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Understanding the PeopleSoft Online Help and PeopleBooks

The PeopleSoft Online Help is a website that enables you to view all help content for PeopleSoft
applications and PeopleTools. The help provides standard navigation and full-text searching, as well as
context-sensitive online help for PeopleSoft users.

Hosted PeopleSoft Online Help

You can access the hosted PeopleSoft Online Help on the Oracle Help Center. The hosted PeopleSoft
Online Help is updated on a regular schedule, ensuring that you have access to the most current
documentation. This reduces the need to view separate documentation posts for application maintenance
on My Oracle Support. The hosted PeopleSoft Online Help is available in English only.

To configure the context-sensitive help for your PeopleSoft applications to use the Oracle Help Center,
see Configuring Context-Sensitive Help Using the Hosted Online Help Website.

Locally Installed Help

If you’re setting up an on-premise PeopleSoft environment, and your organization has firewall restrictions
that prevent you from using the hosted PeopleSoft Online Help, you can install the online help locally.
See Configuring Context-Sensitive Help Using a Locally Installed Online Help Website.

Downloadable PeopleBook PDF Files

You can access downloadable PDF versions of the help content in the traditional PeopleBook format on
the Oracle Help Center. The content in the PeopleBook PDFs is the same as the content in the PeopleSoft
Online Help, but it has a different structure and it does not include the interactive navigation features that
are available in the online help.

Common Help Documentation

Common help documentation contains information that applies to multiple applications. The two main
types of common help are:

*  Application Fundamentals
» Using PeopleSoft Applications

Most product families provide a set of application fundamentals help topics that discuss essential
information about the setup and design of your system. This information applies to many or all
applications in the PeopleSoft product family. Whether you are implementing a single application, some
combination of applications within the product family, or the entire product family, you should be familiar
with the contents of the appropriate application fundamentals help. They provide the starting points for
fundamental implementation tasks.
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In addition, the PeopleTools: Applications User's Guide introduces you to the various elements of the
PeopleSoft Pure Internet Architecture. It also explains how to use the navigational hierarchy, components,
and pages to perform basic functions as you navigate through the system. While your application or
implementation may differ, the topics in this user’s guide provide general information about using
PeopleSoft applications.

Field and Control Definitions

PeopleSoft documentation includes definitions for most fields and controls that appear on application
pages. These definitions describe how to use a field or control, where populated values come from, the
effects of selecting certain values, and so on. If a field or control is not defined, then it either requires
no additional explanation or is documented in a common elements section earlier in the documentation.
For example, the Date field rarely requires additional explanation and may not be defined in the
documentation for some pages.

Typographical Conventions

The following table describes the typographical conventions that are used in the online help.

Typographical Convention Description

Key+Key Indicates a key combination action. For example, a plus sign
(+) between keys means that you must hold down the first key
while you press the second key. For Alt+W, hold down the Alt
key while you press the W key.

... (ellipses) Indicate that the preceding item or series can be repeated any
number of times in PeopleCode syntax.

{ } (curly braces) Indicate a choice between two options in PeopleCode syntax.
Options are separated by a pipe (| ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

> This continuation character has been inserted at the end of a
line of code that has been wrapped at the page margin. The
code should be viewed or entered as a single, continuous line
of code without the continuation character.

ISO Country and Currency Codes

PeopleSoft Online Help topics use International Organization for Standardization (ISO) country and
currency codes to identify country-specific information and monetary amounts.
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ISO country codes may appear as country identifiers, and ISO currency codes may appear as currency
identifiers in your PeopleSoft documentation. Reference to an ISO country code in your documentation
does not imply that your application includes every ISO country code. The following example is a
country-specific heading: "(FRA) Hiring an Employee."

The PeopleSoft Currency Code table (CURRENCY CD TBL) contains sample currency code data. The
Currency Code table is based on ISO Standard 4217, "Codes for the representation of currencies," and
also relies on ISO country codes in the Country table (COUNTRY TBL). The navigation to the pages
where you maintain currency code and country information depends on which PeopleSoft applications
you are using. To access the pages for maintaining the Currency Code and Country tables, consult the
online help for your applications for more information.

Region and Industry Identifiers

Information that applies only to a specific region or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a region-specific heading: "(Latin America) Setting Up Depreciation"

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in the PeopleSoft
Online Help:

¢ Asia Pacific
*  Europe
e Latin America

¢ North America

Industry Identifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following
industry identifiers may appear in the PeopleSoft Online Help:

e USF (U.S. Federal)

¢ E&G (Education and Government)

Translations and Embedded Help

PeopleSoft 9.2 software applications include translated embedded help. With the 9.2 release, PeopleSoft
aligns with the other Oracle applications by focusing our translation efforts on embedded help. We

are not planning to translate our traditional online help and PeopleBooks documentation. Instead we
offer very direct translated help at crucial spots within our application through our embedded help
widgets. Additionally, we have a one-to-one mapping of application and help translations, meaning that
the software and embedded help translation footprint is identical—something we were never able to
accomplish in the past.

Copyright © 1988, 2021, Oracle and/or its affiliates. Iv



Preface

Using and Managing the PeopleSoft Online Help

Select About This Help in the left navigation panel on any page in the PeopleSoft Online Help to see
information on the following topics:

» Using the PeopleSoft Online Help
* Managing Hosted online help

* Managing locally installed PeopleSoft Online Help

PeopleSoft CS Related Links

Hosted Online Help Home

PeopleSoft Information Portal

My Oracle Support

Contact Us

Send your suggestions to psoft-infodev_us@oracle.com.

Please include the applications update image or PeopleTools release that you’re using.

Follow Us

Field or Control Description

YouTube

Twitter@PeopleSoft Info.

PeopleSoft Blogs

LinkedIn

SR
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Chapter 1

Getting Started with Student Records

Student Records Overview

Student Records enables you to enter, track, and process all of your academic information. Campus
Solutions minimizes repetitive data entry while enabling you to gain maximum control over the records—
from the course catalog and schedule of classes to student programs, plans, and subplans.

After applicants are admitted and matriculate, Student Records moves forward to activate, enroll, grade,
evaluate, and graduate students. In concert with PeopleSoft Academic Advisement processes, the Student
Records application tracks students through graduation.

Student Records Business Processes

We discuss these business processes in the Student Records business process documentation:

*  Repeat Checking: Enables you to manage students' repeat coursework.

* Course Catalog: Enables you to set up courses.

»  Enrollment Requisites: Enables you to set up requisite groups, equivalencies, and course lists.

*  Schedule of Classes: Enables you to schedule classes, search for facilities, and roll the schedule from
term to term.

» Instructor Workload: Enables you to update, track, and report workload hours for individuals.

*  Program Activation and Management: Enables you to activate students into academic programs and
maintain their academic program, plan, and subplan data.

*  Batch Term Activation: Enables you to activate groups of students into terms.

*  Quick Activation: Enables you to activate students into academic programs, bypassing the Activate
Applications matriculation process (ABPCPPRC) in PeopleSoft Recruiting and Admissions.

»  Student Career Term Record Management: Enables you to monitor and track student career term
related records.

*  Enrollment Appointments: Enables you to create and manage enrollment appointments.
* Class Enrollment Transactions: Enables you to enroll students into classes through various processes.

»  Enrollment Related Processes: Enables you to enroll perform withdrawals and cancellations, manage
wait lists, view summary statistics, and more.
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Enrollment Verification.: Enables you to process enrollment verification reports for students, and
if you have licensed PeopleSoft Learner Services, students can request the enrollment verification
through self service.

Transfer Credit: Enables you to evaluate, process, and post course, test, and other transfer credit using
defined rules or manual rules.

Attendance Tracking: Enables you to generate attendance rosters and track student attendance.

Student Data Tracking: Enables you to link milestones to student records, manage honors and
awards, manage academic standing, track student groups, maintain service indicators, and maintain
extracurricular activities.

Interoperability for Learning Management Systems: Give you the ability to provide a third-party
learning management system (such as Blackboard Courselnfo) with personal profile data for learners
and instructors, including enrollment data and maintenance, and limited course scheduling data
maintenance.

Grading: Enables you to generate grade rosters, enter grades and reviews, the midterm deficiency
report, and the grade lapse process.

Graduation: Gives you the ability to define degrees and honors, run the graduation reporting process,
and graduate students.

Transcripts: Gives you the ability to set up transcript data, define a transcript request, and produce
transcripts.

Academic Statistics Consolidation and Reporting: Enables you to prepare the system to consolidate
academic statistics for students, to run processes that consolidate academic statistics, to make use of
the consolidated statistics after processing them.

(CAN) Canadian Government Reporting: Enables users with an installation country of Canada to
generate reports for federal and provincial agencies.
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Student Records Integrations

The following diagram illustrates the Campus Solutions applications that work with Student Records:

FeopleSoft : eap'.f S
Financial Aid acruiting &
Admissions
PeopleSoft I 1 PeopleSoft
Gradebook Student Financials
o g [
FeopleSoft
Student Records
o ]
Third-party PeapleSoft
distance learning Contributor
vendors Relations
FeopleSoft FeapleSoft
Academic Campus
Advisement Community

We discuss integration considerations in the Student Records implementation topics.

Supplemental information about third-party application integrations is located on the My Oracle Support

website.

Student Records Implementation
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Student Records also provides component interfaces to help you load data from your existing system into
Student Records tables. Use the Excel to Component Interface utility with the component interfaces to

populate the tables.

This table lists all of the components that have setup component interfaces:

Component

Component Interfaces

References

ACAD _CALENDER TBL

SSR_ACAD_CALENDAR TBL

See "Defining Traditional Academic
Calendars" (Campus Solutions
Application Fundamentals).

CIP_CODE TABLE

SSR_CIP_CODE_TABLE

See "Modifying CIP and HEGIS
Codes" (Campus Solutions Application
Fundamentals).

HEGIS_CODE_TABLE

SSR_HEGIS_CODE_TABLE

As above.
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Other Sources of Information

In the planning phase of your implementation, take advantage of all Oracle PeopleSoft sources of
information, including the installation guides, data models, business process maps, and troubleshooting
guidelines.

See PeopleTools: Component Interfaces

See PeopleTools: Setup Manager

Additional Information for Getting Started with Student Records

60

Additional, essential information describing the setup and design of your system appears in two
companion volumes of documentation: Campus Solutions Application Fundamentals documentation and
Campus Community Fundamentals documentation.

See Campus Solutions Application Fundamentals
See Campus Community Fundamentals

For information about deferred processing, see "Additional Information for Getting Started with Campus
Solutions" (Campus Solutions Application Fundamentals).
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Defining Student Records Installation
Settings

Reviewing or Defining Student Records Installation Settings

To review or define Student Records installation settings, use the Student Records Installation component

(SSR_INSTALLATION). The following topics discuss:

* How to review or define Student Records default installation settings.

* How to review or define Enrollment Requirement Roster default installation settings.

* How to review or define Enrollment Requirement Processing default installation settings.

Pages Used to Review or Define Student Records Installation Settings

Page Name

Definition Name

Navigation

Usage

Student Records Installation

SSR_INSTALLATION

Set Up SACR > Install >
Student Records
Installation > Student
Records Installation

Review or define Student
Records default installation
settings for general options,
class searches, and enrollment
requirement / requisite
checking.

Enrollment Requirement
Roster

SSR_INSTALLATION2

Set Up SACR > Install >
Student Records
Installation > Enrollment
Requirement Roster

Review or define default
installation settings for the
enrollment requirement roster.

Enrollment Requirement
Processing

SSR_INSTALLATION3

Set Up SACR > Install >
Student Records
Installation > Enrollment
Requirement Processing

Review or define default
installation settings for
enrollment requirement
processing.

Reviewing or Defining Default Installation Settings

Access the Student Records Installation page (Set Up SACR > Install > Student Records Installation).
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This example illustrates the fields and controls on the Student Records Installation page. You can find

definitions for the fields and controls later on this page.

Student Records Installation

Defaults & Options

¥ Use SR Class Schedule Facility Conflict Checking
Default Section Size| 30

Student Records Installation Enrl Requirement Roster Enrl Requirement Processing

Transcript Date Print | Do Mot Print Any Dates

GPA Rounding/Truncating Option | Round to 3 decimal places

Class Search

Class Search Results Limits
Warning Limit 50 rows

Error Limit| 9999 rows
Class Search Subject Option

'® Drop-Down List Box '~ Prompt Search

Enrollment Requisite Checking
Validate Conditions Using:

'® Max Program Effdt for Term

') Action Date

When Enrollment Requirement Status is Conditionally Satisfied
'~/ Retum a warning message
'® Success
New Features

¥/ Fluid Self Service
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Defaults & Options

Defining Student Records Installation Settings

Field or Control

Description

Use SR Class Schedule Facility Conflict Checking

Select to enable facility conflict checking when scheduling
classes. The check box value migrates from the Installation
page to the Academic Institution 2 page to the Campus Table
page. The system uses the value on the Campus Table page
during processing. Clear this check box on the Campus Table
page to use an external facility conflict checking process.

Note: This check box has no relation to the Check for
Facility Conflict check box on the Facility Table page, which
controls whether you can schedule multiple events in the same
facility.

Default Section Size

Enter a number to use as a default for class size. This value

is used in the creation of new class sections. The value is
originally rolled into the Catalog record when it is created, and
then it is used to enter the number by default into the ENRL
CAP field in the CLASS_TBL.

Transcript Date Print

Select the date on which you want the system to print when
printing student transcripts. Select a value to be the default
value when a row is entered. Select one value per term. Values

are:

Print Class Dates: Prints the valid start and end dates for each
class on a transcript.

Print Session Dates: Prints the valid start and end dates for a
session within a term on a transcript.

Print Term Dates: Prints the valid start and end dates for the
term on a transcript.

Do Not Print Any Dates: No dates print on the transcript.

GPA Rounding/Truncating Option (grade point average
rounding/truncating option)

Enter a value to indicate the number of decimal places to
which you want to round or truncate the grade point average
displayed for a student throughout the system. The maximum
allowed is three decimal places.
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Class Search

Field or Control Description

Class Search Results Limits Enter a value in the Warning Limit and Error Limit fields to
indicate the number of classes for the system to display when a
student searches for a class.

*  Warning Limit: When the limit is reached, the student
receives a Warning message. The student can continue to
the search results or cancel and add additional criteria to
narrow the search.

e Error Limit: When the limit is reached, the student
receives an Error message requesting that the student
specify additional search criteria.

Class Search Subject Option Select to indicate whether the Course Subject ficld on the
Search for Classes page appears as a drop-down list box or as
a select subject button.

Note: Regardless of the option setting, the Course Subject
field dynamically changes to a select subject button if the
selected institution has more than 300 course subjects.

Enroliment Requisite Checking

Use this group box to select how the requisite checking process validates programs, plans, and subplans
for requisites that specify program, plan, or subplan conditions—for example, if a student enrolls in

a class for a term and the class has a requisite condition of Plan = BIOCHEM, what is the maximum
effective date that a plan of BIOCHEM can have to meet the requisite for that term.

Validate Conditions Using:
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Field or Control

Description

Max Prog Effdt for Term (maximum program effective date
for term)

Copyright © 1988, 2021, Oracle and/or its affiliates.

This option is selected by default.

The requisite checking process uses the following logic
to establish if a student meets program, plan, or subplan
conditions:

»  If'the enrollment action date is before or equal to the

term begin date, use the term begin date to determine the

program, plan, or subplan: Find the maximum effective-
dated row, where the effective date is before or equal to

the term begin date.

For example, on 05/30/07 a student tries to enroll in

a Fall 2007 class that has a requisite condition of the
LAU program. Fall 2007 commences on 08/30/07. The
student's current program is FAU (with an effective date
of 01/01/06), but the student has a future-dated program
change of 07/01/07 for the LAU program. The student

meets the requisite condition because the maximum

effective-dated program row (which is before or equal to

the term begin date) is for the LAU program.

»  If'the enrollment action date is after the term begin date
and before or equal to the maximum program effective
date for Term, use the action date to determine the

program, plan, and subplan: Find the maximum effective-

dated row where the effective date is before or equal to
the enrollment action date.

For example, on 09/05/07, a student tries to enroll in a
Fall 2007 class that has a requisite condition of the LAU
program. The student transferred to the LAU program
effective 09/02/07. Fall 2007 commences on 08/30/2007
but has a maximum effective for term of 09/14/07. The
student therefore meets the requisite condition.

e If the enrollment action date is after the maximum

program effective date for term, use the maximum

program effective date for term to determine the program,

plan, or subplan: Find the maximum effective-dated
row where the effective date is before or equal to the

maximum program effective date for term.

For example, on 09/17/07, a student tries to enroll in a
Fall 2007 class that has a requisite condition of the LAU
program. Fall 2007 commences on 08/30/07 but has a
maximum program effective date for term of 09/14/07.
The student transferred to the LAU program effective
09/15/07. The student does not meet the requisite
condition, because FAU, not LAU is the program for
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Field or Control

Description

which the maximum effective date is before or equal to

the maximum effective date for term.

Action Date

The requisite checking process uses the enrollment action date
instead of the maximum program effective date for term when
the term begin date is reached:

»  If the enrollment action date is before or equal to the term
begin date, the process uses the same logic as when the
Max Program Effdt for Term option is selected.

*  If'the enrollment action date is after the term begin date,
use the enrollment action date to determine program, plan,
or subplan: Find the maximum effective-date row where
the effective date is before or equal to the enrollment
action date.

For example, on 09/17/07, a student tries to enroll in a
Fall 2007 class that has a requisite condition of the LAU
program. Fall 2007 commences on 08/30/07 but has a
maximum program effective date for term of 09/14/07.
The student transferred to the LAU program effective
09/15/07. The student meets the requisite condition
because LAU is the program for which the maximum
effective date row is before or equal to the enrollment
action date.

When Enrollment Requirement Status is Conditionally Satisfied:

Field or Control

Description

Return a warning message

When requisite checking uses in-progress courses to satisfy an
enrollment requirement, the user receives a warning message
indicating that the prerequisite has been met conditionally and
that the prerequisite must be satisfied prior to the start of the
class.

Success

This option is selected by default. When requisite checking
uses in-progress courses to satisfy an enrollment requirement,

a message of success is returned.

See Understanding Enrollment Requisite Setup and Maintenance

Copyright © 1988, 2021, Oracle and/or its affiliates.




Chapter 2

Defining Student Records Installation Settings

New Features

Field or Control Description

Fluid Self Service Select this check box together with the check boxes Track

Admin Changes to Classes (on the Class Search Setup page)
and Track Admin Changes to Courses (on the Browse
Course Catalog Options page) to automatically track changes
to courses and classes. These are used to determine what
appears in class search and the course catalog in Fluid user
interface.

See:

*  "Setting Up Class Search and Enrollment for Fluid User
Interface" (Campus Self Service )

*  "Configuring Display Settings for the Course Catalog in
PeopleSoft Fluid User Interface" (Campus Self Service )

Related Links

"Understanding PeopleSoft Fluid User Interface Homepages" (Campus Solutions Application
Fundamentals)

"Setting Up Self-Service Features for Student Records" (Campus Self Service )

"Configuring Search Options in PeopleSoft Fluid User Interface" (Campus Self Service )

Reviewing or Defining Enroliment Requirement Roster Default Installation
Settings

The Post Enrollment Requirement Checking feature:

Provides the ability to capture the status of the enrollment requirement check at the time of enrollment
(satisfied, conditionally satisfied, overridden, permitted, enrollment component). Enrollments that

do not satisfy the requirement are rejected. The feature captures the status for both enrolled and wait
listed students.

Provides the ability for users to re-run the Enrollment Requirement Checking process (where the
Enrollment Engine calls Academic Advisement for enrollment requirement evaluation) on enrolled
and wait listed classes after in-progress grades have been posted. The capability is delivered in on-
line/remote call mode as well as a batch process.

Includes an administrative component that allows decision makers to identify and view students who
are in non-compliance of class enrollment requirements.

Includes functionality to identify and process students that need to be dropped from classes for non-
compliance as a result of post-enrollment requirement checking.

Through the use of communications, includes functionality to notify students when they have been
administratively dropped from a class for non-compliance.

Copyright © 1988, 2021, Oracle and/or its affiliates. 67



Defining Student Records Installation Settings Chapter 2

If you plan to use communications for post enrollment requirement checking, use the instructions in
the following document to set up communications and then use the 3Cs process to create and generate
the communication, see PERC Communications Setup and Processing in My Oracle Support (ID
1982691.1).

» Includes a batch process to generate reports of students in non-compliance of enrollment
requirements.

Access the Enrollment Requirement Roster page (Set Up SACR > Install > Student Records
Installation > Enrollment Requirement Roster).
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This example illustrates the fields and controls on the Enrollment Requirement Roster page. You can find
definitions for the fields and controls later on this page.

Student Records Installation Enrl Requirement Roster Enrl Requirement Processing

Enroliment Requirement Roster

Collapsible Area Defaults

[] Collapse Course Information group box
O Collapse Enroliment Requirement group box
i Collapse Filter group box

Roster and Batch Processing Filter Default Settings

Enrollment Status
Display Enrolled Waitlisted il Cropped

Most Recent Requirement Status
Display students in non-compliance
Mot Satisfied Conditionally Satisfied
Display other students
] Enroliment Component [] Overridden

(1 Permitted [] satisfied [ unknown

Drop Review for Batch Processing

Enroliment Requirement Rosters must be reviewed prior to batch processing of
drops

Enroliment Action Reason

When a student is dropped for non-compliance of enrollment requirements, set Drop
Action Reason to:

PERC

Additional Student Information for Decision Makers

Provide link to student Course History

Provide link to Student Statistics
(&) Academics page from Student Senices Center
) Administrative Term History page

Security

[] Enforce Academic QOrganization Security

Notes

[] Enable notes to be deleted
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Find documentation about the pages that are used to run Post Enrollment Requirement Checking—the
Enrollment Requirement Roster page and the Run Post Enrollment Requirement Checking page—in the
Post Enrollment Requirement Checking topics.
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Field or Control

Description

Collapse Course Information group box, Collapse
Enrollment Requirement group box, and Collapse Filter
group box

Clear these check boxes if you want course information,
enrollment requirement description, and enrollment
requirement roster filter to appear expanded by default on the
Enrollment Requirement Roster. Select if you want the fields
to appear collapsed.

Regardless of this setup, you can expand and collapse the
fields on the Enrollment Requirement Roster.

Roster and Batch Processing Filter Default Settings

Field or Control

Description

Enrollment Status

Select the enrollment statuses that you want to appear by
default in the Set Filter Options group box on the Enrollment
Requirement Roster. You can override the values on that page.

Most Recent Requirement Status: Display Students in non-
compliance

Select the enrollment requirement non-compliance statuses
that you want to appear by default on the Enrollment
Requirement Roster. You can override the values on that page.

Most Recent Requirement Status: Display other students

Select any additional enrollment requirement statuses you
want to appear by default on the Enrollment Requirement

Roster. You can override the values on that page.
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Drop Review for Batch Processing

Defining Student Records Installation Settings

Field or Control

Description

Enrollment Requirement Rosters must be reviewed prior
to batch processing of drops

Select this check box to ensure that an enrollment requirement
roster is set to Review Complete before batch drop processing
occurs. The Review Complete for Batch Drop Processing
check box appears on the Enrollment Requirement Roster and
the following message appears on the Process Drop Requests
for Post Enrollment Requirements batch processing page:
Drops are only processed for classes where Drop Review is set

to Complete.

Clear this check box if you do not use batch processing of
drops or if you do not want to ensure that the enrollment
requirement roster is reviewed before batch dropping students
for non-compliance. The Review Complete for Batch Drop
Processing check box is not available on the Enrollment
Requirement Roster and the message does not appear on the
batch drop processing page.

Enrollment Action Reason

Field or Control

Description

When a student is dropped for non-compliance of
enrollment requirements, set Drop Action Reason to

Define a default drop action reason code value to be used
when a student is dropped for non-compliance of enrollment
requirements. The value action reason code of PERC is
delivered but can be changed. The value should be unique.
When a class is dropped using the action reason code of
PERC, the enrollment record is retained regardless of the
Academic Calendar date for the drop delete deadline.

Additional Student Information for Decision Makers

Field or Control

Description

Provide link to student Course History

Select this check box to allow decision makers and other

users to access student course history from a link on the
Enrollment Requirement Roster (the Course History link on
the Audit / Information Links tab). Clear the check box to hide
the Course History link.
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Field or Control

Description

Provide link to Student Statistics

Select this check box to allow decision makers and other
users to access student academic statistics from a link on the
Enrollment Requirement Roster (the Statistics link on the
Audit / Information Links tab). Select an option to identify
whether the user links to the Academics page (recommended)
as used in the Student Services Center or the Administrative
Term History page. Clear the check box to hide the Statistics
link.

Security

Field or Control

Description

Enforce Academic Organization Security

Select this check box to enforce academic organization
security within the Enrollment Requirement Roster and related
processing.

Notes

Field or Control

Description

Enable notes to be deleted

Select this check box to enable notes to be deleted from the
Enrollment Requirement Roster: Tracking of Key Transactions

& User Notes page. Clear to prevent notes from being deleted.

Reviewing or Defining Enroliment Requirement Processing Default

Installation Settings

Find documentation about the pages that are used to run Post Enrollment Requirement Checking—the
Enrollment Requirement Roster page and the Run Post Enrollment Requirement Checking page—in the

Post Enrolment Requirement Checking topics.

Access the Enrollment Requirement Processing page ((Set Up SACR > Install > Student Records
Installation > Enrollment Requirement Processing).
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This example illustrates the fields and controls on the Enrollment Requirement Processing page (1 of 2).
You can find definitions for the fields and controls later on this page.

Student Records Installation Enrl Requirement Roster Enr Requirement Processing

Enroliment Requirement Processing

Allow Post Enroliment Requirernent Checking to be run from Enroliment
Requirement Roster
Allow Drop Request Indicator to be set for Students in Mon-Compliance
Default to:
] If process results in a status of Conditionally Satisfied
F If process results in a status of Mot Satisfied

Page Processing
Run Post Enrollment Requirement Checking

Allow Drop Processing to be run from Enrallment Requirement Roster
Default drop process to:
For students listed above, process drops for:
(® selected students
() students where Drop Request Indicator is selected
O students with a post enrollment requirement status of;

Conditionally Satisfied
Mot Satisfied

Allow Override of Action Date

Process Drops for Hon-Compliance

Return YWarning Message when processing more than | 15 students at a time

Error Message - Limit page processing to a maximum of | 20 students at a time

Processing Limit
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This example illustrates the fields and controls on the Enrollment Requirement Processing page (2 of 2).
You can find definitions for the fields and controls later on this page.

Batch Processing

Hun Po=t Enrollment Requirement Checking

Allow Drop Request Indicator to be set for Students in Mon-Compliance
Default to:
O] If process results in a status of Conditionally Satisfied
I If process results in a status of Mot Satisfied

Proc:ess Drop= for Non-Compliance

Default Mon-Compliance Selection Tao:
Frocess Drops for:
(* students where Drop Request Indicator is selected

) students with a post enrollment requirement status of:

Conditionally Satisfied
Mot Satisfied

Allow Override of Action Date

Communication Category Default

|F'ERC PERC Processing

Use the Page Processing group box to select the information and values that you want to appear by default
on the Enrollment Requirement Roster.

Page Processing: Run Post Enroliment Requirement Checking

Field or Control Description

Allow Post Enrollment Requirement Checking to be run Select this check box to allow users to run post enrollment
from Enrollment Requirement Roster requirement checking from the Enrollment Requirement
Roster. If selected, the Run Post Enrollment Requirement
Checking group box appears on the roster. If cleared, the
group box is not available—users would instead run batch post

enrollment requirement checking.
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Field or Control

Description

Allow Drop Request Indicator to be set for Students in
Non-Compliance

If post enrollment requirement checking is enabled, select this
check box to allow the Drop Request Indicator to be set from
the Enrollment Requirement Roster processing page: If the
check box is selected, the Set Drop Request for Students in
Non-Compliance options appear in the Run Post Enrollment
Requirement Checking group box on the roster. If the check
box is cleared, the options are hidden.

Default to: If process results in a status of Conditionally
Satisfied and Default to: If process results in a status of Not
Satisfied

If you have selected the Allow Drop Request Indicator to
be set for Students in Non-Compliance check box, use these
check boxes to set the status default settings—Conditionally
Satisfied and Not Satisfied—on the Enrollment Requirement
Roster.

You can override the values on the Enrollment Requirement
Roster.

Page Processing: Process Drops for Non-Compliance

The check boxes and values that are selected here appear by default on the Enrollment Requirement

Roster but can be overridden on that page.

Field or Control

Description

Allow Drop Processing to be run from Enrollment
Requirement Roster

Select this check box to allow users to run drop processing
from the Enrollment Requirement Roster. If selected, the
Process Drops for Non-Compliance group box appears on
the roster page. If cleared, the group box is not available—

users would instead run batch drop processing.

Default drop process to:

If drop processing is enabled from the Enrollment
Requirement Roster, define the default selection to:

+  selected students: The drop process is run only for
selected students.

+ students where Drop Request Indicator is selected:
The drop process is run only for students for whom the

Drop Request Indicator value is selected.

+  students with a post enrollment requirement status
of: The drop process is run only for students with a post
enrollment requirement status of either Conditionally
Satisfied or Not Satisfied. When this option is selected,
the Conditionally Satisfied and Not Satisfied check
boxes become available for selection.
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Field or Control

Description

Allow Override of Action Date

If drop processing is enabled from the Enrollment
Requirement Roster, select this check box to allow a user to
override the action date: the Override Action Date check box
is available on the Enrollment Requirement Roster. The user

must have enrollment security to override the action date.

Page Processing: Processing Limit

Field or Control

Description

Return Warning Message when processing more than

Set the maximum number of students that can be selected for
page processing before receiving a warning message. Our
recommendation for a warning message is for 15 students—
you therefore receive a warning message when 16 students or

more are selected.

Error Message - Limit page processing to a maximum of

Set the maximum number of students that can be selected for
page processing before receiving an error message. To assist
with response time, use batch Post Enrollment Requirement
Checking processing for large numbers of students. Our
recommendation for an error message is for 20 students—you
therefore receive an error message if 21 or more students are

selected.

Batch Processing: Run Post Enrollment Requirement Checking

Field or Control

Description

Allow Drop Request Indicator to be set for Students in
Non-Compliance

Select this check box to allow the Post Enrollment
Requirement Checking batch process to set the Drop Request
Indicator for a student when the process results in a non-
compliant status. If you select this check box, the Action
group box which contains the Set Drop Request Indicator
for Students in Non-Compliance options is available on the
Run Post Enrollment Requirement Checking page.

Default to: If process results in a status of Conditionally
Satisfied and Default to: If process results in a status of Not
Satisfied

Use these check boxes to set the status default settings on
the Run Post Enrollment Requirement Checking page:
Conditionally Satisfied status and/or Not Satisfied.

You can override the values on the batch processing page.
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Batch Processing: Process Drops for Non-Compliance

Field or Control

Description

Default Non-Compliance Selection To

Process administrative student drops for students who are non-

compliant with class enrollment requirements.

Process Drops for

Set the default options that you want to appear in the Non-
Compliance Selection group box on the Process Drop

Requests for Post Enrollment Requirement page:

+ students where Drop Request Indicator is selected: the
process drops only students for whom the drop request

indicator is selected.

*  students with a post enrollment requirement status
of:When this option is selected, the Conditionally
Satisfied and Not Satisfied check boxes become available
for selection. The process drops only students that have
a non-compliant post enrollment requirement status that
matches the check box selection.

Allow Override of Action Date

Select this check box to allow a user to override the action
date for Process Drop requests: the Override Action Date
check box is available on the Process Drop Requests for Post
Enrollment Requirement page. The user must have enrollment

security to override the action date.

See Managing the Enrollment Requirement Roster

Communication Category Default

This value default is used when creating communications for PERC. A value of PERC is delivered but

can be changed. The value should be unique.

See "Defining a Communication Category" (Campus Community Fundamentals).

If you plan to use communications for post enrollment requirement checking, use the instructions in the
following document to set up communications and then use the 3Cs process to create and generate the

communication:

See: PERC Communications Setup and Processing.pdf in My Oracle Support (ID 1982691).
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Setting Up Catalog and Schedule Options

When you first create or update the course catalog and schedule of classes, the system prompts you for
various types of optional course and class data. This section discusses how to:

Define class notes.

Define global notes.

Define course attributes.

Define when a course is typically offered.
Define exam codes.

Define course material types.

Define course material type order.

Pages Used to Set Up Catalog and Schedule Options

Page Name Definition Name Navigation Usage

Class Notes Table CLASS NOTES_TBL Curriculum Management > | Define class notes.
Schedule of Classes > Class
Notes Table > Class Notes
Table

Global Notes Table GLOBAL NOTES TBL Curriculum Management > | Define global notes.
Schedule of Classes >
Global Notes Table >

Global Notes Table
Course Attributes CRSE _ATTR TBL Set Up SACR > Product Define course attributes and
Related > Student attribute values.

Records > Curriculum
Management > Course
Attributes > Course
Attributes
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Page Name

Definition Name

Navigation Usage

Course Typically Offered

SSR_CRSE TYP_OFFER

Define when a course is
typically offered.

Set Up SACR >Product
Related >Student
Records >Curriculum
Management >Course
Typically Offered

Exam Code Table

EXAM_CODE

Curriculum Management > | Define exam time codes
Schedule of Classes > Exam | for different types of
Code Table > Exam Code examinations.

Table

Course Material Type

SSR_CRSE_MAT TBL

Set Up SACR > Product
Related > Student
Records > Curriculum
Management > Course
Material Type > Course
Material Type

Define course material types.

Course Material Type Order

SSR_CRSE_MAT_ORD

Set Up SACR > Product
Related > Student

Records > Curriculum
Management > Course
Material Type Order >
Course Material Type Order

Organize course material to be
displayed in a specific order.

Defining Class Notes

80

Access the Class Notes Table page (Curriculum Management > Schedule of Classes > Class Notes
Table > Class Notes Table).

Note: Class notes differ from global notes in that class notes are attached to classes on the Notes page,
whereas global notes are attached to entire academic subject areas or academic groups.

Field or Control

Description

Effective Date Enter an effective date for the class note. The effective date
determines when the status that you select is valid.

Status Select a status for the class note. Select Active when adding
a new class note. Select /nactive if your institution no longer
uses this class note.

Description In the Description field, enter a short, informative description

for the note.

This is used for internal processes only.
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Field or Control

Description

Long Description

In the Long Description field, enter a detailed description for
the note.

This text appears in the schedule of classes if you assign this
note to a class on the Notes page.

Defining Global Notes

Access the Global Notes Table page (Curriculum Management > Schedule of Classes > Global Notes

Table > Global Notes Table).

Note: You always associate global notes with an academic institution, academic group, and term. You
can further associate global notes with a subject area. If you do not specify a subject area, the global note
appears on the top of every corresponding schedule of classes page, before or after the academic group or

subject area.

Field or Control

Description

Print Location

Indicates whether the note text appears on the schedule of
classes report before or after the subject area (if you specify
a subject area), or whether the note text appears before or
after the academic group for the term (if you do not specify
a subject area). Available values are Print After and Print
Before. You should not change these values because doing so
requires a substantial programming effort.

Description

Enter a short description for the global note.

Long Description

Enter a detailed description for the global note.

This text appears on the schedule of classes report in the
location that you specify.

Defining Course Attributes

Access the Course Attributes page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Course Attributes > Course Attributes).
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This example illustrates the fields and controls on the Course Attributes page. You can find definitions for

the fields and controls later on this page.

Course Attributes

Course Attribute: HOM

First | 4] 1 of 1 n Last

Find | Views Al

*Course Attribute Value: DHON

*Effective Date: 010111900 5 *Status: =
*Description: [Hanors Course
Short Description: Honors Show In Class Search
Attribute Values pind | view Al First Bl 12 or2 B Laet
“Course Attribute Value: ICHON [¥] catalog Print Schedule Print =
“Description: |Cu|lege Honors Show In Class Search
“Formal Description: [Conege Honors Course
=

Catalo-g Print Schedule Print

“Description: |Departmenta| Honors

Show In Class Search

|Departmenta| Honors Course

*Formal Description:

Note: Use course attributes for institutional research purposes and to print repetitive text in the schedule
of classes or course catalog, such as Offered in Fall Only. Course attributes are attached to courses on
the Catalog Data page and to classes on the Basic Data page. Unlike requirement designations, course
attributes do not transfer to PeopleSoft Academic Advisement.

Field or Control

Description

Status

Select a status for this course attribute. Select Active when
adding a new course attribute. Select /nactive if your
institution no longer uses this attribute and any of the
corresponding attribute values.

Description

The description that you enter here appears on the schedule
of classes report or the course catalog report if you select the
Schedule Print check box or the Catalog Print check box.

Course Attribute Value

When you attach attributes to courses and classes, you can
also specify attribute values. Therefore, you can define parent
course attributes that have one or more attribute values.

Insert rows to create multiple attribute values.
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Field or Control Description

Catalog Print Select to display the course attribute formal description in the
course catalog report.

Note: The SSR_COURSE (Course Catalog) web service is
one of a number of delivered Enrollment Web Services. The
service operation SSR_ GET_COURSES: Browse Course
Catalog Summary obeys the Catalog Print setup that you
select on the Course Attributes page and on the Requirement
Designation Table page.

For detailed information about Enrollment Web Services, see
Enrollment Web Services Developers Guide and Enrollment
Web Services Users Guide in My Oracle Support (ID 1371391.

1.

Schedule Print Select to display the course attribute formal description in the
schedule of classes report.

Show in Class Search If this check box is selected for a Course Attribute and the
Class Search Profile (for example, STDNT) includes a search
criteria of Course Attribute, then a student can search by the
Course Attribute in Self Service.

If this check box is selected for a Course Attribute Value,
the Class Search Profile (for example, STDNT) includes a
search criteria of Course Attribute, and the Include Course
Attribute Value check box is selected for the profile, then
a student can search by the Course Attribute Value in Self
Service.

See Setting Up Class Search Profiles

See "Searching for Classes Using Classic Self-Service
Pages" (Campus Self Service )

See Searching for Classes

Description Enter a description of the attribute values.

Formal Description Enter the text that you want to appear on the schedule of
classes report or the course catalog report if you select the
Schedule Print check box or the Catalog Print check box.

Defining When a Course is Typically Offered

The values that you define here are available in the Course Typically Offered field on the Offerings page
of the Course Catalog component.

Related Links

Creating Course Offerings
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Access the Exam Code Table page (Curriculum Management > Schedule of Classes > Exam Code
Table > Exam Code Table).

This example illustrates the fields and controls on the Exam Code Table page. You can find definitions for
the fields and controls later on this page.

Exam Code Table

Academic Institution:
Term:
Session:

PSUMNY PeopleSoft University
0310 1998 Spring
1 Regular Academic Session

[IitF [osrzoieee [ [200aM [11:00am  [Final ~| [:004m 1210 TR T F [T [ [=]

=zl izisem |zosemw R R TR TOC [F [

i T I BT I i 2 i i i i N E

[ItreF P |osrz0r1 998 3 [12:30PM [#:30PM [Final
[TRAM o5 ar 998 [H [g:00aM [11:008m  [Final
[TRPM o5 a1 998 [ [12:30PM [#30PM [Final

R R T s 2 i 2 i i i I R

Note: Define exam time codes for each term and session. The system uses these codes when you run
the exam scheduling process on the Exam Scheduling page. You can also manually post these codes to

individual classes.

Field or Control

Description

Exam Time Code

Enter an exam time code to define (in an abbreviated manner)
the exam code.

Exam Date

Enter the date for the exam.

Exam Starting Time

Enter the start time of the exam.

Exam Ending Time

Enter the end time of the exam.

Exam Type

Select the exam type. Values for this field are delivered with
your system as translate values. You can modify these translate
values.

Class Start Time From

Enter the minimum start time for classes with which you want
to associate the exam time code. The system uses the value
during the exam scheduling process. The system schedules
exams for classes that fall within the two start times (and days)
that you designate.
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Field or Control

Description

Class Start Time To

Enter the maximum start time for classes with which you want
to associate the exam code. The system uses the value during
the exam scheduling process. The system schedules exams for
classes that fall within the two start times (and days) that you
designate.

M (Monday), T (Tuesday), W (Wednesday), T (Thursday), F
(Friday), S (Saturday), and S (Sunday)

Select the days of classes that you want to associate with the
exam code.

Related Links
Scheduling Examinations

ing Course Material Types

Access the Course Material Type page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Course Material Type > Course Material Type).

Field or Control

Description

Status Select a status for this course material type. Select Active when
you add a new course material type. Insert a new effective date
and select /nactive if your institution no longer uses this course
material type.

Description The description that you enter here appears in the Textbook

Assignment group box on the (Schedule of Classes) Textbook
page and is used on the Class Detail page and the Faculty and
Student Center Textbook Summary page.

See Defining Textbooks for Classes

See "Searching for Classes Using Classic Self-Service Pages" (Campus Self Service )

See "Viewing a Class Schedule" (Campus Self Service )

See "Using the Self-Service Faculty Center" (Campus Self Service )

Defining Course Material Type Order

Access the Course Material Type Order page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Course Material Type Order > Course Material Type Order).
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This example illustrates the fields and controls on the Course Material Type Order page. You can find
definitions for the fields and controls later on this page.

Course Material Type Order

1 |_ TEXTBOOK — C Tembook
2[20  ARTICLE @ Adicle
330  |OTHER CL Other Course Material =]

EI

Note: The system uses the display order that you define here to determine the order in which course
materials appear on the Class Detail page and on the self-service Faculty and Student Textbook Summary
pages. If you do not define a course material display order, the course material appears at the end of the

li

1st.

Field or Control

Description

Display Order Define the order in which you want the course material type
to appear on Class Detail page and on the faculty and student
Textbook Summary pages.

Course Material Type Select a value based on the course material type values that
you defined on the Course Material Type page.

Description The description appears by default from the Course Material

Type page.

Defining Buildings, Rooms, and Classroom Facilities

86

To set up facilities, use the Building Table (BLDG_TBL), Room Characteristics Table
(ROOM_CHRSTC_TBL), and Facility Table (FACILITY_TBL) components.

During the class scheduling process, you probably need to assign classes to classrooms, and you should
set up your classroom facilities in advance. This section discusses how to:

Define buildings.

Define room characteristics.
Define facilities and rooms.
Define facility components.

Define facility characteristics.

Copyright © 1988, 2021, Oracle and/or its affiliates.



Chapter 3

Preparing for the Course Catalog and Schedule of Classes

Pages Used to Define Buildings, Rooms, and Classroom Facilities

Page Name

Definition Name

Navigation

Usage

Building Table

BLDG_TBL

Set Up SACR > Foundation
Tables > Facilities >
Building Table > Building
Table

Define all campus buildings
that you might use in class
and event scheduling.
Building codes that you create
here are prompt values on the
Facility Table page.

Room Characteristics Table

ROOM_CHRSTC TBL

Set Up SACR > Foundation
Tables > Facilities > Room
Characteristics Table >

Room Characteristics Table

Define room characteristics,
such as types of seating

and resources that are
available. You attach room
characteristics to facilities
on the Facility Characteristic
page and you can use them
when you:

¢ Define courses.

e Schedule classes.

e Plan events.

You must enter a numeric

room characteristic code from
01 to 96.

Facility Table

FACILITY_TBL

Set Up SACR > Foundation
Tables > Facilities >
Facility Table > Facility
Table

Define facilities and facility
components.

Facility Component

FACILITY_COMPONENT

Set Up SACR > Foundation
Tables > Facilities >
Facility Table > Facility
Component

Link components of facilities
to parent facilities.

Facility Characteristic

FACILITY CHRSTC

Set Up SACR > Foundation
Tables > Facilities >
Facility Table > Facility
Characteristic

Define room characteristics
and facility blackout times.

Defining Buildings

Access the Building Table page (Set Up SACR > Foundation Tables > Facilities > Building Table >

Building Table).
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Field or Control Description

Status Select the status of the building. Select Active when the
building is being used on the Facility Table page. Select
Inactive when you no longer use the building.

Description Enter a description of the building.

Short Description Enter a short description of the building.

Defining Room Characteristics

Access the Room Characteristics Table page (Set Up SACR > Foundation Tables > Facilities > Room
Characteristics Table > Room Characteristics Table).

Field or Control Description

Status Select a status for this room characteristic. Select Active when
adding a new room characteristic. Select nactive only if your
institution no longer uses this room characteristic.

Description Enter a description.

Short Description Enter a short description.

Defining Facilities and Rooms

Access the Facility Table page (Set Up SACR > Foundation Tables > Facilities > Facility Table >

Facility Table).
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This example illustrates the fields and controls on the Facility Table page. You can find definitions for the

fields and controls later on this page.

Find | View & First P4 4 of 1 [ Lot

[+[=]

I Active A I

Facility Tahle acility Component
SetlD: oMY
Facility ID: AMGE101
*Effective Date: [0 800 [
*Description: |&ngelt 01
*Short Description: Angel101
*Building: laNGE
Room: 1
*Location Code: [HacENDA @
*Facility Type: Im,
Academic Organization:
Minimum LHilization Percent: I_D

™ Facility Group

¥ General Assignment

¥ Check for Facility Conflict

T

I j‘

As an example, you might want to define Angel Hall Room 125 and its components, Angel 125A, 125B,
and 125C. You cannot link components to parent facilities on the Facility Component page unless you
first define both the parent facility and the facility components on the Facility Table page.

Field or Control Description

Status Select a status for this facility. Select Active when adding a
new facility. Select Inactive only if your institution no longer
uses this facility.

Facility Group If this check box is selected and unavailable for entry, the
facility is a parent facility with facility components.

Building Enter the building in which the facility is located. Define
buildings on the Building Table page.

Room Enter the room number.

Capacity Enter the maximum number of people that a facility
accommodates.
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Field or Control

Description

Location Code

You can specify locations such as a building cluster on campus
or satellite campuses. Define location codes on the Location
Address page (Set Up Common Objects >Foundation
Tables >Organization >Location Address

See:

»  "Setting Up Locations" (Campus Solutions Application
Fundamentals)

*  PeopleSoft HCM: Application Fundamentals “Setting Up
Organization Foundation Tables”

Facility Type Select a facility type to further define the space. Values for this
field are delivered with your system as translate values. You
can modify these values.

Partition Select a partition field value to indicate the section of the

campus where the facility is located, such as First, Second,
Third, or Fourth quadrant. Use the Partition field to interact
with Universal Algorithm Schedule25, which can look at
where an instructor's office is located and attempt to schedule
the instructor's classes in facilities within the same partition.
The maximum number of partitions for Universal Algorithm
Schedule25 is 96. Therefore, be sure that you select a value
between 0/ and 96. Values for this field are delivered with
your system as translate values. You can modify these values.
For more information about the interface with Universal
Algorithm Schedule25, refer to the Universal Algorithm
Schedule25 documentation.

Academic Organization

Enter an academic organization to indicate that this facility

is reserved for the sole use of that academic organization.
Locations might be reserved by an academic organization so
that only classes for that academic organization are assigned
to that location when you are using the Universal Algorithm
product, Universal Algorithm Schedule25. When using the
PeopleSoft internal facility search and assignment feature, the
system does not use academic organization.

General Assignment

Select to open the location for general assignment. When
you select this check box, the Academic Organization field
becomes unavailable.

Minimum Utilization Percent

Enter the minimum usage that a facility should experience.
This field is for internal record keeping only, and has no
programming associated with it.

Check for Facility Conflict

Select to have the system allow only one class to be scheduled
for this facility at any given period of time. If you want to
schedule more than one class at the same time in this particular
facility, such as a field or gymnasium, do not select this check
box.
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Access the Facility Component page (Set Up SACR > Foundation Tables > Facilities > Facility
Table > Facility Component).

This example illustrates the fields and controls on the Facility Component page. You can find definitions

for the fields and controls later on this page.

SetlD:
Facility 1D:

Effective Date:
Building:

AMGEDT 25A
ANGED1 258

AMGED125C

Earcility Table Facility Component

aQ
aQ
aQ

PSLIMY

AMGETD1 Angel101
01/01M 900 Status:
Angel Room:

“Component Facility ID

Angel 1254
Angel 1258

Angel 125C

Facility Characteristic

Active
101

Find | View & First (4 4 o 1 [ | ost

Capacity: 110

Fingd | e Al First E 1-3 of 2 |I| Lazt

Building Room Capacity

Angel 1254 20 =]
Angel 1268 20 =
Angel 1250 20 =]

As an example, Angel 125A, B, and C might be linked as components of Angel 125. To link facility
components to a parent facility, you must first define all facilities on the Facility Table page. As soon as
components are linked to a parent facility, the system calculates the capacity of that facility by adding up
the capacities of all components. If a class is scheduled in a component of a facility and someone attempts
to schedule a class in the parent facility, the system prevents the new scheduling.

Field or Control

Description

Component Facility ID

Select the component facility ID for a component that you
want to link to this facility. All facilities on the Facility
Table page are available for selection. To link more than one
component to a parent facility, add rows.

Defining Facility Characteristics

Access the Facility Characteristic page (Set Up SACR > Foundation Tables > Facilities > Facility
Table > Facility Characteristic).
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This example illustrates the fields and controls on the

Chapter 3

Facility Characteristic page. You can find

definitions for the fields and controls later on this page.

FEacility Tahle

Component | Facility Characteristic

SetlD: PEUMY

Facility ID: ANGETD Angel101
Effective Date: 0140141800 Status:  Active
Building: Angel Room: 101

Room Characteristics

Capacity: 110

Fir=t E 1-2 of 2 II' Last

Facility Black-out Times

]
*Room Characteristic: ’WO\ White Board *Quantity: 2 FE
*Room Characteristic: ’F Q Biology Labaoratary *Quantity 3 =l

+
*Facility Black-Out Nbr *Start Time *End Time Mm T W T F 5 § HE
1 £i:00AM T.504M |2 I I IR IR I
+
*Facility Black-Out Nbr *Start Time *End Time M T W T F = 5 FE]
2 1:00PM T00PM | I A A S e
Field or Control Description

Room Characteristic

Select characteristics for this room. Room characteristics are
defined on the Room Characteristic Table page. Insert rows to
add characteristics. The system uses the Room Characteristic
field to interact with Universal Algorithm Schedule25. The
maximum number of room characteristics for Universal
Algorithm Schedule25 is 96. Therefore, be sure that you select
values between 0/ and 96.

Quantity

Enter the quantity of the room characteristic. For example,
enter 2 to indicate that the room has two white boards.

Facility Black-Out Nbr (facility black-out number)

You can define periods when a facility is unavailable. The
facility blackout number is system-generated. This number
indicates the number of blackout periods that exist for a
facility. You can override the system-assigned facility blackout
number.

Start Time and End Time

Enter a start and end time for the blackout period.

M (Monday), T (Tuesday), W (Wednesday), T (Thursday), F
(Friday), S (Saturday), and S (Sunday)

Select the days of the week for which the blackout period
applies.

Note: Student Records provides the facility blackout structure for compatibility with Resource 25. When
using Resource 25, the system prevents class and event scheduling during blackout periods. When using
Campus Solutions internal conflict checking logic, the system does not use this structure.
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Designating Approved Instructors and Advisors

This section discusses how to:

* Assign faculty rank and advisor status.

* Designate approved course instructors.

Pages Used to Designate Approved Instructors and Advisors

Page Name

Definition Name

Navigation

Usage

Instructor/Advisor Table

INSTR_ADVISOR

Curriculum Management >
Instructor/Advisor
Information > Instructor/
Adyvisor Table > Instructor/
Adyvisor Table

Indicate faculty rank, advisor
status, instructor availability,
and the courses that an
instructor can teach.

Note: You are not adding
new people to the database
on this page, but updating
information for individuals
who are already in the
database. The IDs that are
available depend upon the
way that you set up your
instructor edit.

Approved Courses

INSTR_ADVISOR2

Curriculum Management >
Instructor/Advisor
Information > Instructor/
Advisor Table > Approved
Courses

Indicate courses that an
instructor can teach. The
system uses the values that
you enter as part of the
Instructor Edit feature, which
is an option that enables

you to link instructors to
specific campuses, subjects,
or courses within an academic
organization. This way, when
you schedule classes, only the
relevant instructors appear as
choices.

Assigning Faculty Rank and Advisor Status

Access the Instructor/Advisor Table page (Curriculum Management > Instructor/Advisor
Information > Instructor/Advisor Table > Instructor/Advisor Table).
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This example illustrates the fields and controls on the Instructor/Advisor Table page. You can find
definitions for the fields and controls later on this page.

Instructor/Advisor Table Approved Courses

Raymond Reyholds

Instructor Details

SR0449

Find | i Al First E 1 af 1 |I| Last

0712772004 [z *Status: IActiﬁ.rE vI [#][=]

PeopleSoft University

=] [T Advisor

Instructoriddvisor Role

Advisor Number: 1
*fcademic Career: UGRD C

Ly Q3
ENGL-BA O

Academic Program:

*Effective Date:

*Instructor Type: |A55i5ta nt Professor

*Academic Institution: PEUNY

*Primary Acad Org: ENGLISH — Q e
*Instructor Available: |*°\‘fa”5'b|E =]

Percent of Appointment: E|
Lndergraduate

Liberal Arts Undergraduate

First E 10of 1 |E| Laszt

Academic Plan: English (BA)
Academic Sub-Plan: Q
Field or Control Description

Instructor Type

Select an instructor type. Values for this field are delivered
with your system as translate values. Do not modify these
values in any way. Any modifications to these values require
a substantial programming effort. If you select a value of
Advisor Only, the system selects the Advisor check box by
default and you cannot change it.

Advisor

Select to indicate that the individual is also an advisor and to
place the individual into the system's Advisor view. You can
later select the Advisor view as a search tool on various pages.

Academic Institution

Select the academic institution with which you want to
associate this record.

Primary Acad Org (primary academic organization)

Select a primary academic organization for this instructor.
Academic organization values are defined on the Academic
Organization Table page.

Instructor Available

Select the instructor's availability to teach within the effective
dates. Select Available, Sabbatical, or Unavailable. If the
instructor has an advisor type of Advisor Only, the system
populates the Instructor Available field with Unavailable by
default. You can override this value.
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Use the Instructor/Advisor Role scroll area to indicate the academic career, program, plan, and subplan

to which the instructor or advisor is linked.

Field or Control

Description

Adyvisor Number

The system populates this field with / by default. If an
instructor advises students in more than one academic career,
program, plan, or subplan, you can have multiple advisor
numbers by adding rows.

Percent of Appointment

Enter a percent of appointment value that this instructor

has for the indicated academic career, program, plan, and
subplan. Instructors with dual appointments can have different
percentages reflecting their responsibility. The total percentage
must equal 100.

Academic Career

Select the academic career to which the instructor or advisor is
linked. Academic career values are defined on the Academic
Career Table page.

Academic Program

Select the academic program to which the instructor or
advisor is linked. Academic program values are defined on the
Academic Program Table component.

Academic Plan

Select the academic plan to which the instructor or advisor is
linked. Academic plan values are defined on the academic plan

pages.

Academic Sub-Plan

Select the academic subplan to which the instructor or
advisor is linked. Academic subplan values are defined on the
academic subplan pages.

Designating Approved Course Instructors

Access the Approved Courses page (Curriculum Management > Instructor/Advisor Information >

Instructor/Advisor Table > Approved Courses).

To make use of the values on this page, enable the Instructor Edit feature. To do so, on the Academic
Organization Table page, choose to edit instructors against the Instructor/Advisor table rather than the
Personal Data table for the related academic organization. You must also select this option on the Course

Catalog Description page for the courses involved.

Having done this, when you schedule classes on the Class Meeting Pattern/Instructor page and have to
assign an instructor to a class that falls within the academic organization and courses that you have set up
in this manner, the system displays only the relevant instructors in the ID field.
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In the lower portion of the page, select the subjects, courses, or campuses at which the instructor is
approved to teach based on effective date. The availability of these fields depends on the options that your
institution selects by which to edit instructors on the Academic Organization Table page.

Field or Control Description

Seq Nbr (sequence number) The system populates the Seq Nbr field by default. Sequence
numbers are sequential numbers that the system assigns to
identify rows in the table.

Acad Org (academic organization) Select the academic organization to indicate that the
instructor is approved to teach all courses within the academic
organization that you specify. If your institution has set up the
academic organization to edit instructors by campus, subject,
and course, you can further narrow the courses. This field is
required.

Subject Area If available, select the subject area that the instructor is
approved to teach. Subject area values are defined for each
academic institution on the Academic Subject Table page.

Course ID If available, select the course ID of the course that the
instructor is approved to teach. You are prompted from the
course catalog. If your course catalog has only one offering
number, the system supplies the offering number by default.

Offer Nbr (offering number) If available, select the offering number of the class that the
instructor is approved to teach.

Catalog Nbr (catalog number) The system displays the catalog number, based on the course
catalog definition.

Campus Select the campus for which the instructor can teach. Campus
values are defined for each academic institution on the
Campus Table page.

Add rows to further specify courses that the instructor is
approved to teach.

Defining Requirement Designations

To set up requirement designations, use the Requirement Designation Table component
(RQ_DESIGNATION_TBL).

This section provides an overview of requirement designations and discusses how to define requirement
designations.
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Understanding Requirement Designations

Requirement designations, unlike course attributes, transfer to PeopleSoft Academic Advisement. A
requirement designation can be extra credit that a student has done for a course, such as design credit. For
example, you can attach a requirement designation of Design to all first-, second-, third-, and fourth-year
architecture studio courses that carry the optional add-on enrollment of Design Credit. When students
enroll in any of these studios, they can elect to take the course to fulfill their design credit certification.
Requirement designations are intended as optional add-on credit for a course in which some students

are taking the class alone, and others in the same class are taking both the class and attempting to pass

the requirement designation portion. In this way, the requirement designation reflects extra credit. Some
students in the class attempt it, while others do not.

Requirement designations should be used sparingly, and are not intended to track general advisement
requirements. They are meant as additional qualifiers that alone may be a requirement. With relation

to the previous example, you may require a total of six hours of design credit across four years of
architecture study, in addition to the minimum unit and grade-point-average requirements for the courses.
By using a requirement designation, you enable students to complete their design credit at any stage

and pace across four years. Student A might attempt design credit during second and fourth years, in

the spring term. Student B might complete all six design hours while enrolled in the fourth-year studio,
during the fall and spring terms. Although these two students are in the same studio classes across the four
years, they pace themselves and complete assignments differently. Student A begins to explore design
practices as a sophomore (by doing some type of additional design work in consultation with a professor),
while student B decides to wait and load up on design work the last year of his or her career as an
architecture student. Typical requirement designations may include Counts Toward Design Certification,
Preparation for Licensing Exam, Electing course to be the basis of Liberal Arts Thesis Credit, and so on.
Requirement designations can be graded as Satisfied or Not Satisfied.

In the previous example, the design credit requirement designation was set up as an enrollment option.
Students can elect to take the design credit requirement designation at the time of enrollment in
certain architecture studio classes. You can also create a requirement designation that is not optional at
enrollment. This type of requirement designation is strictly attached to a class. Taking the class, along
with the requirement designation, is required of all students who enroll. The distinction between a
requirement designation that is elective at enrollment and one that is automatically added to a student's
enrollment request is the way that you set the At Student's Option check box on the Requirement
Designation Table page. This option and others like it are discussed in the following section.

Related Links
"Setting Up Academic Course Lists" (Academic Advisement)
Understanding Grading
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Page Used to Define Requirement Designations

Page Name Definition Name

Navigation Usage

Requirement Designation
Table

RQ_DESIGNATION_TBL

Set Up SACR >

Product Related >

Student Records >
Curriculum Management >
Requirement Designation
Table > Requirement
Designation Table

Define requirement
designations.

Defining Requirement Designations

Access the Requirement Designation Table page (Set Up SACR > Product Related > Student
Records > Curriculum Management > Requirement Designation Table > Requirement

Designation Table).

This example illustrates the fields and controls on the Requirement Designation Table page. You can find
definitions for the fields and controls later on this page.

Requirement Designation Table

Requirement Designation: COLB

*Effective Date: 01/01/1995 51 *Status:

*Description: College Breadth Requirement

*Short Description: CollBredth

*Formal Description:

Academic Institution: PSUNV|Q

Q

[] at Student's Option
[¥] Catalog Print
[#] Print in Transcript

Academic Plan:

Satisfies A&SCI College Breadth Requirernent

PeopleScft University

] Separate Course Grade
[ schedule Print
[ pisplay in AA Reports

First n 10of1 n Last
=l

Find | View Al

Show In Class Search

Field or Control

Description

Status

Select a status for this requirement designation. Select Active
when adding a new requirement designation. Select /nactive
only if your institution no longer uses this requirement
designation.

Description, Short Description, and Formal Description

Enter a description, short description, and formal description.
The formal description appears on the course catalog report,
schedule of classes report, and transcript if specified.
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Field or Control

Description

Academic Institution

Select an academic institution with which to associate the
requirement designation. This affects the availability of this
requirement designation on the course catalog and schedule of
classes prompts.

Academic Plan

Select an academic plan if you want to link the requirement
designation to a specific plan. At enrollment, a student must

be active in the specified plan to enroll in any class with the
related requirement designation. The Enrollment Request 1
page includes overrides that enable you to override this general
rule if you have the appropriate security permissions. On the
Enrollment page, the system does not validate this.

At Student's Option

Select to indicate that the student can select the requirement
designation at enrollment. You can indicate a student's choice
of requirement designation on the Enrollment Request Page,
the Student Enrollment 4 page, or the Block Enrl Detail 2

page.

If you do not select this check box, students who enroll in
classes that have this requirement designation are required
to take the course and attempt the additional requirement
designation credit.

See:

*  Processing Enrollment Transactions Through the
Enrollment Request Component

*  Processing Enrollment Transactions Through the Block
Enrollment Feature

Catalog Print

Select to enable the display of the formal description of the
requirement designation and the course in the course catalog
report.

Note: The SSR_COURSE (Course Catalog) web service is
one of a number of delivered Enrollment Web Services. The
service operation SSR_GET_COURSES: Browse Course
Catalog Summary obeys the Catalog Print setup that you
select on the Requirement Designation Table page and on the
Course Attributes page.

For detailed information about Enrollment Web Services, see
Enrollment Web Services Developers Guide and Enrollment
Web Services Users Guide in My Oracle Support (ID 1371391.

1.

See

Schedule Print

Select to enable the display of the formal description of the
requirement designation and the course in the schedule of
classes report.
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Field or Control

Description

Print in Transcript

Select to print the requirement designation and requirement
designation grade on the student's transcript.

Separate Course Grade

Select to indicate that the requirement designation involves
work that someone must grade separate from the course.

If this check box is cleared, students who earn credit for

the course will, by default, earn a grade of Satisfied for the
requirement designation. The professor does not need to assign
two grades for every student (for example, a letter grade of

B for the course, and a grade of Satisfied for the requirement
designation).

Alternatively, should the professor want to evaluate a student
on each of these two areas independently, select the check box.
This setting is optimal in the event that a student receives a
passing grade for the class, but fails to successfully complete
the requirement designation. In this instance, the professor
could assign a letter grade of B to the class, and assign a grade
of Not Satisfied for the requirement designation. The class
would not fulfill an advising requirement that requires both

a class and a requirement designation for the class. It would
fulfill only an advising requirement that requires the class
alone.

See Using the Grade Roster Page to Enter Grades.

Display in AA Reports

Select to enable the system to display the requirement
designation code and description in the advisement report.

Show in Class Search

If this check box is selected for a Requirement Designation
and the Class Search Profile (for example, STDNT) includes a
search criteria of Requirement Designation, then a student can
search by the Requirement Designation in Self Service.

See Setting Up Class Search Profiles

See "Searching for Classes Using Classic Self-Service
Pages" (Campus Self Service )

See Searching for Classes

Setting Up Unit Conversions

To set up unit conversions, use the Unit Conversion Table component (UNIT CONVR_TBL).

This section provides an overview of unit conversions, lists prerequisites, and discusses how to set up unit

conversion rules within your institution.
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Understanding Unit Conversions

If students at your institution take classes outside of their current career, you

Preparing for the Course Catalog and Schedule of Classes

should define unit

conversions. You should especially do this if some careers are on a quarter system and other careers are
on a semester system (for example, if an MBA student takes a law course, but the MBA program is on a
quarter system and the law program is on a semester system). The system also uses the unit conversion
rules when you process internal transfer credit for students, which can include students with internal

coursework that transfers from one career to another career, or students with
transfers from one program to another program.

Prerequisites

internal coursework that

If you want to use term types other than the translate values that are delivered by Campus Solutions, you

must first create them in the TERM_TYPE CONVR _TO translate table.

Page Used to Set Up Unit Conversions

Page Name Definition Name Navigation

Usage

Unit Conversion Table UNIT_CONVR _TBL Set Up SACR > Product
Related > Student

Records > Enrollment >
Unit Conversion Table >

Unit Conversion Table

Set up unit conversions within
your institution.

Setting Up Unit Conversion Rules within Your Institution

Access the Unit Conversion Table page (Set Up SACR > Product Related
Enrollment > Unit Conversion Table > Unit Conversion Table).

This example illustrates the fields and controls on the Unit Conversion Table
definitions for the fields and controls later on this page.

> Student Records >

page. You can find

Unit Conversion Table

SetiD: PELINY

Term Unit Type: S Semester Hours

o1i11900 [3)

*Effective Date:
*Term Type Convert To Unit Multiplier
Quarter Hours | 1.5000

Fir=t E 1 af 1 |I| Laszt

(=]
First E = |£| Last

[+ [=]
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Field or Control Description

Term Type Convert To Select the value to which you want to convert the value in the
Term Unit Type field.

Unit Multiplier Enter the number for the system to use to multiply the term

unit type units by to convert them to the term type convert to
value, for example, (term unit type units) x (unit multiplier) =
(term type convert to units).

Defining Standard Meeting Patterns

Define class meeting patterns for your classes on the Standard Meeting patterns page on the Academic
Group Table.

Related Links
"Defining Standard Class Meeting Patterns" (Campus Solutions Application Fundamentals)

Defining Modes of Instruction

To set up instruction modes, use the Instruction Mode component (INSTRUCT_MODE).

You need to set up instruction mode values that you use when you define courses and schedule classes.
This section discusses how to define instruction modes.

Page Used to Define Modes of Instruction

Page Name Definition Name Navigation Usage

Instruction Mode INSTRUCT _MODE Set Up SACR > Product Define instruction modes.
Related > Student
Records > Curriculum
Management > Instruction
Mode > Instruction Mode

Defining Instruction Modes

Access the Instruction Mode page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Instruction Mode > Instruction Mode).
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Important! Set up an instruction mode value of P for every institution in your system. You can enter
any description and short description; however, you should use /n Person for both fields. The system
uses this value as a default for the Instruction Mode field on the Schedule of Classes - Basic Data page
(when you enter the page in Add mode). In addition, you can generate rosters only for those classes with
an instruction mode value of P on the Basic Data page.

Field or Control

Description

Effective Date and Status

The effective date determines when the status that you select is
valid. The active effective date must be equal to or before the
effective date of the course component to which you assign the
instruction mode.

Description Enter the description of the instruction mode. The system
displays this value on the Course Catalog report and the
Schedule of Classes report, as well as on the Course Catalog
component and Schedule of Classes online pages.

Short Description Enter a short description for the instruction mode.

Print On Course Catalog

Select to display the instruction mode on the course catalog
report.

Print On Schedule of Classes

Select to display the instruction mode description on the
schedule of classes report, as well as on the online schedule of
classes.

Print On Transcript

No programming is attached to this field.

Setting Up Class Search Profiles

This section discusses class search configuration only for the classic user interface and describes how to:

* Define class search criteria.
* Define class search result options.

* Define class detail options.

For information about other Class Search setup such as search results limits,

See Reviewing or Defining Student Records Installation Settings

The delivered Class Search Profiles are:

e STDNT (Student/Visitor Self Service)

* INSTR (Instructor/Advisor Self Service accessed through Faculty and Advisor Centers)
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*  ADMIN (Administrative class search)

* SSAPT (for use with Program Enrollment)

Pages Used to Set Up Class Search Profiles

Chapter 3

Page Name

Definition Name

Navigation

Usage

Search Configuration

SSR_CLSRCH_CONFIG

Set Up SACR > Product
Related > Student
Records > Curriculum
Management > Class
Search Configuration >
Search Configuration

Define class search criteria.

Class Result Options

SSR_CLSRSLT_CONFIG

Set Up SACR > Product
Related > Student
Records > Curriculum
Management > Class
Search Configuration >
Class Result Options

Define class search result
options.

Class Detail Options

SSR_CLSDTL_CONFIG

Set Up SACR > Product
Related > Student
Records > Curriculum
Management > Class
Search Configuration >
Class Detail Options

Define class detail options.

Defining Class Search Criteria

104

Access the Search Configuration page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Class Search Configuration > Search Configuration).

Note: This page is not used for class search in Fluid.
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This example illustrates the fields and controls on the Search Configuration page. You can find definitions

for the fields and controls later on this page.

Search Configuration Class Result Options

Class Search Profile  SSaPT

Search Options

I Inct Topic on Course Keyword
I Inct Long Desc on Crse Keyword

Class Detail Options

I Include Course Attribute Value

Add Search Grnup| Reset\Values |

Configure Search

Group Sequence 1
Message Set Number | 146580 C

Use
Common Search Criteria
— |Attribute

r ISessinn Code 'I

|I'u'|eeting Times

r [
r |Dlass Days |
r [
-

| Instructar Mame

MR ININ

| Cpen Only j

EY , b=
Find | B | 88 Fist B0 4505 B gt

Common Attribute

Find  First B 1 of 1 I3 Last

¥ Active [=]
¥ Collapse by Default
Message Number 3146 Q  Filter Class Search Results

[+] [=]
[+] [=]
[+] [=]
[+] [=]
[+] [=]

Use this page to define, for each profile, the search criteria that are available on the Search for Classes
page. For example, if you select Session Code for the INSTR profile, then instructors who use class
search in Self Service can select session as a search criterion.

Search Options

Field or Control

Description

Incl Topic on Course Keyword (Include Topic on Course
Keyword)

If this check box is selected and a Class Search Profile
includes Course Keyword, then if a user searches by cognitive,
the search returns all classes for which cognitive is found in
the Course Description or Long Course Title. The search also
returns all classes for which cognitive is found in the course
topic Description or Formal Description if a Course Topic ID
exists for the class.
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Field or Control

Description

Incl Long Desc on Crse Keyword (Include Long Description
on Course Keyword)

If this check box is selected and a Class Search Profile
includes Course Keyword, then if a user searches by cognitive,
the search returns all classes for which cognitive is found

in the Course Description, Long Course Title, or Long

Description.

Include Course Attribute Value

If a Class Search Profile includes Course Attribute, then:

«  Ifthis check box is selected, a user can search by Course
Attribute and Course Attribute Value—for example, search
by Course Attribute: Honors, and Course Attribute Value:
Math Department Honors.

»  If'this check box is cleared, a user can search by Course

Attribute only.

Configure Search

Field or Control

Description

Add Search Group, Group Sequence, and Seq Nbr
(sequence number)

Configure groups of search criteria for a profile and define the
sequence order in which fields are displayed on the Search for
Classes page.

Criteria can used in only one group box within a profile.

Message Set and Message Number

Define the labels for class search groupings through the
Message Catalog (Message Set 14690).

Reset Values

Click this button to access a default setting where all values
are displayed and configured into two groups: Class Search,
which is expanded by default and Additional Search Criteria,
which is collapsed by default. You can then modify the search
criteria and groupings.
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Field or Control

Description

Use Common Attribute

Select this check box to use class association attributes in class
search.

When you select the check box, the Search Criteria field is
not available and the Common Attribute field displays the
available class association attributes as defined on the CLASS
_ASSOC Record Context. An attribute can be used only once
within a profile.

When students search for classes from Program Enrollment
Self Service, a controlled class search is used. Therefore unlike
other class search profiles, you do not need to include Subject
and Course Number as search criteria for the SSAPT profile.

See Using the Common Attribute Framework to Extend Class

Associations for Program Enrollment

Related Links
Searching for Classes

"Searching for Classes Using Classic Self-Service Pages" (Campus Self Service )

"Using Program Enrollment Self-Service Features" (Campus Self Service )

Defining Class Search Result Options

Access the Class Result Options page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Class Search Configuration > Class Result Options).
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This example illustrates the fields and controls on the Class Result Options page. You can find definitions
for the fields and controls later on this page.

Search Connguration’ | Class Result Options || Class Detail Options

Class Search Profile SSAPT

Instructions

[+ Show Class Result Instructions

Message Set Number | 14690 Message Number 3265
Message Text Use the class section links to access additional class detail

[¥ Use Search Result Filters
Filter ltems Find | B | 88 st B qaopa I ot

[ 1] r [ Academic Shift = [ Filter Defaurt =] [+ [=]

[ 2 r [Instruction Mads =] [ Filter Default =] =

[ 3 r [ Location =] [ Filter Default =] =]

[ 4 ~ [ Student Language =] [Filter Default =] =
Instructions

You can define user-specific (student, faculty, admin) introductory text which appears on the class Search
Results page if the Show Class Result Instructions check box is selected.

See "Searching for Classes Using Classic Self-Service Pages" (Campus Self Service ).

Filters
This group box is currently available for SSAPT (Program Enrollment - My Schedule Builder) only.
See "Using Program Enrollment Self-Service Features" (Campus Self Service )

See Managing APT Enrollment

For information about defining academic shifts (Academic Shift page), see "Defining Academic
Shifts" (Campus Solutions Application Fundamentals)

For information about how to indicate that you want to use Academic Shift and the setup required to
assign a shift to a student (Academic Institution 3 page), see "Setting Additional Institution Defaults and
Options" (Campus Solutions Application Fundamentals)

For information about attaching an academic shift to a student’s academic program (Student Program
page), see Maintaining Student Academic Programs

For information about additional setup required for Common Attribute values, see:

"Understanding Common Attribute Framework" (Campus Community Fundamentals)
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"Associating a Common Attribute to a Record" (Campus Community Fundamentals)

Maintaining Student Additional Information

Field or Control

Description

Use Search Result Filters

If you select this check box, filters appear on the class Search
Results page, as explained below.

Sequence Number

Determines the order in which filters appear on the class
Search Results page.

Use Common Attribute

If you select this check box and then select a Common
Attribute value (and the attribute is associated with the
relevant associate class in the Schedule of Classes component),
then the attribute is available as a filter on the Search Results
page when a user searches for classes.

When viewing the class search results, the filter check box is
selected by default if the attribute is attached to the student's
program as well as the relevant associated class and section.
The user can change the filter. However, if the Match selection
option on the Class Result Options page is Required Match
and there is a match on the student's attribute and associated
class attribute, then the Search Results page shows matching
class sections only. The student cannot change the filter.

See Adding Class Association Attributes Using the Schedule
of Classes Component

Criteria

Select a value to indicate that the criteria should be available
as a filter on the Search Results page when a user searches for
classes.

If you select the Academic Shift criteria, an Academic Shift
value must be selected for the class in the Schedule of Classes

component.

See Defining Class Meeting Patterns
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Field or Control

Description

Match

Filter Default: A filter option appears with a check box
selected on the class Search Results page when the class
search returns a class with sections that match the filter
criteria. A student can clear or re-select the check box to
expand or narrow the search results. If no match occurs, the
filter does not appear on the Search Results page

Required Match: The class Search Results page displays

only sections that match the required criteria. A filter option
appears with a check box selected but the student cannot clear
or change the filter criteria. For example, if an institution
wants to display to the student only class sections that match
the student's campus (see Student Program/Plan component),

the institution can define campus as a required match.

See Maintaining Student Program Stacks

Note: If no matches are found for a given default filter criteria,
the respective filter does not display on the Search Results
page. For example, if there is a filter default defined for the
attribute of student language but there are no sections with

the associated class attribute for a student language value, the
filter does not display on the Search Results page.

Note: If a student accesses My Schedule Builder and only one
class section matches the Required Match filter criteria, that
section displays on My Schedule Builder. The student does not
see the Search Results page.

Defining Class Detail Options

110

Access the Class Detail Options page (Set Up SACR > Product Related > Student Records >
Curriculum Management > Class Search Configuration > Class Detail Options).

Use this page to define, by profile, the fields that appear on the Class Detail page. For example, if you
select the Enroll Rqmt: Requisite check box for the STDNT profile, then in Self Service, when a student
clicks the link for the class and is taken to the Class Detail page, the student can see the enrollment

requisite information for that class.

All check boxes are selected by default.
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Field or Control

Description

Textbook Information

The information that appears on the Class Detail page depends
on the data that you enter on the Schedule of Classes—
Textbook page (Curriculum Management, Schedule of
Classes, Schedule New Course, Textbook).

See Defining Textbooks for Classes
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Understanding Repeat Checking Functionality

The Student Records repeat checking functionality is a flexible, fully integrated feature that updates
students' academic statistics based on an academic institution's course repeat policies. Through the repeat
schemes, repeat codes, and repeat rules that your institution defines, the functionality regulates academic
statistics that are usually governed by the grading scheme.

The repeat checking functionality enables you to manage repeats at the beginning, middle, and end of
students' coursework. The functionality enables you to:

* Identify automatically that students are repeating courses when students enroll in classes (front-end
processing).

» Identify automatically that students are repeating courses when you grade students through the
Enrollment Request page (back-end processing).

» Identify automatically that students are repeating courses when you post transfer credit (back-end
processing).

* Identify in batch that students are repeating courses by running the Repeat Checking process once per
term through the Repeat Checking page.

» Identify repeats manually by assigning repeat codes to students' records on the Student Enrollment
page, Enrollment Request page, or Quick Enrollment page.

The repeat checking functionality consists of the following two processes, both of which are fully
integrated with each other:

* The Allowable Repeats process, which enables you to define rules on the Catalog Data page of the
Course Catalog (CRSE_CATALOG) component that regulate whether a student can repeat a course or
course topic for credit and, if so, how many total units and total completions the student can attempt.

In conjunction with this setting at the course catalog level, you can define by grade (Repeat Checking
Option) or by existing repeat code (Count and Process Option) if a class is defined as an allowable
repeat.

» The Repeat Checking process, which takes effect only after a student exceeds either repeat maximum
in the course catalog.

You can also define by grade (Repeat Grade Option) or by existing repeat code (Count and Process
Option) if a class should be processed by the repeat check engine.

To use the repeat checking functionality, your institution must first define repeat schemes, repeat codes,
and repeat rules.
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*  Repeat schemes are the set of valid repeat codes that an academic institution can use to define the
repeat rules for an academic career.

*  Repeat codes are the settings that adjust academic statistics.

Repeat codes can adjust academic statistics in the following ways: they prevent the system from
including repeated coursework in a student's grade point average (GPA) and they prevent the system
from including repeated coursework in a student's academic level. You can also decide to not adjust
statistics for previously assigned repeat codes.

*  Repeat rules are defined by academic careers and assigned to academic programs. The rules are
analyzed during the repeat checking process and appropriate repeat codes are then assigned to the
student enrollment record.

Repeat rules inform the Repeat Checking process when a student's repeated coursework matches
the repeat policy of an academic career or an academic program. The Repeat Checking process then
assigns the appropriate repeat codes to the student's enrollment record.

After you define these elements, you must link the repeat rules to academic careers. These rules carry to
the academic program unless you make a different repeat rule assignment at that level. You can assign

to academic careers and academic programs only the repeat rules that are valid for the repeat scheme of
the academic career. Finally, you must specify when you want the Repeat Checking process to run at the
academic institution, academic career, and academic program levels. These controls enable you to turn on
and off automatic repeat checking during enrollment and grade input. They also enable you to temporarily
suspend automatic repeat checking during peak enrollment and grade input periods.

After your institution defines these elements, the repeat checking functionality is ready to use. When the
Repeat Checking process runs, it looks for a matching pair of course IDs or courses deemed equivalent
(on the Course Equivalencies page). When the process finds a matching pair, it associates the appropriate
repeat rule and assigns the designated repeat code to the student's enrollment record for the repeated class.
You can view the assigned repeat code on the Enrollment Request page or the Quick Enrollment page.
Depending on your setup, the repeat code can prevent a repeated course from counting towards a student's
academic level or GPA.

The Allowable Repeats process and Repeat Checking process set the repeat candidate flag
(REPEAT _CANDIDATE) on the student's enrollment record (STDNT_ENRL) to ¥ or N for all
components of a class. The COBOL process sets the flag to Y for all classes identified as repeat
candidates as long as the following conditions are met:

*  You must set up front-end repeat checking to issue warning messages whenever the COBOL process
encounters a repeat candidate.

* You must process the enrollment transaction through the enrollment engine.

The COBOL process does not validate enrollment transactions that are processed through the Enrollment
(STDNT_ENRL) component and, therefore, does not issue a warning repeat message. For enrollment
transactions that are processed through the Enrollment component, the system sets the repeat candidate
flag on the student's enrollment record to N, even for repeated classes.

On the Repeat/Incomplete page of the Academic Program Table (ACADEMIC PROG_TBL) component,
if you set the Process on Enrollment field to No and the Course Catalog Repeat Messages field to
Warning, the Allowable Repeats process is activated. When students submit enrollment requests and the
student exceeds the total completions allowed for the class, as determined by the Course Catalog Detail
page, they receive a warning message.
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If you set the Process on Enrollment field to Yes, the Course Catalog Repeat Messages field is
automatically set to Warning and becomes unavailable for edit. On enrollment requests, the Repeat
Checking process looks to the repeat rule setup for messaging rules.

For the process to correctly and consistently set the repeat candidate flag to ¥, you must set the
Enrollment Message field to Warning for the repeat rule on the Repeat Rule2 page and for every detail
rule on the Repeat Rule Detail 1 page. If you set the Enrollment Message field to /gnore, the process
does not send a message for that rule and, even if the course is a repeat candidate, the process sets the
repeat candidate flag to &V, provided that it does not violate other repeat rules.

This diagram explains the Repeat Engine logic:

Repeat Candidate
May be subject to Sort Order
front-end s Tarm (descending)
messaging « Origin (descending)
4 = Enroliments
Course 3 = Course Transfer Credits
Saiiepdrai - — >R R — Then— - Repeat [ 2 = Test Transfer Credits
1 = Other Transfer Credits
s Sorl Dates (descending)
Z s Grade points per uml
Current {descending)
Attempt /"‘ L
i Analyzes Overlay
> & Assign Repeats from
S p—
Determine Run Option: | s e ke
-Grade Yes Table
-Repeat Code I
+ Determine Only One Analyzes Overlay
Al Previous Previous | Previous es—e & Assign Repeals from
Atternpts Atternpt Match Atternpt RRD3 to student data
. 0 —
Match Options
Determine Run Option; No |- Earned Credif
-Grade L e Grade Opfions (Best/
-Hﬂpﬂat Gﬂdﬂ WOISU

Uinits Aftempfed
Determine Match Most Recent Term

Priority Enraliment
/ All Attempls / Course Transfer

Test Transfer
Othar Transfar

) s Most Recent Date
Dg:{anrégeﬁtlﬁ;g . I'_ Include in GPA
v
¢ Determine Analyzes Cvarlay
Matched Previous »| & Assign Repeals from
Analyze RR2 » gn hepe
b Attempt RRD3 to student data
v :
Analyze RRD1/RRD2 I
RR2 — Repeat Rule 2 e e » sign Repe
RR3 - Repeat Rule 3 from RRD3 to AA
RRD1 — Repeat Rule Detail 1 Results Table
RRDZ — Repeal Rule Detail 2
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Related Links
Understanding the Three Repeat Checking Methods

Defining Repeat Schemes and Repeat Codes

To set up repeat schemes and codes, use the Repeat Scheme Table (REPEAT SCHEME TBL)
component.

This section discusses how to create repeat schemes and codes.

Page Used to Define Repeat Schemes and Repeat Codes

Page Name Definition Name Navigation Usage

Repeat Scheme Table REPEAT SCHEME_TBL Records and Enrollment > | Create repeat schemes and
Term Processing > End of | the repeat codes within each
Term Processing > Repeat | scheme.

Scheme Table > Repeat
Scheme Table

Creating Repeat Schemes and Codes

Access the Repeat Scheme Table page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Scheme Table > Repeat Scheme Table).
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This example illustrates the fields and controls on the Repeat Scheme Table page. You can find definitions

for the fields and controls later on this page.

Repeat Scheme Table

SetlD: PSUNY

*Effective Date: 01/01/1900 [3
‘Status:

Repeat Scheme: UGRD

Find | view &l [ q o5 1 [¥]

[+ [=]

‘Description: \Undergraduate

‘Short Dese:  FSU
4] 1orzz

[+][=]

‘Repeat Code: EXCHM
*Description: |Repeated - Bxcluded

‘Short Desc; | Hepeated

Formal Description: |R9F'93t9d - BExcluded
CJEarn Credit
Cinclude in GPA

Print Repeat Date

Print Repeat Description

*Units Attempted: | fes

When this code exists in student data

[ ] pisplay in AA Reports

‘Count and Process Option: | 1) Count="% Pracess=Y

|

Allow to be overlaid
[] Bypass processing if it is on Current Attempt

The purpose of repeat codes is to adjust students' academic statistics appropriately when students repeat
courses, rather than having the system calculate statistics by using the grading scheme.

Field or Control

Description

Repeat Code Enter a repeat code for this repeat scheme. If assigned, this
code appears on a student's enrollment record. You can view
codes that are assigned to a student's enrollment records on the
Enrollment Request page or the Quick Enrollment page.

Earn Credit Select to indicate that a student with this repeat code on a class

enrollment record can earn credit for the class. To prevent a
repeated course from counting toward a student's academic
level, clear this check box.

Include in GPA (include in grade point average)

Select to indicate that a student with this repeat code on a
class enrollment record can have the class included in the
GPA calculation. To prevent a repeated course from being
calculated in the student's GPA, clear this check box.
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Field or Control

Description

Print Repeat Description

Select to have the system print the formal description of this
repeat code on the student's transcript when applicable.

Print Repeat Date Select to print the date that the student completed the repeated
course on the student's transcript.
Units Attempted From the following choices, enter a value to indicate how

the units attempted from a repeated course count towards a
student's academic statistics when this repeat code is assigned
to the student's class enrollment record. Values for this field
are delivered with your system as translate values. Do not
modify these values in any way. Any modifications to these
values require substantial programming.

Yes: Indicates that a student with this repeat code on a
class enrollment record can have the class included in units
attempted.

No: Prevents the units from a repeated course from counting
toward a student's academic statistics.

In Progress: Units in progress is used for courses coded with
this repeat code.

Display in AA Reports (display in Academic Advisement
reports)

Select to allow the system to display the repeat code and its
description in the advisement report.

Copyright © 1988, 2021, Oracle and/or its affiliates.



Chapter 4

When this code exists in student data

Setting Up Repeat Checking

Field or Control

Description

Count and Process Option

Select an option to indicate whether a class with this repeat
code should be counted as a repeat candidate and whether the
class should be processed by the Repeat Checking process.
Values are:

1) Count =Y Process = Y: If you select this option, any class
with this repeat code is counted in the pool of repeat attempts
and is selected and processed when the Repeat Checking
process is run.

2) Count =Y Process = N: If you select this option, any class
with this repeat code is counted in the pool of repeat attempts,
but is not selected and processed when the Repeat Checking

process is run.

3) Count = N Process = Y: If you select this option, any class
with this repeat code is not counted in the pool of repeat
attempts, but is selected and processed when the Repeat
Checking process is run.

4) Count = N Process = N. If you select this option, any
class with this repeat code is not counted in the pool of repeat
attempts, nor is it selected and processed when the Repeat

Checking process is run.

Note: The Repeat Checking process analyzes the value in the
Repeat Checking Option field on the Grading Scheme Table
page before it analyzes the value in the Count and Process
Option field on this page.

See Understanding Repeat Checking Functionality.

Allow to be overlaid

Select this check box to allow the Repeat Checking process to
overlay this repeat code in subsequent process runs. Clear the

check box if this repeat code should never be replaced.

Bypass processing if it is on Current Attempt

Select this check box if the current attempt already has this
code assigned and the class should not be picked up by the
Repeat Checking process.

Defining Repeat Rules

Copyright

To set up repeat rules, use the Repeat Rule (REPEAT RULE) component.
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This section discusses how to do the following tasks and concludes with an example of a repeat rule:

* Describe repeat rules.

* Define conditions for repeat rules.

* Define the criteria and order that are used to determine a match when three or more repeat candidates

are processed.

» Define repeat rule sequences.

* Define conditions for repeat rule sequences.

* Designate process actions for repeat rule sequences.

If you want to run repeat checking at the academic career level but want to exclude an academic program
without having to select each academic program for which you do want to run repeat checking, you

can set up a repeat rule called NONE. After naming the repeat rule, complete the required fields in the
component and attach it to the academic program that you want to exclude. When the Repeat Checking

process sees the NONE repeat rule, it does not run for that academic program.

Pages Used to Define Repeat Rules

Page Name Definition Name Navigation Usage
Repeat Rule REPEAT RULE Records and Enrollment > | Describe the repeat rules that
Term Processing > End of | you later link to academic
Term Processing > Repeat | careers and academic
Rule > Repeat Rule programs.
Repeat Rule2 REPEAT RULE2 Records and Enrollment > | Define the total attempts and
Term Processing > End of | units that are allowed for a
Term Processing > Repeat | course to which the repeat
Rule > Repeat Rule2 rule applies.
You define the repeat code
that is assigned to the
student enrollment if the
defined attempts or units are
exceeded. You establish how
the enrollment engine notifies
a student when this violation
occurs. Lastly you can define
if there are any repeat codes
that are exempted from the
attempts and units allowed
totals.
Repeat Rule3 REPEAT RULE3 Records and Enrollment > | Select the criteria and the
Term Processing > End of | order that are used by the
Term Processing > Repeat | Repeat Checking process to
Rule > Repeat Rule3 determine a match between
the current attempt and
multiple previous attempts.
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Page Name

Definition Name

Navigation

Usage

Repeat Rule Detail 1

REPEAT RULE DTL

Records and Enrollment >
Term Processing > End of
Term Processing > Repeat
Rule > Repeat Rule Detail 1

Further define a rule when
your institution restricts the
number of times that a student
can repeat a course within

a certain grade range. This
page describes the previous
course in the matched pair of
repeat courses. For example,
a student can repeat courses

with F or D grades (grade
points between 0.00 and 1.
999) only twice.
Repeat Rule Detail 2 REPEAT RULE DTL2 Records and Enrollment > | Define what the repeat
Term Processing > End of | checking rule should do,
Term Processing > Repeat | based on the value of a
Rule > Repeat Rule Detail 2 | preexisting repeat code on the
current course attempt.
Repeat Rule Detail 3 REPEAT RULE DTL3 Records and Enrollment > | Designate the codes that

Term Processing > End of
Term Processing > Repeat
Rule > Repeat Rule Detail 3

the Repeat Checking

process should assign to the
enrollment records of both the
current and previous course
attempts.

Describing Repeat Rules

Access the Repeat Rule page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Rule > Repeat Rule).

This example illustrates the fields and controls on the Repeat Rule page. You can find definitions for the
fields and controls later on this page.

Repeat Rule

Academic Institution:

Academic Career:

‘Repeat Rule:
‘Effective Term:

*Description:

‘Long Description:

Repeat Rule2

Repeat Rule Detail 1

PEUMNY FaopleSoft University

UGRD Undergraduate

UNDERGRD
0650 QL

2010 Fall

Repeat Rule Detail 2

|Undergraduate Repeat Rule

Repeat Rule Detail 3

*Short Description: |Jnderard

Undergraduate Repeat Rule
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Your repeat rules are keyed by the academic careers, so your description might be Undergraduate Repeat
Rules, Fine Arts Repeat Rules, Graduate Repeat Rules, and so on.

Field or Control

Description

Repeat Rule

Enter the code for this repeat rule. You can attach this code

to academic careers on the Repeat Checking page (Academic
Career Table (ACAD_CAREER TBL) component) and to
academic programs on the Repeat/Incomplete page (Academic
Program Table component).

Effective Term

Enter the term that this repeat rule becomes effective. Only
terms associated with the academic career are available. The
system validates the repeat rule by effective term.

Defining Conditions for Repeat Rules

Access the Repeat Rule2 page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Rule > Repeat Rule2).

This example illustrates the fields and controls on the Repeat Rule2 page. You can find definitions for the
fields and controls later on this page.

Repeat Rule Repeat Rule2 Repeat Rule3 Repeat Rule Detail 1 Repeat Rule Detail 2 repeat Rule Detail 3
Academic Institution: FEURNY PeopleSoft University
Academic Career: UGRD Undergraduate
Repeat Rule: LNDERGRD Effective Term: n6a0 2010 Fall =]
Total Attempts Allowed: lE
Total Units Allowed:
‘Repeat Code Violated: ILeL & llegal Repeat
Enrollment Message:
Current Repeat Codes Exempted from Attempts/Units Allowed
1} |GRFR Q. Exception/Grandfather Clause 5) Q
2} |PETM Q. Repeat Allowed via Petition 8) Q
3) Q 7) Q
4 Q 3) Q
Field or Control Description

Total Attempts Allowed

Enter the total number of attempts that a student can make for
a course to which this repeat rule applies. The value that you
enter should include all attempts of the course, including the
first attempt.
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Field or Control

Description

Total Units Allowed

Enter the total number of units that a student can take for a
course to which this repeat rule applies. The value that you
enter should include all units taken for the course, including
the units of the first attempt.

You can set both total attempts and total units maximums, or
you can set just one. If you set both maximums, the Repeat
Checking process uses the first maximum that it reaches.

If you set neither maximum, the process uses the system
defaults, 99 for total attempts and 999 for total units.

Note: If your institution restricts only the number of times or
units that a student can repeat a course within a certain grade
point range, use the Repeat Rule Detail 1 page to set these
restrictions.

Repeat Code Violated

Enter the repeat code that the Repeat Checking process assigns
to a student's enrollment record if the student exceeds the
defined attempts or units.

For example, if your organization allows students to repeat a
course only twice, regardless of any grades that the student
receives, you would enter 3 in the Total Attempts Allowed
field—one for the initial enrollment plus two additional
repeated attempts. Then, if the student attempts to enroll in the
course a fourth time which exceeds the total attempts allowed
for the rule, the process assigns the Repeat Code Violated
value to the course.

If your organization chooses to have no restriction on the
number of times a student can repeat a course, use the total

attempts allowed default value of 99.

You must enter a Repeat Code Violated value.

Enrollment Message

You can define how the Repeat Checking process alerts a
student during enrollment if the student exceeds the total
attempts or units allowed:

»  Select Error to stop the enrollment process and alert the
student by displaying an error message.

*  Select Warning to alert the student by displaying a
warning message about the possible consequences of
continuing with the enrollment.

*  Select Ignore if you do not want the Repeat Checking
process to issue a message.

The enrollment message applies only to repeat checking on
enrollment (front end).
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Field or Control Description
Current Repeat Codes Exempted from Attempts/Units Use this field to ensure that a repeat code on the current
Allowed attempt is not counted in the total attempts or units if it is

manually assigned during the enrollment process.

In the above example, if you set PETM as the repeat code on
the current attempt, the class is exempt from exceeding the
defined total attempts or units.

You can assign repeat codes to a student's enrollment record
on the Enrollment Request, Quick Enrollment, or Student
Enrollment 1 page.

Defining the Criteria and Order That are Used to Determine a Match When
Three or More Repeat Candidates are Processed

Access the Repeat Rule3 page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Rule > Repeat Rule 3).

This example illustrates the fields and controls on the Repeat Rule 3 page. You can find definitions for the
fields and controls later on this page.

Repeat Rule Repeat Rule2 Repeat Rule3 Repeat Rule Detail 1 Repeat Rule Detail 2 Repeat Rule Detail 3
Academic Institution: PEUMNY PeapleSoft University
Academic Career: UGRD Undergraduate

Repeat Rule: UMDERGRD Effective Term: 0E4a0 2010 Fall (=]
Prior Attempt Match Priority

1st | Eam CreditFlag=Y v |

2“(|| Best Grade Points Per Unit v|

3ra| Units Attempted = ¥ v |

4th | Most Recent Term v

5th| From Enrallment v|

ﬁml From Course Transfer Credit V|

?“llll Fram Test Transfer Credit v|
Bthl From Other Transfer Credit v|
Q-thl ost Recent Date b |
10th | “l

Use the Repeat Rule 3 page to define the criteria and the order that are used by the Repeat Checking
process to determine which previous attempt should be matched with the current attempt. This criteria is
processed only when multiple previous attempts exist.
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Field or Control

Description

Prior Attempt Match Priority

Select the process order in which you want the Repeat
Checking process to identify the class to be matched with the
current attempt. The selected class is assigned the Set Prior
Attempt value that is defined on the Repeat Rule Detail 3

page.
Select up to ten processing options to indicate the order in
which you want the Repeat Checking process to find a prior
attempt match. This logic is invoked only when the student
has two or more previous repeat candidates for the class. The
process stops when it finds a class that meets the criteria or
it finds a blank value in the Prior Attempt Match Priority
field.

The processing options are:

* EarnCredit Flag =Y

*  Best Grade Points Per Unit or Worst Grade Points Per
Unit

»  Units Attempted = Y

*  Most Recent Term

*  From Enrollment

*  From Course Transfer Credit
»  From Test Transfer Credit

*  From Other Transfer Credit
*  Most Recent Date

o Includein GPA =Y

You can change the order of the criteria to meet the
requirements of your institution.

Note: Regardless of the order that you select for the Prior
Attempt Match Priority field, when the Repeat Checking
process utilizes either the Best Grade Points Per Unit or Worst
Grade Points Per Unit options, it matches only on classes for
which the Earn Credit flag =Y.

Note: When multiple previous attempts exist, the Repeat
Checking process invokes the default criteria order to find
a match if only minimal criteria are defined—for example,
if only From Course Transfer Credit is listed and no match
exists, the remaining criteria are processed in default order
until a match is found.
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Access the Repeat Rule Detail 1 page (Records and Enrollment > Term Processing > End of Term

Processing > Repeat Rule > Repeat Rule Detail 1)

This example illustrates the fields and controls on the
for the fields and controls later on this page.

Repeat Rule Detail 1 page. You can find definitions

Repeat Rule Repeat Rule3

Academic Institution: PSLINY FeopleSoft University

Academic Career: LIGRD

Undergraduate

lgnore w

[Special Permission

Enrollment Message:

‘Description:

Repeat Rule Detail 1

Repeat Rule: UNMDERGRD  Effective Term: 0650 2010 Fall
Repeat Rule Sequence
*Seq. No: |—1 EI
Grade Points: 0.000 Through: 4.000
Total Attempts Allowed: W Total Units Allowed: l—
Repeat Code Violated: Lol @ lllegal Repeat

<epeat Rule Detail 2

<epeat Rule Detail 3

‘Long Description: Special permission to repeat course

Field or Control

Description

Seq No (sequence number)

Enter the sequence number for this detail line of the repeat
rule. You can have as many rule detail lines as necessary.
The sequence number tells the system the order in which to
evaluate the detail lines of the repeat rule.

For example, you might have four detail lines: one for special
permission of all grades; one for the repeats of F grades (those
grade points between 0.000 and 0.999), which are permitted
twice; one for repeats of D grades (those with grade points
between 1.000 and 1.999), which are permitted once; and one
for repeats of all other grades (those with grade points between
2.000 and 4.000).

Important! The sequence number of the detail lines is crucial
because as soon as the Repeat Checking process (SRPCERPT)
finds a rule detail line that applies, it ignores subsequent detail
lines.

Grade Points

Enter the lowest value in a range of grade points per unit for
which the detail line of the repeat rule applies.

126
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Field or Control

Description

Through

Enter the highest value in a range of grade points per unit for
which the detail line of the repeat rule applies.

For example, at PSUNV we use a 4 point grade scale. To apply
a detail line to the grade of F, we would enter Grade Points 0.
000 and Through 0.999. To apply the detail line to all grades
we would enter Grade Points 0.000 and Through 4.000.

Total Attempts Allowed

Enter the number of attempts that a student is allowed within
this grade point range. This number includes the original

attempt and repeat attempts. The value that you enter should
include all attempts of the course, including the first attempt.

Total Units Allowed

Enter the total units for which a student is allowed to receive
a grade within this grade point range. The value that you enter
should include all units taken for the course, including the
units of the first attempt.

You can set both total attempts and total units maximums, or
you can set just one. If you set both maximums, the Repeat
Checking process uses the first maximum that it reaches.

If you set neither maximum, the process uses the system
defaults, 99 for total attempts and 999 for total units.

Repeat Code Violated

Enter the repeat code that the Repeat Checking process assigns
to a student's enrollment record if the student exceeds the
defined attempts or units of this detail line of the repeat rule.

For example, if your organization allows students to repeat

a course only twice, within a certain grade point range, you
would enter 3 in the Total Attempts Allowed field—one for
the initial enrollment plus two additional repeated attempts.
Then, if the student attempts to enroll in the course a fourth
time and violates the total attempts allowed for the rule, the
process assigns the Repeat Code Violated field value to the
course. If your organization has no restriction on the number
of times that a student can repeat a course within a certain
grade point range, use the Total Attempts Allowed default
value of 99.

You must enter a Repeat Code Violated field value.

Enrollment Message

You can define how the Repeat Checking process alerts a
student during enrollment if the student exceeds the total
attempts or units allowed of this detail line of the repeat rule:

*  Select Warning to alert the student by displaying a
warning message about the possible consequences of
continuing with the enrollment.

*  Select Ignore if you do not want the Repeat Checking
process to issue a message.

The enrollment message applies only to repeat checking on
enrollment (front end).
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Access the Repeat Rule Detail 2 page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Rule > Repeat Rule Detail 2).

This example illustrates the fields and controls on the Repeat Rule Detail 2 page. You can find definitions

for the fields and controls later on this page.

Repeat Rule eneat Rule2 ! lepeat Rule Detail 1 Repeat Rule Detail 2 | Repeat Rule Detail 3
Academic Institution: PSUINY PeopleSoft University
Academic Career: UGRD Undergraduate

Repeat Rule: UMDERGRD Effective Term: 0650  2010Fall
Find | “iewe 211 First E = |E| Last
Sed. No: 1 E|
O lgnore (& Must Equal

Current Repeat Codes For Ignore/Must Equal Condition
1) |[GRFR 3, Exception/Grandfather Clause 5) Q

2) Q 6) Q
3) Q 7) Q
4 Q g) Q

Sometimes a course that the student repeats already has a repeat code assigned. For a student's current
course attempt, a repeat code might have been assigned manually during the enrollment process on either
the Student Enrollment 1 page, the Quick Enrollment page, or the Enrollment Request page. Use this page
in conjunction with the rules that you define on the Repeat Rule Detail 1 page.

Field or Control

Description

Ignore

Select to have the Repeat Checking process (SRPCERPT)
ignore this detail line of the repeat rule when evaluating the
current course attempt if the repeat code already present for the
current course matches any of the repeat code values that you
select in the Current Repeat Codes For Ignore/Must Equal
Condition group box fields.

Must Equal

Select to have the Repeat Checking process consider this
detail line of the repeat rule when evaluating the current
course attempt only if the repeat code already present for the
current course matches any of the repeat code values that you
select in the Current Repeat Codes For Ignore/Must Equal
Condition group box fields.

In this example, for Seq. No 1 of the Repeat Rule Detail 1
page to be applied, the current attempt of the course must
already have repeat code GRFR assigned.
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Designating Process Actions for Repeat Rule Sequences

Access the Repeat Rule Detail 3 page (Records and Enrollment > Term Processing > End of Term
Processing > Repeat Rule > Repeat Rule Detail 3).

This example illustrates the fields and controls on the Repeat Rule Detail 3 page. You can find definitions

for the fields and controls later on this page.

Academic Institution: PEUNY

Academic Career: UGRD

Repeat Rule: LUNDERGRD

Seq]. No:

If Current Attempt is Best Grade

If Prior Attempt is Best Grade

If Current and Prior Attempt Grades are the same

RepeatRule | RepeatRule? | RepeatRule2 | Repeat Rule Detail1 | RepeatRule Detail2 | Repeat Rule Detail 3

FeopleSoft University

Undergraduate

Effective Term: 0Es0 2010 Fall

Set Current Attempt: GPAl x Repeat for GPA Improvement
Set Prior Attempt: ExCM @ Repeated - Excluded

Set Current Attempt: GPA Q Repeat far GPA Improvemeant

Set Prior Attempt: ExcM & Repeated - Excluded

Set Current Attempt: GPA & Repeat for GPA Improvement

Set Prior Attempt: EXCM QU Ropeated - Excluded

Enter codes for each repeat rule detail line that you create for the repeat rule. The Repeat Checking
process assigns these repeat codes only if the student's grade point on the prior course attempt falls within
the range that you specify on the Repeat Rule Detail 1 page.

Field or Control

Description

Set Current Attempt Enter a repeat code for the current attempt. The Repeat
Checking process assigns the repeat code that you select here
to the student's current attempt of the course.

Set Prior Attempt Enter the repeat code for the prior attempt. The Repeat

Checking process assigns the repeat code that you select here
to the student's previous attempt of the course.

If Current Attempt is Best Grade

In the If Current Attempt is Best Grade group box, select the appropriate repeat codes for the Repeat
Checking process to post to a student's enrollment record if the current attempt of the course has the best

grade.
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If Prior Attempt is Best Grade

In the If Prior Attempt is Best Grade group box, select the appropriate repeat codes for the system to
post to a student's enrollment record if the prior attempt of the course has the best grade.

If Current and Prior Attempt Grades are the same

In the If Current and Prior Attempt Grades are the same group box, select the appropriate repeat
codes for the system to post to a student enrollment record when the current and prior attempt grades are
the same.

Examples of Multiple Repeat Matching

If multiple repeated courses are counted, the prior attempt that is selected to match with the current
attempt is determined by the setup on the Repeat Rule 3 page.

The following options are available:
e Earn Credit Flag=Y

* Best Grade Points Per Unit or
*  Worst Grade Points Per Unit
e Units Attempted =Y

* Includein GPA=Y

*  Most Recent Term

*  From Enrollment

*  From Course Transfer Credit
*  From Test Transfer Credit

*  From Other Transfer Credit

¢ Most Recent Date

Note: In certain scenarios, certain options are inserted into the logic: best/worst grade matches are based
on the earn credit flag = Y and the most recent date is analyzed if more than one of the same Most Recent
Term exist.

Here are some scenarios in which the following repeat codes are assigned:
*  EXCM (Earned Credit and Include in GPA = N)
e GPAI (Earned Credit and Include in GPA =)

*  PETM (Earned Credit and Include in GPA =Y). Setup to not be overlaid.

Example 1

The course is set up in the course catalog to allow credit for two repeats:
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» Fall 2006, grade C
» Fall 2007, grade D
» Fall 2008, grade B
Scenario 1 - Best Grade

According to school policy, the student can retake the course an unlimited number of times. No limits
exist on the Repeat Rule 1 or Repeat Rule Detail 1 setup.

The course that is selected as the previous course attempt is the course with the best grade points per unit
where the Earn Credit check box is selected on STDNT ENRL. In this example, the Fall 2008 attempt is
the current attempt, while Fall 2006 is selected as the previous attempt.

Based upon the Repeat Rule Detail 3 setup (If Current Attempt is Best Grade - Current = GPAI, Prior =
EXCM), the repeat codes are assigned:

* Fall 2006, grade C EXCM
e Fall 2007, grade D

» Fall 2008, grade B GPAI
Scenario 2 - Worst Grade

The course that is selected as the previous course attempt is the course with the worst grade points per
unit where the Earn Credit check box is selected on STDNT ENRL. In this example, the Fall 2008
attempt is the current attempt, while Fall 2007 is selected as the previous attempt.

Based upon the Repeat Rule Detail 3 setup (If Current Attempt is Best Grade - Current = GPAI, Prior =
EXCM), the repeat codes are assigned:

» Fall 2006, grade C
* Fall 2007, grade D EXCM
» Fall 2008, grade B GPAI

The student takes the class again with an A grade. Again the course that is selected as the previous course
attempt is the course with the worst grade points per unit where the Earn Credit check box is selected on
STDNT_ENRL. In this example, the Fall 2009 attempt is the current attempt, while Fall 2006 is selected
as the previous attempt (because Fall 2007 has the Earn Credit flag = N due to the existing EXCM code).

Here is how the enrollment records for this example would look:
» Fall 2006, grade C EXCM

» Fall 2007, grade D EXCM

* Fall 2008, grade B GPAI

» Fall 2009, grade A GPAI

Example 2

The course is set up in the course catalog for no allowable repeats:
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» Fall 2006, grade C
» Fall 2007, grade D
Scenario 1 — Most Recent Term

According to school policy, the student can retake a course an unlimited number of times, but only the
latest attempt counts.

Because the Most Recent Attempt option disregards the Earn Credit flag on STNDT ENRL, this setting
always compares with the most recent attempt.

Based on the Repeat Rule Detail 3 setup (If Prior Attempt is Best Grade - Current = GPAI, Prior =
EXCM), the repeat codes are assigned:

* Fall 2006, grade C EXCM
e Fall 2007, grade D GPAI

The student takes class Fall 2008, grade A. Fall 2008 is considered the current attempt and Fall 2007 is
the Most Recent Attempt. Based upon the Repeat Rule Detail 3 setup (If Current Attempt is Best Grade
- Current = GPAI Prior = EXCM)), the repeat codes are assigned as follows because the school policy
always counts the latest attempt:

» Fall 2006, ENGL 101, grade C EXCM
e Fall 2007, ENGL 101, grade D EXCM
» Fall 2008, ENGL 101, grade A GPAI

The student takes class Fall 2009, grade B. Fall 2009 is considered the current attempt and Fall 2008 is
the Most Recent Attempt. Based upon the Repeat Rule Detail 3 setup (If Prior Attempt is Best Grade

- Current = GPAI, Prior = EXCM)), the repeat codes are assigned as follows because the school policy
always counts the latest attempt:

* Fall 2006, ENGL 101, grade C EXCM

» Fall 2007, ENGL 101, grade D EXCM

» Fall 2008, ENGL 101, grade A EXCM

* Fall 2009, ENGL 101, grade B GPAI

Scenario 2 — Most Recent Term with repeat code to not be overlaid

School policy (as defined on Repeat Rule Detail 1) does not allow a repeat on grade points < 2.000, but
the student petitions and receives permission. The following repeat codes are manually assigned after the
student completes Fall 2007:

« Fall 2006, grade D EXCM
» Fall 2007, grade C PETM

The student takes class Fall 2008, grade A. Fall 2008 is considered the current attempt and Fall 2007 is
the prior attempt. The Repeat Rule Detail 3 is setup as If Current Attempt is Best Grade - Current = GPAI,
Prior = EXCM. While it still matches on Fall 2007, because the PETM is not to be overridden, the repeat
codes are assigned as follows:
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» Fall 2006, ENGL 101, grade C EXCM

» Fall 2007, ENGL 101, grade D PETM

» Fall 2008, ENGL 101, grade A GPAI

Scenario 3 — Most Recent Term — Multiple Same Terms exist — Most Recent Date

When multiples of the same Most Recent Term exist, the repeat engine analyzes the session start dates to
determine the Most Recent Date.

e Summer 2006, grade D (session 1 — June 1 start date)
e Summer 2006, grade D (session 2 — July 5 start date)

Because the start date of session 2 is the most recent date, it is determined to be the current attempt while
session 1 which has an earlier start date is considered the prior attempt. Based on the Repeat Rule Detail
3 setup (If Current and Prior Attempt are Same Grade - Current = GPAI, Prior = EXCM), the repeat codes
are assigned:

e Summer 2006, grade C (session 1 — June 1 start date) EXCM
*  Summer 2006, grade D (session 2 — July 5 start date) GPAI

Student takes class Fall 2008, grade A. Fall 2008 is considered the current attempt and Summer 2006
session 2 is the prior attempt (based on the Most Recent Date). Based on the Repeat Rule Detail 3 setup
(If Current Attempt is Best Grade - Current = GPAI, Prior = EXCM)), the repeat codes are assigned as
follows because the school policy always counts the latest attempt:

e Summer 2006, grade C (session 1 — June 1 start date) EXCM
e Summer 2006, grade D (session 2 — July 5 start date) EXCM

« Fall 2008, ENGL 101, grade A GPAI

Note: When Most Recent Date is used as a criteria, the session start date is the first determiner. If the start
dates are the same, then the session end dates are used as the determiner.

Scenario 4 — Most Recent Term — Enrollment before Transfer

According to school policy, the most recent attempt is always counted, but internal enrollments are
counted before transfer credit. To accommodate such a policy the repeat checking matching option might
be setup as follows:

¢ Most Recent Term
¢ From Enrollment

When multiples of the same Most Recent Term exist, the repeat engine analyzes the session start dates to
determine the Most Recent Date.

» Fall 2006, grade C (session 1) Enrollment
» Fall 2006, grade C (session 1) Transfer Credit

Based on the Repeat Rule Detail 3 setup (If Current and Prior Attempt are Same Grade - Current = GPAI,
Prior = EXCM), the repeat codes are assigned:
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» Fall 2006, grade C (session 1) Enrollment GPAI
» Fall 2006, grade C (session 1) Transfer Credit EXCM

Student takes class Fall 2008, grade A. Fall 2008 is considered the current attempt and Fall 2006 session
1 Enrollment is the prior attempt. Based on the Repeat Rule Detail 3 setup (If Current Attempt is Best
Grade - Current = GPAI, Prior = EXCM), the repeat codes are assigned as follows because the school
policy always counts the latest attempt:

» Fall 2006, grade C (session 1) Enrollment EXCM
» Fall 2006, grade C (session 1) Transfer Credit EXCM

» Fall 2008, grade A GPAI

Related Links
Running the Repeat Rule Checking Process in Batch

Example of a Repeat Rule

134

The following example shows how your institution might set up a repeat rule with two detail lines. This
example defines a repeat rule that allows students to repeat a course twice only or earn up to 12 units in a
repeated course. In addition, students must seek special permission to repeat classes. If students receive a
D or F in the course, they can repeat the course only once rather than twice. The Repeat Rule2 page might
look like this:

RepeatRule | Repeat Rule2 RepeatRuled | Repeat Rule Detail 1 Repeat Rule Detail 2 Repeat Rule Detail 3
Academic Institution: FEUNY FeaopleSaft University
Academic Career: UGRD Undergraduate

First K 20 5 0 Last

Repeat Rule; LIMNDERGRD Effective Term: nga0 2010 Fall (=]
Total Attempts Allowed: |_3
Total Units Allowed: 12.00

‘Repeat Code Violated: oL & llegal Repeat

Enrollment Message: Warning  +

Current Repeat Codes Exempted from Attempts/Units Allowed
1) [PETM 2L RepeatAllowed via Petition 5) Q

2) Q 6) Q
3) Q 7) Q
4) Q 8) Q

* The Total Attempts Allowed field is set to 3.

Undergraduate students can repeat courses twice only (first attempt plus two repeats equals three total
attempts).
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Undergraduate students can repeat courses for a total of 12 units, as specified in the Total Units
Allowed field.

We enter /LGL (illegal repeat) in the Repeat Code Violated ficld.

If the process finds a student in violation of the total attempts allowed or total units allowed, the
process assigns the I/LGL repeat code to the student's enrollment record for the repeated course.

The Enrollment Message field is set to Warning.

If the Repeat Checking process identifies the repeat on enrollment as exceeding the total attempts
allowed or total units allowed, it issues a warning message to alert the student about the possible
consequences of continuing with the enrollment.

We enter a repeat code exemption.

If a student's current term enrollment contains the PETM (repeat allowed via petition) repeat code,
the repeat rule does not prevent the enrollment—this exemption would also override the total attempts
allowed or total units allowed maximums on the Repeat Rule2 page during back-end processing. For
the student's enrollment to contain this repeat code, manually assign it to the enrollment record on the
Student Enrollment 1 page, the Quick Enrollment page, or the Enrollment Request page. In addition,
the assumption is that the exemption codes are included in special permission rules where these codes
are established as Must Equal conditions on the Repeat Rule Detail 2 page, though this is not required.

To require that students seek special permission to repeat classes, the Rule Detail 1 page might look like
this:

Repeat Rule Repeat Rule2 RepeatRulesd | Repeat Rule Detail 1 Repeat Rule Detail 2 Repeaat Rule Detail 3

Academic Institution: FELUNY PeapleSotft Univarsity

Academic Career: UGRD Undergraduate
Repeat Rule: UMDERGRD  Effective Term: 0gs0  20M10Fall

Repeat Rule Sequence Find | First E 1of 1 m Last
‘Seq. No: |—1 El
Grade Points: 0.000 Through: 4.000
Total Attempts Allowed: 'E Total Units Allowed:

Repeat Code Violated:  ILGL CU lllegal Repeat

Enrollment Message:

‘Description: |Spet:|al Fermission

‘Long Description: Special permission to repeat course

The sequence number is 1.
The Repeat Checking process considers this detail line first.

The process includes any repeated courses that have a grade-points-per-unit range from 0.000 through
4.000.
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This range ensures that the Repeat Checking process evaluates every attempt, regardless of the
student's grade. Because this is our most restrictive rule, we want the Repeat Checking process to
consider this rule first.

» Because the student must have special permission to repeat a course, we enter the value of 99 in the
Total Attempts Allowed ficld.

A student can repeat a class as many times as special permission is given.

* No total units allowed restriction exists for this detail line of the repeat rule.

The Repeat Rule Detail 2 page might look like this for the special permission detail line:

Academic Career:

Repeat Rule:

Academic Institution:

Repeat Rule Repeat RuleZ Repeat Rule3

Repeat Rule Detail 1

PSUMNY FeopleSof University

UGRD Undergraduate

UMNDERGRD

Effective Term:

Repeat Rule Detail 2 Repeat Rule Detail 3

2010 Fall

5 Q&
ol A
al Q&
gl  Q

Seq. No: 1
O lgnore & Must Equal
1) lﬁq Repeat Allowed via Petition
al  Q
. Q
alQ
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The Repeat Checking process applies the codes on the Repeat Rule Detail 3 page if the current course
attempt has been coded with PETM. The Rule Detail 3 page might look like this for the special
permission detail line:

Repeat Rule Repeat Rule2 epe tepeat Rule Detail 1 epeat Bule Detall2 | Repeat Rule Detail 3
Academic Institution: FEUMNY PeopleSoft University
Academic Career: UGRD Undargraduate

Repeat Rule: UNDERGRD Effective Term: 0E&50 2010 Fall

Find | View &l 4] 4 051 [P
Seq.No: 1 El

If Current Attempt is Best Grade

Set Current Attempt: REXC O Repeated - Excluded from Stats
Set Prior Attempt: REIG Q Repeated - Included in GPA

Iif Prior Attemnpt is Best Grade

Set Current Attempt: REIG Q Repeatad - Included in GPA
Set Prior Attempt: REXC Q@ Repeated - Excluded from Stats

If Current and Prior Attemnpt Grades are the same

Set Current Atempt:  [REXC U Repeated - Excluded from Stats

Set Prior Attempt: REIG QU Repeated- Included in GPA

» If'the current attempt of the class has the best grade, the system codes that class with REXC and sets
the prior attempt to REIG.

» If the prior attempt of the class has the best grade, the system codes that class with REXC and sets the
current attempt to RE/G.

» If the current and prior attempt have the same grade, the system codes the current attempt as REXC
and the prior attempt as REIG.
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If the current course attempt does not meet the criteria (current attempt has PETM) then the program

moves to the next sequence detail line.

For the next detail line of the repeat rule, we want to specify that students can repeat D and F grades only

once. The Repeat Rule Detail 1 page looks like this:

138

Repeat Rule Repeat Rule2 Repeat Rule3 Repeat Rule Detail 1 Repeat Rule Detail 2 Repeat Rule Detail 3

Academic Institution: PSURY PeopleSoft University

Academic Career: UGRD Undergraduate
Repeat Rule: UNDERGRD  Effective Term: 0650 2010 Fall

Repeat Rule Sequence Fird | e Al First 4 [Py [+ L ast
*Seq]. No: I—Q El
Grade Points: o.aoo Through: 1999
Total Attempts Allowed: |_2 Total Units Allowed:
Repeat Code Violated:  ILGL <L llegal Repeat

|RepeatDs and Fs

Enrolliment Message:

‘Description:

‘Long Description: Ds and Fs may be repeated only once {two total atternpts)

The sequence number is 2.

The system considers this detail line of the repeat rule second in the Repeat Checking process.
Repeated courses that have a grade-points-per-unit range from 0.000 through 1.999 are included.
Note that the grade range is concerned with only the grade of the prior course in the matched pair.

A student is permitted to repeat a D or F grade once, and this is reflected in the Total Attempts
Allowed field value of 2.

Course attempts include all attempts of the course, not just the repeats. In addition, the allowable
course catalog repeats constitute the first attempt in this total attempts allowed. Therefore, if the
catalog allows four attempts, all four of those attempts would constitute the first attempt in this
number.

No total units allowed restriction exists for this rule.

If students violate the number of attempts, the Repeat Checking process assigns the repeat code /LGL

to the student's enrollment record for the current attempt, as defined in the Repeat Code Violated
field.
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The Repeat Rule Detail 2 page might look like this for this detail line of the repeat rule:

Repeat RuleZ

Academic Institution: PEUMNY PeapleSoft University
Academic Career: UGRD Undergraduate
Repeat Rule: UMDERGRD Effective Term: 0650 2010 Fall
Seq). No: 2
@ lgnore (2 Must Equal
1 [ExCM C  Repeated - Excluded 5) [ a
2) lﬁQ Repeat Forgiveness Atternpt 6) I—Q
3) lﬁQ Repeat Fargiven - Included 7 I—Q
1) WQ Repeat Fargiven - Excluded 8) I—Q

On this page, the system does not apply this rule detail sequence if the current attempt has any one of the

selected repeat codes attached to it.

The Repeat Rule Detail 3 page might look like this for this detail line of the repeat rule:

Academic Institution: PEUNY PeapleSoft University

Academic Career: UGRD

Undergraduate

Repeat Rule: LUMDERGRD Effective Term: 0650 2010 Fall

Seq]. No:

If Current Attempt is Best Grade
Set Current Attempt: GPAl & Repeat for GPA Improvement
RINC & Replaces Previous Atternpt

Set Prior Attempt:

Repeat Rule Detail 3

If Prior Attempt is Best Grade
Set Current Attempt: GPA & Repeat for GPA Improvement

Set Prior Attempt: RING Q Replaces Previous Atternpt

If Current and Prior Attempt Grades are the same
Set Current Attempt: GPA & Repeat for GPA Improvement

Set Prior Attempt: RING & Replaces Previous Attempt

Note: When the Repeat Checking process finds a matched pair of courses that violates a detail line of the

repeat rule, it moves on to the next pair of matching courses.

Copyright © 1988, 2021, Oracle and/or its affiliates.

139



Setting Up Repeat Checking Chapter 4

Setting Up Repeat Checking for Academic Institutions

This section discusses how to set up repeat checking for academic institutions.

Page Used to Set Up Repeat Checking for Academic Institutions

Page Name Definition Name Navigation Usage
Academic Institution 5 INSTITUTION_TABLES Set Up SACR > Foundation | Set repeat checking controls
Tables > Academic for academic institutions.
Structure > Academic Academic institution level
Institution Table > is the highest level of control
Academic Institution 5 for the automatic Repeat
Checking process.

Setting Repeat Checking Controls for Academic Institutions

Access the Academic Institution 5 page (Set Up SACR > Foundation Tables > Academic Structure >
Academic Institution Table > Academic Institution 5).

This example illustrates the fields and controls on the Academic Institution 5 page. You can find
definitions for the fields and controls later on this page.

AcademicInstitution 1 || Academicnstitution 2 || AcademicInstitution 3 || Academic Institution 4 || Academic Institution 5 || Academic Institution 5 | [¥)

Academic Institution PSUNYV PeopleSoft University

Find | View All First ‘&' 10of1 ‘®' Last
i [+] (=]
Effective Date 01/01/1900 Status Active
Repeat Check
*Process on Enroliment | No A Temporarily Suspend Repeat Check on Enroliment
*Repeat Grade Check| Mever e Temporarily Suspend Repeat Check on Grade Input

Process on Transfer Credit

Repeat Check at Topic Level O

Capture Repeat Assignment Date
On Enroliment Process
[CJon Repeat Process

Grade Match Option Best grade

Academic Program Options

Select Acad Prog During Enroll

Set Form Of Study to Enroliment on Program Change
Waitlist Options

[Jcheck Service Indicator

Class Enrollment Total - Facility Capacity Edit

Oedit Ffacility capacity against enrollment total on class limit override

O edit Ffacility capacity against enrollment total on class limit permission
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Field or Control

Description

Process on Enrollment

Use this field to activate or deactivate the automatic Repeat
Checking process at enrollment time (front-end processing)
for this entire academic institution. Enter one of the following
values.

Yes: Enter if you want the Repeat Checking process to
automatically run during enrollment for this academic
institution. This is a front-end process that checks repeats,
based on repeat rules that you set up in the Repeat Rule
component. The process is front-end because it checks for
repeats at enrollment, rather than when you post grades. You
can run the Repeat Checking process for this entire academic
institution, for students in specific academic careers within
the academic institution, or for students in specific academic
programs within the academic careers. When you enter Yes
at the academic institution level, this value cascades down to
the academic career and academic program levels. Thus, when
you enter Yes for an academic institution, every academic
career and academic program within that institution is also
set to Yes. However, you can still manually enter No at the
academic career and academic program levels.

No: Enter if you do not want the Repeat Checking process to
run for this entire academic institution during enrollment. If
you enter No here, the system sets the Process on Enrollment
field at the academic career and academic program levels to
No and renders them unavailable.

Warning! When you enter Yes at the academic institution
level, every academic career and program within this
institution is set to Yes. The same is true if you enter No. If you
change the setting from Yes to No, you also change the settings
for every academic career and program within this institution.
To reset the fields, you must go into each academic career and
academic program and change them manually.
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Field or Control

Description

Repeat Grade Check

Use this field to activate or deactivate repeat checking on
grade input for this entire academic institution. The available
values are:

All Crse (all courses): Enter if you want the Repeat Checking
process to run during grade input (on the Enrollment Request
page) for every course in this academic institution. This is a
back-end process that checks for repeats based on repeat rules
that you set up in the Repeat Rule component. The process is
back-end because it checks for repeats when you post grades,
after the student has already completed the class. You can
run the Repeat Checking process for this entire academic
institution, for specific academic careers within the academic
institution, or for specific academic programs within academic
careers. When you enter A/l Crse at the academic institution
level, the system runs the Repeat Checking process for every
academic career within this academic institution that has a
value of A/l Crse in the Repeat Grade Check field in the
Academic Career Table component. Similarly, if you select
All Crse at the academic career level, the system looks at the
repeat grade check setting at the academic program level to
determine whether to run the Repeat Checking process for
each academic program within the academic career.

Never: Enter if you do not want the Repeat Checking process
to run during grade input on the Enrollment Request page.

If you enter Never here, the system sets the Repeat Grade
Check field at the academic career and academic program
levels to Never, and renders the field unavailable.

Only Rep (only repeats): Enter if you want to run the process
against all class enrollments on a student's enrollment record
(STDNT_ENRL table) where the repeat candidate field is

set to Y. The only time that the system does not set the repeat
candidate field to Y is for class enrollments that are entered
through the Enrollment component or for classes for which the
course is defined as an allowable repeat through the Course
Catalog component.

Warning! When you enter All Crse at the academic institution
level, every academic career and academic program within this
academic institution is also set to A// Crse. The same is true

if you enter Never: If you change the setting from A/l Crse to
Never, you also change the settings for every academic career
and program within this academic institution. To reset the
fields, you must access each academic career and program and
change them manually.

Note: The automatic Repeat Checking process runs only
when you post grades using the Enrollment Request page. The
process does not run when you post grades using the grade
roster, Quick Enrollment page, or Student Enrollment 1 page.
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Field or Control Description

Temporarily Suspend Repeat Check on Enrollment Select to temporarily suspend the Repeat Checking process
at enrollment for this academic institution. This check box
enables you to temporarily suspend repeat rule checking
during peak enrollment periods, when the Repeat Checking
process would seriously impair performance. After the peak
period has passed, return to this page and clear this check box
to re-enable the Repeat Checking process on enrollment. Use
this functionality sparingly, because students attempting to
repeat a class are not warned about a possible illegal repeat.
Selecting this check box renders the Process on Enrollment
and Temporarily Suspend Repeat Check on Enrollment
fields at the academic career and program levels unavailable.
However, selecting this check box does not change the
settings in the Process on Enrollment fields at the academic
career or program levels. Note that this is the main difference
between the cascading functionality through the Process

on Enrollment and Repeat Grade Check fields and the
suspension functionality—suspension does not alter the
previous settings of lower levels.

Temporarily Suspend Repeat Check on Grade Input Select to temporarily suspend the Repeat Checking process
during grade input for this academic institution. This check
box enables you to temporarily suspend repeat checking
during peak grading periods, when the Repeat Checking
process would seriously impair performance. After the peak
period has passed, come back to this page and clear this check
box to re-enable the Repeat Checking process on grade input.
Use this functionality sparingly because the system does not
check for repeats, so you will not know whether any repeat
rules apply to students until you run the Repeat Checking
process manually. Selecting this check box renders the Repeat
Grade Check and Temporarily Suspend Repeat Check

on Grade Input fields at the academic career and program
levels unavailable. However, selecting this check box does not
change the settings in the Repeat Grade Check fields at the
academic career or program levels. Note that this is the main
difference between the cascading functionality through the
Process on Enrollment and Repeat Grade Check fields and
the suspension functionality—suspension does not alter the
previous settings of lower levels.

Process on Transfer Credit When you post on line or batch transfer credit, use this check
box to include or exclude the Repeat Checking process. The
check box is selected by default.

Note: If the value in the Scope field on the Repeat Checking
page is All Work for Term or Transfer/Test Credit, the Repeat
Checking process assigns repeat codes to transfer credit even
though the Process on Transfer Credit check box is not
selected.
If you do not want to run repeat checking on transfer credit,
clear the Process on Transfer Credit check box and enter a
value of Student Enrollments Only in the Scope field on the
Repeat Checking page.
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Field or Control

Description

Repeat Check at Topic Level

Select if you want to enable repeat checking at the course topic
level for this institution. Define repeat rules in the Repeat
Rules component. You can disable repeat checking at the
course topic level for a specific course on the Course Catalog -
Catalog Data page.

Capture Repeat Assignment Date

Select the On Enrollment Process check box if you want the
Repeat Date (REPEAT DT) populated on STDNT ENRL
when repeats are processed during the Enrollment process.

Select the On Repeat Process check box if you want the
Repeat Date (REPEAT DT) populated on STDNT ENRL
when repeats are processed during the Repeat Checking
process.

Grade Match Option

Use the Repeat Rule3 page to establish grade match options.

Academic Program Options

Field or Control

Description

Select Acad Prog During Enroll (select academic program
during enrollment)

Select to enable the Academic Program field on all
enrollment pages that allow users to select an academic
program to associate with each class. The field is available
within enrollment only when a student is matriculated in
more than one program. Clearing this check box hides

the Academic Program field on all enrollment pages and
associates the student's primary academic program with each

class.

See "Setting Up Self-Service Options" (Campus Solutions
Application Fundamentals).

Waitlist Options

Field or Control

Description

Check Service Indicator

Select if you want to check service indicators when you run
the Waitlist Process.

Class Enroliment Total - Facility Capacity Edit

Use this region to set whether to show a warning or rejection message when you don’t want:

* Administrators to override class limits if it exceeds facility capacity.
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*  Administrators or students to use class permission if the enrollment will exceed facility capacity.

Field or Control

Description

Edit facility capacity against enrollment total on class limit

override

Select this option to decide whether you want to display a
warning or rejection message to inform administrators that the
institution doesn’t allow the total class enrollment to exceed
facility capacity.

The message appears when administrators attempt to override
the class limit during an enrollment transaction, and that
override would exceed the facility capacity for that class

section.

Edit facility capacity against enrollment total on class limit
permission

Select this option to display a warning or rejection message
that informs administrators or students that the institution
doesn’t allow the total class enrollment to exceed the facility

capacity.

The message appears when either administrators or students
attempt to use a Class Permission number during an
enrollment transaction to override class limits, and that
override would exceed the facility capacity for that class
section.

See Managing Enrollment Capacity.

Setting Up Repeat Checking for Academic Careers

This section discusses how to set repeat checking controls for academic careers.

Page Used to Set Up Repeat Checking for Academic Careers

Page Name Definition Name

Navigation Usage

Repeat Checking ACAD CAR RPT CHK

Set repeat checking controls

at the academic career level.

Also, link a repeat rule to an
academic career.

Set Up SACR > Foundation
Tables > Academic
Structure > Academic
Career Table > Repeat
Checking

Setting Repeat Checking Controls for Academic Careers

Copyright

Access the Repeat Checking page (Set Up SACR > Foundation Tables > Academic Structure >

Academic Career Table > Repeat Checking).
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This example illustrates the fields and controls on the Repeat Checking page. You can find definitions for

the fields and controls later on this page.

IEl Repeat Checking el ervice Options

PSURMY
LIGRD

Academic Institution:
Academic Career:

FeapleSoft University
Undergraduate

First E 1of 1 |I| Last

Effective Date: 010111900 Status:  Active

Repeat Check

Scheme: UGRD Q Lndergraduate

Repeat Rule: UNDERGRD & Undergraduate Grading Rule

*Process on Enrollment: I Mo :l' = Tempaorarily Suspend Repeat Check an Enrallment

*Repeat Grade Check: INever :l' = Temporarily Suspend Repeat Check on Grade Input
Course Catalog Repeats

*Course Catalog Repeat Message: |Warning :"

Field or Control Description

Scheme Enter a repeat scheme for this academic career. Repeat
schemes contain the set of all valid repeat codes for this
academic career.

Repeat Rule Enter a repeat rule to assign to this academic career. Repeat

rules contain the conditions that define your repeat checking
policies. For example, the repeat rule can specify how many
times a student can take courses given certain conditions,

such as the grades earned. Settings at the academic career
level serve as defaults for all of the academic programs within
this academic career wherein a repeat rule is not attached to
the academic program. Repeat rules must be assigned to an
academic career for the Repeat Checking process to function
at enrollment or grade input. Define repeat rules on the Repeat
Rule page.
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Field or Control

Description

Process on Enrollment

Use this field to activate the Repeat Checking process for the
academic career at enrollment. Values are Yes and No.

Enter Yes if you want the Repeat Checking process to run
during enrollment for this academic career. This front-end
process checks repeats based on repeat rules that you set up in
the Repeat Rule component. The process is front-end because
it checks for repeats at enrollment rather than when you post
grades. You can run the Repeat Checking process for the
entire academic institution, for students in particular academic
careers within the academic institution, and for students in
primary academic programs within academic careers. When
you enter Yes at the academic career level, the system runs

the Repeat Checking process for all students in every primary
academic program within this academic career that has a value
of Yes in the Process on Enrollment field in the Academic
Program Table component. This field is unavailable if No is
entered at the academic institution level.

Warning! When you enter Yes at the academic career level,
every academic program within this academic career is also
set to Yes. The same is true if you enter No. If you change the
setting from Yes to No, you also change the settings for every
academic program within this academic career. To reset the
fields, you must go into each academic program and change
them manually.
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Field or Control

Description

Repeat Grade Check

Use this field to activate the Repeat Checking process on grade
input for this academic career.

All Crse (all courses): Enter this value if you want the Repeat
Checking process to run during grade input for this academic
career. This back-end process checks repeats based on repeat
rules that you set up in the Repeat Rule component. The
process is back-end because it checks for repeats when you
post grades on the Enrollment Request page, after the student
has completed the class. You can run the Repeat Checking
process for the entire academic institution, for academic
careers within the academic institution, and for academic
programs within academic careers. When you enter A/l Crse
at the academic career level, the system runs the Repeat
Checking process for every academic program within this
academic career that has a value of 4// Crse in the repeat
grade check field in the Academic Program Table component.
This field is unavailable if Never is entered at the academic
institution level.

Never: Enter this value if you do not want the Repeat
Checking process to run during grade input on the Enrollment
Request page. If you enter Never here, the system sets the
Repeat Grade Check field at the academic program level to
Never and renders the field unavailable. Likewise, the Repeat
Grade Check field on this page is unavailable when you enter
Never at the academic institution level.

Only Rep (only repeats): Enter if you want to run the process
against all class enrollments on a student's enrollment record
(STDNT_ENRL table) for which the repeat candidate field is
set to Y. The only time that the system does not set the repeat
candidate field to Y is for class enrollments that are entered
through the Enrollment component or for classes for which the
course is defined as an allowable repeat through the Course
Catalog component.

Warning! When you enter Never; the system changes the
setting in the Repeat Grade Check field for every academic
program to Never. To reset the fields, you must go into each
academic program and change them manually.

Note: The automatic Repeat Checking process runs only
when you post grades using the Enrollment Request page. The
process does not run when you post grades using the grade
roster, Quick Enrollment page, or Student Enrollment 1 page.
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Field or Control Description

Temporarily Suspend Repeat Check on Enrollment Select to temporarily suspend the Repeat Checking process
during enrollment for this academic career. This option
temporarily suspends repeat checking during peak enrollment
periods, when the Repeat Checking process would seriously
impair performance. After the peak period, return to this page
and clear this check box to re-enable the Repeat Checking
process on enrollment. Use this functionality sparingly,
because students attempting to repeat a class are not warned
about a possible illegal repeat. Selecting this check box
renders the Process on Enrollment and Temporarily
Suspend Repeat Check on Enrollment fields at the academic
program level unavailable. However, selecting this check box
does not change the settings in the Process on Enrollment
fields at the academic program level.

Temporarily Suspend Repeat Check on Grade Input Select to temporarily suspend the Repeat Checking process
during grade input for this academic career. This check box
enables you to temporarily suspend repeat checking during
peak grading periods, when the Repeat Checking process
would seriously impair performance. After the peak period
has passed, return to this page and clear this check box to re-
enable the Repeat Checking process on grade input. Use this
functionality sparingly because the system does not check
for repeats while grading through the Enrollment Request
page, so you will not know whether any repeat rules apply to
students until you run the Repeat Checking process in batch.
Selecting this check box renders the Repeat Grade Check
and Temporarily Suspend Repeat Check on Grade Input
fields at the academic program level unavailable. However,
selecting this check box does not change the settings in the
Repeat Grade Check fields at the academic program level.
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Field or Control

Description

Course Catalog Repeat Message

Enter the message type that the system displays during
enrollment when the course catalog Allowable Repeats process
detects that the student has previously taken the course. The
choices are:

Error: Issues an error and prevents the student from enrolling
in the repeated class.

Warning: Issues a warning that the repeatable limit, as
established on the course catalog, has been exceeded. The
system allows the student to enroll in the class.

None: Issues no warning or error and allows the student to
enroll in the class.

The course catalog Allowable Repeats process runs at class
enrollment and looks at settings at the course catalog level

to see whether a course can be repeated. This process does
not affect student statistics; it is used to determine whether a
student can repeat a course. When the completions maximum
or units maximum is exceeded, the system issues enrollment
messages, depending on the message type selected (assuming
that the course catalog repeats functionality is in effect).

The system renders the Course Catalog Repeat Message
field unavailable when you enterYes in the Process on
Enrollment field. The system renders the field unavailable
because when you run the Repeat Checking process on
enrollment, the course catalog Allowable Repeats process does
not issue a message when a repeated course is in violation of
the course catalog repeat maximums. The Repeat Checking
process analyzes the student's enrollment records for repeated
courses and issues warnings only after the course catalog
Allowable Repeats process identifies an enrollment that
exceeds the completions maximum or units maximum set on
the Catalog Data page of the Course Catalog component.

Setting Up Repeat Checking for Academic Programs

This section discusses how to set repeat checking controls for academic programs.

Page Used to Set Up Repeat Checking for Academic Programs

Page Name

Definition Name

Navigation Usage

Repeat/Incomplete

INCOMPLETE_GRADE

Set Up SACR > Foundation | Set repeat checking controls
Tables > Academic at the academic program
Structure > Academic level and link repeat rules to
Program Table > Repeat/ academic programs.
Incomplete
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Setting Repeat Checking Controls for Academic Programs

Access the Repeat/Incomplete page ((Set Up SACR > Foundation Tables > Academic Structure >
Academic Program Table > Repeat/Incomplete).

Linking a repeat rule to an academic program is the last step in setting up repeat checking. However,

this is not a required step. If you do not attach a repeat rule at the academic program level, the Repeat
Checking process uses the repeat rule set for the academic career to which the academic program belongs.
Thus, link a repeat rule to an academic program on/y if 'you do not want the Repeat Checking process to
use the repeat rule that is specified for the academic career.

See "Defining Repeating Rules and Grade Lapse Rules for Academic Programs" (Campus Solutions
Application Fundamentals).
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Understanding the Course Catalog

When you first set up your course catalog, make sure to do some preliminary work to research how

your institution structures course prerequisites and corequisites, and how new requisites are created

and approved. Our course requisite design lets you structure requirements that can be shared among
many courses. Requirements can encompass prerequisite courses, grade point average (GPA) and unit
requirements, and course lists, among other factors. To minimize duplicate data entry, plan your requisite
requirements carefully. In addition, note that the data you enter in the course catalog is provided by
default to the schedule of classes. This feature is key because it saves you data entry time when you
schedule classes. The Course Catalog (CRSE _CATALOG) component uses effective dating, which
enables you to track historical course changes and to prepare for curriculum changes in the future.

Prerequisites for Setting Up the Course Catalog

Before you can define courses in the course catalog, you must set up the following data for your
institution:

e Institution codes

e Academic groups

*  Subject area

» Campuses

* Academic organizations

* Academic careers

* (Optional) Room characteristics

* (Optional) Requirement designations

* (Optional) Course attributes

Related Links

"Defining Academic Institutions" (Campus Solutions Application Fundamentals)
"Defining Academic Groups" (Campus Solutions Application Fundamentals)
"Defining Subject Areas" (Campus Solutions Application Fundamentals)
"Setting Up Campuses" (Campus Solutions Application Fundamentals)

"Defining Academic Organizations" (Campus Solutions Application Fundamentals)
"Defining Academic Careers" (Campus Solutions Application Fundamentals)
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Defining Buildings, Rooms, and Classroom Facilities

Defining Requirement Designations
Setting Up Catalog and Schedule Options

Creating Course Offerings

This section provides an overview of course offerings, lists prerequisites, and discusses how to:
* Define course catalog data.

* Define course offerings.

* Define course components.

* (NZL) Set up government reporting data.

* Link milestones to course data.

» Interface course offerings with the general ledger.

Understanding Course Offerings

The Course Catalog component contains several pages that enable you to enter all information for a
course offering: the course title, units, workload hours, components, description, topics, requisites, and
so on. We review each of the pages in the order in which you use them to set up a new course offering.
In our design, a course offering includes all components of a course, such as lecture, laboratory, and
discussion.

You complete these steps to create a course:

1. Define the course title, description, units, grade bases, repeat rules, equivalent course groups, topics,
and course attributes on the Catalog Data page.

2. Define the course offering number, catalog number, subject area, academic organization,
Classification of Instructional Programs (CIP) and Higher Education General Information Survey
(HEGIS) codes, and attach requirement designations on the Offerings page.

3. Define the course components and the final exam and room characteristics on the Components page.

4. Map courses as course item types to specific general ledger accounts on the GL Interface page.

Prerequisites

154

After you set up your institution codes, academic groups, subject areas, campuses, academic
organizations, and academic careers, you can set up the basics of your course catalog. At this point, you
should have set up room characteristics, requirement designations, enrollment requisites, and course
attributes also.
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Page Name Definition Name Navigation Usage

Catalog Data CRSE_CATALOG Curriculum Management > | Define course titles, course
Course Catalog > Course units, grade bases, topics, and
Catalog > Catalog Data repeat rules.

Offerings CRSE_CATALOG_OFFER Curriculum Management > | Define course numbers, link
Course Catalog > Course academic organizations to
Catalog > Offerings course offerings, and so on.

Components CRSE_CATALOG_CMPNT | Curriculum Management > | Define components, such

Course Catalog > Course
Catalog > Components

as lecture, laboratory,

and discussion, as well

as instructor workload
hours, room characteristics,
additional fees, and final
exams.

Crse Catalog NZL (course
catalog New Zealand)

SSR_CRS_CAT NZL

Curriculum Management >
Course Catalog > Course
Catalog > Crs Catalog NZL

Set up SDR and EFTS data
for a course.

Note: The fields on this page
are available only if you select
the New Zealand Catalog,
SDR, EFTS, StudyLink
check box on the Academic
Institution 6 page. You should
also select the New Zealand
NSI and SDR Personal
Data, SDR Degree check box
on the SA Features page in
the Student Administration
Installation component.

Course/Milestone Link

SSR_CRS_MILESTN

Curriculum Management >
Course Catalog > Course
Catalog > Course/Milestone
Link

Link milestones to courses
and (NZL) establish links

between a course and unit
standard milestones.

GL Interface (general ledger
interface)

CRSE_OFFER_GL

Curriculum Management >
Course Catalog > Course
Catalog > GL Interface

Map course fees as item

types to their proper general
ledger accounts. The system
generates charges to the
student's account based on the
course code you define on this
page and offsets these charges
based on the general ledger
you define on this page. Your
office should coordinate the
information on this page with
your controller's office.
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Defining Course Catalog Data

Access the Catalog Data page (Curriculum Management > Course Catalog > Course Catalog >
Catalog Data).

This example illustrates the fields and controls on the Catalog Data page (1 of 2). You can find definitions
for the fields and controls later on this page.

Catalog Data L 0 9 . 2115 GL Interface

Course ID: no1o01
Find | *iewe 2l First E 1 of 4 |I| Laszt

*Effective Date: 014011900 [+ ‘Status: | Active i Wl course Offering (4] o 4 [ =
*Description: |Cnllege Algehra MATH 10

Long Course Title: ICDHEQE Algehra :I

Long Description: Review of fundamental concepts of algebra. Development of mattices, =]

determinants, Cramer's rule, logarithms, sequences and series, comhbinatorics,
and probakility.

[~
Course Units/Hours/Count
Minimurm Units: ELT Last Course of Mult Term Seq: r
Maximum Units: EXii) *Enroliment Unit Load Calc Type: | Actual Units 4
Academic Progress Units: IW Course Count: IW
Financial Aid Progress Units: lw Course Contact Hours: lw

Course Grading
*Grading Basis: I Stdnt Opt vl *Grade Roster Print: I Component vl

Graded Component: Lecture
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This example illustrates the fields and controls on the Catalog Data page (2 of 2). You can find definitions
for the fields and controls later on this page.

Repeat for Credit Rules

Repeat for Credit Total Units Allowed: 3.00
D Allow Multiple Enroll in Term Total Completions Allowed: ’_3

‘Instructor Edit: Instriadvi “
“Add Consent:

Requirement Designation: Q
Equivalent Course Group: a

Additional Course Information

‘Drop Consent:

Course Attributes

MOMN-MAJORS . Open to non-majors only. =

u p
Customize | Find | == Firzt 1 af 1

*Formal Description

Override Topic Link1ID  []

u p
Customize | Find | == Firzt 1 af 1

| 1 |Intmductiuntu College Algebr

|Intr0 Aghr

|Intmductiuntu College Algehr 100 E|

The system generates a unique course ID when you add a new course, as long as you do not enter a course
ID yourself. You should let the system generate the course ID.

Field or Control

Description

Effective Date

Enter an effective date for this course. The effective date
defines when the status you enter is valid. Use a new effective
date each time you make a change to a course offering. Insert
new rows as needed, and modify the record. Effective dates
enable you to track historical course changes.

Status

Enter a status for this course. Enter Active when the course
is valid for your institution. You can keep all courses in the
database for historical research purposes by inserting a new
effective-dated row and setting the status to Inactive for
courses that you no longer offer.

Note: When you schedule a class for a term, the system
prompts against the Catalog Data page using the start date of
the term as the effective date to find the appropriate row in the
catalog. Therefore, you do not need to create a new catalog
entry for every term. Instead, insert a new effective-dated row
for your revisions.

Short Course Title and Long Course Title

The short title appears on items such as transcripts, advisement
reports, study lists, and the schedule of classes. The long
course title appears on the Browse Course Catalog page and
the course catalog report.
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Field or Control Description
Long Description The long description can appear in the course catalog report if
specified.

Course Units/Hours/Count

You can attach four unit types to a course in the course catalog:
e Minimum units

e Maximum units

* Academic progress units

* Financial aid progress units

These values appear by default on the Schedule of Classes - Class Associations page, where you can
override course unit values for a class. When a student enrolls in a class, corresponding fields on the
enrollment page populate with the values on the Class Associations page. After a student enrolls, the
system uses each unit type to determine the student's academic and financial aid load, academic level, and
grade point average. In general, the minimum, maximum, academic progress, and financial aid progress
units are always the same. The exception is multi-term courses, remedial courses, and variable unit
courses.

Note: For courses that use the same minimum and maximum units, the Minimum Units field populates
the Units Taken field on administrative enrollment pages and the Units field on self-service enrollment

pages.
Field or Control Description
Minimum Units and Maximum Units Enter the minimum units and maximum units that the course is

worth. The minimum and maximum units are the same, except
for a variable unit class. For a variable unit class, the minimum
and maximum units would constitute a range, and the student
or administrator would be able to select from within that range
how many units the class is worth. For example, the minimum
units could be set at 2, and the maximum units could be set at
3. After you schedule the class, you can enroll the student and
enter the number of units the student chooses to take for the
class in the Units Taken field on the enrollment page.
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Field or Control

Description

Academic Progress Units

The system uses academic progress units in conjunction with
the billing factor to calculate billing units and, subsequently,
per unit fees. The system also uses academic progress units
to calculate academic load. Academic progress units are
usually equal to the minimum/maximum units, except for

a multi-term class. A multi-term class is when all credit
for a sequence of classes (HIST 101a + 101b) is granted
after a student completes the last course in the sequence.

To prevent the student from earning units taken, which are
used to calculate GPA, or units earned, which are used by the
Academic Advisement application, you could enter 0 in the
Minimum Units field and the Maximum Units field. Then,

you could enter 3 (or another unit value) in the Academic

Progress Units field.

The system would calculate the billing units and academic
load using 3 (or another unit value) academic progress units,
but the student would earn no credit.

Financial Aid Progress Units

Enter the number of units for the course that the system counts
towards tracking a student's financial aid load for a term.

Note: When minimum units and maximum units are not equal, the Academic Progress Units field and
the Financial Aid Progress Units field on the Catalog Data page become unavailable, and Progress Units
and FA Progress Units on the enrollment page appear by default from the student's Units Taken field

value.

Field or Control

Description

Last Course of Multi-Term Sequence

Select this check box so that academic progress units can be
less than the minimum units for this course. The academic
progress units for the last course in a multi-term course is
less than the minimum units because the minimum units have
been accumulating over the entire sequence, and they are
only granted after the student completes the last course. The
academic progress units, however, are still granted for each
course in the sequence, so they are less than the minimum
units at the end of the sequence. See the Multi-Term Course

example in the next section.
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Field or Control

Description

Enrollment Unit Load Calc Type (enrollment unit load
calculation type)

The value you enter determines how the enrollment engine
calculates the student's academic load. Values for this field are
delivered with your system as translate values. Do not modify
these values in any way. Any modifications to these values

requires a substantial programming effort. Values are:

Actual Units: The system populates the Enrollment Unit
Load Calc Type field with Actual Units by default. Enter

this option for any course that has identical values for the
Minimum Units, Maximum Units, and Academic Progress
Units fields. The exception to this rule is when you are
creating a variable unit course; even though the minimum and
maximum units are different, use Actual Units. The enrollment
engine calculates the number of units the student can take in
the term by looking at the Units Taken field on the Enrollment
Request 1 or Student Enrollment 1 page (see the Variable Unit
Course example that follows). You can also enter this option
for a remedial course, as an example, if you do not want the

course to count toward the student's academic load.

Academic Units: Enter this option for any course that does

not have identical minimum units, maximum units, and
academic progress units, such as remedial courses and
multi-term sequence courses. Entering this option requires

the system to look at the academic progress units when it
calculates academic load. For example, the minimum units and
maximum units might be 0 because you do not want academic
level and GPA to be affected by this course. The academic
progress units might be 3 so that the course would be used to
calculate academic load and billing units (see the Multi-Term
Course example that follows). Furthermore, you could use this
option for a remedial course, as an example, if you wanted

the course to be used in calculating load but not in calculating
GPA.

Course Count

If you count courses (in addition to units) toward academic
advising requirements or limits, enter a course count value
in this field. The system populates this field by default from
the course catalog. The course count indicates the worth, or
count, of the course towards an advising requirement. Some
institutions count courses, as well as units, towards degree
requirements.
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Field or Control Description

Course Contact Hours The system populates this field by default from the Schedule
of Classes - Instructor Contact Hours page, where the value is
used to calculate total contact hours. Each component of the

course can have different contact hours on the Components

page.

Grading Basis Enter a grading basis for the course. Grading basis values are
defined on the Grading Scheme Table page. You can override
the grading basis for individual class offerings when you

create the schedule of classes.

Graded Component The system displays the graded component based on the
Grade Roster Print field value on this page and the Graded
Component field value on the Components page.

Grade Roster Print Enter the type of grade roster that you want to print for this
course offering, as processed through the Grade Roster Print
page. Values for this field are delivered with your system

as translate values. Do not modify these values in any way.
Any modifications to these values requires a substantial
programming effort. Values are:

By Student: Enter to print grade rosters for each student. Each
student has a distinct grade roster, separated by a page break.

Component: Enter to print grade rosters for the graded
component of the course. The graded component is specified
on the Components page.

Instructor: Enter to print grade rosters for the graded
component of the course. The graded component is specified
on the Components page. A copy of the grade roster prints for
each instructor, primary or otherwise. The number of copies
that prints is equal to the number of instructors for the course,
primary or otherwise.

None: Enter to not print a grade roster for the course.

Repeat for Credit Select this check box to indicate that the class can be repeated
for additional credit, as opposed to repeating for grade
improvement only. If you do not select the check box, the class
is subject to the repeat rules set up in the Repeat Rule Table
component.
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Field or Control

Description

Allow Multiple Enroll in Term (allow multiple enrollments

Select this check box to permit a student to enroll in this

in term) course multiple times within the same term. An example
would be an independent study course.
Total Units Allowed The system populates this field by default with the maximum

units for the course (by default, one full course completion is
always permissible). However, if you select the Repeat for
Credit check box, you may edit and increase this value. This
value must be equal to or greater than the maximum units for
the course. The system enforces the lower of the two limits,
units or completions, that you define.

Total Completions Allowed

The system populates this field with / by default (by default,
one full course completion is always allowed). However, if
you select the Repeat for Credit check box, you may edit and
increase this value. This value must be equal to or greater than
1. The system enforces the lower of the two limits, units or
completions, that you define.
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Field or Control

Description

Instructor Edit

Enter a value to indicate how you want the system to prompt
for instructor IDs during class enrollment. This option
determines the availability of and the prompt values for the
instructor ID field on the Enrollment Request, Quick Enroll,
Enrollment, and self-service enrollment pages. The system
populates the value for the Instructor Edit field by default
to the Class Associations page, where you can override the
value. Values for this field are delivered with your system

as translate values. Do not modify these values in any way.
Any modifications to these values requires a substantial

programming effort. Values are:

No Choice: Enter if you want the system to make the
Instructor ID field on the Enrollment Request page
unavailable and to automatically assign the instructor who is
scheduled to teach the class, as indicated on the Assignment
tab of the Schedule of Classes - Meetings page: Thus, the
student has no choice of instructor.

Class Instructor Edit: Enter this option if you want the system

to make the Instructor ID field on the Enrollment Request,
Quick Enroll, Enrollment, and Self Service Enrollment

pages available and to prompt the user with only the Primary
Instructors for the class, as defined on the Meetings page.
Select this option for independent study courses or the like,
for which the student can select one of several Primary

instructors.

Instructor/Advisor Edit: If you enter this option, the
Instructor ID field appears on the Enrollment Request, Quick
Enroll, Enrollment and Self Service Enrollment pages. The
system prompts the user with only the instructors available to
teach this course, as defined on the Instructor/Advisor Table

page.

See Designating Approved Instructors and Advisors.
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Field or Control

Description

Add Consent and Drop Consent

The No Consent value appears by default. Values for these
fields are delivered with your system as translate values. Do
not modify these values in any way. Any modifications to
these values requires a substantial programming effort. Values

are:

No Consent: Enter if no special consent is required for a

student to add or drop a class.
Instructor or Department: Enter if consent is required.

Consent can be granted by using class permission numbers or
student specific permissions. The consent requirement can be
overridden in the enrollment process by setting an override

permission option.

Requirement Designation

Enter a requirement designation for the course. A requirement
designation can be additional work that is needed for a course,
such as Design Credit, or a requirement designation can
specify a special variety of a course to use in a course list for
the Academic Advisement application.

Requirement designation values are defined on the
Requirement Designation Table page. Example requirement
designation values are Design Credit, Thesis Choice, and so

on.

Requirement designations are provided to the Academic

Advisement application.

Equivalent Course Group

You can enter an equivalent course group for the course.
Equivalent course groups are defined on the Course
Equivalencies page. Here, you are adding the course to a
group of equivalent courses for requisite checking and degree
progress requirement purposes. If two courses have the same
Equivalent Course Group number, then they are equivalent to
each other and can fulfill the same requirement.

Course Attribute and Course Attribute Value

Enter the general characteristics that describe the course
offering in the Course Attribute and Course Attribute
Value fields. Course attributes are defined on the Course
Attribute Table page. Course attributes are not provided to the
Academic Advisement application. They are primarily used
for institutional research purposes, and for printing repetitive
text in the catalog and schedule of classes. Example course
attribute and course attribute values are Degree Seeking Only -
Open to Students in Any Plan and Fall - Offered in Fall Only.
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Field or Control Description

Override Topic Link ID Select to manually update topic link IDs. When you select this
check box, the Topic Link ID field becomes available for edit.
Use this functionality to link course topics across effective-
dated rows by giving them the same topic link ID.

Description Tab
See the previous exhibit for a view of this tab.

Use the Description tab to define course topics associated with a course. You attach topics to specific
classes on the Schedule of Classes - Basic Data page.

Field or Control Description

Course Topic ID The system assigns a unique course topic ID number to
identify the topic record. Insert rows to add topics.

Course Topic Title, Short Description, and Formal Enter the course topic title, short description, and formal
Description description.
Topic Link ID The system assigns a unique topic link ID number for each

topic. The repeat checking process uses this number when
determining if the topic was already taken. If you create a new
effective-dated row for this course, the system carries over the
topic link ID to the new effective-dated row. If the Override
Topic Link ID check box was selected, the Topic Link ID
field becomes available for edit. This selection enables you

to link course topics within a course across effective-dated
rows by giving them the same topic link ID. Because the
repeat checking process uses the topic link ID, the process
views similar topics that have the same topic link ID as being

identical.
Repeat For Credit Tab
Select the Repeat For Credit tab.
Field or Control Description
Repeat for Credit Select to allow students to repeat the topic for credit. If you

do not select this check box, additional enrollment in the same
topic is subject to the repeat rules set up in the Repeat Rule
Table component.
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Field or Control

Description

Total Units Allowed and Total Completions Allowed

If you select the Repeat for Credit check box, the Total Units
Allowed and Total Completions Allowed fields become

available for entry. Enter the maximum number of units and

course completions allowed for credit within the topic. If you

enter a value in both fields, the system enforces the lower of

the two limits.

Example of Multi-Term Course

At PSUNYV, when a student takes History 101a for the fall term and History 101b for the spring term,
the student's credit for both courses is contingent upon the successful completion of the entire course
sequence. To define this multi-term course in the course catalog, we purposefully place the minimum
units, maximum units, and academic progress units out of synchronization so that the enrollment engine
correctly calculates the student's academic load and GPA. The course catalog might look similar to this:

Course Term of Minimum Maximum Academic Last Course | Enrollment
Student Units Units Progress of Multi-Term | Unit Load
Enroliment Units Sequence Calculation
Type
History 101a Fall 1999 0 0 3 No Academic Units
History 101b Spring 2000 6 6 3 Yes Academic Units

Because the minimum and maximum units are set to 0, History 101a is not calculated in the student's
GPA or Academic Level ( that is, if academic level increments by units). But, when the student completes
History 101b, he or she will receive credit for both classes because the minimum and maximum units are
set to 6. Academic load and billing units are counted for both classes because academic progress units are
set to 3, and the Enrollment Unit Load Calculation type is set to Academic Units.

Example of Variable Unit Course

At PSUNYV, students can select how many units they earn for ENGL 1a. They can select from the range of
2 and 3 units. Because ENGL 1a is an elective course, they can take it for only 2 units, in which case they
are not required to complete a final project. Students who complete the project earn 3 units. In this case,

the course catalog might look similar to this:

Course Minimum Units | Maximum Units | Academic Financial Aid Enrollment Unit
Progress Units | Units Load Type
ENGL la 2 3 Unavailable Unavailable Actual

When students enroll in ENGL la, they have to select how many units to take. If they enroll online
or through an interactive voice response system, they can select the number of units they want to take
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when they add the class. If they enroll in person, the Registrar's Office most likely creates an enrollment
request. If the minimum and maximum unit fields on the Course Catalog Data page vary, the Units Taken
field on the Enrollment Request page becomes available, and the Registrar's Office can enter the number
of units the student chooses to take. The possible enrollments would look like this:

Student Units Taken Units Earned Academic Financial Aid Billing Units
Progress Units | Units

Student 1 2 2 2 2 2

Student 2 3 3 3 3 3

As shown, the student chooses the number of units to take and the system determines the units earned,
academic progress units, and financial aid units based on the units you enter in the Units Taken field
when the student enrolls in the class.

Defining Course Offerings

Access the Offerings page (Curriculum Management > Course Catalog > Course Catalog >
Offerings).
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This example illustrates the fields and controls on the Offerings page. You can find definitions for the

fields and controls later on this page.

Course |ID 000145

Effective Date 01/01/2008 Status Active

Description Accounting & Fin Mgmt 14
Course Offering

*Course Offering Nbr |1
*Academic Institution |PSAUS |
*Academic Group ECON |
*Subject Area ACCT QU Accounting
Campus [MAIN |3 Main Campus
*Academic Organization ACCT_AUS |Q

*Academic Career \UGRD | Undergraduat:
dergraduate

Course Typically Offered kv
Tuition Group Q
Dynamic Class Date Rule [DYN_AUS le

“* Dynamic Date Rule

DAIIDW OEE Enrollment

Enrollment Requirement Group

Requirement Group Q

Long Description

Taxonomy

CIP Code Q
HEGIS Code Q

Field of Education Code 020101 Q. Accounting

PeopleSoft Australia Uni

A Faculty of Economics

Department of Accountin

Find | View All First ‘4’ 10f1 ‘& Lad
Find | View All First ‘4" 10f1 ‘&' Last
*Catalog Nbr[103 accT =

Alluw Course to be Scheduled

DExam Only Course

Catalug Print
F'rintlnstructurin Schedule
Schedule Print

Schedule Term Roll

D Use Blind Grading

D GL Interface Required

D Split Ownership

Course Academic ltem

*Work Experience Indicalurl Mot Wholl

% Experience

Summer School Full Fee Ind. E551 |

~]

DYear Long Indicator E622
DEmuue From HEIMS Reporting
DUse Discipline Group From Plan

Discipline Group Code 0202 Q Accounting

Field or Control

Description

Course Offering Number

The system generates the course offering number and uses

it for sequencing. The system also uses the course offering
number to distinguish cross-offered courses for which the
course ID is the same, as are the requisites, but the course
itself is listed in different subject areas, academic groups, and
SO on.

Catalog Number

Within an academic group, catalog number ranges are linked
to academic careers on the Academic Group Table page. If
you have already specified an academic group for this course
offering, the system automatically displays the appropriate
academic career when you enter a catalog number. This

field is 10 digits. The system reserves the four left digits
exclusively for numeric characters, and the right six digits for
both alpha and numeric characters. A field edit enforces this
programming.
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Field or Control

Description

Course Typically Offered

Values available here are defined in the Course Typically
Offered component.

See Defining When a Course is Typically Offered.

The system automatically reformats the catalog number you enter to fit the defined system format, as this

table illustrates:

Catalog |N N N A/N A/N A/N A/N A/N A/N
Number
12 1
120 1 2
1A A
12B 1 B
120AB 1 2 A B
B12 B 1 2
AB1200 A B 1 2 0 0
10001A |1 0 0 1 A
1B12 B 1 2
N = numeric character
A/N = alpha or numeric character
Field or Control Description

Academic Institution

The system displays the academic institution by default.
Multiple institutions can offer the same course by way of
multiple course offerings.
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Field or Control

Description

Academic Group

Enter the academic group to which this course offering
belongs. You can define global notes by academic group,
which can appear on the Schedule of Classes report. In
addition, academic group controls the valid meeting pattern
values and their corresponding normal class duration values.
Academic group values are defined on the Academic Group
Table page.

Subject Area Enter the subject area of the course offering. Subject area
values are defined on the Academic Subject Table page.
Campus Enter the campus at which your institution offers the course. If

the course is offered at one campus, you should place a value
in this field. If the course can be offered at multiple campuses,
leave this field blank.

Academic Organization

The system populates this field by default from the academic
organization linked to the subject on the Academic Subject
Table page. You can override the value.

Academic Career

Enter the academic career to which this course offering
belongs. The system automatically displays the default
values of the Dynamic Class Data Rule, Allow OEE
Enrollment, and OEE Dynamic Date Rule fields according
to your settings for these fields in the Academic Career Table
component. The default values of these fields vary depending
on the academic career that you enter and the effective date of
the course. Academic career is important because it specifies
which students can enroll in the class (in accordance with the
Academic Career Pointers page specifications), as well as
which grading bases are available.

Tuition Group

The system charges tuition based on the student’s enrollment
records. If the tuition group that you set on this page matches
the student’s assigned tuition group, the additional fee defined
on the course component is assessed.
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Field or Control

Description

Dynamic Class Date Rule

If you have specified a dynamic class data rule for the
academic career to which you assign this course offering,

the system displays that rule by default in this field. You can
override the default value. Select a dynamic class date rule to
have the system assign that rule by default to all dynamic class
sections of this course offering that you schedule (excluding
open entry and open exit sections). Attaching your rule to

the course offering rather than to the class section ensures
consistency and eases maintenance because you only have

to attach the rule to a course one time (to apply to all class
sections), rather than having to attach a rule to each course
offering that you schedule. The system requires dynamic date
calculation for each class section that you schedule for this
course offering. After you schedule the class sections, you can
run the Dynamic Class Dates process to calculate landmark
dates for each class section. The process automatically uses the
rule that you specify here for all dynamic date class sections.
You can override this default rule on a section-by-section basis
through the Dynamic Class Date page. This field prompts

you with only the dynamic class data rules that have not been
designated for OEE enrollment on the Dynamic Class Dates
page. If you leave this field blank and schedule the course
within a dynamic date session, you receive a warning message
indicating that a rule has not been defined. You need to define
a rule on the Dynamic Class Dates page.

Allow OEE Enrollment (allow open entry/exit enrollment)

The system assigns the value of this check box by default
based on the Allow OEE Enrollment check box on the
Academic Career Table page for the academic career with
which you have associated this course offering. You can
override this default on an offering-by-offering basis. Select
this check box to attach a dynamic date rule to the offering,
thus enabling students to enroll in OEE class sections of this
course offering. The OEE Dynamic Date Rule field becomes
available for edit. If you do not select the check box, you can
always define the rule on the Dynamic Class Dates page.
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Field or Control

Description

OEE Dynamic Date Rule (open entry/exit dynamic date
rule)

The system assigns the value of this field by default based

on the OEE Dynamic Date Rule field on the Academic
Career Table 2 page for the academic career with which you
associate this course offering. An open entry/exit (OEE)
dynamic date rule is a dynamic class date rule that has been
designated for OEE enrollment. The enrollment engine uses
the OEE dynamic date rule to calculate significant class dates
for a student whenever a student enrolls in an open entry/
exit class. This field is available for edit only if you select the
Allow OEE Enrollment check box for this course offering.
Select an OEE dynamic date rule to have the system assign
that rule by default to all OEE class sections of this course
offering that you schedule. Attaching your rule to the course
offering rather than the class section ensures consistency

and eases maintenance because you only have to attach the
rule to a course one time (to apply to all class sections),
rather than having to attach a rule to each course offering
that you schedule. The system thus automatically requires
dynamic date calculation for each OEE class section that you
schedule for this course offering. After you schedule the class
sections, you can run the Dynamic Class Dates process to
calculate landmark dates for each class section. The process
automatically uses the rule that you specify here for all OEE
class sections. You can override this default rule on a section-
by-section basis through the Dynamic Class Data page. The
system prompts you with only the dynamic class data rules
that have been designated for OEE enrollment on the Dynamic
Class Dates page.

If this field is blank and you schedule the course within an
OEE session, you receive a warning message that indicates
a rule has not been defined. You can then save the page and
define the rule on the Dynamic Class Dates page.

Course Approved

Enter the course approved status. Values for this field are
delivered with your system as translate values. Do not modify
these values in any way. Any modifications to these values
requires a substantial programming effort. Enter Pending

or Denied to prevent anyone from scheduling the class—

the system does not list the course in the class scheduling
function. Enter Approved and select the Allow Course to

be Scheduled check box to enable scheduling of the course
offering.

Allow Course to be Scheduled

Select this check box so that the course can be scheduled
for a term. A course can only be scheduled for a term if you
select this check box and set the Course Approved field to
Approved.

Exam Only Course

Select this check box when a course will have no class sections
scheduled and the only requirement for the course is that
students must complete an examination. When the check

box is selected, the Allow Course to be Scheduled field is
disabled and the field defaults to the Activity Registry when
this course is entered as the Course Control Record.
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Note: For courses that are set up solely as transfer articulation courses, set the Course Approved field
to Approved but clear the Allow Course to be Scheduled check box. This setting ensures that you never

accidentally schedule the course.

Field or Control

Description

Catalog Print

Select to display the course offering in the course catalog
report.

Print Instructor in Schedule

Select to display the names of all the assigned instructors in
the schedule of classes report.

Schedule Print

Select to display the course offering in the schedule of classes.
The system selects this check box by default.

Schedule Term Roll

Select to enable the prior term copy function for this course
offering.

See Copying Classes from One Term to Another.

Use Blind Grading

Select to enable grade rosters for blind grading. The system
populates this field by default from the Academic Subject
Table page.

When you generate grade rosters for a course that invokes

blind grading, instead of student names on the roster, the
system generates random numbers.

See Printing Grade Rosters

See Entering Grades Online

GL Interface Required

Select to include this class in the GL Interface process. If you
select this check box, the system requires you to enter the
necessary data into the GL Interface page of this component.

Split Ownership

Select if multiple academic organizations own the course.
If you select this check box, the Owner group box becomes
available for entry.

Course Academic Item

Click to access the Course Academic Item page.

See Creating Academic Items for Courses

Copyright © 1988, 2021, Oracle and/or its affiliates.

173



Setting Up the Course Catalog

174

Enroliment Requirement Group

Chapter 5

Field or Control

Description

Requirement Group

Enter the requirement group that links the appropriate

requisites to this course.

Enrollment requirement group values are defined on the
Course Requisite page and can consist of a variety of
elements: courses, units, GPA, and so on.

Long Description

The system enters the long description of the enrollment

requirement group from the Course Requisites page.

Taxonomy

Field or Control

Description

CIP Code (Classification of Instructional Programs code)

Enter the CIP code for the course. CIP codes provide a
taxonomic scheme that support the accurate tracking,
assessment, and reporting of fields of study and program
completions activity. The system prompts you from the CIP
Code Table page.

HEGIS Code (Higher Education General Information Survey
code)

Enter the HEGIS code for the course. HEGIS codes provide

a taxonomic scheme that support the accurate tracking,
assessment, and reporting of fields of study and program
completions activity. The system prompts you from the HEGIS
Code Table page.

(AUS) Field of Education Code

The system enters the Australia Department of Education,
Science and Training (DEST) field of education code that you
entered on the Subject Taxonomy page for this course.

Note: This field is available only when you select the DEST,
HECS, Centrelink, TAC check box on the Academic

Institution 6 page.

(AUS) HECS Band ID (higher education contribution
scheme band ID)

The system enters the Australia DEST HECS band ID for the
field of education code.

Note: This field is available only when you select the DEST,
HECS, Centrelink, TAC check box on the Academic

Institution 6 page.
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Field or Control Description

(AUS) Work Experience Indicator Select the work experience indicator for this course.

This value is used to confirm whether the course is considered
wholly or partially work experience in industry for Australian
DEST reporting purposes.

Note: This field is available only when you select the DEST,
HECS, Centrelink, TAC check box on the Academic
Institution 6 page.

(AUS) Summer School Full Fee Ind. E551
Select to indicate whether the unit is a full-fee summer or

winter school unit of study.

(AUS) Year Long Indicator E622 Select to indicate that the unit of study is a full year unit.

(AUS) Exclude from HEIMS Reporting
Select to indicate you don’t want to report this course to

HEIMS.

(AUS) Use Discipline Group From Plan Select to disable the discipline group field. The system uses
the discipline group from a student's plan when a student

enrolls in this course.

Note: This field is available only when you select the DEST,
HECS, Centrelink, TAC check box on the Academic

Institution 6 page.

(AUS) Discipline Group Code The system enters the discipline group from the Subject
Taxonomy page.

Note: This field is available only when you select the DEST,
HECS, Centrelink, TAC check box on the Academic
Institution 6 page.

Ownership
Use this group box to link course offerings to multiple academic organizations.

The system assumes a course offering has a single academic organization owner, unless you indicate
split ownership on this page. Course ownership data is tracked for reporting and analysis purposes at the
course offering level.

Important! The Ownership group box is only available if you select the Split Ownership check box.
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Field or Control Description

Enter the academic organization owners of the course offering.
The system prompts you from the Academic Organization

Academic Organization

Table page.

Percent Owned Enter the percentage of ownership. The total percentage must

equal 100.

Examples of Equivalent and Cross-Offered Courses

Equivalent courses, unlike cross-listed courses, can have different requisites, requirements, and so on.
Each equivalent course has a unique course ID number. Use the Course Equivalency component to create

Equivalent Course Groups.

Define cross-offered courses on the Course Catalog - Offerings page. Cross-offered courses have the same
course ID number; therefore, they possess the same Catalog Data page information. When classes are
scheduled, each class is associated with a single offering.

Note: Repeat checking and multiple enrollment rules apply across all offerings of the course because the
same course is offered in every case.
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The following examples show the defined course ID number 003302, Literature and Philosophy. It
is a cross-offered course in both the English and Philosophy departments. In all ways, the two course
offerings are exactly the same. They possess the same description, equivalencies, and so on. On the
Offerings page, the course offering number distinguishes the two offerings.

In course offering number 1, we indicate that Literature and Philosophy is listed under the English
Literature subject area, catalog number 270.

Catalog Data Offerings Components Crse Catalog NZL Course/Milestone Link GL Interface

Course 1Dt 003302
First n 10f1 u Last

Effective Date: 01/01/1800 Status: Active

Description: Lit and Phils

Course Offering pind | view Al First Bl 4 or2 I ast
*Course Offering Nbr: ’_1 *Catalog Nbr: 270 EMGLLIT =]
*Academic Institution: ,m Q FPeopleSoft University
*Academic Group: WO\ College of Liberal Arts “Course Approved:
*Subject Area: Wo\ English Literature Allowr Course to be Scheduled:
Campus: I—Q Exam Only Course: [ ]
*Academic Organization: ENGLISH Q Enalish Catalog Print
*Academic Career: ,mq Undergraduate Print Instructor in Schedule

Course Typically Offered | Spring b Schedule Print

Tuition Group: a Schedule Term Roll

Dynamic Class Date Rule: RULE10 Q Rule 10 for Dynamic Date Cntl DUseBIindGrading

[1GL Interface Required
[+] Allow OEE Enrollment [ spiit Ownership

OEE Dynamic Date Rule: | OEE15WK-1 QU oEE 15 week Schedule Course Academic ltem

Enroliment Reguirement Group

Requirement Group: Q

Long Description:

CIP Code: Q
HEGIS Code: Q
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Add another row for course offering number 2. The second offering of Literature and Philosophy is listed
under the Philosophy subject area, catalog number 170.

Catalog Data Offerings Components Crse Catalog MNZL CourseMilestone Link GL Interface

Course D¢ 003302

First [ 4] 10f1 n Last

Effective Date: 01/01/1900 Status: Active

Description: Lit and Phils
Course Offering Find | View All First 4] 20f2 n Last
*Course Offering Nbr: |2 “Catalog Nbr: 170 FHILO [=]
*Academic Institution: IWQ FPeopleSoft University

*Academic Group: lm Q Caollege of Liberal Ars “Course Approved:
~Subject Area: WQ Philosaphy Allowr Course to be Scheduled:
Campus: I—Q Exam Only Course: []
*Academic Organization: |PHILOSOPHY QU prijggopny [ catalog Print
*Academic Career: lmo\ Undergraduate Print Instructor in Schedule

Course Typically Offered | 4 Schedule Print

Tuition Group: [ a Schedule Term Roll

Dynamic Class Date Rule: [RULET0 < Rule 10 for Dynamic Date Cnt DUﬁeB"ndGmdm.

C1GL Interface Required
[] Allow OEE Enrollment [ split Ownership
OEE Dynamic Date Rule: OEE15WK-1 |Q QOEE 18 Week Schedule Course Academic ltem

Enrollment Requirement Group

Requirement Group: Q
Long Description:

CIP Code: aQ,
HEGIS Code: Q

Select the Catalog Print and Schedule Print check boxes to enable printing of both course offerings in
the catalog and schedule.

Related Links
"Setting Up Course Fees and Class Fees" (Student Financials)

Defining Course Components

Access the Components page (Curriculum Management > Course Catalog > Course Catalog >
Components.).
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This example illustrates the fields and controls on the Course Catalog - Components page (1 of 2). You
can find definitions for the fields and controls later on this page.

Components GL Interface
Course ID: 001001
Effective Date: 0170171900 Active
Course Component
*Course Component: I Lecture [ " Auto Create
Instructor Contact Hours: I Graded Component
Default Section Size: [ ] W Primary Component
Workload Hours: ’— - LA G
OEE Workload Houre: ,— " Generate Class Mtg Attendance
*Final Exam: fes i
Exam Seat Spacing: ’_1 M
Provider for Authentication I j
LMS Extract File Type: I j

This example illustrates the fields and controls on the Course Catalog - Components page (2 of 2). You
can find definitions for the fields and controls later on this page.

¥ Use Present
¥ Use Reason
¥ Uuse Tardy

¥ Use Left Early

Course Attendance First (U 4 o 1 [ Lot
P
Instruction Mode: P Q In Persan . EI
*Attendance Type: I Class Meeting [~

¥ Use Contact Minutes
¥ Use To and From Time
[ override Template Date ! Time

Room Characteristics Required

*Room

Characteristic Description

Podium

First E 1 of 1 |I| Last

Characteristic

Guantity

Course Component

Field or Control

Description

Course Component

Enter a course component for the offering. Values for this
field are delivered with your system as translate values. You
can modify these values. The course component indicates the
parts of the course offering, for example, lecture, laboratory,
seminar, and so on. One course offering can have multiple
components.
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Field or Control

Description

Instructor Contact Hours

Enter the contact hours you want to record for the instructors
teaching this component of the course. You can also assign
specific instructors and corresponding contact hours when
scheduling classes on the Schedule of Classes - Meetings
page. Use this field only if you want to report contact hours
manually.

The Instructor Workload feature does not reference this free-
form field.

Default Section Size

Enter the default section size. You can override section sizes
in the schedule of classes. The system uses the value in this
field to populate the Requested Room Capacity field and the
Enrollment Capacity field.

Workload Hours

If you want to track instructor workload based on course
component workload hours, enter a workload hours value

for the course component. The system uses the value that

you specify here to populate the same fields on the Class
Associations - Class Components page when you schedule

a new course. Therefore, if you set the lecture workload

hours to 3 on the Course Catalog - Components page, then
whenever someone schedules a lecture for this course, the
lecture component, 3 workload hours, appears by default on
the Class Components page. Similarly, if you set the laboratory
component to 1 workload hour on the Components page, then
whenever someone schedules a laboratory for this course, the
laboratory component, 1 workload hour, appears by default
on the Class Components page. The user can modify the
component values on the Class Components page if necessary.
This field is optional.
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Field or Control

Description

OEE Workload Hours (open entry/open exit workload
hours)

If you want to track instructor workload based on course
component OEE workload hours, enter an OEE workload
hours value for the course component. The value you specify
here represents the number of workload hours for the entire
course, unlike regular workload hours, which represent
weekly hours for the course. The system populates the value
in this field by default to the same components on the Class
Associations - Class Components page when you schedule

a new course. In other words, if you set the lecture OEE
workload hours to 45 on the Components page, then whenever
someone schedules a lecture for this course, the lecture
component, 45 OEE workload hours, appears by default on the
Class Components page. Similarly, if you set the laboratory
component to 15 OEE workload hours on the Components
page, then whenever someone schedules a laboratory for this
course, the laboratory component, 15 OEE workload hours,
appears by default on the Class Components page. You can
modify the component values on the Class Components page
if necessary. This field is optional.

Final Exam

Enter a value to indicate whether a final exam is given in the
course. The value you enter here defaults to the Schedule of
Classes. Final exam values are delivered with your system
as translate values. Add as many values to the translate table
for the final exam as needed. The only value that you must
not remove from the translate table is Yes, which has coding
attached to it. Values are:

Yes: The Yes value enables block final exam scheduling. This

value cannot be modified without programming effort.

No: Indicates that this component has no final exam. Entering
No eliminates this component from the block exam scheduling
process.

Last Class: Indicates that a final exam is taken in the
last regularly scheduled class (as opposed to during final
examination week). Entering Last Class eliminates this
component from the block exam scheduling process.

Exam Seat Spacing

If you enter Yes in the Final Exam field, the Exam Seat
Spacing field becomes available for entry. Enter the number of
spaces between student's seats during the exam. For example,
enter 2 to have two empty seats between each student taking
the exam. This value has no programming tied to it. Use this
field for your information or for third-party interface.
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Field or Control

Description

Provider for Authentication

If this course is a learning management system (LMS) course
requiring self-service user authentication, and the Provider for
Authentication is not set on the Academic Institution 3 page,
then enter the provider here. The value entered here appears by
default on the schedule of classes when you schedule a class,
but you can override it. If this field is left blank, any time you
schedule a class for this course the system uses the LMS file
type from the Academic Institution 3 page.

LMS File Type

If your institution uses the LMS interoperability feature,
enter the LMS file type for the interface. The value entered
here appears by default in the schedule of classes when you
schedule a class, but you can override it. If this field is blank,
any time you schedule a class for this course, the LMS file
type is provided by default from the setting on the Academic
Institution 3 page.

Values are XML V1.01, Blackboard Courselnfo 4, and API
Input. WebCT Campus Edition and WebCT Vista both support
XML V1.1 and user authentication.

Auto Create

Select for each component to have the system automatically
create that component of the course in the schedule of classes.
This saves you data entry and ensures that the system
schedules at least one section for each required component.

See Scheduling New Classes.

Graded Component

Select to enable grading of this component. Only one
component can have a final grade. The value you select for
this course offering appears by default on the (Schedule New
Course, Schedule of Classes) Basic Data page when you
schedule a class section for this course offering.

Primary Component

Select whether this is the primary component of the course. If
you are using the Dynamic Class Dates feature, it is mandatory
that you select a primary component for the course, even if
you only have one component. The Dynamic Class Dates
process always uses the scheduled class section of the primary
component to calculate the landmark dates on a dynamic
academic calendar. The process uses the primary component
value 