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Preface

Understanding the PeopleSoft Online Help and PeopleBooks

The PeopleSoft Online Help is a website that enables you to view all help content for PeopleSoft
applications and PeopleTools. The help provides standard navigation and full-text searching, as well as
context-sensitive online help for PeopleSoft users.

Hosted PeopleSoft Online Help

You can access the hosted PeopleSoft Online Help on the Oracle Help Center. The hosted PeopleSoft
Online Help is updated on a regular schedule, ensuring that you have access to the most current
documentation. This reduces the need to view separate documentation posts for application maintenance
on My Oracle Support. The hosted PeopleSoft Online Help is available in English only.

To configure the context-sensitive help for your PeopleSoft applications to use the Oracle Help Center,
see Configuring Context-Sensitive Help Using the Hosted Online Help Website.

Locally Installed PeopleSoft Online Help

If you’re setting up an on-premises PeopleSoft environment, and your organization has firewall
restrictions that prevent you from using the hosted PeopleSoft Online Help, you can install the online help
locally. Installable PeopleSoft Online Help is made available with selected PeopleSoft Update Images and
with PeopleTools releases for on-premises installations, through the Oracle Software Delivery Cloud.

Your installation documentation includes a chapter with instructions for how to install the online help

for your business environment, and the documentation zip file may contain a README.txt file with
additional installation instructions. See PeopleSoft 9.2 Application Installation for your database platform,
“Installing PeopleSoft Online Help.”

To configure the context-sensitive help for your PeopleSoft applications to use a locally installed online
help website, see Configuring Context-Sensitive Help Using a Locally Installed Online Help Website.

Downloadable PeopleBook PDF Files

You can access downloadable PDF versions of the help content in the traditional PeopleBook format on
the Oracle Help Center. The content in the PeopleBook PDFs is the same as the content in the PeopleSoft
Online Help, but it has a different structure and it does not include the interactive navigation features that
are available in the online help.

Common Help Documentation

Common help documentation contains information that applies to multiple applications. The two main
types of common help are:

* Application Fundamentals
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» Using PeopleSoft Applications

Most product families provide a set of application fundamentals help topics that discuss essential
information about the setup and design of your system. This information applies to many or all
applications in the PeopleSoft product family. Whether you are implementing a single application, some
combination of applications within the product family, or the entire product family, you should be familiar
with the contents of the appropriate application fundamentals help. They provide the starting points for
fundamental implementation tasks.

In addition, the PeopleTools: Applications User's Guide introduces you to the various elements of the
PeopleSoft Pure Internet Architecture. It also explains how to use the navigational hierarchy, components,
and pages to perform basic functions as you navigate through the system. While your application or
implementation may differ, the topics in this user’s guide provide general information about using
PeopleSoft applications.

Field and Control Definitions

PeopleSoft documentation includes definitions for most fields and controls that appear on application
pages. These definitions describe how to use a field or control, where populated values come from, the
effects of selecting certain values, and so on. If a field or control is not defined, then it either requires
no additional explanation or is documented in a common elements section earlier in the documentation.
For example, the Date field rarely requires additional explanation and may not be defined in the
documentation for some pages.

Typographical Conventions

Xiv

The following table describes the typographical conventions that are used in the online help.

Typographical Convention Description

Key+Key Indicates a key combination action. For example, a plus sign
(+) between keys means that you must hold down the first key
while you press the second key. For Alt+W, hold down the Alt
key while you press the W key.

... (ellipses) Indicate that the preceding item or series can be repeated any
number of times in PeopleCode syntax.

{ } (curly braces) Indicate a choice between two options in PeopleCode syntax.
Options are separated by a pipe ( | ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.
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Typographical Convention Description

> This continuation character has been inserted at the end of a
line of code that has been wrapped at the page margin. The
code should be viewed or entered as a single, continuous line
of code without the continuation character.

ISO Country and Currency Codes

PeopleSoft Online Help topics use International Organization for Standardization (ISO) country and
currency codes to identify country-specific information and monetary amounts.

ISO country codes may appear as country identifiers, and ISO currency codes may appear as currency
identifiers in your PeopleSoft documentation. Reference to an ISO country code in your documentation
does not imply that your application includes every ISO country code. The following example is a
country-specific heading: "(FRA) Hiring an Employee."

The PeopleSoft Currency Code table (CURRENCY CD TBL) contains sample currency code data. The
Currency Code table is based on ISO Standard 4217, "Codes for the representation of currencies," and
also relies on ISO country codes in the Country table (COUNTRY TBL). The navigation to the pages
where you maintain currency code and country information depends on which PeopleSoft applications
you are using. To access the pages for maintaining the Currency Code and Country tables, consult the
online help for your applications for more information.

Region and Industry Identifiers

Information that applies only to a specific region or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a region-specific heading: "(Latin America) Setting Up Depreciation"

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in the PeopleSoft
Online Help:

¢ Asia Pacific
*  Europe
¢ Latin America

¢ North America

Industry ldentifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following
industry identifiers may appear in the PeopleSoft Online Help:

» USF (U.S. Federal)

Copyright © 1988, 2024, Oracle and/or its affiliates. XV



Preface

* E&G (Education and Government)

Translations and Embedded Help

PeopleSoft 9.2 software applications include translated embedded help. With the 9.2 release, PeopleSoft
aligns with the other Oracle applications by focusing our translation efforts on embedded help. We

are not planning to translate our traditional online help and PeopleBooks documentation. Instead we
offer very direct translated help at crucial spots within our application through our embedded help
widgets. Additionally, we have a one-to-one mapping of application and help translations, meaning that
the software and embedded help translation footprint is identical—something we were never able to
accomplish in the past.

Using and Managing the PeopleSoft Online Help

Select About This Help in the left navigation panel on any page in the PeopleSoft Online Help to see
information on the following topics:

»  Using the PeopleSoft Online Help.
» Managing hosted Online Help.

* Managing locally installed PeopleSoft Online Help.

PeopleSoft HCM Related Links

Oracle Help Center

PeopleSoft Online Help Home

PeopleSoft Information Portal

My Oracle Support

PeopleSoft Training from Oracle University

PeopleSoft Video Feature Overviews on YouTube

PeopleSoft Business Process Maps (Microsoft Visio format)

HCM Abbreviations

PeopleSoft Spotlight Series

Contact Us

Send your suggestions to psoft-infodev_us@oracle.com.

Please include the applications update image or PeopleTools release that you’re using.
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Follow Us

Link

)
o
3

Watch PeopleSoft on YouTube

[]

Follow @PeopleSoft Info on X.

X

Read PeopleSoft Blogs

Connect with PeopleSoft on LinkedIn

1]
L
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Chapter 1

Getting Started with Global Payroll for
Switzerland

Global Payroll for Switzerland Overview

Switzerland payroll is Swissdec certified. This guarantees that this payroll covers all the features
described in detail in the Swissdec payroll guidelines (http://www.swissdec.ch/home.htm). Switzerland
payroll provides further features on top of the Swissdec certified ones. The key Global Payroll for
Switzerland features include:

Tax Statement (Lohnausweis / Certificat de salaire) — Swissdec certified

Social Insurances — Swissdec certified

Source Tax —Swissdec certified

Family Allowances (FAK CAF)

Reports to satisfy requirements of the Swiss Federal Office of Statistic (BFS_OFS)
EO functionality

Payment Transfers

Self-Service

BVG_LPP Interface — beyond Swissdec

Multi Contract Support

Audit legal reporting

Tax Statement (Lohnausweis / Certificat de salaire) — Swissdec certified

Pages to capture data required by mandated Swiss tax statement that provides a report process to create
the tax statement file in XML format for use with ELM (einheitliches Lohnmeldeverfahren).

Social Insurances — Swissdec certified

Overrides on person level for the various eligibility status, yearly calculation and AHV_AVS
minimum. Without overrides calculation as of company defaults apply.

Support for AHV_AVS, ALV_AC and UVG_LAA statutory insurance schemes.

Support impromptu AHV_AVS entries and terminations - E(M)A with creation of Proof of
registration.
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*  Support for BVG_LPP, KTG_AMC and UVGZ_LAAC company insurance schemes.

* eGovernment functionality that enables reporting for all social insurances from a single location,
simplifying the process.

Source Tax —Swissdec certified

The payroll supports source tax calculation and reporting for all 26 cantons and supports the monthly
reporting via Swissdec distributor.

Source Tax Data page provides:
e The ability to select the tariff from a list of valid values for the corresponding canton.

» The ability to specify a worker’s exemption from the tax statement or from the source tax on the
source tax page.

* Automatic calculation of tariffs according to civil status, number of children, canton/country of
residence.

* Assign fixed rates, fixed deductions and override estimated yearly income.

» The Postal Code table used to validate the municipality code of the employee’s home address
(resident of Switzerland) or work location (nonresident).

* Maintain all further tax details required since 2014 (child data, spouse data, reason for tariff changes,
etc. (see Swissdec guidelines)

Calculation and reporting

Annualized calculation for cantons FR, GE, Tl and VD; monthly calculation for all other cantons.

Family Allowances (FAK_CAF)

The payroll supports child allowances calculation and reporting for all 26 cantons. Uses a unique layout
for monthly and yearly reporting that is accepted by all cantons.

Fields on the Family Allowance page provide:

* The ability to indicate whether a child is living outside of Switzerland in a country that is not part of
the EU in order to determine the child allowance.

* The ability to enter the factor of the birth allowance to be applied to each child in the case of multiple
births.

* The ability to enter student status with forced entry of expiration date.

FAK _CAF Calculation and Reporting.

* Calculate GE allowances to add to the source tax base and trigger the remark in tax statement.
* Support the special rules for families with three or more children.

*  Support all other canton specific rules.

*  Support XML based reporting for Ausgleichskasse Banken (monthly reporting).
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» Support XML based reporting for the central register (monthly), eAHV format.

*  Support XML based yearly reporting — Swissdec certified.

Reports to satisfy requirements of the Swiss Federal Office of Statistic
(BFS_OFS)

» BESTA Statistic (Beschaeftigungsstatistik) — beyond Swissdec.

e Salary Structure Analysis (Lohnstrukturerhebung) — Swissdec certified.

EO functionality

EO includes an interface file to send electronically to the AHV_AVS provider. EO payments are
calculated in the current month, which avoids many retroactive calculations and accommodates the year
change. A page is provided that enables correction of calculation data for closed periods.

Payment Transfers

ISO 20022 Credit:

* Type 3 = domestic (EUR/CHF) (incl. Garnishments and ext. Transfers)
*  Type 4 = domestic (<> EUR/CHF)

*  Type 5 =foreign EUR (=SEPA)

e Type 6 = foreign (<> EUR)

Self-Service

Self-service applications for managing overtime requests that enable you to carry out common tasks
through a user-friendly browser page.

BVG_LPP Interface — beyond Swissdec

Integration to the AG Biiro 70 product PEKA® to make it easier for payroll managers to manage
pensions. PEKA® supports pension calculations such as employer/employee contributions, payments, and
adjustments. PeopleSoft reports pension gross salaries to PEKA®, which calculates the contributions and
reports them back so that they can be deducted in payroll.

Multi Contract Support

Global Payroll for Switzerland supports both payroll calculation and legal reporting requirements for
employees with multiple contracts by using standard employee record functionality in PeopleSoft Human
Resources. No matter how many different contracts an employee has, payroll accumulates earnings and
deductions of the various contracts into the only one legal record per employee in the same multi-contract
company (as the employee must be presented to the official government bodies as a unified individual);
however, an employee can have as many additional records as he or she has jobs.

Audit legal reporting

Global Payroll for Switzerland supports a tool to audit the XML file sent to the authorities. This compares
numbers of various reports, e.g. - AHV_AVS wage in AHV_AVS report with the wage in FAK_CAF
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report (synchronous) - flow from Gross to net (integrity) - totals with XML details in XML file (extern
integrity) In case of discrepancies you can drill down to the employee level to identify the cause of those
discrepancies. This guarantees the consistency of data shared with authorities and helps to prepare the
Audits done by authorities.

Related Links
Global Payroll for Switzerland

Global Payroll for Switzerland Business Processes

Global Payroll for Switzerland supports these business processes:
* Family allowance management.

* Familienausgleichskasse (FAK) contribution calculation.

* Absence management.

* Tariff management.

* Maternity leave.

* Payslip processing.

* Overtime self-service.

* Social insurance management.

* Source tax calculations.

» Erwerbsersatzordnung fiir Dienstleistende in Armee und Zivilschutz (EO) payments.
* Pensionskasse and BVG management.

* Banking.

» Tax statement (Lohnausweis) generation.

This PeopleBook discusses these processes in the business process chapters.

Global Payroll for Switzerland Integrations

Global Payroll for Switzerland integrates with these applications through the core Global Payroll
application:

*  PeopleSoft HR.
» PeopleSoft Time and Labor.

Integration considerations are discussed in the PeopleSoft Global Payroll PeopleBook.
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Related Links
“Understanding Payee Data” (PeopleSoft Global Payroll)
“Configuring Global Payroll to Work with Time and Labor” (PeopleSoft Global Payroll)

Global Payroll for Switzerland Implementation

PeopleSoft Setup Manager enables you to generate a list of setup tasks for your organization based on
the features that you are implementing. The setup tasks include the components that you must set up,
listed in the order in which you must enter data into the component tables, and links to the corresponding
PeopleBook documentation.

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation guides, table-loading sequences, data models, and business process maps.

Refer to the PeopleSoft HCM 9.2 - Reorganization of Component Interface Permissions (Doc 1D
2342162.1) MOS posting for a list of system-delivered Cls and their usage, the mapping of CIs and
associated permission lists, and the mapping of CI permission lists and user roles.

See the product documentation for PeopleTools: Setup Manager and PeopleTools: Component Interfaces
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Chapter 2

Understanding Global Payroll for

Switzerland

Global Payroll for Switzerland

Global Payroll for Switzerland is a country extension of the core Global Payroll application. It provides

you payroll rules and elements needed to run a Swiss payroll.

Common Abbreviations

Within this PeopleBook abbreviations normally appear in the German language. However it is common
in Switzerland to use a combination of German and French abbreviations. As such, here is an overview of

both:

German Abbreviation French Abbreviation Description

AHV AVS Old age and bereaved insurance,
invalidity insurance, salary compensation
regulation.

ALV AC Unemployment insurance.

BFS OFS Federal office of social insurance.

BESTA STATEM Quarterly report for statistic office.

BU PA Occupational injury insurance.

BVG LPP Pension fund law.

DTA DTA Data medium exchange with banks.

ELM PUCS Standardized wage reporting procedure.

EO M Salary reimbursement regularity; salary
allocation at civil and military service.
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German Abbreviation French Abbreviation Description

EZAG OPAE Collective order service, out payment via
post account.

FAK CAF Family allocation fund.

GAV CCT Union contract.

v Al Disability insurance.

KTG AMC Sickness daily allowance.

NBU NPA Non-Occupational injury insurance.

LSE ESS Salary structure analysis.

OR CcoO Obligation right.

PK LPP Pension fund.

QSt IS Source tax.

SECO SECO Federal office for economics.

uv LAA Accident insurance.

UvGZz LAAC Additional accident insurance.

Internal Abbreviations (English only)

Here are a few additional abbreviations, which have an English only translation:

* EE = Employee
* ER =Employer

¢ MC = Multi Contract

Global Payroll for Switzerland Business Processes

Global Payroll for Switzerland supports the following business processes:

* Family allowance management.

26
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Understanding Global Payroll for Switzerland

Global Payroll for Switzerland enables you to define and manage data for an employee's dependents
and family as well as process available family allowances for each payee.

Familienausgleichskasse (FAK) contribution calculation.

Global Payroll for Switzerland enables you to manage FAK contribution percentages, calculate
deductions, and manage the relationship with the FAK.

Absence management.

Global Payroll for Switzerland enables you to create the absence rules used by the core Global
Payroll system. You can define work schedules and assign a schedule to each payee, define holidays,
entitlements, and take elements. You can create entitlement plans and assign them to payees.

Tariff management.

A tariff is a contract between employees' unions and employers' associations that defines labor
agreements on issues such as standard working hours, income, and vacation. Global Payroll for
Switzerland delivers tariffs in the system as Translate Table values.

Maternity leave.

In Global Payroll for Switzerland, you enter maternity leave data on a single page. The page generates
absence take elements that work with the core application's absence process to correctly process
maternity leave during a payroll run.

The system determines the amount of paid maternity leave to which an employee is entitled based on
years of service and the canton of residence. After the birth of the child, it recalculates the entitlement
based on the Swiss legal requirement of eight weeks' leave after the child's actual birth.

Payslip processing.

Global Payroll for Switzerland enables you to generate payslips. You can also print a message on
the payslip of an individual payee or on payslips belonging to designated pay groups, locations, or
departments.

Overtime self-service.

Global Payroll for Switzerland includes a self-service application for managing employee overtime
requests, which enables you to carry out common tasks through a user-friendly browser page.
Overtime self-service options differ for employees, managers, and Human Resources administrators.

Social insurance management.

Contributory membership in national social insurance funds (such as AHV, IV, and EO) is mandatory
for employers. You deduct social insurance contributions for those domestic and foreign employees
with mandatory insurance coverage and transfer them to compensation funds in accordance with
statutory requirements.

Source tax calculations.

Switzerland is a confederation of 26 cantons with approximately 3,000 municipalities. Accordingly,
it has an extremely complex taxation system, with taxes imposed at federal, cantonal, and communal
levels. Tax rates can vary from one canton to another.
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* Erwerbsersatzordnung fiir Dienstleistende in Armee und Zivilschutz (EO) payments.

EO payments refer to the payment of salary during military and civilian service. The EO is an
ordinance on military pay supplements and governs the earnings of military and civil defense
personnel. According to the EQ's provisions, people on active military duty (including members of
the Women's Armed Forces and the Red Cross) or in civilian service are entitled to receive earning
compensation for every paid or accredited day of service.

* Pensionskasse and BVG management.

Pensionskasse is the pension fund for Swiss employees. Global Payroll for Switzerland handles
Pensionskasse with calculation and feedback from the provider. The system also enables you to make
BVG calculations either internally or externally by interfacing with Swissdec .

* Banking.

Global Payroll for Switzerland enables you to set up Swiss banking, set up defaults for source banks,
set up banking defaults for payees, and run local country bank processing.

e Tax Statement (Lohnauweis) generation.

Global Payroll for Switzerland provides complete tax statement functionality, including expatriate
handling and certificate on demand. You can exclude individuals from tax statements, close tax
statements, create tax statement overrides, and view individual tax statements online.

Archiving Data for Global Payroll for Switzerland

PeopleSoft Global Payroll for Switzerland generates a large amount of result data which you may need
to maintain for auditing or regulatory purposes, and which should periodically be archived. To facilitate
this requirement, PeopleSoft PeopleTools delivers an archiving tool called the Data Archive Manager.

To aid in archiving your data, PeopleSoft Global Payroll for Switzerland delivers a predefined archive
object (GPCH_RSLT ARCHIVE) and an archive template (GPCHRSLT) created using the Data Archive
Manager. The archive template uses queries to select and store data by calendar group ID from the
calculation, banking, general ledger, and other post processing tables.

Note: Please use extreme caution when making changes to delivered archive objects, queries, or
templates. Any modifications can result in the loss of important data.

Related Links
“Archiving Global Payroll Data” (PeopleSoft Global Payroll)

Delivered Elements

28

Global Payroll defines each business process for Switzerland in terms of delivered elements and rules.
Some of these elements and rules are specifically designed to meet legal requirements, whereas others
support common or customary payroll practices.

This section discusses:
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¢ Delivered element creation.

* Element ownership and maintenance.

Delivered Element Creation

All of the elements and rules delivered as part of your county extension were created using the core
application — the same application that you will use to create additional elements or rules, and to
configure some of the elements delivered as part of your Global Payroll system. Because of the tools
that you need to redefine or create new payroll elements are fully documented in the core application
PeopleBook, this section does not repeat this information here. Instead, this section reviews the
relationship between the core application (which contains the tools that you need to define your own
elements and rules) and the country extensions (which contain country-specific rules and elements that
are predefined in the system).

The core application has the following characteristics:

» It consists of a payroll rules engine—a flexible tool that enables users to define the rules and elements
of their payroll system and execute payroll and absence calculations.

Global Payroll does not embed payroll-specific logic or computations in application code. Instead,
it specifies all business application logic, such as earnings, deductions, absences, and accumulators,
in terms of payroll rules and elements. Global Payroll enables the user to enter and maintain payroll
rules through a set of pages and offers a comprehensive set of features that enable users to work in
their preferred language or currency.

* It provides a payroll processing framework—a flexible way to define and execute payroll and absence
processing flows, such as calendars, run types, pay periods, and process lists.

Country extensions have the following characteristics:

* They are built using the core application.

* They consist of statutory and customary objects (country-specific payroll rules, elements, payroll
processes, reports, pages, and self-service applications).

Element Ownership and Maintenance

The delivered elements and rules of you Global Payroll country extension can be classified based on
whether they are owned and maintained by the customer or by the PeopleSoft system. Some elements and
rules are maintained exclusively by PeopleSoft and cannot be modified or reconfigured, whereas others
can be configured to meet requirements that are unique to your organization.

Element Ownership in Global Payroll

Global Payroll has the following five categories of element ownership:

Term Definition
PS Delivered/Maintained Elements delivered and maintained on an ongoing basis by
PeopleSoft.
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Term

Definition

PS Delivered/Not Maintained

Elements delivered by PeopleSoft that the customer must
maintain. This category consists primarily of either customary
(non-statutory) rules or statutory elements that customers may
want to define according to a different interpretation of the
rules. Although PeopleSoft may occasionally update elements
that are defined as PS Delivered/Not Maintained, you are not
required to apply these updates.

Customer Maintained

Elements created and maintained by your organization.
PeopleSoft does not deliver rules that are defined as Customer
Maintained.

PS Delivered / Customer Modified

Elements that were originally PS Delivered/Maintained
elements, but which the customer has decided to control (this
change is irreversible).

PS Delivered / Maintained/Secure

Delivered elements that the customer can never modify or

control.

Related Links

“Defining Element Names” (PeopleSoft Global Payroll)

Element Naming Conventions

30

Understanding the naming convention developed for PeopleSoft-delivered elements can help you
determine how an element is used , the element type, and even the functional area it serves. Depending on
whether the element is a primary or supporting element, or a component of a primary element, one of the

following naming conventions applies:
*  Primary and supporting elements.
* Component names (suffixes).

This section also discusses:

¢ Functional area codes for Switzerland.

* Element type codes (PIN_TYPE).
¢ Suffixes for Switzerland.

* Industry and regions feature.
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Primary and Supporting Elements

Global Payroll for Switzerland uses the naming convention CH FF NAME for all elements. This table
explains the components of the naming convention:

Term Definition

CH Country.

FF Functional area code.

NAME The description of the element.

For example, in the CH_TX CANTON, CH represents the county (Switzerland), TX represents the
functional area (taxation), and CANTON stands for canton.

Component Names (Suffixes)

When you create an earning or deduction element in Global Payroll, you must define the components that
make up the element, such as base, rate, unit, and percentage. The system automatically generates the
components and accumulators for the element based on the calculation rule or accumulator periods. The
system also names the components and accumulators by appending a suffix to the element's name.

For example, you define the earning element named EARN1 with the calculation rule EARNT1 = rate x
unit. The system automatically creates two additional elements for the components in the calculation rule:
a rate element called EARN1_RATE and a unit element called EARN1_UNIT.

In Global Payroll for Switzerland, all suffixes fall into one of the following types:
»  Separator.

» Earnings/deductions component suffixes.

» Earnings/deductions accumulator suffixes.

e Deduction arrears component suffixes.

Related Links
“Understanding Elements” (PeopleSoft Global Payroll)

Functional Area Codes for Switzerland

The following table contains the functional area codes used in the names of Swiss elements:

Functional Area Code Description

00 All over.
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Functional Area Code Description

AB Absences.

AH AHV.

AL ALV.

AS Asylum.

BK Banking.

CA Child allowance.

EO Civil service—Erwerbsersatzordnung fiir Dienstleistende in
Armee und Zivilschutz (EO).

EP Error processing.

ER Gross earning.

FK Familienausgleichskasse (FAK).

GR Garnishments.

LS Lohnstrukturerhebung (Salary Structure 2012).

MI Maternity.

NE Net to gross (Aufrechnung).

PK Pension fund.

QS Quellensteuer (Source Tax).

RP Reporting.

SI Social insurance.

SO Solidarity Schaffhausen.

X Taxes.
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Functional Area Code

Description

uv

Accident insurance.

Element Type Codes (PIN_TYPE)

The following table contains codes for all the element types. Because not all element types are delivered
for Switzerland, not all of these codes appear in the names of Swiss elements.

Element Type Code Description

AE Absence Entitlement.
AT Absence Take.

AC Accumulator.

AR Array.

AA Auto Assigned.

BR Bracket.

CT Count.

DT Date.

DD Deduction.

DR Duration.

ER Earning.

EG Element Group.

EM Error Message.

FC Fictitious Calculation.
FM Formula.

GC Generation Control.
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Element Type Code Description

HC Historical Rule.

PP Previous Period Rule.
PR Process.

PO Proration Rule.

RC Rate Code.

RR Rounding Rule.

SE Section.

SY System Element.

VR Variable.

Abbreviations for Swiss Domains

Global Payroll for Switzerland uses abbreviations of Swissdec terminology (where Swissdec covers) for

the managed domains.

Provider Type ENG FRA GER ITA

0 Identify Identifier Identifizieren Identifier
1 Others Autres Andere Altri

2 UVG-LAA LAA UvG LAINF

3 KTG-AMC AMC KTG IGM

4 UVGZ-LAAC LAAC UuvGz LAINFC
5 FAK-CAF CAF FAK CAF

6 BVG-LPP LPP BVG LPP

7 AHV-AVS AVS AHV AVS

34
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Provider Type ENG FRA GER ITA

8 LAW_CDS CDS LAW CDS
9 BFS-OFS OFS BFS OFS
A QST IS IS QST IF

B Write Ecrire Schreiben Scrivi
E EO_APG APG EO APG
I BNK_BNQ BNQ BNK BNK

Suffixes for Switzerland

Global Payroll for Switzerland uses the default core Global Payroll suffixes.

Related Links

“Defining Suffixes” (PeopleSoft Global Payroll)

Industry and Regions Feature

Global Payroll for Switzerland does not use the industry and regions feature.

Payment Frequencies

This section discusses:

* Frequencies and payout periods.

*  Annual, monthly, and hourly payment rules.

Frequencies and Payout Periods

The Global Payroll for Switzerland application provides calculation processes for employees that are paid

annually, monthly, weekly, daily and hourly. The system, however, only supports payout periods on a

monthly and weekly frequency.

The system supports hourly, daily, monthly, and annual payment rules for the monthly pay frequency and
weekly payment rules for the weekly pay frequency. By default the status is taken from pay frequency on

the Job record.
The statuses include:

*  D=Daily
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*  H=Hourly
* W= Weekly.

You can override theses statuses in the customer exit CH_00_ CHOURLY (called in formula
CH_00_SYS RES).

Annual, Monthly, and Hourly Payment Rules

Most common payment methods use the hourly and monthly payment rule with a monthly pay frequency.
Although the proration rules for child allowances expired in 2009, there is no difference regarding the
legal calculations between a monthly and an hourly paid employee.

However, for gross calculations, the automated creation of compensation for vacation and holiday is
controlled by the pay frequency status and happens only for employees paid on an hourly basis. Annual
payments either get assigned on the job and compensation levels and then automatically the appropriate
monthly rate gets calculated and handled in the payroll the same way as a monthly payment. In addition,
you can designate the employee as a person who receives yearly payments, where the payout happens
only in a few dedicated months. In this case the limits for the social insurance are immediately taken as
yearly limits and not accumulated month by month.

See Swissdec, Richtlinien der Lohndatenverarbeitung, chapter 2.12, Modul Unperiodische Zahlungen

Daily Payment Rules
There is a special treatment for employees paid on a daily basis in these domains:
* Unemployment, accident insurance (limits).
* Source tax (percent per day).
* Additional insurances (upper and lower limits).
These calculations apply for employees being paid on a daily basis based on reported working days:
e Limits for ALV-AC and UVG-LAA
Limit = Reported Working Days * Daily Rate (this number comes from the Company table).
*  Source tax lookup

Lookup = Taxable Amount * Reported Working Days / Average Working Days (this number comes
from the Company table).

* Additional insurances lower and upper limits

Limit = Reported Working Days * Yearly Rate / 365 (you can customize, if the company reports work
days) Roundup to full CHF (for example, 126,000 / 365 = 346).

To enable the daily calculation, you need to maintain these values in the company setup:

Daily Limit and Average Work Days
An example of how working days and limit per day depend from each other:

Assume working days get reported as calendar days. We expect to see as company values:
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« ALV-AC: 345
For 2 weeks of work c.p. 15 days * 345 = 5475 CHF.
*  Source Tax: 30

In the same scenario with assumed earnings of 1700 CHF there is a tax lookup of 3400 CHF in
additional insurances: 15 days * 345 for 126,000 CHF and 15 days * 685 for an upper limit of
250,000 CHF.

If assumed working days get reported as real working days and the average is 21, then we expect to see
these company values:

* ALV-AC: 500
For 2 weeks of work 10 days * 500 = 5000 CHF.
*  Source Tax : 21

In the same scenario with assumed earnings of 1700 CHF there is a tax lookup of 3570 CHF in
additional insurances (probably customized to 252 working days). 15 days * 500 for 126,000 CHF
and 15 days * 992 for an upper limit of 250,000 CHF.

See Rates Page.

Weekly Payment and Payout Rules

Other than employees that are paid on an hourly, daily, and monthly basis, employees paid on a weekly
basis receive their paycheck each week. Nevertheless, at the end the full legal calculation and the legal
reporting is based on a monthly view on the result. Therefore, the weeks need to get assigned to a
dedicated month. Some months will have 4 weeks and some 5 weeks.

This mapping is managed by setting up the CH WK _MAP_ W bracket (select Set Up HCM, Product
Related, Global Payroll & Absence Mgmt, Elements, Supporting Elements, Brackets, Data).

This example illustrates the fields and controls on the Bracket Element: Data page. You can find
definitions for the fields and controls later on this page.

Bracket Name Lookup Rules Search Keys/Return Columns Data
Element Name CH_WK_WMAP_W Map weeks Owner  PS Non-Mnt
Definition Find | View Al First ‘& 1071 ‘&' Last
Effective Date 01/01/1998 Status Active

Bracket Search Keys and Return Column Values Personalize | Find | View Al |ﬁ| | = First'4’ 1-10 of 14 '}’ Last
::g;j;":ffgw Return Column Return Column Return Column Return Column Return Column Return Column
DaTE CH_WK_MAP_W CH_WK_MAPD1 CH_WK_MAPD2 CH_WK_WIM CH_WK_WIY CH_WK_WPM
01/04/2004 01/31/2004 01/31/2004 01/31/2004 1.000000 1.000000 5.000000| (+] [=]
0111r2004 | [01/31/2004 B |ow31/2004 [ 013112004 el 2.000000 2.000000 5.000000| [+ [=]
011812004 ([ [01/21/2004 [ |ow31/2004 [ 013112004 El 3.000000 3.000000 5.000000| [+ [=]
01/25/2004 [[5] [01/31/2004 [ |o131/2004 [ 01/31/2004 el 4.000000 4.000000 5 000000| (4] [=]
02/01/2004 |5 [01/31/2004 [ |o131/2004 [ 013112004 El 5.000000 5.000000 5.000000| (4] [=]
02/08/2004 |3 |02/29/2004 B |02/29/2004 [ 021292004 E] 1.000000 6.000000 4.000000| [+ [=]
0215/2004 2/29i2004 02/28/2004 2/29i2004 2.000000 7.000000 4.000000| [+ [=]
02/222004 |5 |02/29/2004 B |o2r29/2004 [ 022912004 el 3.000000 8.000000 4.000000| [+ [=]
02/29/2004 |5 |02129/2 [ |o2/29/2004 [ |02/2912 El 4.000000 9.000000 4.000000] [#] [=]
03/07/2004 |[5) |03131/2 [ [03/31/2004 [ 033112 El 1.000000 10.000000 5.000000] [+] [=]
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Search Key SEGMENT END DATE Displays the 1st day of the week.

Return Column CH_WK_MAPD2 Displays the last day of the mapped month.

Return Column CH_WK_WIM Displays the number of the week in the month.
Return Column CH_WK_WIY Displays the number of the week in the year.

Return Column CH_WK_WPM Displays the number of weeks assigned to the month.

Calculations

For employees that get paid on a weekly basis, these calculations apply:

Child allowance.

Employee receives the portion of child allowance according to the hours worked in the week with the
weekly payment. In the last week of the month the remainder is paid out.

Source tax (% per day).

Each week the lookup gets calculated by dividing the reported weeks by the total weeks of the month.
Then the tax for that week is calculated as: Newly Calculated Taxes — Already Paid Taxes = Taxes
Owed.

Unemployment, accident insurance (limits).
Limits get adjusted to days. Weekly limit = 10,500 CHF divided by 7 = 1,500 CHF.
Garnishments.

Garnishments get deducted first until the monthly amount is covered. As such, the employee might
not have any payments the first week or first few weeks in the month.

Sarbanes-Oxley Act of 2002 Requirements

38

This section discusses:

SOX Overview
Security
Audits

Managing Processes
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e Archiving

SOX Overview

To fulfill the requirements of the Sarbanes-Oxley Act of 2002 (SOX), Global Payroll for Switzerland
provides features that support security and audit requirements, makes recommendations to manage your
payroll information, and supports processes that archive history according to the needs of the Principles of
Orderly Electronic Bookkeeping (POEB).

SOX is a United States federal law enacted on July 30, 2002. The legislation establishes new or enhanced
standards for all U.S. public company boards, management, and public accounting firms. It does not apply
to privately held companies.

The Act contains 11 titles, or sections, ranging from additional corporate board responsibilities to
criminal penalties, and requires the Securities and Exchange Commission (SEC) to implement rulings on
requirements to comply with the new law.

Security

Customer should define at least two roles that allow you to separate the entry and calculation of payments
from the process of approving and authorizing final payments. A detailed sample of how these roles might
share the activities is provided in the Manage Process section.

As such we recommend that you implement these roles:
* Payroll Administrator:

This role allows administrators to manage all HCM and payroll relevant entries (hire, termination,
assign payments). To process the payroll itself you might define a third role or grant those rights to the
Payroll Administrator as well.

¢ Finance Administrator:

This role allows to manage the transfer of payments to GL and to the bank. Thus, payments only
make it to the beneficiary after a second person had reviewed those payments.

Note: A sample of how these roles might share activities is provided in Guidelines to Fulfill the Needs of
Sarbanes-Oxley Act. Additionally, you might set up any number of different roles that share security to
meet your specific needs. The methodology that we describe in this documentation explains the minimum
requirements to meet SOX requirements.

Audit Reports

The PeopleSoft HCM application provides these reports to track and document additional changes:
* Employee Turnover Analysis (PER010).

* Below Minimum Analysis (CMP004).

* Above Maximum Analysis (CMP005).

Note: You can set up auditing on any field and then decide what changes can be reviewed by a second
person at any time. The Database Audit (PER029) report lists the changes kept by auditing.

Copyright © 1988, 2024, Oracle and/or its affiliates. 39



Understanding Global Payroll for Switzerland Chapter 2

The Global Payroll for Switzerland application provides these reports for auditing support:
* Calculation Reconciliation (GPCHALO?2).

*  Swiss Audit.

* Banklist (GPCHBKO1).

e Summary Statement for Bank File (GPCHBKO02).

Additionally, you can perform queries on GL data.

See Setting Up Swiss Banking.

See Generating Payslips and General Reports.

Managing Processes

Global Payroll for Switzerland Sarbanes-Oxley Act provides a sample methodology to manage a payroll
that fulfills the requirements of Sarbanes-Oxley Act. In this section, the H role stands for the Payroll
Administrator and the F role stands for Finance Administrator.

See Guidelines to Fulfill the Needs of Sarbanes-Oxley Act.

Archiving

All data that determines payroll calculations is frozen in write array tables, which are created during

a payroll run. The system keeps these data as well as all results in history. For example, if there is a
retroactive change to any date, the original calculated results as well as the input that was valid for those
original results is retained and is available for review at any time. Additionally, all year end XML data,
which contains all the legal reporting that is sent to Swissdec, is archived and stored each time it is
generated, including all re-sends and corrections.

Global Payroll for Switzerland is Swissdec Certified

40

Global Payroll for Switzerland was certified in:

* April of 2008 under certificate # 1025.08.

*  December of 2010 for Swissdec 3.0 under certificate #1061.10.
» January of 2014 for Swissdec 4.0 under certificate #1061.14.

Therefore, we highly recommend that you use the Swissdec payroll guidelines as published on the
Swissdec website as additional documentation to become familiar with the payroll.

Also, all earnings and reporting described on the Swissdec website is valid for this payroll, especially for
small and mid size customer that might run their payrolls out of the box with the elements described in the
guidelines and provided by PeopleSoft Global Payroll for Switzerland.

See Swissdec Website.

See Additional Earnings and Deductions Table.
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Viewing Delivered Elements for Switzerland

PeopleSoft delivers a query that you can run to view the names of all delivered elements designed
for Switzerland. Instructions for running the query are provided in the PeopleSoft Global Payroll

PeopleBook.

Related Links

“Understanding How to View Delivered Elements” (PeopleSoft Global Payroll)

Review Swiss Data

In Global Payroll for Switzerland, data is downloaded from different websites for performing various
actions in areas such as Taxes, Bank, Postal and others. The following table lists the most commonly used
websites to download such data.

Page (where data is | Level Label URL
used)

Generic

Swissdec Overview Setup Swissdec Swissdec Website

Position Statement Overview Tax Updates | Setup Tax Updates MyOracleSupport
Search for ‘Switzerland
Position Statement’.

View/Review

UID BFS GPCH_SI Company4 | Setup View UID Statistik Schweiz —
UID-Register@BFS

UID EHRA GPCH_SI Company4 | Setup View Zefix Bundesamt fiir Justiz
https://www.zefix.
ch/de/search/entity/
welcome

National ID Personal Datal Emplid View UPI Département fédéral
des finances DFF

employee

National ID GPCH_CA_ DATA Dependent View Central Register | Eidgendssisches
Finanzdepartement

child Depend Benef2 EFD
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Page (where data is
used)

Level

Label

URL

Downloads

Source Tax

GPCH_LOAD Files

Setup

Download Source Tax

Eidgendssische

Steuerverwaltung
ESTV

https://www.estv.
admin.ch/estv/de/home/

direkte-bundessteuer/
quellensteuer/
dienstleistungen/tarife-
herunterladen.html

Bank

GPCH_LOAD _Files

Setup

Download Banks

Das Zahlungssystem
SIC

Postal/Village Codes

GPCH_LOAD Files

Setup

Download Postal/Bank

Statistik Schweiz —
Ortschaftenverzeichnis
der Schweiz

https://www.bfs.admin.
ch/asset/de/do-t-09.02-

gwr-3
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https://www.estv.admin.ch/estv/de/home/direkte-bundessteuer/quellensteuer/dienstleistungen/tarife-herunterladen.html
https://www.estv.admin.ch/estv/de/home/direkte-bundessteuer/quellensteuer/dienstleistungen/tarife-herunterladen.html
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http://www.six-interbank-clearing.com/de/home/bank-master-data/download-bc-bank-master.html
http://www.bfs.admin.ch/bfs/portal/de/index/infothek/nomenklaturen/blank/blank/gem_liste/04.html
http://www.bfs.admin.ch/bfs/portal/de/index/infothek/nomenklaturen/blank/blank/gem_liste/04.html
http://www.bfs.admin.ch/bfs/portal/de/index/infothek/nomenklaturen/blank/blank/gem_liste/04.html
https://www.bfs.admin.ch/asset/de/do-t-09.02-gwr-3
https://www.bfs.admin.ch/asset/de/do-t-09.02-gwr-3
https://www.bfs.admin.ch/asset/de/do-t-09.02-gwr-3
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Defining Country Data

Defining a Default Retroactive Processing Method

The Default Retro Method and the On Conflict Retro Method for Switzerland are both corrective. These
options are set on the Country Setup page. The core retro functionality suits all Swiss requirements.

The override retroactive to forwarding processing method is only used for net payments. The Net
Payment accumulator (CH_00 54) is forwarded to the Earning element (CH_00 54f). The Final Payment
element (CH_00 72), or CH_00 74 if negative, is the sum of CH_00 54 and CH_00_ 54f.

Global Payroll for Switzerland does not support retroactive transaction processing for the previous year.
Therefore, it is recommended that during implementation that you set the retro limit to the first of January.

Additionally, several reports provide a special presentation of the results of retroactive processing. As
there are no retroactive transactions that can be used for previous years, yearly reports do not process
retroactive information. These reports always show the most recent results.

As a result, the presentation of retroactive information is limited to monthly and quarterly reporting. This
section provides an overview on how the system handles retroactive results in these reports:

Reports with end user options:
* Pay Balance CHE (GPCHTXO06)

If Print Detail Report check box is selected, the system displays the retroactive details. The delta
amounts are displaced under the month where they occurred and accumulated. They are printed

in bold under the current month of the payroll. The delta amounts count only in the totals of the
current month to mirror the general ledger view on the numbers. If Print Detail Report check box is
deselected, no details about the periods of delta will display, only the (inside the report) forwarded
amounts are to the current amounts.

* Pay Element Summary CHE (GPCHALOS)

If the Print Detail Report check box is selected, the system displays the retroactive details separately
for each month in which they originated. If the Print Detail Report is deselected, the system
accumulates the retroactive transactions for all retro months in one amount.

* Personal Statement (GPCHSI03)

The Original Month, Most Recent Month, and As of Month radio buttons are used to list data as of the
selected period in which data was generated. The system saves the personal attributes for each payroll
run, in case those items that were changed in the past want to be viewed again. By choosing one of
these options, you can track the history of the data change.

Reports with retroactive results in delta and reversal mode:

» Payslip (GPCHAL10)
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For elements that only have changes to amounts or base pay, the system displays a new row that
includes a leading asterisk (*). For elements that only have changes to percent or rate, the system
reverses the old rows and displays new rows with complete data. Retro rows that have the same
percent and rate are accumulated into one row.

» Pay Balance CHE (GPCHTXO06)

For elements that only have changes to amounts or base pay, the system displays only the changed
row. For elements that have changes to percent or rate, the system reverses the old rows and displays
new rows with complete data for the following report:

* Military Service - Monthly (GPCHEO1)*

Note: * If a change is for amounts only, the system creates a new row; otherwise the old row is reversed
and the system additionally creates a new row.

Related Links
“Countries Page” (PeopleSoft Global Payroll)

Defining Triggers and Segmentation Events

44

In Global Payroll, the mechanism used to detect online data changes that should result in a system action
is called a trigger. Examples of common data changes that might use triggers are the hiring of a new
payee, a change in pay rate, and a change in job location. There are three types of triggers: iterative,
retroactive, and segmentation.

Before you can use a trigger to process a payee, perform segmentation, or perform retroactive processing,
you must set up a trigger definition. The definition indicates that when a particular change to the database
occurs, the system should generate the desired trigger. You define trigger event IDs on the Trigger
Definition page (Set Up HCM, Product Related, Global Payroll & Absence Mgmt, Triggers, Trigger
Definitions) in the Global Payroll core application.

The following table lists records with triggers for Global Payroll for Switzerland.

Record Type Trigger Event ID Retro Event Definition ID
ADDRESSES Iterative

COMPENSATION Iterative

COMPENSATION Retro COMPENSATI CHE RETRO

CONTRACT DATA Iterative

EMPLOYMENT Iterative
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Record Type Trigger Event ID Retro Event Definition ID
GPCH_AB MATERN Iterative

GPCH_AB_MATERN Retro CH AB MATE CHE RETRO
GPCH_AL_EMPLMT Iterative

GPCH_AL_EMPLMT Retro CH AL EMPL CHE RETRO
GPCH_CA_DATALI Iterative

GPCH_CA_DATALI Retro CH CA DAT1 CHE RETRO
GPCH_CA DATA2 Iterative

GPCH_CA_DATA2 Retro CH CA DAT2 CHE RETRO
GPCH_EO _NOR VW Iterative

GPCH_EO_NOR_VW Retro CH EO CALC CHE RETRO
GPCH_EO_RTO_ VW Iterative

GPCH_EO_RTO_VW Retro CH EO RTO CHE RETRO
GPCH_GR DAT1 VW Iterative

GPCH_GR _DAT1 VW Retro CH GR DATA CHE RETRO
GPCH_GR_DAT2 VW [terative

GPCH_GR_DAT2 VW Retro CH GR DAT2 CHE RETRO
GPCH_PK DAT DTL Iterative

GPCH_PK_DAT DTL Retro CH PK DTL CHE RETRO
GPCH_SI DATA Iterative

GPCH_SI_DATA Retro CH SI DATA CHE RETRO
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Record Type Trigger Event ID Retro Event Definition ID
GPCH_TX DATA Iterative

GPCH_TX DATA Retro CH TX DATA CHE RETRO
GPCH_TX_LAWDATA Iterative

GPCH_TX_LAWDATA Retro CH TX DATA CHE RETRO
GP_ABS EVENT Iterative

GP_ABS_EVENT Retro GPABSEVENT CHE RETRO
GP_ABS OVRD Iterative

GP_ABS_OVRD Retro GPABSOVRD CHE RETRO
GP_PI MNL_DATA Iterative

GP_PI MNL DATA Retro GPPIMNLDAT CHE RETRO
GP_PI MNL SOVR Iterative

GP_PI_ MNL_SOVR Retro GPPIMNLSOV CHE RETRO
GP_PYE OVRD Iterative

GP_PYE_OVRD Retro GPPYEOVRD CHE RETRO
GP_PYE_OVR_SOVR [terative

GP_PYE_OVR_SOVR Retro GPPYEOVRSO CHE RETRO
GP_PYE SECT DTL Iterative

GP_PYE_SECT_DTL Retro GPPYESECTD CHE RETRO

GP_RTO_TRGR

Iterative

GP_SEG _TRGR

Iterative
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Record Type Trigger Event ID Retro Event Definition ID
JOB Iterative

JOB Retro JOB CHE RETRO
JOB Segmentation

JOB Segmentation

JOB_JR Iterative

PERSON Iterative

PERS DATA EFFDT Iterative

SCH_ASSIGN Iterative

SCH_ASSIGN Retro SCHASSIGN CHE RETRO
SCH MNG SCH_TBL Iterative

TL_PAYABLE_TIME Iterative

WKF CNT _TYPE Iterative

Note: Global Payroll for Switzerland is designed to have a retroactive limit as of January 01 of the current

year.

The following table lists segmentation events for Global Payroll for Switzerland:

Name Description Segment Type
COMPRATE Comp Rate Segmentation Element
JOB Job Segmentation Period

Adjusting Trigger Effective Dates

When you define retro triggers on the Trigger Definitions-Field Values page, you can enter a positive

or negative number in the Offset Days field to increase or decrease the retro trigger effective date in
relation to the date of a field value change. For example, if you enter -1 in the Offset Days field for one
of the values listed in the Field Values group box, and you retroactively enter that value into the database
with an effective date of October 1, 2014, the system automatically adjusts the trigger effective date to
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September 30, 2014 (one day earlier). The system then processes pay periods going back to September
2014 rather than October 2014.

Global Payroll for Switzerland uses the offset days feature to define the triggers for retroactive
terminations entered in the JOB record using the Action field (Set Up HCM, Product Related, Global
Payroll & Absence Mgmt, Triggers, Trigger Definitions, Trigger Definitions. Click the List Field Values
link on the Trigger Definitions page).

Trigger Definitions-Field Values page showing JOB actions that trigger retroactive termination processing
for Switzerland

Trigger Setup-Values X
Trigger Definitions
Field Values
Country CHE Switzerland
Record (Table) Name JOB
Field Name ACTION
Field Values
Q 1-150f15 ¥ View 3
Sequence Character Value Trigger Event ID Offset Days-
150 T™WE Q JOB Q -1 =+ —
20| ||TER Q| |JoB Q, -1 -+ -
30| ||RET Q | |JoB Q -1 || -
40| |LOA Q| |JOB Q - + -
140 WP Q JOB Q 1 + —-—
60| |LOF Q| |JoB Q 1 + —
70| |REC Q| |JoB Q 0 + -
10| HR Q| |JoB Q 0 +(| -

Note that the offset for termination triggers is -1.

The reason for this offset is that the PeopleSoft system considers the effective date of a termination
entered in the Action field in JOB to be the first day that a payee is no longer working (in other words,
the day before the termination is the last day the payee is considered active); however, the effective date
of the trigger generated in response to this termination is identical to the termination date. This can create
problems when the termination date in the JOB record is equal to the pay period begin date (meaning, the
last day worked is the last day of the prior pay period). For example, assume that you enter a termination
in JOB on February 1 after processing and closing the January calendar. In this situation, the system
generates a trigger with an effective date of February 1, which is within the current period—a period in
which the payee is "inactive" and is not picked up for processing. Because there is no trigger in the prior,
closed period (January), this period will not be recalculated and any rules set up to generate termination
payments will not be processed. To avoid this problem, Global Payroll for Switzerland sets the offset days
for the TER, RET, LOA, LOF, TWP, and TWB action values in the JOB record equal to -/.
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Important! If you define additional action values to trigger retroactive termination payments, you should

set the offset days to -1.

Related Links
“Understanding Triggers” (PeopleSoft Global Payroll)

Identifying Proration Rules

In addition to the 16 proration rules supplied for all countries, Global Payroll for Switzerland includes one
additional rule: pseudo proration. CH_ AB_PSUEDO uses CH_AB COUNT_ALL as the numerator, and

the variable CH_AB_ONE as the denominator.

Identifying Pin Categories

For GP Switzerland 8 active categories are available.

Category Description Assigned To Use

FAK FAK_CAF manual entries Earning E/D assignment: makes
Dependent mandatory

GR1 Garnishment Amount Deduction E/D assignment: Fields for
Type 1

GR2 Garnishment Min Pay Deduction E/D assignment: Fields for
Type 2

GR3 Garnishment Net Amount Deduction E/D assignment: Fields for
Type 3

IASC Imp. a la source les artistes Earning E/D assignment: Fields for
Source Tax

LA6 Tax Statment 2006 Accumulator Category for Element
Contribution list

LAW Accumulators for LAW n/a n/a

LE SalaryStatistic LSE_ESS n/a n/a

LSE Salary Statistic (LSE) Accumulator Category for Element
Contribution list
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Category Description Assigned To Use

QST Source Tax Accumulator Category for Element

Contribution list

Identifying Rounding Rules

In addition to the 61 rounding rules supplied for all countries, Global Payroll for Switzerland includes 6

additional rules.

Name Description Type Size Rule

CH AL 5RAP 5 Rappen. Increment 0.05 Round Up If >=0.025
Else Round Down.

CH AB RND UP 0.5 Round up to 0.5 Increment 0.5 Round Up.

decimal.

CH 00 FULL CHF Round to full franks. Rounding 0.0 Round Up If >= .5 Else
Round Down.

CH 00 10RAP Round to 10 Rappen. Rounding 0.1 Round Up If >=.05
Else Round Down.

CH 00 RUP CHF Round up to full CHF. | Rounding 0.0 Round Up.

CH 00 SDEC Round to 5 decimals. Rounding 0.000005 Round Up If >=.
000005 Else Down.

Setting Up Pay Entities and Pay Groups

50

Before setting up Swiss options, you need to define the pay entity and pay group on the Pay Entities and
Pay Groups pages. The simplest setup is to keep company and pay entity as a one-to-one relationship,
where the keys are identical. However, the pay entity can also be designated as a legal entity.

A company with the features of the legal entity must exist. If you have several companies combined

into one legal entity, than you can associate additional companies with the Bracket element

(CH_00 BLENTTY) of the legal entity (select Set Up HCM, Product Related, Global Payroll & Absence
Mgmt, Elements, Supporting Elements, Brackets).

These companies obtain their payroll features from the leading legal entity. The system only displays
these associated companies on selected reports for the purposes of sorting, selecting or for stating the

related company.
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Since companies and legal entities do not need to have a one-to-one relationship, you may set up the
companies and legal entities within your organization using a matrix that could look something like this:

Company Legal Entity
1 1

2 1

3 1

4 A

5 A

6 6

7 B
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Setting Up Pay Entities and Pay Groups

IFuser runs multiple companies in one Pay Entity be,peeds bo map esch company o the PavEntity (Legal Entity],
which processes the payrall for this company. Thisis dorne in bracket CH_00_BLEMTTY,
(see PeopleBooks Chapter 3)

uncw Compam and eEaC eoEne S0 T paed 09 LA ¥ ene-to-ocd PELGODIET TG ST 1 o S
O, B g ERANS WS YOO SCPMEENTON LAY § BN U oL el Lemetey 1 e

Comphny Lagsl Deary

Soarch Key Return Codumn Retiygrm Coduamin Refurn Column
Liegal Entaty Legal Entity Relation L Enitity Output 1 Legal Entity Outpit 2
- F
1 N T 1 1 (=] [=]
% i

- - - i

2 2 s\ 1 1 4 =
= &
n 1
3 3 P 1 ‘] +| =
— %

- 4 "’ “ .

~ . A 4 =

Beyond thiz an undocumentad Feature allows the uzer bo define tender details £F conpany ¥ show for employess of
compary ¥, This mappingis done in column Legal Entity Output 2° of the .

Carmpany Tau Staternent
1 1
2 1
3 3
4 -
g 5

IFoutputz is filled, then payroll populates, GRCH_RP_TX0F Companiy with the walue given in Output? instead of the
compary of employes, For Print AE reads now In GPCH_AE_DERTWED..GPOH_THO7 _¥ML.FF sender details az of
GPCH_RP_THOF Company (= Output?).

Related Links
“Defining Pay Entities” (PeopleSoft Global Payroll)
“Defining Pay Groups” (PeopleSoft Global Payroll)

Assigning and Viewing Print Classes

For multiple reports the layout and contents is determined by a print class. You can select a specific print

class on the run control page before running a report. Print Classes are defined using the GP Core List Set
feature. You can use the delivered list sets or build your own print classes.

See “Understanding Applications and List Sets” (PeopleSoft Global Payroll).
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This table displays that delivered list sets that work best with the reports displayed in the right hand

column:
List Set Report
CH_GPCHDMI12 Payslip (GPCHAL10)
CH_GPCHDM21 Pay Balance (GPCHTX06)

Pay Element Summary (GPCHALOS)

Element Contribution (GPCHALO7)

CH_GPCHSIO03

Personal Statement (GCHPSI03)

To make changes to the delivered print class, access the Element Group Attributes page (select Set Up
HCM, Product Related, Global Payroll & Absence Mgmt, Elements, Define List Set. Then click the

Element Group Details icon).

This table describes how to use the fields on the Element Group Attributes page for the CH GPCHDMI12

and CH_GPCHDM21 list set:

Print Class

Notation of Print Class

Element Name

Displays the element for which print properties get setup here.

Default Sort

Displays the default as assigned in the element group. This has
no impact for the Swiss payroll reports.

Override

Override the assignment of earnings and deductions for mobile
payslips. If you select Override, the system shows an earning
under deductions and a deduction under earnings.

For more information, see the documentation for the “Payment
Summary Page” (PeopleSoft ePay).

Print Group

Assign the group in which the type of salary should be printed
on the report.

Print Sequence

Assign the sequence in which the type of salary should be
printed on the report.

Print Calc Select this check box if you want the result amount printed.
Print Base Select this check box if you want the base amount printed.
Print Rate Select this check box if you want the rate value printed.
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Print Class Notation of Print Class

Print Units Select this check box if you want the unit value printed.
Print Percent Select this check box if you want the percent value printed.
Print Sum Amount Select this check box if you want the amount printed in bold

and moved one column to the right.

Override Value If you want to reverse the algebraic sign of the salary type,
enter —/.

Note: Not all columns are used for every report. For the payslip report the system defines all components
in one line. Thus, under element names only earnings and deductions and the selected columns
correspond to the required component. For legal reports a dedicated line is required. This means that you
will only see one column checked. This selection needs to match the defining component.

For example, if the Auto Assignment component base (CH_AH D11 Base) is selected, then Print Base
needs to be selected as well. For the Personal Statement report the system supports only Print Group 1
and Print Group 2. In Print Group 1, assignments appear under the Base Salary chapter. In Print Group 2,
assignments appear under the Insurance Deductions chapter.

To use components for legal reports you need to first allow assignment of components in the list set by
selecting GP_ENT _EGELN VW in the Entry Prompt ID field on the Entry Type Prompts page (select Set
Up HCM, Product Related, Global Payroll & Absence Mgmt, System Settings, Entry Type Prompts).

This table describes how to use the fields on the Element Group Attributes page for the CH_GPCHSI03

list set:

Print Class Notation of Print Class

Element Name Displays the element for which print properties get setup here.

Override Not supported.

Print Group Assign the group in which the type of salary should be printed
on the report. For the Personal Statement report the system
supports only Print Group 1 and Print Group 2. In Print Group
1, assignments appear under the Base Salary chapter. In Print
Group 2, assignments appear under the Insurance Deductions
chapter.

Print Sequence Assign the sequence in which the type of salary should be
printed on the report.

See “Selecting Entry Types and Displaying Record.Field Combinations” (PeopleSoft Global Payroll).
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Defining Swiss Online Processing Options

To define Swiss online processing options, use the Online Processing Setup CHE
(GPCH_EG_ONL _SETUP) component. This topic discusses how to define Swiss Online Processing
Options.

Page Used to Define Swiss Online Processing Options

Page Name Definition Name Usage

Online Processing Setup CHE Page GPCH_EG_NM VAL PRS Define parameter to create, validate and
send XML files through dashboard

Online Processing Setup CHE Page

Use the Online Processing Setup CHE page (GPCH_EG NM VAL PRS) to define parameter to create,
validate and send XML files through dashboard.

Navigation:

Set Up HCM > Product Related > Global Payroll & Absence Mgmt > Framework >
Processing > Online Processing Setup CHE > Online Processing Setup
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Online Processing Setup CHE page

Online Processing Setup CHE

Process Name T Filter

Details Personalize | Find | View Al | (21 | Ll First ‘4’ 1-300f39 "B Last
Process Name Property Name Is Password Property Long Value

1 ELM DecSal_Tag_Afr xmins="http:fwww swissdec.ch A@ [+] [=]
2 [ELm ECFileCounter 70000054 A [+ [=]
3 [ELm FakFileCounter 70000000 P EINEINE
4 [ELm LogFile CONSOLE AR [#] =]
5 [ELM LogLevel 1 P ENEINE
6 ELM SalDec_Tag_Atfr schemaversion="0.0" ,;@ [+] [=]
7 ELM XML_\ersion <?xml version="1.0" AIE—' +] [=]
& [ELMTransmit CertifcateAlias test P I E N
g [ELMTransmit CertificateAliasPassword testZertifikat A2 [#] =]
10 [ELMTransmit CertificateLocation transmitter.jks ,5@ [+] [=]

1 [ELMTransmit CertificatePasswaord default Aﬁ' [+] [=]
12 [ELMTransmit CertificateType jks AR [#] [=]
13 [ELMTransmit EncryptCertificateAlias [+ [=]
14 [ELMTransmit EncryptCertificateAliasPassy P ENENE
15 [ELMTransmit EncryptCertificataAliasPassy I E1 I e

Note: Before you use the dashboard in Global Payroll for Switzerland, you need to specify the parameters
that are explained here.

The Java architecture requires the ELM Transmit process be setup in advance. These properties are
delivered with the PeopleSoft application. You can modify the property setup as needed.

Here is a brief description of the properties for the ELMTransmit process:

Property Description

Certificate Alias The alias name for the certificate that is used needs to be
specified. The default certificate delivered has the alias of zest.

Certificate Alias Password The certificate Alias Password is needed to secure the
certificate The default password delivered is as ' ' (blank).

Use the Is Password checkbox to encrypt the password.
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Property

Description

Certificate Location

This property allows the user to specify the location of the
certificate used for signing the XML file. The default value is
transmitter.jks, which is the default jks certificate delivered to
the customer.

Certificate Password

The password for the certificate that is used needs to be
specified. The default certificate is delivered as ' ' (blank).

Use the Is Password checkbox to encrypt the password.

Certificate Type This property specifies the type of the certificate used by the
Java process. The default certificate is .jks.
EncryptCertificate Alias This is the alias name for the certificate used for encryption.

The default certificate delivered has the alias of test.

EncryptCertificate Alias Password

The certificate Alias Password for encryption certificate. The
default password delivered is as ' ' (blank).

Use the Is Password checkbox to encrypt the password.

Encrypt Certificate Location

This property allows the user to specify the location of the
certificate used for encrypt the XML file. The default value is
transmitter.jks which is the default jks certificate delivered to
the customer.

Encrypt Certificate Password

The password for the certificate that is used needs to be
specified. The default certificate is delivered as ' ' (blank).

Use the Is Password checkbox to encrypt the password.

Encrypt Certificate Type

This property specifies the type of the certificate used by the
Java process. The default certificate is of the type jks.

Class Path Directory

This property specifies the path where the additional classes
required by the Java process will be unzipped. These
additional classes are delivered in the PeopleSoft Application
as gpchEGlibs.jar. The default path for the Classpath directory
is <PS_SERVDIR>/files/classpath_dir

JVM

This property specifies the path of the JVM that needs to

be used by the Java process. The JVM path normally points
to the People tools JDK. The default value for this is <PS_
HOME>/jre/bin/java.exe. For Unix platform the path needs to
be modified as <PS_ HOME>/jre/bin/java.

Log File

This property specifies the path for the log files for Java
messages to be generated. The default value is <PS_
SERVDIR>/files/classpath_dir/elm.log
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Property

Description

Log Level

The property specifies the level of logging to be used. The Log
levels are: 1- Warnings and Errors, 2- Informational, and 3-
Debug. The default Log Level is set to 2.

Proxy Host URL

This property specifies the Internet proxy to be used. The
default value is www-proxy.us.oracle.com. You will have to
change this property to your Internet proxy.

Proxy Port

This property specifies the Internet Proxy Port to be used .
The Default value is 80. The customer will have to change this
property to his Internet Proxy Port.

Service URL

The Swissdec Webservice endpoint to which the XML is
delivered (change to https for SSL) The default value is set
to: http://tst.itserve.ch/itserve/lohnstandard/piv/receiver/
channel001/services/SalaryDeclaration

XSD File

This property specifies the path to the elm.properties file
which is delivered as a part of the gpchEGlibs.jar . The elm.
properties property file in the classpath that links schema files
to namespaces. The default value for this property is <PS
SERVDIR>/files/classpath_dir/elm.properties.

PeopleSoft provides the data with defaults that point to the Swissdec test receivers. You need to adjust
these values, according to their IT environment and then send the data to the Swissdec production

receiver.
Parameter Production Test
Certificate Alias Request from PeopleSoft test
Certificate Alias Password Request from PeopleSoft ¢ ¢ (Blank)

Certificate Location

ORACLE PEOPLESOFT ENTERPRISE | transmitter.jks

Global Payroll Country Extension

Switzerland.jks
Certificate Password Default ¢ ¢ (Blank)
Certificate Type JKS jks
Certificate Alias Request from PeopleSoft test
Certificate Alias Password Request from PeopleSoft ¢ ¢ (Blank)
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Parameter Production Test
Certificate Location ORACLE PEOPLESOFT ENTERPRISE | transmitter.jks
Global Payroll Country Extension
Switzerland.jks
Certificate Password Default ¢ ¢ (Blank)
Certificate Type JKS jks

Service URL https://distributor.Swissdec. https://distributor.Swissdec.ch/services/
ch/services/elm-pucs-puns/ elm/SalaryDeclaration/20130514
SalaryDeclaration/20130514/

Proxy Host URL Your proxy (for example, www.proxy.us. | Your proxy (for example, www.proxy.us.
oracle.com) oracle.com)

Proxy Port Your proxy port (for example, 80) Your proxy port (for example, 80)

You can find more information about the meaning of these fields in the Swissdec guidelines and the
Swissdec tech doc that describes the full ELM XML.

Parameters: ISO

The online processing parameters further support management of invalid characters in ISO 20022 GP
Switzerland identifies invalid characters against values given in paremeter ValidCharacters and replaces
characters not included by:

1. If dedicated replace value given in ReplacelnvalidCharacters, by this value

2. Otherwise, if dedicated value for Default given in ReplacelnvalidCharacters, by this Default

replacement

3. Otherwise, by Default = ‘-

This example illustrates the fields and controls on the Online Processing Setup CHE page-1.

ELMTransmit

50

50

30 | Interop

ReplacelnvalidCharacters

ValdCharacters

FirstOperand

=PS_CUST HOME=fflesiclaz ¢ + -

|==

DEFAULT--;

==

ABCDEFGHIJKLMMNOPQRST | = + —_—

==

220000000000.00

g 4+ -

+ -

Note: Any character not included in the list given for ValidCharacters gets replaced by default with
‘- (Hyphen). The list of valid characters is delivered by GP Switzerland and gets updated in case
ISO requirements will change. In case client prefers a more dedicated replacement he may provide
replacement for any invalid character in parameter ReplacelnvalidCharacters.
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Parameter: SecureDomain

Additional access restrictions for dashboard XML files. This got actually requested for ISO 20022 but
supports any dashboard domain.

This example illustrates the Online Setup for Swiss window.

37 | | Securityl SecureDomain + -
38 [\seragent Cortificate Online Setup for Swiss
a9 I;=PS_CUST_HOME=fles;

UserAgent Mame

We provide now customer control on file management. In Online Processing Setup CHE client can
qualify a domain for restricted access.

Process Name(proposed) = SecurityX(where X = 1 character translate for provider type)
Property Name (mandatory) = SecureDomain

Property Long Value = X;yyy where

X =one character translate for provider type and

yyy = target path for save

Once the setup is in place the save will directly go the given target and no longer grant access to the end
user.

This example illustrates the Save button.

10 2017-KW2-100-M-10-001 BNK_BNQ #Haw2 EV Open Open Validate file save Regenerate Print Delete

Click Save

This example illustrates the Confirmation Window.

Provider Results
" Q 1100110 v
File ID Declaration 1D Type Provider Code T10CEsS  BOMCET  intemal  Extemal Validate file save Regenerate Print Delete
1 2017-KW2-100-M-01-001 BNK_BNQ #w2 EIV File Saved Successfully (17051,287) (0,0) lidate file Save Regenerate Print Delete
2 2017-KW2-100-M-02-001 BNK_BNQ #KW2 EIV TERT lidate file Save Regenerate Print Delete
3 2017 -KW2-100-M-03-001 BNK_BNQ FHKW2 EIV T Open T TOpen T Validate file Save Regenerate Print Delete

See Swissdec Definitions/Standards

Defining Swiss Installation Options

60

To define Swiss installation options, use the Installation Options CHE (GPCH_AL INSTALL)
component.

This topic discusses how to define Swiss installation options.
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Before you print reports in Global Payroll for Switzerland, you need to specify default choices for names,
addresses, phone, and email. For example, you might want to print a payee's primary name and home

address on a payslip.

Page Used to Define Swiss Install Options

Page Name Definition Name Usage
Installation Options CHE Page GPCH_AL INSTALL Define default name, address, phone, and

email types for reporting.

Installation Options CHE Page

Use the Installation Options CHE page (GPCH_AL INSTALL) to define default name, address, phone,

and email types for reporting.

Navigation:

Set Up HCM > Product Related > Global Payroll & Absence Mgmt > Framework >
Processing > Installation Options CHE > Installation Options CHE

Installation Options CHE page

Installation Options CHE
Default Types for Reporting
Report Security
Type of Name PRI @, Primary
Type of Birth Name PRI @, Primary
Address Type HOME @, Home

Phone Type | Home w

Email Type | Home e
Field or Control Description

Report Security

Select this option to enforce report security on the Personal
Statement (GPCHSIO03), Payslip (GPCHAL10), Payroll
Register (GPCHTX04) and Pay Balance (GCHTXO06) reports.
Report security limits the users than can view report results.

Upload Files CHE

For GP Switzerland, as there are various external files, a generic tool is provided for uploading:
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*  Source Tax Rates

* Bank Definitions

* Postal Codes

*  Municipality Codes

*  ViewGen Printing Tools

This section discusses how to upload and review the various file types.

Access Load Files CHE page (Setup HCM, Product Related, Global Payroll & Absence Mgmt,
Framework, Processing, Load Files CHE).

Load Files CHE page

Chapter 3

Load Files CHE

File Type Source Tax -

Download Source Tax

Options
Upload Files Yiew Uploaded Files Run
B Save | |[Z] Motify | 7 Refresh E* Correct History

This example illustrates the fields and controls on the Load Files CHE page Postal Codes.

Load Files CHE

File Type | Postal Codes v

Options

Upload Files View Uploaded Files Run Validate Postal Codes

Save Notify
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Field or Control

Description

File Type

Supported File Types are:

*  Source Tax

*  Postal Codes (including Municipality Codes)
* Bank File

e ViewGen

Download xxxx

Provides link to the related source in the Web.
SeePeopleTools > Utilities > Administration > URLs

Upload Files

All types are uploaded initially. Selecting Upload will open the
following Popup, where you enter the path of your file.

Upload File Attachment - Load Files CHE

File Attachment

Choose File__ Ma file chosen
Upload Cancel

File attachments can be uploaded for:

Field or Control

Description

Source Tax

TXT file per canton, ZIP file with multiple TXT files or ZIP
file with multiple ZIP files; once uploaded select RUN and fill
the required data.

Postal Codes (including Municipality codes)

CSV file, which you create from the BFS_OFS xIs; once
uploaded select RUN and fill just the required as of date.

For this type the button ‘Validate Postal Codes’ is active.

Bank File TXT file as provided by SIX Interbank; no further processing.
For this type the button ‘Validate Bank file is active.
ViewGen ZIP file; no further processing.
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Field or Control Description

View Uploaded Files User may review any attachment — attachments uploaded
using the above dialog as well any other attachments created
using any other GP Switzerland process, e.g. using the
dashboard

To ease viewing existing files the system provides the
following filters Provide the following filters — multiple
criteria are considered as ‘and’:

+  Company
*  Domain
*  Year

*  Month (if monthly applies for the selected domain = QST
_IS and FAK_CAF)

*  Type (DeclareSalary/GetStatus/GetResult/other)

This example illustrates the fields and controls on the Uploaded Files window.

Search C riterla

= Learch by Paramabers Search by File nams

Search By Parameten

Pay Yoar | 2016
AT PRI
Coemaim 1D

Mot

Further one can search by filename instead of given filters.

Field or Control Description

RUN Only applicable for Source Tax and Postal Codes.

Setting Up Postal Codes

This section provides an overview of Swiss postal code maintenance and discusses how to update postal
codes.
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Understanding Postal and Municipality Code Maintenance

Global Payroll for Switzerland is delivered with Swiss postal codes. The system uses the postal codes to
validate and prompt for municipality codes. You can view the contents of the Postal Code table and load
updates from the Swiss Post website.

For GP Switzerland users, the menu (Set Up HCM, Product Related, Global Payroll & Absence Mgmt,
Framework, Organizational, Postal/Municipality Codes CHE) for updating Postal and Municipality Codes
has changed.

Prepare Input File

GP Switzerland customers are provided features to load the Postal Codes & Municipality Codes by
downloading the Ortschaftenverzeichnis der Schweiz Excel Sheet (do-t-09.02-gwr-37), which is available
from the Swiss Federal Statistical Office Website

To install the update, the user has to download the data from folder Ortschaftenverz.-Rép. Localités, save
this folder as .csv and then upload this .csv by using Load Files CHE, file type Postal Codes.

User may consider as well to upload the enhanced files provided by Oracle along with regular
announcements of legal changes. For more information please see Global Payroll for Switzerland Position
Statement 2017 (Doc ID 2216589.1)

Upload Data

Load Postal and Municipality Codes CHE

Load Files CHE
File Type FPostal Codes r
Download Postal Codes and Municipalities
Options
Upload Files View Uploaded Files Run Validate Postal Codes
| Save ‘ Notify

After uploading the file and selecting Run, the following page is displayed.

This example illustrates the fields and controls on the Postal Data page.

Postal Data X

Year |

oK Cancel

The user have to fill in just the current year.
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Once data got loaded user can review orphan Postal Code and Municipality Code by using the button
“Validate Postal Codes’. This returns a list of active assignments for expired Codes. See HCM 92 PI 25
GP Swiss Report samples.

Manage Postal Codes and Municipality Codes

The Municipality Codes CHE page now maintains data from POSTAL CD_CHE (formerly
GPCH_TX VILLAGE) and is displayed as:

Municipality Codes CHE page

Municipality Codes CHE

State AG  Argovia

Municipality Data Personalize | Find | View 100 | (2 | B2 First'4' 1-60f355 * ' Last
I‘junicipaliw ania Description Postal Code City
1/4001 Aarau 5032 Rohr [#] [=]
2 4001 Aarau 5000 Aarau [#l|[=]
3 4002 Biberstein 5023 Biberstein [#] [=]
4 4003 Buchs (AG) 5033 Buchs [#|[=]
54004 Densburen 5026 Densburen [+ [=]
6 |4004 Densburen 5025 ASp EYIE

Maintaining Swiss Payroll Salary Bases

66

Calculations for salary bases are contained in the standard version of the application. You can, however,
add or change salary bases in some cases. Intern bases, which are maintained only by the producer, are
not discussed here.

For the recommended accumulators buildup, use the normal types of salary via CH_00_0. For all standard
accumulators we provide a custom entry, which is already a member of the standard accumulator.

The naming convention for the custom entry is CH_XX CY'Y, where XX stands for positions 4 to 5 and
Y'Y stands for the positions 8. For example, CH 00 CO0 is the custom entry for CH_00 0.

This enables you can add customer earnings to custom accumulators to avoid any overlap with any
additional delivery of standard accumulators. For example, if you had a customer earning called
Cust_Salary, which contributes to all legal bases, then you would add this earning to accumulator
CH_00_CO0, which is the custom entry for standard accumulator CH_00 0.

Refer to the illustration below for a graphical representation of how accumulators are used in the Global
Payroll for Switzerland application:
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Illustration showing how accumulators are used in the Global Payroll for Switzerland application

CH_00 0 cH cA ALL|| cH T 04 ||cH NE 02
L 4 r
|AHWALV|| BVG “ UVG || Qst || LAW ||DSHLAW Qst/ EO-
Bonus

v

¥

v

v

EO-reg.

KTG

FAK

Maternity

Global Payroll for Switzerland Accumulators provides an overview by functional category of the

accumulators that you need to maintain.

The list of accumulators for these functional categories are:

The salary bases delivered in the standard version of the application are sufficient in most cases. You,
however, can further define salary bases and their respective accumulators to meet your own needs.

See also Understanding Global Payroll for Switzerland Accumulators
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Social Insurances

Source Tax

Tax Statement 2006 (and later)

Statistics

Source Tax Reporting

Other Reporting Controls
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Setting Up Family Allowances

Understanding Family Allowances

Global Payroll for Switzerland enables you to define and manage data for an employee's dependents and
family as well as process available family allowances for each payee.

Viewing Delivered Elements

The PeopleSoft system delivers a query that you can run to view the names of all delivered elements
designed for Switzerland. Instructions for running the query are provided in the PeopleSoft Global
Payroll PeopleBook.

Related Links
“Understanding How to View Delivered Elements” (PeopleSoft Global Payroll)

Defining and Entering Family Allowances

This topic discusses how to define and enter family allowances.

Note: Since January 1, 2009 the setup parameters on the Family Allowance Data page are no longer
supported. The values on the Child Allowance Data page are still used, although the Adoption Allowance
Amount and Birth Allowance % Method fields are no longer supported.

Pages Used to Define and Enter Family Allowances

Page Name Definition Name Usage

Family Allowance Data Page GPCH_CA_STAT SETO1 Set up family allowance data. The
system delivers company CA1 as an
example of a government-approved

setup.
Child Allowance Data Page GPCH_CA_STAT SET02 Set up child allowance data.
Define Family Allow Data CHE Page GPCH_CA_DATA Enter the family allowance payment data

for individual employees.
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Entering Dependent Data in PeopleSoft HCM

Enter dependent's name, address, and personal information on the Dependents Data component in
PeopleSoft HCM.

Related Links

“Tracking Dependent and Beneficiary Data” (PeopleSoft Human Resources Administer Workforce)

Family Allowance Data Page
Use the Family Allowance Data page (GPCH_CA_STAT SETO1) to set up family allowance data.
The system delivers company CA1l as an example of a government-approved setup.

Navigation:

Set Up HCM > Product Related > Global Payroll & Absence Mgmt > Addl Rates >
Ceilings > Values > Family Allowance Rates CHE > Family Allowance Data

Family Allowance Data page

Family Allowance Data || Child Allowance Data

Family Allowance ID CAZ2

Canton LU Lucerne

Statutory Family Allowance Data Find | View Al First'4' 4 of 1 ‘&' Last
*Effective Date [11/01/2009 | *Status | Active v [+ [=]
Household Amount - Canton Jura 0.00
*Full Time Rule | Age Based w
*Part Time Rule | Hours/Divisor hd
Minimum Hours Limit 0.000 Maximum Limit/Factor 0.00

Hourly Rate or Divisor 0.000
*Single Parent Part Time Rule | Divisor/Factor Hours w
Minimum Hours Limit 0.000 Maximum Limit/Factor 0.000

Hourly Rate or Divisor | 0.000

Note: The Family Allowance Data and Child Allowance Data pages reflect rules that are designed to
protect child and education allowances. These rules vary from canton to canton. Consequently, they are
not irrevocably installed in Global Payroll and can be defined dynamically.

Field or Control Description

Household Amount - Canton Jura Not active currently.
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Full Time, Part-Time, and Single Parent Part-Time Rule

In granting family allowances, the cantons distinguish between full-time employment, part-time
employment, and part-time employment for single-parent families. Different sets of rules are applied
accordingly. You can view the appropriate rule for the applicable fields Full Time Rule, Part Time Rule,

and Single Parent Part Time Rule.

Fields beneath the Part Time Rule apply to employees who are not specified as single parents. Fields
beneath the Single Parent Part Time Rule apply to employees who are specified as single parents. You can
identify a person as a single parent on the Family Allowance page.

Field or Control

Description

Minimum Hours Limit

The lower limit or minimum number of hours allowed to

qualify for receiving the family allowance.

Maximum Limit/Factor

For information only. The hourly rate or divisor determines the
upper limit.

Hourly Rate or Divisor

For part-time employees, the allowance is calculated as
follows: Allowance * STD HOURS * 4.3333 / Divisor.

For hourly paid employees, the calculation is: Allowance *
ACTUAL HOURS / Divisor.

Child Allowance Data Page

Use the Child Allowance Data page (GPCH_CA_STAT SET02) to set up child allowance data.

Navigation:

Set Up HCM > Product Related > Global Payroll & Absence Mgmt > Addl Rates >
Ceilings > Values > Family Allowance Rates CHE > Child Allowance Data
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Child Allowance Data page

Chapter 4

Family Allowance Data || Child Allowance Data

Family Allowance ID CAZ

Canton LU  Lucemne
Statutory Family Allowance Data

Effective Date 01/01/2009
Birth Allowance Amount| 1000.00

Status Active

Adoption Allowance Amount CHF |,

Birth Allowance % Method

b

ChA Age Maximum 1| 12

CA Age Maximum 2| 16

Find | View All First'*' 10f1'®/ Last
[+][=]

Disabled Age Maximum | 20 Education Age Maximum | 25
Rates Personalize | Find | View all |20 |E  First 4 1071 %) Last
Seqlum Child Allowance 1 Child Allowance 2 Education Allowance Currency
1 1 200.00 210.00 250.00) |CHF @, +] [=]
Statutory Family Allowance Data
Field or Control Description

Birth Allowance Amount

The amount granted at the birth of a child.

Adoption Allowance Amount

Not supported.

Birth Allowance % Method (birth allowance percent
method)

Not supported.

CA Age Maximum 1 (child allowance age maximum 1)

Enter the age until which the amount in Child Allowance 1 is
paid. For example, in Zurich 170 CHF is paid until the age of
12. PeopleSoft maintains this amount.

CA Age Maximum 2 (child allowance age maximum 2)

Enter the age until which the amount in Child Allowance 2 is
paid. For example, in Zurich 195 CHF is paid until the age of
16. PeopleSoft maintains this amount.

Disabled Age Maximum

Indicates the maximum age for which allowances are paid for
disabled children.

Education Age Maximum

are payable.

Indicates the maximum age for which education allowances
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Rates

Field or Control Description

SeqNum (sequence number) Shows the sequence of user input of dependent data in the HR
pages; for example, spouse = 1, child 1 =2.

Child Allowance 1 The numeric amount to be granted for children with an age <=
CA Age Maximum 1.

Child Allowance 2 The numeric amount to be granted for children with an age <=
CA Age Maximum 2.

Education Allowance The numeric amount to be granted as the education allowance.

Currency The currency code for the education allowance.
Note: The system only supports the CHF currency.

Logical Order of the Child Allowance Process

When processing the child allowance, the system applies the following processing logic involving age,
education, and disability considerations:
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Logical Order of the Child Allowance Process
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|5 child a
student?

Calculate the
Education
Allowance.

Mo

Is child
disabled?

Exit

4

Calculate
Allowances
until Age Limit

under the CA Age
Maximum 2 or disabled

Is child

age limit?

No

Exit

Yes Mo

Yes

Calculate Child
Allowance 2

Is child
under the CA Age
Maxirmum 17

MNo

S0

Calculate Child
Allowance 1

Define Family Allow Data CHE Page

74

Use the Define Family Allow Data CHE (Define Family Allowance Data CHE) page
(GPCH_CA_DATA) to enter the family allowance payment data for individual employees.

Navigation:

Global Payroll & Absence Mgmt > Payee Data > Define Family Allow Data CHE > Define
Family Allow Data CHE
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Define Family Allow Data CHE page - Standard Data (1 of 3)

Setting Up Family Allowances

Define Family Allow Data CHE
Anna Egli EmplID  KWG107 Reference Record 0
Family Allowance Details
“Effective Date |D1/01/2021 Reference Record Company kw2
Canton [GE Q Geneva Boverride (O Single Parent
SplitFam 99.99% |
Children
s|[a
Standard Data ‘ Additional Data ‘ RaFam n»
“Dep/Benef Name “FamRel Disabled Student PR At ““'“;:;;‘i Numerous Non Resident Birthdate ~ Legal End Date Reduced Begin Date
1 [0 Q| EgiPauia [ Mother - u] [ | | o O 02/15/2003 02129/2028 )
2 o2 Q| EgiBeat [ Mother v u] o | | o [ 03/15/2005 03/31/2021 ]
3 o3 Q| Egiurs | Mother v o | | o O 04/15/2007 04/30/2027
Define Family Allow Data CHE page - Additional Data (2 of 3)
Define Family Allow Data CHE
Anna Egli Empl 1D KWE107 Refersnce Record 0
Family Allowance Details a 1ot v b b view All
*Effective Date | 08012017 [z Referance Record o Company  KW2 | -
Canton |GE @ | ganeva @ Override Single Parent
SplitFam 99.99%
Children
5 Q 1-30f3 ¥
Standard Data H Additional Data H BaFam |III
Birth
*Dep/Benef Name Adoption Date Allowance SplitCANS9.999% Eligible Sex National ID  View Central Register
Factor
1 o1 Q Egli.Paula 1.0/ - Male MK XL 56 View Central Register + —
2 02 Q| | EgliBeat 1.0 - Male | X000 XXKK 00K 21 View Central Register + -
3 0z Q| | Eglites 1.0 @ Naie MOOLIO0K, 00, 02 View Central Register | -
Documents
5 Q -lof1 ¥ View All
“File Name Ao View Attachment
1 Add Attachment | -
Define Family Allowance Data CHE page RaFam (3 of 3)
Define Family Allow Data CHE
Renato Casanova EmplID KWG103 Reference Record 0
Family Allowance Details Find | View All First ‘4 10f1 ‘& Last
“Effective Date 09/01/2016 |[si] Reference Record @ Company Kw2 ==
Canton Tl |Q Tiging | Override Single Parent
SplitFam 99.99%
Children Personalize | Find | View Al | 2| B First (& 1-30f3 &/ Last
Standard Data Additional Data RaFam
*Dep/Benef Allowance Type Begin Date End Date Pay Year Excluded Value Storno RaFam
01 @, Casanova.Pauline lE] [ RaFam [ =
2 p2 @, Casanova,Beat [E] 5 RaFam =
K] @, Casanova,Urs RaFam [+ [=]
Documents Personalize | Find | View All | (2 | ] First (4 10of1 & Last
“File Name Add Attachment View Attachment
Add Aftachment  View Attachment [+ =
Comments
4
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Clicking the RaFam button displays the RaFam Details page.

RaFam Details

GWO0D1ZH Zuercher
Zircher Kind4

Last sent to RaFam

Effective Date (1/01/2000

Empl ID GW0001ZH
Dep/Benef 04

[Ref Storno (Tvpe DateFrom [DateUntil Amount [PeriodeFrom [PeriodeUntil |[Amount
2701234567800411j02 11 2008-01-01 2014-12-31 370.00 2008-01-01 2014-12-31 0.00
1201234367800411j02 11 2015-01-01 2016-07-31 370.00 2013-01-01 2016-07-31 0.00
childAHVN13 Ic]lildSurnam? IchﬂdIil‘slNameIchﬂdDaleOEBil‘ childGender c]u'ldIamilyRelaliunl

756.1234.5678 90[Ziircher | Jzo07-01-01 |: |20

Iben?ﬁcim‘y.-\ﬁ\'x].JIbmeﬁcial3 Sur foeneficiaryFirstN :‘

ficiaryDate OfBithIbEneﬂcia l‘)’GEndel{ben?ﬁciar}' StariDateEmploym ?]Il‘b?]l? ficiarvEndDateEmploym E]‘II‘I

|
[756.01234567.89  [Zuercher lewooo1zH |1954-09-17 o [1995-01-01

Finalized Timestamp 02/26/2016 2:53:35AM

Ready for sending to RaFam

IReB‘-i I"Storna IT)‘pe IDale:From I])aletntil I.-\mo\ml IPeriodeFrom IPeriodelfmil I.-\mount |
|1201234567800411J02 11 po1s-01-01  po16-07-31  [370.00 20150101 0160731 [o.00 |
|clu'.ldAH\'N 13 |c]|i.ldSumame |c]|i1dIil‘sL\'ame|chi]dDa(e OEBil'LhIch.i.ldGender |c]|.i.ldIami1yRela|ionl

[736.1234.5678 90|Zurcher

IKlnoH

20070101 |t

o

[beneficiary AHVN13beneficiarySur [beneficiaryFirstName|

[beneficiaryDate GEBil'ﬂlIbEneﬂcia l'yGendelfbeneﬁcial’y StartDateEmploym enl‘bene ficiaryEndDateEmploym E]ll‘l

[[56.01234567.89  [Zuercher iG'\VDDDlZH [1954-00-17 o |t998-01-01
Open Timestamp 02/26/2016 4:07:06AM
Return

Family Allowance Details

Field or Control Description

Canton of Employment

Displays the canton for the employee.

Override

Select to override the employee's canton. If the work location
is located in a different canton than the canton that pays the

allowance.

Single Parent

Not supported since January 01, 2009, however used for XML
TAG Particulars/SingleParent.

Reduced HH All (reduced household allowance)

Not supported since January 01, 2009.

Children

The employee's dependents or beneficiaries who are already registered appear in this group box.

Field or Control

Description

Dep/Benef Name

The current number (internal) and name of the dependent or
beneficiary (dependent/beneficiary name).
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Field or Control

Description

FamRel

Family relation is derived from Relationship to Employee and
Gender of Employee (in brackets Standard code).

Female Employee Male Employee Child Entry in HCM
Mother (10) Father (20) Kind C Child
Stepmother (11) Stepfather (21) Stepchild SC Stepchild
Fostermother (12) Fosterfather (22) Fosterchild FC Foster Child
Grandmother (14) Grandfather (24) Grandchild GC Grandchild
Sister (13) Brother (23) Sibling SB Sibling
Field or Control Description

Disabled Select if the dependent or beneficiary is disabled.

Student Select if the dependent or beneficiary is a student.

Diff Allowance Difference Allowance (see NonResident).

Acquired Right Child allowance. The acquired right will apply to all families
with at least three children under 16 years of age on 31
December 2021, provided the number of children and the type
of allowances remain the same.

Numerous Qualifies a child for numerous allowance (child# >= 3)

Non Resident Defines whether Difference Allowance is national or
international.

Birthdate Displays the birth date of the child. Field is masked if masking

for National ID is active.

Legal End Date

The date for when benefits are scheduled to end.
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Field or Control

Description

Reduced Begin Date

The date for when benefits starts. Only required in case of mid
month eligibility which does not go along with the hire date.
Child allowance gets prorated in case this date is not the last
day of a month. Allowance doesn’t get prorated for mid period

LOA if the begin date is first day of the processed month.

Reduced End Date

The date for when benefits are scheduled to end in individual
cases. This entry is required for students. Child allowance
gets prorated in case this date is not the last day of a month.
Allowance doesn’t get prorated for mid period RFL if the end
date is last day of the processed month.

Adoption Date

If date is filled and falls into processed month, then payroll
generates Earning CH_CA_02 (Adoption allowance). In
case adoption gets calculated, there is no creation of birth
allowance CH_CA 01

Birth Allowance Factor

The default value is 1. In the case of multiple births (such as
twins) enter a factor for each child, according to the rules of
the canton.

SplitAll 99.999%

This % is applied to the standard amount. May be used to
create birth allowance only (%=0.001) in case of a death borne
child.

Eligible

Select if the dependent or beneficiary has a child allowance.
Used only for additional children or rows on this page;

otherwise, leave this field deselected.

National ID

Child’s National ID

View Central Register

Link to Central Register for child allowances.

RaFam

RAFAM (eAHV) -XML creation follows the current online data. Any change in online data is reflected
with next XML creation, regardless of whether payroll ran in between or not.

Field or Control

Description

Allowance Type

This override value is used for eAHV XML creation.
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Field or Control Description

Begin Date This override value is used for eAHV XML creation.

End Date This override value is used for eAHV XML creation.

Pay Year If this value is filled and is same as the processing year, the

system adds this child information to the XML even if there
is no calculation for the parent in the reporting year at all
(This triggers XML correction for previous year, although the
emplid is not calculated in the current year at all).

Exclude Value XML for child gets excluded from current XML file.
Storno Value The current XML gets reported with Storno attribute.
RaFam Clicking this button shows the XML data history and (if

available) data ready to be sent next.

RaFam Details Page

This page displays the most recent XML data sent to RAFAM ( = completed) and (if already processed)
the XML for this child that will get reported with the next sending.

Field or Control Description

Last sent to RaFam Details the most recent data sent to RaFam

It includes Allowance details (Ref#, Storno, Type, DateFrom,
DateUntil, Amount, PeriodFrom, Period Until, Amount),
Child details (child AHVN13, childSurname, childFirsName,
childDateOfBirth, childGender, childFamilyRelation) and
Benificiary details (beneficiary AHVN13, beneficiarySurname
beneficiaryFirstname, beneficiaryDateOfBirth,
beneficiaryGender, beneficiaryStartDateEmployment,
beneficiaryEndDateEmployment).

Ready for sending to RaFam Details of most recent XML ready for sending to RaFam for
the same allowance details as described above.
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Earnings Generated for Various Entries

Earnings Generated for Various Entries

Chapter 4

01  CH.cA D01
02 CH.ca 02
10  CH_CA_10
11  CH.CA 11
12 CH.CA 12
13 CH_CA 13
| 20 CH_CA_20
21  CH.CA 21
22 CHCA 22 «x
23 CHCA 23 «x
30  CH_CA_30

31  CH_CA 31

A

oM M M

Birthdate in calculated period
Adoption date in calculated period

== 3 (sorted by birthdate), VD only
»=3 (sorted by birthdate), VD only
== 3 (sorted by birthdate), VD only

Age <16, but Student, VD only
»=3 (sorted by birthdate), VD only

Where the codes 01 to 31 follow the official XML Codes ( = Allowance Types).

Earning Codes

Gibt die Art der Zulage an.

01 = Geburtszulage

02 = Adoptionszulage

0a= ;_.-:l‘Ferenzulage- bei Geburt

04 = Djfferenzzulage bei Adoption

10 = Kinderzulage

11 = Kinderzulage mit Zuschuss fur eine kin-
derreiche Familis

12 = Kinderzulage firr ein Kind, das erwerbsun-
fahig ist {bis 20 Jahre)

13 = Falls auf beide Zulagen 11 und 12 An-
L spruch besteht
0 = Ausbildungszulage
21 = Ausbildungszulage mit Zuschuss fiir eine
kindamesiche Familie
22 = Zulage mit Zuschuss fir eine vorgezoge-
ne Ausbildung
23 = Falls auf beide Zulagen 21 und 22 An-
spruch besteht
30 = Differenzzulage
31 = Intemationale Differenzzulage

32 =G
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Additional Manual Earnings

Additional Manual Earnings

Earnings Accu GEonty (just asa bass)
DriverAccy CH_CA_ CH_IMY CH_LS CH_MC CH_Bt_ CH_LwW_
rr r r
2 . .o d SR é-%f’ vl
&
& & & $ §28888s5s FEFFTTSES S
from Pl or B-/D assignment

'EIJ CH_CA_MI01  Birth Allowance C MWIE 01 + - + o+ + o+

'EI2 CH_CA_MIO0Z2 Adoption Allowance C M8 02 + - + o+ + o+

GE CH_CA_MD3  Diff Birth All G WE 03 + + o+ + o+

e CH_CA_M04  Diff. Adoption AllL C 14 04 + -+ o+ + o+

10 CH_CA_MI10 Child Allowance © W10 + + o+

11 CH_CA_M11  Child All. Humerous © KC 11 + + o+

12 CH_CA_M12 Child All. Disabled C MC 12 + + o+

12 CH_CA_MI12  ChildAllL 11+12C MC 132 + + o+

20 CH_CA_M20  Education Allowance C ME 20 + + o+

21 CH_CA_M121  Educ. All. Numerous C MIE 21 + + o+

22 CH_CA_MI22  Educ. All Under 16 C MWE 22 + + +

23 CH_CA_M23  Educ Al 21+22C WE 23 + + o+

20 CH_CA_MZ0  Diff. All. National C WD 20 + + o+

21 CH_CA_MZ21  Diff. All. International © WD 21 + + o+

32 CH_CA_M32  ChildAllL WG C MDD 22 + K + o+
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Understanding FAKs

An FAK is a family allowance agency that pays monthly contributions towards family allowances, such
as child allowances and maternity benefits.

Employers must be affiliated with an FAK unless they have special dispensation. The FAK is generally
the same agency that is used to deduct AHV/ALV contributions. Employers are entitled to special
dispensation when belonging to an FAK provided that they have a recognized contract of employment.

FAK benefits depend on the canton in which an employer is located. If an employer is affiliated with an
FAK, they must transfer a certain percentage of an employee's total contribution to AHV to the FAK.

FAK Processing Structure

The system processes FAK data in three parts: initialization, calculation, and refund administration.

Initialization

During the initialization step, the system determines which canton rules to apply for a payee. Section
CH_FK_INIT performs these actions:

* Reads Canton from the Location table (GP_ LOCATION TBL).
* Reads the tax location from the Swiss Location table (PS_ LOCATION CHE).
* Reads Canton from the Child Allowance Data table (PS_GPCH_CA_DATA1).

* Decides which Canton value to apply to FAK calculation using the FAK/CA Canton EE override
formula (CH_FK_FO002).

* Prepares the FAK Canton information using the initiate read of FK_FAK STX for FAK formula
(CH_FK_AR004 IN FK).

Calculation

During the calculation step, the system computes the following earning, accumulators, and deductions:

Element Element Type Description Calculation Rule
CH FK 02 Accumulator FAK Base AHV Wage (CH_AH D11
_BASE) + Customer Entry

(CH_FK C02) + FAK Base
Correction (CH_FK_MO02).
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Element Element Type Description Calculation Rule

CH_FK M02 Deduction FAK Base Correction Base (Payee Level) * Percent
(100).

CH _FK D10 Deduction FAK Contribution EE Base (Accumulator CH_FK
02) * Percent (0.3).

CH _FK DI11 Deduction FAK Contribution Base (Accumulator CH_FK
02) * Percent (CH_FK_PCT).

CH_FK D00 Accumulator FAK Debt Family Allowance Total (CH
_CA_ALL) + Custom Entry
(CH_FK_CD00) — FAK
Contribution (CH_FK_D11).

CH_RP_FKDO00 Earning FAK Saldo (copy of CH_FK | Amount (Accumulator CH_

D00) FK_DO00).

CH_FK_D12 Deduction FAK Compensation Base (Accumulator CH_FK
02) * Percent (0.01).

CH FK D13 Deduction FAK Additional VS Base (Accumulator CH_FK
02) * Percent (0.015).

Refund Administration

During this step, the system determines calculation amounts. Section CH_TX S4000 performs these

actions:

1. Applies additional employer FAK contributions for payees in Neuenburg and Zug by using deduction

CH_FK D21.

2. Prepares the source tax canton information using formula CH_FK_AR004 IN TX.

3. Places the FAK default data and source tax refund percentages into array CH FK ARO001.

4. Calculates the tax refund for administrators (accumulator CH_TX DI11).

Viewing Delivered Elements

The PeopleSoft system delivers a query that you can run to view the names of all delivered elements
designed for Switzerland. Instructions for running the query are provided in the PeopleSoft Global

Payroll PeopleBook.
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Related Links
“Understanding How to View Delivered Elements” (PeopleSoft Global Payroll)

Setting Up FAKs

Entering FAK Data

This topic discusses how to enter FAK data.

Page Used to Enter FAK Data

Page Name

Definition Name

Usage

Entering FAK Data

GPCH_TX_FAK_STAX

Enter the company-specific FAK and
source tax data that is allocated to your
company by the cantons.

Entering FAK Data

Use the FAK/Source Tax (Company) CHE page (GPCH_TX FAK STAX) to enter the company-specific
FAK and source tax data that is allocated to your company by the cantons.

Navigation:

Set Up HCM > Product Related > Global Payroll & Absence Mgmt > Taxes > FAK/Source Tax
(Company) CHE > FAK/Source Tax (Company) CHE

Note: The fields on this page enable you to combine the XML for various cantons into one provider -

FAK (FAK Provider) - LAW (LAW Provider).

FAK/Source Tax (Company) CHE page (1 of 2)

FAK/SourceTax(Company) CHE
Company KW1  Business Instiffite Switzerland
Status
Effective Date |01/01/1998 |[5] Status | Active A4
Source Tax Data
*Canton Description Tax Nbr ;'rflﬂ:(hod !::;:21ium
1/AG @, Argovia 6.5871.1 « O
A @ Appenzell Inner-
2 Al * Rhodes ¥ O
" Appenzell Quter-
3 [aR @ e 801704 v O
4 BE @, Beme v O
5 |BL @, Basle-Country 1639 vl O

Source Tax
Language

OJ
OJ

OJ

FAK % LAW

R total Provider

129.270 1.8000

1.3900

[+ =]

FAK Provider
oa OJ
oa OJ
a, a,
OJ o;
OJ o;
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FAK/Source Tax (Company) CHE page (2 of 2)
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FAK
Language

@,

FAK % EE

@,

|
. O
@ 0O
O

OJ

FAK Month

. O
Oa

FAK Quarter

O

O
O
O
O

FAK Year

O

|
|
|
O

Find | View All First ‘&' 1 of 1 ‘& Last
Personalize | Find | view Al | &2 | E First ‘4 1-5 of 26 '*/ Last

Tax Month Tax Quarter Rate Result Value
[+ =]
[#] =]
0100000 [+] [=]
[+ =]
[ =

Use this page to record FAK and source tax data, which including source tax and FAK numbers, which
are allocated to your company by the cantons. These fields enable you to combine the XML for various
cantons into one provider — FAK (FAK Provider) - LAW (LAW Provider).

Source Tax Data

Field or Control

Description

Tax Nbr (tax number)

Enter the number assigned to your company by your canton's
tax office.

Tax Method

Select another canton method, if calculation shall not follow
the default method for this canton. More details about methods
see ‘Managing Source Tax’ chapter.

Source Tax Language

Select a language for the canton source tax report. This option
allows you to print the tax report for each canton in a different
language. If there is no value in this field all the reports

will print in the default language. The available options are:
German, French, and Italian.

FAK Number

Enter the number that has been assigned to your company by
the FAK.

For XML Global Payroll for Switzerland uses the FAK
Number from the CHE Company.

Note: The system uses the language for the canton. This is
important if you run reports for several cantons at once, where
the language selection on the run control is not sufficient.
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Field or Control

Description

FAK % Total

Enter the current contribution rate that employers must make
to the FAK for each canton, expressed as a percentage. For
cantons with employee portion, this shall include the employee

portion.

Note: If there is no value in this field, the system doesn't
support payments to the FAK in that canton.

LAW Provider Select the company which generates the taxes.

FAK Provider. Select the agency that is paying the monthly contributions
towards family allowances, such as child allowances and
maternity benefits.

FAK % EE Some cantons defines employee portion as well for FAK

contribution. For these cantons, enter employee (included in
Total).

Tax Month and Tax Quarter

Select to enable monthly and/or quarterly source tax report

generation for a canton.

Note: PeopleSoft doesn't maintain the data on this page, because it contains information about the tax ID
and FAK number, which the government assigns to your company.

Running the FAK Contributions Report

This topic discusses how to run the FAK contributions report.

Page Used to Run the FAK Contributions Report

Page Name

Definition Name

Usage

Running the FAK Contributions Report

GPCH_RC_AL04

This report generates using the base
elements—housing, maternity, child,
and training allowances (for both full-
time and part-time employees)—that are
predefined in the database.
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Running the FAK Contributions Report

Use the FAK Contributions Report CHE page to generate a report using the base elements—housing,
maternity, child, and training allowances (for both full-time and part-time employees)—that are
predefined in the database.

Note: The recommended way to manage FAK Contribution Reporting is to report through Swissdec. The
classic reporting described here may be still used for internal purpose only.

Navigation:

Global Payroll & Absence Mgmt > Authority Correspondence > FAK Monthly Contributions
CHE > FAK Contributions Report CHE

FAK Contributions Report CHE page

FAK Contributions Report CHE

Run Control ID CH_Accounting_Voucher Report Manager Process Monitar RILT

Language | English A
Report Parameters
Apply context language

Current Pay End Date |12/31/2004 | Q Personalize | Find | View All | (2

Email

+ 4 4 4
Information | b = . =
Pay Entity KW1 Q. P CE Swit Last
Empl 1D
SetID CHEOT |Gy
Q =
Department Q,
Country CHE |3
Canton (e}
Revision List ® Delivery List

Run the FAK Contributions Report each month to list employee and employer FAK contributions.

This report is generated using the base elements—housing, maternity, child, and training allowances (for
both full-time and part-time employees)—that are predefined in the database.

Field or Control Description

Apply context language Print the report in the employee’s language

Canton Select a canton (optional).

Revision List Thi§ version of the list displays all details needed for FAK
review.
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Field or Control

Description

Delivery List

This version of the list eliminates some details that don't need
to be reported to the Ausgleichskasse, such as employees
without children. The AHV-Lohn for employees appears as
Zero.
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Setting Up Swiss Absence Rules

Understanding Swiss Absence Rules

In Global Payroll for Switzerland, an entitlement plan is a record of all absence entitlements that are
required, such as the number of days of vacation and the number of paid sick days.

The number of vacation days to which employees are entitled may be linked to weekly working hours,
age, length of service, a specific function, canton of employment, or other factors.

The entitlement plan that you create here can be assigned directly to an employee. If you do not assign a
specific plan, the system uses the default entitlement plan from the Tariff Factors component, since every
employee is normally assigned to a tariff, tariff area, and employee category. You can make individual
assignments and overrides at the employee level using supporting element overrides (SOVRs), by
assigning the relevant entitlement plan to the element CH_AB EE ENTL PLAN.

Related Links
“Entering Maintaining and Approving Absence Events” (PeopleSoft Absence Management)

Viewing Delivered Elements
The PeopleSoft system delivers a query that you can run to view the names of all delivered elements

designed for Switzerland. Instructions for running the query are provided in the PeopleSoft Global
Payroll PeopleBook.

Related Links
“Understanding How to View Delivered Elements” (PeopleSoft Global Payroll)

Absence Setup Steps for Switzerland

Before you can enter and process absences, you must complete various setup steps. The general setup
steps are described with the Absence Set-Up and Management Tasks in the PeopleSoft Global Payroll
PeopleBook. Following are the specific steps applicable to Global Payroll for Switzerland.

To prepare Global Payroll for Switzerland for absence processing:
1. Define work schedules and assign a schedule to each payee.

Instructions for creating a assigning work schedules are in the Using Schedules section of the
PeopleSoft Global Payroll PeopleBook.

2. Define holiday schedules.
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Instructions for creating a assigning work schedules are in the Using Schedules section of the
PeopleSoft Global Payroll PeopleBook.

3. Define or modify entitlement and take elements.

Use the predefined absence entitlement and absence take elements delivered with Global Payroll for
Switzerland, modify some attributes of these elements, or create your own absence elements. This
chapter lists the delivered absence elements and describe the attributes you can change.

4. Create entitlement plans.

Entitlement plans provide a convenient way to define the amount of paid time off to which payees are
entitled for vacation, sickness, accidents, or other reasons that you define. You can base entitlement
on weekly work days, age, length of service, or other factors. When you run the absence process, the
system retrieves the entitlement plan associated with the payee to determine the entitlement that is
appropriate for the absence that is being processed.

5. Assign entitlement plans to payees.

After you define your entitlement plans, associate them with pay entity, pay group, or payees using
supporting element overrides.

6. Assign absence elements to payees and process lists.

As with all primary elements, you must assign absence entitlement and take elements to payees and
include them in the process lists that you use when you run the absence processes. (This step is not
necessary for per-absence entitlement elements.)

The system delivers predefined sections and process lists for absence processing. Use these, modify
them, or create your own.

Delivered Absence Rules

The following table lists the absence take elements that included with Global Payroll for Switzerland and
identifies the units in which the absence take is calculated (hours or days).

The Earning Units Paid and Earning Units Unpaid columns identify the formulas that populate the units
paid and units unpaid values used by the earning calculation. The columns show only the suffix of the
formula name. The full name of each formula is CH_AB_COUNT followed by the unique suffix.

If a count formula appears in the Earning Units Unpaid column, but not in the Earning Units Paid column,
the absence is always unpaid. If a formula appears in both columns, the absence is unpaid only when the
entitlement balance is zero or less.

The Priority column shows the relative priority of the absence when a payee has more than one absence
event for the same date. Lower number outrank higher numbers.
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Absence Take Element Units Earning Units Earning Units Priority
Reason Paid Unpaid

Full Day Vacation. | CH_AB U010 D1 DIB D1U 300
Unpaid Vacation. CH_AB U090 D3 300
Sickness. CH_AB U100 D3 D3B D3U 100
Accident. CH_AB_U200 D3 D3B D3U 100
Sickness with CH_AB U300 D3 100
Military Service.

Accident with CH_AB_U400 D3 100
Military Service.

Maternity. CH_AB U500 D3 100
Maternity CH_AB U510 100
Insurance.

Vacation CH_AB_U600 D1 500
Swiss Holiday

Participation.

Vacation Army CH_AB U601 D1 500
Discharge.

Vacation — CH_AB U602 D1 400
Marriage.

Vacation — CH_AB U603 D1 400
Marriage other.

Vacation — Spouse | CH_AB_U604 D1 400
Childbirth.

Vacation — CH_AB_U605 D1 400
Household Death.

Vacation — Parent/ | CH_AB U606 D1 400
Child Death.

Vacation — CH_AB U607 D1 400
Relative Death.
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Absence Take Element Units Earning Units Earning Units Priority
Reason Paid Unpaid

Vacation — CH_AB U608 D1 400
Removal.

Vacation — Room | CH_AB U609 D1 400
Change.

Vacation — CH_AB U610 D1 400
Inspection.

Treatment. CH_AB U611 D1 400
Vacation — CH_AB U612 D1 400
Minors.

Sabbatical. CH_AB_U700 D1 500
Military Service CH_AB U800 D3 200
WK.

Military Service CH_AB_ U810 D3 200
RS.

Military Career. CH_AB_US820 D3 200
Military CH_AB U830 D3 200
Management

Training.

Civilian Protection | CH_AB U840 D3 200
Service.

J&S Management | CH_AB U850 D3 400
Training.

Civilian Service CH_AB U860 D3 200
WK.

Civilian Service CH_AB U870 D3 200
RS.

Shooting Training | CH_AB_US880 D3 800
Minors.

Internal Training. | CH_AB U900 D1 500
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Absence Take Element Units Earning Units Earning Units Priority
Reason Paid Unpaid
External Training. | CH_AB U910 D1 500

Delivered Entitlement Elements

Global Payroll for Switzerland delivers three entitlements:
* CH_AB VACA: vacation.

» CH_AB SICK: sick entitlement.

* CH AB VACA A: additional vacation entitlement.

Entitlements for vacations and additional vacations are frequency-based; entitlement for sickness is
defined per absence.

Related Links
“Absence Takes - Priority Page” (PeopleSoft Global Payroll)

Modification of Take Elements

You can elements delivered with Global Payroll for Switzerland and most of the count formulas and
earning elements that these take elements use with the exception of the PeopleSoft-maintained elements
described below.

Changing Count Formulas

The take elements delivered with Global Payroll for Switzerland use predefined formulas to calculate the
day count and to calculate the number of units the system uses to generate positive input for earnings. You
can select a different formula for the day coun