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Working with the EEO-4 Report

From Federal/State/Local Reports (G07241), choose EEO-4 Report.
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Processing Options for EEO-4 Report

1) Please enter starting salary for
   each salary range below. Enter real
   dollars, i.e. 8000 instead of 8,000
   or 8.0.
   Beginning Salary for Range 1                     ____________
       “                Range 2                     ____________
       ”                Range 3                     ____________
       “                Range 4                     ____________
       ”                Range 5                     ____________
       “                Range 6                     ____________
       ”                Range 7                     ____________
       “                Range 8                     ____________

2) Enter Beginning Date of Report Period            ____________
   Enter Ending Date.        (more)                 ____________
3) Enter address book number of
   jurisdiction being reported.                     ____________

4) Enter Jurisdiction Control Number.               ____________

5) Enter the Employment Status Code(s)
   to identify full time employees.
   (Enclose in quotes and separate with
    a space. Ex: ’ ’ ’1’ ’2’)                       ____________

6) Enter the data item for the payroll
   category code (ex. P001 – P020) that
   contains the employee’s function code            ____________

7) Enter address book number of EE0-4
   Contact Person.                                  ____________

8) Enter address book number of Company
   EE0-4 Contact Person reports to.                 ____________

9) Enter address book number of
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   Certifying Official.                             ____________


