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Preface

Understanding the PeopleSoft Online Help and PeopleBooks

The PeopleSoft Online Help is a website that enables you to view all help content for PeopleSoft
applications and PeopleTools. The help provides standard navigation and full-text searching, as well as
context-sensitive online help for PeopleSoft users.

Hosted PeopleSoft Online Help

You can access the hosted PeopleSoft Online Help on the Oracle Help Center. The hosted PeopleSoft
Online Help is updated on a regular schedule, ensuring that you have access to the most current
documentation. This reduces the need to view separate documentation posts for application maintenance
on My Oracle Support. The hosted PeopleSoft Online Help is available in English only.

To configure the context-sensitive help for your PeopleSoft applications to use the Oracle Help Center,
see Configuring Context-Sensitive Help Using the Hosted Online Help Website.

Locally Installed PeopleSoft Online Help

If you’re setting up an on-premises PeopleSoft environment, and your organization has firewall
restrictions that prevent you from using the hosted PeopleSoft Online Help, you can install the online help
locally. Installable PeopleSoft Online Help is made available with selected PeopleSoft Update Images and
with PeopleTools releases for on-premises installations, through the Oracle Software Delivery Cloud.

Your installation documentation includes a chapter with instructions for how to install the online help

for your business environment, and the documentation zip file may contain a README.txt file with
additional installation instructions. See PeopleSoft 9.2 Application Installation for your database platform,
“Installing PeopleSoft Online Help.”

To configure the context-sensitive help for your PeopleSoft applications to use a locally installed online
help website, see Configuring Context-Sensitive Help Using a Locally Installed Online Help Website.

Downloadable PeopleBook PDF Files

You can access downloadable PDF versions of the help content in the traditional PeopleBook format on
the Oracle Help Center. The content in the PeopleBook PDFs is the same as the content in the PeopleSoft
Online Help, but it has a different structure and it does not include the interactive navigation features that
are available in the online help.

Common Help Documentation

Common help documentation contains information that applies to multiple applications. The two main
types of common help are:

* Application Fundamentals
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» Using PeopleSoft Applications

Most product families provide a set of application fundamentals help topics that discuss essential
information about the setup and design of your system. This information applies to many or all
applications in the PeopleSoft product family. Whether you are implementing a single application, some
combination of applications within the product family, or the entire product family, you should be familiar
with the contents of the appropriate application fundamentals help. They provide the starting points for
fundamental implementation tasks.

In addition, the PeopleTools: Applications User's Guide introduces you to the various elements of the
PeopleSoft Pure Internet Architecture. It also explains how to use the navigational hierarchy, components,
and pages to perform basic functions as you navigate through the system. While your application or
implementation may differ, the topics in this user’s guide provide general information about using
PeopleSoft applications.

Field and Control Definitions

PeopleSoft documentation includes definitions for most fields and controls that appear on application
pages. These definitions describe how to use a field or control, where populated values come from, the
effects of selecting certain values, and so on. If a field or control is not defined, then it either requires
no additional explanation or is documented in a common elements section earlier in the documentation.
For example, the Date field rarely requires additional explanation and may not be defined in the
documentation for some pages.

Typographical Conventions

XXXii

The following table describes the typographical conventions that are used in the online help.

Typographical Convention Description

Key+Key Indicates a key combination action. For example, a plus sign
(+) between keys means that you must hold down the first key
while you press the second key. For Alt+W, hold down the Alt
key while you press the W key.

... (ellipses) Indicate that the preceding item or series can be repeated any
number of times in PeopleCode syntax.

{ } (curly braces) Indicate a choice between two options in PeopleCode syntax.
Options are separated by a pipe ( | ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.
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Typographical Convention Description

> This continuation character has been inserted at the end of a
line of code that has been wrapped at the page margin. The
code should be viewed or entered as a single, continuous line
of code without the continuation character.

ISO Country and Currency Codes

PeopleSoft Online Help topics use International Organization for Standardization (ISO) country and
currency codes to identify country-specific information and monetary amounts.

ISO country codes may appear as country identifiers, and ISO currency codes may appear as currency
identifiers in your PeopleSoft documentation. Reference to an ISO country code in your documentation
does not imply that your application includes every ISO country code. The following example is a
country-specific heading: "(FRA) Hiring an Employee."

The PeopleSoft Currency Code table (CURRENCY CD TBL) contains sample currency code data. The
Currency Code table is based on ISO Standard 4217, "Codes for the representation of currencies," and
also relies on ISO country codes in the Country table (COUNTRY TBL). The navigation to the pages
where you maintain currency code and country information depends on which PeopleSoft applications
you are using. To access the pages for maintaining the Currency Code and Country tables, consult the
online help for your applications for more information.

Region and Industry Identifiers

Information that applies only to a specific region or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a region-specific heading: "(Latin America) Setting Up Depreciation"

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in the PeopleSoft
Online Help:

¢ Asia Pacific
*  Europe
¢ Latin America

¢ North America

Industry ldentifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following
industry identifiers may appear in the PeopleSoft Online Help:

» USF (U.S. Federal)
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* E&G (Education and Government)

Translations and Embedded Help

PeopleSoft 9.2 software applications include translated embedded help. With the 9.2 release, PeopleSoft
aligns with the other Oracle applications by focusing our translation efforts on embedded help. We

are not planning to translate our traditional online help and PeopleBooks documentation. Instead we
offer very direct translated help at crucial spots within our application through our embedded help
widgets. Additionally, we have a one-to-one mapping of application and help translations, meaning that
the software and embedded help translation footprint is identical—something we were never able to
accomplish in the past.

Using and Managing the PeopleSoft Online Help

Select About This Help in the left navigation panel on any page in the PeopleSoft Online Help to see
information on the following topics:

»  Using the PeopleSoft Online Help.
» Managing hosted Online Help.

* Managing locally installed PeopleSoft Online Help.

PeopleSoft FSCM Related Links

Oracle Help Center

Hosted Online Help

PeopleSoft Information Portal

My Oracle Support

Financial and Supply Chain Management information for Search Framework search engine can be found
in PeopleSoft Application Fundamentals documentation. For application specific information, see the
“Understanding Keyword Search within Components ” (Application Fundamentals) topic.

PeopleSoft Training from Oracle University

PeopleSoft Video Feature Overviews on YouTube

PeopleSoft Business Process Maps (Microsoft Visio format)

PeopleSoft Spotlight Series

Contact Us

Send your suggestions to psoft-infodev_us@oracle.com.
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Follow Us

Link

Watch PeopleSoft on YouTube

Follow @PeopleSoft Info on X.

Read PeopleSoft Blogs

Connect with PeopleSoft on LinkedIn
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Chapter 1

Getting Started with PeopleSoft Payables

PeopleSoft Payables Overview

Efficient and effective cash management is more than just paying bills. PeopleSoft Payables provides the
integration and flexibility you need to optimize your accounts payable process.

PeopleSoft Payables enables you to:

» Create vouchers and payments using manual and automatic processes.

» Establish country-specific tax and withholding requirements.

* Match vouchers with purchase orders and receipts.

» Post vouchers and payments.

* Maintain vouchers throughout their life cycle.

* Create drafts, single voucher payment, prepayments, and self-billed invoices.
Optionally, send electronic payments to PeopleSoft Financial Gateway.

* Analyze accounts payable information using online inquiries and by generating reports.

* Archive accounts payable data.
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PeopleSoft Payables Business Processes

The following diagram lists PeopleSoft Payables business processes. The business process topics discuss
these business processes.

Dg:.?:k\:ﬁ:::x: ; Voucher Build Matching Budget Checking
Voucher SBls Prepayments Voucher Posting
Maintenance
M:: 3:: EI:::: r:::t s Drafts J;::: :;:: g Payment Posting
I;z::rt;ld Archiving

The Payables Business Processes are defined by Run Control IDs and Run Control Parameters available
in their associated run control pages. You can do a mass update of the Run Control Parameters for these
Payables Business Processes in their associated Run Control pages by using Run Control Date Update
page. For more information, see Enterprise Components, Understanding the Run Control Date Update
Framework.

PeopleSoft Payables Integration Touchpoints

38

To fully take advantage PeopleSoft Payables, you need to understand the points of integration between
PeopleSoft Payables and the other PeopleSoft applications from Oracle that you have purchased, such as:

* PeopleSoft Asset Management.

* PeopleSoft Billing.

*  PeopleSoft Claims Management.
* PeopleSoft Cost Management.

* PeopleSoft eSettlements.

*  PeopleSoft Expenses.

*  PeopleSoft General Ledger.
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e PeopleSoft Inventory.

* PeopleSoft Pay/Bill Management.

* PeopleSoft Payroll.

*  PeopleSoft Project Costing.

* PeopleSoft Purchasing.

* PeopleSoft Lease Administration.

* PeopleSoft Receivables.

* PeopleSoft Student Administration.

* PeopleSoft Treasury Management.

e PeopleSoft Work Order Management.

Because applications share information, you must plan to work closely with the implementation teams
that install other PeopleSoft applications to ensure that these applications provide the full functionality
and efficiency that your company requires.

The implementation topics discuss integration considerations. Supplemental information about third-party
application integrations is on Oracle's My Oracle Support website.
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The following diagram illustrates how PeopleSoft Payables integrates with other PeopleSoft products.
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Important! You should disable products that you don't have installed on the system using the Installed
Products page. Disabling products that you do not have installed on the system improves performance.

PeopleSoft Asset Management

Along with PeopleSoft Purchasing, PeopleSoft Payables is a key collection point for asset information
that flows into PeopleSoft Asset Management. This flow of asset information from vouchers works hand-
in-hand with the flow of information from receiving documents that is recorded in PeopleSoft Purchasing
to ensure accurate and up-to-date records.
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See “Processing Purchasing and Payables Transactions with Asset Management” (Asset Lifecycle
Management Fundamentals)

PeopleSoft Billing
PeopleSoft Billing uses PeopleSoft Payables to process interunit invoices.

See Understanding Voucher Build Processing

See “Running the Generate AP Vouchers Process (BIGNAPO1)” (PeopleSoft Billing)

PeopleSoft Claims Management

PeopleSoft Payables integrates with the Claims Management feature and PeopleSoft Receivables to
generate claimbacks. You use claimback vouchers to adjust VAT amounts for specific settlement methods.

See Modifying Claim Vouchers.

PeopleSoft Cost Management

PeopleSoft Payables sends purchase price variance and exchange rate variance for matched material and
miscellaneous charges to PeopleSoft Cost Management, where they are associated with the appropriate
inventory transactions.

See Understanding the Landed Cost Extraction Process.

PeopleSoft eSettlements

PeopleSoft eSettlements leverages nearly 80 percent of its functionality from the PeopleSoft Payables and
Purchasing business processes.

Whether capturing an XML invoice or creating an invoice through PeopleSoft eSettlements, you run the
PeopleSoft Payables Voucher Build Application Engine process (AP_VCHRBLD) to create invoices

in PeopleSoft eSettlements. Next, run the PeopleSoft Payables Matching Application Engine process
(AP_MATCH) against your vouchers, purchase orders, and receipts to ensure accurate payments. Finally,
use the PeopleSoft Payables Pay Cycle Application Engine process (AP_APY2015) for generating those
payments.

PeopleSoft Expenses

The PeopleSoft Payables payment interface enables you to produce payments for PeopleSoft Expenses
transactions.

See Understanding the PeopleSoft Payables Payment Interface.

PeopleSoft General Ledger

PeopleSoft Payables sends accounting entries to PeopleSoft General Ledger through the Journal
Generator Application Engine process (FS_JGEN).

PeopleSoft Payables interfaces with PeopleSoft General Ledger for budget checking and commitment
control.

See “Understanding Journal Generator” (Application Fundamentals).
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See “Integration of Commitment Control with PeopleSoft Applications” (PeopleSoft Commitment
Control).

PeopleSoft Inventory

PeopleSoft applications support consignment inventory, the practice whereby a supplier stores goods
at a customer's location without receiving payment until after the goods are consumed. The PeopleSoft
Consignment Inventory feature, which enables you to implement this strategy across your entire
enterprise, integrates a variety of functions within the PeopleSoft Purchasing, Inventory, Production
Management, Cost Management, and Payables applications.

See Understanding Voucher Build Processing.

See “Understanding Consigned Purchases in Inventory Management” (PeopleSoft Inventory).

PeopleSoft Pay/Bill Management

PeopleSoft Pay/Bill Management generates payable time information for contractors that the PeopleSoft
Payables Voucher Build process can build into vouchers. The Front Office to AP Application Engine
process (FO_TO_AP) submits contractors' payable time to the voucher staging tables for voucher build
processing.

See “Understanding Staffing Suppliers” (PeopleSoft Pay/Bill Management).

PeopleSoft Payroll

The practice of payroll deductions being paid through an accounts payable system is standard. PeopleSoft
Payables enables you to accept third-party payments from PeopleSoft Payroll.

See Understanding Voucher Build Processing.

PeopleSoft Project Costing

When you enter voucher information in PeopleSoft Payables, you can also enter information that is
picked up by PeopleSoft Project Costing. A project manager using PeopleSoft Project Costing can review
costs to keep complete financial control of a project.

See Understanding Voucher Processing and the Voucher Life Cycle.

PeopleSoft Purchasing

Vouchers can be built from various sources in PeopleSoft Purchasing, including purchase order and
receiver lines, evaluated receipt settlement (ERS) vouchers, return to vendor (RTV) transactions, and
procurement card system vouchers. You can perform matching among vouchers, purchase orders,
receivers, and inspection status to improve control and accuracy. The system can automatically create
debit memos to handle discrepancies between vouchers, purchase orders, and receivers. You view
related documents across the entire procure-to-pay process. Using PeopleSoft Payables integration with
PeopleSoft Purchasing, you can process vendor rebates using the rebate calculation functionality, which
also integrates with PeopleSoft Receivables.

See Understanding Voucher Processing and the Voucher Life Cycle.

See Understanding Voucher Build Processing.
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See Understanding the Matching Process.

PeopleSoft Lease Administration

PeopleSoft Lease Administration generates information that the PeopleSoft Payables Voucher Build
process can build into lease payment vouchers, and the PeopleSoft Payables inquiry functionality can use
for inquiries.

See PeopleSoft Lease Administration Data.

See “Running the Interface to AP/Billing Process” (PeopleSoft Lease Administration).

PeopleSoft Receivables

The refund process in PeopleSoft Receivables adds rows to tables that are used by PeopleSoft Payables to
build a voucher.

See “Processing Refunds” (PeopleSoft Receivables).

PeopleSoft Student Administration
PeopleSoft Payables generates refund tuition checks for PeopleSoft Student Administration.

See Understanding Voucher Build Processing.

PeopleSoft Treasury Management

The PeopleSoft Payables payment interface enables you to produce payments for PeopleSoft Treasury
settlement transactions. And the integration with the PeopleSoft Financial Gateway feature enables you
to submit electronic payments to a financial institution for settlement, without the need of a third-party
integration tool.

PeopleSoft Payables also integrates with PeopleSoft Cash Management through the Treasury Netting
Center. You must use PeopleSoft Cash Management with PeopleSoft Receivables to use the bilateral
netting functionality that offsets open items with open vouchers in PeopleSoft Payables. This
functionality is useful when you have customers that are also suppliers.

See Understanding PeopleSoft Payables Payment Formats.

See Pay Cycle Processing Using the PeopleSoft Financial Gateway.

PeopleSoft Work Order Management

PeopleSoft Payables vouchers record the actual procurement cost of external resources. You transmit this
cost data back to Work Order Management for work order completion and analysis.

See Understanding Source Document Copy Functionality.

PeopleSoft Payables Implementation Tasks

PeopleSoft Setup Manager enables you to review a list of setup tasks for your organization for the
products that you are implementing. The setup tasks include the components that you must set up, listed
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in the order in which you must enter data into the component tables, and links to the corresponding

documentation.

PeopleSoft Payables also provides component interfaces to help you load data from your existing system
into PeopleSoft Payables tables. Use the Excel to Component Interface utility with the component

interfaces to populate the tables.

Component Component Interface Reference

Account (GL_ACCOUNT) ACCOUNT_CF See “Account Page” (Application
Fundamentals).

Alternate Account (ALTACCT) ALTACCT CF See “Understanding Alternate Accounts”

(Application Fundamentals).

Operating Unit (OPERATING_UNIT)

OPER_UNIT _CF

See “Operating Unit Page” (Application
Fundamentals).

Department (DEPARTMENT) DEPT CF See “Department Page” (Application
Fundamentals).

Project ID (PROJECT) PROJECT CF See “Project Page” (Application
Fundamentals).

Product (PRODUCT) PRODUCT _CF See “Product Page” (Application
Fundamentals).

Fund Code (FUND DEFINITION) FUND_CF See “Fund Code Page” (Application

Fundamentals).

Statistics Code (STATISTICS TBL)

STATISTICS_CODE

See “Statistics Code Page” (Application
Fundamentals).

Class Field (CLASS_PNL)

CLASS_CF

See “Class Field Page” (Application
Fundamentals).

Budget Reference (BUDREF PNL)

BUDGET REF_CF

See “Budget Reference Page”
(Application Fundamentals).

Program Code (PROGRAM
DEFINTION)

PROGRAM_CF

See “Program Code Page” (Application
Fundamentals).

Scenario (BD_SCENARIO)

BUDGET_SCENARIO

See “Scenario Page” (Application
Fundamentals).

Chartfield 1 (CHARTFIELD1)

CHARTFIELD1

See “ChartField 1 Page” (Application
Fundamentals).
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Component Component Interface Reference
Chartfield 2 (CHARTFIELD2) CHARTFIELD2 See “ChartField 1 Page” (Application
Fundamentals).
Chartfield 3 (CHARTFIELD3) CHARTFIELD3 See “ChartField 1 Page” (Application

Fundamentals).

InterUnit Template (IU_INTER _
TMPLT)

IU_ INTER TMPLT

See “InterUnit Template Page”
(Application Fundamentals).

IntraUnit Template (IU_ INTRA
TMPLT)

IU INTRA_TMPLT

See “Intraunit Template Page”
(Application Fundamentals).

InterUnit Pair Maintenance (IU_INTER _
PR _BASIC)

IU_INTER_PR_BASIC

See “Interunit Pairs” (Application
Fundamentals).

Ledgers for a Unit (BUSINESS UNIT
LED)

EM_BUS_UNIT_LED

See “Defining Ledgers for a Business
Unit” (Application Fundamentals).

Value Added Tax Code (TAX _CODE _
VAT)

TAX_CODE_VAT

See “Value Added Tax Code Page”
(PeopleSoft Global Options and
Reports).

VAT Accounts by Business Unit (TAX
BU_CODE_VAT)

TAX_BU_CODE_VAT

See “VAT Accounts by Business Unit
Page” (PeopleSoft Global Options and
Reports).

VAT Entity (VAT _ENTITY_ID)

VAT ENTITY_ID

See “Setting Up VAT Entities”
(PeopleSoft Global Options and
Reports).

Vat Defaults CI Component (VAT DEF
€D

VAT DEF_CI

See “Establishing VAT Defaults”
(PeopleSoft Global Options and
Reports).

Bank Branch Information (BANK
BRANCHPNL)

TR_BANK_BRANCH_CI

See “Defining Bank Information”
(PeopleSoft Banks Setup and
Processing).

External Accounts (BANK
EXTERNAL)

TR_EXTERNAL_ACCOUNTS_CI

See “Defining External Account
Information” (PeopleSoft Banks Setup
and Processing).

Netting Accounts (BANK PNLNET)

TR_NETTING ACCOUNTS CI

See “Defining Netting Accounts”
(PeopleSoft Banks Setup and
Processing).
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Component Component Interface Reference
Payables Options (BU_CTLB) EM BU _CTLB See Defining PeopleSoft Payables

Business Unit Options by SetID.

INTFC2)

Business Unit Interface (BUS_UNIT

EM_BUS_UNIT_INTFC

See Defining Procurement Controls for
General Ledger Business Units.

TBL_AP)

Payables Business Unit (BUS_UNIT _

EM_BUS UNIT AP

See Understanding PeopleSoft Payables
Business Units.

CD)

SUT Ultimate Use Code (SUT_USE

SUT USE _CI

See “Ultimate Use Codes Page”
(Application Fundamentals).

Suppliers (VNDR _ID)

VNDR_ID_EXCEL

See “Understanding Supplier
Maintenance” (PeopleSoft Source to
Settle Common Information).

User Preferences (OPR_DEFAULT)

OPR_DEFAULT FIN

See “Defining Cross-Application
User Preferences” (Application
Fundamentals).

Tax Authority (TAX_AUTHORITY)

TAX AUTHORITY CI

See “Defining Sales and Use Tax
Authorities and Codes” (Application
Fundamentals).

Tax Code (TAX CODE)

TAX_CD CI

See “Defining Sales and Use Tax
Authorities and Codes” (Application
Fundamentals).

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,

including the installation guides and troubleshooting information.

46
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Navigating in PeopleSoft Payables

Navigating in PeopleSoft Payables

PeopleSoft Payables provides custom navigation center pages that contain groupings of folders that
support a specific business process, task, or user role.

Note: In addition to the PeopleSoft Payables custom navigation center pages, PeopleSoft provides menu

navigation and standard navigation pages.

Pages Used to Navigate in PeopleSoft Payables

This table lists the Custom Navigation Center pages that are used to navigate in PeopleSoft Payables.

Page Name

Navigation

Usage

Accounts Payable Center

Accounts Payable > Accounts
Payable Center

Access the Accounts Payable Center.

Payable Center page.

Vouchers Click the Vouchers link on the Accounts | Add, maintain, and approve vouchers.
Payable Center page.

Review Click the Review link on the Accounts Run inquiries on suppliers, vouchers,
Payable Center page. payments, integrations, and metrics.

1099 Click the 1099 link on the Accounts Configure, maintain, review, post and
Payable Center page. report on 1099 withholding.

Suppliers Click the Suppliers link on the Accounts | Add, maintain, and approve suppliers.
Payable Center page.

Reports Click the Reports link on the Accounts | Run reports on suppliers, vouchers,

payments, reconciliation.

Global Withholding

Click the Global Withholding link on
the Accounts Payable Center page.

Configure, maintain, review, post and
report on global withholding.

Payments

Click the Payments link on the Accounts
Payable Center page.

Create and manage the pay cycle.
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Page Name

Navigation

Usage

Definitions

Click the Definitions link on the
Accounts Payable Center page.

Define and maintain data and options for
the PeopleSoft Payables system.

Batch Processes

Click the Batch Processes link on the
Accounts Payable Center page.

Process vouchers, payments, accounting
entries, clearing, and revaluation.

Archiving

Click the Archiving link on the
Accounts Payable Center page.

Archive payment, voucher, and supplier
information.

Control Groups

Click the Control Groups link on the
Accounts Payable Center page.

Add, review, and maintain control
groups.

Related Pages

Click the Related Pages link on the
Accounts Payable Center page.

Access pages in General Ledger,
Purchasing, Treasury, and eSettlements.

Viewing the Navigation Collection Using the PeopleSoft Fluid User Interface

This section discusses how to use the PeopleSoft Fluid User Interface to view Payables Navigation

Collection.

For general information about fluid pages see “Understanding PeopleSoft Fluid User Interface”

(Application Fundamentals)

Use the Accounts Payable tile (EP_ AP PAYABLESNC FL GBL) to access a collection of frequently
used setup and Payables-related components.

Navigation:

You can include the delivered tile as part of the homepage or any suitable location.

This example illustrates the Accounts Payable tile.

Accounts Payable
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Payables Page

Use the Payables page to view and access frequently used setup and Payables-related components.
Navigation:

Click the Accounts Payable tile to access the Payables navigation collection.

This example illustrates the fields and controls on the Payables (Navigation Collection) page

< Employee Self Service Payables

& My Payables Design v
v 9 Payables Options

Enter any in

Payables Options

Find an Existing Value Add a New Value
Payables Business Unit
Search Criteria
Bank Accounts sl bne Ta,

DOlinclude History [l correct History
View Payables Open Periods

SpeedChart Search Glear | Basic Search (& Save Search Crieria
Accounting Entry Template
Find an Existing Value | Add a New Value
Procurement Control
Vaucher Origin
#2) My Suppliers v n
B2 My Vouchers v
My Payments <
7 My Reporting & Analysis v

# Accounts Payable WorkGCenter

This navigation collection allows users to access frequently used Payables components from one location.
The left panel of this page lists the components collected under seven categories:

e My Payables Design

* Payables Options

* My Suppliers

* My Vouchers

* My Payments

* My Reporting & Analysis

e Accounts Payable WorkCenter

The right panel displays the component selected in the left panel.

Administrators can edit these categories by navigating to the Structure and Content page.
Navigation:

PeopleTools > Portal > Structure and Content > Portal Objects > Navigation
Collections > Payables
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Chapter 3

Understanding PeopleSoft Payables
Implementation

Implementation Considerations

To implement a PeopleSoft application for an organization, you design the system's business structure and
then you apply that structure to the system. Before you can do that, you must determine the best way to
map the new system to the business structures, practices, and procedures.

Begin by examining the organization's needs thoroughly before entering data and transactions. You
should:

* Analyze the payables processing requirements according to the business and organizational needs.
* Review the current environment and consider the changes that might be made now and in the future.

Because PeopleSoft Payables is sophisticated and configurable, there are a number of steps involved in
implementing a new system. These are the key steps:

1. Determine the organization's payables requirements.

2. Configure PeopleSoft Payables to meet those requirements.
3. Set up the control tables.

4. Setup PeopleSoft security.

5. Convert data from existing systems.

6. Process vouchers and payments.

7. Generate reports and inquiries.

Definition of the Business Units

In PeopleSoft applications, a business unit is an organization or organizational subset that is independent
with regard to one or more accounting or operational functions. Business units are flexible structural
devices that you can use to implement PeopleSoft products based on how a business is organized. In
PeopleSoft Payables, a business unit is defined as an independent transaction-processing entity.

When deciding on the business units for the organization, take a close look at the existing structure of the
system. Examine the organizational elements (such as company codes, organization codes, and division
codes) and relate them to business units. Consider whether you can simply map existing structures to
business units or whether you need to modify structures to make the best use of PeopleSoft Payables.
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For example, suppose that an organization has multiple subsidiaries. Each subsidiary operates as a
separate entity with its own payables department and its own rules for invoicing and for tracking payables
transactions. In such a case, it makes sense to set up separate payables business units for each subsidiary.

First, determine how many business units to use for the organization. Then consider the various payables
processing rules and reporting requirements of the organization. Ask yourself whether you need to report
some transactions separately from others. Also, consider whether some transactions must be reported
together.

As you determine the optimal business unit structure for the organization, keep in mind that certain
features such as the Interunit Accounting feature require multiple business units. You may decide to set up
separate business units even if you do not need them for processing reasons. For example, you may want
to maintain accounting control and balances at a level lower than the company level.

Related Links
Understanding PeopleSoft Payables Business Units

General Ledger Distribution Considerations

Be sure to consider general ledger distribution as you determine how many business units you need.
Before establishing payables business units, you must establish general ledger business units. If you use
only Oracle's PeopleSoft financial applications, generally the PeopleSoft Payables business units are the
same as the PeopleSoft General Ledger business units. You set up the general ledger first and then set up
PeopleSoft Payables to mirror the general ledger. If you use a different general ledger system, then you
cannot use business units. In that case, you must carefully consider how to distribute from PeopleSoft
Payables to the general ledger.

Once you create your business units, you associate the payables business units with the general ledger
business units. The association does not need be one-to-one; you can consolidate multiple payables
business units in one general ledger business unit. However, you cannot associate a single payables
business unit with multiple general ledger business units. That is, you cannot have one payables business
unit that distributes to multiple general ledger business units (with the exception of interunit accounting
entries). This diagram illustrates this concept.

AP -
GL
AP business
unit
AP -

PeopleSoft Payables Control Hierarchy
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In PeopleSoft Payables, business units are the highest level of a hierarchy of defaults, called the control
hierarchy, which facilitates both voucher entry and payment processing. As you formulate the PeopleSoft
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Payables structure, consider the five components of the control hierarchy that are key to PeopleSoft
Payables.

Five components of the control hierarchy that are key to PeopleSoft Payables.

Business Unit

Voucher Origin

Control Group

Supplier

Voucher

Default values entered at the business unit level appear automatically at the voucher level, unless

you override the defaults with values stored at an intermediate level (namely, the voucher origin,
control group, or supplier level). This hierarchy provides increased flexibility and control to fit unique
business needs. For example, instead of requiring a PeopleSoft Payables user to enter the same default
values repeatedly on vouchers, the system uses the control hierarchy to enter the predetermined values
automatically. Then the user can override these values on the voucher.

When you enter default values and select processing rules at the levels that govern the control hierarchy,
the system initially validates the information for you. The system then validates the data again during
transaction processing to verify that it has the correct values assigned at the level that you designate.

This section reviews the components of the control hierarchy and their role in a PeopleSoft Payables
implementation. As you set up control tables and prepare to process vouchers and payments, you need to
understand how the control hierarchy works.

This section discusses:
e Business units

*  Voucher origins

*  Control groups

* Suppliers
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¢ Vouchers

Business Units

A PeopleSoft Payables business unit is an independent processing entity. Each business unit acts as
a separate area of control, representing the primary level at which system tables can be controlled
independently.

Depending on the business requirements, you can set up business units to share core control tables such as
calendars, payment terms, and suppliers. In the PeopleSoft system, TableSet processing handles this setup
for you automatically, eliminating the need to maintain multiple sets of data for each business unit.

Related Links
Understanding PeopleSoft Payables Business Units

Voucher Origins

Each transaction entered into PeopleSoft Payables must have a valid origin, such as online or batch
processing, that you define in the Voucher Origin table. You must have at least one origin, and each user
must be associated with an origin. You can set up control values at the voucher origin level to override
business unit defaults and automatically appear lower levels in the control hierarchy.

For example, if you have automated systems that pass information to PeopleSoft Payables—such as an
electronic data interchange (EDI) interface—you might define an origin specific to those systems. Or you
might set up and assign particular origins to individual data entry clerks, associating each voucher origin
with a specific group of approved suppliers and allowing each data entry clerk to create vouchers for
those suppliers only. For example, suppose that certain foreign invoices have distinct payment terms and
other processing rules; you could set up a voucher origin with those default values and assign the origin to
the data entry clerk who handles foreign suppliers.

Related Links
Defining Voucher Origins

Control Groups
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Use control groups to maintain control over vouchers. Control groups enable you to:
» Post several groups of vouchers in one step.

* Divide large numbers of vouchers among data entry clerks while retaining centralized control over
voucher processing.

» Use separate processing rules for a particular supplier's vouchers within a business unit.

Related Links
Defining Voucher Control Groups
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Suppliers

You can define a set of suppliers for each business unit or share suppliers across multiple business
units. You can also associate suppliers with other suppliers in the system and—if you use PeopleSoft
Receivables—associate a PeopleSoft Payables supplier with a PeopleSoft Receivables customer for
reporting purposes.

Suppliers can have multiple addresses and multiple locations. Addresses are the physical addresses of the
supplier; a location corresponds to a unique way of doing business.

You use the location level to:

* Define payment terms and banking information for the supplier.

* Define a number of payment parameters that are used during payment processing.
* Generate separate checks for each voucher at the location level.

*  Specify matching options if matching is used to approve vouchers for payment.

At the location level, for example, you specify the number of days to delay discounted payment after

the discount payment date has been reached—as well as the number of days to delay net payment after
the net due date has been reached. This provides additional payment flexibility based on how well you
know suppliers. For example, you can indicate how long a supplier typically waits for payment while still
giving a discount.

Maintaining supplier data is simple with PeopleSoft Payables. You can:

* Approve, inactivate, and reactivate suppliers.

Note: If users have the authority to approve suppliers using the Fluid approval component, then such
users are redirected to fluid approval user interface, and the classic approval component is hidden
from the menu. Otherwise, the classic approval component displays on the menu, and a user can
access the classic approval pages from the EC worklist or from the classic work center.

PeopleSoft Payables supports delegation of approvals for Suppliers. Payables users can leverage the
Enterprise Components Delegation Framework in order to assign Delegates for approvals. For more
information, see “Understanding Delegation” (Enterprise Components).

* Record supplier information and conversations.
* Report on supplier activity and outstanding payment balances, as well as withholding and value-added

tax (VAT) information.

Vouchers

The lowest level of the control hierarchy is vouchers. Vouchers are supplier invoices with system applied
defaults. You can enter them either manually using the online pages or automatically using the Voucher
Build Application Engine process (AP_VCHRBLD). Each voucher is assigned a unique identifier—a
voucher ID— either automatically or manually; the voucher ID provides a means for tracking all invoices,
adjustments, and payments through the system.
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Related Links
Understanding Voucher Processing and the Voucher Life Cycle

Understanding Voucher Build Processing

Understanding Quick Invoices and Summary Invoices

Definition of the Accounting Environment

PeopleSoft Payables uses tables to store not only the data for business transactions but also the accounting
environment and processing rules that drive the system and provide consistency while minimizing data
entry. Before you can begin processing suppliers, vouchers, and payments, you must set up the accounting
framework, which includes calendars, ChartFields, ChartField values, currency types, user profiles,
general ledger journal information, and so on.

Related Links

Defining Procurement Controls for General Ledger Business Units

ChartField Combination Editing

You track payables transactions based on the ChartField combinations that you define when you set

up ChartField combination editing in PeopleSoft General Ledger. PeopleSoft General Ledger uses

your accounts in combination with other ChartFields to create journal entries. In PeopleSoft Payables,
ChartField combination editing provides a method to validate online and batch voucher entry accounting
distribution information.

By defining valid combinations, you can filter entries before you post them to ledgers, saving time and
effort during reconciliation and closing. Although you employ ChartField combination editing rules
during online and batch voucher entry, the PeopleSoft General Ledger Journal Editing Application Engine
process (GL_JEDIT) performs the final validation of journal entries before you post them to the ledger.

You can set up ChartField combination editing to reject vouchers with ChartField combination editing
errors, recycle them, provide a warning, or perform no ChartField combination editing at all. You can set
these options at the business unit, origin, control group, and supplier levels of the PeopleSoft Payables
control hierarchy.

Related Links

Defining Procurement Controls for General Ledger Business Units
“Understanding PeopleSoft ChartFields” (Application Fundamentals)
“Understanding ChartField Combination Editing” (Application Fundamentals)
“Understanding Journal Generator” (Application Fundamentals)

Voucher and Payment Processing

This section discusses:

*  Voucher processing.
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* Payment processing.

Voucher Processing

PeopleSoft Payables provides control over voucher processing and enables you to control voucher header
information. The system:

*  Checks for duplicate invoices.

* Calculates and confirms taxes.

» Converts the transaction currency to the base currency.

*  Assigns default payment terms and calculates the payment due dates.

* Validates your suppliers against financial sanctions lists if financial sanctions validation is required.

You also have control over voucher line items. The system assigns numeric line numbers for you to
ensure that each has a unique identifier. When you enter merchandise amounts on voucher lines, the

sum of the line amounts must equal the gross voucher amount less the sum of freight, sales tax, and VAT
entered on the voucher header. You can also define the sales and use tax and VAT at the voucher line
level. In the event of an imbalance, you determine how the system responds—either rejecting or recycling
vouchers until they are correct.

Approving Vouchers
All vouchers must be approved before they can be paid. There are three ways to approve vouchers:
*  Matching vouchers to purchase order, receiver, and inspection information.

Matching occurs automatically based on the match rules—a set of rules and tolerances—that you
define for a purchase order transaction. If the voucher successfully matches, it is available for
payment. If the voucher does not successfully match and requires an adjustment, the system can
automatically create a debit memo.

If a voucher does not pass matching, you can still pay it if you have selected the Pay Unmatch
Voucher option on the User Preference - Procurement: Payables page for your user ID. If do not
select the Pay Unmatch Voucher option, you can only pay vouchers with a Matched or No Match
match status.

* Routing vouchers through worklists and email using Workflow.

Workflow approval is most often used for vouchers that are not related to purchase orders, but it is not
limited to that use. If you want, you can record a voucher as preapproved. The voucher is not routed
for approval, and it is available for payment immediately—provided that it has been matched or that
matching is not necessary.

* Manually approving individual vouchers online.

Posting Vouchers

The Voucher Posting Application Engine process (AP PSTVCHR) creates balanced accounting entries
for vouchers. The system combines information entered for a voucher with other control information—

Copyright © 1988, 2025, Oracle and/or its affiliates. 57



Understanding PeopleSoft Payables Implementation Chapter 3

offset accounts stored on the accounting entry templates and ChartField inheritance rules—to create the
balanced entries. Vouchers do not have to be approved for accounting entries to be created.

You post vouchers through a batch process that you run periodically using Process Scheduler. You can
continue to process new transactions online during posting.

PeopleSoft Payables also enables you to unpost vouchers—that is, you can back out the accounting
entries made to accrue the liability and reopen the vouchers for amendment or closure.

Once vouchers are posted, the information created is available for distribution to other business processes,
such as the Journal Generator Application Engine process (FS_JGEN), which converts payables
accounting entries to general ledger journal entries.

Related Links
“Understanding Financial Sanctions Validation” (PeopleSoft Source to Settle Common Information)
Entering Invoice Information for Online Vouchers

Approving Vouchers
Running the Voucher Posting Process

Payment Processing
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The payment processing included in PeopleSoft Payables enables you to create disbursements for
transactions that flow through PeopleSoft Payables.

PeopleSoft Payables supports a number of payment formats: system check, automated clearing house
(ACH), electronic funds transfers (EFTs), wire transfers, giros, drafts, direct debits, and letters of credit.
The system is delivered with several, ready-to-use EFT formats particular to local needs.

The PeopleSoft Payables Payment Interface also supplies a means for processing payments for
transactions outside the PeopleSoft Payables system. This interface is used by PeopleSoft Treasury

to make settlement payments and by PeopleSoft Expenses to make expense payments. The interface
integrates with the PeopleSoft Financial Gateway functionality, enabling another means of electronic
payment processing for EFT, ACH, and wire transfers. You can also use the interface to process payments
for other in-house systems.

As part of the voucher entry process, the system schedules vouchers to be paid based on the pay terms and
holiday options. If pay terms include discounts, the system also calculates a discount due date. You create
pay cycles to group types of vouchers to be paid in a single payment run. For example, you might want to
have one payment cycle for regular suppliers and another for employee reimbursements or check requests.

Each pay cycle that you create is essentially a reusable payment selection template that specifies the
selection criteria the system uses to determine which approved vouchers should be paid. For example, you
can select payments based on business unit, bank and bank account, supplier pay group, pay through date,
and payment method, among others.

Note: During payment processing the system validates your suppliers against financial sanctions lists
if financial sanctions validation is required. The system does not allow payments to suppliers who are
potential matches to the financial sanctions lists.
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Payment Posting

The creation of accounting entries for payments occurs during payment posting. As you post payments,
the system generates corresponding accounting entries to relieve the liability, account for discounts earned
(or lost), and generate an offset either to the designated cash account or to a PeopleSoft Payables clearing
account if so designated at the bank account level. Like the Voucher Posting process, the Payment Posting
Application Engine process (AP_PSTPYMNT) is a batch process that runs in the background.

Related Links
“Understanding Financial Sanctions Validation” (PeopleSoft Source to Settle Common Information)
Understanding Pay Cycle Processing

Running the Payment Posting Process
Pay Cycle Processing Using the PeopleSoft Financial Gateway

Integrating Third Party Imaging Solution with PeopleSoft

This section provides an overview of integrating third party imaging solution with PeopleSoft and
discusses how to integrate and process a third party imaging solution with Payables and eSettlements.

Understanding Third Party Imaging Solution Integration with PeopleSoft
Accounts Payable and eSettlements

PeopleSoft provides an open integration to any content management/imaging solution that can utilize web
services, for PeopleSoft Accounts Payable and eSettlements.

Imaging integration enables a complete document capture with Optical Character Recognition (OCR)
and imaging solution that automates data entry and routes invoices to users external or internal to the
organization’s ERP solution.

Imaged data is integrated to PeopleSoft using web services. Once the data is staged to PeopleSoft, any
corrections or updates are made using the Quick Invoice component and subsequently a voucher is built
from the imaged data by the Voucher Build process. Links within Payables and eSettlements enable you
to view the actual image.
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The following diagram represents the PeopleSoft open integration with third party imaging solutions.
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Invoice Data Integration Using Optical Character Recognition (OCR)

Optical Character Recognition (OCR) is used by third party imaging solutions to integrate invoice data to
PeopleSoft. OCR enables a digitally scanned invoice to provide data input directly into PeopleSoft using
the web services.

Integrating and Processing Third Party Imaging Solutions

60

Follow these steps to integrate and process a third party imaging solution with Payables and eSettlements:

1.

Setting up installation options: As a prerequisite, you set up the installation options at the time of
integrating a third party imaging product with PeopleSoft on the Installation Options — Payables page.
The Document Management Interface section determines enabling the imaging links that are available
on various pages in Accounts Payable and eSettlements.

See “Installation Options - Payables Page” (Application Fundamentals)

Configuring the Accounts Payable business unit options: As a prerequisite, you configure your
business unit options based on your imaging integration requirements on the Payables Options —
Document Management page.

Accessing the Imaging hyperlinks from Accounts Payable: You can access the scanned invoice image
using a hyperlink on various components in Accounts Payable. The Quick Invoice page displays the
imaging link once the data is populated into the voucher staging tables. The following pages display
the imaging link once the Voucher Build process runs successfully and creates a voucher:

¢ Quick Invoice Page

¢ Invoice Information Page

¢ Voucher Inquiry Page
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¢ Approval Framework - Vouchers — Approval Page

» Example: Accounts Payable WorkCenter

Accessing the Imaging hyperlinks from eSettlements: Once the Voucher Build process runs
successfully and creates a voucher, you can access the scanned invoice image from the following

pages:

* “Review Invoices - Invoice Inquiry Page” (PeopleSoft eSettlements)

* “Invoice Approval Page” (PeopleSoft eSettlements)

Web Services

The AP_DCM_INVOICE web service is used while integrating a third party imaging solution with
PeopleSoft. The following are the services that come under AP DCM_INVOICE:

Web Service

Description

AP DCM_GET PO.V1

Purchase Order Lookup web service

AP _DCM_GET_SUPPLIER.V]

Supplier Lookup web service

AP DCM_GET_VCHR.VI

Voucher web service

AP _DCM_INVOICE.V1

Invoice web service

AP_DCM_PROC_POvl

Outbound Purchase Order Bulk Load web service

AP DCM_PROC_SUPPLIER.v1

Outbound Bulk Load supplier web service

AP _DCM_SEND PO.vl

Purchase Order Bulk Load Request web service

AP _DCM_SEND _SUPPLIER.vI

Supplier Bulk Load Request web service

INVOICE_ELEMENT VALIDATION.v1

Data Element Validation web service

INVOICE PROMPTING.vI

Data Element Prompting web service

Enabling web services is discussed in PeopleTools: Integration Broker
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Understanding Search Framework in PeopleSoft Payables

PeopleSoft Payables allow you to search on a keyword when viewing voucher, suppliers, supplier
conversations, and payments.

This topic provides information related to PeopleSoft Payables for:
e Components

» Search definitions, global search categories, and search keys.

» Faceted fields

* Related actions

e Queries

Components
These components use the PeopleSoft Search Framework:
*  Suppliers (VNDR ID)
* Conversations (VNDR_CNVSTN)
*  Voucher Entry (VCHR _EXPRESS)

* Payments (PYMNT _INQ SRCH)

Search Definitions, Search Categories, and Search Keys

Search Definitions, Search Categories, and Search Keys are all part of the PeopleSoft Search Framework

Search Definitions

Search definitions define the main structure of a search index. A search definition contains everything
needed to create a search index, which includes facets, security, attachments, pre- and post-processing,
and component mapping.

PeopleSoft Payables has these search definitions:

* AP SDN_ADDRESS - used for Financial Sanctions

« AP SDN AKA NAME - used for Financial Sanctions
« EP_AP PAYMENTS

« EP_AP VENDOR

« EP AP VENDOR CONVER

- EP_AP VOUCHERS
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Note: EP_ AP VENDOR, EP_ AP VOUCHERS, EP_ AP PAYMENTS, and EP_ AP PAYMENTS KIB
are certified for Real Time Indexing (RTI). See “Understanding Real Time Indexing in FSCM”
(Application Fundamentals).

As of Update Image 53, EP_ AP PAYMENTS, EP_ AP PAYMENTS_KIB and EP_ AP VOUCHERS
have adopted data partitioning for high volume indexes. PeopleTools 8.61 is required. See “Using Data
Partitioning for High Volume Indexes” (Application Fundamentals). For additional information about data
partitioning, see PeopleTools Search Technology, Administering PeopleSoft Search Framework, Working
with Search Indexes.

Global Search Categories

Global search categories contain one or more search definitions. Search categories are secured by role
within PeopleTools security and reduce the number of indexes searched, which can improve search
performance.

PeopleTools uses Permission List Security when performing component searches, which is based on

the search definition for the component. If you don’t have access (through your permission list) to that
component, then the system doesn’t display results when searching against the indexes built for the search
definition.

PeopleSoft Payables has these global search categories:
+ EP PAYABLES

« EP VENDORS

Faceted Fields
A facet is a field that is relevant to the search and that allows you to browse or refine search results.

These fields are predefined as faceted fields for PeopleSoft Payables;
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Search Definition Faceted Fields

EP_AP PAYMENTS Bank SetID
Bank Code
Supplier Name
Payment Method

Payment Status

AP Post Status

Payment Source

Business Unit

Remit SetID

Payment Date

Document Date Hierarchy

Remit Supplier

EP_AP_VENDOR

SetID

Supplier Status

Supplier Classification
Open for Ordering
Document Date Hierarchy
Created Date

Address

EP_AP_VENDOR_CONVER

Conversation Date

Document Date Hierarchy

SetID

Supplier Conversation Keyword1
Supplier Conversation Keyword2

Supplier Conversation Keyword3
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Search Definition

Faceted Fields

EP_AP_VOUCHERS

Business Unit

Entered By

Voucher Source

Match Status

Document Date Hierarchy
Invoice Date

Bank Code

Supplier Name

Payment Terms

For additional information about faceted fields, see Search Result Facets in Viewing PeopleSoft Search

Results.

Queries

Queries are used with the Search Framework to extract data from the database for component and global

searches.

Queries must be assigned to an access group and a related security tree.

Query Tree Definition

The security information (access groups) for the Payables tree (SEARCH_TREE AP) definition is:
*  PAYMENTS - Payment Information

*  Vouchers - Voucher Information

* SDN - Financial Sanctions

*  Vendors - Supplier Information

Types of Queries

To see which queries are part of the search definition, see PeopleTools: PeopleSoft Search Technology

documentation.

Real Time Indexing Switch

RTI Batch Switch allows you to set a threshold that is checked by a set of delivered batch programs.

When a batch program is enabled and the threshold is exceeded, RTI is disabled until the next incremental

build.
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Access the Configure Real Time Indexing page to see which batch programs are configured to use RTI

Switch and delivered by Payables.

See PeopleTools: PeopleSoft Search Technology documentation.

RTI Switch is enabled for these two search definitions:

Search Definition

Batch Programs

EP_AP_VOUCHERS

APSBIPRC
AP_APY2015
AP_MATCH
AP_PSTPYMNT
AP_PSTVCHR
AP_VCHRBLD
FS_ DOC_TOL
FS_STREAMLN

VCHR_APRV_AF

EP_AP PAYMENTS

AP_APY2015
AP_FG_PROC
AP _PSTPYMNT

FS STREAMLN
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Understanding PeopleSoft Payables Business Units

This section discusses:

» PeopleSoft Payables business unit overview.

» Responsibilities.

* PeopleSoft General Ledger business unit considerations.
» TableSets.

* PeopleSoft Payables control hierarchy.

*  Questions to ask.

» PeopleSoft Payables business unit setup steps.

PeopleSoft Payables Business Unit Overview

In a PeopleSoft system, a business unit is an operational subset of an organization that enables you to plan
operations based on the way the organization functions.

Before you implement an application for an organization, determine how the business operates. To make
the most of the PeopleSoft system's flexibility, you have to decide how to map operational business
structures to the PeopleSoft application.

Some of the characteristics of PeopleSoft Payables business units can affect how you define them in the
implementation of the application. This section discusses some of these key traits of business units so that
you can decide the best way to use them.

Related Links

Implementation Considerations

Responsibilities

You can set up separate business units even if you don't need them for processing. For example, one
department in an organization may be responsible for a particular group of suppliers, or particular types of
vouchers, and you might want a separate business unit for that department. Alternatively, you might group
certain types of suppliers for analytical reasons, even though the suppliers' payables are processed in the
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same way as other suppliers' payables. Or you might want to maintain control and balances at a lower
level than the entire organization level.

PeopleSoft General Ledger Business Unit Considerations

You must define each business unit in PeopleSoft Payables and in PeopleSoft General Ledger or the third-
party general ledger system that you use. A PeopleSoft Payables business unit must be associated with a
general ledger business unit.

* General ledger business units define the accounting processing for their associated PeopleSoft
Payables business units.

* PeopleSoft Payables business units have few accounting controls; they have mostly operational
defaults and controls.

The association does not need to be one-to-one; you can consolidate multiple PeopleSoft Payables
business units in one general ledger business unit. However, you cannot have a single PeopleSoft
Payables business unit that is associated with multiple general ledger business units.

Depending on the operating, accounting, and reporting requirements, you may want to have PeopleSoft
Payables business units that are defined differently from the general ledger business units. Nevertheless,
when you determine how many business units you need, be sure to consider the general ledger.

TableSets

68

Before you set up the business units, decide on the TableSet structure and establish SetIDs.

When you plan the business unit structure, you need to understand TableSets, which are used in all
PeopleSoft Financials applications.

The accounting structure and processing rules for each PeopleSoft application that you use are defined in
a series of control tables. A TableSet is a group of rows shared across control tables and identified by the
same SetID, on which you define the accounting structure for each business unit. For a business unit to
process transactions, it must have an associated TableSet.

Several business units can share the control data in a TableSet; for example, suppliers are defined by
SetlD, and you can set up any number of business units to share the suppliers in a SetID.

Consider this relationship in simplified terms: the business unit contains all the actual data, and the
TableSet contains the rules by which the data is processed. A SetID identifies each TableSet. You can
have as many SetIDs as you like, but having numerous SetlDs makes TableSet sharing more complex.
Create at least one SetID even if you do not take advantage of TableSet sharing. Some organizations need
only one SetID.

Warning! In general, create SetlDs and business unit names that are five characters long. Performance
degradation can occur (depending on the operating system) if SetIDs or business units have fewer than
five characters.

See the product documentation for PeopleTools: Applications User's Guide
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PeopleSoft Payables Control Hierarchy

A business unit is the broadest element in the PeopleSoft Payables system. All other entities fall beneath
it in the control hierarchy. It is therefore the highest level from which default information can be derived.
The system automatically uses the information that you specify at the business unit level unless you
override it at lower levels in the application, such as the origin, control group, supplier, or voucher levels.

As you set up processing options at levels below the business unit level, notice that the first option for
most functions is Default. Selecting this option points the PeopleSoft Payables system to the next higher
level in the control hierarchy to obtain the value. For example, when you define voucher and payment
options for voucher origins, you can have each category obtain the default values from the rules that are
already defined at the business unit level.

Related Links
PeopleSoft Payables Control Hierarchy

Questions to Ask

Every organization has different requirements. However, after you review this topic, you must examine
the organization's existing structures and determine how many business units you need. Then ask yourself
the following questions:

* Is there any reason why the proposed business unit structure cannot work?
* Does this structure preclude the organization from using any functionality?
* Does the structure restrict reporting capabilities?

* Does the structure require too much data to be processed on a given night?

» s the level of data processing acceptable?

PeopleSoft Payables Business Unit Setup Steps
Use the following steps to set up PeopleSoft Payables business units:
1. Define general ledger business units.
(This is a prerequisite; consequently, it is not discussed in this topic.)
See “Defining General Ledger Business Units” (PeopleSoft General Ledger)

2. Set up procurement accounting controls for general ledger business units using the Procurement
Controls component (BUS _UNIT INTFC2).

See Defining Procurement Controls for General Ledger Business Units.

3. Define the PeopleSoft Payables business unit in the Payables Definition component
(BUS_UNIT _TBL_AP).

See Defining PeopleSoft Payables Business Units.
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4. Define Payables options for PeopleSoft Payables business units by SetID in the Payables Options
component (BU_CTLB).

See Defining PeopleSoft Payables Business Unit Options by SetID.

Defining Procurement Controls for General Ledger Business
Units

Once you have defined the general ledger business units, you must define the procurement accounting
controls for each general ledger business unit that is associated with the PeopleSoft Payables business
units. These settings determine how the PeopleSoft Payables business units interfaces with the general
ledger. You define these controls in the Procurement Control component.

To set up your procurement controls, use the Procurement Control component (BUS_UNIT_INTFC2).

To load data into the tables for the Procurement Control component, use the EM_BUS UNIT INTFC
component interface.

Note: The Document Types page appears only if document sequencing is enabled for the general ledger
business unit.

Pages Used to Define Procurement Controls for General Ledger Business
Units

Page Name Definition Name Usage
Procurement Control - General Controls | BUS UNIT INTFCl1 Specify how accounting entries are
Page processed.
Procurement Control - Non-Merch BUS UNIT INTFC3 Define proration, allocation, and
Charges Page expensing options for nonmerchandise
charges.
Procurement Control - GL Templates BUS _UNIT _INTFC6 Specify the payables journal templates.
Page
Procurement Control - ERS Options BUS_UNIT_INTFCS Enable ERS processing for the general
Page ledger business unit and select the self-
billed invoice (SBI) document option.
Procurement Control - Withholding Page | BU WTHD JUR Specify general ledger business
unit withholding setup options.

The withholding process uses this
information to determine the withholding
entities to which you report or for which
you act as a collection agent.
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Page Name Definition Name Usage

Withholding ChartFields Page WTHD BU CF Set up accounting ChartField parameters.
Specify general ledger information for
each withholding class; indicate where
the withholding amounts are going with
respect to general ledger.

Understanding Discount Accounting Controls

The General Controls page in the Procurement Control component contains numerous options for setting
up accounting controls for discounts lost. This section discusses how to use some of these options.

Discount Lost Accrual

The Accrue Discounts Lost check box on the General Controls page in the Procurement Control
component enables you to accrue at net but also to accrue the potential discount lost. If you take the
discount later, the system reverses the discount lost.

When accounting at net in PeopleSoft Payables, you can account for lost discounts in one of two ways:
* Account for lost discounts during payment posting.
*  Account for lost discounts during voucher posting.

If you account for lost discounts during payment posting, both the accounts payables offset account and
the expense distribution accounts are recorded during the accrual entry net of discount. When the payment
is made for this voucher, if the discount is still available, no additional entries are necessary beyond the
normal payment entries. If the discount is not taken, a discount lost is recorded to a discount lost control
account. The system creates accounting entries as follows:

Event Account Debit Amount Credit Amount
Voucher Entry Accounts Payables 1,080
Expense 1,080
Payment with discount taken | Accounts Payables 1,080
Cash 1,080
Payment without discount Accounts Payables 1,080
Cash 1,100
Discount Lost (Expense) 20
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If you account for lost discounts during voucher posting, the accounts payable offset account is booked
at the gross amount, while the expense distribution accounts are booked at the net amount. This method
of accounting is specifically designed to meet German and Austrian accounting requirements, but other
countries may need to use it as well. The difference is booked to the discount lost control account. If the
discount is not taken, no additional entries are necessary beyond the normal payment entries, because the
discount lost has already been booked. If the discount is taken, then an offset to the discount lost must be
created to ensure that no discount lost has been booked. The system creates accounting entries as follows:

Event Account Debit Amount Credit Amount
Voucher Entry Accounts Payables 1,100
Expense 980
VAT Input 100
Discount Lost (Expense) 20
Payment without discount Accounts Payables 1,100
Cash 1,100
Payment with discount taken | Accounts Payables 1,100
Cash 1,078
Discount Expense 22
VAT Adjustment (VIDR) 2
Discount Adjustment (VIDA) 2

Discount Memo Account

The Record Discount Memo Account check box on the General Controls page in the Procurement Control
component enables you to set up the system to post discount entries at the time of payment using memo
accounts. Using this method, if users accrue at gross but later lose the discount, the system generates
entries to the discount lost and discount lost memo accounts. You can set up the system to generate
similar entries to the discount earned and discount earned memo accounts when accruing at net.

You can post discount entries using memo accounts in one of two ways:

* Accounting at gross.
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* Accounting at net.

If you account at gross for a general ledger business unit (using the vouchering general ledger business
unit) the system creates accounting entries as follows:

Setting Up PeopleSoft Payables Business Units

Event Account Debit Amount Credit Amount
Voucher Entry Accounts Payables 1,000
Expense 1,000
Payment without discount Accounts Payables 1,000
Cash 1,000
Discount Lost 20
Discount Lost Memo 20
Payment with discount taken | Accounts Payables 1,000
Cash 980
Discount Earned 20

If you select accounting at net for a general ledger business unit (using the vouchering general ledger
business unit), the system uses the Record Discount Memo option in conjunction with the Accrue
Discount Lost option to determine the accounting entries:

Example 1: Voucher Entered at Net with 2 Percent Discount:

In this scenario, it is assumed that the Accrue Discount Lost check box is not selected.

Event Account Debit Amount Credit Amount
Voucher Entry Accounts Payables 980

Expense 980
Payment without discount Accounts Payables 980

Cash 1,000
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Event Account Debit Amount Credit Amount
Discount Lost 20
Payment with discount taken | Accounts Payables 980
Cash 980
Discount Earned 20
Discount Earned Memo 20

Example 2: Voucher Entered at Net with 2 Percent Discount:

In this scenario, it is assumed that the Accrue Discount Lost check box is selected.

Event Account Debit Amount Credit Amount
Voucher Entry Accounts Payables 1,000
Expense 980
Discount Lost 20
Payment without discount Accounts Payables 1,000
Cash 1,000
Payment with discount taken | Accounts Payables 1,000
Cash 980
Discount Lost 20
Discount Earned 20
Discount Earned Memo 20

Note: This method of accounting is specifically designed to meet German and Austrian accounting
requirements, but other countries may need to use it as well.
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Prerequisites

Before defining procurement accounting controls for PeopleSoft Payables business units, you must:

Define a posting method on the Installation Options - Payables page.
Define journal templates on the Journal Generator Templates pages.
Define a combination edit template for vouchers and set up ChartField combination editing.

Define standard cost charges on the Misc Charge / Landed Cost Defn (miscellaneous charge/landed
cost definition) page.

Set up withholding entities, types, and jurisdictions, as well as withholding business unit categories

Related Links
Setting Up the PeopleSoft Payables Withholding Environment

“Setting Up for Journal Generator” (Application Fundamentals)
“Understanding ChartField Combination Editing” (Application Fundamentals)

“Defining Miscellaneous Charges and Landed Costs” (PeopleSoft Source to Settle Common Information)

Procurement Control - General Controls Page

Use the Procurement Control - General Controls page (BUS UNIT INTFC1) to specify how accounting
entries are processed.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Procurement > Procurement
Control > General Controls
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This example illustrates the fields and controls on the Procurement Control — General Controls page. You
can find definitions for the fields and controls later on this page.

General Controls Non-Merch Charges GL Templates ERS Options Withholding

Business Unit Interface
Unit US001 US001 NEW YORK OPERATIONS

Early Discount and Late Charge

*Accounting Policy | Gross + | | Discount Allocation Policy Late Payment Allocation Policy

(® Allocate Discounts (® Allocate Late Charges
O Prorate Discounts ) Prorate Late Charges
O Expense Discounts

I:‘ Accrue Discounts Lost

[J Record Discount Memo Account

Document Tolerance Combination Edit Template

Enable Document Tolerance Template VCHREDIT &,

Accounting Controls

*Accounting Date Edit Option | po Message vl [¥] Allow Unpost Paid Vouchers

Period End Accruals

[¥] Accrue Unprocessed Vouchers at Period End

[]enable Commitment Control for Accruals

Early Payment Discount and Late Payment Charges

All of the fields in this group box are used during posting and none can be overridden, except the
accounting policy, which you can override when you create a voucher.

Field or Control

Description

Accounting Policy

Select an option to use as a default for vouchers. You can
override the accounting policy when you create a voucher.
Options are:

Gross: The system uses the gross amount of vouchers as the
basis for accounting; any discounts taken are recognized as

discounts earned.

Net: The system uses the net amount of vouchers as the basis
for accounting. Any discounts that you lose are recognized as
discounts lost.

Accrue Discounts Lost

Select to account at net per German and Austrian
requirements. If you select this option, the system accounts for
lost discounts during voucher posting. If you don't select this
option, the system accounts for lost discounts during payment
posting.
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Field or Control

Description

Record Discount Memo Account

Select this option to record both discount earned and discount
lost at payment creation regardless of whether you account at
net or gross.

See Understanding Discount Accounting Controls.

Discount Allocation Policy

Use the fields in this group box to determine how discounts are charged.

Field or Control

Description

Allocate Discounts

Select to have the system use the account from the accounting
entry template and create all other ChartFields based on the
inheritance rule for the SetID associated with the general
ledger business unit of the distribution line. (The system uses
the PeopleSoft Payables distribution-level entries inheritance

group).

The discount lines inherit the general ledger business unit of

the distribution lines.

Prorate Discounts

Select to have the system create discount entries on separate
lines using the account and all other ChartFields on the
distribution lines for the voucher.

The discount lines inherit the general ledger business unit of
the distribution lines.

Expense Discounts

Select to have the system use the account from the accounting
entry template and create all other ChartFields based on the
inheritance rule for the SetID associated with the general
ledger business unit of the vouchering business unit. (The
system uses the PeopleSoft Payables header-level entries
inheritance group).

The discount line uses the general ledger business unit of the

vouchering business unit.

Note: This option is available only if you use the summary
control posting method.

Late Payment Allocation Policy

Use the fields in this group box to determine how late charges are applied.

Copyright © 1988, 2025, Oracle and/or its affiliates.

7



Setting Up PeopleSoft Payables Business Units

Chapter 4

Field or Control

Description

Allocate Late Charges

Select to allocate late interest charges.

Allocate Late Charges allows for further classification beyond
the standard Accounting Entry Template (that is, changing
of chartfields like the GL Account to record interest penalty)
including Fund and Business Event Type Code (BETC).
Processing US Federal payments requires that Late Interest
Charge Chartfield Override setup is established when selecting
the Allocate Late Charges option. Payment Posting and Cash
Clearing will utilize Late Interest Charge Chartfield Override
setup when processing late interest charges for payments.
Paycycle will encounter an error if Allocate Late Charges is
selected but Late Charge Override is not defined.

Prorate Late Charges

Select to prorate late interest charges.

If you select this option, the system creates late interest
charge entries on separate lines using the account and all other
ChartFields on the distribution lines for the voucher.

The late interest lines inherit the general ledger business unit
of the distribution lines.

See “Defining Late Interest Charges” (PeopleSoft Source to Settle Common Information).

Document Tolerance

Field or Control

Description

Enable Document Tolerance

Select to enable document tolerance checking for the selected

general ledger business unit.

See Understanding Document Tolerances.

Combination Edit Template

Field or Control

Description

Template

Select the combination edit template that the Voucher Build
Application Engine process (AP_VCHRBLD) uses. This is
used only for batch voucher editing and is not necessary for
online voucher entry because the system handles combination
editing for online entry differently.

See “Setting Up Combination Editing” (Application Fundamentals).
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Accounting Controls

Field or Control Description

Accounting Date Edit Option Specify whether future-dated accounting entries are allowed.
Options are:

Error Message: Select to control which users have the
authority to enter accounting dates beyond the current date for
vouchers.

No Message: Select to enable all users to enter accounting
dates beyond the current date for vouchers without receiving a

waming Or error message.

Warning Message: Select to display a warning message when
users enter accounting dates beyond the current date for

voucher.
Allow Unpost Paid Vouchers Select to enable users to unpost vouchers that have been
partially or fully paid.
See UnPost Voucher Page.
Period End Accruals
Field or Control Description
Accrued Unprocessed Vouchers at Period End Select this check box to enable the system to accrue

documents that have not been posted during the normal

accounting flow.

If the user enables this option, they must also select a journal

generator template for period end accruals.

Enable Commitment Control for Accruals Select this check box to enable accrual documents
created during the Period End Accrual process and that
impact encumbrance to be budget checked by PeopleSoft

Commitment Control.

Related Links

“User Preferences — Payables Online Vouchering Page” (Application Fundamentals)
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Procurement Control - Non-Merch Charges Page

Use the Procurement Control - Non-Merch Charges (procurement control - nonmerchandise charges)
page (BUS_UNIT INTFC3) to define proration, allocation, and expensing options for nonmerchandise
charges.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Procurement > Procurement
Control > Non-Merch Charges

This example illustrates the fields and controls on the Procurement Control - Non-Merch Charges page.

General Controls Hon-Merch Charges GL Templates ERS Options Withholding

Business Unit Interface

Unit LS001 US001 NEW YORK OPERATIONS
Default Charge Codes MNon-Prorated Allocation Policy
Sales Tax Charge SALETXPR | @, sales Tax Prorated Allocate Sales Tax
Use Tax Charge USETAXPR |@,  Use Tax Prorated Allocate Use Tax
Freight Charge FRGTFR @, Freight Prorated Allocate Freight
Miscellaneous Charge MISCPR @, Miscellaneous Charge Prorated Allocate Miscellaneous Charges
VAT MNon Recoverable Policy
VAT Non-Recovery Charge [NRVATPR  |@,  non Recoverable VAT Prorated [J Allocate Hon-Recoverable VAT

Proration and Allocation of Nonmerchandise Charges

To understand the options on this page, you need to understand how proration and allocation of
nonmerchandise amounts work.

During voucher entry, nonmerchandise amounts are prorated to each distribution line based on some ratio
of total expense to the merchandise or other value on the distribution lines of the voucher, or they are

not prorated. This depends on the charge code, which you set up in the Misc Charge/Landed Cost Defn
(miscellaneous charge/landed cost definition) component (CM_LC_COMPONENT). If non merchandise
amounts are not prorated, you can specify on the Procurement Control - Non-Merch Charges page
whether to allocate them to separate accounting lines or to record them to summary expense accounts.
This table describes what happens when you prorate, allocate, or expense (neither prorate or allocate)
nonmerchandise charges:
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Action Result

Prorate Records the prorated amount along with the merchandise
amounts on the distribution line.

If you prorate nonmerchandise amounts, the amounts charged
to the distribution lines are added to merchandise amounts on
the distribution lines, and the total is posted to the distribution
ChartFields.

Allocate Creates separate accounting entries for the nonmerchandise
amount for the distribution line.

If you allocate nonmerchandise amounts, the amounts

charged to the distribution lines are posted to the appropriate
nonmerchandise accounts from the accounting template, and
the other ChartField values are based on the inheritance rules.
ChartField inheritance is defined at the ledger group level and
on the ChartField Inheritance page.

Expense (non-prorate/non-allocate) Records the amounts to summary expense accounts.

If you use summary control posting, you have two options

for nonprorated charges. You can either expense the charges
at the header, or allocate them to the distribution lines. You
allocate them by selecting the Allocate check box on the Non-
Merch Charges page in the Procurement Accounting Controls
component.

If you use detail offset posting, you have only one option for
nonprorated charges. You must allocate them. For this reason,
the Allocate check box is selected and unavailable for entry on
the Non-Merch Charges page in the Procurement Accounting

Controls component.

Default Nonmerchandise Charge Codes

Use the fields in this group box to set the defaults for the nonmerchandise charges on the voucher. The
charge codes that you select here are automatically populated in the vouchers that you create for the
business unit. They determine where the nonmerchandise amounts are charged.

Each of the fields in this group box has a drop-down list box that displays the available charge codes for
that nonmerchandise charge. You define the codes for these nonmerchandise charges on the Misc Charge/
Landed Cost Definition page. When you select a charge code, you define the proration. The available
charge codes are prorated (PR) or not prorated (NP), unless you have defined more charge codes on the
Misc Charge/Landed Cost Definition page.

Note: The charge codes that you select here are only defaults. You can override these charge codes on the
voucher itself.
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Non-Prorated Allocation Policy

The fields in this group box determine whether a nonprorated nonmerchandise charge is allocated or
charged as a nonprorated expense for a particular general ledger business unit.

If you use detail offset posting, this check box is automatically selected and display-only because you
cannot expense nonmerchandise amounts with detail offset posting.

If you use summary control posting, you can select this check box to allocate the nonmerchandise charges
to the distribution line, or you can deselect the check box to expense the charges to the header.

Note: Unlike the charge codes, the allocation options cannot be overridden at voucher creation time. If
you select a nonprorate option as the default here or on the voucher, the system uses the allocation option
that you select here to either allocate or expense the nonmerchandise amount.

Field or Control Description

Allocate Sales Tax Select to have the system create separate accounting entries
for nonprorated sales tax amounts for the distribution line; the
appropriate ChartFields are inherited.

Allocate Use Tax Select to have the system create separate accounting entries
for nonprorated use tax amounts for the distribution line; the
appropriate ChartFields are inherited.

Allocate Freight Select to have the system create separate accounting entries
for nonprorated freight amounts for the distribution line; the
appropriate ChartFields are inherited.

Allocate Miscellaneous Charges Select to have the system create separate accounting entries for
nonprorated miscellaneous charge amounts for the distribution
line; the appropriate ChartFields are inherited.

VAT Non Recoverable Policy

Use the fields in this group box to set the defaults for the nonrecoverable VAT charges on the voucher.
The charge code that you select here automatically appears on the vouchers that you create for the
business unit. You can override it on the voucher.
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Field or Control

Description

VAT Non-Recovery Charge

Select from the delivered options or additional charge codes
that you define on the Misc Charge/Landed Cost Definition
page. Options are:

NRVATNP (do not prorate nonrecoverable VAT):
Nonrecoverable (taxable) VAT is not prorated to the
distribution line ChartFields.

NRVATPR (prorate nonrecoverable VAT): Nonrecoverable
VAT is prorated to the ChartFields on the distribution line.

Allocate Non-Recoverable VAT

Select to have the system create separate accounting entries for
the nonrecoverable VAT amount for the distribution line. This
check box applies only to nonprorated nonrecoverable VAT

charge codes.

The VAT nonrecoverable amount is posted to the account
defined on the VAT accounting template (VAT Code -
Accounting Information page), and the other ChartField values
appear automatically based on the ChartField inheritance rules.

If you are using summary control posting and you want to
expense nonprorated nonrecoverable VAT charges at the
voucher header, then do not select this check box.

You can override this option when creating vouchers.

Related Links

Miscellaneous Charges Page

Establishing the PeopleSoft Payables VAT Default Hierarchy

“Defining Miscellaneous Charges and Landed Costs” (PeopleSoft Source to Settle Common Information)

Procurement Control - GL Templates Page

Use the Procurement Control - GL Templates (procurement control - general ledger templates) page
(BUS_UNIT _INTFCS6) to specify the payables journal templates.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Procurement > Procurement

Control > GL Templates
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This example illustrates the fields and controls on the Procurement Control - GL Templates page. You can
find definitions for the fields and controls later on this page.

General Controls || Mon-Merch Charges || GL Templates || ERS Options || Withholding
Business Unit Interface
Unit Us001 US001 MEW YORK OPERATIONS

Payables Journal Templates
Accruals ACCRUAL Closes |CLOSURE OJ
Payments FAYMEMT Revaluations AF_REVALLE O,

Cancels | CANCEL Cash Clearings |CASH_CLRG @&,

I.o I.o I.o I.O

Period End Accruals AP_FACCRUE

Purchasing Journal Templates

Receipt Accrual REC_ACCRUE OJ

Payables Journal Templates

Specify the PeopleSoft Payables journal templates to use for the general ledger business unit. These
templates define the summarization rules for creating journals that are passed to the general ledger. The
PeopleSoft Payables system creates one journal each for accruals, payments, payment cancellations,
manual closures, revaluations, and cash clearings; you must specify a different journal template for each.

Purchasing Journal Templates

Field or Control Description

Receipt Accrual Select the journal template to use for receipt accrual in
PeopleSoft Purchasing. The standard template that is provided
for receipt accrual is REC_ ACCRUE.

Related Links
“Journal Entry Template - ChartField Page” (Application Fundamentals)

Procurement Control - ERS Options Page

Use the Procurement Control - ERS Options (procurement control - evaluated receipt settlement options)
page (BUS_UNIT INTFCS) to enable ERS processing for the general ledger business unit and select the
self-billed invoice (SBI) document option.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Procurement > Procurement
Control > ERS Options
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Procurement Control - ERS Options page. You can
page.

General Controls MNon-Merch Charges GL Templates ERS Options Withholding
Business Unit Interface
Unit LUS001 JS001 MEW YORK OPERATIONS

Evaluated Receipt Settlement

*ERS Option | Allow ERS “

*ERS Invoice Date Option | Recy Date v

ERS Tax Type LY

*5BI Numbering Options | [ndividual Voucher (Auto-Mum) Ld

Field or Control Description

ERS Option

ERS is a process by which the Voucher Build process builds
vouchers from procurement receipt records. If you plan to use
the Voucher Build process to create ERS vouchers for business
units associated with this general ledger business unit, then
you need to set the ERS option to Allow ERS.

ERS Invoice Date Option

Select the method that the system uses to create the ERS
voucher invoice date. Options are:

Frt Terms (freight terms): The freight terms determine whether
to use the receipt or the shipment date as the invoice date.

Recv Date (receiver date): The system uses the receiver data.

SBI Numbering Options

Select to define how the system groups SBIs. Options are:

Group Vouchers (Auto-Num) (group [auto-number]): The
system groups ERS vouchers in a single SBI voucher.

Individual Vchr - Invoice Number (individual voucher -
invoice number): The SBI contains information from only

a single voucher. The system generates the SBI number by
combining the invoice number with the ERS sequence number.

Individual Voucher (Auto-Num) (individual voucher [auto-
number]): The SBI contains information from only a single
voucher. The system assigns the next available SBI number
based on the invoicing location.

ERS Tax Type

Select to indicate the type of tax to which the vouchers are
subject. Options are No Taxes, Sales Tax, Use Tax, and VAT.

Related Links
Understanding SBI Processing
Understanding Voucher Build Processing

© 1988, 2025, Oracle and/or its affiliates.

85



Setting Up PeopleSoft Payables Business Units Chapter 4

Procurement Control - Withholding Page

Use the Procurement Control - Withholding page (BU WTHD JUR) to specify general ledger business
unit withholding setup options.

The withholding process uses this information to determine the withholding entities to which you report
or for which you act as a collection agent.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Procurement > Procurement
Control > Withholding

This example illustrates the fields and controls on the Procurement Control - Withholding page. You can
find definitions for the fields and controls later on this page.

General Contrals Non-Merch Charges GL Templates ERS Options Withholding
Business Unit Interface
Unit US001 US001 NEW YORK OPERATIONS
Withholding Entity Find | View Al First'& 1 of 1 &' Last
*Effective Date [07/01/1900 |5 *Status [ Active v # =
Withholding Personalize | Find | View All | 20 | B First'4' 1-4 of 4 ‘*/ Last
. i — N Tax Identification Tax Identification . : Collection  Last Certificate  Codigo
Entity Type Jurisdiction Type Number Category Agent Flag Number DGR Chartfields
ATO @ [PPs  |@, [ausTR @, NONE  [@ Chartfields [+ =]
Rs |@ [1099 |@, [FeD @, NONE | @, Chartfields =
RS [@ [1099G |@, [FED @, NONE  [@ Chartfields [+ [=]
RS [@ [1009l [@, [FED @ NONE @ Chartfields (#] [=]

Specify the general ledger business unit's relationship to the various withholding entities for whom you
withhold. These tax authorities use this information to determine your relationship with them. Enter the
applicable information for each combination of withholding entity, type, jurisdiction, and business unit
category.

Note: The withholding entity and class information is related to the information defined on the
Withholding Entity page. Therefore, the effective date used on this page must be greater than or equal to
the effective date on the Withholding Entity page.

Field or Control Description

Collection Agent Flag Select if you are a collection agent for the entity.

Last Certificate Number Enter the last certificate number for the entity.

(ARG) Codigo DGR Used exclusively in Argentina. This field is for information

purposes only and does not trigger any action.

ChartFields Click to access the Withholding ChartFields page to set up
accounting parameters.
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Related Links
Understanding the Withholding Process

Withholding ChartFields Page

Use the Withholding ChartFields page (WTHD BU CF) to set up accounting ChartField parameters.

Specify general ledger information for each withholding class; indicate where the withholding amounts
are going with respect to general ledger.

Navigation:
Click the ChartFields link on the Procurement Control - Withholding page.

This example illustrates the fields and controls on the Withholding ChartFields page. You can find
definitions for the fields and controls later on this page.

Withholding Chartfields
Business Unit 3001 Effective Date 01/01/1900
Withholding Entity IRS Withholding Type 1099 Withholding Jurisdiction FED
Details Personalize | Find | view anl | £ | El First 4/ 1-5 of 13 2/ Last
gi;z!oltlimg *Account :L[:;::lte Oper Unit Fund Department Program Class Bud Ref Product Project
101 100004 Q 2, @ @ @ @ @, Q Q
202 100001 |@ @, @, @, @ @, @, @, @,
303 100001 |@, @, @, @, @ @, @, te te
404 100001 @ @, @ @, Q, Q @, Q @
505 100001 @ @, @, @, @, @, @, @ @
3 >
Qk Cancel Refresh

Because withholding ChartFields are defined at the business unit level, you can specify ChartFields for
every withholding entity, type, and jurisdiction.

Note: For each withholding class, you must specify the account ChartField. The system displays an error
message upon saving if you have not populated the Account field.
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Field or Control

Description

Withholding Class

Displays the withholding classes defined for the withholding
entity, type, and jurisdiction. The system automatically
populates this field based on what you define on the
Withholding Entity page. You can delete a withholding class
if you have deleted the class on the Withholding Entity page.
Otherwise, the delete button is not available.

Note: When you add a new withholding class for an entity on
the Withholding Entity page, the system populates this page
with the new withholding class. The system populates the
Account field with the account for the minimum withholding
class of the entity. If the system is unable to determine a valid
account, you must manually insert the account on this page.
For example, you define account 230000 for withholding class
01 and account 235000 for withholding class 02. When you
add a new withholding class 03 on the Withholding Entity
page, the system populates the account with 230000 for the
withholding class 03 on the Withholding ChartFields page (the
account defined for the minimum withholding class, in this
example, 01).

When you delete a withholding class for an entity on the
Withholding Entity page, the system displays a warning
message stating that you must delete the withholding class
from the Procurement Control - Withholding page as well.

Account

Select the account to be used as the withholding liability
account in general ledger. This field is required. You can
also select the ChartFields associated with the account you
selected, as appropriate.

Note: The account is based on the TableSet control of the
business unit rather than the SetID of the withholding entity.

Related Links
Withholding Entity Page

Defining PeopleSoft Payables Business Units

To set up your PeopleSoft Payables business units, use the Payables Definition component

(BUS_UNIT _TBL_AP).

To load data into the tables for the Payables Definition component, use the EM_BUS UNIT AP

component interface.
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Pages Used to Define PeopleSoft Payables Business Units

Page Name

Definition Name

Usage

Payables Definition - Definition Page

BUS_UNIT TBL_API

Create a new business unit, link it with a
general ledger business unit, and assign
a location code to the unit. Select the
accounting template and posting options
for the business unit.

Business Unit ID Numbers Page

BU_ID NBRS_AP SEC

Specify ID numbers to associate with the
business unit.

See Payables Definition - Definition
Page

Open Period Update Page

OPEN PERIOD SINGLE

Update the open periods for a business
unit.

Payables Definition - Tax Options Page

BUS_UNIT TBL_AP2

Specify sales and use tax options and
VAT options for the business unit.

Payables Definition - Voucher Build
Page

BUS_UNIT TBL_AP3

Specity default options for the Voucher
Build Application Engine process (AP_
VCHRBLD) for the business unit.

Payables Definition - Matching Page

BUS_UNIT TBL_AP4

Specify the matching options for the
business unit.

Payables Definition - Payments Page

BUS UNIT TBL AP5

Specify payment options for the business
unit.

Payables Definition - Numbering Page

BUS_UNIT TBL_AP6

Specify auto-numbering options for the
business unit.

Payables Definition - Summary Invoice
Page

BUS_UNIT TBL_AP7

Specify summary invoice tolerance
controls for the business unit.

Payables Definition - Definition Page

Copyright

Use the Payables Definition - Definition page (BUS_UNIT _TBL_AP1) to create a new business unit, link
it with a general ledger business unit, and assign a location code to the unit.

Select the accounting template and posting options for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables BU Definition
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This example illustrates the fields and controls on the Payables Definition — Definition page.

Definition Tax Options Youcher Build Matching Payments Mumhbering Summary Invoice

Accounting Infarmation

GL Business Unit |US001 |2, Ship To|US001 @,
Accounting Entry Template |[STANDARD [, Update Open Periods
Copy PO Option
[ Accounting Template - Selectto copy from Payables Business Unitinstead of Purchase Order.
[ payment Terms - Selectto copy from Supplier instead of Purchase Order.
| Supplier Location - Selectto copy from Purchase Order instead of Supplier Default Location.
Paosting Option
*Post Date Indicator | Use Current Date A4 Open For Voucher Posting
[ Post unapproved Vouchers
Post Unmatched Vouchers
Miscellaneous

Revaluation Posting Qption

Business Unit LS00 Description|US001 NEW YORK OPERATIONS

Short Description |LJS001

Location |US001 @, ID Numbers
[J pisplay GLN in Payables

*Revalue Option | voucher hd

To create a new PeopleSoft Payables business unit:

L.

On the Add Search page in the Payables Definition component, enter the business unit ID for the
PeopleSoft Payables business unit that you want to create, and click Add.

Note: Use business unit IDs that are five characters long to optimize system performance.

Enter a description and short description of the business unit and specify a default SetID.

The SetID can be the value of another existing business unit whose SetID you want to copy for the
business unit that you are adding. Alternatively, by entering the ID of the new business unit that you
are creating, you can also establish a new empty SetID having the same name as the business unit.

See TableSets.

Note: Most other fields on the page are unavailable and must be completed after you have finished
creating the business unit.

Click Create BU to create the PeopleSoft Payables business unit and, if applicable, the new SetID.

The system automatically creates the business unit. If you have completed the general ledger business
unit setup, the procurement controls, and other relevant control table data, you can continue to
complete the business unit definition.

Related Links
Payables Definition - Definition Page

Understanding PeopleSoft Payables Business Units
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Use the Business Unit ID Numbers page (BU_ID _NBRS AP _SEC) to specify ID numbers to associate

with the business unit.

Navigation:

Click the ID Numbers link on the Payables Definition - Definition page.

Enter the general ledger business unit information on the Payables Definition - Definition page.

Accounting Information

Field or Control

Description

GL Business Unit (general ledger business unit)

Select the general ledger business unit to which you want to
assign the PeopleSoft Payables business unit.

Each line of distribution that you enter for a voucher can

be charged to this general ledger business unit—the charge

to business unit. The charge to business unit automatically
appears as the general ledger business unit associated with

the PeopleSoft Payables business unit that owns the voucher.
You can charge vouchers to general ledger business units
other than the default of the vouching business unit for a given

distribution line.

When the charge to general ledger business unit differs from
the general ledger business unit of the vouching business unit,
PeopleSoft Payables automatically creates interunit payables

and receivables entries to reflect the business transaction.
ChartField values on the distribution line that you enter are
validated against the ChartField tables valid for the charge to
general ledger business unit.

For payment accounting, each bank account has a cash and
cash clearing account associated with it. These accounts

are tied to a particular general ledger business unit. The
system enables you to pay vouchers of multiple PeopleSoft
Payables business units from one bank account. If you do
this, the system creates interunit payables and receivables
automatically based on the payment interunit account on the
general ledger business unit.
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Field or Control

Description

Accounting Entry Template

Select the template to associate with the PeopleSoft Payables
business unit. The accounting entry template identifies the
offset accounts that the system uses to balance payables
transactions. It also identifies the accounts that the system
uses to allocate nonmerchandise charges. You set it up on the
Accounting Entry Template page. Other ChartField values can
be inherited from the accounting entry template depending on
the ChartField inheritance setup.

Ship To

Enter the default ship to location. The ship to location
determines how the sales and use tax appear by default on the
voucher in a sales and use tax environment, and how the VAT
appears by default on the voucher in a VAT environment. You
define ship to locations in the Ship To Locations component.

You can override this default at lower levels in the PeopleSoft
Payables control hierarchy.

Update Open Periods

Click to access the Open Periods Update page, where you
can specify open and closed periods for this business unit that
differ from that of the general ledger business unit.

See Open Period Update Page.

Copy PO Option

Field or Control

Description

Accounting Template

If you select this check box then, when you copy purchase
orders onto vouchers, the accounting template is copied from
the Payables business unit. Deselect this check box to copy the

accounting information from the purchase order.

Payment Terms

If you select this check box then, when you copy purchase
orders onto vouchers, the payment terms are copied from the
supplier. Deselect this check box to copy the payment terms

information from the purchase order.

Supplier Location

If you select this check box then, when you copy purchase
orders onto vouchers, the supplier location is copied from the
purchase order. Deselect this check box to copy the supplier
location information from the supplier default location.

Note: The default value of these check boxes is deselected.
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Note: The posting options are specific to voucher posting.

Field or Control

Description

Post Date Indicator

Select to identify which transactions are eligible for posting.
Options are:

Post All Transactions: The system posts all transactions
eligible for posting.

Use Accounting Date: The system selects transactions for
posting based on the accounting date option specified on the
Payables Options - Payables Options Page.

Use Current Date: The system selects transactions for posting
based on the date of the transaction.

Use Specific Date: The system uses the date that you enter
on this page to select transactions for posting. Keep in mind
that if you enter a specific date here, all voucher transactions
entered for business units using this SetID have the same
accounting date.

Open for Voucher Posting

Select to post any vouchers or payments in the business unit.

Post Unapproved Vouchers

Select to post vouchers regardless of their approval status.
If you do not want to post vouchers before they have been
approved, you must deselect this check box.

Post Unmatched Vouchers

Select to post vouchers regardless of their matching status.
If you do not want to post vouchers before they have been
successfully matched, you must deselect this check box.

Miscellaneous

Field or Control

Description

Location

Enter a code to indicate which address defined on the Location

Definition page prints on payment forms for the business unit.
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Field or Control Description

ID Numbers Click to access the Business Unit ID Numbers page, where
you can associate various ID numbers with the PeopleSoft
Payables business unit.

You select an identifier type, such as Dun & Bradstreet
Number, from a drop-down list in the Standard ID Qualifier
field, and enter the ID number for each identifier type that you
select.

Display GLN in Payables Select this check box to display the Global Location Number
(GLN) fields on invoice entry, accounting entry, voucher,
voucher inquiry and quick invoice pages. The display of all
the GLN information related fields like Ship to GLN, Remit to
GLN and Supplier GLN are enabled if you select the Display
GLN in Payables check box.

GLN is a globally unique GS1 identification number for legal
entities, functional entities and physical locations. GLNs

are unique identifier numbers for business locations in the
Healthcare Supply Chain.

Revaluation Posting Option

Field or Control Description

Revalue Option Select to specify the level of detail for revaluation entries.
Options are:

Unit: The system groups entries by business unit. There is
only one entry for the business unit.

Supplier: The system groups entries by business unit and
supplier. There are entries for each business unit and supplier
combination.

Voucher: There is an entry for each voucher.

Related Links

Understanding the Voucher Posting and Payment Posting Processes

Managing Voucher Line Tax Information with Taxware and Vertex

Understanding VAT Processing in PeopleSoft Payables

Understanding Multiple Currencies in PeopleSoft Payables

“Accounting Entry Template Page” (Application Fundamentals)
“Setting Up Locations” (Application Fundamentals)
“Defining Ship To Locations” (PeopleSoft Source to Settle Common Information)
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Period Update Page

Use the Open Period Update page (OPEN_PERIOD SINGLE) to update the open periods for a business
unit.

Navigation:
*  Click the Update Open Periods link on the Payables Definition - Definition page.

* Set Up Financials/Supply Chain > Business Unit Related > General Ledger > Open
Periods > Open Period Update

This example illustrates the fields and controls on the Open Period Update page. You can find definitions
for the fields and controls later on this page.

Open Period Update
PeopleSoft Product AP Business Unit LUS001
[ show all transaction types ©
Open Period(s) Personalize | Find I@ | = First ‘4 1 of 1 &' Last
From Year From Period Begin Lag First Open To Year To Period End Lag Last Open
1998/ @, 1)@, 0 |01/01/1998 2020(@, 12(@, 0 [12/31/2020

The normal default open period dates for each PeopleSoft Payables business unit are the same as the
dates for the general ledger business unit with which it is associated. Use this page when you want an
accounting period in PeopleSoft Payables to open or close at a different time from that of an accounting
period in PeopleSoft General Ledger.

Field or Control Description

From Year and To Year Define the open period dates by entering a fiscal year (or fiscal
year calendar ID number) in the From and To fields.

From Period and To Period Define the open periods by entering an accounting period in
both the From Period and To Period fields.
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Field or Control Description

Begin Lag and End Lag Enter the lag days for the beginning and end of the open
periods. Lag days must be entered as a negative number.

To understand how PeopleSoft Payables calculates lag days,
assume that period 2 begins February 1, 2006, and you enter
—3 in the Begin Lag field. The system calculates the first open
date to be January 29, 2006. If you were to define your lag
days in this way, a voucher entered into the system on January
29, 2006 would get a default accounting date of February 1,
2006 instead of January 29, 2006. If you really want it to be
January 29, you can override the default at entry time. The
accounting date on the voucher is the accounting date the
Voucher Posting Application Engine process (AP PSTVCHR)
and the Journal Generator Application Engine process (FS
JGEN) will use to calculate the accounting period. The system
uses the end lag days to close the open period prior to the
actual end of the period. Use lag days to close the accounts
payable month to transactions before you close the general
ledger month. Lag days only apply to the first and last open
accounting periods.

Important! Lag days functionality only applies when you

use a voucher's current date as the accounting date. If you
override the current date on a voucher, lag days functionality is
disabled for that transaction. Likewise, if you select a specific
accounting date at any of the following PeopleSoft Payables
hierarchy levels—business unit (Payables Options), voucher
origin, or control group—and that specific date prepopulates
the voucher, lag days functionality is disabled for that voucher.

First Open and Last Open The system calculates these dates based on the beginning
and end of the open periods and the lag days. The system
uses these dates to determine the first and last valid dates for
transactions for the period.

The first open date is based on the beginning date for the from
year and from period, plus lag days. For example, suppose that
the period starts April 1 and you specify —3 as the Begin Lag
value, the system calculates the first open date of the period to
be March 29. The last open date is calculated similarly.

You can override the first open and last open dates. Changing
the date does not change the lag days. This enables you to
override the calculated period start date for one time only.
When the next mass update occurs, the first open date is
calculated as defined.

Warning! The system issues a warning message if you select a closing date for the PeopleSoft Payables
business unit that is later than the closing date for the general ledger business unit. If you do select a
closing date for the PeopleSoft Payables business unit that is later than the closing date for the general
ledger business unit, any transactions entered after the general ledger business unit closing date is not
transferred to the general ledger.
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“Defining and Updating Open Periods and Adjustment Periods” (Application Fundamentals)

“Understanding Accounting Calendars Based on Open and Close Periods” (Application Fundamentals)

Payables Definition - Tax Options Page

Use the Payables Definition - Tax Options page (BUS_UNIT TBL AP2) to specify sales and use tax
options and VAT options for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >

Tax Options

This example illustrates the fields and controls on the Payables Definition — Tax Options page. You can
find definitions for the fields and controls later on this page.

Definition Tax Options Voucher Build Matching Bayments

Business Unit US001  US001 NEW YORK OPERATIONS
Sales and Use Taxes
[ Hide Sales Use Tax
*Sales and Use Tax Edit Message | Warning Message
*Difference Option | Accrue

Ultimate Use Code @,

Value Added Tax

Hide Value Added Tax
*Value Added Tax Edit Message | \Warning Message

Mumbering Summary Invoice

VAT Default

Sales and Use Taxes

Field or Control

Description

Hide Sales Use Tax

Select to prevent the sales and use tax fields from appearing
on any vouchers for the business unit. You can use this
option if this business unit does not process sales and use tax
transactions.
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Field or Control

Description

Sales and Use Tax Edit Message

This message appears if there is a discrepancy between entered
and calculated sales tax amounts on the voucher. Options are:

Error: The system displays an error message describing the
exceeded tolerance amounts and the calculated sales tax
amount, and it places the voucher in a recycle status. You must

accept the calculated amount.

No Message: No message appears. You can save the voucher,

but tolerance checking is not performed.

Warning: The system displays an informational message when
sales tax tolerances have been exceeded, but you can still save

the voucher with the exceeded amount.

You set up sales tax tolerance amounts or percentages on the

Payables Options - Tax Options page.

Difference Option

Select to specify how discrepancies are addressed between
tax amounts that are entered by users and tax amounts that are

calculated by the system. Options are:

Accrue: The system creates use tax charges for the voucher
line whenever the calculated sales tax is greater than the sales
tax input. This option enables both sales tax and use tax to be
applied to a voucher line.

N/A4 (not applicable): If sales tax is applicable, the sales tax
amount that is entered on the voucher is applied to the voucher
line, even if the amount is different from the calculated sales
tax. The system does not calculate use tax. If you use Taxware
or Vertex software, you must select this option. If sales tax is
applicable and the tax amount is not entered on the voucher,
the system will calculate use tax.

Ultimate Use Code

Enter a code to override the default tax rate that is based on the
ship to location. Entering a value indicates that the final use

of the taxed item results in a different tax rate within the same
ship to or usage destination.
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Field or Control

Description

Hide Value Added Tax

Select to prevent the VAT fields from appearing on any
vouchers for the business unit. You can use this option if the
business unit does not process VAT transactions.

Note: Leave this check box deselected for all PeopleSoft
Payables business units that are VAT-enabled by virtue of
being mapped to a PeopleSoft General Ledger business unit
that is part of a VAT entity.

Value Added Tax Edit Message

Select to determine whether a message appears when
tolerances set at the payables options level are exceeded.
Options are:

Error Msg (error message): An error message appears when
you save the voucher.

None: No message appears, and you can save the voucher.

Warning: A warning message appears, but you can save the

voucher.

VAT Default

Click to access the VAT Defaults Setup page.

The VAT Defaults Setup page is a common page used to set
up VAT defaults for all PeopleSoft applications that process
VAT transactions. You can define PeopleSoft Payables VAT
business unit defaults, specifically, VAT apportionment
control.

Note: These settings can also be set by accessing the VAT
Defaults component directly and selecting the AP Business
Unit driver.

Note: There is also VAT default setup by SetID on the Payables Options - Tax Options page.

Taxware or Vertex

If you have installed a third-party tax application, the Sales and Use Taxes group box contains a Tax
Supplier check box. If you select this option, an additional group box appears, labeled either Taxware or
Vertex, depending on the third-party application that you have installed and selected on the Installation

Options - Overall page.

The Taxware or Vertex group box enables you to enter tax application data. In addition, a row of use tax

liability ChartFields also appears. The values that you enter in these group boxes are passed to Taxware or
Vertex and used in their respective tax calculation algorithms.
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Field or Control Description

Company and Division Enter the business unit in these fields. You must ensure that
the business unit in the PeopleSoft system is identical to the
company and division in Taxware or Vertex.

Posting Option Select to designate which transactions are posted to the register
in Taxware or Vertex. Options are:

Accrued Transactions Only: Use tax transactions.
All Transactions: All taxable and exempt transactions.

Taxable Transactions Only: Sales and use tax transactions.

Freight Terms Code Select to determine the point of order origin. This field is used
only by Taxware. These codes are defined by the user on the
Freight Terms page. You must ensure that the freight terms
code is identical in Taxware and in the PeopleSoft system.

Ship Via Code These codes are defined by the user on the Ship Via Codes
page and are used by both Taxware and Vertex. You must
ensure that the PeopleSoft code is identical to the code in

Taxware or Vertex.

Use Freight Product Code Select only if the tax supplier is Taxware. This field indicates
that Taxware uses a freight product code from the Taxware
application.

Freight Product Code Enter a value only if the tax supplier is Vertex. Enter a code

from the Vertex application.

Use Tax Liability

This is used only when PeopleSoft Payables is integrated with Taxware or Vertex. All accrued use taxes
are posted to one account, and you determine which tax agencies to pay by using the register in Taxware
or Vertex. Enter the ChartField values that define the accounting distribution line for use tax.

Related Links

Establishing Taxware and Vertex Sales and Use Tax Processing
Understanding VAT Processing in PeopleSoft Payables
“Freight Terms Page” (Application Fundamentals)

“Ship Via Codes Page” (Application Fundamentals)
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Use the Payables Definition - Voucher Build page (BUS_UNIT_TBL_AP3) to specify default options for
the Voucher Build Application Engine process (AP_ VCHRBLD) for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >

Voucher Build

This example illustrates the fields and controls on the Payables Definition — Voucher Build page. You can
find definitions for the fields and controls later on this page.

Definition || Tax Options || Voucher Build || Matching || Payments

Business Unit L3001 US001 NEW YORK OPERATIONS
Recurring Voucher Release Date

*Contract Release Date Option | pg Date W

Evaluated Receipt Settlement
*ERS Option | Default from Higher Level
*SBI NHumbering Option | Default from Higher Level
*ERS Invoice Date | Default fram Higher Level

*ERS Tax Type | Default from Higher Level

Mumbering || Summary Invoice

Contract Release Date

Adjustrments
RTV Debit Memo
*RTV Adjustment Option | Stage to Pending File hd
Recurring Voucher Release Date
Field or Control Description

Contract Release Date Option

Select to specify which date the system uses to determine
whether to build vouchers for contracts. The Voucher Build
process builds vouchers for contracts with dates on or before
the date generated by the contract date option.

Options are:
Curr Dt (current date): Use the current date.
No Date: Do not use any date option.

Specify: Specity a date in the Contract Release Date field.
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Evaluated Receipt Settlement

You can override the default ERS settings for the business unit. The defaults are set on the Procurement
Control - ERS Options page for the general ledger business unit associated with the PeopleSoft Payables
business unit.

Adjustments
Field or Control Description
RTYV Debit Memo (return to vendor debit memo) Select to indicate how return to vendor debit adjustments are

handled for the business unit.

If you select this check box, specify one of the following
options in the RTV Adjustment Option field:

Create: Automatic RTV adjustments are made and vouchers
are created in the voucher tables. The RTV vouchers are then
available for payment as a credit with all of the other vouchers.

No Adj (no adjustment): No automatic adjustments are
created. You must manually create a voucher to create a credit
payment.

Stage: Vouchers with automatic adjustments are first staged in
the quick invoice tables, enabling you to review the voucher
for pre-edit errors prior to actual voucher creation.

Note: With the Commitment Control feature enabled and the
RTYV Debit Memo check box selected, you cannot select No
Adj (no adjustment). Doing so causes the system to generate
an invalid combination warning message.

Selecting options here also determines how the PeopleSoft
Purchasing's RTV Reconciliation Application Engine process
(PO_RTVRECON) handles asset retirement transactions

to the Asset Management interface. If you select No Adj

(no adjustment option), the RTV Reconciliation process
generates the asset retirement transactions received by

Asset Management. However, if you select Create (create
adjustment) or Stage (stage to pending file), PeopleSoft
Payables generates the asset retirement transactions received
by Asset Management.

Related Links

Procurement Control - ERS Options Page

Understanding Voucher Build Processing
“Understanding Voucher and Order Contracts” (PeopleSoft Source to Settle Common Information)

Quick Invoice Page
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Payables Definition - Matching Page

Use the Payables Definition - Matching page (BUS_UNIT_TBL_AP4) to specify the matching options
for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >
Matching

This example illustrates the fields and controls on the Payables Definition — Matching page. You can find
definitions for the fields and controls later on this page.

Definition || TaxOptions || Woucher Build | Matching | Payments || Numbering || Summary Invoice

Business Unit L3001 US001 NEW YORK OPERATIONS
Matching Criteria
Document Association | STANDARD @, Standard Association Rules

Match Delay Days 0
[I matching for Voucher Approval

Copy Gross Amount to Voucher

Note: You must establish document association criteria on the Document Association Rules page before
you can select options here.

Matching Criteria

Field or Control Description

Document Association Enter a value to determine how the system associates
purchase orders and receipts to vouchers. Set up the document
association criteria on the Document Association Rules page.

Match Delay Days Enter the number of days the system waits to include invoices
in the Matching Application Engine process (AP MATCH).
The system adds the number of match delay days to the entry
date to determine the match due date. The Matching process
selects only the vouchers that are ready to be matched as of
that date.

Note: Match delay days are only applicable to EDI, XML,
Document imaging, Spreadsheet vouchers, Online, Quick and
Self Service invoices. Override the number of match delay
days at the origin, control group, supplier, or voucher level.
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Field or Control

Description

Matching for Voucher Approval

Select to have the Matching process set matched vouchers to
Approved and bypass the voucher approval process.

Note: If you undo a matched voucher with this option
selected, the Matching process updates the approval status on
that voucher to Pending.

Additional Page Elements

Field or Control

Description

Copy Gross Amount to Voucher

Select to have the system copy the total merchandise amount
from a purchase order or receiver to the gross amount field on
the voucher when you use a copy worksheet or the Copy PO
function to copy a purchase order or receiver to a voucher.

By selecting this option, you indicate that, for all vouchers in
the business unit, the system displays in the voucher header
the corresponding total merchandise amount for the receiver
or purchase order lines copied to the voucher lines. If you
deselect this check box, the gross amount is blank for vouchers
in this business unit after you copy predecessor documents to
the voucher. In that case, you enter the gross amount from the
supplier's invoice.

Note: Sales tax, use tax, and VAT amounts are not included in
the total amount copied to the voucher's gross amount field.

Related Links

“Document Association Rules Page” (PeopleSoft Source to Settle Common Information)

Payables Definition - Payments Page

Use the Payables Definition - Payments page (BUS_UNIT_TBL_APS) to specify payment options for the

business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >

Payments
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This example illustrates the fields and controls on the Payables Definition — Payments page. You can find
definitions for the fields and controls later on this page.

Definition Tax Options Vo

Payment Calendar

@] Specify Calendar at Bank level
@ Specify Calendar MY @,

Schedule Pay Date Validation

[Juse Business Day
*Go Mext or Prior Business Day

Late Interest Charges

cher Build Matching Payments

Business Unit L3001 Us001 NEW YORK OPERATIONS

Mumbering Summary Invoice

Payment Options

Do Not Mix with other Units
*Payment Terms Basis Date T‘,‘p9| Inv Date w

*Late Charge Option | Compute Charges

v Early Payment Reason Code ES |2

4

Late Charge Code LATE |@,

Late Payment Reason Code |LS OJ

Payment Calendar

Field or Control

Description

Specify Calendar at Bank Level

Select to have the system use the payment calendar specified
at the bank level to process all vouchers for the business unit.
If you process payments for the business unit from multiple
banks that use different calendars, this option provides more

flexibility than specifying a calendar.

Specify Calendar

Select to have the system use the calendar that you specify
here to process all payments for the business unit.

Schedule Pay Date Validation

Field or Control

Description

Use Business Day

Select to enable the Go Next or Prior Business Day option.
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Field or Control

Description

Go Next or Prior Business Day

Select Next or Prior to have the system schedule the date as
the next or prior day if the scheduled due date of a voucher
for the business unit falls on a nonbusiness day in the business
calendar. Then, if the holiday option is also enabled, the
system schedules the date as due after the holiday or due
before the holiday, according to the holiday option that you
select.

When the Use Business Day check box is not selected but
the holiday option is enabled, if the scheduled due date of a
voucher in this business unit falls on a holiday, the system
schedules the date as the next or prior business day according
to the holiday option only.

Payment Options

Field or Control

Description

Do Not Mix with other Units

Select to keep the business unit separate from other business
units when you make payments to suppliers.

If you do not select this option, the PeopleSoft Payables
system enables you to combine payments for vouchers that
originate in multiple business units. In other words, you can
print one check to a supplier to satisfy multiple vouchers from

multiple business units.

Important! This option applies only to payments handled
through the regular pay cycle processes. During the Payment
Selection process, the system checks for items marked with
this option. As such, this option does not apply to express
payments as they are created outside of the regular pay cycle
schedule.
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Field or Control

Description

Payment Terms Basis Date Type

Specify a date that the system uses in conjunction with the
voucher payment terms to calculate the net due date, discount
due date (if applicable), and the scheduled due date.

Options are:

*  Acct Date (accounting date).

*  Doc Date (document date—date voucher is entered).
*  Inv Date (invoice date).

*  Recpt Date (receipt date).

*  Ship Date.

*  User Date (user-specified date).

Note: The system populates the appropriate date on the
Payment Terms page. However, you are required to enter a
basis date if you select User Date.

Late Interest Charges

Field or Control

Description

Late Charge Option Select to determine whether late charges are applied. Options
are:
Compute Charges: The system calculates late charges.
Not Applicable: The system does not calculate late charges.
Late Charge Code Select a late charge code. The system uses the code you select

here as the basis for calculating late charges.

Early Payment Reason Code and Late Payment Reason
Code

Select an early and late payment reason code. You set these up

on the Payment Reason Code page.

Related Links

“Payment Reason Codes Page” (PeopleSoft Source to Settle Common Information)

Copyright © 1988, 2025, Oracle and/or its affiliates.

107



Setting Up PeopleSoft Payables Business Units

Payables Definition - Numbering Page

108

Chapter 4

Use the Payables Definition - Numbering page (BUS_UNIT_TBL_AP6) to specify auto-numbering

options for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >

Numbering

This example illustrates the fields and controls on the Payables Definition — Numbering page. You can

find definitions for the fields and controls later on this page.

Cefinition Tax Options Voucher Build Matching Payments Numbering summary Invaoice

Business Unit US001 L3001 NEW YORK OPERATIONS
Voucher Mumbering
[¥] voucher Numbering

Control Group Numbering

Last Woucher Number

Last Voucher Humber
Group ID last assigned

Voucher Numbering

Field or Control Description

Voucher Numbering

Select to have the system number all vouchers automatically.

When you add a voucher, the ID field appears automatically as
NEXT; when you save the voucher, the system assigns the next

sequential number.

Control Group Numbering

Select this option to have the system number all control groups

automatically.

When you add a control group, the ID field appears
automatically as NEXT, when you save the control group, the
system assigns the next sequential number.

Last Voucher Number

Field or Control

Description

Last Voucher Number

Displays the last voucher number assigned in the PeopleSoft
Payables system.

Copyright © 1988, 2025, Oracle and/or its affiliates.




Chapter 4

Setting Up PeopleSoft Payables Business Units

Field or Control Description

Group ID last assigned Displays the last control group ID assigned in the PeopleSoft
Payables system.

Note: Suppose that you have a legacy system, and you want to adjust the auto-numbering to begin at a
specific ID to accommodate this. To do so, write-enable the Last Voucher Number field, the Group ID
last assigned field, or both. Use PeopleSoft Application Designer to open the BUS UNIT TBL_AP6
page and use the Change Use dialog box to deselect Display Only. Save the changes. Return to the
Payables Definition - Numbering page, and enter the number or numbers at which you want the system
to start auto-numbering. Return to PeopleSoft Application Designer and reselect Display Only. The auto-
numbering function begins at the number that you entered, and the system increments it by one for the
next voucher or control group that you enter.

(USF) Treasury Symbol Attribute

Field or Control Description

Treasury Symbol Attribute Enter the treasury symbol ChartField attribute to associate
treasury account symbols with specific fund codes. Use the
ChartField Attribute and ChartField Attribute Values pages to
define the treasury account symbols. When you perform this
setup, treasury account symbols are stored for all transactions
that are associated with fund codes.

Treasury account symbols represent summary accounts
established by the U.S. Treasury Department for each
appropriation and fund showing transactions to such accounts.
Each account provides the framework for establishing a set
of balanced accounts on the books of the respective federal
agency.

Payables Definition - Summary Invoice Page

Copyright

Use the Payables Definition - Summary Invoice page (BUS UNIT TBL AP7) to specify summary
invoice tolerance controls for the business unit.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition >
Summary Invoice
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This example illustrates the fields and controls on the Payables Definition — Summary Invoice page. You
can find definitions for the fields and controls later on this page.

Summary Invoice Controls

Tolerance Percent Over 0.00

Tolerance Amount over 0.000
Tolerance Currency Code OJ
Tolerance Misc Charge Code TOLMP OJ

Definition || Tax Options || Voucher Build || Matching | Payments

Business Unit US001 US001 NEW YORK OFERATIONS

Mumbering Summary Invoice

Tolerance Percent Under 0.00
Tolerance Amount Under

Rate Type @

Field or Control

Description

Tolerance Percent Over

Specify the percent acceptable for the input merchandise
amount to exceed the merchandise amount copied from the
source document.

Tolerance Percent Under

Specify the percent acceptable for the input merchandise
amount to be less than the merchandise amount copied from
the source document.

Tolerance Amount Over

Specify the amount acceptable for the input merchandise
amount to exceed the merchandise amount copied from the
source document.

Tolerance Amount Under

Specify the amount acceptable for the input merchandise
amount to be less than the merchandise amount copied from
the source document.

Tolerance Currency Code

Specify the currency code for the tolerance amounts. Foreign
currency transactions will be converted to the specified
currency for tolerance comparison.

Rate Type

Specify the currency rate type to use for converting foreign
currency transactions to the specified tolerance currency code.

Tolerance Misc Charge Code (tolerance miscellaneous
charge code)

Specify the miscellaneous charge code to use for applying
differences that are within tolerance. The miscellaneous charge
code defines whether the tolerance amount is a nonprorated
charge or prorated to the expense distribution lines.

Note: You must define a unique miscellaneous charge code on the Misc Charge/Landed Cost Defn page
prior to specifying the tolerance miscellaneous charge code. If you define the miscellaneous charge code
as nonprorated, define the ChartField to distribute the tolerance amounts on the Accounting Template

Entry page.
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Related Links

Entering Summary Invoices
“Defining Miscellaneous Charges and Landed Costs” (PeopleSoft Source to Settle Common Information)

“Accounting Entry Template Page” (Application Fundamentals)

Defining PeopleSoft Payables Business Unit Options by SetIlD

To set up your PeopleSoft Payables business unit options by SetID, use the Payables Options component
(BU_CTLB).

To load data into the tables for the Payables Options component, use the EM_BU_CTLB component
interface.

Pages Used to Define PeopleSoft Payables Business Unit Options by SetID

Page Name Definition Name Usage
Payables Options - Payables Options BU AP OPT ACCTG Define accounting date options for
Page PeopleSoft Payables business units

sharing the SetID.

Payables Options - Vouchering Options 1 | BU AP OPT VCHRI1 Enter the voucher approval rules,
Page currencies, and single payment supplier

for the SetID.

Payables Options - Vouchering Options 2 | BU AP_OPT_VCHR2 Specify the actions that the system takes
Page when it encounters duplicate invoices,

incorrect ChartFields, and vouchers with
unbalanced lines.

Payables Options — Document BU AP OPT DCM Specify the third party imaging
Management integration options to enable data input
from an imaged invoice.

Payables Options - Payment Options BU _AP_OPT PYMNT Specify the default payment terms,
Page payment method, and bank account

for the SetID. These options control the
defaults for suppliers and individual
vouchers.

Holiday Processing Options Page HOL PROC_SEC Specify the holiday processing options
for the SetID.

See Payables Options - Payment Options
Page

Payables Options - Tax Options Page BU AP _OPT TAX Specify sales tax, use tax, and VAT
options for the SetID.
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Understanding PeopleSoft Payables Business Unit Setup by SetID

You continue the business unit setup by defining business unit parameters in the Payables Options
component, which defines the defaults at the SetID level. All business units assigned to the SetID use the
defaults that you specify in this component.

Note: Before you can complete the business unit setup in the Payables Options component, you must set
up the control tables common to all PeopleSoft applications and use the Payables Definition component to
establish the PeopleSoft Payables business units.

Note: You must also define processing options for the PeopleSoft Payables business units.

See “Understanding Procurement Options” (PeopleSoft Source to Settle Common Information).

Payables Options - Payables Options Page

Use the Payables Options - Payables Options page (BU AP _OPT ACCTG) to define accounting date
options for PeopleSoft Payables business units sharing the SetID.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables BU Processing
Options

This example illustrates the fields and controls on the Payables Options — Payables Options page. You can
find definitions for the fields and controls later on this page.

Payables Options Wouchering Options 1 WYouchering QOptions 2 Fayment Options Tax Options

SetlD SHARE CORPORATE SETID
Accounting Date Options Find | View All First 4 10f 1'%/ Last

. e [+ (=]
*Effective Date |01/011300 |[3] Status Active

Accounting Date Indicator

® Use Current Date

O Use Specific Date

Specify the accounting date option that the system uses for the SetID. This setting controls default values
(through the default hierarchy) on individual vouchers. The accounting date controls the period in which
the accounting entry information appears in the general ledger. It largely determines when an accounting
entry is selected for journal generation.

Field or Control Description

Use Current Date Select to have the system apply the date of the transaction as
the accounting date.
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Field or Control

Description

Use Specific Date

Select to have the system use the date that you enter on

this page to determine which period to use for posting the
transactions. Keep in mind that if you enter a specific date
here, all voucher transactions entered for business units using
the SetID will have the same accounting date.

Payables Options - Vouchering Options 1 Page

Use the Payables Options - Vouchering Options 1 page (BU_AP_OPT_ VCHRI) to enter the voucher
approval rules, currencies, and single payment supplier for the SetID.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Options >

Vouchering Options 1

This example illustrates the fields and controls on the Payables Options — Vouchering Options 1 page.

You can find definitions for the fields and controls later on this page.

Payables Options Vouchering Options 1 Vouchering Options 2 Payment Options

SetlD SHARE CORPORATE SETID

Tax Options

Currency

Build/Online Voucher

Single Payment Supplier ID

Voucher Options Find | View All First ‘&' 1 of 1 (&' Last
Effective Date 01/01/1900 Active
Worlkflow Approval
*Woucher Approval Approval Framework -
Requestor Option  Qriginator -

Req valid budget & Tolerance %

*Currency USD OJ Dollar
*Rate Type [CRRNT/@,

Current
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Field or Control

Description

Voucher Approval

Approval Framework: Select to implement voucher
approval using PeopleSoft Approval Framework. If you
select this option, you can use the business processes
and rule sets supplied with the system. However, you
may need to modify the rules, roles, and routings to suit
your organization. The set up of business processes,
rule sets, and routings is completed using the Approval
Framework feature. The Approval Framework process
determines if Valid Budget Checking and Document
Tolerance checking are required before approval based on
this configuration in the AP Business Unit options.

Pre-Approved: Select to implement voucher pre-approval
at the business unit level. Any voucher entered for a
business unit assigned to a SetID with Pre-Approved as
the approval rule is automatically approved for payment.
You can override this setting at the origin, control group,
or supplier level of the control hierarchy.

Virtual Approver: Select to implement voucher approval
using PeopleSoft Virtual Approver. If you select this
option, you can use the business processes and rule

sets supplied with the system. However, you may need

to modify the rules, roles, and routings to suit your
organization. The set up business processes, rule sets, and
routings is completed using the Virtual Approver feature.

Requestor Option

Select to determine who is used as the Requestor for a Voucher
Approval.

Originator: The original operator who entered the
voucher.

Last Updated by user: The last user who updated the
voucher. This is used when determining if Self-Approval
is configured for the Approval process.

Note: This field appears only when Approval Framework is
selected in Voucher Approval.

Business Process

Enter a business process name to identify the purpose of the
workflow; for example, Process Voucher Approval.

Rule Set

Enter a rule set name to identify the steps of the process
that a voucher undergoes as it is processed by workflow for
approval; for example, Payment Approval Rule Set 1.

Route Denials To

Enter the roles to which denied vouchers are routed through
workflow.
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Field or Control

Description

Currency

Enter the default voucher currency for the business units
assigned to this SetID. This is the transaction currency that the
system uses by default on vouchers for these business units.
You can select alternate currencies when you enter vouchers
if you have multicurrency bank accounts. You can also select
alternate currencies when you enter supplier information. The
supplier currency then appears by default on vouchers that are
entered into the system for a particular supplier.

Rate Type

Enter the rate type that the system uses for all vouchers
generated for business units using the SetID. Rate types are
defined on the Market Rate Type page.

Single Payment Supplier ID

Enter the single payment supplier ID that the business units
using the SetID use on vouchers for one-time suppliers who
are not set up in the system. You set up the single payment
supplier by SetID in the Supplier Information component
(VNDR_ID).

This single-payment supplier defaults onto the voucher.

For online vouchers, you can override it when you enter

the voucher. For vouchers processed by the Voucher Build
process, you can override it by specifying a single payment
supplier ID as the supplier in the source data that you stage be
processed.

You can override most of these options throughout the control hierarchy at the origin, control group,

supplier, and voucher level.

Related Links
Approving Vouchers

Understanding the Landed Cost Extraction Process

Understanding Document Sequencing

Payables Options - Vouchering Options 2 Page

Copyright

Use the Payables Options - Vouchering Options 2 page (BU_AP_OPT_VCHR?2) to specify the actions
that the system takes when it encounters duplicate invoices, incorrect ChartFields, and vouchers with

unbalanced lines.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Options >

Vouchering Options 2
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This example illustrates the fields and controls on the Payables Options — Vouchering Options 2 page.
You can find definitions for the fields and controls later on this page.

FPayables Options Wouchering Options 1 Vouchering Options 2 Payment Options Tax Options
SetlD SHARE CORPORATE SETID
Voucher Error Options Find | View All First'& 1 of 1 &/ Last
Effective Date 01/01/1900 Status Active
Duplicate Invoice Checking ChartField Editing Voucher Balancing
Invoice Number Supplier ID & Reject w! edit error (® Reject Unbalanced Vouchers
[¥] Invoice Date [¥] Business Unit ) Recycle (O Recycle Unbalanced Vouchers
[ Gross Amount O warning
O Ho Edits
® Reject
O Recycle [ Edit Combinations
C Warning

Select one of the following actions to indicate how the system handles errors when checking for duplicate
information, validating ChartFields and ChartField combinations, or balancing vouchers:

Field or Control Description

Reject Select to have the system reject the voucher; you cannot save
the voucher until the error is fixed.

Note: The Voucher Build process treats rejected vouchers as
recycle vouchers.

Select to save your work without enabling the voucher to
be posted until the error is corrected. The system displays a
message to this effect.

Recycle

Note: You can search for and correct vouchers in recycle
status in both the online Voucher component (VCHR _
EXPRESS) and the Voucher Maintenance component (VCHR
_CORRECTION).

Warning The system issues a warning but enables you to save, post, and
pay the voucher.

Note: The Voucher Build process passes vouchers that fail
warning edits without providing a warning.

No Edits Select to bypass ChartField editing.

Duplicate Invoice Checking

Depending on the options that you select here, the system checks each voucher that is entered for a
business unit for duplicates. It can check for duplicate invoice numbers, invoice dates, or any combination

of the options listed here.
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If you select multiple options, the system performs an AND check. For example, if you select invoice
number and invoice date, the system finds a duplicate if the invoice number and invoice date are the
same. The system does not find a duplicate, however, if the invoice number is the same but not the date.
The more variables that you select, the less likely it is that the system will identify duplicate vouchers.

If any of these variables are found to have values that already exist in the voucher tables, you can have the
system reject, recycle, or issue a warning when the voucher is saved.

In addition, if you enable duplicate invoice checking for a business unit, the system also performs a
preliminary check when you add vouchers. The system checks against the voucher table to see if any
existing vouchers already contain the entered invoice number. If it finds any that do, it issues a warning
message before displaying the Invoice Information page. This preliminary check ensures that you do not
discover a duplicate invoice number after you enter all of the voucher information.

Note: Duplicate invoice checking is not case-sensitive when matching invoice IDs.

Note: Duplicate invoice checking only looks for duplicates within the same voucher style. For example,
if the voucher style is Regular Voucher, then duplicate invoice checking only considers vouchers that
have a voucher style of Regular Voucher as possible duplicates. If the voucher had a reversal, it would not
consider that a duplicate, because the voucher style is Reversal Voucher.

ChartField Editing

Select the appropriate ChartField editing options to determine the action that the system takes when a
voucher's ChartFields do not match the ChartFields available to the business unit.

Field or Control Description

Edit Combinations Select to use ChartField combination editing.

Note: If you plan to use ChartField combination editing, it is
important that you select the Edit Combinations check box

in addition to one of the ChartField editing options. Selecting
this option enables ChartField combination editing to validate
against the ChartFields that you define during setup. If this
option is not selected, and you have only selected the reject,
recycle or warning option, ChartField combination editing
checks only that you entered valid, single ChartField values on
the vouchers.

Voucher Balancing

Specify whether the system should reject or recycle vouchers that are not in balance.

Related Links
“Understanding ChartField Combination Editing” (Application Fundamentals)
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Payables Options — Document Management Page

Use the Payables Options — Document Management (BU_AP_OPT_DCM) page to specify the options

for integrating a third party imaging solution to capture data input from an imaged invoice. This page is
available only if the Document Content Management Interface is enabled on the Installation Options —

Payables page.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables
Options > Document Management

This example illustrates the fields and controls on the Payables Options — Document Management page.
You can find definitions for the fields and controls later on this page.

Payables Options Vouchering Options 1 Vouchering Options 2 Document Management Payment Options Tax Options
SetlD SHARE CORPORATE SETID
Document Content Management Interface Find | View All First ‘&' 10f1 '‘®/ Last
Effective Date 01/01/1900 Status  Active
i¥EEnable Document Management Default Voucher Origin | M
M All Invoices Must Be Reviewed *Notification Option [No Notification v
Auto Run Voucher Build
[ Allow Incomplete Distribution Role Name To Notify
External Voucher Event Notifications
Voucher Event Enabled
Deleted From Staging Tables O
Invoice Approved
Invoice Approval Denied
Invoice Deleted O
Invoice Created With Exception O
Invoice Created O
Field or Control Description
Enable Document Management Select to enable imaging integration for all business units

defined for the SetID.

Default Voucher Origin Select the default voucher origin. The system uses this option

for all vouchers that are created using the imaging integration
process.

All Invoices Must Be Reviewed Select to ensure that all imaged invoices entering the
PeopleSoft system are reviewed for corrections, using the

Quick Invoice Page. This determines the status of the voucher
in the Quick Invoice.
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Field or Control

Description

Auto Run Voucher Build

Select to trigger the Voucher Build Process for every imaging
invoice that enters the system. No notifications are sent for
review.

Note: If All Invoices Must Be Reviewed is sclected, this
option is disabled.

Notification Option

Select to send an email notification each time a new imaged
invoice enters the system. In addition, the Accounts Payable
department gets a notification on the WorkCenter (My Work
links) that there are imaging invoices for review.

See Example: Accounts Payable WorkCenter

Note: You must define a role for which notifications are sent.
When entering a large number of imaging invoices, email
notifications are sent one for each invoice created.

Allow Incomplete Distribution

Select to allow non-PO invoices without a Speedchart to not
be rejected if accounting details are incomplete.
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Field or Control

Description

External Voucher Event Notifications

Select to send a message to the third party imaging solution
that the voucher was created. In case the imaging solution that
is integrated into PeopleSoft requires status updates to the
imaged data within its database, the appropriate event(s) can
be selected accordingly. All options are deselected by default:

*  Deleted From Staging Tables: Sclect to send a message
when the imaged data in the staging records is deleted.
You can delete the data from the Quick Invoice page.

* Invoice Approved: Select to send a message when
Voucher approvals are enabled within Accounts Payable
and the voucher becomes fully approved, or if there are
no approvals enabled and the vouchers enter as pre-
approved.

* Invoice Approval Denied: Select to send a message if an
approver has denied a voucher from being approved while
you have enabled voucher approvals.

* Invoice Deleted: Sclect to send a message if an imaged
invoices is deleted. Invoices are deleted from the Delete
Voucher page or the Voucher Mass Maintenance page.

See Deleting Individual Vouchers and Voucher Mass
Maintenance Page

* Invoice Created With Exception: Select to send a
message if the Validation process finds one or more data
errors in the invoice that require correction.

* Invoice Created: Select to send a message when the
Voucher build process is successfully executed and the
voucher has been created without any errors (voucher not
in Recycle status).

Payables Options - Payment Options Page

Use the Payables Options - Payment Options page (BU_AP_OPT PYMNT) to specify the default
payment terms, payment method, and bank account for the SetID.

These options control the defaults for suppliers and individual vouchers.

Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Options >

Payment Options
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This example illustrates the fields and controls on the Payables Options — Payment Options page. You can
find definitions for the fields and controls later on this page.

FPayahles Options Youchering Options 1 Vouchering Options 2 Payment Options Tax Options
SetlD SHARE CORFORATE SETID

Payment Options Find | View All First'4' 1 of 1'%/ Last

Effective Date 01/01/1900 Status Active Holiday Options

Terms

*Payment Terms |30 & petan *Method | System Check -

Discount Delay Days
Net ] Discount ]
Prepay/Third/Claim Pay Terms
*Prepay/Third/Claim Pay Terms |00 @, Due Now [¥] Automatically Apply Prepayment
Draft Sight
Draft Sight @, Draft Issue Approval Required
Payment Bank Options
*Bank Code TREMK DY, S TREASURY BAMK
*Bank Account|[CHCK|/®,  TRBNK Checking Acct

*Handling RE @, Regular Payments
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Field or Control Description

Holiday Options Click to open the Holiday Processing Options page, where you
can establish bank holiday processing for this SetID.

The system calculates bank holidays using the business
calendar defined on the Business Calendars page. Options for
holiday processing are:

*  Due After Holiday: The system takes any bank holidays
into consideration when it calculates the scheduled due
date and delays payment until after the bank holiday.
Use the Days field to enter the number of days after the
holiday that the payment can be made.

*  Due Before Holiday: The system takes any bank holidays
into consideration when it calculates the scheduled due
date and makes the payment before the bank holiday.

Use the Days field to enter the number of days before the
holiday that the payment can be made.

*  Not Applicable: The PeopleSoft Payables system does not
take bank holidays into consideration when it calculates
payment due dates.

If you select the Due After Holiday option, you can also select
the Allow due date in next month option to enable a payment
to be made in the next month. If you don't select this option
and the payment date after a holiday does fall in the next
month, the system schedules the payment before the holiday.
For example, you would not select this option if you want
payments to be made after a holiday but not in the next month
when a holiday falls at the end of a month.

Note: Normally, holiday options appear by default from the
PeopleSoft Payables business unit level and are carried over
to the supplier level and then to the voucher level. However,
if a user specifies holiday options during the bank account
setup, the bank account options override the default value on
the voucher.

Terms

Select the default payment terms ID and payment method for the SetID. The preferred payment method
options are:

Field or Control Description

Automated Clearing House Select to create an electronic file containing the required
clearinghouse information. You send all applicable payments
in one file to a clearinghouse. The clearinghouse then sends
the payments to the supplier's bank.
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Field or Control

Description

Direct Debit

Select to make a payment directly to the supplier's bank
account through electronic transfers for specific goods or
services. While contractual, the payments can be for different

amounts and can vary over periodic intervals.

Draft - Customer EFT (draft - customer electronic funds
transfer)

Select to create EFT files instead of printed drafts. You send
the file to your bank when the draft payment is due.

Draft - Customer Initiated

Select to have the system produce a draft before the draft

due date. It details the draft identification number, the draft
amount, and the draft maturity date, and you send it to the
supplier. About 10 days before the draft maturity date, the
supplier submits the draft to its bank for collection. The
supplier's bank asks your bank to honor the draft. The supplier
submits the draft to your bank for verification. Once your bank
verifies the funds, it pays the draft.

Draft - Supplier Initiated

Select to have the supplier initiate payment and have the draft
drawn against your bank account with a future due date. Upon
the settlement date of the draft, you can assume that the whole
amount of the draft has been withdrawn from your account.

Electronic Funds Transfer (EFT)

Select to create an electronic file containing the required bank
and payment information. You send all applicable payments
in one file to your bank for payment. The bank then sends the
payments to your supplier's bank

Giro - EFT

Select to create an output data file containing the payment
information. You send the output data file to the bank
electronically or on taped media. This payment method is
primarily used in Singapore.

Giro - Manual

Select to use a type of remittance slip that is handled as a
manual payment. Accept Giro is a standard format used in the
Netherlands that has an invoice with a tear-off portion. The
tear-off section displays all of the information necessary to
execute a payment. You detach the tear-off portion and send
it to your bank for payment to the supplier. Your bank sends
payment to the supplier's bank, and the supplier's account
information is updated.
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Field or Control

Description

Letter of Credit

Select to use an agreement issued by a bank at the request

of its client and add the bank's promise of payment to your
promise. The letter of credit frequently requires congruity with
a number of terms, conditions, or events before the supplier
can collect payment. All vouchers that have the same letter

of credit ID are grouped in a single payment. Only those
payments for which you have selected the L/C Adyvice option
on the Preferences page of the Payment Selection Criteria
component (PYCYCL_DEFN) have a printed letter of credit
advice.

Manual Check

Select to use the manual payment functionality, which records
into the system a check that was typed or handwritten outside
of the system.

System Check

Select to use scheduled payments that require a printed paper
check and remittance advice.

Wire Transfer

Select to create an electronic payment from your bank account
to the supplier's bank account.

Wires can be created by running pay cycle processes to
process your wire transfer payments and also by Pay Cycle
Manager using PeopleSoft Financial Gateway.

Payment Card

Select to use the virtual payment card for supplier payments.

See Understanding PeopleSoft Payables Payment Formats.

Discount Delay Days

Discount delay days enable you to specify extra days to process checks when you know that most or all of
the suppliers for these business unit are lenient with due dates. In calculating the due date for discount and
net, the system checks the payment terms and payment terms basis date. Based on the terms, it calculates
the discount and net date. It adds the discount and net delay days, as specified by the control hierarchy, to

yield the updated discount date and net date.

Field or Control

Description

Net

Enter the number of delay days for net payment. A delay of 5
days provides extra time to make the net payment.
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Field or Control

Description

Discount

Enter the number of delay days for discount payment. If
you enter 2 delay days, you can process payments two days
later than the discount due date and still have the PeopleSoft

Payables system take the discount.

You define payment terms on the Payment Terms page.

Prepay/Third/Claim Pay Terms

Field or Control

Description

Prepay/Third/Claim Pay Terms

Specify the default prepayment, third-party, or claim
(claimback) payment terms ID for the SetID.

Automatically Apply Prepayment

Select this check box to enable the system to apply unapplied
vouchers to prepayments automatically during the Voucher
Posting process.

Prepayments and claimbacks have some restrictions on payment terms. For example, you cannot use
discounts or multiple payment terms with prepayments or claimbacks. If you select an invalid value from
the list of available options, the system issues an error message indicating that the selected terms cannot

be used.

Note: If you do not populate this field, the payment terms for prepaid vouchers for the SetID appear as
blank in the Voucher component. You can enter or override payment terms for prepaid vouchers at the

voucher level.

Payment terms for third-party vouchers cannot include a discount.

Draft Sight

Field or Control

Description

Draft Sight

Enter the sight code. This code references the agreed upon
payment terms between you and the supplier for draft
payments. It is similar to accounts payable and accounts
receivable payment terms, such as NET30, except that it does
not use discounts. Use the Sight Codes page to establish sight
codes.
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Field or Control

Description

Draft Issue Approval Required

Select to specify that the status Approved is required
before accounting entries can be generated for drafts using
the Payment Posting Application Engine process (AP _
PSTPYMNT).

If you select this check box, approval is required before
accounting entries can be generated. All payments must have
DFT_STATUS ="A' (approved). If you do not select this
check box, approval is not required for payment posting, and
payments can have draft status of either C (created) or 4
(approved).

To access the Holiday Processing Options page, click the Holiday Options link on the Payables Options -

Payment Options page.

Payment Bank Options

Select a default payment bank, bank account, and handling code for the SetID. You define these codes on
the Payment Handling Codes page. Some examples are:

Handling Code Name Short Name
HD High Dollar Payment High §

IN Internal Distribution Internal

PO Route to Purchasing Purchasing
RE Regular Payments Regular
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(USF) Pay Sched/Date Calculation

Field or Control Description

Pay Schedule Type Select the default schedule payment type for the business units
sharing the SetID. You can override this setting at the origin,
supplier, and voucher levels of the control hierarchy. Options

are:

Manual: Indicates that the agency can cut checks to pay the
supplier directly. If you select this option, the Pay Cycle
Application Engine process (AP_APY?2015) does not process
payment schedules for this business unit.

Other: Indicates that the payments cover nontransportation
expenses.

Transport: Indicates that the payments cover transportation
expenses.

Date Calculation Basis Specify whether the system calculates the payment date using
the federal prompt payment criteria. The following values are
delivered with the system:

*  (none)

»  Agricultural Commodities

*  Dairy
*  Meat
s Poultry

*  Prompt Pay Basis

Related Links

“Defining Business Calendars” (Application Fundamentals)

“External Accounts - Collection Methods Page” (PeopleSoft Banks Setup and Processing)
“Understanding Procurement Options” (PeopleSoft Source to Settle Common Information)
Scheduling and Creating Voucher Payments for Online Vouchers

Sight Codes
Payment Selection Criteria - Preferences Page

Understanding PeopleSoft Payables Payment Formats

Understanding Federal Payment Processing

Payables Options - Tax Options Page

Use the Payables Options - Tax Options page (BU AP OPT_ TAX) to specify sales tax, use tax, and VAT
options for the SetID.
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Navigation:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Options >
Tax Options

This example illustrates the fields and controls on the Payables Options — Tax Options page. You can find
definitions for the fields and controls later on this page.

Payables Options Youchering Options 1 Vouchering Options 2 Payment Options Tax Options
SetlD SHARE CORFPORATE SETID
Tax Options Find | View Al First ' 4 of 1 ‘&' Last

Effective Date 01/01/1900 Status Active

Sales Tax Tolerance

Percent 0.00 Currency Code OJ
Amount 0.000 Rate Type @,
VAT
Physical Nature | Soods w
Where Service Performed | Ship To Location “
WAT Default WAT Service Treatment Setup

The sales tax tolerance determines the allowable difference between the sum of the sales tax calculated
for each voucher line and the total amount entered in the voucher header. If there is a discrepancy, the
system compares the amount of difference against the sales tax tolerance rules that you specify here. You
determine how the system handles such discrepancies for a PeopleSoft Payables business unit on the
Payables Definition - Tax Options page. On the same page, you can also determine whether to handle any
discrepancy in entered and calculated sales tax by accruing the difference as use tax.

Field or Control Description

Percent Enter a value to define the tolerance as a percent of the
calculated sales tax amount. Enter a percent value in this field.

Amount Enter a value to define the tolerance as a fixed amount. Enter
an amount in this field.

The system checks against the percentage first, and if it is

out of tolerance, it then checks against the amount. If both

are exceeded, a warning or error is issued (according to

the discrepancy handling that you set up on the Payables
Definition - Tax Options page). If the percent is exceeded and
the amount is not—as in the case of a low voucher amount—
the tolerance is met and the voucher is saved without issuing a
warning.

Currency Code and Rate Type Enter the currency code and rate type for the tolerance amount.
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In this group box, you establish the following defaults for all PeopleSoft Payables business units that

share the SetID:

* Physical nature (whether the default is for goods or services).

*  Where services performed (the country in which services purchased by the business unit are most

often performed).

Field or Control

Description

Physical Nature

Select the default physical nature for transactions. Options are
Intangible/Services and Physical Goods. For many countries,
you must report the sale or purchase of goods separately from
services.

Where Service Performed

Enter the default location for where a service is most often
performed; that is, the place at which the VAT liability is
incurred. Options are Buyer's Location, Ship From Location,
Ship To Location, and Supplier's Location.
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Field or Control

Description

VAT Default

Click to access the VAT Defaults Setup page.

The VAT Defaults Setup page is a common page used to set
up VAT defaults for all PeopleSoft applications that process
VAT transactions. On this page, you can define PeopleSoft
Payables VAT defaults for the business units sharing the SetID
(as applicable).

In PeopleSoft Payables, several of these defaults can be
overridden at the voucher origin level, control group level,
supplier level, and the voucher itself. Defaults are defined by
VAT reporting country and defaulting state. These defaults

include:

* VAT applicability.

* VAT declaration point

*  Goods declaration point.

»  Services declaration point.

* VAT use type.

* VAT tolerance currency, rate, amount, percentage.
* VAT calculation type.

» VAT transaction type defaults.

* VAT code defaults.

Other options can only be overridden at certain points in the

control hierarchy:

*  The VAT tolerance check indicator parameters can be
overridden at the voucher origin level, control group

level, and supplier level, but not on the voucher itself.

*  The allow override recovery/rebate parameters cannot be

overridden at any lower level in the hierarchy.

Note: These settings can also be set by accessing the VAT
Defaults component directly and selecting the AP Options
driver.

Copyright © 1988, 2025, Oracle and/or its affiliates.



Chapter 4

Setting Up PeopleSoft Payables Business Units

Field or Control

Description

VAT Service Treatment Setup

Click to access the Services VAT Treatment Drivers Setup
page.

The Services VAT Treatment Drivers Setup page is a common
page used to set up VAT services treatment for all PeopleSoft
applications that process VAT transactions. If you are required
to implement special handling for services, you can specify
PeopleSoft Payables VAT service treatment defaults on this
page (as applicable).

Establish the following PeopleSoft Payables VAT defaults for
the business units shared by the SetID:

* VAT service type (freight or other).
* VAT place of supply driver.

Services VAT defaults are defined by the seller's location

country and state.

Note: These settings can also be set by accessing the VAT
Service Treatment Setup component directly and selecting the
AP Options driver.

Related Links

Establishing the PeopleSoft Payables VAT Default Hierarchy

Using the Application Data Sets for PeopleSoft Payables Options

PeopleSoft uses the Payables Options Page to define the SetID level details that are used in Payables
while creating a voucher. There are various Pages/Fields to be entered to complete this Setup. For this
reason, it is advantageous to create the Payables Options in a development database and use Application
Data Set (ADS) definitions to migrate this data between development environments, test environments,

and ultimately to a production environment.

Delivered ADS to Support PeopleSoft Allocations

Application Data Set (ADS) Usage

PAYABLE OPTIONS

This data set includes all the records of Payables Options set
up. Select this data set on the Application Data Sets- Project

Definition page to move Payables Options from one database
to another.

All relevant records are delivered in the Query Access Tree (QUERY TREE AP) within the AP
BUSINESS UNITS access group (PeopleTools, Security, Query Security, Query Access Manager).
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PeopleSoft delivers an ADS Administrator permission list. For access, the AP BUSINESS UNITS access
group should be included on the Data Migration page within the Access Group Permissions and access is
given on the Copy Compare Permissions.

PeopleTools: Security Administration.

Creating Payables Business Units Using Business Unit
Management

The Business Unit Management feature allows you to setup General Ledger and sub-ledger business units
using the PeopleTools Activity Guide. It combines the most common components used to create General
Ledger and sub-ledger business units into a single location so that you can use one central component.

The activity guide combines the most common components used to create General Ledger and sub-ledger
business units into a single location so that you can use one central component. For additional information
on the Business Unit Management activity guide, see “Managing Business Units” (PeopleSoft General
Ledger)

You can create Payables business units using the Payables Definition step on the business unit
management activity guide. You can create an AP business unit only if the detail ledger is attached to the
GL business unit.

Note: The procurement accounting control details are copied from the source General Ledger business
unit. If you are creating a new General Ledger business unit, then you use the GL business unit of the first
row in the grid to create procurement accounting control details.

Follow these steps to create Payables business units using the Business Unit Management feature:

1. Enable the Business Unit Management feature for Payables by selecting Accounts Payable on the
“Source System Page” (PeopleSoft General Ledger).

2. Create a new ledger using the “Create New Ledger Page” (PeopleSoft General Ledger).

3. Enter basic business unit information using the “Basic Information” (PeopleSoft General Ledger)
page.

4. (Optional) Define additional business unit information - such as incremental calculation method -
using advanced features.

5. Define ledgers for a business unit using the “Ledgers For A Unit Page” (PeopleSoft General Ledger).

6. Define Payables defintions and specify its default processing options using the Payables Definition
Page and Business Unit Definition Page.
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Pages Used to Create Payables Business Units Using Business Unit

Management
Page Name Definition Name Usage
Payables Definition Page AP BU_COPY_FL Search, modify, add, and copy Payables

business units.

Business Unit Definition Page

BUS UNT TBL AP1 FL Create a Payables business unit.

Payables Definition Page

Use the Payables Definition page (AP_BU COPY_FL) to search, modify, add, and copy Payables

business units.

Navigation

PeopleSoft Home > Finance & Accounting > Business Unit Management tile > Create New
Ledger > Basic Information > Payables Definition

This example illustrates the fields and controls on the Business Unit Management - Payables Definition

page.

Business Unit Management

GL Business Unit US001

Mark Complete | | Mark All Complete | | Return To Questionnaire < Previous Next >

Create New Ledger Payables Definition
® Visited

Create New Ledger Group

Create a Payables business unit by copying from an existing Payables business unit.

O Not Started
9rows
%  Basic Information Select All Clear Al ? ‘ [ ‘ Q ‘ o ‘ 0
© Complete — —
*Copy From Business Unit 1. *New Business Unit 1 *Description 11 *Short Description 1t Status 11 Review
» Advanced Features
® Visited 1 Us001 US001 NEW YORK OPERATIONS Us001 Created + ‘
% Ledgers For A Unit 2 Q Review + ‘ - ‘
© In Progress
3 Us002 US002 MASSACHUSETTS OPERATIONS ~ US002 Created + ‘
» Ledger Options
O Not Started 4 Us021 US021 MASSACHUSETTS - DIV 1 Us021 Created
Summary Ledger Sets 5 Us022 US022 -CALIFORNIA - DIV1 Us022 Created Review -+ ‘
@ Visited
6 Us023 US023 MASSACHUSETTS - DIV3 Us023 Created + ‘
Payables Definition —
® Visited —
7 Us024 US024 MASSACHUSETTS -DIV4 Us024 Created + ‘
Change Log 8 Us025 US025 MASSACHUSETTS- DIV § Us025 Created
Submit 9 Us026 US026 MASSACHUSETTS - DIV 6 Us026 Created Review + ‘
O Not Started

Field or Control

Description

Copy From Business Unit

Enter an AP business unit from which the new business unit
will be copied.

New Business Unit

Enter a name for the new AP business unit.
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Field or Control Description

Description and Short Description Enter a description and a short description for the new AP
business unit. These are mandatory fields.

Status Displays the status of the AP business unit. The available
options are:

e Initiated

*  Created
Create Click to create a new AP business unit.
Review Click to update the Payables Definition and Procurement

Control options. Review button is available only after the AP
business unit is created.

For more information on Payables Definition page, see
Defining PeopleSoft Payables Business Units. See Defining
Procurement Controls for General Ledger Business Units for
additional information on Procurement Control page.

You can use the Questionnaire page to answer the first set of questions that determine which steps are
displayed in the activity guide.

This example illustrates the fields and controls on the Questionnaire page.

Questionnaire

Review Payable Definition ( Yes (‘\
\ J
Review Procurement Control ‘: Yes [ j‘

For more information see, “Questionnaire Page” (PeopleSoft General Ledger)

Business Unit Definition Page
Use the Business Unit Definition page (BUS UNT TBL AP1 FL) to create a Payables business unit.
Navigation:

PeopleSoft Home > Finance & Accounting > Business Unit Management tile > Create New
Ledger > Basic Information > Payables Definition

Click Review button to update the Payable Definition.
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This example illustrates the Business Unit Definition page.

Payable BU Management

® :

Payable BU Definition Procurement Control

Definition Tax Options Voucher Build Matching Payments Numbering Summary Inveice

Business Unit US001
Description |u5001 NEWYORKOPER,C|
Short Deseription |US001 |

Accounting Information

GL Business Unit US001

Ship To |u5001 Q|

Accounting Entry Template |STANDARD Q |

Update Open Periods
Copy PO Option

Accounting Template |:7|
- Select to copy from Payables Business Unit instead of Purchase Order.
Payment Terms |:—|
- Select to copy from Supplier instead of Purchase Order.
Supplier Location |:—|
- Select to copy from Purchase Order instead of Supplier Default Location
Posting Option

“Post Date Indicator | Use Current Date v

Qpen For Voucher Posting

Post Unapproved Vouchers |: |

Post Unmatched Vouchers

See the Payables Definition - Definition Page for field definitions.

For field definitions of the other tabs, see the following:

* Tax Options: Payables Definition - Tax Options Page

¢ Voucher Build: Payables Definition - Voucher Build Page

* Matching: Payables Definition - Matching Page

* Payments: Payables Definition - Payments Page

* Numbering: Payables Definition - Numbering Page

* Summary Invoice: Payables Definition - Summary Invoice Page

Procurement Control Page
Use the Procurement Control page (BUS_UNIT_INFC1_FL) to define the procurement controls.

Navigation:
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PeopleSoft Home > Finance & Accounting > Business Unit Management tile > Create New
Ledger > Basic Information > Payables Definition

Click Review button to update the Procurement Controls.

This example illustrates the Procurement Control page (1 of 2).

Payable BU Management

O @

Payable BU Definition Procurement Control

General Controls Non-Merch Charges GL Templates ERS Options Withholding

Business Unit Interface

Unit US001  US001 NEW YORK OPERATIONS
Early Discount and Late Charge

*Accounting Policy | Gross v |
Accrue Discounts Lost ||:] |
Record Discount Memo Account ||:] |

Discount Allocation Policy
@® Allocate Discounts
O Prorate Discounts

O Expense Discounts

This example illustrates the Procurement Control page (2 of 2).

Late Payment Allocation Policy
@® Allocate Late Charges
O Prorate Late Charges

Document Tolerance

Enable Document Tolerance

Combination Edit Template

Template |VCHREDIT Q|

Accounting Controls

*Accounting Date Edit Option | No Message v |

Allow Unpost Paid Vouchers

Period End Accruals

Accrue Unprocessed Vouchers at Period End

Enable Commitment Control for Accruals :

See the Procurement Control - General Controls Page for field definitions.
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For field definitions of the other tabs, see the following:

*  Non-Merch Charges: Procurement Control - Non-Merch Charges Page

*  GL Templates: Procurement Control - GL Templates Page

* ERS Options: Procurement Control - ERS Options Page

*  Withholding: Procurement Control - Withholding Page

Copyright © 1988, 2025, Oracle and/or its affiliates. 137



Setting Up PeopleSoft Payables Business Units Chapter 4

138 Copyright © 1988, 2025, Oracle and/or its affiliates.



Chapter 5

Organizing Vouchers with Origins and
Control Groups

Understanding Voucher Origins and Control Groups

Voucher origins and control groups enable you to group vouchers to meet your business requirements.
This section discusses:
*  Voucher origins.

*  Control groups.

Voucher Origins

Each voucher entered into PeopleSoft Payables must come from a valid origin. An origin identifies a
specific entry point for online or batch entry, such as a department, division, company, or specific user.
An origin also stores validation rules and default information, which provide additional voucher entry
controls. In PeopleSoft Payables, each user ID is associated with a valid origin.

For example, if you have automated systems that pass information to PeopleSoft Payables, you might set
up different duplicate-invoice criteria from the criteria that you use for vouchers entered online. Likewise,
you might set up the payroll department as a separate origin so that users can add only vouchers for
employees.

Each PeopleSoft Payables user must be associated with an origin in order to process vouchers. When
you set up processing options in levels below the business units, the first option for most functions is
default. Selecting this option directs the system to the next higher level in the control hierarchy to obtain
the value.

Control Groups

Control groups are not a required component of the control hierarchy. They can, however, provide
security options and determine workloads for data entry operators. You can set up the system to process
vouchers in groups to:

» Establish separate processing rules (different from those set up at the business unit and voucher origin
levels).

* Specify when groups of vouchers should be posted or paid.
* Determine whether vouchers should be balanced or verified before they can be posted or paid.

» Divide vouchers among data entry clerks, including assigning a block of voucher numbers.
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* Post several of these groups in one easy step.

If you set up control groups, the system can:

*  Check for control groups assigned for each user's ID.

* Select the earliest group in the queue for multiple groups.

(You can override this feature if necessary by selecting the lookup button to the right of the Control
Group field.)

*  Track running totals.
* Automatically set the balanced group to Ready for Review status.

The system displays a message offering to automatically update the status to Ready for Review when
a group is in balance and the user saves the last voucher. Clicking Yes selects this option. Clicking No
enables the user to manually update the status on the Control Group Update Status page.

* Select the next group in the queue each time that users finish a group.
* Provide auto-numbering.

The system displays NEXT in the Group field until you save the page, and then the system increments
by one the last ID number used to create the new control group ID.

Note: The system assigns control group IDs automatically if you select this option for the business
unit. Alternatively, you can enter them manually. You set up control group auto-numbering on the
Payables Definition - Numbering page. You can enter combinations of letters and numbers to provide
additional identification for groups.

Supervisors can:
* Use the Run a Tape feature to ascertain the gross total and the number of invoices.
» Restrict PeopleSoft Payables users so that they can only enter vouchers in control groups.

Related Links
Payables Definition - Numbering Page

“User Preferences — Payables Online Vouchering Page” (Application Fundamentals)

Common Elements Used in Voucher Origins and Control Groups

Field or Control Description

Default Select to have the system inherit the value from the next higher
level in the control hierarchy.

Specify Select to have the system override the value from the next
higher level in the control hierarchy with the option that you
specify at this level.
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Field or Control

Description

SetID Displays the SetID that you entered to access the page. Each
origin belongs to a SetID.
Unit Displays the business unit that you entered to access the page.

unit.

Each control group belongs to a PeopleSoft Payables business

Defining Voucher Origins

To define your voucher origins, use the Voucher Origin component (ORIGIN1).

Pages Used to Define Voucher Origins

Page Name

Definition Name

Usage

Voucher Origin - Accounting and Pay
Options Page

ORIGIN_VCHRI1

Specify accounting and payment options
for the voucher origin.

Voucher Origin - Vouchering Options 1
Page

ORIGIN_VCHR2

Specify voucher approval, match delay
days, voucher currency, and document
sequencing settings for the voucher
origin.

Voucher Origin - Vouchering Options 2

Page

ORIGIN_VCHR4

Specify duplicate invoice checking,
ChartField editing, and voucher
balancing processing settings for the
voucher origin.

Voucher Origin - Tax Options Page

ORIGIN_VCHR_TAX

Specify sales and use tax and VAT
processing options for the voucher
origin.

Prerequisites
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Before you can complete the voucher origin setup, you must complete the following tasks:

* Define the accounting and pay options, including accounting templates, banks, payment terms,
payment handling codes, and draft sight codes.

* Define the vouchering option details, including voucher approval processes, match delay days for
vouchers, currencies, and document sequencing.

* Define the tax options, including ship to locations, ultimate use codes, sales tax tolerances, and value-

added tax (VAT) setup.
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e Complete the PeopleSoft Payables business unit setup.

Voucher Origin - Accounting and Pay Options Page

142

Use the Voucher Origin - Accounting and Pay Options page (ORIGIN_VCHR1) to specify accounting
and payment options for the voucher origin.

Navigation:

Set Up Financials/Supply Chain > Product Related > Procurement Options > Vouchers >
Voucher Origin > Accounting and Pay Options

This example illustrates the fields and controls on the Voucher Origin - Accounting and Pay Options page.

Accounting and Pay Options Vouchering Options 1 Vouchering Qptions 2 Tax Options
SetlD SHARE Origin  ORL Online Entry
Description |Online Entry Short Description | Online
Accounting and Pay Options Find | View All First & 1011 % Last
*Effective Date |01/01/1900 [51] *Status | Active A FH[=]
Accounting Date Options Accounting Template
® Business Unit Default @ Default from Higher Level
O Use Current Date O Specify at this Level
O Use Specific Date Template
Bank Payment Terms 1D
@ Default from Higher Level @ Default from Higher Level
O specify O specify
Bank Code Terms
Account
Draft Sight Code Payment Handling
(@ Default from Higher Level @ Default from Higher Level
O Specify at this Level O Specify at This Level
Draft Sight Pymnt Handling
Late Charges
(@ Default from Higher Level
O Specify
*Late Charge Option | Mat Applicable hd
Late Charge Code @,

The options on this page are the same as those defined in the Payables Definition component
(BUS_UNIT_TBL_AP) and the Payables Options component (BU CTLB). In the Payables Options and
Definitions components, you define these options for the business unit; here, you define them for the
voucher origin.

Note: The group boxes and fields that appear for a particular origin depend on the options you have
enabled. Not all page elements appear for each origin.

Related Links

“Defining Payment Handling Codes” (PeopleSoft Source to Settle Common Information)

Defining PeopleSoft Payables Business Units
Understanding Draft Processing
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“Accounting Entry Template Page” (Application Fundamentals)

Voucher Origin - Vouchering Options 1 Page

Use the Voucher Origin - Vouchering Options 1 page (ORIGIN_VCHR?2) to specify voucher approval,
match delay days, voucher currency, and document sequencing settings for the voucher origin.

Navigation:

Set Up Financials/Supply Chain > Product Related > Procurement Options > Vouchers >
Voucher Origin > Vouchering Options 1

This example illustrates the fields and controls on the Voucher Origin - Vouchering Options 1 page.

Accounting and Pay Optians Vouchering Options 1 Vouchering Options 2 Tax Options
SetlD SHARE Origin  OML Online Entry
“ouchering Option Details Find | View All First ‘& 1 of1 ' Last
+|[=
Effective Date 01/01/1900 Status Active (=]
Worldflow Approvals
*Voucher Approval | Default from Higher Level w
Business Process |
Approval Rule Set|
Matching Options
Match Delay Days | Default from Higher Level v
Woucher Currency Document Sequencing
(&) Default from Higher Level (O Default from Higher Level
O Specify at this Level ® Specify at This level
Currency Document Type [AP-DOM OJ
Rate Type Journal Code VOUCHER

The options on this page are the same as those defined in the Payables Options component. In the
Payables Options component, you define these options for the business unit; here, you define them for the
voucher origin.

Related Links

Understanding Voucher Management
Understanding the Matching Process

Understanding Document Sequencing

Voucher Origin - Vouchering Options 2 Page

Use the Voucher Origin - Vouchering Options 2 page (ORIGIN VCHRA4) to specify duplicate invoice
checking, ChartField editing, and voucher balancing processing settings for the voucher origin.

Navigation:
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Set Up Financials/Supply Chain > Product Related > Procurement Options > Vouchers >
Voucher Origin > Vouchering Options 2

This example illustrates the fields and controls on the Voucher Origin - Vouchering Options 2 page.

Vouchering Option Details

Duplicate Invoice Checking
® Default from Higher Level
@] Specify at this Level

Invoice Number
Gross Amount
Invoice Date

Reject
Recycle
Warning

Accounting and Pay Options Wouchering Options 1 Vouchering Options 2 Tax Options

SetlD SHARE Origin  OML COnline Entry

Effective Date 01/01/1900 Status Active

ChartField Editing

® Default from Higher Level
O Reject wi edit error

Supplier Number O Recycle
Business Unit O Warning
O Mo Edits

Edit Combinations

Find | View All First'® 1 of 1@ Last
[#][=]
Voucher Balancing
@ Default from Higher Level

 Reject Unbalanced Vouchers

O Recycle Unbalanced Vouchers

The options on this page are the same as those defined in the Payables Options component. In the

Payables Options component, you define these options for the business unit; here, you define them for the

voucher origin.

Related Links

ChartField Combination Editing

Voucher Origin - Tax Options Page

144

Use the Voucher Origin - Tax Options page (ORIGIN_ VCHR_TAX) to specify sales and use tax and VAT
processing options for the voucher origin.

Navigation:

Set Up Financials/Supply Chain > Product Related > Procurement Options > Vouchers >
Voucher Origin > Tax Options
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This example illustrates the fields and controls on the Voucher Origin - Tax Options page.

Ship To Location Ultimate Use Cod

(& Default from Higher Level
O specify at this Level

Ship To Location
Tax Destination

Sales Tax Tolerance

O specified

(& Default from Higher Level
O specify at this Level

Currency Code
Rate Type
Physical Nature | Caods
Where Service Performed | Ship From Location

WAT Default VAT Senvice Treatment Setup

Accounting and Pay Qptions Youchering Options 1 Youchering Options 2 Tax Options
SetlD SHARE Origin QML Qnline Entry
Sales Use Tax and VAT Options Find | View All First ‘4’ 1 of 1 ‘®' Last
Effective Date 01/01/1900 Status Active (#](=]

® Default from higher

e

Ultimate Use Code

Amount |

Percent

The options on this page are the same as those defined in the Payables Options and Payables Definition
components. In the Payables Options and Definitions components, you define these options for the

business unit; here, you define them for the voucher origin.

Related Links
Understanding VAT Processing in PeopleSoft Payables

“Understanding VAT” (PeopleSoft Global Options and Reports)

Defining Voucher Control Groups

To set up your voucher control groups, use the Group Information component (GRP_AP_CTL).

Pages Used to Define Voucher Control Groups

Page Name Definition Name

Usage

Group Information - Assignment Page GRP_AP HDR

Enter control totals to verify that users
enter all vouchers for a group. Assign a
specific user and a status to the control

group.
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Page Name

Definition Name

Usage

Group Information - Accounting Page

GRP_AP_ACCTG_OPT

Define accounting options—for example,
the accounting date and the accounting
entry template—at the control group
level. Specify posting and payment
timing and actions.

Search Audit Logs Page

FS_AUDITLOG_SEARCH

View audit logs for control groups.

See Group Information - Accounting
Page

Group Information - Vouchering Options
Page

GRP AP VCHR OPTI

Establish approval option, currency,

and balancing for vouchers. Establish
matching options, document sequencing,
ChartField editing, and duplicate-invoice
checking at the control group level.

Group Information - Vouchers Page

GRP_AP_VCHR_STATUS

Review vouchers and change control
totals.

Anyone who has access to this page can
change the values on this page.

Group Information - Tax Options Page

GRP_AP_VCHR TAX

Set sales and use tax and VAT processing
options at the control group level.

Control Group Update Status Page

GRP_AP_STATUS DE

Check the status of groups, mark groups
as ready for review, or set a group aside.

Post Control Group Page

GRP_AP POST

View a list of all the control groups that
are postable for a particular business
unit. The system displays only control
groups that are verified.

Delete Control Group Page

GRP_AP DELETE

Delete control group IDs if you no
longer want to track them as a group
after they are entered or if you entered a
control group inadvertently. You can also
delete all or individual vouchers within a
control group.

Group Information - Assignment Page

146

Use the Group Information - Assignment page (GRP_AP HDR) to enter control totals to verify that users

enter all vouchers for a group.

Assign a specific user and a status to the control group.

Navigation:
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Accounts Payable > Control Groups > Group Information > Assignment

This example illustrates the fields and controls on the Group Information - Assignment page. You can
find definitions for the fields and controls later on this page.

Assignment || Accounting || Veuchering Options || Vouchers || Tax Options
Unit US001 Group MEXT
Control Totals Actual Totals
CJRuna Tape Gross Amt Nbr of Vouchers
Gross Amt 0.00 0.00 0
Hbr of Vouchers 0 Differences
Gross Amount Difference
Status 0.00
Voucher Totals Difference
Open w
0
Assignment Voucher Numbering
Assigned to A [JReserve Voucher Numbers
Assigned
g Starting From
Due Completed 00000000

Control Totals and Adding Tape

Field or Control Description

Run a Tape Select to obtain a running gross amount total and have the

system count the number of vouchers.

To run the total offline, deselect this check box and enter the
totals in the Gross Amt (gross amount) and Nbr of Vouchers
(number of vouchers) fields.

Adding Tape Enter values in this group box, which appears after selecting
the Run a Tape check box. The total appears in the Gross
Amt (gross amount) field.

Note: If you select the Run a Tape check box, you cannot access the Nbr of Vouchers and Gross Amt
fields on the Group Information - Vouchers page. After you total all the vouchers for the group, you can
deselect the Run a Tape check box, and simply store the totals in the database. This action deletes the
detail entries in the tape and enables the Control Totals edit boxes. To run the voucher amounts again,
you can erase the existing totals by deselecting the Run a Tape check box and then selecting it again.

Actual Totals

Field or Control Description

Gross Amt (gross amount) Displays the real-time amount totals that have been entered
into the system for the control group.
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Field or Control

Description

Nbr of Vouchers (number of vouchers)

Displays the real-time total number of vouchers that have been
entered into the system for the control group.

Differences

Field or Control

Description

Gross Amount Difference

Displays the amount by which the control and actual totals
differ.

A control group is in balance when the gross amount

difference and voucher totals difference both equal 0.

Voucher Totals Difference

Displays the number of vouchers by which the control and
actual totals differ.

A control group is in balance when the gross amount
difference and voucher totals difference both equal 0.

Status

When a group is in balance and the data-entry user saves the last voucher, the system displays a message
offering to automatically update the status to Ready for Review. Clicking Yes selects this option. Clicking
No enables the user to manually update the status on the Control Group Update Status page.
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Field or Control

Description

Status

Control groups can have the following status values:

Assigned: The control group is ready for the assigned user to
enter vouchers. For a user to enter vouchers into the control

group, you must set the status of the control group to Assigned.

Entry Set Aside: The assigned user has placed the group on
standby to work on other groups in the queue. Users use the
Control Group Update Status page to set their groups aside.

Open: The control group is in the process of being created, and

it can be assigned.
Ready for Review: The group is ready to be reviewed.

Supervisor Set Aside: The supervisor has placed the group on
standby so that the assigned user can work on other groups in

the queue.

Verified: The supervisor has verified that the group has been

entered correctly.

Assignment

Field or Control

Description

Assigned To

Enter the user ID of the user to which this control group is
assigned. You can assign multiple control groups to one user
simultaneously.

Assigned

Override the system-recorded date and time by entering a
different date and time before you save the control group.

If you assign a user to the group but you do not change the
status to 4ssigned, the system prompts you whether to change
the status of the group to Assigned when you save it.

Due

Override the system-specified due date by entering a new

date and time before saving the control group. If you enter

a due time before saving, the system accepts it and does not
overwrite it. By default, the system allows six minutes for each

voucher in the control group.

Completed

Enter the date and time the voucher group was completed. You
can use this information for user performance analysis.
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When you create a control group for a batch of vouchers, you can have the system allocate a series of
voucher numbers in consecutive order for the group. By reserving groups of consecutive numbers, you
can easily file and retrieve the paper voucher documents that you have grouped together. This capability
is available only if you have selected auto-numbering for the business unit for which you are creating a

control group.

Field or Control

Description

Reserve Voucher Numbers

Select to display a field for the next auto-number available for
the business unit. When you save the page, the system uses

the number of vouchers in the Control Totals group box to
reserve an equal number of voucher numbers. If users continue
to enter vouchers for a control group after the last reserved
number is assigned, the system uses the next available number,
which may not follow consecutively after the preceding
voucher number. The system displays an informational

message alerting you to the discontinuity.

If you increase the number of vouchers in the control group
after it is saved, the system warns you that the added voucher
IDs might not be in consecutive order. If you decrease the
number of vouchers, the system does not reclaim the unused
numbers. However, you can enter the unused numbers
manually.

Starting From

Displays the beginning voucher number for this group.

Audit Logs

Field or Control

Description

Audit Logs

Click to access the Search Audit Logs page and view audits
associated with the control group.

Related Links
Control Group Update Status Page

Group Information - Accounting Page

Use the Group Information - Accounting page (GRP_AP_ACCTG_OPT) to define accounting options—
for example, the accounting date and the accounting entry template—at the control group level.

Specify posting and payment timing and actions.

Navigation:
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Accounts Payable > Control Groups > Group Information > Accounting

This example illustrates the fields and controls on the Group Information - Accounting page. You can find
definitions for the fields and controls later on this page.

Assignment Accounting Wouchering Options Vauchers Tax Options

Unit LS00 Group MEXT

Accounting Date Posting Timing
{(®) Business Unit Default ® Post Vouchers Individually
O Use Current Date ) Post Only when Group Balanced
O Use Specific Date Payment Timing
Accounting Date () Pay Vouchers Individually

) Pay Only when Group Balanced
Accounting Entry Template

(®) Default from Higher Level SIS
> specify at this Level Post Group
Accounting Template Only Pay Verified Groups

Accounting Date

The options in this group box are the same as those defined in the Payables Options component. In the
Payables Options component, you define these options for the business unit; here, you define them for the
control group.

Accounting Entry Template

The options in this group box are the same as those defined in the Payables Options component. In the
Payables Options component, you define these options for the business unit; here, you define them for the
control group.

Posting Timing

Posting timing determines when to allow accounting entries to be generated for the vouchers that
comprise a control group. Options are:

Field or Control Description

Post Vouchers Individually Vouchers can be posted as soon as each one is complete.

Post Only when Group Balanced The group of vouchers can be posted once the entire group is
balanced.

Payment Timing

Payment timing determines when to pay the vouchers that comprise a control group. Options are:
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Field or Control Description
Pay Vouchers Individually Vouchers can be paid as soon as each one is complete.
Pay Only when Group Balanced Vouchers in the group can be paid after the entire group is
balanced.
Actions

Use the options in the Actions group box to specify whether vouchers in the control group as a whole can
be posted or paid. The options that you select override the options that you select in the Posting Timing
and Payment Timing group boxes.

Field or Control Description

Post Group Deselect to prevent the system from posting this control
group, regardless of whether the control group is in balance or
whether individual vouchers in the control group are ready to
post.

Only Pay Verified Groups Select to have the payment process pays vouchers in this
control group only if they have been verified on the Group
Information - Assignment page, regardless of whether the
control group is in balance or whether individual vouchers in
the control group are ready to be paid.

Supervisors can use the following options to monitor posting in the system:
* Deselect the Post Group check box so that the control groups cannot post without approval.

* Review each group for completeness, update the status of each group to Verified (on the Group
Information - Assignments page), and then select the Post Group option as you sign off on each
control group.

To allow control groups to post as they balance, set the posting timing to Post Only when Group Balanced
and select the Post Group check box. The Voucher Posting Application Engine process (AP_PSTVCHR)
detects groups that are verified and in balance and posts all vouchers in those groups.

If you use control groups strictly as a means of equally dividing up work, select a posting timing of Post
Vouchers Individually and select the Post Group check box. If a voucher in the group is postable, it posts
regardless of the condition of other vouchers in the group or of the group as a whole.

Note: You can also set control groups to post on the Post Control Group page.

To access the Search Audit Logs page, click the Audit Logs link on the Group Information - Accounting
page or

Click the Audit Logs link on the Delete Control Group page.
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Related Links
Post Control Group Page

Defining PeopleSoft Payables Business Units

Group Information - Vouchering Options Page

Use the Group Information - Vouchering Options page (GRP_AP VCHR_OPT1) to establish approval
option, currency, and balancing for vouchers.

Establish matching options, document sequencing, ChartField editing, and duplicate-invoice checking at
the control group level.

Navigation:
Accounts Payable > Control Groups > Group Information > Vouchering Options

This example illustrates the fields and controls on the Group Information - Vouchering Options page.

Assignment || Accounting || Vouchering Options || Vouchers | TaxOptions
Unit Us001 Group MEXT

Waorkflow Approval Currency Code Voucher Balancing

*Woucher Approval | Default from Higher Level v (@ Default from Higher Level @ Default from Higher Level

O Specify at this Level © Reject Unbalanced Vouchers
Business Process | O Recycle Unbal | Vouct
Currency ,7 ecycle Unbalanced Vouchers
Rule Set|
Rate Type
Matching Options
Duplicate Invoice Checking
Match Delay Days | Default from Higher Level -
Match Delay ’— ® Default from Higher Level
© Specify at this Level
Document Sequencing ChartField Editing . . . )
Invoice Number Supplier 1D Business Unit
() Default from Higher Level @ Default from Higher Level Invoice Date Gross Amount
© specify at This level O Reject wi edit error
O Recycle Reject
Document Type
O No Edits Recycle
Journal Code
Edit Combinations Warning

The options on this page are the same as those defined in the Payables Options component. In the
Payables Options component, you define these options for the business unit; here, you define them for the

control group.

Related Links
Understanding Voucher Management

Understanding the Matching Process

Understanding Document Sequencing
ChartField Combination Editing

Group Information - Vouchers Page

Use the Group Information - Vouchers page (GRP_AP_ VCHR_STATUS) to review vouchers and change
control totals.

Navigation:
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Accounts Payable > Control Groups > Group Information > Vouchers

This example illustrates the fields and controls on the Group Information - Vouchers page. You can find
definitions for the fields and controls later on this page.

Assignment Accounting Wouchering Options Vouchers Tax Options
Unit L3001 Group MEXT
Assigned to Status  Open
Hbr of Vouchers Control Gross Amount
0 0.00
Woucher Information Personalize | Find | View all | 2 | E First & 1 of 1'%/ Last
Voucher Entry Status Payment Amount Gross Invoice Amount  Status Invoice Humber Short Supplier Name

Control Total 0 0.00
Actual Total 0 0.00
Difference 0 0.00
Field or Control Description

Nbr of Vouchers (number of vouchers)

Enter the correct total number of vouchers in the control
group, if necessary. If you select the Run a Tape check box
on the Group Information - Assignment page, this field is not
available for entry.

Control Gross Amount

Enter the correct control group totals, if necessary. If you
select the Run a Tape check box on the Group Information -
Assignment page, this field is not available for entry.

Voucher

Displays the voucher ID included in the control group.

Entry Status

Displays the voucher entry status. Options include Deleted,
Postable, Recycled, or blank. Quick invoice vouchers always
have the entry status of blank.

Payment Amount

Displays the scheduled payment amount on this voucher.
Quick invoice vouchers always have the payment amount of
blank.

Group Information - Tax Options Page

Use the Group Information - Tax Options page (GRP_ AP VCHR TAX) to set sales and use tax and VAT

processing options at the control group level.

Navigation:

Accounts Payable > Control Groups > Group Information > Tax Options
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This example illustrates the fields and controls on the Group Information - Tax Options page.

Assignment Accounting Wouchering Options

Unit L=S001 Group MEXT

Ship To Location

(*) Default from Higher Level
O Specify at this Level

Ship To
Tax Destination

Sales Tax Tolerance

(® Default from Higher Level
O Specify at this Level

Currency Code
Rate Type

Tax Options

Ultimate Use Code

() Default from higher
O specified

Ultimate Use Code

Amount 0.00

Percent

Physical Nature|
Where Service Performed |
VAT Default VAT Service Treatment Setup

Related Links
Understanding VAT Processing in PeopleSoft Payables

Navigation:
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The options on this page are the same as those defined in the Payables Options and Payables Definition
components. In the Payables Options and Definitions components, you define these options for the
business unit; here, you define them for the control group.

“Understanding VAT” (PeopleSoft Global Options and Reports)

Accounts Payable > Control Groups > Control Group Update Status

Use the Control Group Update Status page (GRP_AP_STATUS DE) to check the status of groups, mark
groups as ready for review, or set a group aside.
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This example illustrates the fields and controls on the Control Group Update Status page. You can find
definitions for the fields and controls later on this page.

Control Group Update Status
Unit US001 Group 0000000003
Date 01/23/2013
Total
Gross Amt Nbr of Vouchers
Group Total: 10,000.00 10
Voucher Total: 2,000.00 2
Difference 3,000.00 8
Status Assignment
@Assignecl Assigned to DVP1 Hame Development User
O Ready for Review Assigned 01/23M13 5:42FM
O Entry Set Aside By DVP1 Hame Development User
Due 01/23/13 6:42PN
Completed
Field or Control Description
Date Displays the date that the control group was created.
Total

Field or Control Description

Group Total Displays the control total gross amount for the group and
the control total number of vouchers in the group. This
information comes from the Control Totals group box on the
Group Information - Assignment page.

Voucher Total Displays the gross amount total for the vouchers that have
been entered into the group and the total number of vouchers
that have been entered into the group. This information comes
from the Actual Totals group box on the Group Information -
Assignment page.

Difference Difference between the Group Total and the Voucher Total.

Status

The options here are a subset of the status options available on the Group Information - Assignment
page. Most users cannot access that page, so this page is the equivalent page for them. It displays only the
options that users have the authority to select.
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Field or Control Description

Assigned Indicates assignment status by default from the Group
Information - Assignment page after the control group has
been assigned to a user.

Ready for Review Select to place the group in the supervisor's review queue.
When the supervisor opens the Group Information -
Assignment page, this group is ready for approval.

Entry Set Aside Select to place this group temporarily on hold to prevent the
system from automatically assigning it during voucher entry.

Assignment

Field or Control Description

Assigned To Displays the user ID and description of the user to whom this
group is assigned.

Assigned Displays the date and time that the group was assigned to the
user.

By Displays the user ID and description of the supervisor who
assigned this group to the user.

Due Displays the date and time by which this group must be
processed.

Completed Displays the date and time that the group was processed.

Related Links

Group Information - Assignment Page

Post Control Group Page

Use the Post Control Group page (GRP_AP POST) to view a list of all the control groups that are

postable for a particular business unit.

The system displays only control groups that are verified.

Navigation:

Accounts Payable > Control Groups > Post Control Group
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The page displays the available verified controls groups for the entered PeopleSoft Payables business unit.
Select the Post check box for each control group that you want to post the next time the Voucher Posting

Pprocess runs.

You can also determine whether vouchers in a control group can be posted as they are completed, or
whether they are only postable once the entire group is in balance. You set these defaults on the Group

Information - Accounting page.

Related Links

Group Information - Accounting Page

Delete Control Group Page

Use the Delete Control Group page (GRP_AP DELETE) to delete control group IDs if you no longer
want to track them as a group after they are entered or if you entered a control group inadvertently.

You can also delete all or individual vouchers within a control group.

Navigation:

Accounts Payable > Control Groups >

Delete Control Group

This example illustrates the fields and controls on the Delete Control Group page. You can find
definitions for the fields and controls later on this page.

Delete Control Group
Unit US001 Group 0000000003

Assigned to Development User

Totals
Gross Amt
Control Totals: 10.000.00
Voucher Totals: 2,000.00
Difference 8,000.00

[ pelete Vouchers in Group

¥ Select Al Deselect Al
Vouchers
Delete Voucher EST;::S Gross Amt Curr
V-BIN-02 Postable 1,000.00 USD
¥ Select Al Deselect Al

Date/Time Assigned 01/23/2013 5:42FPM

Vouchers
10

2
]

[ Delete Control Group Record

Personalize | Find | View All | | ]

Status Invoice

Unposted V-BIMN-02

Celete

First'4' 1of2 '}/ Last

Short Supplier Hame

BAELECTRIC-001

Status Assigned
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Field or Control

Description

Control Totals

Displays the control total gross amount for the group, and
the control total number of vouchers in the group. This
information comes from the Control Totals group box on the
Group Information - Assignment page

Voucher Totals

Displays the gross amount total for the vouchers that have
been entered into the group, and the total number of vouchers
that have been entered into the group. This information comes
from the Actual Totals group box on the Group Information -
Assignment page.

Difference

Displays the difference between the control totals and the
voucher totals.

At the bottom of the page, view the vouchers that have been processed for the control group. Vouchers
entered through the Quick Invoice Entry component (VCHR QUICK PNL) have an entry status of

blank.

Also, review the control total for the control group, the actual total based on the vouchers entered, and the

difference between the two totals.

Field or Control

Description

Select All

Click to select all the vouchers in the control group for
deletion.

Deselect All D

Click to deselect all selected check boxes for the vouchers
listed in the group

Delete Vouchers in Group

Select to delete all vouchers or only specified vouchers. To
delete specified vouchers, individually select the check boxes
for those vouchers.

Delete Control Group Record

Select to delete the control group from the database and
remove the control group ID from each of the vouchers listed
on this page. You can reuse a deleted control group ID if you
enter it manually as you create a new control group. However,
the system does not automatically assign a control group
number that has already been used, even if you have deleted it.
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Field or Control Description

Delete Click to delete vouchers after you've selected the Select All,
Delete Vouchers in a Group, or Delete Control Group
Record option. The system then prompts you to continue
or cancel with the specified deletion. If you select OK to
continue the deletion, the system automatically saves the page
information. You must use the Delete button to perform the
specified delete action in the system. Selecting a delete option
and clicking the Save button does not perform a delete action.

Note: The system sets the build status to 7o Delete for quick
invoice vouchers. You must run the Voucher Build Application
Engine process (AP_VCHRBLD) to delete the voucher from
the quick invoice voucher tables.

Audit Logs Click to access the Search Audit Logs page and view audits
associated with the control group.

See “Setting Up Financials Audit Framework (Audit
Logging)” (Application Fundamentals).

Note: You cannot delete posted vouchers, vouchers that are in the process of posting, or those that have
been partially paid.
To delete vouchers that have been budget-checked, use the Delete Voucher page.

Related Links
Group Information - Assignment Page
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Setting Up Payment Formats and Payment
Forms

Understanding PeopleSoft Payables Payment Formats

This section discusses:

Available PeopleSoft Payables payment formats.

System and manual checks.

Wire transfers.

Electronic funds transfer (EFT) and automated clearinghouse (ACH) payments.
Drafts.

Giros.

Letters of credit.

Direct debits.

Payment card.

Available PeopleSoft Payables Payment Formats

Suppliers might require specific methods of making payments, such as issuing a check or sending
payments electronically using a specific electronic file format. PeopleSoft Payables currently supports the
following payment methods and formats:

Term Definition
System and manual check Printed payment format for regularly scheduled payments.
Wire transfer A transaction that you initiate through your bank. Printed

remittance advice is the only format available for paying by
wire.

EFT and ACH Electronic payment file formats for regularly scheduled

payments.
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Term Definition

Draft Internationally accepted printed and electronic payment format
that adheres to a specific maturity date agreement between the
buyer and supplier.

Giro Printed and electronic payment format primarily used in the
Netherlands and Singapore for regularly scheduled payments.

Letter of credit Electronic payment format for scheduled payments that is
supported by a signed agreement between you, your bank, and
your supplier.

Direct debit Payment method in which the buyer and supplier create a
contract that enables the supplier to collect an amount due
for specific goods or services directly from the buyer's bank
through EFT.

Before you can use a payment format, you must associate it with a bank account. You specify the payment
method on the Payables Options - Payment Options page, the Additional Payables Options collapsible
region on the Supplier Information - Payables Options page, or the Supplier Bank Account page.

You must also set up payment relationships when you define suppliers.

Related Links
Payables Definition - Payments Page

System and Manual Checks

In PeopleSoft Payables, system and manual checks require a printed paper check and remittance advice.
System checks are scheduled payments that you generate and print online. At voucher entry, indicate that
the payment is a system check. During the next pay cycle, PeopleSoft Payables selects the payment and
creates system checks. You can select to have the system generate a positive pay file and report for the
system checks.

Manual checks are usually issued for payments that you have already made by physically writing a check.
You create a voucher and indicate that the payment is a manual check. PeopleSoft Payables immediately
marks your the payment as paid but does not print a paper check because you have previously created and
issued the check.

After you create system and manual payments, you can run the payment posting process to create
accounting entries and then run the Journal Generator Application Engine process (FS_JGEN) to pass the
accounting entries to the general ledger. After you create system or manual checks, you can view inquiries
for the payments by supplier, bank or bank account, payment method, reference number, or voucher
number.
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This diagram shows the process flow for system and manual checks.
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Related Links

Understanding Pay Cycle Processing

Running the Payment Posting Process
“Understanding Journal Generator” (Application Fundamentals)
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Wire Transfers

A wire transfer is a transaction that you initiate through your bank. You can create a manual payment and
run pay cycle processes to process your wire transfer payments. During pay cycle processing, you can
generate a remittance advice only report (WIRE1) for paying by wire.

Wires can also be processed through Pay Cycle Manager using the PeopleSoft Financial Gateway
functionality.

As with system and manual checks, after you create your wire payments, you can run the payment posting
process to create accounting entries and then run the Journal Generator process to pass the accounting
entries to the general ledger.

Related Links

Creating Manual Payments

Setting Up the PeopleSoft Financial Gateway Integration
Pay Cycle Processing Using the PeopleSoft Financial Gateway

EFT and ACH Payments

Both EFT and ACH payments are paperless formats. Both require that you create an electronic file that
contains the necessary bank or clearinghouse information. The electronic layout and data requirements for
EFT and ACH payments are set up for PeopleSoft Payables when you set up banks and counterparties.

Note: Before sending EFT or ACH payments, you can establish a prenote test to verify that the data is
received in the correct format.

EFT and ACH Payment Processing
EFT and ACH payments differ primarily with regard to the party who processes the payments.

* EFT payments involve the electronic movement of funds usually through a payment system such as
the ACH network or Fedwire. The four largest EFT systems are Fed Wires, ACHs, Swift, and Chips.
For EFT payments, you send all applicable payments in one file to your bank for payment. The bank
then sends the payments through the appropriate ACH payment system to the supplier's bank.

* For ACH payments, you send all applicable payments in one file to your financial institution. If the
financial institution is a member of a clearinghouse, then the clearinghouse sends the payments to the
supplier's bank for payment.

EFT and ACH payments can also be processed through Pay Cycle Manager using PeopleSoft Financial
Gateway functionality. In this case, PeopleSoft Financial Gateway functionality sends the payment to the
applicable party for processing.

After payment files are sent to a bank or clearinghouse, the payments are posted and the accounting
entries are generated and sent to the general ledger.
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This diagram shows the process flow for EFT and ACH payments.
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Note: If you run PeopleSoft Payables on a DB2 database on a Windows NT or OS390 server, you must
manually insert an owner ID parameter into the list of parameters for the process definition before you
can run the Format EFT Files SQR process (FIN2025) to create EFT files.

To do so, select PeopleTools > Process Scheduler > Processes. On the search page, enter FIN2025
for the Process Name. On the Override Options tab, under the Prepend Parameter List, add the following
text to the beginning of the list of parameters: %% OWNERID%%. Be sure to leave a space between the
owner ID parameter and :EFT WRK PARM].

EFT and ACH Prenotes

This PeopleSoft application provides the availability of prenote verification for EFT and ACH payments.
Your bank can verify the accuracy of the electronic payment data (for example, bank transit number and
account number) in a test transaction before the actual transaction occurs. Prenotes are available for PPD,
CCD+, and CTX payment formats.

You can use either the Pay Cycle Manager or the PeopleSoft Financial Gateway for formatting the prenote
output file to the bank. If you generate the output file using pay cycle, the bank does not issue a prenote
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error notification. If you generate the output file using PeopleSoft Financial Gateway, you receive a
prenote error notification from the bank if an error exists. PeopleSoft Financial Gateway creates a prenote
error message and sends it to PeopleSoft Payables, which then:

1. Inserts the prenote error into the Pay Cycle Error table (PYCYCL_ERR_TMP).

2. Updates the prenote status in the Supplier Pay table (VENDOR_PAY) from P (pending) to R
(rejected).

3. Sends an email notification to the user.

This function requires that you specify a user ID on the Payment Selection Criteria - Preferences page
as well as define a valid email address on the User Preference page.

Related Links

Setting Up the PeopleSoft Financial Gateway Integration
Pay Cycle Processing Using the PeopleSoft Financial Gateway

Drafts

166

Drafts are used throughout the world in commercial transactions for which a customer or supplier agrees
to pay a specified amount on a certain day. Drafts are payments that are dated for a time in the future—
usually 20, 60, 90, or 120 days later. PeopleSoft Payables currently supports supplier-initiated drafts,
customer-initiated drafts, and customer-initiated EFT drafts, enabling you to manage and process these
draft payments efficiently.

Supplier-Initiated Drafts

You manually create bills of exchange (BOE), which are supplier-initiated draft payments. After you
record the draft information, the PeopleSoft Payables system creates the draft payment and generates the
accounting entries.
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This diagram shows the process flow for supplier-initiated drafts.
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Customer-Initiated Drafts

Bills of order (BOO), which are customer-initiated draft payments, are usually created during an
automatic batch process. If stamp tax minimization is applicable, PeopleSoft Payables splits the draft

master and assigns sibling system draft identification numbers.

You can also create customer-initiated drafts manually.
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Customer-Initiated EFT Drafts
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Customer-initiated EFT drafts are processed in PeopleSoft Payables much the same way as customer-
initiated drafts, except that you send an EFT file to your bank when the draft payment is due. You do not
print the drafts. Your bank pays the draft on the draft maturity date.

This diagram shows the process flow for customer-initiated EFT drafts.
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Giros
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The giro is a common international payment method prevalent in the customer-to-business relationship
because it provides efficiency with high volumes of transactions. In PeopleSoft Payables, the giro is
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similar to manual and EFT payment methods, but it is uniquely identified for reporting and analytical
purposes.

Manual Giro Payments

In PeopleSoft Payables, the giro payment method (GM-Manual) is a type of remittance slip that is
handled like a manual payment. The Accept Giro is a standard format used in the Netherlands that has

an invoice with a tear-off portion. The tear-off section displays the information necessary to process a
payment. You detach the tear-off portion and send it to your bank for payment to the supplier. Your bank
sends payment to the supplier's bank, and the supplier's account information is updated. You do not need
to run the Pay Cycle Application Engine process (AP_APY?2015) because you use the information on the
tear-off section to record the payment on the Payments page of the Voucher component.

In some instances, you may send an electronic payment file to your bank.

EFT Giro Payments

In PeopleSoft Payables, the EFT giro payment method (GE-EFT) is handled like an EFT payment. This
standard payment format is used in Singapore for performing direct debits and credits. It is often used to
make payments that recur within a set time period and has been used to make direct deposits of employee
payroll checks and expense reimbursements. The EFT giro file layout is formatted when you set up banks
and counterparties, and it is set up according to the local requirements of the supplier. For EFT giro
payments in Singapore, you can use the sample file layout called FEDI. Giro authorizations are specific to
a particular supplier, containing standard data elements according to the giro requirements. They contain
your bank account information and the supplier's account information.

For the EFT giro, the supplier directly debits your bank account for remittances. During voucher entry,
you specify a bank account sequence number to associate the supplier's bank information with the
voucher.

In the Payment Selection Criteria component (PYCYCL DEFN), you specify Giro - EFT on the Bank/
Method page. During the Pay Cycle process, PeopleSoft Payables collects all EFT giro transactions and
creates an output data file containing the payment information. You send the output data file to the bank
electronically or on taped media.
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This diagram shows the process flow for giro payments.
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Related Links

Scheduling and Creating Voucher Payments for Online Vouchers
Bank / Method Page
“Setting Up EFT Processing” (PeopleSoft Banks Setup and Processing)

Letters of Credit
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Letters of credit are commonly used in international trade as one of the safest means for establishing
payment terms. It is an agreement issued by a bank at the request of its client and adds the bank's promise
of payment to the client's promise. The letter of credit frequently requires congruity with a number of
terms, conditions, or events before the supplier can collect payment.
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Because most invoices are sent directly to your bank and the bank handles approval and electronic fund
transfers directly to the supplier's bank, your bank often pays invoices before you receive them. When you
select the letter of credit payment method, the letter of credit identification number is added to the L/C ID
(letter of credit ID) field on the Payments page in the Voucher component (VCHR EXPRESS). The letter
of credit ID can also be copied from a purchase order at voucher entry. If the letter of credit ID appears on
a purchase order, it is carried over to the Invoice Information page in the Voucher component when you
select the worksheet copy option PO Receipt.

Because you might sometimes remit vouchers to multiple suppliers, the letter of credit identification
number is validated when you change the Remit to field on the Payments page. During voucher entry,
PeopleSoft Payables validates the letter of credit ID against the PeopleSoft Treasury table (LC_HDR)
to make sure that the identification number exists and that the status is open. After you select a payment
scheduled for the Pay Cycle process, you cannot edit the letter of credit identification number on the
Payments page in the Voucher component.

Note: All details pertaining to the letter of credit terms, agreements, expiration date, and related bank
documents are maintained in PeopleSoft Treasury documentation.

This diagram shows the process flow for letters of credit.

The LIC Advice is
iar inted during Pay
—»  Supplier's Bank prn
PP Cycle
(optional)
A
You associate )
Your Bank — the voucher Pay Cycle . | Payment Posting
with the L/C ID Frocess - Process
Your bank pays v
the invoice and
sends the invoice Journal Generator
to you. Process
L 4
Accounting
entries are
sent to
general ledger

Letter of Credit Details

Letters of credit can contain multiple vouchers; therefore, you might need to view the specific details
regarding a particular voucher to which a letter of credit pertains. You view these details by clicking the
related links button next to the L/C ID field on the Payments page in the Voucher component and clicking
the Letter of Credit Doc (letter of credit document) link or the Letter of Credit Details link.
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Letter of Credit Advice

During the Pay Cycle process, all vouchers that have the same letter of credit ID are grouped, and a single
payment is issued. A printed letter of credit advice is created for payments for which you have selected
the L/C Advice option on the Payment Selection Criteria - Preference page. The letter of credit advice
shows vouchers paid under a specific letter of credit identification number.

Letter of Credit Inquiry

Because letters of credit can comprise many vouchers, you may need to review the details for individual
vouchers paid by one letter of credit. You use the L/C Inquiry page to verify payment entries, payment
totals, and the payment status of vouchers associated with a letter of credit. You can obtain more
information about vouchers and payments from the L/C Inquiry page by clicking the related links button
and selecting the Voucher Inquiry option or the Payment Inquiry option.

Letter of Credit Accounting Entries

At payment posting, only letter of credit payments that have a valid letter of credit ID and status are
posted. During payment posting, the following accounting entries are generated:

* DR AP Liability (APA)
* CRL/C Payable (LCP)

When the letter of credit payment is made, you must manually enter the following journal entries in
PeopleSoft General Ledger:

* DR L/C Payable (LCP)

«  CR Cash (CAS)

Note: PeopleSoft Treasury Management does not perform any accounting calculations for PeopleSoft
Payables letter of credit payments, regardless of whether you have or have not installed PeopleSoft
Treasury Management. The PeopleSoft Treasury Management system only retains PeopleSoft Payables
letter of credit entry definitions as data items for inquiries.

Related Links
Understanding Voucher Processing and the Voucher Life Cycle

Payment Selection Criteria - Preferences Page

“Understanding General Ledger Journal Entries” (PeopleSoft General Ledger)

Direct Debits

172

Direct debits are a contractual method for collecting payment and receipts. You and your supplier set

up a contract that enables the supplier to collect an amount due for specific goods or services directly
from your bank through EFT. Some banks require a cover letter for the EFT files that they receive. The
direct debit is entered as a manual payment in PeopleSoft Payables. Once you create the manual payment,
you can run the payment posting process to create the accounting entries, then run the Journal Generator
process to pass the accounting entries to the general ledger.
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Deciding Which Payment Forms You Need

This section provides an overview of the available payment forms and discusses how to:
* Decide payment form layouts.

* Select and configure payment forms.

Understanding Which Payment Forms You Need

Payment formatting capabilities provide a variety of payment form layouts. You can use the delivered
forms, modify the delivered forms, or build your own payment forms; however, creating a new form
requires in-depth knowledge of Reports software and PeopleSoft Query. Typically, you select one of the
delivered forms and use it as is, or you modify it according to the guidelines.

The PeopleSoft system comes with the following basic payment form types:

Form Type Description

ASCII file Used for electronic payments, such as EFT, EFT draft, or EFT
giro. Also used for positive payment files.

Prenumbered form Used for printed payments on custom or standard check stock
that have preprinted identification numbers.

Remittance advice only Used for EFT, wire transfer, and printed payments.

System-numbered form Used for drafts and checks printed on plain check stock for
which PeopleSoft Payables assigns an identification number.

With magnetic toner in a laser printer and MICR fonts, you can print checks that magnetic scanners can
process.

Note: PeopleSoft Payables does not deliver MICR fonts.

For electronic payments, transmit payment data to the supplier's bank in a flat file or print a remittance
advice and send it to the supplier. The payment form for the remittance advice and the overflow or the
separate remittance advice is the same as for printed payments.

Deciding Payment Form Layouts

View the delivered layouts on the Form Information page. To make decisions about payment form
parameters, consider the following questions:

* Do you want to print checks and advices on the same page or on separate pages?
*  How many detail lines do you want an advice to display?

* How will you manage detail line overflow?
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Do you want to void the next check and use its advice or generate a separate print file for advices on a
different paper stock?

Do you want to use your own preprinted forms, deselect check formatting so that only the data prints,
and then customize the Reports layout to position the fields on the form?

Do you need to add new fields to the checks or change formulas that determine how data is printed?
Do you need to print checks at all?
You may decide to make all payments electronically.

If you do not send a printed check, do you need to supply your supplier with an advice?

Note: If you modify the delivered payment forms, strictly follow the local rules for check layout. You
must follow field dimensions, such as bank account MICR lines, exactly so that banks can successfully
process your forms. In the U.S., refer to the document Understanding and Designing Checks by the X9-
Financial Services Standards Committee for more details. Always have your custom forms approved by
your banks before using them. Because customizing forms can be a lengthy process, you should do it
early in an implementation.

Selecting and Configuring Payment Forms

To set up payment forms:

L.

Specify the attributes of each payment form, such as how the advice is handled and how the payments
are sorted for printing.

Specify the payment form to use for each bank account.
(Optional) Modify BI Publisher Reports for any delivered payment forms that do not meet your needs.
(Optional) Add signatures or logos to BI Publisher Reports checks.

Test the checks.

Specifying Payment Form Attributes

To specify payment forms attributes, use the Payments Forms component (PYMNT _FORM_PYMNT).

This section provides an overview of payment form attribute specifications and discusses how to set form
and advice attributes to link payment layouts to data and select payment sort fields.
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Pages Used to Specify Payment Form Attributes

Unde

Form

Copyright

Page Name Definition Name Usage

Form Information Page PYMNT _FORM Set form and advice attributes and add
payment forms. Link the layout of a
payment form to the data that the Pay
Cycle - Payment Creation subprocess

generates.

Sort Fields Page PYMNT FORM_SORT Indicate the sort level that determines
the order in which payments and advices
print.

rstanding Payment Form Attribute Specifications

To link the layout of a payment form to the data that the Pay Cycle - Payment Creation subprocess
(AP_APY2015) generates, you must specify attributes for each payment form ID that determine, for
example, whether the payment prints on check stock or is an electronic file, and whether the advice starts
directly after the check or on another page. These attributes do not control the actual printing of the
payment form, but rather the formatting of the query that extracts information from the payment tables.
During payment creation, the system assigns payment reference numbers, counts advice lines on each
page, and applies other format controls. The associated BI Publisher layout (such as CHECK1.RPT)
controls how the formatted payment information is laid out on the printed page.

You can also specify the payment fields, such as the Bank Code field and the Payment Method field,
that determine the order in which the Pay Cycle - Payment Creation subprocess generates payment forms.
Information Page

Use the Form Information page (PYMNT FORM) to set form and advice attributes and add payment
forms.

Link the layout of a payment form to the data that the Pay Cycle - Payment Creation subprocess
generates.

Navigation:

Banking > Banks and Branches > Payment Forms > Form Information
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This example illustrates the fields and controls on the Form Information page. You can find definitions for
the fields and controls later on this page.

Form ID DRAFT1

Form Attributes

Advice Attributes

{Informational Only)

Form Information Sort Fields

Description |Sample Draft Format

Preview Image

Form Type | System-numbered form

Form Alignment Count

Advice Location | Same report as check

Overflow LDCB“°”| Separate advice report

<)
‘-

Advice Lines |3

Advice Layout | Stub over check

Form Attributes

After you enter a form ID and description, select a form type to define during file creation if the BI
Publisher layout prints check numbers and advices or only an ASCII file.

Field or Control

Description

Form Type

Select the form type. Options are:
ASCII file: Use for EFT or positive payment files.

Pre-numbered form: The check stock has preprinted check
numbers. The system does not generate check numbers, but
it tracks the payment references and can warn you of any

discontinuity in reference numbers.

Remittance Advice only: Use for WIRE (wire transfer) reports
and letters of credit.

System-numbered form: The system generates check numbers
to print on the payment forms.

Note: You must customize the BI Publisher layout to match
the form type that you specify if it differs from the form type
that comes with PeopleSoft Payables.

Form Alignment Count

Select to align the printer head with the first row of the form so
that checks and advices print correctly. You use this field with
system-numbered forms only.
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Field or Control

Description

Advice Location

Select the location of the advice. Options are:
No advice: No advice lines print.

Same report as check: The advice prints below or above the
check on the same form.

Separate advice report: The advice prints in a separate job
from the check. You need to load two different forms: one for
the checks and one for the advices. You can also select this
option to create an advice report for EFT payments.

Overflow Location

Select to indicate where any information that does not fit on

one page prints. Options are:
No advice report: No advice lines are printed.

Same report as check: If more advice lines are required than
the number of lines on the check form, a second check form is

used for advice lines, and the check is voided.

Separate advice report: A separate advice form is used for
overflow. You need to load two forms: one for the checks and
one for the advices. Separate reports are created. You can also
select this option to create an advice form for overflow for
EFT payments.

Adyvice Lines

Enter the total number of lines available for the advice. This
differs depending on whether the advice is on the same report
as the check or on a separate report.

Note: If the first invoice has payment messages that exceed
the number that you enter, voucher information prints on

both the regular check and the overflow advice. The system,
however, sets the payment amount to 0 on the overflow advice.

Note: Advice lines only apply to checks and are not applicable
to EFTs.
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Field or Control

Description

Adyvice Layout

Select to indicate where the check and advice are positioned
on the printed page. This field is informational only. Options
are:

Check over stub: Position the check over the advice.

Full page: Send the advice lines to a separate page from the
check and a separate file.

Stub over check: Position the advice over the check.

Preview Image

As you select attributes for the form, the Preview Image group box displays a representation of the

layout.
Description Format Name and Layout
Draft EFT file BEF1 generates an ASCII file that your bank uses to make the

appropriate EFTs for supplier payments. This format is used
with the draft payment method.

Draft EFT file with advice

BEF2 generates an ASCII file for the bank and a separate
advice report that you can send to suppliers. This format is
used with the draft payment method.

Stub over check with advice

CHECKI1 prints the remittance advice block followed by the
check. If more advice lines are included within the payment
than can fit on the remittance advice, a separate file is created
that prints advice overflow.

Check with separate advice

CHECK?2 prints a check for payment to a supplier and prints
the remittance advice on a separate advice form. The file is set
up to print three checks on one form. The system generates
two separate files, one for the checks and one for the advices.

Check over stub with overflow

CHECKS prints the check followed by a remittance advice
block. If more advice lines are included within the payment
than can fit on the remittance advice, the next check is voided,
and its remittance advice is used for overflow lines.
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Description Format Name and Layout
File copy COPY1 prints the check followed by a remittance advice

block. If more advice lines are included within the payment
than can fit on the remittance advice, the next check is voided,
and its remittance advice is used for overflow lines. This
format creates a backup file only. No negotiable checks are
created.

Stub over draft with advice

DRAFT]1 prints the remittance advice block followed by the
draft. If more advice lines are included within the payment
than can fit on the remittance advice, a separate file is created

that prints the advice overflow.

EFT file

EFT1 generates an ASCII file that your bank uses to make
the appropriate transfers for supplier payments. This format is
used with the EFT payment method.

EFT file with advice

EFT2 generates a file for the bank and a separate advice report
that you can send to suppliers. This format is used with the

EFT payment method.

Check file layout

FILEL1 prints the check followed by a remittance advice block.
If more advice lines are included within the payment than
can fit on the remittance advice, the next check is voided, and
its remittance advice is used for overflow lines. This format
creates a backup file only. No negotiable checks are created.

Giro-EFT file

GEL1 generates an ASCII file that your bank uses to make the
appropriate electronic funds transfers for supplier payments.
This format is used with the giro payment method.

Giro-EFT file with advice

GE2 generates a file for the bank and a separate advice report
that you can send to suppliers. This format is used with the
giro payment method.

Letter of credit advice

LCI1 generates a remittance advice only, which you can send to
suppliers. This format is used with the letter-of-credit payment
method.

Positive payment form

POSI file generates an ASCII file that contains payment
information for checks that can be paid. You send the file to
your bank. The bank compares the data on the file against the
data on the checks that your suppliers submit. Only checks that
match are paid.
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Description Format Name and Layout

Wire report WIREL! generates a remittance advice only for paying by wire.

Related Links

“Form Information Page” (PeopleSoft Banks Setup and Processing)

Sort Fields Page

Use the Sort Fields page (PYMNT _FORM_SORT) to indicate the sort level that determines the order in
which payments and advices print.

Navigation:
Banking > Banks and Branches > Payment Forms > Sort Fields

Activate each sort field that you want to use to sort the check output. For each sort field that you select,
enter a unique sort sequence number.

Payment handling codes take priority over the sort sequence; the sort order is the handling code followed
by the sort fields that you specify on this page.

Related Links
“Defining Payment Handling Codes” (PeopleSoft Source to Settle Common Information)
“Sort Fields Page” (PeopleSoft Banks Setup and Processing)

Assigning Payment Forms to Bank Accounts

To assign payment forms to bank accounts, use the following components:

* External Bank Accounts (BANK EXTERNAL)

* Netting Accounts (BANK PNLNET)

Each bank account that you use to pay suppliers must have a specified payment form.

This section discusses how to specify payment form IDs for bank accounts.

Page Used to Assign Payment Forms to Bank Accounts

Page Name Definition Name Usage

Payment Methods Page PYMNT BANK Specify the payment form to use for each
bank account.
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Payment Methods Page

Use the Payment Methods page (PYMNT BANK) to specify the payment form to use for each bank
account.

Navigation:
* Banking > Bank Accounts > External Accounts > Payment Methods
* Banking > Bank Accounts > Netting Accounts > Payment Methods

This example illustrates the fields and controls on the Payment Methods page. You can find definitions
for the fields and controls later on this page.

External Accounts Signatories Contacts Eeconciliation Account Information Collection Methods Payment Methods E)
SetlD SHARE Bank CHBKZ CreditSuisse External Bank ID 00700
Account Information
Bank Account EURC EUR Currency Account
Payment Information Find | View All First ' 1 0f 1 '®' Last
Payment Method | Automated Clearing House v| ﬂ j
Value Date Haoliday Processing Options
Value Date Days Holiday Optionsl Mot Applicable -
[value Date Days Allow due date in next month
Payment Cutoff Time @5

Payment Options Payment Form

Confirm Numbers Last Ref Number| 0000000000

Positive Payment Positive Payment Form
[JPayment Schedule Form D EFT1 | @,

File Copy File Copy Form
Document Sequencing Prenaote Draft Status
Electronic Layouts Personalize | Find |@ | = First' &' 1-2 of 2 %/ Last

. ; Layout Define Layout . }
Default Settle By Layout Options Properties Bank Integration Layouts
| Financial Gateway v| SEPA_CT @, F.% Fl% LEI% [+ [=]
| | Financial Gateway v| 1S0V2 @, B B B [+] [=]
Payment Options

If you select File Copy or Positive Payment in the Payment Options group box, then you must specify
the positive payment form or the file copy form in the Payment Form group box.

Payment Form

Field or Control Description

Form ID Specify the form ID for the payment method that you are using
for each bank account.
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Field or Control Description

Positive Payment Form Select to have the system create a payment file for every pay
cycle using this bank account. The system formats the file to
the specifications of the positive payment form that you select.

Electronic Layouts

Field or Control Description

Layout Specify an EFT layout, such as EDI, KlJ, or UFF, for EFT
payment methods.

The payment method must be an EFT method in order to select
an EFT layout.

Note: Merely specifying a file type does not ensure that the output is sent to a file. The output destination
is controlled by the run control ID on the User Preference - Pay Cycle page.

Related Links
“Understanding User Preferences” (Application Fundamentals)
“External Accounts - Payment Methods Page” (PeopleSoft Banks Setup and Processing)

Modifying Payment Forms

This section provides an overview of payment form modifications and discusses how to modify a
payment form.

Understanding Payment Form Modifications

182

To configure the payment forms that come with PeopleSoft Payables to meet your specific needs,
you must modify the Reports layout for the form and ensure that the form ID matches the output
configuration.

A payment form consists of these sections:

* Page header

e Check body (group header #1 for the payment ID reference (PYMNT ID REF))
e Details

*  Group footer #1

e Page footer
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Modifying a Payment Form
To modify a form:
1. Copy the form (CHECK2.RPT, for example).
2. Rename it (CHECKS5.RPT, for example).

3. Open the Banks and Branches, Payment Forms component in Add mode to add the name of a new
payment form.

See the product documentation for PeopleTools: BI Publisher for PeopleSoft

Specifying MICR Fonts

To use the PeopleSoft Payables MICR font printing capability, make sure that the MICR fonts are loaded
on the workstations. Then, the specified check lines will print correctly when you print payment forms. To
make the forms machine-readable, use special magnetic toner in the laser printer. (You can order the toner
from most standard toner suppliers.)

Note: Work with your bank to make sure that the check formatting and magnetic readability are
acceptable before you start printing large numbers of checks.

Note: PeopleSoft Payables does not deliver MICR fonts.

Printing Logos and Signatures with Bl Publisher Checks

With BI Publisher checks, you can easily add a check signature or any other graphic, such as a company
logo. Signature fonts and logos are not provided with the PeopleSoft system. Typically, you purchase
them separately from a third party, such as Hewlett-Packard. For information about implementing and
troubleshooting signature fonts and logos, please consult the supplier from which they were purchased.

Testing Checks

The two methods for testing check printing are:

* Create an express payment by adding a voucher in the Voucher component and clicking the Express
Payment link on the Payment page.

This action opens the Express Payment Manager page.
* Run a pay cycle to test the sorting and printing for a batch of checks.

After testing vouchers, test overflows (advice lines are too long to fit on one form).
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Related Links
Understanding Voucher Processing and the Voucher Life Cycle

Understanding Voucher Build Processing
Understanding Pay Cycle Processing

Virtual Payment Card for Supplier Payments
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The following diagram shows the process flow for supplier payments using payment cards.

Process flow for supplier payments using payment cards

< 2. Invoice _
5. Payment Card Supplier
Accounts Payable > "% e — A A
> SUPpII:*i{ePayment_’ $ <«4——1. Opt-in Agreement
6. Final Payment » 4. Payment
Payment Card Provider

* Payment card provider enrolls supplier(s) in payment card program.
* Supplier sends invoice.

* PeopleSoft AP creates and sends payment file to payment card provider for all payment card
payments.

» Payment card provider sends email with payment instructions to supplier. Supplier retrieves payment
card details and payment.

* Payment card statement is available from payment card provider for all payments made. PeopleSoft
AP reconciles payments.

* New voucher is created in AP to pay the payment card provider.
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Processing Payment Cards Payments

There are two process flows for processing supplier payments through payment cards method.
Outbound process to pay the suppliers

This process flow is similar to ACH and check payments from Accounts Payable. The enhancements to
support payment cards include:

» Enhancement to voucher create process to recognize the payment cards payment method: Based on
the supplier setup, if payment card is defined as the payment method for the supplier, voucher is
created with the Payment Card method.

* Enhancement to payment file creation process: Financial Gateway payment file creation process has
been enhanced and will use the layout, as outlined in the setup, to generate the outbound payment file.

* Enhanced Payment posting to create accounting for Cash in Transit: Payment posting process has
been enhanced to create accounting for Cash in Transit.

Inbound process to receive payment card statement from bank, reconcile payments and pay payment card
provider

You need to define the process of receiving payment card statement file. Typically, organizations log into
their payment card provider website to download payment card statements on a weekly or monthly basis.

Once you have this file, you can import the payment file using the Import Payment Card Statement page
(Accounts Payable> Vouchers> Add/Update> Import Payment Card Statement).

This example illustrates the fields and controls on the Import Payment Card Statement page.

Import Payment Card Statement

Run Control ID 4 Report Manager Process Monitor Run

Process Request

*File Path | | File Selection Help

*File Name | | Select File

UJ Auto Build Voucher if fully matched

For importing payment card file:
*  Specify the file path and file name for the payment card file.

* Select Auto Build Voucher if fully matched flag to create the voucher to pay the payment card
provider. Your payment provider would have made payments to various suppliers for different
vouchers. The inbound file should contain the details of each payment. The import and matching
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process imports the payments data and matches the payments with the corresponding vouchers. Then,
a single voucher is created to pay the payment provided for all the payments made.

For unmatched payments or in cases where amounts are not fully matched, you need to verify and
approve payment on a on case-by-case basis.

If Auto Build Voucher if fully matched flag is not checked, you have to create the voucher to pay
the payment card provider manually. Use Build Payment Card Voucher page (Accounts Payable>
Vouchers> Add/Update> Build Payment Card Voucher).

This example illustrates the fields and controls on the Build Payment Card Voucher page.

Build Payment Card Voucher

New Window | Help

Enter Search Criteria @

Bank SetiD | Q| Bank Code Q | Bank Account Q Statement ID 314090 Q | [ Search l [ Clear

Payment Card Statement
LAY

Transaction Details More. >

Select D Date ion ID Reference Business Unit Voucher ID Amount Supplier ID Match

o 314090 01/05/2025 AP0000000058 000004 usoo1 00000499 4000.000 USA0000001 Yes

O 314090 01/05/2025 /AP0000000059 000005 usoo01 00000498 2000.000 USA0000001 Yes

@ Select All Deselect All

Setting up Virtual Payment Cards in PeopleSoft

Enabling payment cards in PeopleSoft requires both system configurations and external actions with your
payment card provider. Use the following steps to setup virtual payment cards:

L.
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Enrolling Suppliers to accept payment cards

The first step is for your financial institution to engage with your suppliers and have them opt-in to
accept payment cards as a payment method. Typically, organizations share their supplier list with
banks, who then run campaigns for supplier opt-in.

Setup Supplier Master to indicate which suppliers will accept payment cards

For suppliers that agree to accept payment cards, select the Accepts Payment Card flag at Suppliers >
Suppliers Information > Add/Update > Supplier > Location Tab > Payables Options > Payment Card
Options section. This allows the system to recognize the supplier as one who can receive payments
using payment card. Supplier Bank Account information is also required for the payment to be
successfully staged to Financial Gateway.
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This example illustrates the fields and controls on the Payables Options - Payment Card Options

section.
Payables Options

Invoicing

Supplier 1FEDRLVNDR One Federal Vendor

Address ! Main Address

Search Two Street
Washington, DC 92588

Location MAIN Main Location

Remitting

*Location | MAIN Q

> Additional Payables Options

> Matching/Approval Options

> Electronic File Options

> Self-Billed Invoice Options

> Supplier Bank Account Options
> Supplier Type Options

> HIPAA Information

> Debit Memo Options

> Payment Notification
v Payment Card Options
[ Accepts Payment Card

Supplier | 1FEDRLVNDR Q One Federal Vendor
*Address |:| Main Address

Search Two Street
Washington, DC 92588

Main Location

3. Setup Financial Institution as a Supplier

Your Payment Card provider must be setup as a supplier. This is needed to process payments to the
payment card provider after reconciliation. Select the Payment Card Provider check box in Suppliers
> Suppliers Information > Add/Update Suppliers > Identifying Information tab.
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This example illustrates the fields and controls on the Supplier - Identifying Information page.

Add/Update Supplier

Summary Identifying Information Address Contacts Location Custom
Setld gare *Supplier Name lOme Federal Vendor I
s lier ID Additional Name ‘ ‘
UPPIErIY EpRLVNDR
- Owi .
*Supplier Short Name ‘WFEDRLVNDR 1FEDRLVNDR-001 Withholding
P — Open For Ordering
*Classification ‘ Outside Party v | O VAT Registration
HCM Class ‘ - | *Supplier Audit | Default  ~
*Persistence ‘ Regular v | Supplier Audit
O Payment Card Provider
*Supplier Status ‘ Approved v |
[ Expand All ] [ Collapse All } ) ) _
Attachments (0) Profile Questions  Categorization
Supplier Relationships
O corporate Supplier O InterUnit Supplier
SHARE InterUnit Supplier ID Q

Corporate SetiD

Corporate Supplier ID | 1FEDRLVNDR Supplier Hierarchy ~ Supplier 360

One Federal Vendor

> Supplier Rating

> Supplier Logo

> Additional ID Numbers

> Duplicate Invoice Settings

> Government Classifications

> Standard Industry Codes

> Additional Reporting Elements
> Comments

If the Payment Card Provider check box is selected on the Supplier Identifying Information page, the
Payment Card Options section will not be available on the Supplier Information - Location page. See
“Identifying Information Page” (PeopleSoft Source to Settle Common Information) and “Supplier
Information - Location Page” (PeopleSoft Source to Settle Common Information) for additional
information.

Setup new External Account for Payment Card

An external bank account type of Payment Card needs to be defined in PeopleSoft. While paying
suppliers using payment card, the funds are not immediately transferred into the supplier's account.
Instead, the payment is processed through the payment provider, and the actual cash flow to the
supplier happens once the payment provider finalizes the payment. The Payment Card external
account type ensures that the system recognizes this unique payment process, marking the payment
method appropriately. When you define this external account, only the AP (Accounts Payable)
checkbox is checked, as this method is directly linked to the AP payments.

This setup can be done by navigating to Banking > Bank Accounts > External Accounts and defining
these options. This allows the payment to be categorized correctly within the accounts payable
process.
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This example illustrates the fields and controls on the External Accounts page.

External Accounts
External Accounts Signatories Contacts Reconciliation Account Information Collection Methods Payment Methods Account Settlement
SetlD  SHARE Bank USBNK United States Bank External Bank ID 121042882
Account Information
Bank Account:  pyic1 *Status: *6L unit: [Usoot Q|
S —————— |
*Description: |Payment Card Acct 1 Short Desc: |PC Acentt | “Branch: [CALIFORNIA Q.| B
*Account # |0001-056814 |
Sender DO: | | RFG: [
DFi Qualifier: [ Q| DFIID: |
IBAN: | |
Other Identification
Valid Account Currencies Account Use
*Currency Code: ‘USD Q ‘FE" Acct Type: ‘ Payment Card v Bl AR AP TR EX GP
“Rate Type: [ORRNT Q| DDIAR Draft Cash Ctrl Cash Clearing TRF Charge
JE— Drafts Payable Stmt Accounting Dep in Transit
“Index: | MODEL Q|
Bank Account Ledger Types
‘ i H Q ‘ | ViewAll
ChartFields Additional ChartFields >
Acct Type *Account Oper Unit Fund Dept Program Class Bud Ref P
- O o[ al[  a| a [
Transit L
>

Additionally, a chartfield account type called Cash In Transit is needed for accounting purposes.
Since the payment is in transit, this account type helps track the funds before they are fully transferred
to the supplier. It ensures that the financial records accurately reflect the temporary status of the
payment.

Define Payment Method and Layout Mapping

Define Payment Method and Layout Mapping in Banking > Bank Accounts > External Accounts>
Payment Methods tab. You also need to define Payment Method of Payment Card. This step is
necessary because it links the external bank account to the specific payment type used for transactions
with the payment card provider. Without this setup, the system would not recognize that payment
transactions are being processed using credit card.

Additionally, in the electronic layout section, you need to define mapping of new Layout
PYMNT_CARD for Financial Gateway. Under Bank Integration Layouts, define the new
PYMNT_CARD layout with a Document Type of Payment.
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This example illustrates the fields and controls on the External Accounts page - PYMNT CARD

External Accounts
< Signatories Contacts Reconciliation Account Information Collection Methods Payment Methods >
SetlD  SHARE Bank USBNK United States Bank External Bank ID 121042882
Account Information
Bank Account PMC1 Payment Card Acct 1
Payment Information ‘ Q ‘ | | ViewAl
Payment Method
Value Date Holiday Processing Options
Value Date Days E] Holiday | Not Applicable v
- Options
Ovalue Date P Allow due date in next month
Days
Payment Cutoff Time | | ©
Payment Options Payment Form
O Confirm Numbers Last Ref Number ‘ 0000000037\
OPositive Payment
OPayment Schedule Positive Payment Form
OFile Copy FormD [EFT1 Q]
File Copy Form
Document Sequencing Prenote Draft Status
Electronic Layouts
LAY
Default Settle By Layout Layout Options Define Layout Properties Bank Integration Layouts
Financial Gateway \ PYMNT_CARD Q B B &)

6. Financial Gateway Setup

To enable payment card payments, two new layouts have been added to the Data Export and Import
Utility (DEIU).

* Payment Card Layout (MAP_PYMNT CARD): Access this data definition through DEIU Map
Definition. This is an example definition of the outbound payment card file that PeopleSoft has
defined. This is the format that Financial Gateway will generate the file when payment is created
in AP. Collaborate with your payment provider to understand the exact format they require for
payment data. The default PeopleSoft layout is an example, and you may modify this map to
match the format that your payment provider uses.

* Payment Card Import Layout (MAP_PYMNT CARD_IMPORT): This is an example definition
of the inbound payment card file that PeopleSoft has defined. This is the format that Financial
Gateway uses to import the payment card file received from the payment provider containing
payments made to suppliers. The file type must be .csv.

7. Payment Card Mapping

To ensure proper voucher distribution and correct financial accounting, mapping is required between
the Bank Account and the Supplier. Use Payment Card Mapping page (Banking> Bank Accounts>
Payment Card Mapping) to do mapping. This mapping enables PeopleSoft to derive the appropriate
voucher distribution account when a payment is processed using the payment card.
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This example illustrates the fields and controls on the Payment Card Mapping page

Payment Card Mapping

Mapping of Supplier and External Bank Account
B Q

*Supplier Setid *Supplier ID Supplier Name *Supplier Location *Bank SetiD

1 al | Q Q

Help

*Account Unmatched

*Bank Code Transaction

*Bank Account

el al | all

For Matched Transactions, where the payment has been successfully reconciled, PeopleSoft defaults

the Cash In Transit account.

For Unmatched Transactions, where the payment details have not been reconciled, specify the account

to post the unmatched amount.
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Configuring the PeopleSoft Payables
Payment Interface

Understanding the PeopleSoft Payables Payment Interface

As delivered, the Payment Interface feature supports these payments:
» PeopleSoft Payables vouchers.

* PeopleSoft Expenses expense sheet and cash advance payments.
*  PeopleSoft Treasury settlement payments.

In addition, the Payment Interface feature enables you to produce payments from other sources (either
PeopleSoft applications or third-party products). By using the Payment Interface feature to make
payments from other sources, you can ensure consistent processing of all payments. You can also take
advantage of the Pay Cycle Manager component (PYCYCL MGR) in PeopleSoft Payables, which
enables you to view all payments in one place, regardless of the source system of the transaction.

To process payments, PeopleSoft Payables needs certain information—for example, the recipient and the
date of the payment. The PeopleSoft system must also indicate whether a payment has been made and, if
$0, how much was paid. You enable the system to do this by creating a mapping definition that maps the
data between the source system of the transaction and PeopleSoft Payables.

For all source definitions that come with the PeopleSoft system, the necessary mapping has already been
performed to support the required system functions. When you create new mapping definitions, you map
the fields in a staging table to the corresponding fields in the PeopleSoft Payables PS PYCYCL DATA
table using the Pay Cycle Mapping - Mapping Detail page.

Common Elements Used in Payables Payment Interface

Field or Control Description

Source Transaction Select the source of the transaction that you are defining; for
example, refunds, accounts payable vouchers, expense sheets,
and so on.

Map Type Select the type of map that you are creating for the source
transaction.
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To set up PeopleSoft Payables to process payments from another source, use the Payment Source

component (PYMNT_SOURCE) to define the payment source.

To process payments for any new payment source that you define, the Pay Cycle Manager component
needs information about where the payment data is staged and how to map the data to the corresponding
table in PeopleSoft Payables. You define this information using the Pay Cycle Mapping component

(PYCYCL_MAP_DEFN).

After mapping the pay cycle, you can define the pay cycle in the Payment Selection Criteria component

(PYCYCL_DEFN).

To set up the PeopleSoft Payables Payment Interface feature, use these components:

* Payment Source (PYMNT SOURCE).

* Pay Cycle Mapping (PYCYCL_MAP_DEFN).

Pages Used to Set Up the PeopleSoft Payables Payment Interface

Page Name

Definition Name

Usage

Payment Source Page

PYMNT SOURCE DEFN

Add a new payment source.

Source Search Definition Page

PYMNT SOURCE_DEFN2

Enter the search record for the inquiry
page that you specify on the Payment
Source Definition page.

Paycycle Map Page

PYCYCL _MAP

Set up the pay cycle mapping for the
payment source.

Mapping Detail Page

PYCYCL MAP DTL

Specify the mapping of the fields in the
staging table to the corresponding fields
in the PeopleSoft Payables PS PYCYCL
_DATA table.

Related Links

Understanding Pay Cycle Processing

Payment Source Page

Use the Payment Source page (PYMNT SOURCE DEFN) to add a new payment source.

Navigation:

Accounts Payable > Payments > Pay Cycle Definition > Payment Source
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This example illustrates the fields and controls on the Payment Source page. You can find definitions for

the fields and controls later on this page.

Payment Source Source Search Definition
Source Transaction VCHR

Description Accounts Payable Vouchers

*SDLII’CET‘,‘DE| PeopleSoft v|

PI’D[ILICI| FPayables w |

*Business Unit Table | BUS_UMNIT_TBL_AP QJ
Menu Name (CREATE_PAYMENTS
Menu Bar Name INCQUIRE
Item Name VOUCHER_INFORMATION

Page Name VOUCHER_INCQUIRY

Important! Before you establish sources, disable products that you don't have installed on the system
on the Installed Products page. Disabling products that you do not have installed on the system improves

performance.

Field or Control

Description

Source Type

Select the origin for the source transaction. Options are:

External: A third-party product. This identifies the payment
source as external to the PeopleSoft system. Use this setting to
configure the payment process for source-specific processing
needs.

PeopleSofi: A supported PeopleSoft product.

Product

Select the applicable PeopleSoft product from the drop-down
list if you select PeopleSoft as the source type.
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Field or Control

Description

Business Unit Table

Enter a value to set up a business unit table record. To process
payments, you must set up a business unit table record before
you can add the payment source. This is a required field.

Only three fields are required for the business unit table
record:

+ BUSINESS UNIT
The value that is used to select the data. For example, in
PeopleSoft Payables, this is the accounts payable business
unit.

+ LOCATION
Contains the address information for the business unit.

BUSINESS UNIT GL

The general ledger business unit.

Menu Name

Enter the menu name for the page that you use to run inquiries
on payments if you process payments from another PeopleSoft
application or if you use the same database as PeopleSoft
Payables.

The system uses this field in conjunction with the Menu Bar
Name, Item Name, and Page Name ficlds to identify the
page where users can run inquiries on payments for the source
transactions.

Related Links

“Defining General Ledger Business Units” (PeopleSoft General Ledger)

“Setting Up Locations” (Application Fundamentals)

Source Search Definition Page

Use the Source Search Definition page (PYMNT SOURCE DEFN2) to enter the search record for the
inquiry page that you specify on the Payment Source Definition page.

Navigation:

Accounts Payable > Payments > Pay Cycle Definition > Payment Source > Source Search

Definition
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This example illustrates the fields and controls on the Source Search Definition page.

Payment Source Source Search Definition

Source Transaction VCHR  Accounts Payvable Vouchers

Record (Table) Name VCHRE_SRCH_WVW1 QJ

Business Unit Field |[BUSINESS_UMIT QJ
Payment Document ID Field |VOUCHER_ID QJ
Payment Document Seq Field QJ

You can define a search definition on this page only if you have entered a menu name, menu bar name,
item name, and page name on the Payment Source page. To create a search definition, define the fields on
this page.

If you use the source search definition default values for PeopleSoft Payables vouchers, the search is
based on the business unit and voucher ID.

Note: You only need to add a Payment Document Seq (payment document sequence) field if you are
using the Document Sequencing feature.

Paycycle Map Page
Use the Paycycle Map page (PYCYCL_MAP) to set up the pay cycle mapping for the payment source.
Navigation:
Accounts Payable > Payments > Pay Cycle Definition > Mapping > Paycycle Map

This example illustrates the fields and controls on the Paycycle Map page. You can find definitions for the
fields and controls later on this page.

Paycycle Map Mapping Detail

Source Transaction VCHR Accounts Payable Vouchers

Description |Fay Cycle Data Mapping Defn
*Input Record |PAY_VCHR_STG
*Qutput Record PYMNT_VCHRE_XREF

*Intermediate Record for Copy [PYMNT_VCHX_TMFZ

Select Where Clause |
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Field or Control

Description

Input Record Specify the staging table for the payment data. This is the table
from which PeopleSoft Payables selects the payment data.
Output Record Enter the name of the table that PeopleSoft Payables updates

with payment information after the system completes payment
processing. You can enter the same table name that you
specified in the Record (Table) Name field.

Intermediate Record for Copy

Specify a name for a copy of the output record table.
PeopleSoft Payables uses this table to process the updates to
the output record table.

Select Where Clause

If the staging table contains transaction records that can be
selected for payment as well as transactions that cannot be
selected, specify a Where clause to select paying transactions
that you want to pay.

Note: You are advised to move only selectable data to your
staging table, in which case you do not need to enter a where
clause.

Note: Once you set up pay cycle mapping for the source, you can use the payment source at any time

without having to redefine it.

Mapping Detail Page
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Use the Mapping Detail page (PYCYCL _MAP _DTL) to specify the mapping of the fields in the staging
table to the corresponding fields in the PeopleSoft Payables PS PYCYCL DATA table.

Navigation:

Accounts Payable > Payments > Pay Cycle Definition > Mapping > Mapping Detail

This example illustrates the fields and controls on the Pay Cycle Mapping - Mapping Detail page. You
can find definitions for the fields and controls later on this page.

Paycycle Map Mapping Detail

Source Transaction VCHR Accounts Payable Vo
FPay Cycle Data Pay Cycle Data Mapping Defn
Details Personalize | Find | view100 |2 | B First 4 1501169 1 Last
;ae};_f:::e LTE ;‘!?igﬁmg :I'Tg;” LED Input Fieldname *Const Type glgr:gtam Output Fieldname Key Field
ACCOUNTING_DT Mone ¥ | |Field » | | Character s w il
ADDRESS1 Input | |Field »| |ADDRESS1 | | Character s w |
ADDRESSZ Input | |Field | |ADDRESSZ | |Character » v O
ADDRESS3 Input | |Field | |ADDRESS3 | |Character » v |
ADDRESS4 Input | |Field | |ADDRESS4 | |Character » v O
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Field or Control

Description

Pay Cycle Data Element

Displays the name of the field being mapped.

Mapping Action

Specify the mapping action for each PeopleSoft Payables field
name. Options are:

Both: Select if the field is both an input and output field.
Selecting this option enables you to complete values in both
the Input Fieldname and Output Fieldname fields. Any field
marked Both is selected into the pay cycle record and included
in the output record.

Input: Select if the field is an input field, and specify a
corresponding value in the Input Fieldname field. Any field
marked Input is selected into the pay cycle record.

None: Select if the field isn't mapped.
Output. Select if the field is an output field, and specify a

corresponding value in the Output Fieldname field. Any field
marked Output is included in the output record.

Input Map Type

Select from the following options:

Constant: Enables you to specify a constant field name. You
must select a value from the constant type list and enter a
value in the Input Constant field.

Field: Select the appropriate field from the record (table) name
that you entered on the Pay Cycle Map page. You must enter a
value in the Input Fieldname field.

Input Fieldname

Specify the appropriate field name from the staging table if
you select the /nput mapping action value and also the Field
input map type value.

Const Type (constant type)

Specify the type of data that the field contains. Options are:
Character: The values entered into the field are characters.

Numeric: The values entered into the field are numbers.

Input Constant Enter the constant value that the field displays if you select
Constant as the input map type.
Output Field Name Specify the appropriate output field name from the output

record that you specified on the Pay Cycle Map page. You
must complete this field when you specity either the Both or
Output field values from the Mapping Action field.
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Field or Control

Description

Key Field

Select to indicate if the mapped field is a key field in the
source system. When you save the mapping, the system
generates SQL statements that update the unique key field
source information.
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Understanding Pay Cycle Processing

The Pay Cycle process is a flexible tool. You can review payments after specific processing steps—such
as after payment selection and before payment creation—and correct exceptions before proceeding to
the next step. Or you can run the Payment Selection and Payment Creation processes together if you do
not need to review the payments after selection. If you have a large payment run and only a very small
percentage of exceptions, you do not have to delay payment processing—you can continue the current
pay cycle, resolve exceptions, and then process the payments in a different pay cycle run.

The centerpiece of payment processing in PeopleSoft Payables is the Pay Cycle Application Engine
process (AP_APY?2015), which creates the payments. Various output processes then transform these
payments to flat files that are sent to the financial institution for settlements.

Pay Cycle is also integrated with PeopleSoft Financial Gateway processing. PeopleSoft Financial
Gateway handles electronic settlements between PeopleSoft Payables and financial institutions,
formatting payments, and sending acknowledgement messages between the systems.

Setup for pay cycle processing comes in two stages:

1. Optionally, you tailor your Pay Cycle processing to your needs by defining processing steps that you
can administer separately.

Although the delivered steps satisfy most users' needs, you can also configure and add your own user-
defined steps to the Pay Cycle process.

2. You create reusable sets of payment selection criteria, called pay cycles.

Note: If you want the Pay Cycle process to process payment information from sources other than
PeopleSoft Payables, you perform an additional setup step: configuring the PeopleSoft Payables payment
interface to accept those outside payment sources.

If you want the Pay Cycle process to replace bank accounts automatically for payments that meet certain
selection criteria, you must define bank replacement rules.

Positive Payment is not supported by the Pay Cycle Job process.

Related Links
Understanding the PeopleSoft Payables Payment Interface

Understanding Pay Cycle Processing
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To understand how to set up the Pay Cycle process to meet your organization's needs, you should see how
the Pay Cycle process fits in the larger PeopleSoft Payables payment process flow.

Schedule
FPayments

v

Select
Payments

v

Reaview
F‘ayr‘r‘l gnts

v

Create
Payments

Checks,
Advices,
Transfers

¥

v

Post
Fayments

Paid Suppliers

v

Reconcile
Payments

v

Cash Clearing

Payment Process Steps

To give you maximum control over which vouchers to pay and when, the payment process has several

steps.

1. Scheduling payments.
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You can configure the system to automatically select scheduled payments, or you can manually
select them any time. You provide necessary information, such as supplier payment terms, due
dates, and business calendar, as part of the control hierarchy or at voucher entry. If the voucher is to
be paid in one payment, the system automatically schedules the payment. If you decide to pay the
voucher in multiple payments, you can apply split payment terms to the voucher, and the system
automatically creates multiple payment schedules. You can also schedule the payments manually
using the Payments page.

Selecting payments.

You create, run, and update pay cycles that select vouchers for payment. Pay cycles are payment
selection templates that store the criteria that the system uses to select vouchers for payment. These
are some of the criteria:

* Pay through date.

*  Supplier pay group.
* Business unit.

* Bank account.

* Payment method.

» Netting options.

* Draft options.

If you want to schedule a pay cycle to run automatically, use the Payment Selection Criteria
component (PYCYCL DEFN) to set up the criteria and schedule the process. After you set up your
standard pay cycles, you can run them repeatedly by manually or automatically updating the pay
through and payment dates.

Reviewing payments.

You can review payments online on the Pay Cycle Manager page after payment selection before you
create the actual checks and payment advice. During this review process, you evaluate whether any
payments should be put on hold, determine how to deal with payments that require special handling,
and schedule multiple payments for each invoice. You also analyze potential supplier issues by
monitoring the payment statuses. PeopleSoft Payables alerts you to potential lost discounts if you
leave a voucher payment schedule unpaid until the next payment run.

Creating payments.

After you define your pay cycle criteria, you run the Pay Cycle process from the Pay Cycle Manager
to select eligible payments and generate the required payment records. This process enables you

to flag vouchers as paid and then run the print job separately. In addition, if something does go

wrong with your printer, you can elect to restart the check run at a specific number. If you are using
preprinted check stock, void any numbered checks that were mangled and renumber the check run
starting at the next available check. For system-numbered checks, select the Re-Print using the same
reference radio button to reuse the check numbers.

Since vouchers can be combined during pay cycle processing into a single payment, the pay cycle
also validates that the total payment amount does not exceed the defined Same Day ACH Amount Per
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Payment on the Federal Payment Schedule Restrictions page. All vouchers making up the payment
will be set to an error status in pay cycle if they violate this validation.

The Pay Cycle process also checks the number of payments per schedule limitation on Payment
Schedule Restrictions Page. Once the limit is reached, the pay cycle creates a new schedule. The pay
cycle is then certified by the appropriate user and the payment file is created.

5. Posting payments.

You run the Payment Posting Application Engine process (AP_ PSTPYMNT) on the Payment Posting
Request page to create accounting entries based on your payments.

6. Reconciling payments.

Bank account reconciliation supports both manual and electronic entry of bank reconciliation data.
Transactions can be automatically matched and reconciled, or you can manually match and force
them to reconcile. Online inquiries and reports are available to review the results of the reconciliation
process. You initiate the Bank Reconciliation Application Engine process (BNK _RECON) from the
Process Reconciliation page.

7. Cash clearing.

Use cash clearing to track cleared and uncleared amounts in the banking system. The more often you
reconcile payment information from your bank, the more accurate your cash account balances are. To
use this feature, define a cash clearing account and a cash account for each bank account. Payment
posting creates accounting entries that credit the cash clearing account. You run the Cash Clearing
Application Engine process (AP_ APCSHCLR) from the Cash Clearing Request page.

Related Links

Scheduling and Creating Voucher Payments for Online Vouchers

Creating, Updating, and Reusing Pay Cycles
Understanding Pay Cycle Processing

Understanding the Voucher Posting and Payment Posting Processes

Creating a Pay Cycle

Use the Pay Cycle Step Definition (PYCYCL_STEP_DFN) and the Pay Cycle Step Table
(PYCYCL_STEP_TBL) components to set up your pay cycle:

Pages Used to Create a Pay Cycle

Page Name Definition Name Usage
Pay Cycle Step Definition Page PYCYCL_STEP DFN Update or add process steps to a pay
cycle.
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Page Name Definition Name Usage

Pay Cycle Step Table Page PYCYCL STEP TBL Define step groups. A step group
contains all the possible steps that might
be run during Pay Cycle processing.
Each step is associated with a pay cycle
status that indicates the order in which
the steps are run.

Understanding Pay Cycle Configuration
You can create your Pay Cycle processing by:

* Dividing the Pay Cycle process into functions, or steps, such as processing, approval, and exception
processing, which can be administered separately.

The manner in which you arrange the steps determines which process is available for processing at
any given time during the Pay Cycle process.

* Adding user-defined steps to the Pay Cycle process.

Pay Cycle Step Definition Page

Use the Pay Cycle Step Definition page (PYCYCL_STEP DFN) to update or add process steps to a pay
cycle.

Navigation:

Accounts Payable > Payments > Pay Cycle Definition > Pay Cycle Steps > Pay Cycle Step
Definition

This example illustrates the fields and controls on the Pay Cycle Step Definition page. You can find
definitions for the fields and controls later on this page.

Pay Cycle Step Definition

Step Name Giro EFT Format

Job Type | Frocess w

Process Schedule Definition
Process Type S0QR Process 3

Process Name [FIN2025 3
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Field or Control

Description

Step Name

Describes what the process performs during this stage of the
pay cycle. For example, the Payment Selection and Creation
step runs both the Payment Selection and Payment Creation
processes. When a process is eligible or required to run, the
step name appears in the Pay Cycle Manager. Associate step
names with pay cycle status on the Pay Cycle Step Table page
to define the order in which each process runs.

Job Type

Select from the following options:

Info (information): Defines the step as an informational type
of process that links the Pay Cycle Manager to other pay cycle
components for additional processing. For example, Payment
Reference Confirmation is a required pay-cycle step, but not
an actual Process Scheduler-defined process, that links the
Pay Cycle Manager to the Payment Reference Confirmation
component.

Process: Defines the step as a Process Scheduler-defined
process.

Process Schedule Definition

Field or Control

Description

Process Type

Enter the type of process. The delivered pay cycle steps use
PeopleSoft Application Engine and Structured Query Reports
(SQR) processes. You must define this information in the
Process Scheduler Manager tables before creating a pay cycle

step process.

Process Name

Enter a description of the process type. You must define this
information in the Process Scheduler tables before creating a
pay cycle step process.

Pay Cycle Step Table Page

206

Use the Pay Cycle Step Table page (PYCYCL _STEP TBL) to define step groups.

A step group contains all the possible steps that might be run during Pay Cycle processing. Each step is
associated with a pay cycle status that indicates the order in which the steps are run.

Navigation:

Accounts Payable > Payments > Pay Cycle Definition > Pay Cycle Step Table
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This example illustrates the fields and controls on the Pay Cycle Step Table page. You can find definitions
for the fields and controls later on this page.

Pay Cycle Step Table

Step Group Model
Pay Cycle Step Definition

*Step Hame

Draft Staging @,
Payment Creation @,
Payment Selection @,

Payment Selection & Creal@,
Payment Creation @,
Payment Selection & Creal@,
Payment Selection @,

Payment Selection @,

Description Al Pay cycle steps Copy Step Group

Find | View Al First 4/ 1-8 0f 34 '»' Last
*Status *Run Level Document
Exceptions found v| Pay Cycle v| ﬂj
|Excepti-3nsf-3und v| |Pa-,-'C-,-'cIe v| ﬂj
| Mothing to process v| | FPay Cycle v| ﬂ j
| Mothing to process v| | FPay Cycle v| ﬂ j
|Se|eded.-'8taged v| |Pa-,-'C-,-'cIe v| ﬂj
|C-:|m|JIetecI v| |Pa-,-'C-,-'cIe v| ﬂj
|C-:|m|JIetecI v| |Pa-,-'C-,-'cIe v| ﬂj
|Reset v| |Pa-,-'C-,-'cIe v| ﬂj

A step group contains all the possible steps that might occur during processing. Each step is associated
with a pay cycle status that indicates the order in which the steps are run.

Field or Control

Description

Copy Step Group Click to copy another step group. Copying step groups deletes
the current step group and replaces all existing steps.

Step Name Enter the step name defined on the Pay Cycle Step Definition
page.

Status Represents each possible state of the pay cycle. The statuses

are provided with the system. A typical check-only pay cycle
follows this sequence of statuses: Completed, New, Selected,
Created, Confirmed, Completed.
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Field or Control Description

Run Level Determines whether the job affects the entire pay cycle or

just an output process (specific bank, account, and payment
method combination). For instance, Payment Creation affects
the entire pay cycle, but Print Checks affects only one bank,
account, and payment method combination at a time. These are
the available options:

Pay Cycle: Processes all transactions associated with the

pay cycle, depending on the date selection criteria, payment
source, business unit, bank account, and payment method. The
Pay Cycle Manager processes the pay cycle-level processes
until the payments are created and approved. Then the user can
choose the output processes to create all files and documents
for the pay cycle. If you select the pay cycle run level, the
Document field does not apply and is unavailable.

Bank: Processes the created payments for a specific bank
account only. This process creates negotiable documents and
payment files for bank processing.

Note: Customization: Any changes made to the above field
values account to customization. You may customize the
Pay Cycle Step Table by copying a step group to a new one,
changing the step name, status, or run level.

Document This option is applicable only for step names defined with

a run level of Bank. This option identifies specifically what

payment method and document type combination is processed.
Available options are a combination of all the document types

for all payment methods defined in the system, such as Check,
EFT Advice (electronic funds transfer advice), Draft, ACH

(automated clearing house), and Letter of Credit advices.

Related Links
Pay Cycle Statuses

Adding User-Defined Pay Cycle Steps

208

Pay Cycle Manager enables you to insert custom processes into the Pay Cycle process using the
Pay Cycle Step Definition and Pay Cycle Step Table pages. Consider the following questions before
configuring the process:

*  When does the process need to run?
* Is the process required or optional?
» Is the process applicable to a reusable pay cycle or only specific pay cycle processing instances?

Identify the pay cycle status at which your custom job is eligible to execute. The Pay Cycle process
requires that the pay cycle status be set to specific values when processing specific steps. Because of this
requirement, adding a new status—for example, between the Payment Selection and Payment Creation
steps—requires that you modify the Application Engine program.
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Important! If you add a custom process that is run at a pay cycle level, Oracle strongly recommends
that you create a link or button on the Pay Cycle Manager page. A link can transfer you to a custom
run control record, or you can create PeopleCode that enables the button to initiate the process.

Use the PYCYCL_WORK.TRIAL REGISTER PB field as an example. Also, you should perform
comprehensive testing to ensure that no data or processes are compromised.

Adding a custom process at the bank account level is a bit more involved, because the Pay Cycle Manager
component is doing most of the status progression for the overall pay cycle. Processes are directly linked
to a specific button in the Pay Cycle Manager component. Therefore, you can associate only one process
with a bank account and payment method combination for each bank status. Because of the way that the
processes are associated with a particular pay cycle status, the simplest way to create a new process in the
payment cycle is to create a new status and associate your custom process with the new status.

To add a new status to the Pay Cycle process, review and modify the PeopleCode behind the Pay Cycle
Manager component. You should consider the new status in relation to the overall progression of the pay
cycle status.

To create a new pay cycle status:

1. Analyze your existing implementation and determine all affected PeopleCode and PeopleCode
objects.

2. Modify all affected PeopleCode and PeopleCode objects.

3. Create a new translate value for the field PAY RUN_AP_STATUS.

4. Create a new pay cycle step definition.

5. Add the new pay cycle step to a pay cycle step group.

6. Associate the step with a particular bank account status, payment method, and document type.

7. Review the Pay Cycle Manager page PeopleCode to determine whether modifications are required to
advance the pay cycle bank account statuses in accordance with your new pay cycle status.

8. Perform comprehensive testing of the new pay cycle status working within the pay cycle process to
ensure processing validity.

Important! These sorts of modifications should be made only by PeopleTools experts who are proficient
in PeopleCode.

Related Links
Pay Cycle Statuses

Defining Bank Replacement Rules

Use the Bank Replacement Rules component (BANK _RPL_RULE DEFN) to define bank replacement
rules.

This section provides an overview of bank replacement processing, lists prerequisites, and discusses how
to define bank replacement rules.
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Page Name

Definition Name

Usage

Bank Replacement Rule Page

BANK_RPL RULE_DEFN

Define bank replacement rules.

Understanding Bank Replacement Processing

PeopleSoft Payables enables you to use alternate bank accounts to replace the original bank accounts
defined for a pay cycle according to bank replacement rules that you define on the Bank Replacement
Rules page and select for a pay cycle on the Payment Selection Criteria - Preferences page.

Note: If financial sanctions are enabled at the bank level, you could replace a bank that does not require
financial sanctions validation with one that does require validation. Because bank replacement occurs
after the Payment Selection process, the system could select payments for suppliers that were not
validated, even though the replacement bank does require financial sanctions validation. If you are using
bank replacement processing, and you enable financial sanctions at the bank level, you should run the
Financial Sanctions Validation Application Engine process (AP_SDN VAL) prior to running the Pay
Cycle process.

The replacement options that can make up a bank replacement rule are of five different types:

1. Replace All Payments: Replace the original bank accounts for all payments in a pay cycle with one
alternate bank account.

This option also allows all payments to be reassigned to an alternate currency and payment method.

2. Replace Bank with Another Bank: Replace a particular original bank account or payment method with
an alternate bank account or payment method.

3. Replace by Currency: Assign an alternate bank account, payment method, and currency to all
payments scheduled to be made with a particular original currency.

4. Replace by Individual Payment Limit: Assign an alternate bank account to any individual payment
that exceeds a monetary amount limit that is predefined for the original bank account.

5. Replace by Bank Maximum Limit: Assign an alternate bank account to any payments that remain after
the monetary total of accumulated payments from a single bank account exceeds a defined monetary
limit for that bank account. Note that the Pay Cycle process processes payments in order of amount,
with the highest amount payments processed first.

For example, assume that you have ten payments in a pay cycle that are scheduled to be drawn from
bank account A, as illustrated in the following table:

No. Payment Amount Bank Account
1 30,000.00 EUR A
2 20,000.00 EUR A
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No. Payment Amount Bank Account
3 20,000.00 EUR A
4 20,000.00 EUR A
5 20,000.00 EUR A
6 20,000.00 EUR A
7 20,000.00 EUR A
8 20,000.00 EUR A
9 20,000.00 EUR A
10 20,000.00 EUR A

Assume further that you have defined a limit for bank account A of 100,000.00 EUR. You define a
bank replacement rule dictating that when the accumulated payments in a single pay cycle exceed that
amount, then all remaining payments scheduled to be paid out of that account will now be paid by
bank account B. Because the fifth payment would bring the payment total to 110,000.00 EUR—over
that 100,000.00 EUR limit—only the first four payments will be paid out of bank account A and the
remaining six will be paid out of bank account B, as illustrated in this table:

No. Payment Amount Bank Account
1 30,000.00 EUR A
2 20,000.00 EUR A
3 20,000.00 EUR A
4 20,000.00 EUR A
5 20,000.00 EUR B
6 20,000.00 EUR B
7 20,000.00 EUR B
8 20,000.00 EUR B
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No. Payment Amount Bank Account
9 20,000.00 EUR B
10 20,000.00 EUR B

You can indicate more than one alternate bank account to replace a bank account that reaches its
maximum payment total for a pay cycle. You establish a priority for each alternate bank, such that
when the first-priority replacement bank reaches its maximum payment total, the Pay Cycle process
turns to the second priority replacement bank to pay the remaining payments, and so forth until all the
payments have been made.

For example, assume that bank account B in the preceding scenario was the first priority replacement
bank and had a maximum payment total of 80,000.00 EUR, and you also included a second priority
replacement bank account C in your rule, with a maximum of 100,000.00 EUR. Your first four
payments, totalling 90,000.00 EUR, would be made from the original bank, with its 100,000.00 EUR
maximum, and the next four payments, totalling 80,000.00 EUR, would be made from bank account
B, for which the maximum would then be reached exactly. The remaining two payments, totalling
40,000.00 EUR, would be paid from bank account C, as shown in this table:

No. Payment Amount Bank Account
1 30,000.00 EUR A
2 20,000.00 EUR A
3 20,000.00 EUR A
4 20,000.00 EUR A
5 20,000.00 EUR B
6 20,000.00 EUR B
7 20,000.00 EUR B
8 20,000.00 EUR B
9 20,000.00 EUR C
10 20,000.00 EUR C

The fact that the Pay Cycle processes highest-amount payments first means that it sometimes uses a
lower priority replacement bank account before it uses a first priority replacement bank account—
or even before it uses the original bank account. For example, if the preceding scenario is changed
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to add a payment in the amount of 10,000.00 EUR, then that eleventh payment would be processed
last because it is least, but would be paid out of bank account B—the first priority replacement bank
account—because bank account B still has 10,000.00 EUR available before it reaches its maximum.

Note: The maximum amount defined for a bank account decreases with each pay cycle run that
creates payments from that bank account, but you can adjust the maximum amount definition for a
bank account at any time.

Note: The Pay Cycle process does not split a payment among multiple banks when performing bank
replacement.

Processing Order When a Bank Replacement Rule Includes Multiple Bank
Replacement Options

You can define a bank replacement rule that combines more than one of these five bank replacement
option types, subject to the following conditions.

1.

If you select Replace All Payments to replace the original bank accounts for all payments in a pay
cycle with one alternate bank account, you cannot select any of the other four bank replacement

option types.
This replacement occurs during the Payment Selection subprocess.
The other four—options 2 through 5 in the preceding list—are processed in order (2 through 5).

This processing occurs during the Payment Creation subprocess.

Here's an example of processing if your bank replacement rule has definitions for options 2 through 5.
Assume that you have the following bank replacement rule (the example is an unlikely one in actual
practice, but it is designed to demonstrate the point simply):

Option type Condition

Replace bank with another bank. Replace bank account A with bank account B.

Replace by currency. Assign payments in Swedish kronor (SEK) to bank account C.
Replace by individual payment limit. Assign any payment in bank account C over 10,000.00 SEK to

bank account D.

Assign any payment in bank account B over 5,000.00 EUR to

bank account E.

Replace by bank maximum limit. Assign any payment that causes bank account D to go over a

100,000.00 SEK threshold for the pay cycle to bank account F.

Now assume that you have two vouchers with the following payment amount and bank account
information:

L.

7,000.00 EUR, Bank account A.
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2. 11,000.00 SEK, Bank account A.

The first voucher would be paid out of bank account E, because the replacement processing would happen
in the following order:

1. Replace by bank account: bank account A replaced by bank account B.
2. Replace by currency: no action.

3. Replace by individual payment limit: 7,000.00 EUR is over the individual payment limit for bank
account B, so bank account B is replaced by bank account E.

The second voucher would be paid out of bank account D, because the replacement processing would
happen in the following order:

1. Replace by bank account: bank account A replaced by bank account B.
2. Replace by currency: because the payment is in SEK, bank account B is replaced by bank account C.

3. Replace by individual payment limit: 10,000.00 SEK is over the individual payment limit for bank
account C, so bank account C is replaced by bank account D.

Now, if voucher 2 were one of ten vouchers in SEK in the pay cycle that together totalled over 100,000
SEK, and if it were processed by the pay cycle after the 100,000.00 SEK threshold was reached, then it
would be paid out of bank account F.

Payment Method Replacement Considerations

When you replace the bank for all payments, replace a bank with another bank, or replace the bank for
payments with a particular currency, you can specify the payment method for the payments drawn on the
replacement bank account. If the original and replacement payment methods are one of the following,
then Pay Cycle applies the replacement payment method to the payments:

* System check.

* Electronic funds transfer (EFT).

*  Giro electronic funds transfer (Giro EFT).
*  Automated Clearing House (ACH).

*  Wire.

Scheduled payments with a payment method other than these four will not be assigned a replacement
payment method, but will keep the original payment method, regardless of the replacement payment
method indicated in the bank replacement rule. For example, if the payment method for a voucher is
Draft-Customer EFT and the bank rule specifies a replacement payment method of EFT, the pay cycle
still generates a Draft-Customer EFT payment for that voucher, even if the bank account is slated for
replacement. If the replacement bank does not support the original payment method in these cases, then
the payment generates a bank replacement exception.

If the replacement payment method is EFT, ACH, or Giro EFT and the original payment method on a
voucher is System Check, then the Payment Selection subprocess validates that a remit-to bank account
exists and routing information is set up for the remit to supplier for the voucher. If not, the payment
generates a bank replacement exception.
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Note: The Pay Cycle process does not recalculate payment dates when payment methods are replaced.
The original scheduled payment date remains the payment date, regardless of any new payment method.

Currency Considerations

If the default currency for an original bank account is different from that of the replacement bank account,
then the Pay Cycle process converts the original currency into the replacement bank account's default
currency when it is comparing payment amounts to bank account maximum amounts. The exchange rate
is based on the payment date.

If a replacement bank does not have a valid payment currency, the Pay Cycle process drops the payment
and generates a bank replacement exception.

Bank Replacement Exceptions

Any voucher payments that fail bank replacement processing during pay cycle processing are logged on
the Bank Replacement Exceptions page. These vouchers return to their original state, with their original
bank account, payment methods, and payment currency intact, waiting to be run in the next pay cycle.

When processing pay cycles through the PeopleSoft Financial Gateway functionality, the system verifies
that a payment's layout code is valid for the replacement bank. If the layout code is not valid, the system
logs a bank replacement exception. You can resolve or avoid exceptions in the following way:

* To resolve these exception types, add the appropriate layout code to the replacement bank external
account definition (on the External Accounts — Payment Methods page). Then rerun the Pay Cycle
process.

» To avoid these exception types, confirm that the origin bank and the replacement bank are defined
with the appropriate layouts before processing pay cycles.

Related Links
Pay Cycle Exceptions

Viewing Bank Replacement Exceptions

Prerequisites

To use the Replace by Individual Payment Limit and Replace by Bank Maximum Limit options, you
must define individual payment limits and bank account maximums in the PayCycle Amount Limits
group box on the External Accounts - Account Information page when you set up bank accounts.

Related Links

“External Accounts - Account Information Page” (PeopleSoft Banks Setup and Processing)

Bank Replacement Rule Page
Use the Bank Replacement Rule page (BANK RPL RULE DEFN) to define bank replacement rules.

Navigation:
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Set Up Financials/Supply Chain > Product Related > Procurement Options > Payments >
Define Bank Replacement Rules > Bank Replacement Rule

This example illustrates the fields and controls on the Bank Replacement Rule page (1 of 2). You can find
definitions for the fields and controls later on this page.

Bank Replacement Rule
SetlD SHARE

Bank Replacement Rules

Replace All Payments

Select Bank SetlD
SHARE|@,

Replace Bank with another Bank

Select Bank SetlD
Replace @,
with @

Replace by Currency

Select Currency
Replace @,

Bank SetlD

With Y

*Effective Date 01/01/1900 Eﬂ

RulelD BAMNK RULE4 Description |Bank Replacement Rule #1
Find | View All First'& 1 of 1 &/ Last
F=
e
Bank Code Bank Account Pay Method Currency
TRBMK|@, CHCK/@, CHK @, UsD (@,
Find | View All First'& 1 of 1 &/ Last
Bank Code Bank Account Pay Method
QJ QJ QJ
QJ QJ QJ
Find | View All First'&' 1 of 1 &/ Last
Bank Code Bank Account Pay Method
OJ OJ OJ

This example illustrates the fields and controls on the Bank Replacement Rule page (2 of 2). You can find
definitions for the fields and controls later on this page.

Replace by Individual Payment Limit

Select Bank SetlD
Replace @,
With @,

Replace by Bank Maximum Limit

Select Bank SetlD
Replace @,
Bank Details
With
Bank SetlD

Bank Code
QJ
QJ

Bank Code
QJ

Bank Code

Find | View All First ‘& 1 of 1 &/ Last
Bank Account
QJ
QJ
Find | View Al First ‘&' 1 of 1 &' Last
Bank Account
QJ
Personalize | Find | view Al | G | E First'4' 1 of1 '} Last
Bank Account Priority
QJ QJ

Use the Select check box to select the bank replacement options that you want to include in the bank

replacement rule.

Copyright © 1988, 2025, Oracle and/or its affiliates.



Chapter 8

Replace All Payments

Establishing Pay Cycles

Field or Control

Description

Bank SetID, Bank Code, and Bank Account

Enter the identifying information for the bank account from
which you want to pay all payments in the pay cycle. This
bank account will replace all original bank accounts for the
payments selected to run in the pay cycle.

Pay Method

(Optional) Select a replacement payment method. Available

payment methods include:
*  System Check

« EFT

+ ACH

*  Giro-EFT

+  Wire

This payment method will replace the original payment
method on all payments selected for the pay cycle, as long as
the original payment method is System Check, EFT, ACH, or
Giro-EFT. Payments with any other original payment method
specified will still be paid in that original payment method.

If you do not specify a payment method, the payments will be
made using the payment method specified on the voucher.

Note: If the payment will be made using the original payment
method, and that payment method is not available for the
replacement bank, the system will generate a bank replacement
exception and the payment will be dropped from the pay cycle.

See Bank / Method Page.

Currency

(Optional) Specify a replacement currency. This currency
will replace the original currencies specified on all payments
selected for the pay cycle. The currency conversion uses the
payment date to determine the exchange rate.

If you do not specify a currency, the payments will be made in
the currency specified on the voucher.

Note: If you do not specify a replacement currency and the
currency on the voucher is not valid for the replacement bank,
the system will generate a bank replacement exception and the

payment will be dropped from the pay cycle.
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Note: You cannot select any other replacement options when you select Replace All Payments.

Replace Bank with Another Bank

Select to have all payments from a specified bank account (and optionally, payment method) paid from a
replacement bank account (and optionally, payment method).

In the Replace row, enter the identifying information for the original bank account that you want to
replace. Do the same in the With row for the replacement bank account.

The bank SetID, bank code, and bank account are required, but the payment method is optional. If you opt
to replace the payment method, the same conditions apply as when you specify a replacement payment
method for the Replace All Payments option.

Note: The replacement bank account must support the currencies supported by the original bank account.
If the original currency on a voucher is not valid for the replacement bank, the system generates a bank
replacement exception and the payment is dropped from the pay cycle.

Replace by Currency
Select to have all payments in a specified currency paid from a replacement bank account.

Enter the currency and the identifying information for the replacement bank account. Payment method is
optional, and if you opt to replace the payment method, the same conditions apply as when you specify a
replacement payment method for the Replace All Payments option.

Note: The currency must be valid for the replacement bank account.

Replace by Individual Payment Limit

Select to assign an alternate bank account to any individual payment that exceeds a monetary amount
limit that is predefined for the original bank account.

Enter the identifying information for the original bank account in the Replace row, and enter the
identifying information for the replacement bank account in the With row.

Note: You set up the maximum amount for an individual payment from a bank account on the External
Accounts - Account Information page.

Replace by Bank Maximum Limit

Select to assign an alternate bank account to any payments that remain after the monetary total of
accumulated payments from a single bank account exceeds a defined monetary limit for that bank
account.

Enter the identifying information for the original bank account in the Replace row, and enter the
identifying information for the replacement bank accounts in the With grid. You can enter multiple
replacement bank accounts for each original bank account that you specify. The Pay Cycle process
assigns payments to each replacement bank account in the order that you add them to the grid, moving on
to the next replacement bank account when an earlier bank account in the order has reached its maximum
payment limit.

Copyright © 1988, 2025, Oracle and/or its affiliates.



Chapter 8 Establishing Pay Cycles

When you save or refresh the page, the Priority field is populated with a number indicating the
processing order. The first row has priority 1, the second has priority 2, and so forth.

Related Links

Understanding Bank Replacement Processing

“External Accounts - Account Information Page” (PeopleSoft Banks Setup and Processing)

Creating, Updating, and Reusing Pay Cycles

Use the Payment Selection Criteria component (PYCYCL_DEFN) to define pay cycles.

This section provides an overview of pay cycle definition and lists prerequisites.

Pages Used to Create, Update, and Reuse Pay Cycles

Page Name Definition Name Usage

Payment Selection Criteria - Dates Page | PYCYCL _DEFN DT Define pay cycle dates.
Payment Selection Criteria - Preferences | PYCYCL _DEFN_OPT Set pay cycle general options.
Page

Source / BU Page PYCYCL_DEFN_SRC Define the pay cycle by source

transaction and business unit.

Bank / Method Page PYCYCL_DEFN_BNK Specify bank information and payment
methods.
Pay Group / Netting Page PYCYCL DEFN PYGRP Specify pay groups to include in the

pay cycle and netting reference codes to
use in performing payables/receivables
netting. Specifying pay groups restricts
the selection of payments to the pay
group specified. The fields on this page
are available for entry only if you select
Use Supplier Pay Groups or specify a
netting option of S on the Preferences

page.
Draft Options Page PYCYCL DFT OPT Set Draft rounding and optimization
options.

Understanding Pay Cycle Definition
This section provides an overview of pay cycle creation and discusses:

*  Other payment options.
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e Payment forecasting.
* Netting.

¢ Lost discount alert dates.

Pay Cycle Creation

In PeopleSoft Payables, a pay cycle is a set of payment selection criteria that you use to pay groups of
vouchers that share certain characteristics. You can run the Pay Cycle process repeatedly, using the same
pay cycle criteria to select payments, by updating the date information. Think of a pay cycle as a payment
selection criteria template.

For example, you might want to create two types of pay cycles: one for regular suppliers, the other

for employees set up as suppliers. Or you might want to create checks for each of your business units
separately. In this case, you could set up a separate pay cycle for each business unit. PeopleSoft Payables
creates payments only for the business unit or units specified in the pay cycle. You can also select
payments based on bank information, supplier pay groups, or payment method.

Your pay cycle definition controls the scheduled payments that are eligible for payment in each cycle.
Each individual voucher scheduled for payment within the cycle contains information that ultimately
determines its selection. To create or update a pay cycle, you use the Payment Selection Criteria
component. Each page of the Payment Selection Criteria component defines different aspects of the
payment selection cycle.

Other Payment Options

After you have gone through the payment processing routine a few times, you will find that it runs easily.
However, occasionally you might have payments that need to be paid outside of the regular payment
processing routine. You can use the manual Payment Creation process or express payments to create
manual payments, or you can create record-only payments on the Voucher - Payments page.

Payment Forecasting

To see the expected cash requirements for upcoming payment cycles, go to the Forecast by Bank Account
page. You can also see the different time intervals for payments on the Forecast Cycle page. You can run
the Payment Forecast report (APY2040), which enables you to see your cash requirements by business
unit, supplier, bank, or payment method.

See Forecasting Payments.

Netting

When you create a pay cycle, you can specify to use the netting process to offset accounts receivable
and accounts payable transactions for a customer who is also a supplier. Netting decreases the number
of transactions between you and your customer or supplier and, by reducing banking fees, saves you
business costs. The Netting Bank is a virtual bank account, meaning that no funds are actually paid into
or out of the netting account. It is debited and credited by the netted amount of the accounts payable and
accounts receivable transactions.

For example, suppose that you are both a customer and supplier to company A and that you set up a
contractual netting relationship. You agree on certain intervals to conduct netting and zero out your
respective accounts. At netting closing time, you might have the following transactions:
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Accounts Payable Transactions (in USD) Accounts Receivable Transactions (in USD)
100.00 150.00

200.00 50.00

Total: 300.00 Total: 200.00

<200.00> None

Net: 100.00 None

Instead of performing three accounts payable transactions and two accounts receivable transactions
after the netting closing process, you pay a single outstanding payment of 100.00 USD to balance your
account. In this example, the books for both you and company A mirror each other.

Netting closing can be run manually from the Manual Select Netting component
(NET_MANUAL SELECT), or it can be run automatically during Pay Cycle. You specify the automatic
netting parameters in the Automatic Netting Selection component (NET AUTO_SELECTION).

Enter the netting reference ID to specify which supplier accounts to run the netting process on. The
system creates the netting reference ID when you define your PeopleSoft Payables netting relationship
with your supplier. The netting reference ID is a unique identifier that contains information such as the
netting date, status, bank, and settlement information.

The Netting Closing Application Engine processes (TR_NET CLOSE and TR_NET ARCLS), which are
launched by the Pay Cycle process, base the settlement on information contained in the netting contract,
maintained in PeopleSoft Cash Management. All balanced payments go through the normal Payment
Selection process and are consolidated as a single payment. The netting payment currency and rate are
automatically set to match the transaction currency and rate type.

Important! You must have PeopleSoft Cash Management and Receivables installed to use the netting
functionality. However, if your organization is not using the PeopleSoft Payables netting functionality,
you generally do not need PeopleSoft Cash Management installed on your system. Confirm that your
implementation does not need PeopleSoft Cash Management installed, and then disable it on the Installed
Products page. Disabling products that you do not have installed on the system improves performance.

Note: You can exclude certain vouchers from netting by setting up netting exclusion rules on the
Netting Exclusion Parameters page in PeopleSoft Cash Management. The parameters that can determine
exclusion include supplier ID, supplier location, supplier classification, and ChartField value.

Lost Discount Alert Dates

When you create a pay cycle, you can use the Include Lost Discounts option on the Payment Selection
Criteria - Preferences page to elect to include in the current pay cycle any payments that would potentially
lose discounts if paid in the next pay cycle. If you do not select the Include Lost Discounts option, the
system alerts you to lost discounts using the Lost Discount Alert page when you run the pay cycle, after
you run Payment Selection. You can use the Lost Discount Alert page only if you run Payment Selection
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and Payment Creation separately. Using the Lost Discount Alert page, you can manually include
payments with potential lost discounts in the pay cycle before you run Payment Creation. Selecting the
Include Lost Discounts option, however, is the only way to include payments with potential lost discounts
in a pay cycle if you run Payment Selection and Payment Creation together.

The system calculates whether a discount was potentially lost by comparing the discount terms on the
voucher to the next pay through date (the last scheduled payment date that will be included in the next
pay cycle) and next payment date (the actual payment date that will be recorded for the payments made in
the next pay cycle) that you enter on the Payment Selection Criteria - Dates page. If the following criteria
are met for a voucher, then the system includes the payment in the current pay cycle (if you selected

the Include Lost Discounts check box) or lists it on the Lost Discount Alerts page (if you didn't select
Include Lost Discounts and you run Payment Selection separately from Payment Creation):

» The payment due date on a voucher is greater than the pay through date for the current pay cycle, and
indicates that it should be included in a later pay cycle.

» The discount terms on the voucher are such that the discount due date is earlier than the next payment
date, and thus a payment made in the next pay cycle would cause a lost discount.

* The potential lost discount outweighs the potential interest earned on the payment amount if the
payment is paid on the due date rather than the discount due date.

You set up discount evaluation criteria, including interest percentage, when you set up bank accounts.

If you lose discounts by not selecting Include Lost Discounts and not manually including payments with
potential lost discounts in the pay cycle after running Payment Selection separately, the lost discounts are
reported on the Discounts Denied page.

Note: Rebate terms on a voucher are evaluated in the same way as discount terms. However, vouchers
that would lose rebates if they aren't paid in the current pay cycle (and pass the interest amount versus
rebate amount evaluation) are always automatically taken during Pay Cycle processing, irrespective
of whether you select Include Lost Discounts. Rebates are not tracked and don't appear on the Lost
Discount Alert page.

The following example illustrates how the system handles potential lost discounts:

Suppose that a voucher has a discount due date of March 21. The pay cycle has a pay through date of
March 15 and a pay date of March 18. The following pay cycle has a pay through date of March 31 with a
pay date of April 15.

* Ifyou selected the Include Lost Discount option, the system automatically includes the item for
payment in the current pay cycle.

* Ifyou deselected the Include Lost Discount option, the system alerts you on the Lost Discount Alerts
page that you have a potential lost discount.

Related Links
Understanding Pay Cycle Alerts

Prerequisites

Before you can create pay cycles using the Payment Selection Criteria component, you must:
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e Set up banks and bank accounts.

* (Optional) Define bank replacement rules.

* (Optional) Set up supplier pay groups.

Establishing Pay Cycles

* (Optional) Set up netting reference codes and exclusion parameters.

* (Optional) Tailor your pay cycle definition.

Before you use a pay cycle, you must complete all PeopleSoft Payables setup and create vouchers with
scheduled payments or define payment sources for the PeopleSoft Payables payment interface.

Related Links

Defining Bank Replacement Rules
Creating a Pay Cycle

Payment Selection Criteria - Dates Page

Copyright

Use the Payment Selection Criteria - Dates page (PYCYCL _DEFN_DT) to define pay cycle dates.

Navigation:

Accounts Payable > Payments > Pay Cycle Processing > Payment Selection Criteria > Dates

This example illustrates the fields and controls on the Payment Selection Criteria - Dates page. You can
find definitions for the fields and controls later on this page.

Pay Cycle DAILY

Pay Cycle Selection Dates
Pay From Date |01/02(1900 |[5] Tue
Pay Through Date |08/10/2000 |5 Thy
Payment Date |08/10/2000 |E Thy
Change Selection Dates
1 |Day(s) v
Accounting Date

*Accounting Date |08/09/2000 |[5]

Current Date

Business Day Validation

(® No Validation
O Use Standard Week
(O Use Business Calendar

Created On

Created On [

Dates Freferences Source /BU Bank /! Method

DAILY PAYMENT RUN

Bay Group / Metting Draft Qptions

Fay Cycle Manager

*Next Pay Through Date |08/17/2000 EJ Thu

*Next Payment Date |08/17/2000 E‘J Thu

Increment Decrement

Withhaolding Date

*Withholding Date 08/08/2000 |[5{]

Current Date

validate Pay Through Dates
[Jvalidate Payment Dates

Use Holiday Calendar OJ

Created By
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Field or Control

Description

Pay Cycle

Enter a description for the pay cycle.

Go To Pay Cycle Manager

Click to save the pay cycle and open the Pay Cycle Manager,
where you initiate and control processing for the pay cycle.

Pay Cycle Selection Dates

Field or Control

Description

Pay From Date

Enter the beginning date of the pay cycle. The system
compares this date to the scheduled pay date for the voucher
payment schedule. If the scheduled pay date is equal to or
greater than the pay from date, the voucher payment schedule
can be paid in the current pay cycle if the schedule meets the
other payment selection criteria.

Pay Through Date

Enter the ending date of the pay cycle. The system compares
this date to the scheduled pay date for the voucher payment
schedule. If the scheduled pay date is on or before the pay
through date, the voucher payment schedule can be paid in
the current pay cycle if the schedule meets the other payment

selection criteria.

Payment Date

Enter the payment date. The system tags all payments created
in the pay cycle with this date and prints it on checks or
shows it on other payment methods. It can differ from the pay
through date. The scheduled pay date has to be between the
pay from date and the pay through date so that it is included in
the pay cycle.

Next Pay Through Date

Enter the estimated end date for the next pay cycle payment
period. This estimate is used to help determine whether
discounts will be lost if a payment is made in the next pay
cycle.

Next Payment Date

Enter the estimated payment date for the next scheduled
pay cycle. This estimate is used to help determine whether
discounts will be lost if a payment is made in the next pay
cycle.

See Understanding Pay Cycle Definition.
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Field or Control

Description

Change Selection Dates

Change the specified payment dates by Day(s), Month(s) or
Week(s). Click Increment to advance all dates by that amount,
or click Decrement to decrease all dates by that amount.

Accounting Date and Withholding Date

Field or Control

Description

Accounting Date

Determines the fiscal year and period to which the payment
accounting entries are posted. Three options are available for
the date that the system uses as the accounting date for the
payments created in the pay cycle:

Current: The current date.
Payment: The value in the Payment Date field.

Specific: The specific value that you enter. When you select
this option, the date field next to the Accounting Date field is
activated. Enter the specific date in the date field.

Withholding Date

Enter the date that determines the reporting period in which
a withholding amount is reported for a supplier. Three
options are available for the date that the system uses as the
withholding date for withholdings associated with payments
created in the pay cycle:

Current: The current date.
Payment: The value in the Payment Date field.

Specific: The specific value that you enter. When you select
this option, the date field next to the Withholding Date field
is activated. Enter the specific date in the date field.

For example, you could be running a pay cycle for December
31 but actually want the withholdings to be reported for the
following year. To accomplish this, you would specify January
1 as the Withholding Date and the withholdings would be
declared the following year. This date is also used on period-
based withholdings to determine which period is going to be
used to properly calculate withholdings.

Business Day Validation

Business calendars enable you to verify that transaction processing dates are valid working days. The
business calendar is used throughout PeopleSoft applications to define nonworking days and holidays.
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Field or Control

Description

No Validation

Select when no holidays or weekends are considered when
determining payment and discount due dates.

Use Standard Week

Select to use business days from Monday through Friday to
determine valid payment dates. You can select Validate Pay
Through Dates and Validate Payment Dates if you select
this option.

Use Holiday Calendar

Select to use both business days and holidays to determine
valid discount and payment dates. If you select this option, you
must select an appropriate holiday business calendar from the
Holiday List ID field. You can select Validate Pay Through
Dates and Validate Payment Dates if you select this option.

Validate Pay Through Dates

Select to validate the pay through date that you enter, ensuring
that the date falls on a valid business day.

Validate Payment Dates

Select to validate the payment date that you enter, ensuring
that the date falls on a valid business day.

Related Links

Running and Managing Pay Cycles

“Defining Business Calendars” (Application Fundamentals)

Payment Selection Criteria - Preferences Page

Use the Payment Selection Criteria - Preferences page (PYCYCL _DEFN_OPT) to set pay cycle general

options.

Navigation:

Accounts Payable > Payments > Pay Cycle Processing > Payment Selection Criteria >

Preferences
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This example illustrates the fields and controls on the Payment Selection Criteria - Preferences page . You
can find definitions for the fields and controls later on this page.

Dates Preferences Source  BU Bank { Method Pay Group / Netting Draft Options

Pay Cycle DAILY DAILY PAYMENT RUN

Pay From Date 041/021900 Pay Through Date 08M0/2000 Payment Date 08M10/2000

rUse Supplier Pay Group
I” Process EFTIACH Pre-Note

¥ Include Lost Discount
I” Process Bank Charges

Credit Options

Credit Vouchers | Process Credit Vouchers 2
[ Print LC Advice I calculate Value Date o I J
¥ putomatic Increment Dates ™ Use Recipient's Pref. Lang. Date L|m|t|Pa, Cycle Selection Dates E
™ Email Payment Advice r Suppress Zero Amount Check Notificati
otification
I™ Print Email ACH/EFT Advice
Payment Error User ID Q
Report Output Bl Publisher Payment Advice User ID Q
Preferred Language | (Invalid Value) j Bank Replacement Rule
Printer OutpulFormalIPDF 'l SetlD a Rule Name Q
“Approval [None =] — B
Minimum Amount Limits
Per Paycycle 0.000 Currency Code Q
*Netting Option [Not Applicable |
Per Payment 0.000 Rate Type Q,
*Step Group Model|C, Al pay cycle steps
Check Payment Message
Message
General Options
Field or Control Description

Use Supplier Pay Group

Select to include supplier pay group information as part of
your pay cycle selection criteria. Selecting this check box
makes the supplier pay group information available for entry
on the Pay Group/Netting page. The fields on the Pay Group/
Netting page are not enabled unless you select this check box.
Also, if you deselect this check box after specifying supplier
pay groups, the system does not select the pay groups, even if
you have pay groups defined for the pay cycle.

Note: The Pay Cycle process uses supplier pay groups as
selection criteria only for vouchers that were entered through
PeopleSoft Payables. The Pay Cycle process ignores any
supplier pay group selection criteria when selecting payments
from non-PeopleSoft Payables sources that are integrated
through the PeopleSoft Payables Payment Interface, such as
PeopleSoft Expenses.
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Field or Control

Description

Process EFT/ACH Pre-Note (process electronic funds
transfer/automated clearing house prenote)

Select to include any EFT or ACH prenotes in this pay cycle.

Note: The system generates prenotes only if there is a payment
selected in the pay cycle. To avoid generating prenotes for a
bank that may not be set up for EFT or ACH and also does not
have any EFT or ACH vouchers in that pay cycle, the system
creates prenotes for all of the suppliers from the first bank

that the pay cycle processes that has an EFT or ACH payment
created. If there are no EFT or ACH vouchers in the pay cycle,
the prenotes will be created for the first bank that the pay cycle
processes. In addition, the system generates a prenote only

if the remit location for the supplier is the same as its main
supplier location.

Print LC Advice (print letter-of-credit advice)

Select to enable a process that prints advices for letter-of-credit
payments.

Automatic Increment Dates

Select to enable a process that automatically advances the Pay
From Date, Pay Through Date, Payment Date, Next Pay
Through Date, and Next Payment Date fields on the Dates
page. The new dates are validated, based upon the calendar
and validation options set on the Dates page. Pay through
dates automatically advance, taking into account non-work
days (holidays, weekends) when such days immediately follow
the calculated pay through date. The next pay cycle run date
advances to the next working day. The increment is controlled
on the Dates page and may be any number of days, weeks, or

months.

Email Payment Advice

Select to enable the system to send an email payment advice to
suppliers that have this option enabled.

Print Email EFT/ACH Advice

Select to enable the system to print advice for ACH/EFT that
can be emailed. This option is available only if Email Payment
Advice option is selected.
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Field or Control

Description

Financial Sanctions list edit

Select to validate the suppliers against financial sanctions
lists (for example, the Specially Designated Nationals (SDN)
list) during the Payment Selection process of the pay cycle.
If financial sanctions validation is enabled at the installation
level, all remit suppliers selected for this pay cycle are
validated. If financial sanctions validation is enabled at the
bank level, only selected remit suppliers whose banks are
enabled for financial sanctions validation are validated. The
system updates the supplier's financial sanctions status on the
Supplier Information component (VNDR_ID).

If you do not select this option, the system does not validate
the suppliers during the Payment Selection process, but uses
the existing financial sanctions status to determine whether the
supplier is selected for payment.

The system does not select payments for a supplier with a
financial sanctions status of Blocked. The system also does
not select payments for a supplier with a financial sanctions
status of Review unless financial sanctions validation is
enabled at the bank level and that supplier's bank does not
require financial sanctions validation. If the system validates
the suppliers during the Payment Selection process and the
supplier's financial sanctions status changes to Review, the
system creates payment validation errors for this supplier's
payments. You can view these payment validation errors on
the Pay Cycle Financial Sanction Warnings page.

Note: Financial sanctions validation is performed only on
remit suppliers with a source transaction of VCHR (Accounts
Payable transactions).

See Understanding Financial Sanctions Validation.

(USF) Workflow Certification

For U.S. Federal agencies only. Select to enable workflow
notification of payment schedules requiring certification.
Select Certifier as the approval option and enter the user ID of
the certifier.

See Certifying Federal Payment Schedules.

Include Lost Discount

Select to process scheduled payments automatically if you will
earn a discount for the payment in the current pay cycle but
might lose it if the payment is processed in the next pay cycle,
as indicated by the next pay through date and the next payment
date specified on the Dates page.

See Understanding Pay Cycle Definition.
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Field or Control

Description

Process Bank Charges

If this option is selected, the system calculates the actual
payment amount by deducting the bank transfer charge from
the payment amount when the charge is to be paid by the
supplier. The operation takes place during the Pay Cycle
process and only applies to EFT payments.

Calculate Value Date

Select to enable value dates.

You can choose to select a date a few days before or after
the actual transfer date to make funds available. The date on
which funds are available (either as a deposit or a settlement)

is known as the value date of a transaction.

Banks negotiate the value date to be a specified number of
days before or after the business date of a transaction. For
payments or settlements, set the value date to a specified
number of days before the business date. This means that the
check must clear the bank prior to settling with the individual
beneficiary. For deposits, set the value date to a specified
number of days affer the business date. This is similar to the

concept of float used in the United States.

The decisions that you make about value dates, coupled with

holiday options, influence your cash flow.

You set up value date calculation for bank accounts on the

External Accounts - Payment Methods page.

See “External Accounts - Payment Methods Page” (PeopleSoft
Banks Setup and Processing).

Use Recipient's Pref. Lang.

Sends payments in the supplier's preferred language. If it is not
selected, the payments are sent in the language selected in the
Preferred Language field in this pay cycle.

Suppress Zero Amount Check (use recipient's preferred

Select to process zero-amount checks without attaching a

language) payment reference ID (check number).
Note: The payment will have a payment ID (system identifier)
associated with it.

Report Output Select the format you want to use when printing checks.
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Field or Control

Description

Printer Output Format

Select the printer output format for printing checks from the

options:
« PCL
« PDF
« PS

Note: The printer output format is PDF by default. The printer
output format is PDF by default. You may select the PCL
or the PS option and recreate the check with new reference

number or reprint using same reference number.

Preferred Language

Select the language to use when printing checks. When
printing checks from pay cycle, the system will use the
language selected here even if the Use Recipient's Pref. Lang.
field is selected.

Approval

Identify whether approvals are necessary and if so, by whom.
Values are Certifier, None, User or AWE. Selecting Certifier
or User makes the pay cycle remain in unapproved status until
the pay cycle is approved on the Pay Cycle Approval page.
If you do not select this option, the pay cycle advances to
Approved status without requiring approval. The Certifier
option is for U.S. Federal agencies only.

Note: Payments for pay cycles with User as the approval
option selected are not eligible for posting until the pay cycle

has been approved.

Select AWE to use the AWE approval workflow.

See Approving the Pay Cycle.

(USF) Certifier

Designate a user to certify payment schedules. This field
appears only if you enable federal payment schedules on the
installment options.

Note: The certifier cannot be the same user as the initiator of
the pay cycle.

See Certifying Federal Payment Schedules.
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Field or Control

Description

Netting Option

Enables you to include the Payables and Receivables Netting
Closing processes in this pay cycle. Values are:

N: Not Applicable. The netting close processes don't run.

A: Process All Netting IDs. The netting close processes run for
all suppliers and customers.

S. Specify Netting ID. Runs the netting close processes based
on the netting ID that you specify on the Pay Group/Netting
page. Selecting this option activates the fields in the Netting
Group group box on the Pay Group/Netting page.

Step Group

Select which group of steps to use for this pay cycle. You must
define these groups beforehand on the Pay Cycle Step Table

page.

Note: Oracle supplies a standard step group, or you can create
your own pay cycle step group.

Credit Options

Define processing options for credit vouchers.

232

Copyright © 1988, 2025, Oracle and/or its affiliates.



Chapter 8

Establishing Pay Cycles

Field or Control

Description

Credit Vouchers

Select from the following values:

* Do Not Process Credit Vouchers: Select to prevent the
Pay Cycle process from including credit vouchers when
creating payments. The system issues payments for
outstanding debit vouchers even though you may have a

credit balance with a supplier.

*  Process Credit Vouchers: Select to apply credit vouchers
automatically during the Pay Cycle process. The system
applies the credits by amount from greatest to smallest.

If credits exceed debits, the system issues a zero-
amount check and, on the check advice, identifies the
debit vouchers applied against the credit. The system
reschedules any unapplied credit for the next pay cycle.
Credit vouchers grouped without any debit vouchers will

be flagged as negative payment exceptions.
Debit and credit vouchers must have the same:
»  Transaction currency.

*  Pay-from bank and account.

*  Remit-to supplier (must have same location and
address).

*  Payment method.
e Payment handling.

e Business Unit (only when Do Not Mix with other
Units is selected in the AP BU definition).

*  Process When DRs >= CRs: Select to apply credit
vouchers only if the sum of debit voucher amounts equals
or exceeds the sum of credit voucher amounts for the
payments selected in the pay cycle. If credits exceed
debits, no payment is issued. If credits equal debits, a
zero-amount payment is issued. Debit and credit vouchers
must match according to the criteria listed for the Process

Credit Vouchers option.

*  Process When DRs Exceed CRs: Select to apply credit
vouchers only if the sum of debit voucher amounts
exceeds the sum of credit voucher amounts for the
payments selected in the pay cycle. If credits equal or
exceed debits, no payment is issued. Debit and credit
vouchers must match according to the same criteria listed

for the Process Credit Vouchers option.
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Field or Control

Description

Date Limit

Select from the following values:

No Date Limit: The system applies all outstanding credit
vouchers, regardless of date.

Pay Cycle Selection Dates: Limits the search for credit
vouchers to the pay cycle dates.

Notification

Field or Control

Description

Payment Error User ID

Enter the user ID that the system uses to route PeopleSoft
Financial Gateway payment errors email notification. This
field is part of the PeopleSoft Financial Gateway integration
functionality. If the PeopleSoft Financial Gateway encounters
errors when processing payments, defined users receive an
email containing payment error summary information and a
link to the Pay Cycle Errors page.

Note: To select a user ID here, you must first enter a valid
email address on the User Preferences - PayCycle page.

Payment Advice User ID

When the user selects the Email Payment Advice option, the
current user ID will be entered by default into this field; you

can select a different user ID, if necessary.

See Setting Up the PeopleSoft Financial Gateway Integration.

Bank Replacement Rules

Field or Control

Description

SetID

Select a bank replacement SetID for this pay cycle.
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Description

Rule Name

Select a bank replacement rule name for this pay cycle.

Bank replacement rules identify alternate bank accounts to
replace the bank account specified on the voucher. They also
identify the criteria that must be met for bank replacement
to occur. You define bank replacement rules on the Bank

Replacement Rules page.

Note: If financial sanctions are enabled at the bank level,
you could replace a bank that does not require financial
sanctions validation with one that does require it. Because
bank replacement occurs after the Payment Selection process,
the system could select payments for suppliers that were

not validated, even though the replacement bank does

require financial sanctions validation. If you are using bank
replacement processing, and you enable financial sanctions
at the bank level, you should run the Financial Sanctions
Validation process prior to running the Pay Cycle process.

Minimum Amount Limits

Field or Control

Description

Per Paycycle

Enter the minimum amount limit per paycycle. This is an
optional field.

The Pay Cycle will produce payments only when the total of
the pay cycle meets or exceeds the Per Pay Cycle amount that

is entered.

Per Payment

Enter the minimum amount limit per payment. The minimum

per payment amount must be equal or less than the minimum

per paycycle amount. Individual payments that do not meet or
exceed the Per Payment amount will not be processed by this

pay cycle. This is an optional field.

Currency Code

Specify a currency code from the list of currencies defined to

use in your business.

Rate Type

Specify the currency rate type.

Related Links
Defining Bank Replacement Rules

Understanding PeopleSoft Payables Payment Formats
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Source / BU Page

Use the Source / BU (Source / Business Unit) page (PYCYCL DEFN_SRC) to define the pay cycle by
source transaction and business unit.

Navigation:

Accounts Payable > Payments > Pay Cycle Processing > Payment Selection Criteria > Source/
BU

This example illustrates the fields and controls on the Source / BU page. You can find definitions for the
fields and controls later on this page.

Dates Preferences Source | BU Bank / Method Pay Group / Metting Draft Options
Pay Cycle DAILY DAILY PAYMENT RUN
Pay From Date 01/02/1900 Pay Through Date 081072000 Payment Date 08/10/2000
Source Personalize | Find | View All IEI | = First ‘& 1 of 1 &' Last
Process *Source Transaction Description
YCHR QJ Accounts Payable Vouchers ﬂ ﬂ
Business Unit Personalize | Find | viewal | 1B First 4 1305 P Last
Process *Business Unit Description
JS001 @, US001 NEW YORK OPERATIONS [+] [=]
Js002 @, US002 MASSACHUSETTS OPERATIONS [+] [=]
Us003 @, 1US003 CALIFORNIA OPERATIONS [+ [=]
Source

The source transactions define the types of payments processed in a pay cycle. Review delivered source
transaction definitions on the Payment Source and Payment Source Search Definition pages, and source
transaction mapping detail on the Pay Cycle Mapping and Pay Cycle Mapping Detail pages.

Select or deselect each source transaction by selecting or deselecting the Process check box next to the
appropriate source transaction. These are the delivered values:

Field or Control Description

EXAD Employee Advances Definition.
EXPN Employee Expense Sheet Definition.
TR Treasury Settlement Payments.
TRET Treasury EFT Settlement Payments.
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Field or Control Description

VCHR Accounts Payable Vouchers.

Note: You must select a least one source. At a minimum, you should select the Accounts Payable
Vouchers source transaction.

Business Unit

You can select multiple business units. For example, your regular pay cycle can include all business units.
Select the Process check box for each business unit that you want to include during the pay cycle to
narrow the selection criteria. Only vouchers for the business units that you specify are included in the pay
cycle. The system uses the supplier and voucher information at the business unit level unless you override
that information. If you do not want to process a particular business unit during a specific run of the Pay
Cycle process, deselect the Process check box for that business unit.

Note: You must select at least one business unit for the pay cycle to create any payments.

Related Links
Understanding the PeopleSoft Payables Payment Interface

| Method Page

Use the Bank / Method page (PYCYCL_DEFN_BNK) to specify bank information and payment
methods.

Navigation:

Accounts Payable > Payments > Pay Cycle Processing > Payment Selection Criteria > Bank/
Method
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This example illustrates the fields and controls on the Bank / Method page. You can find definitions for
the fields and controls later on this page.

Dates Preferences Source /BU Bank / Method Pay Group [ Metting Craft Options
Pay Cycle DAILY DAILY PAYMENT RIUM
Pay From Date 01/02/1900 Pay Through Date 03M10/2000 Payment Date 03/10/2000
Bank Account Find | View All First'4/ 1 0f 1 '} |ast
Process [+ [=]

*SetlD |SHARE @,
*Bank |USBNK|/@,  1sa BANK
*Account|CHCK/®,  USBNK CHECKING ACCT

Currency US Dollar

Pay Method Personalize | Find | viewal | B [E  First W 4 0f 1 &) Last

Process *Payment Method

v [+ [=]

System Check

Bank Account

Enter banks and bank accounts from which to draw payments in the pay cycle. Every voucher that has a
scheduled payment from a bank, bank account, and payment method that matches the ones you specify
here becomes eligible for payment in this pay cycle. You can enter multiple banks and accounts.

Note: You can specify replacement bank accounts for a pay cycle if a voucher or set of vouchers meet
certain criteria by selecting a bank replacement rule on the Payment Selection Criteria - Preferences page.

You set up bank replacement rules on the Bank Replacement Rules page.

Field or Control Description

Selects vouchers with scheduled payments drawn on the

Process

specified bank account for pay cycle processing.
Currency Shows the default currency for the bank account.
Pay Method

If the payment method for a voucher's scheduled payments is the same as the pay cycle payment method,
the voucher is a candidate for selection. For each bank account, you can specify multiple payment
methods. Specify the payment methods to be processed during the pay cycle by selecting the Process
check box next to the appropriate payment method. These are the available payment method values:
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Field or Control

Description

Automated Clearing House

The Pay Cycle process creates an electronic file containing the
required clearinghouse information. You send all applicable
payments in one file to a clearinghouse. The clearinghouse

then sends the payments to your supplier's bank.

Draft-Customer EFT (draft-customer electronic funds
transfer)

The Pay Cycle process creates an EFT file instead of printed
drafts. You send the file to your bank when the draft payment
is due.

Drafi-Customer Initiated

The Pay Cycle process creates customer-initiated draft
payments before the draft due date that details the draft
identification number, the draft amount, and the draft maturity
date. You send the draft to your supplier.

Electronic Funds Transfer

The Pay Cycle process creates an electronic file containing
the required bank and payment information. You send all
applicable payments in one file to your bank for payment. The

bank sends the payments to your supplier's bank.

Giro-EFT

The Pay Cycle process collects all EFT Giro transactions and
creates an output data file containing the payment information.
You send the output data file to the bank electronically or

on taped media. This payment method is primarily used in
Singapore.

Letter of Credit

The Pay Cycle process groups all vouchers that have the same
letter of credit ID into a single payment. Only those payments
for which you have selected the L/C Advice option on the
Preference page have a printed letter of credit advice.

System Check

The system checks are scheduled payments that require a
printed paper check and remittance advice. At voucher entry,
indicate that the payment is a system check. When you run the
Pay Cycle process, it creates system checks.

Wire Transfer

During the Pay Cycle process, the Wire Transfer payment
method generates a remittance advice for paying by wire.

Related Links
Defining Bank Replacement Rules

Understanding PeopleSoft Payables Payment Formats
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Pay Group / Netting Page

Use the Pay Group / Netting page (PYCYCL_DEFN_PYGRP) to specify pay groups to include in the pay
cycle and netting reference codes to use in performing payables/receivables netting.

Specifying pay groups restricts the selection of payments to the pay group specified. The fields on this
page are available for entry only if you select Use Supplier Pay Groups or specify a netting option of S on
the Preferences page.

Navigation:

Accounts Payable > Payments > Pay Cycle Processing > Payment Selection Criteria > Pay
Group/Netting

You must select the Use Supplier Pay Group check box or enter a netting option on the Preferences page
to enter values on this page.

Pay Group

Enter the SetID and pay group code for each pay group that you want to process. Select or deselect the
Process check box, depending on whether you want to include the pay group in the current cycle. If you
have pay groups selected, only scheduled payments that contain one of the selected pay groups are paid.
Use the row insert function to add more pay groups to the pay cycle.

Note: If you deselect the Use Supplier Pay Group option on the Preferences page for a pay cycle, any
information that you enter in this grid will not apply as payment selection criteria for that pay cycle.

Note: The Pay Cycle process uses supplier pay groups as selection criteria only for vouchers that were
input through PeopleSoft Payables. The Pay Cycle process ignores any supplier pay group selection
criteria when selecting payments from non-PeopleSoft Payables sources that are integrated through the
PeopleSoft Payables Payment Interface, such as PeopleSoft Expenses.

Netting

For each qualified netting reference ID, the Pay Cycle process processes netting closing for both accounts
payable and accounts receivable transactions. Select the Process option to indicate that the Pay Cycle
process needs to run the Netting Closing processes. During the Pay Cycle process, the Payables Netting
Closing process starts and selects those vouchers that fall within the netting date range with a netting
status of 4 (approved). The system then launches the Receivables Netting Closing process. After
processing the PeopleSoft Receivables transactions, the process returns to the Payables netting process,
which