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Preface

This document describes the setup and usage of Safety Drill module.

The Safety Drill module is a program that manages the Muster drills conducted by
the crew of the ship prior to embarking on a voyage, and preparing passengers for
safe evacuations in the event of an emergency while on board the ship, and to
familiarize the crew and passengers with escape routes.

Audience

This document is intended for application specialist and end-users of Oracle
Hospitality Cruise Shipboard Property Management System.

Customer Support

To contact Oracle Customer Support, access My Oracle Support at the following
URL: https://support.oracle.com/

When contacting Customer Support, please provide the following:

* Product version and program/module name

=  Functional and technical description of the problem (include business impact)
= Detailed step-by-step instructions to re-create

= Exact error message received

= Screen shots of each step you take

Revision History

Date Description of Change
November 30, 2014 e Initial publication.
January 22, 2016 e Revised document format

e Separation of System Configuration
and usage into different Drill Mode.

Preface
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1. Prerequisites, Supported
Systems, and Compatibility

This section describes the minimum requirements to operate the Safety Drill module
in Oracle Hospitality Cruise Shipboard Property Management System.

Prerequisites

=  Administration.exe
= Crew.exe
= Safety Drill.exe

Supported Systems

=  Windows 32-bit System
=  Windows 64-bit System

Compatibility

Oracle® Hospitality Cruise Shipboard Property Management System version 7.30.869
or later. For customers operating on version below 7.30.869, database upgrade to the
recommended or latest version is required.

Prerequisites, Supported Systems, and Compatibility



2. System Configuration

The Safety Drill module has two handling mode, a Standard Safety Drill and
Advance Safety Drill, and the setup varies depending on the mode defined in
Parameter group, Safety, Advance Safety Drill. (0=Standard Safety Drill / 1 =
Advance Safety Drill)

2.1. Accessing the Setup Page

The setup function is accessible by launching the Administration module, and then
select from the menu bar Administration, Safety Setup.

Below screen shot shows the available configuration for Standard Safety Drill, where
Parameter, Safety, Advance Safety Drill is = 0 (Standard Drill).

Administration | Reports  Security  About  Exit
System Setup 3
Financial Setup 3

Iti Set
L SAE Standard Safety Drill Setup Codes

Crew Setup

Safety Setup 3 Muster Station
Stateroom Setup & Life Boat

System Codes 3 Gangway Locations
Package Plans 4 Safety Department
Maintenance Setup b Safety Group

Gift Card Setup 4 Safety Position
POS Discount 4 Safety Role
Security Display Setup Safety Function

Manual Authorization

Visa Types Setup

Internet Rates Setup

User Definable Field Setup
Multimedia File Maintenance
Board Card Printing Template
Security Alert Setup

Beeper Setup

Micros ltem Posting Restriction

Signature Device Configurator

Upload Photos
Export Photos
Export Documents

Safety Drill Type
Drill Location

Drill Instructorship
Drill Definition

Course Type
Courses & Certificates

Accredited Training Centres

Figure 2-1 — Standard Safety Drill Setup

Functions available in the Advance Safety Drill, where Parameter, Safety, Advance
Safety Drill is =1 (Advance Safety Drill) are listed in below screen shot.

System Configuration
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e

Administration | Reports  Security  About
Systern Setup 3
Financial Setup r
Itinerary Setup »
Crew Setup 3
Safety Setup r
Stateroom Setup »
Systemn Codes 3
Package Plans r
Maintenance Setup »
Gift Card Setup 3
POS Discount r

Security Display Setup

Manual Authorization

Visa Types Setup

Internet Rates Setup

User Definable Field Setup
Multimedia File Maintenance
Board Card Printing Template
Security Alert Setup

Beeper Setup

Micros ltem Posting Restriction

Signature Device Configurator

Upload Photos
Export Photos

Exit

Advance Safety Drill Setup Codes

Deck
Fire Zone

Stair Well

Muster Station
Life Boat

Gangway Locations

Safety Department

Safety Group

Safety Position

Safety Role

Safety Function

Safety Reporting List Group
Safety Drill Type

Drill Definition
Drill Template Setup

Absence Reason
Excuse Request Reason
Excuse Unapprove Reason

Interview Comment

Courses & Certificates

Proficiency Level

Accredited Training Centres

Figure 2-2 - Advance Safety Drill Setup

Table 2-1 — Available configuration codes for Safety Setup

Function Name

Definitions

Deck Setup

Defines the deck location in Muster Station
setup. (Advance Safety Drill)

Fire Zone Setup

Defines the Fire Zone for the drill in Muster
Station setup. (Advance Safety Drill)

Stair Well Setup

Defines the stairwell location in Muster Station
setup. (Advance Safety Drill)

Muster Station Setup
(definable label - TYP_LBL =
SFTMST)

Defines the assembly location

Lifeboat Setup

(definable label - TYP_LBL =
SFTBOT)

Defines the lifeboat or life raft capacity

Gangway Locations

Defines the gangway location

Safety Department

(definable label - TYP_LBL =
SFTDIV)

Defines the department responsible for safety in
each location.

System Configuration
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Function Name

Definitions

Safety Group

(definable label - TYP_LBL =
SFTSGP)

Defines the responsibilities and task of each
safety group.

Safety Position

(definable label - TYP_LBL =
SFTCRW)

Defines the position of the Crew.

Safety Role

(definable label - TYP_LBL =
SFTROL)

Defines the role of the safety Crew.

Safety Function (definable
label - TYP_LBL = SFTFCT)

Defines the role of Crew in command of Survival
Craft.

Safety Drill Type

Defines the type of drills.

Drill Location

Defines the Location of the Scheduled Drill
(Standard Safety Dril)".

Drill Instructorship Defines the Instructor responsible for the
Scheduled Drill (Standard Safety Drill).

Drill Definition Definition of drills.

Drill Template Setup Template for each drill type.

Absence Reason

Reason for not attending the safety drill (Advance

Safety Drill)%,

Excuse Request Reason

Reason to be excused from attending safety drill
(Advance Safety Drill).

Excuse Unapprove Reason

Reason for not Approving the excuse request
(Advance Safety Drill).

Interview Comment

A comment field use during interview, either as
a predefined comment or free text input.
(Advance Safety Drill).

Course & Certificates

Type Courses and Certification required for each
drill type

Proficiency Level

Proficiency level offered in courses and
certification.

! Available in Standard Safety Drill Mode only
2 Available in Advance Safety Drill Mode only

System Configuration
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Function Name Definitions

Accredited Training Centres | Training centers recognized by the Ship in
providing Safety training.

2.2. Configuring Safety Codes in Standard Safety Drill

Majority of the setup screen are the same in Standard Safety Drill mode, below are
the steps to configure new codes for: Gangway Locations, Safety Department, Safety
Group, Safety Position, Safety Role, Safety Function, Safety Drill Type, Drill Location,
Drill Instructorship, Course Type and Accredited Training Centres.

i Deck Setup |
All Deck Deck

il Description: |2 DECK TWO
4 3 DECK THREE
@ 4 DECK FOUR Comments:  |DECK TWO

% © DECK SIX #  Add New
«ig 7 DECK SEVEN
% 8 DECK EIGHT

% 9 DECK NINE

[v Enabled

0K Cancel | |

Figure 2-3 — Standard Code Configuration screen

From the Safety Setup menu, select the code to configure.

On the left panel, right click in the blank space, then select Add New.
Enter a short code and the first description on the right.

Further describe the code in the Comments field.

The newly added code is enabled by default. To disable the item, deselect the
check mark under Enable.

O N

Click Apply to save the code.

N o

To delete the code from the System, right click on the code in the right panel and
select remove.

System Configuration



2.2.1.Setting Up Muster Station

A Muster Station is a required field in the Safety Drill setup and this must be setup
prior to configuring any Safety Drill. The layout of the configuration screen defers,
depending on the mode setup in Parameter group, Safety, Advance Safety Drill.

T Muster Station @ (=]
All Muster Station @ Setup Muster Station @
| Details
= Description: |.-'4 |Musterstati0n A
MusterStation CP LS
M "~ Musterstation A Capacity: %6 Person(s)
-l Musterstation B )
- Musterstation C '{.'E';‘,’at LB LifeBoat@1 -
- { Musterstation D
B Musterstation E Emergency [
- f Musterstation F Ereei:
- Musterstation G Last Drill:

- Musterstation H
- Musterstation I
- Musterstation IFT
-l Musterstation ]
- {l Musterstation K
- {l Musterstation L
- {l Musterstation M
- Musterstation N
- { Musterstation O

- { Musterstation P v oK Cancel | Apply |

Figure 2-4 - Muster Station configuration screen

From the Safety Setup menu, select Muster Station.

On the left panel, right click in the blank space, then select Add Muster Station.
Enter a short code and the field description on the right.

Enter the Capacity allowed.

Select the Lifeboat Type from the drop-down list.

Insert the Emergency Phone Number, if any.

NSk D=

Click Apply to save the code.

To copy an existing configuration code
1. On select code, right click and select Copy Muster Station.

Enter the name and description of the new code, then click Add to populate the
information onto the next window.

System Configuration



Duplicate to
Muster Station Description

Remove

Assembly Station Z

Figure 2-5 - Copy Muster Station screen

3. Continue to add the Muster Station if more Muster Station is required.
4. Click OK to save.

2.2.2. Setting Up Lifeboat/Liferaft

Ovenvew

— All Lifeboat / Liferaft Details

5 Description: o1 jo1
T3 01-01 ﬁ
= LB LifeBoat
O 02-02 Type: ifeBoa -
{3 03-03 Min Crew with CPSC Required: |2 Person(s)
- {3 04-04 Max Capadity: 313 Person(s)
g 05-05 Operators/Crew Assigned: 14 Person(s)
f06-06 e
3 07-07 Max Certified Capacity: Person(s)
-3 08-08 Muster Station Ralf Crane 1]
--§3 09-09 Launch Sequence 0
2 10-10
Remarks: Lifeboat Station 01

0 11-11
-3 14-14

Figure 2-6 - Lifeboat/Liferaft Configuration screen
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Table 2-2 - Field definition of Lifeboat/Liferaft configuration screen

Field Name Definitions

Description Short code and description of the lifeboat/life raft.

Type Type of lifeboat /life raft. These codes are predefined
and hard coded.

Min Crew with CPSC Minimum crew with CPSC certification.

Required

Max Capacity Maximum capacity allowed per lifeboat /life raft.

Operators/Crew Number of crew assigned to this lifeboat/life raft.

Assigned

Max Certified Capacity | Maximum capacity of lifeboat/ life raft.

Muster Station Raft Raft crane the lifeboat is assigned to in Muster

Crane Station.

Launch Sequence

Launch sequence of the lifeboat.

Remarks

Additional remarks pertaining to this lifeboat.

There are additional fields in Lifeboat/Liferaft setup screen, and to setup the codes,
repeat steps in Setting Up Muster Station.

To copy an existing configuration code:
1. On select code, right click and select Copy.

2. Enter the name and description of the new code, then click Add.

3. Click OK to save.

Duplicate Life Boat

Duplicate to
Mame Description
I I

LB39 Lifeboat 93

Cancel

2.2.3.Setting Up Drill Definition

The Drill Definition code defines the type of drills, attendance requirements and
identify drills that are Course and Certificate related.

System Configuration
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& Drill Definition Setup =N Eol 5|
D Add New | Modify | Delete | 1| Dupficate | H Save @ Exit
Dl Type Filter [Safety Dril - Life Boat -

- Drill Definition r i tional Positions

Once Unitof
Every  Frequency

Status Cade Desaription Type Required x Days After Embarkation Position Comment.

291* Officer Waiter

285 Captain Station COM

2915 Officer Asst. Waiter

- Location Instructor

Location Comment Name Function

~ Schedule Summary

Dril Date Scheduled Count  Excuse Pending Count  Excused Count Attended Count.

Figure 2-7 - Drill Definition Configuration screen

1. From the Safety Setup menu, select the Drill Definition.
Click Add New on top right of the screen to add a new drill.

3. Select the Status from the drop down list, then enter the Drill Code and
Description.

4. In the Drill Definition section , select the Drill Type from the drop down list,
then enter the frequency of the drill, Required x days after embarkation.

5. Click Save to save the record.

6. Continue to select the Drill, then click Modify to add Location, Instructor,
Required Operational Positions and Assigned Manning Number.

7. Inthe Location and Instructor section, right click in the window and select Add
New, then select the location from the drop down list and enter the
comment/function if any.

8. In the Required Operational Positions section, right click on the window and
select Add New to individually add a position, or Add All to select multiple
positions.

System Configuration
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r Crew Drill Excuse Criterial

Safety Drill: Drill

Shared Comment:

- Selected Position(s)

| Deselect Al |

Selected  Position Name @
233 Asst. Waiter COM

283A Buffet girl COM

284 Buffet boy CDM

2344 Asst.Waiter/Utl. CDM
235 Captain Station COM
286 Captain Waiter

291 Officer Waiter

291a Officer Asst. Waiter

292 Staff Waiter

293 Staff [ Asst. Waiter
293A Utlity/OfF, Waiter
294 Petty Officer Waiter

ojgog|ioigiog o oy

W

Search |

3 3 —
X X

X X
Cancel A

Figure 2-8 - Position selection for Course & Certificate in Drill Definition

9. To Add All positions, check the positions check box and click Add.
10. In Assigned Manning Number section, repeat step 6 and 7.

2.2.4.Setting Up Courses & Certificates

The Courses & Certificates code defines the type Courses and Certifications required
for each drill type, and identify the certificates expiry on Emergency # (E Number)
change.

System Configuration
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B3+ Administration Reports  Security About  Exit ===
- Details
Type: |ai ~| Code: cPsC
CMS Code: CPSC
. Name: Certificates Proficiency Survival Craft
Related to: ] =l Related to: safety
Instructor:
Training Centre:
Certificates Profidency Su Certificate Renewal Days: All 0 Days
Grace Period: 0Days
Expire Upon No
Debarkation:
Active
CROWD Crowd Managment Certificate Status: MNo
Priority:

First Aid - Medical certificate

FADVAMN Basic Safety Training
GMDSS Radio Operator's Certificate
IND1 1st Induction "A”

3rd Induction "C™

Medical Certi

0
Minimum Required per  Certificates Proficiency Survival Craft
Vessel:

Delete Edit

Figure 2-9 - Course & Certificate Setup screen

1. From the Safety Setup menu, select Courses & Certificates.

2. In the Courses & Certificates screen, click New.

— Code &MName

Code fcpsc

CMS Code

Name
Type
Related to

ICertiﬁmtes Profidency Survival Cra

I Certificate j

[safety |~

— Expiration
* Valid for specified number of days

Days Valid: b

Grace Period (Days): |0

™ valid untl crew Disembark

— Description

Description

Instructor

— Others

Certificates Profidency Survival
Craft

Training Centre I (undefined)

Minimum Required Per Vessel: IU

|7 Active
I Priority

Figure 2-10 - Course & Certificate criteria

3. Inthe Code & Name section, enter the Code, CMS code, Name of the Course,

and select Type of Course, Related to from the drop down list.

4. In the Description section, enter the course description, instructor name and

location of

the training centre.

5. In the Expiration section, select one of the option, then enter the Minimum
Required Per Vessel in Others section.

6. The Active check box is selected by default, and removing the check mark will

disable the

course.

7. Selecting the Priority check box will make the course as a priority.
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2.3.

8. (lick OK to save the code.

Configuring Safety Codes in Advance Safety Drill
Mode

Compared to the Standard Safety Drill mode, the Advance Safety Drill mode has
more configuration codes, namely:

= Deck Setup

=  Fire Zone Setup

= Stair Well Setup

= Absence Reason

= Excuse Request Reason

= Excuse Unapprove Reason

= Interview Comment
These function is enabled with Parameter, Safety, Advance Safety Drill is =1

As the majority of the screen layout is the same as Standard Safety Drill mode, the
steps to configure the codes is similar to those defined in Configuring Safety Codes in
Standard Safety Drill, with the exception of these codes where additional fields or
functions are found and steps to configure these codes are describe in the following
section.

=  Muster Station

= Lifeboat/Liferaft

= Safety Function

= Dirill Type

= Drill Definition

= Dirill Template Setup

=  Courses & Certificates.
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2.3.1

All Deck Deck

Description: |2 DECK TWO
3 DECK THREE
% 4 DECK FOUR Comments:  [DECK TWO
% & DECK 5I% A Add New
% 7 DECK SEVEN
i 8 DECK EIGHT
‘i 9 DECK NINE
[v Enabled

OK Cancel | |

Figure 2-11 - Standard Code Configuration screen

To Configure New Code

From the Safety Setup menu, select the code to configure.

On the left panel, right click in the blank space, then select Add New.
Enter a short code and the first description on the right.

Further describe the code in the Comments field.

The newly added code is enabled by default. To disable the item, deselect the
check mark under Enable.

S N

o

Click Apply to save the code.

7. To delete the code from the System, right click on the code in the right pane and
then select remove.

.Setting Up Muster Station

A Muster Station is a required field in the Safety Drill setup and this must be setup
prior to configuring any Safety Drill, and the layout of the configuration screen defers
from the Standard Safety Drill mode.

System Configuration
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T Muster Station IEI

All Muster Station Setup Muster Station
I Details
Description: a |assembly Station A
- { Assembly Station A ” ) ) -
T Assembly Station A1 Station Type: |Emergency And Muster Statuj
- { Assembly Station A1 & A2 Capadity: 0 Person(s)
- { Assembly Station A2
- { Assembly Station A3 Lifeboat Type: | (undefined) j
- { Assembly Station A3 & A4
- { Assembly Station A4 Last Drill:

- { Assembly Station B
Wil Assembly Station B1

Location

Wil Assembly Station B1 & B2
K Assembly Station B2 Deck: Fire Zone:
Wil Assembly Station B3 15-15 " 0-0
Wil Assembly Station B3 & B4 16 - 16 1-1
G Assembly Staton 54 17-17 g2
- {il Assembly Station C 18- 18 3-3
Wil Assembly Station C1 2-2 4-4
Wil Assembly Station C1&C2 3-3 5-5
- Wil Assembly Station C2 v|4-4 6-6
R Assembly Station C3 v i 7-7
- {il Assembly Station C3 & C4 Stair Well: Side:
- fil Assembly Station C4 . -
- Assembly Station D | undefined) =l MID - Middle Section &
- fil Assembly Station D1 P -P )

) PSIDE - Port Side
- {il Assembly Station D1 &D2 Z v

5-5

- fil Assembly Station D2
- fil Assembly Station D3

- filt Assembly Station D3 & D4 v
< > O | Cancel | Apply |

Figure 2-12 - Muster Station Setup in Advance Mode

From the Safety Setup menu, select the Muster Station.

On the left panel, right click in the blank space, then select Add Muster Station.
Enter a short code and the field description on the right.

Enter the Capacity allowed.

Select the Lifeboat Type from the drop-down list.

In the Location section, select the Deck, Fire Zone, Stair Well and Side of the
ship.

7. Click Apply to save the code.

A

To Copy an existing configuration code

1. On select code, right click and select Copy Muster Station.
Enter the name and description of the new code, then click Add to populate the
information onto the next window.
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Duplicate to
Muster Station Description

Remove

Assembly Station Z

3. Continue add Muster Station to duplicate if more is required.
4. Click OK to save.

2.3.2.Setting Up Lifeboat/Liferaft

The Safety Drill Type defines the type of drills required based on the rules set forth,
and rules apply to Training Drills setup when Apply Training Rule is checked.

Ovenden

— All Lifeboat / Liferaft Details

Description: 01 o1

Type: |
Min Crew with CPSC Required: — Person(s)
Max Capacity: [z Person(s)
Operators/Crew Assigned: 14— Person(s)
Max Certified Capadity: Person(s)
Muster Station Ralf Crane [0

Launch Sequence 0

Remarks: Lifeboat Station 01

Figure 2-13 - Lifeboat/Liferaft Setup in Advance Mode

1. From the Safety Setup menu, select the Safety Drill Type.
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2.3.3.

2.3.4.

On the left panel, right click in the blank space, then select Add Drill Type.

Enter a short code and the field description in the Description field.

Select Apply Drill Rule check box to enable the fields in Drill Rule.

Select the drills required using the drop-down list the number of days after
embark, the number of Emergency Attendance (ES) and Muster Attendance (MS)
per calendar month.

Select Apply Training Rule check box if rule apply to Training.

7. Click Apply to save the code.

S

*

Setting Up Safety Function

The Safety Function defines the role of Crew in Command of the Survival Craft and is
required in the Muster List and Drill Template Setup. The layout of the configuration
screen defers from Standard Safety Drill mode.

T Safety Function =3
All safety Function Setup Safety Function
|| Details

Description:  [001 [2nd Commander
- 001 - 2nd Commander

ﬁ 002 - Aft Hook Comments:
ﬁ 003 - As Circumstance Dictate

- 004 - Asst, Embark Cantroller

IR 005 - Commander

-G 006 - Embarkation Contraller

- 007 - Forward Hook

-8 008 - Raft Commander

- 009 - Raft 2nd Commanider

-G 100 - 2nd Commander

[v Enabled

[ Commander f 2nd Commander

oK Cancel | |

Figure 2-14 — Safety Function Setup in Advance Mode

From the Safety Setup menu, select the Safety Function.

On the left panel, right click in the blank space, then select Add.
Enter a short code and the field description on the right.

Enter the Comments, if any.

Select the Commander/2"d Commander check box if required.
Click Apply to save the code.

AN

Setting Up Drill Type
The Safety Drill Type defines the type of drills required based on the rules set forth,
and rules apply to Training Drills setup if Apply Training Rule is checked.
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2.3.5.

L5

All Drill Type

- ABAND - ABAMDCM SHIP DRILL
-8 ALPHA - MEDICAL EMERGENCY DRI
-

-8 BRAVO2 - CHEMICAL SPILL DRILL
i@ BRAVO3 - OIL SPILL DRILL

-8 CHARLI - SECURITY THREAT DRILL
-8 CONF - COMFIMED SPACE RESCUE
- DELTA - DAMAGE STABILITY RESPC
B ECHO - IN PORT EMERGENCY
B GDP - GENERAL DRILL PORT BOATS
B GDS - GENERAL DRILL STED BOATS
- GEMNDR - GENER.AL EMERGENCY CRI
- HELO - HELICOPTER EVACUATION |
- LEFILL - LIFEBOAT LOADING

- LRAFT - LIFER.AFT LAUNCHING DRI
B8 MASS - MASS CASUALTY INCIDENT
- MES - MARINE EVACUATION SYSTE
-l OSCAR - MAN OVERBOARD DRILL
-8 PAY - GUEST MUSTER DRILL

< >

~

L

Drill Type =3

Setup Drill Type
Details
Description: |BR.-1'-.'01 FIRE DRILL

[ Ensbled

[V Apphy Dril Rule
Crewmembers must either attend first |2 | drill{s) after embark, or
drills that are within first|5 | day(s) after embark, whichever that yields

the most drills.
Thereafter, cewmembers mustattendte |1 »|ESand |1 | MS
per calendar month during drill(s) and must not be absentfor |2

drill(s) in @ row.

W Apphy Training Rule
If there is a training within|2 | day(s) after embark, it is compulsory

that crewmembers attend.

oK ‘ Cancel | |

Figure 2-15 - Drill Type Setup in Advance Mode

ARl A

From the Safety Setup menu, select the Safety Drill Type.

On the left panel, right click in the blank space, then select Add Drill Type.
Enter a short code and the field description in the Description field.

Select Apply Drill Rule check box to enable the fields in Drill Rule.

Select the drills required using the drop-down list the number of days after

embark, the number of Emergency Attendance (ES) and Muster Attendance (MS)

per calendar month.

*

Select Apply Training Rule check box if rule applies to Training.

7. Click Apply to save the code.

Setting Up Drill Definition

The Drill Definition code defines the type of drills, attendance requirements and
identify whether drills are Course and Certificate related.
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a Add New |@ Modify | Delete | ] Duplicate

Drill Type Filter [Bravo - Bravo - Bravo Dril
- _rill Definition

Descripton Course And Certificate:

Active 003 Fire Dril

3 & rill
B

Active 007 0l spill orill ravo - Bravo
Bravo Drill

Rescue from Confined Space Drill

Figure 2-16 - Drill Definition Setup screen in Advance Mode

1. From the Safety Setup menu, select the Drill Definition.
Click Add New on top right of the screen to add a new drill.

3. Select the Status from the drop down list, then enter the Drill Code and
Description, then select the Type, Attendance Requirement and Course &
Certificate from the drop down list.

4. Click Save to save the record.

2.3.6.Setting Up Drill Template

Defining a drill template will assist user in generating a crew list in Proposed Crew
during drill creation as information will populate based on these filters.
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) Drill Template Setup @

All Templates Setup Drill Template
| Details

= Description: [ALPHA |ALPHA - ALPHA - ALPHA DRILL
B BRAVO - BRAVO - BRAVO DRILL Template Category: Rejection Template
CHARLIE - CHARLIE - CHARLIE DRI By Ty 0 DECK =

ECHO - ECHO - ECHO DRILL

General Drill - Port Boats Down Safety Position 1 MASTER. hd
General Drill - Starboard Boats Dowi Safety Group 1 Operational Commal

General Muster Drill

OSCAR - OSCAR - OSCAR DRILL Safety Function 003 As Circumstance | «

¢ Add Template Life Boat |z525 ~| TEEF;T;DEd) ~| T(rafzs;d - d) ~|
. ife Boa ¥ | | {undefine: ¥ | | {undefine: -
Copy Template
5% Temmm Template Safety Role OVCO Overall Comma +
Deck MFZ
Emergency Station: |BRDSAF-Bridge/Safet v | [12 12 BN ~|
Stair Side
|(undeﬁned) j |P P j
Deck MFZ
Muster Station Z5 -Z5 j |(undeﬁned) j |(undeﬁned) j
Stair Side
|(undeﬁned) j |(undeﬁned) j

Safety Requirement: v| ALPHA - Alpha
w'| BRAVO - Bravo
GcrAl Charle |
DELTA - Delta
ECHO - Echo
OSCAR. - Oscar
PAX - Pax

v
oK | Cancel | Reset |
< >

Figure 2-17 - Drill Template Setup screen in Advance Mode

1. From the Safety Setup menu, select the Drill Template Setup.
On the left pane of the screen, right click in the blank field and select Add
Template.

3. In the Details section, enter a short code and description, then select the code for
respective fields from the drop down list.

4. In the Safety Requirements check box, select the relevant boxes.

5. Click Apply to save the template, then OK to exit.

Note: Clicking Reset will clear the selected information from the
screen.

2.3.7.Setting Up Course & Certificate

The Courses & Certificates code defines the type Courses and Certifications required
for each drill type, and identify whether the certificates will expires on Emergency #
(E Number) change.
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ZERO TOLERANCE 2010

Instructor:
Training Centre:

Profidency Level:

00A
CERTIFICATE A
CERTIFICATE A
safety

Renewal Days: All 365 Days

Grace Periad: 0Days

Expire Upon Debarkation: Mo

Status: Active

Friarity: No

Re-qualifying Course: Mo

Winimum Required per Vessel: 0

Expire On E Number Change: No

Comment:

Master Cert: HBST HOTEL BASIC SAFETY TRNG STCW
Delete Edit New | Exit |

Figure 2-18 - Course & Certificate Setup in Advance Mode

1. From the Safety Setup menu, select Courses & Certificates.

2. Inthe Courses & Certificates screen, click New.

— Code & Name

Code [ 10FAD

CMS Code | 10FAID

MName FIRST AID

Type Course

Related to ISaf‘ety

Master Cert | (None)

— Description

Description Basic First Aid Course

Instructor |

Training Centre I (undefined)

|7 Active
I™ Priority

— Expiration
+ valid for spedfied number of days
Days Valid: 1826

Grace Period (Days):
" Valid until crew Debark
Expire On E # Change: Mo

— Others

Minimum Required Per Vessel: IU

FL’;?'ZG:E"CV | (undefined) |

[~ Re-qualifying Course

Figure 2-19 - Edit Course & Certificate in Advance Mode

3. Inthe Code & Name section, enter the Code, CMS code, Name of the Course,
and select Type of Course, Related to and Master Cert from the drop down list.

4. In the Description section, enter the course description, instructor name and
location of the training centre.

5. In the Expiration section, select one of the expiration option.

6. In Others section, enter the Minimum Required Per Vessel, Proficiency and
check if Re-qualifying Course is required.

7. The Active check box is selected by default, and removing the check mark will

disable the course.
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8. Selecting the Priority check box will make the course as a priority.
9. C(lick OK to save the code.
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3.1.

3.2.

3. Safety Drill

The Safety Drill module is a program that facilitate users in drill scheduling before
the Ship embark on a voyage and maintain a record of the drills. It also has a training
mode for crew where training attendance is recorded.

The function available in this program are: Drill Scheduling/Assignment, Drill
Absence, Training mode, Drill History and Survival Craft Compliance.

Accessing the Setup Page

The setup function is accessible by launching the Administration module, and then
select from the menu bar Administration, Safety Setup.

Setting up a Drill

A drill must be scheduled in Drill mode before user is able to assign crew to the drill.

A G
B & =070¢

il

& & Mo o E

=8

ol Dol ||TramngMode | Oril || Suvval || add Select Al Proposed i {ShowAll|| Send | Save Grd Undo Save | Report
sence History Scheckied Crew Onboard! Grid
|__overvien || Tramng | ristory | compliance || Drisetup orl | mal || tayout |Report|
‘Safety Drill Overview x
[ e v <may
=MW SR 58S Tempiate Type Code Name Start Tme End Tme Staus
i
34567858 > SR003 DROCS il -FIRE 01:00:00 05:00:00
VNP B
17 il 20 21 22 23
HBBTBBD
B
Today
Sheiodcrom
Rejecton Template - || Rejecton Template -

Drag a column header here to group by that column Drag a column header here to group by that column

Status OFf | EmbarkDate | DebarkDate | Scheduing Status | ES Attendance MName 4 |EmbarkDate | DebarkDate | ScheduingStatus | ES Attendance

=[S
ooma

, SAFETY 002 Mo Required Attended Adriyanto, Mr. 23/07/2010  12/12/2018  Optional Appiicable

TESTER, SAFETY 005 No 03032014  05/03/2016  Reuired Attended Not Requirec Agus Miasa, I Gede MR 23072010 31122016 Optional Appicable
Ahmad, Rosi /032010 05/03/2015  Optonal Applczble
Aldrin Wiliam, Edhwin M. 2307/2010  05/03/2016  Optional Applicable

FL Mk Vsl e AIMEAAIN ACMAIMNIE  Antinnal Arcbeable
| Total Records = 3| Total Records =30

« I E—
Figure 3-1 - Drill Overview screen

To setup a Drill

1. In Safety Drill Overview screen, select a date from the calendar.
2. Click Add on the ribbon bar to add a drill.

Safety Drill

30



a Add Dirill “
Add Drill

Type FIRE DRILL -
Code Drilla DRILL - FIRE DRILL A (ES) -
Date 27/09/2014 -
Start Time 02:00:00 3
End Time 11:00:00 5
Template none s .

Save | | Cancel

Figure 3-2 - Add Drill screen

Table 3-1 - Field Definition of Add Drill

Field Name Definitions

Type Displays the drill definition without courses and certificate
assigned. Reference to Drill Type setup

Code Displays all definition linked to Drill Definition setup of
the selected drill type.

Date Intended drill date.

Start Time Scheduled start time for the drill.

End Time Scheduled end time for the drill.

Template Proposed eligible crew to scheduled drill based on Safety

Department, Safety Position, Safety Group and Safety
Function assigned in the Drill template and all templates

setup in Drill Template are shown.

3. In Add Drill window, select the Type, Code, Date, Start/End Time and Template
from the drop down list.
4. Click Save to save the drill.

Note: Dates with scheduled drill are shown in red in the
Calendar.

To Edit a Drill

Edit drill allow user to reschedule the drill according to their operational needs.
Rescheduling is not possible when the Drill Status is locked, and the Drill Type or
Code are no longer editable.

1. In Safety Drill Overview screen, select the drill date to edit.
2. Click Edit on the ribbon bar to edit a drill.
3. Select a new date, start/end time from the drop down list.



3.3.

4. Click Save to save the record.

To Delete a Drill

Deletion of a drill is possible even with Crew members being scheduled. It is not
permissible when the schedule drill has attendance marked with Absent.

1. In Safety Drill Overview screen, select the drill date to delete.
2. Click Delete on the ribbon bar.
3. Click Yes when prompt.

To Lock a Drill

The Lock drill function is enable when drill is the first drill of the same type, and
subsequent drills of the same type is lockable when the first drill is locked.

1. In Safety Drill Overview screen, select the first drill date.

Click Lock on the ribbon bar.
3. If the drill is not the first drill, System will prompt you to check for the first drill.
Oracle Hospitality Cruise SPMS Safety Drill

! L Check that it is the first drill of the same type that is still open.

4. Click OK to close the prompt.

To Unlock a Drill

The Unlock drill function is enable when drill is the last drill of the same type, and the
icon is enable for the second last drill of the same type if last drill have been
unlocked, following a reverse sequence.

1. In Safety Drill Overview screen, select the last drill date of the same type.
2. Click Unlock on the ribbon bar.
3. Click OK to close the prompt.

Assigning/Unassigning Crew to a Drill

With the Drill setup, Chief Safety Officer or his/her assistant will then assign the
Crew to the scheduled drill, by selecting the Crew eligible for drill from the Proposed
Crew grid. Eligibility of the Crew is based on the following criteria:

= Crew is checked in or expected.

= Crew is assigned in Muster list assignment.

= Rule define in Drill Definition.
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.gﬁﬂﬁtlv

Home

Dril  Dil ||TrainingMode | Dril || Survival || Add
Hstory
|__Overview || Training || History ||Compiance || Drill Setup

E m & E®9©c

Froposed  Select Al Al | Send | Save Grid Undo Save || Repart ‘
d Grid

Proposed b
Drill Assignment J | Email || Layout J | Report |

Safety Drill Overview x EFEEH

[« toverber 34 B3 3]

M TWTFSS

Drag a column header here to group by that column

| Total Records = 0|

« I E—

Template Type Code Name StartTime End Time. Status
-
3456788 |||0iTemht-FRE Fouseeang a0l bl |oRnt -FReoRILA () 150000 160000
Jiiflis
17 18 19 20 21 22 23
24 25 20l 28 29 30
|- Today
Schedi crem oo ——————————————————————|
Rejection Template ~ ||| Rejection Template -

Name Status Off | EmbarkDate | DebarkDate | Scheduing Status | ES Attendance | S Attendance

Demo | System Date ; 29/09/2014 | User + | Currency s USD | DSN : RCL-SERVER | PC : JESLYN | Version 7.00.0044

Drag a column header here to group by that column

Name 4 |EmbarkDate  DebarkDate | Scheckiing Status ES Atten...

D CoSTA_ CLAUSEN  28n1013
|1207/2015  |o3f12/2015

TESTCP, CREW 01 16112013 22/11/2020  Compuisory Must Attend Appicable

TESTER, CREW 02 16/01/2014 16/01/2015 Compulsory Must Attend  Applicable

TESTER, CREW/ 100 OF/12/2013 27012015 Compulsory MustAttend Applcable

TESTER, SAFETY CREW B 08/11/2013 30/11/2014 Optional Applicable
Total Records = 6

Figure 3-3 - Proposed Crew Layout

Table 3-2 - Field definition of Proposed Crew grid

Field Name

Definitions

Name Crew Name.

Embark Date Embarkation date of Crew.

Debark Date Debarkation date of Crew.

Scheduling Status Define whether attendance is compulsory or optional.
Reference to rules in Safety Drill Type.

ES Attendance Define whether Emergency Attendance is required.
Reference to Drill Definition Attendance
Requirement.

MS Attendance Define whether Muster Attendance is required.
Reference to Drill Definition Attendance
Requirement.

Emergency # Emergency number defined in Muster List Setup.

Critical E Number Define whether course/ certificate will auto expire

once Critical E# is changed. This changes the
attendances requirement in drill setup. Reference to
Muster List Assignment.

Operational Position

Crew Operational Position. Reference to Crew
Operational Position setup.

Safety Department Safety Department assigned. Reference to Safety
Department setup.

Safety Position Safety Position assigned. Reference to Safety Position
setup.

Safety Function Safety Function assigned. Reference to Safety

Function setup.
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Field Name

Definitions

LifeBoat

Lifeboat assigned. Reference to Lifeboat Setup.

Muster Station

Muster Station location. Reference to Muster Station
setup.

Safety Role

Safety role assigned. Reference to Safety Role setup.

Safety Group

Safety Group assigned. Reference to Safety Group
setup.

Emergency Station

Station type. Reference to Muster Station Setup.

Deck

Deck location. Reference to Deck setup. (Advance
Safety Drill mode).

Firezone Fire zone assigned. Reference to Firezone setup.
(Advance Safety Drill mode).

Stairwell Stairwell location. Reference to Stairwell setup.
(Advance Safety Drill mode).

Side Location side of Emergency Station. Reference to
default system codes.

Craft Type Type of Craft. Reference to default system codes.

Craft Side Safety Boat location side. Reference to default system
codes.

Side Defines which section of the ship this Muster station

is located.

To Schedule a Crew

1. From the Calendar tab, select the Drill date, and then select the drill in Schedule

Drill section.

Crew due for drills will populate in Proposed Crew grid.

3. From the Proposed Crew grid, select the Crew by checking the box next to the
name or click Select All Proposed Crew on the ribbon bar to select all crew, and
then click Scheduled to assign.

Selected Crew name will now appear in Scheduled Crew grid.

5. In the Scheduled Crew grid, the Status Off field is default to No. For Crew
disembarkation that is after the drill date, the Status Off is set to Yes.

Safety Drill
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| Home |

P g a4 Fa - E. M. iy e =
e @ & =2Q/706 4 R EE @ e = Ji-mi-w R
Drill Drill Training Mode Drill Survival Add Edit Delete Lock Excuse Excused Excuse  ExcuseNot Absent Absent Select All Proposed Select All Scheduled fShow All Send Save Grid Undo Save  Report
Absence History Craft UnApprove  Allowed  FromES From MS || Scheduled Crew Proposed Cr d Grid
Overview Training History || Compliance Drill Setup- Drill Status Drill Assignment Email Layout Report

Safety Drill Overview x

[« November » < 2012 ») | [aaa D)

Rejection Template:

Drag  column header here to group by that column

Embark Date | Debark Date

MTWwTES S |Templane Type Code Name. Start Time. End Time Status
=
3456 7380 % |Dril Template - FIRE (Housekesping) R, DRILL - FIRE DRILL A (ES)
10 11 12 13 14 15 16
pprase
24 25 26l 28 29 20
Sl cren

||| Rejection Template

Schedkiing Status

ES Attendance | MS Attendance DebarkDate | Scheduling Status

B

Compulsory Must Attend_Applicable

o g Applc
| 110772015 [08/12/2015 | compusory Must Attend |appiicable

16112013 22/11/200

TESTCP, CREW 01 Compusory Must Attend Appliesble
TESTER, CREW 02 16012044 16/04/2015  Compulsory Must Attend Applicable ot Appica
TESTER, CREW 100 07/12/2013  27/03/2015  Compusory Must Attend Appicsble  Not Appiica

TESTER, SAFETY CREW/S 08/11/2013 __ 30/11/2014 __ Optional Appiicable ot Applice

| Totsl Records - 0|

i

Total Rezords =6 |

Demo | Sy Dotz 280372019 |User | Curency s USD | DS RCLSERVER | P 541N | Version 700.00%4

Figure 3-4 - Scheduling crew from Proposed Crew grid

Rejection Template |

.

Drag a column header here to group by that column

| Name StatusOff | EmbarkDate | DebarkDate | Scheduling Status | ES Attendance | MS Attendd

A, PAULO

11/07/2013  |09/12/2015  |Compulsory Must Attend | Attended

| Not F'.equir4

Table 3-3 - Field definitions for Scheduled Crew grid

Field Name

Definitions

Name

Crew Name.

Status Off

If status is YES, this indicate that Crew
disembarkation date is after the drill date.

Embark Date

Embarkation date of Crew.

Debark Date

Debarkation date of Crew.

Scheduling Status

Define whether attendance is compulsory or
optional. Reference to rules in Safety Drill Type.

ES Attendance

Define whether Emergency Attendance is required.
Reference to Drill Definition Attendance
Requirement.
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Field Name

Definitions

MS Attendance Define whether Muster Attendance is required.
Reference to Drill Definition Attendance
Requirement.

Interview Status of the interview - Pending or Blank. Status
only change when crew is absent for drill.

Emergency # Emergency number defined in Muster List Setup.

Critical E Number Define whether course/ certificate will auto expire

once Critical E# is changed. Reference to Muster
List Assignment.

Operational Position

Crew Operational Position. Reference to Crew
Operational Position setup.

Safety Department

Safety Department assigned. Reference to Safety
Department setup.

Safety Position

Safety Position assigned. Reference to Safety
Position setup.

Safety Function Safety Function assigned. Reference to Safety
Function setup.
LifeBoat Lifeboat assigned. Reference to Lifeboat Setup.

Muster Station

Muster Station location. Reference to Muster Station
setup.

Safety Role

Safety role assigned. Reference to Safety Role setup.

Safety Group

Safety Group assigned. Reference to Safety Group
setup.

Emergency Station

Station type. Reference to Muster Station Setup.

Deck

Deck location. Reference to Deck setup. (Advance
Safety Drill mode)

Firezone Fire zone assigned. Reference to Firezone setup.
(Advance Safety Drill mode).

Stairwell Stairwell location. Reference to Stairwell setup.
(Advance Safety Drill mode).

Side Location side of Emergency Station. Reference to
default system codes.

Craft Type Type of Craft. Reference to default system codes.

Craft Side Safety Boat side location. Reference to default
system codes.

Side On which section of the ship this Muster station is

located.

Safety Drill
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To
1.

Unscheduled a Crew

From the Calendar tab, select a scheduled Drill date, and then select the drill in
Schedule Drill section.

Crew due for drills will populate in Proposed Crew grid.

From the Scheduled Crew grid, select the Crew by check the box next to the name
or click Select All Scheduled Crew on the ribbon bar to select all crew, and then
click Proposed to unassigned.

Selected Crew name will now appear in Proposed Crew grid.

3.4. Setting Crew Attendance Status

A Crew may be excused from attending the drill or absent for a reason, and by
default, the attendance of the Crew in Scheduled Crew grid is Attended. It is the
responsibility of the Chief Safety Officer or his/her assistant to manage the Crew
attendance for the drill, and below section describes the available statuses.

3.4.1.Setting an Excuse Request

An Excuse Request function is only available to Crew with Scheduling Status =
Required. This function is not applicable to Crew with ‘Compulsory Must Attend’
status.

Drag a column header here to group by that column

2 O
=

|

@l =

4 [l

s
B

Emal Layou

Tempiate Start Time. End Tine: Status

Excuse Reason Free Text

Name StatusOff | EmbarkDate | DebarkDate | Scheduiing Status ESAttendance | MS Attendance | Interview | Eme

DCRUZE, JOSEPH No 1032014 721/2015  Compusory Must Atiend Attended Attende

= =
s e o ommis ommis —reawes e i | ow .
(OSABEL, JAY No 10/8/2014 6/12/2015 Required Attended Attended 020: =

PORRAS, 10SE /152014 5112015 Optional
ANUPOL, ROWENA o/ 3132015 Optional Appicabl Appicabl
BALIDA, ANTONIO o/152014  5/11/2015  Optional Appicabl Appicabl

LACKWOOD CASANOVA, JANICE 10/10/2014  2/20/2015  Optonal

1
1
1
BARCELONA, DANNY 1072014 6/12/2015  Optonal Applcable Applcable
1
SY, RICANITA 9/16/014  Y12/2015  Optonal

1

919014 6/1s/2015  Optional

[ Total Records = 3|

Figure 3-5 - Excuse Request prompt

1.
2.
3.

Select the Crew from the Scheduled Crew grid with Required status.

Click Excuse Request on the ribbon bar.

System will prompt an Excuse Request Reason input screen. Select the reason
from the drop down list, and then click Save.

Safety Drill
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3.4.2.Setting an Excused Status

An Excused function is only available to Crew with Scheduling Status = Required or
Excuse Pending. This function is not applicable to Crew with ‘Compulsory Must
Attend’ status.

il Status

Dril Setup

CEET R SR R Scheduled Dril

SMTWTPS Template Type Code Name Start Time. End Time Status
1
coosiin || R TR 1 =N
e s e 2
Saniena
25 2 27 25 200l 31
=
T
ejec lat - || Rejection Template:

e | Demkote | g ks rberkDate_|DebkDate | hodig s | £ Atterdrce | W5 Avend
° -
o o No wppo i > ovtaie
1A, MARK. 14 8/8/2015 EBHANDARI, ANAND 8/1/2014 1/30/2015 Optional Applicable
(OSABEL, JAY No 10/8/2014 6/12/2015 Required Attended Attended 020 AGNIS, ARCHIE 10/8/2014 6/12/2015 Optional Applicable Applicable
MOSES SANCHEZ, MARIO 8/27/2014 4/5/2015 Optional Applicable Applicable
BOHULANO, FRANKLIN 7/7/2014 5/2/2015 Optional Applicable Applicable
PORRAS, JOSE 9/15/2014 5/11/2015 Optional Applicable Applicable
AANUPOL, ROWENA 9/1/2014 3/13/2015 Optional Applicable Applicable
BALIDA, ANTONIO 9/15/2014 5/11/2015 Optional Applicable Applicable
BARCELONA, DANNY 10/7/2014 6/12/2015 Optional Applicable Applicable
LACKWOOD CASANOVA, JANICE 10/10/2014 2/20/2015 Optional Applicable Applicable
SY, RICANITA. 9/16/2014 4/12/2015 Optional Applicable Applicable
ZHANG, LE 9/19/2014 6/15/2015 Optional Applicable Applicable
e — e e
| Total Records = 3|

<« I E—
Figure 3-6 - Excuse Status

1. Select the Crew from the Scheduled Crew grid with Required status.
2. Click Excuse on the ribbon bar.
3. Scheduling Status of the Crew is now reset to Excused.

3.4.3.Setting an Undo Excused Status

The Undo Excuse function is only available to Crew with Scheduling Status set to
Excused.

1. Select the Crew from the Scheduled Crew grid with Excused status.
2. Click Undo Excuse on the ribbon bar.
3. Scheduling Status of the Crew is now reset to Required.

3.4.4.Setting an Excused Unapprove Status

The Undo Excuse function is only available to Crew with Scheduling Status set to
Excused Pending.

Safety Drill
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Figure 3-7 - Excuse Unapprove prompt

1. Select the Crew from the Scheduled Crew grid with Excused Pending status.

2. Click Excuse Unapprove on the ribbon bar.

3. Scheduling Status of the Crew is now reset to Required.

4. System will prompt an Excuse Unapprove Reason input screen. Select the reason
from the drop down list, and then click Save.

3.4.5.Setting an Excused Not Allowed Status

The Undo Excuse function is only available to Crew with Scheduling Status set to
Excused Pending.

| Home |
i f 4a Fa Fa 4 E., -, o7l oo 4 =
BE @ & =0706 4 aldEmE & s =
pil  Dil | TranngMode || Ol || Sundval || Add  Edi Oeet= Lok || Exuse Exased Excsc | ExcuseNotfebsent sbsent || Selctal  Proposed  SelectAl  Schedued Show All|[ Send || Layout || Report
Absence History Craft Unapprovdl  Alowed JFromES From Ms || Scheduled Cren Proposed Crew o
Overview Training History || Compliance Dl Setup Dril SES, Drill Assignment Email Report
Safety Drill Overview x \
A SRt ]| Scheduled Drill
MTWTFSS
— Template Type Code Name Start Time End Time Status
L2345 68 7 > BRAVO1 DrillA DRILL - FIREDRILL A €S}
8 910 11 12 13 14 PAX Drilp GUEST DRILL 01:00:00 22:00:00 Cpen
15 16 17 18 18 20 21
2 23 24 5l 27
29 30
Scheduled Crew Proposed Crew
Rejection Template || Rejection Tempiate

Drag a column head

E5 Attendance

Embark Date

Debark Date | Scheduling Status ES Attendance Debark Date | Schedulng Status

7
Tester, 044_4 25/09/2014 21/10/2014 Compulsory Must Attend Applicable
TESTER, SAFETY CREW F 07/12/2013  10/12/2014  Compuisary Must Attend Applicable

30/08/2015 | Compuisory Must Attend  Attended
0812013 30/1/M14  Required Attended
160014 16/01/2015  Compulsory Must Attend Attended

TESTER, SAFETY CREW C 08/11/2013  30/11/2014  Compulsory Must Attend Appicable
c 3 [26/10/2014  |Compuisory Must Attend | Applicable

| Total Records = 3|

Demo | System Date 2970812014 | User = | urency = UsD [ oSN RL-Server | P L | verson 70,0094

Figure 3-8 - Excuse Not Allowed Status

1. Select the Crew from the Proposed Crew grid.
2. Click Excuse Not Allowed on the ribbon bar.
3. Scheduling Status of the Crew is now reset to Compulsory Must Attend.
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3.4.6.Setting an Absent from ES/MS

3.5.

The Absent from ES/MS function is an attendance record for Crew who did not attend
the drill as scheduled, and this prompt for an Interview to be scheduled when
attendance is mark as absent.

safety Drill Overview x

[ v >

=
3
=
-

Oracle Hospitality Cruise SPMS Safety Drill B

bcheduing Status | ES Attendance | MS Attendance | Manning Number @

Applicable Not Applicable: 0002
Applicable Not Applicable: 000

2 1, Attendance has been marked. Deetion not aloned.

Rajbanshi, Deveharan No B 50l Requred otRe: |
927/2013  3[2%6/2014  Required Attended Not Required Ex3

c_pos. No ndec
> I T T T ¢ [

| TotalRecords = 3| | TotalRecords = 3|

<« I B > [ « IR )]

Figure 3-9 - Absent from ES/MS Status

1. Select the Crew from the Scheduled Crew grid.
Click Absent From ES or Absent From MS on the ribbon bar, depending on the
drill attendance of the crew.

3. Scheduling Status of the Crew is now reset to Absent, and on the Interview
column, the status is set to Interview Pending.

Note: It is not possible to unschedule a Crew with Absent status.
User will be prompt ‘Attendance has been marked. Deletion not
allowed’.

Drill Absence

The Drill Absence is a function that manages absenteeism of scheduled drill. By
default, the Crew attendance is set to Attended at scheduling and absenteeism is
mark at the end of the drill. List of absentees can be extracted by Drill Type, and the
list does not include those that were “Excused” from the drill.

Safety Drill
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Absence Overview X

Absence Overview - Fidelio Cruise Management System - Safety Drill Module

da @R
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Drill il Training Mode Drill Survival Intervi Select
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Overview Training History || Compliance Interview
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Drill Type [FIRE DRILL
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MTw T FS s
Name £S5 Attendance | S Attendance | Interview Interview Comment Emergency =
1234567
v O
8 91013 H
15 16 17 18 19 20 21 T DCOSTA, MARCALO Absent  |NotRequred [Interviewpendng|. | [so1  |azsousceer Fa8 HOT GALLEY | cod
now sl » [[] TESTER, CREWI02  Absent NotRequred Interview Pendng 003 AZ CHIEF SECLRITY OFFICER. HOUSEKEEPING  Clez
Today

Safety Department | saf

Interview Reason | Free Text
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Interview ) Completed @ Not Completed
Save Cancel
| TotalRecords = 2|
[ i ]

Demo | sysem ate : 290572014 | Uss | utrency £USD | oSN £ RCL-Server | PC: JESLYN | verso 7.00,00%%

Figure 3-10 - Drill Absence screen

Open the Absence Overview screen by selecting Drill Absence from the ribbon
bar.

Select the drill date from the calendar tab.

Select the Drill Type and/or Drill code from the drop down list.

Note: If the drill code is blank, System will display all absentees
for that date.

From the Absentees list, select the Crew name, and then click Interview.
In the Interview Comment dialogue box, select the Interview Reason from the
drop down list, and then enter the comments in the comment field or select Free

Text for manual input.
In the Interview status, select either Completed or Not Completed, then click

Save.

WARNING: Once the status is set to Completed and saved,
change is not permissible.

Safety Drill
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4. Training Mode

As it is a regulatory requirement that all officers and crew are to undergo
comprehensive training, the Training Mode is a function that record all the training
completed through course and certificate attendance.

Functions in Training mode are similar to Drill mode, and this enable the Chief Safety
Officer to schedule a training drill according to the course and certificate setup for
each safety rules. Other functionalities included in this module are - Send email,
Report, Barcode Scanning, Save Search Criteria.

| Fome |

E @ E=20700 0 @ H B DS g o

Attend  SelectAl  Proposed  SelectAl  Schedued Show Al

Email Loyout Regort | Scarri Criteria

Ol Dril || TraningMode || Dril suvival | Add  Edt  Delete Lock Send | Save Grid Undo Save
Hstory || Craft Scheduled Cren Proposed Cren Grid
Overview Training || History | |Compliance Jrining Schu Trainin: oment.

| Training Overview x |

(4 September » 4 2014 )] Scheduled Training

MTWTFSS

| rempiate | Type | coce | name | start Tme | End Time | status | course name | Trainer | Trainer comments

1234567
8 910 11 12 13 14
15 16 17 18 18 20 21

22 23 24 25 26 27 8
30

Mot Taken {)

Mot Taken {8)

| | Hame | Status Off | Embark Date | Debark Date | Attend Status | Gours | | Name | Embark Date | Debark Date | | Emergenc|
7 7|

[in]

Taken (OR)

All Taken (AND)
Course Expiry Date
Embark Date

From Debark Date

To Debark Date

[ Totel Records = 0| TotalRecords =0
i i

Dermo | System Date : 29/09/2014 | User s | Currency : USD | BSN : REL-Server | PC s JESUYN | version 7.00.0044

Figure 4-1 - Training Drill Mode Main screen

4.1. Setting Up Training Drill

Similar to Safety Drill function, a drill must be schedule in Training Drill mode before
crew can be assign to the drill.

(R |

P a o | |- - a - M. s -
E @ 2 Q706 4 2t EG @ = £
Dl Drl | TraimingMode || Dril Survival i || Add  Edt Delete Llock || Excuse Exased Excuse ExcuseMNot Absent Absenf Al Scheduled [Bhow Send | SaveGrid UndoSave | Report
Absence History Craft Request UnApprove  Allowed FromES From MS Cren Onboard Grid
Overview Training History || Compliance Drill Setup Drill Status t Email Layout Report

| safety Drill overview x |

FETET R TITa S ) Scheduled Dril

MTWTFSS s
T —_—

34567809 B
01112131415 16
B e
24252 2728 29
31

Today

DebarkDate | Scheduiing Status | ES Attendance | | EmbarkDate | Debark Date

08/02/2010  [05/03/2016 | Optional
/01/2014  05/03/2016 Atten o iyanto, M. 2307/010  12/122018  Optional Applcable
03032014 0SM03/2016 Attended Agus Miasa, I Gede MR 23/07/2010  34/12/2016  Optional Applcable

Ahmad, Rosi 18/03/2010 05/03/2016  Optional Applicable
| Totsl Records - 3|
i

Aldrin William, Edwin Mr 23/07/2010 05/03/2016 Optional Appiicable:
Figure 4-2 - Training Drill setup screen

TESTER, SAFETY 005 Mo Required

P s i sonsl ekeab
Total Rezords = 30|
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To setup a Drill

1. In Training Overview screen, select a date from the calendar.
2. Click Add on the ribbon bar to add a drill.

a! Add Training H
Type OIL SPILL DRILL -
Code Drill3 TRAIN - IND -
Date 19/05/2014 -
Start Time 08:00:00 %
End Time 09:00:00 =
Template <none > i
Trainer POULE, JEAM -
Insert addtional course details or requirements here... i
Trainer Comments
| Save | | Cancel |
Figure 4-3 - Adding Training Drill
Table 4-1 - Field definitions of Training Drill
Field Name Definitions
Type Displays the drill definition without courses and certificate
assigned. Reference to Drill Type setup
Code Displays all definition linked to Drill Definition setup of
the selected drill type.
Date Intended drill date.
Start Time Scheduled start time for the drill.
End Time Scheduled end time for the drill.
Template Proposed eligible crew to scheduled drill based on Safety

Department, Safety Position, Safety Group and Safety
Function assigned in the Drill template and all templates
setup in Drill Template are shown.

Trainer Name of trainer.

Trainer Comments | Details or comments of the course.

3. In Add Training window, select the Type, Code, Date, Start/End Time,
Template and Trainer from the drop down list.

4. Insert the course details/comment, if any.

5. Click Save to save the drill.

Note: Dates with scheduled drill are shown in red in the
Calendar.

Training Mode
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To Edit a Drill

Edit drill allow user to reschedule the drill according to their operational needs.
Rescheduling is not possible when the Drill Status is locked, and the Drill Type or
Code are not editable.

In Training Overview screen, select the drill date to edit.
Click Edit on the ribbon bar to edit a drill.

Select a new date, start/end time from the drop down list.
Click Save to save the record.

Ll

To Delete a Drill

Deletion of a drill is possible even with Crew members being scheduled. It is not
permissible when the schedule drill has attendance marked with Absent.

1. In Training Overview screen, select the drill date to delete.
2. Click Delete on the ribbon bar.
3. Select Yes when prompt.

To Lock a Drill

The Lock drill function is enable when drill is the first drill of the same type, and
subsequent drills of the same type is lockable when the first drill is locked.

1. In Training Overview screen, select the first drill date.

2. Click Lock on the ribbon bar.

3. If the drill is not the first drill, System will prompt you to check for the first drill.
Oracle Hospitality Cruise SPMS Safety Drill

! L Check that it is the first drill of the same type that is still open.

4. Click OK to close the prompt.

To Unlock a Drill

The Unlock drill function is enable when drill is the last drill of the same type, and the
icon is enable for the second last drill of the same type if last drill have been
unlocked. Following a reverse sequence.

1. In Training screen, select the last drill date of the same type.

2. Click Unlock on the ribbon bar.
3. Click OK to close the prompt.

Training Mode



4.2. Assigning/Unassigning Crew to a Training Drill

With the Training Drill setup, Chief Safety Officer or his/her assistant will then

assign the Crew to the scheduled drill, by selecting the Crew eligible for drill from

the Proposed Crew grid. Eligibility of the Crew is based on the following criteria:

= Crew is checked-in or expected.

= Crew is assigned in Muster list assignment.

= Required Course and Certificate as defined in Drill Definition.

= Training date is prior to crew expected disembarkation date.

Training Overview x

i‘ Home
= o w H <8 — 1
= sy 8|l 2 EH q m o
Dl Dl Training Mode: Dl Survival Add Edi Delete  Lock Attend Propos: Select Al Al Send | SaveGrid Undo Save | Report | Barcode |Save Search
Absence History Proposed Crew| board Grid
|_Overview ||__Training || History || Compliance | Training Assignment ||_Email || Layout || Report | |Scanning ||__ Criteria

Template Type  |Code |Mame Start Time End Time: Status | Course Mame Trainer Trainer Comments

5678 smu
5131415 6 17 18
Wz ns
26272820303

N EXGMo  man-mo [osoooo (090000 [open [indcionTienng |FOUE, AN |iertocdons cusse detai or recuremenis ere

+ I

Demo | System Dote + 29/03/2014 | User +a | Curency -USD | DS ReL-Servr | °C - JESLYN | version 7.00.00%4

Today
Mot Taken (2) = B
Drag 2 column header here to group by that column Drag a column header here to group by that column

otk | hame StatusOFf | EmbarkDate  DebarkDate | Attend Stats | Cours Name EmbarkDate | DebarkDate | PrescheduledStatus | Emergency =
Token (08) | E &

= DCOSTA, CLAUSEN  26/01/2013  0104/2015  Optional 654
Rk ] Ml PISSSENZ= I 25/07/2013 | 11/03/2015 |Compulsory Must Attend | 1027
G D COSTA, MARCALO 20/02/2013  30j08/2015  Compuisary Must Attend 801

AUJAYES, MANISH  20/02/2013 09/06/2014  Compulsory Must Attend 3023
ErbakDetz DCOSTA,PAULO  11/07/2013  09/12/2015  Compulsary Must Attend | 401
From Debark Date
To Debark Date
[ y— | | Total Records =0/ | Total Records = 5|

Figure 4-4 — Crew Drill Assignment screen

Table 4-2 - Field definition of Proposed Crew grid

Field Name

Definitions

Name Crew Name.

Embark Date Embarkation date of Crew.

Debark Date Debarkation date of Crew.

PreScheduled Status Define whether attendance is compulsory or
optional. Reference to rules set in Safety Drill Type
and Course and Certificate taken.

Emergency # Emergency number defined in Muster List Setup.

Critical E Number Define whether course/ certificate will auto expire

once Critical E# is changed. Reference to Muster
List Assignment.

Operational Position

Crew Operational Position. Reference to Crew
Operational Position setup.

Training Mode
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Field Name

Definitions

Safety Department

Safety Department assigned. Reference to Safety
Department setup.

Safety Position

Safety Position assigned. Reference to Safety
Position setup.

Safety Function

Safety Function assigned. Reference to Safety
Function setup.

LifeBoat

Lifeboat assigned. Reference to Lifeboat Setup.

Muster Station

Muster Station location. Reference to Muster Station
setup.

Safety Role Safety role assigned. Reference to Safety Role setup.

Safety Group Safety Group assigned. Reference to Safety Group
setup.

Deck Deck location. Reference to Deck setup.

Fire zone Fire zone assigned. Reference to Firezone setup.

Stairwell Stairwell location. Reference to Stairwell setup.

Side Location

Location side of Emergency Station. Reference to
default system codes.

Craft Type

Type of Craft. Reference to default system codes.

Craft Side

Safety Boat side location. Reference to default
system codes.

Emergency Station

Station type. Reference to Muster Station Setup.

Drill section.

4.2.1.To Schedule a Crew
1. From the Calendar tab, select the Drill date, and then select the drill in Schedule

Crew due for drills will be listed in the Proposed Crew grid.

3. From the Proposed Crew grid, select the Crew by checking the box next to the

name or use Select All Proposed Crew on the ribbon bar, and then click

Scheduled to assign.

4. Inthe Scheduled Crew grid, the Status Off field is default to No. For Crew
disembarkation that is after the drill date, the Status Off is set to Yes.

Training Mode
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schedvedrew

Rejection Template

Drag a column header here to group by that column

Mame

7

| Total Records = 1|

Status Off

i DCOSTA,PAULO [No  |11/07/2013  [09/12/2015

[ 4 | i

Embark Date Debark Date Scheduling Status ES Attendance MS Attends

Compulsary Must Attend | Attended Mot Requirl

I

Figure 4-5 - Scheduled Drill Status screen

Table 4-3 - Field definition of Schedule Crew grid

Field Name Definitions

Name Crew Name.

Status Off If status is YES, this indicate that Crew
disembarkation date is after the drill date.

Embark Date Embarkation date of Crew.

Debark Date Debarkation date of Crew.

Attend Status Define whether attendance is compulsory or

optional. Reference to rules set in Safety Drill Type
and Course and Certificate taken.

Course Done

Completed the schedule course.

Emergency #

Emergency number defined in Muster List Setup.

Critical E Number

Define whether course/ certificate will auto expire
once Critical E# is changed. Reference to Muster
List Assignment.

Operational Position

Crew Operational Position. Reference to Crew
Operational Position setup.

Safety Department Safety Department assigned. Reference to Safety
Department setup.

Safety Position Safety Position assigned. Reference to Safety
Position setup.

Safety Function Safety Function assigned. Reference to Safety
Function setup.

LifeBoat Lifeboat assigned. Reference to Lifeboat Setup.

Muster Station

Muster Station location. Reference to Muster Station
setup.

Safety Role

Safety role assigned. Reference to Safety Role setup.
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Field Name

Definitions

Safety Group

Safety Group assigned. Reference to Safety Group
setup.

Emergency Station

Station type. Reference to Muster Station Setup.

Deck Deck location. Reference to Deck setup.

Fire zone Fire zone assigned. Reference to Firezone setup.

Stairwell Stairwell location. Reference to Stairwell setup.

Side Location side of Emergency Station. Reference to
default system codes.

Craft Type Type of Craft. Reference to default system codes.

Craft Side Safety Boat side location. Reference to default
system codes.

Side On which section of the ship this Muster station is

located.

4.2.2.To Unschedule a Crew
1. From the Calendar tab, select the Drill date, and then select the drill in Schedule

Drill section.

Crew due for drills will populate in Proposed Crew grid.

3. From the Scheduled Crew grid, check the box next to the name to select or use
Select All Scheduled Crew on the ribbon bar, and then click Proposed to

unassigned.

4. Selected Crew name will now appear in Proposed Crew grid.

4.2.3.Changing Attendance Status

Course attendance is marked by the trainer at the end of the training drill, and this
process will also update the Course and Certificate as completed in Crew Handling.
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Figure 4-6 - Course Attendance screen

1. From the selected training drill, check the box next to the crew name to select or
click Select All Schedule Crew.

2. Click Attend to change the attendance status.

Note: Status under ‘Course Done’” will change to Yes and Attend
icon on the ribbon bar changes to Undo Attend. This also sets the
Course and Certificate as Completed in Crew Handling screen.

rew Handling

[ Credit Cards T safety Info T Flight Info T Documents TRevenueAna\vzerT Custom Info T Comments ]

Depar
(All Selected)

1<l
L]

Crew Found: 4 Selected: 1 ]

Crewinfo | DicRoutmprg | Iwores0.00 | MorsCrewinfo | Courses@Certs|  Ohermnfo | EffectsWamings | Histary/Promotens | |

- Courses & Certficates Required

[Name

D COSTA, CLAUSEN

AZAMARA CLEANER.

[~ Courses & Certificates Completed

Number Hame Type Proficiency Level [CertNo When Where

el | |

Wwla[alcl]1[H][o[a]aflalo[alyvw
mwlz| sl x|mfalfn]l t|s|y|[0]da]o]|n

Show Validity Show Type Assign Course Done | Delete Course Done
& Al valid ¢ Expired Al  Safety " Operational e e — |
NEmEifjl*gﬂ_ [ecosta & Crew Re-New Reservation Check-Out Print Board Card Pay Inveice Get Credit Card Messages
Dis.Date  Staff
Show Log Check-In Print Invoice ‘Add Posting Close Mark No Show

Figure 4-7 - Course & Certificate in Crew Handling

3. System disable the moving of Crew from Scheduled to Proposed window once the

attendance is set to Yes in Course Done. To continue moving the Crew, reset the
status to No. Refer below step to reset the attendance.
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Oracle Hospitality Cruise SPMS Safety Drill

ii Course [Certificate has been assigned. Deletion not allowed.

4. To reset the attendance, select the name and click Undo Attend.

4.2.4.Sending Email Notification

An email notification may be push out notifying respective Operational Department
informing them of the schedule drill date/time and crew involved. The function is
controlled by Parameter, Promo Group and Operational Department must have an
email account set in Administration, Crew Setup, Operational Division.

ag Email

E Send Email

Operational Department - Officer .

|. Send .| |r Close

Figure 4-8 - Email Recipeint selection prompt

1. Select Send Email from the ribbon bar.

In the Send Email screen, select the Operational Department from the drop
down list.

3. System will prompt sent notification to Head of Operational Department,
followed by email being sent successfully. Click OK on both prompt to continue.

@ This will send the scheduled drill to head of operational department.

Figure 4-9 - Email Push Out notification prompt

@ Email has been sent to head of operational department.

Figure 4-10 - Email Sent Notification prompt
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4.2.5

4.2.6.

4. If below prompt is received, verify that the Parameter is correctly configured.
Click OK to continue.

FC Safety Drill

! . The SMTP server requires a secure connection or the dient was not authenticated. The server response was: 5.7. 1 Client was not authenticated
b,

Figure 4-11 - Invalid SMTP setup prompt

5. Recipients will receive two Excel spreadsheet with the email — Master.xls and
Schedule Details.xls. Refer Training Drill Report for sample spreadsheet.

.Attendance Using Barcode Scanning

Course attendance may be mark by scanning the Crew board card (referenced to
‘RES_BOARDCC_EXT’) and hardware setup is required in Crew, Options,
Hardware. Please contact Oracle Hospitality Cruise for hardware requirement and
set up.

_I_H.I.l_ Scan Crew Card for Attendance

No image data

Close

Figure 4-12 - Crew Attendance via Barcoding scanning

Training Drill Report

Schedule drill report may by printed and email to respective Operational Department
for their review and planning. This print function will exports the schedule drill into
an Excel file which comprises of:

= Master.xls: Information pertaining Scheduled Training Drill.
* Scheduled Details.xls: Names of Crew scheduled for training.
= Proposed Schedule.xls: Names of Crew Proposed for training.

To print the report,

1. Select the Training Drill date from the Calendar tab.
2. Click Report on the ribbon bar.
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3. Enter the destination path, then click Save.

Templahe| Type |Code | MName |513rt'l'|rne|EndT|me |513h..|5| Course Name | Trainer Trainer Comments

SDRO0Z |DRO0O4 |Drill - 004 |05:00:00 |06:00:00 |Open |Basic Safety Training |Acanfora, Antonella MR

Figure 4-13 - Sample Master.xls

T Name [Status OFf [ Embark Date [DebarkDate| _ AttendStatus | Course Done | Manning Number @ |Critical E Number | Operational Position | Safety Department | Safety Positon |Safety Function | Life Boat | Muster Station |Safety Role | Safety Group
TESTMAY, CREW TRN 01 No 29/09/2014 |29/09/2015 | Compulsory Must Attend No Staff Captain

TESTER, WS VO 05 |No 03/01/2015 |23/03/2016 | Compuisory Must Attend |No

TESTMAY, CMS 02 o 04/01/2015 |03/01/2016 | Compuisory Must Attend |No Staff Captain

| owlRecords=3

Figure 4-14 — Sample Schedule Details.xls

Name EvbarkDate | DebarkDate | Preschedied Stats | Maning Nomber | GHBGalE | Operational Safety Sefety | safely | Lfeboat | Mustr Safety Roke Safety Group | Dedk | MFZ
\ \ \ \ \ b | rosem | copemnt |_rosn | e | o | =]
“TESTER, SAFETY 003 0Y08/2013  |05/03/2016 | Compulsory Must Attend (0001 Yes istEngineer |Housekeeping  Master Liferaft 34 (OPERATIONAL COMMAND |ERT BRIDGE TEAM
TESTER, SAFETY 004 MR 20012014 |05p3/2016 No 1stPurser Deck Staff Captain Uiferaftna MOBILE COORDINATOR | BRT BRIDGE TEAM
‘TESTER, CREW PAYROLL (VACATIONPAY) MR (07/01/2015  [05/03/2015 | Cor
“TESTER, CREW NO PAYROLL 07/03/2014  |01/09/2015 | Compulsary Must Attend
TESTER, SAFETY 002 29/01/2014  |05/03/2016 |Compusory Must Attend 1stPurser
“TESTER, CREW PAYROLL 04MR 07/05/2014  |05/03/2016 | Compubsory Must Attend
TESTER, CREW TRAIN 01 07/0sf2014  |03/09/2015 |Compulsory Must Attend Staff Captain
“TESTER, CREW WS 01 MR 03/03/2014  |05/03/2015 |Optional Cadet Purser
TESTER, CREW HOLIDAY PAY 03012015 |05/03/2016 | Compukory Must Attend Staff Engineer
“TESTER, iCREW HouseKeeper MR, 09/03/2014  |05/03/2016 _|Compubory Must Attend Hotel Manager

Figure 4-15 - Sample Proposed Schedule.xls

4.2.7.Information Look Up with Save & Search

A search function is available for user to search for Courses setup based on selected
drill type, and the searched information may be save into a template for future use.

To Search for Crew by Courses

1. Select one of these options from the drop down list on the left of the Training
Overview screen.

= Not Taken (A)

= Not Taken (B)

= Taken (OR)

= All Taken (AND)

Note: The Search results are based on these filter.

2. To select more than one course type, click the plus sign (+) to open a detailed
Course & Certificate window, select the Courses, and then click Add.
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o Course & Certificate - =
rFs
a column header her t column
Code Type Related To
y Training rtificate fety
Course A Course Safety
CA-02 Course B Course Safety
CA-03 Course C Course Safety =
CE-01 Cert A Certificate Safety
CE-02 CertB Certificate Safety
CE-03 CertC Certificate Safety
CPSC Certificates Profidency Survival Craft Certificate Safety
CRISIS Crisis Managment Certificate Course Safety
CROWD Crowd Managment Certificate Course Safety
EMY Enviromental Training Course Safety
F.AID First Aid - Medical certificate Medical Safety
FADVAC Firefighting Advanced Certificate Operational
FADVAN Basic Safety Training Certificate Safety
FBASIC Firefighting Basic Certificate Safety
GMDSS Radio Operator's Certificate Certificate Operational
MO IMO 1995 Certificate Safety
IND1 1st Induction "A™ Course Safety
IND2 2nd Induction B Course Safety
IND3 3rd Induction "C" Course Safety
O ND4 4th Induction D" Course Safety
Add | | Close

Figure 4-16 - Course & Certificate selection in Search Filter

On the Course & Cert Search Criteria screen, enter the relevant filter and then

click Search.

To save the search filter as a template, click Save Search on the ribbon bar.
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5. Drill History

System stores records of Schedule Drill, searchable by Crew Name and/or Cabin.

| Home |

E =
Dl Dril | TrainingMode | Drl || Suvival
I ‘ Absence H History || Craft
Overvien Traning || Hstory || Complance
| Drill History x
[ [Frstname | Last Neme: | cabin | Reservation stotus | Emberk Date | Debark Date
i » [PALLO D COSTA 2339 cC 11/07/2013 09/12/2015

| Total Records = 1|

Cabin
Name

External D
DRILL - FIREDRILL 20022014 o100 02:00:00 Compulsary Must At.
Emergency #
| [smavor Drilla DRILL - FIREDRILL ... 27/11/2014 15:00:00 16:00:00 Compulsory Must At.
Advance Search Criteria EXER Drila DRILL - FIREDRILL ... 08/12/2014 10:00:00 13:00:00 Required
T rnt S| [ravor Drilc DRILL - FIREDRILL ... 29/11/2014 15:00:00 16:00:00 Required

Scheduing Status
£5 Attendance
MS Attendance

Date Range From

Date Range To

[sexer || | TotalRecords = 5|

Demo | System et 270872019 | User +» | Crtency - USD | D5+ RCLSERVER | PC 5 65U | Verion 700.00%%

Figure 5-1 - Drill History Overview screen

In the Advance Search Criteria filter, user may select more than one code from the
drop down list.

\ (Show All
Deck ] Attended
Engine Excused
Electrician Excuse Pending
Medical Compulsory Must Attend
Hotel Mot Excused
Housekeeping Required
Galley =
Dining Room
Bar
Entertainment :
Casing Figure 5-3 - Sample Schedule Status
Shop
Beauty Salon
Photograph
Miscellaneous

Figure 5-2 - Sample Safety Department code.

Absent
Attended
Mot Required

Figure 5-4 - Sample ES/MS Attendance
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6.1.

6. Survival Craft Compliance

Survival Craft function enable user to be exempted from their role in commanding a
life boat/raft. Only Crew with Safety Function assigned to their #E Number and
attended specified course or certificate are allowed to swap role. This function varies
depending on the Drill mode set up in Parameter group, Safety, Advance Safety Drill.

Function in Standard Safety Drill

Before proceeding, the following Parameter and configuration must be in place.

1. Parameter for specific Course or Certificate is required. Refer Appendix B,
PAR_GROUP Safety, Course for Boat Commander.

Safety Function code is assigned to Crew, Muster List setup.

3. Crew completed course/ certificate that matches the Course for Boat

Commander.
Re

Bw o &

Survival Craft Compliance x

ay

Figure 6-1 - Survival Craft Compliance screen

Table 6-1 - Field definition of Crew with/without Course grid

Field Name Definitions
Name Crew Name.
Emergency # Emergency number defined in Muster List Setup.

Critical E Number | Define whether course/certificate will auto expire once
Critical E# changes. Reference to Muster List Assignment.

Safety Department | Safety Department assigned. Reference to Safety
Department setup.

Safety Position Safety Position assigned. Reference to Safety Position setup.

Safety Function Safety Function assigned. Reference to Safety Function
setup.

LifeBoat Lifeboat assigned. Reference to Lifeboat Setup
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The Survival Craft Compliance function are divided into three sections and

information displayed in each section defines the task of the Crew.

= Active Exemptions: Displays the Crew exempted from its role.
= Crew without Course : Section list all the Crew that has

o Emergency # (E Number) assigned in Muster List Assignment

o The Emergency # must have a Safety Function assigned.
* Crew with Course: Section list all Crew that met the criteria

o Has an Emergency # (E Number) assigned in Muster List

o The Emergency # must not have a Safety Function assigned.

@ Oveview QuickFunctions Crew Members BoardCard Safety Reports Options Security About Exit

B Add New | Modify | Delete

Duplicate

g =~

o«

[Safety Department & _|Aisafety Department @ |

[safety Positon @ |l safety Positon @) |

Manning Mumber @ Search

Found: 764

Assigned Not Assigned
Required 8 755
Optional 0 1

- Definition

Complance:
Manring Number @
Safety Department @

Safety Positon @

 Required € optional

- Comments

a—

550 medical

[z afety Ofier

Desaiption

Actv_Mamning

L
Deck
=

=
e |
Safety Team @ [CiFo BROADCAST B TNFORMATION =l
Safety Role @ [2COMLR 21D COMMAND LIFERAFT & |
Isuwlva\ CraftFunction @ | BLANK SUPPLY BLANKET |
b === e | Musterstation ¢ |
Life Boat @ [t8021ifeboat 2 ]

- Current Assigned Crew

Active Date From

Date Unti Status First Name

LastName

- Scheduled Crew
Active Date From Date Unti status First Name LastName
Active DateFrom  Dateunti status First Name Last Name

{5} Definition A Emergency Dutes ‘ ‘ Elgbiity

Figure 6-2 - Survival Craft Function defined in Crew, Safety, Muster List Setup

<@

@ Overview QuickFunctions CrewMembers BoardCard Safety Reports Options Security About Bt

D Add Mew |@ Modify | Delete

Duplicate | H Save

o =]

Dril Defiition

[Safety Department @ A1 safety Department @ | [ bty
s Required Courses
[Safety positon & Saseyrsima -] | | mom me Desclect A | Wsubstoaton For “Course A" Deselect al
om0 i g’:‘: &5y Selected Code Nai~ | selected Code Nar A
arring Number — -
T Men Overboard Team . L]
Found: 764 ———— || |01 poluton Team Az Course ] s Course ¢
e Not Assigned Dlvedical Team =5 CorseC 5 BB i aragment Gertc
Rt o = ] G o RoMD (Crowd Managmen Cer i
] ° B 0 oD Crond Menagment Certi | ] Enviomental Tranng
] EN Enviromental Traning ] D1 Istinducton A"
| Desarption - 0 1 IstInducton A" ] o2 2nd Induction B°
o2 nd Induchion 03 3d Tnduchon
] d Inducton O d Enducton 'C-
0 03 F bR [ o4 o T
< > < >
— | —( |
- - Required Certificates
N I bescect | substaton por et Desckctal |
ckcied|  Cae v | [ seeced Code Na [ Selected Na
Deck a Ce 5
“““3 Safety Officer ] 1 istbaker o e []
BASIC Basic Safety Trani ceaz Certp
] 1 |[istButcher 0 v Trenng 0
o e - T e e
v ] T istHeckigan
Dok = e ] &3 = ] =3 (Certficates Profidency St
| =3 Corthaatesprofaency S || FADVAN Basic Safety Traing
W] W |Gtofier
] FADVAN Basc Safety Tranng ] FoASIC Frefghing sasc
Deck ] 1 [istPantyman
007 K e sarety - 0 FEASIC ] ™o ™0 1955
(] ] ™o MO 1995 O M.CARE Medical Care
] 27 it Purser 0 W.CARE Medical Care . b WAIS Marittimo ABItato Meza d .,
Deck = FmT] Y| [z 5 | 5
w Officer < >
— I =it =
L s |

Figureﬁ 6-3 - Required Course for checked in Crew in Safety, Muster List Setup

Survival Craft Compliance

57



Gvenvien Quick Functons_ Crew Members BoardCard_Safcty Reports Opfions Securty About Bt =

i
{ [(a selected)

L«

‘ [ cencas | sewme | ngeme | oomew ) =L oo [ o
v oscpovets | oo | ecenio | cowsesacers ] oberio | o | b

| cacoled | bpeted | chedadour | Checkedn

| Noshon

[Cabin
216

Crem Mess Boy
216 [Randrianinisos, Jean Christien Oivier

B

z
DEVL
5[ ao[n

R R
T s [

Rl | ]

Show Valdty

ShowType
{r: Al C vaid © Expred

& a © safety " Operatonal

W[ a[cl[1[n]o
Wz [ A x[m[a[n

Print Certficate

Figure 6-4 - Crew with/without Course & Cert

6.1.1.Creating an Exemption

1.
2.

Select a Crew from each section - Crew with Course and Crew without Course.
Click Create Exemption.

The name of Exempted Crew are now shown in Active Exemption as illustrated

in Figure 6-5 - Active Exemption Screen.

Ba @ @& = %8

Dl Dril ||TrainingMode || Dril || Survival | Create Cancel
bsence History || Craft

| Overview

Name Emergenc. Safety Posi. Safety Depart. Critical E Nu.. Safety Function Lift Boat Name Emerg. Safety Dep. Safety Dep. (Critical E Safety Funct... | Lift
BOTITEMN > sawor  [oeoc | i |3viConmander [uesoacos MY Crovcs, .. EEMMEoUSoEEIG |Clrer |noUSBEEPING

ASTANUR, AH. No Raft 2nd Comma. .. Liferaft 2-5 CABRERA, EL... 883 RESTAURANT  Assistant ... RESTAURANT Mo AftHook. Lifeboz.
EPURAS, DANL.

BAHARY, JEAN

3025
3
1

Master
2nd Officer
salor A8

EXTRA CREW
DECK.
DECK.

No

No nd Commander  Liferaft 2-5

Figure 6-5 - Active Exemption Screen

Note: Information displayed in Safety Function,
Lifeboat, Craft Type and Craft Side in Safety Drill
Overview changes when an Exemption is created.
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Rejection Template

Drag a column header here to group by that column

| Name a | Embark Date Debark Date | | | | | Safety Function | Lift Boat | Craft Side Craft Type

| Safety Departm

?:
3| fBAEL, NILO 16/01/2014 29/09/2015
CABAUATAM, HILDA 03/04/2013 09/11f2015 e |von |[No ... Commander Liferaft 1-5 Star Board | LifeRaft 8B HOT GALLE
| D COSTA, CLAUSEN 26/01/2013 01042015 o | M | Lifeboat 04 Star Board | LifeBoat HOUSEKEEPING
| D COSTA, MARCALO 20/02/2013 30,/082015 PE PR oA PR 1 Liferaft 1-5 Star Board Liferaft F&B HOT GALLE
D COSTA, PAULO 11/07/2013 09/12f2015 meq | mfmas | aae ] aae Lifeboat 06 LifeBoat HOUSEKEEPING
| D COSTA, PEDRO 28/07/2013 114032015 2 e ] . B Liferaft 2-2 LifeRaft RESTAURANT

Figure 6-6 - Refreshed Proposed Crew Information of Exempted Crew

6.1.2.Cancelling an Exemption
1. Select the name from the Active Exemption grid

2. Click Cancel Exemption.

Rejection Template

Drag a column header here to group by that column

| Name A | EmbarkDate | DebarkDate | | | | safety Function Lift Boat | Craft Side Craft Type Safety Deparh

BAEL, NILO 16/01/2014 29/09/2015 Commander ft 1-5 | Star Board

CABAUATAN, HILDA 03/04/2013  09/11/2015 Liferaft 1-4 8B HOT GALLI

D COSTA, CLAUSEN 26/01/2013 01042015  |...|... ... No|.. Lifeboat 04 StarBoard  LifeBoat HOUSEKEEPTNI

1 D COSTA, MARCALO 20/02/2013  30/08/2015 .. e e oo Mo .. Liferaft 1-5 StarBoard  LifeRaft F&B HOT GALLI
| D COSTA, PALLO 11/07/2013  |09/122015  |... e [aes [oue [ND o Lifeboat 06 LifeBoat HOUSEKEEPIN(
D COSTA, PEDRO 28/07/2013  11/03/2015 L No . Liferaft 2-2 Liferaft RESTAURANT

Figure 6-7 — Information of a Cancelled Exemption

Note: Information displayed in Safety Function,
Lifeboat, Craft Type and Craft Side in Safety Drill
Overview resets to initial arrangement when an
Exemption is cancel.

6.1.3.Changing a #E Number

When the Crew is exempted in Survival Craft Compliance, changing of the #E
number is allowed.
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6.1.4.

6.2.

@ Ovenview Quick Functions Crew Members BoardCard Safety Reports Options Security About Bxit

“ Active | s Scheduled | . Refresh Scheduled ’! Show Duplicates E Export @ Eit
Crew List Eligible Function
= —
Position: 15t Engineer anning Nurber @ 0012
Found: 160 Found: 737
assigned Manning Number @ LastName FirstName  Operational Position Embark Date DisembarkDate € " || |Assigned Manning Number @ Safety Department Operational Position Last Name FirstName Status Crew External Id Pri "
] Testpata |Marvrvy |Cuf’femal<er ‘ 2610/2012 ‘ 24/12/2013 |0 [ looit Deck
(] TESTER STAFF 002 10/08/2012 | 24/122013 | O, 0013 Deck
0014 |Dedk |
0001 STER SAFETY 003 | istEngineer 01/08/2013  05/03/2016 | Of 0015 |Dedk |
4ot o 0016 |Dedk [
TESTER SAFETY 000 [2nd Officer 01/08/20 S
| Confirmation
O TESTER (CREW/TBAOL [Captain 1871120
O TESTER SUPPORTRTE |AccountingMgr | 01/08/20 ‘6‘ Do youwant to assign TESTER, SAFETY 003 to Manning Number @
O TESTER LOYALTY BONU|3rd Purser 03/01/20 & ozr
O TESTER SAFETY 001 |15t Engineer 23/08/20
O TESTER TCN CRWOL  |Staff Captain 24/05/20 [ Yes No
TESTER HOTEL SERVICE[Staff Capta 01/05/20
(= “pran i —— s ;
= ! ‘) 0030 |Deck. |
0031 |Deck. | v
Search: | seach | Expected Crew < >
Show: [(Both Assigned Unsssigned Crew Members) | Onboard Crew search: | Search Show Emergency Duls
Fiter: [(Both Expected/Onboard Crew) | Show: [(all Bigble Functions) |
Embarkation From/Tos [ | o018 ~| Fiter: [ (Both Assigned Unassigned Functions) -
Disembark FromTo: | [ ~

Di Assign by Function | _ Assign by Person
1L I Activate Scheduled Muster List

Figure 6-8 - #E Number Assignment

To change the #E Number

1. In Crew module, select Safety, Muster List Assignment from the drop down list.

2. In the Muster List Assignment screen, select Schedule from the menu bar, then
click the Assign by Person tab.

3. Inthe Crew List section, select the Crew name, and then navigate to the
Eligibility section.
4. Highlight the number and then click Assign Function.

Click Yes on the Confirmation prompt to change the #E Number. Click No will
exit without changing the #E Number.

6. Click Exit to close the function.

Crew Departure with Exemption

If a Crew is exempted from the Survival Craft Compliance, check out is permissible
without having to first remove the exemption.

Function in Advance Safety Drill

Before proceeding, the following Parameter and configuration must be in place.

1. Parameter for specific course or certificate is required. Refer Appendix B,
PAR_GROUP Safety, Course for Boat Commander.

Safety Function code has Commander/2nd Commander checked.
Safety Function code is assigned to Crew, Muster List setup.

Crew completed course/ certificate that matches the Course for Boat
Commander.

Survival Craft Compliance
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Functions of the Survival Craft Compliance in Advance Safety Drill Mode are

identical to Standard Safety Drill Mode. The only exception is the Crew Departure
with Exemption.

6.2.1.Crew Departure with Exemption
If a Crew is exempted from the Survival Craft Compliance, check out is not permissible
without having to first remove the exemption.

& Fidelio Cruise Management System - Crew Module V7.0.044 - [Crew Handling] = B8
&} Overiew Quick Functions Crew Members BoardCard Safety Reports Options Security About Exit [=I=1]

= [ cedtcas | sefeymio | richtifo | Dowmens | Reveuenabzer | Custominfo | Commens |
[tensetectea) ~| -
Gewinfo | DscRousfhg | Imvoice:0.00 | MereCrewinfo | CousesaCers | Otherinfo | Effectshiernings | HistoryjPromotons
Crew Found: § Selected: 1 ] u
= CreditLmit: A Packege Balance: 0.00
T Non-ref, Balance: 0.0
# R DINING ROOM
2 [ Ioste [oepartment [ credt] Debit] _Discount[PoS Discou[Buyer |_rens.io]user 1 ross[Checks
S
5
3 v
: — — 2
£ |
& I ‘A nvoices Tinvace Zinvoce 3.nvoice 4Invoice Packege
I 0.00 | 0.00 | 0.00 | 0.00 | 0.00 0.00 |
= 1
E
NBW;E/CEE" [0 & cren Re-New Reservation ‘ Check-out Print Board Card Pay Inveice Get Credit Card Messages ‘
Dis.Date © st
ShowLog CheckIn Print Inveice Add Posting Close Mark No Show ‘
[pemo [ SystemDate : 29/08/2014 | User s = [cumrency susp  [os:RaLsERvER [Pe BN | [

Figure 6-9 - Advance Safety Drill Mode Check Out prompt
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Appendix A. User Security Group

This section describes the user security access group available to Safety Drill module,
and these security privileges are assigned in the User Security module.

Table A-2 — Safety Drill module Functionality Access Rights

Security Reference No | Description

4601 Fire Zone Definition

4602 Stair Well Definition

463 Drill Location Set Definition

4604 Access to Other Safety Department

= If user do not have a crew link and access right 4604
assigned, or user with crew link and position does
not match with Muster station assignment, user is
not allowed to view the drill in Drill Definition Setup
in Administration module and Scheduled Drill in
Safety Drill module.

® If user have crew link and access right 4604 assigned,
and crew assigned muster station matches with
Muster station in Drill Definition:
a. User only allowed to view drills with the same
Muster station assigned.
b. User only allowed to add drill(s) to the same
Muster station assigned.
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Appendix B. Parameters

This section describes the Parameters available to the Safety Drill module, and they
are accessible from Administration module under System Setup, Parameter.

PAR_GROUP Safety

Table B-3 - PAR Group Safety

PAR Name PAR Value | Description
Advance Safety Drill Oorl 0 - Standard Safety Drill Handling;

1 - Advance Safety Drill Handling
Course Code for Boat XXX Qualifying course for Boat Commander.
Commander (XXX=COU_CODE)
Allow Multiple Safety Number |0or1 0 - Do Not Allowed Multiple Safety Number
Assignment Assignment

1- Allow
Allow to use special In Port Oor1l 0 - Disallow,
Manning handling 1 - Allow
Auto Set Ashore Denial During Specify duration before a Drill starts that
Drill Scheduling going ashore is denied. Duration in minutes.
Display Valid Courses On Display list of important courses on Muster
Muster List Assignment List Assignment screen. PAR_VALUE

should contain COU_CODE separated by
commas (eg. 331,321)

Operational Position that Crew of certain operational position to
Receive Message receive warning message in Active Muster
List when there is expected crew in the
muster list

PAR_GROUP Promo

Table B-4 - PAR Group Promo

PAR Name PAR Value |Description

SMTP Server IP Address Local SMTP Server IP Address
Exchange
server IP
Address

SMTP Server IP Port 25 Default SMTP IP Port is 25
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PAR Name PAR Value | Description

SMTP Server Require Login 0-No SMTP Server Require Login Authentication

Authentication 1 - Yes,

SMTP User Name XXXX Only valid when SMTP Server Requires Login
Authentication is = 1

SMTP User Password User SMTP User Password

(Encrypted) Password

Sender Name

Email Name

Sender Name

Sender Email

youremail@
email.com

Sender Email

Survival Craft Compliance
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