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Important Note for Students in
Training Classes

This guide is a source book for
online helps, training classes, and

user reference. Training classes
may not cover all the topics

contained here.
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System Features
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Information About the Employee

Job Type Versus Job
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Recharge Rates
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Time Accounting System Flow

Setup System Constants
AAIs

Enter Employee Information
in Employee Master

Enter Time for Employees

Update Payroll History

Review Inquiries
and Reports

Update General Ledger
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Tables Used by Time Accounting
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Menu Overview

�
� ��
� ���������	 �����
 �������� �
� ��������	 
�����

� Additional Constants and Tables G0541

� Employee Information G0511

Daily Operations

� Employee Master/Profile Reports G05111

� Change Control and Monitoring G05112

� Time Entry G0512

� Edit Uploaded Timecards G05121

� Timecard History G052

Periodic Operations

� Time Accounting Setup G054

Setup Operations

� Advanced/Technical Operations G053

Advanced and Technical Operations

Time Accounting Master Menu G05

� Timecard Post and History Update G0513



Daily
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Employee Information

Objectives

� �� ��!�� �������!��� ���"! �����%�� !� !���� ����� �� ! 

� �� ��!�� ���'����!�� �������!��� !� !���� ������ �!��� �% ���

� �� ����!�� ������� ��� "���!� �� �����%��� �� !�� ������

About Employee Information

��" ��� " � %�"� ���� ����"�!���  % !�� !� !���� ��!����� �������!��� ���"!

�����%�� � � � !�� �������!��� !� ����%&� ��� �����! �� �����%�� �% ��� ��

�" ���  "��! �

���  % !��  "����! ��� ����!��� !�� �����$��� !%�� �� �������!����

� 	����%�� �� !��

� 	����%�� �������

������!� !�� �����$��� !� � �

� 	�!�� �����%�� �������!���

� 	�!�� ����!����� �����%�� �������!���

� 	�!�� �����%�� �"�!���� ��� �������!���

� 
��� $�!� �����%�� ������� ��!�
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Employee Master
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Enter Employee Information

Entering Employee Information

���!$� +!' �� &$��� &��� � � ���!$ !$ $����$�� ��%&$��'&�! �!$ � ��"�!+���
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What You Should Know About

�
 ��
��
�
��� �

��

	�
���

�!' �� ��%! '%� &�� ��%�� 
�"�!+�� ��&� �!$� &! � &�$

� ��"�!+��� �!' ����& '%� &�� ��&�$ �&�(� ��&�!� �� +!'

�$� � &�$� � ! �+  ! ,�! ���� &��� ��&�� %'�� �% "�+ $�&�%

!$ ����� � $�&�%�

��� �����	�� ���	� ���

��� �����



Time Accounting

2–4 A8.1 (8/97)

Entering Employee Master Information

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Entry

������ &�" ��� !���� !��� ��� ����� �� �������� �� !���"!��� ��� �� �����&���
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Processing Options for Employee Entry

========================================
*   These Processing Options Control:  *
*     P060101 = Employee Entry         *
*     P060111 = Basic Employee Data    *

========================================
1.  Security Business Unit will be
    updated to the employee’s Address
    Book record. (NOTE: This must be set
    the same as P0801.)
    Enter ’1’ for Yes or ’ ’ for No.                ____________

2. Choose the Edit for Workers Comp Code            ____________
   ’1’ = Edit against User Defined Codes
   ’2’ = “Hard” Error if Blank
   ’3’ = “Soft” Error if Blank (Default)
3.  Display the Social Security Number
    (Tax ID) on Inquiry and Change.
    Enter ’1’ for Yes or ’ ’ for No.                ____________

4.  All new employees will be added to
    the COBRA Dep/Beneficiary file.
    Enter ’1’ for Yes or ’ ’ for No.                ____________

5.  Enter your display preference for
    the Salary and Hourly Rate.
    ’ ’ or ’1’ = Always Display
    ’2’ = Do Not Display on Inquiry
    ’3’ = Never  Display                            ____________

6. When adding new employees through the
   Employee Setup screen, enter the
   default format for the Mailing Name
   in Address Book.  (Optional)                     ____________
   ’ ’ = Name entered in Employee Entry
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         will not be used in the address
         book window.  You must also
         enter the name in the window.
   ’1’ = John Doe    (No middle initial)
   ’2’ = John R. Doe
   ’3’ = Doe, John R. (Alpha Name value)

Note: For users who have the double byte
      flag turned on in the JDE System
      Values, a default of ’ ’ is used.
7. Enter the method for assigning Tax
   Areas.                                           ____________
   ’ ’ = manually enter Work and Res.
         Tax Areas. (Default)
   ’1’ = allow Work and Res. Tax Areas
         to be left blank.
   ’2’ = use GeoCoder to update Work and
         Res. Tax Areas.

*Note: For values (1-2), you must first
       install the Vertex GeoCoder
       system.  If you do not install
       the system, the default value
       ’ ’ will be used for assigning
       Tax Areas.
8. When an employee is deleted, the
   profile data will also be deleted
   Enter ’1’ for yes or ’ ’ for no                  ____________

========================================
*   The following Processing Options   *
*   are for HUMAN RESOURCES ONLY:      *

========================================

9.  The Job Information file (F08001)
    EDITS the Job Type and Step and
    DEFAULTS the Job Information and
    Category Codes on ADDS and CHANGES
    depending on which of the following
    options are selected.                           ____________
 ’ ’= Edit Job Type/Step against UDC’s &
      use Data Dictionary for defaults.
 ’1’= Default Job Info ONLY when blank.
 ’2’= Default Job Info & Category Codes
      ONLY when the field is blank.
 ’3’= Default Job Info
      WHETHER OR NOT the field is blank.
 ’4’= Default Job Info & Category Codes
      WHETHER OR NOT the field is blank.
10. Enter ’1’ when you are using the Job
    Information file, as specified in
    processing option 9, and want to
    override the default of the Benefit
    Group, Union Code, Worker’s Comp
    Code and Subclass when changing the
    Business Unit or Job with those
    values defined in the Business Unit-
    Job Cross Reference file (F08005).              ____________
    If processing option 9 is set to
    ’Default Only When Blank’, then the
    Cross Reference file values will
    ’Default Only When Blank’. Likewise,
    if processing option 9 is set to
    ’Always Default’,the Cross Reference
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    file values will ’Always Default’.

11. For an Add, enter the default value
    for the Benefit Status field which
    displays on the Dates, Eligibility
    & EEO screen. (NOTE: This code
    is used for Batch Enrollment in
    Benefits.)                                      ____________

What You Should Know About Processing Options
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Entering Additional Employee Information
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Entering Basic Employee Data

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Basic Employee Data
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Entering Labor Distribution Instructions

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Entry



Time Accounting

2–28 A8.1 (8/97)

�"' �!&�$ ���"$ ��%&$��'&�"! �!%&$'�&�"!% �"$ �!��(��'�� � #�"*��% &" ���"��&� &� �

)"$��� &"  '�&�#�� ��!�$�� �����$ ���"'!&%� �"' ��! �!&�$ ���"$ ��%&$��'&�"!

�!%&$'�&�"!% �"$ �"'$�* �!� %���$��� � #�"*��%�

���"$ ��%&$��'&�"! �!%&$'�&�"!% %� #���* &� � �!&$* �* ���")�!� *"' &" $�&$��(� &��

�!%&$'�&�"!% )��! *"'  �!'���* �!&�$ &� ���$�%�

�%� ���"$ ��%&$��'&�"! �!%&$'�&�"!% &"�

� 	�%&$��'&� &� � &"  '�&�#�� ��!�$�� �����$ ���"'!&%

� 	�%&$��'&� &� � �* ��&��$ #�$��!&��� "$ !' ��$ "� �"'$%

� ��& �����&�(� ��&�% �"$ ��%&$��'&�"!%

� �$��&� � &� #��&� �"$ &� � �!&$*

� �#����* �"� &*#� �!�"$ �&�"! )��! '%�!�  '�&�#�� �"�%

� �(�$$��� #"%�&�"! �	 �!� ��� ���"'!&% �"$ �! � #�"*��

�� �
��� 	���� ��
��������
 �

�������



�! 
 #�"*�� 
!&$*

�� �" �"��&� �! � #�"*��� �" #��&� &�� �"��")�!� ������

� 
 #�"*�� 
' ��$

�� ��""%� &�� ���"$ 	�%&$��'&�"! �!%&$'�&�"! ��(�%�"!% �'!�&�"!�



Enter Additional Employee Information

A8.1 (8/97) 2–29

�� �' ���(* �#+,*#�-,#('� �(&)%�,� ,"�  (%%(/#'!  #�%�+�

� ��*��', (* �(-*+

� ��0 �0)�

� �(-*+ �(*$�� (* �

� ���(-', �-&��*

�� � 0(- �"((+� �' "(-*%0 &�,"(� ( �#+,*#�-,#('� �(&)%�,� ,"�  (%%(/#'!

(),#('�%  #�%�+�

� �,�*, ��,�

� �,() ��,�

�� ����++ ,"� ��,�#% �*���

�� �( �',�* *��"�*!� �#%%#'! #' (*&�,#('� �(&)%�,� ,"�  (%%(/#'!  #�%�+�

� �#+,*#�-,#(' ��,�

� 
-*��' ��,�

	� �( �',�* )�0 *�,� #' (*&�,#('� �(&)%�,� ,"�  (%%(/#'!  #�%�+�

� �(-*%0 ��,�

� �*(++ ��0


� �( (.�**#�� +0+,�&1+-))%#�� #' (*&�,#('� �(&)%�,� ,"�  (%%(/#'!  #�%�+�

� �(*$�*+ �(&)�'+�,#(' �(��

� �"# , �(��

� ���$ ��0



Time Accounting

2–30 A8.1 (8/97)


� �.,/+$3$ 3'$ %.++.6(-& ./3(.- + %($+#�

� �.,$ �42(-$22 �-(3

����� ��
������	�

�$1"$-3 .1 �,.4-3 �'(2 %($+# 1$/1$2$-32 3'$ ,$3'.# .% #(231(!43(.- 42$# %.1

$,/+.8$$ + !.1 �$(3'$1 /$1"$-3 &$ .1 '.412�� � +(# ".#$2

 1$�

� �$1"$-3 &$ �,423 $04 + 3. 	����

� �.412

��
	��������� �
��
	����
� � � � � � � � � � � � � � � � � � � � � � � � � � �

�% 8.4 $-3$1 � %.1 '.412 (- 3'(2 %($+#� 8.4 ,423 $-3$1  

5 +(# / 8 38/$ (- 3'$ � 8 �8/$ %($+#  -#  &$-$1 + +$#&$1

 "".4-3 -4,!$1 (- 3'$ �"".4-3 �4,!$1 %($+#� �.4 " -�

'.6$5$1� +$ 5$ 3'$ -4,!$1 .% '.412 !+ -*� 1$31($5$ 3'$

#(231(!43(.- (-2314"3(.- #41(-& 3(,$ $-318�  -# $-3$1 3'$

-4,!$1 .% '.412 3'$1$�

�.412 �.1*$# �'$ -4,!$1 .% '.412  22."( 3$# 6(3' $ "' 31 -2 "3(.-�

�'$- 8.4 $-3$1 + !.1 #(231(!43(.- 6(3' 3'$ '.412 ,$3'.#�

3'(2 %($+# " - !$ !+ -*� �.4 ,423 , *$  - $-318 6'$-

42(-& 3'$ /$1"$-3 ,$3'.#�

��
	��������� �
��
	����
� � � � � � � � � � � � � � � � � � � � � � � � � � �

�'$- 42$# (- ".-)4-"3(.- 6(3' 3'$ $,/+.8$$ + !.1

#(231(!43(.- (-2314"3(.-2 %.1  - (-#(5(#4 + $,/+.8$$� 8.4

" - 42$ 3'(2 %($+# 3. $-3$1  /$1"$-3 &$� �.  "".4-3 %.1  ++

'.412 3' 3  - $,/+.8$$ 6.1*$# #41(-& 3'$ / 8 /$1(.#�

3'$ 24, .% 3'$ /$1"$-3 &$2 #$%(-$# .-  ++ + !.1 (-2314"3(.-

$-31($2 ,423 $04 + 	��� %.1 $ "' ).! 38/$� ).! 23$/  -#

'.,$ !42(-$22 4-(3� �'$ 2823$, ".-5$132 3'$ /$1"$-3 &$2

3. '.412 6'$- (3 "./($2 3'$ + !.1 (-2314"3(.- 1$".1#2 (-3.

 "34 + 3(,$ $-318 �3(,$" 1#� 1$".1#2�

�"".4-3 �4,!$1 � %($+# 3' 3 (#$-3(%($2  -  "".4-3 (- 3'$ &$-$1 + +$#&$1�

�.4 " - 42$ .-$ .% 3'$ %.++.6(-& %.1, 32 %.1  "".4-3

-4,!$12�

� �3 -# 1#  "".4-3 -4,!$1 �!42(-$22

4-(3�.!)$"3�24!2(#( 18 .1 %+$7(!+$ %.1, 3�

� �'(1# ��� -4,!$1 �, 7(,4, .% 
� #(&(32�

� �9#(&(3 2'.13  "".4-3 �� -4,!$1

� �/$$# ".#$ �-.3 "411$-3+8  5 (+ !+$ (- �-$�.1+#�

�'$ %(123 "' 1 "3$1 .% 3'$  "".4-3 (-#(" 3$2 3'$ %.1, 3 .%

3'$  "".4-3 -4,!$1� �.4 #$%(-$ 3'$  "".4-3 %.1, 3 (- 3'$

�$-$1 + �"".4-3(-& �.-23 -32 /1.&1 ,�



Enter Additional Employee Information

A8.1 (8/97) 2–31

��
�	 �����������

�!4% � �)342)"54)/. �/2

�),,).'�

� 2!4% 53%$ &/2 4(% "),,).' /& ,!"/2 3%26)#%3� �()3 2!4% )3

/&4%. 2%&%22%$ 4/ !3 4(% "),,).' /2 2%#(!2'% 2!4%� �(%

%84%.$%$ !-/5.4 "!3%$ /. 4()3 2!4% 7),, "% #(!2'%$ 4/ 4(%

02)-!29 $)342)"54)/. !##/5.4 /. 4(% 4)-%#!2$ 7)4( !.

/&&3%4 "%).' -!$% 4/ !. !##/5.4 $%2)6%$ &2/- 4(%

�##/5.4).' �5,%3 4!",%� �()3 2!4% 7),, ./4 !&&%#4 4(%

%-0,/9%%�3 0!92/,,� �/ !,,/7 "),,).' 2!4%3 ). 4)-% %.429�

9/5 -534 3%4 4(% %-0,/9%%�3 2%#/2$ 490% !3 %)4(%2 � /2 �

/. 4(% �!3)# �-0,/9%% �.429 &/2-�

� 2!4% %.4%2%$ /. !.9 /& 4(% &/,,/7).' &/2-3 /6%22)$%3 4(%

2!4% ). 4(% �-0,/9%% �2)-!29 �/" 4!",%�

� �!9 �!4% �.&/2-!4)/.

� �-0,/9%% �!"/2 �)342)"54)/.

� �##50!4)/.!, �!9 �!4%3

� �)-% �.429 "9 �-0,/9%%

� �)-% �.429 "9 �/" /2 �53).%33  .)4

� �!),9 �)-%#!2$ �.429

� �)-% �.429 "9 �-0,/9%% 7)4( �15)0-%.4

� �)-% �.429 "9 �(/0 �,//2 �/.42/,

�!4% � �%#(!2'% �52$%. �. (/52,9 2!4% 4/ "% 53%$ 7(%. #(!2').' �"52$%.�

!33/#)!4%$ 7)4( 4(% !#45!, "),,).' �2%#(!2'%� !-/5.43�

What You Should Know About

���

�� ����
�������

��	


�(% 02/#%33).' /04)/.3 &/2 ,!"/2 $)342)"54)/. ).3425#4)/.3

).$)#!4% 7(%2% 4/ &).$ 4(% 7/2+%23 #/-0%.3!4)/. #/$%�

�������
 �����
 ���� �& 9/5 30%#)&9 -5,4)0,% !#4)6% */"3 /. �-0,/9%% �5,4)0,%

�/" �.429� 9/5 -534 %.4%2 4(% (/-% "53).%33 5.)4� */"

#/$%� !.$ */" 34%0 &/2 %!#( */"� �(% 3934%- 53%3 4(%

$%&!5,4 6!,5% ). 4(% �/3)4)/. &)%,$ )& 9/5 ,%!6% )4 ",!.+�

�!"/2 $)342)"54)/. )3 53%$ 4/ /6%22)$% 0/3)4)/. �� !##/5.43

/2 ���3 "/4( ). 4(% -5,4)0,% */" !.$ 3).',% */"

%.6)2/.-%.4� �(% 4/4!, /& !,, */"3 -534 4/4!, 4/ 
		� )& 4(%

0%2#%.4 -%4(/$ )3 53%$� �/-% "53).%33 5.)4� 0/3)4)/. ���

*/" 490%� !.$ */" 34%0 30%#)&9 7()#( */" )3 "%).' %.4%2%$�

�& 9/5 !2% 53).' -5,4)0,% */"3� 4(%3% &)%,$3 -534 -!4#( !.

!#4)6% */" ). 4(% �-0,/9%% �5,4)0,% �/" 4!",% ��	
	

���

�%% !,3/ �������
 �������� ��� ��	��
������



Time Accounting

2–32 A8.1 (8/97)

������������� ��� �
�

��
� ���������	 �����


	�� ��������� ������ ��� ��� �����
���� �� 	���

�

��������

� ��
���� ������ 

� ������ �����

� �������� ��

Processing Options for Labor Distribution

1.  Choose how you wish the Worker’s
    Comp Code to default. . . . . . . :             ____________

   ’1’ = From the Employee Master file
         regardless if the field in the
         Employee Labor Distribution
         fold area is Blank.
   ’2’ = From the Employee Master file
         Only if the field is left Blank
   ’3’ = From the Data Dictionary if the
         field is left Blank.  (Default)

See Also
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Defining Occupational Pay Rate Tables

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Occupational Pay Rates
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Entering Dates, Eligibility, and EEO Information

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Dates, Eligibility, and EEO
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Processing Options for Dates, Eligibility, and EEO

DISPLAY OPTIONS:

----------------
1. Enter your display preference for
   Ethnic Code . . . . . . . . . . . .
    Enter ’1’ for Yes,  ’ ’ for No.                 ____________

2. Enter the candidate requisition
   status, with a status of type ’DET’,
   for the system to use when you
   terminate an employee. This will
   detach the employee from all req’s
   that the employee has a candidate
   requisition status type of ’FIL’.
   (The candidate requisition status
   type is defined in the special
   handling code of the user defined
   code 08/CN)                                      ____________

What You Should Know About Processing Options
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See Also
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Entering International Employee Information

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose International Data
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Entering Category and Geographic Data Codes

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Category Codes and Geographic
Data
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Entering User Defined Dates

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Dates, Eligibility, and EEO
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What You Should Know About
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Enter Employee Multiple Job Information

Entering Employee Multiple Job Information

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Multiple Job Entry
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Processing Options for Employee Multiple Job Entry

SET VIDEO DISPLAY:

------------------
1. Enter your display preference for the
   Salary and Hourly Rate.                          ____________
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   ’ ’ or ’1’ = Always Display
   ’2’ = Do not Display on Inquiry
   ’3’ = Never Display

2. Enter a ’1’ next to each to suppress
   its display:
               Workers Comp/Sub. . . . .            ____________
               FLSA Exempt . . . . . . .            ____________
               Union Code. . . . . . . .            ____________
               EEO Job Category. . . . .            ____________
               Shift Code. . . . . . . .            ____________
               Job Step. . . . . . . . .            ____________
               Hourly Rate . . . . . . .            ____________

3. To display the Address Book European
   Tax ID Number in the Address Book
   window select ’1’ for Yes.
    Enter ’1’ for Yes, ’ ’ for No.                  ____________

EDIT/DEFAULT OPTIONS:

---------------------
4. The Job Information file (F08001)
   EDITS the Job Type and Step and
   DEFAULTS the Job Information and
   Category Codes on ADDS or CHANGES,
   depending on which of the following
   options are selected.                            ____________
   ’ ’=Edit Job Type/Step against UDC’s
       and use DD for defaults.
   ’1’=Default Job Info ONLY when blank
   ’2’=Default Job Info and Category
       Codes ONLY when blank.
   ’3’ Always default Job Information.
   ’4’ Always default Job & Cat. Codes
5. Enter ’1’ when you are using the job
   Information File, as specified in
   processing option 4, and want to
   override the default of the Benefit
   Group, Union Code, Worker’s Comp Code
   and Subclass when changing the
   Business Unit or Job with those
   values defined in the Business Unit –            ____________
   Job Cross Reference file (F08005). If
   processing option 4 is set to
   ’Default Only When Blank’, then the
   Cross Reference file values will ’De-
   fault Only When Blank’. Likewise, if
   processing option 4 is set to ’Always
   Default’, the Cross Reference file
   values will ’Always Default’.

6. Enter a ’1’ if you want F18 to exit
   to Canadian Payroll Employee Setup
   program (P070101).  Default of blank
   will exit to US Payroll Employee
   Setup program (P060101).                         ____________

WHEN CHANGING AN EMPLOYEE JOB:

------------------------------
7. Enter a ’1’ to automatically
   redisplay the information.                       ____________
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What You Should Know About Processing Options
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Work with Employee Profile Data

Working with Employee Profile Data
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Entering Profile Data
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Entering Profile Data in Narrative Format

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile Data Entry
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What You Should Know About
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Entering Profile Data in Code Format

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile Data Entry
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Processing Options for Profile Data Entry

1.  Enter the Profile Data Base name                ____________
    for the type of information you
    wish to revise, as follows:
    A = Applicants,
    E = Employees (default value),
    J = Jobs,
    H = Health & Safety Cases,
    P = Dependents/Beneficiaries
    R = Requisitions.

Copying Profile Data
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Copying Narrative Text

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile Data Entry
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What You Should Know About
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Copying All Profile Data for an Employee

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile Data Entry
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Reviewing Profile Data
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Reviewing Profile Data for a Specific Employee

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile by Employee
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Processing Options for Profile Data Inquiry

1. Enter the Record Code for the type of            ____________
    information that you wish to review
    as follows:
      A = Applicants,
      E = Employees (default value),
      H = Injury/Illness Case Number,
      J = Jobs,
      P = Dependents/Beneficiaries
      R = Requisitions.

2. For Detailed Employee Inquiry Only:              ____________
    Enter a ’1’ if you do not wish to
    display the employee’s salary
    information.  (Default of blank will
    display the information.)
3. For Detailed Employee Inquiry Only:              ____________
    Enter a ’1’ if you do not wish to
    display the employee’s Social
    Security Number. (Default of blank
    will display the number.)



Time Accounting

2–68 A8.1 (8/97)

Reviewing Profile Data by Data Type

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile by Data Type
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Processing Options for Profile by Data Type

1. Enter the Profile Data Base name for             ____________
    the type of information you wish to
    review as follows:
      A = Applicants,
      E = Employees (default value),
      J = Jobs,
      H = Case Number,
      P = Dependents/Beneficiaries
      R = Requisitions.

2. Enter the specific Type of Data on               ____________
    which to inquire within the chosen
    data base.

3. Enter a ’1’ to see inactive employees            ____________
    (Employee Pay Status not numeric) in
    addition to active employees.
    Default of blank will show active
    employees only (Pay Status numeric)

Working with Multi-Skill Search

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Profile Multiskill Search
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Processing Options for Profile Multiskills Search

INITIAL SEARCH CRITERIA:

------------------------
 1. Enter the search criteria code you
    want to direct your search:
      A = Search for Applicants
      E = Search for Employees
      B = Search for both types.
    A default of blank will display both
    Applicants and Employees . . . . . .            ____________

ACTIVE EMPLOYEE CRITERIA:

-------------------------
 2. To limit the search to only active
    employees, enter the Pay Statuses,
    separated by commas, that define
    an active employee.  A blank will
    search for all employees.                       ____________

EMPLOYMENT STATUS CRITERIA:

---------------------------
 3. To limit the search to specific
    employment statuses, enter the
    employment statuses, separated by
    commas, or *ALL for all employment
    statuses. The typical default for
    full time regular is a blank, so
    a blank followed by a comma must
    be entered to include this in the
    search.                                         ____________

APPLICANT STATUS CRITERIA:

--------------------------
 4. To limit the search to specific
    application statuses, enter the
    application statuses, separated by
    commas, or blank for all application
    statuses. Since this field is two
    characters wide, you should always
    enter two characters between commas
    including a blank if necessary. For
    example, to search for 5 and 99, the
    entry would be: 5 ,99  (NOT 5,99).              ____________
                                       .            ____________

APPLICATION DATE CRITERIA:

--------------------------
 5. Enter the earliest application date
    to limit the search. Only
    applications on or after this date
    will be included in the list. A
    blank will search through all
    applications, regardless of date.               ____________
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Reviewing Profile Reports
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Reviewing the Employee Profile Data Report

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee and Master Profile
Reports

From Employee Master and Profile Reports (G05111), choose Employee Profile
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  080410                                               J.D. Edwards & Company                              Page Number        8
                                                          Employee Profile                                 Date         3/13/98
                                                      in Alphabetical Sequence

  Employee Number. .         6002 Abbot, Dominique                                                     Pay Class/Freq . . H / B
  Home Company . . .        00200 Model Manuf/Distrib Company       Primary Job/Step.        /         Pay Grade. . . . .
  Home Bus. Unit . .          741 Accounting                        Date Of Birth . .                  Pay Grade Step . .
  Benefit Group. . .                                                Date Started. . . 02/19/96         Pay Status . . . . 0
  Union Code . . . .                                           .    Annual Salary . .     20,800.00    Change Reason. . . 001
                                                                                                       FLSA Exempt Y/N. . Y

  Emergency Contacts
  ==============================
                 Parents:   (303) 671–6364

  Training
  ==============================
       Type    Trng Dte                  Where Obtained              Certification Earned         Costs
    –––––––––– ––––––––          –––––––––––––––––––––––––––––– –––––––––––––––––––––––––––––– –––––––––––––
    LDRSHP     02/15/96          Fred Pryor                                                          150.00
                 She has shown impressive leadership qualities.

    PLTFRM     05/30/97          Local college                                                       150.00
                                                                                               ––––––––––––– –––––––––––––
                                                                                     Total           300.00

  Appraisal Details
  ==============================
    Appraisal  App.Date                 Overall Results                 Points Earned           Yrs Wrked
    –––––––––– ––––––––          –––––––––––––––––––––––––––––– –––––––––––––––––––––––––––––– –––––––––––––
    MR         03/15/98          Standard performance

Processing Options for Employee Profile Report

1.Enter a ’1’ to bypass printing text               ____________
  information on the report. (Default
  of blank will print the text.)

2.Enter a ’1’ if you wish to bypass                 ____________
  printing the employee’s salary
  information. (Default of blank will
  print the information.)

3.Enter a ’1’ if you wish to bypass                 ____________
  printing the Social Security number.
  (Default of blank will print the
  number.)
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Reviewing the Employees by Data Type Report

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee and Master Profile
Reports

From Employee Master and Profile Reports (G05111), choose Employees by
Data Type
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080400                                               J.D. Edwards & Company                             Page Number        2
                                               Employee Information by Data Type                        Date         6/21/98
                                                     Alphabetical Sequence
Professional Licenses/Certif
==============================
Employee       Name                  Updated                   State/Province                Status          Fees
––––––––––– –––––––––––––––––––––––– –––––––– –––––––– ––––––––––––––––––––––––– ––––––––––––––––––––––– ––––––––––––
 License   . . . . . CDP         Certified Data Processing
       6010 Eason, Walter            09/01/88          Nebraska
       7704 Rivard, Jacques          01/01/92                                                                 250.00
                                                                                                         ––––––––––––
                                                                    Total for: Certified Data Proce           250.00
 License   . . . . . CFP         Cert. Financial Planner
       2022 Kellerman, James         01/01/98
                                                                                                         ––––––––––––
                                                                    Total for: Cert. Financial Plan
 License   . . . . . CMA         Certified Management Acct
       2057 D’Angelo, Suzanne        01/01/98
                                                                                                         ––––––––––––
                                                                    Total for: Certified Management
 License   . . . . . CPA         Certified Public Accountant
       6002 Abbot, Dominique         06/15/98          Colorado                                               250.00
       6001 Allen, Ray               06/01/80
       2022 Kellerman, James         01/01/98
                                                                                                         ––––––––––––
                                                                    Total for: Certified Public Acc           250.00
 License   . . . . . CPP         Certified Payroll Professional
       6002 Abbot, Dominique         06/12/95          Colorado                                               150.00
       7505 Mastro, Robert           10/15/98          Colorado
       7500 McDougle, Cathy          01/01/98          Colorado                                               250.00
       2006 Walters, Annette         10/13/93          Colorado
                                                                                                         ––––––––––––
                                                                    Total for: Certified Payroll Pr           400.00
 License   . . . . . HRM         Certified HR Manager
       7500 McDougle, Cathy          01/01/98          Colorado                                               150.00
       2006 Walters, Annette         10/13/93          Colorado
                                                                                                         ––––––––––––
                                                                    Total for: Certified HR Manager           150.00

Processing Options for Employees by Data Type

1.  Enter ’1’ to bypass printing text               ____________
    information on the report.
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Reviewing the Employee Profile Workfile

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee and Master Profile
Reports

From Employee Master and Profile Reports (G05111), choose Employee Profile
Workfile

�&+ ��% '(!%* � �&(#� �(!*�( (�'&(* * �* #!)*) �$'#&/��) �/ &%� &( $&(� '(&�!#�

��*� */'�)� �&( �.�$'#�� � (�'&(* * �* #!)*) �$'#&/��) �/ �&(�!�% #�%�+���

'(&�!�!�%�/ $!� * ) &- * �* &%� �$'#&/�� "%&-) �(�%� �%� �%&* �( "%&-)

��($�%� �&-�,�(� * !) (�'&(* �&�) %&* !%�#+�� (��&(�) �&( * � �$'#&/��) - &

�& %&* "%&- �%/ �&(�!�% #�%�+���) ��%�� * �(��&(��  �,� %& !%�&($�*!&% �%*�(��

!% * � ��*� */'� �&( �&(�!�% #�%�+��� '(&�!�!�%�/�� �& !%�#+�� * �)� �$'#&/��)

&% * � (�'&(*� /&+ $+)* �+!#� * � �$'#&/�� �(&�!#� �&("�!#� �����	���� ���&(�

/&+ (+% * � �&(#� �(!*�( (�'&(*� � � �+!#� '(&�(�$


� ���(� �) * � �$'#&/�� $�)*�( (��&(�) *& #&��*� �$'#&/��) -!* %& '(&�!#�

��*�

� �(��*�) � *��#� -!* �) !% '#��� &� ��*+�# '(&�!#� ��*� ,�#+�)

��*�( /&+ �+!#� * � �$'#&/�� �(&�!#� �&("�!#�� /&+ ��% �(��*� * � �))&�!�*��

�&(#� �(!*�( (�'&(* * �* #!)*) �$'#&/��) �/ '(&�!#� ��*� */'�)� �&( �$'#&/��)

- &  �,� ,�#+�) !% * � '(&�!#� ��*� */'�) /&+ )'��!�!��� * � '(&�!#� ��*� */'�

�&��) �''��( !% * � �)�( 
��!%�� �&�� �!�#�� �&( �$'#&/��) - &  �,� %&

'(&�!#� ��*� &� * �* */'�� �) �''��( !% * � �)�( 
��!%�� �&�� �!�#��

82000                                                 Employee Profile                               Page -        1
                                                  Using Work File T08092WF                           Date -  5/11/99

Address     User    Effective    User
 Number   Def Code    Date        ID
-------- ---------- --------- ----------
    6002 XXXXXXXXXX 02/26/96  SS788627
    6002 MR         03/15/98
    6002 XXXXXXXXXX 02/26/96  SS788627
    6002 XXXXXXXXXX 02/26/96  SS788627
    6002 XXXXXXXXXX 02/26/96  SS788627
    6002 XXXXXXXXXX 02/26/96  SS788627
    6010 PCUSE      01/01/98
    6010 XXXXXXXXXX 02/26/96  SS788627
    6010 CDP        09/01/88
    6010 KEYOFC     01/10/91
    6010 XXXXXXXXXX 02/26/96  SS788627
    6010 XXXXXXXXXX 02/26/96  SS788627
    6010 XXXXXXXXXX 02/26/96  SS788627
    6010 XXXXXXXXXX 02/26/96  SS788627
    6010 ALCOHOL    10/10/91
    6010 COCAINE    10/10/91
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Review Employee Information

Reviewing Employee Information
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Reviewing the Employee Roster

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Master/Profile Reports

From Employee Master/Profile Reports (G05111), choose Employee Roster
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  064011                                               J.D. Edwards & Company                                Page      –        3
                                                          Employee Roster                                    Date      –  7/12/ 98
                                                      . . . Home . . .         . . Job . . S M Fd St .EEO.. Wrkr . . . Dates . . . P
    Alpha Name    Address  Employee Tax ID  Addition  Co    Bus. Unit    Group  Typ   Step x S Ex Ex Job Mn Comp  Birth     Hir e   S
––––––––––––––––– –––––––– –––––––––––––––– –––––––– ––––– –––––––––––– –––––– –––––– –––– – – –– –– ––– –– –––– –––––––– ––––– ––– –

McDougle, Cathy       7500 261–55–4789      CM2157   00100           90        2H–2        F M 02 02 002 01 8810 06/18/62 03/03 /97 0
Kraton, Ralph         7503 750–37–5037               00100           90        0A–10       M M 02 02 002 01 8810 07/07/47 07/27 /97 0
Meade, Jane           7504 216–55–4789               00100           90        5J–8        F M 04 04 001 01 8810 04/13/45 08/03 /86 0
Mastro, Robert        7505 215–55–4789               00100           90        3P–1        M S 03 04 001 02 8810 05/13/58 01/03 /96 0
Mayeda, Donald        7506 516–55–4710               00100           90 7000   8M–3   2    M S 00 02 007 01 5651 08/11/70 03/03 /97 0
Moralez, Jesus        7510 217–45–4719               00100           90        4A–1        M S 01 01 007 03 8810 03/01/68 12/01 /97 0

        Administrative Department               6
Allen, Ray            6001 798–52–5841               00100          110        A1          M S 02 02 001 05 8810 01/01/50 08/15 /90 0
        Headquarters                            1
Ebby, Chester A.      5127 577–12–3142               00100          419        2H–5        M M 00 00 002 01 8810 07/15/50 03/15 /98 0
Easter, Melvyn        6000 058–43–2559               00100          419        4A–2        M M 04 04 005 02 8810 06/23/54 08/17 /90 0
        Administration                          2
Kellerman, James      2022 202–22–0222               00100          451 7000   0A–1        M M 02 02 002 01 8810 07/27/54 07/01 /97 0
        Accounting Department                   1
Mai, Tien             7508 316–65–4710               00100          800        7H–1        F M 02 02 007 04 5651 08/15/75 06/03 /96 0
        Rockies Bar & Grill                     1
        Model Finan/Distrib Co (Mktg)          11
        
        Grand Total                            11

Processing Options for Employee Roster

If you wish to print full employee                  ____________
address, enter a ’Y’.  (Y/N)

Reviewing the Employee Roster with Rate Report

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Master/Profile Reports

From Employee Master/Profile Reports (G05111), choose Employee Roster with
Rate
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  064021                                               J.D. Edwards & Company                                Page      –        8
                                                     Employee Roster with Rate                               Date      –  7/12/ 98
                                                           M Fed . . .Tax Areas. . . P Ch E C E R T Chck Pay E  . . . Home . . .
       Employee Name        Empl No      Salary     Rate   S Ex  Residence Work Loc. S ng S E I S M Rte  F C x  Co    Bus. Unit
  ––––––––––––––––––––––– ––––––––––– –––––––––––– ––––––– – ––– ––––––––– ––––––––– – –– – – – – – –––– – – – –––
                                                                                                               ––––– –––––––––– ––
  McDougle, Cathy                7500    50,000.00 24.038  M   2 06        06        0    1 N            S S Y 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 03/03/97 04/30/98             1 Y RS908297   P060533    07/11 /96
  Kraton, Ralph                  7503    56,000.00 26.923  M   2 06        06        0 01   N            S S Y 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00                               1 Y DEMO       P0801      02/24 /95
  Meade, Jane                    7504    35,000.00 16.826  M   4 06        06        0 00   N            S S Y 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 08/15/97 07/31/98             1 Y AB709431T  P0801      05/01 /96
  Mastro, Robert                 7505    37,750.00 18.149  S   3 06        06        0      N            S S Y 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00          04/17/98             1   DEMO       P08210     04/04 /95
  Mayeda, Donald                 7506    15,600.00  7.500  S     06        06        0 00   S            S H N 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00          08/31/98             1 Y DEMO       P063901    03/01 /95
  Moralez, Jesus                 7510    13,520.00  6.500  S   1 06        06        0 00   N            S H N 00100           90
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 01/15/98 06/30/98             1 Y DEMO       P060131    06/26 /95
                                                   0 1.0000 00 00 07/10/96                      1 Y RS908297   P0801      07/10 /96
  Allen, Ray                     6001    75,000.00 36.057  S   2 47        47        0 DH   N            S S Y 00100          1 10
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 06/01/97 04/15/98             1 Y RS908297   P060161     7/12 /96
  Ebby, Chester A.               5127    25,000.00 12.019  M     05        05        0 09   N            S S Y 00100          4 19
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 01/01/97                      1 Y AB709431T  P0801      05/01 /96
  Easter, Melvyn                 6000    57,131.36 27.467  M   4 06        06        0 01 1 N     0      S H N 00100          4 19
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 05/08/96 04/17/98             1 Y DEMO       P060101    05/08 /96
  Kellerman, James               2022    30,000.00 14.423  M   2 06        06        0 01   N            M S Y 00100          4 51
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00          05/31/98             1 Y AB709431T  P0801      05/01 /96
  Mai, Tien                      7508     4,888.00  2.350  M   2 06        06        0 09   N            B H N 00100          8 00
                                                   Loading  Bypas . .Date of Last .               U . . . . .Last Change. . . .  .
                                                   L Factor Ck Bn   Raise   Check      Security   F    User      Program   Date
                                                   – –––––– –– –– –––––––– ––––––––  –––––––––––– – –––––––––– –––––––––– ––––– –––
                                                   0 1.0000 00 00 07/01/97 06/12/98             1   DEMO       P060131    06/26 /95
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Processing Options for Employee Roster with Rate Report

1.  Select the employee number you                  ____________
    wish to print.
     A = Address Book Number
     S = Social Security Number
     O = Additional Employee Number

Printing Employee Master Labels

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Master/Profile Reports

From Employee Master/Profile Reports (G05111), choose Employee Mailing
Labels

��� (!&  ��� %! $� � � �!#��%�! %! (!&# ��"�!(��$� �!�� ���#�$$� (!& �� 
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Raymond Allen
410 17th Avenue
Fairfax
                  VA   22040

Leslie Derrick
198 Pine Avenue
North York
               On   M5R6T5

Canada

Melvyn Easter
1601 Old Bayshore
Highway
Burlingame

       CA   94010

Jorge Escalante
2807 Bridgeford Drive
Sacramento
                   CA   95833

Jack Hawkins
555 IBM Plaza
Chicago

                 IL   62207

Debra Johnson
10895 Highway 65
Pittsburgh
                  PA   56412

John Martin
103 West End Drive
Aurora
                  IL  62287

Cathy McDougle
12662 East Bates Circle
Aurora
                  CO   80014

ÑÑ Exercises
��� %�� �'�#��$�$ �!# %��$ ���"%�#�
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Revise Employee Information

Revising Employee Information
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See Also
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Revising the Status of an Employee

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Termination/Rehire
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Terminating an Employee
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Processing Options for Termination and Rehire

1. Enter the candidate requisition
   status, with a status of type ’DET’,
   for the system to use when you
   terminate an employee. This will
   detach the employee from all req’s
   that the employee has a candidate
   requisition status type of ’FIL’.
   (The candidate requisition status
   type is defined in the special
   handling code of the user defined
   code 08/CN)                                      ____________

2. Enter the default value for
   Requisition Status when an employee
   is terminated and a requisition
   is created.                                      ____________
   (F1 for valid values)

Processing Future Changes for Any Data Item
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Employee
Maintenance

Employee Master
(F06116)

Future Data
(F06042)

  Current Values   Future Values

Batch Job

Before You Begin
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Entering Future Changes

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Employee Entry
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What You Should Know About
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Updating Employee Master Records

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Employee Master
Update

��&�$ +"' �!&�$ �'&'$� ���!��% �"$ "!� "$  "$� � #�"+��%� +"'  '%&  �!'���+

%'� �& &�� 
 #�"+�� ��%&�$ �#��&� #$"�$� &" �##�+ �'&'$� ���!��% &" &��

�!�"$ �&�"! �! &�� 
 #�"+�� ��%&�$ &�����

���! +"' $'! &�� '#��&�� +"' ��! �"!&$"� )��! &�� '#��&� "��'$% �!� )����
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��&�� ��� %+%&� '#��&�% �!+ $��"$�% )�&� �! �����&�(� ��&� "! "$ ���"$� &��&
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See Also
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Processing Mass Changes

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Employee Master
Mass Change

�"' #$"��%%  �%% ���!��% &" %#����+ �!� #$"��%% !�) ��&� �"$ � %����&�� ��&�

�&� �"$ �$"'#% "� � #�"+��%� �"$ �*� #��


� ��� �##$�!&��� #�' ��$% ��(� ���! #$" "&��� ����'%� "� &�� #$" "&�"!�

&���$ �"'$�+ $�&� �!�$��%�% �$" �	��� #�$ �"'$ &" �������

� �"'$ �" #�!+ �% $�%&$'�&'$�!� ��#�$& �!&%� �"'  '%& ���!�� &�� ��&��"$+

�"�� �"$ ��� � #�"+��% )�" �$� �'$$�!&�+ �! ��#�$& �!& �� &" ��#�$& �!&

����

���! +"' #$"��%%  �%% ���!��%� +"' ��! ��%"


� �#����+ � #�"+��% �! &�� ��&� %����&�"! (��'�%

� � �& �!��(��'�� � #�"+��% ��&�$ %����&�"! "��'$%

� �#����+ &�� �����&�(� ��&� �!� $��%"! �"$ &�� ���!��

� �%� #�$��!&���% "$ ���& � "'!&% )��! ���!��!� &�� %���$+ "$ �"'$�+ $�&�



Time Accounting

2–96 A8.1 (8/97)

� 	����� ���� ��� ��
 
�
 ��� ��� 

�


� ������
� ��� �
�� ��
��� 

�
 
�
 ��������� 

�� ��� �������� ���������

� ����� ��
���� ����
�
���� �� 
� 
 �
��� 

��

Before You Begin

� ���
�� 
 ������ ������� ��� �������� �
���� �
�� ��
��� ��
� ���������

��� ��������� ��� ���� ��� ���
 �� ������� ��� ��
����

�
 ��
��

 ��

 ���	��


�� �������� �
���� �
�� ��
���

�� ������ 
 ��������



Revise Employee Information

A8.1 (8/97) 2–97

�� �� ��"" ������ � 	�#� �����#���� ��� ��#� #�� �����&��� �����" ���  !�""


�#�!�

� 	�#� �#��

� 
�& ���$�

� 
����#�%� �� 	�#�

� ������ ���"��

�� �� '�$ �!� !�%�"��� � !�#� ������ ��� ��#� #�� �����&��� ����� ���  !�""


�#�!�

� ��#���

��� "'"#�� ��" ��'" � ��"# �� �� ��'��" #��# ��%� ���� "����#�� ��! #��

�������



Time Accounting

2–98 A8.1 (8/97)

�� �� 
�!! ������ � �����&�� �����"����  �$��% "�� ��!" �� �����&��! "��"

%��� �� �����"�� �& "�� ��!! �������

�� ������ "�� �����%��� ����� �� ����!!� &	

� ��% ���#�

�� ����!� ��� �� "�� �����%��� ��"���! �� ����!!� &	

� 
�� "�� �����&�� "� � �#"# � ��"�  �$�!���

� ���" "�� �����&�� � �� "�� ��!! ������

�� 
���!! "�� ��"��� � �� "�  �$��% ����"����� ���� ��"����



Revise Employee Information

A8.1 (8/97) 2–99

�� 	����� $�� � �� '��� �����# �� �!!��������

� �����$�&� 
�$�

� 	����� ���# �

�� 	�  #� $�� �" ��## 	����� �%��$� ��

��� 	 �!��$� $�� � �� '��� ������

� �!!�) 	�����# 
�� $ $�� ��!� )�� ��#$�"

What You Should Know About

�	����
� �
� 
������
�

�	�������

� % ��� ��  #� ��  !$� � $  ��$ �� ��!� )�� �" � $��

��## �������

� % ��� ��  #� � �%��$� � $ "�� �� ��� ��!� )��# $��$

) % !"�&� %#�)  ��$$�� �" � $�� ��## �������

ÑÑ Exercises
��� $�� �(�"��#�# � " $��# ���!$�"�



Time Accounting

2–100 A8.1 (8/97)



A8.1 (8/97) 3–1

Employee History and Turnover

Objectives

� �! #�'��( ��$%!#) � � %&# !'�# #��!#�$

� �! �!##��% ��$%!#) � � %&# !'�# #��!#�$

� �! ����%� !# �#���'� ��$%!#) #��!#�$

� �! #& #�"!#%$

About Employee History and Turnover
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What Is Employee Master History?
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What Is Employee Multiple Job History?
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Why Is the Change Reason Code Important?
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Where Does the System Store History and Turnover Records?
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Work with Employee History Records

Working with Employee History Records
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Reviewing Employee History

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Employee History
Inquiry
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What You Should Know About
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Processing Options for Employee History Inquiry

1. Enter a ’1’ to see inactive employees            ____________
  (Employee Pay Status not numeric) in
   in addition to active employees.
   Default of Blank will show active
   employees only (Employee Pay Status
   numeric).

Data Item Security:

------------------
2.  Enter data items not to be displayed
    for security reasons.

    1. Data Item                                    ____________
    2. Data Item                                    ____________
    3. Data Item                                    ____________
    4. Data Item                                    ____________
    5. Data Item                                    ____________

Select Data:

-----------
3.  Enter a ’1’ to display selected data            ____________
    for tracking with values in history.
    Default of blank will display all
    selected data items.
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Correcting Employee History

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Update History Data
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Review Employee History Reports

Reviewing Employee History Reports
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Reviewing the Employee History Log

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Employee History Log
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  080423                                              J.D. Edwards & Company                                   Page – . . .    9

                                               All Employees by Home Business Unit                             Date – . . .  6/ 25/98

                                                     01/01/98  Thru  12/31/98

 Employee                 Data                                                      Effectv   Seq

  Number       Name       Item   Description       History Data       Description      On    Number Change Reason        Change d By

 –––––––– ––––––––––––––– –––– ––––––––––––––– –––––––––––––––––––– ––––––––––––––– –––––––– –––––– –––––––––––––––––––– –––––– ––––

 Home Business Unit .          419 Administration

 –––––––––––––––––––– –––––––––––– ––––––––––––––––––––––––––––––

                          PHRT Hourly Rate. .               26.000                  01/15/98                             DEMO01

                                                            18.000                  01/01/98                             DEMO01

                          PSDT Date Pay Starts 08/17/90                             01/01/98                             DEMO01

                          SAL  Annual Salary.             54,080.00                 01/15/98                             DEMO01

                                                          37,440.00                 01/01/98                             DEMO01

                          SALY Pay Class(H/S/P H                                    01/01/98                             DEMO01

                          SSN  Employee Tax ID 058–43–2559                          01/01/98                             DEMO01

                          TARA Tax Area (Work) 06                                   01/01/98                             DEMO01

                          TARR Tax Area (Res.) 06                                   01/01/98                             DEMO01

                          TRS  Change Reason.  07                                   03/01/98                             DEMO01

                                               98                                   01/15/98                             DEMO01

                                               010                  Database correc 01/01/98   1.00 010 Database correct DEMO

                                               04                                   01/01/98                             DEMO01

                          UPMJ Date Updated .  10/17/91                             03/01/98                             DEMO01

                                               04/04/95                             01/01/98   1.00                      DEMO

                                               10/14/91                             01/01/98                             DEMO01

                          WCMP Workers Comp .  8810                 Administrative  01/01/98   2.00                      DEMO

                                                                    No Worker’s Com 01/01/98   1.00 010 Database correct DEMO

                                               8810                 Administrative  01/01/98                             DEMO01

 Home Business Unit .          451 Accounting Department

 –––––––––––––––––––– –––––––––––– ––––––––––––––––––––––––––––––

     2022 Kellerman, Jame DT   Date Terminated 07/01/98                             07/01/98   1.00 TE  Termination–Elig BARCLA Y

                          HMCU Home Business U          451         Accounting Depa 06/26/98   1.00 010 Database correct DEMO

                          PAST Pay Status . .  9                    Terminated, Las 07/01/98   1.00 TE  Termination–Elig BARCLA Y

                          POS  Position ID. .  4510A–1                              06/26/98   1.00 010 Database correct DEMO

                          TRS  Change Reason.  TE                   Termination–Eli 07/01/98   1.00 TE  Termination–Elig BARCLA Y

                          UPMJ Date Updated .  03/31/96                             07/01/98   1.00 TE  Termination–Elig BARCLA Y

                                               06/26/95                             06/26/98   1.00 010 Database correct DEMO

 Home Business Unit .          701 Corporate Administration

 –––––––––––––––––––– –––––––––––– ––––––––––––––––––––––––––––––

     2006 Walters, Annett ALPH Alpha Name . .  Walters, Annette                     01/01/98                             DEMO01

                          AN8  Address Number                  2006 Walters, Annett 01/01/98                             DEMO01

                          DIVC Benefit Group.  MGMT                 Management Bene 01/01/98                             DEMO01

                          DSI  Date of Origina 06/03/96                             01/01/98                             DEMO01

                          DST  Date Started .  06/03/96                             01/01/98                             DEMO01

                          ECNT Employee Classi N                                    01/01/98                             DEMO01

                          EEOJ EEO Job Cat. .  001                  Officials and M 01/01/98                             DEMO01

                          E001 Eligibility Cod Y                                    01/01/98                             DEMO01

                          E010 Eligibility Cod A                                    01/01/98                             DEMO01

                          FLSA FLSA Exempt Y/N Y                                    01/01/98                             DEMO01

                          HMCO Home Company .                     1                 01/01/98                             DEMO01

                          HMCU Home Business U          701         Corporate Admin 01/01/98                             DEMO01

                          HM04 Disability . .  N                                    01/01/98                             DEMO01

                          IFN  First Initial ( A                                    01/01/98                             DEMO01

                          IH   Hrs/Yr . . . .               2080.00                 01/01/98                             DEMO01

                          JBCD Job Type . . .  1M–2                 Project Leader  01/01/98                             DEMO01
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Processing Options for Employee History Log

1. Enter a ’1’ to see inactive employees            ____________
    (Employee Pay Status not numeric) in
    addition to active employees.
    Default of blank will show active
    employees only (Employee Pay Status
    numeric).

2. Enter the Reporting Period to
    restrict inclusion of history data
    by date:
                   From Date                        ____________
                   Thru Date                        ____________

3. Enter the data item you wish to see              ____________
    history on (i.e. SAL for Salary).
    Default of blank will include
    history on all tracking items.

Reviewing the Salary History Analysis Report

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Salary History Analysis
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  080424                                              J.D. Edwards & Company                                   Page – . . .    2
                                                     Employee Salary History                                   Date – . . .  3/ 05/98
                                               All Employees by Home Business Unit

                                                    01/01/98  Thru  12/31/98

 Employee                                                           Pay   Grad Compa– P               Percnt                Eff ectv
  Number          Name         Pay Status Empl Stats   Job Type    Grade  Step Ratio  C Salary/Hourly Change  Change Reason    On
 –––––––– –––––––––––––––––––– –––––––––– –––––––––– ––––––––––––– –––––– –––– –––––– – ––––––––––––– ––––––– ––––––––––––– ––– –––––
     7500 McDougle, Cathy      Active                Human Resourc S4           1.05  S     40,000.00                       01/ 01/98
                               Active                Human Resourc S6           0.79  S     44,000.00  10.00  Promotion     02/ 15/98
                               Active                Human Resourc S6                 S               100.00–               07/ 01/98
     7504 Meade, Jane          Active                              S4           0.92  S     35,000.00                       01/ 01/98
     7506 Mayeda, Donald       Active                Clerk                            H         7.500                       01/ 01/98
     7510 Moralez, Jesus       Active                                           0.67  H         6.500                       01/ 01/98
     6001 Allen, Ray           Active                              S7           0.73  S     48,800.00                       01/ 01/98
                               Active                President     S7           1.05  S     70,000.00  43.44                03/ 17/98
     5127 Ebby, Chester A.     Active                EEO Specialis                    S     25,000,00         Automated Con 01/ 01/98
     6000 Easter, Melvyn       Active     Full–time  Secretary                  2.57  H        18.000                       01/ 01/98
                               Active     Full–time  Foreman                    3.71  H        26.000  44.44                01/ 15/98
     2006 Walters, Annette     Active                Project Leade              0.70  S     40,000.00                       01/ 01/98
     2111 Ingraham, Paul       Active                Laborer       H5                 S     35,000.00                       03/ 15/98
     2129 Jackson, John        Active                Financial Ana              1.26  S     50,000.00                       01/ 15/98
     6002 Abbot, Dominique     Active     Full–time  Financial Ana S4           0.74  S     28,000.00                       01/ 01/98
     6010 Eason, Walter        Active                Laborer                          H        18.000                       01/ 01/98
     7701 Anthony Holiday      Active                Fire Fighter               1.34  H        11.250         Automated Con 01/ 01/98
     7702 Derrick, Leslie      Active                Financial Ana              2.54  H        37.500         Automated Con 01/ 01/98
     7703 Bellas, Debbie       Active                Financial Ana              1.34  S     53,000.00         Automated Con 01/ 01/98
     7704 Rivard, Jacques      Active                Payroll Manag              1.04  S     43,620.00         Automated Con 01/ 01/98
     7508 Mai, Tien            Active                                           0.54  H         5.250                       01/ 01/98

Processing Options for Employee Salary History Analysis Report

1. Enter a ’1’ to see inactive employees            ____________
    (Employee Pay Status not numeric) in
    addition to active employees.
    Default of blank will show active
    employees only (Employee Pay Status
    numeric).

2. Enter the Reporting Period to
    restrict inclusion of history data
    by date:
                   From Date                        ____________
                   Thru Date                        ____________

3. Enter a ’1’ to include all employees             ____________
    even if they fall outside the
    reporting period range of dates.
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Creating the Last History Change Workfile

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Last History Change
Workfile
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Processing Options for Last History Change Workfile Build

REPORT OPTIONS:

---------------
1. Enter data item used to create work              ____________
   file.

2. Enter a ’1’ to clear the work file               ____________
   and then write new records.  Enter a
   ’2’ to add records to the work file.
   and not clear the file.
   ( Default = ’2’ ) .

Reviewing the Last Change in History Report

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose World Writer
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Work with Records for Multiple Job History

Working with Records for Multiple Job History
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Reviewing Multiple Job History for an Employee

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Employee Multiple Job
History
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Deleting Multiple Job History Records

From Time Accounting (G05), choose Employee Information

From Employee Information (G0511), choose Change Control and Monitoring

From Change Control and Monitoring (G05112), choose Employee Multiple Job
History
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Correct Turnover Records

Correcting Turnover Records

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Update Turnover
Data
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Time Entry

Objectives
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Enter Labor by Employee

Entering Labor by Employee
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See Also
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Entering Labor Information by Employee

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Employee
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Calculating an Employee’s Hourly Rate

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Employee
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Entering Work Order Information

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Employee
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 Copying Labor Distribution Instructions 

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Employee
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What You Should Know About
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Processing Options for Labor by Employee

1.  Enter ’E’ to use the Employee
    Occupational Pay Rate Table or
    Enter ’U’ to use the Union Rate
    Table.  If neither ’E’ nor ’U’ is
    entered, blank is the default and
    the Hourly Rate from Employee
    Multiple Job File will be used.                 ____________

2.  If the Union Table is selected,
    enter ONLY the Pay Type codes
    associated with the entries you made
    in your Union Table.  If you entered
    Regular Pay Rate in Union Table,
    enter Pay Type code here.  If you
    entered Premium Amounts in Union
    Table, enter their Pay Type codes
    here also.
    If the Occupational Table is
    selected, ONLY enter the Pay Type
    code for “Regular”.

           Regular    – Blank                       ____________
           Overtime   – A                           ____________
           Doubletime – B                           ____________
           Tripletime – C                           ____________
           Holiday    – D                           ____________

    NOTE:  If you have entered codes in
    fields A, B, C, or D;  Time Entry
    will retrieve amounts from table
    before applying overrides, such as
    Shift Differential.  If Union Table
    premiums are NOT found, but you
    entered Pay Type codes in A, B, C,
    or D, the Pay Type Multiplier will
    also be applied before Shift
    Differential overrides.

3.  Enter ’1’ if using Mulitple Jobs                ____________
    feature.
    (Please refer to program helps for
     information about this processing
     option).

4.  Enter ’1’ to have batch numbers
    automatically assigned.                         ____________
    (F13 will be Invalid.)

5.  Enter ’1’ to have date and batch
    loaded from the first timecard for
    this employee.                                  ____________
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6.  Enter ’1’ to display batch
    statistics on request.                          ____________

7.  Enter ’1’ to prevent changes and
    deletes to records locked to another
    user.                                           ____________

8.  Enter ’1’ to edit Pay Type
    with job type and step from the                 ____________
    Classification/Pay Cross Reference
    screen.

9.  Enter ’1’ to use Zero Billing Rate.             ____________

10. Enter ’1’ to load Pay Type Desc.
    into Explanation field (YTEXR).                 ____________

11. Enter ’1’ to request Canadian
    Employee Entry.  Default is ’ ’
    to request US Employee Entry.                   ____________

12. Enter ’1’ to automatically split
    time based on Labor Distribution
    or Position Account Distribution
    instructions.   Default is ’ ’
    and time will not be split unless
    F2 is used during Time Entry.                   ____________

13. Enter ’1’ to default Equipment
    Worked On (EQWO) from referenced
    Work Order.                                     ____________

What You Should Know About Processing Options
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Enter Labor by Job or Business Unit

Entering Labor by Job or Business Unit

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Job or Business Unit
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Processing Options for Labor by Job or Business Unit

1.  Enter ’E’ to use the Employee
    Occupational Pay Rate Table or
    Enter ’U’ to use the Union Rate
    Table.  If neither ’E’ nor ’U’ is
    entered, blank is the default and
    the Employee Master hourly rate will
    be used.                                        ____________

2.  If the Union Table is selected,
    enter ONLY the Pay Type codes
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    associated with the entries you made
    in your Union Table.  If you entered
    Regular Pay Rate in Union Table,
    enter Pay Type code here.  If you

    entered Premium Amounts in Union
    Table, enter their Pay Type codes
    here also.
    If the Occupational Table is
    selected, ONLY enter the Pay Type
    code for “Regular”.

           Regular    – Blank                       ____________
           Overtime   – A                           ____________
           Doubletime – B                           ____________
           Tripletime – C                           ____________
           Holiday    – D                           ____________

    NOTE:  If you have entered codes in

    fields A, B, C, or D;  Time Entry
    will retrieve amounts from table
    before applying overrides, such as
    Shift Differential.  If Union Table
    premiums are NOT found, but you
    entered Pay Type codes in A, B, C,
    or D, the Pay Type Multiplier will
    also be applied before Shift
    Differential overrides.

3.  Enter ’1’ to have batch numbers
    automatically assigned.(F13 Invalid)            ____________

4.  Enter ’1’ to have header infor-
    mation, heading date and job loaded
    from the first time card for this               ____________
    batch.

5.  Enter one of the following Header
    Info. Update Options:  (default = 0)
    0 = Update time cards with header
        info. during an add only.
    1 = Update time cards with header
        info. during an add and change.             ____________
 NOTE: Header Info. Changes only allowed
 when proc opt 4 is set to load headings

6.  Enter one of the following Check
    Route Code Update Options:
    0 = Update Master only if Blank
    1 = Always Update Master
    2 = Do Not Update Master                        ____________

7.  Enter one of the following Cost Code
    window formats:       (default=1)
    1 = Business Unit.Object.Subsidiary
    2 = Business Unit.Subsidiary.Object             ____________

8.  Enter ’1’ to have heading fields
    clear when you press Enter.                     ____________

9.  Enter ’1’ to edit Pay Type with job
    type and step from the
    Classification Pay Cross-Reference
    screen.                                         ____________
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10. Enter ’1’ to use Zero Billing Rate.             ____________

11. Enter ’1’ to default Equipment
    Worked on from the work order
    referenced in the Subledger field.              ____________

12. Enter ’1’ to have Pay Type Desc.
    moved to Explanation field in the
    fold area.                                      ____________

13. Enter ’1’ to request Canadian
    Employee Entry.  Enter ’ ’ to
    request US Employee Entry.                      ____________
    (default = ’ ’)

What You Should Know About Processing Options
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Enter Labor by Employee with Equipment

Entering Labor by Employee with Equipment 

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Employee with Equipment
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Processing Options for Labor by Employee with Equipment

1.  Enter ’E’ to use the Employee
    Occupational Pay Rate Table or
    Enter ’U’ to use the Union Rate
    Table.  If neither ’E’ nor ’U’ is
    entered, blank is the default and
    the Employee Master hourly rate will
    be used.                                        ____________

2.  If the Union Table is selected,
    enter ONLY the Pay Type codes
    associated with the entries you made
    in your Unon Table.  If you entered
    Regular Pay Rate in Union Table,
    enter Pay Type code here.  If you

    entered Premium Amounts in Union
    Table, enter their Pay Type codes
    here also.
    If the Occupational Table is
    selected, ONLY enter the Pay Type
    code for “Regular”.

           Regular    – Blank                       ____________
           Overtime   – A                           ____________
           Doubletime – B                           ____________
           Tripletime – C                           ____________
           Holiday    – D                           ____________

    NOTE:  If you have entered codes in

    fields A, B, C, or D;  Time Entry
    will retrieve amounts from table
    before applying overrides, such as
    Shift Differential.  If Union Table
    premiums are NOT found, but you
    entered Pay Type codes in A, B, C,
    or D, the Pay Type Multiplier will
    also be applied before Shift
    Differential overrides.

3.  Enter ’1’ to have batch numbers
    automatically assigned.                         ____________
    (F13 will be Invalid).

4.  Enter ’1’ to have heading date and
    batch to be loaded from the first
    subfile record.                                 ____________

5.  Enter ’1’ to display batch
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    statistics on request.                          ____________

6.  Enter ’1’ to prevent changes and
    deletes to records locked to another
    user.                                           ____________

7.  Enter ’1’ to edit Pay Type from
    Classification/Pay X-Ref.                       ____________

8.  Enter ’1’ to load Pay Type Desc.
    into explanation field (YTEXR)                  ____________

9.  Enter ’1’ to request Canadian
    Employee Entry.  Default is ’ ’
    to request US Employee Entry.                   ____________

10. Enter ’1’ to default Equipment
    Worked On (EQWO) from referenced
    Work Order.                                     ____________

What You Should Know About Processing Options
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Enter Daily Labor

Entering Daily Labor

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Daily Labor
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Processing Options for Daily Labor

1.  Enter ’E’ to use the Employee
    Occupational Pay Rate Table or
    Enter ’U’ to use the Union Rate
    Table.  If neither ’E’ nor ’U’ is
    entered, blank is the default and
    the Employee Master hourly rate will
    be used.                                        ____________

2.  If the Union Table is selected,
    enter ONLY the Pay Type codes
    associated with the entries you made
    in your Union Table.  If you entered
    Regular Pay Rate in Union Table,
    enter Pay Type code here.  If you

    entered Premium Amounts in Union
    Table, enter their Pay Type codes
    here also.
    If the Occupational Table is
    selected, ONLY enter the Pay Type
    code for “Regular”.

           Regular    – Blank                       ____________
           Overtime   – A                           ____________
           Doubletime – B                           ____________
           Tripletime – C                           ____________
           Holiday    – D                           ____________

    NOTE:  If you have entered codes in

    fields A, B, C, or D;  Time Entry
    will retrieve amounts from table
    before applying overrides, such as
    Shift Differential.  If Union Table
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    premiums are NOT found, but you
    entered Pay Type codes in A, B, C,
    or D, the Pay Type Multiplier will
    also be applied before Shift
    Differential overrides.

3.  Enter ’1’ to have batch numbers
    automatically assigned.                         ____________
    (F13 will be Invalid)

4.  Enter ’1’ to have header infor-
    mation, heading date and job loaded
    from the first time card for this               ____________
    batch.

5.  Enter one of the following Header
    Info. Update Options:  (default = 0)
    0 = Update time cards with header
        Info. during an add only.
    1 = Update time cards with header
        Info. during an add and change.             ____________
NOTE:  Header Info. Changes only allowed
when Option No. 4 is set to load
headings.

6.  Enter one of the following Check
    Route Code Update Options:
    0 = Update Master only if Blank
    1 = Always Update Master
    2 = Do Not Update Master                        ____________

7.  Enter one of the following Cost Code
    window formats:       (default=1)
    1 = Business Unit.Object.Subsidiary
    2 = Business Unit.Subsidiary.Object             ____________

8.  Enter ’1’ to have heading fields
    clear when you press Enter.                     ____________

9.  Enter ’1’ to edit Pay Type with
    job type and step from the
    Classification Pay Cross-Reference
    screen.                                         ____________

10. Enter ’1’ to use Zero Billing Rate.             ____________

11. Enter the beginning day of the week
    where Monday=’1’, Tuesday=’2’, etc.             ____________
    (Default or ’ ’ is Monday)

12. Select what day of the week should
    be in column one of the time entry
    screen. (Mon = 1, Tues = 2, etc.)               ____________

13. Enter ’1’ to have default cursor on
    action code.
    Enter ’0’ to have default cursor on
    Employee Number field.                          ____________

14. Enter ’1’ to request Canadian
    Employee Entry.  Default is ’ ’
    to request US Employee Entry.                   ____________

15. Enter ’1’ to default Equipment
    Worked On (EQWO) from referenced



Time Accounting

4–38 A8.1 (8/97)

    Work Order.                                     ____________

What You Should Know About Processing Options
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Enter Labor for Shop Floor Control

Entering Labor for Shop Floor Control

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Labor by Shop Floor Control
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Processing Options for Labor by Shop Floor Control

1. Enter ’E’ to use the Employee
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   Occupational Pay Rate Table or
   Enter ’U’ to use the Union Rate
   Table.  If neither ’E’ nor ’U’ is
   entered, blank is the default and
   the Employee Master hourly rate will
   be used.                                         ____________

2. If the Union Table is selected, Enter
   the Pay Type to be used for each of
   the following categories.  If the
   Occupational Table is selected, only
   enter the Pay Type for “Regular”.
          Regular    – Blank                        ____________
          Overtime   – A                            ____________
          Doubletime – B                            ____________
          Tripletime – C                            ____________
          Holiday    – D                            ____________

3. Enter ’1’ to have batch numbers
   automatically assigned. (F13=Invalid)            ____________

4. Enter ’1’ to have heading date and
   batch to be loaded from the first
   subfile record.                                  ____________

5. Enter ’1’ to display batch statistics
   on request.                                      ____________

6. Enter ’1’ to prevent changes and
   deletes to records locked to another
   user.                                            ____________

7. Enter ’1’ to edit Pay Type from
   Classification/Pay X-Ref.                        ____________

8. Enter ’1’ to use Zero Billing Rate.              ____________

9. Enter ’1’ to load Pay Type Desc.
   into Explanation field (YTEXR).                  ____________

 ------MANUFACTURING INFORMATION-------

10. Enter the Document Type associated
    with Shop Floor Activity.                       ____________

11. Enter the Status Code beyond which
    Shop Floor Activity cannot be
    entered.                                        ____________

12. Enter the Version of Shop Floor
    Hours and Quantity Entry to call.
    (Default is version ZJDE0001)                   ____________

13. Enter a ’1’ to use the Employee Pay
    Instructions Table – F06106. If left
    blank, the Employee Master hourly
    rate will be used.                              ____________

14. Enter a ’1’ for HH:MM:SS format. If
    left blank, decimal format will be
    used (HH.MM).                                   ____________
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What You Should Know About Processing Options
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Enter Recharge Information

Entering Recharge Information
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Entering Recharge Timecards by Employee 

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Recharge Time by Employee
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Processing Options for Recharge Time by Employee

1.  Enter ’E’ to use the Employee
    Occupational Rate Table or
    ’U’ to use the Union Rate Table.
    If left blank, the Employee
    Master billing rate will be used.

(*THIS PROGRAM ONLY USES BILLING RATES*)            ____________

2.  If the Union Table is selected,Enter
    the Pay Type to be used for each of
    the following categories.  If the
    Occupational Table is selected, only
    Enter the Pay Type for “Regular”.

        Regular    – Blank                          ____________
        Overtime   – A                              ____________
        Doubletime – B                              ____________
        Tripletime – C                              ____________
        Holiday    – D                              ____________

3.  Enter ’1’ if using Multiple Job
    Feature.
    (Please refer to program helps
     for information about this
     processing option).                            ____________

4.  Enter ’1’ to have batch numbers
    automatically assigned.(F13=Invalid)            ____________

5.  Enter ’1’ to have heading fields
    loaded from the first subfile
    record.                                         ____________

6.  Enter ’1’ to display batch
    statistics on request.                          ____________

7.  Enter ’1’ to prevent changes and
    deletes to records locked to another
    user.                                           ____________

8.  Enter ’1’ to default Equipment
    Worked from referenced work order.              ____________

9.  Enter ’1’ to load Pay Type Desc.
    into Explanation field (YTEXR).                 ____________

10. Enter ’1’ to automatically split
    time based on Labor Distribution
    or Position Account Distribution
    instructions.  Default is ’ ’
    and time will not be split unless
    F2 is used during Time Entry.                   ____________
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What You Should Know About Processing Options
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Entering Recharge Timecards by Job or Business Unit 

From Time Accounting (G05), choose Time Entry
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Processing Options for Recharge by Job or Business Unit

1.  Enter ’E’ to use the Employee
    Occupational Rate Table or
    Enter ’U’ to use the Union Rate
    Table.  If neither ’E’ nor ’U’ is
    entered, blank is the default and
    the Employee Master billing rate
    will be used.

(*THIS PROGRAM ONLY USES BILLING RATES*)            ____________

2.  If the Union Table is selected,Enter
    the Pay Type to be used for each of
    the following categories.  If the
    Occupational Table is selected, only
    Enter the Pay Type for “Regular”.

        Regular    – Blank                          ____________
        Overtime   – A                              ____________
        Doubletime – B                              ____________
        Tripletime – C                              ____________
        Holiday    – D                              ____________

3.  Enter ’1’ to have batch numbers
    automatically assigned (F13=Invalid)            ____________

4.  Enter ’1’ to have header infor-
    mation, heading date and job loaded
    from the first time card for this               ____________
    batch.

5.  Enter one of the following Header
    Update Options:        (default = 0)
    0 = Update time cards with header
        info during an add only
    1 = Update time cards with header
        info during an add and change               ____________
NOTE:  Header Info. Changes only allowed
when proc opt 4 is set to load headings.

6.  Enter one of the following Check
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    Route Code Update Options:
    0 = Update Master only if blank
    1 = Update Master always
    2 = Do Not Update Master                        ____________

7.  Enter one of the following Cost Code
    window formats:       (default=1)
    1 = Business Unit.Object.Subsidiary
    2 = Business Unit.Subsidiary.Object             ____________

8.  Enter ’1’ to have heading fields
    clear with each update.                         ____________

9.  Enter ’1’ to default Equipment
    Worked on from referenced work order            ____________

10. Enter ’1’ to have Equipment info
    on the main line.                               ____________

11. Enter ’1’ to load Pay Type Desc.
    in Explanation field (YTEXR).                   ____________

What You Should Know About Processing Options
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Work with Timecard Information

Working with Timecard Information
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Reviewing Timecard Information by Batch
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Reviewing Timecards by Date

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Review by Date
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Processing Options for Reviewing Timecards by Date

1.  Enter Pay Types 001 thru 999.  This
    will break out Hours (Regular, Over-
    time, etc..), based on the range of
    Pay Types you enter in each column.
    e.g. Regular   From Pay Type – 001
            “      Thru Pay Type – 010

    Regular Hours  – From Pay Type                  ____________
       ”      “    – Thru Pay Type                  ____________

    Overtime (1.5) – From Pay Type                  ____________
       ”       “   – Thru Pay Type                  ____________

    Overtime (2.0) – From Pay Type                  ____________
      ”        “   – Thru Pay Type(more)            ____________

    Sick Hours      – From Pay Type                 ____________
      ”    “        – Thru Pay Type                 ____________

    Vacation Hours  – From Pay Type                 ____________
      ”        “    – Thru Pay Type                 ____________

    All Other Hours – From Pay Type                 ____________
     ”    “     ”   – Thru Pay Type                 ____________

Note:  If All Other Hours Pay Types are
       left blank, system will pull in
       any previously undisplayed types.

2.  To have Column 7 heading say
   “Gross Pay”,  key an ’E’.  To have
    it say “Equipment Units/Hours”,
    key a ’U’.                                      ____________
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What You Should Know About Processing Options
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Reviewing Batch Totals by Batch

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Batch Summary by Batch
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Processing Options for Review Batch Summary by Batch

1.  Enter Pay Types 001 thru 999.  This
    will break out Hours (Regular, Over-
    time, etc..), based on the range of
    Pay Types you enter in each column.
    e.g. Regular   From Pay Type – 001
            “      Thru Pay Type – 010

    Regular Hours  – From Pay Type                  ____________
       ”      “    – Thru Pay Type                  ____________

    Overtime (1.5) – From Pay Type                  ____________
       ”       “   – Thru Pay Type                  ____________

    Overtime (2.0) – From Pay Type                  ____________
      ”        “   – Thru Pay Type(more)            ____________

    Sick Hours      – From Pay Type                 ____________
      ”    “        – Thru Pay Type                 ____________

    Vacation Hours  – From Pay Type                 ____________
      ”        “    – Thru Pay Type                 ____________

    All Other Hours – From Pay Type                 ____________
     ”    “     ”   – Thru Pay Type                 ____________

Note:  If All Other Hours Pay Types are
       left blank, system will pull in
       any previously undisplayed types.

2.  To have the Column 7 heading say
   “Gross Pay”, key an ’E’.  To have
    it say “Equipment Units/Hours”,
    key ’U’.                                        ____________

What You Should Know About Processing Options
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Reviewing Timecards by Pay Type

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Batch Summary by Pay Type
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Reviewing Detail Batch Information

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Detail Batch Review
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What You Should Know About
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Working with Time Entry Reports
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Reviewing the Timecard Register

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Timecard Register
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 063001                                               J.D. Edwards & Company                                         Page         11
                                                     Timecard Register w/o Emp. Total                                Date    7/ 03/98
 Company Number . . . . . . . . 00100        Model Finan/Distrib Co (Mktg)
 Company – Home . . . . . . . . 00100        Model Finan/Distrib Co (Mktg)
                                                          Labor Records
  Batch    Payroll   Work   . . . . Employee/Equipment . . . . Pay Rt S                 Hours     Hourly                   Flat
  Number   Trans.    Date     Number           Description     Typ Cd H Shift  Uprate   Worked     Rate       Gross       Burde n   P
 –––––––– –––––––– –––––––– ––––––––––– –––––––––––––––––––––– ––– –– – –––––– –––––– –––––––––– –––––––– ––––––––––––– ––––––– ––– –
     2022    21484 06/26/98        2022 Kellerman, James       811                        32.00    14.423       461.54
          Tax Area: 06         Colorado         Acct No :           90.8115
          Sub/T:              PayM:       1.00
      568     3456 07/20/98        7500 McDougle, Cathy        998                         8.00    16.826       134.61
          Tax Area: 06         Colorado         Acct No :           90.8115
          Sub/T:              PayM:       1.00
     5578    19191 08/15/98        7500 McDougle, Cathy        903                                               75.00
          Tax Area: 06         Colorado         Acct No :           90.8141
          Sub/T:              PayM:       1.00
     5774    19768 08/15/98        7500 McDougle, Cathy        801                         8.00    24.038       192.30
          Tax Area: 06         Colorado         Acct No :           90.8192
          Sub/T:              PayM:       1.00
      572    26582 06/20/98        7500 McDougle, Cathy        904                                               75.00–            Y
          Tax Area: 06         Colorado         Acct No :             .8142
          Sub/T:              PayM:       1.00
        1     3507 07/20/98        7510 Moralez, Jesus         500                                              200.00
          Tax Area: 06         Colorado         Acct No :           90.8115
          Sub/T:              PayM:       1.00
                                                                                      ––––––––––          ––––––––––––– ––––––– –––
                                                   90  Administrative Department          48.00                 988.45
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Processing Options for Timecard Register

1. Enter the type of Time Cards that you
   you wish to print.                               ____________
   L = Labor Time Cards        (Default)
   R = Recharge Time Cards
   E = Equipment Time Cards

2. If ’L’, enter the type of employee
   number you want to print.                        ____________
   A = Address Book Number     (Default)
   S = Social Security Number
   O = Additional Employee Number

3. Enter ’1’ to print the General Ledger
   Account Number, and Tax Area.  ’0’
   is the default and will not print
   these items.                                     ____________

4. Enter ’1’ to print Subledger,
   Subledger Type, and Pay Type
   Multiplier.  ’0’ is the default and
   will not print these items.                      ____________
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Reviewing the Hourly Rates Exception Report

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Hourly Rates Exception Report
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  063191                                               J.D. Edwards & Company                                Page      –        2
                                                      Payroll Exception Report                               Date      –  7/03/ 98
                                                                                                             From Date –
                                                                                                             To Date   – 00/00/ 00
  Employee No          Employee         Hours Worked    Gross Pay                   Message                  Amt Over/Under
  ––––––––––– ––––––––––––––––––––––––– ––––––––––––– ––––––––––––– –––––––––––––––––––––––––––––––––––––––– –––––––––––––––
         2006 Walters, Annette                              175.00  Hours less than minimum                         88.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         2022 Kellerman, James                 32.00        461.54  Hours greater than maximum                      32.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         2111 Ingraham, Paul                  211.00      3,967.16  Pay rate different than Employee Master         8.174–
                                                                    Hours greater than maximum                     101.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         2129 Jackson, John                                  75.00  Hours less than minimum                         88.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         6000 Easter, Melvyn                   91.00–     2,364.25– Pay rate different than Employee Master         2.967–
                                                                    Overtime hours paid for this Employee
                                                                    Excessive Pay Rate                             11.750
                                                                    Hours less than minimum                        179.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         6001 Allen, Ray                       40.00      1,632.28  Excessive Pay Rate                             11.057
                                                                    Hours less than minimum                         48.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         6003 Akin, Dwight                     80.00      1,280.40  Overtime hours paid for this Employee
                                                                    Hours less than minimum                          8.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         7500 McDougle, Cathy                  16.00        326.91  Pay rate different than Employee Master         7.212–
                                                                    Hours less than minimum                         72.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         7508 Mai, Tien                        40.00        150.00  Below minimum rate                              3.000
                                                                    Hours less than minimum                         40.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         7510 Moralez, Jesus                                200.00  Hours less than minimum                         88.00
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         7544 Mubarak, Asaad                   10.50        132.48  Below minimum rate                              3.000
                                                                    Hours less than minimum                         29.50
     – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – –
         7550 Morrell, Jason                   95.00      2,589.25  Overtime hours paid for this Employee
                                                                    Excessive Pay Rate                             12.500
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Processing Options for Hourly Rates Exception Report

1. For weekly employees, enter
                  Minimum hours.                    ____________
                  Maximum hours.                    ____________
2. For biweekly employees, enter
                  Minimum hours.                    ____________
                  Maximum hours.                    ____________
3. For semimonthly employees, enter
                  Minimum hours.                    ____________
                  Maximum hours.                    ____________
4. For monthly employees, enter
                  Minimum hours.                    ____________
                  Maximum hours.                    ____________

5. Enter the maximum allowable pay rate.            ____________

6. Enter the minimum allowable pay rate.            ____________

7. Specify From and Thru date if being
   run stand alone.
                    From date(MM/DD/YY)             ____________
                    Thru date(MM/DD/YY)             ____________

8. Enter the type of Employee number to
   print.
   A = Address Book Number (Default)
   S = Social Security Number
   O = Additional Employee Number                   ____________

Printing the Employee Time Sheets Report

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Employee Time Sheets
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  06338                                                J.D. Edwards & Company                      Page    –                   12
                                                        Employee Time Sheets                       Date    –              4/03/ 98
                                                                                                   Pay Period Ending  –  04/09/ 98
 Check Route     :              – Default value
 Job/Bus. Unit   :          701 – Corporate Administration
 Contract Number :              –
                                                                04/03   04/04   04/05   04/06   04/07   04/08   04/09
 Employee                               ––––Job––––            ––Mon–– ––Tue–– ––Wed–– ––Thu–– ––Fri–– ––Sat–– ––Sun–– ––Tot Hr s––
  Number      Employee Name              Type  Step Union Code  Reg OT  Reg OT  Reg OT  Reg OT  Reg OT  Reg OT  Reg OT   Reg OT
 ___________ __________________________ ______ ____ __________ _______ _______ _______ _______ _______ _______ _______  _______ ____
        6002 Abbot, Dominique           0A–3                   |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    18.269                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        6010 Eason, Walter              67     1               |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    15.000                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        2006 Walters, Annette           2H–1                   |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    21.635                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        2129 Jackson, John              0A–3                   |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    24.038                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        2111 Ingraham, Paul             67     1               |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    25.000                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        6003 Akin, Dwight               5J–5                   |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    14.350                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        6005 Ellis, Fred                63            4000     |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    18.770                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
        5651 Rothchild, Abigal          1M–2                   |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– ––––––––––                 –––––  –––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––
 Hourly Rate    21.634                                         |   |   |   |   |   |   |   |   |   |   |   |   |   |   |     |    |
 ––––––––––– –––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– ––––

Processing Options for Printing Employee Time Sheets

1. Enter the day on which the pay period            ____________
   begins.     0 = Sunday
               1 = Monday
               2 = Tuesday
               3 = Wednesday
               4 = Thursday
               5 = Friday
               6 = Saturday

2. Enter the date on which this pay                 ____________
   period begins.

3. Enter the pay period ending date.                ____________

4. Enter the number of additional lines             ____________
   to be printed per employee.

5. Enter the type of Employee Number to
   be printed:                                      ____________
     A – Address Book Number
     S – Social Security Number
     O – Additional Employee Number

6. Print Hourly Rate (Y/N)                          ____________
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Revising Timecards
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Generate Overtime Timecards Automatically

Generating Overtime Timecards Automatically

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Automatic Timecard Generator
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  061511                                               J.D. Edwards & Company                                  Page      –        2
                                                   Automatic Overtime Calculation                              Date      –  7/0 3/98
  A Model Financial Co (Trng)
  . . . . . . Employee . . . . .   Work    Pay Union   Job   Job  S                              Hourly                           R
   Number            Name          Date   Type  Code   Typ   Step h      Account Number           Rate     Hours       Gross
  ––––––––––– –––––––––––––––––– –––––––– –––– –––––– –––––– –––– – –––––––––––––––––––––––––––– –––––––– –––––––– –––––––––––– –– –
         2111 Ingraham, Paul     07/11/98    1        67     1               701.8115             25.000    40.00       1,000.0 0  1
         2111 Ingraham, Paul     07/11/98  110        67     1               701.8115             50.000     1.00          50.0 0  1
         2111 Ingraham, Paul     07/11/98  100        67     1               701.8116             37.500    10.00         375.0 0  1
                                                                                                         ––––––––– –––––––––––– ––
                                                                         Ingraham, Paul                     51.00       1,425.0 0
                                                                                                         ––––––––– –––––––––––– ––
                                                                         Corporate Administration           51.00       1,425.0 0
                                                                                                         ––––––––– –––––––––––– ––
                                                                         A Model Financial Co (Trng)        51.00       1,425.0 0
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Work with Uploaded Timecard Information

Working with Uploaded Timecard Information
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Revising Uploaded Timecard Information

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Edit Uploaded Timecards Menu

From Edit Uploaded Timecards Menu (G05121), choose Batch File Review
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Processing Options for Batch File Revisions/Review

BATCH FILE REVIEW:
1. Enter a ’1’ to view the Batch Review             ____________
   screen prior to working with the
   Payroll Batch File Revisions.  The
   default value of blank will take you
   directly to Time Entry.

FORMAT CONTROL:
 2.  Enter the default screen format                ____________
     as follows:
     1 – Time Entry by Individual
     2 – Time Entry by Job

BATCH NUMBER:
 3.  Enter a ’1’ to have the batch                  ____________
     number automatically assigned.
     If set to ’1’, F13 will be invalid.

HEADING FIELDS:
 4.  Enter a ’1’ to load heading fields             ____________
     from FIRST subfile record.

 5.  Enter a ’1’ to have heading fields             ____________
     clear with each update.  If left
     blank, fields will not clear.

TIME ENTRY BY JOB:
 6.  Enter the Cost Code Window Format              ____________
     as follows:
        1 – BU.OBJ.SUB   (Default)
        2 – BU.SUB.OBJ

SPECIAL EDITS:
 7. Enter ’1’ to update Account Number              ____________
    or Business Unit, Object and
    Subsidiary fields while doing an add
    or change.  ’0’ is the default and
    will not update the Account Number
    or Business Unit, Object and
    Subsidiary fields.

 *NOTE: If in Time Entry by Individual
        and you enter a blank Account
        Number, the Job Worked field
        will not be updated with blanks.

What You Should Know About
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Reviewing the Batch File Register

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Edit Uploaded Timecards Menu

From Edit Uploaded Timecards Menu (G05121), choose Batch File Register
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Creating a Version of the Batch Server

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Edit Uploaded Timecards Menu

From Edit Uploaded Timecards Menu (G05121), choose Batch Server
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Processing Options for Payroll Batch Server

PAY RATES:
 1.  If you wish to use the Employee
     Occupational Pay Rate Table enter
     an (E).  If you wish to use the
     Union Table enter a (U).  If left
     blank, neither will be used.                   ____________

PAY TYPES:
 2.  If you selected Occupational Pay
     Rates, enter the pay type for
     Regular Pay.                                   ____________

 3. If you selected  Union Rates, enter
    the pay type to be used for each
    of the following categories:
         Regular    –                               ____________
         Overtime   – A                             ____________
         Doubletime – B                             ____________
         Vacation   – C                             ____________
         Holiday    – D                             ____________

 4.  Enter a ’1’ to edit Pay Type from
     Classification Pay X-REF.  If left
     blank, editing will not occur.                 ____________

BATCH NUMBER:
 5.  Enter a ’1’ to have batch numbers
     automatically assigned.  If left               ____________
     blank, batch numbers will not be
     assigned by the program.

RECORD LOCKS:
 6.  Enter a ’1’ to prevent changes and             ____________
     deletions to a record locked by
     another user.  If left blank,
     changes and deletes will be allowed

Creating Timecards from Uploaded Information

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Edit Uploaded Timecards Menu

From Edit Uploaded Timecards Menu (G05121), choose Batch File Processing
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Processing Options for Batch File Processing

PROOF OR FINAL MODE:
1. Enter a ’1’ to process the batch                 ____________
   information in Final mode.  If left
   blank, the batch processing will
   be performed in Proof mode and no
   file updates will occur.

AUTOMATIC PURGE:
2. Enter a ’1’ to automatically purge               ____________
   processed transactions from the batch
   file.  If left blank, transactions
   will be flagged as processed and will
   remain in the file.

ERROR FILE:
3. Enter a ’1’ to write error messages              ____________
   out to the PC Batch Entry Error file
   (F0040).  If left blank, no records
   will be written to the file.

DW VERSION FOR PAYROLL BATCH SERVER:
4. Select the DREAM Writer version for              ____________
   Payroll Batch Server (XT06116Z1).
   The default value is XJDE0001.
   This should only be changed by
   persons responsible for system-wide
   setup.

What You Should Know About
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Purging Processed Batches

From Time Accounting (G05), choose Time Entry

From Time Entry (G0512), choose Edit Uploaded Timecards Menu

From Edit Uploaded Timecards Menu (G05121), choose Batch File Purge
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Processing Options for Batch File Purge

SAVE PURGED RECORDS:
1. Enter a ’1’ to save the purged                   ____________
    records to a special purge library.
    (Default of blanks will NOT save
    any purged records.)

REORGANIZE FILE:
2. Enter a ’1’ to reorganize the purged             ____________
    file.  (Default of blanks will NOT
    reorganize the file.)
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Timecard Post

Objectives
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Process Timecard Journals

Processing Timecard Journals 
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Generating Timecard Journals

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Generate Timecard
Journals
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  06229                                                J.D. Edwards & Company                                Page –             3
                                                    Timecard Journal Batch Proof                             Date –       7/30/ 98
 Timecard Journals         Batch  6068278
                      Account Description      Asset       G/L Account               . . . . . . . .   Amounts  . . . . . . . .
 Co   FY PN DT  Refn2   Employee JBCD  JBST  Explanation            Subldg–Ty–Phase     Debit          Credit      Units         LT
––––– –– –– –– ––––––– ––––––––––––––––––––– ––––––––––– ––––––––––––––––––––––––––  –––––––––––––– –––––––––––––– –––––––––––– – ––
00050 98 07 T2 Payroll Labor Distribution
           AW071098 Accrued Payroll                              50.4205                                 1,893.86–               AA
           FB071098 Burden                                     5001.1343.01100              120.42                               AA
           FC071098 Flat Burden Clearing Acc                     50.4334                                   120.42–               AA
           LD071098 Regular                                    5001.1341.01100            1,893.86                        92.00   AA
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Document/Period Total      2,014.28       2,014.28–        92.00
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Company Total . . . .      2,014.28       2,014.28–        92.00
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Grand Total . . . . .      2,014.28       2,014.28–        92.00
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Processing Options for Generate Timecard Journals

This option will submit a batch job to
generate daily timecard journals.

1. Enter G/L Date for Journal Entries:              ____________

2. Include Processing of Benefits:
   A. Process non-monthly benefits.(Y/N)            ____________
   B. Process monthly benefits. . .(Y/N)            ____________

NOTE: Include monthly benefits only when
      the last timecards for a calender
      month are being processed.  The
      month is always assumed to be the
      month of the G/L date.  Monthly
      benefits will not be processed
       alone. Both A and B must be yes
       for monthly to be processed.

3.  To process Intercompany Settlements             ____________
    enter:    Y/N

4.  Enter a ’Y’ if you wish to explode              ____________
    parent item time down to the
    assembly component level.  Component
    billing rates will be used.

5.  Enter a ’1’ to copy labor hours to              ____________
    the units for premium labor entries.
    This only applies when the premium
    portion of overtime is split from
    the labor entry.

ÑÑ Exercises
��� ��� ����
���� 
�� ���� 
�	�����

Rerunning the Timecard Journal Batch Proof Report

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Print Journal Edit
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� 	�"� ��"�� �#��� "� � ��"

Reviewing Timecard Journal Entry Batch Information

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Journal Batch Review

��# ���  �$��% "�� ��"�� ����� ���� ��"��� �� � ������� & ��# ��� ��" ��! "�

$� ��& "��" "�� ��" ��! �� "�� "����� �! %�"��� "�� ��"�� �� ��" ��$� �  � ! ���

� � ��� �$�� �� ��!"��� ���� � &�# ���� �"� ��� ��!" "����� � ��# ���!� ��#
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Posting Timecard Journal Entries to the General Ledger

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Post Journals to G/L

��� ���� �������� ������� ���� 
������ �� ������  ��� ������� ������� 
���
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What You Should Know About
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���� ��� � ������� ���������� ���� ��������

	�� ������
 � ����� �	 ������
 ��������

Processing Options for Post General Ledger

BATCH SELECTION:
1. Enter Batch Number                               ____________
    or   Batch Date                                 ____________
    or   Batch User ID                              ____________

PRINT SELECTION:
2. Identify how to print amount fields
   on Post Journal:
   ’1’ = to Millions (w/ commas)                    ____________
   ’2’ = to Billions (w/o commas)
   Blank (Default) = No Journal Printed.

3. Identify which account number to
   print on report:
   ’1’ = Account Number                             ____________
   ’2’ = Short Account ID
   ’3’ = Unstructured Account
   ’4’ = (Default) Number Entered
         During Input

FIXED ASSETS:
4. Enter a ’1’ to post F/A entries                  ____________
   to Fixed Assets.
   NOTE:  DREAM Writer version ZJDE0001
   of Post G/L Entries to Assets(P12800)
   is executed when this option is
   selected.  All transactions selected
   from that DREAM Writer will be posted
   rather than just the current entries
   being posted to G/L.
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5. Enter a ’Y’ if you wish to explode               ____________
   parent item time down to the
   assembly component level.  Component
   billing rates will be used.  (This
   applies to batch type ’T’ only.)

CASH BASIS ACCOUNTING:
6. Enter a ’1’ to create and post Cash              ____________
   Basis accounting entries.  (Applies
   to batch type G, K, M, W, & R only.)

7. Enter units ledger type for Cash                 ____________
   Basis Accounting entries.  (Default
   of blank will use “ZU” ledger type.)

ACCOUNTING FOR 52 PERIODS:
8. Enter a ’1’ for 52 Period Post.                  ____________
   NOTE: DREAM Writer data selection is
   used for 52 period posting ONLY.  It
   is NOT used for the standard post to
   the F0902.  Additionally, 52 period
   date patterns must be set up.

TAX FILE UPDATE:
9.  Identify when to update the Tax Work
    file (F0018):
    ’1’ = V.A.T. or Use Tax only                    ____________
    ’2’ = for All Tax Amounts
    ’3’ = for All Tax Explanation Codes
    Blank (Default) = No Update to File.
    Note:  When using Vertex Taxes the
    Vertex Tax Register file will be
    updated instead of the Tax Work
    file for methods ’1’, ’2’, and ’3’.

10. Adjust VAT Account for Cash Receipt
    Adjustments and Write Offs.  Tax
    explanation must be a ’V’.
    ’1’ = update VAT amount only                    ____________
    ’2’ = update VAT amount, extended
          price and taxable amount

11. Adjust VAT Account for Discount
    Taken.  The Tax Rules file must be
    set to Calculate Tax on Gross
    Amount, including Discount and
    Calculate Discount on Gross Amount,
    including Tax.  Tax explanation must
    be a ’V’.
    ’1’ = update VAT amount only                    ____________
    ’2’ = update VAT amount, extended
          price and taxable amount

PROPERTY MANAGEMENT:
12. Enter DREAM Writer version of                   ____________
    Property Management G/L Transaction
    Creation to be executed.  Default
    is version ZJDE0001.  (This applies
    to batch types ’2’ and ’/’.)

UPDATE OPTION:
13. Enter ’1’ to update short ID number,            ____________
    company, fiscal year/period number,
    century, and fiscal quarter in
    unposted transaction records
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    selected for posting.  (May be
    required for custom input programs.)

REPORT FORMAT:
14.  Enter a ’1’ to print the Posting               ____________
     Journal in a 198 character format.
     The default of blank will print
     the format with 132 characters.

DETAILED CURRENCY RESTATEMENT:
15.  Enter a ’1’ to create currency                 ____________
     restatement entries.  This
     creates records in the XA, YA,
     and/or ZA ledgers depending on the
     version you are running.

16.  Enter the version of the Detailed              ____________
     Currency Restatement (P11411) to
     execute.  Default of blank will
     execute ZJDE0001.

RECONCILIATION FILE PROCESSING
17.  Enter a ’1’ to update the                      ____________
     Cross-Environment Reconciliation
     file.  Blank will not update the
     reconciliation file.

     Note:  The Cross-Environment
     Reconciliation file can also be
     updated through the stand-alone
     Cross-Environment File Creation
     program.

BATCH TYPE SELECTION:                               ____________
  NOTE: This option should NOT be
  changed by User.

Reviewing Timecard Journal Entries on the Posting Edit Report

���� ��� ���� ������� �������� ��� ������ 
������ ��� ������� ���� ������ 
��

���� ������� ������ ��� ������� ���� ������ 
�� ��� �����
�	�� ������� �������

  09800                                    J.D. Edwards & Company                                                     Page         5
                                   General Ledger Post – Payroll Vouchers                                             Date   7/ 23/98
                                             Posting Edit Report

  Create Intercompany Settlements: D

    Batch    Batch  Account Number – Input         G/L Date Do Document JE Line
   Number    Date    Account ID                    Subldgr  Ty  Number  Number    Error Messages
  –––––––– –––––––– –––––––––––––––––––––––––––––– –––––––– –– –––––––– ––––––––– ––––––––––––––––––––––––––––––––––––––––
   6068214 07/22/96                                                               ***NO ERRORS*** Batch will post.
                                                                                  *
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Reviewing Timecard Journal Entries on the G/L Posting Journal
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������� ������ 	������ �� ���� ������ ��� �� ���� ����$ � ����� ������� ������

����� ��� ���� �� ������������ ������� �� ��� ��� ���� ��������� � ������

��� ��!�� �� � �����%����� �� ���� ������ �� ���������� �$ ��� �� ����

� �����%����� 
 ����

  09801                                              J.D. Edwards & Company                                          Page          1

  Batch Type         – 7                    General Ledger Post – P/R Period Manual                                  Date    7/ 23/98

  Batch Number       –  6068213

  Batch Date         – 07/22/96

                                                         Posting Journal

  Post Out of Balance            :

  Create Intercompany Settlements: D

 Do Document    G/L    Co     Account Description     G/L Account                    . . . . . Amounts . . . . .    LT   Units

 Ty           Date          Explanation                 Subldgr–Ty/Asset Number          Debit         Credit

 –– –––––––– –––––––– ––––– ––––––––––––––––––––––––– ––––––––––––––––––––––––––––– ––––––––––––––  ––––––––––––––  –– –––––––– –––––

 T1     3530 08/14/98 00100 Miscellaneous Revenue USD           90.9160                                      10.00– AA

                             Payroll Disbursement Entries   00007504 A

 T1     3530 08/14/98 00100 Life Insurance        USD          100.4310                                     145.10– AA

                             Payroll Disbursement Entries

See Also
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Deleting an Unposted Batch of Timecard Journals

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Deleted Unposted
Batch
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Summary Timecard History

Objectives

� �# )$��(� (&�"'��(�#" �� �"��'

� �# &�*�'� �"�#&&��( (�!���&� ��'(#&-

About Summary Timecard History
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Work with Summary Timecard History

Working with Summary Timecard History

�"�( 3)/ *)-. .#'���,�- $)/,(�&- .) ."� !�(�,�& &��!�,� ."� -3-.�' )(&3 /*��.�-
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� ��0#-#(! -/''�,3 .#'���,� "#-.),3

Creating Summary Timecard History

From Time Accounting (G05), choose Timecard Post and History Update

From Timecard Post and History Update (G0513), choose Create Summary
History (F06146)
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Before You Begin
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� �('-��- ���� ��0�+�,  (+ �.,-(&�+ ,.))(+-

Processing Options for Create Summary Timecard History

Enter the YEAR to be reposted. . . . . .            ____________

          IMPORTANT NOTES
       ---------------------
1. History records for the year selected
   will be initialized for all employees
   processed. THEREFORE, if you select
   a year make sure that you also select
   records in F0618 for the same year
   when setting up your Dream-Writer
   specification.

2. If you wish to process all years for
   which data exits in the F0618 file
   leave the “YEAR” field blank.

Revising Summary Timecard History

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Revise Summary
History
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What You Should Know About
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Timecard History Review

Objectives
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About Timecard History Review
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Review Transaction History

Reviewing Transaction History 

�$* ��# '�+ �, ) "���'� (*""�'. ��!�#��( $#! #� �$' �#. �"%!$.�� , )�
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� ��+ �, #� ) "���'� ��)� ! � ()$'.

Reviewing Quarterly Balances by Payroll Month

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Quarterly Balances/Payroll Month

�$* ��# '�+ �, )�� &*�')�'!. ��!�#��( �$' �#. $� )�� %�. ).%�( )��) �$#)� #

� ()$'. �$' �# �"%!$.��� �# ��� ) $# )$ &*�')�'!. ��!�#��(� .$* ��# '�+ �,

.��'/)$/��)� �#� %'�+ $*( .��' ��!�#��( �#�  #��%) $#/)$/��)� )$)�! �"$*#)(�

�$* '�+ �, �
�� ��!�#��( ��(�� $# &*�')�'( , )� # � )�- .��'�

��� (.()�" '�)' �+�(  #�$'"�) $# �'$" )�� ��.'$!! �$#)� �
�� �*""�'. � ()$'.

)��!� ���	��	��



Time Accounting

7–4 A8.1 (8/97)

�� ������ ��������� �������� �� ������� 
���


�# �*�')�'!- 
�!�#��(���-'$!! �$#)�

�� �$"%!�)� )�� �$!!$,�#� ���!��

� 
"%!$-�� �*"��'

�� �$ ��(%!�- �#�$'"�)�$# �$' $)��' )��# )�� �*''�#) (-()�" &*�')�' �#� -��'�

�$"%!�)� )�� �$!!$,�#� ���!�(�

� ���'

� �*�')�'

�� �$ !�"�) )�� �#�$'"�)�$# )��) �%%��'(� �$"%!�)� �#- $� )�� �$!!$,�#� ���!�(�

� ��()$'- �-%�

� ��
	 �$��

� �$"� �$"%�#-

What You Should Know About
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Reviewing Monthly Balances by Payroll Month

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Net Cumulative/Payroll Month
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Reviewing the Monthly Transaction Ledger

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Monthly Transaction Ledger

�', ��& �"*($�/ �& �%($'/���* $"&�0�/0$"&� (�/)'$$ +)�&*��+"'& !"*+')/ �/ (�/

+/(� �/ )�-"�."& ��+�"$ +)�&*��+"'&* "& +!� +)�&*��+"'& $�� �)*� �', ��& ,*�

()'��**"& '(+"'&* +' *(��"�/ .!�+!�) +' �"*($�/  )'** (�/ ') )��!�) � �%',&+*�

�', ,*� +!�*� +)�&*��+"'& $�� �) ()' )�%* +' )�-"�. ��+�"$�� ���� !"*+')/ �')

�& "&�"-"�,�$ �%($'/���

�', ��& $'��+� *(��"�"� ���� +)�&*��+"'& +/(�* �') �& "&�"-"�,�$ �%($'/�� �') �

*"& $� %'&+!� �') (�/ +/(�*� /', ��& �$*' )�-"�. ��+�"$�� +"%���)� !"*+')/�

�!� */*+�% )�+)"�-�* +!� "&�')%�+"'& �)'% +!� ��/)'$$ �)�&*��+"'& �"*+')/ +��$�

����	���



Review Transaction History

A8.1 (8/97) 7–7

�� ������ �
� ��
�
�� ���
������
 ���	��

�! �"!&��) �$�!%��&�"! �����$

�� 
" #��&� &�� �"��"(�!� ������

� � #�")�� �' ��$

�� �" ��%#��) �!�"$ �&�"! �"$ "&��$ &��! &�� �'$$�!& %)%&�  "!&� �!� )��$�

�" #��&� &�� �"��"(�!� �����%�

� ���$

� �#��&� �"!&�

�� �" �� �& &�� �!�"$ �&�"! &��& �##��$%� �" #��&� �!) "� &�� �"��"(�!�

"#&�"!�� �����%�

� ��	� 
"��

� 
$" ��&�

� ��$"'�� ��&�

Processing Options for Monthly Transaction Ledger

Select the following to Sort by:                    ____________
   ’1’ – to sort on the Work  Dates *
   ’2’ – to sort on the Check Dates

Select the following to Display:                    ____________
   ’1’ – to display Gross Pay (Wages) *
   ’2’ – to display the Recharge Amounts

        (* – Default Value)
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What You Should Know About Processing Options

��
�
�	 �

��

� ��� �$' )�� ��"� ���$*#)�#� (-()�"� )�� $%)�$# )$ ($') �-

���� ��)� �( #$) �%%!����!� �( )�� (-()�" $#!- '��$�#�.�(

��#�'�! !����' ��)�( �#� ,$' ��)�(�

���# -$* ($') �- ,$' ��)�� )�� !�#�/�-/!�#� �#�$'"�)�$#

$# )�� �$#)�!- �'�#(��)�$# �����' �$'" "���) #$) "�)��

)�� �$''�(%$#��#� �#�$'"�)�$# )��) �%%��'( $# �*�')�'!-


�!�#��(���-'$!! �$#)��

Reviewing Timecard Detail History

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Timecard Detail
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Processing Options for Timecard Detail

Select the following to Display:                    ____________
  ’1’ – to display Gross Pay (Wages) *
  ’2’ – to display the Recharge Amounts

        (* – Default Value)
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Review Timecard History Reports

Reviewing Timecard History Reports
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Reviewing the Analysis of Hours Report

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Analysis of Hours
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��� %*%&�� $�&$��(�% � �!$��&�! �$!� &�� ��*$!�� �! &� ��
	 �'���$* ��%&!$*

&���� �
������ &! �!�"��� &��% $�"!$&�

  063271                                               J.D. Edwards & Company                               Page       –        2

                                                      Analysis of Hours Report                              Date       –  7/19/ 96

  00002006   Walters, Annette                                                                               Month      – 12

  . . . . . Employee . . . . .      . . . Pay . . .         . . . Month to Date . . .                 . . . Year to Date . . .

    Number           Name          Typ Description    Hours      %       Earnings      %       Hours      %       Earnings      %

 ––––––––––– ––––––––––––––––––––– ––– –––––––––––– –––––––––– –––––– –––––––––––––– –––––– ––––––––––– –––––– –––––––––––––– – –––––

        2006 Walters, Annette        1 Regular                    .0                    .0    1,144.00   97.6      22,256.36   97.6

                                   300 Sick Pay                   .0                    .0        4.00     .3          76.92     .3

                                   801 Vacation                   .0                    .0       16.00    1.4         307.68    1.3

                                   805 Holiday Pay                .0                    .0        8.00     .7         153.84     .7

                                                    –––––––––– –––––– –––––––––––––– –––––– ––––––––––– –––––– –––––––––––––– – –––––

                              Walters, Annette                    .0                    .0              100.0      22,794.80   99.9

                                                                                              1,172.00

Processing Options for Analysis of Hours Report

1.  Enter a two digit month.  If left               ____________
    blank the system will use the
    current month.

2.  Enter the type of employee number to
    print.                                          ____________
    A = Address Book Number   (Default)
    S = Social Security Number
    O = Third Employee Number

Reviewing the Timecard History by Company Report

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Timecard History by Company
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Processing Options for PDBA History by Company Report

1) Enter Fiscal Year                                ____________

2) Enter Thru Period Number                         ____________

3) Enter the Company Number                         ____________
   (Blank defaults to all companies)

4) Show hours on the Report   (Y/N)                 ____________

NOTE: This report is designed to print
      on a 198 column printer. An
      alternative is to print the
      report on a laser printer so
      that all columns may be displayed.

Reviewing the Timecard History by Employee Report

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Timecard History by Employee
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Processing Options for Timecard History by Employee Report

1. Specify the thru calendar quarter                ____________
   for this payroll report.
     ’1’ = 1st Calendar Quarter
     ’2’ = 2nd    “        ”
     ’3’ = 3rd    “        ”
     ’4’ = 4th    “        ”
     Default = ’1’

2. Enter the employee number you wish               ____________
   to print  (Default = ’A’)
       A = Address Book Number
       S = Social Security Number
       O = Third Employee Number

NOTE: This report is designed to print
      on a 198 column printer.  An
      alternative is to print the
      report on a laser printer so
      that all columns may be displayed.

Creating the Job Billing Register Workfile Build

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Job Billing Registers
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Processing Options for Job Billing Workfile

1. Enter range of Dates to be included
   in the processing:   From –                      ____________
                        Thru                        ____________

2. Enter type of date ranges as above:
   Wrk Dt/PPED –    ’ ’ = Work Dates                ____________
                    ’1’ = Pay Per. End

3. Enter ’1’ to produce :
   Job Billing Register Detail  P063201             ____________
   Job Billing Register Summary P063211             ____________
   Job Billing H & W Detail     P063121             ____________
   Job Billing H & W Summary    P063122             ____________
   Job Billing W/C by Job       P063301             ____________

   Job Billing PL & PD by Job   P063302             ____________

4. Enter version number for:
   Job Billing Register Detail  P063201             ____________
   Job Billing Register Summary P063211             ____________
   Job Billing H & W Detail     P063121             ____________
   Job Billing H & W Summary    P063122             ____________
   Job Billing W/C by Job       P063301             ____________
   Job Billing PL & PD by Job   P063302             ____________

What You Should Know About Processing Options
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Reviewing the Job Billing Register Detail Report
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  063201                                               J.D. Edwards & Company                             Page       –             2
                                                   Job Billing Register – Detail                          Date       –       8/ 02/98
                                                                                                          From Date –       06/ 01/98
                                                                                                          Thru Date –       06/ 30/98
   Bus. Unit           5001  Main Terminal Building
  . . . . . . .  Employee  . . . . . . . . . Job .. . . . .  Transaction . . . . .                          Distr.
    Number              Name            Craft  Step Type        Description          Rate      Hours        Amount     Actual B urden
  ––––––––––– ––––––––––––––––––––––––– –––––– –––– –––– ––––––––––––––––––––––––– –––––––– ––––––––––– –––––––––––––– –––––––– –––––
         7560 Marchiano, Jay            63     A       1 Regular                    18.250       16.00         292.00         4 4.90
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Marchiano, Jay                      16.00         292.00         4 4.90
         7558 Mekos, David              67     J       1 Regular                    22.750       16.00         364.00         5 1.16
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Mekos, David                        16.00         364.00         5 1.16
         7550 Morrell, Jason            62             1 Regular                    23.000       16.00         368.00         5 1.80
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Morrell, Jason                      16.00         368.00         5 1.80
         7552 Muha, Robert              67     A.2     1 Regular                    13.650       16.00         218.40         4 5.18
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Muha, Robert                        16.00         218.40         4 5.18
         7560 Marchiano, Jay            63     A       1 Regular                    18.250       32.00         584.00         7 7.96
                                                     100 Overtime 1.5               27.375        2.00          54.75          7.30
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Marchiano, Jay                      34.00         638.75         8 5.26
         7558 Mekos, David              67     J       1 Regular                    22.750       24.00         546.00         7 2.91
                                                     100 Overtime 1.5               34.125        3.00         102.38         1 3.67
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Mekos, David                        27.00         648.38         8 6.58
         7550 Morrell, Jason            62             1 Regular                    23.000       24.00         552.00         7 3.68
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Morrell, Jason                      24.00         552.00         7 3.68
         7552 Muha, Robert              67     A.2     1 Regular                    13.650       24.00         327.60         6 4.06
                                                     100 Overtime 1.5               20.475        3.00          61.43         1 2.01
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Muha, Robert                        27.00         389.03         7 6.07
         7560 Marchiano, Jay            63     A       1 Regular                    18.250        8.00         146.00         1 9.49
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Marchiano, Jay                       8.00         146.00         1 9.49
         7558 Mekos, David              67     J       1 Regular                    22.750       16.00         364.00         4 8.58
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Mekos, David                        16.00         364.00         4 8.58
         7550 Morrell, Jason            62             1 Regular                    23.000       16.00         368.00         4 9.14
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Morrell, Jason                      16.00         368.00         4 9.14
         7552 Muha, Robert              67     A.2     1 Regular                    13.650       16.00         218.40         4 2.70
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––
                                                             Muha, Robert                        16.00         218.40         4 2.70
         7560 Marchiano, Jay            63     A       1 Regular                    18.250       24.00         438.00         5 8.47
                                                     100 Overtime 1.5               27.375        1.00          27.38          3.66
                                                                                            ––––––––––– –––––––––––––– –––––––– –––––

Processing Options for Job Billing Register Detail Report

1. Detail or summary:   ’ ’ = Detail                ____________
                        ’1’ = Summarize

2. Select employee number to print:                 ____________
              A = Address Book Number
              S = Social Security Number
              O = Third Employee Number

3. Enter ’1’ to include payroll burden
   costs.       ’0’ = No                            ____________
                ’1’ = Yes

NOTE:  YOU MUST HAVE CREATED DETAILED

BURDEN RECORDS (F0624) TO REPORT THEM.
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Data Sequence for the Job Billing Register Detail Report

�� ��� ������ ��� ���� �������� ��� ���� ���������

Reviewing the Job Billing Summary Register

��� ��
 ������� 
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 ��� ���
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  063211                                               J.D. Edwards & Company                                                   3
                                                   Job Billing Register – Summary                           Date       –  8/02/ 98
                                                                                                            From Date  – 06/01/ 98
                                                                                                            Thru Date  – 06/30/ 98
  Business Unit.         5002 Automated Transit System
  Company. . . . 00050        A Model Construction Mgmt Co
       . . . . Pay Information . . . .                    . . . . . . . . . . Burden Information .  . . . . . . . . .
 Pay  Description    Hours       Gross      Ben. TT  Description  Total Gross    Excludable  Taxable Gross  Rate     M     Amou nt
 ––– –––––––––––– –––––––––– –––––––––––––– –––– –– –––––––––––– –––––––––––––– ––––––––––– –––––––––––––– ––––––––– – –––––––– ––––
   1 Regular        1104.00      24,904.90       C                   25,945.86   24,021.63       1,924.23     6.200  %      119 .30
 105 Overtime  .5    104.00       1,040.96       E  Social Secur     25,945.86                  25,945.86     6.200  %    1,608 .64
                                                 H  State Unempl     25,945.86                  25,945.86     5.700  %    1,478 .89
                                                 Q  Medicare Pai     25,945.86                  25,945.86     1.450  %      376 .20
                                                    Health/Co.                                               45.000  $      450 .00
                                                    Dental/Co.                                                8.640  $       86 .40
                                                    Life Ins/Co.                                              2.000  3      283 .84
                  –––––––––– ––––––––––––––                                                                            –––––––– ––––
  Automated Trans

Processing Options for Job Billing Summary Register

1) Include payroll burden costs:
                     ’ ’ = No                       ____________
                     ’1’ = Yes

NOTE:  YOU MUST HAVE CREATED DETAILED

BURDEN RECORDS (F0624) TO REPORT THEM.

2)  Summarize benefits:                             ____________
    ’ ’ = Do not summarize
    ’1’ = Summarize by benefit
    ’2’ = Summarize all benefits

Data Sequence for the Job Billing Summary Register

�� ��� ������ ��� ���� �������� ��� ���� ���������
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Reviewing the Job Billing Health and Welfare Detail Register
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  063121                                              J.D. Edwards & Company                                   Page      –         2
                                                    Job Billing H & W – Detail                                 Date      –   8/ 02/98
                                                                                                               From      –  06/ 01/98
                                                                                                               Thru      –  06/ 30/98
 Business Unit.         5001  Main Terminal Building
 Company. . . . 00050         A Model Construction Mgmt Co
        . . Job . .
 Union   Type  Step   Number        Employee Name       Pay Descrip   Hours       Gross Pay    Ben Descrip   Rate    M    Amoun t
 –––––– –––––– –––– ––––––––––– ––––––––––––––––––––––– –––––––––––– ––––––––––– ––––––––––––– ––––––––––––––––––––– – –––––––– ––––
 4000   Electricians
        67     J           7558 Mekos, David            Regular           88.00      2,002.00  Flat Burden                   32 .76
                                                        Overtime 1.5       4.00        136.51
                                                                     ––––––––––– –––––––––––––
                                Mekos, David                              92.00      2,138.51
                                                                     ––––––––––– –––––––––––––
                                Journeyman                                92.00      2,138.51
                                                                     ––––––––––– –––––––––––––
                                Laborer                                   92.00      2,138.51
                                                                     ––––––––––– –––––––––––––
                                Electricians                              92.00      2,138.51                                32 .76
 7000   Laborer
        62                 7550 Morrell, Jason          Regular           88.00      2,024.00  Flat Burden                   33 .12
                                                                     ––––––––––– –––––––––––––
                                Morrell, Jason                            88.00      2,024.00
                                                                     ––––––––––– –––––––––––––
                                                             .            88.00      2,024.00
                                                                     ––––––––––– –––––––––––––
                                Foreman                                   88.00      2,024.00
        67     A.2         7552 Muha, Robert            Regular           88.00      1,201.20
                                                        Overtime 1.5       6.00        122.86
                                                                     ––––––––––– –––––––––––––
                                Muha, Robert                              94.00      1,324.06
                                                                     ––––––––––– –––––––––––––
                                Apprentice 2                              94.00      1,324.06
                                                                     ––––––––––– –––––––––––––
                                Laborer                                   94.00      1,324.06
                                                                     ––––––––––– –––––––––––––
                                Laborer                                  182.00      3,348.06                                33 .12
 8000   Operators
        63     A           7560 Marchiano, Jay          Regular           88.00      1,606.00  Flat Burden                   26 .28
                                                        Overtime 1.5       3.00         82.13
                                                                     ––––––––––– –––––––––––––
                                Marchiano, Jay                            91.00      1,688.13
                                                                     ––––––––––– –––––––––––––
                                Apprentice                                91.00      1,688.13
                                                                     ––––––––––– –––––––––––––
                                Operator                                  91.00      1,688.13
                                                                     ––––––––––– –––––––––––––
                                Operators                                 91.00      1,688.13                                26 .28
                                                                     ––––––––––– –––––––––––––
                                Main Terminal Building                   365.00      7,174.70                                92 .16
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Processing Options for Job Billing Health and Welfare Detail Register

1) Select employee number to print:                 ____________
              A = Address Book Number
              S = Social Security Number
              O = Third Employee Number

2) Include payroll burden costs:
             ’ ’ = No                               ____________
             ’1’ = Flat Burden
             ’2’ = Actual Burden

NOTE:  YOU MUST HAVE CREATED DETAILED

BURDEN RECORDS (F0624) TO REPORT ACTUAL.

Data Sequence for the Job Billing Health and Welfare Detail Register

�� ��� 
����� ��� ���� ������
� ��� ���� ���������

Reviewing the Job Billing Health and Welfare Summary Register

	�� ��� ������� ������ ��� 
������ ������ �������� �������� ����� ����� ���

����� �� ������� ��� ��
� ��� 
�������
����� ��� �������� ���� �� ����
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  063122                                              J.D. Edwards & Company                                   Page      –         3
                                                   Job Billing H & W – Summary                                 Date      –   8/ 02/98
                                                                                                               From      –  01/ 01/98
                                                                                                               Thru      –  12/ 31/98
 Business Unit          5002  Automated Transit System
                00050         A Model Construction Mgmt Co
 Union  Description               Job Ty Job  Pay Descrip   Hours       Gross Pay    Ben Descrip    Rate    M    Amount
 –––––– ––––––––––––––––––––––––– –––––– –––– –––––––––––– ––––––––––– ––––––––––––– –––––––––––– ––––––––– – ––––––––––––
                                  6G–2        Regular          596.00      7,658.60  Health/Co.     45.000  $    1,848.71
                                              Overtime  .5      42.00        269.88  Dental/Co.      8.640  $      354.96
                                                           ––––––––––– ––––––––––––– Life Ins/Co.    2.000  3      679.24
                                   .                           638.00      7,928.48  401(k) Co.       .020  %        6.27
                                                           ––––––––––– –––––––––––––
      Purchasing Manager                                       638.00      7,928.48
                                  64     JR   Regular          760.00     16,948.00
                                              Overtime  .5      52.00        579.80
                                                           ––––––––––– –––––––––––––
      Junior                                                   812.00     17,527.80
                                  64     SR   Regular          608.00     17,024.00
                                              Overtime  .5      52.00        728.00
                                                           ––––––––––– –––––––––––––
      Senior                                                   660.00     17,752.00
                                                           ––––––––––– –––––––––––––
      Engineer                                                1472.00     35,279.80
                                  64–1        Regular          760.00     19,760.00
                                              Overtime  .5      52.00        338.00
                                                           ––––––––––– –––––––––––––
                                   .                           812.00     20,098.00
                                                           ––––––––––– –––––––––––––
      Designer                                                 812.00     20,098.00
                                  64–5        Regular          104.00      1,248.00
                                                           ––––––––––– –––––––––––––
                                   .                           104.00      1,248.00
                                                           ––––––––––– –––––––––––––
      Spec Typist                                              104.00      1,248.00
                                  65          Regular          768.00     18,124.80
                                              Overtime  .5      60.00        708.00
                                                           ––––––––––– –––––––––––––
                                   .                           828.00     18,832.80
                                                           ––––––––––– –––––––––––––
      Draftsperson                                             828.00     18,832.80
                                                           ––––––––––– –––––––––––––
                                   .                          3854.00     83,387.08                              2,889.18
                                                           ––––––––––– –––––––––––––
      Automated Transit System                                3854.00     83,387.08                              2,889.18

Processing Options for Job Billing Health and Welfare Summary Register

1) Include payroll burden costs:
             ’ ’ = No                               ____________
             ’1’ = Flat Burden
             ’2’ = Actual Burden

NOTE:  YOU MUST HAVE CREATED DETAILED

BURDEN RECORDS (F0624) TO REPORT ACTUAL.

Data Sequence for the Job Billing Health and Welfare Summary Register

�
 �
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Reviewing the Union Distribution Report

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Union Distribution Report
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  063151                                                    J D Edwards                                     Page       –        2
                                                     Union Distribution Report                              Date       –  8/02/ 98
                                                                                                            Period End – 04/26/ 98
  Union: 7000   Laborer
                                        . . . . .  Actual Hours Worked In Pay Period . . . . .
       Employee Name        Employee No  Period 1   Period 2   Period 3   Period 4   Period 5   Total Hours      Gross Pay
  ––––––––––––––––––––––––– ––––––––––– –––––––––  –––––––––  –––––––––  –––––––––  –––––––––  ––––––––––––––  ––––––––––––––
  Morrell, Jason                   7550     24.00      40.00      40.00      40.00                     144.00        3,312.00
  Muha, Robert                     7552     26.00      43.00      42.00      43.00                     154.00        2,170.36
                                        –––––––––  –––––––––  –––––––––  –––––––––  –––––––––  ––––––––––––––  ––––––––––––––
         Laborer                            50.00      83.00      82.00      83.00                     298.00        5,482.36
                                        –––––––––  –––––––––  –––––––––  –––––––––  –––––––––  ––––––––––––––  ––––––––––––––
         Grand Totals                       50.00      83.00      82.00      83.00                     298.00        5,482.36

Processing Options for Union Distribution Report

Specify the Pay Period Ending Date to               ____________
 be printed on this report.

 Note: This date is informational, you
       need to specify the date range in
       data selection to be processed.
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Reviewing the Timecard Detail Report

From Time Accounting (G05), choose History Inquiries and Reports

From Timecard History (G052), choose Timecard Detail
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 063002                                        A Model Construction Management Company                                         Page  3
                                                    Timecard Detail – Recharge                                       Date    2/ 04/98
 Recharge Business Unit . . . .          501               Recharge
   Work   * * * * *  Employee  * * * * *        Pay                                           Hourly  S
   Date     Number       Name                   Typ    Hours         Account Number            Rate   h Sh.Dif     Gross
 –––––––– ––––––––––– ––––––––––––––––––––––––– ––– –––––––––– ––––––––––––––––––––––––––––– –––––––– – –––––– –––––––––––
 06/14/98        7552 Muha, Robert                1     23.00           501.1341.02200        100.000            2,300.00
 06/14/98        6001 Allen, Ray                  1     43.00           501.1341.02200        100.000 S          4,300.00
 06/14/98        6001 Allen, Ray                  1     42.00           501.1341.02200        100.000 S          4,200.00
                                                    ––––––––––                                                 –––––––––––
                     Recharge Business Unit . . . .    108.00                                                   10,800.00

Processing Options for Timecard Detail

1)  Enter type of Time Cards that you
    you wish to print:                              ____________
    L = Labor Time Cards
    R = Recharge Time Cards
    E = Equipment Time Cards

2)  If ’L’, enter Employee Number you
    wish to print:                                  ____________
    A = Address Book Number
    S = Social Security Number
    O = Third Employee Number

3)  Print the General Ledgers Account
    Number:      (Y/N)                              ____________
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Advanced and Technical Operations

Objectives
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About Advanced and Technical Operations
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Purge Employee Information

Purging Employee Information
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Purging Profile Data

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Purge Profile Data
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What You Should Know About

��	���� ��		�
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Processing Options for Purge Profile Data

Enter a ’Y’ to delete narrative only                ____________
 from the profile data.  Default of
 blank will delete all profile
 data.

Purging History Records

�� ���!� $� ����#"� ��!� !����� &�# !��#�� �# �� ��!���"� ��!"� &  ��� �!

�� ��������&� ��# ��� �# �� �����&�� ��!"� & ��� �����&�� �#�"���� ��� ��!"� &�

	# ���� ��!"� &  ��� �! ���!�!"! �� "�� �����%��� "�!�!�

� 	# ���� �����&�� ��!"� &

� 	# ���� �����&�� �#�"���� ��� ��!"� &

Before You Begin

� 
�$��% "�� ��!"� &  ��� "! "� $� ��& "��" &�# %��" "� �# �� &�# ��!"� &

"����!� ��� �
����� �����
� ��	�
���

Purging Employee History

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Purge History Data

�� ���!� $� ����#"� ��!� !����� &�# ��� �# �� ��!���"� �����&�� ��!"� &
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��!"� &  ��� �! �� � !�������� ��"� � �� !����"�� �����&��!�
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�# ���� 
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Processing Options for Purge Employee History

You have chosen to purge Employee
History Information.  Enter the desired
values for the following options.

========================================

1) Enter a ’1’ if you wish to run this
report in update mode. A default of
blank will run in proof mode. No records
will be deleted.                                    ____________

2)  Enter a date to be used to purge
History information.  All records that
are effective on or before this date
will be purged.                                     ____________

3)  If you wish to copy the purged data
to tape or other storage medium, enter
the storage device name. Leave this
blank if you are purging without saving
data to device.                                     ____________

4)  Enter a ’1’ if you wish to delete
all history records for the selected
employees.  A default of Blank will
leave the most recent history record
for each data item.                                 ____________
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Purging Employee Multiple Job History

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Purge EE Multiple
Job File

�% �%$(�'+� �%#&*)�' ��(! (&���� .%* ��$ &*'�� %�(%"�)� #*")�&"�  %� ��()%'.

'��%'�( �'%# .%*' (.()�#� �%* #*() '*$ )��( &'%�'�# %$". �� .%* �'� %$". *(�$�

)�� ��#� ���%*$)�$� (.()�#� �%* &*'�� #*")�&"�  %� '��%'�( ��(�� %$ )�� ��)�

)��) )�� �#&"%.���( &�. �%' )��  %� �$�(� ���( ��)� �( ��""�� )�� &�. ()%& ��)��

�� .%* �'� *(�$� )�� ���� 
�,�'�( ��.'%"" (.()�#� )�� (.()�# �*)%#�)���"".

&*'��( %�(%"�)� #*")�&"�  %� '��%'�( ,��$ .%* &'%��(( � &�.'%"" �.�"�� ���

(.()�# *(�( )�� &�. ()%& ��)� �%' )��  %� )% ��)�'#�$� ,��)��' )��  %� �(

%�(%"�)�� �$ %�(%"�)�  %� �( %$� )��) ��( � &�. ()%& ��)� )��) �( "�(( )��$ )�� &�.

&�'�%� �$��$� ��)��

�(� �-)'�#� ��*)�%$ ,��$ &*'��$� )�� 
#&"%.�� �*")�&"� �%� )��"�� ���( &*'��

�%�( $%) &'%�*�� � '�&%')� $%' �%�( �) �%&. )�� &*'��� ��)� )% �$%)��' ()%'���

��+��� (*�� �( � )�&��

Processing Options for Purge Employee Multiple Job Table

Enter a date.  Records with a pay stop              ____________
date prior to this date will be deleted.

Purging Turnover Records

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Purge Turnover
Data

�% �%$(�'+� �%#&*)�' ��(! (&���� .%* (�%*"� &�'�%����"". &*'�� %�(%"�)�
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�")�'$�)� ���!*& (.()�#� ���$ .%* !$%, )��) .%* $% "%$��' $��� ��')��$

)*'$%+�' '��%'�(� (*�� �( '��%'�( )��) �'� #%'� )��$ ��+� .��'( %"�� .%* ��$

��"�)� )*'$%+�' '��%'�( �%' � (&������� ��)� %' �%' (�"��)�� �#&"%.��(�

�� .%* &*'�� )*'$%+�' ��)� ,�)�%*) (&����.�$� )��) .%* ,�$) )�� (.()�# )%

)'�$(��' )�� '��%'�( )% � ()%'��� ��+���� )�� '��%'�( �'� ��"�)�� �$� ��$$%) ��
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Before You Begin
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Work with the HR Subsystem and Monitor

Working with the HR Subsystem and Monitor

�'- -+� , � �-%�& ��+'-*��+ ���� +-�+1+,�% �&� %'&!,'* ,'	

� �*��# � �&��+ ,' ��,� !,�%+ !& , � �%($'1�� ��+,�* ,��$�

� �*��# , � *��+'&+ �'* , � � �&��+
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Starting the Subsystem and Monitor

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Start Subsystem and
Monitor
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Stopping the Subsystem and Monitor

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Stop Subsystem and
Monitor
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Stopping the Monitor

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Stop Monitor Only
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Starting the Monitor

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Start Monitor Only
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Reviewing the Status of the Monitor

From Time Accounting (G05), enter 27

From Advanced and Technical Operations (G053), choose Review Monitor
Status
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System Setup

Objectives
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Set Up User Defined Codes for Time Accounting

Setting Up User Defined Codes for Time Accounting

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose an option under the
User Defined Codes heading
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Set Up General Information

Setting Up General Information
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Setting Up Company Constants

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Company Constants
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Setting Up the Default Company
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Setting Up Business Unit Constants

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Business Unit Constants
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Choosing Fields for Future Data Revisions

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Specify Future Data Fields
Methods
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Set Up Earnings Information

Setting Up Earnings Information
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Setting Up Pay Types 

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Pay Type Setup
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Setting Up Pay Grades

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Pay Grades by Class
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Processing Options for Pay Grade/Salary Range Information

Enter a “Skip to” query name to be used             ____________
 when the World Writer versions list
 function key is pressed to call the
 World Writer versions list. Blank will
 display the entire list for Wages and
 Salary World Writers, (Grp Q082).

Setting Up Pay Grade Steps 

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Pay Grade Step Table
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Processing Options for Pay Step Table Entry

Enter a “Skip to” query name to be used             ____________
 when the World Writer versions list
 function key is pressed to call the
 World Writer versions list. Blank will
 display the entire list for Wages and
 Salary World Writers, (Grp Q082).

Setting Up Shift Rate Differentials

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Shift Rate Differentials
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Setting Up Pay Rate Tables

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Pay Rates for Groups
and Unions
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Understand AAIs

About AAIs for Time Accounting
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When Are Journal Entries Created?
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What Dates Are Associated with Payroll Journal Entries?
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  Recognition of Payroll Expenses
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Which Codes Are Used to Identify Journal Entries?
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What Search Criteria Does the System Use?
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Set Up AAIs for Time Accounting

Setting Up AAIs for Time Accounting

�!' %�& '" �'&!��&�� ���!' &� � � %&$'�&�! % ���
%� &! �'&!��&�����+ �%%�� 

���!' &  '���$% &! &�� �!'$ �� � &$��% �$��&�� � &�� ���� ���!' &� � %+%&���

�!' �� �%&����%� ��
% %�"�$�&��+ �!$ ���� �!�"� +� ��)�+% %�& '" �� �$��
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!&��$ &�� &�� �!'$ �� &+"�� ���% �% � ����'�& �� ��
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Entering Default Journal Types
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!&��$ &�� &�� �!'$ �� &+"�� ���% �% � ����'�& �� ��

���� &���� �� ��(� � ����'�& �� � )�&� � ����'�& �!'$ �� &+"�� �!$ �*��"��� �
 �%

&�� ����'�& �!'$ �� &+"� �!$ &�� ���!$ ��%&$��'&�! &����� ��� &�� &�����$� !$

��"�!+�� �$�&�$�� �!  !& ��&�� � + !� &�� !&��$ �� �%� &�� %+%&�� '%�% &��

����'�& �� �� �� ! � �*�%&%� �!' �� '%� � ����'�& �� � �!$ � %"������ �!�"� + � �

�!$ 	!�"� + ������



Time Accounting

9–44 A8.1 (8/97)

��� �"��"*�!� '���� ��&'& '�� ����(�' �"(%!�� '+#�& �"% ����(�' ��!�&�

��� ��� ��� �� �&� �! ���"%� �����!�&� �!� �$(�# �!' ��&'%��('�"! '����&

�� �&� �! ���"% �����!�& '����&

�
 �&� �! ���%(�� *���& �! ���%(��& �!� ����%�!�& '����&

�"( ��! ��&" (&� � ����(�' ��!� '" �!����'� '��' �!&'%(�'�"!& �%�  �&&�!� �%" �

'�����

	 ����(�' ��!� *�'� �! �!)���� ���"(!' �!�"% & +"( '��' � ��!� �&  �&&�!� �%" �

'����� 
� +"( (&� � )���� ���"(!'� !" *�%!�!� #%�!'& "! '�� �"(%!�� #%""� %�#"%'�

	� 
��
� �
����� ������� ���
�

�! �!+ ���"(!'�!� �!&'%(�'�"!& �"% 

�� �" #��'� '�� �"��"*�!� �����& �"% '�� ����(�' �"(%!�� '+#��

� �"(%!�� �+#�

� ��&'%��('�"! 	��"(!' �����'

�� �" #��'� '�� �"��"*�!� "#'�"!�� �����&�

� ��&'%��('�"! 	��"(!' 
(&�!�&& �!�'

� ��&'%��('�"! 	��"(!' �(�&����%+

Setting Up AAIs for Labor, Billings, and Equipment Distribution

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose
Debit-Labor/Billing/Equipment

�"( &�' (# 		
& �"% ��%��' ���"%� �����!�&� �!� �$(�# �!' ��&'%��('�"! '" ����!�
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�$(�# �!'� �"( �" '��& �+ &#����+�!� &��%�� �%�'�%�� �"% � #�"+�� "% '� ���%�

�!�"% �'�"! �!� '�� ���"(!' !( ��% �!�"% �'�"! �"% '�� &+&'� '" (&� �!
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Example: Search Criteria for Labor Distribution
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Setting Up AAIs for Burden and Premium Labor Distribution

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Debit-Burden/Premium
Labor Distribution
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Setting Up AAIs for Labor Billings 

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Credit-Labor Billings
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What You Should Know About
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Setting Up AAIs for Accruals and Clearing

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose
Dr/Cr-Accruals/Clearing
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Setting Up Journal Summarization Rules

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Journal Summarization
Rules
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Example: Summarization Rules on the Timecard Journal Batch Proof


��� #� ������ ��� �� ���� � �����$������ ��� �#���� ������� �� ����� �����

�� ��� ������������ ��� �����!��� �"����� �� ��� �������� �� ���� ����� �����

������ ����� ��� ����� �� ���� ������� !��� �� � �����$����� ��� �
� 	�� ��� �


�� ������

  06229                                                  J.D  Edwards & Co.                                  Page –             3
                                                    Timecard Journal Batch Proof                             Date –      12/20/ 98
 Timecard Journals         Batch   157066
                      Account Description      Asset       G/L Account               . . . . . . . .   Amounts  . . . . . . . .
 Co   FY PN DT  Refn2   Employee JBCD  JBST  Explanation            Subldg–Ty–Phase     Debit          Credit      Units         LT
––––– –– –– –– ––––––– ––––––––––––––––––––– ––––––––––– ––––––––––––––––––––––––––  –––––––––––––– –––––––––––––– –––––––––––– – ––
00050 98 12 T2 Payroll Labor Distribution
           AW121598 Accrued Payroll                              50.4205                                   338.00–               AA
           LD121598 Regular Pay                                6001.8115                    260.00                        40.00   AA
           LD121598 Overtime Pay                               6001.8116                     78.00                         8.00   AA
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Document/Period Total        338.00         338.00–        48.00
00050 98 12 T5 Equipment Distribution
           ED121598 Equipment Expenses       00002209          6001.8400                                                  12.00   AA
           ED121598 Equipment Expenses       00002209          6001.8400                                                   4.00   AA
           EO121598 Other Portion            00002209          YARD.8424                                                  12.00 – AA
           EO121598 Other Portion            00002209          YARD.8424                                                         AA
           EO121598 Other Portion            00002209          YARD.8424                                                   4.00 – AA
           EO121598 Other Portion            00002209          YARD.8424                                                         AA
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Document/Period Total
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Company Total . . . .        338.00         338.00–        48.00
                                                                                     –––––––––––––– –––––––––––––– –––––––––––– –
                                                               Grand Total . . . . .        338.00         338.00–        48.00
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Set Up Tax Information

Setting Up Tax Information
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Setting Up Tax Area Information

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Tax Area Information
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Setting Up Corporate Tax IDs

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Payroll Constants and Tables

From Additional Constants and Tables (G0541), choose Corporate Tax IDs
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Set Up Employee Profile Information

Setting Up Employee Profile Information
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Defining Types of Profile Data

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Define Types of Data
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Setting Up Security for Profile Data

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Data Type Security
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Generating the Title Search Table

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Build Word Search File
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Transferring Profile Data

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Profile Data Copy and Move
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Before You Begin
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  080840                                              J.D. Edwards & Company                                   Page No. . .    2
                                                Applicant Profile Data – Copy/Move                             Date – . . .  1/ 30/98
                                   HR Data Base . . . . A   Applicant Information
                                      From Type of Data. . B   Skills
                                      To   Type of Data. . B   Skills  Applicant
   Number                Name                  Type         Description            App Date                 Comment
 ––––––––––– –––––––––––––––––––––––––––––– –––––––––– ––––––––––––––––––––––––––– –––––––– ––––––––––––––––––––––––––––––––––– –––––
      5320   Jorganson, Terri               COACH      Coaching experience         04/01/98 Record already exists
      8000   Bates, Richard T.              LOTUS      Lotus 1–2–3 or equivalent   03/15/98 Record already exists
      8000   Bates, Richard T.              PCUSE      PC Usage                    03/15/98 Record already exists
      8001   Hogan, Betsy                   PCUSE      PC Usage                    01/01/98 Record already exists
      8001   Hogan, Betsy                   WDPROC     Word Processing             01/01/98 Record already exists
      8004   Torres, Elizabeth M.           WDPROC     Word Processing             09/24/98 Record already exists
      8007   Tucker, Steve                  LOTUS      Lotus 1–2–3 or equivalent   01/01/98 Record already exists
      8015   Temple, Martin                 DEST       Dexterity Tests             01/01/98 Record already exists
      8300   Smith, Mary                    LOTUS      Lotus 1–2–3 or equivalent   03/02/98 Record already exists
      8300   Smith, Mary                    PCUSE      PC Usage                    03/02/98 Record already exists
      8500   Thomas, Suzanne                LOTUS      Lotus 1–2–3 or equivalent   10/19/97 Record already exists
      8500   Thomas, Suzanne                PCUSE      PC Usage                    10/19/97 Record already exists
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Processing Options for Profile Data Copy/Move

1. Enter the Type of Data the                       ____________
    information will be copied FROM.

2. Enter the Type of Data the                       ____________
    information will be copied TO.

3. Enter ’1’ if you want to delete the              ____________
    Original FROM data after copying.
    (Default of blank will copy without
    deleting the Original FROM Data).

4. Enter ’1’ if you want to overwrite               ____________
    the existing TO rcds with the FROM
    information.  (Default of Blank will
    not overwrite existing TO rcds).
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Set Up Employee History and Turnover Tracking

Setting Up Employee History and Turnover Tracking
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Setting Up History and Turnover Constants

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Constants Information

��# !�" #� ��!"� & ��� "# ��$� ���!"��"! "� ������"� "��" &�# %��" "�� !&!"��

"� !"� � ��!"� & ��� "# ��$�  ��� �!� ��# ��� ����!� "� " ��� ��!"� & ���&�

"# ��$� ���&� � ��"�� �� "�� ���� ����#�"��� !&!"��� "��! �! ���� ��"��� "��"

�! #!�� "� ���" �� ��% &�# � ��"�  ��� "! �� ������� !#�� �! ������ ! �� ����

���� "���"� 
" ��! �� �����" �� ��"#�� �  ���� �� ���� "��� ��" & ��� ��# ���!�

���!� ���!"��"! �����" "�� 	� ����"� 
#�!&!"���

See Also

� ����
�� �
�� ��
 �� �������
� ��	 ���
���



Set Up Employee History and Turnover Tracking

A8.1 (8/97) 9–91

�
 ��� �� 	
��
�� ��� ����
��� �
�������

�& �'&+,�&,+ �&�'*%�,"'&

�� ��."�/ ,!� .�$-� "& ,!� �'$$'/"& �"�$�


� ��+,�* �"$� "+ "& �"�*�*1

�� �'%($�,� ,!� �'$$'/"& �"�$�+


� �-%�& ��+'-*��+ �-�+1+,�% ��%�

� 
%($'1�� �"+,'*1

� 
%($'1�� �-*&'.�*

� �*��# �1 
����,".� ��,�

�
��� ��������

�

��+,�* �"$� "+ "& �"�*�*1 �!� &�%� '� ,!� ��,� �"$� $"�*�*1 "& /!"�! ,!� ��,� )-�-�

�0"+,+� �!�& 1'- �!�& � �&1 '� ,!� !"+,'*1 �'&+,�&,+� ,!�

+1+,�% �-,'%�,"��$$1 ��,�*%"&�+ /!"�! $"�*�*1 ,!�


%($'1�� ��+,�* ,��$� ���	���	� "+ "& �&� �*��,�+ ,!� ��,�

)-�-� "& ,!� +�%� $"�*�*1� �!"+ $"�*�*1 "+ &'*%�$$1 ��$$��

,!� �*'�-�,"'& �"�*�*1�



Time Accounting

9–92 A8.1 (8/97)

����� ��
������	�

�� �-�+1+,�& ��&� �',�* ,"� '�&� ( ,"� �-&�' ��+(-*��+ +-�+1+,�&� 


+-�+1+,�& #+ ,"� )(*,#(' ( ,"� (.�*�%% )*(��++#'! ��)��#,1

( ,"� �(&)-,�* ,"�, #+ -+��  (* � +)��# #� )-*)(+�� �"�

+1+,�& �*��,�+ ,"� +-�+1+,�& �# #, �(�+'�, �%*���1 �0#+,�

/"�' 1(- *-' ,"� )*(!*�& ,"�, +,�*,+ ,"� �-&�'

��+(-*��+ +-�+1+,�&� ����-+� ,"� �-&�' ��+(-*��+

+-�+1+,�& )*(.#��+ � )%���  (* ,"� &('#,(* ,( *-'� #, #+

#&)(*,�', ,( $'(/ ,"� '�&� ( ,"� +-�+1+,�& +( 1(- ��'

��,�*&#'� # ,"� &('#,(* #+ *-''#'!�

�&)%(1�� �#+,(*1 ����� 
 �(�� ,"�, ��,�*&#'�+ /"�,"�* ,( ,*��$ �&)%(1�� "#+,(*1�

��%#� �(��+ �*��

� ��+� ,*��$ "#+,(*1 �'� �*��,� �&)%(1�� "#+,(*1

*��(*�+

� �(� �( '(, ,*��$ "#+,(*1 (* �*��,� �&)%(1��

"#+,(*1 *��(*�+

�� (*� ,"� +1+,�& ��' �*��,� "#+,(*1 *��(*�+� 1(- &-+,

+,�*, ,"� �-&�' ��+(-*��+ +-�+1+,�& �'� &('#,(*�

�&)%(1�� �-*'(.�* ����� 
 �(�� ,"�, ��,�*&#'�+ /"�,"�* ,( �*��,� �&)%(1��

,-*'(.�* *��(*�+ /"�' 1(- �"�'!� �&)%(1�� #' (*&�,#('�

��%#� �(��+ �*��

� ��+� �*��,� �&)%(1�� ,-*'(.�* �'�%1+#+ *��(*�+

� �(� �( '(, �*��,� �&)%(1�� ,-*'(.�* �'�%1+#+

*��(*�+

�-*'(.�* #' (*&�,#(' �('+#+,+ ( �'1 *��(*�+ #' ,"�

�&)%(1�� �-*'(.�* 
'�%1+#+ ,��%� �����	
� /#," � �"�'!�

*��+(' ,"�, #+ '(, �%�'$� �� (*� ,"� +1+,�& ��' �*��,�

,-*'(.�* *��(*�+� 1(- &-+, +,�*, ,"� �-&�' ��+(-*��+

+-�+1+,�& �'� &('#,(*�

�*��$ �1 �  ��,#.� ��,�

�����


 �(�� ,"�, #'�#��,�+ ,"� ��,� (' /"#�" ,"� +1+,�& �*��,�+

�&)%(1�� "#+,(*1 �'� ,-*'(.�* *��(*�+� #' *�%�,#(' ,( ,"�

��,� ( ,"� �"�'!�� ��%#� �(��+ �*��

� ��+� -+� ,"� �  ��,#.� ��,� ( ,"� �"�'!� ���,�

#,�& ����� ,( ,*��$ �&)%(1�� "#+,(*1 �'�

,-*'(.�*

� �(� #'+,��� ( -+#'! ,"� �  ��,#.� ��,� ( �"�'!��

-+� ,"� ��,� (' /"#�" 1(- �',�*�� �"�'!�+ #',(

,"� +1+,�& 2

� 1(- �',�* � � #' ,"#+  #�%�� ,"� +1+,�& )*(&),+ 1(- ,(

�',�* �' �  ��,#.� ��,� ���" ,#&� 1(- �"�'!� �'1

�&)%(1�� #' (*&�,#('  (* /"#�" 1(- �*� ,*��$#'! "#+,(*1

(* ,-*'(.�*�

�(,�� � 1(- �',�* � � #' ,"#+  #�%�� 1(- &-+, �%+( �"((+�

,( ,*��$ �&)%(1�� "#+,(*1� �&)%(1�� ,-*'(.�*� (* �(,"�



Set Up Employee History and Turnover Tracking

A8.1 (8/97) 9–93

What You Should Know About
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Choosing Data for History Tracking Purposes

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Select Data for Tracking
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Setting Up Turnover Columns

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Define Turnover Columns
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Activating History and Turnover Tracking

From Time Accounting (G05), enter 29

From Time Accounting Setup (G054), choose Initialize History and Turnover
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Processing Options for Initialize Employee History

1. Enter a date to be used as the                   ____________
    Effective Date for all history
    records.  Default of blank will use
    the date when each employee record
    was last changed.

2. Choose what files to initialize given            ____________
    the choices below:
    H = Initialize History  only
    T = Initialize Turnover only
    B = Initialize History and Turnover.

3. To clear records from the indicated              ____________
    file(s) before initialization, enter
    one of the following values:
  1 = Clear the entire selected file(s)
  2 = Clear History/Turnover records for
     the selected employees only
   Default of blank will not clear any
   records.

4. Enter a change reason for initial                ____________
    turnover and history rcds.  A blank
    will default a change reason of’001’
    New Hire for turnover rcds and the
    window value for the history rcds.
    (F1 will display allowed values.)

What You Should Know About Processing Options

����	���� 
���� ��� ��
� ��� ��� ��
 �����	���
 �����	�� ���� ���	���

�
����
��� ��	� ��� 
��
� 	� 
��
����
 �	�
 �� ����

����
����� ������� ��
 
��
����
 �	�
 ������ 

 	 �	�

����� �� ��
 �	�
 �� ���� ����� �	�
 ��� �
������� ������
��

��
 ����
� ������
�� 
�����

� 	����
 	� �� ��
 �����	�


��
����
 �	�
�

����
� ������ ��� ���
� 	 ���
��� ��	��
 �
	��� ���
 �� ���� ����
�����

�������



Time Accounting

9–100 A8.1 (8/97)



Appendices



Time Accounting

9–102 A8.1 (8/97)



A8.1 (8/97) A–1

Appendix A — Timecard Derivation Sequence
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Appendix B — Functional Servers
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Example: Voucher Processing Functional Server


�� ��������� ������
 ����� ��� �������� ���� ��� ��� ���
��� ���
������

���
������ ������� 	��� ������� �������� ��� ���� �������� �� ��� ���
������

������� �	������ ��� �	�������

Speed
voucher

entry
P041015

XT0411Z1
Versions List

ZJDE0001
ZJDE0002

Standard
voucher

entry
P04105

Void
payment

entry
P04103

Credit
tied to debit

B.U.
P041016

Multi–
voucher
P041017

Calculate
with–

holding
P04580



Glossary



Time Accounting

A8.1 (8/97)9–4



A8.1 (8/97)

Glossary
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