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Intended Audience
Welcome to Release 12.2 of the Oracle Project Contracts User Guide.

This guide is intended for implementers, administrators, and users of Oracle Project
Contracts.

See Related Information Sources on page xii for more Oracle E-Business Suite product
information.

Documentation Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle
Accessibility Program website at http://www.oracle.com/pls/topic/lookup?
ctx=acc&id=docacc.

Access to Oracle Support

Oracle customer access to and use of Oracle support services will be pursuant to the
terms and conditions specified in their Oracle order for the applicable services.
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B Setup Windows

Related Information Sources

Integration Repository

The Oracle Integration Repository is a compilation of information about the service
endpoints exposed by the Oracle E-Business Suite of applications. It provides a
complete catalog of Oracle E-Business Suite's business service interfaces. The tool lets
users easily discover and deploy the appropriate business service interface for
integration with any system, application, or business partner.

The Oracle Integration Repository is shipped as part of the Oracle E-Business Suite. As
your instance is patched, the repository is automatically updated with content
appropriate for the precise revisions of interfaces in your environment.

Do Not Use Database Tools to Modify Oracle E-Business Suite Data

xii

Oracle STRONGLY RECOMMENDS that you never use SQL*Plus, Oracle Data
Browser, database triggers, or any other tool to modify Oracle E-Business Suite data
unless otherwise instructed.

Oracle provides powerful tools you can use to create, store, change, retrieve, and
maintain information in an Oracle database. But if you use Oracle tools such as
SQL*Plus to modify Oracle E-Business Suite data, you risk destroying the integrity of
your data and you lose the ability to audit changes to your data.

Because Oracle E-Business Suite tables are interrelated, any change you make using an
Oracle E-Business Suite form can update many tables at once. But when you modify
Oracle E-Business Suite data using anything other than Oracle E-Business Suite, you
may change a row in one table without making corresponding changes in related tables.
If your tables get out of synchronization with each other, you risk retrieving erroneous
information and you risk unpredictable results throughout Oracle E-Business Suite.

When you use Oracle E-Business Suite to modify your data, Oracle E-Business Suite
automatically checks that your changes are valid. Oracle E-Business Suite also keeps
track of who changes information. If you enter information into database tables using
database tools, you may store invalid information. You also lose the ability to track who
has changed your information because SQL*Plus and other database tools do not keep a
record of changes.
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Overview

This chapter covers the following topics:
¢ Opverview of Oracle Project Contracts

* Features of Oracle Project Contracts

Overview of Oracle Project Contracts

Oracle Project Contracts supports the contract management needs of project driven
organizations, including commercial and government contractors, agencies, and
subcontractors. These organizations operate in a project centric environment
characterized by:

e Changing contract specifications.

* Volatile demand and long lead-times.

¢ High percentage of procure-to-contract components and services.
¢ Contractual requirements for billing.

® Incremental funding in multiple currencies.

Compliance of government regulations.

Oracle Project Contracts addresses budgetary constraints, contract margins, flowdown
of contract information to subcontractors, and prioritization of deliverables. The
Contract Organizer window provides a single entry point to access and define contract
documents. Through the Contract Organizer window, you can access different
functional regions including authoring, deliverable tracking, funding, hold
management, contract revisions, and other contract related activities.
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Oracle e-Business Suite

Oracle Project Contracts is part of the Oracle e-Business Suite, an integrated set of e-
business solutions for the enterprise. It provides comprehensive use of workflows,
flexible attributes, API framework, and Internet development tools.

Features of Oracle Project Contracts

Features of Oracle Project Contracts include:

Contract Authoring

Authoring of all types of contract documents.

Workflow-based contract administration, including status control, hold and change
management.

Comprehensive contract funding.

Deliverable tracking, integrated with ERP functions such as planning, production,
and procurement.

Contract costing, billing, and revenue recognition.
Role-based access security.

Contract flowdown.

Contract Authoring provides support throughout the entire contracting life cycle; from
solicitations, bids and proposals in the acquisition phase to awarded contracts. You can
define contract document types for different industries that use different terminology
such as Construction, Aerospace, Defense, Professional Services, Telecommunications,
and Public Sector. You are able to manage contracts from the perspective of a seller or a
buyer.

Authoring Wizard: The Authoring Wizard guides you through the process of
creating a new contract document. A new contract document can be created in one
of the following ways:

e Asanew document.

* From another contract document such as an existing proposal, contract,
subcontract or solicitation.

* Using templates where you select a subset of contract information to copy.

Articles, Terms and Conditions, and Standard Notes.
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Administration

You set up repositories of clauses or regulations, terms and conditions (such as
shipping method, payment terms, freight terms) that can be assigned to any
contract document. You can enter statement of work and standard notes for any
contract document, or for a particular line.

Oracle Project Contracts uses the Articles Library functionality developed by Oracle
Contracts. Oracle Project Contracts uses the enhanced common Articles Library that
is shared across all contracts applications. Benefits include:

¢ Enhancing the articles authoring process by streamlining article approvals and
placement within the Standard Articles Library.

* Storing articles by article number.

® Provides a road map to future articles enhancements made by Oracle Contracts.

Oracle Project Contracts provides a variety of tools to enable contracting personnel to
administer contracts during their life cycle, including;:

¢ Approval and Status Management: Approval hierarchies and cycles for different
document types can be defined. Appropriate escalation routines and notifications
are created to alert administrators about deadlines for proposal submittals and
solicitation response receipts.

¢ Changes and Versioning: You can manage amendments and modifications to
contract documents, an audit trail of contractual requirements is provided. Change
management is workflow-based to implement approval and review of changes
throughout the organization.

* Contract Printing: Any version of a contract document authored in Oracle Project
Contracts can be printed as a draft document for internal review and recordkeeping
purposes. You can print the document in whole or in part using your unique style
format.

This capability enables printing of a contract document from the Authoring
Workbench for internal review and approvals, and for recordkeeping purposes.
Contract Printing requires XML gateway and XML Publisher (XDO) installation.

e Contract Holds: Oracle Project Contracts enables you to define holds or stop work
orders at different levels (header, line, or deliverable) with different hold reasons.

¢ Deliverable Tracking System (DTS): The DTS is used to track all contract activities
such as planned receipts and shipments, mailing of an initial engineering drawing,
or progress report submissions. It is integrated with Oracle Projects, Advanced
Planning and Scheduling, Oracle Internet Procurement, and Oracle Shipping
Execution. Also, contract related information from other products can be viewed
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and tracked.

You can also associate workflow processes within the DTS that can be tailored to
meet your business requirements. Using this association, you can automate
business events normally associated with the execution phase of a contract such as
shipping, billing, procurement and planning.

Finance

Oracle Project Contracts provides a comprehensive model to define and keep track of
contract funding and accounting.

¢ Funding: You can use incremental funding, funding pools, multiple funding
parties, hard and soft limits, and multiple currencies.

¢ Billing: You can define different billing methods (such as firm fixed price, cost plus
incentive, and time and materials) that can be used by the Projects Billing engine to
drive the billing process. Oracle Project Billing, or any external billing system, is
used to calculate periodic billings.

¢ Invoicing and Revenue: Draft invoices can be generated and sent to Oracle
Receivables, or your own receivables system, for final invoice processing and for
collection of payments. Inquiries are used to compare contract revenue with
contract funding.

¢ Contract Flowdown: Oracle Project Contracts enables users to configure flowdown

of attributes, articles, terms and conditions, and standard notes to different business
areas such as Receiving, Shop Floor, and Billing.
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Navigation

This chapter covers the following topics:

Navigating in Oracle Project Contracts
Viewing Contract Information

Using Actions to Access Contract Functions
Searching for Contract Documents
Creating and Viewing Related Documents

Defining Related Documents for a Contract

Navigating in Oracle Project Contracts

The Contract Organizer window is a graphical workbench that you can use to access
functionality in Oracle Project Contracts. The Contract Organizer window is comprised
of tree tabs, panes, and a view selection.

The tree tabs are located in the left section of the window and enable you to toggle
between the Solicitation, Proposal, and Contracts areas for contract documents:

Contracts: You can use this region to maintain awarded contracts and subcontracts.

Proposals: Use the Proposal region to develop responses to solicitations.
Responding to solicitation is the second step in the contractual process.

Solicitations: Use the Solicitation region to request quotes for a specific project.
Solicitation is the first step in the contractual process.

The left pane is the tree hierarchy. Depending on your tree tab selection, the right pane
displays data that is associated with the selected item on the tree.
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From the View By list box, you can select to view the data in the tree by Group,

Organization, Product Line, or Program.

The Summary and History tabs display all existing historical and current documents for

this item.

There are four items on the Navigation Tree. They can be expanded by left-clicking the
plus sign (+) with your mouse to select a node detail to display associated subfields:

* Solicitations, Proposals, and Contracts view display all existing historical and

current documents for the view you have selected.

* Personal Shortcuts enable you to group and store information and data that is
useful to your individual contract documents. It can group, for example, linkages to
local, state, and federal documents, or government and commercial contracts.

® Public Shortcuts enable you to store information and data that are useful to anyone

associated with your contract document.

* Recent Documents display a specified number of documents that were accessed in

the Contract Organizer.

The buttons that are at the bottom of the Contract Organizer window include:

® Related Documents: Navigates to the Related Document window, listing all related
documents for a specific contract record. See: Creating and Viewing Related

Documents, page 2-12.

* Action: Available in the Summary window, navigates to the Actions window to
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access windows and functions that are used to update contracts. See: Using Actions
to Access Contract Functions, page 2-6.

* View: Available in the History window, when you select a contract version, you can
navigate to that version in the Contract Authoring Workbench and Funding
Workbench.

¢ New Document: Accesses the Contract Authoring Wizard that is used to create new
contract documents. See: Creating New Contract Documents, page 3-3.

Viewing Contract Information

The Contract Organizer window provides access to all contract documents and views.

Steps

In addition to navigating to Contract Development windows, you can view summary
and history information.

Use these steps to view contract information.

1. Navigate to the Contract Organizer window.

2. In the View By list box, select the way you want to view data in the tree.

Your choices are:

Group: A contract group consists of a list of contracts. You can have sub-groups
within groups. Contract groups provide a convenient way to organize contracts
using any criteria you choose. See: Maintaining Contract Groups, Oracle
Contracts Core User’s Guide.

Owning Organization: This is the contract owning organization responsible for
the development of a contract. The contract owning organization is defined in
Oracle Projects. Project owning organizations, defined in Oracle Projects, are
used as eligible contract owning organizations.

Product Line: You can create records on the Product Line Lookups window to
assign categories for the different products and services offered.

Program: Programs enable you to group contracts according to your

definitions. This information is defined on the Programs window. See:
Programs Window, page B-2.
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3. Choose one of the tree tabs in the left pane.
Your choices are Contracts, Proposals, and Solicitations.

In the left pane, the top level of the tree hierarchy displays your choice. In the right
pane a blank window displays with the Summary and History tabs. These windows
are blank until you select an item on the tree hierarchy in the left pane.

4. Expand the tree hierarchy in the left pane field by left-clicking with your mouse on
the plus sign symbol (+). Select an item on the tree hierarchy.

The Summary and History tabs display the information for your selection.

Viewing Summary Information

® Select the Summary tab to view information that has been previously entered for
the contract document. It represents an overview of the inbound transactions for
this record.
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Use the History tab to review all documents associated with the contract document
under consideration. For example, a contract document might have incurred changes or
modifications including additional attachments or deletions.

Viewing History Information

Select the History tab to view information that was previously entered within the

solicitation.
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It displays an overview of all transactions at this point in time. The Document History
region lists every version number created. You can view each version in the Project
Contract windows, giving a historical accountability of the events associated with the
contract.

Using Actions to Access Contract Functions

Actions and Go To windows are used in Oracle Project Contracts to access windows
and functions that are used in creating contracts. You can access both of these windows
from several windows including the Contract Organizer, Contract Authoring
Workbench, and Deliverable Tracking System.

Using the Actions and Go To windows

1. Choose Action or Go To from the applicable window you are using.

2. Select a process or query from the list.
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Actions

Find %

Action

Autharing Workbench
Chanoge Management
Closeouts f Terminations
Communications

Create Mew Version
Delete Contract
Deliverable-Based Billing
Deliverables Tracking System
Funding Workbench
Hold Management

Eind Ik Qancel)]

Choose OK to display the window for the function selected.

The following list includes many of the actions listed on the windows, enabling you to
navigate to other windows.

Authoring Workbench: You can use the Contract Authoring Workbench to enter all
contract information from solicitations, bids and proposals, to awards and
subcontracts. See: Using the Contract Authoring Workbench, page 3-7.

Change Management: The Find Change Requests window enables you to query and
create changes for a contract document. The system displays the output for the
query in the Change Requests Summary window. See: Viewing Change Request
Records, page 6-2.

Closeouts / Terminations: The Closeouts/Terminations window enables you to
terminate contracts, contract lines, and deliverables. For more information, see
Termination Process for Contracts, page 3-43.

Communications: The Communications Summary window enables you to add and
view electronic exchanges (such as electronic mail or text files) about a contract
document. See: Viewing and Logging Contract Communications, page 3-37.

Create New Version: This function allows you to change the version number of the
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contract document. After the new version is created, you can then make revisions in
the Authoring Workbench. See: Creating New Versions of a Contract Document,
page 6-2.

* Delete Contract: The Delete Contract action enables you to delete contracts that are
in Entered or Canceled status. For more information, see Deleting Contracts, page
3-45.

¢ Deliverable-Based Billing: The Find Billable Deliverables window is where you can
query a document for items that are available for invoicing. From this window you
can navigate to the Deliverable-Based Billing window to create billing transactions.
See: Overview of Deliverable-Based Billing, page 7-1.

® Deliverables Tracking System: You can use this window to monitor the deliverables
of other versions of a contract document. See: Deliverables Tracking System
Window, page 5-2.

¢ Funding Workbench: This workbench is used to define and track contract financing.
See: Using the Funding Workbench, page 4-6.

¢ Hold Management: Oracle Project Contracts provides Contract Hold Control
features. You can define different hold statuses and hold reasons to meet your
business requirements. For more information, see:

¢ Viewing Contract Hold Information, page 8-2.
e Applying and Removing Holds to Contracts, Lines, or Deliverables, page 8-3.

e Applying and Removing Holds to Contracts, Lines, or Deliverables, page 8-3.

¢ Split Line: Enables you to split a contract line into sublines. See: Splitting Lines on a
Contract Document, page 3-24.

® Define Related Documents: This window is used to display and create new records
for documents and attachments associated with the contract you are viewing. See:
Defining Related Documents for a Contract, page 2-13.

¢ Default Deliverables: This function allows you to create a default transaction on the
Authoring Workbench for deliverables on a contract. This enables you track line
items on the Deliverable Tracking System window. See: Deliverables Tracking
System Window, page 5-2.

* Save as Template: You can save the contract document you are displaying as a
template to be used for copying other contract documents. See: Creating Templates

for Contract Documents, page 3-36.

e Change Status: Enables you to change the status of a contract document through
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Oracle Contracts. For example, you can change the status of a contract from Active
to Cancelled or Hold Status.

For more information about Contract Statuses, see the online help topics of Oracle
Contracts.

Searching for Contract Documents

If you want to query contract records, several windows enable you to specify search
criteria. You can search for contract records and specific lines.

The Find Contracts window enables you to specify search criteria. This window
consists of three parts:

* A Basic tabbed window containing fields for entering search criteria

* An Advanced tabbed window where you can use operators in conjunction with
user selected attribute values to specify search information

* A results region displaying the response to the query

See: Searching for Data, Oracle E-Business Suite User’s Guide.

Steps:

Use these steps to search for contract documents.
1. Navigate to the Contract Organizer and choose Find from the View menu.

The system displays the Find Contracts window.

2. Select the Basic or Advanced tabbed window.

If you select the Basic window, then enter your search criteria in the appropriate
fields. You can search for fields including the Number, Intent, Type, dates, Project
Information, Owing and Item Master Organization, Status, Priority Rating, Funding
Reference, and Item Number. You can also find a Basic Ordering Agreement (BOA),
also referred to as the Master Agreement, Master Purchase Agreement, or Blanket
Agreement. The Results window displays delivery orders, task orders, and other
releases associated with the BOA.
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2-10

O Find Cont

Basic Advanced

Operating Unit ||—|— Project

Caontract Number | hlame |
Murnber |
Intent |Se|l 'l o
Organization |
Type |
Crwening Organization |
Iaster Agreement | Alias |
Ternplate | - Status |
Start Date | Priority Rating |
Award Date | Funding Reference |
Item Master Org ltem Mumber |
Party Role |
( Go To... ( Save As.. ( Cancel J ( Clear /I ( Find )

If you select the Advanced window, you can search the line or header using various
query operators (such as greater than, less than, and equal to) in conjunction with
user selected attribute values.

Basic Advanced

~ Level Left “alue Operator Right “alue
||Header '”

|»

1]

hlatching Criteria
® Match all canditions

 tatch any conditions

( Go Ta... ( Save As ( Cancel J ( Clear /I ( Find )

Choose Find to retrieve any matching records.

The Results region displays with the data from your query.

Select the record you want to use in the Results region, and choose Go To.

See: Using Actions to Access Contract Functions, page 2-6.
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Basic Advanced

Operating Unit |

Project

Contract Number |DAKSI00C2003

Name |

Murnber |

Intent |Se|l

Type |

Organization |

Crwening Organization |

=]

Iaster Agreement | Alias |
Ternplate | - Status |
Start Date | Priority Rating |
Award Date | Funding Reference |
Item Master Org ltem Mumber |
Party Role |
[ eoTe. | [ saess. | Cancel | | cCear | ([  Fma )
Results

Document Number

||Master Agreement

||D0cument Type

||Document Alias

||Versi0n

|Award

| »

2
|
|
|

1

Searching for Specific Contract Lines:

Use these steps to search for specific contract lines.

1

Navigate to the Contract Authoring Workbench and choose Find from the View

menu or Toolbar

The Find Contract Lines window displays.
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O Find Contract Lines

Left Walue Operatar Right “alue
l | = | Equal To -

| »

Clear Set As Default | Find ]

2. Select a contract field in the Left Value field.

For example, you can search contract lines using the information in the Award Fee
field.

3. Select a query operator (such as greater than, less than, and equal to) in conjunction
with the selected attribute value.

4. Inthe Right Value field, enter a value for your query.

For example, if you entered Award Fee in the Left Value field, enter a fee amount
such as 1000.

5. Choose Find to search for the specific lines on a contract containing these criteria.

6. You can save the search criteria to use in future queries. Choose Save as Default to
display the Search Name window.

7. Enter a name for this query in the Search Name field.

8. Choose OK to save this search query.

Creating and Viewing Related Documents

You can associate document records to a contract and view a list of these records. The
records are generated from transactions created on the Authoring Workbench,
Deliverable Tracking System, and Funding Workbench.
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To view related documents:

1.

From the Contract Organizer window, choose Related Documents.

The Related Document window displays a listing of all documents associated with
the selected document number. The list is sorted by Document Number, Type,
Version, and Intent.

Select a record in the list, and choose View.

An Action window displays. You can choose to view information on this contract
record from the Authoring Workbench, Deliverables Tracking System, or Funding

Workbench.

O Related Document (Basic Order Agreement: S5e s 0024 5-1)
Document Number Document Type Yarsion Intent
 |F52004-03-C. 14008 Proposal 1 Sell -4
DAKE000C2003 Auard 1 Sell “
FA1B52-02-R-57234 RFP 1 Sell -
4] b
e ‘ Close |

Select the view you want to display, and choose OK.

The Related Document window you selected displays. You may also use the
Attachments button to assign various electronic documents to your related

documents.

Defining Related Documents for a Contract

To relate documents to a contract record:

1.

Navigate to the Contract Organizer and select the record you want to relate to a

Navigation 2-13



document.
2, Navigate to the Contract Authoring Workbench.
3.  Choose Action to display the Actions window.

4, Select Define Related Documents.

The system displays the Related Contract Documents window.

O Related Contract Documents
Type Intent Docurnent Murmber “ersion
Auivar Sell - | DAKSOO0C2003 1 =
Proposal Sell - ||[F52004-03-C-14003 1
RFP Sell - | F41652-02-R-87234 1
lSoIicitatinn Sell - [MOO104-04-R-A044

1]

Daone

5. In the Type field, select a type such as Award, Proposal, or Bid for the related
document.

6. In the Intent field, select whether or not this is a buy or sell order type.
7. Select the Document Number you want to associate with this contract record.
8. If applicable, choose the version number of this document number.

9. Choose Done to save your work.

The system displays the Contract Authoring Workbench.
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The Contract Process

This chapter covers the following topics:

¢ Contract Process Overview

¢ Creating New Contract Documents

* Using Contract Authoring Workbench

® Main Region in the Contract Header Tabbed Window

* Administrative Region in the Contract Header Tabbed Window
¢ Financial Region in the Contract Header Tabbed Window
¢ Billing Region in the Contract Header Tabbed Window

® Main Region in the Contract Lines Tabbed Window

¢ Financial Region in the Contract Lines Tabbed Window

¢ Billing Region in the Contract Lines Tabbed Window

¢ Additional Billing Region in the Contract Lines Tabbed Window
® Other Region in the Contract Lines Tabbed Window

e Splitting Lines on a Contract Document

e Parties and Contacts

¢ Terms and Conditions

* Articles Tabbed Window

* Administration Tabbed Window

e Standard Notes Tabbed Window

¢ Print Forms Tabbed Window

¢ User Attributes Tabbed Window

¢ Creating Templates for Contract Documents

* Viewing and Logging Contract Communications
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Comparing Contract Versions
Calculating Contract and Line Totals
Termination Process for Contracts
Deleting Contracts

Defining Line Style

Contract Printing

Contract Process Overview

Contract authoring comprises the data entry of a contract document. You create the
contract document in the Contract Authoring Wizard. Next you add information in the
Contract Authoring Workbench including defining terms and conditions, assigning
contacts, and linking it to billing methods. After the document is created, the Contract
Organizer window provides a single entry point to different functional areas including
deliverable tracking, funding, contract hold statuses, and change management.

Typically, a solicitation or a request for parts or services is the first step in the contract

process. A solicitation may include:

The next step is creating a proposal, a document that is a negotiated response to the
solicitation. In a proposal you might add other elements to the document such as:

Awarding contract is the final step. The proposal is accepted and the contract is

Supplies or services needed
Description of specifications

Work statement

Packaging and marking specifications
Inspection requirements

Delivery dates

Special requirements

Acceptance period
Discount for prompt payment

Acknowledgment of amendments

awarded.
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Creating New Contract Documents

Oracle Project Contracts provides an Authoring Wizard that guides you through the
process of creating a new contract document. You can create a new document, or copy
another existing document or template into a new contract document.

To create a new contract document:
1. Navigate to the Contract Authoring Wizard.

The first window is Contract Authoring Wizard, Step 1 of 3: Create Option.

2.  Choose one of the radio buttons to select a method for creating a document.

Your choices are:

* Create a New Blank Document
¢ Copy From Existing Contract Document

* Create From Template

3. Choose Next.

Depending on your selection, either Step 2 or Step 3 windows display.
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O Contract Authoring Wizard, Step 1 of 3: Create Option

Welcome to the
Contract Authoring Wizard!

Flease select one of the following options for
creating & new contract document.

= Mew Blank Contract Document

' Copy From Existing Contract Document

" Create From Template

If your choice is Create a New Blank Document, the window displaying is the
Contract Authoring Wizard, Step 3. Select values in the fields for this contract.

Depending on the contract type, some fields are enabled or disabled:

Type: You can have a number of different contract types including award, bid,
proposal, subcontract, and so on. These types are defined in the System Setup
window, Contract Document Types tab. See: Creating Data in the System Setup
Window, page B-4.

Master Agreement: This field is enabled if your contract type is a delivery order.
The value entered here would be the master, basic order agreement, or blanket
order number.

Intent: This field indicates the designation of the order. Buy is used for
subcontracted deliverables, or as a customer buy document. Sell is used for all
outbound deliverables. An award type contract can be either buy or sell. This value
is defined for document types in the System Setup window, see: Creating Data in
the System Setup Window, page B-4.

Number: This field is enabled if your contract document type numbering is set to
manual. Otherwise, it is automatically generated. If the numbering is set to manual,
enter a unique value; it can later be changed to another value on the Contract
Authoring Workbench. See: Defining Numbering Options, page B-12.

Currency: The currency in which the contract amounts and prices are defined
within this contract. You can set up currency codes in your Oracle General Ledger
Currency Codes window. See: Defining Currencies, Oracle General Ledger User’s
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Guide.
Start date: Date on when the contract begins or the effective from date.

Item Master Org: The manufacturing organization where you have defined
inventory items; it is a manufacturing entity. It is linked to an operating unit which
displays on the Contract Authoring Workbench.

Operating Unit: The displays the operating unit for which the contract is being
created.

O Contract Authoring Wizard, Step 3 of 3: New Document Information

Flease enter the following infarmation
for your new contract docurnent.

Type

Master Agreement |
Intent |Se|l v|
Number [DAK5011C2008
Currency |USD
Start Date |25-DCT-2008
ltem Master Ory |‘v’isinn Froject Mig

Operating Unit |Visinn Project Mify

Cancel ( = Back ‘ Mext = ) ( Finish )

If your choice is Copy From Existing Contract Document, the window displaying is
the Contract Authoring Wizard, Step 2. You can use the values in the Type and
Number fields, or select another contract document.
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O Contract Authoring Wizard, Step 2 of 3: Source Document Infarmation

Flease specify the source contract docurment
and the infarmation that you wish to copy.

Type | Award
MNumber |DAKSI00C2003
Copy
M Lines M Terms and Conditions
W Parties W Standard Motes
W Articles W User Attributes
¥ Adrninistration W Projects and Tasks

6. The default values in the Type and Number fields display from the record selected
in the Contract Organizer window.

7. In the Copy region, the defaulted values display from the original contract for
Lines, Parties, Articles, Administration, Status, Terms and Conditions, Standard
Notes, User Attributes, and Projects and Tasks. Deselect the check boxes that you
do not want to copy into the new contract document.

8. Choose Next.
The system displays the Contract Authoring Wizard, Step 3 of 3: New Document

Information window.

9. If your choice is Create From Template, the window displaying is the Contract
Authoring Wizard, Step 2. Select a document type in the Type field.

10. In the Number field, select the document you want to use as a template in the Copy
From window.
You can save a document as a template in the Contract Authoring window, see:
Creating Templates for Contract Documents, page 3-36.

11. In the Copy region, the defaulted values display from the source contract. Clear the
values you do not want to copy into this new contract document.

You can select any document to use as the source document. All values and
information can be copied from the template document with the exception of the
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12.

Award Date, Project, and Due Date values. This includes the line information,
parties, articles, terms and conditions, standard notes, and organizations.

Choose Finish when you have entered all the information needed to create a new
document.

The Contract Authoring Workbench displays. In this workbench you can enter
detailed information on the contract lines, terms and conditions, notes, and any
data applicable to this contract. See: Using Contract Authoring Workbench, page 3-
7.

Using Contract Authoring Workbench

After you create your contract document, use the Contract Authoring Workbench to
assign terms and conditions, designate parties and contacts, enter financial and

administrative data, assign print forms, and update any changes. The Contract
Authoring Workbench consists of a tree hierarchy in the left pane displaying the
contract selected and corresponding line numbers. The right pane consists of nine

tabbed windows accessing different document regions. These tabs access the following

areas:

Contract Header: This is a region of information applying to the entire contract
including type, status, start date, document number, and any applicable master
agreement.

Contract Lines: The individual lines within a contact contain information specific to
that line such as quantity, due date, part number, description, and status.

Parties and Contacts: You can specify the parties to the contract, their contract roles,
and contact names.

Terms and Conditions: This text contains clarifying language about rules,
instructions, notices, agreements, and other parameters under this contract.

Articles: This is standard or nonstandard text clauses for the contract.

Administration: You can assign workflows to a contract, such as an approval
workflow. It can be generated from this region in order to receive authorizations.

Standard Notes: You can enter and view standard notes for such items as packaging
or shipping instructions.

Print Forms: This tabbed window is used to define print forms, if required for this
contract.

User Attributes: Each user-defined attribute group is defined as a descriptive
flexfield context. You can define as many contexts as required.

The Contract Process 3-7



See Also

The first field on the window enables you to access several different regions for creating
header and line data. You update different information on the window according to the
region selected:

* Main: Used to enter primary contract data including type, number, status, and
currency.

® Administrative: Used to enter dates and customer requirements.

e Financial: Used to enter costing and other accounting information.

¢ Billing: Used to enter billing information for various contract types.

¢ Additional Billing Used to enter additional billing data such as incentive
information.

e Other: Used to enter export and inspection data.

Note: Contract number, line number, and deliverable number are
listed as the source information within the Item Master Demand
Schedule Entries window.

Using Filters to View Contract Documents

The Contract Authoring Workbench provides the ability to filter out information so you
can display specific data by due date. In the Filters pull-down menu, located above the
tree hierarchy, select a filter for displaying contract information. These filters use the
Due Date value in the Contract Lines window. For example, you can filter the available
contract data by Due On Today, Due On This Month, or Due On Next Month.

Creating Deliverable Records

The Deliverables Tracking System window is used to monitor the execution of the
contract. After creating the contract, you then create deliverable records in the Contract
Authoring Workbench. For subsequent changes to the contract, you can automatically
default those changes to the Deliverables Tracking System window. See: Deliverables
Tracking System Window, page 5-2, and Defaulting Contract Changes to the
Deliverables Tracking System, page 5-20.

Main Region in the Contract Header Tabbed Window, page 3-9.
Administrative Region in the Contract Header Tabbed Window, page 3-11.
Financial Region in the Contract Header Tabbed Window, page 3-12.

Main Region in the Contract Lines Tabbed Window, page 3-16.

Financial Region in the Contract Lines Tabbed Window, page 3-18.

3-8 Oracle Project Contracts User Guide



Billing Region in the Contract Lines Tabbed Window, page 3-20.

Additional Billing Region in the Contract Lines Tabbed Window, page 3-21.

Other Region in the Contract Lines Tabbed Window, page 3-23.

Parties and Contacts, page 3-25.

Terms and Conditions, page 3-27.

Articles Tabbed Window, page 3-29.

Administration Tabbed Window, page 3-31.

Standard Notes Tabbed Window, page 3-33.

Print Forms Tabbed Window, page 3-34.

User Attributes Tabbed Window, page 3-35.

Main Region in the Contract Header Tabbed Window

The Contract Header tabbed window is used to enter information applying to the entire
contract including type, status, start date, document number, and applicable master

agreement.

To create and update a document on the Contract Authoring Workbench:

1.

Navigate to the Contract Authoring Workbench.
Select the Contract Header tab.

Select the Main region in the first Contract Header field

The information entered from the Contract Authoring Wizard, or from later
updates displays on this window. This includes the Type, Intent, Number, Master
Agreement, Status, Currency, and Start Date fields. See: Creating New Contract
Documents, page 3-3.

In the Title section of Contract Authoring Workbench, the system displays the
contract type and contract number. Also, if you create a Delivery Order contract
type using a master agreement, the master agreement number is concatenated to
the contract number and displayed in the Title section. The concatenated
information is also available in other applications such as Shipping and
Procurement so you can easily identify the master agreement that is associated with
the delivery order.

This includes the Type, Intent, Number, Master Agreement, Status, Currency, and
Start Date fields. See: Creating New Contract Documents, page 3-3.

You can change the Number, Currency, and Start Date fields. Predefined workflows
enable you to change the contract status as you move the document through the
contract process.
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. Contract Header | Contract Lines  Parties and Contacts  Terms and Conditions  Adicles  Administration _'I
Filters |Mone =
Main =
Type |Award Firm Total 175,000 000.00
2 000 AL Intent | Sell - Mot Firm Tatal 9,875 000,000.00
= 000148 Murber |DAKS000CZ2003 Cantract Value 10,150,000 000,00
Zoomac Alias Priority Rating |DO-Ad
= 00MAD Master Agraement Yersion |2
S H0nAE Program  |Future Combat Wehicle Award Date  |26-JAN-2005
[ ouo2 Praduct Line [vehicle-Military Start Date | 28-JAN-2005
=i 0003
- Statug |Entered Expires On
= AIM .
- Project |DAKS000C2003 Organizations
= AL02 i i
—_ Currency |USD Project |AD2 - Wision ARD Final Assy
= AD03 .
— Prime Contract Owning A02 - Wision AZD Final Assy
&= AD04
— Mumhber Operating Unit |%ision Project Manufacturing
&= AD0S =
— Alias  |DAKSE000-FCW Item Master Wision Project Iy
—= A6
Short Description
Design and Manufacture of Future Combat Wehicle
Description
The United States Departrment of Defense, in 2 joint services initiative with the United States Army and the =
United States Marine Carp is awarding this early manufacturing and developrment contract for an advanced

GoTo Action J

Optionally, select values for the Program and Product Line.

Programs and Product Lines enable you to group contracts according to your
definitions. Programs are defined on the Programs window, and Product Lines are
defined on the Oracle Project Contracts: Product Line Lookups window. See:
Programs Window, page B-2, and Application Object library Lookups for Oracle
Project Contracts, page B-1.

If you are using Oracle Projects, you can assign a master project and, optionally, a
task to the contract header. You can associate subprojects to the master project and
assign them to the contract lines. See: Entering Project and Task Options, Oracle
Projects Fundamentals, and Creating a New Project from a Project Template or
Existing Record, Oracle Projects Fundamentals.

The Contract Total field displays the results of the Calculate Totals function
This rollup function is accessed from the Tools menu; it adds the values of all the
lines on the contract. See: Calculating Contract and Line Totals, page 3-42.

Optionally, in the Alias field enter an internal identifier for this contract.

Optionally, select a Priority Rating. This is a rating assigned to customer contracts
for national defense, although commercial organizations may also use this value.
These types are defined in the System Setup window, Priority Ratings tab. See:
Creating Data in the System Setup Window, page B-4.

In the Version field, the system displays the number for the current version of this
contract. See: Creating a New Version of a Contract Document, page 6-2.
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10. Enter the date the contract was awarded in the Award Date field.
11. In the Start Date field, enter the date when actions for this entire contract begin.

12. If you want to have an expiration date for the entire contract, enter that date in the
Expires On field.

13. Optionally, in the Prime Contract Region enter a value to identity a contractor. You
can use an alias as an internal reference for this number.

14. The Organization region:

¢ Review the information that system displays in the Project, Operating Unit, and
Item Master fields. These are view-only fields. The value of the Project
Organization field is based on the code that you entered in the Project field.

¢ In the Owning field, select the owning organization from the list of values..

15. Use the Short Description and Description fields to provide details and
explanations for the contract.

Administrative Region in the Contract Header Tabbed Window

The Administrative region of the Contract Header window is a repository for approval
dates, clauses, and regulations used for a particular contract.

The upper part of the window contains date information. After you create a contract
document, it may go through a cycle of approvals. As these authorizations proceed, the
dates of the actions are marked here including Authorize Date, Date Negotiated, Date
Issued, Date Received, Award Cancel Date, Date Approved, Date Signed By Customer,
Date Signed By Contractor, and First Article Approve Date.

You can use the Default Task field to copy the project task information from the
contract header to contract lines automatically.

Regulatory information is marked in the check boxes for reporting, penalty, export,
small business, and quality requirements.

The Solicitations and Proposals region is enabled when that document type is created.
You can keep track of solicitations and proposals through location and date information
entered in this region.
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Filters |Mone

eHE DakE000C2003
- 0001
HE ooz
HE 03
HE A0t
HE a0z
HE A003
HE Ann4
HE 005
LE a0s

Contract Header | Contract Lines  Parties and Contacts  Terms and Conditions  Articles  Administration j
Administrative -
Authorize Date Industry Class 336592
Date Issued |28-JAN-2005 Date Signed By Customer  28-JAN-2005
Date Received |01-FEB-2005 Date Signed By Contractor 01-FEE-2005
Award Cancel Date First Article Approve Date
Date Megotiated Customer PO |DFS00001 250664
Date Approved Mon-Competition Reagson
Default Task
Exzport Required Stnall Business Plan Reguired
Classified Small Business Report Reguired
Fenalty Clause Appliss v Custorner Quality Acceptance Reguired
¥ Reporting Reguired ¥ Custorner Furnished Eguipment Reguired
Saolicitations and Proposals
Proposal Delivery Location |Ft. Hood Texas
Proposal Due
Proposal Expires
Copies Required 4
Go To Action J

Financial Region in the Contract Header Tabbed Window

The Contract Header financial region is used for negotiated contract costing data. This
region includes fields and check boxes to flag information used for reporting, and check
boxes to enable billing transactions. This is also the region where you access the Define
Billings Methods window.

Your organization's billing methods are defined in the System Setup window, Billing

Methods tab. See: Creating Data in the System Setup Window, page B-4. After the
methods are defined for the organization, methods also need to be set for specific
contracts and individual lines.

To add costing information pertaining to the entire contract:

1. Select a contract document and navigate to the Contract Authoring Workbench.

2. In the Contract Header tab, select Financial from the pull down menu.
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Fiters | Nore - Contract Header | Contract Lines  Parties and Contacts  Terms and Conditions  Adicles  Administration _'I

[ DAKS00DC 2003 Financial h
-2 oot Billing Methods  |Firm-Fixed-Price Agsign...
= ooz
= 0 country of Origin [ ot to Exceed Amount
&Aoot Tax Rate Cade Target Date of Definitization |28-MAR-2005
_% A002 Cost of Sale Rate % Technical Data \Withholding Rate %
&= 4003
) Ao ["IFinancial Control Verified P e (R Gt e
- oo "I Mot Ta Excead Warning Required IRl %
= Liguidation Rate %

¥ Cost Accounting Standards Applies

. Alternate Liguidation Rate %
W DeAL Audit Reqguired

[ /Interim Report Required [ Cost Share

[ Cost of Maney Applies W Definitized

¥ Overhead Rates Finalized [ Bill Without Definitization [l
Carnment

The defined delivery schedule and price (Definitized) for the EMD phase representing the engineering, =
design and manufacture of an advanced combat vehicle for the United States Army and associated
technologies and equipment.

GoTo Action J

The Billing Methods field displays the way the contract is billed, such as fixed price
or cost sharing. Choose Assign to access the Define Billing Methods window to
select methods.

When Multiple displays in this field, it indicates that individual lines on the
contract have different billing methods. See: Billing Region in the Contract Lines
Tabbed Window, page 3-20.

Select a value from the Payment Instruction LOV in the Define Billing Methods
window to define the fund utilization sequence when multiple sources are available
for funding.

Select the methods you want to use in the Name field. The description
automatically displays.

Optionally, select the Default indicator if you want the billing method assigned at
the contract header to default to each line. This defaulted value can be changed at

the line level.

Choose Done to save your work and return to the Contract Header tabbed region.
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10.

O Define Billing Methods

Mame Description Default
Firm-Fixed-Price Firmn Fixed Price v = |
l Cost-Plus-Incentive-Fee  |Cost Reimbursable with Incentive Fee [
Cost-Sharing L]
Daone )I

In the upper area of the Financial region window, optionally you can enter
information in the fields used for reporting.

This includes the following fields: Country of Origin, Tax Code, Cost of Sale Rate,
Not to Exceed Amount, Target Date of Definitization, Technical Data Withholding
Rate.

In the lower region of the window, optionally, you can mark check boxes for
reporting purposes.

This includes: Financial Control Verified, Not To Exceed Warning Required, Cost
Accounting Standard Applies, DCAA Audit Required, Interim Report Required,
Cost of Money Applies, Overhead Rates Finalized, and Cost Share.

If you are using Deliverable-Based Billing, check the Definitized or Bill Without
Definitization indicators to enable that function.

See: Creating Billing Records for Contract Lines, page 7-2. When one of these
indicators is flagged on the Contract Header tabbed window, the values are
defaulted to the contract lines. You can change the information on the Contract
Lines financial region.

In the Progress Payment Applies region, mark this check box if you want to add
information about advance ongoing payments from your customers on this
contract.

The information in these fields indicate:
Rate: Enter a percentage value indicating the contract progress payment rate.

Liquidation Rate: Enter a percentage value indicating the reimbursement rate for the
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payments

Alternate Liquidation Rate: If you negotiated another alter rate, enter that rate here.

11. Optionally, you can enter any descriptive text regarding this contract in the

Comments box.

12. Save your work.

Billing Region in the Contract Header Tabbed Window

The Contract Header billing region is used for adding billing information to the
contract.

Consolidated Bill Groups (CBG) enables billing from across multiple project contracts to
be grouped into a single customer invoice. Validations in Oracle Project Contracts at the
time of authoring ensure that the CBGs attributes match with those of the project
customer name, address, and contact details. Subsequently, if there are any changes to
the project customer attributes resulting in a difference with the CBG associated with a
project contract, then the CBG association is removed from the project contract and

invoices are not consolidated for that document.

To add billing information pertaining to the entire contract:

1.

Select a contract document and navigate to the Contract Authoring Workbench.
In the Contract Header tab, select Billing from the drop-down list.

Select the Enable Detailed Project Billing check box to provide values for billing the
contract. You can select or deselect this check box only up to the time you create an
agreement. Selecting this check box lets you enter values in the Bill Group and Fee
regions. Selecting this check box automatically displays Maintain ACRN in the
Actions LOV and ACRN Allocations button on the Fund Allocations window.

The Accounting Classification Reference Number (ACRN) is used to control

funding sources for contracts and contractors frequently bill by ACRN.

If you select the Line Level Funding check box then, you must enter values in the
Contract Line column in the ACRN Details and Allocations By ACRN windows.
You can select or deselect this check box only up to the time you create an
agreement.

In the Fee region, enter values for the following fields: Fee %, Fee Rate, Fee Rate
Schedule, Override Fee Rate Schedule, Fee Retention %, and Fee Withhold Limit.

Save your work.
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Main Region in the Contract Lines Tabbed Window

After the contract header information is created, the next step is to define the individual
lines. If the contract document is created by copying from another contract or

template —the line information is duplicated and you can change the specific
information for the new document.

To create and update line numbers on your contract:
1. Navigate to the Contract Authoring Workbench.
2. Select the Contract Lines tab.

3. If you are viewing a line that has been previously created, then select that line in the
left pane navigator.
The line information appears in the right pane window.

4. If you are creating a new line, then select either the top level to create a new line, or
any node in the navigator to create a level beneath the line. Choose New.

The navigator displays a node titled New Line in the left pane, and a blank Contract
Lines window in the right pane.

Filters | Nore = Contract Header | Contract Lines | Parties and Contacts  Terms and Conditions  Adicles  Administration _'I
& DaKkaIODC 2003 il -
E>:‘F_z.im Line Number Start Date |28-JAN-2005
= o0z Status Entered End Date
= 0003 Line Styla |lterm Due Date
M= A001 Project |DAKEDO0C2003 Days ARO
= A0z Tack
- 003 e |FCAADDD FCAS Future Combat Wehicle
_?‘I A004 Line Description |EMD Phase Requirements for Future Combat Wehicle
[ A0S Customer tem National Stock Number [2360-00-407 2180
= ALl Mot Separately Priced
Line Quantity Uom Unit Price Line Value Line Tatal
5 Ea Firm |35,000,000.000 175,000,000.00 175,000 000.00
Nat Firm 0.00000 0.00 0.00
¥ Billable Subcontracted
v Shippahle Drop Shipped Completed
Comment
The defined delivary schedule and price (Definitized) for the EMD phase representing the enginesring, =

design and manufacture of an advanced combat vehicle for the United States Army and associated =

GoTo Action J

5. Enter the Line Number.

6. The Status field value is blank when you are creating a new line. After the line is
created it displays the stage that this line is in the contract cycle.
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10.

11.

12.

The Status field value reflects the status of the new line.

Select either the default values or style which you defined for the line in the Line
style field. See: Defining Line Style, page 3-46.

Each line on the contract can be a different style type for contracting inventory
items, services, data items, labor, spares or subcontracted.

Note: You need to assign user defined line style to a category for it
to appear in the list of values. See: Defining Line Style, page 3-46.

At the contract line and sub-line level, optionally you can assign any of the
following values.

* Master project
* Master project and task
* Subproject
* Subproject and task
See: Projects Window, page B-17.
In the Date fields, enter the information that is applicable.
e The value for the Start Date is defaulted from the Contract Header window.
e End Date is the date when this contract line is closed.

* Due Date is the date that this line item is due to the customer. The system
calculates and displays the due date on contract line based on the information
you enter in the Award Date and Days ARO fields. If necessary, you can
manually change the due date.

* Days ARO is the number of days after the receipt of the order that is due to the
customer

If this line is for a part listed in Oracle Inventory's Item Master file, enter that
number in the Item field.

The description automatically appears.

If this line is for a part not defined in the Items window, enter a specific description
in the Line description field.

If applicable, you can enter the Customer Item number.

Optionally, enter the National Stock Number if this is a government contract and a
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13.

14.

15.

16.

17.

18.

19.

number is given for cataloging and stocking parts.

Check the Not Separately Priced check box if the price for this item is included in a
rollup price on this document.

Enter the number of items for this line in the Line Quantity field. The default unit of
measure appears in the UOM field, and this value can be changed.
Enter a value in the Firm or Not Firm Unit Price field.

The Firm and Not Firm buckets for Unit Price and Line value fields separate prices
that are either definitized or negotiated final prices (Firm), or undefinitized or
option lines (Not Firm).

For items bought in bulk or a lot, enter a value in the Firm or Not Firm Line Value
field.
The Line Total field displays the results of the Calculate Totals function.

This rollup function is accessed from the Tools menu; it sums the value of the
selected line, and any sublines under this line. See: Calculating Contract and Line
Totals, page 3-42.

Select the check boxes that are applicable for this line, indicating if this item is
Billable, Shippable, Subcontracted, Drop Shipped, or Completed.

This information is supplied to the Deliverable Tracking system window to monitor
the line activity. See: Billing Region in the Contract Lines Tabbed Window, page 3-
20.

Enter any descriptive information for this line in the Comment text field.

Save your work.

Financial Region in the Contract Lines Tabbed Window

The Contract Lines financial region is used for negotiated contract costing data. This
region includes fields and check boxes to flag information used for reporting, check
boxes to enable billing transactions, and descriptive text documenting pricing
justifications.

To add costing information for contract lines:

1.

2,

Select a contract document and navigate to the Contract Authoring Workbench.

Select a line and the Contract Lines tab, select Financial in the pull down menu.
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3.

Fiters | Nore - M Patties and Contacts  Terms and Conditions  Adicles  Administration _'I
& Daks000C2003 Financial =
= =] Target Date of Definitization
& o002 Discount for Prompt Payment 2
= 0003 Cost of Sale Rate %
= A0t
M= A002 Financial Contral erified Interim Report Required
= an03 Definitized Mot To Exceed YWarning Reguired
_E" AD04 Bill Without Definitization ¥ Cost Schedule Status Report Applies
_%‘T AH05 VIDCAL Audit Required ¥ Earned “Yalue Analysis Applies
—i= Al Cost of Money Applies
Frepayment Progress Payment Applies
Rate %
Amount Liguidation Rate %
Percentage Alternate Liguidation Rate %
Basis of Estimates Description
Go To Action J

In the upper region of the window, you can enter reporting information in the
fields.

This includes Target Date of Definitization, Discount for Prompt Payment, and Cost
of Sale Rate.

In the lower region of the window, you can select indicators for reporting purposes.

This includes the following indicators: Financial Control Verified, Definitized, Bill
Without Definitization, DCAA Audit Required, Cost of Money Applies, Interim
Report Required, Not To Exceed Warning Applies, Cost Schedule Status Report
Applies, and Earned Value Analysis Applies.

If you are using Deliverable-Based Billing, then select the Definitized or Bill
Without Definitization indicators to enable that function. See: Creating Billing
Records for Deliverables, page 7-2.

Note: Billing methods are specified for each contract on the
Contract Header. See: Defining Billing Methods Window for a
Contract, page 3-12.

Optionally, in the Prepayment region enter the amount and percentage of the line
item cost your customer pays in advance.

In the Progress Payment Applies region, select this check box if you want to add
information about advance ongoing payments from your customers on this line.

The information in these fields indicate:
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Rate: Enter a percentage value indicating the contract progress payment rate.

Liquidation Rate: Enter a percentage value indicating the reimbursement rate for
the payments

Alternate Liquidation Rate: If you negotiated another alter rate, enter that rate

here.

7. In the Basis of Estimates Description region include text explaining estimates and
justifications for costs of the items on this contract document.

8. Save your work.

Billing Region in the Contract Lines Tabbed Window

The Contract Lines Billing region is used for billing information. This region is divided
into two sections, one for cost data and one for fee data, used for billing.

To add billing information for contract lines:

1. Select a contract document and navigate to the Contract Authoring Workbench.
2. Select a line and the Contract Lines tab, select Billing in the pull down menu.
3. In the Billing Method field, you can change the default billing method assigned

from the Contract Header.

Billing methods are specified for each contract on the Contract Header. See:
Defining Billing Methods Window for a Contract, page 3-12. The system displays
the methods that you have selected in the Define Billing Methods window in the list
of values for this field.

In the Payment Instruction field, you can select a value from the Payment
Instruction LOV to define the fund utilization sequence when multiple sources are
available for funding.

You can select a value from the Bill Group LOV.
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‘© Contract Authoring Workben of: DAK! 3
Fiters | Nore - Contract Header | Contract Lines | Parties and Contacts  Termns and Conditions  Adicles  Administration _'I
- [H DakanI0C2003 Eiling z
=]
HE ooz Eilling Method  |RSEECTEEI Line Value 175 000 000.00
= 0003
= annt Cost
i Anoz Total Estimatad Cost Ceiling Cost 36 ,000,000.00
_E" AD03 Cost Share Customer % Level of Effort Hours
= A004
H& a00s
L= a0s
Fee
Aweard Fee Awvard Fee Pool Amount
Base Fee Fixed Fee
Minimum Fee Initial Fee
Maximum Fee Final Fee
Final Fee Adjustrment Formula
GoTo Action J

4. Use the Cost region to enter data applying to this line. This includes the following
fields: Total Estimated Cost, Cost Share Customer Percentage, Ceiling Cost, and
Level of Effort Cost.

5. Use the Fee region to enter data if this line is priced at a fee rate. This includes the
following fields: Award Fee, Base Fee, Minimum Fee, Maximum Fee, Award Fee
Pool Amount, Fixed Fee, Initial Fee, Final Fee, Fee %, Fee Rate, Fee Rate Schedule,
Override Fee Rate Schedule, and Final Fee Adjustment Formula.

6. Save your work.

Additional Billing Region in the Contract Lines Tabbed Window

The Contract Lines Additional Billing region is used to group information for different
contract types for billing purposes. This region is divided into three sections—Incentive,
Indefinite Delivery, and Other —to collect information for lines that are billed in
different manners.

To add additional billing information for contract lines:

1. Select a contract document and navigate to the Contract Authoring Workbench.

2. Select a line and the Contract Lines tab, select Additional Billing in the pull down
menu.
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Fiters | Nore - Contract Header | Contract Lines | Parties and Contacts  Termns and Conditions  Adicles  Administration _'I

o DAKeIDC2003 Additional Billing -
=2 =]
H&E ooz Incentive
= 0003 Target Cost Ceiling Price
= A1 Target Fee / Profit Cost Overrun Share Ratio
= A002 Target Price Cost Underrun Share Ratio
[ A0D3 Final Profit Adjustment Formula
= A004
_%:'T A0S Indefinite Delivery
—= ADDB . . .
Fixed Quantity Estimated Total Guantity
Idinimum Quantity Number of Options

Maximurm Quantity

Other
Initial Price Iaterial Cost Index
Revised Price Labar Cost Index

Date of Price Redetermination

GoTo Action J

Enter information in the Incentive region, if this is an incentive type line for this
contract.

Incentive contracts are agreements where the buyer and seller agree to a target cost
and maximum price. Cost savings, as well as cost overruns, are shared between
buyer and seller. Enter values in the following fields: Target Cost, Target Fee/Profit,
Target Price, Ceiling Price, Cost Overrun Share Rate, and Cost Underrun Share
Rate.

Enter information in the Indefinite Delivery region, if this is an indefinite delivery
line item.

Indefinite delivery contracts typically define a minimum or maximum quantity for
the entire contract. The cost or pricing arrangement is for an estimated quantity.
Enter values in the following fields: Fixed Quantity, Minimum Quantity, Maximum
Quantity Estimated Total Quantity, and Number of Options.

The Fee Retention region is used to specify the Fee Retention % and Fee Withhold
Limit values for a contract line.

The Other region is used to collect information for contract lines that are classified
as redetermination and economic price adjustment contracts.

A redetermination contract establishes an initial price and a time for negotiating a
price adjustment. An economic price adjustment contract uses labor and material
costs compared to price indexes for price adjustments. Enter values in the following
fields: Initial Price, Revised Price, Material Cost Index, Labor Cost Index, and Date
of Price Redetermination.
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7. Save your work.

Other Region in the Contract Lines Tabbed Window

The Contract Lines Other region is used to add additional line item data for export,
inspection regulations, and data item information.

To add export, inspection regulations, or data item information for a contract line:

1. Select a contract document and navigate to the Contract Authoring Workbench.

2. Select a line and the Contract Lines tab, select Other in the pull down menu.

© Contract Authoring Warkben rel: DAK 3
Fiters | None . Contract Header | Contract Lines | Parties and Contacts  Terms and Conditions  Adicles  Administration J
o [H DakanI0C2003 Other z
E>-L::~_.im Country of Origin E
& o002 Export
& 0003 Export License Number
S A1 Export License Reponsibility
&= AD02
L= anns ¥ Certificate of Performance Required
= anng ¥ Customer Inspection Required
= anns Subject A133 Applies
L anns Customer Furnished Eguipment Required

Customer Approval Reguired

Data ltem
Mame First Submission
Subtitle Frequency
Category Copies Required

Requiring Office

GoTa Action J

3. If this line item is to be shipped to another country, select a value in the Country of
Origin field.

4.  Select the Export check box to enable the Export License Number and Export
License Responsibility fields. Optionally, you can enter values in those fields.

5. Optionally, select any of the check boxes that are used for performance and
inspection regulations.

The check boxes are: Certificate of Performance Required, Customer Inspection
Required, Subject A133 Applies, Customer Furnished Equipment Required, and
Customer Approval Required.

6. The Data Item region is enabled when the line style type is data item, also called
Contract Data Requirements List (CDRL). Data items can include specifications,
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standards, drawings, associated lists, manuals, and reports.

Optionally you can enter information in the following fields: Name, Subtitle,
Category, Requiring Office, First Submission, Frequency, and Copies Required. This
information is defaulted to the Deliverable Tracking System window when you are
tracking submissions of these materials. See: Tracking Drawing or Report
Submissions, page 5-12.

7. Save your work.

Splitting Lines on a Contract Document

You may want to divide the quantity on your contract lines in order to have separate
deliveries defaulted to the Deliverable Tracking System. You can split lines into
sublines in the Contract Authoring Workbench through the Actions menu.

After the line is split, the price information for the sublines is calculated in the following
way:

* Lines with Unit Price values, the original unit price defaults to the sublines

e Lines with Line Value data, the line value is null and can be updated in the Contract
Lines tabbed window

To split contract lines:

1. Navigate to the Contract Lines tabbed window, and select the line you want to
divide.

2. Choose Action, and select Split Line.

The Split Line window displays.
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O Split Line

Line Mumber Line Style Cluantity Due Date

[ *

Clear plit Cancel ,I

In the Line Number field, enter the line number for the first subline.

In the Line Style field, select a style for the subline.

In the Quantity field, enter the split quantity. Select a date in the Due Date field.
Select a date in the Due Date field.

Repeat the above steps for the second subline in the next row.

Note: You must have at least two rows of data, and the total
quantity of the sublines must equal the original quantity of the line.

Click Split.

Parties and Contacts

Use this window to indicate specific groups and people associated with each contract,
and the roles they have in the contract. The window has 4 regions: Parties, Affirmative
Action, Government, and Contacts. There are two modes, Maintain and View:

The View mode displays all the Parties and Contacts from the Contract Header
level, this information defaults to the contract line level.

The Maintain mode is used to add, change, or delete the header information for
individual lines that use different values.
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To create or change parties and contact information on your contract:

1.

Navigate to the Parties and Contacts window and select the Maintain mode from
the menu.

Select the contract level, or individual contract lines.

In the Parties region, enter information about the specific parties.

Role: The name for the specific activity. For example, you can have a party that
is a customer, contractor, ship to location, or funding entity.

Note: If you assign a role of Customer or Contractor, the name
displays in the Customer or Contractor fields on the Summary
tab. If more than one record exists for either customer or
contractor, Multiple displays in the respective fields.

Name: The name of this role, for example, the city for a shipping location.

Party Known As: Any other familiar name used for this party.

Contract Alias: You can indicate any alias created for this contract.

Filters |Mone

Rz 0 <m0 2003

=l
2 0003
2 2001
=R
3 4003
3 4004
=R
=Rt

Contract Header  Contract Lines | Parties and Contacts | Terms and Conditions  Articles  Administration j

Parties
Role
it
Contract Customer
Fund By
Mark For

Adfirrmative Action
Minority Group

Small Business

Contacts
Role

Mame
Oakton (PM) (5725)

Department of Defense
Department of Defense
Oakton (PM) (5725)

Wormen Owned

Sequence #

Iaintain <
Descrigtion Party Known As [
7E7E734 Genoa Street Oakto =

1086
1086

7E7E734 Genoa Street Oakto
1| 3

Government

Code

Facility

Mame []

Go To Action )
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facility used for this contract.

In the Contacts region, you can select information for individuals to communicate
with regarding the contract.

* Role: The specific activity this person is doing.

* Sequence Number: The order designated to contact this person when you have
a list of people.

e Name: The name of the individual.

Save your work.

Terms and Conditions

Terms and conditions represent the clauses and other sections of a contract document
that contain clarifying language about rules and procedures. They include text for
payment, consignment, and contract line specific terms. The Terms and Conditions
window provides the repository to associate these clauses with a specific document.
There are two modes, Maintain and View:

The View mode displays all the Terms and Conditions available on the contract
from the Contract Header level.

The Maintain mode is used to add individual line level terms and conditions.

To Define terms and conditions:

1.

Navigate to the Define Terms and Conditions window.
Enter the name of the term in the Name field.
Select the type in the Term Type field.

Select the application which term and conditions assigned to in the Application
field.
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5.

User-Defined Source Lookup

Code MName Term Type Application
l_ACCEPTANCE_METHC [ Acceptance Method = Project Contracts =
[ACCEPTANCE_POINT | [0 [Acceptance Paint ' [Praject Contracts
EAP_PAYMENT_TERMS [ Payahles Payment Terms FPayahles Oracle Payahles
EIEI_FOEI [ Inbound FOB .Receiving Purchasing
?IEI_FREIGHT_TERMS [ Inbound Freight Terms Receiving FPurchasing
EIB_SHIPF‘ING_METHO[ [ Inbound Shipping Method Receiving [Order Management N
INSPECTION_POINT T [lnspection Point [Praject Contracts
EOB_FOB [ Outhound FOB Shipping Receivables
EOB_FREIGHT_TERMS [ Outhound Freight Terms .Shipping Order Management
EOEI_SHIF'MENT_F'RIOR (. Outhound Shipment Priority Shipping Order Management

-

,,,,,,,,,,,,,,,,,,,,, | 3

)

Save your work.

To add or change terms and conditions to your contract:

1.

Navigate to the Terms and Conditions window, and select Maintain mode from the
pull-down menu.

Select either the contract level, or individual contract lines.

In the Term Type field, select a type indicating the area this concerns such as
shipping, receiving, or budget.

Select the name of the term in the Term field.
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. Contract Header  Contract Lines  Parties and Contacts | Terms and Conditions | Adicles  Administration _'I

Filters |Mone ©

tairtain M
= =Juinll
& oooz
= 0003 Termn Mame Term Value Org  Description [1
= A001 il - B0 Met (terms date Schedulad for payrment 60 days from the invoice dz =
M= AnD2 Receivables Payment Te|Met B0 Due in B0 days. Payment terms can include a disc
= A003 Acceptance Method Government Repra: Acceptance by DCMA representative
[ AD0a Acceptance Point Source Source
_§ A0S Inspection Point Source Source
& AD08

GoTo Action J
Select the Term Value.

For example, if this is a payment term, you might select 2 percent for net 30 days.

Save your work.

Articles Tabbed Window

Articles represent standard or nonstandard text clauses. The Articles window is the
place that you associate the articles to the specific contract. Standard clauses can be
referenced on a contract; nonstandard ones can be copied from standard ones.
Referenced standard clauses cannot be changed for a specific contract. Available modes

are:

The View mode displays all the contract articles from the Contract Header level,
this information defaults to the contract line level.

The Maintain mode is used to modify the articles per individual lines; either to
stipulate if specific articles are not applicable, or to insert other provisions for the

line.
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Contract Header  Contract Lines  Parties and Contacts  Terns and Conditions | Articles | Administration _'I

Filters |Mone =
Standard? Maintain s
-5 o1 Name Release Subject Comrments [1]
H&E ooz l [0 |DFAR 201.104 DFAR-Supplement Contract FEDERAL ACQUIE =
HE 0003 ( DFAR 201.201 DFAR-Supplement Contract FEDERAL ACQUIZ
HE a0t [ DFAR 204.6 DFAR-Supplernent Contract FEDERAL ACQUIZ
= an02 [ |DFAR 2142 DFAR-Supplement Contract FEDERAL ACQUIS
= ano3 [ |DFAR 2521 DFAR-Supplement Contract |FEDERAL ACQUIS
_% Al04 [ ITAR 120-1 Governing Laws and Jurisdiction International Traffic -
&= ADDS 4 ¥
—&= AD0E
Article Details
Article Text
201.104 Applicability. =

The FAR and the Defense Federal Acquisition Regulation Supplerment (DFARS) alzo apply to purchases
and contracts by DoD contracting activities made in support of foreign military sales or North Atlantic
Treaty Crganization cooperative projects without regard to the nature or sources of funds obligated, unless
otherwise specified in this regulation

GoTo Action J

To associate or add information to the articles on your contract:

1.

Navigate to the Articles window and select the Maintain mode from the pull-down
menu.

Select either the contract level, or individual contract lines.

You can associate both standard and non-standard clauses to your contract.
For standard article clauses, check the Standard check box.

Place the cursor in the Name field to access the list of values for the names of the
articles defined in your organization.

The Standard Article Sets window displays.

Select an article, and choose Copy.

Information for this article displays in the Release and Subject fields. In the Article
Details region, the wording for this article displays in the Article Text box.

Optionally, you can add any descriptive text in the Comments field.
For non-standard article clauses, uncheck the Standard check box.
Enter the article name in the Name field.

Optionally, you can select a value in the Subject field, and add any descriptive text
in the Comments field.
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10. Enter the text of this article in the Article Details region, in the Article Text box.

11. Save your work.

Administration Tabbed Window

The Administration tabbed window is divided into two regions. The upper region
enables you to associate QA checklist and approval workflow processes with contract
documents, submit, and monitor the workflow process. The lower region enables you to
assign employees to contract roles.

Note: During contract approval, approvers can also provide comments.
The system includes these comments in the reply notifications that are
sent to the requestor. This functionality provides the contract approvers
the ability to send comments to the contract administrators and other
users during approval process.

To associate a workflow process with your contract:
1. Navigate to the Administration window.

2. In the Type field, select a class of workflow from list of values
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Fiters | Nore - Contract Header  Contract Lines  Parties and Contacts  Terns and Conditions  Adicles | Administration _'I
Active?
— Waorkflow Name Process Mame
i 000 DKE Cuntract Approval L_APPROWAL R
= ooz
-2 003
2 A1
= an02
& a003
&= A0
=)
= ALS Ianitar Start
—&= AD0E
Employee Ruole Start Date End Date
I Stern, Mr. Frank Contract Administrator 11-JUL-2005 =
Wiew Assignments
GoTo | Action

3. Select a workflow in the Workflow Name field.

4. Choose Start to initiate the Workflow process.

The Active? check box is selected when the workflow is running.

5. Choose Monitor to navigate to the Workflow Monitor to view the status of this

process.

This is a tool that enables you to view the status of a specific instance of a workflow

to identify the activity currently being executed for the process.

6. If you want to assign employees to roles, select the appropriate values in the

Employee, Role, Start Date, and End Date fields.

7. Save your work.

8. Choose View Assignments to display all assignments relevant to this document.

See: Security Roles and Assignments Windows, page B-2.

Specify a Different QA Checklist

The checklist specified in the OKE: Default QA Checklist profile option is used by
default. However, you can specify a different QA checklist in the Administration page.

The checklist will validate the contract for errors and completeness before it can become

active.
Prerequisite

Create a QA checklist
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See Also

To specify a different QA Checklist:

1. From the Project Contracts Authoring Workbench window, select the
Administration tab.

2. Inthe Approvals region, select an alternate checklist from the QA Checklist LOV.

3. Save.

Overview of Setting Up Oracle Workflow, Oracle Workflow User’s Guide.
To Schedule Background Engines, Oracle Workflow User’s Guide.

Reviewing Notifications via Electronic Mail, Oracle Workflow User’s Guide.

Standard Notes Tabbed Window

The Standard Notes window is used to enter and view information such as packaging,
shipping, or any other instruction that you want to put on a contract document. There
are two modes, Maintain and View:

¢ The View mode displays all the contract standard notes from the Contract Header

level, this information defaults to the contract line level.

¢ The Maintain mode is used modify the notes per individual lines; either to add
notes specific to a line, or stipulate if a note is not applicable.

To add standard note information to your contract:

1. Navigate to the Standard Notes window.

2. In the Name field enter a designation for this note, select a value in the Type field,
and enter any applicable data in the Description field.

3. Select the Default Down check box if you want the notes to pass on to individual
contract lines. You can change these defaults at the line level.

4. Inthe Article Details region, enter or paste any textual information in the Standard

Note Text box.

5. Save your work.
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Filters |Mone

HE oonz
HE oona
HE Annt
H= ann2
H= 003
H& AnDa
H& AnDs
=

Terms and Conditions  Articles  Administration | Standard Notes | Print Forms

User Attributes ||

tairtain
Type Description
3 Ciuality Notes First Article Inspection
Marking and Packaging |Shipping Motes Fhysical Marking Notes
RFID Motes Contract Motes Radio Frequency Identification

Details

Standard Mote Text

First Article Inspection (FAI) the suppliers system shall provide a process, as appropriate, for the =1

inspection, verification, and docurmentation of the first production article

Additionally, First Article Inspection documentation shall be retained and shall include a list of
characteristics required by the design data and any required tolerances, the actual results, and when
testing is required, the results of the tests. The First Article Inspection shall be updated to include

production process changes or configuration changes

GoTo

Action J

Print Forms Tabbed Window

This window is used to define the printing forms a customer or government agency
requires for shipping, billing, and so on.

To define printing forms used for a contract or contract line:
1. Navigate to the Print Forms window.

2. A Completed check box in the scrolling region is used to indicate if all the
requirements of the form have been met. You can select the Complete All check box,
in the upper region of the window, to indicate that required forms have sufficient
data to fulfill their requirements.
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- Terms and Conditions  Adicles  Administration  Standard Motes | Print Forms | User Attributes ‘_I
- o1 3|
HE oonz
HE o0z Form Type Form Name Start Date End Date Required
HE a0t [ |Eiling] SFI034 25-JUN-2001 [ [
M= AnD2 Billing SF1443 25-JUN-2001 [
= 003 Contract 001537 19-FEB-2002 O
M= A04 Contract SF33 22-FEB-2002 ]
[T A0S Shipping D0Z40 25 JUN-2001 [
= A005
1| 3
GoTo Action J

3. Select values in the Form Type and Form Name fields.

The Start Date and End Date fields display information created in the Print Forms
tabbed window of the System Setup window. See: Creating Data in the System

Setup Window, page B-4.

4. Select the applicable check boxes regarding information about this form.

® Required indicates if this form is mandatory.

® Customer Furnished indicates that your customer is supplying the form.

¢ Completed indicates that the requirements of the form have been met.

5. Use the Description field to enter any textual information for this form.

6. Save your work.

User Attributes Tabbed Window

Use the User Attributes window to define descriptive flexfield context. Descriptive
flexfields are user-defined to provide customization on windows for tracking additional
information and data unique to your business.
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See Also

= Terms and Conditions  Aticles  Administration  Standard Notes  Print Forms | User Attributes u

User Attribute Group Description

HE nom2 l W
HE o003
HE a001
HE Ann2
HE A003
HiE 004
HE a00s
LE ans

Go To | Action J

When you select a value in the User Attribute field, a pop—up window displays the
prompts created in the Descriptive Flexfields windows.

Entering Data in Forms, Oracle E-Business Suite User’s Guide.

Entering Data in a Descriptive Flexfields Window, Oracle E-Business Suite User’s Guide

Creating Templates for Contract Documents

You can use templates to create contract documents. Templates are documents with
predefined structure and default values. You can select any working contract document
to save as a template, and later create a new contract document by copying the
template.

When you create a new contract document from a template, you can copy all values and
information from the template document with the exception of the Award Date, Project,
and Due Date values. This includes the line information, parties, articles, terms and
conditions, standard notes, and organizations.

To create a new template from an existing contract document:

1. Select a contract document and navigate to the Contract Authoring Workbench.

2. Choose Action.
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3. Select Save As Template

The system displays the Save As Template window.
4. Enter a value in the Template Number field.

5. Choose OK to save your work.

This template is now available when you are creating a new document. See:
Creating A New Contract Document, page 3-3.

Viewing and Logging Contract Communications

Use the Communications Summary window to add and view electronic exchanges and
furnish an audit trail for contractual communications. This information can consist of
logged conversations between contracting parties, internal memoranda, and other
exchanges such as electronic mail or text files.

To view and add communication information to a contract:

1. Select a contract document and navigate to the Communications Summary
window.

The communications for this contract are listed by Number. This window also
outlines dates, communication types, contact names, contract document lines,
projects, tasks, and funding information.
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© Communications Summa

=]
Murmber Date Type Reason Action
l m 25-0CT-2006 04:11:22  |[E-mail Qualtiy Discussion Quality (=

1] 3

T Open )

To view detailed information, select a record and choose Open.

The system displays the Contract Communications window. Information for this
communication number is displayed in the following areas:

e The upper region of the window displays the date, type, and reason for this
communication. The Party region lists the parties and contracts for this record.
The Action region shows if there is a response.

® The Communication Text tabbed window is used to enter or paste textual
information.

¢ The Reference tabbed window is used to associate Contract, Project, and
Funding references with this communication number.
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mmunication

Number | TIH] Type E-mail

Date [25-0CT-2006 04:11:22 Reason |Qualtiy Discussion
Party Action
Role |Contract Custormer Action |Quality Comrmunications
Party Department of Defense Cwener  Kingston, Mr. Max
Location |Oakton (1191 Priority  Medium Priarity

Contact Lincaln, Matthias

Communication Text Refarences

Please ensure the QA checks for 919 are passed. =

To create a new record for this contract document, choose New.

In the Contract Communications window, enter a value in the Number field for this
communication.
The system displays the current date and time.

Select a value for communication type in the Type field, and optionally, a reason for
this exchange.

Optionally, in the Party region select values in the Role, Location, and Contact
fields. The system displays the Party for this Role value.

In the Action region, select your response in the Action field. Optionally, you can
select values in the Owner and Priority fields.

In the Communication Text tabbed window, enter or paste textual information. For

example, you can paste an e-mail communication or record the information from a
telephone conversation.
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Number
Date
Party
Rale
Party
Location

Contact

Contract References

Project References

Communication Text References

001
25-0CT-2006 04:11:22

Contract Custormer
Department of Defense
DOakton (1191)
Lincoln, Matthias

Type
Reasaon
Action
Action
Cwiner

Priarity

E-rmail

Qualtiy Discussion

Cuality Comrmunications
Kingston, Mr. Max
hedium Priarity

Line
Deliverable

Change Reguest

Project
Task

Funding References

Party

Reference 1
Reference 2

Reference 3

9. The Reference tabbed window is used to associate, if applicable, Contract, Project

and Funding references with this communication.

¢ In the Contract References region, you can select the line number, deliverable
number, and change request number.

® In the Project References region, you can select a project and task.

¢ In the Funding References region, you can select a party and up to three

references.

10. Save your work

Comparing Contract Versions

Changing or creating new versions of contract documents may occur numerous times
for a contract. In Oracle Project Contracts, you can create different contract versions
either manually or through the workflow process within the Change Management
functionality. Every new version of a contract is displayed in the History tabbed

window of the Contract Organizer.

You can also compare versions of a contract document to see the specific changes. This
is available in a self service inquiry mode, accessing a report through a browser
window. The report displays columns with the changes made in fields on each version

selected.
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See Also

Creating New Versions of a Contract Document, page 6-2.

Viewing Contract Information, page 2-3.

To compare different versions of a contract

Steps:

1. Navigate to the Contract Organizer and select your contract.

2. Select the History tab.

The system displays the version number in the Version field.

3. Choose View to display the Actions menu, and select Compare Versions.

The system displays the Version Comparison window.

-0 x

=

View By | Group T Summary | History
z e-BB Contracts by Group
- Document Nurnber DAKS005C2006

wz| fdalPersonal Shortcuts ¥ A
e it it
L@ Public Shortcuts ASler Agreemen
Document Type  Award

{iZ] ©-EdRecent Documents

DAKE000C2003
SUBC-003405/06
Sarices D025 5-1
DAKITZEC2006
DAKI45 C200R

Change Request
Change Status

Wersion

© \Version Comparsion i/

First “ersion |1

Second Yersion |3

001

Compare

J

as0n Change Request

quest Implerne 001

Related Documents

Wiew .

[ew Docurnent

4. Select values in the First Version and Second Version fields for the documents you

want to compare.

5. Choose Compare to display the report.

The report displays only the columns that show a difference in the versions

selected.
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ORACLE Project Contracts

Diagnostics Preferences Close Window

Contract number: DAK5005C2006
Comparing versions: 3,1

Contract Level Line Number Field Name Version 3 Version 1

Contract Term Acceptance Method--Certificate of Conformance Term Does Mot Exist In This Version

Diagnostics Preferences Close Window
Privacy Statement Copyright (c) 2008, Oracle. All rights reserved.

About this Page

Calculating Contract and Line Totals

You can calculate the value of a contract line or an entire contract by generating a rollup
function. The rollup values display in several places depending on the rollup type
selected:

* If you are calculating the entire contract total, the value displays in the Contract
Total field, on the Contract Header tab of the Contract Authoring Workbench.

¢ If you are calculating the value for a line, or the sublines feeding into a specific line,
the result displays in the Line Total field, on the Contract Lines field of the Contract
Authoring Workbench.

* You also have the option to move the subline totals into the Line Value field for the
primary line.

To calculate contract and line totals:

3-42

1. Select your contract and navigate to the Contract Authoring Workbench.

2. In either the Contract Header or Contract Lines tab, select Calculate Totals from the
Tools menu.

Note: You must select a line in the Contract Lines tab to enable the
Calculate Totals function.

The system displays the Perform Total Functions window.
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O Perform Total Functions

Total Function

® Calculate Totals for Entire Contract

Calculate Totals far this Branch

[ Copy Line Totals to Line Yalues

otart Cancel ,I

3. Choose one of the rollup options:

e (Calculate Totals for Entire Contract: Adds the values of all the lines on the
contract.

This is calculated by multiplying the value in the Line Quantity field, by the

value in the Unit Price field. The totals for all the lines are then summed. The
result displays in the Contract Total field, on the Contract Header tab, of the

Contract Authoring Workbench.

e Calculate Totals for this Branch: Sums the value of the selected line, and any
sublines for this line.

This is calculated by multiplying the value in the Line Quantity field, by the
value in the Unit Price field. The result displays in the Line Total field in the
Contract Lines tab.

4. Use the Copy Line Totals to Line Values check box to copy the subline roll up
values into the Line Value field for primary lines.

5. Choose Start to generate your selected roll up type.

The Contract Authoring Workbench refreshes to the Contract Header tab, and the
results display in the fields specific to the roll up selected.

Termination Process for Contracts

You can terminate a contract, contract line, or deliverable. Terminations to a contract are
automatically applied to all their contract lines, and terminated on a contract line are
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applied automatically to all contract deliverables for that contract line.

To terminate contract and line:

1. Select a contract document in the Contract Organizer and select the
Closeouts/Terminations option from the Actions list of values.

The system displays the Terminate window.
2. Select Terminated in the Termination Status field.
3. Select the reason for the termination in the Termination Reason field.

4. In the Termination Date field, select the effective date for the termination.

Note: After the contract is terminated, you cannot open it again.

O Terminate (Delivery Order: NO0421-BOAMNO0421-0

Termination Status | Terminated

Termination Reason |End of Term Lines
Tetmination Date [26-0CT-2006

Apply

Lines Available For Termination

Select To Terminate

Line Description

|»

5. Inthe Apply To region, select the part of the contract document you want to
terminate. You can select:

* Contract: This button specifies that the entire contract is terminated. If this is

selected, the Select To Terminate region is blank and disabled.

* Lines: This button enables you to select specific line to terminate. The Select To
Terminate region displays the line number and description for all lines
available for termination.

6. If you have selected Lines, flag the specific records you want to terminate by
checking the Select To Terminate check box next to the Line field.
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7.

Choose Apply to create the termination transaction.

Deleting Contracts

You can delete only contracts that are in Entered or Canceled status. By deleting
unwanted contracts, you can reduce the build up of unwanted data and avoid potential

risk of accidentally referring such contracts in other transactions or contracts.

Steps:

To delete a contract that is in Entered or Canceled status:

1.

Navigate to Contract Organizer window.

Select the contract document that you want to delete.

Click the Go To button to open the Actions window.

B

View By Group

£ Cuntracts by Group

DAK2045C2006

Summary History

=

Type Awvard

Intent  Sell i

Number  DARSD0SC2008

.o O
Find|%
Pr
Action
Autharing Warkbench
Change Management
Chang Closeouts i Terminations
Cha Cammunications
Deliverables Tracking System
Funding Warkbench
Hald Managerment
Short I
4
Eind Cancel
Ralate J 4

Alias
Currency  USD

Value

Priority Rating

Contractar

Version 3

Award Date
Start Date  25-0CT-2006

Expires On

Operating Unit  Vision Project hifg
g Organization
ct Organization
Prime Contract

Contract Alias

MWew Document

Select the Delete Contract option from the Actions list of values.

Click Go.

The system displays the Decision window.
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Wigw By  Group ~ | Summary | History
- &> Contracts by Group =
_= .
Type Award Alias
Intent  Sell ~ Currency  USD
Number DAKEO0SC2006 Yalue
Iaster Agreement Priority Rating
Customer Cantractor
[ Senices 0025 51 Program Version 3
DAK2025C2006 © Decision
DAK2045C2006 You have chosen to delete Award DAKSD06CZ006. All versions ofthis document OGN
will he permanently deleted.

Wision Project My

OTemplate URwING UTGanizatin
Oclassified Project Organization
O Expart Required Pritne Contract
O Repoting Required Prime Contract Alias
Short Description
Related Documents Go To.. Mew Docurment

x

6. Click Yes to confirm.

Defining Line Style

In addition to the default values, you can define a line style such as labor, spares,
subcontracted, and so on.

To Define Line Style:
1. Navigate to the Line Style window.

Navigation: Setup > Framework > Line Styles

2, Select the line in the left pane of the navigator.

You can select the top level to create a new line style, or any node in the navigator
to create a level beneath the line. Choose New.
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Line Styles
GrLine Style =
E-ABcd

Line Style |Consulting Line Type Consulting

Description

[w [w J
&-Craditline Contract Line Accass Level [User Priced tem to Price Recursiva

- epData ltem
&gFree Format

Fo- my Deployment ltem Sources

SFExtended Warranty Source Description Start Date End Date Access Level
Coverage Consulting Consulting 0B-JAN-2000 User =

é}Eusmess Process for
li:Reammn Time
Eilling Type
éB\I\\ng Rate
=) Product

F-Fee Line
é>um< Fee Asset

Financial Asset Line
tlodel Ling
F-Add On Line =
L

Source
Start Date End Date

Enter the Line Style name.

Select a type for the line in the Line Type field.

Optionally, you can enter a description for this line in the Description field.
Select level of access in the Access Level field.

In the Item Sources region, select the source for the item you want to use in the
Source field. The description automatically appears.

In the Start Date field, select the start date for the line style.

Save your work.

To Define Line Category:

1.

Navigate to the Category window.

Navigation: Setup > Framework > Category

Choose Find All from the View menu to display the category code.

Position the cursor in the Category Code field, and using the up and down arrow to
select the code of category.
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4,

o

Category Code |(CORPORATE Class |Corporate -

Category |Corporate Contract Category Description hd
Start Date | 20-JUL-2000 End Date
Access Level User Create Opportunity O
Top Line Style Description Start Date End Date
l Licensed Product] 20-JUL-2000 =
Support 20-JUL-2000
Training 20-JUL-2000
Consulting 20-JUL-2000 -
se Party Roles
HLicense Level o
LDeponment Rale Description SelectA
l Custorner Custorner 1 [l
“endor Operating Un “endar Operating Unit [

Select the Line Styles tab.

Select a style type in the Top Line Style field.
Select a type for the line in the Line type field.
Select the Select indicator to enable the category.

Save your work.

Contract Printing

Any version of a contract document authored in Oracle Project Contracts can be printed
as a draft document for internal review and recordkeeping purposes. You can print the
document in whole or in part using your unique style format. This new capability
enables printing of a contract document from the Authoring Workbench for internal
review and approvals, and for record-keeping purposes. Contract Printing requires
XML gateway and XML Publisher (XDO) installation.

Setup for Contract Printing

If you plan to use the Contract Printing feature, then complete the following steps.
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Oracle Project Contracts uses Oracle XML Publisher (XDO) to merge contract XML data
and layout template. The layout template controls the format and layout of the printed
contract document.

To set up contract printing:

1.

Create your own contract template using Adobe Acrobat following the guideline
provided by Oracle XML Publisher.

Navigate to the XML Publisher Administrator responsibility and choose Templates.

Choose Create Template. Project Contracts provides a seeded template as a sample
template.

Enter the required fields for creating a new template:

¢ Enter a descriptive Name for the template.

Enter a unique Code for the template.

¢ Enter Project Contracts for the Application.

® Choose seeded Data Definition Project Contracts Data Source.
e Choose PDF for Type.

e Start Date is the date when this template is available.

¢ File is the physical path and filename of the template file.

* Language is the language of the template.

Choose Territory Independent for the Territory.

The template field name must be the same as database column name. Contract
Printing does not support mapping each template field to the corresponding data
source element (database column name).

Choose Apply to upload the template.

If you have more than one customized templates, then repeat step 1 through 6 for
each customized template.

The new templates display in the list of values, when you choose Print Contract
from the Authoring Workbench window.
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To print contracts

Steps:

1. Navigate to the Contract Authoring Workbench and select a contract.

2.  Choose Print Contract from the Tools menu.

3. Select a template from the Registered Templates window.

4. Choose OK. The application prints the contract using the selected style format. For
more information about creating contract printing templates, see Oracle Project
Contracts Implementation Guide.

= ™ = 3

: Contract Header | Contract Lines  Parties and Contacts  Terms and Conditions  Aricles  Administration L
Filters Rlane -
HE DAKIN45C2008 Main ”
=hy Type Firm Total 30,000.00
=l Intert  Sell ~ Not Firm Total 0.00
Number  DAKI0ASC2006 Contract Value
Aliag Priority Rating

Registered Templates

Find|Project Contracts Printing Template%

Template Narme

Frinting Template  PDF

Output Format

Description

Terplate OF P

27-0CT-2008

eles Manufacturing

raject hifg
roject hifg
4| | 3
Eind -m Cancel
_) —/I Action
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ORACLE' Project Contracts

PARTI- CONTRACT LINES

Unit Price

ITEM ‘SUPPLIES OR SERVICES Qty UomM Total ltem Amount
10 Ea
001
Line Siyle Ttem
Praject Name: Air Missile Project for FLN-T
Ttem: HU-3000 Hull Assembly
Start Date: 27-10-2006
Subcontracted:
N
Line_status: Active
Comments:
10 Ea
002
Line Style Trem
[l 4wz b | © @ |
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4

Funding

This chapter covers the following topics:

Overview of the Funding Workbench

Funding Setup

Creating Funding Records

Using Funding Workbench

Multi-Currency Funding

Viewing Funding Allocation Inquiry Information
Viewing Funding History Information

Creating and Updating Fund Allocations

Creating and Viewing Funding Pools

Overview of the Funding Workbench

The Funding Workbench is used for defining and tracking contract financing. You can

create a contract with one customer funding the total contract value, create a contract

with several customers, use a single or multi-currencies, and employ a funding pool for

multiple contracts. You can modify your funding and create different versions to create
an audit trail. You can specify an ACRN (Account Classification Reference Number),
which is a two digit alpha-numeric and is used to control funding sources for contracts.

The features includes the following:

Funding Pools: You have the ability to fund multiple contracts from a pool.

Allocate Funding to Lines: Funding at the contract level is allocated to contract
lines, projects, and tasks.

Create a PA agreement in Oracle Project Contracts in any currency without entering
conversion information.
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Funding Setup

Funding Limits: You are able to designate funding limits at the contract level,
allowing for not to exceed amounts or preventing overruns of an allocation.

Create Funding Version with Each Contract Version: Funding changes can be
verified prior to implementing a new contract version.

Fund allocations by ACRN: ACRN details and allocations are relevant for the
Federal Department of Defense contracts.

Before funding a contract, setup files and information used for some of the features:

Set Up Project Agreements if integrating with Oracle Projects

You can create PA Agreements in Oracle Project Contracts. However you may want
to use the PA Agreements and funding set up in Oracle Projects. See: Entering
Agreements, Oracle Project Billing User Guide.

Define Funding Pools

You can define a funding pool and its related funding source. Funding sources and
allocations can be defined directly through Oracle Project Contracts if you do not
use funding pools. You can also allocate funds using ACRN.

Enter funding information in the Contract Authoring Workbench

The contract value information is entered in the Financial region, the Fund By party
in the Parties and Contacts window, and the receivables terms and conditions in the
Terms and Conditions window if integrating with Oracle Projects.

Maintain ACRN Details

If you select the Enable Detailed Project Billing check box in the Billing region of the
contract header, you must maintain ACRN Details for subsequent ACRN
Allocations.

To create or update ACRN details:

1. Select a contract and navigate to the Authoring Workbench.

2. Click Action and select Maintain ACRN.

Important: The Maintain ACRN value is displayed in the
Actions LOV only if you have selected the Enable Detailed
Project Billing check box in the billing region of a contract
header.
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3. In the ACRN Details window, you can enter values for the following fields:
Contract Line, ACRN, Billing Sequence, Appropriation Code, Cancellation
Date, Fiscal Year, and Amount.

4, Click Done and save the contract.

Creating Funding Records

The Funding Workbench lets you define and modify the source of funds used to
purchase contract items. When you initially choose Funding Workbench, the Contact
Funding Wizard displays for creating a funding source.

To create funding information:
1. Navigate to Contract Funding Wizard.

The first window to display is Contract Funding Wizard, Step 1 of 4: Agreement
Creation Option.

O Contract Funding Wizard, Step 1 of 4; Agreement Creation Option

What action you would like to perform?

- Create Mew Funding Source

* Comyert Existing Project Agreement

Do not show this wizard next time

Cancel | <Back | Next> ) Finish

2. The Contract Funding Wizard supports two radio buttons and a check box. The
radio buttons enabling you to:

* Create Funding Source

¢ Convert Project Agreement
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If you do not have existing project agreements to convert, you can disable the
Funding Wizard by checking, Do not show this wizard next time.

If you choose Create Funding Source, then the Funding Workbench displays. See:
Using the Funding Workbench, page 4-6.

If you choose Convert Project Agreement, then the Contract Funding Wizard, Step 2
of 4: Agreement Selection displays.

This lets you link existing agreements created in Oracle Projects to this contract for
funding. However, if you select the Enable Detailed Project Billing check box in the
Billing region of the contract header you cannot convert an agreement to a fund
source.

Available agreements are those for the projects in the contract project hierarchy,
using the same customer defined in the Fund By party role. When you record an
agreement, you can specify payment terms for invoices against the agreement, and
whether there are limits to the amount of revenue you can accrue and bill against
the agreement. See: Entering Agreements, Oracle Project Billing User Guide.

O Contract Funding Wizard, Step 2 of 4: Agreement Selection

Please select an existing agreement.

Agreement MNumber [SaSgINEEITSTEEIE
Funding Party |Department of Defense
Agreement Currency  |EUR
Funding Amount 10000000

Cancel < Back ” [ext = ) ( Finish j

Select the Agreement Number you want to copy.

The Funding Party, Agreement Currency, and Funding Amount values for this
agreement display.

Choose Next.
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10.

The Contract Funding Wizard, Step 3 of 4: Funding Pool Selection displays if the
customer has associated funding pools in the same currency as the agreement
currency. See: Creating and Viewing Funding Pools, page 4-15.

O Contract Funding Wizard, Step 2 of 4; Funding Pool Selection

Please select the funding pool name if the
funding comes from a existing funding pool.

Funding Pool Name  ([SE Sl S01E
Currency EUR

[ Cancel | <Back Net> ) ( Fmsh )

Optionally, you can select a funding pool. The currency defined for this pool
displays.

Choose Finish when all the data is entered.
If the value in the Funding Source Currency field is different than the contract
document currency, choose Next to display the Contract Funding Wizard, Step 4 of

4: Currency Exchange Rate Information displays.

Select values in the Conversion Type and Conversion Date fields.
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O Contract Funding Wizard, Step 4 of 4; Currency Exchange Rate Information

Funding source currency is different from
contract document currency.
Please specify the conversion information.

Conversion Type

Conversion Date

Conversion Rate 1.4

Cancel < Back “ [ext = ) ( Finish )

11. The calculated Conversion Rate automatically displays.

12. Choose Finish.

The system displays the Funding Workbench. For more information, see Using the
Funding Workbench, page 4-6.

Using Funding Workbench

Use the Funding Workbench to create incremental funding for your contracts and
provide the features of funding pools, multiple funding parties, hard and soft limits,

and multiple currencies.

To define a funding source:

1.

Select a contract and navigate to the Funding Workbench.

In the Contract region, the values in the Number, Change Request, Version, and
Value fields default from the Contract Header window of the Contract Authoring
Workbench.

The Total Funded Amount field is 0 until you create and save a funding record. The
value in this field is the combined total from multiple funding sources for this
contract.
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Contract

Mumber DAKI045C2006
Change Reguest
“ersion |1

Funding Source

Party Name Department of Defense
Poal Mame
Funding Status  Definitized
Currency
Amournt 10,000,000.00

Invoice Hard Limit

Revenue Hard Limit
Effective From

Funding Amount Summary

“alue USD

Total Funded Amount

Agreement Org
Agreement Number |[A-LN-01-005-EUR

Source To Contract Currency Exchange

Type |Corporate
Date Z6-0CT-2006
Rate |1.4

14,000,000.00

Amount 10,000,000.00 Initial Arnourt 10,000 ,000.00
Allocated 10,000,000.00 Previous Amount 0.0o
Available 0.00

Funding Allocation Inguiry )I Funding History /I ( Allocations )

In the Funding Source region, select the organization funding this contract in the

Party Name field.

In the Agreement Org field, you can assign an agreement owning organization.

You can select any project owning organization assigned to the operating unit as

the organization that owns the agreement.

If you want to create a PA Agreement, then enter an agreement number in the

Agreement Number field.

Note: The funding currency code is appended to all PA Agreement
numbers created in a currency other than the functional currency.

For example, if the agreement number entered on the Funding
Workbench is 12345 and the contract is funded in United States

dollars, then the agreement displays in Oracle Projects as 12345-

USD.

If you are using a funding pool, then select that name in the Pool Name field.

In the Funding Status field, select Definitized if the information on this funding is
set, or Undefinitized if other factors still need to be determined.
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10.

11.

12.

Select the funding currency in the Currency field. In the Amount field, enter the
dollar value funded by this source.

You can enter separate amounts in the Revenue Hard Limit and Invoice Hard Limit
fields.

A revenue hard limit prevents revenue accrual above the amount allocated to a
project or task. An invoice hard limit prevents invoice generation above the amount
allocated to a project or task.

The Source To Contract Currency Exchange region fields are enabled if you select a
currency different from the currency selected for this contract.

Select the conversion type and conversion date. The conversion rate automatically
displays.

Select the dates that this funding source is valid in the Effective From date boxes.

Save your work.

The Funding Amount Summary region is a view only region. It summarizes the
funding for this source including Amount, Allocated, Available, Initial Amount,
and Previous Amount. This information is updated as funding transactions are
created.

The buttons at the bottom of this window are:
¢ Funding History navigates to the Funding History window to view funding

transactions listed by change request and version.

e Allocations navigates to the Allocations window where you can add, view, and
modify funding allocations for this contract.

To define multiple funding sources:

1.

Select a contract and navigate to the Funding Workbench.

The current information for your funding source displays on the workbench.
In the Funding Source region, place your cursor in the Party Name field.

Select New from the File menu.

The Contract Funding Wizard displays.

Enter the new funding information in the Contract Funding Wizard.

See: Creating Funding Records, page 4-3.

Complete the remainder of the funding information in the Funding Workbench.
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6. Save your work.

Note: If you create multiple funding parties for a contract, then you
are prompted for the specific entry in the Find Funding Sources
window when you view your funding records.

Multi-Currency Funding

Oracle Projects provides multi-currency project funding features that are incorporated
into the Oracle Project Contracts Funding Workbench. These features include:

* C(Creating agreements in the funding currency for projects defined in other operating

units with different currencies

® Currency conversion information is defined at the project level, so currency
conversion attributes are not entered on the Funding Workbench

® The funding currency code is appended to the agreement number when the
agreement is created in Oracle Projects.

Multi-currency funding is enabled by checking the Enable Multi Currency Billing box
in:
* The Implementation Options window in Oracle Projects, the Billing tabbed region
¢ The Billing tabbed region of the Currencies window accessed through the Project
Options window
The Currency window in Oracle Projects, accessed from the Options region of the

Projects window

e If you want multi-currency funding for agreements across operating units, check
Allow Funding Across Operating Units box in the Billing tabbed region of the
Oracle Projects System Implementation Options window

The funding currency code is appended to the agreement number in the project's
operating unit.

Note: If you enable the funding currency as the invoice processing
currency, then the project can only be funded in one currency.

Viewing Funding Allocation Inquiry Information

Records summarizing funding attributes are listed in the Funding Allocation Inquiry
window. The window displays the funding summary and version history in multiple
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dimensions including funding type, funding status, project/task, fiscal year, funding
source, funding references, and contract line.

To view funding allocation inquiry:

1. Select a contract and navigate to the Funding Workbench.

2. Choose Funding Allocation Inquiry from the Funding Workbench window.

This window displays all the revisions or versions of a contract, regardless of
whether funding is impacted by the change.

3. Select values for the funding summary categories to view the summary

information.
O Funding Ingui
Cantract Number Walue
2|
Line - | Summarize By e Funding Armount
[ Jood] 4,000,000.00 N
ooz 5,000,000.00

1] 3

Detail J Close I

4. Choose Detail button to view the history of the summary line.
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O Funding Inguiry Drilld own faward: DAl AC2006)
Line =001

Initial Armount Incremental Amount Current Amount Version Change Date
| 4,000,000.00 0.oo 4,000,000.00 1 =

Close

Viewing Funding History Information

Records summarizing funding revisions are listed on the Funding History window. The
window displays the records by change request and revision number, and in order of
the most current down to the initial funding transaction.

To view funding history records:

1.

Select a contract and navigate to the Funding Workbench.

Choose Funding History.

The Funding History window displays all the revisions or versions of a contract,
regardless if funding is impacted by the change.

Choose Close to end this inquiry.

The system displays the Funding Workbench.
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& Funding Histan

Funding Party  Department of Defense

Funding Amount

Change Request “ersion Previous
2 10,000 ,000.00
1 0.00

Initial Amount

Change
2000 000.00

10,000,000.00

10,000,000.00

Curramnt
12,000,000.00 =

10,000,000.00

Close

Creating and Updating Fund Allocations

The Funding Allocations window provides a centralized entry point to allocate funding
amounts to contract lines, projects or tasks, and to enter funding modifications.

To create or update funding allocations:

1. Select a contract and navigate to the Funding Workbench.

2. Choose Allocations to display the Funding Allocations window.

3. You can select lines or create new records in the following ways.

e Choose Find from the toolbar or View menu to display the Find Allocation
Lines window. You can filter records using line number, project and task
number, fund type, and funding status as search criteria.

e Position the cursor in a blank Contract Line field, and select the list of values
button to display the Document Tree window. This window displays all the
contract lines, you can select a line to display on the Allocations window.
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Description |

Cancel

)

Select New from the File menu to display a blank Contract Line field to enter a

new record.
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© Fund Allocatior Al30 j]
Funding Party \Department of Defense Available Funding 1,000,000.00 M

Currency |EUR Awailable Invoice Hard Limit 0.00
Avwailable Revenue Hard Limit 0.00
=
Contract Line Project Task Fund Type Funding Status Arnount
001 LM-001-2006 400000000 =
l 0oz LM-001-2006 5,000 ,000.00

4 *

Contract Line Description |Cooling Systemn

( Create/Update Agreement )

® The Contract Line field is mandatory if you have selected the Line Level
Funding check box in the Billing region of the contract header.

Select values for this allocation in the Project, Task, Fund Type, and Fund Status
fields.

Enter the amount of this allocation, and if applicable, a invoice hard limit or
revenue hard limit amount.

Select the Effective From and To dates, and any reference information, and the
Fiscal Year.

In the Agreement Conversion Type, Agreement Conversion Date, and Agreement
Conversion Rate fields, enter conversion information if the funding currency is
different from the agreement currency.

This is only necessary if you have not enabled multi-currency funding.
Save your work.

Choose Create Or Update Agreement.

If this is a new funding source without an agreement, when you choose
Create/Update Agreement for the first time, the Agreement Options window
displays.

If this agreement has already been created, the record is updated in Oracle Projects.
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If you select the Enable Detailed Project Billing check box in the Billing region of the
contract header, an ACRN Allocations button is displayed on the Fund Allocations
window. You need to finish fund allocations by ACRN before creating or updating
agreement.

10. The Customer Number displays in the Agreement Options window, select a value
in the Agreement Type and Receivables Term fields and choose OK.

The project agreement is updated in Oracle Projects from the funding sources
record

O Agreement Options _JC) x|

Customer Mumber 1086

Agreement Type Block Grant
Receivables Term =

Cancel 0] 4

Fund Allocations by ACRN
The federal contracts provide an Account Classification Reference Number to uniquely
identify a fund. You can allocate funds for federal contracts by defining an ACRN and
then providing a payment instruction to define the sequence in which the funds must
be consumed.

In the Allocations By ACRN window you can enter or update the following fields:
Contract Line, Project, Task, ACRN, Allocated Amount by ACRN, and Bill Priority %.
In this window, Create Or Update Agreement button is displayed. You can allocate
funds to different ACRNSs for the same contract line (or contract) and task (or project)
combination. In this case, you can enter Bill Priority % for each ACRN to specify the
utilization priority for billing. If you do not enter Bill Priority %, during billing the
ACRN fund allocations are consumed proportionately.

Creating and Viewing Funding Pools

Use the Define Funding Pools window to define a funding pool and its related funding
source.

To define a funding pool:

1. Navigate to the Define Funding Pools window.
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In the Pool Name and Description fields, enter the name and description of this
pool.

In the Administrator field, select the name of the person who is the contact for this
funding pool.

Select the currency used for this pool in the Currency field.

O Define Funding Poals

Pool Mame |FndPool-Airtdissile Currency |EUR
Description  Funding Paal far Air Missile Project
Administrator |Kingston, r. Max Frogram [ ]

Funding Sources
Funding Party Funding Currency Initial Funding Current Funding
l Department of Defense ELR 10,000 00000 10,000 000.00 =

1 4

If this pool is associated with a program, then select the program name in the
Program field. See: Programs Window, page B-2.

In the Funding Sources region, enter the information on this funding pool.

¢ Funding Party: Name of the funding source.

Funding Currency: Currency type.

e Initial Funding: Amount for this pool at inception.

® Current Funding: For first time funding, this amount is the same value as the
Initial funding. But this may change as you obtain additional funding for a

contract.

* Unallocated Funding: For first time funding, this amount is the same value as
the Initial funding, but is decremented as you fund the contract.

¢ Effective From and To: The dates that this funding pool is in use.
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e Conversion Type, Conversion Rate, Conversion Date: If your Funding Pool
currency is different that the Funding Party Currency, enter the conversion
information in these fields.

7. Save your work.
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Deliverables Tracking System

This chapter covers the following topics:

Overview of the Deliverables Tracking System
Deliverables Tracking System Window

Viewing Deliverable Tracking Information
Splitting Deliverables

Defining Dependencies

Tracking Drawing or Report Submissions
Linking Subcontracts to Deliverable Lines
Shipping Deliverables

Initiating Purchasing Documents for a Contract
Initiating Planning

Relief Deliverable Demand Concurrent Program
Defaulting Contract Changes to the Deliverables Tracking System

Integration with Government Print Forms

Overview of the Deliverables Tracking System

The Deliverables Tracking System is used to monitor contractual activities including

deliverables tracking, subcontracting, purchasing, receiving, shipping, and billing.
Deliverables are defined as received in or shipped out (inbound or outbound), and
internal or external. Examples of deliverables are delivery of goods by a certain date,
engineering designs by a particular date, purchase of goods from a third party,
subcontracted goods or services, and shipment of goods.

The Deliverable Tracking System is integrated with other major components of Oracle
e-Business Suite, including Oracle Projects, Oracle Project Manufacturing, Oracle
Advanced Planning and Scheduling, Oracle Purchasing, and Oracle Shipping
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Execution. In addition to tracking shipping and delivery statuses, this integration
enables you to:

¢ Collect costs against a contract through projects and tasks in Oracle Projects
* Generate billing events and recognize revenue in Oracle Projects
e Transfer demand into the planning and execution system

* View accounts payable information, including invoice and payment details for a
purchase order created from the DTS

* View accounts receivable information, including invoice and payment receipt
details for a billing event initiated from the DTS

* Create procurement documents and shipment requests directly in the Deliverables
Tracking System

Note: Departure of shipping notifications are available to customer
for Project Contract's Inventory items that are shipped from the
Deliverable Tracking System.

Deliverables Tracking System Window

Once a contract is awarded, you can use this window to monitor the progress of the
products or services in accordance with terms of the contract. For the contract lines to
display in the tree hierarchy of the Deliverables Tracking System window, you must
create deliverable records in the Contract Authoring Workbench.

To default deliverables for all lines on a contract:

1. Select your contract and navigate to the Contract Authoring Workbench.
2. Select the Contract Header tab.

3. Choose Action, and select Default Deliverables.

A confirmation message displays.

When the lines on the contract have been defaulted as deliverables, they are available
on the Deliverables Tracking System window.

To view and update line deliverables on a contract:

1. Select a contract and navigate to the Deliverables Tracking System window.
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Initially, the system displays the information for all contract line deliverables,
provided they have been defaulted to this window.

Contract Information
= DAKED15C2006 Contract Value Start Date | 26-0CT-2006 Priority Rating
=] Cantract Status |Entered Expire On Classified
& ooz
= Line Information
= 003
Line “alue Line Status Quantity Uom

Line Description

@ Deliverables Detail with Projects Information

Line Deliverable Direction ltern Unit Mumber | lter Description C
lUEH Outhound | |CM2EB53 Fan Fl=
o0z 2 Outhound - | |Ch20804 Fin C
003 3 Outhountd - |CM21210 Shaft =
1| 3

Wiew Action J

The values in the Contract Information region (value, status, dates) default from the
Contract Header window of the Contract Authoring Workbench. See: Main Region
in the Contract Header Window, page 3-9.

The values in the Contract Lines Information region (value, status, description)
default from the Contract Line window of the Contract Authoring Workbench. See:
Main Region in the Contract Lines Window, page 3-16.

Select the line you want to view or update in the navigator. The system displays
only the deliverables for that line in the right pane.

As you update your delivery line information, you can change values defaulted
from the Contract Authoring Workbench.

¢ The Deliverable field displays the number of this delivery. To create new
deliverables for a line from an existing deliverable, see: Splitting Deliverables,
page 5-10. To create a new deliverable, select a new record and add the field
information.

¢ In the Direction field, a value displays of either Inbound or Outbound.
Outbound refers to goods or services that are shipped out to your customers. If
you are creating a new deliverable for a subcontracted or purchased item, you
create an inbound delivery for the parts or services received in.

* If you are creating a new deliverable, then you can add or change goods or
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services in the Item, Item Description, Unit Price, and Unit of Measure fields.

e The Unit Number displays if you are using the Oracle Project Manufacturing
feature End item model/unit number. This feature lets you identify which bill of
material is used for building unit effective items.

® The value in the Quantity field originates from the Contract Lines window in
the Contract Authoring Workbench. If the value is later changed in that
window after using the Default Deliverables action, then you must manually
revise the line quantity in the Deliverable Tracking System window.

® The Destination Type field is used when initiating purchasing documents for a
line. Indicate if this item is an expense or inventory type. See: Initiating
Purchasing Document for a Contract, page 5-16.

e If this deliverable's completion effects other deliverables, then the Dependency
indicator is selected, see: Defining Dependencies , page 5-11.

Add any additional shipping, billing, purchasing, or planning information in the
appropriate fields.

Save your work.

If your contract has numerous lines and deliverables, then you can search the
Deliverables Tracking System for specific records.

Initiating Quantity Based Requisitions

To initiate quantity based requisitions:

1.

Choose an item.

The application disables the Line Type, and the previous value is null. If the Item is
disabled, then verify that Line Type is entered. During the initiate action process,
the line type defaults as Goods, which is quantity based. The Category value is
based on the item setup. If Item is entered, then you cannot update these fields in
the DTS.

Choose destination for the requisition.

If you choose Expense, and both project and task are present, then expenditure
related fields are required. Include Expenditure Organization, Expenditure Type,
and Expenditure Date. If project is entered for the Expense Destination, then Task is
required.

The application validates contract currency with functional currency. If different,
then the unit price for requisition is populated by converted unit price. Otherwise,
unit price is copied over as is.
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3. Enter Quantity.

4. Enter the UOM.
The application defaults the UOM based on item setup. You can change this in the
DTS.

5. Enter Ship To and Ship From information.

The application validates with the item to verify item and inventory organization
consistency. If not, then you have the option to enter Item, or Ship To and Ship
From Organization.

6. Enter Unit Number for the item, from item setup.
7. Enter PO Need By Date.

8. Select the Ready To Procure indicator.

Amount Based Requisitions Initiated in the Deliverable Tracking System

You can initiate and track purchase requisitions for non items in the DTS. Requirements
may exist during contract execution to issue purchase orders for non-item number
procurements. You can initiate purchase order requisitions in the DTS for required
items under a contract that can include labor, material, services, or any other item with
a non-item number designation.

Benefits include:

¢ Creating purchase order requisitions for non items

e Procure non items and services, and link to a line and subline on the contract

* Integrate with purchasing for non-inventory purchase requisitions and purchase

orders

To initiate amount based requisitions:

1. Select a contract and navigate to the Deliverables Tracking System window.
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Contract Information

o DAKSD15C2006 Contract Value Start Date  26-0CT-2008 PFriority Rating
Em Contract Status  Entered Expire On DlClassified
Som
= Line Information
= 003
Line Value 10,000.00 Line Status  Entered Quantity 10 uoM Ea
Line Description  Fan Assembly
- -
2 Deliverables Detail with Projects Information
Line Deliverahle Currency|;Destination Type | Fing % oject [
oot 1 UsD =
Line Type Description
lDEI1 2 Expense Amount Based Amount Based Yalue Ba.

Consulting Consulting Services
Expense Expense ltern

G2 CONTRACT...  IGC CONTRACT COMMI.
Restocking Fee Amount Based Charge fa
Support Support’Service Mainten
Training Training

] d b 3

Eind Cancel

Choose an amount based line type.

The application enables Line Type when the Item is not entered, and the
Destination is Expense. By entering line types, the application disables the Item.
Amount-based line type appears on the LOV for line types.

Enter expense related fields.

The Category is enabled only when Line Type is entered. It is required for amount-
based requisitions. The application defaults the value for the Category based on the
Line Type. You can update Category.

Additional Information: If you enter Line Type, then the
application enters the UOM with the default value from the line
type, and is disabled for update. UOM is enabled only when the
Line Type field is cleared. The UOM value in DTS is not used by
requisition import as the Procurement module defaults the UOM
from the setup of line types in the PO Line Types window.

Enter the Quantity and the Unit Price values.

The application converts these values to the correct format that Procurement
requires for amount-based requisition. Currency checking also provides currency
conversion if needed.

Optionally, enter Ship To and Ship From information.

Enter PO Need By Date.
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7. Select the Ready To Procure indicator.

To search for specific deliverable lines:

1. Navigate to the Deliverables Tracking system window and choose Find from the
View menu or Toolbar.

The Find Deliverables window displays.

© Find Deliverables

Default Filters Advanced Search

Pre-defined Query
Due in 3-6 Months -

2. In the Default Filters tab, select a value in the Pre-defined Query box.

These values are delivered with Oracle Project Contracts.
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6.

7.

O Find Deliverables

Default Filters Advanced Search

And/Or Attribute Operatar “alue

I And - || |_ Equals To hd |
1l I | I

|

[
[

Clear ( Save ) ( Find )

You can also search using your own criteria. Select the Advanced Search tab and
select values in the following query fields:

® And/Or: Indicates if you want to include this criteria with the information
selected on the Default Filters region.

e Attribute: You can search using a field on the Deliverable Tracking System
window.

® Operator: Select a query operator (such as greater than, less than, and equal to)
in conjunction with the attribute value.

e Value: You can enter a value for the attribute field selected.

Choose Find to search using your selection.

Choose Save to save this query. The system displays the Search Name window.

O Search Mame

Search Name BillableFlag-Yes|

[ ocancel | ok

Enter a name for this query in the Search Name field.

Choose OK to save this query. The name displays in the Pre-defined Query list on
the Default Filters tab.
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Viewing Deliverable Tracking Information

You can view all the information about any deliverable on the Deliverable Tracking
Information window. This includes information about print forms used, shipping
activities, purchase orders, receiving data, requisition information, subcontracts for a
delivery, terms, and standard notes.

This is a view-only window. The data is generated from entries and transactions within
Oracle Project Contracts and from other Oracle Application products.

To view deliverable tracking information:

1.

Select a contract and navigate to the Deliverables Tracking System window.

Select a deliverable line on the contract.

Choose View.

Select the tabbed window pertaining to the tracking information you want to view.

Print Forms: Displays the printed forms required by contractors or customers
during the contracting process. The forms are designated in the Contract
Authoring Workbench.

Shipping: Displays the status and details of shipping activity, initiated in the
Deliverable Tracking System and integrated with Oracle Shipping Execution.
See: Overview of Shipping, Oracle Shipping Execution User’s Guide.

Receiving: Receiving activity displays if any inventory is received for a
purchase order created for an inbound deliverable. See: Overview of Receiving,

Oracle Purchasing User’s Guide,Receiving Transactions, Oracle Purchasing User’s
Guide.

Requisition: Displays purchase requisition data generated for inbound
deliverables. See: Initiating Purchasing Document for a Contract, page 5-16.

Purchasing: Displays purchase order data generated for inbound deliverables.
See: Initiating Purchasing Document for a Contract, page 5-16.

Subcontract: Displays the subcontract data linked to customer deliverables. See:
Linking Subcontracts to Deliverable Lines, page 5-14.

Terms: Displays the terms designated in the Contract Authoring Workbench.

Project: If the contract line number is linked to a project and task, that
information displays.
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e Standard Notes: This tabbed region has a View and Maintain mode. The View
mode displays standard notes defined in the Contract Authoring Workbench.
The Maintains mode is used to enter new text. See: Standard Notes Tabbed
Window, page 3-33.

Choose OK to return to the Deliverable Tracking System window.

O Deliverable Tracking Infarmation

Line Mumber 001 Celiverable Mumber |1 4

Print Forms  Receivables  Payables Reguisition  Purchasing  Subcontract  Terms EQ

Z|
Delivery Marme Cluantity [Wlel Ship From Ship To Status
l 1131148 10 Ea Los Angeles Mfg site us 7878734 Genoa Street  Clozed =l

1] r

Splitting Deliverables

The Deliverable field value in the Deliverable Tracking system window defaults to 1 per
line item. The Split window is used to split the initial line value into other delivery

lines.

Note: You cannot split a deliverable on a line that has been billed.

To split a deliverable:

1.

Navigate to the Deliverables Tracking System window.
Select a line on the left pane, and a deliverable line on the right pane of the window.

Choose Action and select Split

The system displays the Split window. The value in the Available Quantity field is
the amount that you must divide into separate deliverables.
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O Split M [= B

Cluantity Delivery Date Description Sk
lE 26-0CT-2005 Changed as per telephonic discussinnl =
4] r
Awailable Quantity 4 Cancel Clear Split J

Enter the value you want for this deliverable in the Quantity field, and the due date
in the Delivery Date field.

Optionally, you can change the defaulted information in the other fields including
Description, Ship From and To Locations, Start and End Dates, and Project and
Task.

Continue entering new deliverables until the Available Quantity value is 0.

Choose Split to save your work.

Defining Dependencies

You may have contract situations where actions for one deliverable depend on
completion of other deliverables. For example, deliverable B cannot be completed until
deliverable A is complete. In this case, deliverable B is dependent on deliverable A. The
Define Dependency window enables you to define multiple dependencies for a

specified deliverable.

To define dependencies for line deliverables:

1.

Select a contract and navigate to the Deliverables Tracking System window.

Select a contract line on the tree in the left pane, and select the deliverable on the
right pane.

Choose Action, and select Define Dependency.
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O Define Dependency (0025-14: 1)

Predecessar
Line Murnher Deliverable Nurmber Description Cornpleted
Joozs1a 3 <
Successor
Line Mumber Deliverable Mumber Description
Joozs1e 2 g

Cancel Done J

4. Optionally, in the Predecessor region, select the Deliverable Number that needs to
be completed before this deliverable is completed.

The Line Number displays, you can add descriptive text in the Description field.
When this deliverable is completed, the Completed check box is checked.

5. Continue adding any other applicable deliverables in the Predecessor region.

6. Optionally, in the Successor region, select the Deliverable Number that needs to be
completed after this deliverable is completed.

7. The Line Number displays, you can add descriptive text in the Description field.

8. Choose Done to save your work.

Tracking Drawing or Report Submissions

The Deliverable Tracking system window provides the facility to track the number of
times you submit reports, drawings, manuals, and other material. These items are
referred to as CDRL (Contractor Data Requirement List), and they might be sent back
and forth for changes and approvals.

Use the data item line style when these contract lines are created. On the Contract Lines
window, the Other region, the information entered in the Data Item section defaults to
the fields on the Deliverable Tracking System window and are used to flag this
functionality. See: Other Region in the Contract Lines Tabbed Window, page 3-23.
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To track contractor data submissions:

1.

Select a contract and navigate to the Deliverables Tracking System window.
Select the deliverable line for the data item you want to track.

The following fields must contain values in order create submission transactions:

¢ CDRL Category

®  First Submission Date

e Total Number of Copies
¢ Frequency

e Data Item Subtitle

Note: Information entered in the Authoring Workbench, the Other
region of the Contract Lines window, defaults to these fields.

Choose Action and select Subsequent Submission.

O Subsequent Submissions
Date Submitted Days Extended Reasan
l 27-0CT-2006 10 Meed maore review time - |
Cancel Done )I

Select the date in the Date Submitted field.

If applicable, you can enter a value in the Days Extended field if this submission has
been given more time for review.

Optionally, you can enter descriptive text for any reason for this transaction.

Choose Done to save your work.
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Linking Subcontracts to Deliverable Lines

Subcontracts are agreements between your organization and your suppliers used to

supply a customer contract. You can link subcontracts to the corresponding customer
contract deliverables. You first create a contract document with a contract type of
Subcontract. Then you use the Deliverable Tracking System to link the deliverables of
this document to your main customer contract.

To link a subcontract to a deliverable line:

1. Select the subcontract document and navigate to the Deliverable Tracking System.

2. In the tree hierarchy in the left pane, select the line you want to associate with

another customer contract.

The right pane displays the delivery information for this line.

3. Choose Action and select Link to Contract.

The Link Subcontract Deliverable window displays.

4, Select the Contract Number, Line Number, and Deliverable Number.

(o]

HE SUBC-NN3405106
L& om

Cantract Information
Contract Value Start Date  2B-OCT-2008 PFriority Rating
Cantract Status  Entered Expira On CIClassified

Ling Information
Line Walue Line Status Quantity UomM

Line Description

(=% Deliverahles Detail with Projects Information

Line Deliverable Direction ltem Unit Mumber | em Description C
le 1 Inbound ~ CMZEB53 Fan =

O Link Subcontract Deliverable

Contract Number  DAKSIO0C2003
Line Murber 0o01248

Deliverable Mumber 2

Cancel

“Wiew Action ..

5. Choose Done to Save your work.

You can view all associated subcontract information for the main contract by
navigating to the Deliverable Tracking Information window. Select the Subcontract
tab to display the linked information. See: Viewing Deliverable Tracking
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Information, page 5-9.

Shipping Deliverables

Oracle Project Contracts is integrated with Oracle Shipping Execution enabling you to
ship contract deliverables through the Deliverable Tracking system. Features include:

® Records are generated and passed into Oracle Shipping Execution through a

workflow

¢ Contract number, deliverable number, project, task, unit number references from
the contract deliverable are passed to the shipping transactions.

® Auto-create Deliveries function in Shipping Execution is used to create deliveries
for delivery lines that are not assigned

e Ship Confirm function in Shipping Execution is used to confirm that the delivery
lines associated with the delivery has been shipped

Note: Shipping of an Inventory Item in Project Contracts will create
a record in the Oracle Install Base with the contract information.

To initiate shipping for deliverables on a contract:

1. Navigate to the Deliverables Tracking System window.

2. Select the deliverables you want to ship.
You can create partial shipments for deliverable lines, create a new deliverable for
the remaining quantity.

3. Enter the deliverable information for the contract lines. See: Deliverables Tracking
System Window, page 5-2.

The following fields must contain the correct values in order to be flagged for
shipping:

e Direction: Outbound

Ship To Organization, and Ship To Location

Ship From Organization, and Ship From Location

Shippable check box

Expected Shipment Date
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® Available For Shipment check box

e Initiate Shipment Date

4. If the Inspection Required check box is flagged, then Shipping status is set to
Inspection Required, the shipping activity can not be completed until shipping
status is manually set to Inspected.

5. Choose Action, and select Initiate Shipping.

The Select Action Level window displays.

O Select Action Level

Select Action Level ...

T Coptract ' Cantract Line = Deliverable

Cancel ok ,I

6. Select one of the radio button depending on whether you are shipping the entire
contract, a contract line, or a deliverable line.

7. Choose OK to initiate the shipment transaction.

See Also
Overview of Shipping, Oracle Shipping Execution User’s Guide and

Oracle Project Contracts Implementation Guide.

Initiating Purchasing Documents for a Contract

You can initiate purchasing documents, such as requisitions for material that you want
to link to a specific contract. Procurement records initiated from Oracle Project
Contracts are automatically linked to the contract. Features include:

* You can create both inventory and expense type purchasing lines. Expense
destination purchases enable you to create drop shipment deliverables.

e Contract number, contract line, deliverable number, project, and task are passed to
the purchasing documents.

* Records are specified as inbound deliverables on the Deliverable Tracking System.
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® The Requisition Import Process is used to import the delivery information into
Oracle Purchasing.

¢ AutoCreate in Oracle Purchasing is used to create purchase orders from the
requisition.

®  Oracle Purchasing information linked to a contract can be viewed in the Deliverable
Tracking Information window.

The first step is to create a new contract. See: Creating A New Contract Document, page
3-3.

Next, default deliverables to display contract lines on the Deliverable Tracking System
window. See: Deliverables Tracking System Window, page 5-2.

To initiate procurement documents for a contract:

1. Navigate to the Deliverables Tracking System window.

2. Enter the deliverable information for the contract lines. See: Deliverables Tracking
System Window, page 5-2.

The following fields must contain the correct values to be flagged for purchasing;:

®  Destination Type: Expense or Inventory. Inventory items are received into stock;
expense items are not tracked in the stock room. If the Destination Type is
expense, then you must also have values in the fields for Expenditure Item Date,
Expenditure Organization, Expenditure Type.

Expense destination types are used to create drop shipment deliverables. This is
done by creating an outbound deliverable line with your customer as the ship-
to organization and ship-to location. And then creating a corresponding
inbound deliverable set as Expense destination type. All other details of the line
are copied from the outbound line to the inbound line. See: ERP Integration,
Oracle Project Contracts Implementation Guide.

e Direction: Inbound

e Ship To Organization, and Ship To Location: Both of these fields should reflect
your location

®  Ship From Organization, and Ship From Location: Both of these fields should not
have values in a contract with intent to Sell. In a contract with intent to Buy,
enter your supplier and supplier site in these fields.

® PO Need By Date: You must enter a date.

®  Ready To Procure: This box must be checked

Deliverables Tracking System 5-17



3. Choose Action, and select Initiate Requisition.

e This initiates the Requisition Import process to import requisitions from other
Oracle or non—-Oracle systems. Requisition Import creates requisition lines and
distributions.

® Purchase orders are created in the Purchase Orders window. Purchasing also
provides automatic creation capabilities for documents.

You can view the all associated procurement information for the contract by navigating
to the Deliverable Tracking Information window. Select the Requisition or Purchasing
tab to display the linked information. See: Viewing Deliverable Tracking Information,
page 5-9.

See Also

Overview of Requisitions, Oracle Purchasing User's Guide.
Requisition Import Process, Oracle Purchasing User’s Guide.
Overview of Purchase Orders, Oracle Purchasing User’s Guide.

AutoCreate Documents Overview, Oracle Purchasing User’s Guide.

Initiating Planning

Oracle Project Contracts is integrated with Oracle Planning applications so you can plan
contract deliverables.

The following activity takes place when planning is initiated in the Deliverable
Tracking System:

®  Oracle Project MRP is used to plan the contract demand. For more information, see
Launching a Project MRP Plan, Oracle Master Scheduling/MRP and Oracle Supply
Chain Planning User’s Guides.

¢ Planning data is created as manual Master Demand Schedule (MDS) using a
workflow

* Project, task, unit number references from the contract deliverable are passed to the
MDS entry in addition to other deliverable details

¢ The MRP plan is run using the MDS as input

¢ All the manufacturing planning takes place at the project or project-task level
depending on how the planning options are set.
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To initiate planning for deliverables:

1. Navigate to the Deliverables Tracking System window.

2. Enter the deliverable information for the contract lines. See: Deliverables Tracking
System Window, page 5-2.

The following fields must contain the correct values in order to enable planning:

e Create Demand check box
e Plan Name

o Jtem

*  Quantity

®  Ship From Organization

e Expected Ship Date

3. Choose Action, and select Initiate Planning.

When planning demand is initiated, deliverable details are passed to Oracle Planning
through a workflow. After the MRP plan is generated, run the Relief Deliverable
Demand concurrent program to relieve MDS schedule quantities.

See: Relief Deliverable Demand Concurrent Program, page 5-2.

Relief Deliverable Demand Concurrent Program

After the planning demand is initiated in the Deliverable Tracking System, planning
data is created as manual Master Demand Schedule (MDS) through a Project Contracts
workflow. The material requirements plan (MRP) is then generated. The Deliverable
Demand Relief concurrent program is used to relieve MDS quantities upon shipment
against a contract deliverable. This program is used to prevent the duplication of
demand.

To run the Relief Deliverable Demand program:
1. Navigate to the Submit Request window.

2. On the Submit a New Request window, choose Single Request and choose OK.

3. Submit Request window, in the Name field select Relief Deliverable Demand from
the list of values.

The project listed on the deliverable is validated against the Project Parameters for
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the organization.

4. Choose Submit.

Defaulting Contract Changes to the Deliverables Tracking System

If you make changes to your contract lines in the Authoring Workbench, you can
forward those changes to the Deliverables Tracking System. Changes default when
fields exist on both the Authoring Workbench and the Deliverables Tracking System

window.

After creating the change, and saving your work on the Authoring Workbench, a
decision window prompts you for updating existing deliverables.

o]

Filters Mone -

eHIE DAKEDT5C2006
001
= o0z

E@

—|O%

Contract Header | Contract Lines | Parties and Contacts  Terns and Conditions  Articles  Adrministration

r

Main -
Line Number 003 Start Date  26-0CT-2008

Status  Entered End Date
Line Style ltem Due Date
Project Days ARC

Task

Itern  CW21210 Shaft
Bl © Desisian

ional Stock Murmber
Deliverahles exist for this line.

Line ( Davou wish to update the deliverables? e Valug Line Total
5 | 500,00 500,00
Update Mow Update Later) Mo Update J
Billable O Subcontracted
M Shippakle O Drop Shipped O Completed
Comrnent
Go To Action

You can choose one of the following options:

e Update Now: Automatically defaults your changes to the Deliverables Tracking

System.

¢ Update Later: Changes are not updated on the Deliverables Tracking System. When

you exit and later reopen the Authoring Workbench, use the Default Deliverables

action to forward saved changes to the Deliverable Tracking System.

* No Update: Changed field information is not forwarded to the Deliverables
Tracking System window, and a discrepancy will exist between authoring and

deliverables.
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Integration with Government Print Forms

You can export Oracle Project Contracts and Oracle Shipping Execution data into the
federal government Defense Department form Material Inspection and Receiving
Report (DD250). This feature provides for provisions required by the government for
printing, viewing, and transmitting to a recipient through electronic means such as
extensible markup language (XML).

Enter the required data for the report in fields on the Contract Authoring Workbench,
the Deliverables Tracking System window, and the Confirm Delivery window in Oracle
Shipping Execution. This data is integrated with a third party forms vendor.

To set up and print DD250:

1.

Select a contract and navigate to the Contract Authoring Workbench.
The value in the Number field prints in the Order Number field on the DD250 form.
Select the Contract Lines tab and the lines to be shipped. Ensure that values are

entered in the Item, Line Description, National Stock Number, Line Quantity, Unit
Price fields.

See: Main Region in the Contract Lines Tabbed Window, page 3-16.

Select the Parties and Contacts tab and ensure that records are created for the Prime
Contractor, Payment Will Be Made By, and either the Shipped To, or Marked For
roles.

See: Parties and Contacts, page 3-25.

Select the Terms and Conditions tab and ensure that records are created for the
following Term Names:

¢ Acceptance Point

* Discount Terms

* Contract Quality Assurance
* Inspection Point

See: Terms and Conditions, page 3-27.

Select the Print Forms tab and create a record for DD250.
Select values in the following fields:

e Form Type: Shipping
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10.

11.

12.

13.

14.

e  Form Name: DD250

* Required box: enabled

The Start Date and End Date fields default the information created in the Print
Forms tabbed window of the System Setup window.

Mark the other applicable boxes regarding information about this form
including Customer Furnished and Completed. See: Print Forms Tabbed
Window, page 3-34.

Save your work.

Navigate to the Deliverables Tracking System window and select the deliverables
you want to ship.

Enter a value in the Quantity field and flag the other fields needed to initiate
shipping.

See: Deliverables Tracking System Window, page 5-2, and Shipping Deliverables,
page 5-15.

The print form values entered on the Contract Authoring Workbench default to the
Deliverable Tracking Information window.
Choose Action and Initiate Shipping.

Navigate to the Query Manager window in Oracle Shipping Execution, and search
for this delivery.

You can select the Lines and LPNs tab—and in the Lines region, select Project
Contracts in the Source System field and any other search criteria. See: Finding
Delivery Lines and LPNs, Oracle Shipping Execution User’s Guide.

Choose Find to display the delivery in the Shipping Transactions window.

Enter the values used to create a shipping confirmation transaction, and then
choose AutoCreate from the Actions menu. See: Creating a Trip, Oracle Shipping
Execution User's Guide.

Select Ship Confirm from the Actions menu to display the Confirm Delivery
window. Two fields must be set on this window to create the DD250 form:

* Create Bill of Lading box must be enabled. This generates a Bill of Lading
number and prints it if it is part of a document set.

e In the Document Set field, select With DD250

Choose OK to save your work.
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15.

16.

A trip and related stops are created for the delivery. Records are generated and
passed into Oracle Shipping Execution through a workflow.

Navigate to the Worklist window in Oracle Workflow

You can use any Web browser that supports JavaScript and Frames to view and
respond to your notifications in the Notifications Web page.

In the Subject field, select your DD250 record.

The notification contains a link to view or download the DD250 form.
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6

Change Management

This chapter covers the following topics:

¢ Opverview of Change Management

¢ Creating New Versions of a Contract Document
* Viewing Change Request Records

* Creating Change Requests

¢ Changing Contract Lines And Fields

Overview of Change Management

This chapter describes creating change requests and new versions of contract
documents in Project Contracts.

Changes, or versioning, of contract documents may occur many times during a
contract's life cycle. Oracle Project Contracts provides two methods for creating
different contract versions: manually or through the workflow process.

You can create a manual change by incrementing the version of your contract

document, and then manually updating the changes on the specific contract windows
and fields.

When you create new versions using the workflow process for approvals, the Change
Management windows are employed to implement the process. These windows enable
you to add change request, descriptive text of the change, and reason codes to the
change record. For each change, a funding flag indicates if the modification has
implications for funding.

Every new version of a contract is displayed in the History tabbed window of the
Contract Organizer. You can select a version from the Document History region, and
view the version in the Contract Authoring Workbench, Deliverables Tracking System,
and Funding Workbench.

You can compare versions of a contract document to see the specific changes by
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accessing a report through a browser window. The report displays columns showing
the field changes in the versions selected.

See Also

Comparing Contract Versions, page 3-40.

Viewing Contract Information, page 2-3.

Creating New Versions of a Contract Document

You can make manual changes to a document that does not require approval. The first
step is to create a new version. After incrementing the version number, you can then
make revisions in the Contract Authoring Workbench, Deliverables Tracking System,
and Funding Workbench.

To create a manual revision of a contract document:

1. Navigate to the Contract Organizer window.
2. Select the contract document you want to revise.
3. Choose Action to display the Actions window.

4, Select Create New Version, and choose OK.

A confirmation message displays, however, the value in the Version field on the
Contract Organizer window is not incremented until your updates are saved.

5. Navigate to the Project Contract area you want to change, and enter your changes.
You can change values on the Contract Authoring Workbench, Deliverables
Tracking System, and Funding Workbench.

6. Save your work.

The value in the Version field for the contract is updated.

Viewing Change Request Records

The Find Change Requests window enables you use numerous selection criteria to
query your contract document.

To find and view contract change requests:

1. In the Contract Organizer, select a contract and choose Action.

6-2 Oracle Project Contracts User Guide



In the Actions window, select Change Management.

The system displays the Find Change Requests window.

O Find Change Reques

Murber 001
Requested By
Status 7 Type ~7
Impact Funding? 7 RHeason ~7

Description

| »

Change Text

4.

Date Ranges l Related Document

Received
Effective
Requested
Approved

Implemented

Clear | Mesw | Find )

Search for change records using any combination of the fields on this window for
your search criteria.

The query fields include Change Request Number, Requested By, Description,
Change Text, Date Ranges, and Related Documents.
Choose Find.

The system displays the Change Requests Summary window. This window lists all
change requests, effective dates, status, type, and reason for changes, approval
information, and descriptive text.
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Change Reguest Effective Change Status Change Type Change Reason
. m 25-0CT-2006 03:24:02  |Entered Price Adjustment Price Adjustment =
0ot 25-0CT-2006 00:18:11  |Completed Term & Condition Changr Customer

4 13

Select the document you want to view, and choose Open.

The system displays the Change Request window. You can view all relevant
information about this change including applicable dates, text changes, related
document, status history of all changes, and requestor. See: Creating Change
Requests, page 6-4.

Creating Change Requests

The change request process consists of several steps involving the Contract Authoring
Workbench and Change Request windows:

Change management uses workflows to process approvals for the contract changes.
You must first define the workflows used for this contract document in the
Administration window of the Contract Authoring Workbench. See:
Administration Window, page 3-31.

The request to make revisions is completed in the Change Request window. Enter
the change information, and then launch the workflow to receive the needed
approvals.

When approval is received, return to the Change Request to indicate that the
changes can be performed, or implemented. You then enter the contract
modifications in the appropriate Contract Authoring Workbench regions.

The Validate Document action is initiated automatically before change request
completion. In case of an error, a Quality Hold will be created.
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To change a contract document:

1. In the Contract Organizer, select a contract and choose Action.

2. In the Actions window, select Change Management.

The Find Change Requests window displays.

3. Choose New on the Find Change Requests window. Or enter applicable search
criteria and choose New on the Change Requests Summary window.

The Change Request window displays.

© Change Regue
Murnber Received |25-0CT-2006 23:35:56
Status |Entered Effective 25-0CT-2006 23:35:56
Type |Clauses Amendment Requested |25-0CT-2006 23:35:56
Reason  Customer Appraved
Requested By  Kingston, Mr. Max Implernented
Description
[mpact Funding A
Change Text Related Docurments Status History
Change Text
Clause 5.2 needs to be modified as discussed =
|mplement... Change Status

4. Enter a change request value in the Number field.

The value in the Status field displays as Entered for new change requests.

5. In the Type field, select the type of change —for example, price adjustment or term
change.

6. Select a reason for this change in the Reason field.
7. Select the name of the contact who requested this change in the Requested By field.

8. The current date displays in the date fields, but you can change the values for
Received, Effective, and Requested dates.

9. If this change will effect funding for this contract, mark the Impact Funding check
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10.

11.

12,

13.

14.

15.

16.

17.

18.

19

See Also

box.
Optionally, you can add a description of this change in the Description field.

There are three tabbed windows in the lower part of this window. Optionally, you
can enter additional text or associate documents.
¢ Change Text: Enter or paste any textual information regarding this change.

® Related Documents: Select any documents you may want to associate with this
change. You have the options to choose any version of a particular document.

e Status History: The status is initially entered when you save this record. The
window will list all the transaction changes as it moves through the change
process.

Save your work.

Choose Change Status.

The Change Statuses window displays.

Select Submitted from the list of values to continue with this change request. Or, if
you want to cancel this transaction, select Canceled.

When you submit this record, this action launches the workflow to the approvers
listed in the process.

When the change request is approved, navigate to the Change Request window and
choose Implement.

This creates a new contract version. You are now able to enter the contract
modifications in the appropriate regions.

Navigate to the Contract Authoring Workbench.

Enter the changes for this contract document on the appropriate regions and
windows.

Save your work.

Change the Status to Completed. This creates a new contract version.

Overview of Setting Up, Oracle Workflow User’s Guide

To Schedule Background Engines, Oracle Workflow User’s Guide

Reviewing Notifications via Electronic Mail, Oracle Workflow User’s Guide
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Changing Contract Lines And Fields

Changes to contract lines can be automatically defaulted to the Deliverables Tracking
System. Changes default when fields exist on both the Authoring Workbench and the
Deliverable Tracking System window.

After creating the change, and saving your work on the Authoring Workbench, a
decision window prompts you for updating existing deliverables. You can choose to
automatically update the deliverables, update at another time, or not update the
deliverables with your changes.

See Also
Deliverables Tracking System Window, page 5-2.

Defaulting Contract Changes to the Deliverables Tracking System , page 5-20.
Using the Contract Authoring Workbench, page 3-7.
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Billing

This chapter covers the following topics:

Overview of Deliverable-Based Billing
Creating Billing Records for Deliverables

Multi-Currency Billing

Overview of Deliverable-Based Billing

Deliverable-Based Billing enables you to query a document for lines available for
invoicing, and then create the billing transactions. Transactions are generated from the

Deliverable-Based Billing window. The Oracle Projects Billing engine is used and

initiated by a workflow. You can use Oracle Projects events to create the transactions, or

you can integrate with another billing system. You can also generate invoices for either

Oracle Receivables or third party systems.

Individual deliverables are available for billing when:

If you are using Oracle Projects for deliverable-based billing, the event types are
defined

Either the Definitized or Bill Without Definitization indicator is selected on the
Financial region of the Contract Lines tabbed window

The Billable indicator on the Main region of the Contract Lines tabbed window is
selected for each line to be billed

In the Deliverable Tracking System, the Ready To Bill indicator is selected

The status of the contract line has Eligible for Invoicing enabled

Multiple Deliverable Billing Events

You can create multiple deliverable-based billing events for a single deliverable in order

to bill partial shipments, create freight charges, or create prepayments. You can:
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See Also

Bill partial shipments by changing the original quantity on the Deliverable-Based
Billing window —if the entire quantity has not been shipped, and then create a new
line for the remaining quantity.

Delete the item number and description and enter a new description such as freight
or prepayment.

Change the quantity and unit price in order to bill additional amounts related to the
deliverable line.

Oracle Project Contracts Implementation Guide

Creating Data in the System Setup Window, page B-4

Events, Oracle Project Billing User Guide

Creating Billing Records for Deliverables

Contracts can have numerous lines and multiple deliveries for those lines. Therefore,
when you select the Deliverable-Based Billing function, the system displays a search

window to facilitate your search.

To find available deliverables for billing:

1.

Select your contract and navigate to Deliverable-Based Billing window from the
Actions window.

The Find Billable Deliverables window displays for entering criteria for querying
records. You can search all billing records or specify those that are created, initiated,
or neither. You can also search on items, lines, deliverables, and deliverable dates.
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2.

‘© Find Billable Deliverables (Bas

Billing Intiated i

Deliverahle
lterm
Lines
Deliverables

Delivery Dates

Clear J Find I

Enter all criteria you want to use, and choose Find.

The Deliverable-Based Billing window displays.

This window is used to view or initiate billing transactions for contract lines. When
the window initially displays, it is in a view only mode. All available contract lines
and corresponding deliverables that meet your search criteria display.

O Deliverable-Based Billing Jrder Agreement: S )
Deliverahle Oryg  Item Order Quantity Cluantity Shipped L
1 WS 82000 400 E=
A e | 3
Wiew Events Initiate Eventg /I

The line rows display information in the following fields: Line, Deliverable,
Organization, Item, Order Quantity, Quantity Shipped, Unit Of Measure, Unit
Price, Currency, Delivery Date.

You can access the regions used to view the billing events by choosing View Events
or Initiate Events:

¢ When you choose View Events, the Billing Events region displays all events for
a contract, both processed and not processed. This is indicated by the Event
Processed? check box.

*  When you choose Initiate Events, the Saved Events window displays all the
events for a record that have been saved but not initiated.
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To view, update, or initiate deliverable billing record events:

1. Select a record and choose View Events to display billing record events created for a
deliverable.

The Billing Events region displays.

© Deliverahle-Based Billing (] Order Agreement. Se )
Line Deliverahle Oryg  Item Order Quantity Cluantity Shipped L
l 0025-14 1 WIS |fB2000 400 ==
1] 3
Wiew Events Initiate Eventg /I
Billing Events
Event Type Event Mumber Event Date Processed?  Draft Invoice Nurm Billing Project
1 29-0CT-2002 v 1 OKE Services =
1] 3
WS Open /I

2. Select a record and choose New to create a billing event for this record, or Open to
view the details of the billing record event.

The Events Details window displays; it has two tabbed regions, Billing Information
and Reference Information. Events that are processed, are in view mode only and
cannot be changed or updated.

3. In the Billing Information region, select billing event values,

The Event Date is the today's date on your system. Select an Event Type as defined
in Oracle Projects.

Every event type contains a description and funding classification.

The Event Number field and Event Processed check box are updated when billing is
initiated and this information is passed to the Events Summary window in Oracle
Projects. See: Events, Oracle Project Billing User Guide.
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10.

11.

O Event Details

Billing Infarmation Reference Information

Event Date |28 Deliverable Currency  USD

Event Type |Manual Deliverable Unit Price 10

Event Nurnber |1 Bill Currency EUR
Event Processed? v tlulti-Currency Billing Enabled
Billing Project |LM-001-2006 Rate Type |Corporate
Billing Task Rate Date 2B-OCT-2006
Billing Organization |Los Angeles Manufacturing Exchange Rate |.714285714286714285714
ltem |CM25653 Bill Unit Price 714 EUR
Bill Quantity 10 |Ea Bill Amount 71.40 EUR
Revenue Armount 71.40 EUR

-

Description |Fan =

=

( Re-Initiate Billing )

The value in the Billing Project field is defaulted from the Project field for the line in
the Contract Authoring Workbench or Deliverable Tracking System. You can add or
change the Billing Project. See: Projects Window, page B-17.

Optionally, you can select a value in the Billing Task field.

Billing Organization, Item, and Description fields are defaulted from the Contract
Authoring Workbench and the Deliverables Tracking System: these values can be
changed.

The Bill Quantity displays the deliverable quantity value, and can be changed. If
changed, the value in the Unit Price field automatically adjusts to the new quantity.

Select the Multi-Currency Billing Enabled check box if you have the requirement to
have multi currency in billing or need to enter or view amounts in different
currencies. Also, in case the Project functional currency is different from the
Contract currency, it is easier for the users to view the unit prices and billing
amounts in both deliverable and billing currencies.

The Currency, Rate Type, Rate Date, and Exchange Rate fields are enabled if the
currency, as defined in Oracle Projects for the owning organization, is different than
the contract currency. You can enter values in the Rate Type and Rate Date fields,
the Exchange Rate automatically displays based on the type and date information.

The value for the Bill Amount field is calculated based on values in the Bill
Quantity and Unit Price fields.

Revenue Amount displays the same value as the Bill Amount, but can be changed.
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12.

13.

14.

15,

16.

17.

In the Reference Information tabbed window, you can enter reference information
and other details. The Billing Line value defaults from the line number you enabled
at the top of the window. This value can be changed.

‘© Event Details

Billing Information Reference Infarmation

Billing Line 001 Bill of Lading
Change Request Serial Numbers =
Funding Reference 1
Funding Reference 2 -

Funding Reference 3

( Re-Initiate Billing )

Optionally, you can select a Change Request number for this line as a notation on
the billing record.

Select any applicable funding reference information in the three Funding Reference
fields.

In the Bill of Lading field, you can either select or enter a value.
Optionally, you can enter applicable values in the Serial Numbers text box.

Choose Initiate Billing to generate the Deliverable-Based Billing records.

Note: If after the billing records were generated, there is an
inconsistency in the billing amounts between Oracle Project
Contracts and Project Billing, the system displays the Re-initiate
Billing button. To synchronize the billing amounts, click the Re-
initiate Billing.

To view or initiate saved deliverable billing record events:

1.

Select a record and choose Initiate Events to display billing record events created
for a deliverable that are saved but not initiated.

The system displays the Saved Events window. This window is only available if
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3.

event records exist that are not initiated.

Mark the check box located to the left of the Line field indicating records to
generate billing transactions. Check all rows you want to bill.

© Saved Events
______ Event Type Event Mumber Event Date Billing Project Billing Task Billing Organiz:
l ______ Manual 27-0CT-2006 LN-001-2006 Los Angeles b =
4| b
Close Initiate

Choose Initiate Billing to generate the Deliverable-Based Billing records.

To create multiple billing events for a deliverable:

1.

Select a record and choose View Events to display billing record events created for a
deliverable.

Select a record and choose New.

You can create multiple events for a deliverable in order to bill partial shipments,
create new charges for freight or prepayments, and add additional charges related
to the deliverable:

* Create partial payments for a deliverable by changing the value in the Bill
Quantity field, and creating a new record in the Event Type field for the
remaining quantity. In instances like this, the entire quantity cannot be shipped.

® Set up new charges related to a deliverable by deleting the values in the Item
Number and Description fields, and entering a new description such as freight
or prepayment. Add the new quantity and charge in the Bill Quantity and Unit
Price fields.

* Change the quantity and unit price in order to bill additional amounts, by

creating multiple events for a deliverable. Change the values in the Bill
Quantity and Unit Price fields.

Enter all the relevant information needed to create an event.

Save your work.
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See Also
Main Region in the Contract Lines Tabbed Window, page 3-16.

Deliverables Tracking System Window, page 5-2.

Multi-Currency Billing

Oracle Projects provides multi-currency project billing features that are incorporated
into the Deliverable-Based Billing window. You can create billing events in the contract
currency if it differs from the functional currency--without entering conversion
information on the Deliverable-Based Billing window. In Oracle Projects you can define
currency conversion attributes for converting revenue and invoicing amounts to the:

* Project currency

¢ Project functional currency

¢ Funding currency

Multi-currency billing is enabled in Oracle Projects. Select the Enable Multi Currency

Billing indicator in the Billing tabbed region of the Currencies window, accessed
through the Project Options window.
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8

Hold Management

This chapter covers the following topics:

Overview of Hold Management

Accessing and Using Hold Management Page
Applying Holds

Applying Holds to Contracts

Applying Holds to Contract Lines

Applying Holds to Deliverables

Searching for Holds

Updating Holds

Removing Holds

Overview of Hold Management

Oracle Project Contracts provides contract hold control features. You can define
different hold statuses and hold reasons to meet your business requirements. For

example, you may implement holds that affect procurement, or jobs released, or those
defined in various government regulations (such as US Federal Acquisition
Regulations). Hold management enables you to:

Define hold statuses and reasons
Query for particular hold levels, hold types, hold reasons, and hold dates.

Apply holds to an entire contract, a specific contract line, or a specific contract
deliverable

Update, change, and remove hold statuses

You can associate different workflow processes to each hold status. When you apply a
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hold, remove a hold, or change the status, the corresponding workflow process is
invoked to notify appropriate users or execute appropriate actions.

See Also:

Oracle Project Contracts Implementation Guide

Creating Data in the System Setup Window, page B-4

Accessing and Using Hold Management Page

Use the following steps to access and use the Hold Management page.

Steps:

1. Navigate to the Contract Organizer window.

2. Select a contract from the left pane of the window. The Go To button becomes
active.

3. Click the Go To button. The system displays the Actions window.

4. Select the Hold Management option and click OK.

Actions

Find %

Action

Authoring Warkhench
Chanoe Management
Closeouts f Terminations
Caommunications

Create Mew Vearsion

Delete Contract
Deliverable-Based Billing
Deliverables Tracking System
Funding Workhench

Hold Managerment

4 | aaaaaaaaa | »
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The system displays the Hold Management page.

ORACLE Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold

Simple Search
Note that the search is case insensitive
HO © Current mopyzeFom [ | @
O History (example: 26-Oct-2006)
Hold Level v Apply Date To &

Hold Type Q,
Hold Reason Q

Go Clear
Create
Select Line Number Deliverable Number Status Type Reason Apply Date Description Remove Date  Schedule Remove Date

No results found.

5. Use the Hold Management page to:

Apply Holds, page 8-3

Search for Holds, page 8-7

Update Holds, page 8-8

* Remove Holds, page 8-9

Applying Holds
You can use the Hold Management page to apply holds to:

¢ Contracts, page 8-3
¢ Lines, page 8-4

® Deliverables, page 8-6

Applying Holds to Contracts

Use the following steps to apply holds to contracts.

Steps:
1. Navigate to the Hold Management page, page 8-2 for the contract that you want to
place on hold.

2. Click the Create button. The system displays the Create Hold: Select Level page.
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ORACLG’ Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold Management >
Create Hold: Select Level

Cancel Continue

Level @ contract
Cline
O Deliverable

Cancel Continue

3. Select the Contract Level radio button and click Continue.

The system displays the Create Hold: Enter Contract Level Hold Detail page

ORACLGQ Project Contracts

Contract DAK2025C2006

Diagnostics Preferences Help Close Window
Hold Management >

Create Hold: Enter Contract Level Hold Detail
* Indicates required field

Cancel Back Finish

* Hold Type |Engmeermg Hold

| a
* Hold Reason |Engmeermg Hold ‘ Q
| &

* Hold Status |Stup Work Order
Apply Date  26-Oct-2006

Hold Until Date |30-Oct-2006

(example: 26~

Comment

4. Enter the following information for the hold:

e Hold Type (required field)

¢ Hold Reason (required field)
¢ Hold Status (required field)
e Hold Until Date

e Comment
5. Click Finish to apply the hold. The system displays the Hold Management page.
Applying Holds to Contract Lines
Use the following steps to apply holds to contract lines.

Steps:
1. Navigate to the Hold Management page, page 8-2 for the contract that you want to
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apply hold to one of its lines. If necessary, you can apply holds to more than one
line.

Click the Create button. The system displays the Create Hold: Select Level page.

ORACLE‘ Project Contracts

Contract DAK2025C2006

Diagnostics Preferences Help Close Window
Hold Management >
Create Hold: Select Level

Cancel Continue

Level @ Contract
O lLine
O Deliverable

Cancel Continue

Select the Line Level radio button and click Continue.

The system displays the Create Hold: Enter Line Level Hold Detail page. This page
displays the lines that are available for hold.

ORACLE Project Contracts

Contract DAK2025C2006

Diagnostics Preferences Help Close Window
Hold Management >
Create Hold: Enter Line Level Hold Detail

Required hold information applies to all selected lines. Back Finish

* Indicates required field

* Hold Type ‘Engineering Hold Apply Date  26-Oct-2006

| @
* Hold Reason ‘Englnaarmg Hold | Q, EoldLptiigte E]
| &

(example: 26-Oct-2006)

* Hold Status ‘Stnp Work Order

Comment

Lines Available for Hold

Select All | Select None

Select Line Number Line Description
001 Fan Assembly
O ooz Crank Pin
003 Shaft

Cance | [ Back | [ fnich ]

Select the check box for the line that you want to place on hold.

Enter the following information for the hold:

e Hold Type (required field)

e Hold Reason (required field)
e Hold Status (required field)
e Hold Until Date

e  Comment
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6. Click Finish to apply the hold. The system displays the Hold Management page.

Applying Holds to Deliverables

Use the following steps to apply holds to deliverables.

Steps:
1. Navigate to the Hold Management page, page 8-2 for the contract that you want to
apply hold to one of its deliverables.

2. Click the Create button. The system displays the Create Hold: Select Level page.

ORACLE Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold Management >
Create Hold: Select Level

Cancel Continue

Level @ Contract
O Line
C Deliverable

Cancel Continue

3. Select the Deliverable Level radio button and click Continue.

The system displays the Create Hold: Enter Deliverable Level Hold Detail page.
This page displays the list of available deliverables that can be placed on hold.

ORACLGO Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold Management >
Create Hold: Enter Deliverable Level Hold Detail

Required hold information applies to all selected deliverables. T Back ey
* Indicates required field

* Hold Type ‘Engmearing Hold ‘ Q, Apply Date  26-Oct-2006
* Hold Reason ‘Engmeermg Hold ‘ Q, gollstiDGk 30—0@—? @
(example: 26- 6)
* Hold Status ‘Stnp Waork Order ‘
Comment
Deliverables Available for Hold
Select All | Select None
Select Deliverable Number Line Number Deliverable Description
Op 001 Fan Assembly
2 002 Crank Pin
3 003 Shaft

Cancel Back Finish

4. Select the check box for the deliverable that you want to place on hold.

5. Enter the following information for the hold:
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e Hold Type (required field)

e Hold Reason (required field)
¢ Hold Status (required field)
e Comment

e Hold Until Date

Click Finish to apply the hold. The system displays the Hold Management page

Searching for Holds

Use the following steps to search and view the existing holds on a contracts.

Steps:

1.

2,

3.

Navigate to the Hold Management page, page 8-2 for the contract that you want to
view its current or previous holds.

ORACLGE Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold Management

Simple Search
Mote that the search is case insensitive
O History (exzmple: 26-Cct-2006)
Hold Level » Apply Date To

Hold Type Q,
Hold Reason Q

[ [cear

Select Holds: | Update ‘ Remove | | | Create |

Select All | Select None

Select Line Number Deliverable Number  Status Type Reason Apply Date D« ipti heduk Date
002 2 Stop Work Order  Engineering Hold ~ Engineering Hold ~ 26-Oct-2006  Crank Fin 30-Oct-2006
O o003 8] Stop Work Order  Engineering Hold ~ Engineering Hold ~ 26-Oct-2006  Shaft 30-Oct-2006

Select one of the following radio buttons:

®  Current: This option displays hold information on the current date.

e History: This option displays all history hold information records.

Optionally use the following fields for your search:

e Hold Level

¢ Hold Type
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e Hold Reason

e Apply Date From and To

4. Click Go to view the search results.

Updating Holds

Use the following steps to make change to existing holds.

Steps:

1. Navigate to the Hold Management page, page 8-2 and search, page 8-7 for the hold
you want to update.

The system displays the holds that match your search criteria.

ORACLE‘ Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold

Simple Search
MNote that the search is case insensitive
Hold & current Apply Date From l:l
O History (example: 26-Oct-2008)
Hold Level v Apply Date To

Hold Type Q

Hold Reason Q

el el

Select Holds: | Update H Remove | I | Create |

Salact All | Select None

Select Line Number Deliverable Number  Status Type Reason Apply Date D ipti hedulk Date
002 2 Stop Work Order  Engineering Hold ~ Engineering Hold ~ 26-Oct-2006  Crank Pin 30-Oct-2006
O o003 3] Stop Work Order  Engineering Hold ~ Engineering Hold  26-Oct-2006  Shaft 30-Oct-2006

2, Select the check box for the hold you want to update and click the Update button.

The system displays the Update Hold Status page.

ORACLE, Project Contracts

Contract DAK2025C2006

Diagnostics Preferences Help Close Window
Hold Management >
Update Hold Status
* Indicates required field Apply
Selected Hold Deliverable 2
* Hold Status |Etnp Wark Order Engineering | Q

Cancel Apply

3. Enter the Hold Status.

4. Click Apply to update the hold.
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Removing Holds

Use the following steps to remove existing holds.

Steps:
1. Navigate to the Hold Management page, page 8-2 and search, page 8-7 for the hold
you want to remove.

The system displays the holds that match your search criteria.

ORACLG’ Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold

Simple Search
Mote that the search is case insensitive
O History (exzmple: 26-Cct-2006)
Hold Level v Apply Date To

Hold Type Q,
Hold Reason Q,
=]

Select Holds: | Update H Remove | | | Create |

Select All | Select None

Select Line Number Deliverable Number  Status Type Reason Apply Date D« ipti heduk Date
002 2 Stop Work Order  Engineering Hold ~ Engineering Hold  26-Oct-2006  Crank Pin 30-Oct-2006
O oo3 8] Stop Work Order  Engineering Hold ~ Engineering Hold ~ 26-Oct-2006  Shaft 30-Oct-2006

2. Select the check box for the hold you want to remove and click the Remove button.

The system displays the Remove Holds page.

ORACLG, Project Contracts

Contract DAK2025C2006 Diagnostics Preferences Help Close Window

Hold Management >
Remove Holds

* Indicates required field w— Apply
Selected Hold Deliverable 2

Remove Reason |Engmeermg Release | Q

= Remove Date |26-Oct-2006

(example: 26-Oct-200}
New Hold Status | | Q

Comment |Ho|q released

Cancel Apply

3. Enter the remove reason, remove date, new hold status, and your comments.

4. Click Apply to remove the hold.
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Running Quality Assurance Results

This chapter covers the following topics:

e About the QA Checklist

¢ Running the Validate Document from the Actions Menu

® Submitting the Contract for Approval from the Actions Menu

® Running the Validate Document from the Administration tab

About the QA Checklist

The Document Validation feature is an automated process that verifies the validity of a
contract. The action performed is called Validate Document and the process this
triggers is a QA check for a contract.

The three predefined checklists in the application are as follows: Default Project
Contracts Quality Assurance Checklist, Default Federal Project Contracts Quality
Assurance Checklist, and Default SOV Project Contracts Quality Assurance Checklist.
The default checklist is set with the OKE: Default QA Checklist profile option. You can
override the default checklist from the Administration tab of the Project Contracts
Authoring Workbench.

The following table provides additional information about the Oracle Project Contracts
QA checklists:
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Quality Works For Mandatory Editable Execute Validates
Assurance Sequence
Checklist Yis Yes Y is Yes
Name . .

N is No N is No
Default All Project Y N 1 ®  User
Project Contracts Defined
Contracts Attribute
Quality s
Assurance
Checklist
Default All Federal Y N 2 ° Funding
Federal Project for Fixed
Project Contracts Price
Contracts Lines
Quality
Assurance
Checklist
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Quality Works For
Assurance

Checklist

Name

Mandatory
Y is Yes

N is No

Editable
Y is Yes

N is No

Execute
Sequence

Validates

Default SOV All SOV
Project Project
Contracts Contracts
Quality

Assurance

Checklist

N

Contract-
Project
Associati
on

Custome
r
Associati
on

Inapplica
ble
Entities

Required
Values

Contract
Line

® BillTo
and Ship
To
Addresse
S

Receivab
le
Payment
Terms

Complia
nce for
SOV

In addition to the predefined checklists, you can define a QA checklist and also select
this list from the QA Checklist LOV of the Administration page.

A QA checklist consists of one or more processes that are defined in the Process
Definitions window prior to being selected for the QA checklist. A process in the QA
checklist can be defined with two severity levels, error and warning. Errors must be

corrected before the contract is submitted for approval.
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You can start the QA checklist as follows:

e Actions menu: Starting the QA checklist from the Actions menu shows the results
for an individual contract immediately in the Quality Assurance Results window,
but does not submit the contract to the Approval workflow.

¢ Administration tab: Starting the QA checklist from the Administration tab shows
the results for an individual contract immediately in the Quality Assurance Results
window, and enables you to submit the contract to the Approval workflow.

Running the Validate Document from the Actions Menu

To run the Validate Document from the Actions menu:

1. From the Project Contracts Authoring Workbench window, select the Actions menu
and select Validate Document.

The Quality Assurance Results window appears.

Note: The Continue Approval button is disabled. If you want to
continue with the approval process from the QA check, then you
need to submit the contract for approval from the Administration
tab of Authoring Workbench.

2. Verify the following;:

e  Contract Number
e Default QA Checklist

e Results

You can change the default QA checklist by selecting a different checklist from the
Default QA Checklist LOV in the Administration tab. After making the change, you
must select the Validate Document action again.

Submitting the Contract for Approval from the Actions Menu

9-4

To submit the contract for approval from the Actions menu:

1. From the Project Contracts Authoring Workbench window, select the Actions menu
and select Submit for Approval.

The Quality Assurance Results window appears.

Note: If errors appear in the results, the Continue Approval button
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is disabled. If you want to continue with the approval process, you
must fix the errors and resubmit the contract.

Verify the following:

e Contract Number
e Default QA Checklist

e Results

If all results indicate Success, select Continue Approval to submit the contract to the
approval workflow.

If warning messages appear, you can review the messages and determine whether
the issues should be fixed. If you determine that they do not need to be fixed, you
can ignore them.

You can change the default QA checklist by selecting a different checklist from the
Default QA Checklist LOV in the Administration tab of Authoring Workbench. After
making the change, you must select the Submit for Approval action again.

Running the Validate Document from the Administration tab

To run the Validate Document from the Administration tab of Authoring
Workbench:

1.

From the Project Contracts Authoring Workbench window, select the Summary tab
and Administration tab. Select Submit.

The Quality Assurance Results window appears.

Note: If errors appear in the results, the Continue Approval button
is disabled. If you want to continue with the approval process, you
must fix the errors and resubmit the contract.

Verity the following:

e Contract Number
e Default QA Checklist

e Results

If all results indicate Success, select Continue Approval to submit the contract to the
approval workflow.
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If warning messages appear, you can review the messages and determine if the
issues should be fixed. If you determine that they do not need to be fixed, you can
choose to ignore them.

You can change the default QA checklist by selecting a different checklist from the
Default QA Checklist LOV within the Administration tab of Authoring Workbench.
After making the change, you must select Submit again.
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Windows and Navigator Paths

This appendix covers the following topics:

¢ Windows and Navigator Paths

Windows and Navigator Paths

Although your system administrator may have customized your navigator, typical
navigational paths include the following:

Windows and Navigation Paths

Window Name Navigation Path

Allocations By ACRN Contract Organizer responsibility > Select
Contract > Go To > Funding Workbench >
select a Funding Source > Allocations > ACRN
Allocations

Important: The ACRN Allocations button
is displayed only if you select the Enable
Detailed Project Billing check box in the
Billing region of the contract header.

Attribute Group Assignments Setup > Framework > Attribute Group
Assignments
Change Request Contract Organizer > Go To > Change

Management > Find Change Requests > Find >
Change Requests Summary > New or Open

Windows and Navigator Paths A-1



Window Name

Navigation Path

Change Requests Summary

Communications Summary

Contract Authoring Wizard

Contract Authoring Workbench

Contract Communications

Contract Funding Wizard

Contract Organizer

Contract Version Comparison

Define Billings Method

Define Funding Pools

Deliverable-Based Billing

Deliverables Tracking System

Deliverables Tracking System Information

Find Billable Deliverables

Contract Organizer > Go To > Change
Management > Find Change Requests > Find

Contract Organizer > Go To >
Communications

Contract Organizer > New Document

Contract Organizer > Go To > Authoring
Workbench

Contract Organizer > Go To >
Communications > Communications
Summary > Open or New

Contract Organizer > Go To > Funding
Workbench

Contract Organizer

Contract Organizer > History tab > View >
Compare Versions

Contract Organizer > Go To > Authoring
Workbench > Action > Billing Methods

Funding Pools

Contract Organizer > Go To > Deliverable-
Based Billing > Find Billable Deliverables >
Find

Contract Organizer > Go To > Deliverables
Tracking System

Contract Organizer > Go To > Deliverables
Tracking System > View

Contract Organizer > Go To > Deliverable-
Based Billing
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Window Name

Navigation Path

Find Change Requests

Find Contracts

Find Contract Lines

Find Holds

Flowdown Matrix

Fund Allocations

Funding History

Funding Workbench

Holds Check

Holds History

Hold Management

ACRN Details

Numbering Options

Perform Total Functions

Programs

Contract Organizer > Go To > Change
Management

Contract Organizer > Find

Contract Organizer > Go To > Authoring
Workbench > Find

Contract Organizer > Go To > Hold
Management > Search

Setup > Flowdown >Flowdown Matrix

Contract Organizer > Go To > Funding
Workbench > Allocations

Contract Organizer > Go To > Funding
Workbench > Funding History

Contract Organizer > Go To > Funding
Workbench

Contract Organizer > Go To > Hold
Management

Contract Holds Check > Find Holds > Find

Contract Organizer > Go To > Hold
Management

Contract > Action > Maintain ACRN

Setup > System Setup > Numbering Options

Contract Organizer > Go To > Authoring

Workbench > Contract Header or Contract

Lines > Tools Menu > Calculate Totals

Programs

Windows and Navigator Paths
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Window Name

Navigation Path

Projects

Related Contract Documents

Related Document

Remove Holds

Save As Template

Security Role Assignments

Split Line

Standard Notes Text

System Setup

Term Type Assignments

View Contract Assignments

Contract Organizer > Go To > Authoring
Workbench > Contract Lines > Project field

Contract Organizer > Go To > Authoring
Workbench > Action > Related Documents

Contract Organizer > Related Documents

Contract Organizer > Go To > Hold
Management > Remove

Contract Organizer > Go To > Authoring
Workbench > Action > Save As Template

Security > Assignments

Contract Organizer > Go To > Authoring
Workbench > Contract Lines > Action > Split
Line

Contract Organizer > Go To > Deliverables
Tracking System > View > Standard Notes tab
> Text

Setup > System Setup

Setup > System Setup > Terms and Conditions
> Term Type Assignments

Security > View Assignments > View
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B

Setup Windows

This appendix covers the following topics:

¢ Opverview of Setup Definition Windows

¢ Programs Window

® Security Roles and Assignments Windows

® Creating Data in the System Setup Window

*  Defining Numbering Options

* Business Areas and Contract Flowdown Attributes

¢ Projects Window

Overview of Setup Definition Windows

See Also

Oracle Project Contracts implementation includes defining data shared with other
Oracle Applications. Attributes used by Oracle Project Contracts are defined in Project
Contract windows, the Application Object Library lookups, and Oracle Projects
windows.

Oracle Project Contracts Implementation Guide

Application Object Library Lookups for Project Contracts

The Oracle Object Library Lookups windows are used to define and maintain shared
lookup types. Lookups are a predefined list of values. A lookup category is called a
lookup type, and the allowable values for the lookup type are called lookup codes. You
add your own codes to those initially provided for some of the lookup types.

Each value in a lookup type has an internal and a display name. The lookup code is the
internal name of a value defined in a lookup type. You can define up to 250 lookups for
each Lookup type. The description for the lookup type entered in the Lookup window
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displays in the lookup window title.

For detailed information on defining and updating lookups, see the online help for
Lookups in Oracle Applications Developer, viewed from: Application Utilities Lookups
and Application Object Library Lookups, Oracle E-Business Suite User’s Guide.

Programs Window

See Also

Programs and program lines enable you to group contracts with similarities. You may
want to group contract documents by assigning programs in order to monitor
purchasing, funding, resources, or maintenance activities. Use the Programs window to
define programs.

When you are creating a new record:

¢ Enter a unique value in the Number field.
¢ Enter the program name and description.

* Optionally, define the effective date range (From Date and To Date). If you leave
the To Date field blank, you can use the record indefinitely.

You associate a program to a contract document on the Contract Header window of the
contract Authoring Workbench, and on the Funding Pool window.

© Programs
Effective Dates
Murnber Marme Description From Ta [ 1
LAW-AD LA Air Defense 25-JUN-2001 =
Aegis Aegis Production 25-JUN-2001
Aircraft Engines Aircraft Engines Aircraft Engines 28-JUR-2001
FEh FEh Fire Control 25-JUN-2001
Techsight Techsight SA 25-JUR-2001
F25 Ajrcraft F25 Ajrcraft F25 Aircraft 28-JUn-2001
C-17 Adrcraft C-17 Adrcraft Transport Aircraft 25-JUn-2001
Tank Prograrm Tank Prograrm 22-FEB-2002
Future Combat “ehicle [X-5000 Future Combat “ehicle 21-MAR-2005
Advanced Combat Aircre #F-55 Advanced Combat Aircraft 21-MAR-2005 -

Main Region in the Contract Header Tabbed Window, page 3-9.
Creating and Viewing Funding Pools, page 4-15.

Security Roles and Assignments Windows

A security role for an employee lists the functions and security levels for that
individual. You can assign roles to employees working on contract documents, and
define access security by the role assignment. Security role assignments can be assigned
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per a contract document, through a program, or at the site level.

To assign an employee to a security level role:

1. Navigate to the Security Role Assignments window.

2. Inthe Employee field, select the employee from the list of values.

3. In the View box, select one of the views, either by All Assignments or Active
Assignments Only.

4.  Select a security level in the Level field.

Your choices are:

¢ Site: Indicates access to all contract documents for employees with similar

access within an organization.

®  Program: Program level assignments provide similar benefits for organizations
that group contract documents into programs. See: Programs Window, page B-

2.

e Contract: Security access is defined for a specific contract document.

5. Select a value in the Number field if the security level is program or contract.

Contract
Caontract
Contract
Contract
Contract
Cantract
Contract
Contract

Contract

Employee |Kingston, Mr. Max

Wiew: | All Assignments

MNurmber
v ||123456

(12345

- |[MMDTS

- || DAKSO07 C2006

v || Test-001

- || DAKZ045C2006

- || DAKSO0SC2006

- ||MK: DTS

- |GP-005
F42620-01-P-24596

4

Role
Contractor

Contract Administratar
Cantract Administrator
Contract Administrator
Contract Administratar
Contract Administratar
Caontract Administrator
Contract Administrator
Contract Administratar

Caontract Administrator

Effective Dates

Frorn
01-JAN-2005

01-JAM-2006
25-0CT-2006
25-0CT-2006
25-0CT-2006
26-0CT-2006
24-0CT-2006
26-0CT-2006
12-0CT-2006
19-FEB-2002

|»

26-0CT-2009

6. Select a contract role in the Role field.

7. Optionally, set a date range in the Effective Dates To and From fields.

8. Save your work.

Setup Windows B-3



You can view all assignments for a contract document in the View Contract

Assignments window. This includes security level, employee, role, and effective date

ranges.

To view all assignments for a contract:

1. Navigate to the View Contract Assignments window.

2. Select a contract document type in the Type field.

3. Select a contract document number in the Number field.

Type |Award
Numhber |DAK2045C2006
As Of [27-0CT-2006

Assignments
Employee Role
Stock, Ms. Pat Contract Administrator
Stern, Mr. Frank Program Manager
Contract - | Kingston, Mr. Max Contract Administrator
Contract - ||Marlin, Ms. Amy Program Manager

Start Date
01-JAN-2003

04-hAAY-2005
26-0CT-2006
26-0CT-2006

End Date

4. Inthe As Of field, select the date you want to display all current information about

this contract document.

5. Choose View to display all the assignments for this contract document.

Employees assigned to this specific contract display in the Assignments region by

security level, employee name, contract role, and effective date ranges.

Creating Data in the System Setup Window

Oracle Project Contracts provides a setup capability that enables you to create setup
data. This information is defined in the System Setup, Program Lines, Terms and

Conditions windows.

To define your Project Contract system attributes, navigate to the System Setup
window. Choose one of the seven tabbed windows where you can enter system

validation information for different contract regions.
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To create contract values in the System Setup window:

1. Navigate to the System Setup window.

2. Select the tabbed window you want to update.

There are seven windows, a description for each window follows. This includes
Contract Document Types, Billing Methods, Change Statuses, Hold Statuses, Print
Forms, Priority Ratings, and Communication Actions.

3. Enter the appropriate values for the contract attribute.

4. Save your work.

The Contract Document Types window is used to define different contract terminology
used by both commercial and government contractors. For example, a solicitation may
be termed a request for proposal, or request for quotation. A proposal may be termed a
bid, proposal, quote, or offer. And a contract may be termed award, grant, contract,
subcontract, or agreement.

Do

Engagement
IFE

ITE
PROPOSAL
RFI

RFP

MName
Anvard

Basic Order Agreement
Bid

Delivery Order
Engagement

IFE

Invitation To Bid
Proposal

RFI

RFF

1

Class
Awarded Contract

Basic Order Agreement
Prapasal

Delivery Order

Basic Order Agreement
Salicitation

Salicitation

Proposal

Salicitation

Salicitation

Intert Approval Hierare [ ]
Both - |\ Default =
Sell - | Default

Bath - | Default

Sell - |\ Default

Sell - | Default

Bath - | Default

Buy v ||Default

Both - | Default

Bath - | Default

Both | Default -

»
Murnbering Optians /I

To define contract document types:

® Select or enter information for each contract document type you want to create in
the following fields: Code, Name, Class (such as awarded contract or proposal),
Intent (buy, sell, both), Description, and Effective Dates To And From.

Contract billing methods are also known as pricing agreements, price types, and
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contract types and may be linked to a contract or individual lines.

Effective Dates
Code Marne Description Fram []
l CornboFFRA Cormbo FFP/CPFF Cormbination of FFR/CPFF 25-JUN-2001 =
CRAF Cost-Plus-Award-Fee  Cost Reimbursable with Award Fee 25-JLIM-2001
CPFF Cost-Plus-Fixed-Fee Cost Reimbursable with Fixed Fee 25-JUN-2001
CPIF Cost-Plus-Incentive-Fee \Cost Reimbursable with Incentive Fee 25-JUN-2001
[ Caost-Sharing Cast Sharing 25-JLIM-2001
ENGAGE ENGAGE Engagement 25-JUN-2001
FACL Facilities Contract Facilities Contract 25-JUN-2001 N
FFF Firm-Fixed-Price Firm Fixed Price 25-JLIM-2001
FRPAF Fixed-Price-Award-Fee | Fixed Price Award Fee 25-JUN-2001
FFI Fixed-Price-Incentive  |Fixed Price Incentive 25-JUN-2001
FPEPA, Fixed-Price-with Econor Fixed Price with Economic Price Adjustment 25-JLIM-2001
Do Indefinite-Celivery-Definit Indefinite Delivery with Definite Cuantity 25-JUN-2001 -
4 | 13

To define billing methods:

Select or enter information for each billing method you want to create in the
following fields: Code, Name, Description, Category, Effective Dates To And From.

You can check the Default check box if you want the billing method assigned at the
contract header to default to each line. This defaulted value can be changed at the
line level.

You can use the OKE: Billing Method Categories lookup to define the value in the
Category column.

You can define change statuses for monitoring, tracking, and executing contract change

requests. Each change status is associated with a change status type. You can also

associate a workflow process to a change status.
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m Setup
Caontract Dacument Types  Billing Methods | Change Statuses | Hold Statuses  Print Forms  Priority Ratings ]
Default?
Status Type Workflow [ ]
Approved Approved W |OKE Change Request Processes =
CANCELED Canceled Canceled v
COMFPLETED Completed Completed M |OKE Change Reguest Processes
EMTERED Entered Entered v
IM PROGRESS  |Implermenting In Progress W |OKE Change Reguest Processes
REJECTED Rejected Rejected v
REVERTED Reverted Reverted W |OKE Change Request Processes
CLOSEQUT Closeout Submitted [ |OKE Change Reguest Processes
SUBMITTED Subrmitted Submitted M |OKE Change Reguest Processes
] T [

To define change statuses:
® Select or enter information for each change status you want to create in the
following fields: Code, Status (such as entered or approved), Type, Default Check
box (if you want this status to default to all contract lines), Workflow Process name,
Description, and Effective Dates To and From.

Hold statues are used to monitor and track contract documents, lines, and deliverable
lines on hold. You can also associate a workflow process to a hold status to guide the
resolution and escalation of the applied hold.
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Status Warkflow Process []
|Credit |OKE Hald Status Change |HOId Status Change |—i
Stop Work - DCCA | |(OKE Hold Status Change Hold Status Change [
|SWO-PROG  [Stop Work - Program OI|OKE Hold Status Change Hold Status Change []
|SWO-DCAA  [Stop Work -DCAA  [OKE Hold Status Change Hold Status Change []
. |SWO |Smp Wiork Order |OKE Haold Status Change |HOId Status Change |— 24
|SWO-QUAL  [Stop Work Order - Quali{ OKE Hold Status Change Hold Status Change L
- |SWO-ENG Stop Work Order Engine OKE Hold Status Change Hold Status Change L&
| | | | []
| | | | []
| | | | []
| | | | []
| | | | (=
A e raaan 13

To define hold statuses:

® Select or enter information for each hold status you want to create in the following
fields: Code, Status (such as credit), Workflow Process name, Description, and
Effective Dates To and From.

Print form types are used to indicate which forms are necessary for a particular contract
line or deliverable line. Print forms can be listed as mandatory or optional.

B-8 Oracle Project Contracts User Guide



m Setup

Caontract Dacument Types  Billing Methods  Change Statuses  Hold Statuses | Print Farms | Priority Ratings

~ Code Farm Type Description

| ERE DD1149 Shipping Requisition & Invoice/Shipping Dourrente
. |DD1:123 |DD1423 |Data [tern |Cnntract Data Requirements List
|DD15g7 DD1597 (Contract (Contract Clossout Checklist

. |DD250 |DD250 |Shipping |Materia| Receiving & Inspection Report
[sF1034 \3F1034 Billing Pulilic Woucher For Purchases

. |SF1443 |SF1443 |Eli||ing |Cnntract0r's Request fo Progress Payme
sF1a47 \SF1447 (Contract Solicitation / Contract

. |SF30 |SF30 |Contract |Cnntract Avieard

5Fa3 sF33 (Contract Solicitation, Offer and Award

1

m
= m

2

(53]

ta | | =
LAl (AN SN L

(o]
(o]

RN EES

OO e e e ]

4

|+

To define print forms:

Select or enter information for each print form type you want to create in the
following fields: Code, Form number, Type (such as shipping or billing),

Description, and Effective Dates To and From.

Priority Ratings are ratings assigned to customer contracts for prioritization of contracts
within your organization. Each priority code is associated to a priority type.
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Caontract Dacument Types  Billing Methods  Change Statuses  Hold Statuses  Print Forms | Priarity Ratings [j
E
Priority Rating Type Description Fril ]
DO-A1 DPas DO - Aircrat 25
DO-#2 DPAS DO - Missiles [25.
DO-A3 DPAS DO - Ships 25
DO-A4 DPAS DO - Tarks / Autos 25-
DO-25 DPAS DO - Weapans 25
DO-A5 DPAS DO - Ammunitions 25
DO-A7 DPAS DO - Electronics 2.
|DO-E|8 |DF'AS |DO - Government Owned Production E
|DO-EIQ |DF‘AS |DO - Contractor Cwned Production E
Do-C2 DPAS DO - Dod Construction 25-
|DO-03 |DF'AS |DO - Maintenance, Repair & Operations |25
DO-C3 DPasS DO - Miscellaneous 25
[ e D | 3

/[ [ [ O O O O

|+

A4

To define priority ratings:

® Select or enter information for each priority rating type you want to create in the
following fields: Code, Priority Rating, Type, Description, and Effective Dates To

and From.

The Communication Action window enables you to define communication actions and

associate those actions to a workflow process.
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Hold Statuses  Print Forms  Priority Ratings J Communicatian Actionsl Deliverable Tracking Motifications E

|+

Mlame Chwner W arkflow

|Cust0mer Letter |Kingst0n, tr. Mlax |OKE Cammunication Action
. |Emai| |E-Mai| |Kingst0n, Mr. hla |OKE Communication Action
. |EngCnm |Engineering Comrnunics Kingston, Mr. Max |OKE Cornrmunication Action
. |FAX |Fax |Kingst0n, tr. Mlax |OKE Cammunication Action
. |Fie|d0ps |Fie|d Ciperations Commu|lr<ingstun, hdr. hla |OKE Cormmunication Action
. |F‘r0g0ﬁ |F'r0gram Dffice Commur|Kingstun, Mr. Max |OKE Cornrmunication Action
. |Oua|ity |Qua|ity Cammunications|Kingstan, Mr. hax |OKE Cammunication Action
. |SubconLtr |Sub Contractor Letter |Kingst0n, [ [ TS |OKE Communication Action
. |Te|econ |Te|eph0ne Corwversation |Kingstun, Mr. Mz |OI<E Cornrmunication Action
. |WebCon |WebConference |Kingst0n, tr. Mlax |OKE Cammunication Action

A it

OO e e e ]

4

- 1 Iglglelelelglslglelelr

To define communication actions:

Select or enter information for each action type you want to create in the following
fields: Code, Name, Owner, Workflow name, Process name, Description, and
Effective Dates To And From.
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Hold Statuses  Print Forms  Priority Ratings Communication Actions J Deliverable Tracking Motifications ]

Source Code Usage Code Workflow Process Mame
|EE INBOUND -
0TS CUTBOURD

1| »

Matification Settings

Target Date Beforefdfter  Duration Days Recipient Rale
l Delivery Date Biefare - Requestar -

|k

To define deliverable tracking notifications:
® Select or enter information for each deliverable tracking notification in the
following fields: Source Code, Usage Code, Workflow, Process Name.

* In the Notification Settings region, select or enter information for the following
fields: Target Date, Before or After, Duration Days, Recipient, Role.

Defining Numbering Options
The Define Numbering Options window is used to set up the type of numbering
sequencing you want in your documents. You can define different numbering options
for buy and sell contract types. For example, an award type contract would be a manual
numbering schema because the customer gives you their document number, where as
subcontracts might be automatically numbered. In either instance, the numbering
scheme is based on alpha, numeric, or alphanumeric characters.
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O Mumbering Options

Intent | Sell -

Document Mumbering

Entry | Nanual = Mext Mumber 1
Type | Alphanumeric - Incrament 1
Wyidth 5

Change Reguest Mumbering

Entry | Nanual - Start with
Type |Alphanumeric = Increrment
Width

Deliverable Mumhbering

Start With Increment Width

Business Areas and Contract Flowdown Attributes

Oracle Project Contracts enables you to configure flowdown of contract information to
different business areas such as Purchasing, Receiving, Work in Process, Billing, and
Shipping. You define attribute groups, article subjects, terms and conditions types,
standard notes types, and print forms information. These values are passed down to the
contract header, contract lines, articles, terms and conditions, standard notes, and print
forms on the contract document. Contract flowdown attributes are viewed using the
Flowdown Viewer in the appropriate business area.

You set up responsibilities to allow access to a specific set of business data and
individual users are then assigned these responsibilities. This information is set up in
Oracle Application lookup windows and Oracle Project Contracts windows. The Project
Contracts windows are described in this section.

The Contract flowdown viewer is a self-service inquiry page and uses the contract and
project reference in the business area to determine the flowdown information:

¢ In Purchasing, contract information is accessed from the Tools menu in the
Purchasing Summary or Requisition Summary windows. The data displayed is
determined by the purchase order line or project number.

e In Oracle Work in Process, contract information is accessed from the Discrete
Workstation. The project on the WIP job determines the appropriate information. If
a project is linked to multiple contracts in Oracle Project Contracts, the list of
contracts can be displayed.
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® In Oracle Shipping Execution, contract information is accessed from the Tools menu
in the Shipping Transactions window. The contract number, deliverable, project,
task on the Delivery line determines the flowdown information.

See Also
Oracle Project Contracts Implementation Guide

Discrete Workstation Transactions, Oracle Work in Process User’s Guide.
Using the Requisition Lines Summary Window, Oracle Work in Process User’s Guide.

For detailed information on defining and updating lookups, see the online help for
Lookups in Oracle Applications Developer, Viewed from Application Utilities Lookups
and Application Object Library Lookups, Oracle E-Business Suite User's Guide.

Attribute Group Assignments Window

You can group contract attributes together for similar purposes, such as billing or
administrative related activities. The Attribute Group Assignments window is used to
assign individual contract attributes.

To assign and view values in the Attribute Group Assignments window:
1. Navigate to the Attribute Group Assignments window.
2. In the View By box, select the view you want to define or display.
Your choices are attribute group assignments for the Header, Line, or Deliverable.
The Available pane of the window displays the attributes set up in your system.

The Selected pane displays the attribute groups defined for your business areas.

3. To create an attribute group assignment, select the group in the Selected pane. Then
select the attribute in the Available pane.

4. Choose the right arrow key to move the attribute in the Available pane to the
Selected pane.
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O Attribute Grol

‘iew By | Header -
Available Selected
FE atternate Liquidation Rate =
B suthorize Date MasterAgreement Murnber
B8l sutharize For Mo Competition ® B Billing
Efg Award Cancel Date @ BaDelivery
EE Clazsified? @@ehﬂiscellaneous
EE Comments ﬂ @@«-Priority Codes
EEContract Alias ® e Shipping

EE Contract Award Date

E& Contract Intent

EE Contract Status ﬂ
HE contract Type

EE Copies of Reponse Reguired

EECost Accounting Standards Applies?

EECost Share?

EE Cast of Maney Applies?

£ = P PR o T DU o T

5. To deselect an attribute from a group assignment, select the individual attribute in
the Selected pane.

6. Choose the left arrow key to move the attribute in the Available pane.

7. Save your work.

Contract Flowdown Matrix Window

Contract information is passed to different business areas using attribute groups, article
subjects, terms and conditions types, standard notes types, and print forms information.
Use the Contract Flowdown Matrix window to configure the values.

To define contract flowdown values:
1. Navigate to the Contract Flowdown Matrix window.

This window has tabbed regions for each section of the contract including
Attributes, Terms and Conditions, Articles, Standard Notes, and print Forms.

The Selected pane of the window displays the business areas defined for your
organization. The Available pane displays the values set up in your system for the
various sections of the contract.
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© Contract Flowdown Matrix

Attributes Terms & Conditions Articles Standard Motes Print Farms

Selected
E3 Billing
3 Cantract Appraval

Delivery 3 Engineering

= Priority Codes 3 Payahles

=] Shipping B3 Procurement

ﬂ F3 Quality AssurancesQuality Contral
E3 Receiving Inspection
3 Shipping

ﬁ Ewark In Process

2. Select the tabbed region for the area you want to define for contract matrix
flowdown.

3. To define a flowdown value, select the business area in the Selected pane. Then
select the attribute in the Available pane.

4. Choose the right arrow key to move the attribute in the Available pane to the
Selected pane.

5. To deselect an attribute from a section of the contract, select the individual attribute
in a business area in the Selected pane.

6. Choose the left arrow key to move the attribute in the Available pane.

7. Save your work.

Terms and Conditions Window

You can set up repositories of standard terms and conditions (such as shipping method,
payment terms, and freight terms) that can be assigned to any contract document. Use
the Terms and Conditions window to assign terms and conditions to different business
areas for contract flowdown. Terms and conditions types are defined as lookups in
Oracle Project Contracts.

To assign term types to business areas:
1. Navigate to the Term Types Assignments window.
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The Selected pane of the window displays the business areas defined for your
organization. The Available pane displays the terms types set up in your system.

© Contract Flowd own Matrix
w Articles Standard Motes Print Forms

Available Selected
El F3 Billing
EInterest & 2 Contract Approval
[ Key Personnel I Engineering
EPayahles EdPayahles
EReceivahles @ E3 Procurement
EReceiving ﬂ E2 Quality Assurance/Quality Cantrol
[E Shipping I Receiving Inspection
Evalue  £3 Shipping

ﬁ E3Wark In Process

2. To assign a term type to a business area, select the business area in the Selected
pane. Then select the term type in the Available pane.

3. Choose the right arrow key to move the term type in the Available pane to the
Selected pane.

4. To deselect a term type from a business area, select the term type in the Selected
pane.

5. Choose the left arrow key to move the term type to the Available pane.

6. Save your work.

Projects Window

Master projects can be assigned at the contract header level and subprojects or tasks at
the contract line level. You can assign a project of any type class (contract, indirect, or
capital) to the hierarchy. However, the contract type class must be at the same level for
which you want to do funding and billing. Projects can provide:

* A single billing method by assigning one project for the entire contract.

*  Multiple contract lines with different billing methods assigned at the contract line
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level.

e Fixed price billing method with progress payments, billing at the master project
level while billing delivery-based events on separate subprojects.

To view master project information for a contract:
1. Navigate to the Projects window.

The left pane of the window displays the project hierarchy and the top level of
master project and subprojects listed below it.

Number [FP2-Dynamic Engines-Eill

Name |Dynamic Engines-Bill
Description |Dynamic Engines-Bill
Organization |Los Angeles Manufacturing
Status |Approved
Type Production-Bill

Type Class | Contract -
Funding Level Project
Effective Date |07-DEC-1837 - |31-DEC-2010
Customers
MName Murnber Relationship
I Department of Defense 1036 Primary =

4| »

Cancel | Done

2. Select the top level project, or expand the view and select a subproject to view
project data.

The right pane displays the project information. See: Entering Project and Task
Options, Oracle Projects Fundamentals, and Creating a New Project from a Project
Template or Existing Record, Oracle Projects Fundamentals.

The Customers region displays information about the customers assigned to this
project.

3. Choose Done when you are finished viewing the project information.
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Actions windows, 2-6
Amount Based Requisitions, 5-5
Attribute Group Assignments window, B-14

B

Billing
creating billing records, 7-2
multi-currency, 7-8
multiple billing events for a deliverable, 7-1, 7-
7
Billing methods
defining, 3-12, B-5
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Changes
historical change listing, 2-5
manual, 6-2
workflow based, 6-4
Contract Authoring Workbench
Additional Billing region, 3-21
Administration region, 3-11
articles, 3-29
Billing region, 3-20
contract lines, 3-16, 3-18
Financial region, 3-12
forms for printing, 3-34
Other region, 3-23
parties and contacts, 3-25
standard notes, 3-33
terms and conditions, 3-27

Index

user attributes, 3-35
workflows, 3-31
Contract changes
defaulting deliverables, 5-20
Contract Flowdown Matrix window, B-15
Contract Printing
Print Contracts, 3-48
Creating
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deliverable-based billing records, 7-2
new versions of a contract document, 6-2
related documents, 2-12
system setup data, B-4
templates, 3-36

D

DD250 print form, 5-21
Defining
dependencies, 5-11
Deliverable-Based Billing
creating records, 7-2

overview, 7-1
Deliverables

defaulting, 5-2, 5-20

splitting, 5-10

view and update, 5-2
Dependencies, 5-11
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Features
administration, 1-3
finance, 1-4
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main contract authoring, 1-2
Overview of Project Contracts, 1-2
Filters, 3-8
Find windows
Find Allocation Lines, 4-12
Find Billable Deliverables, 7-2
Find Change Requests, 6-2
Find Contract Lines, 2-11
Find Contracts, 2-9
Find Deliverables, 5-7
Firm unit price, 3-18
Funding
allocation, 4-10
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defining a source, 4-6
defining multiple sources, 4-8
history, 4-11
multi-currency, 4-9
pools, 4-15
wizard, 4-3
funding setup, 4-2
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Go To windows, 2-6
Government print forms, 5-21

H

History tab, 2-5
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applying, 8-3

Item master organization, 3-5, 3-11
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Lookups, B-1
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Multi-currency
billing, 7-7
funding, 4-9
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Navigating
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tree hierarchy, 2-2

tree tabs, 2-1
Navigating in Oracle Project Contracts, 2-1
Not firm unit price, 3-18

o)

Overview of
change management, 6-1
Deliverables Tracking System, 5-1
Funding Workbench, 4-1
hold management, 8-1
Oracle Project Contracts, 1-1
the contract process, 3-2

P

Projects window, B-17

R

Related Documents window, 2-12

S

Security Role Assignments window, B-3
Shipping deliverables, 5-15
Splitting lines on a contract document, 3-24
Status change types, B-6
Subcontracts

linking to, 5-14
Subsequent submission, 3-24, 5-12
Summary tab, 2-4

T

Templates, 3-36
Terms

Term & Conditions window, B-16

Terms and Conditions window, 3-27, 3-28
Term Types Assignments window, B-16
Totals

firm line, 3-18

Vv

View Contract Assignments window, B-4
Viewing

change records, 6-2

communications, 3-37



contract information, 2-3

deliverable tracking information, 5-9
funding allocation, 4-9

funding history, 4-11

funding pools, 4-15

related documents, 2-13
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