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PeopleSoft Student Financials Preface

This preface discusses:
» PeopleSoft Products.
» PeopleSoft Campus Solutions Application Fundamentals.

« PeopleBook structure.

PeopleSoft Products

This PeopleBook refers to the following PeopleSoft product: PeopleSoft Student Financials.

PeopleSoft Campus Solutions Application Fundamentals

Additional, essential information describing the setup and design of your system appears in two companion
volumes of documentation called PeopleSoft Campus Solutions 9.0 Application Fundamental s PeopleBook
and PeopleSoft Campus Community Fundamentals 9.0 PeopleBook. Each PeopleSoft product line has its own
version of this documentation.

Note. One or more pages in Student Financials operate in deferred processing mode. Deferred processing is
described in the preface in the PeopleSoft Campus Solutions 9.0 Application Fundamental s Peopl eBook.

PeopleBook Structure

PeopleSoft PeopleBooks follow a common structure. By understanding this structure, you can use this
PeopleBook more efficiently.

The PeopleBooks structure conveys a task-based hierarchy of information. Each chapter describes a process
that is required to set up or use the application. Chapter sections describe each task in the process.
Subsections within a section describe a single step in the process task.

Some PeopleBooks may a so be divided into parts. PeopleBook parts can group together similar
implementation or business process chapters within an application or group together two or more applications
that integrate into one overall business solution. When a book is divided into parts, each part is divided into
chapters.

The following table provides the order and descriptions of chaptersin a PeopleBook:
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Chapters

Description

Preface

Thisis the chapter you're reading now. It explains:
* How to use the Application Fundamental s book.
» How PeopleBooks are structured.

e Common elements used in the PeopleBook, if
necessary.

Getting Started With...

This chapter discusses product implementation
guidelines. It explains:

*  The business processes documented within the
book.

* Integrations between the product and other
products.

e A high-level overview of how our documentation
maps to the overall implementation process; it
doesn't offer step-by-step guidance on how to
perform an actua implementation.

Navigation

(Optional) Some PeopleSoft applications provide
custom navigation pages that contain groupings of
folders that support a specific business process, task, or
user role. When an application contains custom
navigation pages, this chapter provides basic navigation
information for these pages.

Note. Not all applications have delivered custom
navigation pages.

Understanding. ..

(Optional) Thisisan introductory chapter that broadly
explains the product and the functionality within the
product.

Setup and Implementation

This can be one or more chapters. These chapters
contain documentation to assist you in setting up and
implementing the product. For example, if functionality
X is part of aproduct, this chapter would be devoted to
explaining how to set up functionality X, not necessarily
how to use functionality X. Y ou would look to the
corresponding business process chapter to learn how to
use the functionality.

Note. Sometimes a small amount of business process
information isincluded in a setup chapter if the amount
of business process documentation isinsufficient to
create a separate section in the book.
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Chapters

Description

Business Process

This can be one or more chapters. These chapters
contain documentation that addresses specific business
processes with each chapter generally devoted to a
specific functional area. For example, if functionality X
is part of aproduct, this chapter would be devoted to
explain how the functionality works, not necessarily
how to set up functionality X. Y ou would look to the
corresponding setup and implementation chapter to
learn how to set up the functionality.

Note. Sometimes a small amount of setup and
implementation information isincluded in a business
process chapter if the amount of setup and
implementation documentation is insufficient to create a
separate chapter in the book.

Appendixes

(Optional) If the book requires it, one or more
appendixes might be included in the book. Appendixes
contain information that is considered supplemental to
the primary documentation.

Delivered Workflow Appendix

(Optional) The delivered workflow appendix describes
all of the workflows that are delivered for the
application.

Note. Not all applications have delivered workflows.

Reports Appendix

(Optional) This appendix contains an abbreviated list of
all of the product's reports. The detailed documentation
on the use of these reportsis usually included in the
related business process chapter.

PeopleBooks and the PeopleSoft Online Library

A companion PeopleBook called PeopleBooks and the PeopleSoft Online Library contains general
information, including:

Understanding the PeopleSoft online library and related documentation.

How to send PeopleSoft documentation comments and suggestions to Oracle.

How to access hosted PeopleBooks, downloadable HTML PeopleBooks, and downloadable PDF

PeopleBooks as well as documentation updates.

Understanding PeopleBook structure.

Typographical conventions and visual cues used in PeopleBooks.
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I SO country codes and currency codes.

PeopleBooks that are common across multiple applications.

Common elements used in PeopleBooks.

Navigating the PeopleBooks interface and searching the PeopleSoft online library.

Displaying and printing screen shots and graphics in PeopleBooks.

How to manage the locally installed PeopleSoft online library, including web site folders.

Understanding documentation integration and how to integrate customized documentation into the library.

Application abbreviations found in application fields.

Y ou can find PeopleBooks and the PeopleSoft Online Library in the online PeopleBooks Library for your
PeopleTools release.
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Chapter 1

Getting Started with PeopleSoft Student
Financials

This chapter provides an overview of PeopleSoft Student Financials and discusses:

PeopleSoft Student Financials business processes.
PeopleSoft Student Financials integrations.

PeopleSoft Student Financials implementation.

PeopleSoft Student Financials Overview

Student Financialsis atool for higher education institutions to manage student receivables, hilling,
collections, and cashiering. Using Student Financials, both staff and students can quickly find and use the
financial information they need to make critical decisions. Student Financials receives information from
virtually all areas of PeopleSoft Campus Solutions. With this application, you can:

Calculate fees and tuition.

Maintain customer account information.
Create bills.

Establish payment plans.

Refund tuition and fees.

Perform cashiering.

Process collections.

Interact with your general ledger system.

Set up and print tax forms.
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PeopleSoft Student Financials Business Processes

Student Financials enables you to manage and calcul ate student financial information for your institution.
With it you can calculate tuition and fees, bill customers, and issue refunds. It provides functionality enabling
you to set up payment plans for students and implement an automated collections process. It integrates with
your general ledger to properly track and allocate your institution's debits and credits. Student Financials
provides built-in tax reporting functionality for both the U.S. (1098-T) and Canada (T2202A, T4A, Donation
Receipts, and Tax Receipts). It supports and automates third-party processing by providing a seamless link to
the payment posting process, enabling you to process both split payments, directed payments, or both online.

PeopleSoft Student Financials Integrations

Student Financials integrates with these applications:

.| PeopleSoit
"|Financial Aid

F Y 3

Yy Yy
FeopleSoft FeopleSoft PeopleSoft
Student Recruiting & («—» Student |«
Records |4 Admissions Financials |e—
¥ ¥ i v
FeopleSoft PeopleSoft Third-party
» Campus |«—» Contributor [T payment
Community Relations processor
+ A
! !
PeopleSoft , ,
HRMS Financials |«

PeopleSoft Student Financials integrations

We discuss integration considerations in the implementation chapter in this PeopleBook. Supplemental

information about third-party application integrationsis located on the My Oracle Support website.
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Getting Started with PeopleSoft Student Financials

PeopleSoft Student Financials Implementation

PeopleSoft Setup Manager enables you to generate alist of setup tasks for your organization based on the
features that you are implementing. The setup tasks include the components that you must set up, listed in the
order in which you must enter data into the component tables, and links to the corresponding PeopleBook
documentation.

Student Financials also provides component interfaces to help you load data from your existing system into
Student Financials tables. Use the Excel to Component Interface utility with the component interfaces to
populate the tables.

Thistablelists al of the components that have setup component interfaces:

Component Component Interface References
CLASS FEE_PANEL SSF_CLASS FEE PANEL_GBL
CLST_FEE_PANEL SSF_CLST_FEE_PANEL_GBL
ITEM_TYPE_PANEL SSF_ITEM_TYPE_PANEL_GBL

This section lists tasks that you should complete as part of setting up your PeopleSoft Student Financials
system.

Complete the general setup of your Student Financials system. This setup is required before you can set
up any of the features that are delivered with Student Financials. During this step you define the most
basic elements of the Student Financials system including tableset IDs, SF installation parameters, item
types, the 1098-T TIN table, and account types.

Define how your Student Financials system interacts with your general ledger. The required steps of this
implementation task depend on whether your institution interacts with PeopleSoft General Ledger, Oracle
General Ledger, or athird party general ledger application.

Set up application fee and enrollment deposit processing.
Define payment processing parameters including payment item types and charge priority.

If your ingtitution has satellite departments or auxiliary services, such as Housing, Library, and Parking,
that will need to interact with Student Financials, you will likely need to set up the External File Load
feature.

Decide how your institution cal culates tuition and set up the appropriate components.
Set up the parameters for the Billing feature.

If your institution chooses to use the Cashiering feature that is delivered with Student Financials, you
must define cashiering offices, valid registers and cashiers, tender keys, and target keys.

Determine whether your institution issues refunds through accounts payable or payroll, and set up your
system accordingly.

Define payment plans for your institution. Student Financials delivers functionality for several different
types of payment plans.
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» In conjunction with the 3Cs setup, define your collections process.

» Coordinate with the financial aid staff to set up item types for financial aid disbursement.

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation guides, data models, business process maps, and troubleshooting guidelines.

See Also

PeopleTools PeopleBook: PeopleSoft Component Interfaces

PeopleTools PeopleBook: PeopleSoft Setup Manager
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Completing Student Financials General
Setup

This chapter provides an overview of PeopleSoft Student Financials general setup and discusses how to:
»  Set up installation parameters and keywords.
* Review valid records and fields.

»  Set up business units.

»  Set up tax authorities and tax codes.

« Set up aging sets.

»  Set up payment application rules.

»  Set up account types.

»  Set up accounting dates.

»  Set up item types and item type groups.

» Set up serviceindicator sets.

»  Set up adefault academic term.

Understanding Student Financials General Setup

A substantial amount of setup is required before you can use. The setup described in this chapter establishes
the framework for everything that follows. Take enough time and resources now to build a strong foundation,
which you can add to later. Y ou do much of this setup once, and modify it rarely, if ever. Y ou use other parts
repeatedly as the system expands and changes.

Be aware that PeopleSoft Campus Solutions is an integrated system and coordination between departments
and applicationsis essential to the success of your implementation.

Setting Up Installation Parameters and Keywords

To set up installation parameters and keywords, use the Student Fin Installation component
(INSTALLATION_SF) and the Keywords component (KEYWORDYS).
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This section provides overviews of installation parameters and key words and global invoicing and discusses
how to:

» Define Student Financials installation settings.
« Define payment by invoice.

» Define keyword edit tables and anull due date.
» Define commit levels.

« Define keywords.

Understanding Installation Parameters
Installation parameters define how Student Financials looks and performs. Y ou specify how the system:

«  Numbers certain elements.
» Displaysresults for various functions.
« Determines the frequency for committing work to the database.

Y ou can change most of these settings at any time without any negative impact. In fact, you should
experiment with your settings to strike the proper performance balance. PeopleSoft software provides default
settings for many of these parameters, but review them to make sure that they work well for your institution.

Keywords

Key words enable you to quickly locate item types within along list of possibilities. For example, you might
have dozens of payment item types, but only a handful that are related to scholarships. By defining
Scholarship as one of your key words and associating it with the select few item types, it will be much easier
to locating just the item type you need will be much easier. Y ou can define up to three keywords per item
type. Key words are associated with edit tables, and you must select the appropriate edit table to use for each
key word.

Note. Because Student Financials, Financial Aid, and Contributor Relations all use keywords, we recommend
Student Financials, Financial Aid, and Contributor Relations staff work together to define a keyword standard
for your institution.

Understanding Global Invoicing

Many institutions, especially those outside the United States, are required to bill and collect payments from
students using an invoice model rather than the standard statements typically used in the United States.
Campus Solutions enables such global institutions to invoice for student receivables.

Global invoicing enables institutions to:

» Link charges to a specific invoice with a unique invoice number. Subsequent invoices include only new
activity and do not include any prior balance.
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Pages Used to Set Up Installation Parameters and Keywords

Completing Student Financials General Setup

» Send areminder letter rather than include unpaid charges in another invoice if astudent does not pay an

invoice.

« Allow students to make a payment against a specific invoice rather than against the overall account. Any
charge or payment priorities are applied only within the context of the specific invoice.

» Create a specific credit invoice that references the original invoice if charges are reversed after being

invoiced.

» Refund excess payments or a credit balance from an invoice to the student unless the student authorizes
the institution to apply that credit to a different invoice.

» Pass chargesto the General Ledger only after they have been invoiced.

Campus Solutions offers institutions the flexibility to use its global invoicing functionality or to use billing

Statements.

An option in the Student Financials installation setup enables the global invoicing functionality. Institutions
can also define banking information for inclusion on the invoice as necessary.

Page Name

Definition Name

Navigation

Usage

SF Installation

INSTALLATION_SF

Set Up SACR, Install,
Student Fin Installation, SF
Installation

Define number sequence
start points, maximum row
settings, ChartField edit
options, financial system
setup, AP refunding option,
and notification options for
direct deposit refunding.

Populate Items by Invoice

SSF_RUNCTL_EURO _BI

Set Up SACR, Product
Related, Student Financials,
Charges and Payments,
Populate Items by Invoice

Define payment by invoice.

SF Installation 2 INSTALLATION_SF2 Set Up SACR, Install, Define keyword edit tables,
Student Fin Installation, SF | invoice/payment
Installation 2 processing, and a null due

date.

SF Installation 3 INSTALLATION_SF3 Set Up SACR, Install, Define commit levels.
Student Fin Installation, SF
Installation 3

Keywords KEYWORD_TBL Set Up SACR, Product Define keywords.

Related, Student Financials,
Item Types, Keywords

Defining Student Financials Installation Settings
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SF Installation SF Installation 2 SF Installation 3

Process Group: Last Batch ID: 3
Last Origin 1D: W
Application Fees: [ 25 Deposit Fees: [ 25
Tuition Calculation: IE Tuition Calculation Messages: IE
Late Fees: IE Cashiering Receipts: IE
Group Post: 100 Refunds: I—EIZI

Financial System

Enterprise Financials Oracle Financials Others
Abbreviated Display Delimiter: l*_
] combinations Table Edit ] Real-Time Validation Edit [ ] Ledger Table Edit
[]Eequired Fields Edit [J Journal Set Edit
() Use Voucher | Vendor Sync ) Use Single Payment Voucher
Institution: PSLIMY FeopleSoft University
Bank Event ID: ISFBANK QU notifiy bank account details
Direct Deposit Event ID: W Q Motify direct deposit details

SF Installation page

Process Group Enter avalue for the process group. The system uses the process group in
conjunction with GL Combination processes.

Last Batch ID Each batch transaction is assigned an ID number. Thisfield displays the last
ID number assigned to a batch. To start your numbering sequence at a
particular point, enter a number here. Otherwise, the system continues to
increment subsequent batch transactions from the number shown.

Last Origin ID Use origin IDsto track the source of batch transactions (for example,
receipts from the housing or parking offices). Thisfield displaysthe last ID
number that was assigned to an origin definition. To start your numbering
sequence at a particular point, enter a number here. Otherwise, the system
continues to increment subsequent origin definitions from the number
shown.
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Maximum Row Settings Group Box

For each field in this group box, enter the maximum rows of results that you want to display on a page at one
time.

Financial System

Use this group box to select the financial system that you want to use: Enterprise Financials, Oracle
Financials, or Others.

The selection and functioning of the optionsin this group box depends on the General Ledger check box
selection on the HRM S Installation Table (Setup HRMS, Install, Installation Table).

If the General Ledger check box is selected in HRMS:

« The Enterprise Financials option is selected by default and is read-only.
» The Oracle Financials and Others options are not available for selection.

If the General Ledger check box is cleared in HRMS:

« TheEnterprise Financials option is selected by default and is available for selection.
» TheOracle Financias option is available for selection.

« TheOthersoption is available for selection.

ChartField Display Options

Abbreviated Display Thisfield is used to distinguish individual ChartFields to be added, updated

Delimiter or viewed as a string on setup pages. Select a delimiter that is not aletter,
number or special character used to define any of the ChartField values. For
example, if the character -' is used within the ChartField value 23-1103, do
not use the '-' character asthe delimiter. If A" is used within the ChartField
value such as TRAINING, do not use'A'" as the delimiter.

Display External Chartfield Thisfield isavailable only if the General Ledger check box is cleared in
HRMS and the Others option is selected in the Financial System group box.

ChartField Edit Options

ChartFields represent organizational or reporting structures and are used to facilitate the journaling of
accounting entries. Y ou can use dynamic ChartFields to customize certain display characteristics (such as
order, visibility, labels) of the standard set of ChartFields. Selecting one of the first four options ensures that
the Student Financials Departmental Receipt is created with arequired ChartField.
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Combinations Table Edit

Real-Time Validation Edit

Ledger Table Edit

Required Fields Edit

Journal Set Edit

Use External ChartFields

Chapter 2

Evauates the ChartField combination to determine whether it existsin the
PS VALID_COMBO TBL.

If you select the Combinations Table Edit check box, you cannot select the
Real-Time Validation Edit check box.

If you select Oracle Financiasin the Financial System group box, this
check box is cleared by default.

Note. The Combinations Table Edit option is not supported for Oracle
Financials.

Evaluates the ChartField combination using the Synchronous Message
COMBO_CF_EDIT_REQUEST with Student Financials.

If you select the Real-Time Validation Edit check box, you cannot select
the Combinations Table Edit check box.

If you select Oracle Financiasin the Financial System group box, this
check box is selected by default.

Note. The Real-Time Validation Edit option is supported for Oracle
Financials and you should select this option if you select Oracle Financias
asthe financial system. When you set up chartfield combinations, aweb
service performs real time validation of the chartfield combinations against
the Oracle GL combinations.

The LED_FLDS SF TBL isused to store required ChartFields for a
specified ledger. Required ChartFields are examined for values, and edit
errors occur when required values do not exist in the specified ChartFields.

If you select Oracle Financiasin the Financial System group box, this
check box is cleared by default.

Note. The Ledger Table Edit option is not supported for Oracle Financials.

Checksfor valuesin all fields defined in the Required Fields secondary
page.

Evaluates individual sets of ChartFields (journal sets) to make sure that
percent totals equal 100 and that ledger values remain the same for
ChartFields of the same journal set. Selecting this check box also ensures
that debit and credit journal set entries are properly balanced.

This check box appears only if you clear the General Ledger check box in
HRMS, select Others as the Financial System on the SF Installation page,
and restart the application server.

See CS90 to EBS GL Integration Devel oper's Reference Guide. The guide is posted to My Oracle Support for

Feature Pack 2, November 2009.

AP Refunding Option

This group box is available only if the Financial System is Enterprise Financials.
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Select an option to indicate how vouchers and vendors are created and sent to Accounts Payable (AP).

If you change the option, you receive a warning message: Changing AP Refunding Option might affect proper
functioning of the system. Changing AP Refunding might make the system unstable. Some refunding
functionality might not work as desired.

Note. Before you select an AP refunding option, refer to the Addendum: Direct Deposit Through AP
Refunding document for additional setup information. This document is posted to My Oracle Support for
Additional Features January 2011 as part of the AP Direct Deposit Refunds Documentation Package.

Use Voucher/Vendor Sync  Thisoption is selected by default.

Select this option to be able to run the Create Vendors and Vouchers
process using VOUCHER_BUILD VERSION_1. A Vendor ID is generated
for each student or organization.

Use Single Payment Voucher If you select this option, you can distribute refunds by direct deposit.

Select this option to be able to run the Create Refund V oucher process
using VOUCHER_BUILD VERSION_2.

Note. A single payment voucher is created in AP, using a single payment
vendor that is already set up—the same Vendor ID isreused across students
or organizations. This reduces your vendor maintenance.

Refunds are transferred to AP along with bank details and direct deposit
distributions.

Notification Options

Use this group box to identify abank event ID and direct deposit event ID to enable the generation of
communication records when bank accounts or direct deposit distributions are created or edited. The
academic institution value defaults from the Student Admin Installation setup and is used along with the event
ID for generating required communication.

To use the notification feature, you must first complete 3C setup in Campus Community.

The Bank Event ID, Direct Deposit Event ID, and Institution values are used to insert details into the 3C
trigger table when a new bank account or direct deposit distribution is added or existing details are modified
by studentsin Self Service or by administrative staff. The 3C Engine and ComGen features use these values
to generate the email notifications which are sent to students.

Note. The default academic institution and an Administrative Function of GEN control which values are
available in the Bank Event ID and Direct Deposit ID fields.

Email notifications can also be generated when a direct deposit refund is initiated—you compl ete setup for
refund notifications on the SF Business Unit - Refund Setup page.

See Addendum: Direct Deposit Through AP Refunding. This document is posted to My Oracle Support for
Additional Features January 2011 as part of the AP Direct Deposit Refunds Documentation Package.
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Note. UPK for setting up AP Direct Deposit is also available. Use thislink to access the "Campus Solutions
9.0 Additional Features, January 2011, AP Direct Deposit Setups' UPK:
http://downl oad.oracle.com/technol ogy/products/upk_cs/UPK %20CS%209.0%20PI ayerPackage/tocO.html

See Also

PeopleSoft HRM S Application Fundamental s PeopleBook, Setting Up and Working with ChartFields and
ChartField Combinations, Populating HRM S with Valid ChartField Combinations

Defining Payment by Invoice

Access the Populate Items by Invoice page (Set Up SACR, Product Related, Student Financials, Charges and
Payments, Populate Items by Invoice).

Populate Items by Invoice

Run Control ID: 1155257880 Feport Manager Process WMonitor Run

*Pre-conversion Invoice ID; INYConv2006

Populate Items by Invoice page

Y ou can define your business requirements based on country requirements and business model needs.

This enables you to associate charges to individual invoices, create credit invoices, and produce reminder
letters. On the payment side, you can run online posting, Cashiering, and batch processes to apply payments
to specific invoices.

Run the Populate Item Invoice process to initialize the apply payments by invoice functionality.

This process creates rowsin SSF_ITEM_INV that are required to apply payments by invoice. Before running
this process, run billing for any transaction that has not yet been billed.

After the processisrun, the installation Apply Payments by Invoice check box is selected on the SF
Installation 2 page. If you decide at alater time to not apply payments by invoice, the user can clear the check
box.

*Pre-conversion InvoiceID  The pre-conversion invoice ID can be any value and does not need to be
defined in the Billing Invoice setup, for example, invconv2006.

Run Click to initiate the process.

Defining Keyword Edit Tables and a Null Due Date
Accessthe SF Installation 2 page (Set Up SACR, Install, Student Fin Installation, SF Installation 2).
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SF Installation SF Installation 2 SF Installation 3

Key Word: [KETWORDT v Gy
Key Word 2: [KEVWORDZ_W QL
Key Word 3: [KEYWORD3_ww O
F Apply Payments by Invoice Pre-comversion Invoice 1D:

Decryption Profile ID | CS_CREDIT_CARD_DECREYPT |
Encryption Profile ID | CS_CREDIT_CARD_EMCREYPT |

Self Service Payment Profile

Null Due Date: 014012500 3

SF Installation 2 page

Applying Payment by Invoice

Glaobal institutions may have the requirement to assign payments to a specific invoice and not to individual
charges.

Campus Solutions allows institutions to select whether to associate payments with a specific invoice or with
individual charges. Global Invoicing will associate charges with individual invoices. When payments are
received, they are paid against an invoice number and the payment is applied to the charges associated with
that invoice. If an overpayment of an invoice number exists, arefund can be generated. A student can make a
prepayment prior to any charges invoiced in order to hold his or her place in class. Such a prepayment is not
part of the invoice. When tuition calculation is run and charges are incurred, and a bill is generated with the
unigue invoice number, the prepayment is applied to that invoice. Future bills show only the unpaid amount
of theinvoice, not an accumulation of charges and payments. If awaiver exists for a student's payment, the
waiver appears on the invoice.

Applying payments by invoice involves:
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« Invoicing
» Generate an invoice with unique invoice numbers for charges.
«  Associate invoice numbers with items on the invoice.
« Create acredit invoice for overpayments.

» Create acredit invoice for credit balances based on charge reversals while referencing the original
invoice.

+ Createinvoicesin batch aswell ason line.
« View and reprint any individual invoice using original invoice data.

«  Store student bank information (similar to payment profile information but accessible
administratively) for student or the legally responsible party.

« Invoices with a payment voucher which include can line (OCR-B font) that can incorporate the
institution's bank information as well as the student's bank information, invoice number, and amount
due.

» Payment Processing

» Payments applied against a specific invoice. If acredit balance remains from a specific invoice, it can
manually be applied to another invoice or the student can request a refund.

»  Payments are accepted and applied using payment files from banks or clearinghouses.
»  Prepayments are applied when an invoice is generated.

« Reminders and Collections

» Reminders can be generated for open invoices after a due date has passed using the Campus
Community Comm Gen process. Reminder |etters include original invoice amount, any payments,
remaining unpaid balance, and the number of days passed due.

« Institutions define a minimum balance as selection criteria when sending reminder letters.

« All reminders are tracked at the student level for each invoice.

Edit Table

Key Word Select an edit table to use for your first level Key Word values.
Key Word 2 Select an edit table to use for your Key Word 2 values.

Key Word 3 Select an edit table to use for your Key Word 3 values.

Invoice Payment Processing

Y ou cannot set the Apply Payments by Invoice check box. Y ou must instead run the Populate Item Invoice
process.

After the processisrun, the installation check box, Apply Payments by Invoice, is selected.
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If you decide at alater time to not apply payments by invoice, you can clear the check box.

Encryption
Set default profile IDs.

PeopleTools Pluggable Cryptography framework provides the delivered profiles of TRIPLE DES ENC B64
and TRIPLE DES DEC B64.

PeopleSoft Campus Solutions has enhanced the PeopleT ool s profiles specifically for Campus Solutions re-
encryption.

Profiles specify multiple user-defined steps applying various algorithms and keys to the datain a specified
order and supporting various encryption standards and third-party encryption libraries.

The decrypt profile must be the same profile and have the same keys that are used to encrypt the data asit is.
The encryption profile must contain the new keys and algorithm to which you are converting. Therefore,
when using the delivered Campus Solutions profiles, you must change the key value on the Algorithm Keyset
page for the encrypt profile and associated algorithm before running the conversion process. After running the
conversion, you must modify the decrypt profile to include the new key.

Decryption Profile ID The predefined, enhanced profile that is delivered for Campus Solution is
CS_CREDIT_CARD_DECRYPT.

Encryption ProfileID The predefined, enhanced profile that is delivered for Campus Solution is
CS CREDIT_CARD_ENCRYPT.

This encryption profile is used in the storage of credit card, bank account
numbers, Security Code data, and Security Key.

The profile is used by both Student Financials and Contributor Relations.
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Self Service Payment Profile

Self Service Payment Profile  The check box is selected by default. When the check box is selected,

Null Due Date

existing self-service payment profiles are retained and students can create
and save new profiles.

Clear the check box to prevent students from creating and saving new
payment profiles and from using existing profilesin Self Service.

Note. Clearing the check box does not automatically delete existing
payment profiles. The check box is therefore not cleared by default,
because you might have existing profilesin your system.

Note also that clearing the check box does not automatically prevent
students from creating and maintaining profiles.

Use the following instructions to delete existing profiles and ensure that
students cannot create and maintain payment profiles.

After you clear the check box, you must:

1. Runthe SSF_PPROFDEL process to delete existing payment profiles:
PeopleTools, Process Scheduler, System Process Requests. Click Run,
select Purge SF Payment Profiles, and click OK.

2. Remove security for the Payment Profile (SS_SF ACCT_PROFILE)
component by removing the component from all permission lists.

If you clear the check box and take these steps, the default behavior in Self
Service will be to not create or save payment profiles.

If you forget to remove security for the Payment Profile component and the
Self Service Payment Profile check box is cleared, students will still be able
to create new and maintain existing payment profiles.

This information appears in a warning message when you clear the Self
Service Payment Profile check box and click Save.

Enter a date that you want the system to use when no other form of due date is specified. Charges with anull
due date appear as future charges. Y ou should select a date well into the future. This date appears on the Total
Due Charges page of the self-service portion of Student Financials.

Defining Commit Levels

Accessthe SF Installation 3 page (Set Up SACR, Install, Student Fin Installation, SF Installation 3).

16
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SF Installation SF Installation 2 SF Installation 3

Commit Level

Application Fee

(%) Commit After Each ltem ) Commit At The End () Use Commit Level

Deposit Fee

@ Commit After Each tem O Commit At the End {:} Use Commit Level

Late Fee

(%) Commit After Each ltem ) Commit At The End ) Use Commit Level

1098-T Data

(%) Commit After Each tem ) Commit At The End ) Use Commit Level

SF Installation 3 page

Application Fee, Deposit Fee, Late Fee, and 1098-T Data Commit Level Group Boxes

The selections that you make in the following fields control how often the system commits batched
application, deposit, 1098-T, and late fee transactions to the database.

Commit After Each Item Select to commit each transaction when it is processed. The advantage to
this selection is that the commitment process does not affect access to your
database.

Commit At The End Select this option to commit al the transactions contained in the batch

being processed at the conclusion of that batch's process. The advantage to
this selection is that processing itself is more efficient. The disadvantage is
that when transactions are being committed, other processing involving that
database may be affected until commitment is complete.

Use Commit Level Select to commit a specified number of transactions during processing. For
example, if you enter 50 in the Use Commit Level field, when the
transactions are saved the system commits blocks of fifty transactions until
the batch is complete. At the end of a batch process, the system commits all
remaining transactions even if the number of transactionsis less than the
number in the Commit Level field.

Defining Keywords
Access the Keywords page (Set Up SACR, Product Related, Student Financias, Item Types, Keywords).
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Keywords

SetlD: PELIMNY Keyword: SCHOLARSHP
‘Heyword Status: Active v

‘Description: Scholarship Funds

‘Short Description: SCHOLARSHE

‘Keyword Mbr: Keyword 1w

Keywords page

Keyword Nbr (keyword Select the keyword number for this keyword. Each keyword is associated
number) with an edit table that is set up in SF Installation.

Reviewing Valid Records and Fields

To set up records and fields, use the Valid Records component (VALID_RECORD_SF) and the Valid Fields
component (VALID_FIELDS).

Student Financials makes certain valid records (tables) and fields available for usersto review. Y ou can
modify these records and fields, but it is not advised. This section discusses how to:

« Review valid records.

« Review vdid fields.

Pages Used to Review Valid Records and Fields

Page Name Definition Name Navigation Usage

Valid Records SEL_VALID_RECS Set Up SACR, Product Review valid records.
Related, Student Financials,
Valid Records

Valid Fields SEL_VALID_VARS Set Up SACR, Product Review valid fields.
Related, Student Financials,
Valid Fields

Reviewing Valid Records
Accessthe Valid Records page (Set Up SACR, Product Related, Student Financials, Valid Records).
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Valid Records

SetlD: MODEL
*Record (Table) Hame
|ACAD—PROG Q Student Academic Progratm El
|ACAD—5UE'PUJ‘N Q Student Academic Subplan Table El
|CR5E—CATALOG Q Course Catalog Data =
|DERNED—5F = Derived - Student Financials FHE
|E}{FERNAL—SYSTEM Q External System 1D's El
|PER5—DT'*J8’”‘—56H = Fersonal Data Subrecord - LISA El
|PER5—|N5T—REL L Instituional Relationship El
|RE5|DENCY—OFF S Official Residency Data =

Valid Records page

Record (Table) Name The record (table) name used in the tuition cal culation setup appears when

you open the page. Because thisinformation is delivered with the system,
be careful whenever you plan to make changesto it.

Reviewing Valid Fields
Accessthe Valid Fields page (Set Up SACR, Product Related, Student Financias, Valid Fields).

Valid Fields
SetlD: mMODEL
Firzt [4] 1-2 of 108 0 Lazt

‘Record: | ACAD_SUBPLAN  Q ‘Description:  Academic Sub-Plan =
Field:  ACAD_SUB_PLAN O Edit Table:  /ACAD_SUBPLAN_W Q) 40
‘Record: |DERIVED_SF Q ‘Description: \Age - Begin of Term =]
Field: ~ AGE_BOT Q Edit Table: | Q 70
‘Record: |\DERIVED_SF Q ‘Description: g€ - End of Term [=]
Field:  AGE_EOT Q Edit Table: | & 71

Valid Fields page

Record Thisfield displays the record name. The system provides the default
selection for thisfield.
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Description Thisfield displays the record description. The system provides the default
selection for thisfield.

Field Thisfield displays the field name. The system provides the default selection
for thisfield.

Edit Table Thisfield displays the edit table associated with the record. The system

provides the default selection for thisfield.

Setting Up Business Units

To set up business units, use the SF Business Unit component (BUSINESS_UNIT_SF).

This section provides an overview of business units and discusses how to:

» Define basic business unit parameters.

» Define additional business unit parameters.
« Define posting parameters.

» Define committal and approval options.

» Define collection ru