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Understanding the PeopleSoft Online Help and PeopleBooks

The PeopleSoft Online Help is a website that enables you to view all help content for PeopleSoft
Applications and PeopleTools. The help provides standard navigation and full-text searching, as well as
context-sensitive online help for PeopleSoft users.

PeopleSoft Hosted Documentation

You access the PeopleSoft Online Help on Oracle’s PeopleSoft Hosted Documentation website, which
enables you to access the full help website and context-sensitive help directly from an Oracle hosted
server. The hosted documentation is updated on a regular schedule, ensuring that you have access to the
most current documentation. This reduces the need to view separate documentation posts for application
maintenance on My Oracle Support, because that documentation is now incorporated into the hosted
website content. The Hosted Documentation website is available in English only.

Locally Installed Help

If your organization has firewall restrictions that prevent you from using the Hosted Documentation
website, you can install the PeopleSoft Online Help locally. If you install the help locally, you have more
control over which documents users can access and you can include links to your organization’s custom
documentation on help pages.

In addition, if you locally install the PeopleSoft Online Help, you can use any search engine for full-
text searching. Your installation documentation includes instructions about how to set up Oracle Secure
Enterprise Search for full-text searching.

See PeopleTools 8.53 Installation for your database platform, “Installing PeopleSoft Online Help.” If you
do not use Secure Enterprise Search, see the documentation for your chosen search engine.

Note: Before users can access the search engine on a locally installed help website, you must enable the
Search portlet and link. Click the Help link on any page in the PeopleSoft Online Help for instructions.

Downloadable PeopleBook PDF Files

You can access downloadable PDF versions of the help content in the traditional PeopleBook format.
The content in the PeopleBook PDFs is the same as the content in the PeopleSoft Online Help, but it has
a different structure and it does not include the interactive navigation features that are available in the
online help.

Common Help Documentation

Common help documentation contains information that applies to multiple applications. The two main
types of common help are:

* Application Fundamentals
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» Using PeopleSoft Applications

Most product lines provide a set of application fundamentals help topics that discuss essential information
about the setup and design of your system. This information applies to many or all applications in the
PeopleSoft product line. Whether you are implementing a single application, some combination of
applications within the product line, or the entire product line, you should be familiar with the contents

of the appropriate application fundamentals help. They provide the starting points for fundamental
implementation tasks.

In addition, the PeopleTools: PeopleSoft Applications User's Guide introduces you to the various
elements of the PeopleSoft Pure Internet Architecture. It also explains how to use the navigational
hierarchy, components, and pages to perform basic functions as you navigate through the system. While
your application or implementation may differ, the topics in this user’s guide provide general information
about using PeopleSoft Applications.

Field and Control Definitions

PeopleSoft documentation includes definitions for most fields and controls that appear on application
pages. These definitions describe how to use a field or control, where populated values come from, the
effects of selecting certain values, and so on. If a field or control is not defined, then it either requires
no additional explanation or is documented in a common elements section earlier in the documentation.
For example, the Date field rarely requires additional explanation and may not be defined in the
documentation for some pages.

Typographical Conventions

XXXii

The following table describes the typographical conventions that are used in the online help.

Typographical Convention Description

Bold Highlights PeopleCode function names, business function
names, event names, system function names, method names,
language constructs, and PeopleCode reserved words that must
be included literally in the function call.

Italics Highlights field values, emphasis, and PeopleSoft or other
book-length publication titles. In PeopleCode syntax, italic
items are placeholders for arguments that your program must

supply.

Italics also highlight references to words or letters, as in the
following example: Enter the letter O.

Key+Key Indicates a key combination action. For example, a plus sign (
+) between keys means that you must hold down the first key
while you press the second key. For Alt+W, hold down the Alt
key while you press the W key.

Monospace font Highlights a PeopleCode program or other code example.

... (ellipses) Indicate that the preceding item or series can be repeated any
number of times in PeopleCode syntax.
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Typographical Convention Description

{ } (curly braces) Indicate a choice between two options in PeopleCode syntax.
Options are separated by a pipe (| ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

> This continuation character has been inserted at the end of a
line of code that has been wrapped at the page margin. The
code should be viewed or entered as a single, continuous line
of code without the continuation character.

ISO Country and Currency Codes

PeopleSoft Online Help topics use International Organization for Standardization (ISO) country and
currency codes to identify country-specific information and monetary amounts.

ISO country codes may appear as country identifiers, and ISO currency codes may appear as currency
identifiers in your PeopleSoft documentation. Reference to an ISO country code in your documentation
does not imply that your application includes every ISO country code. The following example is a
country-specific heading: "(FRA) Hiring an Employee."

The PeopleSoft Currency Code table (CURRENCY CD TBL) contains sample currency code data. The
Currency Code table is based on ISO Standard 4217, "Codes for the representation of currencies," and
also relies on ISO country codes in the Country table (COUNTRY_TBL). The navigation to the pages
where you maintain currency code and country information depends on which PeopleSoft applications
you are using. To access the pages for maintaining the Currency Code and Country tables, consult the
online help for your applications for more information.

Region and Industry Identifiers

Information that applies only to a specific region or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a region-specific heading: "(Latin America) Setting Up Depreciation”

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in the PeopleSoft
Online Help:

e Asia Pacific
*  Europe

¢ Latin America
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e North America

Industry Identifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following
industry identifiers may appear in the PeopleSoft Online Help:

» USF (U.S. Federal)

* E&G (Education and Government)

Access to Oracle Support

Oracle customers have access to electronic support through My Oracle Support. For information, visit
http://www.oracle.com/pls/topic/lookup?ctx=acc&id=info or visit http://www.oracle.com/pls/topic/
lookup?ctx=acc&id=trs if you are hearing impaired.

Documentation Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle Accessibility Program
website at http://www.oracle.com/pls/topic/lookup?ctx=acc&id=docacc.

Using and Managing the PeopleSoft Online Help

Click the Help link in the universal navigation header of any page in the PeopleSoft Online Help to see
information on the following topics:

*  What’s new in the PeopleSoft Online Help.
* PeopleSoft Online Help acessibility.
* Accessing, navigating, and searching the PeopleSoft Online Help.

* Managing a locally installed PeopleSoft Online Help website.

PeopleSoft FSCM Related Links

Financial and Supply Chain Management information for Secure Enterprise Search (SES) can be found
in PeopleSoft Application Fundamentals documentation. For application specific information, see the
"Understanding Search Pages within Components (PeopleSoft FSCM 9.2: Application Fundamentals)"
topic.

My Oracle Support

PeopleSoft Information Portal on Oracle.com

PeopleSoft Training from Oracle University

PeopleSoft Video Feature Overviews on YouTube
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Contact Us

Send us your suggestions Please include release numbers for the PeopleTools and applications that you

are using.

Follow Us
E Get the latest PeopleSoft updates on Facebook.
ﬁ Follow PeopleSoft on Twitter@PeopleSoft Info.
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Chapter 1

Getting Started With PeopleSoft Purchasing

PeopleSoft Purchasing Business Processes

The PeopleSoft Purchasing business processes include:

Requests for quotes

Procurement cards

Procurement contracts

Vendor rebates

Online and batch requisition creation
Requisition change orders
Requisition reconciliation

Online and batch purchase order creation
Purchase order change orders
Purchase order reconciliation
Receiving

Inspections

Returns to suppliers

Procurement analysis

We cover these business processes in the business process topic in this Documentation.

Common Elements Used in Purchasing

Description Free-flow text up to 30 characters.

Effective Date Date on which a table row becomes effective; the date that an

action begins. For example, if you want to close out a ledger on
June 30, the effective date for the ledger closing would be July
1. This date also determines when you can view and change the
information. Pages or panels and batch processes that use the
information use the current row.
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Language or Language Code

Process Frequency (group box)

Process Monitor

Report ID

Report Manager

Recipient's

Request ID

Run

Run Control ID

Short Description

Specified

Status

Chapter 1

The language in which you want the field labels and report
headings of your reports to print. The field values appear as you
enter them.

Language also refers to the language spoken by an employee,
applicant, or nonemployee.

Designates the appropriate frequency in the Process Frequency
group box:

Once executes the request the next time the batch process
runs. After the batch process runs, the process frequency is
automatically set to Don't Run.

Always executes the request every time the batch process runs.
Don't Run ignores the request when the batch process runs.

This link takes you to the Process List page, where you can view
the status of submitted process requests.

The report identifier.

This link takes you to the Report List page, where you can view
report content, check the status of a report, and see content
detail messages (which show you a description of the report and
the distribution list).

Select to have a report print in the language defined for the
recipient of the report.

A request identification that represents a set of selection criteria
for a report or process.

This button takes you to the Process Scheduler request page,
where you can specify the location where a process or job runs
and the process output format.

Each run control you create receives a unique run control ID.
When you select a process from a menu, a search dialog box
appears, asking for a run control ID. If you're in Add mode,
enter a new ID for the run control you're about to define. If
you're in Update/Display mode, enter an existing run control ID
or click the Search button and select from the list of available
run control IDs.

Free-flow text up to 15 characters.

Select to have a report print in the language that you specify in
the Language field.

Your options in this field are Active or Inactive. By linking
status and effective date, you can retain historical information
and plan future implementation. For auditing purposes,
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PeopleSoft encourages inactivating data that is no longer in use
instead of deleting it.

User ID The system identifier for the individual who generates a

transaction.

PeopleSoft Purchasing Integrations

PeopleSoft Purchasing integrates with the following PeopleSoft applications:

PeopleSoft Asset Management
PeopleSoft eProcurement
PeopleSoft eSupplier Connection

PeopleSoft Supply Planning Multisite Material Planner, Supply Planning Advanced Multisite Planner,
and Manufacturing

PeopleSoft General Ledger

PeopleSoft Inventory

PeopleSoft Mobile Inventory Management
PeopleSoft Maintenance Management
PeopleSoft Order Management

PeopleSoft Payables

PeopleSoft Project Costing

PeopleSoft Quality

PeopleSoft Receivables

PeopleSoft Strategic Sourcing

PeopleSoft Supplier Contract Management

We cover integration considerations in the implementation topic in this Documentation.

Supplemental information about third-party application integrations is located on the My Oracle Support
website.

PeopleSoft Asset Management

A direct link with PeopleSoft Asset Management streamlines the entry of asset information. Seamless
interaction between PeopleSoft Purchasing, PeopleSoft Asset Management, and PeopleSoft Payables
enables you to pass asset information from both Purchasing and Payables using a common process,
capitalization of assets at point of receipt, and process modifications to existing assets.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved. 39



Getting Started With PeopleSoft Purchasing Chapter 1

40

PeopleSoft eProcurement

Close integration between PeopleSoft eProcurement and PeopleSoft Purchasing enables you to share
common control data, such as item definitions for both PeopleSoft eProcurement and PeopleSoft
Purchasing. It enables you to create requisitions, purchase orders, receipts, and other transactions that will
be stored in shared tables. The combination offers a complete solution for direct, indirect, service, and
project purchases in an integrated environment.

PeopleSoft eSupplier Connection

Self-service Web transactions enable you to give your suppliers access to address and contact information,
saving your employees time and effort. With PeopleSoft eSupplier Connection, you can also give
suppliers view access for review purposes to account balances, invoices, orders, payments, receipts,
schedule information, and kanban requests. Security features make it easy for suppliers to grant
appropriate access to their own employees, removing the administrative burden from your employees. At
the same time, your employees retain the power to maintain supplier employees, if necessary. Of course,
you always control which suppliers have access to your PeopleSoft site and which data they can view and
change.

PeopleSoft Supply Planning Multisite Material Planner, Supply Planning
Advanced Multisite Planner, and Manufacturing

PeopleSoft Supply Planning Multisite Material Planner, Supply Planning Advanced Multisite Planner, and
Manufacturing send purchase orders and change orders directly to the PeopleSoft Purchasing database
tables. Orders for subcontracted services from your shop floor, planned orders, and requisitioned items
can be processed identically, and yet you can still distinguish them and set up separate processing rules
for each type.

PeopleSoft General Ledger

Commitment Control, a subsystem of PeopleSoft General Ledger, is an optional feature for PeopleSoft
Purchasing that enables you to control commitments and expenditures by checking them against
predefined, authorized budgets. This feature can be activated for specific products and business units.
Commitment Control can be used to automatically check pre-encumbrances, encumbrances, and
expenditures against control budgets. It can detect and notify you of pending budget exceptions, and also
freeze the affected transactions. It can also take into consideration the budget tolerances and revenue types
that you want the system to use to increase expenditure limits.

PeopleSoft Purchasing and General Ledger also support period-end, on-demand receipt accrual, also
known as flow-through receipt accrual. When you use the PeopleSoft Payables Matching module,

this process backs out previous transactions before new transactions can be generated. The original
transactions for which reversals have just been created are flagged as canceled. Then the process
generates new transactions for receipts that qualify for accrual and creates new transactions in the staging
record for each receipt line. Finally, encumbrance transactions are generated for the current period and
reversal transactions are generated for the next period. When you run the Receipt Accrual process at the
end of each accounting period, the process accrues unbilled receipt amounts in a receipt accrual liability
account and debits identical amounts from the designated expense accounts. PeopleSoft Purchasing
supports period-end receipt accrual for expensed items where you have received the goods from the
supplier, but the supplier has not yet invoiced your company. It also supports receipt accrual for expensed
items, where a non-purchase order receipt has been entered. You can control whether the system accrues
for one of the scenarios, both scenarios, or not at all.
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PeopleSoft Inventory

The close integration between PeopleSoft Purchasing and PeopleSoft Inventory enables you to share
common item definitions and set up items from one menu for both PeopleSoft Purchasing and PeopleSoft
Inventory. It enables you to create replenishment requests based on defined inventory levels; create
material stock requests to fill purchase requests; update inventory upon receipt of goods; and include

the miscellaneous charges (such as freight, duty, and tax) for a purchase in the item's inventory cost
calculations. PeopleSoft's extensive consignment inventory feature enables you to implement this strategy
across your enterprise. Inventory receipts can be recorded, holding the recognition of ownership until
after the goods are consumed from your inventory.

Integration with PeopleSoft Inventory means that you can include the landed cost charges in the item's
cost. Landed cost charges can include expenses such as freight, insurance, duty, and handling. You can
create cost templates that specify which cost charges to attach to any combination of item, item category,
supplier, supplier location, ship-to ID, and purchasing business unit. In PeopleSoft Purchasing, you can
also directly associate cost templates and individual charges with a purchase order header or purchase
order schedule.

Using the Pegging workbench, you can optionally tie item demand to supply provided by a specific
requisition or purchase order. Multiple demand lines can be satisfied by a single schedule or, alternatively,
multiple schedules may be used to satisfy a single demand. The pegging workbench can also be accessed
from within the Requisition and Purchase Order maintenance pages. Once the tie between the specific
purchase order or requisition is made, notifications are sent to the appropriate owners whenever changes
to either the supply or the demand are made.

PeopleSoft Mobile Inventory Management

PeopleSoft Purchasing integrates with PeopleSoft Mobile Inventory Management to create receipts

and purchase order deliveries using mobile devices, such as hand held devices, phones or bar code
readers. The Mobile Inventory Management application provides tools to integrate mobile devices to the
PeopleSoft Supply Chain Management system.

Purchasing information collected using mobile devices is transmitted to and recorded in the Purchasing
system. Using mobile devices, you can receive inventory or non-inventory items, with or without
associated purchase orders. Receipts with a purchase order can be for items that will be stocked in
inventory or for items that will go directly to par locations or go directly to various departments. A receipt
without a purchase order (ad hoc receipt) can be interfaced to the same products as a purchase order
receipt.

After receiving the stock, you can use the Mobile Delivery task flow in Mobile Inventory Management
to record the final destination for delivered items, view location and ship to information relevant to the
delivery of the items, and to whom the items were delivered. Delivery information exists at the receipt
distribution level and originates from either a requisition or purchase order.

PeopleSoft Maintenance Management

PeopleSoft Purchasing integrates with PeopleSoft Maintenance Management to acquire parts and services
needed for the maintenance and repair of assets.

Requisitions and purchase orders can be created to acquire parts and services for a work order that is
created in PeopleSoft Maintenance Management. The work order link to the requisition or purchase order
is maintained through out the procurement life cycle. As parts are received notification is sent to the
appropriate maintenance personnel. In addition, once work is complete on the work order, excess parts
can be returned to the supplier.
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PeopleSoft Order Management

Through the requisition loader process, PeopleSoft Order Management sends direct ship orders, and
changes to those orders, to PeopleSoft Purchasing.

Within Sales Order entry, users will also have the option of sourcing the demand directly from PeopleSoft
Purchasing. When demand for an item on a sales order is created, the Customer Service Representative
will have the option of tying the demand to existing supply from a requisition or purchase order or to
create a new purchase order to fulfil the demand. When a new PO is created, the CSR may optionally
preselect the supplier. Once this link is made, the purchased items can either be drop shipped directly

to the customer site or received into inventory and shipped at a later time. When changes to either the
demand or the supply are made, notifications are sent so the appropriate documents can be updated.

PeopleSoft Payables

The interaction of PeopleSoft Purchasing and PeopleSoft Payables data and processing enables you to
match vouchers with all purchase order and receiver details, and to generate payments without waiting
for invoices, using the Evaluated Receipt Settlement matching process. In addition, the PeopleSoft
Payables voucher build process automatically generates invoices from Return To Vendor transactions
and Procurement Card statements created in PeopleSoft Purchasing to streamline and centralize voucher
creation. With instant access to all related current and historical procurement data, the procurement
analysis tools enable you to view trends or track one item across all of procurement.

PeopleSoft Purchasing purchase order contracts and PeopleSoft Payables vouchers components are
combined in one place within the system, providing full contract functionality through a single user
interface.

In addition, vendor rebate claims are sent to PeopleSoft Payables for settlement (to net the supplier
balance in the next pay-cycle) or for rebate and VAT accounting entries posting depending on the rebate
agreement settlement method. vendor rebate claims are sent to PeopleSoft Payables as an adjustment
voucher using the Process Claims Driver process. The Process Claims Driver process then initiates the
Claim Settlement Process for AP process (claim settlement process for account payables process). Then
when an adjustment voucher is created PeopleSoft Payables sends that information back to PeopleSoft
Purchasing.

Plus, prepayment vouchers can be sent from PeopleSoft Purchasing to the voucher staging tables
when loading procurement card statements if you so choose. These prepayment vouchers include the
procurement card transactions associated with a purchase order.

PeopleSoft Project Costing
PeopleSoft Purchasing creates requisitions based on project activity requests in PeopleSoft Project
Costing and returns ordered materials transactions to Project Costing as committed costs.

PeopleSoft Quality

Direct integration with PeopleSoft Quality enables you to maintain detailed quality data, such as defect
descriptions, required measurements, and cause/action information. suppliers, items, lot numbers,

and serial numbers are passed to PeopleSoft Quality. By using the integration between PeopleSoft
Purchasing and Quality, you can do extensive statistical and graphical analyses on receiving inspection
data, including Pareto diagrams, control charting, and distribution analysis.
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PeopleSoft Receivables

Vendor rebate claims with a settlement method of check, credit memo, direct debit, draft, or electronic
funds transfer are sent to PeopleSoft Receivables for expected payment as a pending item using the
Process Claims Driver process. The Process Claims Driver process then initiates the Claim Settlement
Process for AR process (claim settlement process for account receivables process). Then when payment
is received for these pending items PeopleSoft Receivables sends that payment information back to
PeopleSoft Purchasing.

PeopleSoft Strategic Sourcing

With PeopleSoft Strategic Sourcing, requisitions created from PeopleSoft Purchasing can be converted
into sourcing events to gather competitive pricing, analyze bids, and award to the most qualified bidders.
Once an event is awarded, either Purchase Orders or supplier Contracts can be automatically created in
PeopleSoft Purchasing to leverage the pricing arrangements and terms negotiated during the execution of
the event.

PeopleSoft Supplier Contract Management

Using PeopleSoft Supplier Contract Management with Purchasing, contract specialists can create
authored contract documents that can be associated to transaction information contained in purchase
orders or requisitions. When using Supplier Contract Management with procurement contracts the system
can also track contract compliance using contract agreement capability as well as spend notifications at
the header, line, and category levels.

PeopleSoft Purchasing Implementation

PeopleSoft Setup Manager enables you to review a list of setup tasks for your organization for the
products that you are implementing. The setup tasks include the components that you must set up, listed
in the order in which you must enter data into the component tables, and links to the corresponding
Product documentation.

PeopleSoft Purchasing also provides component interfaces to help you load data from your existing
system into PeopleSoft Purchasing tables. Use the Excel to Component Interface utility with the
component interfaces to populate the tables.

This table lists all of the components that have component interfaces:

Component Component Interface Reference

ITM_MFG _UPN ITM_MFG UPN _CI See "Using Universal Item Identifiers
(PeopleSoft FSCM 9.2: Managing
Items)".

ITM_SHIPTO_VNDR ITM_SHIPTO_VNDR CI See Selecting Suppliers Based on Item

Ship To and Item Supplier Locations.

LOCATION TBL LOCATION TBL _CI See "Defining Ship To Locations
(PeopleSoft 9.2: Source to Settle
Common Information)".

PURCH_ITEM_ATTR PURCH_ITEM_ATTR CI See Defining Purchasing Item Attributes.
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Component Component Interface Reference

REQUESTOR_TBL REQUESTOR_TBL CI See "Defining Requesters (PeopleSoft
9.2: Source to Settle Common
Information)".

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation guides, table-loading sequences, data models, and business process maps.

A complete list of these resources appears in the preface in the PeopleSoft Application Fundamentals
Documentation, with information about where to find the most current version of each.

PeopleSoft Events and Notifications Framework

As your organization processes the continuous stream of transactions within your PeopleSoft system,
the events and notifications framework enables you to monitor the transaction flow and alert your
organization to any errors, changes, and stalled transactions. The messages generated by the events and
notifications framework can notify you of the problem, give you a detailed description of the issue, and
provide a link to the PeopleSoft page where you can resolve it.

One of the ways to use the events and notifications framework is to create PeopleSoft Queries on one

or more PeopleSoft tables, add the alert using the Alert Setup component, and then complete the alert
setup steps. This method enables you to monitor data within a PeopleSoft table; for example, searching
for stalled transactions, instead of looking at the results of a PeopleSoft process. When the Alerts process
(EOEN_ALERT) is run, the PeopleSoft table is queried and the alert messages can be generated. These
messages can be routed to the appropriate person (PeopleSoft user or non-PeopleSoft user) using an
email, a PeopleSoft worklist entry, an XML message, or the PeopleSoft Notification Dashboard.

For the PeopleSoft Purchasing application, sample data includes the following PeopleSoft notifications
that have been setup to work with the events and notifications framework. These notifications may require
minor modifications to work in your environment. You can also copy and alter these notifications to
create new alert messages.

Process Name Process Category Description

PO _SHIPTO MULT NOTIFY BUYER Notify Buyer of PO retains multiple Ship
To’s

PO_RQSRCD_NOTIFY NOTIFY_REQUESTOR Notify requestor that Requisition has

been sourced to a PO

PO _CHNG_NOTIFY NOTIFY REQUESTER Notify requester of PO reject
PO_PEGGING BREAK Pegged PO break

PO _PEGGING CANCEL Pegged PO cancel
PO_PEGGING CLOSE Pegged PO close
PO_PEGGING DTE RESCH_IN Pegged PO data reschedule in
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Process Name

Process Category

Description

PO_PEGGING DTE RESCH_OUT Pegged PO data reschedule out
PO _PEGGING HARD PEG QTY CHANGE Hard Peg quantity change
PO_PEGGING QTY_DECREASE Pegged PO quantity decrease
PO_PEGGING QTY_INCREASE Pegged PO quantity increase

PO RTV_NOTIFY

NOTIFY_INV_MGR_ADI]

Notify RTV Inventory Adjustment

PO_RTV_NOTIFY

NOTIFY_INV_MGR ISSUE

Notify RTV Express Issue

PO_RTV_NOTIFY

NOTIFY INV_MGR_MSR

Notify RTV Inventory Fulfill

PO_VRBT NOTIFY

NOTIFY_CLAIMS_MGR

Claims notification

PO VRBT NOTIFY

NOTIFY REBATE MGR

Rebate Manager Notify

PO_VRBT NOTIFY

NOTIFY_SETTLEMENT_MGR

Settlement Manager Notify

Related Product Documentation

The PeopleSoft Purchasing Product Documentation provides you with implementation and processing

information for Oracle's PeopleSoft Purchasing system. However, additional, essential information
describing the setup and design of the system resides in companion documentation. The companion

documentation consists of important topics that apply to many or all of Oracle's PeopleSoft applications

across the Financials, Enterprise Service Automation, and Supply Chain Management product lines. You

should be familiar with the contents of these Product Documentation.

The following companion Product Documentation contain information that applies specifically to Oracle's

PeopleSoft Purchasing:

*  PeopleSoft Application Fundamentals Documentation

*  PeopleSoft Managing Items Documentation

*  PeopleSoft Mobile Inventory Management Documentation

»  PeopleSoft Global Options and Reports Documentation

*  PeopleSoft Commitment Control Documentation

*  PeopleSoft Source-To-Settle Common Information Documentation

*  PeopleSoft Working With Third-Party Applications Documentation

*  PeopleSoft Supply Chain Management Integrations Documentation
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PeopleSoft SCM Electronic Data Interchange Messaging Documentation
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Understanding User-Definable Fields

PeopleSoft Purchasing enables you to define fields that can be attached to purchasing documents and
passed through the system without affecting PeopleSoft Purchasing functions. You can populate user-
defined fields using the PeopleSoft Application Designer or add them to browser pages for the end users.
Because the structural design is provided, you do not need to extensively modify the system to take
advantage of this feature.

System defined subrecords are available at header, line, schedule, and distribution levels in PeopleSoft.
You can also add fields that you create to the subrecords Purchasing. The Header, Line, Distribution,
Receiving and RTV subrecords are delivered with two 1-character fields, one date field, and four 100-
character fields. The Schedule subrecord is delivered with two 1-character fields, two date fields, and
three 100-character fields. Using PeopleSoft Application Designer, you can edit the field labels in the
subrecords to suit your needs. You can also add fields that you create to the subrecords and pages.

The data from each level of a document's subrecord flows to downstream documents. For example, if you
source a requisition to a purchase order, the subrecord for each level on the requisition carries over to the
purchase order accordingly.

Note: A header subrecord may not copy from one document to another if the target document can be
sourced from multiple documents. For example, you may copy a new purchase order from existing
requisitions. Because you can copy lines from multiple requisitions to a single purchase order, the system
does not copy the header subrecord from the requisition.

The user defined fields are available on the procurement transactions when you check the Enable Custom
Fields checkbox on the Purchasing Installation Options page."Installation Options - Purchasing Page
(PeopleSoft FSCM 9.2: Application Fundamentals)"

Custom fields will appear on the following pages:

Page Name Definition Navigation

PO Header Details PO _HDR DTL Purchasing, Purchase Orders, Add/
Update POs click on Header Details —
Custom Fields section

Purchasing, Purchase Orders, Add/
Update Express POs click on Header
Details — Custom Fields section
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Page Name

Definition

Navigation

Details for Line

PO _LINE DTLS

Purchasing, Purchase Orders, Add/
Update POs on the line grid, click on
Line Details icon — Custom Fields
section

Purchasing, Purchase Orders, Add/

Update Express POson the line grid,
click on Line Details icon — Custom
Fields section

Details for Schedule

PO_SCHED DTLS

Purchasing, Purchase Orders, Add/
Update POs on the line grid, drill in
Schedule icon. On the schedule, drill
into the Schedule Details icon — Custom
Fields section

Purchasing, Purchase Orders, Add/
Update Express POsin the line grid,
expand line, on the schedule, drill in the
Schedule Details icon — Custom Fields
section

Custom Fields for Distribution Line

PO_CUSTOMDST

Purchasing, Purchase Orders, Add/
Update POson the line grid, drill in
Schedule icon. On the schedule, drill

in the Distributions / Chartfield icon,
click on Details/Tax tab, click on Custom
Field link

Purchasing, Purchase Orders, Add/
Update Express POs in the line grid,
expand line, expand schedule, on the
Distributions grid click on the Details/
Tax - Custom Fields section

PO Header Details (Inquiry)

PO_HDR_DTL_INQ

Purchasing, Purchase Orders, Review
PO Information, Purchase Ordersclick on
Header Details — Custom Fields section

Details for Line

PO _LINE DTLS INQ

Purchasing, Purchase Orders, Review PO
Information, Purchase Orderson the line
grid, click on Line Details icon — Custom
Fields section

Details for Schedule

PO_SCHED DTLS INQ

Purchasing, Purchase Orders, Review
PO Information, Purchase Orderson the
line grid, drill in Schedule Details icon.
Click on Schedule Details icon — Custom
Fields section

Distribution for Schedule

PO_CUSTOMPOD_INQ

Purchasing, Purchase Orders, Review
PO Information, Purchase Orderson the
line grid, drill in Schedule icon. Click
on Distribution / Chartfields icon, click
on the Details / Tax tab, then click on
Custom Fields link.

48
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Page Name

Definition

Navigation

Custom Fields for Requisition Header

PO _CUSTOMHDR_REQ

Purchasing, Requisitions click on
Custom Fields link.

Requisition Line Details

REQ LINE DETAILS

Purchasing, Requisitions, Add/Update
Requisitionson the line grid, drill down
on the Line Details icon - Custom Fields
section

Requisition Schedule Details

REQ SCHED DTL2

Purchasing, Requisitions, Add/Update
Requisitionson the line grid, drill down
on the Schedule icon. On the schedule
grid, drill into the Schedule Details icon -
Custom Fields section

Custom Fields for Distribution Line

PO _CUSTOMDST REQ

Purchasing,Requisitions Add/Update
Requisitionson the line grid, drill

down on the Schedule icon. On the
schedule grid, drill on the Distribution /
Chartfields icon, click on Custom Fields
link.

Custom Fields for Requisition Header (
Inquiry)

PO CUSTOMREQ INQ

Purchasing, Review Requisition
Information, Requisition On the Details
Tab, click on Custom Fields link.

Custom Fields for Line

PO_CUSTOMRQL_INQ

Purchasing, Review Requisition
Information, Requisition On the Details
Tab, drill in on the requisition number.
On the Requisition Details — Details Tab,
click on the Custom Fields link.

Custom Fields for Schedule

PO _CUSTOMRQS_INQ

On the Requisition Details, Details Tab,
drill on the Schedules Detail icon, click
on the Custom Fields link.

Custom Fields for Distribution Line

PO _CUSTOMRQD_INQ

On the Requisition Details, Details Tab,
drill on the Schedules Detail icon. On the
schedule grid, drill into the Distribution
Details icon. On the Distribution grid,
Details Tab, click on the Custom Fields
link.

Receipt Header Details

RECV_WPO_HDR

Purchasing, Receipts, Add / Update
Receiptsclick on Header Details link

Custom Fields for Line and Schedule

PO_CUSTOMSHP RCV

Purchasing, Receipts, Add / Update
Receiptson the Receipt Line grid, click
on the Optional Input Tab, click on the
Custom Fields Link.

Custom Fields for Distribution Line

PO_CUSTOMDST RCV

Purchasing, Receipts, ,Add / Update
Receiptson the Receipt Line grid, click
on the Links and Status Tab, drill into
the Distribution icon. On the Details Tab,
click on the Custom Fields Link.
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Page Name

Definition

Navigation

Custom Fields for Asset Line

PO_CUSTOMRV

Purchasing, Receipts, Add / Update
Receiptson the Receipt Line grid, drill
into the AM Status link. On the More
Details Tab of the Asset Details grid,
click on the Custom Fields Link.

Receipt Header Details (Inquiry)

RECV_INQ HDR

Purchasing, Receipts, Review Receipt
Information, Receipt click on Header
Details link — Custom fields section

Line Details (Line and Shipment custom
fields)

RECV_INQ LN DTL

Purchasing, Receipts, Review Receipt
Information, Receipt click on Line
Details link — Line Related Custom
Fields and Shipment Related Custom
Fields sections.

Custom Fields for Distribution Line

PO_CUSTOMRCD_INQ

Purchasing, Receipts, Review
Receipt Information, Receipt click
on Distribution link, click on More
Distribution Details Tab, click on the
Custom Fields link

Custom Fields for Sequence (Assets
level)

PO_CUSTOMRV_INQ

Purchasing, Receipts, Review Receipt
Information, Receipt,Click on Asset
Information link. Click on More Details
Tab, click on the Custom Fields link

Return to Vendor / Supplier Header
Details

RTV_HDR_DTLS

Purchasing, Return to Vendor / Supplier,
Add/Update RTV click on Header
Details

Custom Fields for Line & Schedule

PO_CUSTOMSHP RTV

On the line, click on the optional tab,
click on Custom Fields link

Custom Fields for Distribution Line

PO_CUSTOMDST_RTV

On the line, drill down on the
distribution icon, click on the Dist Detail
Tab, click on the Custom Fields link

Custom Fields for Sequence

PO_CUSTOMPRO_RTV

On the line, drill down on the RTV Pro
icon, click on the Custom Fields link

Review RTVs - Return to Vendor /
Supplier Header Details

RTV_HDR_DTLS_INQ

Purchasing, Return to Vendor / Supplier,
Review RTVs- click on Header Details

Custom Fields for Line & Schedule

PO_CUSTOMRVS_INQ

On the line, click on the optional tab,
click on Custom Fields link

Custom Fields for Distribution Line

PO_CUSTOMRVD_INQ

On the line, drill down on the
distribution icon, click on the Dist Detail
Tab, click on the Custom Fields link

Custom Fields for Sequence

PO_CUSTOMRVP_INQ

Purchasing, Return to Vendor / Supplier,
Review RTVs On the line, drill down on
the RTV Pro icon

click on the Custom Fields link
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Page Name Definition Navigation

Custom Fields for Contract Header PO_CUSTOMHDR_CNT Procurement Contracts, Add / Update
Contracts— in Header Section, click on
Custom Fields

Detail for Line CNTRCT _PRC UOM_SEC Procurement Contracts, Add / Update
Contracts drill into the Line Details icon

Note: Custom fields are not available when using Request for Quotes.

There are six subrecords for adding user-definable fields to purchasing transactions:

Subrecord Type Subrecord Name
Header Subrecord PUR_USR HDR SBR
Line Subrecord PUR USR LIN SBR
Schedule Subrecord PUR _USR_SHP_SBR
Distribution Subrecord PUR _USR _DST SBR
Receiving Subrecord PUR _USR RV _SBR
RTV Subrecord (Return To Vendor subrecord) PUR_USR_RTV_SBR

See the product documentation for PeopleTools: PeopleSoft Application Designer Developer's Guide

To compile a listing of all of the PeopleSoft records that include these subrecords, you can use this sample
SQL to query the PeopleSoft database:

SELECT A.RECNAME, A.FIELDNAME, B.RECTYPE, B.OBJECTOWNERID

FROM PSRECFIELD A, PSRECDEFN B

WHERE A.RECNAME = B.RECNAME

AND A.FIELDNAME IN('PUR USR_HDR SBR', 'PUR USR LIN SBR', 'PUR USR _SHP SBR', 'PUR US>
R _DST_SBR', 'PUR USR RV_SBR', 'PUR USR RTV_SBR')

Setting Up User-Definable Fields

Use PeopleSoft Application Designer to use the delivered fields, as well as to modify them or add new
fields to the delivered subrecords.

You can add the fields to the pages and display them in the PeopleSoft Purchasing browser pages, or use
them only behind the scenes. You can also populate the fields behind the scenes and then display them on
the browser pages.

Note: If you choose to insert new fields into any of the subrecords, you must alter the tables to avoid
losing application data that already exists in the tables.

Only those with technical knowledge of PeopleSoft Application Designer and PeopleCode should modify
or add to the delivered subrecords.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved. 51



Using User-Definable Fields

52

Chapter 2

To compile a list of tables that must be altered by a data base administrator, you can use this sample SQL
statement, altering the criteria "A.FIELDNAME =" to reference the subrecord modified. This SQL lists

the tables and views for the Header subrecord, PUR_ USR _HDR_ SBR:

SELECT A.RECNAME, A.FIELDNAME, B.RECTYPE, B.OBJECTOWNERID
FROM PSRECFIELD A, PSRECDEFN B

WHERE A.RECNAME = B.RECNAME

AND A.FIELDNAME = 'PUR USR HDR SBR'

AND B.RECTYPE IN (0, 1, 7)

ORDER BY B.RECTYPE, A.RECNAME

See the product documentation for PeopleTools: PeopleCode Developer's Guide
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Understanding Business Units in PeopleSoft Purchasing

A business unit is an operational subset of an organization that tracks and maintains its own set of
requisitions and purchase orders. Each business unit has its own way of storing information and its own
processing guidelines. PeopleSoft Purchasing business units share supplier, purchase order, and receiving
information with PeopleSoft Payables business units in the same SetID.

After you determine how many business units that you need and how to organize them, define them in the
PeopleSoft Purchasing system.

Note: The information in this section, which describes some of the essential traits of business units as
applied to PeopleSoft Purchasing, can help you determine the best way to define business units for the
PeopleSoft Purchasing implementation. PeopleSoft implementation personnel can also help you define
the appropriate business unit structure.

Some purchasing transactions use business units as key identifiers. For example, you cannot create a
single purchase order that includes items that have different business unit requests. Each business unit that
is requesting items generates a separate purchase order.

Define business units in this order:

1. Define generic PeopleSoft business units.

2. Define PeopleSoft General Ledger business units.

3. Link PeopleSoft business units to PeopleSoft Purchasing.

4. Specify requisition-processing and purchase order-processing information for PeopleSoft Purchasing
business units.

5. Link PeopleSoft General Ledger business units to PeopleSoft Purchasing for general ledger
distribution needs.

Specifying Responsibility

You can establish separate business units to specify areas of responsibility. For example, a department
may be responsible for purchasing a particular type of item. You can establish a business unit specifically
for this department. Using strategically created business units enables you to group purchases for analysis.
The business unit configuration can also help you maintain the required level of accounting control.
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Interunit Accounting

PeopleSoft Purchasing interunit accounting enables you to track interunit purchases among PeopleSoft
General Ledger business units. If you require this, designate each of the organizational entities as a
PeopleSoft General Ledger business unit. If you've centralized the procurement practices, you can define
one PeopleSoft Purchasing business unit that can generate charges to each PeopleSoft General Ledger
business unit.

PeopleSoft General Ledger Considerations

A PeopleSoft Purchasing business unit must be associated with a PeopleSoft General Ledger business
unit, although this does not have to be a one-to-one relationship. You can place multiple PeopleSoft
Purchasing business units under one PeopleSoft General Ledger business unit, or you can charge multiple
PeopleSoft General Ledger business units from one PeopleSoft Purchasing business unit. Often, the
PeopleSoft Purchasing business units will be the same as the PeopleSoft General Ledger business units.

PeopleSoft Payables Considerations

To pass accounting information from PeopleSoft Purchasing to PeopleSoft Payables and through to
PeopleSoft General Ledger, you must install PeopleSoft Payables and PeopleSoft Purchasing in the same
database. This requirement also applies if you want to use the matching functionality that PeopleSoft
software provides.

You don't need a one-to-one relationship between a PeopleSoft Purchasing business unit and a PeopleSoft
Payables business unit. One PeopleSoft Payables business unit can process data for many PeopleSoft
Purchasing business units, and multiple PeopleSoft Payables business units can create vouchers for one
PeopleSoft Purchasing business unit. However, you must configure these business units to share the same
set of suppliers.

Suppliers

A business unit can be a subset of the organization, but from purchasing and accounts payable
perspectives, a business unit can also represent a group of suppliers.

If you have multiple companies or subsidiaries with unique sets of supplier requirements, consider
establishing separate business units for each set of requirements. You can share a set of suppliers across
business units, but you cannot share subsets of suppliers. Within a PeopleSoft Purchasing business unit,
you can access all of the suppliers in the set that is assigned to that business unit, but you can't exclude
subsets of suppliers in that set.

Related Links

"Understanding PeopleSoft Interunit and Intraunit Functionality (PeopleSoft FSCM 9.2: Application
Fundamentals)"

"Understanding the Matching Process (PeopleSoft FSCM 9.2: Payables)"

Establishing PeopleSoft Purchasing Business Units

To define the PeopleSoft Purchasing business units, use the Purchasing Business Unit component
(BUS_UNIT_PM).

This section discusses how to:
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Create PeopleSoft Purchasing business units.

Define request for quote (RFQ) required rules.

Define standard comments.

Define matching options.

Define dispatch options.

*  Setup VAT defaults.

Copy VAT default setup.

Create business unit options.

Define transaction document autonumbering options.

Pages Used to Establish PeopleSoft Purchasing Business Units

Page Name

Definition Name

Navigation

Usage

Purchasing Definition -
Business Unit Definition

BUS_UNIT_TBL _PM

Set Up Financials/Supply
Chain, Business Unit Related,
Purchasing, Purchasing
Definition, Business Unit
Definition

Create PeopleSoft Purchasing
business units or update
existing ones.

RFQ Required Rule (request
for quote required rule)

RFQ REQUIRED RULE

Click the Go To RFQ
Required Rule button on
the Purchasing Definition
- Business Unit Definition

page.

Define and view details about
the RFQ required rule.

Standard Comments

BUS_UNIT PM_COMNT

Click the Edit Comments link
on the Purchasing Definition
- Business Unit Definition

page.

Define standard comments to
print on dispatched purchase
orders.

Matching Options

BUS_UNIT_PM_MATCH

Click the Matching link on
the Purchasing Definition
- Business Unit Definition

page.

Define matching rules.

Define Dispatch Options

BUS_UNIT_PM_IMAGE

Click the Define Dispatch
Options link on the
Purchasing Definition -
Business Unit Definition

page.

Define file directory locations
for images that you want to
print on purchase orders.

Entry Event Defaults

BUS_UNIT PM_EE

Click the Entry Event
Defaults link on the
Purchasing Definition -
Business Unit Definition

page.

Select default entry events at
the business unit level.

You can access this page if
entry events are enabled.
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Page Name

Definition Name

Navigation

Usage

VAT Defaults Setup (value
added tax defaults setup)

VAT DEFAULTS DTL

*  Click the VAT Default
link on the Purchasing
Definition - Business
Unit Definition page.

»  Set Up Financials/
Supply Chain, Common
Definitions, VAT and
Intrastat, Value Added
Tax, VAT Defaults

Enter VAT defaults for the
requisition, purchase orders,
RFQs, and procurement cards.

If you access this page by
clicking the VAT Default link
on the Purchasing Definition
- Business Unit Definition
page, the VAT driver and
VAT driver keys are inherited
from the PO Business Unit
Definition (purchase order
business unit definition)
component and cannot be
changed.

If you access this page by
using the standard menu
navigation, you can specify
the VAT driver and any VAT
driver keys as applicable.

Copy VAT Defaults From (
copy value added tax defaults
from)

VAT DFLT _SRCH_COPY

Click the Copy Defaults From
link on the VAT Defaults
Setup page.

Copy VAT defaults from one
business unit to another.

Mobile Receiving

BU_OPT _MOBILE_REC

Set Up Financials/Supply
Chain, Business Unit Related,
Purchasing, Purchasing
Definition. From the Business
Unit Definition page, click
the Mobile Receiving link.

Establish Mobile Receiving
Ad Hoc default values.

Purchasing Definition -
Business Unit Options

BUS_UNIT_TBL PM2

Set Up Financials/Supply
Chain, Business Unit Related,
Purchasing, Purchasing
Definition, Business Unit
Options

Create business unit options
or update existing ones.

Purchasing Definition -
Document Numbering

BUS_UNIT TBL PM3

Set Up Financials/Supply
Chain, Business Unit Related,
Purchasing, Purchasing
Definition, Document
Numbering

Define transaction document
autonumbering options.

Purchasing Definition - Business Unit Definition Page

56

Use the Purchasing Definition - Business Unit Definition page (BUS_UNIT _TBL PM) to create
PeopleSoft Purchasing business units or update existing ones.
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Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Definition, Business

Unit Definition

Image: Business Unit Definition

This example illustrates the fields and controls on the Business Unit Definition. You can find definitions
for the fields and controls later on this page.

Business Unit Definition Business Unit Options PO Change Options Req Change Options Document Mumbering

k Unit Us001
Description |JS001 NEW YORK OPERATIONS
Process Option |US001 |@,

Location |US001 @,
Billing Location U3001 @,

Close Days

Cancel Days
Currency USD @,

RFQ Required Rule
Line Amount Threshold uso
RFQ Required Rule @,
Edit Comments Matching Define Dispalch Options

Short Desc |US001

PSIGL
GL Unit|US005 [, 5005 FLORIDA OPERATIONS
AM Unit|US001 |3 Capitalize
AP Unit|US001 [, Accrue SUT for ERS orders
S Unit US001 &,

Rate Type |[CRRNT @,

VAT Default IMobile Receiving

When you access this page in Add mode, you can enter only the unit description, default setID, and short
description. Enter this information and click the Create BU (create business unit) button, which appears
only in Add mode, to create the business unit. Then, or if you access the page in Update/Display mode,
the remaining fields on the page become available for entry.

Process Option

Location

Billing Location

Close Days and Cancel Days

Select the processing option ID for this business unit to be used
throughout the procurement cycle. Values are defined on the
Purchasing Options - Purchasing Options page. This defines
options such as freight terms and payment terms for the business
unit.

Select the location code for the physical location of this business
unit. The system uses this code to derive the organization
address that prints on dispatched transactions. Define values on
the Location - Location Definition page.

Select the code for the location where invoices are sent for
this business unit. Define values on the Location - Location
Definition page. By default, this information appears on
transactions that are created for this business unit.

Enter the number of days that a requisition or purchase order, or
a canceled requisition or purchase order, must remain open after
its last update activity before it is eligible for closure.

Cancel and close days enable you to delay the closure of
requisitions and purchase orders after they are canceled or
entirely received. If you are using PeopleSoft Payables, you can
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PS/GL (PeopleSoft/general ledger)

GL Unit (general ledger unit)

AM Unit (asset management unit)

Capitalize

AP Unit (accounts payable unit)

Accrue SUT for ERS orders (accrue
sales and use tax for evaluated
receipt settlement orders)

SS Unit (strategic sourcing unit)

Rate Type

Tax supplier

also use cancel and close days to delay closure after requisitions
or purchase orders are invoiced.

Note: The close days value that you define for the business unit
is for purchase order reconciliation and has no relationship to
the close days value on the Close Short Run control pages.

Select to enable transactions for this business unit to be
posted to the general ledger and to link this business unit to a
VAT entity. The GL Unit (general ledger unit) field becomes
available for entry.

Select a PeopleSoft General Ledger business unit. By default,
this business unit appears on transaction distribution lines for
this PeopleSoft Purchasing business unit.

If you are linking this PeopleSoft Purchasing business unit

to a VAT entity, enter the applicable PeopleSoft General

Ledger business unit. You can access this link using the
PeopleSoft General Ledger business unit. You can't directly link
a PeopleSoft Purchasing business unit to a VAT entity.

Select the default PeopleSoft Asset Management business unit
for the transactions that this PeopleSoft Purchasing business
unit creates. When you create a purchasing transaction, the
PeopleSoft Asset Management business unit appears by default
if the item is an asset. You can override this information at the
transaction level.

Select if most of the asset purchases are capital items.

Select the PeopleSoft Payables business unit that is to be used
on evaluated receipt settlement (ERS) purchases.

Select if sales and use tax (SUT) should accrue for any ERS
orders that this business unit creates.

Select the default PeopleSoft Strategic Sourcing (SS) business
unit that is to be used for this PeopleSoft Purchasing business
unit.

Note: When you enter the same PeopleSoft Strategic Sourcing
business unit for multiple PeopleSoft Purchasing business units,
PeopleSoft Strategic Sourcing copies requisitions from multiple
PeopleSoft Purchasing business units into an event.

Select the rate type to be used for currency conversion. By
default, the currency code and rate type apply to all purchasing
transactions for this business unit.

Select to integrate with a third-party tax supplier for tax
processing. The system calculates tax from the third-party tax
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Taxware Group Box
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supplier (Vertex or Taxware) when it creates purchase orders
online or when sourcing to a purchase order.

When you select this check box, depending on the tax supplier
that you select, certain fields appear in the group box below this
check box.

Note: This check box is available only if you select a tax
supplier (Vertex or Taxware) on the Installation Options -
Overall page.

This group box is available only if third-party Taxware or Vertex software is installed, and if the Tax

supplier check box is selected.

Company

Organization

Division

Department

Use Freight Product Code

RFQ Required Rule

Enter the tax supplier company code. This field appears for
these third-party tax products: Vertex Q Series, Vertex O Series,
and Taxware Sales and Use Tax.

The company code that you enter in this field passes
information to the third-party Taxware or Vertex software as
input parameters.

Enter the organization. This field appears instead of the
Company field for the Taxware Enterprise third-party tax
product.

Enter the tax supplier division code. This field appears for these
third-party tax products: Vertex Q Series, Vertex O Series, and
Taxware Sales and Use Tax.

The division code passes information to the third-party Taxware
or Vertex software as input parameters.

Enter the tax supplier department. This field appears only for the
Vertex O Series third-party tax product.

The department code passes information to the third-party
Taxware or Vertex software as input parameters.

Select this option to associate the freight with the tax supplier
product code and to indicate applicable tax rates.

Note: This field is available only for Taxware.

Use this group box to define a threshold line amount and RFQ required rule that, when the amount is
exceeded or the rule is met, requires a requisition item to go through the RFQ cycle before it is included

on a purchase order.
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Line Amount Threshold

RFQ Required Rule (request for
quote required rule)

%

Mobile Receiving

Related Links
Purchasing Options Page

Enter a threshold amount. The threshold amount is the line
amount limit that triggers that an RFQ is required to source the
requisition. When a user exceeds the threshold amount for a
requisition line, the system resets the RFQ Required check box
to selected for that line on the requisition.

For example, if you are buying something and it costs more than
1000 USD, the system requires that you get a couple of bids
before it will source it to the recommended or specified supplier.

Select an RFQ rule from the rules defined in the RFQ Required
Rules component.

Click the Go To RFQ Required Rule button to access the RFQ
Required Rule page, where you can define and view details
about the RFQ required rule.

Use this link to access the Mobile Receiving page.

See "Mobile Receiving Page (PeopleSoft FSCM 9.2: Mobile
Inventory Management)".

Preparing PeopleSoft Purchasing VAT Environments

RFQ Required Rule (request for quote required rule) Page

60

Use the RFQ Required Rule (request for quote required rule) page (RFQ_REQUIRED RULE) to define
and view details about the RFQ required rule.
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Navigation
Click the Go To RFQ Required Rule button on the Purchasing Definition - Business Unit Definition page.
Image: RFQ Required Rule

This example illustrates the fields and controls on the RFQ Required Rule. You can find definitions for
the fields and controls later on this page.

RFQ Required Rule
SetlD SHARE RFQ Required Rule RFQ-R1
RFQ Required Rule Find | View Al First'&) 1 of 1 &/ Last
Description RFQ Required Rule 1 *Effective Date |08/29/2003 |3 *Status | Active L [+][=]
Comments (E2LA
Set "RFQ Required Flag” to " No" if Contract exists. Default the found Contract ID to Requisition line.
Define ChartFields for RFQ Required Personalize | Find | View All | 2 | First &' 1 of 1 &/ Last
*GL Business Unit *ChartField *ChartField Value Description
Us001 @, |ACCOUNT @, 131000 @, Raw Material Inventary &=

Use this page to define ChartField values that will set the RFQ Required option to Yes for requisitions
created online or through the Requisition Loader process. You can also define the RFQ Required option
in the Purchasing Item Attributes or Item Category component when an RFQ is required any time that the
item or category is specified on a requisition.

Some organizations require RFQ processing whenever a specific ChartField value is referenced

on a requisition. For example, whenever a specified project is entered on a requisition, the funding
requirements of the project require that the request go out for bid. The RFQ Required Rule page enables
you to define the RFQ Required flag based on that ChartField value. When a requisition is created, the
system checks the ChartField values that you define on this page and sets the RFQ Required option
accordingly.

Set "RFQ Required Flag" to "No" if Select to bypass the RFQ cycle if a contract exists.

Contract exists (set request for quote

required flag to no if contract exists) Note: The system ignores the Default Contract on Req check
box setting when the system applies the RFQ rule and you select
this check box.

Default the found Contract ID to Select to supply by default the contract ID to the requisition
Requisition line line.

Related Links
Understanding RFQs in PeopleSoft Purchasing

Standard Comments Page

Copyright

Use the Standard Comments page (BUS _UNIT PM_COMNT) to define standard comments to print on
dispatched purchase orders.
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Navigation
Click the Edit Comments link on the Purchasing Definition - Business Unit Definition page.

The comments that you enter on this page are printed on dispatched purchase orders if you select the Print
BU Comments (print business unit comments) check box on the Dispatch Purchase Orders page. You can
set up these comments to contain the terms and conditions for purchase orders for this business unit.

Related Links

"Setting Up Standard Comments (PeopleSoft 9.2: Source to Settle Common Information)"
Understanding Purchase Order Dispatch

Matching Options Page

Use the Matching Options page (BUS_UNIT PM_ MATCH) to define matching rules.
Navigation
Click the Matching link on the Purchasing Definition - Business Unit Definition page.

Select the default matching rules for this business unit. If matching rules are defined at the supplier level,
those rules will override business unit-level matching rules. You can override both the business unit and
supplier level matching rules on the purchase order.

Related Links

"Establishing Matching and Document Association Options (PeopleSoft 9.2: Source to Settle Common
Information)"

Define Dispatch Options Page

62

Use the Define Dispatch Options page (BUS_UNIT PM IMAGE) to define file directory locations for
images that you want to print on purchase orders..
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Click the Define Dispatch Options link on the Purchasing Definition - Business Unit Definition page.

Image: Define Dispatch Options

This example illustrates the fields and controls on the Define Dispatch Options. You can find definitions
for the fields and controls later on this page.

Define Dispatch Options

[ Print Image on Purchase Order

PO Dispatch Image Location;

(] Print Signature on PO

PO Dispatch Signature Location;

Template D

] Cancel

Print Image on Purchase Order
and PO Dispatch Image Location
(purchase order dispatch image
location)

Print Signature on PO (print
signature on purchase order) and
PO Dispatch Signature Location
(purchase order dispatch signature
location)

Template ID

Select to print an image (logo) on purchase orders, and enter the
directory location of the image file.

Select to print a signature on purchase orders, and enter the
directory location of the signature file.

Select the report template to use with this business unit to
dispatch a purchase order. You use the report template to
identify a BI Publisher report layout. The template provides a
common report layout when dispatching purchase orders for
both PeopleSoft eProcurement and Purchasing.

If the Template ID field on this page is blank, then the system
uses the default template on the BI Publisher Report Definition
page ( Reporting Tools, BI Publisher, Report Definition,
Template).

This field appears only if you have selected the Enable XML
Publisher check box on the Purchasing page of the Installation
Options component. This check box selects the Oracle BI
Publisher to format and print purchase orders during the
dispatch process for both PeopleSoft Purchasing and PeopleSoft
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eProcurement. You use Oracle BI Publisher for reporting. It
is a Java-based product within the Oracle Fusion Middleware
family.

Image Locations

Consider these points when working with images and their locations:

* For Structured Query Report (SQR) processes to work as designed, you must store associated images
in external files.

* The folder in which you store external image files must be shared.

* For Microsoft Windows NT environments, define the directory locations using the universal naming
convention (for example, \\server name\folder name\...).

When you run the PO Dispatch/Print (purchase order dispatch and print) process (POPOO005), the image
file to print on the purchase order is determined by the output format that you select on the Process
Scheduler Request page. The PO Dispatch/Print process takes the image file name that you enter here and
parses out the file extension information. The process uses this file extension to determine the image type
that the PRINT-IMAGE command uses.

This table describes file extension values and their compatible image types to be used in the PRINT-
IMAGE command:

File Extension Image Type
No extension BMP-FILE
.BMP BMP-FILE
JPG JPEG-FILE
.GIF GIF-FILE
.EPS EPS-FILE
Others HPGL-FILE

The next two tables describe output type options that are available for the PO Dispatch/Print process on
the Process Scheduler Request page, along with their compatible output formats, output file extensions,

and image types.

This first table represents output types for web, file, and email:

Output Format Output File Extension Image Type That Works
CSvV .CSV None
HP .LIS HPGL-FILE
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Output Format Output File Extension Image Type That Works

HTM HTM JPEG-FILE, GIF-FILE, BMP-FILE
LP LIS None

OTHER LIS None

PDF .PDF JPEG-FILE

PS .LIS EPS-FILE

SPF .SPF BMP-FILE

This table represents output types for a printer:

Output Format Output File Extension Image Type That Works
HP None HPGL-FILE

LP None None

OTHER None None

PS None EPS-FILE

Note: The HPGL image type works with HP LaserJet printers.

Printing Images
To print an image:

1. Check the PSSQR.INI file to verify that the SQRDIR is set to the path where the SQR executables are
stored.

2. Ensure that the drive that is storing the image has the correct permissions set.
3. Verify that the image is not corrupt.

4. In a UNIX environment, you can print only EPS-FILE image types.

See the product documentation for PeopleTools: BI Publisher for PeopleSoft

Related Links
"Preparing to Dispatch by Fax and Email (PeopleSoft 9.2: Source to Settle Common Information)"

Copy VAT Defaults From (copy value added tax defaults from) Page

Use the Copy VAT Defaults From (copy value added tax defaults from) page
(VAT _DFLT_SRCH_COPY) to copy VAT defaults from one business unit to another.
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Navigation

*  Click the VAT Default link on the Purchasing Definition - Business Unit Definition page.

*  Set Up Financials/Supply Chain, Common Definitions, VAT and Intrastat, Value Added Tax, VAT

Defaults

You can insert rows for any or all of the VAT driver keys, as well as the VAT country or state. You can

also delete any existing rows.

Copy Values to New Rows

Copy Defaults From

Return to VAT Defaults Sub-Search
(return to value-added tax defaults
sub-search)

VAT Reporting Country (value-
added tax reporting country)

Defaulting State

Default Details

VAT Apportionment Control (value-
added tax apportionment control)

If you are inserting a row for a VAT driver key, select this check
box to copy all the VAT defaults from the previous row to the
new row. Otherwise, all VAT default fields for the new row will
be blank.

Click to access the VAT Defaults Copy From page, which you
can use to copy VAT default specifications from another key
combination for the same VAT driver.

Click to return to the Purchasing Definition component.

Select the country or countries for which you are defining VAT
defaults. For regular defaults, defaults are obtained for the VAT
reporting country. For service VAT treatment defaults, defaults
are obtained for the supplier's location country.

As applicable, select the state for which you want to define VAT
default values.

Enter the effective date, status and, if applicable, the VAT SetID.

When you create purchase orders for a PeopleSoft Purchasing
business unit, the system selects a default business unit for VAT
recovery and rebate calculations based on this value. Business
units have different VAT recovery and rebate percentages based
on their locations. Values are:

Dist GL BU (distribution general ledger business unit): Selects
the PeopleSoft General Ledger business on the purchase order
distribution line.

Txn BU (transaction business unit): Selects the business unit on
the purchase order header.

Txn GL BU (transaction general ledger business unit): Selects
the PeopleSoft General Ledger business unit on the purchase
order header.

Note: The remaining fields on the page vary based on the combination of VAT driver and VAT driver
keys. See the section on VAT fields for details about the fields and VAT drivers that appear.
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Related Links
"Understanding VAT (PeopleSoft FSCM 9.2: Global Options and Reports)"

Copy VAT Defaults From (copy value added tax defaults from) Page

Use the Copy VAT Defaults From (copy value added tax defaults from) page
(VAT _DFLT_SRCH_COPY) to copy VAT defaults from one business unit to another.

Navigation

Click the Copy Defaults From link on the VAT Defaults Setup page.

Search Criteria Enter the criteria by which you want to search.
Search Click to retrieve the results based on the criteria entered.
Copy From Select a link for any of the results returned to view the details of

the VAT setup on the Copy VAT Defaults Setup page. When you
have viewed the details, you can click Copy to copy the VAT
setup. The system returns you to the VAT Defaults Setup page
with the copied fields.

Or you can select the appropriate option for any of the results
returned and click Copy to copy from that row. The system
returns you to the VAT Defaults Setup page with the copied
fields.

Purchasing Definition - Business Unit Options Page

Use the Purchasing Definition - Business Unit Options page (BUS_UNIT _TBL_PM) to create PeopleSoft
Purchasing business units or update existing ones.
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Navigation

Set Up Financials/Supply Chain , Business Unit Related , Purchasing, Purchasing Definition , Business
Unit Options

Image: Purchasing Definition - Business Unit Options page (10f2)

This example illustrates the fields and controls on the Purchasing Definition - Business Unit Options page
(10f2). You can find definitions for the fields and controls later on this page.

Business Unit Definition Business Unit Options PO Change Options Reqg Change Options Document Mumbering

Unit US001 US001 NEW YORK OFERATIONS

*PO Item Supp Security Option  [NENSTETETIEE] - DUNS Number 12345
Origin OML *PO Price Edit Waming -

Tax Exempt Tax Exempt ID

7| Milow Business Item Attributes [] Atlow GLN Display
| Error on Min/Max Quantity Spiit PO by Ship To

] Allow Requisition Deletion ¥ Allow PO Deletion

¥| Allow Multicurrency Reqs | Allow Multicurrency PO

| Default Contract On Req [¥] Default Contract on PO

Calculate VAT On Req

Sourcing Controls
% Unit Price Tolerance | 25.00 Tolerance Over Tolerance Under| 25.00

Liquidate Methed

Allow Liquidate by GQuantity when Distribute by Quantity *Default Liquidate Method | Amount

Image: Purchasing Definition - Business Unit Options page (20f2)

This example illustrates the fields and controls on the Purchasing Definition - Business Unit Options page
(2012). You can find definitions for the fields and controls later on this page.

F
% tem Substitution Controls

| Enable item Substitution

ostitute Online Search

Allow ltem

| Requisition #|Requisition Selection and Purchase Order
Allow Auto tem Substitution
¥ Requisition ¥ Requisition Selection [¥] PO Sourcing and Purchase Order
Receiving Controls
Receipt Date Adjustment| 10 *Receipt Allocation Type First In First Out -
Receipt Date Exchange Rate PO Date -

[¥] separate Inspection ¥| Allow Receipt Load Cascade
] Accrue PO Receipts 4| Accrue Non/PO Receipts

[7] Allow Curr UOM Conv Rate

Return To Vendor Controls

RTV Inventory Ship Option panual - RTV Inventory Destroy Option Manual 4
RTV Dispatch Option janual -
[#]RTV Adjust Source [¥] RTV Adjust Fees
RTV Reopen PO | Notify Inventory Manager

PO Item Supplier Security Option  Select a value to indicate how the system handles edits to item
(purchase order item supplier and supplier combinations on purchase order lines:

security option)
Edit Required Must Use Item ID: A valid item ID with an

established item and supplier relationship is required for each
purchase order line. You can't order an item by description and
must use an item that is defined in the Item supplier tables.
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Edit Required When Use Item ID: An item ID isn't required

on the purchase order line, and you can order an item by
description. However, if you order by item ID, the item must
exist in an Item supplier table. The difference between this and
the No Edit Required value is that you are restricted to items that
have an active purchase order supplier established.

No Edit Required: An item ID isn't required on the purchase
order line, and you can order an item by description. If you
order by item ID, you can order any item that is established in
the Item tables for PeopleSoft Purchasing, even if no item and
supplier relationship is established.

Origin Select the origin code to be used on ERS invoices so that you
can process ERS matching by origin in PeopleSoft Payables.
PeopleSoft Purchasing can also use this code for reporting to
identify transaction origins.

Receipt Date Adjustment Enter a number of days by which receiving dates can be
adjusted. If you don't specify a value, receiving dates by default
become the current system date and cannot be changed.

For example, entering 7 enables you to enter a receipt date

that is plus or minus seven days from the current date. This

is useful when an item is received and you don't have time to
enter the receipt on the same business day. Without a receipt
date adjustment value, you must enter the receipt using the next
business day's date. Consequently, the entry could show a late
delivery in the records when the delivery was actually on time.

DUNS Number (Dun and Bradstreet Enter a DUNs number.
number)

Receipt Allocation Type Select the method to allocate the receipt amount across the
distributions for the schedule for the received items. Values are:

FIFO (first-in-first-out): Purchase order quantities are fulfilled
based on the sequence in which they are added to the purchase
order schedule. This is the default receipt allocation type.

Prorate: Purchase order quantities are fulfilled by calculating
the percentage of received quantity to the total purchase order
line quantity. The received quantity is then allocated to each
distribution line using that percentage. This is for noninventory
items only.

For example, if the schedule quantity is 300 and the schedule
has three distribution lines, each distribution has a quantity
of 100. If you receive a quantity of 75, each distribution is
allocated a received quantity of 25.

Specify.: Allocations are fulfilled by the user manually entering
the receipt quantity or amount at the distribution level when
receiving purchase order schedules with multiple distributions.
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Receipt Date Exchange Rate

PO Price Edit (purchase order price
edit)

RTYV Dispatch Option (return
to vendor dispatch option)RTV
dispatch option

RTYV Inventory Ship Option
(return to vendor inventory ship

This enables the specific allocation of the receipt quantity or
amount by open purchase order distribution quantity or amount.

Note: The receipt allocation type that you select here appears
as the default when you create a receipt for this PeopleSoft
Purchasing business unit.

Select the date on which to base the receipt date exchange rate
for purchase order receipts and receipts that are not purchase
order receipts

Values are:

PO Date (purchase order date): Select to base the exchange rate
on the purchase order header date.

Receipt Date: Select to base the exchange rate on the receipt
date.

Select the purchase price edit: Values are:

e Error
e None
*  Warning

Select the dispatch method to use as this business unit's

default value for the return to vendor (RTV) functionality.

This functionality determines the default value for the return

to vendor function on how the RTV will be dispatched to the
supplier. The system uses the dispatch options that you define
for the business unit as default values when user preferences

are set by default to the business unit RTV dispatch option.
When you save information on this page, the settings you define
become effective.

RTV dispatch option values for a business unit are:

Dispatch When Shipped: Select to submit the RTV Dispatch
process automatically when all lines on the RTV have been
shipped.

Manual: Select to indicate that the RTV transaction requires
collaboration between groups and that you must submit the RTV
Dispatch/Print process by using the Process Scheduler. This is
the default value for the field.

See Entering RTV Transactions.

See Inventory Return Records, Inventory Return Records.

Select the return to vendor ship option that you want to use as
this business unit's default value for the Inventory Process field
on the RTV line.
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option)return to vendor inventory RTV Inventory ship option values are:

ship option
Express:Select to use the RTV express option to process
purchasing and inventory data collection transactions at the
same time. This means that you can perform inventory issue (
automatic issue) or adjustment (automatic adjustment) actions
from within the Purchasing RTV component.

Note: The Expressvalue will be automatically overridden on the
RTV line if the associated Inventory business unit is defined as
a Warehouse Management System (WMS) type. You define the
warehouse setting using the Use External Warehouse Control
check box on the Business Unit Options page for Inventory.

Fulfillment:Select to set the user's preference to perform
Inventory fulfillment processing for RTV transactions. This
enables the user to create an Inventory material stock request
transaction and to process it through Inventory fulfillment
processing. The Fulfillment value is valid only for RTV
processing when RTV line disposition is Ship.

Manual:Select to indicate that the RTV ship transaction must be
completed manually. This option requires that you perform the
Inventory Express manually to remove the items from inventory.

RTYV Inventory Destroy Option Select the return to the vendor destroy option that you want
(return to vendor inventory destroy to use for this business unit's default value for the Inventory
option)return to vendor inventory Process field on the RTV line.

destroy option
RTV Inventory destroy option values are:

Express.Select to use the RTV express option for the RTV lines
that have a disposition of Destroy. This means that the user can
perform Inventory adjustment (automatic adjustment) actions
from within the Purchasing RTV component.

Manual: Select to indicate that the RTV transaction must be
manually adjusted within inventory. When you use the Manual
option, the system does not perform the RTV adjustment
function. You must use the Inventory Adjustment component to
adjust balances for inventory returns that are to be destroyed.

Delivery Signature Required Select an option that indicates that a signature is required from
the individual receiving a Mobile Inventory delivery for this
receiving business unit. Options include:

*  Default to Installation value: Select to indicate that
this business unit should use the option selected on the
Installation Options - Mobile Inventory page.

* No: Select to indicate that this business unit does not require
delivery signatures.
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e Yes: Select to indicate that this business unit requires
delivery signatures.

See smin, Using Mobile Delivery, Processing Deliveries Using
Mobile Devices, Adding a Signature to a Delivery

Additional Business Unit Options

Allow Multicurrency Reqs (allow
multicurrency requisitions)

Calculate VAT On Req (calculate
value-added tax on requisitions)

Allow Multicurrency PO (allow
multicurrency purchase order)

Default Contract on Req (default
contract on requisition)

Allow Business Item Attributes

72

Select to enable requisition lines with different currencies. Item-
supplier pricing may be in a currency other than the business
unit currency. The supplier currency is automatically converted
to the business unit currency for requisition approval purposes.
When the requisition lines are sourced to a purchase order,

the system uses the requisition currency (if sourced using
Requisition Selection with Define PO ='Y"); otherwise, the
supplier currency is used.

Select to enable VAT to process and calculate onto requisitions
and to pass the VAT information from the requisition to other
transactions in the procurement process.

Select to enable purchase orders to be entered in the supplier
currency, even if the supplier currency differs from the

business unit currency. If you do not select this check box,

and requisitions are entered in a currency different from the
business unit currency, the system creates purchase orders in the
business unit currency. The system converts requisition prices
and amounts to the business unit currency of the purchase order.

Select to automatically supply a contract to a requisition. The
system searches for and ensures that the correct contract is
selected for use with the requisition. Along with selecting this
check box, the system verifies that the Auto Default check

box is selected on the Contract page. This makes the contract
available to automatically default onto requisition and purchase
order transactions.

You can override contracts that have been selected by the
system. This enables you to receive contract prices for
requisition items and to more accurately track budgets and pre-
encumberance balances.

See Contract Pricing for Requisitions and Purchase Orders.

Select to enable attributes to be established for any item in
this business unit. The business unit item attributes override
those that you establish for the item in the Item Definition -
Purchasing Attributes component.
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Default Contract on PO(default
contract onto purchase order)

Allow Receipt Load Cascade

Defining PeopleSoft Purchasing Business Units and Processing Options

Note: Selecting the Allow Business Item Attributes check
box is useful if you must maintain item-specific attributes by
business unit as well as by SetID. For example, suppose that
several of the business units normally purchase the same item,
but each business unit has a different lead time for this item.
If you enable business unit item attributes, the lead time that
the business unit sets overrides the default lead time, and each
business unit can set a different lead time for the same item.

Select to indicate that the system should automatically search
for appropriate contracts for purchase order lines. The check
box applies only to manually created purchase orders, and

not orders created using a batch process. This automates the
process of selecting the most appropriate contract for use with
manually created purchase orders. The default value for the field
is deselected.

If you select to search for contracts, the system begins its search
for contracts with process types of Purchase Order, General,

or Release-To-Single PO Only and that are in a current version
with an Approved status. If the check box is deselected, the
system does not search for a contract. If multiple contracts exist,
the system selects the contract where the status is Approved,
the version is current, and with the most recent (but not future)
contract begin date.

After validating the contract and using it on the transaction, the
system:

» Updates released amounts and quantities.
» Creates a contract event.
» Updates the transaction with contract information.

This option does not apply to PeopleSoft Services Procurement
project roles on the contract. Services Procurement searches
for an applicable contract on the work order, and uses it on a
purchase order regardless of the Default Contract Flag check
box value. This option also does not apply to blanket purchase
orders.

See Contract Pricing for Requisitions and Purchase Orders.

Select to enable this business unit to receive quantities for a
purchase order line and cascade that quantity over multiple
schedules. For example, assume that you have one purchase
order line for 150 items and three schedules for 50 items,

each to be delivered a month apart. When the first shipment
arrives for receiving, a quantity of 75 items exists. Rather than
returning 25 of the items and waiting for the next shipment,
you can receive 50 on the first schedule and cascade 25 to the
second schedule. In effect, you receive these 25 items early and
deduct them from the second schedule. When the next shipment
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Accrue PO Receipts

Accrue Non/PO Receipts (accrue
non/purchase order receipts)

Separate Inspection

Notify Inventory Manager

Tax Exempt

ID

RTYV Adjust Source (return to
vendor adjust source)

Allow Curr UOM Conv Rate (allow
current unit of measure conversion
rate)

Chapter 3

arrives, you receive the remaining 25 items. You can cascade
line quantities until an entire order is filled.

Note: The Allow Receipt Load Cascade check box is applicable
only when you are using the Receiver Load Application Engine
process (PO_RECVLOAD) to build receivers from loaded data.
This check box is typically used to load bar code transactional
data into the system, which builds the data into receivers and
cascades the quantities down to the purchase order lines and
schedules appropriately.

Select to enable this business unit to accrue receipts for
expensed items without invoices. When you run the Receipt
Accrual process (PO_REVACCR), receipts for which you have
not yet received an invoice are included in the process.

Select to enable this business unit to accrue receipts for
noninventory items without a purchase order.

Select to require that inspection information be entered apart
from receiving information. Inspections can be performed on
the receiving dock or in the inspection location to which the
inventory item is routed.

Select to include inventory workflow notifications for return

to vendor processing. The system notifies users defined in the
INV MGR role that goods are ready to be shipped back to the
supplier. The system generates an email notification when the
return disposition is Ship or Destroy for Inventory RTVs. You
can override the value for individual vendors using the Return to
Vendor Defaults page in PeopleSoft Purchasing.

See Return To Vendor Defaults Page.

Select to enable purchasing documents that are created in this
business unit to be exempt from sales and use tax.

Enter the tax exempt identifier. The ID field becomes available
when you select the Tax Exempt check box.

Select to enable the adjustment of source documents when items
are returned to the supplierfor replacement. If you select this
check box, the net receipt quantity is adjusted down by the
return to vendor (RTV) quantity using this formula:

(Net Receipt Quantity) = (Net Receipt Quantity) — (RTV Qty)

Select to calculate the purchase order standard quantity using
the current conversion rate at receiving or time of purchase
order change. If you do not select this check box, or if you do
not select the option at receiving or purchase order change, the
system uses the purchase order conversion rate.
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Note: This check box is available only when PeopleSoft
Inventory is installed. If PeopleSoft Inventory is not installed,
receiving always uses the current conversion rate and won't
update the purchase order distribution. Purchase order change
uses the current conversion rate and updates the purchase order
distributions.

RTYV Adjust Fees (return to vendor Select to include adjustment fees when items are returned to the
adjust fees) supplier. These fees could include restocking fees or other fees
that are imposed on the transaction.

Allow PO Deletion (allow purchase  Select to enable authorized users to delete purchase orders in the
order deletion) selected business unit.

RTYV Reopen PO (return to vendor  Select to change the purchase order schedule status to Open

reopen purchase order) when items are returned to the supplier for replacement. When
the items are reshipped, this check box enables you to receive
the items against the original schedule.

Note: If you are using commitment control, you can't reopen
closed purchase orders, and you will not be able to select this
check box. This functionality is not available when you are
using commitment control.

Allow Requisition Deletion Select to enable authorized users to delete requisitions in the
selected business unit.

Allow GLN Display Select this check box to display the GLN fields on the online
purchase order and requisition. The GLN fields will be hidden
in case the Allow GLN Display checkbox is deselected.

Split PO by Ship To Select to direct the sourcing programs to create separate
purchase orders for each unique Ship To location. Selecting
this check box also restricts purchase orders created online to a
single Ship To location although this can be overridden on the
supplier or on an individual PO..

Note: One-time use addresses and addresses associated with
direct shipments or direct receipts will not be segregated by
the sourcing programs. Furthermore, PO's or Requisitions
containing any of these will never be restricted to a single Ship
To Location.

Sourcing Controls

% Unit Price Tolerance/Tolerance Enter the percentage over and under by which the purchase
Over (percent unit price tolerance/  order price can vary from the requisition price. By default, these
tolerance over) and % Unit Price values appear on requisitions that are created for this business
Tolerance/Tolerance Under (percent unit.

unit price tolerance/tolerance under)
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Item Substitution Controls

Enable Item Substitution Select this check box to enable item substitution for this
Purchasing business unit. If you enable item substitution,
you must also select at least one check box in the Allow Item
Substitute Online Search or Allow Auto Item Substitution group
boxes.

Note: Upon selecting the Enable Item Substitution check box,
all the Item Substitute fields will be enabled for entry on the
Requisition, Req Selection/Req Expediter, Sourcing Workbench,
Purchase Order, and Receipt pages, and on other applicable
components for this business unit.

Allow Item Substitute Online Search The options in this section allows item user to access online
search for item substitutions on the Requisition and/or during
Requisition Selection and on the Purchase Order.

Allow Auto Item Substitution Select to enable automatic item substitution on the Requisition,
during Requisition Selection, and/or during PO Sourcing and on
the Purchase Order.

Liquidate Method

Allow Liquidate by Quantity when  Select to indicate that the purchase order business unit is

Distribute by Quantity liquidated by quantity when distributed by quantity. If you do
not select this check box, the Comm. Cntrl. Budget Processor
process automatically liquidates pre-encumbrance and
encumbrance balances by amount only.

Note: The installation must include commitment control to use this option.

Default Liquidate Method Select a default liquidate method for the purchase order business
unit. You can liquidate by quantity or amount.

Note: You must select the Allow Liquidate by Quantity when Distribute by Quantity check box to define
a quantity default liquidate method.

Related Links

Understanding Requisition Change Tracking

Understanding Inspections

Understanding the Purchase Order Sourcing Business Process

Understanding Receipt Accrual

"Creating Change Templates (PeopleSoft 9.2: Source to Settle Common Information)"
"Creating Change Templates (PeopleSoft 9.2: Source to Settle Common Information)"
"Defining Origin Codes (PeopleSoft 9.2: Source to Settle Common Information)"
"Understanding Online POAs (PeopleSoft FSCM 9.2: eSupplier Connection)"
Maintain Receipts - Receipt Distributions for Line Page
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Purchasing Definition - Document Numbering Page

Use the Purchasing Definition - Document Numbering page (BUS_UNIT _TBL PM3) to define
transaction document autonumbering options..

Navigation

Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Definition, Document
Numbering

Select Requisitions, Purchase Orders, Receivers, Requests For Quotes, and Return to Vendors to enable
autonumbering for the associated transaction. The last number that was assigned for each transaction
appears.

Image: Document Numbering

This example illustrates the fields and controls on the Document Numbering. You can find definitions for
the fields and controls later on this page.

Business Unit Definition Business Unit Options P2 Change Optiens || Reg Change Options Document Humbering
Unit Us001  US001 NEW YORK OPERATIONS
Enable Auto Numbering Beginning Sequence Last Humber Issued
Requisitions REO &,
Purchase Orders @,
Receivers @,
Return To Vendor { Supplier)s O,
Reguest For Quotes Mot Applicable
Beginning Sequence To enter the beginning sequence number for the Purchase order,

users have to create a valid auto numbering entry.

If the Beginning Sequence is blank the Last Number field in the
PO Business Unit will be used in the Auto Numbering routines.
If the value has been entered in the Beginning Sequence field,
the standard Auto Numbering will be used for the Purchase

Orders.

Note: When using the standard Auto Numbering, the default
sequence is ignored since the Beginning Sequence value here
serves as the default.

Last Number Issued Displays the Last Number value stored in the Purchasing
Business Unit if the Beginning Sequence is blank. If the
Beginning Sequence is entered, the value displayed will be from
the Auto Numbering Table
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Establishing Change Options and Approval Rules

This section discusses how to:
* Define purchase order change options and approval requirements.

* Define requisition change options and approval requirements.

Pages Used to Establish Change Options and Approval Rules

Page Name Definition Name Navigation Usage
PO Change Options (purchase | BUS UNIT PO _APPR Set Up Financials/Supply Define purchase order
order change options) Chain, Business Unit Related, | change options and approval
Purchasing, Purchasing requirements for each
Definition, PO Change business unit.
Options
Req Change Options ( BUS UNIT REQ APPR Set Up Financials/Supply Define requisition change
requisition change options) Chain, Business Unit Related, | options and approval
Purchasing, Purchasing requirements for each
Definition, Req Change business unit.
Options

Related Links
Understanding Purchase Order Approvals

Understanding Requisition Approvals

PO Change Options (purchase order change options) Page

Use the PO Change Options (purchase order change options) page (BUS_UNIT_PO_APPR) to define
purchase order change options and approval requirements for each business unit.
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Navigation

Defining PeopleSoft Purchasing Business Units and Processing Options

Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Definition, PO Change

Options

Image: PO Change Options page (1 of 2)

This example illustrates the fields and controls on the PO Change Options page (1 of 2). You can find
definitions for the fields and controls later on this page.

Business Unit Definition Business Uni

Unit US001

Approval Framework Control
PO Workflow Approval Required
[T Resubmit Workflow for Quantity o

Workflow Approval Not Required

PO Create Exceptions

Not Required

]

0o o oo o

US001 NEW YORK OPERATIONS

Approval Framework has been initialized.

it Options PO Change Options Req Change Options Document Numbering

*Change Template BTANDARD
*Change Order Map Template EDX
Automatically Approve Change Requests

[C] Buyer Accepted POA Sources

r Price Decrease [C] Al Other Sources

Personalize | Find | View All | - U' First' 4 160f 10'? Last

Description

Contract Releases

PAR Location Replenishment
Manual / Expedite Requisitions
Order Management Referenced
Planning System

Request for Quotation

Image: PO Change Options page (2 of 2)

This example illustrates the fields and controls on the PO Change Options page (2 of 2). You can find
definitions for the fields and controls later on this page.

PO Change Request Exceptions

Virtual Approver Control

PO Amount Approval Needed
PO ChartField Approval Needed

PO Create Exceptions
PO Process

5§ Save | |[@® Returnto Search =] Motify

Not Required Description
] Contract Release to Single PO
Il PAR Replenish/Close Backorders
] QOrder Management Referenced
] PO Acknowledgments

Personalize | Find | View Al | & | First'* 14 of 7% ' Last

PO Approval Business Process |

PO Amount Approval Rule|
PO ChartField Approval Rule |

Find | View All First'*' 1 of 1 ‘®' Last

Amount Approval Needed ChartField Approval Needed

& Add

Business Unit Definition | Business Unit Options | PO Change Options | Req Change Options | Document Numbering

Change Template
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Select a change template for purchase orders within this
business unit. A purchase order change template identifies
which field changes on a purchase order cause the system to
generate the following actions:
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* Create a change order if the fields are changed after a
purchase order is dispatched.

* Record change tracking.

» Require re-approval of the purchase order or purchase order
line using the approval workflow framework.

To create a change template for purchase orders, use the change
template type of Purchase Order.

See "Creating Change Templates (PeopleSoft 9.2: Source to
Settle Common Information)".

Change Order Map Template Select the change order map template. The Purchase Order
Acknowledgements process uses this template to determine the
fields that can be changed by the supplier on the purchase order
acknowledgements pages using the EDX process.

Note: These fields must already exist on the online purchase
order acknowledgement pages.

Approval Framework Control

Use the Approval Framework Control group box to enable the Approval Workflow Framework for
approving purchase orders at the header level, line level, or both. For the approval of purchase orders in
PeopleSoft Purchasing, you can choose between two workflow methods; the approval framework or the
PeopleTools Workflow Technology.

Note: The system displays a message that indicates whether the workflow approval framework is in use
by PeopleSoft Purchasing.

If approvals are not required for either the Approval Framework or Virtual Approver, the system
automatically approves stockless purchase orders. The orders are approved even if the Create POs in
Approved Status option is deselected on the run control. The system ignores the buyer's purchase order
creation status in the sourcing programs and only applies the run control value.

If approvals are required, the system goes through the stockless item approvals the same as it does for any
other type of item where it checks the exception codes to bypass approvals.

PO Workflow Approval Required Select to indicate that you want to use the approval framework
(purchase order workflow approval for purchase order approvals. When you select this check box,
required) you initiate PeopleSoft Approval Framework and end the

use of PeopleTools Virtual Approver (part of PeopleTools
workflow technology). Any current pending purchase order
transactions will finish the approval process using the Virtual
Approver. From this action forward, the system uses the
approval workflow framework for new purchase orders.

Warning! After initiating the approval framework, you cannot
activate Virtual Approver again.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved.



Chapter 3

Resubmit Workflow for Quantity or
Price Decrease

Defining PeopleSoft Purchasing Business Units and Processing Options

When you select this check box, the system displays an
additional group box on this page with the title Workflow
Approval Not Required. This group box enables you to
determine what sources of purchase orders do not require
approval; for example, purchase orders created by a contract
release may not need approval since a contract is in place. Both
new purchase orders and changes to existing purchase orders are
included in this group box.

Select to indicate that purchase orders require re-approval after
the quantity or price has been decreased.

See PeopleSoft FSCM 9.2 Approval Framework.

Automatically Approve Change Requests

Buyer Accepted POA Source
(buyer accepted purchase order
acknowledgements source)

All Other Sources

Select to automatically approve change order requests that are
generated by online purchase order acknowledgements (POAs)
that a supplier enters directly into the system. This check box is
selected by default.

Note: To use this option, the installation must include
PeopleSoft eSupplier Connection.

Select to automatically approve change order requests that

are generated by other change order sources such as the Close
Backorders process, PeopleSoft Supply Planning, PeopleSoft
Order Management (direct shipment), PeopleSoft eProcurement
(change requests), and PeopleSoft Manufacturing.

Workflow Approval Not Required

This group box only displays if you choose to use the approval workflow framework for purchase order
approvals. Define the purchase order input sources that do not require approval by selecting the Not
Required check box on the row. Purchase orders created from these source are set at the approved status
unless you then change a field value defined on the purchase order change template.

PO Create Exceptions

For newly created purchase orders, select the input sources do
not require approval. The sources are:

»  Contract Releases: includes contract referenced purchase
orders (CON) and contract releases.

*  PAR Location Replenishment: (CRT)
*  Manual and Expedite Requisitions

*  Order Management Referenced: includes batch and online
sourcing (OMR).

*  Planning System: (PLL)

*  Request for Quotation: (RFQ)
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*  Production/Shop Floor: from PeopleSoft Manufacturing (
SFL)

»  Services Work Order: work orders from PeopleSoft Services
Procurement (SPO)

*  AutoSelect / Quick Source: purchase orders sourced from
approved requisitions (SRC) and PeopleSoft eProcurement
requisitions (EPO).

*  Work Order Management: work orders from PeopleSoft
Maintenance Management (WKM)

PO Change Request Exceptions For changes to an existing purchase order, select the input
sources that do not require approval. The sources are:

» Contract Release to Single PO: (BPA)
*  PAR Replenishment/Close Backorders:(CRT)

*  Order Management Referenced: includes batch and online
sourcing (DRP).

* PO Acknowledgements: (EDX)
*  Planning System: (PLN)

*  Production/Shop Floor: from PeopleSoft Manufacturing (
PRD)

* eProcurement Change Request: (REQ)

Virtual Approver Control

Use the Virtual Approver Control group box to determine your settings for approving purchase orders
using the Virtual Approver feature. The Virtual Approver feature is part of the PeopleTools Workflow
Technology. For the approval of purchase orders in PeopleSoft Purchasing, you can choose between

two workflow methods; PeopleSoft Approval Framework or the PeopleTools Workflow Technology.
The Virtual Approver enables you to approve the purchase order at the header level. You can route a
purchase order for approval based on the amount, the ChartFields used, or both. To implement workflow
approvals, define the roles, rules, and routings using the PeopleSoft Application Designer, PeopleCode,
and Workflow Administrator. Your system is delivered with basic approval rules already established.

Note: The fields in this group box are unavailable for entry if you have selected the PO Workflow
Approval Required check box on this page. You can only choose one workflow approval method for
purchase orders.

PO Approval Business Process Select the business process for which you are establishing

(purchase order approval business  approval rules. This business process corresponds to the

process) approval rule set. Define approval rule sets in PeopleSoft
Workflow Administrator.
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PO Amount Approval Needed Select to indicate that the purchase order amount should be
(purchase order amount approval approved.

needed)

PO Amount Approval Rule Set Select the approval rule set to be used to apply purchase order
(purchase order amount approval amount approvals.

rule set)

PO ChartField Approval Needed Select to indicate that the purchase order ChartField should be
(purchase order ChartField approval approved.

needed)

PO ChartField Approval Rule Select the approval rule set to be used to apply purchase order
(purchase order ChartField approval ChartField approvals.

rule)

When you select either the PO Amount Approval Needed (purchase order amount approval needed) or
PO ChartField Approval Needed (purchase order ChartField approval needed) check box, the system
forces purchase order transactions to flow through the approval process before continuing through the
purchasing life cycle.

If you do not select either of these check boxes, the purchasing authorizations that are defined on the User
Preferences - Procurement: Purchase Order Authorizations page determine approval statuses. In this case,
an authorized user can change a transaction approval status from Open to Approved. Although you define
approval processes through PeopleSoft Workflow, you do not have to implement worklist routings to
approve purchase orders. You can use designated online pages for purchase order approvals if you do not
use the worklist routing option in PeopleSoft Workflow.

When a purchase order is created for a buyer whose default purchase order status is Open on the Buyer
Table page, the purchase order default status is set to Open. To approve the purchase order, an authorized
buyer must set the purchase order status to Pending Approval or Approved. At this point, if neither
amount nor ChartField approvals are required, the purchase order status changes to Approved.

If at least one type of approval is required, the purchase order status starts at Pending Approval and
remains in this status until all applicable approvals are complete. After receiving the required approvals,
the purchase order status changes to Approved.

When a purchase order is created for a buyer whose default purchase order status is Pending Approval/
Approved, the purchase order default status is set to either Approved (if neither type of approval is needed)
or Pending Approval (if one or both types of approval are needed).

PO Create Exceptions

Use the PO Create Exceptions (purchase order create exceptions) fields to define exceptions for groups
of purchase orders created in batch. These exceptions are grouped based on the sourcing process where
the purchase order originated. When you select a sourcing process for approval exception, the system
overwrites the approval options that you define on this page. If you want one of the approval options to
remain in effect, select the appropriate check box.

These settings can force only the exception of an approval that is required for a purchase order. It can't
force an approval that isn't required. If a purchase order is modified online after a selected exempt process
creates it, the purchase order is subject to the general approval rules that you select on this page.

PO Process (purchase order process) Select the sourcing process that you want to be exempt from
the approval options. Values are Auto Select, Contract PO's
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(contract purchase orders), Online Source, PAR Location
Replenishment, Planning Load, Production Load, and Request
for Quotation.

Amt Appr Needed (amount approval Select to continue amount approval for this process.
needed)

ChrtFld Appr Needed (ChartField Select to continue ChartField approval for this process.
approval needed)

If you use requisitions to designate the authority to purchase, you may want to create purchase orders
automatically in Approved status when the purchase orders are sourced from approved requisitions. In
this case, insert exception rows for AutoSelect and Online Source and clear the Amt Appr Needed and
ChrtF1d Appr Needed check boxes. Purchase orders that are created from these sources are now exempt
from workflow approval requirements and are automatically created with a status of Approved.

When purchase orders are created from contracts, amounts are already approved. However, if the business
unit rule says that ChartFields on the purchase orders must be approved, the purchase order must go
through the same approval process as online purchase orders.

Suppose that you create a purchase order using the AutoSelect Requisitions process (PO_REQSORC).
If you define amount and ChartField approval exceptions for this process, the purchase order is created
with a status of Approved. If a buyer changes a price on the purchase order online and thereby changes
the amount of the purchase order, the purchase order status changes to Pending Approval. At this point,
the business unit approval rules apply to the modified purchase order. Once a purchase order is modified,
these rules apply regardless of the purchase order source and exceptions that are defined.

See the product documentation for PeopleTools: Workflow Technology

Related Links

Understanding the Purchase Order Sourcing Business Process

Understanding PeopleSoft Purchasing Workflow

Req Change Options (requisition change options) Page

84

Use the Req Change Options (requisition change options) page (BUS UNIT REQ_ APPR) to define
requisition change options and approval requirements for each business unit.
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Navigation

Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Definition, Req
Change Options

Image: Requisition Change Options page

This example illustrates the fields and controls on the Requisition Change Options page. You can find
definitions for the fields and controls later on this page.

Business Unit Definition Business Unit Options PO Change Options Req Change Options Document Mumbering

Unit U3001 US001 NEW YORK OPERATIONS
*Change Track Option |A QJ Approved Requisitions

Change Template STANDARD QJ Standard

Approval Framework has been initialized.
Approval Framework Control

[l workflow Approval Required

Resubmit Workflow for Quantity or Price Decrease

Virtual Approver Control

Req Approval Business Process |Requisition Approvals

Req Amount Approval Needed Req Amount Approval Rule [Req Amount Approval
Req ChartField Approval Needed Req Chartfield Approval Rule |Req ChartField Approval
[5] save ||[zh Returnto Search || [=] Motify El Add Update/Display

Business Unit Definition | Business Unit Options | PO Change Options | Reg Change Options | Document Mumbering

Change Order Option (requisition Select a specific category of requisitions that are eligible for
change order option) change order tracking.

Values are:

A: (Approved Requisitions)
N: (No Change Orders)

S: (Sourced)

V:(Valid Budget Checked)
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Change Template (requisition change
order template)

Approval Framework Control

Note: The Valid Budget Checked change order option enables
you to use requisition change order templates to track changes
based on approval, budget, or sourcing statuses. PeopleSoft
Purchasing provides three options to determine when a
requisition change order should be tracked depending on an
organization's business controls. For example, changes to

the requisition affect only the buying organization after the
requisition has been sourced to a purchase order; however,
departmental controls may require that you track changes after
requisition approval has occurred.

Select a change template for requisitions within this business
unit. A requisition change template identifies which field
changes on a requisition cause the system to generate the
following actions:

* Create a change request if the fields are changed after a
requisition has been sourced to a purchase order.

* Record change tracking.

» Require re-approval of the requisition or requisition line
using the approval workflow framework.

To create a change template for requisitions, use the change
template type of Requisition.

See "Creating Change Templates (PeopleSoft 9.2: Source to
Settle Common Information)".

Use the Approval Framework Control group box to enable the approval framework for approving
requisitions at the header level, line level, or both. For the approval of requisitions in PeopleSoft
Purchasing, you can choose between two workflow methods; the approval framework or the PeopleTools

Workflow Technology.

Note: The system displays a message that indicates whether the approval framework is in use by

Purchasing.

Workflow Approval Required
(workflow approval required)

Select to indicate that you want to use the approval workflow
framework for requisition approvals. When you select this
check box, you initiate the approval workflow framework

and end the use of PeopleTools Virtual Approver (part of
PeopleTools workflow technology). Any current pending
requisition transactions will finish the approval process using
the Virtual Approver. From this action forward, the system uses
the approval workflow framework for new requisitions.

Warning! After initiating the approval workflow framework,
you cannot activate Virtual Approver again.
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Resubmit Workflow for Quantity or Select to indicate that requisitions require re-approval after the
Price Decrease quantity or price has been decreased.

Virtual Approver Control

Use the Virtual Approver Control group box to determine your settings for approving requisitions
using the Virtual Approver feature. The Virtual Approver feature is part of the PeopleTools Workflow
Technology. For the approval of requisitions in PeopleSoft Purchasing, you can choose between two
workflow methods; the Approval Framework or the PeopleTools Workflow Technology. The Virtual
Approver enables you to approve the requisition at the header level. You can route a requisition for
approval based on the amount, the ChartFields used, or both. To implement workflow approvals, define
the roles, rules, and routings using the PeopleSoft Application Designer, PeopleCode, and Workflow
Administrator. Your system is delivered with basic approval rules already established.

Req Approval Business Process Select the business process for which you are establishing

(requisition approval business approval rules. This business process corresponds to the

process) approval rule set. Define approval rule sets in PeopleSoft
Workflow Administrator.

Req Amount Approval Rule Select the approval rule set to be used to apply requisition

(requisition amount approval rule)  amount approvals.

Req ChartField Approval Rule Select the approval rule set to be used to apply requisition

(requisition ChartField approval ChartField approvals.

rule)

Selecting the Req Amount Approval Needed or Req ChartField Approval Needed check box forces
requisition transactions to flow through the approval process before continuing through the purchasing
life cycle.

If you do not select one of these check boxes, the purchasing authorizations that are defined on the User
Preferences - Procurement: Requisition Authorizations page determine approval statuses. In this case, an
authorized user can change a transaction approval status from Open to Approved. Although you define
approval processes through PeopleSoft Workflow, you do not have to implement worklist routings to
approve requisitions. You can use designated online pages for requisition approvals if you do not use the
worklist routing option in PeopleSoft Workflow.

See the product documentation for PeopleTools: Workflow Technology

Related Links
Understanding PeopleSoft Purchasing Workflow

Establishing Purchasing Processing Options

To define purchasing processing options, use the Purchasing Processing Options component
(BUS_UNIT_OPT_PM).

This section discusses how to:

* Define purchasing processing options.
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Define transaction dispatch methods.

Define freight options.

Define purchase order acknowledgement (POA) settings.

Define VAT service treatment setup.

Define reason codes for change requests and change orders.

Pages Used to Establish Purchasing Processing Options

Chapter 3

Page Name

Definition Name

Navigation

Usage

Purchasing Options

BUS_UNIT OPT PM

Set Up Financials/Supply
Chain, Business Unit Related,
Purchasing, Purchasing
Options

Define purchasing options
and transaction processing
criteria for each PeopleSoft
Purchasing business unit. You
can override these options
during transaction processing.

Dispatch Method BU _OPT PM DISP Click the Dispatch Method Define transaction dispatch
link on the Purchasing methods for purchase orders,
Options page. RFQs, RTVs, contracts, and
replenishment requests.
Freight Option BU_OPT PM_FREIGHT Click the Freight Option link | Define freight options, rule

on the Purchasing Options
page.

codes, and charge methods.

POA Settings (purchase order
acknowledgements settings)

POA_DEF BU_SP

Click the POA Settings link
on the Purchasing Options

page.

Define POA requirements and
tolerance settings.

VAT Defaults Setup (value-
added tax defaults setup)

VAT DEFAULTS DTL

Click the VAT Default link on
the Purchasing Options page.

Define VAT default options
for all transactions in a
business unit.

Service VAT Treatment
Defaults Setup (service value-
added tax treatment defaults
setup)

VAT DEFAULTS DTL

Click the VAT Service
Treatment Setup link on the
Purchasing Options page.

Define service-related VAT
default options for service
transactions in a business unit.

Procurement Change Reason
Codes

BUS_OPT PM_REASON

Click the Change Reason
Codes link on the Purchasing
Options page.

Define settings for reason
codes used when creating
change requests and change
orders in PeopleSoft
Purchasing, eProcurement,
and Services Procurement.
These settings enable you to
define default reason codes
and determine if reason
codes or comments should
be required when creating or
approving these transactions.
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Purchasing Options Page
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Use the Purchasing Options page (BUS_UNIT OPT_PM) to define purchasing options and transaction

processing criteria for each PeopleSoft Purchasing business unit.

You can override these options during transaction processing.

Navigation

Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Options

Image: Purchasing Options page

This example illustrates the fields and controls on the Purchasing Options page. You can find definitions

for the fields and controls later on this page.

Purchasing Options
SetlD SHARE Processing Option ID LS00
Purchasing Processing Options Find
*Effective Date 01/0111900 |
*Description USA OPERATIONS
Accounting Template STANDARD @,

Accounting Date Indicator |C (@, Current

Edit Combinations *Chartfield Edit Option | No Edits v
*Automatic UOM Round Option | Mo Warning v
*Payment Terms ID 30 @ Met 30
*Payment Terms Basis Date Type | Inv Date -
*Ship Via Code (COMMON @, Commaon Carrier
*Freight Terms Code |DES @, Destination

*Physical Nature | Goods
*Open Period | Mone hd
Default Amount Only PO to "Do Not Receive™
O purchasing Group Option
Allocate Purchasing Group

Check Inventory Available Qty

Partial Qtys Can Ship
*ltem Not Stocked at Inv Unit | soyrce to PO "

POAS

Change Reason Codes

ings

Dispatch Method
VAT Default

You can establish multiple processing options for a given SetID. To create distinct groups of processing
options, give each new group a distinct processing option ID. Processing-options groups with different
IDs can have the same effective date, which enables you to choose among these groups for varying
situations. You can also effective-date processing options within a processing option ID. Within each
processing-options group, you can add a new set of effective-dated purchasing options.

Effective-dating processing options enables you to activate or inactivate processing options within
a processing option ID. This functionality is useful for making date-sensitive changes to a group of
processing options (payment terms, for example) while keeping the other options identical.

Accounting Template

Accounting Date Indicator

Select the accounting template for this SetID, which is used to
determine ChartField values that offset one-sided transactions in
PeopleSoft Purchasing.

Enter C (current) to use the current system date as the
accounting date. Enter S (specific) to use the specific accounting
date that you provide here. This value is useful if you do not
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Edit Combinations

Chartfield Edit Option

Automatic UOM Round Option
(automatic unit of measure round
option)

Chapter 3

want multiple journal entries created from a subsystem. Enter
S and enter an accounting date for all transactions. When the
Journal Generator runs, it finds one date for the entire period
and creates one journal entry. Alternatively, the system would
create separate entries for each accounting date that the Journal
Generator found.

Note: If you select S, you must return to this definition each
month and update the accounting date for the next period.

Select for any PeopleSoft Purchasing business units that require
ChartField combination edits.

Select the action that you want the system to take when it
encounters errors if you choose to verify ChartFields for this
SetID:

Default: Uses the default value from the Journal Options
General Ledger Definition page.

None: Deselects the ChartField edit option. No action is taken
when errors occur.

Recycle: Enables you to save the transaction, but you can't post
until you correct the error.

Reject: Rejects the transaction and does not enable you to save
until you correct the error.

Use Suspen (use suspense): Posts the transaction to a suspense
account. You should coordinate with the PeopleSoft General
Ledger implementation team to determine whether you should
select this option. If you do select this option, the PeopleSoft
General Ledger team must create journal entries to move the
amounts out of the suspense account and into the appropriate
distribution accounts.

Warning: Issues a warning and enables you to save.

Select the method by which you want to be notified of automatic
rounding of item quantities. (When you are converting between
units of measure, item quantities on purchasing documents are
automatically rounded according to the rules that are set up on
the Units of Measure page.) Values are:

Error: Stops the conversion if automatic rounding changes the
quantity.

No Warning: Automatic rounding occurs without notification
that conversion will change the UOM value.

Warning: Automatic rounding occurs with a notification of any
unit-of-measure value change.
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Payment Terms ID

Payment Terms Basis Date Type

Ship Via Code

Freight Terms Code

Physical Nature

Where Performed

Open Period

Defining PeopleSoft Purchasing Business Units and Processing Options

Select a payment term ID for this SetID. By default, this value
appears on the purchase order unless you override it at the
supplier level. Define payment terms IDs on the Single Pay
Terms and Multiple Pay Terms pages.

Select the basis date type for the selected payment terms ID. The
system calculates the payment due date from this date. Values
are: Accounting Date, Constructive Doc Receipt Date, Invoice
Date, Receipt Date, Ship Date, and User Specified Date.

Select the ship via code for the SetID. Define values on the Ship
Via Codes page.

Select the freight terms code for the SetID. Define values on the
Freight Terms page.

Select to indicate whether the object is a physical good or
service.

Select to indicate the location where the service is most often
performed. Values are:

Buyer's: Select if the service was physically performed at the
buyer location.

Ship From: Select if the service was physically performed at the
bill from location.

Ship To: Select if the service was physically performed at the
bill to location.

Supplier's: Select if the service was physically performed at the
supplier location.

Note: The Physical Nature and Where Performed fields are
used as part of the purchasing defaulting hierarchy. The Where
Performed field is available when the value in the Physical
Nature field is Service. These fields are supplied by default
onto requisition, purchase order, contract, and RFQ lines. These
fields also affect the VAT treatment determination.

Select how the system is to handle open period in transactions if
you are using commitment control. Values include:

Error: The system issues an error and does not permit you to
complete the transaction because the budget date isn't within
the valid open period date range. This is the default value if
commitment control is enabled.

None: The system does not check for open period. This is the
default value if commitment control is not selected.
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Default Amount Only PO to "Do
Not Receive" (default amount only
purchase order to "do not receive

Purchasing Group Option

Allocate Purchasing Group

Inventory Sourcing Options

Check Inventory Available Qty
(check inventory available quantity)

92

Warning: The system issues a warning but does not prevent you
from completing the transaction even though the budget date
isn't within the valid open period date range.

This check box appears deselected by default. When you create
an amount-only purchase order online or through the sourcing
process, if this check box is selected, the purchase order lines
Receiving Required field will appear as Do Not Receive.

If this check box is deselected, the system uses the other
defaulting hierarchy to determine the Receiving Required field
value for the purchase order line. The system checks first at
the item and then the item category to determine the receiving
requirement.

Select this check box in order to provide the means to group
various items across a single or multiple transactions together.
. If this check box is selected, then the Procurement Group ID,
Primary Unit, Unit Allocation Quantity, and Unit Allocation
Amount fields are displayed on the requisition, purchase order,
and receipt transaction pages.

See Understanding Procurement Groups in PeopleSoft.

Select this check box to enable functionality for procurement
groups to be allocated to PeopleSoft Asset Management.

This check box is only available for selection when you have
selected the Purchasing Group Option check box above. If

you select the Allocate Purchasing Group check box, receipts
populate procurement group asset data on the Receipt Line
Asset and Asset Management Interface tables to be picked up by
PeopleSoft Asset Management.

Select to have the system check available inventory when
creating inventory demand. If this check box is selected, the
system creates inventory demand for the first eligible warehouse
in priority order that has sufficient quantity to meet the demand.
If this check box is deselected, inventory demand is created

for the first eligible warehouse in priority order (unless it is the
requesting warehouse), regardless of whether that warehouse
has sufficient quantity.

Note: The distribution network determines the priority order
for eligible warehouses. If no distribution network is designated
for a ship-to location, the Build Inventory Demand process (PO
_REQINVS) resets the Inventory Source option to N (no) for
sourcing by the PO Calculations process (PO_POCALC).
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Partial Qtys Can Ship (partial Select to have the Build Inventory Demand process enable

quantities can ship) an order to be partially sourced from one or more PeopleSoft
Inventory business units, with any remaining quantity being
sourced to a purchase order.

If you do not select this check box and a quantity cannot be
fully sourced from one PeopleSoft Inventory business unit, the
process sets the inventory source setting on the staging table to
N (no), and the entire quantity is sourced to a purchase order.

Item Not Stocked at IN Unit (item Select to have the Build Inventory Demand process source
not stocked at inventory business requests differently when no PeopleSoft Inventory business unit
unit) is found to stock this item. Values include:

Error out: The Build Inventory Demand process errors out
when no PeopleSoft Inventory business unit is found to stock
the requested item. If you select this value, the process sets the
stage statuses to Error in the purchase order staging tables.

Source to PO (source to purchase order): The Build Inventory
Demand process sources the request to a purchase order when
no PeopleSoft Inventory business unit is found to stock the
requested item. If you select this value, the process sets the
inventory source status for the request to N (no) so that the PO
Calculation process can source it to a purchase order.

Note: This and the Check Inventory Available Qty and Partial
Qtys Can Ship check boxes work together to help the Build
Inventory Demand process determine the method by which
requested demand is sourced, as well as which distribution
network warehouses are eligible for sourcing.

Dispatch Method Click to access the Dispatch Method page. Use the Dispatch
Method page to define the dispatch methods for purchase
orders, request for quotes, return to vendors, and contracts.

Freight Option Click to access the Freight Option page. Use the Freight Option
page to define freight options for the business units.

VAT Default (value-added tax Click this link to access the VAT Defaults Setup page.

default)

The VAT Defaults Setup page is a common page that you can
use to set up VAT defaulting for all PeopleSoft applications
that process VAT transactions. Using this page, you can define
PeopleSoft Purchasing defaults, as applicable.

VAT Service Treatment Setup (value- Click to access the Service VAT Treatment Defaults Setup page.

added tax service treatment setup)
The Service VAT Treatment Defaults Setup page is a common

page that you can use to set up VAT defaulting for all PeopleSoft
applications that process VAT transactions. On this page, you
can define service-related defaults for PeopleSoft Purchasing, as
applicable.
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POA Setting (purchase order Click to access the POA Setting page. Use this page to define
acknowledgement setting) whether purchase order acknowledgements will be required
from suppliers.

Change Reason Codes Click to access the Procurement Change Reason Codes page
where you can define settings for reason codes used when
creating change requests and change orders in PeopleSoft
Purchasing, eProcurement, and Services Procurement. These
setting enable you to define default reason codes and determine
if reason codes or comments should be required when creating
or approving these transactions.

Related Links

Building Inventory Demand Transactions

Open Period
"Defining Additional Common Information (PeopleSoft FSCM 9.2: Application Fundamentals)"

"Payment Terms - Single Payment Page (PeopleSoft 9.2: Source to Settle Common Information)"
"Payment Terms - Multi Payment Page (PeopleSoft 9.2: Source to Settle Common Information)"
"Understanding VAT (PeopleSoft FSCM 9.2: Global Options and Reports)"

Dispatch Method Page

94

Use the Dispatch Method page (BU_OPT PM_DISP) to define transaction dispatch methods for purchase
orders, RFQs, RTVs, contracts, and replenishment requests.

Navigation

Click the Dispatch Method link on the Purchasing Options page.

Note: Suppliers can define their own dispatch method settings on the Procurement Options page.

Purchase Order, Request For Quote, Select the dispatch method for transactions that this business
and Return to Vendor creates. Values are ED.X (electronic data exchange), Email, Fax,
Phone, and Print.

Contract Select the dispatch method for transactions that this business
creates. Values are Email, Fax, Phone, and Print.

ProCard Dispatch Option Select this option if you are using the procurement card

(procurement card dispatch option) functionality on purchase orders. The option that you select will
affect the printed text that appears on the PO/Dispatch Print
report. Options are:

*  Charge to Card on File: Select to have "Charge to credit
card" print in the header portion of the PO Dispatch/Print
SQR report (POPO005).

*  Contact Buyer: Select to have the buyer's name and phone
number print in the header portion of the PO Dispatch/
Print report, for example, "*Please contact John Smith
925-694-3863 for payment information."
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*  Contact Cardholder: Select to have the card holder's name
and phone number print in the header portion of the PO
Dispatch/Print report, for example, "*Please contact John
Smith 925-694-3863 for payment information."

* Include Masked Card Info (include masked card
information): Select to have the masked card number, card
type, and expiration date appear in the header portion of the
PO Dispatch/Print report.

*  No Reference: Select to have no procurement card
information print on the PO Dispatch/Print report.

Transmit Change Orders Select to enable the PO Dispatch/Print process to transmit
change orders to vendors for this business unit. If you do not
select this check box, the system may not generate the output
file at all. Either way, after the PO Dispatch/Print process runs
successfully, the status of the changed purchase order is set to D
(dispatched).

You can override this value for individual supplier locations on
the Procurement Options page.

Note: This check box applies only to change orders. Initial
dispatches of purchase orders are unaffected by this value.

Related Links

Understanding Purchase Order Dispatch

Dispatch Quote Forms Page

Dispatch RTVs Page

"Release Parameter page (PeopleSoft 9.2: Source to Settle Common Information)"

ht Option Page

Use the Freight Option page (BU _OPT_PM_FREIGHT) to define freight options, rule codes, and charge
methods.

Navigation
Click the Freight Option link on the Purchasing Options page.

Arbitration Plan ID Select the freight and transportation arbitration plan for this
business unit.

Freight Charge Method Select the freight charge method for this business unit. Although
the method applies to the entire purchase order, it is calculated
on a line-by-line basis.

Related Links
"Understanding Internal Freight Calculations (PeopleSoft FSCM 9.2: Order Management)"
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POA Settings (purchase order acknowledgements settings) Page

96

Use the POA Settings (purchase order acknowledgements settings) page (POA_DEF BU_SP) to define
POA requirements and tolerance settings.

Navigation

Click the POA Settings link on the Purchasing Options page.

POA Settings
POA Required

Alert worklist if no POA received
(alert worklist if no purchase order
acknowledgement received)

POA required with change order
(purchase order acknowledgement
required with change order)

POA Tolerance Settings

Auto-Approve POA if changes
against PO do not exceed
(auto-approve purchase order
acknowledgement if changes against
the purchase order do not exceed)

days before Schedule Due Date and
days after Schedule Due Date

percent under Schedule Quantity
and percent over Schedule Quantity

percent below PO Unit Price
(percent below purchase order unit
price)and percent above PO Unit
Price (percent below purchase order
unit price)

Select this check box if a POA is required by a supplier after a
purchase order is dispatched. When you select this check box
the Alert worklist if no POA received fields become available.

Enter the number of days after purchase order dispatch or before
purchase order delivery to send a notification to the buyer's
worklist if no POA is received by the supplier for a purchase
order in those time frames.

Note: Enter 999 in these fields if you do not want to generate a
worklist entry for the buyer.

Select this check box if a POA is required when a change order
is created.

Enter the tolerance settings for the system to be able to
automatically approve a POA for the buyer.

Enter the number of days early or late to enable auto-approving
a POA for the purchase order schedule. If the supplier changes a
date that falls outside the schedule-days-early or schedule-days-
late tolerances, then the buyer is required to review the change.

Enter the percentage under or over the purchase order schedule
quantity to enable autoapproving a POA for a purchase order.
If the supplier changes the quantity for any schedule above or
below this percentage then the buyer will be required to review
the change.

Enter the percentage below or above the purchase order unit
price to enable autoapproving a POA for a purchase order.
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Note: Enter 999 in these tolerance setting fields if you do not want the system to be able to automatically
approve a POA within the tolerance settings.

POA Settings Hierarchy

You can define POA settings at the purchasing business unit level and at the supplier and location level.
You define the purchasing business unit POA settings using the POA Settings page in the Processing
Options component. You define the supplier and location POA settings using the Procurement Options
page in the supplier component. You can override the purchasing business unit POA settings by defining
supplier and location POA settings.

During the processing of a POA, the system first retrieves the POA settings at the supplier and location
level that are associated with the purchase order. If the POA settings are not defined at that level, then the
system retrieves the POA settings at the purchasing business unit level.

See "Defining Supplier Locations (PeopleSoft 9.2: Source to Settle Common Information)".

Service VAT Treatment Defaults Setup (service value-added tax treatment
defaults setup) Page

Use the Service VAT Treatment Defaults Setup (service value-added tax treatment defaults setup) page
(VAT _DEFAULTS_DTL) to define service-related VAT default options for service transactions in a
business unit.

Navigation

Click the VAT Service Treatment Setup link on the Purchasing Options page.

You can insert rows for the supplier's location country or state. You can also delete any existing rows.
Return to Purchasing Options Click to return to the Purchasing Options component.

Copy Values to New Rows If you are inserting a row for a VAT driver key, select this check
box to copy all the VAT defaults from the previous row to the
new row. Otherwise, all VAT default fields for the new row will
be blank.

Copy Defaults From Click to access the Copy Service VAT Treatment Defaults From
page, which you can use to copy the VAT defaults from another
key combination for the same VAT driver.

Seller Location Country Select the supplier's location country.

Seller Location State As applicable, enter the supplier's location state.

VAT Service Type (value-added Set the type of service for the applicable VAT drivers. Values
service type) are:

Freight Transport

Other
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VAT Place of Supply (value-added
tax place of supply)

Chapter 3

For the applicable VAT drivers, select the usual place of supply (
the place where VAT liability occurs). Values are:

Buyer's Countries
Supplier's Countries

Where Physically Performed

Related Links
"Understanding VAT (PeopleSoft FSCM 9.2: Global Options and Reports)"

Service VAT Treatment Defaults Setup (service value-added tax treatment
defaults setup) Page

Use the Procurement Change Reason Codes page (BUS_OPT PM_REASON) to define settings
for reason codes used when creating change requests and change orders in PeopleSoft Purchasing,
eProcurement, and Services Procurement.

These settings enable you to define default reason codes and determine if reason codes or comments
should be required when creating or approving these transactions.

Navigation
Click the Change Reason Codes link on the Purchasing Options page.
Image: Procurement Change Reason Codes

This example illustrates the fields and controls on the Procurement Change Reason Codes. You can find
definitions for the fields and controls later on this page.

Procurement Change Reason Codes
Setll SHARE Processing Option ID US001
Reason Code Setup Personalize | Find | view Al |EH | B First & 12012 % Last
*Reason Type Reason Code Required Cnmn'!en:s Default Reason Code
Required
Frocurement Change [ [Required w K FRICECHG [, [+ [=]
Deny PO Change Request [ [Mone w ] EZ";-:EEDS a, +] [=]
O Cancel
Reason Type Select the reason type for your default reason code. Your
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selection is limited to the following reason types:

*  Procurement Change: This reason type enables you to select
the default reason code for users entering a change request
or change order.
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e Deny PO Change Request: This reason type enables you to
select the default reason code for buyers rejecting a change
order during the approval process.

Reason Code Required Select to require that a user enter a reason code when creating
a change request, change order, or rejecting a change. Reason
codes help identify why a user made a change or why a buyer
rejected the change.

Comments Required Select to require that a user enter a comment when creating a
change request, change order, or rejecting a change. Comments
enable the user to give a detailed explanation of their action.

Default Reason Code Enter the reason code that should default to the transaction. The
available reason codes are limited by the reason type on this
row. Only one default reason code can be entered per reason

type.

Preparing PeopleSoft Purchasing VAT Environments

To prepare the PeopleSoft Purchasing VAT environment:

1. Link the PeopleSoft Purchasing business unit to a VAT entity using the PeopleSoft General Ledger
business unit.

This enables the PeopleSoft Purchasing business unit to record VAT information on purchase orders.

2. Define VAT defaults and other VAT-related information for all VAT drivers in the PeopleSoft
Purchasing defaulting hierarchy, as required.

To link a PeopleSoft Purchasing business unit to a VAT entity:

1. Access the Purchasing Definition - Business Unit Definition page.

2. Select the PS/GL (PeopleSoft General Ledger) check box.

3. Select the PeopleSoft General Ledger business unit in the GL Unit (general ledger unit) field.

The connection between PeopleSoft Purchasing business units and VAT entities is indirect. You must
link the PeopleSoft Purchasing business unit to a PeopleSoft General Ledger business unit that is
already linked to a VAT entity. Define links between PeopleSoft General Ledger business units and
VAT entities on the VAT Entity - Identification page.

After linking PeopleSoft Purchasing business units to PeopleSoft General Ledger units, set the VAT
processing options for those business units. VAT processing options are defined by SetID, and the
options are applied to all business units within the SetID.

To define VAT defaults, VAT service treatment defaults, and other VAT-related information for the
PeopleSoft Purchasing options VAT driver:

1. Access the Purchasing Options page (Set Up Financials/Supply Chain, Business Unit Related,
Purchasing, Purchasing Options).

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved. 99



Defining PeopleSoft Purchasing Business Units and Processing Options Chapter 3

100

Specify a value for physical nature.

Click the VAT Defaults link to access the VAT Defaults Setup page for the purchase order options
VAT driver.

See Understanding the Requisition Business Process.

Click the VAT Service Treatment Setup link to access the Service VAT Treatment Default setup page
for the purchase order options VAT driver.

To define VAT defaults and other VAT-related information for the PeopleSoft Purchasing (business unit)

definition VAT driver:

1. Access the Purchasing Definition - Business Unit Options page.

2. Select the Calculate VAT on Req (calculate value-added tax on requisitions) check box if you want
to process and calculate VAT on requisitions and pass the requisition VAT information to other
procurement transactions further along the supply chain.

3. Access the Purchasing Definition - Business Unit Definition page.

4. Click the VAT Defaults link to access the VAT Defaults Setup page for the PeopleSoft Purchasing

business unit VAT driver.

To define VAT defaults, service VAT treatment defaults, and other VAT-related information for the
supplier and supplier location VAT drivers:

L.

Access the supplier Identifying Information page.
Select: Suppliers, supplier Information, Add Update, Identifying Information.
Select the VAT Registration check box and access the VAT Registration Details page.

Create a row, entering the VAT registration number, if available, for all VAT countries in which this
supplier conducts business and all countries for which the supplier reports VAT.

Click the VAT Defaults link to access the VAT Defaults Setup page, where you can define VAT
defaults, such as VAT codes, transaction types, declaration points, rounding rule, and VAT use type for
vendors.

Click the VAT Service Treatment Setup link to access the Service VAT Treatment Defaults Setup
page, where you can define service-related VAT defaults for vendors.

Access the Location page.

For each location, expand the VAT section to define the usual physical nature of items purchased from
this location (the location where services provided by this supplier location are usually performed)
and to specify whether this supplier has been selected for suspension of VAT on purchases.

For each location, click the VAT Defaults link to access the VAT Defaults Setup page, where you can
define VAT defaults (such as VAT codes, transaction types, declaration points, rounding rule, and VAT
use type) for supplier locations.

For each location, click the VAT Service Treatment Setup link to access the Service VAT Treatment
Defaults Setup page, where you can define service-related VAT defaults for supplier locations.
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To define VAT defaults at the PeopleSoft Purchasing item level:
1. Access the Purchasing Attributes page.
Select: Items, Define Items and Attributes, Purchasing Attributes.
2. Click the VAT Default link to access the VAT Defaults Setup page.
3. Click the VAT Service Treatment Setup link to access the Service VAT Treatment Defaults setup page.
To define a default VAT use type for the VAT driver for item business units in PeopleSoft Purchasing:
1. Access the Purchasing Business Unit Attributes page.
Select: Items, Define Items and Attributes, Purchasing Attributes.
2. Click the VAT Default link to access the VAT Defaults Setup page.

You can also define VAT defaults and service VAT treatment defaults for all VAT drivers in the PeopleSoft
Purchasing hierarchy by navigating directly to the VAT Defaults and Service VAT Treatment Defaults
components.

Related Links

Establishing PeopleSoft Purchasing Business Units
Service VAT Treatment Defaults Setup (service value-added tax treatment defaults setup) Page

"Buyer Setup Page (PeopleSoft 9.2: Source to Settle Common Information)"
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Understanding Purchasing Item Information

Defining values on the purchasing item information pages provides item-related processing information
and default values that minimize errors and maximize productivity when you create purchasing
transactions.

This section provides a list of common elements and discusses how to:
» Set up item catalogs.

¢ Work with market codes.

Common Elements Used in Purchasing Item Information

Days Late, Early Ship Rjct Days Enter the acceptable number of days before or after a shipment
(days late, early shipment rejection  date during which you will still receive the goods.

days)

Ext Price Tolerance /% Ext Price Enter the matching tolerance amount and percentage for the

Tolerance (extended price tolerance/ extended price (amount multiplied by quantity) of the item. The
percentage extended price tolerance) extended price tolerance is the tolerance for the entire order, not
just an individual item.

Inspect ID (inspection ID) Displays the inspection IDs, which are established on the
Inspection Routing page.

Inspection Required Select to require inspection and to make the other inspection
fields available for entry.

Inspection UOM (inspection unit of Select from these values:

measure)
Standard: Select to perform inspections in the standard unit
of measure (UOM) setup on the Item Definition - General:
Common link page.
supplier: Select to perform inspections in the UOM used on the
purchase order to the supplier.
Lead Time Factor %, Ship to If you select the Flexible sourcing method, enter the percentage
Priority Factor %, Price Factor %, weight that you want to give to lead time, price, ship to, and
supplier Priority Factor % (lead supplier priority. The higher the percentage that you give to one

time factor percent, ship to priority of the criteria, the more weight that criterion has. For example,
factor percent, price factor percent, if you want to select the supplier based only on lead time, you
supplier priority factor percent) can give lead time a percentage weight of 100 percent and the
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Partial Qty (partial quantity)

Receiving Required

Reject Qty Over Tolerance (reject
quantity over the tolerance limit)

Sourcing Method

Tolerance Over, Tolerance Under

Unit Price Tolerance/% Unit Price
Tolerance (unit price tolerance/
percent unit price tolerance)

Chapter 4

supplier with the best lead time (regardless of price, ship to, or
supplier priority) is selected.

Indicate the action that you want to take if you receive less than
the quantity specified on the purchase order schedule. Select
from:

Open: Select to receive the partial quantity, leave the receipt line
status as Open, and enable the receipt to be saved.

Open/Error: Reject the partial quantity, leave the receipt line
status as Open, and generate an error message.

Open/Warn (open, but with a warning): Receive the partial
quantity, leave the receipt line in Open status, and generate a
warning message.

Recvd (received): Receive the partial quantity and change the
receipt line status to Recvd.

Recvd/Warn (received with a warning): Receive the partial
quantity and change the receipt line status to Recvd, but also
generate a warning about the partial quantity.

Select the receiving requirement for the item. Values are:

* Do Not: Do not receive; accounts payable matching and
receipt accrual are not applicable.

* Optional: Receiving is optional; accounts payable will
not match receipt lines and the system will not accrue the
receipt.

*  Required: Receiving is required; accounts payable will
match receipt lines and the system will accrue the receipt.

Select to reject a quantity that surpasses the tolerance limits that
you set.

Select from Basic, Cumulative Split, Flexible, and Sched Split (
split schedule). This value appears by default from the category
assigned to the item.

Select the amount or percentage over or under the tolerance
selected that still enables a voucher match.

Displays the matching tolerance amount and percentage for the
price of an individual item.
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Setting Up Item Catalogs

With PeopleSoft Purchasing, you can define any number of item catalogs. These item catalogs can be
tailored for individual, department, or corporate-wide use and can greatly reduce the repetitive tasks
associated with service and material purchases, such as rent, supplies, and standing inventory.

With PeopleSoft catalog functionality, you can:

Assign default item catalogs tailored specifically to individual requesters.
Transfer item catalog information in electronic format into PeopleSoft catalogs.

PeopleSoft Purchasing enables you to load and maintain items from various applications, including
a process that loads and updates item information from a third party or supplier to PeopleSoft
Purchasing and an Item Loader process that synchronizes item information between systems.

These are the main steps involved in creating an item catalog:

1.

2.

3.

4.

Create the category that will serve as the first node in the catalog tree.
Create a catalog tree.
Assign catalogs to the requesters.

Associate an inventory item with a default category.

To create the category that will serve as the first node in the catalog tree:

L.

Access the Item Categories - Category Definition page in Add mode.

In the access requirements for the page, enter the SetID and the category code that you want to use as
the first node for the new catalog tree.

On the Item Categories - Category Definition page, enter required information, including account,
description, short description, and currency code.

Save the category.

You may see warning messages about tolerances that have been left as zero (0.00000). For our current
task, this is acceptable. Click the OK button to acknowledge the warning.

When the system asks whether you want to update item catalogs with the category changes, click the
No button because you have not yet created the target catalog tree.

In the future, when the catalog tree has been established, click the Yes button, and select the catalog to
which you want to assign a new category.

To create a catalog tree:

1.

2.

Access the Tree Manager component.
Choose to create a new tree definition and enter a tree name.

On the Tree Definition and Properties page, enter the basic information: tree name, structure ID,
effective date, description, category, use of levels, audit options, and performance options.
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10.

I1.
12.

13.

Click the OK button to accept the settings and close the Tree Definition and Properties page. When
you do, the Enter Root Node for Tree page appears.

On the Enter Root Node for Tree page, create a tree level for the new tree.

If no existing level is listed, click the Add Level button to access the Tree Levels page, where you
can define the level to be used by the entire tree you are creating. If an existing level exists, you can
choose to select it.

Enter a level name on the Tree Levels page.

The level name that you define here can be any generic name, for example, LEVEL 1.

If the level does not already exist in the system, you are transferred to the Tree Level Setup page.
On the Tree Level Setup page, enter further information about the level.

This includes information such as effective date, status, description, and short description.

Click the Apply button to save the settings. Click the OK button to return to the Enter Root Node for
Tree page.

On the Enter Root Node for Tree page, create the first node by defining a value in the Root Node
field.

This should be the name of the first node.

Click the OK button to accept and create the first node. When you do, the Tree Manager page appears.
On the Tree Manager page, click the Insert Detail button to create the detail node.

The Detail Value Range page appears.

On the Detail Value Range page, select the Dynamic Flag check box and click the Add button.

The system returns you to the Tree Manager page.

Save the new tree definition.

You have now successfully created an item catalog tree.

Click the Yes button when prompted to update item catalogs with the category changes.

Assign the new category to the new catalog.

Launch Tree Manager to verify that the nodes have been created correctly for the catalog.

To assign catalogs to the requesters:

1.

2.

Use the Requester Setup page, and enter the requester name in the access requirements.
Select the Use Only Assigned Catalogs check box.
In the Catalog Information scroll area, assign catalogs to the selected requester.

Select the Default check box for the catalog that a requester will use as a default catalog.
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see the product documentation for PeopleTools: PeopleSoft Tree Manager

Related Links

Defining Purchasing Item Categories
"Requester Setup Page (PeopleSoft 9.2: Source to Settle Common Information)"

Working with Market Codes

If you are an existing PeopleSoft Purchasing customer, the conventional category codes are considered
to be user-defined and the market codes for these codes are set to User Def (user-defined) (01) in the
Item Categories component after you run the upgrade script. You can maintain the same coding scheme,
as well as migrate to the new industry standard coding scheme, the Universal Standard Products and
Services Classifications (UNSPSC). PeopleSoft eProcurement provides you with the Import CUP File
process (PV_CP_LOAD) to load UNSPSC and their corresponding MarketSite items through a batch
process.

Use the UNSPSC to classify products and services at 2-digit, 4-digit, 6-digit and 8-digit levels, depending
on your specific needs. Each subsequent level of detail describes a subset of all codes and descriptions
preceding it in the code's hierarchy.

For example, ballpoint pens at the 8-digit level are a subset of writing instruments at the 6-digit level,
which is a subset of office supplies at the 4-digit level. These descriptions are varying degrees of office
equipment, accessories, and supplies at the 2-digit level. You can add ninth and tenth digits to indicate
the business relationship to the supplier, such as rental/lease, wholesale, retail, or original equipment
manufacturer. Each UNSPSC is unique and enables unambiguous translation of the commodity's
description into any language.

This table explains the UNSPSC coding hierarchy. In this example, leased addressing machines are
assigned UNSPSC number 4410210510. They are classified as office equipment, accessories and supplies
— one of 55 existing segments at the top level of the UNSPSC hierarchy.

Level UNSPSC UNSPSC Description

Segment 44 Office equipment, accessories, and
supplies.

Family 44110 Office machines and their supplies and
accessories.

Class 44110121 Mail machines.

Commodity 44110]21|05 Addressing machines.

Business function identifier 44110]21]05]10 Addressing machines, leased.

When you add a new category code using the Item Categories component, the system checks to determine
whether the code consists of only numbers and has an even number of digits. If so, the system then
assigns UN/SPSC (02) as the market code. If the category code does not meet these criteria, the system
assigns User Def. (01) as the market code. You cannot modify the market code after you add the category
code.
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If the market code for the new category is set to UN/SPSC, the system looks at the code and determines
whether its ancestor codes must be created and creates them accordingly. The length of the ancestor codes
that are automatically generated is based on the length of the category code that you just entered. For
example, when you enter the category code 4410210510 and no ancestor codes exist, the system generates
the following ancestor codes:

4400000000
4410000000
4410210000
4410210500

Upon saving the Item Categories component, the system asks whether you want the item catalogs
updated. If the answer is no, the catalog tree is not updated. If the answer is yes, the Update Catalog Tree
page appears. If you are updating an existing code, the page displays the existing catalog information.

The relationship between CATEGORY _CD (category code) and CATEGORY _ID (a system-assigned
sequential number) is one-to-one in the PS_ ITM_CAT TBL table. The relationship between an item
(PS_MASTER _ITEM TBL) and a default category (PS_ITM_CAT TBL) is many-to-one.

Note: You may be able to associate an item with more than one category. However, only the PeopleSoft
eProcurement product supports the one item and multiple categories association feature.

For example, the following scenario is not supported in PeopleSoft Purchasing: In SetID SHARE, item
10002 is mapped to category code CYCLING (CATEGORY_ID = 00009). This means that for catalog
ALL PURCHASE_ITEMS, item 10002 belongs to the tree node CYCLING (due to dynamic range).

You might be able to create an item static range from 10001 to 10003 under another tree node, FISHING.
This range violates the relationship previously described because, in this case, item 10002 is mapped to
two categories, CYCLING and FISHING. Avoiding this scenario is a good practice because it may create
unpredictable results when you use the Order by Catalog function.

Related Links

Defining Purchasing Item Categories
Update Catalog Tree Page

Order By Catalog Page

Defining Purchasing Iltem Categories

To define purchasing item categories, use the Item Categories component (ITEM_CATEGORIES).
This section provides an overview of item categories and discusses how to:

e Define item categories.

» Update catalog trees.

* Define item category control options.
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Define supplier sourcing priorities for item categories.

Pages Used to Define Purchasing Item Categories

Page Name

Definition Name

Navigation

Usage

Item Categories - Category
Definition

CATEGORY_TBL

Items, Define Controls,
Item Categories, Category
Definition

Define item categories.

Update Catalog Tree CAT PNLS CATLG SEC Change item categories or add | Select the catalog tree to
a new item category on the update with new category
Item Categories - Category code information.
Definition page and save.
Click the Yes button when
asked if you want to update
catalogs with the category
changes.
BU Specific Attributes ITM_CAT BU_SEC Click the BU Attributes Assign a buyer to this
(business unit specific (business unit attributes) category for each business
attributes) link on the Item Categories - | unit. You may want to do this
Category Definition page. if you order by description
and want a default buyer for
this category by business unit.
This setup is optional. The
system uses the values set for
the buyer at the item category
level for all business units that
are not specified here.
View Catalog Hierarchy CAT PARENTAGE SEC Click the Hierarchy link View information about where

on the Item Categories -
Category Definition page.

a category resides in the entire
catalog tree hierarchy.

VAT Defaults Setup (value-
added tax defaults setup)

VAT _DEFAULTS_DTL

Click the VAT Default link
on the Item Categories -
Category Definition page.

Define value-added tax (VAT)
defaults.

Service VAT Treatment
Defaults Setup (service value-
added tax treatment defaults
setup)

VAT DEFAULTS DTL

Click the VAT Service
Treatment Setup link on the
Item Categories - Category
Definition page.

Define service VAT treatment
defaults.
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Page Name Definition Name Navigation Usage
Item Categories - Category CATEGORY_TBL2 Items, Define Controls, Define the matching and
Definition 2 Item Categories, Category receiving controls, sourcing
Definition 2 controls, and miscellaneous
controls and options for the
category.

Also use to set price
tolerance defaults for items to
trigger workflow exception
notifications.

PeopleSoft Purchasing and
PeopleSoft Payables use
matching controls to match
receipts, purchase orders, and
vouchers.

Receiving controls specify
how receiving users process
items assigned to this
category.

These values become a part
of the item default hierarchy
and can be supplied by default
to purchase order lines where
this category is specified.

Supplier Sourcing Priorities ITM_CAT VND PR SEC Click the Priorities link on the | Set the supplier priority and

Item Categories - Category split sourcing allocation
Definition 2 page. percentage for vendors for this
category

Understanding Item Categories

110

If your installation includes PeopleSoft Purchasing, you must create categories for the items. You will
be required to assign new items to a category on the Define Item - General: Common link. Category
information helps reduce redundant data entry during both item setup and requisition and purchase order
processing. The purchasing attributes of an item category are assigned as defaults to any item in that
category.

Item categories can provide transaction information for requisitions, requests for quotes, contracts, and
purchase orders. Item categories also serve as the organizational unit for item catalogs. In fact, item
catalogs are a collection of item categories. Each item added to a category is automatically added to each
catalog that contains that category.

For each category that you create, you can define purchasing attributes, such as general ledger account,
primary buyer, lead time, price tolerances, and so forth. For example, you might create a category for
outdoor equipment with a set of default purchasing attributes that apply to most of the outdoor equipment
purchases. During item definition, every item that you assign to the outdoor equipment category receives
the attributes of that category.
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Note: If you don't order by item ID, category attributes will be supplied by default to the item lines of
requisitions, contracts, and purchase orders on which you specify the category codes. If you do order by
item ID, the attributes are supplied by default from the Item tables rather than the Category tables.

Item Categories - Category Definition Page

Use the Item Categories - Category Definition page (CATEGORY TBL) to define the matching and
receiving controls, sourcing controls, and miscellaneous controls and options for the category.

Navigation
Items, Define Controls, Item Categories, Category Definition
Image: Category Definition page

This example illustrates the fields and controls on the Category Definition page. You can find definitions
for the fields and controls later on this page.

Category Definition Category Definition 2

SetlD SHARE Category ID 00034 Code 11111111
Hearler Find | Wiew Al First 4 70f1 " Last
“Market Code [U/SPSC = Effective Date [J1011500 |5 Status [Actie - (=]
“Description “Short Desc CATALOG MM
Primary Buyer @,
Lead Time Days 1
*Currency USD OA
=Account 100000 @, Dollar Usage Code @,
Alt Acct OJ “Physical Nature | Goods d
Asset Profile ID @, Description
Comments (Ed] WAT Default
WAT Service Treatment Setup
Bl Attributes
Hierarchy

Market Code Select the coding scheme that a category code is using. Values
are UN/SPSC (Universal Standard Products and Services
Classification) (02) and User Def. (user-defined) (01).

Effective Date Select a date for which you want to make the purchasing item
category effective for use.

Status Select a category status. Changing a category status from Active

to Inactive means that you can no longer assign items to the
category. This status change does not affect the existing and
future PeopleSoft Purchasing transactions involving items in the
inactivated category. For example, setting a category status to
Inactive has no effect on orders that you have in progress that
contain items tied to the newly inactivated category. You can
also continue to add these items to the PeopleSoft Purchasing
transactions using the usual methods, such as entering an item
ID directly on the online page or using the Order By Catalog
page or Item Search Criteria page.
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Lead Time Days

Account

Alt Acct(alternate account)

Asset Profile ID

Usage Code

Physical Nature

Where Performed

112

Chapter 4

Enter the number of lead-time days required for items in
this category. This value is used in calculating the due dates
for purchase order lines when the category you're defining
is specified for a line on which no item ID is specified, the
purchase order has no default due date, or no due date is
specified on the line schedules.

Select a valid account number to identify the general ledger
account to be associated with the items in this category. This
account number is used on transactions when no item ID is
specified at the line level of a PeopleSoft Purchasing purchase
order and no default account is specified for the transaction.

Select an alternate account number to identify the general ledger
account to be associated with the items in this category. This
field is available if you enable the Alternate Account option for
the organization and for the general ledger business unit.

Select an asset profile ID for the category. Asset profile IDs are
transferred to PeopleSoft Asset Management when PeopleSoft
Purchasing receives an item that specifies both an asset profile
and a PeopleSoft Asset Management business unit. When

you define a purchase order or requisition line using an asset
category without specifying an item, the asset profile of that
category becomes the default. Asset profile IDs are set up on the
Asset Profile page.

Enter an ultimate use code to be supplied by default on
purchasing transactions whenever this category is referenced on
an ad hoc (order by description) line.

In most cases, sales tax is computed as a use tax based on the
tax code that is applicable to the ship to or usage destination.
However, how merchandise is ultimately used may also result in
a different tax rate within the same ship to or usage destination.

Indicate whether the object is a physical good or service. Values
are Goods and Services.

Select the location where the service is most often performed:

Buyer's: Select if the service is physically performed at the
buyer location.

Ship From: Select if the service is physically performed at the
ship from location.

Ship To: Select if the service is physically performed at the ship
to location

Supplier's: Select if the service is physically performed at the
supplier location.
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Note: This option is available only when the physical nature is
service.

Related Links

Working with Market Codes
Order By Catalog Page

Creating Requisition Schedules

Category Search Page
"Understanding PeopleSoft ChartFields (PeopleSoft FSCM 9.2: Application Fundamentals)"

Update Catalog Tree Page

Use the Update Catalog Tree page (CAT PNLS CATLG_SEC) to select the catalog tree to update with
new category code information.

Navigation

Change item categories or add a new item category on the Item Categories - Category Definition page and
save.

Click the Yes button when asked if you want to update catalogs with the category changes.

Parent Category When the market code for the category is UN/SPSC (02),
the Parent Category field is unavailable for entry because
the system generates and maintains UNSPSC ancestor nodes
automatically. You can select multiple catalog trees for updating.

When the market code is User Def. (01), you must select a
Parent Category value. Then click the Catalog Refresh button to
retrieve the catalog trees to which the parent category belongs.
You can select only one catalog tree for updating.

Note: The category being modified is not available as a parent
category when you are updating the catalog tree.

Item Categories - Category Definition 2 Page

Use the Item Categories - Category Definition 2 page (CATEGORY TBL2) to define the matching and
receiving controls, sourcing controls, and miscellaneous controls and options for the category.

Navigation

Items, Define Controls, Item Categories, Category Definition 2

Sourcing Controls

Accumulate Level If you select Cumulative Split in the Sourcing Method field,
this field becomes available for entry. Select Run to accumulate
the percentage for the supplier based on each run of the PO
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Cumulative Sourcing
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Calculations process (PO_POCALCQC), or select Schedule to
accumulate based on each schedule.

In the Cumulative Sourcing group box, set the options for the cumulative sourcing method. The fields in
this group box become available if you select Cumulative in the Sourcing Method field.

Year to Start

Month to Start

Number of Months

Start Date

End Date

Total Category Amount

Misc. Controls and Options

Close PO Under Percent Tol (close
purchase order under percent
tolerance)

RFQ Required (request for quote
required)

Designates the year in which you want to start maintaining
supplier history. You cannot specify a year in the future.
Cumulative sourcing must be based on history and cannot occur
in the future.

Enter the number of the month in which you want to start
maintaining supplier history. Changing the value in this field
triggers recalculation of historical quantities and amounts.
History is always maintained from the first day of the start
month to the first day of the end month.

Enter the number of months for which you want to keep supplier
history. Changing the value in this field triggers recalculation of
historical quantities and amounts.

Displays the start day, which is calculated based on the values
that you define for the Year to Start, Month to Start, and
Number of Months fields. History is always maintained from
the first day of the start month to the first day of the end month.

Displays the date on which supplier history is to be refreshed.
This date is calculated based on the values defined for the
Year to Start and Month to Start fields, plus the value in the
Number of Months field. So if Month to Start is / and Number
of Months is 3, the end date will be 04/01. History is refreshed
by the first run of the Cumulative Sourcing Update process (
PO_POHISTUD) as soon as the current date is greater than or
equal to the end date.

Displays the total merchandise amount for all vendors for this
category for the historical period, in the category currency.

Enter an acceptable percentage of the total quantity or amount
that can be outstanding while still enabling the purchase order to
be closed. If the quantity or amount not yet received is less than
or equal to the value entered here, the Close Purchase Orders
process (PO_PORECON) will treat the purchase order as fully
received.

Select if the item must go through the RFQ cycle before it can
be included on a requisition or purchase order.
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Related Links
Close Purchase Orders Page

Running the PO Calculations Process
Updating Supplier History Dates and Amounts for Cumulative Sourcing

Supplier Sourcing Priorities Page
Use the Supplier Sourcing Priorities page (ITM_CAT _VND_ PR SEC) to .
Navigation
Click the Priorities link on the Item Categories - Category Definition 2 page.

Priority Enter a priority rank for the supplier. When the PO Calculations
process selects a supplier for the item, it uses the priority
ranking with the lowest number (1) as the first choice.

When you add another supplier, the next priority ranking is
automatically assigned.

Allocation Percentage If you selected Sched Split or Cumulative Split in the Sourcing
Method field on the Item Categories - Category Definition 2
page, enter the allocation percentage for the selected supplier.

Merchandise Amt (merchandise Displays the total merchandise amount for this supplier for
amount) this category for the historical period, along with the category
currency.

Related Links

Running the PO Calculations Process
Defining Purchasing Item Categories

Defining Purchasing Iltem Attributes

To define purchasing item attributes, use the Purchasing Attributes component (PURCH_ITEM_ATTR).
Use the PURCH_ITEM ATTR CI component interface to load data into the tables for this component.

If you have PeopleSoft Purchasing installed, you can use the Purchasing Attributes component to specify
purchasing information for the items.

This section provides an overview of order multiple rounding rules and discusses how to:
* Define purchasing item attributes.

» Enter purchasing item specifications.

* Define purchasing controls.

* Define purchasing business unit attributes.

* Define attributes and priorities for purchasing item supplier relationships.
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* Define purchasing item supplier UOM and pricing information.

* Enter item supplier UOM conversion rate changes.

» Update purchase orders with item supplier UOM conversion rate changes.

Pages Used to Define Purchasing Iltem Attributes
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Page Name

Definition Name

Navigation

Usage

Purchasing Attributes

ITM_TBL_PUR

Items, Define Items and
Attributes, Purchasing
Attributes

Enter basic purchasing
information for an item.

Item Specifications

ITEM_SPEX_PUR

Click the Item Specifications
link on the Purchasing
Attributes page.

Record standard details about
the item. These specifications
can be sent to the supplier
using the purchase order.

Packing Details

ITM_PKG PUR_SEC, ITM
VUOM PKG SEC

Click the Packing Details link
on the Purchasing Attributes
page or the supplier's UOM
and Pricing Information page.

Enter packing volume and
weight information for the
item.

When accessed from the
supplier's UOM and Pricing
Information page, the Packing
Details page also enables

you to define item package
dimensions, which can

be useful if item package
dimensions vary by supplier.

VAT Defaults Setup (value-
added tax defaults setup)

VAT DEFAULTS DTL

Click the VAT Default link
on the Purchasing Attributes
page or the Purchasing

Business Unit Attributes page.

Enter VAT defaults for this
item into the VAT hierarchy
tables with a VAT driver of
item.

Service VAT Treatment
Defaults Setup (service value-
added tax treatment defaults
setup)

VAT DEFAULTS DTL

Click the VAT Service
Treatment Setup link on the
Purchasing Attributes page or
the Purchasing Business Unit
Attributes page.

Enter service-related VAT
defaults for this item into the
VAT hierarchy tables with a
VAT driver of item.
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Page Name Definition Name Navigation Usage
Purchasing Attributes - ITM_TBL PUR2 Items, Define Items and Specify matching and

Purchasing Controls

Attributes, Purchasing
Attributes, Purchasing
Controls

receiving defaults for the
item.

Define sourcing controls and
miscellaneous controls and
options for the item.

Set price tolerance defaults
for purchased items. These
tolerances are supplied

by default from the item's
category; you can override
them during online item setup.

Use these tolerances in
conjunction with the price
change exception rule. Item
Load processes compare

new item/supplier prices

in the Item Loader staging
table to the previous item/
supplier price. If the new price
exceeds tolerances, the system
generates an exception.
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Page Name

Definition Name

Navigation

Usage

Purchasing Business Unit
Attributes

ITM_BU_PUR

Click the BU Attributes (
business unit attributes) link
on the Purchasing Attributes -
Purchasing Controls page.

Define item attributes by
business unit.

If you do not specity tolerance
values for the business unit,
the system uses tolerance
values defined for the item's
purchasing attributes.

When you access this page to
specify business-unit specific
attributes, tolerance values are
supplied by default from the
item's purchasing attributes.
To define zero tolerances on
this page, you must clear the
tolerance fields manually.

If you access this page and
enter a business unit but do
not enter any values, and you
click OK to exit the page,

the system records default
tolerance values from the
purchasing attributes to create
business-unit specific values.
Click Cancel instead to avoid
this situation.

The fields on this page match
those on the Purchasing
Attributes page and on the
Purchasing Definition -
Business Unit Options page.

This page is not available
unless at least one of the
PeopleSoft Purchasing
business units has the Allow
Business Item Attributes
option selected on the
Purchasing Definition -
Business Unit Options page.

Purchasing Attributes - Item
Supplier

ITM_supplier

Items, Define Items and
Attributes, Purchasing
Attributes, Item Supplier

Establish and update
prioritized item-supplier
combinations.

Supplier Lookup VENDOR LOOKUP_SEC Click the supplier Lookup link | Search for vendors.
on the Purchasing Attributes -
Item Supplier page.
Supplier's UOM and Pricing | ITM_supplier UOM Click the Item supplier Establish valid units of

Information (supplier's unit
of measure and pricing
information)

UOM (item supplier unit

of measure) link on the
Purchasing Attributes - Item
Supplier page.

measure to use when ordering
the item from the supplier
and to establish the pricing
information for each valid
UOM.
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Page Name

Definition Name

Navigation

Usage

Effective Dated UOM (
effective-dated unit of
measure)

ITM_VNDR _UOMCHG

Click the Effective Dated
UOM link on the supplier's
UOM and Pricing Information

page.

Enter effective-dated
conversion rate changes
along with the packing detail
information.

Update Purchase Order

PO _EDUOM_UPDPO_SEC

Click the Update PO link
on the supplier's UOM and
Pricing Information page or

Update existing purchase
order schedules with the
new effective-dated UOM

Purchase Order

Update Purchase Order page.

the Effective Dated UOM conversion rate changes.
page.
Maintain Purchase Order - PO _LINE Click the PO ID link on the Maintain the purchase order

and all of its details.

Supplier's Manufacturer Info
(supplier's manufacturer
information)

ITM_supplier MFG

Click the supplier Item MFG
(supplier item manufacturer)
link on the Purchasing
Attributes - Item Supplier

page.

Record the authorized
manufacturers for an item-
supplier combination.

Supplier Item Return Fees

ITM_VND RTV_FEE

Click the Return To Vendor
Fees link on the Purchasing
Attributes - Item supplier

page.

Add fees charged by the
supplier for returning this
item.

Item Supplier Contracts

ITM_VNDR_CNTRCT

Click the Item Supplier
Contracts link on the
Purchasing Attributes - Item
Supplier page.

View all contracts for any
specified item/supplier
combination.

Understanding Order Multiple Rounding Rules

In several industries, such as consumer goods and wholesale and distribution, for various economic and
packaging reasons suppliers ship only certain items in multiples of a specific quantity. They can define
the smallest quantity they are willing to ship for the item. Then when you create purchase orders to these
suppliers you want a system that can use this information and calculate the rounding of the suggested
order quantities to reflect the supplier's specification to these suppliers.

PeopleSoft Purchasing enables you to specify whether to have the system check for order multiples when
you are ordering an item from a particular supplier and location on a purchase order.

Note: Order multiples are available only on the online purchase order. Batch sourcing and requisitions do
not use the order multiples functionality.

In addition, you can also specify the rounding rule that you want the system to use when its is calculating
the correct order quantity multiple for this item on the purchase order. The two available rounding rules

that you can choose are natural round and round up. The following examples illustrate the different types
of rounding rules and their outcomes.

Rounding Rule Examples

Refer to the following table for quantity calculation examples using the different rounding rules:
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Item

supplier

Location

Unit of
Measure/
Order
Multiple

Round Rule

Order
Quantity

Suggested
Order
Quantity

10005

SCM0000001

Main

EA/S

IP/10

CS/2

PT/1

Natural Round

14 EA

15 EA

10005

SCM0000001

Main

EA /S5

1P/ 10

CS/2

PT/1

Natural Round

12 EA

10 EA

10005

SCM0000001

Main

EA/S

1P/ 10

CS/2

PT/1

Round Up

14 EA

15 EA

10005

SCM0000001

Main

EA/S

1P/ 10

CS/2

PT/1

Round Up

12 EA

15 EA

Purchasing Attributes Page

120

Use the Purchasing Attributes page (ITM_TBL PUR) to enter basic purchasing information for an item..
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Items, Define Items and Attributes, Purchasing Attributes

Image: Purchasing Attributes page

This example illustrates the fields and controls on the Purchasing Attributes page. You can find
definitions for the fields and controls later on this page.

Purchasing Attributes Purchasing Controls Item Supplier

SetlD SHARE

Description Travel Fly Rod
PO Available Date P5/10/2000 5

Unavailable £

Standard Price 70.00000 EA

Last PO Price
*Currency

42.00000
USD Dollar

Lead Time Days 3

*Long Description

Travel Fly Rod

Chartfields
*Account Alt Acct
212020

Item Specifications Packing Details

VAT Default

Item ID 10088

Use as Substitute ltem Only

VAT Senice Treatment Setup

Standard Unit of Measure EA
*Item Descr Travel Fly Rod Travel Fly

Category FISHING

Model
Asset Profile ID
Ultimate Use Code

Physical Nature Goods

Primary Buyer

iated Picture
File Name
File Extension
1o0f1'¢

Personalize | Find | View Al | £ | & Last

Product

PO Available Date, (purchase
order available date)Unavailable,
andUnavailable

Use as Substitute Item Only

Standard Price

Indicate the dates within which the item can be added to a
purchasing transaction. You can add an item between these two
dates only.

Select to designate this item for use as a substitute item only,

to be used exclusively in the Manual and Automatic Item
Substitution process. Items selected for substitution only will be
filtered out and cannot be selected in any Item ID prompt fields
in the Procurement system.

Note: The advantage of the ‘Substitute Item Only’ checkbox is
to prevent the Requester or Buyer from choosing this Item from
the Item ID prompt while creating a Procurement transaction

in scenarios where the Item Substitution feature has been used
for this item. Hence, the item will not end up in a Requisition or
PO as the Original Item due to integration with IN, OM. In case
the item is put away into Inventory, the user can deselect the
‘Substitute Item Only’ checkbox to allow a Requester or Buyer
to order it directly if the user has surplus in Inventory.

Enter the standard price for the item purchased in its standard
UOM. A standard price is required for each item and becomes
the default price in transactions for which another price, such as
a supplier price or a contract price, is not defined for the item.
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Standard Unit of Measure

Last PO Price (last purchase order
price)

Currency

Lead Time Days

Item Descr (item description)

Asset Profile ID

Ultimate Use Code

Physical Nature

Where Performed

Chapter 4

An item's standard UOM is defined on the Item Definition -
General: Common link.

Displays the standard UOM used for pricing. The pricing UOM
may be different from the stocking UOM.

Displays the last price that was used on a purchase order for

this item. When an item is initially set up, the standard price is
also the last price value. This field is updated by the Receiver
Interface Push process (PO_RECVPUSH) and is used by the
return-to-vendor transaction to cost the return and enable items
to be returned to a supplier other than the original supplier of the
order.

Select the currency of the standard price.

The value appears by default from the Item Categories -
Category Definition page. You can override the default value for
individual items.

Enter a long description of the item up to 30 characters long.
Enter a short description of the item up to 10 characters long.
These descriptions can be used with PeopleSoft reporting and

query tools instead of the standard 254-character description

to distinguish the purchasing descriptions from the internally

used item description established in the Item Definition

component. These purchasing descriptions then also appear in
the Description text box at the bottom of the page, where you
can expand the descriptions to 254 characters. Whereas the long
and short descriptions defined here are for internal use only,

the description in the lower text box is used in all purchasing
transactions and becomes available by selecting the description
button or menu item on the PeopleSoft Purchasing pages.

Displays the default from the Item Categories - Category
Definition page. An asset profile ID on a purchase order, in
conjunction with a PeopleSoft Asset Management business unit,
indicates that PeopleSoft Asset Management is to be notified of
the purchase of this item when it is received.

Select an ultimate use code to override the default tax rate for a
location. In most cases, sales tax is computed as a use tax based
on the tax code applicable to the ship to or usage destination.
However, how merchandise is ultimately used may also result in
a different tax rate within the same ship to or usage destination.

Indicates whether an object is a physical good or service.

Select to indicate the location where the service is most often
performed:

Buyer's: Select if the service is physically performed at the
buyer location.
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Primary Buyer

Account

Alt Account (alternate account)

Product

Associated Picture

Defining Purchasing ltem Information

Ship From: Select if the service is physically performed at the
ship from location.

Ship To: Select if the service is physically performed at the ship
to location.

Supplier's: Select if the service is physically performed at the
supplier's location.

Note: This field is available only when you select a physical
nature of Service.

Displays the default from the Item Categories - Category
Definition page in the Define Item Control Data component.
You can override the information for individual items. The
primary buyer value is used as the default buyer when the item
is added to a requisition.

Select an account number to identify the general ledger account
to be associated with this item. This account number is used on

transactions when an item ID is not specified at the line level of
a PeopleSoft Purchasing purchase order and a default account is
not specified for the transaction.

Select an alternate account number to identify the general ledger
account to be associated with this item. This field is available

if you enable the Alternate Account option for the organization
and for the general ledger business unit.

Select a product that the system should assign for this
purchasing item when a product is not specified at the line level
of a purchase order.

The fields in this group box are used to attach image files or other documents to the item descriptions.
You can attach any type of file that you have defined on the File Locations page. The file that you want to
attach must reside in the file directory defined for the file type on the File Location page.

File Name

File Extension

&

Related Links

Enter the name of the file that you want to attach.
Enter the file extension, such as .bmp or .jpg.

Click the Image Doc Launcher button to launch an attached
file. This button is available only if you entered a file name and
extension in the fields in the Associated Picture group box.

Supplier's UOM and Pricing Information (Supplier's unit of measure and pricing information) Page

Defining Purchasing Item Categorie

Item Categories - Category Definition Page
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Item Specifications Page
Use the Item Specifications page (ITEM_SPEX PUR) to record standard details about the item.
These specifications can be sent to the supplier using the purchase order.
Navigation
Click the Item Specifications link on the Purchasing Attributes page.

Item specifications that you enter on this page are not automatically carried to requisitions and purchase
orders for the associated item unless you specify this by selecting the Copy to Transactions check box. If
this check box is not selected, you must access the Include Item Specifications page to copy specifications
on requisitions and purchase orders. Use the Include Item Specifications page to copy these specifications
to the line comments for a transaction.

If you have selected Send to Supplier here, the Send to supplier option on the Line Comments page for
the transaction is automatically selected.

Comments Enter the specifications for the item using up to 2,000
characters.
Copy to Transactions Select this check box to automatically copy the item

specifications comments into the line comments when this item
is referenced on a requisition or purchase order transaction.

Send to supplier Select to make this specification information available to be sent
to the supplier as part of the purchase order.

Purchasing Attributes - Purchasing Controls Page

Use the Purchasing Attributes - Purchasing Controls page (ITM_TBL_PUR?2) to specify matching and
receiving defaults for the item.

Define sourcing controls and miscellaneous controls and options for the item. Set price tolerance defaults
for purchased items. These tolerances are supplied by default from the item's category; you can override
them during online item setup. Use these tolerances in conjunction with the price change exception rule.
Item Load processes compare new item/supplier prices in the Item Loader staging table to the previous
item/supplier price. If the new price exceeds tolerances, the system generates an exception.
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Items, Define Items and Attributes, Purchasing Attributes, Purchasing Controls

Image: Purchasing Controls page (1 of 2)

This example illustrates the fields and controls on the Purchasing Controls page (1 of 2). You can find

definitions for the fields and controls later on this page.

Purchasing Aftributes Purchasing Controls ltern Supplier

SetlD SHARE ltem 1D 10000

Description Long Sleeve Biking Jersey, Men's

Expand All Collapse All

Matching Controls
Tolerance Over

Standard Unit of Measure EA

Tolerance Under

Unit Price Tolerance 0.00000! 0.00000
% Unit Price Tolerance 5.00 90.00
Ext Price Tolerance 0.00000! 0.00000
% Ext Price Tolerance 5.00. 90.00
Receming Controls
*Receiving Required | Required v Inspection Required
O Reject aty over Tolerance Inspect Sample Percent 0.00
Oinclude Past Due Kanban POs
Qty Rcvd Tolerance % 50.00 *Inspection UOM | Standard v
*Partial Qty | Recvd v Inspect ID [BIKE @,
Early Ship Reject Days 10

Image: Purchasing Controls page (2 of 2)

This example illustrates the fields and controls on the Purchasing Controls page (2 of 2). You can find

definitions for the fields and controls later on this page.

Sourcing Controls

[Juse category Sourcing Controls

Misc. Controls and Options

[¥] Auto Select

[¥] Accept Any Supplier
[#] Accept Any Ship To

[ Available in All Regions

Close PO Under Percent Tol
Ship Via @,

WaorkFlow MNotification Controls

Tolerance Over
Unit Price Tolerance |99999999.00000

% Unit Price Tolerance | 999.00

BU Aftributes

=sourcing Method B |, Basic

Lead Time Factor % Ship to Priority Factor %
Price Factor % Supplier Priority Factor %

[ contract Required
[ RF@Q Required

[ stockless Item
Taxable

[¥] Include in Planning

Tolerance Under
99998989.0000(

999.00

Matching Controls

If you do not specify tolerance values for the business unit, the system uses tolerance values defined for

the item's purchasing attributes.

The fields on this tab match those on the Purchasing Business Unit Attributes page and the Purchasing

Definition - Business Unit Options page.
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Specify default price tolerances for the PeopleSoft Payables Matching process (AP MATCH) that
matches purchase orders, receipts, and vouchers to verify supplier charges. When you use matching with
PeopleSoft Purchasing and PeopleSoft Payables to verify supplier charges, the system uses four price
tolerances to determine whether the purchase order price and voucher price are within the tolerances and
thus whether the purchase order and purchase order voucher match. These fields appear by default from
the Item Categories - Category Definition 2 page. If you leave any of the tolerance fields set to 0 or blank,
the system assumes a zero tolerance. If you don't want to use the tolerance fields, set the amount fields
that you don't want to use to 9999999 and the percentage fields that you don't want to use to 700.

Receiving Controls

Define tolerances to be used in receiving this item. These become the default values for purchase order
lines when this item is selected. The values appear by default from the Item Categories - Category
Definition 2 page.

If you do not specify tolerance values for the business unit, the system uses tolerance values defined for
the item's purchasing attributes.

The fields on this tab match those on the Purchasing Business Unit Attributes page and the Purchasing
Definition - Business Unit Options page.

Include Past Due Kanban POs This field is available if you are using PeopleSoft
(include past due Kanban purchase Manufacturing, thus enabling you to receive by Kanban ID.

orders)
Select this check box to include past-due Kanban purchase

order quantities when the Receiver Load process searches
for purchase orders to match up with Kanban IDs for receipt
creation.

If you select this check box, the Receiver Load process can
receive a schedule for which the due date has passed, but which
still contains a quantity to be received.

If you do not select this check box, the Receiver Load process
searches for purchase orders based on the due date of the
schedule.

When using supplier replenishment with PeopleSoft Flow
Production, select the Include Past Due Kanban POs check box
to help ensure that the receipts and purchase orders have the
opportunity to match up. Because supplier replenishment occurs
frequently, if you set the Early Ship Reject Days value too low,
the Kanban receiving process may not permit you to receive the
material because it arrived too early.

Inspect Sample Percent Enter the percentage of received units to inspect. This value
is calculated using the Inspection UOM (inspection unit of
measure) value.

Sourcing Controls

Use Category Sourcing Controls Select to use the sourcing controls set on the Item Categories -
Category Definition 2 page.
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Sourcing Method

Misc. Controls and Options

Auto Select

Contract Required

Accept Any supplier

RFQ Required (request for quote
required)

Accept Any Ship To

Stockless Item

Defining Purchasing ltem Information

If you have set up vendors at the category level and select
this check box for items using this category, then the vendors
that you entered for the category must also be entered in the
purchasing attributes.

Select the sourcing method to use with this item. Methods
include:

B (Basic)

F(Flexible): When you select this method, the system makes the
remaining fields in this section available.

Sched Split (schedule split)

See Understanding Sourcing Methods.

Select if you want the AutoSelect Requisitions process (PO
_REQSORC) to pick up the item when it sources requisition
lines. If this check box is selected, the AutoSelect Requisitions
process will include the item. If this condition is not met, the
AutoSelect Requisitions process will not include the item.

Select this check box if you need a contract to order the item
on a requisition or purchase order. If this check box is selected,
you must specify a valid contract for the item on the purchase
order when you use the item, or you must release the item from
an active contract.

Select this check box if you can order an item without setting
up vendors for the item. If you do not select this check box,
you must establish an item-supplier relationship for the item on
the Purchasing Attributes - Item Supplier page before you can
include it on a purchase order.

Select this check box if the item must go through the RFQ cycle
before it can be included on a purchase order. If you do not
select this check box, you can order the item directly.

Select this check box if you can order an item without setting up
a ship to address for it.

Note: This check box does not override the corresponding field
set up for the item on the Purchasing Attributes - Item Supplier
page. If you do not select the check box on either page, you
must establish an item-supplier ship to relationship on the Item
Ship To Locations page.

Select this check box if an agreement has been set up with the
supplier to supply this item for par inventory replenishment.
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Available in All Regions

Taxable

Close PO Under Percent Tol (close
purchase order under percent
tolerance)

Include in Planning

Ship Via

128
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Select this check box to remove regional security during

the sourcing process. The purchase order sourcing business
process creates purchase orders from item requests loaded to the
PeopleSoft Purchasing staging tables from various sources.

Select this check box to make the item available in all regions
and bypass regional security. If the item is available in all
regions, then all vendors from ITM_supplier table are displayed.

Clear this check box if you want regional security applied. In
this case, the item is not available in all regions. When entering
a request, the value in the SHIPTO_ID field is examined to
determine the REGION_CD field value. Using this information,
vendors are displayed from ITM_REGION_VNDR table, in
priority order. A message is issued if rows exist in the ITM
_SHIPTO VNDR table show a different priority. If the user
changes the shipto and thereby changes the region, then the
allowable vendors are revised.

For more information about regional security applied during the
purchase order sourcing business process, see the PeopleSoft
Purchasing "Using Purchase Order Sourcing" chapter,
"Understanding Regional Sourcing" section.

See Understanding Regional Sourcing.

Select to indicate that the item is taxable using system tax
calculations.

Enter an acceptable percentage of the total quantity or amount
that can be outstanding while still enabling the purchase order to
be closed. If the quantity or amount not yet received is less than
or equal to the value entered, the Close Purchase Orders process
will treat the purchase order as fully received.

Select to enable purchase options to be created in PeopleSoft
Supply Planning for the PeopleSoft Inventory business unit
related to this item. The purchase option then enables the
creation of new purchase orders through PeopleSoft Supply
Planning for the PeopleSoft Inventory business unit.

PeopleSoft Supply Planning uses sourcing templates that
contain a sequenced list of purchasing sourcing options based
on the item attributes that you define in PeopleSoft Purchasing.
You can let the system load the options automatically, or

you can set up sourcing templates manually and maintain the
options. These templates are needed when multiple sourcing
options exist for an item. When you assign multiple sourcing
options to a single item, you create a more flexible planning
situation by providing more information to source demand.

Select a shipping method if you always want this item to be
shipped using the method selected here.
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Related Links
Selecting Suppliers Based on Item Ship To and Item Supplier Locations

Purchasing Attributes -Item Supplier ITM_VENDOR)Page
Understanding the Close Purchase Orders Process

Purchasing Business Unit Attributes Page

Use the Purchasing Business Unit Attributes page (ITM_BU_PUR) to define item attributes by business
unit

If you do not specify tolerance values for the business unit, the system uses tolerance values defined for
the item's purchasing attributes.

When you access this page to specify business-unit specific attributes, tolerance values appear by default
from the item's purchasing attributes. To define zero tolerances on this page, you must manually clear the
tolerance fields.

If you access this page but do not enter any values, and you click OK to exit the page, the system records
default tolerance values from the purchasing attributes to create business-unit specific values. Click
Cancel instead to avoid this situation.

Navigation

Click the BU Attributes (business unit attributes) link on the Purchasing Attributes - Purchasing Controls
page.

The fields on this page match those on the Purchasing Attributes - Purchasing Controls page and the
Purchasing Definition - Business Unit Options page.

Purchasing Attributes -Iltem Supplier (ITM_VENDOR)Page

Use the Purchasing Attributes -Item Supplier (ITM_VENDOR)page to establish and update prioritized
item-supplier combinations..
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Items, Define Items and Attributes , Purchasing Attributes , Item Supplier

Image: Purchasing Attributes -Item Supplier (10f2)

This example illustrates the fields and controls on the Purchasing Attributes -Item Supplier (10f2). You
can find definitions for the fields and controls later on this page.

Description Travel Fly Rod
Supplier Prionties
tem Supplier
*Supplier SetlD SHARE |4,

*Supplier ID SCM0000002
Allocation Qli
Supplier's Catalog
Supplier Item ID
Item Extension

Description

Associated Picture

Purchasing Attributes Purchasing Controls Item Supplier

SetiD SHARE ItemID 10088 Standard Unit of Measure EA

Find | View All First'&' 1 of2 '/ Last

i ‘I * 8 ki +|[=

Supplier Lookup Status Active =~ =]
*Priority 1

CAMPER'S WAREHOUSE

¥lInclude in Planning

Image: Purchasing Attributes - Item Supplier (page 20f2)

This example illustrates the fields and controls on the Purchasing Attributes - Item Supplier (page 20f2).
You can find definitions for the fields and controls later on this page.

ry
"% Supplier Attributes

*Price Loc MAIN

*Price Date PO -
*Price Qty Line Quantity
Origin Country !
Region of Origin L

Item Supplier UOM
RTV (Supplier) Fees

1

Find | View All First 10f1'®' Last
[¥] Accept Any UOM *]|=]
[¥] Accept Any Ship To Order Multiples
Stockless Item ["] check Order Multiples
T Rounding Rule

[¥] Price Can Be Changed on Order

[¥] use item Standard Lead Time 2/ Natural Round

Round Up
Lead Time Days |
Supplier ltem MFG Substitute Items

Iltem Supplier Contracts

Supplier Priorities

Priority Loc (priority location)

130

Select the ordering location for the item and supplier. The
supplier default location appears by default.

Several processes in PeopleSoft Purchasing use this field:

* Purchase order sourcing uses the item supplier priority
for orders if no item and ship to priority supplier has been
defined.

»  The Sourcing Load process used by PeopleSoft Supply
Planning uses the item supplier priority if no item and ship
to priority supplier has been defined.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved.



Chapter 4

Item Supplier
Supplier Set ID

Supplier Lookup

Status

Supplier ID

Priority

Allocation %

Include in Planning

Supplier Catalog

Supplier Item ID

Item Extension

Description

Defining Purchasing ltem Information

* The Requisition Loader process uses the first item supplier
priority location if no location is specified.

Select a Supplier SetID. The value determines the values
available for the supplier ID.

Click to access the Supplier Search page, where you can define
search criteria to locate suppliers.

Select a value that describes the status of the supplier. Values
include:

Active.

Discntued (discontinued).
Hold.

Inactive.

To Be Del (to be deleted).

Select the Supplier ID. Only values for the selected Supplier
SetID are available.

Enter a priority rank for the supplier. When the PO Calculations
process selects a supplier for the item, it uses the priority
ranking with the lowest number (1) as the first choice.

When you add another supplier, the next priority ranking is
automatically assigned.

If you selected Sched Split or Cumulative Split in the Sourcing
Method field on the Item Categories - Category Definition 2
page, enter the allocation percentage for the selected supplier.

Select to include purchase options in PeopleSoft Supply
Planning. Deselect this check box to not include purchase
options in PeopleSoft Supply Planning.

Enter a supplier catalog assigned to the selected item-supplier
combination. The system uses the value as a default value on the
Purchase Order Line Details page.

Enter an item ID.

Enter an item extension. The system uses this value to further
define an item.

Enter an item description for this supplier associated with the
item. This field is informational only and is not used anywhere
else in PeopleSoft Purchasing.
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Use this section to access or define a picture for use with this item supplier.

File Name
File Extension
File Path
URL

Open URL

Supplier Attributes

Price Loc (price location)

Price Date

Price Qty (price quantity)

Origin Country

Region of Origin

132

Enter the name of the file that contains the picture.
Enter the type of file.

Enter a path to where the file is located.

Enter an URL address at which the file is stored.

Click to access the picture file.

Select a supplier location. supplier locations are set up on the
supplier Information - Location page. Location codes provide
the flexibility to set up different pricing information for the
same item-supplier combination, depending on which supplier
location you identify as the pricing location.

Select the date used for effective-dated price adjustments:

Due: Price adjustments based on the date that the order was due
to be received.

PO (purchase order date): Price adjustments based on the date
that the order was placed.

Select a price quantity. Based on the selection, the system uses
the Line or Schedule quantity to determine any applicable price
breaks.

Select the country in which the item was originally
manufactured. This information is generally required for the
Intrastat Arrivals report; however, the PeopleSoft Intrastat
Transaction Loader uses the field for return-to-vendor
transactions (RTVs).

If you leave the field blank, the transaction loader uses the
country code of the shipping PeopleSoft Inventory business unit
as the default value for RTVs.

Select the region or department from which the item was
initially shipped for return to vendor. This information is
generally required for the Intrastat Dispatches report.

If the initial shipping region or department for return to vendor
is different from the one defined for the PeopleSoft Inventory
business unit, enter a specific state code. The state code should
belong to the country of the PeopleSoft Inventory business unit.

If you leave the field blank, the Intrastat Transaction Loader
uses the state code of the shipping PeopleSoft Inventory
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business unit as the default region of origin. This default value
is also used if a state code does not belong to the country
defined for the PeopleSoft Inventory business unit.

Accept Any UOM (accept any unit of Select this check box if this item can be ordered in any UOM

measure)

Accept Any Ship To

Stockless Item

Lead Time Days

Check Order Multiples

Rounding Rule

from this supplier. If you do not select this check box, you must
set up an item-supplier UOM relationship for each UOM in
which the item can be purchased from the supplier.

Note: This check box does not affect requisition processing.
The system does not use this check box when displaying the
available UOMs for an item on a requisition. The available
UOMs for a requisition item are item supplier UOMs and item
ordering UOMs.

Select this check box if you want to receive the item from the
supplier at any of the ship to locations. If you do not select
this check box, you must establish an item-supplier ship to
relationship on the Item Ship To Locations page.

Note: This check box overrides the corresponding field set up
for the item on the Purchasing Attributes - Purchasing Control
page. If you do not select the Accept Any Ship To check box
on either page, you must establish an item-supplier ship to
relationship on the Item Ship To Locations page.

Select this check box if an agreement has been set up with the
supplier to supply this item for par inventory replenishment.

Note: If the Stockless Item check box was not selected for the
item on the Purchasing Attributes - Purchasing Controls page, it
won't be available at the item-supplier level on this page.

If you do not select the Use Item Standard Lead Time check
box, this field is available for you to enter supplier-specific lead-
time values.

Select this check box if you want to use order multiples for this
item supplier and location. The system will check for order
multiples for all the associated UOM:s for this item supplier and
location.

When using order multiples, specify the rounding rule for the
system to use so that calculations involving the item quantity
that you order result in whole numbers. Options are:

*  Natural Round: Decimal values greater than or equal to 0.
5 are rounded up to the nearest whole number, and decimal
values less than 0.5 are rounded down to the nearest whole
number. For example, 1.223 rounds down to 1.0000, while
1.678 rounds up to 2.0000.
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*  Round Up: All decimal values are rounded up to the nearest
whole number. So both 1.223 and 1.678 round up to 2.0000.

See Understanding Order Multiple Rounding Rules.

Substitute Items Click this link to specify substitute items at the Item Supplier
Location level on the Item Supplier Location Substitute Items

page.

Related Links

Selecting Suppliers Based on Item Ship To and Item Supplier Locations
Purchasing Attributes -Item Supplier ITM_VENDOR)Page

Running the PO Calculations Process

Item Supplier Location Substitute Items Page

134

Use the Item Supplier Location Substitute Items page (ITM_VNDR_SUB) to specify substitute items at
the Item Supplier Location level.

Navigation

Items, Define Items and Attributes , Purchasing Attributes , Item Supplier
Click the Substitute Items link on the Item Supplier page.

Image: Item Supplier Location Substitute Items page

This example illustrates the fields and controls on the Item Supplier Location Substitute Items page. You
can find definitions for the fields and controls later on this page.

| tem Substitution
Item Supplier Location Substitute ltems
SetiD SHARE ftemID 10088 Trawel Fly Rod

Supplier ID SCMO000002 CAMPER'S WAREHOUSE Supplier Location MaIN Standard UOM EA

b 10089 Premier Casting Rod EA - +]|-
3 10089 Premier Cas .,.R-:: EA 0214:2013 W 127312099 W CS 0.06250000, Manual Substitution - &=
| 0K Cancal Apply
Substitute Item Details
Priority Enter a priority rank for the supplier location
Substitute Item Choose Item ID from the list of items in Purchasing Attributes.

The list displays all Item IDs defined in Purchasing Attributes
for the specific SetID. This includes the Item ID and the Item
Category
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Description
Standard UOM
Start Dateand End Date

UOM

Conversion Rate

Use for Procurement

Defining Purchasing ltem Information

Note: Only Item Ids that are defined in Purchasing Attributes
can be used in the Purchasing/ePro system

Displays the Substitute Item Description of the selected Item ID
Displays the Substitute Item Standard UOM used for item
Indicates the start and end date

Select Substitute item UOM that will be used on the transaction.
If the Substitute item does not have an existing Item Supplier
relationship, or does have one and Accept Any UOM is ON, the
Substitute item UOM prompt field will display all ‘Ordering’
UOMs for the Item ID. If Substitute Item has an item Supplier
relationship and Accept Any UOM is OFF, then Substitute Item
UOM prompt field will display only Item Supplier Location
UOMs.

Display the quantity of the substitute item that is required to
replace the original item. The default value displayed is 1.
However, you can modify the value as necessary. Conversion
Rates are calculated by using the Substitute I[tem UOM listed
and the Standard UOM of the Original Substituted Item. For
example: The standard UOM is 1 EA for an item, 4 EA in a box,
16 EA in a case. The conversion rate of 0.25 represents 1 unit in
a box and 0.0625 represents 1 unit in a case.

Defines whether the substitute item will be available for use in
Procurement to perform Automatic Item Substitution and/or
Manual Item Substitution. Choose from these options:

* Automatic Substitution: This Substitute Item will be eligible
for use in Procurement when performing Automatic Item
Substitution. Automatic Substitution includes automatic
selection in the Requisition component (core and ePro),
Requisition Selection, Requisition Expediter and the
Purchase Order component, and during the PO Sourcing
batch process

* Do Not Use: This Substitute Item will not be eligible for use
in the Procurement applications. This is the default value.

*  Manual Substitution: This Substitute Item will be eligible
for use in Procurement when performing Manual Item
Substitution. Manual Substitution includes manual selection
in Requisition (core and ePro), Requisition Selection,
Requisition Expediter and Purchase Order components.

* Manual and Automatic: This Substitute Item will be eligible
for use in Procurement when performing Manual and
Automatic Item Substitution.
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Supplier's UOM and Pricing Information (Supplier's unit of measure and
pricing information) Page

Use the Supplier's UOM and Pricing Information (supplier's unit of measure and pricing information)
page (ITM_SUPPLIER UOM) to establish valid units of measure to use when ordering the item from the
supplier and to establish the pricing information for each valid UOM.

Navigation

Click the Item supplier UOM (item supplier unit of measure) link on the Purchasing Attributes - Item
supplier page.

Image: Supplier’s UOM and Pricing Information

This example illustrates the fields and controls on the Supplier’s UOM and Pricing Information. You can
find definitions for the fields and controls later on this page.

Supplier's UOM and Pricing Information
Minimum Quantity .0000 Effective Dated UOM
Maximum Quantity 0.0000 Order Quantity Multiple 1 Update PO
Conversion to ltem Base UOM
*Rate Type | Standard v *Qty Precision | Decimal Rounding Rule
T Natural Round
3 ate
Std UOM Rate Round Up
UOM Price Attributes Find | View All First &' 1 of 1
*Effective Date |05/ [5] *Currency Code |USD (@,
*Status | Active - Supplier Price 20.00000
*Minimum Quantity 1.0000 Standard Price Update Status
Qty Revd Tolerance % 0.00 BU Price Update Status
Matching Caontrols
[Juse Item Standard Tolerances
Tolerance Over Tolerance Under
Unit Price Tolerance 0.00000 0.00000
% Unit Price Tolerance 0.00 0.00
Ext Price Tolerance 0.00000 0.00000
% Ext Price Tolerance 0.00 0.00
Unit Of Measure
Default Select to have the PO Calculations process use this UOM on the

purchase order when this supplier is chosen to source this item
to. When multiple UOMs are established for the item-supplier
combination, users can select which UOM to use as the default.

Min Qty (minimum quantity) and Enter the quantity limits for orders in the selected UOM.

Max Qty(maximum quantity)
If you enter a requisition that does not fall within these

quantities, you receive a warning. You do not receive an error
message because consolidation may bring the request within
the defined limits. If the limits are not met when the request is
processed by the PO Calculations process, you receive an error
message.
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If the Min Qty is not met, the system takes the previous
effective dated price, whereas if the Min Qty is met, the system
takes the current effective dated price.

If you enter a purchase order that does not fall within these
quantities, you receive an error message and the system uses the
standard UOM and item standard price.

Order Quantity Multiple Enter the order quantity multiple for each item supplier and
UOM. This field is used if you are using the order multiples
functionality.

A quantity of / appears by default.

Note: The order multiple for the UOM is applicable if the Qty
Precision field value is Whole Nbr (whole number) only.

Packing Details Click to access the Packing Details page. Use this page to enter
packing volume and weight information for the item along with
item package dimensions by supplier.

Effective Dated UOM (effective dated Click to access the Effective Dated UOM page. Use this page
unit of measure) to enter effective-dated conversion rate changes along with
packing detail information.

Update PO (update purchase order) Click to access the Update Purchase Order page. Use this page
to update existing purchase orders with the new effective-dated
UOM conversion rate changes.

Conversion to Item Base UOM

If the supplier ordering UOM for the item is different from the item's standard UOM, specify how to
convert the supplier UOM.

Rate Type Select from these values:

Override: Select if the standard conversion rate does not apply
for this item-supplier combination. Enter a conversion rate

in the field that appears. The value that you enter in this field
represents the conversion rate between the supplier UOM and
one unit in the standard UOM.

Standard: Select to use the standard conversion rate.

For example, suppose that the standard UOM for the item

is EA4 (each) and the supplier UOM is BOX. The standard
conversion between EA and BOX is 12 to 1, that is, 12 each per
box. However, this supplier has 24 eaches per box. Select the
Override field value to specify a new conversion rate of 24 to 1.

Std UOM Rate (standard unit of Displays the standard conversion rate between the supplier
measure rate) UOM and the item's standard UOM that was established on the
Units of Measure page.
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Qty Precision (quantity precision)  Select the quantity precision to be used in UOM conversions:
Decimal: Round to four decimal places.

Whole Nbr (whole number): Round to a whole number and
enable only a whole number to be entered.

Get Std Rate (get standard rate) Click to display the standard UOM rate.

UOM Price Attributes

Qty Revd Tolerance % (quantity Enter the quantity received tolerance percentage to be used

received tolerance percentage) in the receiving transactions for this item-supplier UOM
combination. This field appears by default from the Purchasing
Attributes - Purchasing Controls page.

Standard Price Update Status and Select from these options for updating standard prices, business
BU Price Update Status (business unit standard prices, or both:

unit price update status) )
No Update: Do not update prices.

To Be Upd (to be updated): Price is updated on the date in the
Eff Date (effective date) field.

Note: If duplicate rows exist, the system uses these rules: If
the effective dates are the same, the system checks the supplier
priority. If multiple records are entered for the same supplier
with the same effective date, the system selects the record with
the standard UOM.

Updated: Price has been applied.

Matching Controls

Use Item Standard Tolerances Select this check box if you want to use the price tolerances
established in the item's purchasing attributes. If not, specify the
price tolerances in the tolerance fields provided.

Effective Dated UOM (effective-dated unit of measure) Page

Use the Effective Dated UOM (effective-dated unit of measure) page ITM_VND UOMCHG) to enter
effective-dated conversion rate changes along with the packing detail information.
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Click the Effective Dated UOM link on the Supplier's UOM and Pricing Information page.

Image: Effective Dated UOM

This example illustrates the fields and controls on the Effective Dated UOM. You can find definitions for
the fields and controls later on this page.

Effective Dated UOM

Supplier SCM0000004
Unit Of Measure
*Effective Date F‘l.-"l 32013 |5
*Conversion Rate to Base UOM
Packing Details
Packing Length
Packing Width
Packing Weight
Packing Volume

Packing Size

OK

setlD SHARE tem 10026 Patch Kit uom EA

ERNIE'S BIKE SHOP Location MAIN
Find | View All First'4 10f1'% Last

Update PO +|[=]

Packing Height

Dimension UOM A
Weight UOM 2
Volume UOM A

Packing Color

Cancel

Unit Of Measure
Effective Date

Conversion Rate to Base UOM
(conversion rate to base unit of
measure)

Select the date when the new conversion rate becomes effective.
The current date appears by default.

Enter the new conversion rate based on the base UOM.

Update PO (update purchase order) Click to access the Update Purchase Order page. Use this page

Packing Details

to update the existing purchase orders with the conversion rate
change.

Use all the fields in this section to specify the packing details for this effective date.

Use the Packing Details page ITM_PKG PUR _SEC, ITM_VUOM_PKG SEC) to enter packing volume

and weight information for the item.

When accessed from the supplier's UOM and Pricing Information page, the Packing Details page also
enables you to define item package dimensions, which can be useful if item package dimensions vary by

supplier.

Navigation

Click the Packing Details link on the Purchasing Attributes page or the supplier's UOM and Pricing

Information page.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved. 139



Defining Purchasing Item Information

Other Information
OK

Update Purchase Order Page

Chapter 4

When you click this button, a message appears asking whether
you want to update the item supplier UOM with these changes.
You can update the information or you can choose not to update
the information.

Note: When you are updating from this page, the Item supplier
UOM is updated with the most current effective-dated UOM
regardless of which effective date row is shown on this page.

Use the Update Purchase Order page (PO EDUOM_UPDPO_SEC) to update existing purchase order
schedules with the new effective-dated UOM conversion rate changes

Navigation

Click the Update PO link on the supplier's UOM and Pricing Information page or the Effective Dated

UOM page.

Image: Update Purchase Order

This example illustrates the fields and controls on the Update Purchase Order. You can find definitions for

the fields and controls later on this page.

Update Purchase Order

iie:Tr%ch Criteria

Item SetiD [SHARE |2, ftem ID[10000 @, Long sleeve Biking Jersey, Men
Supplier SetlD SHARE @, Supplier ID|SCKM0000001 @, BIKE SHOP
Unit of Measure EA [, Eazch Location [MAIN @,

PO Date Type “Effective Date 12/27/2012 |[H]

® PO Date O Due Date O Price Date Type Search
Select All Clear All Update Selected Rows
Retrieved Rows Personalize | Find | view all | B0 [B  First (4 1 0r 1% Last

PO Schedules || Detail

Sel PO BU POID Line Sched PO Date E::c: Contract SetlD Contract ID PO Qty PO Price Due Date

1 O PO Mumber
Select All Clear All Update Selected Rows

Return

Search Criteria

You can access this page in a few different ways. If you access this page from the supplier's UOM and
Pricing Information page, most of the fields in the search criteria section of this page appear by default
from that page. If you access this page from the Effective Dated UOM page, most of the fields in the
search criteria section of this page appear by default from that page.

Effective Date Select an effective date. The current date appears by default
when you access this page from the supplier's UOM and Pricing

Information page.
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PO Date Type (purchase order date
type)

Search
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The effective date from the Effective Dated UOM page appears
by default when you access this page from the Effective Dated
UOM page.

Select the date type for the system to use to retrieve the purchase
orders for update. The system compares the effective date to the
purchase order date type. Options are:

* PO Date (purchase order date): All purchase order
schedules within the purchase order lines that meet the
search criteria and for which the PO date is greater than or
equal to the effective date appear in the Retrieved Rows
group box.

*  Due Date: All purchase order schedules within the purchase
order lines that meet the search criteria and for which the
due date on the schedule is greater than or equal to the
effective date appear in the Retrieved Rows group box.

*  Price Date Type: The system first determines the price date
type (PO date or due date) from the purchase order line.
Then the system retrieves the information based on the two
preceding scenarios.

Note: Because price date type is defined at the purchase-
order line level, each line is retrieved based on its price date
type (PO date or due date).

Click to have the system display in the Retrieved Rows group
box all the purchase order schedules that match the search
criteria entered.

Retrieved Rows - PO Schedules

Sel (select)

PO ID (purchase order ID)

Retrieved Rows - Detail

PO Conversion Rate (purchase order
conversion rate)

New Conversion Rate

Click this check box next to each purchase order schedule that
you want to update with the new conversion rate change.

Click the Select All link to select all the purchase order
schedules. Click the Clear All link to clear all the purchase order
schedules that you previously selected.

Click to access the Maintain Purchase Order - Purchase Order

page. Use this page to view and maintain the purchase order.

Displays the existing purchase order conversion rate.

Displays the new conversion rate that the system will use to
update the purchase order schedules that you select.
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Other Buttons

Update Selected Rows Click to have the system recalculate the expected standard
quantity and store the new conversion rate for all the selected
purchase order schedules. The new conversion rate that is used
is from the most recent effective-dated row that appears on the
Effective Dated UOM page compared against the effective date
that you select in the search criteria.

Updating Item Supplier Unit-of-Measure Conversion Rates

This section discusses how to update item Supplier unit-of-measure conversion rates.

Page Used to Update Item Supplier Unit-of-Measure Conversion Rates

Page Name Definition Name Navigation Usage

Update Item Supplier UOM PO_RUN_UPDIVUOM Items, Define Items and Initiate the Update Item
(update item supplier unit of Attributes, Update Item Supplier UOM Application
measure) Supplier UOM Engine process (PO _

UPDIVUOM), which updates
current and future item
Supplier unit-of-measure
conversion rate changes.

Update Item Supplier UOM (update item Supplier unit of measure) Page

Use the Update Item Supplier UOM (update item Supplier unit of measure) page
(PO_RUN_UPDIVUOM) to initiate the Update Item Supplier UOM Application Engine process
(PO_UPDIVUOM), which updates current and future item supplier unit-of-measure conversion rate
changes.

Navigation
Items, Define Items and Attributes, Update Item Supplier UOM

Effective Date Select the effective date from which to update the item Supplier
UOM conversion rate changes.

The item Supplier UOM is updated with the most recent
effective-dated UOM changes using the effective date that you
select on this page as the reference. The effective date that you
select on this page can be in the past, present, or future.
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Note: The timing for running this process is important. If the
process runs after midnight, set the future conversion rate date
to the date that the rate actually becomes effective. If it runs
before midnight, enter the future conversion rate date as one day
earlier. Alternatively, you can modify the selection criteria to
select those conversion rate changes for which the effective date
is tomorrow.

Also, to ensure that the future-dated conversion rate gets
updated correctly on weekends and holidays, we suggest

that you run this process every day, including weekends and
holidays. Plus, we suggest that you run the process the first
thing in the morning, before the start of each workday.

Capturing Item Miscellaneous Charges

To define miscellaneous charges for item and category suppliers, use the Item and Category supplier
Miscellaneous Charges component (ITM_CAT _VNDR_MC).

This section discusses how to assign miscellaneous charges and templates to items and categories.

Pages Used to Capture Item Miscellaneous Charges

Page Name Definition Name Navigation Usage

Enter the criteria for the
miscellaneous charges
that will appear on the
Miscellaneous Charges -
Miscellaneous page.

Items, Define Items
and Attributes,
Miscellaneous Charges,
Miscellaneous Charges
Selection

Miscellaneous Charges
Selection

ITM_CAT MC_CRITERA

*  Click the Selection
Criteria link on the
Miscellaneous Charges -
Miscellaneous page.

Miscellaneous Charges -
Miscellaneous

ITM_CAT VNDR_MC

Click the OK button on
the Miscellaneous Charges
Selection page.

Assign miscellaneous charges
and miscellaneous charge
templates to different item and
category combinations.

Miscellaneous Charges Selection Page

Use the Miscellaneous Charges Selection page (ITM_CAT MC CRITERA) to enter the criteria for the
miscellaneous charges that will appear on the Miscellaneous Charges - Miscellaneous page.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved.

143




Defining Purchasing Item Information

144

Navigation

Chapter 4

* Items, Define Items and Attributes, Miscellaneous Charges, Miscellaneous Charges Selection

*  Click the Selection Criteria link on the Miscellaneous Charges - Miscellaneous page.

Image: Miscellaneous Charges - Miscellaneous page

This example illustrates the fields and controls on the Miscellaneous Charges - Miscellaneous page. You
can find definitions for the fields and controls later on this page.

Miscellaneous Charges

Miscellaneous Charges
*Miscellaneous Calc

Selection Criteria

Miscellaneous Charge Application Criteria Find | View All First ‘4 1 of 6 "»' Last
SetlD SHARE S
Category HARDWARE @, Hardware
Item ID |USA-01 @, Monitor 17 inch Color
Supplier SetlD |SHARE (@, Supplier ID USAD000021 |Gy, Location |1 @, Ship To US001 @,
Unit[US001 |y Eff Date [01/01/2000 |3 Status Active ~  Template ID @,

Charge Method Unit Price Amount Curr Alloc Method supplier Supplier Location RTV Credit
1 |FRGTNF @, |UNT @ USD (@, Mativalue « I} =+ =
2 |[FRGTPR @, [FR (& UsSD (@, Mativalue « = =+ [=]
3 [MISCNP @, |UNT (@, UsSD @, MativValue - ] @, @, =+ [=]

Personalize | Find | View Al | 2 | E First ‘&' 1-3 of 4 &' Last
Merch

[5] save ||[=] Notify 7| Update/Display || & Include History
Category Select a value to associate these miscellaneous charges with
a category-supplier business unit ship-to location, category
supplier business unit, category supplier combination, or
category. Otherwise, leave the field blank.
Item Select a value to associate these miscellaneous charges with

Supplier, Location, Ship To, Unit

Template ID

Calc Method (calculation method)

an item-supplier business unit ship-to location, item supplier
business unit, item supplier combination, or item. Otherwise,
leave the field blank.

If you want to associate these miscellaneous charges with a
combination that includes any of these fields, select a value for
the field.

To apply a template of miscellaneous charges, select the
template ID. Miscellaneous charge templates are defined on the
Misc Chg/Landed Cost Template (miscellaneous charge/landed
cost template) page.

Select the method to use to calculate this charge:

FL (flat amount): A flat amount that you enter in the Amount
field.

FR (free): No charge is applied.

UNT (per unit amount): Calculates the charge based on the
number of items on the purchase order line.
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Alloc Method (allocation method)

Merch Supplier (merchandise
supplier)

Related Links
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VAL (percent of value): Calculates the charge based on a
percentage of the material value.

VOL (rate based on volume): Calculates the charge based on the
total volume for the purchase order line.

WT (rate based on weight): Calculates the charge based on the
total weight for the purchase order line.

Select the method to use to allocate the miscellaneous charge:
None, Quantity, Volume, Weight, or Matl Value (material
value). Charges are allocated based on the value of the items on
each selected line.

This check box setting appears by default from the
miscellaneous charge's purchasing attributes on the Misc
Charge/Landed Cost Defn page. If you select this check box,
charges are paid to the purchase order supplier. If you do not
select this check box, you can use the Supplier and Supplier
Location fields to designate a third-party supplier.

"Defining Miscellaneous Charges and Landed Costs (PeopleSoft 9.2: Source to Settle Common

Information)"

Setting Up Item Supplier Price Adjustment Rules

To set up Supplier price adjustments, use the Price Adjustment component (PRICE_ ADJUSTMENT).

This section provides an overview of item supplier price adjustments and discusses how to:

* Define item Supplier price adjustments.

* Define item Supplier price adjustment details.

Pages Used to Set Up Item Supplier Price Adjustment Rules

Page Name Definition Name Navigation Usage

Price Adjustment PRICE_ADJUSTMENT Items, Define Items Define the rules for the
and Attributes, Price system should follow when
Adjustments, Price calculating the supplier
Adjustment adjusted price from the

supplier's base price. You
can define effective-dated
adjustment rule sequences
for each item-supplier
combination.
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Page Name Definition Name Navigation Usage

Price Adjustment Details PRICE_ADJUST DTLS Items, Define Items Define the quantities and
and Attributes, Price adjustment methods for each
Adjustments, Price of the price adjustment rules.
Adjustment Details

Understanding Item Supplier Price Adjustments

With PeopleSoft Purchasing item Supplier price adjustment features, you can define Supplier price
adjustments based on specific purchase order conditions, such as item quantity and ship to locations.
The pricing schemes are ultimately used on purchase orders, where you can view the details of how a
particular price was calculated.

You set up supplier price adjustments for items that have item-supplier relationships already established
on the Purchasing Attributes - Item Supplier page. You can define as simple or complex a pricing scheme
as you need for each of the items. You can also define contract price adjustments on the PO Line Price
Adjustment (purchase order line price adjustment) page and combine them with the supplier price
adjustments to define specific contract pricing terms.

Related Links

Defining Purchasing Item Attributes

"Price Adjustments for Item Line Page (PeopleSoft 9.2: Source to Settle Common Information)"

Price Adjustment Page

146

Use the Price Adjustment page (PRICE_ ADJUSTMENT) to define the rules for the system should follow
when calculating the supplier adjusted price from the supplier's base price.

You can define effective-dated adjustment rule sequences for each item-Supplier combination.
Navigation
Items, Define Items and Attributes, Price Adjustments, Price Adjustment

Calc Type (calculation type) For each adjustment rule, select one type of method by which to
calculate adjustments. Choose from:

Increment Adjustments: Each valid adjustment is made against
the current (base or adjusted) price. For example, if you have

a base price of 100 and two percentage adjustments of —10
percent each, then the first adjustment is deducted from the
base price of 100, for a current adjusted price of 90. The second
adjustment of —10 percent is deducted from 90 for a final
adjustment price of 81.

Sum All Adjustments: Adjustments are summed and made
against the original base price. For example, if you have a base
price of 100 and two percentage adjustments of —10 percent
each, the system takes the total adjustment of —20 and deducts it
from the base price of 100 for a final adjusted price of 80.
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Enter the sequence number for each rule. Price adjustment rules
are applied in ascending order.

Select to use the default UOM for the item established on the
supplier's UOM and Pricing Information page. The system
makes a default UOM adjustment when the UOM on the
transaction is the same as the supplier default UOM or when the
UOM on the transaction is not established for the item-supplier
combination.

UOM Match (unit of measure match) Select to define an adjustment rule based on a specific UOM

UOM (unit of measure)

Match Ship

SetID, Ship To

Hard

Stop Price

Ignore Flg (ignore flag)

established for the item-supplier combination.

If you selected the UOM Match check box, select the UOM
that you want to use for adjustments. The item-supplier UOMs
must first be established on the supplier's UOM and Pricing
Information page.

Select to define an adjustment rule based on a specific ship to
location code (SetID/ship to) established for the item-supplier
combination.

Select the values if you selected the Match Ship check box.

Select to indicate a hard price adjustment. This is an adjustment
that the system uses to the exclusion of all other adjustments,
even those with earlier sequence numbers.

Select to indicate a final price adjustment. No further
adjustments can be made after the system applies this
adjustment.

Select to create a price adjustment scenario in which this
price adjustment is ignored if the order qualifies for another
adjustment. If no other adjustment applies, this adjustment
applies even if the Ignore Flg check box is selected.

Suppose that you have the following price adjustment
conditions for an item:

Apply a hard 10 percent discount if the UOM matches.

Apply a 100 USD discount, but ignore this if another adjustment
applies. The Ignore Flg is selected for this adjustment.

If you order the item in the matching UOM, the 10 percent
discount is applied and the 100 USD discount is ignored,
according to the selected Ignore Flg option.

If you order the item in a nonmatching UOM, you qualify only
for the 100 USD discount. Because this is the only adjustment
that applies, the adjustment can be applied.
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"Defining Supplier Locations (PeopleSoft 9.2: Source to Settle Common Information)"

Price Adjustment Details Page

Use the Price Adjustment Details page (PRICE_ADJUST DTLS) to define the quantities and adjustment
methods for each of the price adjustment rules.

Navigation

Items, Define Items and Attributes, Price Adjustments, Price Adjustment Details

Copy Price Adj. Qty (copy price
adjustment quantity)

Min Qty/Max Qty (minimum
quantity/maximum quantity)

Adjusted Price

Click to define the same price break quantities for multiple
adjustment details. Define the quantities for a location on the
Price Adjustment Details page, then access the Price Adjustment
page and insert a new row in the Adjustment by UOM scroll
area. Return to the Price Adjustment Details page, access

the newly inserted detail row, and click this link to copy the
adjustment quantities from the previous definition to the new
definition.

Enter the minimum purchase order quantity allowed for this
price. When you insert a new range, the minimum quantity for
the new range is supplied by default to the maximum quantity of
the old range plus one.

Enter the adjusted price that you want. The adjustment amount
or percent is automatically calculated and appears.

Note: This column is provided for informational purposes only.
If you have multiple adjustments for a particular transaction,
the final adjusted price will not equal any of the adjusted prices
calculated for the adjustment rules. The adjusted price provides
an idea of what would happen if only the single adjustment were
applied.

Updating Standard Prices and Business Unit Standard Prices

This section provides overviews of price updates and the Price Update process and discusses how to:

* Use standard price and business unit standard price updating online.

» Use standard price and business unit price batch updating.

*  Run the Price Update process.

You can also update future effective-dated prices by running an application engine process.

148
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Note: You can use Item Catalog Maintenance to update item data for multiple items at one time by
extracting them from the production tables into the item staging tables, where you can then alter the data.

Pages Used to Update Standard Prices and Business Unit Standard Prices

Page Name

Definition Name

Navigation

Usage

Supplier's UOM and Pricing
Information (supplier's unit
of measure and pricing
information)

ITM_VENDOR_UOM

Items, Define Items and
Attributes, Purchasing
Attributes, Item Supplier

Click the Item Supplier
UOM link on the Purchasing
Attributes - Item Supplier

page.

Update item/supplier prices
and choose to apply the

price changes to the item's
standard price and PeopleSoft
Purchasing business unit
standard prices.

Purchasing Business Unit
Attributes

ITM_BU_PUR

Items, Define Items and
Attributes, Purchasing
Attributes, Purchasing
Controls

Click the BU Attributes link
on the Purchasing Attributes -
Purchasing Controls page.

Mark items for standard price
updating at the business unit
level. This is a mandatory step
for updating at the business
unit level.

Item Loader

RUN_IN_ITMLOAD

SCM Integrations, Process
Transactions, Items, Item
Loader

Mark items for standard price
updating and business unit
standard price updating when
item/supplier UOM price
records are entered in batch.
The Item Loader process (IN
_ITMLOAD) is run to update
the PeopleSoft application
tables with the item data in the
Item Loader staging tables.

Update PO Price

RUN_PO _PRICE_UPD

Items, Define Items and
Attributes, Update PO Price

Run the Price Update
application engine process (
PO_PRICE _UPD) to scan the
Item/supplier UOM tables to
locate item/supplier prices
that have become effective
and calculate the item's new
standard price or business unit
standard price based on the
item/supplier UOM price.

Related Links

"Understanding Item Catalog Maintenance (PeopleSoft FSCM 9.2: Managing Items)"

Understanding Price Updates
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and supplier price, and standard price by business unit. In addition, if a contract is in place for an item,
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contract pricing may override other prices. At times you may need to update prices in multiple places to
keep information current when prices change and to prevent errors during the PO Build process.

The price update feature enables you to implement price changes by:

* Automatically updating an item's standard price whenever an item/supplier price with a current
effective date is updated using the Supplier's UOM and Pricing Information page.

» Updating the item's standard price based on an item/supplier price that was entered in the past for an
upcoming effective date.

After the future effective-dated prices are entered, and the Price Update process is run on or after the
date that the item/supplier price becomes effective, the item's standard price is updated to reflect the
new item/supplier pricing.

* Automatically updating an item's business unit standard price whenever an item/supplier price is
updated using the Supplier's UOM and Pricing Information page.

* Updating the item's business unit standard price based on an item/Supplier price that was future
effective-dated at the time that it was entered.

After the future effective-dated prices are entered, and the Price Update process is run on or after the
date the price becomes effective, the item's standard price is updated to reflect the new item/Supplier
pricing.

» Updating standard prices with the current effective item/Supplier prices and business unit standard
prices that are loaded through the Item Loader.

Note: Changing an item's contract price does not automatically trigger changes to item/Supplier pricing
or item standard prices. Contract pricing is a special pricing for purchases meeting specific criteria. Not
all purchases may qualify for contract pricing; therefore, the contract price does not exist on the item
definition. The system automatically assigns a contract to a purchase order when the criteria are met.

Related Links
"Understanding Item Loading (PeopleSoft FSCM 9.2: Managing Items)"

Understanding the Price Update Process
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The Price Update process scans the Item/Supplier tables for dates that have become effective and
calculates the new standard price or business unit standard price based on the price entered for that
effective date on the Supplier's UOM and Pricing Information page. It also scans for prices that have been
loaded into the system with the Item Loader.

You must run the Price Update process to pick up any future effective-dated prices that have become
effective and to calculate the new prices. You can also use this page to update a price that is currently
effective or to update a price that is effective within a range of dates.

You must choose to use either the current date or date range. If you select the Date Range option, you
must select a range of dates. The process compares the effective date of the Item/supplier Price record to
the current date or the date range to determine whether the price is in effect. The process applies updates
in the order of effective date, applying the most current effective date as the end result.
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You will probably want to schedule the Price Update process to run regularly if the system includes many
price changes.

Using Standard Price and Business Unit Standard Price Updating Online

To update standard prices and business unit standard prices online:

1.

2.

6.

7.

Use the Supplier's UOM and Pricing Information page for the item and supplier that must be updated.

Change the pricing on the current row in the UOM Attributes group box or insert a new row with a
new price.

Note: For the system to prompt the automatic price change feature, the row selected for the price
change cannot have a status of Inactive. If the row is inactive, an error message appears when the
changes are saved.

Select 7o Be Upd (to be updated) in the Standard Price Update Status field to apply the price change
to the item's standard price on the Purchasing Attributes - Purchasing Attributes page.

Select To Be Upd (to be updated) in the BU Price Update Status field to apply the price change to the
standard prices by PeopleSoft Purchasing business unit.

You must also select the Update Business Unit Price check box on the Purchasing Business Unit
Attributes page because the business unit is not specified on the Supplier's UOM and Pricing
Information page.

Note: To use the price as a reference or use another supplier price, for example, you can select No
Update instead of To Be Upd.

Verify that you have selected only one item/supplier price to update the item's standard prices.

If multiple item/supplier prices are selected when you save the item changes, the system will prompts
you to proceed with the new selected item/supplier price or keep the previous selected price.

Click the OK button on the Supplier's UOM and Pricing Information page.

Save the Purchasing Attributes - Item Supplier page.

The system updates the standard prices as in the following way:

L]

If you selected 7o Be Upd (to be updated) in the Standard Price Update Status field and the new price
is effective currently, the new price appears in the Standard Price field of the Purchasing Attributes -
Purchasing Attributes page.

*  When the price is updated, the value in the Standard Price Update Status field on the Supplier's
UOM and Pricing Information page is changed to Updated by default.

* If necessary, the UOM and currency of the item/supplier price are converted from the Supplier
UOM and currency code to the standard UOM and currency code located on the Purchasing
Attributes - Purchasing Attributes page.

If you selected 7o Be Upd (to be updated) in the BU Price Update Status field and the price is
effective currently, all business units that match the SetID/item combination and that have the
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Business Unit Update Price check box selected on the Purchasing Business Unit Attributes page will
have the new price applied.

*  When the price is updated, the value in the BU Price Update Status field on the Supplier's UOM
and Pricing Information page becomes Updated by default.

* Ifnecessary, the UOM and currency of the item/supplier price are converted from the Supplier
UOM and currency code to the standard UOM and currency code located on the Purchasing
Attributes - Purchasing Attributes page.

Any future effective-dated prices will take effect when the Price Update process has run on or after
the effective date.

Note: To convert the item/supplier UOM to the item's standard UOM, the system uses the supplier
override conversion factor (if one exists). When no supplier override exists, the conversion factor for
the Inventory Item UOM setup process is used (INV_ITEM_UOM). If that conversion rate does not
exist, the Units of Measure page is used to determine the conversion factor. If no row is on the Units
of Measure page that coincides with the item/supplier UOM (from UOM) and the item standard UOM
(to UOM), an error message appears.

Note: To convert the item/supplier currency to the item's standard currency, the system uses the
CUR_RT TBL record to determine the conversion factor. If no row on this record coincides with the
item/supplier currency code (from currency code) and the item standard currency code (to currency
code), an error message appears.

Using Standard Price and Business Unit Price Batch Updating

152

To update standard prices with data entered using the Item Loader:

1.

Select the items that you want to update in the Item Loader.
a. Use the Item Loader page.
b. In the Item Load Type field, select /tem Pricelist.
This processes item data that is staged with the Item Price List EIP, ITEM_PRICELIST LOAD.
Select Update Standard Price to update the item standard price when a currently effective item/

supplier UOM price record is loaded and set the Standard Price Update Status field to 7o Be Upd for
the future effective-dated records.

Select Update Business Unit Price to update business unit standard prices when a currently effective
item/supplier UOM price record is loaded, and set the BU Price Update status to 7o Be Upd for the
future effective-dated records.

To update business unit prices, you must also select the Update Business Unit Price check box for all
items on the Purchasing Business Unit Attributes page.

Mark items on the Purchasing Business Unit Attributes page for standard price updating at the
business unit level.

Select the Update Business Unit Price check box and click the OK button to save the changes.
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When you are updating with prices loaded using the Item Loader, this step enables business units that
match the SetlD/item combination to have the new price applied.

5. For any future effective-dated prices, run the Price Update process on or after the effective dates.

a. Access the Price Update page.

b. Use the page controls to select criteria for the price updates.

The Price Update process scans the Item/supplier tables for dates that have become effective and

calculates the new standard price based on the price entered for that effective date on the item/

supplier UOM price entered with the Item Loader.

Related Links

"Understanding Item Loading (PeopleSoft FSCM 9.2: Managing Items)"

Update PO Price Page

Use the Update PO Price page (RUN_ PO PRICE UPD) to run the Price Update application engine

process (PO _PRICE UPD) to scan the Item/supplier UOM tables to locate item/supplier prices that have
become effective and calculate the item's new standard price or business unit standard price based on the

item/supplier UOM price.

Navigation

Items, Define Items and Attributes, Update PO Price

Image: Update PO Price page

This example illustrates the fields and controls on the Update PO Price page. You can find definitions for

the fields and controls later on this page.

Update PO Price

Run ControlID TEST ReportManager Process Monitor

Process Request Parameters

ltem Update Options Supplier Criteria
*SetlD @, *) All Suppliers
_!All ltems ! Supplier Setid
- Single ltem _! Specific Supplier
Item 1D @,
) Range of ltems Date Range
From @, ) As of Date
To @, " Date Range
_ Category
Category @,

[§) save ||[Zr Returnto Search t=] PreviousinList ||4Z Mextin List

=] Notify

Run

Find | View All First'4' 1 of 1 '} Last

Supplier SetlD

Supplier ID

Date Froml
Date TDI

El Add

[+ (=]

You can use the filter controls on this page to limit the prices to be updated.
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Date Range
As of Date Select to process prices that are currently effective.
Date Range Select to process prices that are in effect within the range that

you specify in the Date From/Date To fields.

Selecting Suppliers Based on Item Ship To and Item Supplier
Locations

To define item ship to locations, use the Item ShipTo Locations component (ITM_SHIPTO VNDR). Use
the ITM_SHIPTO_VNDR_CI component interface to load data into the staging tables for this component.

This section discusses how to define priority vendors for specific item and ship to location combinations.
For more information about defining priority vendors for specific item and supplier location
combinations, see the "Using Purchase Order Sourcing" chapter. The pages are similar.

See Sourcing by Region.

Note: The PO Calculations process selects a supplier for an item/ship to location combination based on
the definition on this page (if the Override Suggested supplier option is selected on the Sourcing Controls

page).

Pages Used to Select Suppliers Based on Item Ship To and Item Supplier

Locations

Page Name Definition Name Navigation Usage

Item Ship To Locations ITM_SHIPTO VNDR Items, Define Items and Set up a prioritized list of
Attributes, Item Ship To supplier and supplier locations
Locations for a particular item and ship

to location combination.

Item Supplier by Region ITM_REGION_VNDR Items, Define Items and Define supplier priority and
Attributes, Item Ship To supplier location by region.
Locations

Item Ship To Locations Page

154

Use the Item Ship To Locations page (ITM_SHIPTO_ VND) to set up a prioritized list of vendors and
Supplier locations for a particular item and ship to location combination.

Navigation
Items, Define Items and Attributes, Item Ship To Locations

SetID and Ship To Select each shipping location that you're defining for the item.
Ship to location codes are established on the Ship To Locations

page.
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Include in Planning

List of Supplier
Supplier SetID

Priority

Supplier

Location

Ship Via

Lead Time

Lead Time Option
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Select a region code to associate to this ship to location.

Select to enable purchase options to be created in PeopleSoft
Supply Planning for the PeopleSoft Inventory business unit
related to this ship to location.

The purchase option then enables the creation of new purchase
orders through PeopleSoft Supply Planning for this PeopleSoft
Inventory business unit. If this check box is not selected at the
item and ship to level, it will not be available at the item ship to
supplier level in the List of supplier grid box.

Select a Supplier SetID. You cannot select a SetID value and
supplier that already exists in another row when the record
definition does not allow duplicate entries.

Displays the priority value for the Supplier SetID and supplier
combination with / being the highest priority.

Select a Supplier. Available supplier are those for which item
supplier relationships have been established on the Purchasing
Attributes - Item Supplier page.

Select the Supplier location.
Select the shipping method for this item supplier.

Enter the lead time for shipping to the item ship to location. This
lead time accommodates multiple sites receiving goods from

the same supplier location where each location requires its own
lead time. The lead time defined at this level with the lead time
option of Use will be the first level default value. If a value is
not specified at this level, the system checks the item supplier
by region.

Select the lead time option that you want to use at this item/
ship to level. When suppliers are assigned to requisitions in
purchasing, the purchasing system checks a hierarchy to find
the highest priority suppliers. First, it checks for supplier
priorities based on the item/ship to location. Next, it checks
supplier priorities based on the item/region. And, finally it
checks supplier priorities based on the item. PeopleSoft Supply
Planning uses this feature, for example, if a purchase option
does not have adequate lead time, the Supply Planning can go to
the next prioritized option to determine whether it can use that
option to meet the demand.

Select Default to use the next level lead time (item/region).
Select Use to use the lead time defined at this level. If you do
not specify a value for use at the first two levels, the system
checks the item supplier followed by the purchase item.
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Include in Planning Select to enable purchase options to be created in PeopleSoft
Supply Planning for the PeopleSoft Inventory business unit
related to this ship to location.

The purchase option then enables the creation of new purchase
orders through PeopleSoft Supply Planning for this PeopleSoft
Inventory business unit. If this check box is not selected at the
item/ship to level, it will not be available at the item ship to
supplier level in the List of suppliers grid box.

Related Links
"Defining Supplier Locations (PeopleSoft 9.2: Source to Settle Common Information)"

Defining Purchasing Item Attributes

Creating Purchasing Kits

To define purchasing kits, use the Purchasing Kit component (ITM_CONFIG_TBL).

This section provides an overview of purchasing kits and lists the page used to create purchasing kits.

Page Used to Create Purchasing Kits

Page Name Definition Name Navigation Usage

Purchasing Kit Definition PURCH KIT TBL Items, Define Items and Define purchasing kits.
Attributes, Purchasing Kit
Definition

Understanding Purchasing Kits

A purchasing kit is a set of components that comprise two or more items. Purchasing kits contain items
and quantities that are often ordered together.

When you enter a requisition or purchase order, you can order by purchasing kit ID to capture all items
and quantities in the kit instead of entering each item and quantity separately.

When you enter a purchasing kit ID on a transaction line, the system creates a separate line for each of
the kit's component items. The quantity of each line item is by default the quantity of that item per kit
multiplied by the number of kits that you order. For example, if a kit includes one CD-ROM drive and
two speakers and you order two kits, the system generates a line for the CD-ROM drive with a quantity of
two and a line for the speakers with a quantity of four.

The account and alternate account that you define on the purchasing kit definition appears on the
requisition distribution line when you associate a purchasing kit with a requisition.

Working With Substitute Items in Procurement
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rstanding Item Substitutions in Procurement

Suppliers periodically backorder certain items and offer a substitute item that can replace the original
item, thus avoiding shipping delays and partial orders. PeopleSoft Purchasing offers requestors in
organizations or companies a way to track which items, according to the supplier, are backordered, and
automatically procure the supplier’s substitute item. Once the buyer enables item substitutions, the system
records current or future item substitutions at the time of requisition and updates the purchase order
automatically. The system supports both manual and automatic selection of item substitutes based on the
item setID in order to dispatch an updated purchase order to the supplier, thus resolving matching issues
between the purchase order and received items

Item Substitution will be enabled in procurement transactions when the Item Substitution has been
enabled on the Purchasing Business Unit. You can specify whether items will be substituted manually or
automatically in the requisition, online Requisition Selection, purchase order components, requisition and
during PO Batch Sourcing. You can also indicate whether a requestor has the ability to accept or reject a
substitute item on the requisition; and whether a procured item will be visible to the end user.

Item substitutions can be setup at the Item Supplier Location and Item levels. At each of these levels,

you can control whether the item will be available for manual, automatic or not available. The system
will automatically search at the Item Supplier Location level for valid item substitutions using the item,
supplier, and supplier location, then select for substitute item whose Use for Procurement is set for
Automatic or Automatic and Manual substitution. If any are found, it will select the substitute item with
the highest priority and where the transaction date is within the begin date and end date ranges. If no item
substitution is found at the Item Supplier Location, then the system will search the Item Substitution level
for valid items to substitute. Once the substitute item has been found, the user will be prompted to accept
or reject the substitute item. If the user accepts, the substitute item will replace the item; and the system
will store the original entered item in the Original Item Substituted field, convert the transaction UOM

to the substitute item’s UOM, and select substitute item’s pricing onto the transaction. Item substitution
selection will be based on the Original Item Substituted. Visual indicators will be visible on procurement
transactions to indicate whether an item has been substituted. You can also use the Item Substitution
Search icon to manually select item substitutions on your procurement transactions.

Manual Item Substitution

Use the Manual Substitute Item Search Page to view all Substitutes Items at both the Item Supplier
Location level (if a Supplier ID/Location is available) and Item SetID level where the Substitute Item is
marked for ‘Manual Substitution’ or ‘Manual and Automatic’.
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The Substitute Item Search Page can be accessed from the Requisition Line, Requisition Selection Line,
Purchase Order Line when you click on the Item Substitution Search Icon.

Image: Substitute Item Search Page

This example illustrates the fields and controls on the Substitute Item Search Page. You can find
definitions for the fields and controls later on this page.

Transaction Date 0214/2013

SUppier LoCation SUbstinuies

Select Substitute ltem Description
| 10089 Premier Casting Rod
| 10089 Premier Casting Rod
10089 Premier Casting Rod
Select Substitute Iltéem Description
10087 2 Piece Freshwater Fly Rod
Ok Cancel Refresh

| Substitute items
Item Setid SHARE tem ID 10088 Travel Fly Rod Standard UOM EA
Supplier SetiD SHARE Supplier ID SCMOM00002 CAMPER'S WAREHOUSE Location MAIN

Personalize | Find | View Al | &2 | First ‘%' 1-30f3 %' Last
Category Start Date End Date UomM Conversion Rate
FISHING 021472013 1273172099 BOX 0.25000000
FISHING 021472013 12r31/2099 EA 1.000
FISHING 021472013 123112099 cs .0

Personalize | Find | view anl | &2 | 2 First ‘& 10f 1'% Last

Category Start Date End Date oM Conversion Rate
FISHING 021472013 1273112099 EA 1.00000000

Item Description
Category
Start and End Dates

UOM

Conversion Rate

Displays the Substitute Item Description of the selected Item ID
Displays the Substitute Item Standard UOM used for item
Indicates the start and end date

Select Substitute item UOM that will be used on the transaction.
If the Substitute item does not have an existing Item Supplier
relationship, or does have one and Accept Any UOM is ON, the
Substitute item UOM prompt field will display all ‘Ordering’
UOMs for the Item ID. If Substitute Item has an item Supplier
relationship and Accept Any UOM is OFF, then Substitute Item
UOM prompt field will display only Item Supplier Location
UoOM

Displays the quantity of the substitute item that is required

to replace the original item. The default value displayed is 1.
However, you can modify the value as necessary. Conversion
Rates are calculated by using the Substitute Item UOM listed
and the Standard UOM of the Original Substituted Item.

The search page displays all Substitute Items at both the Item Supplier Location level (if a Supplier
ID/Location is available) and Item SetID level where the Substitute Item is configured as ‘Manual
Substitution’ or ‘Manual and Automatic.’ It also displays Substitute Items that are available on the
Transaction Date which is shown in the Header of the Substitute Item Search page.

» If the PO Item Supplier Security Option for the transaction’s PO BU is ‘Edit Required Must Use Item
ID’ or ‘Edit Required When Use Item ID,’ the search page only displays Substitute Items that have an
Item Supplier relationship established for the current Supplier displayed in the search page
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This page will also not display the Items with Accept Any Supplier checkbox off and no Item
Supplier relationship exists with the Supplier

The search page displays the Substitute Items that are in a Catalog assigned to the Requester

The search page will display the substituted items if there is a value in the ‘Original Substituted Item’
field on the transaction line whereas if there is no value in the ‘Original Substituted Item’ field, the
Item ID on the transaction line will appear in the search page.

Automatic Iltem Substitution

When auto item substitution is enabled at the Purchasing Business Unit, the system will automatically
find substitute items when available during creation or change of a purchase order or requisition. If item
substitutes exist for the item ordered, the following message will prompt the user to accept the suggested
item substitute.

A Substitute Item has been found. Do you want the Substitute Item to replace the current Item ID at this
time? (Yes or No)

Selecting ‘No’, the system will not replace the current Item ID with the Substitute Item and Item
substitution will not occur and the ‘Automatic Item Sub’ checkbox is automatically deselected on the
Requisition Line.

Selecting ‘Yes’, the Substitute [tem replaces the current Item ID and all Item Substitution fields are
updated correctly and UOM Conversion is performed

When a change is made to an existing Requisition or PO Line, the following should occur:

If the Item ID field is changed and the Original Substituted Item field is populated, the Original
Substituted Item and Original Substituted Item Description field is cleared and the ‘Substitute Item in
Use’ indicator is disabled or hidden

If the Qty or UOM is changed and the Original Substituted Item field is populated, ‘Automatic Item
Substitution Steps’ repeat to check for Substitute Items of the Original Substituted Item (not Item
ID) as the current Substitute Item may no longer be valid after the change or there may be a more
appropriate Substitute Item available for the Original Substituted Item

If the Supplier ID is changed on a Requisition Line or Purchase Order Header and the Requester or
Buyer selects “Yes’ in the Warning message to continue, the Original Substituted Item field is cleared
out and moved back to the Item ID field. ‘Automatic Item Substitution Steps’ repeat to check for
Substitute Items of the Item ID and the new Supplier.

If a requisition or purchase order is pegged to a source transaction and you substitute the item, the
pegged relationship will be broken.

If a requisition line is either partially or fully sourced, item substitutes will not be considered.

If a purchase order line has been previously dispatched, or the item id has been grayed out for any
reason, item substitution will not be considered.

When an Item ID is entered on a Requisition Line in any of the following methods, the ‘Automatic Item
Substitution Steps’ occur for each new line:

Purchasing Kit

Item Search
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* Catalog

* Requester Items

* ePro Favorites

e Personal Templates

When a Requisition is saved and the Requester Items and ePro Favorites are updated, if the Original
Substituted Item field is populated, user can save this Item as a favorite rather than the Substitute Item.
This ensures that an [tem marked as a ‘Substitute Item Only’ is not saved as a Requester Item or Favorite
and then selected on a subsequent Requisition

When an Item ID is entered on a Purchase Order Line in any of the following methods, the ‘Automatic
Item Substitution Steps’ steps occur for each new line:

*  Purchasing Kit
* Item Search
» Catalog

When using ‘Copy From’ to copy a Requisition into a new Requisition or a Purchase Order into a new
Purchase Order, the Original Substituted Item for each transaction line is cleared out and the value

is moved back to the Item ID field. ‘Automatic Item Substitution Steps’ repeat to check for current
Substitute Items

When a Requisition is copied to a Purchase Order, if the Original Substituted Item is populated on the
Requisition Line, user can perform ‘Automatic Item Substitution steps’ to check for Substitute Items of
the Original Substituted Item (not Item ID) as the current Substitute Iltem may no longer be valid at this
time, or there may be a more appropriate Substitute Item available for the Original Substituted Item. If the
Original Substituted Item is not populated, user can perform ‘Automatic Item Substitution steps’ to check
for Substitute [tems of the Item ID.

When a Contract is copied into a Purchase Order, no Automatic Item Substitution occurs. This is because
the Contract Line cannot be tied to a Purchase Order Line when the Item IDs do not match. the Contract
can be updated prior to copy to PO

Automatic Item Substitution during PO Sourcing will occur based on the following:

If Automatic Item Substitution is selected at the BU Level Option, and ‘Auto Item Substitution’ field is
selected and the Original Substitute Item field on the staging record is populated, the sourcing process
will use this Item ID when searching for Substitute Items. However, if the Original Substituted Item field
on the staging record is not populated, it will use the Item ID value when searching for Substitute Items.

The Sourcing process performs the Item Substitute Usage Rules to search for Substitute Items and
determines the most appropriate Substitute Item to use for the Original Substituted Item.

If a substitute item was specified on the Requisition and PO Sourcing found a different Item Substitute
(perhaps with a different date), PO Sourcing uses the most valid substitute item for the purchase order.

PO Sourcing will update the Original Substituted Item and Description if it finds a valid substitute. The
system does not check for substitutes of substitutes

PO Sourcing bypasses Item Substitution if a Procurement Group is associated with the line and the Item is
the Primary Unit for the Procurement Group or the 'Allocate Purchasing Group' option is enabled on the
Business Unit Options table

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved.



Chapter 4 Defining Purchasing ltem Information

PO Sourcing will follow the same UOM Conversion and Pricing logic done for Online Requisitions

Example: Item 10012 is selected on requisition. An applicable item substitute item does exist for this
item. Because the BU level option indicates to ‘substitute’ requester’s item with substitute, item on
requisition is changed to 10012A. PO Sourcing will look to determine whether a valid substitute exists for
item 10012, the original item on the requisition. If item 10012B is now the most valid item substitute, this
item will be used on the PO.

Item Substitute Usage Rules

Substitute items are established in the Item Supplier Location Substitution Items page and Item
Substitution page. The system will evaluate whether to use a substitute item from the Item Supplier
Location Substitution Items page first, then if none found, will evaluate whether a valid substitute item
exists in the Item Substitution level. If the Business Unit Security Option is Edit Required Must Use Item
ID or Edit Required When Use Item ID then an item supplier relationship must be established for the
substitute item.

A valid substitute item will be selected from the Item Supplier Location Substitution Item level if the Use
for Procurement values is Automatic or Automatic and Manual, the transaction’s date is within substitute
item’s Begin Date and End Date, then the rows with the highest priority will be considered first. If the
Purchasing Attribute Option - Accept Any UOM is OFF, then item substitution UOM must be setup as a
valid Item Supplier UOM.

A valid substitute item will be selected from the [tem Substitution level if none has been found from
the Item Supplier Location Substitution Item level. If the Use for Procurement values is Automatic or
Automatic and Manual, the transaction’s date is within substitute item’s Begin Date and End Date, then
the rows with the highest priority will be considered first. If the Purchasing Attribute Option - Accept
Any UOM is OFF, then item substitution UOM must be setup as a valid Item Supplier UOM.

Item Substitution UOM Conversion Logic

If the Original Item on the transaction is in the Standard UOM, then the Substitute Item Conversion
Rate between the two Items defined on the Substitute Item setup pages is used to determine the Unit of
Measure conversion. If the Original Item on the transaction is not in the Standard UOM, the conversion
between the Original Item Standard UOM and the Transaction UOM is determined first, followed by
the Substitute Item Conversion between the two Items defined on the Substitute Item setup pages. While
performing the Item Substitute UOM Conversion, if the Quantity Precision associated with the resulting
Item Supplier UOM record is available and if Quantity Precision is ‘Whole Number,” the Quantity is
rounded as per the Rounding Rule.

Once the UOM Conversion has occurred on the transaction line, then the Pricing is determined using the
available Item Supplier UOM or the Standard UOM Price multiplied by the Item UOM Conversion rate.

Below is a breakdown of the UOM Conversion and Pricing logic along with examples.

Step 1: Convert Transaction UOM of Original Item to Standard UOM of Original Item.

This Step is only applicable if the Transaction UOM is not the Standard UOM for the Original Item.
Example:

Transaction UOM is BOX and Standard UOM is EA. There are 4 EA in 1 BOX. Transaction Qty is 10
BOX. The converted Qty and UOM is 40 EA.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved. 161



Defining Purchasing Item Information

Chapter 4

Transaction Transaction | Multiplied By | Conversion Equals Converted Converted
Qty uom Rate between Qty uom

Std UOM and

Transaction

uom
10 BOX * 4 = 40 EA

Step 2: Convert Original Item Standard UOM to Substitute Item UOM.
Example:

Original Item Standard UOM is EA. Substitute Item UOM is CS. There are 16 EA in 1 CS, so UOM
Conversion between EA and CS is .0625. The order Qty of the Substitute Item is 2.5 CS.

Converted Converted Multiplied By | Conversion Equals Order Qty Order UOM
Qty uom Rate between

Item Std UOM

and Sub Item

uom
40 EA * .0625 = 2.5 CS

Note: If Quantity Precision is defined as ‘Whole Number’ on the Supplier’s UOM & Pricing page, then
the Qty of 2.5 is rounded as per the Rounding Rule.

Step 3: Find the Price for the Substitute Item UOM

The Price is obtained from Supplier’s UOM & Pricing in Purchasing Attributes if the UOM is defined on
this page. If not, the Price is derived from the Substitute Item Standard UOM Price.

Example

The Substitute Item UOM of CS is not defined in Supplier’s UOM & Pricing in Purchasing Attributes.
The Substitute Item Standard UOM of EA has a Price of $10. The Conversion Rate between the Standard
UOM of EA and the Ordering UOM of CS is 16. The Price for the Substitute Item UOM is calculated as
$160 per CS.

UOM defined in | Substitute Item | Multiplied Conversion Rate | Equals Order Price
Supplier’s UOM | Standard UOM between Std
& Pricing page | Price By UOM and Order
uom
N $10 * 16 = $160

Setting Up Substitute Items in Procurement

In order to allow Item Substitution in Procurement, you must enable item substitution at the business unit
level in order to activate the item substitution functionality. You can then determine the item substitution
options that work best for your organization or company. This section gives you an overview of how to:
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* Set up item substitution at the Purchasing business unit level
» Prioritize substitute items by supplier relationship

* Designate items that are available for item substitution only

Setting Up Item Substitution for the Purchasing Business Unit

Use the Business Unit Options page for setting up Item Substitution for Purchasing Business Unit
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Set Up Financials/Supply Chain, Business Unit Related, Purchasing, Purchasing Definition, Business

Unit Options

Image: Purchasing — Business Unit Options Page

This example illustrates the fields and controls on the Purchasing — Business Unit Options Page. You can

find definitions for the fields and controls later on this page.

Business Unit Definition Business Unit Options PO Chang:

Document Mum

Unit US001 US001 NEW YORK OPERATIONS

*PO Item Supp Security Option | [EEN=IRERTTED] - DUNS Number
Origin OML *PO Price Edit
Tax Exempt Tax Exempt ID

¥| Allow Business Item Attributes
| Error on Min/ax Quantity

7| Allow Requisition Deletion

| Allow Multicurrency Reqs

| Default Contract On Req
Calculate VAT On Req

Sourcing Controls

% Unit Price Tolerance | 25.00 Tolerance Over Tolerance Under

Liquidate Method

Allow Liquidate by Quantity when Distribute by Quantity *Default Liquidate Method

12345

Warning

[T Allow GLN Display

Split PO by Ship To

[¥] Anow PO Deletion

4 Allow Multicurrency PO

[¥] Detauit Contract on PO

25.00

Amount

Image: Purchasing —Business Unit Options Page (2012)

This example illustrates the fields and controls on the Purchasing —Business Unit Options Page (2012).

You can find definitions for the fields and controls later on this page.

F
[% tem Substitution Contro

4| Enable item Substitution

=1 Allow Curr UOM Conv Rate

Return To Vendor Controls

Allow ltem Substitute Online Search
V| Requisition ¥| Requisition Selection and Purchase Order
Allow Auto ftem Substitution
¥ Requisition 7] Requisition Selection [¥] PO Sourcing and Purchase Order
Receiving Controls
Receipt Date Adjustment| 10 *Receipt Allocation Type First in First Out
Receipt Date Exchange Rate PO Date v
[Edl Separate Inspection | Allow Receipt Load Cascade
¥/ Accrue PO Receipts ¥ Accrue Non/PO Receipts

RTV Inventory Ship Option pranual - RTV Inventory Destroy Option pManual -
RTV Dispatch Option Manual -
[¥IRTV Adjust Source [¥] RTV Adjust Fees
RTV Reopen PO | Notify Inventory Manager

The Business Unit level option controls whether Item Substitution is turned on for the Purchasing

Business Unit. On enabling the “Enable Item Substitution” checkbox on the Business Unit Options level,
the “Allow Manual Item Substitution’ and ‘Allow Automatic Item Substitution’ sections will be available

for selection.

If you select this checkbox, all Item Substitute fields will be enabled on the Requisition, Requisition
Selection/Requisition Expediter, Sourcing Workbench, Purchase Order, Receipt and other applicable

components as needed.
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The “Requisition” checkbox under the Allow Manual I[tem Substitution section allows you to enable
manual item substitution on the Requisition (core and ePro) whereas the Online Requisition Selection and
Purchase Order checkbox allows you to enable manual item substitution during Requisition Selection and
on the Purchase Order

The “Requisition” checkbox under the Allow Automatic Item Substitution section allows you to enable
manual to enable automatic item substitution on the Requisition (core and ePro) whereas the Online
Requisition Selection, PO Sourcing and Purchase Order checkboxes allow you to enable manual item
substitution during Requisition Selection, PO Sourcing, and on the Purchase Order.

Note: While setting up the item substitution controls, you must ensure that you have selected at least
one or more checkboxes in the Allow Manual Item Substitution and Allow Automatic Item Substitution
sections..

SeeEstablishing PeopleSoft Purchasing Business Units

Defining Item Substitution Priorities at the Supplier Level

Item Substitutes defined at the Item Supplier Location level will only apply to the specific supplier.
However, if the Purchase Order Item Supplier Security Option for the transaction’s business unit is
Edit Required Must Use Item ID or Edit Required When Use Item ID, then the substitute items without
an item-supplier relationship will not be available for manual item substitution selection or automatic
defaulting.

SeeDefining Purchasing Item CategoriesSelecting Suppliers Based on Item Ship To and Item Supplier
Locations

Defining Item Substitution Priorities at the Item level

Item Substitutes defined at the Item Level will apply to all Suppliers. .

SeeDefining Purchasing Item Categories

Designating Items for Substitution Only

You can filter out substitute items during item searches in Procurement transactions if you designate

the item for substitutions only. In this case, the substitute item will not be available in any Item ID
prompt fields throughout the Procurement system. Instead, the Item ID is considered a substitute item
for exclusive use as part of the Manual and Automatic Item Substitution process within the Procurement
process.

SeeDefining Purchasing Item Attributes

Override Auto Item Substitution

The Override Auto Item Substitute field on the Requester Setup page will allow you to uncheck the ‘Auto
Item Substitution’ box on a Requisition Line when you wish to retain the current Item ID and do not want
it automatically substituted during PO sourcing. Additionally, you will be able to reject a Substitute Item
found by Auto Item Substitution on the online Requisition.

If you select the Override Auto Item Substitute checkbox on the Requestor Setup page, the Auto Item
Substitute checkbox on the requisition line will be ungrayed and checked. You can also uncheck this box
if you wish to prevent Automatic Item Substitution from occurring on this Requisition Line during the
sourcing process.
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Selecting this checkbox also means that if Auto Item Substitution occurs on a Requisition Line and
a Substitute Item is found, the Requester can answer ‘No’ to prevent the Sub Item from overriding
requested item.

If you do not select the checkbox, then the ‘Auto Item Substitution’ box on the Requisition Line will be
grayed and checked and the Requester cannot deselect it. (The Buyer will still have the option to uncheck
this flag in Requisition Selection.)

See"Defining Requesters (PeopleSoft 9.2: Source to Settle Common Information)"
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Defining Miscellaneous Charges and
Landed Costs

Understanding Miscellaneous Charges

You can add miscellaneous charges to a purchase order in addition to sales and use taxes and value-added
taxes (VAT). Miscellaneous charges can include freight, set up, insurance, and a variety of other costs
incurred to deliver purchased goods to a location. Designating the charge as a "landed cost component"
also enables you to incorporate the additional cost into the item's inventory value.

If you have PeopleSoft Inventory and PeopleSoft Cost Management installed, the landed cost charges
may be defined as additional costs, beyond the merchandise value of the item. Depending on the costing
method defined for the inventory item, the values associated with the additional costs are used to value
inventory transactions or treated as varianc