
document which you transmit to the CRA. For example:
/home/userid/OR /home/r12xml/

Using IFS requires additional setup. See Work with
Import/Export in the Technical Foundation Guide.

If you leave this processing option blank, you use the
File Transfer Protocol (FTP) method for extracting the
file. Access the XML Processing menu (G772475), choose
Transfer XML Files(s) to PC, and review the instructions.
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Processing Option

Processing Options Requiring Further Description

22. Enter the file name for the XML file to be extracted.
Do not use spaces or special characters, except an
underscore. Example: yy999999sss where yy = Tax Year,
999999 = Transmitter Number, and sss = a unique
sequence number.

IFS File Name:

Enter the file name for the XML file you want to extract.
Do not use spaces or special characters, except an
underscore.

For example: 10NP999999001 where: 10 stands for the
taxation year NP999999 stands for your transmitter
number 001 stands for a unique sequence number.

If you leave this processing option blank and enter a
value in the IFS Path processing option, the system
derives the XML file name as follows:

10NP9999001 where: 10 is the taxation year NP999999 is
the transmitter number you enter in the Transmitter
Number processing option 001 is the sequence number.
For example: 10NP123456001

23. Enter the email address of the person responsible for
the XML file. The email is limited to 60 characters.
Anything after 60 will be truncated. (Optional)

Enter the email address of the person who is responsible
for creating the XML file. This allows Revenu Québec to
expedite the processing of your file.

In the majority of cases, this is the email address for the
name of person you enter in the Name processing
options under Computer/Accounting Resource. This
information allows Revenu Québec to contact the
person by email.

24. Enter the desired language of communication by
email. (Optional)

A =English
F = French

Enter the language preference of the person in the email
address that is responsible for creating the XML file.

Valid values are:
A =English
F = French

15.32 Relevé 2 XML Audit Report (P07776X)

Processing Option

Processing Options Requiring Further Description

1. Enter the Workfile Id for the Relevé 2 Processing
cycle.

15.33 Repost Tax ID to Tax Ledger F0716 (P07990)

Processing Option

Processing Options Requiring Further Description

1. Enter the NEW Tax ID number you want to update
the selected F0716 records with. PLEASE BE CAREFUL!
Only select, via data selection on the Dream Writer,
records you want the Tax Id field updated on.
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15.34 T4 Print Special Forms (P077321)

Processing Option

Processing Options Requiring Further Description

1. Do you want the employer address to print on the T4
forms?

0=No
1 = Yes (Default)

2. Do you want the cheque route code to print on the T4
forms along with the other employee address fields?

0=No (Default)
1=Yes
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program (P077252), 8-13
screen, 8-14,8-15, 8-17
Employee T4 Summary Review
program (P077251), 8-1
screen, 8-17,8-18, 8-21
Employee T4A Adjustments screen, 6-30, 8-19



Employee T4A Summary Review screen, 6-29
Employees working in multiple tax areas, 6-15, 6-16
Employment insurance (EI)

calculating premiums, 4-2

history integrity, 4-1

hour integrity, 4-4

revising history, 4-2

updating flags, 4-5
Employment Insurance History Revisions program

(P06176), 4-2

Employment Insurance History table (F06176), 4-1
Entering

adjustments to forms, 8-13

pension adjustments, 6-16
Entering rollover information for DBAs, 3-2
Examples

limit on vacation and sick leave rollover, 3-3

vacation rollover for time immediately

available, 3-6
vacation rollover for time not immediately
available, 3-4

F

File numbers for government forms, 9-21
Fiscal/ Anniversary Year History table

(F06147), 5-5
Frequently asked questions

data integrity, 14-1

special handling

Special handling, 14-1

user defined codes, 14-2

workfile build, 14-2

year-end rollover, 14-2

G

General User Defined Codes screen, 6-13, 6-14, 6-25

ID Reset Control screen, 8-22
IFS
coded character set ID, 6-31
directories, 6-31
file transfer, 9-20
setup, 6-30
Integrity of employment insurance history, 4-1
Integrity reports
Calendar Month DBAs F06145, 5-8
Payroll Month PDBAs F06146, 5-7
Taxation History F0713, 5-7

Maintaining manually created T4 forms, 8-16
Multiple T4s, 5-6

Multiple tax areas, 6-15, 6-16

N

Negative Dollar Amount report, 7-6
Non-pensioners T4A forms, 6-18
Non-resident account information

add tax areas to the corporate tax ID table, 6-27
create new statutory codes, 6-25
create new tax areas, 6-26
setup, 6-25
Non-resident secondary /joint information set
up, 6-23
NR4
Adjustment Archive table (F07744), 11-4
Adjustment Workfile table (T07744), 8-2,11-6

Adjustment Workfile tables (T07744), 9-2
Archive table (F07734), 10-1,10-4,11-3

Print Special Forms program (P07772), 9-2

sample form, 12-3
Summary Report
data sequence, 8-10
program (P07750), 8-10
Workfile table (T07734), 7-6,8-2,9-2,11-5

NR4 Adjustment Workfile table (T07744), 8-13

NR4 Summary Report
processing options, 15-7

P

Pay types reposted to payroll month, 5-3
Payroll Month PDBA Summary History table
(F06146), 5-3,5-4,5-6,5-7, 6-15
Payroll Month PDBAs F06146, 5-7
overview, 5-7
Payroll Month PDBAs Integrity (F06146)
processing options, 15-5
Payroll Transaction History File table (F0618),
5-1, 5-3,5-5
PDBAs to Tax Area Summ. F06148, 5-8
Pension Batch Update
data selection, 6-15
processing options, 15-5,15-6
program (P077271), 6-15
Pension Information Maintenance
programs (P07727), 6-16
screen, 6-16
Pension Numbers
screen, 6-5
Pension plan number review, 6-5
Pension records
creating, 6-15
entering adjustments, 6-16
setting up, 6-15
Print Relevé 1 form screen, 9-9
Print Relevé 1form screen, 10-5
Printing
archived forms, 10-4
bypassing year-end forms, 9-3
individual year-end forms, 9-8
multiple year-end forms, 9-2
T4 form, 10-5
year-end forms

4-4,
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adjusting, 9-7
overview, 9-1
reprinting, 9-3
resetting, 9-6

Processing options

Assign Special Handling Code Table, 15-3
Build T4 workfile, 15-7

Build T4A workfile, 15-12

Calendar Month DBAs Integrity (F06145), 15-6
Canada Forms Alignment-Employer copy, 15-17
Canada Laser Forms-Employee Copies, 15-16
DBAs to Calendar Month F06145, 15-4

DBAs to Fiscal & Anniv. F06147, 15-2

DBAs to Payroll Month F06146, 15-4

DBAs to Tax Area Sum. F06148, 15-4

EI History Revisions, 15-2

EI Hour Integrity, 15-5

El Integrity Validation, 15-4

NR4 Summary Report, 15-7

Payroll Month PDBAs Integrity (F06146), 15-5
Pension Batch Update, 15-5,15-6

Relevé 1 Summary Report, 15-7

Relevé 1 workfile, 15-18

Relevé 1 XML Audit Report, 15-22

Relevé 2 Summary Report, 15-7

Relevé 2 workfile, 15-22

Relevé 2 XML Audit Report, 15-26

Repost of Tax ID to F0716, 15-26

Repost Pay Types to PR Month F06146, 15-4
Special Handling Code Table, 15-3

T4 Print Special Forms, 15-27

T4 Summary Report, 15-6

T4 XML Audit Report, 15-12

T4A Summary Report, 15-7

T4A XML Audit Report, 15-16

T4 /Relevé Workfile Version Review, 15-5
Taxation History Integrity (F0713), 15-22
Year-End Rollover, 15-2

Processing rollovers, 3-9
Profile Data Entry screen, 6-23
Programs and IDs

P00051 (user defined codes), 6-4

P06145 (year-end calendar month rollover), 3-9

P06146 (year-end payroll month rollover), 3-9

P06147A (DBAs to fiscal & anniv. F06147), 5-5

P06176 (employment insurance history
revisions), 4-2

P0627 (workers comp. summary F0627), 5-5

P063913 (year-end rollovers), 3-9

P069021 (calculation tables), 3-7

P069081 (corporate tax ID revisions), 5-6

P069117 (DBA setup), 3-7

PO6RSW (rollover setup), 3-7

P0713C (tax ledger to tax sum. F0713), 5-2

P07145 (DBAs to calendar month F06145), 5-4

P07146 (DBAs to payroll month F06146), 5-4

P071461 (repost F06146 from history F0618
Canada), 5-3

P07148 (repost PDBAs to tax area sum
(F06148), 5-1
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P07148 (Repost PDBAs to tax area summary
(F06148)), 5-8
P07148 (repost PDBAs to tax area summary), 5-1
P07148A (repost tax area transaction history), 5-1
P077011 (Report-taxation history integrity
(F0713)-Canadian), 5-7
P077015 (EI integrity validation), 4-1
P077020 (EI hour integrity), 4-4
P077021 (Report-transaction history integrity
(F06146) Canada), 5-7
P077031 (Report-transaction history integrity
(F06145) Canada), 5-8
P077060 (EI insurance flag update), 4-5
P07720 (T4/Relevé control parameters), 7-1,7-5
P077206 (assign special handling code
tables), 6-22
P077229 (T4-print special forms-interactive
processing), 9-1,9-2
P077241 (archival NR4 review), 8-2,9-8, 10-2
P077242 (employee NR4 adjustments), 8-13
P07725 (T4/Relevé workfiles version review, 8-14
P07725 (T4 /Relevé workfiles version
review), 6-29,8-1,8-2,8-17, 8-18, 8-20, 9-8
P077251 (archival T4 review), 8-1,9-8,10-2
P077252 (employee T4 adjustments), 8-13
P077261 (archival Relevé 1 review, 9-8
P077261 (archival Relevé 1 review), 8-2,10-2
P077262 (employee Relevé 1 adjustments), 8-13
P07727 (pension information maintenance), 6-16
P077271 (pension batch update), 6-15
P077281 (T4A workfile review), 6-29, 8-2, 8-18,
9-8, 10-2
P077282 (T4A workfile
review-adjustments), 6-30, 8-13, 8-19
P07729 (T4 /Relevé version reset control), 8-21
P077291 (Relevé 2 workfile review), 8-2,9-8
P077292 (Relevé 2 workfile review
adjustments), 8-13
P07730 (build T4/Relevé workfiles), 7-1,7-5
P077301 (update to archival), 10-1
P07732 (T4 print special forms), 9-2
P07746 (T4 summary), 8-6
P07747 (T4A summary), 8-8
P07748 (Relevé 1 summary report), 8-8
P07749 (Relevé 2 summary report), 8-9
P07750 (NR4 summary report), 8-10
P07752 (Relevé 1 print special forms), 9-2
P07760X (T4 XML and audit file build), 9-20
P07761X (T4 XML audit report), 9-13
P07762 (Relevé 2 print special forms), 9-2
P07765X (T4A XML and audit file build), 9-20
P07770A (adjust report), 9-7
P07770C (adjust report (Canada)), 9-7
P07770X (Relevé 1 XML and audit file
build), 9-20
P07772 (NR4 print special forms), 9-2
P07775X (Relevé 2 XML and audit file
build), 9-20
P07790 (repost of tax ID to F0716), 5-6
P07990 (Repost of tax ID to F0716), 5-8



Programs and Ids

P077291 (Relevé 2 workfile review), 10-2
Province of employment codes, 6-7
Province of Employment screen, 6-7

R

Relevé
T4 /Relevé Version Reset Control
program (P07729), 8-21
Relevé 1
Adjustment Archive table (F07741), 11-3
Adjustment Workfile, 11-6
Adjustment Workfile table (T07741), 8-2,8-13
Archive table (F07731), 11-2
Archive table (T07731), 10-1,10-4
build XML file, 9-16
case O codes, 6-10
sample form, 12-2
Summary Report
data sequence, 8-9
program (P07748), 8-8
verifying XML files, 9-17
Workfile table (T07731), 11-4
Workfile tables (T07731), 7-6
XML Audit File table (T07771), 11-7
XML Audit Report, 9-17
XML file, 9-16
XML File table (T07770X), 11-6
Relevé 1 Adjustment Workfile table (T07741), 9-2
Relevé 1 Print Special Forms program (P07752), 9-2
Relevé 1 Summary Report
processing options, 15-7
Relevé 1 Workfile table (T07731), 8-2,9-2
Relevé 1 XML and Audit File Build program
(P07770X), 9-20
Relevé 2
Adjustment Archive table (F07743), 11-3
Adjustment Workfile table (T07743), 8-2,11-6
Archive table (F07733), 10-1,10-4,11-2
build XML file, 9-18
sample form, 12-3
source of income codes, 6-11
Summary Report
data sequence, 8-10
program (P07749), 8-9
verifying XML files, 9-19
Workfile table (T07733), 7-6,8-2,11-5
XML Audit File table (T07776), 11-7
XML Audit Report, 9-19
XML file, 9-18
Relevé 2 Adjustment Workfile table (T07743), 8-13,
9-2
Relevé 2 Print Special Forms program (P07762), 9-2
Relevé 2 Summary Report
processing options, 15-7
Relevé 2 Workfile Review program (P077291), 8-2,
9-8,10-2
Relevé 2 Workfile table (T07733), 9-2
Relevé 2 XML and Audit File Build program

(P07775X), 9-20
Relevé 2 XML File table (T07775X), 11-6
Reports
El Integrity Validation, 4-1
Negative Dollar Amount, 7-6
NR4 Summary, 8-10
Relevé 1
Summary, 8-8
Relevé 1 XML Audit, 9-17
Relevé 1 XML Integrity, 8-12
Relevé 2 Summary, 8-9
Relevé 2 XML Audit, 9-19
Relevé 2 XML Integrity, 8-12
reviewing year-end, 8-6
T4 Summary, 8-6
T4 XML Audit, 9-13
T4 XML Integrity, 8-11
T4A Summary, 8-8
T4A XML Audit, 9-15
T4A XML Integrity, 8-11
XML Audit, 9-12
XML Integrity, 8-11,9-12
year-end, 9-1
Report-Taxation History Integrity (F0713)-Canadian
program (P077011)
overview, 5-7
Report-Transaction History Integrity (F06145) Canada
program (P077031)
overview, 5-8
processing options, 15-5, 15-6
Report-Transaction History Integrity (F06146) Canada
program (P077021), 5-7
Repost
corporate tax ID, 5-6
DBAs, 5-5
DBAs to the calendar month, 5-4
DBAs to the payroll month, 5-4
pay types to the payroll month, 5-3
tax area information, 5-1
taxID, 5-6
tax ledger information, 5-2
workers compensation summary, 5-5
Repost DBAs to tax Area Summary program
(P07148), 5-1
Repost F06146 form History F0618 Canada
processing options, 15-4
Repost F06146 from History F0618 Canada
program (P071461), 5-3
Repost of Tax ID to F0716
data selection, 5-6
processing options, 15-26
program (P07790), 5-6
Repost of Tax ID to F0716 program (P07990), 5-8
Repost Pay Types to PR Month F06146
processing options, 15-4
Repost PDBAs to Tax Area Sum F06148
program, 5-1
Repost PDBAs to Tax Area Summary (F06148)
program (P07148), 5-8
Repost tax Area Transaction History program
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(P07148A), 5-1 Calculation Tables, 3-7

Reprinting Corporate Tax IDs, 6-27
year-end forms, 9-3 DBA Setup, 3-7
Resetting laser forms, 9-6 EI History Revisions, 4-2
Resetting year-end workfile versions, 8-21 El Insurance Flag Update, 4-5
Reviewing Employee Information, 6-24
country codes, 6-12 Employee Relevé 1 Summary Review, 9-9
NR4 Summary report, 8-10 Employee T4 Adjustments, 8-14, 8-15, 8-17
province of employment codes, 6-7 Employee T4 Summary Review, 8-17,8-21
Relevé 1 summary report, 8-8 Employee T4A Adjustments, 6-30
Relevé 1 XML integrity report, 8-12 Employee T4A Summary Review, 6-29
Relevé 2 summary report, 8-9 General User Defined Codes, 6-13, 6-14, 6-25
Relevé 2 XML integrity report, 8-12 ID Reset Control, 8-22
RL-1 case O codes, 6-10 Pension Information Maintenance, 6-16
RL-2 source of income codes, 6-11 Pension Numbers, 6-5
T4 employment codes, 6-9 Print Laser Forms
T4 other information codes, 6-8 Print Laser Forms screen, 9-3
T4 summary report, 8-6 Print Relevé 1 form, 9-9,10-5
T4 XML integrity report, 8-11 Print T4 form, 10-5
T4A other information codes, 6-8 Profile Data Entry, 6-23
T4A summary report, 8-8 Province of Employment, 6-7
T4A XML integrity report, 8-11 Reset Laser Forms
user defined codes, 6-4 Reset Laser Forms screen, 9-6
year-end information, 8-1 RL-2 Source of Income Codes, 6-11
year-end reports, 8-6 Rollover Setup, 3-7
reviewing Special Handling Code Review, 6-18
T4A other information codes, 6-8 Special Handling Code Table, 6-20
Reviewing pension plan numbers, 6-5 Special Handling Pay Codes, 6-6
Reviewing special handling pay codes, 6-6 T4 Employment Codes, 6-9
reviewing special handling pay codes, 6-6 T4 Other Information, 6-8
Reviewing XML integrity report overview, 8-11 T4 Summary Review, 8-18
Revising Tax Area Information, 6-26
employment insurance history, 4-2 Update T4/Relevé to Archival, 10-2
year-end information, 8-13 Version Review, 6-29, 8-2, 8-14, 8-17, 8-18, 8-20,
RL-1 Case O Codes screen, 6-10 9-8
RL-2 Source of Income Codes screen, 6-11 Screens RL-1 Case O Codes, 6-10
Rollover Set up
DBAs Setup screen, 3-7 cheque route codes, 6-14
entering, 3-2 coded character set for IFS, 6-31
example directories for IFS, 6-31
limit on vacation and sick leave rollover, 3-3 El reduced rate, 6-13
vacation rollover for time immediately IFS, 6-30
available, 3-6 non-resident secondary/joint information, 6-23
vacation rollover for time not immediately pension records, 6-15
available, 3-4 T4A beneficiary /dependent information, 6-28
overview, 3-1 year-end forms, 6-1,7-1
processing, 3-9 year-end workfiles, 7-1
variable rules, 3-10 Severance pay for retirement plans, 6-18
Special handling
S assign code to boxes on forms, 6-22
assign PDBAs, 6-20
Screen Assign Special Handling Code Table processing
Country Codes, 6-12 options, 15-3
Employee T4A Adjustments, 8-19 overview, 6-18
Screens reviewing codes, 6-6
Address Book Revisions, 6-4, 6-28 set up codes, 6-19
Archival Relevé 1 Review, 10-4 Special Handling Code Review screen, 6-18
Archival T4 Review, 10-3 Special Handling Code Table processing
Assign Special Handling Code Tables, 6-22 options, 15-3
Build T4/Relevé Workfiles, 6-18,7-2,7-3,7-6 Special Handling Code Table screen, 6-20
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Special handling code tables

assigning, 6-22
Special Handling Pay Codes screen, 6-6
Submitting the XML Workfile, 9-20

T

T4
Adjustment Archive table (F07740), 11-3
Adjustment Workfile table (T07740), 8-1, 8-13,
9-2,11-6
Archive table (F07730), 11-2
Archive table (T07730), 10-1
beneficiary /dependent information
create beneficiary /dependent address book
record, 6-28
employment codes, 6-9
form
creating manually, 8-15
employer portions, 8-16
identifying manually created, 8-16
manually added, 8-16
other information codes, 6-8
Print Special Forms program (P07732), 9-2
Print Special Forms-Interactive Processing
program (P077229), 9-1
sample form, 12-1
Summary Report
data sequence, 8-8
processing options, 15-6
program (P07746), 8-6
T4/Relevé Version Reset Control program
(P07729), 8-21
verifying XML files, 9-13
Workfile table (T07730), 7-6,8-1,9-2,11-4
XML Audit File table (T07761), 11-6
XML Audit Report, 9-13
XML File table (T07760X), 11-6
T4 Employment Codes screen, 6-9
T4 Other Information screen, 6-8
T4 Print Special Forms
processing options, 15-27
T4 XML and Audit File Build program
(P07760X), 9-20
T4A
Adjustment History table (F07742), 11-3
Adjustment Workfile table (T07742), 8-2,8-13,
9-2,11-6
Archive table (F07732), 10-1,10-4,11-2
beneficiary /dependent information
add beneficiary /dependent information to T4A
of employee, 6-29
setup, 6-28
build XML file, 9-15
form
creating manually, 8-18
for non-pensioners, 6-18
other information codes, 6-8
sample form, 12-2
Summary Report

data sequence, 8-8
processing options, 15-7
program (P07747), 8-8
Workfile table (T07732), 7-6,8-2,9-2,11-5
XML Audit file table (T07766), 11-6
XML Audit Report, 9-15
XML file, 9-15
XML File table, 11-6
T4A Workfile Review program (P077281), 6-29, 8-2,
8-18, 9-8, 10-2
T4A Workfile Review-Adjustments program
(P077282), 8-13,8-19
T4A workfile review-adjustments program
(P077282), 6-30
T4A XML and Audit File Build program
(P07765X), 9-20
T4-Print Special Forms-Interactive Processing
program (P077229), 9-2
T4/Relevé Control Parameters program
(P07720), 7-5
T4/Relevé Version Reset Control program
(P07729), 8-21
T4 /Relevé Workfile Version Review
processing options, 15-5
T4 /Relevé Workfiles Version Review program
(P07725), 6-29,8-1,8-2, 8-14, 8-17, 8-18, 8-20, 9-8
Tables
0713 (Taxation Summary History by Province
table), 5-6
0716 (Tax Ledger File), 4-1
F060116 (Employee Master), 6-15,7-6, 8-1,8-2
F0609 (DBA Transaction Detail), 3-9
F06145 (Calendar Month DBA Summary
History), 3-10, 5-4,5-6,5-8
F06146 (Payroll Month PDBA Summary History
table), 5-6
F06146 (Payroll Month PDBA Summary
History), 3-10, 5-3, 5-4,5-7, 6-15
F06147 (Fiscal/ Anniversary Year History), 5-5
F06148 (Tax Area Transaction Summary
History), 5-1,5-8,7-6
F06176 (Employment Insurance History table
(F06176), 4-4
F06176 (Employment Insurance History), 4-1
F0618 (Payroll History Transaction File), 5-3
F0618 (Payroll Transaction History File, 4-4
F0618 (Payroll Transaction History File), 5-1,5-5
F0619 (Ded/Ben/Accr Detail History File), 5-1,
5-4,5-5
F0627 (Workers Compensation Summary
History), 5-5
F069086 (Corporate Tax ID), 4-1
F0713 (Taxation Summary History by
Province), 5-2,5-7,6-15,7-6
F0713/F06176 Exceptions report, 4-1
F0716 (Tax Ledger File table), 5-6
F0716 (Tax Ledger File), 5-2,5-6
F07720 (Control Parameter), 8-21, 11-1
F07727 (Canadian Pension Information
File), 6-15,6-16,7-6,11-1
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F07730 (T4 Archive), 10-1,11-2
F07730 (T4 Workfile), 11-4
F07731 (Relevé 1 Archive), 10-1,10-4,11-2
F07732 (T4A Archive), 10-1,10-4,11-2
F07732 (TAA Workfile), 11-5
F07733 (Relevé 2 Archive), 10-1,10-4, 11-2
F07734 (NR4 Archive), 10-1,10-4,11-3
F07740 (T4 Adjustment Archive), 11-3
F07741 (Relevé 1 Adjustment Archive), 11-3
F07742 (T4A Adjustment History), 11-3
F07743 (Relevé 2 Adjustment Archive), 11-3
F07744 (NR4 Adjustment Archive), 11-4
T07730 (T4 Workfile), 7-6,8-1,9-2
T07731 (Relevé 1 Workfile), 7-6,8-2,9-2,11-4
T07732 (T4A Workfile), 7-6,8-2,9-2
T07733 (Relevé 2 Workfile), 7-6,8-2,9-2,11-5
T07734 (NR4 Workfile), 7-6,8-2,9-2,11-5
T07740 (Relevé 1 Adjustment Workfile), 11-6
T07740 (T4 Adjustment Workfile), 8-1, 8-13,9-2,
11-6
T07741 (Relevé 1 Adjustment Workfile), 8-2,8-13,
9-2
T07742 (T4A Adjustment Workfile), 8-2,8-13,9-2,
11-6
T07743 (Relevé 2 Adjustment Workfile), 8-2,8-13,
9-2,11-6
T07744 (NR 4 Adjustment Workfile), 8-13
T07744 (NR4 Adjustment Workfile), 8-2,9-2,11-6
T07760 (T4 XML File), 11-6
T07761 (T4 XML Audit File), 11-6
T07765X (T4A XML File), 11-6
T07766 (T4 XML Audit File), 11-6
T07770X (Relevé 1 XML File), 11-6
T07771 (Relevé 1 Audit File), 11-7
T07775X (Relevé 2 XML File), 11-6
T07776 (Relevé 2 XML Audit File), 11-7
Tables F06148 (Tax Area Transaction Summary
History table), 5-6
Tape specifications, 9-11
Tax area information reposted, 5-1
Tax Area Information screen, 6-26
Tax Area Transaction Summary History table
(F06148), 5-1,5-6,5-8,7-6
Tax areas
multiple, 6-15, 6-16
reposting information, 5-1
Tax ID reposted, 5-6
Tax ID to Tax Ledger F0716, 5-6,5-8
Tax Ledger File table (F0716), 4-1,5-2, 5-6
Tax ledger information reposted, 5-2
Tax Ledger to Tax Sum. F0713
data selection, 5-3
program (P0713C), 5-2
Taxation History F0713, 5-7
Taxation History Integrity (F0713) processing options
Report-Taxation History Integrity
(F0713)-Canadian program (P077011)
processing options, 15-22
Taxation Summary History by Province table
(F0713), 5-2,5-6,6-15,7-6
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Taxation Summary History by Province table
F0713), 5-7
Technical Considerations
Building XML files, 9-12
Verify Relevé 1 XML files, 9-18
Verify Relevé 2 XML files, 9-20
Verify T4 XML files, 9-14
Verify T4A XML files, 9-16
Transferring the XML Workfile to your PC, 9-20

U

Update T4/Relevé to Archival screen, 10-2
Update to Archival program (P077301), 10-1
Updating
employment insurance flags, 4-5
tax IDs, 5-6
Updating tax records, 5-6
User defined codes, 6-6, 6-8
cheque route codes (07/CR), 6-14
country codes (77/CN), 6-12
currency code (77/CU), 7-5
EI reduced rate (77T4/EIl), 6-13
exemption code (77/EX), 7-5
frequently asked questions, 14-2
income code (77/1C), 7-5
pension numbers (77/PN), 6-5
program (P00051), 6-4
province of employment codes (07/SC), 6-7
reviewing, 6-4
country codes, 6-12
province of employment codes, 6-7
RL-2 source of income codes, 6-11
T4 employment codes, 6-9
T4 other information codes, 6-8
reviewing pension numbers, 6-5
reviewing RL-1 case O codes, 6-10
RL-1 case O codes (77/RC), 6-10
RL-2 source of income codes (77/SI), 6-11
special handling codes (07/IP), 6-8
special handling pay codes (07/IP), 6-6
T4 employment codes (77/EC), 6-9
T4 other information codes (77/0I), 6-8
T4A other information codes (07/IP), 6-8
tax history code (07/TH), 6-15
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Verifying

employment insurance hour integrity, 4-4

Relevé 1 files
data selection, 9-18
processing options, 15-22
report, 9-17

Relevé 2 files
data selection, 9-19
data sequence, 9-19
processing options, 15-26
report, 9-19
technical considerations, 9-20



T4 files
data selection, 9-14
data sequence, 9-14
report, 9-13
technical considerations, 9-14
T4A files
data selection, 9-16
data sequence, 9-16
processing options, 15-16
report, 9-15
technical considerations, 9-16
Verifying employment insurance hisotry
integrity, 4-1
Verifying T4 files
processing options, 15-12
Verifying XML files and audit reports, 9-12
Version Reset Control screen
Screens
Version Reset Control, 8-21
Version Review
screen, 6-29,8-2,8-14, 8-17, 8-18, 8-20
Version Review screen, 9-8
Vertex payroll tax calculation system, 6-7

w

Workers Comp. Summary F0627 programs
(P0627), 5-5
Workers Compensation Summary History table
(F0627), 5-5
Workfile
build, 14-2
deleting records, 8-20

X

XML file
audit and integrity reports, 9-12
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