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Documentation Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle
Accessibility Program website at http://www.oracle.com/pls/topic/lookup?
ctx=acc&id=docacc.

Access to Oracle Support

Oracle customers that have purchased support have access to electronic support
through My Oracle Support. For information, visit http://www.oracle.com/pls/topic/
lookup?ctx=acc&id=info or visit http://www.oracle.com/pls/topic/lookup?ctx=acc&id=trs
if you are hearing impaired.
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Welcome to the Smart View User's Guide

ORACLE

The User's Guide explains Oracle Smart View for Office features and options including
concepts, processes, and examples.

It covers Smart View releases 11.1.2.5.600 and later.
To find information:

* From the PDF file, navigate to topics from the table of contents, or use your reader's
search functionality.

e From the online help, in the left frame of the browser window, use the Table of Contents
to navigate to topics, or enter a search term in the search text box.

To find information for a specific Smart View release, go to the Enterprise Performance
Management page on the Oracle Help Center:

https://docs.oracle.com/en/applications/enterprise-performance-management/index.html

Locate the Smart View for Office section and select a Smart View release library.
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Introduction to Smart View

Overview

ORACLE

Using Oracle Smart View for Office, you can view, import, manipulate, distribute, and share
data from various data sources using Microsoft Excel, Word, Outlook, and PowerPoint.

Related Topics

Overview

Using Oracle Smart View for Office, you can view, import, manipulate, distribute, and
share data from various data sources using Microsoft Excel, Word, Outlook, and
PowerPoint.

Supported Data Source Providers
Oracle Smart View for Office supports connections to several EPM Cloud and EPM
System data sources, along with Oracle Analytics Cloud and Oracle Bl EE data sources.

Smart View Components
The basic components of Oracle Smart View for Office, from which you connect to your
data source and access Smart View functionality, are ribbons and the Smart View Panel.

Installing Smart View
This topic contains links to instructions for installing Oracle Smart View for Office.

Translation Information
This topic contains translation information for the Oracle Smart View for Office user
interface and documentation.

About this Guide

Using Oracle Smart View for Office, you can view, import, manipulate, distribute, and share

data from various data sources using Microsoft Excel, Word, Outlook, and PowerPoint.

Smart View gives you the ability to integrate Enterprise Performance Management and
Business Intelligence data directly from the data source into Microsoft Excel, Word, and
PowerPoint. Smart View provides these capabilities:

* Full ad hoc and free-form analysis capabilities for Oracle EPM Cloud data sources,
including Planning, Planning Modules, Enterprise Profitability and Cost Management,
Financial Consolidation and Close, FreeForm, and Tax Reporting

* Full ad hoc and free-form analysis for Oracle Hyperion Financial Management, Oracle

Essbase, Oracle Hyperion Planning, and Oracle Business Intelligence Enterprise Edition
Data access from Relational or multidimensional sources

An alternative, Office-based interface for leveraging EPM on-premises and cloud product
data entry forms

Ability to create data perspectives for end users called Smart Slices

Smart View works with the data sources described in Supported Data Source Providers.

Related Topics:
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Supported Data Source Providers

*  Smart View Components
* Installing Smart View

e Translation Information

Supported Data Source Providers

ORACLE

Oracle Smart View for Office supports connections to several EPM Cloud and EPM
System data sources, along with Oracle Analytics Cloud and Oracle Bl EE data
sources.

Smart View with EPM Cloud and Oracle Analytics Cloud Data Sources

Smart View provides a common Microsoft Office interface for these Oracle Fusion
Cloud Enterprise Performance Management and Oracle Analytics Cloud data sources:

*  Planning

*  Planning Modules

*  Account Reconciliation

*  Financial Consolidation and Close

*  FreeForm

* Narrative Reporting

e Oracle Hyperion Profitability and Cost Management

- Enterprise Profitability and Cost Management

- Strategic Modeling (requires the Strategic Modeling extension)
* Tax Reporting

e Oracle Analytics Cloud (requires the Oracle Bl EE extension)
*  Oracle Analytics Cloud - Essbase

Smart View connected to Oracle Analytics Cloud - Essbase works with the Cube
Designer extension.

Depending on the Oracle Enterprise Performance Management Cloud business
process you're connected to, Smart View works with these extensions:

* Oracle Hyperion Financial Reporting extension
*  Planning Admin Extension

* Task Manager extension

* Supplemental Data Manager extension

* Narrative Reporting extension

» Reconciliation Compliance extension

e  Strategic Modeling extension

* EPM Books extension

* Predictive Planning extension

2-2



Chapter 2
Smart View Components

Smart View with On-Premises Data Sources

Smart View provides a common Microsoft Office interface for these on-premises data
sources:

*  Oracle Essbase

e Oracle Hyperion Financial Management

e Oracle Hyperion Planning

*  Oracle Hyperion Enterprise Performance Management Workspace
*  Oracle Hyperion Reporting and Analysis

Includes Financial Reporting (requires the Financial Reporting extension for Smart View),
and Oracle Hyperion Web Analysis

» Oracle Hyperion Strategic Finance (requires the Strategic Finance extension)

»  Profitability and Cost Management

» Disclosure Management (requires the Disclosure Management extension)

*  Oracle Hyperion Financial Data Quality Management, Enterprise Edition

* Oracle Business Intelligence Enterprise Edition (requires the Oracle Bl EE extension)

Additionally, Smart View supports several on-premises extensions. See Extensions for more
information.

Most of the extensions listed above are discussed in their respective guides (see the Oracle
Help Center for more information). The Narrative Reporting extension, Reconciliation
Compliance extension, and Oracle Bl EE extension are discussed in this guide.

Additionally, in this guide, references to Financial Reporting apply to both the on-premises
and EPM Cloud versions of Financial Reporting.

# Note:

Smart View is not supported with shared workbooks. When the Excel option for
sharing workbooks is enabled, Smart View operations are not supported. For
example, attempting to perform a refresh in a shared workbook can cause an
exception to occur.

To clear the shared workbook option in Excel, go to the Review ribbon, then click
the Share Workbook button, and then clear the Allow changes by more than one
user at the same time check box.

Smart View Components

ORACLE

The basic components of Oracle Smart View for Office, from which you connect to your data
source and access Smart View functionality, are ribbons and the Smart View Panel.

The components displayed depend on the Microsoft Office application that you have open.
Related Topics:
Ribbons
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Smart View Panel

From Office applications, you access Oracle Smart View for Office functionality
through ribbon commands.

" Note:

Smart View is designed to work optimally with the ribbon structure of
Microsoft Office 2010 or later.

The Smart View ribbon, which contains commands for common Smart View operations
and for Oracle Hyperion Reporting and Analysis operations, is always present.

When you connect to a data source (other than Reporting and Analysis), the
corresponding data source ribbon is also displayed. Each ribbon displays only the
commands supported for that data source and mode. For example, in the following
illustration for Oracle Hyperion Planning, when you access a Planning form, the
Planning ribbon is displayed; when you enter ad hoc analysis (see Ad Hoc Analysis),
the Planning Ad Hoc ribbon is displayed.

File  Home Inset Draw  Pagelayout  Formulas Data  Review  View  SmartView  Help  Planning Ad Hoc  ACROBAT © Comments & Share
@, ZoomIn v [P Keep Only #3) Cell Information % Cascade v @ —==| ' B2 Cell Actions v Sy Drill-through 1 3 4 Query v
@, Zoom Out = Remove Only ] Preserve Format EZjSave Ad Hoc Grid ¥4 Insert Attributes =5 & calculate v £ Visualize

=) + - Refresh pPov
pivot v [ Member Selection T Change Alias . ) Adjust v @ submit Data ~
Data Workflow Query ~
AN17 - S Q Book1 - Excel O search (Alt+Q) v
A B | File Home Inset Draw Pagelayout Formulas Data  Review  View  SmartView  Help  Planning R s [4]
1 BaseDal ___ - — o I
B Acal | [1.3 @) 8 Cell Actions ~ ) Adjust E Morev | [Esave 38 Approvals [
=2 8 ock N, Drill-through 2a £3) Copy Ve E
3 Y20 Y Lod % Drill-throug| lear opy Version v20  Fv21
Analyze | Refresh | POV
4 Jan % B Calculate v B Submit Data & Apply v fearTotal Jan
SUEEE 4 adkoc Data Formatting Workflow de=n |
6 Average Price 6 657 637
7 Gross Profit Margin 23| POV Revenue Plan - Products 271% 21%
8 Total Revenue 334 [ nternational Sales | - | ProductX | - | Version Vi ing [ Refresh | 1112759 3225¢
9 Total Cost of Sales and Service 256 862018 25487
10 Gross Profit 77 . 249841 677¢
£2 - fe | FY20
[ A R Al AZ BA BB BC 8D BE BF
1 Actual  Forecast Plan
2 |Fr20 FY21 FY22
+YearTotal +YearTotal +YearTotal
3
4 Units 1694 1986 2023
5 Average Price 657 623 640
6 Gross Profit Margin 270.56% 302.00%  240.00%
7 | Total Revenue 1112750 1233310 1294720
8 | Total Costof Salesand Service 862918 910601 1035776
9 -Gross Profit 249841 322708 258944

The ribbons are:

* Smart View

* Essbase

e HFM (Oracle Hyperion Financial Management )
HFM Ad Hoc

* Planning

* Planning Ad Hoc

- EPCM
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EPCM Ad Hoc

FCCS (Financial Consolidation and Close)
FCCS Ad Hoc

TRCS (Tax Reporting)

TRCS Ad Hoc

Oracle Bl EE

Others—If the administrator has installed and configured your Smart View system with
extensions, there may be other ribbons; for example:

— Narrative Reporting
— Narrative Reporting Ad Hoc
— Disclosure Management

— Strategic Finance

Video

Your Goal Watch This Video

Learn about navigating in Smart View, including n o _
working with ribbons. Navigating Smart View

Smart View Panel

From the Smart View Panel, you can manage data source connections, access data and task
lists, and create reports.

ORACLE

You can also open Oracle Crystal Ball Enterprise Performance Management workbooks if
you are licensed for Crystal Ball EPM or related products.

The Smart View Panel, opened from the Smart View ribbon, is displayed by default on the
right side of the Microsoft Office application. You can move, resize, or close the Smart View
Panel from the down arrow in the title bar.

The Smart View Panel contains the following panes:

Home—A panel that displays links to Shared Connections and Private Connections as
well as a list of recently used items—ad hoc grids, forms, and tasks—that you can click to
establish a connection.

Shared Connections—A drop-down menu of available connections from Oracle
Hyperion Shared Services and a tree view of the contents of the currently selected
connection.

Private Connections—A drop-down menu of available connections saved on the local
computer and a tree view of the contents of the currently selected connection. You can
also enter a URL to connect directly to a data source here.

Task Lists—A tree list of tasks from which you can manage your tasks. This pane opens
only when you select a task list from Shared Connections or Private Connections.

Action Panel—A list of operations available based on the selection in the shared
connection, private connection, or task list tree.
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* Document Contents—A task pane in the Smart View Panel that provides a view
of the connections and content existing in the current Office document.

*  Other—If the administrator has installed and configured your Oracle Smart View
for Office system with extensions, there may be other panels; for example, Smart
Query or Crystal Ball EPM workbooks.

Installing Smart View

This topic contains links to instructions for installing Oracle Smart View for Office.

On-premises providers: Refer to the installation scenario you require in "Installing
Smart View" in the Oracle Smart View for Office Installation and Configuration Guide .
In the Help Center, select your Smart View release, then select Oracle Smart View for
Office Installation and Configuration Guide , and then locate the "Installing Smart
View" chapter.

Oracle Enterprise Performance Management Cloud:

* Users: Downloading and Installing Clients
* Administrators: Download and Install Clients

Oracle Analytics Cloud - Essbase: See Download and Run the Smart View Installer

All providers, Smart View 11.1.2.5.810+: If you plan to use use drill-through reports
or launch Smart View from the web application, you require a browser add-on. In the
Help Center, select your Smart View release, then select Oracle Smart View for Office
Installing and Configuring Oracle Smart View for Office , and then locate the "Installing
Browser Add-ons" topic in the "Installing Smart View" chapter.

Also, take note of the information in Windows, Office, and Smart View Locale Settings
when installing Smart View.

Windows, Office, and Smart View Locale Settings
On your Smart View client machine, the following locale settings should match:

*  Smart View language option
*  Microsoft Office language

* Windows Regional Settings
*  Windows operating system

Running Smart View in a language other than the language of the machine's Windows
operating system, system locale, or Office language, may result in incorrect data being
returned. For example, if the Windows operating system, system locale, and Office
language are English, and you run Smart View in Russian, reports or chart data may
display incorrectly.

Ensure that on your Smart View client machine, the locale settings noted above match.

Translation Information

This topic contains translation information for the Oracle Smart View for Office user
interface and documentation.

The following items are translated:
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Smart View user interface is translated into Arabic, Chinese (Simplified and Traditional),
Czech, Danish, Dutch, Finnish, French, French Canadian, German, Greek, Hebrew,
Hungarian, Italian, Japanese, Korean, Norwegian, Polish, Portuguese, Portuguese
(Brazilian), Romanian, Russian, Slovak, Spanish, Swedish, Thai, and Turkish.

# Note:

To change the language displayed on the Smart View user interface, open any
Microsoft Office application (Excel, Word, PowerPoint, or Outlook), and follow
these instructions:

1. From an Office application, select the Smart View ribbon, click Options,
and select the Advanced tab.

2. Inthe Language drop-down list, select a new display language.
3. Click OK at the prompt, and then click OK to close the Options dialog.
4. Restart the Office application.

All Smart View-related user interface elements, such as ribbons, panels,
and dialog boxes, will display in the new language.

Any other currently opened Office applications must be restarted in order to
display Smart View elements in the new language.

The Smart View online help is translated into Chinese (Simplified and Traditional), Dutch,
French, German, Italian, Japanese, Korean, Portuguese (Brazilian), and Spanish. When
you use Smart View in any of these languages, the help is also displayed in that
language.

When you use Smart View in any other translated language (for example, Arabic or
Hebrew), the help is displayed in English.

About this Guide

This guide contains information applicable to both Oracle Enterprise Performance
Management System On-Premises providers and Cloud providers.

ORACLE

Throughout this guide, unless otherwise noted:

References to Planning apply to both Oracle Hyperion Planning on-premises and
Planning for Oracle Enterprise Performance Management Cloud.

At the beginning of topics where supported data sources are listed:
— Oracle Hyperion Planning on-premises is referred to as Oracle Hyperion Planning.
— Planning for EPM Cloud is referred to as Planning.

In EPM Cloud, if a feature or functionality is supported by Planning, then it is also
supported by Planning Modules.

References to Oracle Hyperion Financial Reporting apply to both on-premises Financial
Reporting and Financial Reporting for EPM Cloud.

References to Oracle Hyperion Reporting and Analysis refer to the functionality accessed
from the "Reporting Settings" option in Shared Connections.
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Data Source Connections

Describes the management of data source connections in Oracle Smart View for Office.

Related Topics

Connections

Connections
You connect to data sources, manage your connections, and open grids, forms, and task
lists all from the Smart View Panel.

Shared Connections and Private Connections
You connect to data sources through shared or private connections in Oracle Smart View
for Office.

Connecting to Data Sources

From Oracle Smart View for Office in Excel, Word, and PowerPoint, you can connect to
various supported data sources, includes Oracle Enterprise Performance Management
Cloud and Oracle Enterprise Performance Management System sources.

Disconnecting from Data Sources
You can disconnect from the current connection or from all connections.

Creating Shared Connections
You create a shared connection using a connection URL provided to you by your Oracle
Smart View for Office administrator, or a vanity URL.

Creating Private Connections
There are several ways to create private connections.

Modifying Connections
You can modify connections in two different ways: modify a private connection or modify
the connection information for individual entities within an Office document.

Managing Connection URL Mappings
Connection URL Mapping allows you to migrate from one environment to another
environment.

Deleting Connections
Delete connections in the Delete Connections URL dialog box.

You connect to data sources, manage your connections, and open grids, forms, and task lists
all from the Smart View Panel.

Depending on how the administrator configured Oracle Smart View for Office, you may or
may not be required to enter your user name and password as you change data providers
and Office applications.

ORACLE
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Video

Your Goal Watch This Video

Learn about Smart View connections. u

Overview: Leveraging EPM Cloud and
On-Premise Data Using Smart View
Connections

Related Topics:

Shared Connections and Private Connections
Connecting to Data Sources

Disconnecting from Data Sources

Creating Shared Connections

Creating Private Connections

Modifying Connections

Deleting Connections

Shared Connections and Private Connections

You connect to data sources through shared or private connections in Oracle Smart
View for Office.

Generally, you can connect to one provider data source per sheet. However, for the
following providers, you can connect to multiple instances of the same data source
type per sheet, slide, or document: Planning, Financial Consolidation and Close, Tax
Reporting, Oracle Analytics Cloud , Oracle Business Intelligence Enterprise Edition,
Oracle Analytics Cloud - Essbase , and Oracle Essbase .

As a Smart View user, you may have access to shared connections, private
connections, or both.

Starting in release 20.200, you can access your connections using vanity URLSs, also
referred to as custom URLSs.

e Shared Connections

You can create shared to connections to Oracle Enterprise Performance
Management Cloud sources and on-premises Oracle Hyperion Enterprise
Performance Management Workspace sources.

For EPM Workspace connections, you can connect to multiple provider types per
connection. Figure 3 illustrates this type of connection.

For EPM Cloud sources, there are two ways to use a shared connection:
— One cloud provider per shared connection.

For example, shared Connection "A" connects you to your Planning business
process instance; shared Connection "B" connects you to your Financial
Consolidation and Close business process instance.

Figure 1 illustrates this type of connection.
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— Multiple EPM Cloud providers per shared connection. In this case, all supported
cloud providers must reside on the same domain.

For example, your organization is hosting Planning, Financial Consolidation and
Close, and Tax Reporting on the same domain. Shared Connection "C" connects you
to all three business process instances.

In Smart View, this type of connection applies only to these EPM Cloud business
processes:

*  Planning

*  Planning Modules

*  FreeForm

*  Financial Consolidation and Close

*  Tax Reporting

*  Enterprise Profitability and Cost Management
*  Narrative Reporting

*  Account Reconciliation

Figure 2 illustrates this type of connection.

EPM Cloud Service Administrators: See Administering Planning , Connecting
Environments in EPM Cloud for information on setting up multiple providers on a
single shared connection.

Shared connections are either:

— Accessed from a central server or host location and available to multiple users
through the Smart View Panel.

— Stored on each Smart View client machine or on a web server in an XML file created
by an administrator. The connections in the XML file are then available to the user
through shared connections in the Smart View Panel.

See Accessing Shared Connections from an XML File in the Oracle Smart View for
Office Installation and Configuration Guide for information on preparing and
distributing this XML file.

You cannot edit or rename shared connections, but you can save them as private
connections, which you can edit and rename.

*  Private Connections

Private connections are those that you create by saving a shared connection to your local
computer, by using a wizard, or by entering a URL to a provider data source. When you
create a private connection, it becomes the active connection.

Figure 4 illustrates this type of connecting, showing connections created using a wizard
and connections created using the Quick Connection method.
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< Note:

When working with Oracle Analytics Cloud, Oracle Bl EE, Oracle
Analytics Cloud - Essbase, and Narrative Reporting, you must use a

connection XML file, as described in Accessing Shared Connections
from an XML File in the Oracle Smart View for Office Installation and
Configuration Guide .

Related Topics:

Connections

Connecting to Data Sources

Disconnecting from Data Sources

Creating Private Connections

Saving Connections as Private Connections

Modifying Connections

Deleting Connections

Connecting to Data Sources

From Oracle Smart View for Office in Excel, Word, and PowerPoint, you can connect
to various supported data sources, includes Oracle Enterprise Performance
Management Cloud and Oracle Enterprise Performance Management System
sources.

Related Topics

About Connecting to Data Sources

From Oracle Smart View for Office in Excel, Word, and PowerPoint, you can
connect to various supported data sources, such as Oracle Enterprise
Performance Management Cloud and Oracle Enterprise Performance
Management System sources, using a shared or private connection.

Connecting Using a Shared Connection
Use the procedure in this topic to connect to supported data sources using a
shared connection.

Connecting Using a Private Connection
Use the procedure in this topic to connect to supported data sources using a
private connection.

Setting the Active Connection for a Sheet

private connection, or add the private connection information to a shared

You can connect to different data source providers on the different sheets within a

workbook by setting the active connection for each sheet.

About Connecting to Data Sources

From Oracle Smart View for Office in Excel, Word, and PowerPoint, you can connect
to various supported data sources, such as Oracle Enterprise Performance

ORACLE
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Management Cloud and Oracle Enterprise Performance Management System sources, using
a shared or private connection.

In this topic, see:

* Videos
e Examples of Shared and Private Connections

e Guidelines for Shared and Private Connections

Videos

Your Goal Watch This Video

Learn about Smart View connections. n
Overview: Leveraging EPM Cloud and On-

Premise Data Using Smart View Connections
Learn about navigating in Smart View, n o _
including connecting to a data source. Navigating Smart View

Watch this video to learn how to set up n _ - _
multiple EPM Cloud business processes on a Overview: Customizing Workflow in EPM

single connection. Cloud

Examples of Shared and Private Connections

Following are examples of the various types of connections and how they would appear in
the Smart View Panel. This will give you an idea of what to expect when you're connecting to
data sources in Smart View.

* Shared connection to a single EPM Cloud data source.

In the example drop-down menu in Figure 1, the user has access to a connection to a
Planning data source (this is the EPM Cloud option) and to Financial Reporting (the
Reporting Settings option).

Figure 3-1 Shared Connection to a Single EPM Cloud Data Source

Smart View v X
Shared Connections f v »
Select Server to proceed | 2w N

EPM Cloud
Reporting Settings
e Shared connection to multiple EPM Cloud data sources on the same domain.

In the example drop-down menu in Figure 2, the user has access to multiple supported
EPM Cloud data sources; for example, FinPlan connects to a Planning data source,
FinClose connects to a Financial Consolidation and Close data source, Wrkforce
connects to a Workforce data source, Recon connects to an Account Reconciliation data
source, and so on.

Your service administrator specifies the data source names you will see in the drop-down
menu.
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Figure 3-2 Shared Connection to Multiple EPM Cloud Data Sources

Smart View vy X

Shared Conneclions @ - »

Select Server o proceed | w2

FinPlan 7
FinClose
FinTax
SalesPIn
Wrkforce
MrktPlan
Recon
HQReport

EPM Cloud Administrators: See Administering Planning, Connecting Environments
in EPM Cloud for information on setting up multiple providers on a single shared
connection.

e Shared connection in Oracle Hyperion Enterprise Performance Management
Workspace.

In the example drop-down menu in Figure 3, the user has access to five EPM
System data sources, including Oracle Essbase and Oracle Hyperion Planning.

Figure 3-3 Shared Connection in EPM Workspace

ry
Smart View v X
Shared Connections @ v »
Select Server to proceed | z | = ¥

Oracle® Essbase

Oracle® Hyperion Financial Management, Fusion Edition
Oracle® Hyperion Planning, Fusion Edition

Reporting and Analysis Framework

Oracle® Hyperion Strategic Planning, Fusion Edition

e Private connections

The example drop-down menu in Figure 4 shows two connections, for Essbase
and Oracle Hyperion Financial Management, that were created using the Private
Connection wizard. The remaining connections displayed were created using the
Quick Connection method and include, among others, connections to Oracle
Hyperion Planning and Essbase.
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Figure 3-4 Various Private Connections

M N [~ .
" Smart View v X%
Private Connections @ - »
|| | - >
Essbase e

EsshaseCluster-1
Financial Management
s
Quick Connect URLs
http:// N : 9000/HyperionPlanning/SmartView
http: /BN : 9000/HyperionPlanning/SmartView
http:/ /BN 0000/essbase/smartview
http:// N : 9000/ epm/SmartView

Al

Guidelines for Shared and Private Connections

Starting in Release 20.200, you can use custom URLSs, or vanity URLs to access data
source providers from Smart View. To configure your custom URL, you use a third-party
link shortener, such as T.ly, Bitly, Rebrandly, TinyUrl, or is.gd, or an open source solution,
such as YOURLS. Then, depending on the configuration, use the custom URL as your
shared connection, private connection, or quick connection.

¢ Note:

— When using a vanity URL, there is the possibility of transmitting sensitive
data to your third-party link shortening vendor. For example, when
performing a refresh or a submit, you may be transmitting password
information during the transaction.

— The extension installation and update command, Check for Updates, New
installs, and Uninstalls, in the Options dialog, Extensions tab is not
supported when logged in using a vanity URL.

Administrators or Smart View users can create vanity URLs. For detailed information on
creating vanity URLS, see the documentation from the third-party link shortener of your
choice.

For some data sources, you can connect to only one data source per worksheet.
Exceptions and other connection guidelines are noted below.

Planning, Financial Consolidation and Close, and Tax Reporting:

You can connect to multiple databases on a single worksheet, as described in Changing
Connections in EPM Cloud Multiple-Grid Worksheets.

Oracle Analytics Cloud - Essbase and Essbase

— When connecting to Oracle Analytics Cloud - Essbase, you must use a private
connection.

— You can connect to multiple Essbase databases on a single worksheet, as described
in Changing Connections in Multiple-Grid Worksheets.
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If external authentication is disabled, for security reasons, you must provide
your user name and password each time you connect to a different application
on the same server.

Once connected to an Essbase database, users can view database notes
associated with the database. To display database notes, from the Smart View
Panel, right-click the name of the Essbase database, and then select
Database Note. You cannot edit these database notes from Smart View.
Database notes can be implemented in VBA by using the VBA function,
HypGetDatabaseNote (see the Oracle Smart View for Office Developer's
Guide).

»  Oracle Analytics Cloud and Oracle Business Intelligence Enterprise Edition

You can connect to multiple catalogs on a single sheet, as described in
Connecting to Multiple Oracle Analytics Cloud Data Sources and Connecting
to Multiple Oracle Bl EE Data Sources .

When connecting to Oracle Analytics Cloud or Oracle Bl EE , you must use a
private connection.

*  When connecting to Narrative Reporting, you must use a private connection.

Connecting Using a Shared Connection

Use the procedure in this topic to connect to supported data sources using a shared
connection.

ORACLE

To connect to a data source using a shared connection:

1. From the Smart View ribbon, click Panel.

¢ Note:
To open a recently used item, click an item under Recently Used, and

then skip to step 3. You can click " to pin items to this list.

2. From the Smart View Panel or from the drop-down menu displayed when you click

the down arrow next to

{a

, select Shared Connections.

3. Inthe Connect to Data Source dialog or the Login dialog, enter your user name
and password.
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< Note:

* When accessing a cloud data source, the business process domain name
appears next to Welcome in the Login dialog. If you need to change
domains, click the change domain link, enter the new cloud Identity
Domain name, and click Go. Then proceed with entering your user name
and password.

«  Depending on how your administrator configured Oracle Smart View for
Office, you may or may not be required to enter your user name and
password as you change data providers and Office applications.

4. In the Shared Connections panel, in the field labeled Select Server to proceed, select a
data source type from the drop-down menu.

Once you select a data source type, the connections available for the selected data
source are displayed in a tree list in the Smart View Panel.

5. Inthe Smart View Panel, navigate the tree list, and then double-click the item—form, ad
hoc grid, Smart Slice, task list, or catalog—that you want to open.

You can also open items by right-clicking them and making a selection; or selecting an
option from the Action Panel at the bottom of the Smart View Panel.

6. Optional: After the item is opened on the grid, to easily locate it in the tree view, click the

arrow nextto @ and select Locate Worksheet Connection.

¢ Note:

Depending on how the administrator configured Smart View, you may or may
not be required to enter your user name and password as you change data
providers and Office applications.

Connecting Using a Private Connection

Use the procedure in this topic to connect to supported data sources using a private
connection.

To connect to a data source using a private connection:

1. From the Smart View ribbon, click Panel.

¢ Note:
To open a recently used item, click an item under Recently Used, and then

skip to step 4. You can click " to pin items to this list.

2. From the Smart View Panel or from the drop-down menu displayed when you click the

A

down arrow next to , select Private Connections.
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In the Private Connections panel, in the field labeled Select Server or enter
Provider url to proceed, select a connection from the drop-down menu.

Alternatively, enter a connection URL in the field, and then press Enter. For
examples of the URL syntax to use, see Private Connection URL Syntax.

In the Connect to Data Source dialog or the Login dialog, enter your user name
and password.

# Note:

e When accessing a cloud data source, the business process domain
name appears next to Welcome in the Login dialog. If you need to
change domains, click the change domain link, enter the new cloud
Identity Domain name, and click Go. Then proceed with entering
your user name and password.

*  Depending on how your administrator configured Oracle Smart View
for Office, you may or may not be required to enter your user name
and password as you change data providers and Office applications.

In the Smart View Panel navigate the tree list, and then double-click the item—
form, ad hoc grid, Smart Slice, task list, or catalog—that you want to open.

You can also open items by right-clicking them and making a selection; or
selecting an option from the Action Panel at the bottom of the Smart View Panel.

Optional: After the item is opened on the grid, to easily locate it in the tree view,

click the arrow nextto 7 and select Locate Worksheet Connection.

Setting the Active Connection for a Sheet

You can connect to different data source providers on the different sheets within a
workbook by setting the active connection for each sheet.

ORACLE

To set the active connection for a worksheet:

1.

Create a named connection by saving a shared or private connection as a private
connection.

This process is described in Saving Connections as Private Connections. Once
these connections are available to you, you can set the active connection for a
sheet to one of these private, or named, connections, as shown in the following
steps.

Open a workbook and connect to a nhamed private connection.

Optionally, you can begin without connecting. You will be asked for your login
credentials in the next step.

In the Smart View ribbon, select Connections, then Active Connections, and, if
it is not already selected, then select the check box next to the connection name.

If you did not connect in the previous step, then you will not see a connection
name in the Active Connections list.

If you do not see the connection name in the Active Connections list, then select
Connections, then Named Connections, and then select the check box next to
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the connection name. You can then view the active connection for the sheet by selecting
Connections, and then Active Connections.

4. Optional: Switch to another sheet and repeat the above steps to set the active
connection for that sheet.

Disconnecting from Data Sources

You can disconnect from the current connection or from all connections.
To disconnect only from the current connection:

1. From the Smart View Panel, select the connection that is currently open in the tree list.

2. Optional: To find this connection quickly, click the arrow next to 7 and select Locate
Worksheet Connection.

3. Right-click and select Disconnect.
Disconnecting from the current connection does not invalidate single-sign on (SSO).

To disconnect from all connected shared connections and private connections:

1. From the Smart View Panel, click G .
2. Select Disconnect All.
This selection invalidates SSO, and you must log in again the next time you connect.

Related Topics:

Connections

Shared Connections and Private Connections
Connecting to Data Sources

Shared Connections and Private Connections
Creating Private Connections

Saving Connections as Private Connections
Modifying Connections

Deleting Connections

Creating Shared Connections

You create a shared connection using a connection URL provided to you by your Oracle
Smart View for Office administrator, or a vanity URL.

When you have the connection URL information, you can complete the procedure in this
topic.
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< Note:

When specifying the <server> parameter, always include the domain name
parameter, <domain>. For example:

http(s) ://<server>.<domain>:<port>/workspace/SmartViewProviders

To create a shared connection in Smart View:

1.
2.
3.

4.
5.

From the Smart View ribbon ribbon, click Options.
In the Options dialog box, select the Advanced tab.

In the Shared Connections URL text box, enter the connection URL provided to
you by your Smart View administrator.

The URL syntax for on-premises connections is:

http (s) ://<server>.<domain>:<port>/workspace/SmartViewProviders

The URL syntax for a cloud connection to a single cloud business process is:

http(s)://<serviceURL>/workspace/SmartViewProviders

The URL syntax for a cloud connection to multiple Oracle Enterprise Performance
Management Cloud business processes on the same domain is:

http(s)://<serviceURL>/HyperionPlanning/SmartView

" Note:

EPM Cloud Service Administrators: See Administering Planning ,
Connecting Environments in EPM Cloud for information on setting up
multiple providers on a single shared connection.

Starting in release 20.200, for vanity URLs (also referred to as custom URLS),
using the syntax above, enter the URL you have configured with your third-party
link shortening vendor. The syntax you use in your configuration depends on
whether you are connecting to an on-premises data source, a single cloud
business process, or multiple cloud business processes on the same domain. For
example:

http(s) ://<yourVanityURL>

Click OK to close the Options dialog box.

Connect by following the procedure in Connecting to Data Sources.
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Creating Private Connections

There are several ways to create private connections.

Using the Private Connection Wizard
Using the Quick Connection Method

Saving Connections as Private Connections

Using the Private Connection Wizard

To create a private connection using the wizard:

1.

From the Smart View ribbon, click Panel.

fa

From the Smart View Panel, click the arrow next to
Connections.

, and then select Private

In the Action Panel, click Create new connection to display the Add Connection wizard.

Alternatively, click the arrow nextto @ and select Create new connection.
In Add Connection - URL, enter the URL for the private connection, then click Next.
Follow the syntax guidelines in Private Connection URL Syntax.

In Add Connection - Application/Cube, navigate to the application and database to
work with, select it, and then click Next.

In Add Connection - Name/Description, enter a friendly name for the connection and
an optional description.

Click Finish.

Optional: To select a private connection, click the drop-down arrow in the connection text
box in the Smart View Panel.

Private connections are listed by provider type.

Related Topics:

Using the Quick Connection Method

Saving Connections as Private Connections

Private Connection URL Syntax

Using the Quick Connection Method

You can create a private connection using the quick connection method if you know the URL.
URLs are generally provided to you by your Oracle Smart View for Office administrator.

ORACLE

To create a private connection using the quick connection method:

1.

2.

From the Smart View ribbon, click Panel.

A

From the Smart View Panel, click the arrow next to
Connections.

, and then select Private

3-13



Chapter 3
Creating Private Connections

3. Inthe text box, enter the URL or the local storage directory for the data source to
which you want to connect.

Figure 3-5 Text Box for Entering URL when Creating a Quick Connection

Smart View v
Private Connections o »
elect Server or enter F Cie R v + e

The URL syntax for the various data sources is listed in Private Connection URL
Syntax. Contact your system administrator for the URL to use.

4. Click # .

5. Expand the tree in the Smart View Panel and navigate to the application and
database that you want to work with.

If you are prompted to log in, enter your login credentials.

Example 3-1 Deleting the List of Quick Connections

To delete the entire list of quick connections, click the arrow nextto | and then
select Clear Quick Connect URL Entries.

Related Topics:

Using the Private Connection Wizard

Saving Connections as Private Connections

Private Connection URL Syntax

Saving Connections as Private Connections

ORACLE

You can save shared or private connections as private connections and give them
user-friendly names.

Although you cannot create shared connections without administrative privileges, you
can save them as private connections. You can also save a private connection. In both
cases, when saving these connections as private, you can provide a user-friendly
name. These connections are referred to as named connections.

To create a private connection from a shared or private connection:

1. Connect using a shared or private connection.

2. Inthe Smart View Panel, in the tree list for a shared or private connection, select
an item to save as a private connection.

You can select either an application name or a database name.
3. From the Action Panel, select Add to private connections.

This option is available only if the selected item is enabled for saving as a private
connection.
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4. Optional: From Save as Private Connection, edit the name and description of the
connection.

Oracle Smart View for Office appends connection URL_application hame to the name of
the item you selected. For example, if you selected a database named ABC in the
application XYZ, the default connection name is:

ABC - <connection URL> XYZ

You can alter this name to make it more user-friendly; for example, you might change it
to:

MyABC
5. Click OK in the Save as Private Connection dialog.
The connection name is displayed in the following:
e The Shared Connections tree list, indicated as private by a small arrow, a¢
* The Private Connections tree list, indicated as private by a small arrow, =«

» The Private Connections tree after selecting the server name, grouped under
application type (such as Planning), from the private connection drop-down list

6. To ensure that the current worksheet is connected to the newly created private
connection, in the Smart View ribbon, select Connections, then Active Connections,
and then select the check box next to the new connection name.

Alternatively, once you perform a Smart View action (for example, select Ad hoc
analysis from the Action Panel), the connection is automatically made.

Related Topics:
Using the Private Connection Wizard
Using the Quick Connection Method

Private Connection URL Syntax

Private Connection URL Syntax

ORACLE

This topic lists the syntax that Oracle Smart View for Office requires for creating private
connections to on-premises and cloud data sources.

" Note:

When specifying the <server> parameter, always include the domain name
parameter, <domain>. For example:

http(s) ://<server>.<domain>:<port>/HyperionPlanning/SmartView

See:
On-premises data sources
Cloud data sources

On-Premises data sources:
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e Oracle Essbase:
http(s) ://<server>.<domain>:<port>/aps/SmartView

e Oracle Hyperion Financial Management:

— Financial Management 11.1.2.4.x and later:
http://<server>.<domain>:<port>/hfmadf/../hfmadf/officeprovider
— Financial Management 11.1.2.3.x and earlier:

http(s)://<server>.<domain>:<port>/hfmofficeprovider/
hfmofficeprovider.aspx

*  Oracle Hyperion Planning:
http(s) ://<server>.<domain>:<port>/HyperionPlanning/SmartView
»  Oracle Hyperion Reporting and Analysis - Release 11.1.2.4.7xx and earlier:
http (s) ://<server>.<domain>:<port>/raframework/browse/listXML
e Oracle Financial Reporting Document Repository - Release 11.1.2.4.9xx and later:

http(s) ://<server>.<domain>:<port>/hr/modules/com/hyperion/
reporting/web/repository/HRRepositoryXML. jsp

*  Oracle Hyperion Financial Close Management:

http(s) ://<server>.<domain>:<port>/fcc/servlets/smartview/
fcmsvservlet

e Oracle Hyperion Strategic Finance:
http(s)://<server>.<domain>:<port>/StrategicPlanning/SmartView

e Oracle Business Intelligence Enterprise Edition:

— Using the Private Connection wizard:
http(s)://<server>.<domain>:<port>/analytics/jbips

— Using the Quick Connection method:
OBI:http(s)://<server>.<domain>:<port>/analytics/jbips

Cloud data sources:

e Planning, Planning Modules, FreeForm

https://<serviceURL>/HyperionPlanning/SmartView
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*  Oracle Hyperion Financial Reporting (Reporting Settings / Document Repository):

https://<serviceURL>/hr/modules/com/hyperion/reporting/web/repository/
HRRepositoryXML. jsp

* Narrative Reporting
https://<serviceURL>/epm/SmartView

« Financial Consolidation and Close
https://<serviceURL>/HyperionPlanning/SmartView

»  Profitability and Cost Management:
https://<serviceURL>/aps/SmartView

- Enterprise Profitability and Cost Management
https://<serviceURL>/HyperionPlanning/SmartView

e Oracle Sales Planning Cloud:
https://<serviceURL>/HyperionPlanning/SmartView

e Tax Reporting
https://<serviceURL>/HyperionPlanning/SmartView

» Task Manager extension (used with Planning, Planning Modules, Financial Consolidation
and Close and Tax Reporting)

https://<serviceURL>/HyperionPlanning/cm/svp

e Supplemental Data Manager extension (used with Financial Consolidation and Close and
Tax Reporting)

https://<serviceURL>/HyperionPlanning/sdm/svp
»  Strategic Modeling extension
https://<serviceURL>/HyperionPlanning/SmartView

e Oracle Analytics Cloud:

— Using the Private Connection wizard:
https://<serviceURL>/analytics/jbips
— Using the Quick Connection method:

OBI:https://<serviceURL>/analytics/jbips
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*  Oracle Analytics Cloud - Essbase:

https://<serviceURL>/essbase/smartview

Vanity URLs

Starting in release 20.200, for vanity URLs (also referred to as custom URLS), using
the syntax above, enter the URL you have configured with your third-party link
shortening vendor. Use the cloud data connection format for your business process
when creating your vanity URL For example:

http(s) : //<yourVanityURL>

Related Topics:
Using the Private Connection Wizard
Using the Quick Connection Method

Saving Connections as Private Connections

Modifying Connections

ORACLE

You can modify connections in two different ways: modify a private connection or
modify the connection information for individual entities within an Office document.

Additionally, you can use the Edit Connection command to modify connections for
Oracle Hyperion Financial Reporting images and fully fomatted reports.

* Modify a private connection. You can modify a private connection to change the
server, application, or database information for all data providers associated with
the connection.

The connection information can be changed whether you are connected or not.

For example, you may be working in a test environment using a private
connection. When you are ready to move to a production environment, you
change the server information for that private connection to access the new
environment.

This procedure is described in Modifying Private Connections.

e Modify the connection information for individual entities within a document.
You can modify the connection information for individual entities within a document
using the Document Contents panel. You can change connections per sheet. Or, in
a sheet containing multiple entities, you can change the server connection for one
or more of the individual entities.

For example, while connected to Oracle Business Intelligence Enterprise Edition,
you may have inserted a compound view containing 10 graphs. Now you would
like to pull data from a different Oracle Bl EE server for three of the graphs. Using
the Document Contents panel, you can modify the connection information for the
each of the three graphs to point to the new Oracle Bl EE server.

This procedure is described in Modifying Connections within an Office Document.

e Modify the connection information for individual Financial Reporting images
and fully formatted reports images in Office documents. Using the Edit
Connection command accessed from the Smart View ribbon, you can change the
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connection information for entities in Excel, Word, and PowerPoint. This is useful when
sharing an Office document between departments or when moving from a test to a
production environment.

See Modifying Connections for Financial Reporting Images and Fully Formatted Reports.

# Note:

When you modify connection information, the new data source that you point to
must contain all the dimensions and members of the previous data source. Any
missing dimensions or members in the new data source will cause errors upon
refresh.

Related Topics:

Connections

Shared Connections and Private Connections
Connecting to Data Sources

Disconnecting from Data Sources

Shared Connections and Private Connections
Shared Connections and Private Connections

Creating Private Connections

Modifying Private Connections

Use the Edit Connection wizard to modify a private connection.
To modify a private connection:

1. From the Smart View ribbon, click Panel.

A

2. From the Smart View Panel, click the arrow next to , and then select Private

Connections.

3. Click the arrow in the text box to select a private connection to modify, and then click .

# Note:

You may modify the private connection even if you are already connected to it.

4. Inthe Smart View Panel, expand the tree to the connection name, and then select it.
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Figure 3-6 Tree Expanded with Connection Name Selected in Smart View
Panel

Smart View i :

Private Connections i = »
Essbase - EssbaseCluster-1 r 3 -
E- g =1

In the Action Panel, select Modify connection.

Alternatively, right-click the private connection name and select Modify
connection.

In the Edit Connection - URL page, edit the URL as required, and then click
Next.

Optionally, select the Set as default connection check box, and then click Next.

In the Edit Connection - Application/Cube page, and navigate the tree to the
new application and cube, select it, and then click Next.

Alternatively, select the Advanced Setup check box and manually enter the new
connection information in the Server, Application, and Cube/Database text
boxes, and then click Next.

In the Edit Connection - Name/Description page, change the connection name
and description as required, and then click Finish.

Modifying Connections within an Office Document

From the Document Contents pane, you can change connections for Oracle Smart
View for Office objects within an Office document. This is useful when sharing an
Office document between departments that point to different servers or when moving
from a test to a production environment.

ORACLE

You can change the connection properties for all entities in a document that share the
same connection information (for example, all worksheets or grids that point to the
same application and database on a particular server). Or, in an Excel workbook, you
can change the connection information sheet by sheet.

To modify connections from the Document Contents pane:

1.

Open the Office document.

< Note:

Narrative Reporting: To change the connection information for Smart
View content in an Excel doclet, you must open the doclet from the
report package and then check it out. See Checking Out Doclets.

In the Document Contents pane, from the drop-down list box, perform an action:

* Select a sheet from a selected document
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* Select a particular connection
* Select All Connections
Select the Modify Connection link at the bottom of the pane.

Alternatively, right-click a connection name or sheet name and select Modify
Connection. You can also modify connections as follows:

* To modify a connection for all sheets in the workbook, select the top-level tree node
connection name in Document Contents

* To modify a connection for a specific sheet, select the connection name under the
specific sheet-level tree node

The Edit Connection - URL page of the wizard is displayed.
In the URL drop-down list, select an existing connection or enter a new connection URL.

Click Next and in Edit Connection - Application/Cube, expand Servers, and navigate
to the application and database to which you want to connect, depending upon the
provider requirements.

Alternatively, select the Advanced Setup check box and manually enter the information
for Server, Application, and Cube/Database, as the provider requires.

For example, Figure 1 shows the entries for connecting to an Oracle Essbase application
and database.

Figure 3-7 Edit Connection - Application/Cube Advanced Setup

F - o

Select the application you want to add to the connection. Use “Advanced Setup’to manualty
enter connection properties. To select a different server, click Back and enter a new URL

Server: EsshaseCluster-1 F

Application: Sample

Cube/Database: Basic

<Back | Finish

Click Finish.
Select the Refresh link at the bottom of the Document Contents pane.
To save the modified connection information, save the workbook.

The modified connection information is saved when you save the workbook.
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< Note:

Narrative Reporting: Be sure to upload and check in the Excel doclet
you're working with. The modified connection information is saved when
you upload and check in the doclet. See Uploading and Working with
Page Attributes and Slide Masters and Checking In Doclets.

Modifying Connections for Financial Reporting Images and Fully
Formatted Reports

You can change connections for Oracle Hyperion Financial Reporting fully formatted
reports or images within an Office document using the Private Connections dialog,
which is accessed from the Connections button on the Smart View ribbon.

This is useful when sharing an Office document between departments or when moving
from a test to a production environment.

Before you begin, ensure the following:

* The data source you're changing to must contain the same folder structure and
report as the original data source.

* You are working with a Financial Reporting report as follows:
—  Excel: Fully formated reports or images

— PowerPoint and Word: Images

# Note:

This procedure applies to Financial Reporting fully formatted reports in Excel,
Word, or PowerPoint. To modify connections for Financial Reporting query-
ready reports and function grids in an Office document, see Modifying
Connections within an Office Document.

To modify the connection for Financial Reporting entities:

1. Select a Financial Reporting entity in Word.

2. Inthe Smart View ribbon, select Connections, then Reporting and Analysis
Document, and then Edit Connection.

By O R E
B . € 4m ==

Connections Copy Paste Manage Refresh Visualize Option
= POV = in Excel

Reporting and Analysis Document % Edit

Recently Used k Edit Connection
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In the Private Connections dialog box, select a data source from the drop-down menu,
select the data source name in the tree, and then click OK.

Oracle Smart View @

Private Connections -

[ tes:/ N ' /rodes/com yperion/reportngebfiepo] <] 3~

E=gr §DocRepository

"= Connect
B Modify connection
"4 Rename

More= =

OK. ] [ Cancel

" Note:

Depending on the release, the connection syntax differs for Financial Reporting
data sources:

e Oracle Hyperion Reporting and Analysis - Release 11.1.2.4.7xx and earlier:
http(s) ://servername:port/raframework/browse/1istXML

e Oracle Financial Reporting Document Repository - Release 11.1.2.4.9xx
and later:

http(s) ://servername:port/hr/modules/com/hyperion/
reporting/web/repository/HRRepositoryXML. jsp

If you are prompted to log in, then provide your user name and password to the new data
source.

The Import Workspace Document dialog is displayed.
In Import Workspace Document, when the Finish button is enabled, click it.
Refresh the Office document.

When the refresh is complete, a message notifies you of the number of pages that were
updated.

Repeat this procedure for any other entities within the Office document
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Managing Connection URL Mappings

Connection URL Mapping allows you to migrate from one environment to another
environment.

Related Topics

*  About Managing Connection URL Mappings
* Adding Connection URL Mappings

* Updating Connection URL Mappings

» Deleting Connection URL Mappings

About Managing Connection URL Mappings

ORACLE

Connection URL mappings allow you to migrate from one environment to another
environment. Administrators configure mappings that replace old connection URLs
with new URLSs. The mappings can be managed from the Private Connections drop-
down menu by selecting the Manage URL Mappings option.

After mapping, private and named connections are immediately migrated to the new
URLs when Microsoft Excel is reopened. The new mappings persist even if a mapping
is deleted. Any saved workbooks with functions using these private connections will
continue to use the new URLs.

Working with Saved Workbooks Containing Ad Hoc Grids

*  You configure the remapping of a URL only once, and then restart Microsoft Excel.
Any workbook you open that used the old URL will automatically start using the
new URL.

The application and cube name and the outline must remain the same for refresh
and other operations to complete successfully.

To summarize, once a mapping is created, then restart Excel, open a workbook,
refresh, and then save the workbook. Thereafter, the workbook will always use the
new URL. Subsequently, anytime you open a workbook that uses the new
mapping, be sure to perform a refresh and save on that workbook.

* In ad hoc sheets in saved workbooks, you must perform a refresh and save the
workbook for the new URL to persist. After the refresh and save, the mapping can
be deleted, for both named and unnamed connections, and the new URL will
continue to be used.

* If you are planning to delete the mapping but still want unnamed connections in a
saved sheet to use a new URL, then you must activate each sheet and refresh it
before saving the workbook. Ideally, Oracle recommends using the Refresh All
Worksheets command. Then, save the workbook.

* If amapping is deleted before the sheets were refreshed and saved, then the old
URL will be used.

* If amapping is deleted after the sheets were refreshed and saved, then the new
URL will continue to be used.
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Limitations

Oracle Business Intelligence Enterprise Edition and Oracle Analytics Cloud are not
supported.

Oracle Hyperion Financial Management: Mappings will work only if the cluster name and
application are same in the new and old environment.

Essbase on-premises and Essbase cloud: Sheets created in the cloud environment do
not work in the on-premises environment. Alternatively, sheets created in the on-
premises environment do not work in the cloud environment.

Nested URL mapping is not supported.

Ensure that you enter the correct URL. URL entries are not validated, so it is possible to
enter an incorrect URL entry.

Adding Connection URL Mappings

To add Connection URL Mappings:

ORACLE

1.

In the Smart View Panel, select Private Connections.

Smart View > %

Smart View Home fa ~ »

v> Shared Connections
Connections from shared repository

By Private Connections
Locally defined connections and shortcuts to
shared connections

Recently Used

E Form

Dovaniie Enraract . Drodiirtde 1=]

You can also select Private Connections from the drop-down menu on the Home button,

ﬁv:
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Smart View

Private Connections o = »

H
Select Se etk -

Shared Connections

| L] | Private Connections

Document Contents

Task List
Smart Query

Disconnect All

2. Click the arrow next to tj and select Manage URL Mappings from the drop-

down list.
Smart View v X
Private Connections @ v »

|Se|ect Server or enter Provider url to proceed | & | > b=

ﬁ' Create new connection

'IfL; Locate Worksheet Connection

v Display Action Panel
XK Delete Connection URLs

® Manage URL Mappings I

The Manage URL Mapping dialog page is displayed.
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Manage URL Mapping

URL Mapping

Old URLs New URLs

Add/ Edit

old URL |

New URL|

Actions w |

Restart Excel to ensure that mapping changes take effect.

Cancel

Enter the Old URL in the Old URL field.
Enter the New URL in the New URL field.

Manage URL Mapping

URL Mapping

Old URLs New URLs

Add/ Edit

0ld URL | http(s)://servername:port/aps/SmartView

New URL| http(s)://servername:port/aps/SmartView |

Actions w |

Restart Excel to ensure that mapping changes take effect.

ORACLE"

3-27



Chapter 3
Managing Connection URL Mappings

_ Actions w
5. Click | and select Add.

Alternatively, from the Actions drop-down menu, use the up and down arrow keys
to navigate to Add and press Enter.

Manage URL Mapping X

URL Mapping
Old URLs New URLs

Add/ Edit
Old URL ‘ http(s)://servername:port/aps/SmartView ‘

New URL‘ http(s)://servername:port/aps/SmartView ‘

Add at mapping changes take effect.
= Update

Delete

Delete All

You have successfully added the URL mapping.

6. After adding the URL mapping, restart Microsoft Excel; then, to ensure that the
mapping changes take effect:

a. Open a workbook that will use the new mapping.

b. Refresh the workbook; if the workbook contains multiple sheets, use the
Refresh All Worksheets command.

c. Save the workbook.

Updating Connection URL Mappings

To update Connection URL Mappings:

1. Inthe Smart View Panel, select Private Connections.

You can also select Private Connections from the drop-down menu on the Home

ﬁ':

button,
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) > |- .
2. Click the arrow next to |__| and select Manage URL Mappings from the drop-down

list.
Smart View v X
Private Connections i v »

|Se|ect Server or enter Provider url to proceed | 3 | + B

ﬁ' Create new connection

'lfl; Locate Worksheet Connection

v Display Action Panel
X Delete Connection URLs

B Manage URL Mappings |

The Manage URL Mapping dialog page is displayed with the list of added URL
mappings.

Manage URL Mapping X

URL Mapping

Old URLs New URLs
http(s)://servername:port/aps/SmartView http(s)://newservername:port/aps/SmartView

< >

Add/ Edit
old URL | http(s)://servername:port/aps/SmartView ‘

New URL| http(s)://newservername:port/aps/SmartView ‘

Actions w | Cancel

Restart Excel to ensure that mapping changes take effect.

3. Select the URL Mapping from the list that you want to update and update as per
requirement.
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Manage URL Mapping X

URL Mapping
Old URLs New URLs

http(s)://servername:port/aps/SmartView http(s)://newservername:port/aps/SmartView

< >

Add/ Edit
old URL | http(s)://servername:port/aps/SmartView ‘

New URL| http(s)://newservername:port/aps/SmartView ‘

Actions w | Cancel

Restart Excel to ensure that mapping changes take effect.

, Actions W ‘
4. Click

and select Update.

Alternatively, from the Actions drop-down menu, use the up and down arrow keys
to navigate to Update and press Enter.
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Manage URL Mapping X

URL Mapping

Old URLs New URLs
http(s)://servername:port/aps/SmartView http(s)://newservername:port/aps/SmartView

< >

Add/ Edit
Old URL ‘ http(s)://servername:port/aps/SmartView ‘

New URL‘ http(s)://newservername:portl/aps/SmartView ‘

Add at mapping changes take effect.
= Update

Delete

Delete All

You have successfully updated the URL mapping.

5. After updating the URL mapping, restart Microsoft Excel; then, to ensure that the updated
mapping takes effect:

a. Open a workbook that will use the updated mapping.

b. Refresh the workbook; if the workbook contains multiple sheets, use the Refresh All
Worksheets command.

c. Save the workbook.

Deleting Connection URL Mappings

To delete Connection URL Mappings:

1. Inthe Smart View Panel, select Private Connections.

You can also select Private Connections from the drop-down menu on the Home button,

ﬁ':

. > |- .
2. Click the arrow next to and select Manage URL Mappings from the drop-down
list.
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Smart View v X

Private Connections it v »

|Se|ect Server or enter Provider url to proceed | = | > B

'|i_||'_' Create new connection

'IfL; Locate Worksheet Connection

v Display Action Panel

X Delete Connection URLs

B Manage URL Mappings I

The Manage URL Mapping dialog page is displayed with the list of added URL
mappings.

Manage URL Mapping X

URL Mapping
Old URLs

http(s)://servername:port/aps/SmartView
http(s)://newservername:port/aps/SmartView
http(s)://newservername:port/HyperionPlanning...

New URLs

http(s)://newservername:port/aps/SmartVi...
http(s)://newservername:port/HyperionPla...
http(s)://newservername:port/hfmadf/offic...

<
Add/ Edit
Old URL |

New URL|

Actions v| [ Cancel

Restart Excel to ensure that mapping changes take effect.

Select the URL Mapping from the list that you want to delete.
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4. Click

Manage URL Mapping

URL Mapping

Old URLs
http(s)://servername:port/aps/SmartView
http(s)://newservername:port/aps/SmartView
http(s)://newservername:port/HyperionPlanning.

New URLs

L4

http(s)://newservername:port/aps/SmartVi...
http(s)://newservername: port/HyperionPla...

.. http(s)://newservername: port/hfmadf/offic...

Add/ Edit

old URL | http(s)://newservername:port/HyperionPlanning/SmartView

New URL| http(s)://newservername:port/hfmadf/officeprovider

Actions w | Cancel

Restart Excel to ensure that mapping changes take effect.

Actions w ‘

and select:

a. Delete to delete an URL mapping.

b. Delete ALL to delete all the URL mappings.

Alternatively, from the Actions drop-down menu, use the up and down arrow keys to

navigate to Delete or Delete All and press Enter.

ORACLE"
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Manage URL Mapping X

URL Mapping

Old URLs New URLs

http(s)://servername:port/aps/S...  http(s)://newservername:port/a...
http(s)://newservername:port/ap... http(s)://newservername:port/H...
http(s)://newservername:port/Hy... http(s)://newservername:port/hf...

Add/ Edit
Old URL | |

New URL‘ ‘

Add at mapping changes take effect.
— Update

Delete
Delete All

You have successfully deleted the URL mapping.

Deleting Connections

Delete connections in the Delete Connections URL dialog box.
Related Topics

»  About Deleting Connection URLS

» Deleting Connection URLS

About Deleting Connection URLS

You can delete connections using the Delete Connection URLs dialog box.
You can delete the following connection URL types:

»  Private connection URLSs that were created using the quick creation method
*  Shared connection URLs

* Extension update URLs

Understand these guidelines when deleting connection URLS:

» To delete connections URLs as described in Deleting Connection URLS, Oracle
Smart View for Office 11.1.2.5.620+ is required.
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To begin the process, the Smart View Panel must be in private connection mode, no
matter the URL type that you're deleting.

You cannot delete private connections that were created using the Private Connection
Wizard.

You must first click Delete, and then OK to accept the delete. Clicking Delete only does
not fully delete the connection or extension update URLSs.

To cancel a delete operation, you can press the Escape key or clicking the X button in the
top right corner of the dialog.

Clicking the OK button without first clicking the Delete button is the same as cancelling
the action; nothing will be deleted.

When deleting shared connections URLS, the URL that is currently displayed in the
Shared Connection URL field of the Options dialog, Advanced tab, will not be deleted.

If a data source provider gives Smart View the URL from where extension updates can
be obtained, this URL gets added to the local user’'s Smart View properties files. This
occurs only when the user creates a private connection.

The user may want to delete URLSs that are no longer used or that belong to a server that
has been decommissioned to avoid Smart View querying those locations for updates.

If a URL that is deleted needs to be used again, that URL will be added back to the local
user’s properties file the next time a private connection is made to that provider.

Deleting Connection URLS

ORACLE

To delete connection URLS:

In the Smart View Panel, select Private Connections.

Smart View > %

Smart View Home -~ »

v> Shared Connections
Connections from shared repository

By Private Connections
Locally defined connections and shortcuts to
shared connections

Recently Used

E Form

Dovaniie Enraract . Drodiirtde 1=l

You can also select Private Connections from the drop-down menu on the Home button,

ﬁv:
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Smart View

Private Connections o = »

H
Select Se etk -

Shared Connections

| L] | Private Connections

Document Contents

Task List
Smart Query

Disconnect All

. 3+ |- .
2. Click the arrow next to |__| and select Delete Connection URLs from the
drop-down list.

Smart View > %
Private Connections N - »
0 MIES
«"s Create new connection
-ﬂ:é Locate Worksheet Connection
All Mamed Connections r
v Display Action Panel
Delete Connection URLs

The Delete Connection URLSs dialog box is displayed. Connections that were
created using the quick connection method are displayed by default:
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3.

Quick Connect LURLs n

[

[ |http:/ N =ps /Smartiiew
[ http: /AN : 5000 fepm,/Smar tView
[ http:/ I 2000 /epm/SmartView

To select shared connection URLSs for deletion, click the drop-down arrow and select

Shared Connection URLSs.

Delete Connection URLs

Duick Connect URLs | - |

Quick Connect URLs
Shared Connections URLs
Extension Updates URLs
[ ] ThH

THOOTE fSI‘I‘IaFt"ﬁEW

Extension Updates URLs:

To select URLSs for extension updates for deletion, click the drop-down arrow and select

Delete Connection URLs

Duick Connect URLs | - |

Quick Connect URLs
Shared Connections URLs
Extension Upadates URLs
] 15N

ruourepm,SmartView

In the Delete Connection URLSs dialog box, select the check box next to the URLs to

delete, and then click Delete.

To select all URLs of a given type for deletion, click the Select All button, and then click

Delete.

ORACLE"
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< Note:

When deleting all shared connections URLSs using the Select All button,
the URL that is currently displayed in the Shared Connection URL field of
the Options dialog, Advanced tab, will not be deleted.

To cancel any selected deletions, do not proceed to the next step, but
instead, press Escape or click the X button in the top right corner of the
dialog.

You can select URLs for deletion and click Delete, and then switch between URL
types and make more selections and click Delete, before proceeding to the next
step, where the deletions will be permanently accepted.

4. To accept the deletions, click OK.

Clicking Delete only does not fully delete the connection or extension update
URLSs. You must click OK to accept the deletions.
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Related Topics

Setting Smart View Options
Set Oracle Smart View for Office options in the Options dialog.

Global Options and Sheet Level Options
Oracle Smart View for Office provides two types of options: global options and sheet
options.

Member Options
Member Options control the display of member cells.

Data Options
Data Options control the display of data cells.

Advanced Options
Advanced Options are settings for administrative and other advanced tasks.

Formatting Options
Formatting options control the textual display of members and data.

Cell Styles
Cell Styles control the display of certain types of member and data cells.

Extensions
Extensions lists the extensions that are currently installed on your computer.

Setting Smart View Options

Set Oracle Smart View for Office options in the Options dialog.

ORACLE

Click the Options button on the Smart View ribbon to open the Options dialog.

Figure 4-1 Options Button on the Smart View Ribbon

|

Options

Video

Your Goal Watch This Video

Learn about navigating in Smart View, including n o .
Smart View options. Navigating Smart View
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Global Options and Sheet Level Options

Oracle Smart View for Office provides two types of options: global options and sheet
options.

*  Global Options
e Sheet Options

Global Options

Global options are options that apply to the entire current workbook, including any
new worksheets added to the current workbook, and to workbooks that are created
later.

Changes to global option settings also affect existing worksheets and workbooks, and
other Office documents.

The following are global options:
* Advanced Options
* Extensions

e Cell Styles

# Note:

Use the OK button when saving global options. Changes to global options
become the default settings for all existing and new worksheets and
workbooks so it is not necessary to use Save as Default Options or Apply
to All Worksheets with global options. Save as Default Options and Apply
to All Worksheets are used with the sheet level option settings only.

Sheet Options

ORACLE

Sheet level options are options that are specific to the worksheet for which they are
set. Sheet options are applicable only in Excel. You do not set sheet options in Word
or PowerPoint.

Three options are available for saving sheet level options:

 OK—The sheet level option changes apply only to the current sheet in the current
workbook. The changes do not apply to existing sheets or to new sheets in the
current workbook. They do not affect any existing workbooks or new workbooks.

In PowerPoint or Word, OK only applies to selections made on the Advanced tab
(which are global options, not sheet options).

* Reset—If you have made any changes in Smart View options and want to start
using the default options set by your service administrators, then you can click
Reset. Ensure that you have the options.xml file distributed by your service
administrators in the <Smart View Install>/cfg folder (for example,
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C:\Oracle\SmartView\cfg). Close and reopen the Office application to see the default
options.

" Note:

Oracle recommends that users must not modify the options from the
options.xml file, as it can results in errors and mismatch. You may get the error
message Option data mismatch. Please check cfg/options.xml when you click
Reset, if you make any changes manually to the options.xml file.

Save as Default Options—The sheet level options changes are also the default option
settings for new worksheets in the current workbook and for any new workbooks, and any
other new Office documents. Changes to sheet level option settings do not affect existing
worksheets or workbooks.

For example, in Excel, assume you made changes to member options and selected Save
as Default Options. You must access each existing worksheet individually, and make
those same changes, if you want the changes to be propagated to existing worksheets in
the workbook. This allows for different sheet level options on different worksheets.
However, the changes are automatically propagated to any new worksheets you create
within the current workbook and to any new workbooks.

< Note:

The Save as Default Options option is not available in PowerPoint or Word.

Apply to All Worksheets—The sheet level options changes apply to all existing
worksheets with Oracle Smart View for Office content within the current workbook. They
do not apply to any new worksheets within the current workbook, to other existing
workbooks, or to new workbooks.

For example, assume you made changes to member options and selected Apply To All
Sheets. The changes are propagated to all existing worksheets with Smart View content
within the current workbook. This allows for quick updating of sheet level options in the
current workbook. However, these changes are not propagated to any new worksheets in
the current workbook, to existing workbooks, or to new workbooks.

" Note:

The Apply to All Worksheets option is not available in PowerPoint or Word.

Export Options—This option is used by service administrators to set default options and
export them to an options.xml file for distributing to users. This is to ensure consistent
application of Smart View configurations across users in their organization.

As a service administrator, you can export options present under the Member Options,
Data Options, Advanced, and Formatting tabs available in the Options dialog.
However, the configurations under the Cell Styles tab and the Shared Connection URL
under the Advanced tab cannot be exported.
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< Note:

— The Export Options option is not available in PowerPoint or Word.

— This option is visible only if you have write access to the cfg folder.

Save as Default Options, Apply to All Worksheets, and Export Options are
accessed in Excel by clicking the arrow in the OK button in the Options dialog box.

Figure 4-2 Commands under the OK Button

Save as Default Options
Apply to All Sheets
Export Options

The following are sheet level options:
*  Member Options
« Data Options

*  Formatting Options

Member Options

ORACLE

Member Options control the display of member cells.

Member options are sheet level options, which are specific to the worksheet for which
they are set.

¢ Note:

Not all data providers support all the options listed in Table 1. Refer to the
subtopics in this section to find the options supported for a particular
provider.

To set options for the display of member cells as described in Table 1, click Options
on the Smart View ribbon, and then select Member Options in the left panel. When
you are finished, make a selection for saving the changes:

« OK
* Save as Default Options

*  Apply to All Worksheets

4-4



ORACLE

< Note:

Chapter 4
Member Options

The Apply to All Worksheets option is not available in PowerPoint or Word.

See Sheet Options for a complete description of the above options.

Table 4-1 Member Options

___________________________________________________________________________|
Description

Option

General
Zoom In Level

General

From the drop-down menu, select one of the
following to specify a default zoom level for ad hoc
analysis:

Next Level to retrieve data for the children of
the selected members

All Levels to retrieve data for all descendants
of the selected members

Bottom Level to retrieve data for the lowest
level of members in a dimension

Sibling Level to retrieve data for all members
at the same level as the selected member
Same Level to retrieve data for the siblings of
the selected members

Same Generation to retrieve data for all
members of the same generation as the
selected members

Formulas to retrieve data for all members
that are defined by the formula of the selected
member. The formula can be a member
equation or a consolidation to the parent.
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Table 4-1 (Cont.) Member Options
]

Option Description

Member Name Display From the drop-down menu, select one of the
following to specify how to display member names
in cells:

*  Member Name or Alias to display member
names only or, if an alias table is being used,
alias names only.

Oracle Essbase and Narrative Reporting:
Note that this is the default when connected
to duplicate member databases and
launching Query Designer (Essbase only) or
an ad hoc grid. This is the default even if you
have chosen the Distinct Member Name
Only option and set it as the default.

*  Distinct Member Name Only to display fully
qualified names.

*  Member Name and Alias to display member
names and their aliases.

*  Member Name and Description Only to
display member names and their aliases in
the same cell (applies to Oracle Hyperion
Financial Management only)

¢ Note:

Oracle Journals: In Windows 8x, if
you select Member Name and
Description. you may get an
"Invalid members" error when
trying to save a journal. This can
be the result of the size of the
Excel window on screen. If this
happens, try unfreezing panes in
Excel using the View, then Freeze
Panes, and then Unfreeze Panes
command. You can also reduce the
display size to 75% or 50% before
opening or creating the journal.

» Description Only to display aliases.

Indentation From the drop-down menu, select one of the
following to specify how hierarchy levels are to be
indented:

. None

*  Subitems to indent descendants. Ancestors
are left-justified in the column.
For EPM Cloud 21.02+ Standard mode
applications only: If you select the Subitems
option, then you should also select the Use
Excel Indentation (Ad Hoc Standard Mode)
option described below.

» Totals to indent ancestors. Descendants are
left-justified in the column.

ORACLE 4-6



Table 4-1 (Cont.) Member Options

Chapter 4
Member Options

Option

Description

Ancestor Position

Use Excel Indentation (Ad Hoc Standard Mode)

Member Retention
Include Selection

Within Selected Group

Remove Unselected Groups

Comments and Formulas

ORACLE

From the drop-down menu, select one of the

following to specify ancestor position in

hierarchies:

*  Top to display hierarchies in order from
highest to lowest level

*  Bottom to display hierarchies in order from
lowest to highest level

# Note:

Essbase (on-
premises) does not
support the
Ancestor Position
options.

For EPM Cloud 21.02+ Standard mode
applications only: Preserve native Excel formatting
used for indentation in ad hoc grids.

This option works in conjunction with the
Indentation option. When Indentation is set to
Subitems, the blank spaces used for indentation
may create issues for some users. By enabling
Use Excel Indentation, the indentation for
subtotals and totals is handled correctly.

Member Retention

Display the selected member and the members
retrieved as a result of the operation.

Perform ad hoc operations only on the selected
group of cells, leaving unselected cells as is. This
setting is meaningful only when there are two or
more dimensions down the grid as rows or across
the grid as columns. For Zoom, Keep Only, and
Remove Only.

For Zoom In or Zoom Out, remove all dimensions
and members except the selected member and
the members retrieved as a result of zooming.

Comments and Formulas
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Option

Description

Preserve Formulas and Comments in ad hoc
operations (except pivot and undo)

Formula Fill

Preserve Comments and Unknown Members

Preserves formulas and comments on the grid
during queries. You can clear this option to make
queries run faster, but if you do, formulas and
comments are removed or ignored.

Note that formulas are not preserved for pivot or
undo operations, regardless of whether or not this
option is selected.

This option must be selected if you select
Formula Fill or Enable Enhanced Comment
Handling.

# Note:

This option applies
to formulas in both
member and data
cells.

Propagates formulas associated with member
cells to the members retrieved as a result of
zooming in.

If Preserve Formulas and Comments in ad hoc
operations except pivot and Use Excel
Formatting are both selected, propagates cell
formatting to the members retrieved as a result of
zooming in.

# Note:

This option applies
to formulas in both
member and data
cells.

Essbase only: Your spreadsheet may contain
members that do not match database members.
Selecting this option allows you to refresh an ad
hoc grid with no warning message about
comments or unknown members.

To display messages about comments and
unknown members, ensure that this option is
cleared.

Note that when this option is cleared, both the
Enable Enhanced Comment Handling option in
this dialog and the View Comments option in the
Essbase ribbon will not be available for this ad hoc
sheet.
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Table 4-1 (Cont.) Member Options

___________________________________________________________________________|
Description

Option

Chapter 4
Member Options

Enable Enhanced Comment Handling

Preserve Formula in POV Change

Enables you to review and correct comments and

member names in ad hoc grids that contain
comments.

Preserves formulas in cells when you refresh or

make changes to the POV. Otherwise, any
formulas in the grid are lost.

The sections that follow list the Member Options supported by provider.

Member Options Supported for EPM Cloud Forms and Ad Hoc

Oracle Enterprise Performance Management Cloud includes these business
processes:Enterprise Profitability and Cost Management, FreeForm, Financial Consolidation
and Close, Planning, Planning Modules, Tax Reporting

Table 4-2 Member Options Supported for EPM Cloud Forms and Ad Hoc
]

Option Forms Ad Hoc
Zoom In Level: Next Level No Yes
Zoom In Level: All Levels No Yes
Zoom In Level: Bottom Level No Yes
Zoom In Level: Sibling Level No No
Zoom In Level: Same Level No No
Zoom In Level: Same Generation No No
Zoom In Level: Formulas No No
Member Name Display: Member  Yes Yes
Name Only

Member Name Display: Distinct No Yes

Member Name

Member Name Display: Member
Name and Alias

Member Name Display:
Description Only

Indentation: None

Indentation: Subitems
Indentation: Totals
Ancestor Position: Top
Ancestor Position: Bottom

Use Excel Indentation (Ad Hoc
Standard Mode)

Include Selection

ORACLE

If Smart View Ad Hoc Behavior
option is set to Standard:

Yes

If Smart View Ad Hoc Behavior
option is set to Native:

No
No

No

No
No
No
No
No

No

If Smart View Ad Hoc Behavior
option is set to Standard:

Yes

If Smart View Ad Hoc Behavior
option is set to Native:

No
No

Column members: Yes
Row members: No

Yes
Yes
Yes
Yes
Yes

Yes
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Table 4-2 (Cont.) Member Options Supported for EPM Cloud Forms and Ad Hoc
]

Option Forms Ad Hoc
Within Selected Group No Yes
Remove Unselected Groups No No
Preserve Formulas and Comments No Yes
in ad hoc operations (except pivot

and undo)

Formula Fill No No
Preserve Essbase Comments and No No
Unknown Members

Enable Enhanced Comment No Yes
Handling

Preserve Formula in POV Change Yes No

Member Options Supported for Oracle Hyperion Planning Forms and

Ad Hoc

Oracle Hyperion Planning refers to on-premises Planning.

Table 4-3 Member Options Supported for Oracle Hyperion Planning Forms and Ad Hoc

Option Forms Ad Hoc
Zoom In Level: Next Level No Yes
Zoom In Level: All Levels No Yes
Zoom In Level: Bottom Level No Yes
Zoom In Level: Sibling Level No No
Zoom In Level: Same Level No No
Zoom In Level: Same Generation No No
Zoom In Level: Formulas No No
Member Name Display: Member Yes Yes
Name Only
Member Name Display: Distinct No No
Member Name
Member Name Display: Member No No
Name and Alias
Member Name Display: Description  No No
Only
Indentation: None No Column members: Yes
Row members: No
Indentation: Subitems No Yes
Indentation: Totals No Yes
Ancestor Position: Top No Yes
Ancestor Position: Bottom No Yes
Use Excel Indentation (Ad Hoc No Yes
Standard Mode)
Include Selection No Yes
Within Selected Group No Yes

ORACLE
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Table 4-3 (Cont.) Member Options Supported for Oracle Hyperion Planning Forms and Ad Hoc

Option Forms Ad Hoc
Remove Unselected Groups No No
Preserve Formulas and Comments in No Yes
ad hoc operations (except pivot and

undo)

Formula Fill No No
Preserve Essbase Comments and No No
Unknown Members

Enable Enhanced Comment No Yes
Handling

Preserve Formula in POV Change Yes No

Member Options Supported for Financial Management Forms and Ad Hoc

Table 4-4 Member Options Supported for Financial Management Forms and Ad Hoc

Option Forms Ad Hoc
Zoom In Level: Next Level No Yes
Zoom In Level: All Levels No Yes
Zoom In Level: Bottom Level No Yes
Zoom In Level: Sibling Level No No
Zoom In Level: Same Level No No
Zoom In Level: Same Generation No No
Zoom In Level: Formulas No No
Member Name Display: Member Yes Yes
Name Only

Member Name Display: Distinct No No
Member Name

Member Name Display: Member Yes Yes
Name and Alias

Member Name Display: Member Yes Yes
Name and Description

Member Name Display: Description  Yes Yes
Only

Indentation: None No Yes
Indentation: Subitems No Yes
Indentation: Totals No Yes
Ancestor Position: Top No Yes
Ancestor Position: Bottom No Yes
Use Excel Indentation (Ad Hoc No No
Standard Mode)

Include Selection No Yes
Within Selected Group No Yes
Remove Unselected Groups No Yes
ORACLE 4-11
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Table 4-4 (Cont.) Member Options Supported for Financial Management Forms and Ad Hoc

Option Forms Ad Hoc
Preserve Formulas and Comments in No Yes

ad hoc operations (except pivot and

undo)

Formula Fill No No
Preserve Essbase Comments and No No
Unknown Members

Enable Enhanced Comment No Yes
Handling

Preserve Formula in POV Change Yes No

Member Options Supported for Esshase Ad Hoc

Table 4-5 Member Options Supported for Essbase Ad Hoc

Option Ad Hoc
Zoom In Level: Next Level Yes
Zoom In Level: All Levels Yes
Zoom In Level: Bottom Level Yes
Zoom In Level: Sibling Level Yes
Zoom In Level: Same Level Yes
Zoom In Level: Same Generation Yes
Zoom In Level: Formulas Yes
Member Name Display: Member Name Only  Yes
Member Name Display: Distinct Member Yes
Name

Member Name Display: Member Name and Yes
Alias

Member Name Display: Description Only No
Indentation: None Yes
Indentation: Subitems Yes
Indentation: Totals Yes

Ancestor Position: Top

Ancestor Position: Bottom

Use Excel Indentation (Ad Hoc Standard
Mode)

Include Selection
Within Selected Group

ORACLE

Oracle Analytics Cloud - Essbase: Yes
Essbase (on-premises): No

Oracle Analytics Cloud - Essbase: Yes
Essbase (on-premises): No

No

Yes
Yes
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Table 4-5 (Cont.) Member Options Supported for Essbase Ad Hoc

Option Ad Hoc

Remove Unselected Groups Yes

Preserve Formulas and Comments in ad hoc  Yes
operations (except pivot and undo)

Formula Fill Yes

Preserve Essbase Comments and Unknown Yes
Members

Enable Enhanced Comment Handling Yes
Preserve Formula in POV Change No

# Note:

This option is
enabled only
when the
Preserve
Formulas
Comments in
ad hoc
operations
(except pivot)
and Formula Fill
options are
cleared.

Member Options Supported for Narrative Reporting Ad Hoc

ORACLE

Table 4-6 Member Options Supported for Narrative Reporting Ad Hoc

Option Ad Hoc
Zoom In Level: Next Level Yes
Zoom In Level: All Levels Yes
Zoom In Level: Bottom Level Yes
Zoom In Level: Sibling Level No
Zoom In Level: Same Level No
Zoom In Level: Same Generation No
Zoom In Level: Formulas No
Member Name Display: Member Name Only Yes
Member Name Display: Distinct Member Name Yes
Member Name Display: Member Name and Alias  No
Member Name Display: Description Only No
Indentation: None Yes
Indentation: Subitems Yes
Indentation: Totals Yes
Ancestor Position: Top No
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Table 4-6 (Cont.) Member Options Supported for Narrative Reporting Ad Hoc

Option Ad Hoc

Ancestor Position: Bottom No

Use Excel Indentation (Ad Hoc Standard Mode) No

Include Selection Yes

Within Selected Group No

Remove Unselected Groups No

Preserve Formulas and Comments in ad hoc Yes

operations (except pivot and undo) Supported only for Refresh operations. Not

supported for other ad hoc operations, such as
Zoom In or Keep Only.

Formula Fill No
Preserve Esshase Comments and Unknown No
Members

Enable Enhanced Comment Handling No
Preserve Formula in POV Change No

Data Options

Data Options control the display of data cells.

Data options are sheet level options, which are specific to the worksheet for which
they are set.

< Note:

Not all data providers support all the options listed in Table 1. Refer to the
subtopics listed in this section to find the options supported for a particular
provider.

To set options for the display of data cells as described in Table 1, click Options on
the Smart View ribbon, and then select Data Options in the left panel. When you are
finished, make a selection for saving the changes:

« OK
* Save as Default Options
*  Apply to All Worksheets

" Note:

The Apply to All Worksheets option is not available in PowerPoint or
Word.

See Sheet Options for a complete description of the above options.
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Table 4-7 Data Options
]

Option

Description

Suppress Rows

No Data/Missing

Zero
No Access

Invalid

Underscore
Characters

Repeated Members

Suppress Columns

No Data/Missing

Zero

To streamline the grid, you can suppress rows that contain types of data that

you do not need to view.

Notes:

* In suppressed rows, cell references to Excel formulas are not updated.

*  Oracle Enterprise Performance Management Cloud: See Data
Options Supported for EPM Cloud Forms and Ad Hoc for information on
using the No Data/Missing and Zero row suppression options.

Suppress rows that contain only cells for which no data exists in the database

(no data is not the same as zero. Zero is a data value.)

If you later clear No Data/Missing, suppressed values are returned only from

that point on. You must zoom out and then zoom in on a member to retrieve

values that were suppressed while this option was selected.

In multiple-grid sheets, submitting data values '0 and &nd does not work

properly when the No Data/Missing is setto '0 or &nd.

Suppress rows that contain only zeroes.

Suppress rows that contain data that you do not have the security access to
view.

# Note:

This option is only supported by Oracle
Hyperion Financial Management (on-premises)
only.

Suppress rows that contain only invalid values.

Suppress rows that contain underscore characters in member names (not
available in Smart Slice operations).

Suppress rows that contain repeated member names, regardless of grid
orientation.

To streamline the grid, you can suppress columns that contain types of data

that you do not need to view.

Notes:

* In suppressed columns, cell references to Excel formulas are not
updated.

*  The Suppress Columns options are not available when connected to an
Oracle Essbase data source.

*  The Suppress Columns options are not supported when performing ad
hoc with Financial Management data sources.

* EPM Cloud: See Data Options Supported for EPM Cloud Forms and Ad
Hoc for information on using the No Data/Missing and Zero column
suppression options.

Suppress columns that contain cells for which no data exists in the database
(no data is not the same as zero. Zero is a data value.)

If you later clear No Data/Missing, suppressed values are returned only from
that point on. You must zoom out and then zoom in on a member to retrieve
values that were suppressed while this option was selected.

Suppress columns that contain only zeroes.
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Table 4-7 (Cont.) Data Options

Option

Description

No Access

Replacement

#NoData/Missing
Label

#NoAccess Label
#Invalid/Meaningless

Submit Zero
Display Invalid Data
Enable Essbase

Format String
Use Expense Type

Enable Attribute
Association
Processing

Mode

Suppress columns that contain data that you do not have the security access

to view.

Replacement

Data cells may contain missing or invalid data, or data that you do not have

permission to view. In such cells, by default, Oracle Smart View for Office

displays #Missing, #Invalid, or #No Access, respectively, but you can
change these labels. To do so, in any of these fields, enter one of the
following:

»  Text of your choice (or leave the default). Text labels have the advantage
of being descriptive, but they cause Excel functions to fail.

*  #NumericZero to specify numeric zero (0) replacement labels. With
#NumericZero, you can use functions, but you cannot submit zeroes to
the database (even if the zeroes are actual zeroes and not replacement
labels) unless you select the Submit Zero option below. Calculations that
are dependent on a cell with a numeric zero label compute correctly and
take the value of the cell as zero.

Note: When you enter #NumericZero, ensure that the Submit Zero
option is selected to ensure that the parent data is deleted when
spreading data for time periods.

The #Missing replacement label allows you to clear data values from cell

intersections. For example, to clear the sales data for New York, manually type

#Missing in the cell where Sales and New York intersect, and click Submit.

This clears the data value from the database. Subsequent queries on that

database will show #Missing at the intersection of Sales and New York.

If you chose #NumericZero for the #Missing label above, select this option if
you want to be able to submit zeroes to the database.

Display actual data even if it is invalid, rather than #Invalid/Meaningless or
other replacement text. If no data exists, the cell is left blank.

If the administrator has created specific formatting for the display of numerical
data, view data in this formatting.

Essbase only:

Inverts the signage (positive to negative or negative to positive) for data in
columns related to revenue, liability, and owner's equity accounts. Supported
for aggregate storage databases only.

To use this option, ensure that your Essbase administrator has set up your
application to display expense type signage.
Oracle Analytics Cloud - Essbase and Essbhase only:

Select to display #Invalid or #Numericzero for cells that are empty only
because they are not associated with the context attribute or varying attribute.

By default, the Enable Attribute Association Processing option is cleared, and
the empty cells display as #Missing.

See also, Enabling Attribute Association Processing in Ad Hoc Grids.
Mode
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Table 4-7 (Cont.) Data Options

_______________________________________________________________________|
Option Description

Cell Display Financial Management only: As an alternative to displaying actual data, you
can display the calculation or process status of the cells:
*  Data to show actual data
. Calculation Status to show whether data needs to be calculated,
translated, or consolidated
*  Process Management to show the process management level for a
combination of data called process units.

Navigate Without Data Speeds up operations such as Pivot, Zoom, Keep Only, and Remove Only by
preventing the calculation of source data while you are navigating. When you
are ready to retrieve data, clear Navigate Without Data.

Suppress Missing Suppress blocks of cells for which no data exists in the database.
Blocks

The sections that follow list the Data Options supported by provider.

Data Options Supported for EPM Cloud Forms and Ad Hoc

ORACLE

Oracle Enterprise Performance Management Cloud includes these business
processes:Enterprise Profitability and Cost Management, Financial Consolidation and Close,
FreeForm, Planning, Planning Modules, Tax Reporting

Table 4-8 Data Options Supported for EPM Cloud Forms and Ad Hoc
]

Option Forms Ad Hoc
Suppress Rows - No Data / Yes Yes
Missing

Suppress Rows - Zero Yes Yes
Suppress Rows - No Access Yes Yes
Invalid No No
Underscore Characters No No
Repeated Members No Yes
Suppress Columns - No Data/ Yes Yes
Missing

Suppress Columns - Zero Yes Yes
Suppress Columns - No Access Yes Yes
#NoData/Missing Label - Yes Yes
#Missing

#NoData/Missing Label - Yes Yes
#NumericZero

#NoAccess Label - #No Access  Yes Yes
#NoAccess Label - Yes Yes
#NumericZero

#Invalid/Meaningless -#Invalid No No
#Invalid/Meaningless - No No
#NumericZero
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Table 4-8 (Cont.) Data Options Supported for EPM Cloud Forms and Ad Hoc
]

Option Forms Ad Hoc

Submit Zero No if #NoData/Missing Label is No if #NoData/Missing Label is
set to #No Access. set to #No Access.
Yes if #NoData/Missing Label is Yes if #NoData/Missing Label is
set to #NumericZero set to #NumericZero

Display Invalid Data No No

Enable Essbase Format String No No

Use Expense Type No No

Enable Attribute Association  No No

Processing

Cell Display No No

Navigate Without Data Yes Yes

Suppress Missing Blocks Yes Yes

Data Options Supported for Oracle Hyperion Planning Forms and Ad

Hoc

ORACLE

Oracle Hyperion Planning refers to on-premises Planning.

Table 4-9 Data Options Supported for and Oracle Hyperion Planning Forms
and Ad Hoc

Option Forms Ad Hoc
Suppress Rows - No Data / Yes Yes
Missing

Suppress Rows - Zero Yes Yes
Suppress Rows - No Access  Yes Yes
Invalid No No
Underscore Characters No No
Repeated Members No Yes
Suppress Columns - No Data/ Yes Yes
Missing

Suppress Columns - Zero Yes Yes
Suppress Columns - No Yes Yes
Access

#NoData/Missing Label - Yes Yes
#Missing

#NoData/Missing Label - Yes Yes
#NumericZero

#NoAccess Label - #No Yes Yes
Access

#NoAccess Label - Yes Yes
#NumericZero

#Invalid/Meaningless -#Invalid No No
#Invalid/Meaningless - No No

#NumericZero
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Table 4-9 (Cont.) Data Options Supported for and Oracle Hyperion Planning
Forms and Ad Hoc

Option Forms Ad Hoc

Submit Zero No if #NoData/Missing Label  No if #NoData/Missing Label
is set to #No Access. is set to #No Access.
Yes if #NoData/Missing Label Yes if #NoData/Missing Label
is set to #NumericZero is set to #NumericZero

Display Invalid Data No No

Enable Essbase Format String No No

Use Expense Type No No

Enable Attribute Association No No

Processing

Cell Display No No

Navigate Without Data Yes Yes

Suppress Missing Blocks Yes Yes

Data Options Supported for Financial Management Forms and Ad Hoc

ORACLE

Starting with Oracle Smart View for Office 11.1.2.5.500 and Oracle Hyperion Financial
Management 11.1.2.4.100, when opening a data form, Smart View honors all row and column
suppress options set in the Financial Management web interface, overriding any row and
column suppress options that may have already been set in Smart View.

Once a form is launched in Smart View, you may then override the suppress options that
were set in the Financial Management interface by selecting or clearing the suppress options
you require in the Data Options tab of the Options dialog box.

Note that once you launch a form in Smart View, if you choose to overwrite the form on the
sheet with an ad hoc grid, the grid will reuse the suppress options that were already set for
the previously-opened form. You may then override the selected suppress options as you
require.

Table 4-10 Data Options Supported for Financial Management Forms and Ad Hoc

Option Forms Ad Hoc
Suppress Rows - No Data / Yes Yes
Missing

Suppress Rows - Zero Yes Yes
Suppress Rows - No Access Yes Yes
Invalid Yes Yes
Underscore Characters Yes Yes
Repeated Members No Yes
Suppress Columns - No Data/  Yes No
Missing

Suppress Columns - Zero Yes No
Suppress Columns - No Access  Yes No
#NoData/Missing Label - Yes Yes
#Missing
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Table 4-10 (Cont.) Data Options Supported for Financial Management Forms and Ad

Hoc
__________________________________________________________________________________|
Option Forms Ad Hoc
#NoData/Missing Label - Yes Yes
#NumericZero

#NoAccess Label - #No Access  Yes Yes
#NoAccess Label - Yes Yes
#NumericZero

#Invalid/Meaningless -#Invalid Yes Yes
#Invalid/Meaningless - Yes Yes
#NumericZero

Submit Zero No No
Display Invalid Data Yes Yes
Enable Essbase Format String No No
Use Expense Type No No
Enable Attribute Association No No
Processing

Cell Display - Data Yes Yes
Cell Display - Calculation Status  Yes Yes
Cell Display - Process Yes Yes
Management

Navigate Without Data Yes Yes
Suppress Missing Blocks No No

Data Options Supported for Essbase Ad Hoc

Table 4-11 Data Options Supported for Essbase Ad Hoc

Option Ad hoc
Suppress Rows - No Data / Missing Yes
Suppress Rows - Zero Yes
Suppress Rows - No Access No
Invalid No
Underscore Characters No
Repeated Members Yes
Suppress Columns - No Data / Missing No
Suppress Columns - Zero No
Suppress Columns - No Access No
#NoData/Missing Label - #Missing No
#NoData/Missing Label - #NumericZero No
#NoAccess Label - #No Access No
#NoAccess Label - #NumericZero No
#Invalid/Meaningless -#Invalid No
#Invalid/Meaningless - #NumericZero No
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Table 4-11 (Cont.) Data Options Supported for Essbhase Ad Hoc

Option

Ad

hoc

Submit Zero

Display Invalid Data

Enable Essbase Format String

Use Expense Type

Enable Attribute Association Processing
Cell Display

Navigate Without Data

Suppress Missing Blocks

No

if #NoData/Missing Label is set to #No

Access.

Yes

if #NoData/Missing Label is set to

#NumericZero

No
Yes
Yes
Yes
No
Yes
No

Data Options Supported for Narrative Reporting Ad Hoc

ORACLE

Table 4-12 Data Options Supported for Narrative Reporting Ad Hoc

Option Ad hoc
Suppress Rows - No Data / Missing Yes
Suppress Rows - Zero Yes
Suppress Rows - No Access No
Invalid No
Underscore Characters No
Repeated Members Yes
Suppress Columns - No Data / Missing Yes
Suppress Columns - Zero Yes
Suppress Columns - No Access No
#NoData/Missing Label - #Missing Yes
#NoData/Missing Label - #NumericZero Yes
#NoAccess Label - #No Access No
#NoAccess Label - #NumericZero No
#Invalid/Meaningless -#Invalid No
#Invalid/Meaningless - #NumericZero No
Submit Zero No
Display Invalid Data No
Enable Essbase Format String No
Use Expense Type No
Enable Attribute Association Processing No
Cell Display No
Navigate Without Data Yes
Suppress Missing Blocks No
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Advanced Options

ORACLE

Advanced Options are settings for administrative and other advanced tasks.

Advanced options are global options, which apply to the entire current workbook,
including any new worksheets added to the current workbook, and to any workbooks
and worksheets that are created henceforth. Changes to global option settings
become the default for all existing and new Microsoft Office documents.

It is not necessary to use Apply to All Worksheets or Save as Default Options with
these options.

¢ Note:

Not all data providers support all the options listed in the table.

To set options for the administrative and other advanced tasks as described in Table 1,
click Options on the Smart View ribbon, and then select Advanced in the left panel.
When you are finished, click OK.

Table 4-13 Advanced Options

|
Option Description

General General
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Chapter 4
Advanced Options

Option

Description

Shared Connections URL

Number of Undo Actions

Number of Most Recently Used Items

Delete All MRU ltems

Logging

ORACLE

Specify a default URL for all connections.
On-Premises sources: Use the following
syntax:

http://servername:19000/workspace/
SmartViewProviders

Cloud sources: Use the following syntax:

http(s)://serviceURL/workspace/
SmartViewProviders

# Note:

For Oracle Smart
View for Office
online help to be
available, this
field must
contain a valid
URL for Oracle
Hyperion
Enterprise
Performance
Management
Workspace or
Oracle
Enterprise
Performance
Management
Cloud service.

The number of Undo and Redo actions
permitted on an operation (0 through 100).
See Using Undo and Redo.

The number, 15 or fewer, of your most recently
used connections to be displayed on Smart
View Home and the Open menu on the Smart
View ribbon.

Delete all items in your most recently used list,
including those that are pinned to the list.

Logging
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Option

Chapter 4
Advanced Options

Description

Log Message Display

Route message to files

Clear Log File on Next Launch

All error, warnings, and informational
messages from the connected data source are
displayed when they occur, but you can
choose which of these message levels to
record in a log file. Select a message level to
display and record:

* Information: All messages, including
warnings and errors — recommended to
diagnose problems. May adversely impact
performance.

*  Warnings: Warnings and error level
messages. May adversely impact
performance.

e Errors: Error messages only —
recommended for general use. Has
minimal impact on performance.

*  None: Suppress all messages.

*  Extended Info: Information-level
messages plus all server responses and
requests. Adversely impacts performance.

Save log messages in a file. Click the ellipsis
button to change the location of the log file.

Clear the log file starting with the next log
message generation, which will be seen after
Excel is closed.

Tip:

The log file can
quickly grow
quite large in
size, particularly
if the message
level is set to
"Warnings" or
"Information”. If
Route message
to files is
selected, and
Clear Log File
on Next Launch
is cleared, you
should
periodically clear
the contents of
the Smart View
log file manually.
The large file
size can
adversely affect
performance.
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Advanced Options

Option

Description

Show Diagnostics Group on Smart View
Ribbon

Display

Language

Display Smart View Short Cut Menus Only

Disable Smart View in Outlook

Enable Ribbon Context Changing

Display floating toolbar on forms

Disable options that are not valid for the active
connection

Sort Items in Smart View Panel

Display Drill-Through Report ToolTips

Show Progress Information After (seconds)

Displays the Diagnostics group options on the
Smart View ribbon.

See Smart View Diagnostics and Health
Check for information on using the diagnostics
tools.

Display

Select a language in which to display Smart
View. You must restart the Office application
when you change languages. Default is the

language specified when Smart View was
installed.

Display only Smart View menu items on
shortcut menus. Otherwise, shortcut menus
display both Excel and Smart View items.

Disable Smart View in Outlook if you do not
want to use Smart View task lists in Outlook.

Display the active data provider ribbon
automatically after you use a button on the
Smart View ribbon.

Display the floating toolbar when clicking a
data cell in Planning forms.

The floating toolbar provides quick access to
these commands:

e Supporting Details
e Cell Comments

e Drill-through

e Attachments

The default is to display the floating toolbar
(the check box is selected).

To suppress the floating toolbar display, clear
this check box.

Disable options in the Options dialog box that
are not valid for the active connection.

Sort items in the Smart View Panel by
category first, and then in order within
categories. The order is first numerical, then
alphabetical.

For example, when this option is selected, the
Task List folder is sorted below the Root folder.
The items in the Task List folder are sorted in
order first numerically, then alphabetically.

When this option is cleared, items in the Smart
View Panel are sorted according to the order
returned by the provider.

Display by default lists of available drill-through
reports for cells whenever you mouse over
them.

Specify the time, in seconds, after which the
Smart View Progress status bar appears
when an operation begins.
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Advanced Options

Option

Drill-Through Launch

Compatibility

Description

Choose an option for launching drill-through

reports:

* In Web Browser—Always launch in a
browser

* In New Sheet—Always launch on a new
Excel sheet

*  Prompt Me to Choose Target—Prompt
me to choose browser launch or Excel
sheet launch at runtime

This option is supported by these EPM Cloud

data sources only: Planning, Financial

Consolidation and Close, Tax Reporting.

Additionally, ensure that you have installed the

browser add-on described in the Oracle Smart

View for Office Installation and Configuration

Guide . In the Help Center, select your Smart

View release, and then locate the "Installing

Browser Add-ons" topic in the "Installing Smart

View" chapter.

Compatibility

4-26


https://docs.oracle.com/en/applications/enterprise-performance-management/index.html

Chapter 4
Advanced Options

Table 4-13 (Cont.) Advanced Options
|

Option Description

Reduce Excel File Size Compress the metadata maintained in Excel
files containing Smart View workbooks.

# Note:

This option
pertains to
interoperability
between different
versions of
Smart View.

If all users in your organization are on Smart
View 9.3.1.6 or higher, then this option should
always be selected.

Clear this option in the following situations:

¢ You send an Excel workbook to users on
Smart View releases earlier than 9.3.1.6,
or to users on Microsoft Office 2002 and
earlier regardless of Smart View release.
In these workbooks:

—  Grids that contain functions must be
refreshed before data can be
displayed.

— In ad hoc mode, POV settings are
lost; the behavior is similar to that of a
fresh ad hoc grid.

*  You open a workbook sent from users on
Smart View release earlier than 9.3.1.6, or
on Microsoft Office 2002 and earlier
regardless of Smart View release
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Option

Description

Improve Metadata Storage

Refresh Selected Functions and their
dependents

Mode
Use Double-click for Operations

Allow for more efficient storage of internal data
structures.

When this option is cleared, Smart View
maintains two copies of metadata for
compatibility purpose, which may result in
slower overall performance.

" Note:

This option
pertains to
interoperability
between different
versions of
Smart View.

If all users in your organization are on Smart
View 9.3.1.6 or higher, then this option should
always be selected.

Clear this option in the following situations:

. You send an Excel workbook to users on
Smart View releases earlier than 9.3.1.6,
or to users on Microsoft Office 2002 and
earlier, regardless of Smart View release

*  You open a workbook sent from users on
Smart View releases earlier than 9.3.1.6,
or from users on Microsoft Office 2002
and earlier, regardless of Smart View
release

Execute dependent functions on the same
sheet before executing the selected functions.

Mode

Double-clicking retrieves the default ad hoc
grid in a blank worksheet and thereafter zooms
in or out on the cell contents. If not selected,
double-clicking retains standard Excel
functionality and puts a cell into edit mode.
When the Use Double-click for Operations
option is enabled, double-click is supported for
ad hoc grids. Double-click is not supported for
forms.

Formatting Options

Formatting options control the textual display of members and data.

Formatting options are sheet level options, which are specific to the worksheet for

which they are set.

ORACLE
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< Note:

Not all data providers support all the options listed in Table 1. Refer to the Subtopics
listed above to find the options supported for a particular provider.

To set options for cell formatting as described in Table 1, click Options on the Smart View
ribbon, and then select Formatting in the left panel. When you are finished, make a selection
for saving the changes:

« OK
* Save as Default Options

*  Apply to All Worksheets

# Note:

The Apply to All Worksheets option is not available in PowerPoint or Word.

See Sheet Options for a complete description of the above options.

Table 4-14 Formatting Options
]

Option Description
Formatting Formatting
Use Thousands Separator Use a comma or other thousands separator in

numerical data. Do not use # or $ as the
thousands separator in Excel International
Options.

Use Cell Styles Use formatting that is defined in Cell Styles or by
the data provider. Overrides any user formatting.
This option is disabled when Use Excel
Formatting is selected.

See Cell Styles.

Use Excel Formatting Use Excel rather than Oracle Smart View for
Office formatting and retain Excel formatting for ad
hoc operations.

This option is disabled when Use Cell Styles is
selected.

# Note:

In ad hoc grids for all
providers, Excel
formatting is not
retained when
performing an Undo.

See Using Excel Formatting.
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Table 4-14 (Cont.) Formatting Options

___________________________________________________________________________|
Option Description

Move Formatting on Operations Copy parent cell formatting to zoomed in cells and
retain this formatting even if the cell location
changes after an operation.

This option is disabled by default, and it is
enabled, but not selected, when Use Excel
Formatting is selected.

Formatting can affect performance, especially
during ad hoc operations when Move formatting
on operations is enabled. For this reason, the
selection of Move Formatting on Operations
persists on a per-sheet, per-session basis. The
selection cannot be saved. If you plan to use Excel
formatting, then you must reselect Move
Formatting on Operations every time you open a
workbook, every time you move to a new sheet
within a workbook, and whenever you return to the
original sheet, even if you previously selected it on
that sheet, and even within the same session. It
must also be reselected every time you open a
new or existing workbook.

You may use Save As Default to save the Use
Excel Formatting selection, but it will not save the
Move Formatting on Operations selection.

The following message is displayed each time you
select Move Formatting on Operations:

Enabling this option may affect
performance and will be reset
once the sheet is changed.

See Using Excel Formatting.

Retain Numeric Formatting When you drill down in dimensions, retains the
Excel formatting you have set when selecting the
Excel Home ribbon, then Format, and then
Format Cells. For example, if you chose to display
negative numbers in red, then negative values will
be displayed in red as you drill down on any
member.
This option is enabled when Use Cell Styles is
selected.

Adjust Column Width and Row Height Adjust column widths and row heights to fit cell
contents automatically.
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Table 4-14 (Cont.) Formatting Options

___________________________________________________________________________|
Option Description

Scale Applies to ad hoc and forms. Overrides the setting
defined in the form definition.
Choose a positive or negative scaling option, and
then click Refresh.
Positive scaling:
Divides original values by factors of 10. For
example:
e 1—All original values are divided by 10:
cell value /10
For example, 100/10=10, so 10 will be
displayed.
e 2—All original values are divided by 100: cell
value /100
For example, 100/100=1, so 1 will be
displayed after refresh.
e 3—All original values are divided by 1000:
cell value /1000
For example, 100/1000=0.1, so 0.1 will be
displayed after refresh.
The pattern is similar for the remaining positive
scaling options.
Note that O will be displayed if the Decimal Places
option is set to Default or 0. However, for a value
such as 0.1 to display, the Decimal Places option
must be set to 1.
Negative Scaling:
Multiplies original values by factors of 10. For
example:
e -1—All original values are multiplied by 10:
cell value *10
For example, 100*10=1000, so 1000 will be
displayed.
e -2—All original values are multiplied by 100:
cell value *100
For example, 100*100=10000, so 10000 will
be displayed after refresh.
e -3—All original values are multiplied by 1000:

cell value *1000

For example, 100*1000=100000, so 100000
will be displayed after refresh.

The pattern is similar for the remaining negative
scaling options.

# Note:

Work with the
Decimal Places
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Table 4-14 (Cont.) Formatting Options
]

Option Description
option to achieve the
desired display
result.

Decimal Places Applies to ad hoc and forms. Overrides the setting

defined in the form definition.
Specify a decimal scale for the data values.

For example, in Smart View, assume the decimal
option selected is "1". All values will change one
decimal place to the right. If the original value is
50.56, then after refresh the value will be
displayed as 50.6. Similarly, if option selected is
"3", then the displayed value will be 50.560.

The decimal settings in the form definition are lost
when you open the form in Smart View. This is
because Excel formatting only accepts a single
value fixed decimal length/value for precision and
does not support the minimum, maximum value
defined in the web application. This is the default
behavior of Excel formatting and this is the
behavior in Smart View as well. In Smart View,
users must set the Decimal Places option
(precision length) to be able to view the decimal

value in cell.
# Note:
Work with the Scale
option to achieve the
desired display
result.
Form Form
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Option

Description

Repeat Member Labels

Facilitates the readability of Oracle Hyperion
Planning and Oracle Hyperion Financial
Management forms by allowing member names to
appear on each row of data.

In forms where repeated members are merged
into one cell, member names may be out of the
screen view, necessitating much back and forth
scrolling between the member names and the row
data. Selecting Repeat Member Labels helps
make forms easier to read and use.

# Note:

In forms with row
dimension drop-
down member
selectors enabled
and in flex forms, the
Repeat Member
Labels option is
automatically
enabled and cannot
be cleared.

The sections that follow list the Formatting Options supported by provider.

Formatting Options Supported for Planning Forms and Ad Hoc

ORACLE

Table 4-15 Formatting Options Supported for Planning Forms and Ad Hoc

Option Forms Ad Hoc
Use Thousands Separator Yes Yes
Use Cell Styles Yes Yes
Use Excel Formatting No Yes
—NMove Formatting on

Operations

Retain Numeric Formatting Yes Yes
Adjust Column Width and Row  Yes Yes
Height

Scale Yes Yes
Decimal Places Yes Yes
Repeat Member Labels Yes Yes
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Formatting Options Supported for Financial Management Forms and

Ad Hoc

Table 4-16 Formatting Options Supported for Financial Management Forms

and Ad Hoc
_____________________________________________________________________________________|
Option Forms Ad Hoc
Use Thousands Separator Yes Yes
Use Cell Styles Yes Yes
Use Excel Formatting No Yes
—NMove Formatting on

Operations

Retain Numeric Formatting Yes Yes
Adjust Column Width and Row Yes Yes
Height

Scale Yes Yes
Decimal Places Yes Yes
Repeat Member Labels Yes Yes

Formatting Options Supported for Essbase Ad Hoc

Table 4-17 Formatting Options Supported for Essbase Ad Hoc

Option Ad Hoc
Use Thousands Separator No

Use Cell Styles Yes
Use Excel Formatting Yes
—Move Formatting on Operations

Retain Numeric Formatting No
Adjust Column Width and Row Height Yes
Scale Yes
Decimal Places No
Repeat Member Labels No

ORACLE
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Formatting Options Supported for Narrative Reporting Ad Hoc

Table 4-18 Formatting Options Supported for Narrative Reporting Ad Hoc
]

Option Ad Hoc
Use Thousands Separator No

Use Cell Styles No

Use Excel Formatting Yes
—Move Formatting on Operations

Retain Numeric Formatting Yes
Adjust Column Width and Row Height Yes
Scale Yes
Decimal Places No
Repeat Member Labels No

Cell Styles

ORACLE

Cell Styles control the display of certain types of member and data cells.

On the Cell Styles page, you can specify formatting to indicate certain types of member and
data cells. Because cells may belong to more than one type (for example, a member cell can
be both parent and child), you can set separate styles for each type and also set the order of
precedence for how cell styles are applied. The Planning Admin Extension also supports cell
styles when editing dimensions.

Cell style options are global options, which apply to the entire current workbook, including
any new worksheets added to the current workbook, and to any workbooks and worksheets
that are created henceforth. Changes to global option settings become the default for all
existing and new Microsoft Office documents.

It is not necessary to use Apply to All Worksheets or Save as Default Options with these
options.

Video

Your Goal Watch This Video

Learn about basic Oracle Smart View for Office u _ _ _
functionality related to Planning, including . Entering and Saving Plan Data in Smart
specifying cell styles. View with Oracle Planning and Budgeting Cloud
Guidelines

Consider the following guidelines while using cell styles.

» If a cell belongs to multiple member or data types, Oracle recommends setting only one
property (font, border, or background color) per type. For example, a data cell may
contain supporting details and cell text at the same time. If all three style properties are
set for each data type, then depending on the precedence of styles specified, properties
for cells with higher priority will completely overwrite properties of cells with lower priority.
If only one property per cell type is set (for example, a border for supporting details and a
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font style for cell text), then the cell can more easily be identified as belonging to
all the applicable cell types.

Smart View 20.200+ allows the setting of all three style properties per cell type.
For example, you may set a font style, a background color, and a border color for
parent members.

Smart View releases earlier than 20.200 allow the setting of only one style
property per cell type. For example, you may set a font style or a background color
or a border color for parent members, but you cannot set all three styles for parent
members.

You can indicate parent and child member cells by applying Parent and Child cell
styles, which are separate from the default Members cell style. After setting the
styles, you can enable them in the following ways:

— Deselect the check box for Members cell type and select the Parent and
Child cell types. This will remove formatting from blank member cells also.

— Keep the check box for Members cell type selected. Move the Parent and
Child cell types above the Members cell type to set the priority of cell styles.

The precedence overrides the conflicting styles but continues to preserve and
display non-conflicting styles. For example, you have set the Parent and Child cell
types in a higher order of precedence, that is moved them above the Member cell
type. Now, if you set the border colors for parent and child cell types and the
background color for member cell type, the parent and child cells will display the
border colors and also the background colors set for member cell type, since these
are two different styles that do not conflict with each other.

If a root level dimension does not have any children or none of its children are
enabled in the provider application cube, then it is considered as a child member
and the Child cell style is applied to it.

There is a difference between how parent and child cell styles are displayed in
forms and ad hoc grids.

— Informs, the members for which the Start Expand property is enabled in the
provider application are considered as parents and the cells under them are
their children. So the Parent cell style is applied to such expandable members.
Since forms have a static layout and cannot be zoomed into, the parent cells
which are not expandable and do not have any children enabled are not
displayed in the Parent cell style. Instead, such cells are indicated with the
Member or Child cell style, as they are appear at the lowest level.

— Inad hoc, the hierarchy set in the outline is followed and you can zoom in and
out to see all the parent and child members. So the Parent and Child cell
styles appear properly based on the outline. If a member is both a parent and
a child, then the Parent cell style is applied to it.

For example, Expense and Revenue are parent member cells under Account,
such that Expense is set as expandable, while Revenue is not. Expense has
Utilities and Rent as children, which are enabled in the form. Revenue has Salary
and Commission as children, which are not enabled in the form. When you set cell
styles and refresh the form, the Parent cell style is applied to Account and
Expense but not to Revenue, since only expandable members and members with
children enabled are considered as parents. As Revenue is at the lowest level, it is
indicated with Child cell style. Now if you open it in ad hoc, both Expense and
Revenue members are indicated with Parent cell styles, since both can be zoomed
into to reveal their respective children.
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Setting Cell Styles
To set a cell style:

1. Expand the list of available cell types.
2. Select a cell type.

3. Select Properties and specify any combination of font style, background color, and
border color, per your requirements.

You may apply one, two, or three style types.

If a check box for a style property is cleared, click the property to define the style. If a
check box for a style property is checked, and you want to clear or remove the style, click
the property.

In the following example, to add a background color, click Background. To clear the font
style, click Font. To clear the border style, click Border.

= Style precedence is in descending order

| = Properties ¥ 9 Default Styles ~ | ¥ Move Down
F| Font

" ™ Background
> [¥] =5 Member cells I

4 @5 Planning

Border
4 [V % Data cells
7 A (Drill-through )
@103 | Locked )
wO [ Supporting details ]

4. To re-order precedence of cell styles, use the Move Up and Move Down buttons or drag
and drop the cell styles.

5. Click OK. The setting takes effect after you refresh or perform a drill operation.

6. Optional: To revert cell styles or precedence to the default styles of the connected Smart
View provider, click Default Styles.

7. Optional: To set your selections on this page as default settings, click the arrow in the
OK button, and then select Save as Default Options.

" Note:

There are no cell styles defined for Narrative Reporting. For other providers, see the
subtopics listed in this section to find the supported options.

Cell Style Options Supported for EPM Cloud Forms and Ad Hoc

Oracle Enterprise Performance Management Cloud includes these business
processes:Enterprise Profitability and Cost Management, Financial Consolidation and Close,
FreeForm, Planning, Planning Modules, Tax Reporting
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Table 4-19 Cell Style Options Supported for EPM Cloud Forms and Ad Hoc
|

Option

Forms

Ad Hoc

Member cells
Members

Custom Label
Formula

Parent

Child

Data cells

Locked
Supporting details
Read-only

Cell text
Document Attachment

Writable (lowest priority is

recommended)
Drill-through

Member cells
Yes
Yes
Yes
Yes
Yes

Data cells
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Member cells
Yes

No
Yes
Yes
Data cells
No
Yes
Yes
Yes
Yes
Yes

Yes

Cell Style Options Supported for Oracle Hyperion Planning Forms and

Ad Hoc

ORACLE

Table 4-20 Cell Style Options Supported for Oracle Hyperion Planning Forms

and Ad Hoc

Option

Forms

Ad Hoc

Member cells
Members
Formula

Parent

Child

Data cells

Locked
Supporting details
Read-only

Cell Text
Document Attachment

Writable (lowest priority is
recommended)

Drill-through

Member cells
Yes
Yes
Yes
Yes

Data cells
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Member cells
Yes
No
Yes
Yes
Data cells
No
Yes
Yes
Yes
Yes
Yes

Yes
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Cell Style Options Supported for Profitability and Cost Management Ad

Hoc

Table 4-21 Cell Style Options Supported for Profitability and Cost Management Ad

Hoc

Option

Ad Hoc

Member cells
Member Drill-through
Contains Formula
Attribute

Duplicate Member
Shared

Parent

Child

Members

Dynamic Calculations
Data cells
Drill-through

Linked Objects

Writable (lowest priority is recommended)

Read-only

Member cells

Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Data cells

Yes
Yes
Yes
Yes

Cell Style Options Supported for Financial Management Forms and Ad Hoc

ORACLE

Table 4-22 Cell Style Options Supported for Financial Management Forms and Ad

Hoc

Option

Forms

Ad Hoc

Member cells
Add Member
Linked Form
Members

Server Calculated
Client Calculated
Data cells
Drill-through
Derived

Invalid

Locked
Impacted
Read-only

Cell text

Writable (lowest priority is
recommended)

Member cells

Yes
Yes
Yes
No
No

Data cells

Yes
No

Yes
N/A
Yes
Yes
Yes
Yes

Member cells
No
No
Yes
No
No
Data cells
Yes
Yes
Yes
N/A
Yes
Yes
Yes
Yes
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Table 4-22 (Cont.) Cell Style Options Supported for Financial Management Forms and

Ad Hoc
|
Option Forms Ad Hoc
Server Calculated No No
Client Calculated No No
Supports Allocation No No

Cell Style Options Supported for Essbase Ad Hoc

Table 4-23 Cell Style Options Supported for Essbase Ad Hoc

Option Ad Hoc
Member cells Member cells
Attribute Yes
Dynamic Calculations Yes
Contains Formula Yes
Shared Yes
Child Yes
Parent Yes
Duplicate Member Yes
Member Drill-through Yes
Data cells Data cells
Drill-through Yes
Read-only Yes
Writable (lowest priority is recommended) Yes
Linked Objects Yes

Extensions

Extensions lists the extensions that are currently installed on your computer.

Extension options are global options—set from Excel, Word, or PowerPoint—which
apply to the entire current document, including any new worksheets added to the
current workbook, new slides added to the current presentation, or new pages added
to the current document, and to all Microsoft Office documents that are created
henceforth, including Excel workbooks and worksheets, PowerPoint presentations and
slides, and Word documents. Changes to global option settings become the default for
all existing and new Microsoft Office documents.

The first time users open the Extensions tab of the Options dialog box, it contains a
list of the extensions that are currently installed to leverage Oracle Smart View for
Office functionality for other Oracle products. See Supported Extensions for a
complete list of supported extensions. Other extensions that can be downloaded and
installed are made visible using the Check for Updates, New Installs, and
Uninstalls link on the dialog box.
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Video

Your Goal Watch This Video

Learn about working with extensions in Smart
View. Overview: Broadening Your Capabilities in
Smart View With Extensions

From Excel, Word, or PowerPoint, complete these tasks in the Extensions tab:

* Enabling and Disabling Extensions

*  Working with Extension Alerts

* Initially Checking for Available Extensions

* Installing Extensions

e Updating Extensions

» Enabling Logging for Extension Installations

*  Overriding the Default URL for the Extension Download

* Uninstalling Extensions

" Note:

* You can enable and disable extensions, and install, update, and uninstall
extensions from Excel, PowerPoint, or Word.

e Itis not necessary to use Apply to All Worksheets or Save as Default
Options with the Extensions options.

* In some Oracle Enterprise Performance Management Cloud products, you can
download and install certain extensions from the browser. See Downloading
and Installing Clients in Oracle Enterprise Performance Management Cloud
Getting Started with Oracle Enterprise Performance Management Cloud for
Users for more information.
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Tip:

If the windows associated within an installed extension are not rendering
properly in Smart View, go to the Health Check dialog and ensure that the
Browser Emulation Mode option is set to Enabled. To do this:

1. From the Smart View ribbon in Excel, click the arrow next to Help, and
then select Health Check.

2. Click Recommended Settings at the bottom of the dialog.
3. Click Yes in the confirmation dialog.

4. Click Update Settings, and then click Close.

5. Restart Excel and log in.

For more information, see Performing a Health Check On Your System.

Supported Extensions

There are two types of extensions that can be installed with Oracle Smart View for
Office, provider extensions and per-user extensions.

ORACLE

Provider Extensions

Provider extensions are dependent on, or integrated with, Oracle Enterprise
Performance Management Cloud components. Examples are the Disclosure
Management and Oracle Hyperion Financial Reporting extensions.

Smart View supports provider extensions for the following EPM Cloud products:

Disclosure Management

EPM Books extension for Planning, Planning Modules Financial Consolidation and
Close, and Tax Reporting

Financial Reporting, and Narrative Reporting

Oracle Hyperion Strategic Finance

Predictive Planning extension for Oracle Hyperion Planning
Predictive Planning extension for Planning

Oracle Planning Admin Extension for Oracle Hyperion Planning

Oracle Planning Admin Extension for Planning, Planning Modules Financial
Consolidation and Close, and Tax Reporting

Oracle Crystal Ball Enterprise Performance Management

Narrative Reporting

Oracle Bl EE extension for Oracle Business Intelligence Enterprise Edition
Oracle BI EE extension for Oracle Analytics Cloud

Oracle Journals extension for Oracle Hyperion Financial Management

Cube Designer extension for Oracle Analytics Cloud - Essbase
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» Task Manager extension for Planning, Planning Modules, Financial Consolidation and
Close, and Tax Reporting

* Supplemental Data Manager extension for Financial Consolidation and Close and Tax
Reporting

»  Strategic Modeling extension

» Reconciliation Compliance extension for Account Reconciliation
e Smart Query

* Oracle Bl EE

Narrative Reporting, Oracle Bl EE, Oracle Journals, Smart Query, Reconciliation Compliance,
and EPM Books are documented in this guide. The other extensions listed above are
documented in the applicable Oracle product guide.

# Note:

The Smart Query extension is packaged with Smart View and gets installed
automatically when installing Smart View.

The Oracle Bl EE extension and Oracle Journals extension are packaged with
Smart View. You can use the extension update procedures in this chapter to install
them.

Per-user Extensions

Per-user extensions are not dependent on Oracle Enterprise Performance Management
System server components. Per-user extensions may be extensions created in-house by
your Smart View administrator or extensions that the administrator has obtained from Oracle
or another organization.

All installed extensions, whether packaged with Smart View or not, should be enabled
automatically when you start Smart View. See Enabling and Disabling Extensions.

Per-user extensions are not documented in this guide.

Refer to the following sections for information on installing, updating, and uninstalling
extensions.

Enabling and Disabling Extensions

To enable an extension:

1. From the Smart View ribbon, select Options, and then Extensions.
2. Locate the extension in the list and select the Enable check box.
After you select the check box, the label changes to Enabled.

3. Optional: To disable an extension, locate the extension in the list and clear the Enabled
check box.
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< Note:

When extensions are enabled in Oracle Smart View for Office, cascading a
report with a large number of members can cause Excel to stop responding.
To avoid this, from the Smart View Options dialog box, Extensions page,
disable any extensions that are installed; then, restart Excel and repeat the
cascade operation.

Working with Extension Alerts

ORACLE

The Extension Alerts dialog helps you to keep your installed Narrative Reporting and
Disclosure Management extensions up-to-date. If you haven't already installed these
extensions, the dialog informs you that they’re available for install.

Data source types: Narrative Reporting

To view the Extension Alerts dialog:

1. Connect to Narrative Reporting.

a.

b.

Open Office, select the Smart View ribbon, and then click Panel.

In the Smart View Panel, select Private Connections, then choose your

: . . |
connection from the drop-down list, and then click

If any extensions are already installed (Narrative Reporting, Disclosure
Management, Disclosure Management - HVX), then select Library in
Narrative Reporting Home to view the tree and expand the Library node.

If no Narrative Reporting extensions are installed, then in the tree, select the
Library node.

In the Action Panel, click Connect.

Upon connection, Oracle Smart View for Office compares the extension
versions available on the provider environment with the versions installed on
your computer. If there are extensions to install or update, the Extension
Alerts dialog is displayed. This dialog informs you of the Narrative Reporting
and Disclosure Management extensions available for installation or update.

Figure 1
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Figure 4-3 Extension Alerts Dialog Showing Extensions Available for
Installation

r -
Extension Alerts Iﬁ

A8 There are updates available for your installed extensions.

Retnieve extension updates at any time through the Options / Extensions dialog. See the list
below for extension updates associated with this connection.

Extension Wersion

Narmative Reporting 15.06

Cracle Disclosure Management 15.06

Oracle Disclosure Management - HWVX 15.06

] 1 F

Launch the Smart View Extensions dialog to check for and apply updates?

Go to Extension Dialog ] I Close I

[] Do not show this dialog again

L

Review the list of available extensions and then perform an action:

e Click Go to Extension Dialog to continue with the extension installation and update
process.

e Click Close to close this dialog. You can perform the extension installation and
update process at any time.

See Updating Extensions to complete the extension installation and update process.
If this is a new Smart View installation, see Initially Checking for Available Extensions.

Optional: To disable the Extension Alerts dialog from displaying upon connecting,
perform either of the following actions:

« Inthe Extension Alerts dialog box, select the Do not show this dialog again check
box.

e Inthe Options dialog, Extensions tab, select the Suppress extension alerts for
updates when connecting check box.

To enable Extension Alerts to display upon connection, go to the Options dialog,
Extensions tab, and clear the Suppress extension alerts for updates when
connecting check box.

Initially Checking for Available Extensions

ORACLE

After Oracle Smart View for Office is first installed, complete the procedure in this topic to
check for all available extensions.

Complete the procedure in Updating Extensions to check for updates to your installed
extensions.
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< Note:

*  Your Smart View system administrator controls the extensions available
for you to install, and whether installation is automatic or optional.

e The extension installation and update command, Check for Updates,
New installs, and Uninstalls, is not supported when logged in using a
vanity URL.

To check for extensions after first installing Smart View:

6.

Start Excel, Word, or PowerPoint.
From the Smart View ribbon, select Options, and then Extensions.

Click the Check for Updates, New Installs, and Uninstalls link.

In Select Location for Extension Updates, select the data source connections to
check for extension updates, and then click Get Updates.

Smart View checks all selected data source connections for extensions that your
administrator has made available to you.

To check for extensions in all your data source connections, check Select All.

The dialog box expands to display a message window providing you with the
progress and status of the extension query.

< Note:

If you have connections to multiple products from Oracle Enterprise
Performance Management System, Oracle Enterprise Performance
Management Cloud, Oracle Business Intelligence Enterprise Edition, and
Oracle Analytics Cloud, you can select the connection locations for only
those extensions that you want to update at this time. For example, you
may only want to check for an update for your Narrative Reporting
extension. In that case, select only the check box that corresponds to
your Narrative Reporting connection.

Click Close to close the Select Location for Extension Updates and return to
the Extensions tab of the Options dialog box.

Perform an action:

*  Follow the prompts to close the active Office application. Also, check the
Windows Task Manager and close any other Office applications or processes
that are running, including Outlook. Then restart Office.

If your administrator has set up extensions to automatically install after
checking for updates, and closing and reopening Office, then you do not need
to do anything further.

* If your administrator has set up optional extension installation, then continue
with step 6 in Installing Extensions.
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Installing Extensions

ORACLE

If an extension is available for you to install, you can install it from the Extensions tab of the
Options dialog box.

" Note:

e Your Oracle Smart View for Office system administrator controls which
extensions are available to you, and whether installation is automatic or
optional. If installation is automatic, then you need only follow the instructions in
Initially Checking for Available Extensions. If installation is optional, follow the
instructions in this topic.

e The Oracle Bl EE extension, which is compatible with both Oracle Analytics
Cloud and Oracle Business Intelligence Enterprise Edition , installs differently
than other extensions. Oracle Analytics Cloud users, see Installing the Oracle
Analytics Cloud Extension for details. Oracle Bl EE users, see Installing the
Oracle Bl EE Extension.

e The extension installation and update command, Check for Updates, New
installs, and Uninstalls, is not supported when logged in using a vanity URL.

To install an extension:

1. Start Excel, Word, or PowerPoint.
2. From the Smart View ribbon, select Options, and then Extensions.
3. Click the Check for Updates, New Installs, and Uninstalls link.
Smart View checks for any new or updated extensions and required extensions.

4. In Select Location for Extension Updates, select the data source connections to check
for extension updates, and then click Get Updates.

" Note:

Oracle Journals and Oracle BIEE extensions installation package is installed
with Smart View locally.

Smart View checks all selected data source connections for extensions that your
administrator has made available to you.

To check for extensions in all your data source connections, check Select All.

The dialog box expands to display a message window providing you with the progress
and status of the extension query.

5. Click Close to close the Select Location for Extension Updates and return to the
Extensions tab of the Options dialog box.

6. Review the list of extensions and where you see * Install click the Install link to launch
the installer.
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Required per-user extensions are designated as follows:

2 Reguired

Follow the prompts to install the extension.

Tip:

You will be prompted to close the active Office application. All Office
applications must be closed in order to complete the extension
installation correctly. Check the Windows Task Manager and close any
other Office applications or processes that are running, including
Outlook.

Updating Extensions

If an extension is available for you to update, you can update it from the Extensions
tab of the Options dialog box.

# Note:

The extension installation and update command, Check for Updates,
New installs, and Uninstalls, is not supported when logged in using a
vanity URL.

Your Oracle Smart View for Office system administrator controls the
extensions available to you and your options for updating extensions. If
installation is automatic, then you need only complete the first three
steps in this topic. If installation is optional, complete all the steps in this
topic.

To check for extension updates and install them:

1.
2.

ORACLE

From the Smart View ribbon, select Options, and then Extensions.

To update extensions, perform one of these tasks:

Click the Check for Updates, New Installs, and Uninstalls link to
immediately check for updates to all your available extensions and any new
extensions.

Select the Check for updates when Microsoft Office starts check box.

Smart View performs a check for extension updates each time you start an
Office application.

In Select Location for Extension Updates, select the data source connections to
check for extension updates, and then click Get Updates.

Smart View checks all selected data source connections for extension updates
that your administrator has made available to you.
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To check for extension updates in all your data source connections, check Select All.

The dialog box expands to display a message window providing you with the progress
and status of the extension update query.

4. Click Close to close the Select Location for Extension Updates and return to the
Extensions tab of the Options dialog box.

5. Perform an action:

* Follow the prompts to close the active Office application. Also, check the Windows
Task Manager and close any other Office applications or processes that are running,
including Outlook. Then restart Office.

You do not need to do anything further.
» If your administrator has set up optional extension installation updates, then continue
with step 6.
6. Review the list of extensions and where you see * Updste Availsble | cjick the Update
Available link to launch the installer.
7. Follow the prompts to install the extension.

When updates are available, you are prompted to download the extension installer, close
the Office application, and run the installer.

Tip:

All open Office applications must be closed in order to complete the extension
installation correctly. Check the Windows Task Manager and close any other
Office applications or processes that are running, including Outlook.

After restarting the Office application, the extension appears as Enabled in the
Extensions page of the Options dialog box.

Enabling Logging for Extension Installations

To create a log of the extension installation process:

1. From the Smart View ribbon, select Options, and then Extensions.
2. Select the Enable logging for extension installations check box.
3. Inthe Advanced tab of the Options dialog box, complete these steps:
a. Ensure that the Log Message Display level is set to at least Warnings.
b. Select the Route Messages to File check box and note the location of the log file.

4. Proceed to install or update an extension, as described in Installing Extensions and
Updating Extensions.

Overriding the Default URL for the Extension Download

Your Oracle Smart View for Office administrator may move an extension installer to a non-
default location and then notify you of the installer location. If this happens, complete the
following procedure.
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< Note:

The non-default location of an extension installer can be a URL, or a local or
network folder.

To override the default download URL or folder location:

1. From the Smart View ribbon, select Options, and then Extensions.
2. Select the Override default download URL check box.

The text box and browse button are activated, as shown in Figure 1.

Figure 4-4 Override Default Download URL Check Box

[#] Ovemide default download URL

)

3. Enter a URL in the text box, or click D and navigate to the local folder or the
network folder specified by your Smart View administrator.

The UpdateList.xml file is automatically appended to either the URL or the folder
specified.

Uninstalling Extensions

ORACLE

The Remove link, El' Remove | gppears next to any extension names that you are
authorized to uninstall.

# Note:

Your Oracle Smart View for Office administrator determines which extensions
you are authorized to uninstall.

To uninstall an extension:

1. From the Smart View ribbon, select Options, and then Extensions.
2. Click the Check for Updates, New Installs, and Uninstalls link.
Smart View checks for any extensions that can be removed.

3. In the extensions list, locate the extension to uninstall and click the Remove link,
'Er Remove

You are prompted that the extension will be uninstalled when the Office application
is restarted. All Office applications must be closed to completely remove the
extension.

4. Close all Office applications, including Outlook, and restart.
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Q Tip:

All open Office applications must be closed in order to complete the
uninstallation correctly. Check the Windows Task Manager and close any other
Office applications or processes that are running, including Outlook.
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Related Topics

About Dimensions and Members
Dimensions are data categories used to organize business data for retrieval and
preservation of values.

Dimension and Member Naming Limitation
There are some limitations to consider when naming dimensions and members.

Numeric Member Names
Use the tips noted in this topic when working with numeric member names in Oracle
Smart View for Office.

Selecting Members from the Member Selector
You select members for a variety of purposes within Oracle Smart View for Office: ad hoc
grids, functions, and the POV Manager.

Selecting Members from the POV Toolbar
The POV is the default starting point for dimensions in a data source connection.

Selecting Members Using the Cell-Based POV
You can select members directly from cells in the page dimension row of a grid rather
than using the POV toolbar.

Entering Members in Free-Form Mode
If you are familiar with the dimensions and members of your database, you can enter
their names directly into cells using free-form mode.

Displaying the POV Toolbar
You can choose whether to display all members on the grid and hide the POV toolbar or
to display the POV toolbar containing the POV members.

POV Manager
The Point of View (POV) is the starting point for forms, ad hoc grids, and functions.

Filtering by Attribute
In an ad hoc grid, you can filter by attributes in dimensions that contain attribute
members.

Filtering by Subsets
For dimensions that contain attribute members, you can select attributes and set
conditions for them to display only those members that meet these conditions.

Selecting Period-to-Date Members

In time dimensions, you can set up period-to-date members, called Dynamic Time Series
members, if defined. For example, to see year-to-date data at the end of August, you can
set up a Dynamic Time Series member that includes data for January through August.

Specifying Member Perspective
Use the Varying Attribute filter to specify member perspective for varying attributes when
selecting members.
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*  Viewing Member Information
You can view detailed information about any member on the grid. The information
displayed depends on the data source type to which you are connected.

*  Working with Aliases and Alias Tables
Aliases are alternate names for database member names.

»  Defining Member Name Display in the Member Selector
You can change how member names are displayed in the Member Selection
dialog box by choosing a Member Name Display option.

» Displaying Qualified Names of Duplicate Members
Different members or member aliases may have identical names.

* Qualified Name Display in Alternate Hierarchies
Qualified name behavior for alternate hierarchies affects runtime and member
selector behavior on forms and ad hoc grids.

*  Viewing Dimension Properties
Using the Insert Properties command in the Essbase ribbon, you can quickly
view the properties of a dimension in an ad hoc grid.

About Dimensions and Members

Dimensions are data categories used to organize business data for retrieval and
preservation of values.

Dimensions usually contain hierarchies of related members grouped within them. For
example, a Year dimension often includes members for each time period, such as
guarters and months.

You can select members for the grid from the Member Selection dialog box available
from the data source ribbon, from the POV toolbar, or by entering the member name
using free-form mode.

Related Topics:

Dimension and Member Naming Limitation
Selecting Members from the Member Selector
Selecting Members from the POV Toolbar

Entering Members in Free-Form Mode

Dimension and Member Naming Limitation

ORACLE

There are some limitations to consider when naming dimensions and members.

If you use Oracle Smart View for Office cell functions (described in Functions), then do
not use these characters in member names, dimension names, or variable names.

e Hash mark (#)
e Semicolon (;)
e Commay(,)

These characters are reserved for delimiters in Smart View cell functions.
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Numeric Member Names

Use the tips noted in this topic when working with numeric member names in Oracle Smart
View for Office.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning, Oracle
Hyperion Financial Management

When working with numeric member names in Smart View:
*  Prefix numeric member names with an apostrophe (').

- Before entering numeric member names, select the member cells or an entire column,
then use Excel to set the format of the selected cells to "Text."

* If you have already entered numeric member names, select the member cells or an entire
column, use Excel to set the format of the selected cells to "Text,"then press F2 and
Enter to trigger Excel to update the cell type.

The tips noted above also need to be used when working with member names consisting of
Boolean or date values.

Selecting Members from the Member Selector

You select members for a variety of purposes within Oracle Smart View for Office: ad hoc
grids, functions, and the POV Manager.

The Member Selection dialog boxes in these locations may vary slightly, and not all options
are always available. You can select members for one dimension at a time.

< Note:
Oracle Analytics Cloud - Essbase, Oracle Essbase, and Planning:

To quickly add attribute dimensions onto an ad hoc or free-form grid, follow the
instructions in Inserting Attribute Dimensions on the Sheet. You can then use the
instructions in this chapter to select and work with members from attribute
dimensions.

Figure 1 shows the Member Selection dialog box with the Year dimension and its members
as examples.
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Figure 5-1 The Member Selection Dialog Box
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To select members:

1. To display the Member Selection dialog box, which contains a tree list of available
members for the dimension selected, do one of the following:

e Select a dimension or member on the grid, and then from an Ad Hoc or data
source ribbon, click Member Selection.

*  From an open dialog box enabled for member selection, click Member
Selection.

* On a blank worksheet, from the Smart View Panel, right-click a cube name
and select Member Selection. Use this method to select members for
functions and references (see Functions).

* Click on a user variable in a form.

e Oracle Hyperion Financial Management: Click on a selectable dimension, row,
or column in a form.

2. From Member Selection, to change the dimension, click the Dimension Selector

button (for example, e ) and select a dimension.
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< Note:

In Planning, with the Smart View Ad Hoc Behavior option set to Standard,
and the Smart View Member Name Display option set to Member Name and
Alias, the dimension displayed in the Member Selection dialog will show the
default dimension, regardless of the dimension or member you selected for an
alias column on the grid. Perform this step to select the dimension you require.

3. Optional: Optional: To find a specific member in the tree list, enter a member name, or

part of a member name, in the search field and click M .

The first result in the member list is highlighted. Click N again to locate the next
member that contains the search string you entered.

»

Alternatively, you can press the F3 key instead of clicking the " putton.

Tip:

For searches on alphabetic characters only, you may also press the Enter key
after you have typed your search criteria in the search field. After locating a
matching member, pressing Enter again can result in an error message. You
may use the Enter key for successive searching, but after locating a matching
result, you must always place the cursor back in the search field before
pressing Enter again.

< Note:

e If the alias table for the Member Selection dialog is set to None (see step
6), you may search by member name. If you change the alias table to
Default or to any other alias table, then you must search according to the
corresponding aliases defined for the Default alias table or any other
selected alias table.

e Oracle Analytics Cloud - Essbase, Essbase, and Narrative Reporting
accept asterisks (*) and question marks (?) as wild cards. The asterisk can
be substituted for a group of characters; the question mark can be
substituted for only one character.

For example, to search for all member names that start with the word,
Total, To* and To?al are valid search strings; however, To? is not.

The search string cannot begin with an asterisk. For example, *Total and
*otal are not supported search strings.

i

4. Optional: Click the arrow in | = and select an option to change the criteria for
displaying members in both the right pane of the Member Selection dialog box and on the
grid or form:
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* Oracle Analytics Cloud - Essbase and Essbase :

— Hierarchy—Displays members in standard hierarchy format.
— Attribute—Display members by attributes. See Filtering by Attribute.

— Subset—Display a subset of members based on a set of conditions.
Filtering by Subsets.

— Dynamic Time Series—Display members by the latest period on which to
base the to-date calculation. See Selecting Period-to-Date Members.

* Oracle Hyperion Planning, Planning:

— Hierarchy—Display members in standard hierarchy format.

— Attribute—Planning only. Display members by attributes in an ad hoc
grid . See Filtering by Attribute.

— Substitution Variables—Display members based on selections made in
the User Variables tab of the Preferences dialog box.

# Note:

The Substitution Variables option displays when you access
Member Selection from a user variable in a Planning form.

— Dynamic Time Series—Display members by the latest period on which to
base the to-date calculation. See Selecting Period-to-Date Members.

* Financial Management:

— Hierarchy—Display members in standard hierarchy format.

— Member lists—Display members either by system-generated or user-
generated member lists. Note that system-generated member lists are
designated with brackets; for example, [member list namel].

* Narrative Reporting:
— Hierarchy—Display members in standard hierarchy format.

— Dynamic Time Series—Display members by the latest period on which to
base the to-date calculation. See Selecting Period-to-Date Members.

Optional: To find a specific member or group of members in the tree list, click

v and select one of these filters (filter options may vary by data source type):

 Descendants to select all descendents of the selected member

 Descendants Inclusive to include the selected member and all descendents
of the selected member

*  Children to select only the children of the selected member

e Children Inclusive to include the selected member and only the children of
the selected member

» Siblings to select all siblings of the selected member

» Siblings Inclusive to include the selected member and all siblings of the
selected member
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LSiblings to include only the members that appear before the selected member with
the same parent

LSiblings Inclusive to include the selected member and its left siblings

RSiblings to include only the members that appear after the selected member with
the same parent

RSiblings Inclusive to include the selected member and its right siblings
Parent to select only the parent of the selected member

Parent Inclusive to include the selected member and only the parent of the selected
member

Ancestors to select all the ancestors of the selected member

Ancestors Inclusive to include the selected member and all ancestors of the
selected member

Base to select only the bottom-level hierarchy members of a hierarchy

Level 0 Descendant to display all descendants of the selected member that have no
children

Level to display the Level dialog box, where you select one level in the hierarchy of
members

Generation to display the Generation dialog box, where you select one generation in
the hierarchy of members

UDA to display the UDA dialog box, where you select a user-defined attribute
(available only if defined by the administrator)

# Note:

Narrative Reporting does not support filters.

6. Optional: To choose display and selection options for members in the Member

Selection dialog box, click “=Y and perform an action:

To place a check in the check box next to the applicable members, choose from
Check Children, Check Descendants, or Check Base Members.

To clear all check marks, select Clear Checks.
To view expanded or collapsed dimensions, select Expand All or Collapse All.

To view information about a member, select the member, then select Member
Information. Click the Alias tab to view alias table information, if available.

Applies to Oracle Analytics Cloud - Essbase, Essbase, Narrative Reporting, Oracle
Hyperion Planning, Planning, Financial Consolidation and Close, and Tax Reporting.

To apply an alias table to the members in the Member Selection dialog box, select
Alias Table, and then select an alias table.

Note that alias table selections made in the Member Selection dialog box apply only
to the dialog box and not to the grid in the Office document.

7. Under Members, select the members that you want to use.

ORACLE
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8. Click

The members are transferred from the member tree list to the selection tree list in
the pane on the right.

9. Optional: If this is the first member selection that you make in a blank worksheet,
select one of these buttons:

. ! to display the selected members vertically, in a column

. B to display the selected members horizontally, in a row
10. Click OK to close the Member Selection dialog.
The members selected are displayed in the grid.

11. From the ribbon, click Refresh to update the data on the grid to correspond to the
selected members.

# Note:

Once the selected members are in the grid, you must perform a Refresh
before selecting another member in the grid and launching Member
Selection again. If you do not refresh the grid, then Member Selection
is launched in the context of the first dimension of your cube outline.

12. Optional: Repeat this procedure to select additional members, after you first
refresh the grid as instructed in the previous step.

Selecting Members from the POV Toolbar

ORACLE

The POV is the default starting point for dimensions in a data source connection.

From the POV toolbar, you can select members and filters for the dimensions that you
want to include in the grid and move members to and from the grid.

The modified POV applies only to the selected sheet. For existing sheets in the
workbook, and any new sheets, the modified POV will not be applied.

Each connection is associated with only one POV. However, the same connection to
different worksheets within a workbook may have different POVs.

POVs can be managed as described in POV Manager.

" Note:

Oracle Hyperion Financial Management displays the User Point of View by
default. See the Oracle Hyperion Financial Management User's Guide for
information.

For Oracle Analytics Cloud - Essbase , Oracle Essbase, and Narrative
Reporting connections, see Displaying the POV Toolbar.
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Placing Members and Dimensions from the POV Toolbar onto the Grid
To select dimensions and members from the POV toolbar:

1. Do one of the following:

» Enter the name of a member over its corresponding dimension on the POV toolbar,
and then click Refresh on the POV toolbar.

*  Click the down arrow next to a dimension on the POV toolbar, then click the ellipsis
(...), and then select members as described in Selecting Members from the Member
Selector.

" Note:

In the Member Selection dialog box, it is possible to select more than 5000
members for the POV. However, be aware that the POV toolbar can only
display the first 5000 selected members.

2. From the POV toolbar, right-click the down arrow next to the member and drag it to the
grid.

To move a member or dimension back to the POV toolbar for editing, right-click its cell
and drag it to the POV toolbar.

3. Repeat as necessary to place all dimension and members that you want to include on the
grid.

< Note:

The modified POV applies only to the selected sheet. For existing sheets in the
workbook, and any new sheets, the modified POV will not be applied.

4. To save these POV selections in the worksheet, you must refresh before you save the
worksheet.

5. Optional: To hide the POV toolbar, click POV on the data source ribbon.

The POV button toggles to hide or display the POV toolbar. When you finish working with
the POV toolbar, you can hide it until you need to display it again.

" Note:

Starting with Oracle Smart View for Office 11.1.2.5.520, when connected to
duplicate member databases, the member name only should display by default in
the POV. However, for workbooks saved in Smart View 11.1.2.5.510 and earlier, the
qualified member name displays in the POV. To change the display of member
names in the POV, open the Member Selection dialog box from the POV, then click
OK.
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Example 5-1 Example POV Usage
Figure 1 shows, from left to right, a POV in the following conditions:
1. Product, Market, and Scenario are the starting dimensions in the POV.

2. Colas is selected as the Product member.

In the Member Selection dialog box, it is possible to select more than 5000
members for the POV. However, be aware that the POV toolbar can only display
the first 5000 selected members.

Although only one dimension member at a time can display in the POV, note that
in Member Selection, up to 5000 members can be selected for the drop-down list
for a dimension in the POV. The members you select are accessible in the POV by
clicking the drop-down arrow for the dimension.

3. Colas has been moved to the grid (and it can be moved back to the POV toolbar),
so that only Market and Scenario remain in the POV.

Figure 5-2 The POV — using pov2
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Selecting Members Using the Cell-Based POV

You can select members directly from cells in the page dimension row of a grid rather
than using the POV toolbar.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and

Close, FreeForm, Tax Reporting
On-premises data source types: Oracle Essbase

The cell-based POV is available by clicking a page POV dimension cell, then selecting

the down arrow, .7, that appears to the right of the cell; it works the same as the POV
toolbar.
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Figure 5-3 Selecting a Dimension Cell and Clicking the Down Arrow
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Click the ellipsis button, E] that appears in the cell-based POV and select members in the
Member Selection dialog box, and then click OK. Now, look at the dimension cell again. The
first member you selected appears in the dimension cell, and the other members are
available by clicking the down-arrow in the cell-based POV and selecting them. After each
selection, click Refresh to view the updated data.

Using the Essbase Sample Basic application and database as an example, for the Product
dimension, if you select Root Beer, Cream Soda, and Fruit Soda in the Member Selection
dialog box, then "Root Beer" appears in the dimension cell, as shown in Figure 2. Click
Refresh to view the data for Root Beer.

Figure 5-4 Using Cell-Based POV to Change the Product Dimension POV to Root
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Now click the arrow next to the cell, .¥ |, and make another selection from the cell-based
POV; for example, Cream Soda (Figure 3).

Figure 5-5 Changing the POV to Cream Soda Using the Cell-Based POV
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Click Refresh to update the data. Notice that the data has changed (Figure 4).

Figure 5-6 Refreshed Data for Cream Soda
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You can also directly type a member name in the search field of the cell-based POV
drop-down. In this case, you can select only one member at a time. Click Refresh to
view updated data. Type another member name in the search field each time you want
to change the POV.

You can still use the POV toolbar as before by toggling the POV button on the provider
ribbon. The cell-based POV and the POV toolbar selections are automatically
synchronized, regardless of where the selections are made. If you change to a
different alias table, the cell-based POV is populated with the proper alias names.

# Note:

This feature is available only for installations with Essbase and Oracle
Hyperion Provider Services 11.1.2.1.102 and later.

Entering Members in Free-Form Mode

ORACLE

If you are familiar with the dimensions and members of your database, you can enter
their names directly into cells using free-form mode.

You can use aliases from the alias table associated with the current grid in free-form
mode.

" Note:
Oracle Analytics Cloud - Essbase, Oracle Essbase, Planning Ad hoc:

If you enter an alias from a different alias table, it will revert to the alias from
the current alias table.

After connecting to a data source, you can enter member names as follows:

* By entering a member name in a blank cell

* By replacing a member name in a cell with a different member from the same
dimension

You can still use the POV, member selection, and other ad hoc operations in free-form
grids. See Free-Form Mode.
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Displaying the POV Toolbar

ORACLE

You can choose whether to display all members on the grid and hide the POV toolbar or to
display the POV toolbar containing the POV members.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting, Narrative Reporting

On-premises data source types: Oracle Essbhase

By default, all members are displayed on the grid, and the POV toolbar is hidden. The
members in the first row of the grid are called "page" dimensions. In this mode, you can
format POV member cells the same as you do other member and data cells, and select
members using the Member Selection button in the ribbon.

When you display the POV toolbar, the page dimensions move to the POV toolbar. When you
hide the POV toolbar, the page dimensions move back to the first row of the grid.

If you choose to display the POV toolbar containing the POV members, you can use the POV
toolbar to select members and move them to and from the grid as described in Selecting
Members from the POV Toolbar.

To display the POV toolbar:

1. Select the provider ad hoc ribbon. For example, Planning Ad Hoc ribbon.
2. Click the POV button.

Figure 1 shows the POV toolbar on the grid. Measures and Year are displayed on the
grid; POV members Product, Market, and Scenario are displayed on the POV toolbar.

Figure 5-7 POV Toolbar Displayed
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To hide the POV toolbar and display all members on the grid:

1. Select the Provider ribbon.
2. Click the POV button to toggle it off.
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< Note:

Essbase: On worksheets that contain multiple grids, the POV button is
disabled. In mutiple-grid worksheets, the POV toolbar is hidden, and all
members are displayed the grid.

In Figure 2, the POV button is toggled off, the POV toolbar is hidden, and all
members are on the grid.

Figure 5-8 All Members Displayed on Grid

serve Format w72 smart Slice @ —
d @

ange Alias :,._‘| Caccade ~
Refresh POW
G H | 1
Product Market |Scenario
Measures
¥ear 103527

" Note:

e In some cases, in workbooks with multiple sheets where each sheet
contains a different query or template, if you drag the POV toolbar to the
top of a sheet and dock it, you may see two POV toolbars on that sheet.
This can occur on any number of sheets where the POV toolbar has
been docked. Click the X in the right corner of one of the POV toolbars to
close it, or refresh the sheet.

e You should hide the POV toolbar before editing the grid and refreshing,
or an error can result upon refresh. For example, before adding a new
row to the grid, click the POV button to toggle it off so that Page
dimensions are displayed in row 1 of the sheet.

POV Manager

ORACLE

The Point of View (POV) is the starting point for forms, ad hoc grids, and functions.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and
Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning, Oracle
Hyperion Financial Management

Using the POV Manager in Oracle Smart View for Office, you can change the default
POV for forms and ad hoc grids, and the background POV for functions.
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< Note:

Always use a private connection when working with the POV Manager. If you have
already connected using a shared connection, use the Add to Private
connections command to save the current shared connection as private. See
Saving Connections as Private Connections.

With the POV Manager, you can perform the following operations:

Select members for the default POV and edit the default POV (not applicable to Financial
Management)

Select members for the background POV for functions

Save a POV to a workbook

Copy a POV and paste it to a different worksheet or workbook
Edit a POV

Delete a POV (not applicable to Financial Management)

Video

Your Goal Watch This Video

Learn about integrating data in Office applications, n _ o _
including working with the POV Manager. Integrating Plan Data with Microsoft Office

in Oracle Planning and Budgeting Cloud

# Note:

In Essbase, if a member linked to a Smart List is in the POV, you may not be able to
change some values in the Smart List for some members present in the worksheet.

For Financial Management, the last refreshed POV (either in the Financial
Management web interface or in Smart View) becomes the default POV and is used
by Smart View when accessing a form or ad hoc grid.

Additionally, for Financial Management, the POV Manager can only be used to set
the background POV for functions.

Related Topics:

Selecting Members for the Default or Background POV

Copying and Pasting a POV

Deleting a POV

ORACLE
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Selecting Members for the Default or Background POV

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and
Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning, Oracle
Hyperion Financial Management

In the POV Manager, you can select members as follows:

* To use as a default POV for the ad hoc grids of a given connection
*  For the background POV for dimensions when you use functions

Oracle recommends a maximum of 1,000 members for the ad hoc POV.

Select members for or edit the POV before starting work on an ad hoc grid.

" Note:

In this procedure, you will work with saved private connections. Before you
begin, ensure that you have created a saved private connection (also
referred to as a named connection), as described in Saving Connections as
Private Connections.

To select members for the default POV:

1. Open a workbook and connect to a named private connection.

2. Set the active connection for the sheet by selecting Connections, then Active
Connections, and then select the check box next to the connection name.

If you do not see the connection name in the Active Connections list, select
Connections, then Named Connections, and then select the check box next to
the connection name.

3. From the Smart View ribbon, select Function, and then Manage POV.
4. Expand the POVs list.

5. From the Active POV list, select the active connection for which you are changing
the POV.

6. Click Member Selector, and then select the members that you want to use for the
POV. See Selecting Members from the Member Selector.

From the POV Manager, you can select only one member per dimension. If you
use aliases, the POV Manager loses the selected members.

7. Click Close.
8. To refresh the worksheet, select Refresh.

9. To save the POV to the workbook, save the workbook.
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< Note:

After you start working on the ad hoc grid, select or change members as described
in Selecting Members from the Member Selector.

Copying and Pasting a POV

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning, Oracle
Hyperion Financial Management

You can use the POV Manager to copy and paste a POV to another sheet in a workbook, or
from one workbook to another if the data source is exactly the same for both workbooks.

# Note:

In this procedure, you will work with saved private connections. Before you begin,
ensure that you have created a saved privated connection (also referred to as a
named connection), as described in Saving Connections as Private Connections.

To copy and paste a POV:

1. Open all workbooks that you plan to work with.

2. Set the active connection for the sheet by selecting Connections, then Active
Connections, and then select the check box next to the connection name.

If you do not see the connection name in the Active Connections list, then select
Connections, then Named Connections list and then select the check box next to the
connection name.

3. From the Smart View ribbon, select Function, and then Manage POV.

4. Inthe left pane of POV Manager, expand the Active or Saved node, and then select the
application connection that you want to copy.

# Note:

You may copy the POV from the Active node and paste it on a blank worksheet
under the Saved node.

Likewise, you may copy a POV from the Saved node and paste it to the Active
node.

5. Optional: From the POV Manager, click Member Selector, and then select members for
the POV (described in Selecting Members for the Default or Background POV), and then
save the workbook.
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< Note:

You may make changes to a POV under the Saved node, but the
changes will only take effect in the sheet where you paste the changed
POV, and not in the sheet where you changed the POV.

6. Select the POV under the Active node or any POV under the Saved node, and
click the Copy button.

The Copy button is enabled only when a POV under Active or Saved is selected.

Remember, a POV can be copied from the Active node and pasted to a blank
worksheet on the Saved node; or copied from a Saved node and pasted on the
Active node.

7. Inthe left pane of the POV Manager, expand Active, or expand Saved to select
the workbook and worksheet (which must be blank) that you want to paste the
POV into.

8. Click Paste.
9. Refresh the worksheet containing the copied POV.

If the worksheet remains blank after the Refresh, see step 2 to set the active
connection for the sheet, the click Refresh again.

Deleting a POV

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and
Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning
To delete a POV that is saved in an Office document:

1. From the Smart View ribbon, select Function, and then Manage POV.
2. Expand the POV list.

3. From the POV drop-down list, select the worksheet that contains the POV that you
want to delete.

Select the POV that you want to delete.

4
5. Click Delete.
6. Click Close.
7

To refresh the worksheet, select Refresh.

Filtering by Attribute

ORACLE

In an ad hoc grid, you can filter by attributes in dimensions that contain attribute
members.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning Ad Hoc,
Financial Consolidation and Close Ad Hoc

On-premises data source types: Oracle Essbhase
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To filter by attribute:

1. Select an attribute dimension on the grid, and then open Member Selection as
described in Selecting Members from the Member Selector.

4

2. Click and select Attribute.

3. From Attribute, click .

4. From Subset, in Dimension, select a dimension; for example, Ounces.

5. In Member, select an attribute member, for example, Ounces_16.

-

4 add _ .
6. Click to display the attribute.

7. Optional: to change the displayed attribute, change the selections in Dimension and
Attribute and click Set.

8. Click OK.

Your selections are displayed in the tree list in Member Selection, where you can select
from among them for inclusion in the grid.

Filtering by Subsets

ORACLE

For dimensions that contain attribute members, you can select attributes and set conditions
for them to display only those members that meet these conditions.

Cloud data source types: Oracle Analytics Cloud - Essbhase
On-premises data source types: Oracle Essbase
To filter by condition:

1. Select an attribute member on the grid, and then open Member Selection as described
in Selecting Members from the Member Selector.

2. Click. = 7 and select Subset.
3. From Subset, in Dimension, select an attribute dimension; for example, Ounces.

4. In Member, select an attribute member; for example, True.

C dhoadd -
5. Click .

6. In Dimension, select another attribute dimension; for example, Pkg Type.

7. In Member, select another attribute member; for example, Bottle.

o dhopadd -
8. Click .

An AND condition statement is created; for example, [True] AND [Bottle].

9. Optional: To change the condition statement, highlight the AND condition statement and
select Operator, and then AND or OR.

10. Optional: Nest conditions by selecting more attributes, then Add, and then Root.
11. Click OK.
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Your selections are displayed in the tree list in Member Selection, where you can
select from among them for inclusion in the grid.

Selecting Period-to-Date Members

In time dimensions, you can set up period-to-date members, called Dynamic Time
Series members, if defined. For example, to see year-to-date data at the end of
August, you can set up a Dynamic Time Series member that includes data for January
through August.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Narrative
Reporting

On-premises data source types: Oracle Essbhase, Oracle Hyperion Planning
To select a Dynamic Time Series member:

1. Select a time dimension on the grid, and then open Member Selection as
described in Selecting Members from the Member Selector.

a—
i T

2. Click | = and select Dynamic Time Series to display available Time Series
Members in the member tree list.

3. Select a time series member from the member tree list and click

4. From Select DTS Member, select the latest period on which to base the to-date
calculation; for example, Aug.

5. Click OK.

6. Optional: Repeat step 3 through step 5 as necessary to add other Dynamic Time
Series members.

7. Click OK.

The Time Series Member is displayed on the grid as, in this example, Y-T-D(Aug).
After you refresh, the year-to-date data through August is displayed.

Specifying Member Perspective

Use the Varying Attribute filter to specify member perspective for varying attributes
when selecting members.

Cloud data source types: Oracle Analytics Cloud - Essbase

On-premises data source types: Oracle Essbase

# Note:

Member perspective may not be enabled in your Oracle Smart View for
Office system. Your options for member perspective are enabled and
configured by the Administrator.

To specify member perspective:
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From Member Selection, under Filter, select Varying Attribute.

In Filter Arguments, click .

Specify an attribute to set the perspective, and then click OK.

In Varying Attribute Args under Varying Attribute, click the ellipsis button.
In Subset, in Dimension, enter an attribute dimension.

In Member, enter an attribute member, and then click Set.

Click OK.

In Varying Attribute Args, under Perspective, click the ellipsis button.
From Perspective, select one of the following:

* Snapshot. One set of independent dimension members to identify the members of
base dimension associated with the varying attribute. Here the start and end tuple
are same.

* Range. A finite range of independent dimension members. A range can be specified
only for continuous independent dimensions ("Year" is an example). For discrete
independent dimensions, you can make only one selection.

10. Click OK.

Viewing Member Information

You can view detailed information about any member on the grid. The information displayed
depends on the data source type to which you are connected.

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Financial Management,
Oracle Hyperion Planning

To view member information:

1.

Select a member in the grid.

For Essbase and Oracle Analytics Cloud - Essbase, you can view member information
for a member cell and a data cell. For other data providers, you can view it only for a
member cell.

From the data source ad hoc ribbon, select Cell Information.

Information is displayed on the following tabs. Only the tabs that are applicable to the
member and connection are displayed.

* Information: A list of general information about the member such as dimension,
level, generation, and so forth

* Aliases: A list of alias tables and corresponding aliases associated with the member

* Attributes: A table of the dimensions, members, and types of attributes associated
with the member

Formula: The formula associated with the member

« Comments: A list of comments associated with the member
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* User Defined Attributes: A list of user defined attributes (attributes of the
member defined by the administrator

3. Optional: To save the information in an Excel file, select Save.

4. Click Close.

Working with Aliases and Alias Tables

Aliases are alternate names for database member names.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Enterprise
Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Narrative Reporting, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning, Oracle
Hyperion Financial Management

< Note:

In Financial Management, aliases are called "descriptions."

Database member names are often stock numbers or product codes; their aliases can
be more descriptive. For example, in the Sample Basic database, the alias name for
the database member 100 is Colas. Aliases are stored in alias tables as part of a
database. Dimensions can be associated with multiple alias tables.

You can select an alias table for the current worksheet or for a connection.
Selecting Alias Tables
Aliases from Different Alias Tables

Displaying Member Names and Aliases in Grid
Displaying Aliases in the Member Selector

Selecting Alias Tables

If more than one alias table has been created in the database, you can select an alias
table for the current worksheet or for a private connection.

Selecting an Alias Table for the Current Worksheet

Selecting an Alias Table for the Connection

Selecting an Alias Table for the Current Worksheet

The alias table selected here applies only to the current worksheet and not to future
connections.

To select an alias table for the current worksheet:

1. From a worksheet, connect to a data source.

2. From the Essbase or ad hoc ribbon, select Change Alias to display a list of
available alias tables.
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3. Select an alias table for the worksheet.

The new alias table is applied automatically.

# Note:

Planning, Financial Consolidation and Close, Tax Reporting: In Native mode, if
the floating toolbar had been displayed and then repositioned on the sheet, the
position will change after applying the new alias table. If needed, you can
reposition the floating toolbar again. (Native mode means that the Smart View
Ad Hoc Behavior option for your application is set to Native.)

Selecting an Alias Table for the Connection

You can select an alias table for private connections only. If you want to select an alias table
for a shared connection, first save the shared connection as a private connection. See Saving
Connections as Private Connections.

An alias table selected for a private connection is permanent until changed and will be used
each time you use this connection.

To select an alias table for the connection:

1. From a worksheet, connect to a data source.

2. Inthe Smart View Panel private connections, right-click a connection name and select
Set Alias Table.

3. Select an alias table for the connection.

The new alias table is applied the next time you open the connection.

Aliases from Different Alias Tables

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Narrative Reporting, Tax Reporting

On-premises data source types: Oracle Esshase

Essbase, Oracle Analytics Cloud - Essbase, Narrative Reporting: If you enter a name from an
alias table that is not associated with the current grid, its corresponding alias from the alias
table that is associated with the current grid is displayed after you refresh. For example, if you
enter Qtrl into a grid that is associated with the Long Names alias, then after you refresh,
Quarterl is displayed.

Planning Ad Hoc, Financial Consolidation and Close Ad Hoc, Tax Reporting Ad Hoc: Only
one currently active alias table is supported. If you enter a name from an alias table that is
not the active table for the current grid, the alias member is considered an unknown member.

Displaying Member Names and Aliases in Grid

Cloud data source types: Enterprise Profitability and Cost Management, Financial
Consolidation and Close, FreeForm, Planning, Planning Modules, Tax Reporting, Oracle
Analytics Cloud - Essbase
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On-premises data source types: Oracle Essbase

If you are connected to an Esshase data source, or an Oracle Enterprise Performance
Management Cloud Standard-mode application, you can display member names and
their aliases from the currently selected alias table together in the same row.

" Note:

This feature applies only to row members and not to column members.

To display both member names and aliases:

1. In Oracle Smart View for Office, log in to a Standard-mode EPM Cloud application
or an Essbhase application.

You may establish a connecting by using a saved workbook containing ad hoc
grids, or by starting a new ad hoc grid.

2. From the Smart View ribbon, select Options, and then Member Options in the
left panel.

3. Under General, for Member Name Display, select Member Name and Alias.
4. In the Smart View ribbon or provider Ad Hoc ribbon, click Refresh.

For row members, both member names and their corresponding aliases are
displayed. In this example, Product database member names are shown in column
A, and their aliases in column B.

A B C

1 Year

2 fWeasures
3 [ 100 Colas 28473
a [ 200 Root Beer 27954
5 | 300 Cream Soda 25799
6 | 400 Fruit Soda 21301
7 | Diet | DietDrinks 28826
8 |Product Product 103527

Displaying Aliases in the Member Selector

ORACLE

Cloud data source types: Planning, Enterprise Profitability and Cost Management,
Financial Consolidation and Close, FreeForm, Narrative Reporting, Tax Reporting,
Oracle Analytics Cloud - Essbhase

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning
You can display aliases for member names in the Member Selection dialog box.

To select alias tables for displaying member names in Member Selection:
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1. Display the Member Selection dialog box, as described in Selecting Members from the
Member Selector.

2. To change the dimension, click the Dimension Selector button in the top left of the
dialog box, and then select a dimension.

3. Click the Options button, then select Alias Table, and then select an alias table from the
list.

The member names displayed in the Member Selector are changed according to your
selection.

Defining Member Name Display in the Member Selector

You can change how member names are displayed in the Member Selection dialog box by
choosing a Member Name Display option.

Data source types: Oracle Hyperion Financial Management

Using this option allows you to display members in the Member Selection dialog box
differently from how they are displayed on the sheet.

The selection you make in the Member Selection dialog box does not affect how members
are displayed in the worksheet. Members in the sheet are displayed according to the setting
you choose in the Member Name Display field of the Options dialog box, Member Options
tab.

For example, when connected to Financial Management, using the Member Name Display
field in the Options dialog box, you can choose to display member names with their
descriptions in the worksheet . Separately, in the Member Selection dialog box, you can
choose to display member names without their descriptions.

" Note:

Oracle Analytics Cloud - Essbase, Oracle Essbase, Narrative Reporting: Use
alias tables to change the member name display. See Displaying Aliases in the
Member Selector.

To define how member names are displayed:

1. Display the Member Selection dialog box, as described in Selecting Members from the
Member Selector.

2. In the Member Selection dialog, to change the dimension, click the Dimension Selector
button in the top left of the dialog box and select a dimension.

3. Click the Options button, then select Member Name Display, and then select an option:

e Member Name to display qualified names.
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< Note:

If you select Member Name in free-form mode, in an ad hoc grid, if
you insert a column and type a member name in the new column
and want to change the alias table for the sheet, you must first
refresh the sheet before changing the alias table.

Member Name and Description to display qualified names and descriptions
(aliases) in the same cell.

* Description Only to display aliases only.

# Note:

If you select Description Only in free-form mode, qualified names
are displayed initially. After you manually add, remove, or edit any
comments and refresh, aliases are displayed.

The member names displayed in the Member Selector are changed according to
your selection.

Displaying Qualified Names of Duplicate Members

ORACLE

Different members or member aliases may have identical names.
Cloud data source types: Oracle Analytics Cloud - Essbase, Narrative Reporting
On-premises data source types: Oracle Essbase

For example, a database may have two members named "New York," one for New
York City and one for New York State. Both members can appear as "New York" in the
grid, but if you want to distinguish between them, you can display their qualified names
instead. Qualified names include the member name and the names of its ancestors to
the level that uniquely defines the member; for example, [Market]. [New York].

When you first perform an ad hoc query on a database that supports duplicate
member names, the default for the Member Name Display display option for
members in the both grid and the POV is Member Name Only

Perform the procedure in this topic to display qualified member names in the grid and
POV.

" Note:

In Narrative Reporting, duplicate member names are allowed across
dimensions, but they are not allowed within dimensions.

To display the qualified names of duplicate members:

1. From the Smart View ribbon, select Options, and then select Member Options in
the left panel.
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2. From the Member Name Display drop-down menu, select Distinct Member Name.
3. Click OK.
4. Refresh the grid.

Duplicate members in the grid are displayed as qualified names. In this example, New
York City is displayed as [East]. [New York].New York State is displayed as a sibling of
East, West, and South: [Market].[New York]:

Period

Stereo
[East].[New York] 15647
Boston 15644
Chicago 15285
East 46576
West 02839
South 24565
[Market].[New York] 22/45
Market 133980

Qualified Name Display in Alternate Hierarchies

ORACLE

Qualified name behavior for alternate hierarchies affects runtime and member selector
behavior on forms and ad hoc grids.

Cloud data source types: Planning, Planning Modules, Financial Consolidation and Close

About Qualified Member Name Display in Alternate Hierarchies

When connected to Planning, Planning Modules, or Financial Consolidation and Close,
alternate hierarchies are supported in the Entity dimension. One entity can have multiple
parents, and contribute differently to each parent. These members are referred to as partially
shared entities, where only a part of input data is shared across all instances of the entities.

In Oracle Smart View for Office, displaying partially shared members requires that member
names and aliases are qualified, so that users can uniquely reference the specific instance of
a member and can then enter appropriate values based on this context. Qualified names
include the member name and the names of its ancestors to the level that uniquely defines
the member. The most common example is the Percentage Contribution (PCON) metric used
for weighted consolidations in Financial Consolidation and Close.

The qualified name behavior for alternate hierarchies is explained in these topics:
Expected Runtime Behavior on Forms

Expected Runtime Behavior for Aliases on Forms

Expected Runtime Behavior on Ad Hoc Grids

Expected Runtime Behavior for Aliases on Ad Hoc Grids

Expected Member Selector Behavior on Ad Hoc Grids
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Expected Member Selector Behavior on Forms

Expected Runtime Behavior on Forms

Starting in 17.01, Planning, Planning Modules support the option to qualify member
names as part of form design. This option, Show Qualified Names, is only exposed
when you have a dimension enabled for Partial Share. This option has three possible
values:

e Never
 As Needed
* Always

By default, to maintain backwards compatibility the "Never" option is selected. "Never"
is also used when this option is not exposed. Note that this is a runtime option and
does not impact design time member selectors. Here is the expected behavior on
forms for each option:

* Never
— PBCS, EPBCS: All member names are not qualified.
— FCCS: All member names are not qualified.

* As Needed

— PBCS, EPBCS: Base members are NOT qualified. Shared members are
qualified.

— FCCS: Both base members WITH SHARES and shared members are
qualified. Base member without shares are not qualified.

* Always
— PBCS: All members are qualified.
— FCCS: All members are qualified.

Expected Runtime Behavior for Aliases on Forms
Alias behavior should behave the same as for member names with these exceptions:

*  When showing qualified aliases both components (parent and child) must have
aliases otherwise, the member name or qualified member name is returned as per
selected option.

* Duplicate aliases are also qualified when "As Needed" or "Always" option is
selected.

Expected Runtime Behavior on Ad Hoc Grids

Member names are qualified or not based on the Smart View Member Name Display
option setting. There are two values to support the partial share feature: Distinct
Member Name Only and Member Name Only. Here is the expected behavior for
each option:

*  Member Name Only
— PBCS, EPBCS: All members are not qualified.
— FCCS: All members are not qualified.

* Distinct Member Name Only
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— PBCS, EPBCS: Behaves the same as the "As Needed" option for forms above.

— FCCS: Behaves the same as the "As Needed" option for forms above.

Expected Runtime Behavior for Aliases on Ad Hoc Grids

Alias behavior should be the same as in Expected Runtime Behavior on Forms, but also
subject to the Smart View ad hoc alias options.

« If the "None" alias table option is selected, then you should see same behavior for
members in ad hoc grids as in Expected Runtime Behavior on Forms.

- If an alias table is selected, then the aliases from that table should be used and ad hoc
options for members apply. Note that alias behavior for aliases on forms applies as well
based on Smart View ad hoc settings.

Expected Member Selector Behavior on Ad Hoc Grids

The Member Selector will work based on the setting in the Smart View "Member Name
Display" option.

The Member Selector will display the qualified names for shared members by default.

Expected Member Selector Behavior on Forms

The Member Selector will work based on form settings for aliases and behave like the "As
Needed" setting on forms.

Viewing Dimension Properties

Using the Insert Properties command in the Essbase ribbon, you can quickly view the
properties of a dimension in an ad hoc grid.

Data source types: Oracle Analytics Cloud - Essbase
To view the properties of a selected dimension:

1. Ensure that you are working with an ad hoc grid connected to Oracle Analytics Cloud -
Essbhase.

2. Inthe Essbase ribbon, select Insert Properties.

The Select Properties dialog is displayed, listing the available properties for the
dimension.

3. Using the check boxes, select the properties to view on the grid, as shown in Figure 1.

Alternatively, click Select All to select all dimension properties.

Figure 5-9 Select Properties Dialog Showing Several Properties Selected
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Account

#ACCOUNTTYPE#
#RECURRING %
[F] #TSTYPE#
[prop3i
[[]prop3ic
[prop311
[[]prop32

prop32C
[[]prop3at
[prop33
[¥]rop33C :
[|prop33t -

B

m

[ Select Al | | ok || cancel

4. Click OK.

The selected dimension properties and their values are displayed in the columns
to the left of the selected dimension. In the grid, the dimension properties column
headings are designated as follows:

Dimension Name:Property Name
For example:

Account: #ACCOUNTTYPE#
Account:prop32C

In an example scenario, in the following grid, we select Account in cell A3:

| A ! B !
1 Dim1
2 Dim2

3 |Account #Missing

Then click Insert Properties, making the selections shown in Figure 1.

The dimension properties are inserted in the columns to the left of the ad hoc grid.
The ad hoc grid now starts in column E. Columns A through D contain the
dimension property information.

] A 1] B 1] c ] D 1] E 1 F i
1 Diml
2 |Account:#ACCOUNTTYPE# Account:#RECURRING# Account:prop32C Account:prop33cC Dim2
3 |NONE FALSE prop32C TRUE Account | #Missing

ORACLE"
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You may continue working with the grid using ad hoc commands, such as Zoom In and
Keep Only, while the dimension properties are displayed, as long as the properties have
been inserted to the left of the grid.

# Note:
This feature will be supported in an upcoming release of Oracle Analytics Cloud
- Essbase.

Additionally, administrators must set up the database in Oracle Analytics Cloud
- Essbase for dimension property viewing in Oracle Smart View for Office.

5. Optional: After viewing the dimension properties, you may delete the columns containing
the dimension properties and still continue working in the ad hoc grid.
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Related Topics

Refreshing Data

You can refresh data using the Refresh button on the Smart View ribbon, and you can
refresh data in individual reports by using the Refresh link in the Document Contents
pane.

Using the Submit Data Options
Submit Data options include: submit data, submit data without refresh, and submit data
range.

Calculating Data
After submitting new or changed data, the data in the database must be calculated to
reflect the changes.

Consolidating Data
Consolidation is the process of gathering data from dependent entities and aggregating
the data to parent entities.

Working with Currencies
In forms enabled for currency conversion, you can enter data in a currency other than the
base currency of a cell.

Adjusting Values in Data Cells
You can adjust the value of one or more data cells by a specified number or percentage if
the cells contain numerical data.

Resolving Data Validation Errors
Your administrator can set up data validation rules to ensure that data meets company
guidelines.

Specifying Data Perspective

Data perspective enables you to specify the perspective to use for viewing data of
varying attributes, which are dimension attributes that vary with respect to independent
continuous and discrete dimensions.

Working with Smart Lists
You can enter data using custom drop-down selection lists called Smart Lists, which are
accessed from data cells in forms and ad hoc grids.

Working with Drill-Through Reports
Predefined by administrators, drill-through reports are available to users from specified
individual data cells.

Working with Linked Reporting Objects

A linked reporting object is a cell note, external file, or URL that is linked to a data cell in
an Oracle Essbase database, and which can be retrieved by Oracle Smart View for Office
users in Excel.

Cell Comments
You can add comments to data cells.
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* Adding Attachments
Documents can be attached to individual data cells by way of URLs (Oracle
Enterprise Performance Management Cloud and Oracle Hyperion Planning) or
files (EPM Cloud only).

*  Viewing Cell History
You can view the history of changes made to a data cell or range of data cells.

Refreshing Data

You can refresh data using the Refresh button on the Smart View ribbon, and you can
refresh data in individual reports by using the Refresh link in the Document Contents
pane.

Data source types: All

" Note:

Refresh is not supported on protected worksheets.

Related Topics:

e Refreshing from a Ribbon

e Refreshing Individual Reports from Document Contents

Refreshing from a Ribbon

Data source types: All

In Excel, you can retrieve and refresh data for the current worksheet or for all
worksheets in the workbook using the Refresh icon on the Smart View ribbon, shown
in Figure 1.

This type of refresh action applies to entire sheets, documents and slides and includes
data in all ad hoc grids and reporting objects, such as function grids, tables, or charts.

Figure 6-1 Refresh Icon

<

Refresh

-

Depending on the data provider to which you are connected, the Refresh icon can
either be a split button with Refresh options or a simple, one-function Refresh button.
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< Note:

*« On ad hoc sheets, Excel filters are retained after refresh.

e To refresh individual reporting objects, such as function grids, tables, or charts,
see Refreshing Individual Reports from Document Contents.

e Selected POV members are reverted to dimension members after deleting
some columns and refreshing a spreadsheet. To avoid this, click the POV
button to hide the POV toolbar. Then ensure that you do not delete the column
that contains the Page members.

To use Refresh, choose an option:

To refresh the entire current worksheet, from any ribbon, click Refresh.

In Word or PowerPoint, when you click Refresh, all data points copied into the document
or presentation are refreshed.

¢ Note:

In Oracle Essbase worksheets that contain multiple grids, you can also refresh
only a selected range of cells (see About Multiple Grids on a Worksheet).

Oracle Business Intelligence Enterprise Edition only: To clear the contents of the
entire current worksheet and replace it with the latest members and data, click the down
arrow in Refresh, and then select Replace and Refresh.

" Note:

The Replace and Refresh option applies only to reports in Oracle Bl EE and
Oracle Hyperion Financial Reporting.

To refresh all worksheets in the current workbook, click the down arrow in Refresh, and
then select Refresh All Worksheets.

The Refresh All Worksheets operation applies only to visible worksheets; it does not
apply to hidden worksheets.

Refreshing Individual Reports from Document Contents

Data source types: All

ORACLE

You can refresh data in individual reports by using the Refresh link in the Document
Contents pane.

In Oracle Smart View for Office, reports consist of report queries and their associated
reporting objects. These are listed in the Document Contents pane. From Document
Contents, you can individually refresh report queries and their associated reporting objects,
such as:
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Function grids
Tables
Charts

Dynamic data points

# Note:

The procedures and examples in this topic discuss refreshing individual
reports and reporting objects from the Document Contents pane. To refresh
all reporting objects in worksheets or workbooks, documents, and slides or
presentations, you can use the Refresh icon on the Smart View ribbon or a
provider ribbon, as described in Refreshing from a Ribbon.

To refresh individual reports in the Document Contents pane:

1.

Navigate to the individual report query that contains the associated reporting
objects to refresh.

The Refresh link, @1-5) REfr“h, appears in Document Contents only after a
reporting object has been inserted for an individual report query.

For example, in Figure 1, a function grid is to be refreshed. Note that the "Demo"
report query for the function grid is selected, not the function grid itself.

Figure 6-2 Report Query for Function Grid Selected for Refresh

Document Cantents v
Srnark Yiew - Current Document + i
.__’I refresh_individual.docx -
EI---![_W JFR.fsirmplefGrid1

-] Grid 1

m

Eg COffice Table 2

=-m¥ 3ample
...[F& Function Grid
=|-¥ SmartSlice o

juliInsert Mew Reporting Object/Cantral...
4 Modify Connection
"4 Rename

@5} Refresh

hare = »

In the Document Contents pane, click ¢ Refresh

You can also right-click on the report query and select @ Refresh from the context
menu, as shown in Figure 2.
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Figure 6-3 Refresh Using Right-Click Menu

Document Contents v
Smart Views - Current Document - [
9 refresh_individual.docx -

El_l'v JFRsimpleGridl
j arid 1

COffice Table 2

m

------ = 1hInsert Mewe Reporting Object/Cantral...
E‘ _["V 3an 5 Modify Connection

4 Rename

El 5
_lv B ¥ Delete

LU MU ) Refresh
@‘MDdif}-‘ COTIFECLIOTT
"4 Rename

@f@ Refresh

hare = =

The reporting objects for the selected report query are refreshed; the rest of the report
gueries and associated reporting objects remain unrefreshed.

See Other Refresh Examples.

Example 6-1 Notes About Refreshing Individual Reporting Objects in Excel

* You can refresh report queries individually in Excel with the exception of report queries
containing function grids.

For example, if two report queries contain function grids, then refreshing one query will
revert the other query's function grid to the #NEED REFRESH (unrefreshed) state. This
only occurs with function grids. The other reporting objects, such as tables or charts, will
refresh normally.

For example, on Sheet 1 in Figure 3, refreshing Report Query 1 will refresh the
associated grid and function grid; however, the function grid associated with Report
Query 2 will convert to the unrefreshed state while the chart refreshes normally. The
report query and associated reporting objects on Sheet2 are unaffected.
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Figure 6-4 Selecting a Report Query to Refresh in Excel Where Two Report

Queries Contain Function Grids

Daocument Cantents

Srnark Yiew - Current Document

] sheet1

Elﬂl'v Repork Query 2
- Chart 1

|__°| Sheet?
== Mew SmartSlice
- Chart 2

----- Fa Function Grid

----- Fa Function Grid

4 Modify Connection
"4 Rename

@@ Refresh

kdore = »

juliInsert Mew Reporting Object/Caontral...

To refresh all items on the sheet, including multiple function grids, select Sheetl in

the Document Contents, as shown in Figure 4, and then click (e Refresh

Figure 6-5 Selecting Sheetl to Refresh All Reporting Objects on a Sheet

from Document Contents

Document Cantents

Smark Yiew - Current Document

B sheet 1]

Eﬂl"" Report Query 1
: ] Grid 1
Eﬂl"" Report Query 2
|_j Sheetz

Eﬂl"" Mew SmartSlice

.. Punction drid

- T Function Grid

.. Punction drid

@@J Refresh

& Sheet Information...

6-6



Chapter 6
Refreshing Data

* In Excel, if a reporting object from a single report query is inserted on multiple sheets,

then selecting the report query and clicking € Refresh will refresh the reporting object on
each sheet where it appears.

Example 6-2 Other Refresh Examples

The examples in this section use a Word document to describe the refresh options available
depending on the selection made in the Document Contents pane.

Figure 5 shows a Word document selected in the Document Contents pane. Clicking

) Refresh will refresh all report queries and their associated reporting objects in the
document.

Figure 6-6 Word Document Selected for Refresh

Document Contents v

Srnark Yiew - Current Docurment w R

R)refresh_individual.docx

EI"'![V PR }simpleGrid1
o[ drid 1
'I'hh Office Table 2
= af Dermo

‘...Fd Function Grid
g Sample

‘.. Function Grid
S g amartslice

-l Chart 2

----- Ul Office Table 1

@@ Refresh

Figure 6 shows a report query selected in the Document Contents pane. The report query

contains two reporting objects, a grid and an Office table. Clicking 4 Refresh will refresh only
the selected report query and its two associated reporting objects; other report queries and
their reporting objects in the document remain unrefreshed.
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Figure 6-7 Report Query with Two Reporting Objects Selected for Refresh

Daocument Cantents L

Srnarkt Yiew - Current Document w

L] refresh_individual.docx -

.. Function Grid

=l Sample =
..fg Function Grid

= Smartslice i

(= ﬂw Derno ‘

bl Inzert Mew Reporting Object/Cantral...
(4 Madify Connection
"4 Rename

@D Refresh

hlare = =

" Note:

Refreshing an individual sheet or slide will refresh the report queries and
reporting objects associated with the selected sheet or slide. For example, if
you select a sheet that contains multiple report queries, all reporting objects
associated with the multiple report queries on the selected sheet will be
refreshed.

Refreshing an entire document will refresh all the report queries in the
document and their associated reporting objects.

In Figure 7, two reporting objects are associated with a report query, one reporting

object is selected. Notice that 4 Refresh is not available.
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Figure 6-8 One of Two Reporting Objects Selected - Refresh Not Available

Document Contents -

Smark Yiew - Current Document * 3 -

9 refresh_individual.docx
Sa@ [FRsimple/Grid]
e
'I'ih Office Table 2
Elﬂlw Crerno

Elﬂlw Sample

¢ [Fa Function Grid

Elﬂ'v Smart3lice
bl Chart 2

ﬂh OFfice Table 1

"4 Renarme
# Delete

Figure 8 shows a report query selected in the Document Contents pane. The report query

contains a single reporting object, a function grid. Clicking @ Refresh will refresh only the
selected report query and its associated reporting object; other report queries and their
reporting objects in the document remain unrefreshed.

Figure 6-9 Report Query with Single Reporting Object Selected for Refresh

Dacument Cantents W

Srnark Yiew - Current Document =2

|__‘] refresh_individual.docx o
E'ﬂlw JFRsimpleGrid1 .
-] Grid 1

Cffice Table 2
..Fg Function Grid
=l Sample E
.. Function Grid

-5 SmartSlice i

m

bl Inzert Mew Reporting Object/Cantral...
(4 Madify Connection
"4 Rename

@D Refresh

hlare = =

In Figure 9, a single reporting object associated with a report query is selected. Notice that
@) Refresh is not available.
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Figure 6-10 Individual Reporting Object Selected - Refresh Not Available

Dacument Cantents v

Srnarkt Yiew - Current Document w

] refresh_individual.docx
@ (FR{simple{Grid1

i Grid 1

'I'ih Office Table 2
I:—:I---ﬂl'v Crerno

ol Function Grid
- Sample

..fg Function Grid
- SmartSlice

¥ Delete

Using the Submit Data Options

Submit Data options include: submit data, submit data without refresh, and submit
data range.

Related Topics
*  About the Submit Data Options
e Submitting Data

e Submitting Data Without Refreshing
Submit Data Without Refresh allows users to submit all data from the worksheet.

e Submitting Data Ranges

About the Submit Data Options

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and
Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Financial
Management, Oracle Hyperion Planning

You can update any type of data in the data source by submitting changed data from
forms and ad hoc grids. If you make changes while disconnected, you can submit the
changes after you reconnect.

Oracle Smart View for Office offers the following options for submitting data:

e Submit Data
e Submit Data Without Refresh

6-10



ORACLE

Chapter 6
Using the Submit Data Options

e Submit Data Range

# Note:

Submit Data functionality is generally supported by all data source types. However,
refer to the individual Submit Data topics for specific data source support.

Video

Your Goal Watch This Video

Learn about the options for submitting data. n
Overview: Submitting Data With Smart

View

Guidelines for the Submit Data Options

*  When using the Submit Data option:

— While connected to Essbase releases 11.1.2.1.102 and later, you can submit data
without first refreshing in free-form mode.

— While connected to Planning ad hoc, Financial Management ad hoc, or Esshase
releases earlier than 11.1.2.1.102, you must refresh the grid before modifying the
data when you are in free-form mode.

*  When working with an aggregate storage database, you can only submit data from the
lowest level (level 0) of a hierarchy.

* You can use the Submit Data Without Refresh and Submit Data Range options to
submit cell data from cells that were modified by a user who does not have Smart View
installed.

* In worksheets that support multiple grids, you can perform the Submit Data commands
for only one grid at a time.

If you try to submit data for more than one grid at a time—that is, if you have selected cell
ranges in more than one grid—the first range returned by Excel will be used to determine
the selected grid and the submit will be performed only on that grid.

e If you are submitting data from forms:

— In Planning or Financial Management forms, you can lock any cell or range of cells to
protect the data until the data is refreshed or submitted. In Financial Management,
locking the cell does not lock the actual data cube but only the cell in the form. When
the data is refreshed or submitted, the cell is no longer locked.

— Some cells may no longer exist in the form definition. This behavior may happen if
form definition or access privileges have changed, or if rows or columns are
suppressed. In these cases, only writable cells that exist in the new form definition
are saved. This behavior applies to both cells and supporting detail changes, and
also applies when working with forms while connected to or disconnected from the
data provider.

— When you are working in a form and you click Submit Data, you are actually writing
data back to the latest POV selected in the POV toolbar. Oracle recommends
performing a Refresh whenever you make changes to the POV. The refresh updates
the data on the sheet to reflect the latest POV change.
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— On forms opened in Smart View from the web application, some calculated
and read-only cells can be edited without an error message being displayed,
although the changed data cannot be submitted.

Submitting Data

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Financial
Consolidation and Close, Planning Modules, Enterprise Profitability and Cost
Management, Financial Consolidation and Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Financial
Management, Oracle Hyperion Planning

Video

Your Goal Watch This Video

Learn about basic Oracle Smart View for n _ _ _

Office functionality, including submitting data. Entering and Saving Plan Data in
Smart View with Oracle Planning and
Budgeting Cloud

To submit data:

1. Connect to the data source.

2. Optional: To help you identify modified cells, set a cell style for dirty cells, as
described in Cell Styles.

3. [Essbase only: If you are working in free-form mode with an Essbase on-premises
release earlier than 11.1.2.1.102, from the Essbase ribbon, select Refresh.

4. Modify data as needed.
5. From any ribbon, select Submit Data.

All dirty cells on the worksheet are submitted.

¢ Note:

If you are working with multiple grids on a worksheet, see Guidelines for the
Submit Data Options.

Submitting Data Without Refreshing

ORACLE

Submit Data Without Refresh allows users to submit all data from the worksheet.

Cloud data source types: Oracle Analytics Cloud - Essbhase, Planning Ad Hoc,
Planning Modules Ad Hoc, Enterprise Profitability and Cost Management Ad Hoc,
Financial Consolidation and Close Ad Hoc, FreeForm, Tax Reporting Ad Hoc

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning Ad Hoc,
Oracle Hyperion Financial Management Ad Hoc
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Submit Data Without Refresh includes all data cells that you have explicitly modified (made
dirty) and those that were not modified. All data cells are marked dirty and submitted. Once
the submit operation is complete, the entire grid will be refreshed.

To submit data without first refreshing:

1. Connect to the data source.

2. Optional: To help you identify modified cells, set a cell style for dirty cells, as described in
Cell Styles.

3. Modify data as needed.
4. From the provider ribbon, select Submit Data, then Submit Data Without Refresh.

Data for all cells on the sheet is submitted, whether or not the cells are dirty.

# Note:

If you are working with multiple grids on a worksheet, see Guidelines for the Submit
Data Options.

Submitting Data Ranges

ORACLE

Cloud data source types: Planning Ad Hoc, Planning Modules Ad Hoc, Enterprise
Profitability and Cost Management Ad Hoc, Financial Consolidation and Close Ad Hoc,
FreeForm, Tax Reporting Ad Hoc

On-premises data source types: Oracle Essbase, Oracle Hyperion Planning Ad Hoc,
Oracle Hyperion Financial Management Ad Hoc

You can submit contiguous and non-contiguous single cells or cell ranges.
To submit data:

1. Connect to the data source.
2. Modify data as needed.

Alternatively, you may have opened a workbook that you received from a user who does
not have Oracle Smart View for Office and modified the worksheet. Smart View cannot
detect those cells as dirty, so you will need to be informed by that user which cells were
modified or added.

3. Optional: To help you identify modified cells, set a cell style for dirty cells, as described in
Cell Styles.

4. Select the data ranges you want to submit.
You can select contiguous and non-contiguous single cells or cell ranges.

5. From the provider context ribbon (for example, the Planning Ad Hoc ribbon), select
Submit, then Submit Data Range.

Only cell data from selected cells is submitted. If there are dirty cells on the sheet outside
the range of selected cells, the modified value is not submitted and those cells will revert
back to the value that was last stored with the provider.
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< Note:

If you are working with multiple grids on a worksheet, see Guidelines for the
Submit Data Options.

Calculating Data

After submitting new or changed data, the data in the database must be calculated to
reflect the changes.

Related Topics

e About Calculating Data

e Calculating Data in Financial Management

e Calculating Data in Essbase

* Changing the Solve Order of a Selected POV

About Calculating Data

Calculating

ORACLE

After you submit new or changed data, you need to calculate the data in the database
to reflect your changes. Your options for calculating data depend on your data source.
To calculate data, you must have security access rights to the data.

For information on calculating business rules on Planning forms in Oracle Hyperion
Planning, see Executing the Calculate Form and Calculate Currencies Business
Rules.

For information on calculating business rules on forms in Oracle Enterprise
Performance Management Cloud, see Executing the Calculate Form and Calculate
Currencies Business Rules.

See also:
Calculating Data in Financial Management

Calculating Data in Essbase

Data in Financial Management

Data source types: Oracle Hyperion Financial Management
To calculate data:

1. Select a cell or range of cells for which you want to calculate data.

2. From the data source or data source ad hoc ribbon, select Calculate then select
one of these options:

e To calculate the selected cells, select Calculate.

« Force calculation to run for all selected cells regardless of cell status, select
Calculate then Force Calculate.
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Calculating Data in Essbase

About Calculating Data in Essbase

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase
On-premises data source types: Oracle Essbase

In Oracle Smart View for Office, you can use a calculation script to calculate a database in
Essbase or Oracle Analytics Cloud - Essbase. Calculation script types can be Essbase or
MDX.

Additionally:

- Essbase and MDX calculation scripts are created by your Essbase administrator for your
specific system.

*  When launched, Essbase and MDX calculation scripts can prompt you to enter variable
information, called runtime prompts.

- Essbase and MDX calculation scripts are supported for aggregate storage and block
storage databases.

e MDX calculation scripts can contain multiple MDX queries.

* To change the solve order of a member POV before running a calculation, see Changing
the Solve Order of a Selected POV.

* Oracle Analytics Cloud - Essbase only:

— Detailed tracing information can be provided upon execution of an Essbase
calculation script. The tracing information is displayed only if your Oracle Analytics
Cloud - Essbase administrator has configured the calculation script for tracing.

— You can run calculations on asymmetric grids. To do this, your administrator must first
prepare calculation scripts that specify selected tuples to calculate.

To do this, your administrator must first prepare calculation scripts that specify
selected tuples to calculate. See Calculating Asymmetric Grids Using Tuples.

Administrators:

— Do not use the Manage and Execute Queries dialog to execute multiple MDX
gueries at once. Instead, use an MDX script and run it from the Calculation Scripts
dialog.

— Refer to the following guides for information on writing Essbase and MDX calculation
scripts .

*  Oracle Analytics Cloud - Essbase:
Using Oracle Analytics Cloud - Essbase , Calculate Cubes
Using Oracle Analytics Cloud - Essbase , Analyze and Move Data with MDX
Technical Reference for Oracle Analytics Cloud - Essbase , MDX

For Oracle Analytics Cloud - Essbase documentation, go to the Oracle Help
Center here:

https://docs.oracle.com/en/cloud/paas/analytics-cloud/books.html

* Essbase on-premises:
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Oracle Essbase Database Administrator's Guide , "Calculating Data"
chapter

Oracle Essbase Technical Reference , "MDX" chapter
Find your Essbase version on the Oracle Help Center here:

https://docs.oracle.com/en/applications/enterprise-performance-
management/index.html

— Oracle Analytics Cloud - Essbase: To define Essbase calculation scripts so
that Smart View users can work with runtime prompts, refer to Oracle Cloud
Designing and Maintaining Essbase Cubes, Using Runtime Substitution
Variables in Calculation Scripts Run in Smart View.

— For information on writing scripts for to calculate asymmetric regions in a
database, see the Oracle Analytics Cloud - Essbase documentation.

Running Esshase Calculations

Cloud data source types: Oracle Analytics Cloud - Essbase

On-premises data source types: Oracle Essbhase

To select and launch a calculation script:

1.

ORACLE

Connect to the Essbase or Oracle Analytics Cloud - Essbase data source and
create an ad hoc query or open an existing report file.

Select the data cell on which you plan to run a calculation script.
From the Smart View ribbon, select Calculate.
The Calculation Scripts dialog box is displayed.

At the top of the dialog, under Cube, select a database from the list of databases
that belong to this application.

Under Calculation Script, select a script.

The Cube column shows the cube to which the calculation belongs, and the Type
column shows the calculation type:

*  Script signifies an Essbase calculation
* MDX Calc signifies an MDX calculation.

If the calculation script includes runtime prompts, enter or select the input type
specified by the runtime prompt, summarized in the following table.

¢ Note:

Depending on how the runtime prompts have been set up by your
Essbase administrator, information for some prompts can be hand-typed.
Ensure that the runtime prompt values that you enter are valid. You
cannot launch a calculation script until all runtime prompt values are
valid.
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Table 6-1 Runtime Prompt Input Types

Icon Expected Input Type

L One member selection—One member in the

dimension can be selected. Click to
choose a single member in the Member
Selection dialog box.

Alternatively, if the field is enabled for
editing, you may manually enter the
member name, enclosed in quotation marks;
for example:

"California"

Multiple member selections—Two or more
members in the dimension can be selected.

Click to choose multiple members in the
Member Selection dialog box.

Alternatively, if the field is enabled for
editing, you may manually enter the
member names, enclosed in quotation
marks and separated by a comma; for
example:

"New York", "California"; "West",
"Market"
Text value—A text value; for example:

MyGrid

Member names must be enclosed in
quotation marks, separated by commas, and
include a final semicolon (;). For example,
type:

"New
York","California", "West", "Market";

or

"Oklahoma";
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Table 6-1 (Cont.) Runtime Prompt Input Types

Icon Expected Input Type

f Numeric value—A numeric value; for
example, type:

1000

or

Yz Date value—A date value in the format
required by your system; for example:

mm/dd/yyyy

or

dd/mm/yyyy

7. Click Launch.

A status message tells you if the calculation was successful. For example:

“ONCAT_MAME_sparse was successful

If the calculation was not successful, contact your Essbase or Oracle Analytics
Cloud - Essbase administrator.

8. Click OK to close the message box

9. Oracle Analytics Cloud - Essbase only: If the calculation script was configuring
for tracing, then view the information in the Calculation Result dialog box, and
then click OK to close the dialog.

Alternatively, copy and paste the information from the Calculation Result dialog
and save it in your favorite text editor.

The Calculation Result dialog box contains detailed information on the
calculation that was executed when the script was launched. For example:
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Tracdng cell: [100-10] [California] [Budget] [Jan] [Sales] (Cell update count: 1)

Previous value: 1072900

Dependent values:
[100-10][California] [Budget] [1an] [Sales] = 10729.00
[100-20] [California] [Budget] [1an] [Sales] = 180.00
[100-30] [California] [Budget] [Jan] [Sales] = 180.00
[100] [California] [Budget] [Jan] [Sales] = 373.00

Mew value: [100-10] [California] [Budget] [1an] [Sales] = 11467.00

Computed in lines: [13 - 18] using:

*100-107

"Budget"="Budget”

+EMEMBER{ @CONCATENATE(@MAME(@PARENT(Product™)), ™207))
+@MEMBER{ @CONCATENATE{ @NAME({@PARENT("Product™)),™-30"))
+EPARENTVAL{ Product”, "Budget™);

)

10. Note any changed data cells in the ad hoc grid or report.

11. Click Submit to submit the changed data back to the database.

Calculating Asymmetric Grids Using Tuples

Data source types: Oracle Analytics Cloud - Essbase
Tuple calculation for asymmetric grids lets Smart View users execute calculations for the
specific scope of member selections in a grid or calculation script, avoiding over-calculation.

A calculation tuple is a way to represent a data slice of members, from one or more sparse
dimensions, to be used in a calculation FIX statement.

By default, when multiple members from different dimensions are in a calculation FIX
statement, or are part of the grid POV in Oracle Smart View for Office, the calculation scope
is all possible combinations (a Cartesian-product) of all member combinations from different
dimensions. This can result in more calculations than are needed when working with
asymmetric grids. With tuple calculations, the scope of calculations can be more precise and
efficient.

Administrators set up tuple calculations in Oracle Analytics Cloud - Essbase as they do other
calculations that they create for users to run from Smart View, based on their specific data set
and business needs.

As a Smart View user, you run tuple calculations for asymmetric grids as you would any other
calculation. You may be asked to specify runtime prompts, depending on how your
administrator set up the tuple calculation.
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< Note:

You can run tuple calculations on asymmetric grids starting in Smart View
release 11.1.2.5.800. Check that your Oracle Analytics Cloud - Essbase
supports calculation tuples.

Administrators: Using the tuple calculation feature, you can define calculation scope
as selected member tuples in an asymmetric grid. Special syntax in FIX statements
helps you specify which tuples to calculate. Check the Oracle Analytics Cloud -
Essbase documentation for more information on calculation tuples.

In Smart View, to run a tuple calculation on an asymmetric grid, follow the instructions
for running a calculation in Running Essbase Calculations.

Select a script written for tuple calculations on asymmetric grids. Your administrator
can advise you which scripts you should run.

Example 6-3 Running Tuple Calculations on an Asymmetric Grid

The examples in this scenario are based on an example gallery template for tuple
calculation. The gallery template is available in Oracle Analytics Cloud - Essbase
versions that support calculation tuples.

Start with the asymmetric grid shown below. The grid is asymmetric because we do
not see the same member hierarchies in the row and column dimensions.

Figure 6-11 Starting Asymmetric Grid - All Data Values = 1

A B C D E
il Jan Actual Marketing
2 Entity 1011  Entity 1012
3 Pre-Flight Sprintl
4 Houston_Site Chicago_Site
5 |Cola Mew York 1 1
6 [Cola Massachusetts 1 1
7 |Cola Florida 1 1
8 |Cola Connecticut 1 1
9 |Cola Mew Hampshire 1 1
10 |Diet Cola Mew York 1 1
11 |Diet Cola Florida 1 1

The asymmetric grid above is a slice of this symmetric grid, where the hierarchy
members are uniform across rows and columns:
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Figure 6-12 Starting Symmetric Grid - All Data Values = 1

A 8 = D E F ] H | 1 K L ™M N
1 Jan Actual Marketing
2 Pre-Flight  Pre-Flight  Pre-Flight pre-Flight  |Pre-Flight  Pre-Flight Sprint1, Sprint1 Sprintl. sprint1 Sprint1 Sprint1
3 Entity 1011  Entity_1011 |Entity_1011 Entity 1012 |Entity 1012 Entity_1012 Entity 1011 |Entity 1011 |Entity 1011 Entity 1012 |Entity 1012 Entity_1012
4 Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site
5 |cola New York il 1 1 1| 1 1 1 1 1 1 1 1
6 |Cola Massachusetts 1| 1 1 1 1 1 1 1]
7 |cola Florida 1) 1 1 1] 1| 1 1 1 1| 1 1 1
8 |Cola Connecticut 1 1 1 1 1 1 1 1] 1 1 1 1]
39 |cola New Hampshire 1l 1 1 1] 1] 1 1 1 1] 1 1 1
10 |Diet Cola New York 1 1 1 1 1 1 1 1] 1| 1 1 1
11 |Diet Cola Massachusetts 1| 1 1 1 1 1 1 1 1 1 1 1
12 |Diet Cola Florida 1 1 1 1 1 1 1 1
13 |Diet Cola Connecticut 1] 1 1 1 1 1 1 1 1] 1 1 1
14 |Diet Cola New Hampshire 1] 1 1 1 1 1 1 1]

We'll show the result of running three different types of calculations on the asymmetric grid,
and then the effect those calculations have on the symmetric grid.

The scripts are configured to increment the data cells by 1 each time they are run, with
different results on the symmetric grid for each type of calculation.

The first script we’ll run calculates everything in the grid POV, not only the member
combination shown in the grid below. In the asymmetric grid, after a refresh, all data cells
now equal 2.

Figure 6-13 Asymmetric Grid After Running Default Calculation

A B C D E
1 | Jan Actual Marketing
2 | Entity 1011 |Entity_1012
3 | Pre-Flight  Sprintl
a | Houston_Site Chicago_Site
5 |Cola Mew York 2 2
5] :Cnla Massachusetts 2 2
7 |Cola Florida 2 2
8 |Cola Connecticut 2 2
9 |Cola Mew Hampshire 2 2
10 | Diet Cola New York 2 2

2 2

11 Diet Cola Florida
12

We submit the cells in the asymmetric grid, then go to the symmetric grid and refresh it. Note
that on refresh, every Entity, Version, Scenario and Site for the Product/Market combination is
calculated, even though they aren't on the asymmetric grid. This is because, by default,
absent a tuple calculation,Essbase calculates the Cartesian product of the combinations seen
in the grid. The result is that all cells in the POV are incremented by 1, so you will see a value
of 2 in all data cells in the symmetric grid:
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Figure 6-14 Symmetric Grid After Running Default Calculation on Asymmetric
Grid and Refresh

A B € D E F G H 1 J K L M N
1 Jan Actual Marketing
2| Pre-Flight  Pre-Flight  Pre-Flight Pre-Flight  Pre-Flight  Pre-Flight Sprintl Sprintl Sprintl Sprintl Sprintl Sprintl
3 Entity_1011  Entity_1011 |Entity_1011 Entity_1012  Entity_1012 |Entity_1012 Entity_1011  Entity_1011 |Entity_1011 Entity_1012  Entity_1012 |Entity_1012
4| Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houstan_Site Chicaga_Site Minneapolis_Site
5 |Cola New York 2 Fi 2 2| 2 2 2 Fi 2 2| 2 2
6 |cola Massachusetts 2 2 2 2 Z 2 7 2 2 2 Z
7 |Cola Florida 2 £ 2 2| 2 2 2 E4 2 2| 2 2
8 |Cola Connecticut 2 3 2 2| 2 2 2 2 2 2 2 2
3 |cola New Hampshire 2 2 2 2 2 2 2 2 2 2 2 2
10 |Diet Cola New York 2| 2 2 2| 2 2 2 2 2 2| 2 2
11 |Diet Cola Massachusetts 2 2 2 2 2 2 2 2 2 2 2 2
12 |Diet Cola Florida 2 2 2 2| 2 2 2 2 2 2| 2 2
13 |Diet Cola Connecticut 2 2 2 2| 2 2 2 2 2 2 2 2
14 |Diet Cola New Hampshire 2| 2 2 2| 2 2 2| 2 2 2| 2 2

Second, we’ll run a more limited calculation on the asymmetric grid, shrinking the
calculation scope to Product and Market grid tuples so that fewer intersections are
calculated. The Calculation Result message shows us the scope of this calculation:

Figure 6-15 Calculation Result Dialog After Running Tuple Calculation on All
Product and Market Tuples

B | Calculation Result >

Calculated the affected tuples from dimensions: [Product, Market], based on the context
of the current grid.

Total block read: [7168] blocks.,

Total block write: [3584] blocks.

Cancel

Refresh, and all data cells in the asymmetric grid are incremented to 3. Submit the
data on the grid.
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Figure 6-16 Asymmetric Grid After Running Calculation on All Product and Market

Tuples
A B C D

il Jan Actual Marketing
2 | Entity 1011 |Entity 1012
3 Pre-Flight Sprintl

4| Houston_Site Chicago_Site
5 |Cola Mew York 3 3
6 Cola Massachusetts 3 3
7 |Cola Florida 3 3
8 |Cola Connecticut 3 3
9 |Cola Mew Hampshire 3 3
10 | Diet Cola New York 3 3
11 (Diet Cola Florida 3 3
12 |

In the symmetric grid, note on refresh that only the Product/Market tuples already included on
the asymmetric grid are calculated, along with all Site/Version/Entity combinations. These are
all the columns of rows 5 through 10, and row 12. These cells now show a data value of 3.
The Product/Market tuples not shown in our asymmetric grid are not calculated in the
symmetric grid; their data cell value is still 2. For this calculation, only Product and Market
combinations were specified for tuples. The tuples and all members for unspecified
dimensions (those not specified in the FIX statement) are calculated.

Figure 6-17 Symmetric Grid After Running Calculation on All Product and Market
Tuples on Asymmetric Grid and Refresh

ORACLE

A B c D E F G H 1 J K L M N
1 Jan Actual Marketing
7 Pre-Flight  Pre-Flight  Pre-Flight Pre-Flight  Pre-Flight  Pre-Flight Sprint1 Sprintl. sprint1 Sprint1, Sprint1 Sprintl.
3 Entity_1011 Entity_1011 Entity_1011 Entity_1012  Entity_1012 Entity_1012 Entity_1011 |Entity 1011 Entity_1011 Entity_1012 | Entity 1012 Entity_1012
4 Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago_Site Minneapalis_Site
5 |cola New York 3 3 3 3 3 3 3 3 3 3 3 3
6 |Cola Massachusetts 3 3 3 3 3 3 3 3 3 3 3 3
7 Cola Florida 3 3 3 3 3 3 3 3 3 3 3 3
8 |cola Connecticut 3 3 3 3 3 3 3 3 3 3 3 3
9 |cola New Hampshire 3 3 3 3 3 3 3 3 3 3 3 3
10 |Diet Cola New York 3 3 3 3 3 3 3 3 3 3 3 3
11 Diet Cola Massachusetts 2 2 2| 2] 2 2 2| 2 2 2 2 2
12 Diet Cola Florida 3 3 3 3 3 3 3 3 3 3 3 3
13 DietCola Connecticut 2 2 2| 2] 2 2 2 2 2 2 2 2
14 |Diet Cola | New Hampshire 2 2 2| 2 2 2 2| 2 2 2 2 2

Now run the last calculation, which is written to work only on the tuples shown in our
asymmetric grid. The tuple calculation specifies that only the indicated Entity, Site, Market,
Product, Version combinations on our asymmetric grid should be calculated. After running the
calculation, the Calculation Result dialog shows an even smaller calculation scope:
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Figure 6-18 Calculation Result Dialog After Running Calculation on Grid
Product and Market Tuples

| ®° Calculation Result >

Calculated the affected tuples from dimensions: [Product, Market, Site, Entity, Version],
based on the context of the current grid.

Total block read: [56] blodks,

Total block write: [28] blocks.

Cancel

Values in all cells in the asymmetric grid are incremented to 4. Submit the data on this
grid.

Figure 6-19 Asymmetric Grid After Running Calculation on Grid Product and
Market Tuples

A B C D E
1 Jan Actual Marketing
2 | Entity 1011 | Entity 1012
3 Pre-Flight Sprintl
4| Houston_Site Chicago Site
5 (Cola New York 4 4
6 |Cola Massachusetts 4 4
7 |[Cola Florida 4 4
8 |Cola Connecticut 4 4
9 |Cola Mew Hampshire 4 4
10 | Diet Cola New York 4 4
11 |Diet Cola Florida 4 4

Move to the symmetric grid and refresh. Remember, the tuple calculation specified that
only the Entity, Site, Market, Product, Version combinations indicated on our
asymmetric grid should be calculated. On the symmetric grid, you can see that only
rows 5 through 10 and row 12 and columns C and M, are incremented to 4. These are
the tuples that correspond to the data that was incremented in the asymmetric grid,
and are highlighted in yellow below:
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Figure 6-20 Symmetric Grid After Running Calculation on Grid Product and Market
Tuples on Asymmetric Grid and Refresh

A B c D 3 F G H 1 J K L ™M N
1 Jan Actual Marketing

2 Pre-flight  Pre-Flight Pre-Flight Pre-Flight  |Pre-Flight |Pre-Flight Sprintl Sprintl Sprintl Sprintl Sprintl Sprintl

3 Entity_1011 |Entity_1011 Entity_1011 Entity_1012 |Entity_1012 |Entity_1012 Entity_1011 |Entity_1011 Entity_1011 Entity_1012 | Entity_1012 |Entity_1012
a

Houston_Site Chicago_Site Minneapolis_Site Houston_Site Chicago Site Minneapolis_Site Houston_Site Chicago_Site Minneapolis_Site Houston Site Chicago_Site Minneapolis_Site
5 |Cola New York 4 3 3 3 3 3 4

6 Cola Massachusetts

7 [Cola Florida

8 |cola Connecticut

5 |Cola New Hampshire

10 | Diet Cola New York a
11 Diet Cola Massachusetts 2
12 Diet Cola Florida 4
13 Diet Cola Connecticut 2
14 | Diet Cola New Hampshire 2

oo e W W w o w
NN W w W oww
NN e W e wow
o wln e W e ww
o www e e
o w o e e e w e
o e e W e ww
oo e W W wom e
NN |N W e w oW
LIPS IFSIFAFSIFS S
o W e w e e

The examples in this section showed you the effects of three calculations on an asymmetric
grid and a symmetric grid. We looked at the result of each calculation on each type of grid.
We learned that by selecting tuples, you can focus calculations in the active Smart View grid,
limiting their scope to specific slices of data in your cube.

Changing the Solve Order of a Selected POV

Data source types: Oracle Analytics Cloud - Essbase

Using the Cell Information command on the Essbase ribbon, you can view information about
a data cell, such as its POV and data consolidation property. Additionally, you can change the
solve order of the data cell at the member intersection, or POV, that you selected.

Solve order is a value that represents the order, or priority, of a member when a calculation is
performed. Users can view and change the solve order by editing the solve order value in the
Data Cell Information dialog box.

The selected data cell must contain a dynamic member in the POV.
To change the solve order of a data cell:

1. Inan ad hoc grid or report, select a data cell.

2. In the Essbase ribbon, click #Z Cell Information tg view the Data Cell Information dialog
box.

For example, Figure 1 shows a simple ad hoc query based on the Sample Basic
application and database. We select cell B3, at the intersection of Qtrl and Profit:

Figure 6-21 Simple Ad Hoc Grid Based on Sample Basic

A B C D E

al Product Market  Scenario

2 Profit |Inventory Ratios Measures
3 | Qirl | 82D1_| 117405 34.07707342 8201
4 Qtr2 1895 108026 30.01514931 1895
3 Qtr3 1877 120289 30.05844199 1877
5] Qtrd 1425 128079 29.642067 1425
7 |Year 13398 117405 30.97552743 13398
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The Data Cell Information dialog is displayed as follows, showing Qtrl and Profit
as the POV members of this intersection, with the operation calculation type for
both set to Dense Consolidation: + (addition).Under Result, a detailed
description of the current calculation result is displayed.

Figure 6-22 Data Cell Information Dialog Box

Saolve Order

Member in POV Solve Order Operation

Qtri 40 Dense Consolidation: + (addition)
Profit 30 Dense Consolidation: + (addition)

Result:

| Cell value is the result of ordered operations computed on each dynamic member in the POV,
The order in which the operations are computed depends on the solve order assigned to
members. In this case, member Qtr1 has the highest solve order, so it is computed last, You

| can adjust member solve order as needed to get different results.

o "o ][ o |

3. Select a member row in the Data Cell Information dialog and click Edit.

The cursor is placed in the Solve Order field, where you can type a new value.
Alternatively, double-click the value in the Solve Order field and type a new value.
Valid solve order values are between 0 and 127.

If you enter a value above 127, you will be prompted to enter a value between 0 to
127. Note that members with a solve order of zero, 0, will not be listed in the
dialog.

4. Optional: To change the solve order value for any other members in the POV,
repeat step 3.

5. Click OK to commit all solve order changes.
6. Repeat this procedure to change the solve order of any other data cells.

7. Run the calculation you require, following the instructions in Calculating Data in
Esshase.

Consolidating Data

Consolidation is the process of gathering data from dependent entities and
aggregating the data to parent entities.

Data source types: Oracle Hyperion Financial Management
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To consolidate data, you must have security access rights to the data and you must be
assigned the Consolidate security role. To Consolidate all data, you must be assigned the
Consolidate All security role.

To consolidate data:

1. Select a cell or range of cells for which you want to run consolidation.

2. From the data source ad hoc ribbon, select Consolidate, then select one of the following
options:

e Consolidate to consolidate data for the selected entities.
e Consolidate All to consolidate data for all entities, whether or not they contain data

e Consolidate All With Data to consolidate the selected entities only if they contain
data.

e Calculate Contribution to calculate contribution values of all dependent entities.

* Force Calculate Contribution to force calculation to run for all selected contribution
values.

Working with Currencies

In forms enabled for currency conversion, you can enter data in a currency other than the
base currency of a cell.

Related Topics:
Translating Currencies in Financial Management

Changing Currency in Planning

Translating Currencies in Financial Management

Data source types: Oracle Hyperion Financial Management

Converting currencies is called "translating data” in Financial Management. You can translate
data from the entity's input currency to any other currency defined in the application.
Currencies are not associated with a parent-child entity pair, so you can translate data on
demand, separately from the consolidation process.

In ad hoc grids, if you have security access rights to the data, you can convert, or translate,
values from one currency to another. To translate data:

1. Select a cell or range of cells.
2. From the data source ad hoc ribbon, select Calculation, then select one of the following:
» To translate the selected cells, select Translate.

* To force translation to run for all selected cells, select Force Translate.

Changing Currency in Planning

In forms enabled for currency conversion, you can enter data in a currency other than the
base currency of a cell. Currencies in the drop-down list can be designated as the local
currency.
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< Note:

To override the base currency for an entity, the cell must be displayed in the
local currency, and its version must be bottom-up. The application must be a
multi-currency application and the form should support multi-currency.

To enter cell data in a local currency other than the base currency for the cell:

1. Inaform, select a local currency member for the cell.
2. Optional: To look up the currency's code, select View, then Currency.

Available Currencies shows the application's currencies. Note the Currency Code
for the currency you want to work with, and close the window.

3. Inthe right column, HSP_InputCurrency, type the new Currency Code in the data
cell.

Typing the currency code in the data cell overrides the base currency for the entity.

4. Click Submit to submit the new currency code to the Oracle Hyperion Planning
server.

5. Enter the currency value in the left column, HSP_InputValue, of the data cell.

6. Click Rules on Form and select the Calculate Currencies rule to calculate and
save the new currency value.

If the Calculate Currencies calc script is set to run when the form is saved, and the
form is enabled for multiple currencies, the data value is displayed in the currency
you selected.

Adjusting Values in Data Cells

ORACLE

You can adjust the value of one or more data cells by a specified number or
percentage if the cells contain numerical data.

If you adjust the value of a cell that contains an Excel formula, the adjusted value
overwrites the formula.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning
Modules, Enterprise Profitability and Cost Management, Financial Consolidation and
Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Essbase, Oracle Hyperion Financial
Management, Oracle Hyperion Planning

To adjust data values:
1. Click the data cell that contains the value to adjust.

2. From the data source ribbon, select Adjust.

3. From Adjust Data, select an option then enter the number or percentage by which
you want to adjust the value of the cell.

4. Click Adjust Data.

6-28



Chapter 6
Resolving Data Validation Errors

Resolving Data Validation Errors

ORACLE

Your administrator can set up data validation rules to ensure that data meets company
guidelines.

Cloud data provider types: Planning, Financial Consolidation and Close, Tax Reporting
On-premises data provider types: Oracle Hyperion Planning
For example, your administrator can set:

»  Criteria for the data you enter, called data validation rules
» Background colors to call your attention to data validation errors
* Messages that tell you what the criteria is

The Data Validation pane displays in the Smart View Panel, listing the cells containing
validation errors, grouped by validation rule.

Figure 1 is an example of these elements.

Figure 6-23 Form Showing Invalid Data Cells, a Data Validation Message, and the
Data Validation Pane in the Smart View Panel

POV Data Validation - Forecast --Visionil - x

Forecast ” Working H 000:No Department H Refresh ‘

G5 % fo| 35 v
A Blc|D|E|FPFGIH|I |J|K|L|M :

1 FY16 FY16 FY16 FY16 FY16 FY16 FY17 FY17 FY17 FY17 FY17 FY17 Smart View M

2 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Shared Conneclions a v >

3 Days Sales Outstanding 100 45 45 175 45 45 60 60 60 60 60 60

4 Bad Debt % of Sales 1% 1% 1%l 1% 1% 1% 1% 1% 1% 1% 1% [Vision Ele <

5 |Days in Inventory 36 SIS NS SSE! 75 75| 75| 75| 75| 75 ] open form

6 Prepaid Exp % of OpEx 15% 15% 15%[BBOH 15% 159amec aces acor acg, 5% 25% i3tAd hoc analysis

7 Days Payables Outstanding 60 60 6060 60 6 60 60 Data Validation 5

8 Accrued Payroll % of Employee Exp  25% 25% 25%- 25% 25% 25% 25% 25% 25% 25% 25% = Please enter value > 150 for Oct
9 Cell: E6
10 Cell: E4
Cell: E8
1 Cell: £7
12 = Value should not be 35
= Cell: C5
Cell: DS
1k Cell: ES
15 Cell: F5
16 Cell: G5
117 e
Sheet1 (-i-: 4 » Document Contents AR

If the data in a form doesn’t meet the criteria in the data validation rules, follow the steps in
this topic to fix the errors.

To resolve data validation errors in simple forms and composite forms:

1. Inaform with errors, hover your cursor over the cell having a non-default colored
background to view the validation message.

Your administrator typically calls your attention to cells having data validation rule errors
by displaying them with a colored background. Pop-up text displays the validation rule.
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G5 z S || 35

A B € D E F G H I J K L M
1 FY16 FY16 FY16 FY16 FY16 FY16 FY17 FY17 FY17 FY17 FY17 FY17
2 Jul  Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
3 Days Sales Outstanding 100 45 45 175 45 45 60 60 60 60 60 60
4 Bad Debt % of Sales 1% 1% 1%- 1% 1% 1% 1% 1% 1% 1% 1%
5 |Days in Inventory 36 35 35 35 BSE 75/ 75| 75 75| 75 75
6 Prepaid Exp % of OpEx 15% 15% 15%- 15% 15% = & g % 25% 25%
7 Days Payables Outstanding 60 60 606 60 6 Value should not be35£ 60 60
8 Accrued Payroll % of Employee Exp 25% 25% 25%- 25% 25% 25% 25% 25% 25% 25% 25%

2. Click in each data cell that has validation errors and resolve each error based on
the instructions in the data validation message.

You can also locate cells to resolve by reviewing the cells listed in the Data
Validation pane of the Smart View Panel.

Smart View v X
Shared Connections a4 v »
| Vision [~]» ~
£ open form
12/Ad hoc analysis
Data Validation v
=) Please enter value > 150 for Oct

- -Cell: E6

- Cell: E4

Cell: E8
o Cell: E7
= Value should not be 35
- Cell: C5
- Cell: D5
- Cell: E5
- Cell: F5

Document Contents A A

As you resolve errors, those cells are removed the list.
3. In composite forms, repeat this for each form having data validation errors.

4. If there’s more than one message in a cell, view the pop-up messages and resolve
the errors.

5. When you've resolved all errors, submit the data.

The cells’ colored backgrounds and the data validation messages no longer
display in the grid and the Data Validation pane no longer displays in the Smart
View Panel.
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Tip:

If your POV doesn't include valid members, you can clear the current members by
clicking on the editable dimensions in the POV, and then selecting <Clear
Selection>. You can then select members from the dimensions that are included in
the valid intersection definition.

Specifying Data Perspective

ORACLE

Data perspective enables you to specify the perspective to use for viewing data of varying
attributes, which are dimension attributes that vary with respect to independent continuous
and discrete dimensions.

For example, suppose a cola product is sold in both cans and bottles in several different
geographical markets over the course of a year. If the packaging (cans or bottles) varies
depending on the market or changes from one type to the other during the year, the
packaging type is a varying attribute. The data associated with the cola would be different
depending on the time of year and the market.

Cloud data source types: Oracle Analytics Cloud - Essbhase

On-premises data source types: Oracle Essbase

# Note:

Data perspective may not be enabled in your Oracle Smart View for Office system.
Your options for data perspective are enabled and configured by your Smart View
administrator.

To specify data perspective:

1. From the Essbase ribbon, select Data Perspective.

2. From Perspective, under Selection, select an option (see Data Perspective lllustration
for examples of options).

* Reality to display the data with no perspective.

* Last to display the data for the last level 0 member of each continuous independent
dimension. For example, if Year is the continuous dimension and December is the
last member of Year, then the data for December is displayed.

- Start to display the data for the first level 0 member of each continuous independent
dimension. For example, if Year is the continuous dimension and January is the first
member of Year, then the data for January is displayed.

* Custom if you want to specify both continuous and discrete members. For this
option, select a Varying Attribute from the drop-down list. Then, for the dimensions
listed under Independent Dimension, select members under Members. If you select
Set Dimensions Only, all independent dimensions across all varying attribute are
displayed, enabling you to apply a common perspective to all.

3. Click OK, then refresh the grid.
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Example 6-4 Data Perspective lllustration

In our example of cola sold in cans and bottles, suppose the Administrator has
specified the following attributes for the cola packaging types to reflect how the cola
was sold in Texas and California markets during the year:

e Can: California, January—December year
e Can: Texas, July—December
e Bottle: Texas, January—June

Figure 1 illustrates the Reality perspective. The data shown for California and Texas is
data for the entire year. Since bottles were not sold in California, no data is returned
(indicated here by #Meaningless).

Figure 6-24 Data Perspective: Reality

| A | E | C | B
e California Texas Market
2 |Bottle #deaningless 405 405
3 |Can 1587 234 1821
i | Pkyg Type 1587 G35 2226

Figure 2 illustrates the Last perspective and displays data for cans for California and
Texas, but none for bottles, because bottles were sold only January through June in
Texas.

Figure 6-25 Data Perspective: Last

A B | C | D |
1 1Califarnia Texas Market
2 |Buottle #deaningless #eaningless #Mdeaningless
3 |Can 1587 234 1521
4 Pkg Type 1587 234 1821

Figure 3 illustrates the Start perspective and displays data for January. Bottles but not
cans were sold in Texas in January, so only data for bottles is displayed. Cans but not
bottles were sold in California in January, so only data for bottles is displayed.

Figure 6-26 Data Perspective: Start

A | B | C | D |
1 Califarnia Texas Market
_2 |Bottle #hdeaningless F3d =tz
~3 |Can 1587 #deaningless 1537
4 Pk Type 1587 B39 22268
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Working with Smart Lists

You can enter data using custom drop-down selection lists called Smart Lists, which are
accessed from data cells in forms and ad hoc grids.

Cloud data source types: Planning, Planning Modules, Financial Consolidation and Close,
Tax Reporting

On-premises data source types: Oracle Hyperion Planning

A Smart List is a drop-down selection list displayed in a form or ad hoc grid cell as an
alphanumeric text description, but stored in the database as a number. For example, an
integer Smart List for a reporting cycle may have the values 1-5, for Yearly (1), Quarterly (2),
Monthly (3), Daily (4), and Hourly (5). The values that are displayed on the form or ad hoc
grid are Yearly, Quarterly, Monthly, Daily, and Hourly. When you select one of these values on
the form or ad hoc grid, and submit the data, the number associated with it is stored in the
database. This means that you do not have to remember the numeric values associated with
each time period in the reporting cycle.

In Oracle Smart View for Office, you access Smart Lists from custom drop-down lists in form
or ad hoc grid cells. When clicking into cells whose members are associated with a Smart
List, you click the down arrow that appears directly to the right of the cell, then select a drop-
down list option instead of typing data; in fact, you cannot type in a cell that contains a Smart
List.

For example, a data form may contain a Smart List called Justification that provides
selections for Research, Customer Feedback, and Expansion. When you click into Account
cells named Reason (whose members are associated with the Justification Smart List), a
down arrow is displayed. When you click the down arrow, it expands into a drop-down list
with the following selections:

* Research

*  Customer Feedback

* Expansion

You then select one of the Smart List options as the value for the cell.

To enter a Smart List value in a form or ad hoc grid cell:

1. Open a form or ad hoc grid in Excel.
See Opening Forms in Excel or Starting Ad Hoc Analysis.

2. Inthe form or ad hoc grid, click into the data cell for which you want to select a Smart List
option.

A down arrow is displayed to the right of the cell; for example:

3 Driver iver Rate
4 7110: Advertising % of Revenue | ~ 0.03

5 7120: Public Relations % of Revenue 0.01
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< Note:

Only cells whose members are associated with Smart Lists contain
Smart List drop-down lists.
3. Click the down arrow for the cell.

The down arrow expands into a Smart List drop-down list with options from which
you can choose; for example:

A B C
1
O X

2

2 Driver Driver Rate
2 7110: Advertising |'5'fE| of Revenuel' 0.03
5 7120: Public Relations |‘;:E T | 1.01
& 7410: Utilities 0.20
7 | 7420: Rent Expense “ ||l 1.59
g 7440: Cleaning and Maintenance E— 0.06
g 7450: Telephone Expenses Sales Calls 1.99
10 7510: Postage Trips w (P28
11 7530: Equipment Expense 2.89

4. From the Smart List, select an option.
The option you select is entered into the data cell.

After selecting a value, the cell becomes "dirty" and the data is ready to submit; for

example:
3 Driver Driver Rate
4 7110: Advertising Units = 0.03
5 7120: Public Relations L5 of Revenue 0.01

Guidelines for Working with Smart Lists

* You cannot type in cells that contain Smart Lists. You must enter data by selecting
a value from the Smart List.

* In forms containing Smart Lists, after deleting all values in a row in order to enter
and submit new data, the Smart Lists in that row are empty.

Workaround: Remove row values, and then perform a Submit (that is, you
submit #Missing values) or a Refresh. The Smart List drop-down arrows are then
displayed properly. Now, you can enter new values for the same row.
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Smart Lists are supported with the HsGetValue and HsSetValue functions. However, with
functions, you will not see the Smart List drop-down options. Instead:

— HsGetValue - Simply retrieves the Smart List value as a string value.
— HsSetValue - Submits the value as a string value.

Smart Lists must be set up and enabled by an administrator before you can use them in
Smart View. For more information on enabling Smart Lists for forms and ad hoc grids,
see the information Smart Lists in the relevant administration guide; for example:

Administering Planning, "Accessing More Administrative Tasks" chapter, Administering
Smart Lists

Oracle Hyperion Planning Administrator's Guide , "Working with Planning Application
Administration” chapter, see Using Smatrt Lists, UDAs, and Member Formulas

Working with Drill-Through Reports

Predefined by administrators, drill-through reports are available to users from specified
individual data cells.

Related Topics

Drill-Through Report Guidelines
Setting the Drill-Through Launch Option

Defaulting and Disabling the Launch Method for Drill-Through Reports
The method of launching drill-through reports from Smart View can be set as default and
disabled for users.

Accessing Drill-Through Reports
Drilling Through to Source Data
Viewing the Drill-Through Report Source POV

Drill-Through Report Guidelines

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting

ORACLE

On-premises data source types: Oracle Esshase, Oracle Hyperion Financial Management,
Oracle Hyperion Planning

From Oracle Smart View for Office, you can drill through to the detailed data in a database as
follows:

Planning, Financial Management, or supported Oracle Enterprise Performance
Management Cloud data sources: You can drill through from your application to detailed
data in Oracle Hyperion Financial Data Quality Management, Enterprise Edition or Oracle
Hyperion Financial Data Quality Management data sources.

Supported EPM Cloud data sources: In Smart View, using the Drill-Through Launch
option, you can choose to launch drill-through reports in a browser or on a new Excel
sheet, or be prompted to make that choice at run time. The Drill-Through Launch option
is located on the Advanced tab of the Options dialog. For more information, see Setting
the Drill-Through Launch Option.

Administrators: For more information on configuring drill-through, see:
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— Using Direct Drill and Using Quick Mode in Administering Data Integration for
Oracle Enterprise Performance Management Cloud

— Using Drilling Through in Administering Data Management for Oracle
Enterprise Performance Management Cloud

*  Oracle Hyperion Planning data source: You can launch drill-through reports only in
a web browser, and not in a new Excel sheet. Ensure that you select the In Web
Browser option in Drill-Through Launch in the Advanced tab of Options dialog.
For more information, see Setting the Drill-Through Launch Option.

Service Administrators or users who are familiar with editing the properties.xml
file can default the launch of drill-through reports in the web browser using the
disableDTLaunchType property present in the Smart View properties.xml file. For
more information, see Defaulting and Disabling the Launch Method for Drill-
Through Reports.

e Oracle Analytics Cloud - Essbhase:
— You can drill through to relational databases or to URLSs.
— You can select multiple cells for drill-through to relational data in Excel sheets.

» Essbase on-premises: You can drill through to Oracle General Ledger, to relational
databases, or to URLSs.

Essbase on-premises administrators:

— For applications created in Oracle Essbase Administration Services, users can
drill through to Oracle General Ledger.

— For applications created in Oracle Essbase Studio, users can drill through to
relational databases. You can require a user name and password to access
the drill-through report. You can also configure drill-through to URLSs.

Consider these guidelines when working with drill-through reports:

e A cell can be associated with multiple drill-through reports.

e Cells that contain drill-through reports can be indicated on the grid by a cell style
(see Cell Styles).

e The data displayed in a drill-through report is dynamic.

e You cannot use alias names for drill-through; you must use member names.

# Note:

Mozilla Firefox, Google Chrome, and Microsoft Edge require a browser-
specific add-on for drill-through. Follow the instructions on installing the add-
on for these browsers in the Oracle Smart View for Office Installation and
Configuration Guide , Installing Browser Add-ons.

Setting the Drill-Through Launch Option

Data source types: Planning, Planning Modules, Enterprise Profitability and Cost
Management, Financial Consolidation and Close, FreeForm, Tax Reporting
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When connected to a supported Oracle Enterprise Performance Management Cloud service
and using Data Integration or Data Management to load data for drill-through reports, you can
launch the reports in a browser or on a new Excel sheet.

Specify your launch preference using the Drill-Through Launch option, located in the
Options dialog. Advanced tab.

To specify your drill-through launch preference:
1. Inthe Smart View ribbon, select Options, and then Advanced.
2. For Drill-Through Launch, select your preferred launch method:

* In Web Browser—Always launch in a browser

# Note:

Always select this option for Oracle Hyperion Planning data sources as drill-
through reports from Oracle Hyperion Planning can be launched only in a
web browser, and not in a new Excel sheet. This option may appear
selected by default and not editable for you, based on the configurations set
by your administrator.

* In New Sheet—Always launch on a new Excel sheet

*  Prompt Me to Choose Target—Prompt me to choose browser launch or Excel sheet
launch at runtime

3. Click OK.

# Note:

Advanced options are global options. Changes to global options become the
default settings for all existing and new worksheets and workbooks so it is not
necessary to use Save as Default Options or Apply to All Worksheets with
global options.

4. Launch a drill-through report, as described in Accessing Drill-Through Reports

Defaulting and Disabling the Launch Method for Drill-Through Reports

The method of launching drill-through reports from Smart View can be set as default and
disabled for users.

Data source types: Enterprise Profitability and Cost Management, Financial Consolidation
and Close, FreeForm, Planning, Planning Modules, Tax Reporting

< Note:

The task in this topic is for Service Administrators or users who are familiar with
editing the properties.xml file located by default in C:\Oracle\SmartView\cfg.
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Drill-through reports can be launched either in a web browser or in a new Excel sheet.
Oracle Enterprise Performance Management Cloud users can select the preferred
method in the Drill-Through Launch option in the Advanced tab of Options dialog.

However, for on-premises Oracle Hyperion Planning data sources, drill-through reports
can be launched only in a web browser.

Using the disableDTLaunchType property present in the Smart View properties.xml
file, you can disable the selection of Drill-Through Launch options for users in the
Advanced tab and default it to the web browser for supported EPM Cloud data
sources.

To default and disable the drill-through launch options:

1. Inyour Smart View installation, navigate to the SmartView\cfg folder.
2. Make a backup copy of the original properties.xml file.

3. Open properties.xml for editing.
4

Locate the following entry:
<disableDTLaunchType>0</disableDTLaunchType>

5. Change the disableDTLaunchType value to 1 to make web browser as the default
method for launching drill-through reports

<disableDTLaunchType>1</disableDTLaunchType>

6. Save the updated file.

7. Restart the Excel application.

Accessing Drill-Through Reports

ORACLE

Depending on your data source connection, you can drill through to web pages or
Excel sheets.

To access a drill-through report:

1. Select a data cell associated with a drill-through report.

Oracle Analytics Cloud - Essbase: You can select multiple cells for drill-through to
relational data in Excel sheets.

Tip:

If you want to display a list of available drill-through reports whenever
you mouse over a cell, select Display Drill-Through Report ToolTips
on the Advanced page of the Options dialog box.

2. From the data source ribbon, select Drill-through.

3. If there are multiple drill-through reports associated with the cell, select a report
from the list and click Launch.

If only one drill-through report is associated with the cell, the drill-through report
launches directly.
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< Note:

Oracle Enterprise Performance Management Cloud:

» If connected to a supported EPM Cloud service and using Data Integration
or Data Management to load data for drill-through reports, the report is
launched according to the selection you made in Setting the Drill-Through
Launch Option.

e The first time that you click a drill-through cell and the browser launches,
you may be asked to log in to your cloud service and the drill-through report
may not be displayed as expected. You can return to the sheet in Oracle
Smart View for Office and click the drill-through cell again to launch the drill-
through report. Or, to avoid this error, you may sign in to the business
process in the browser first, before launching drill-through from Smart View.

# Note:

Oracle Essbase on-premises only:

If required, enter a user name and password. The user name and password
fields are displayed only if required to access the drill-through report. If a user
name and password are not required, then these fields are not displayed.

Drilling Through to Source Data

When working with Oracle Enterprise Performance Management Cloud data providers, and
performing a drill through from Oracle Smart View for Office to display drill data, the system
now supports two ways to display the source data:

»  Drill through to the source landing web page using a hyperlink. In this case, when you
initiate a source drill, the system launches the source landing page in your default
browser.

»  Drill through to the source data using an EPM Integration Agent query. In this case, the
source data is queried and the data is displayed in a new Excel sheet in Smart View.

This topic focuses on drilling through to source data and displaying it in Excel.

When this drill-through option is enabled, your first drill-through operation takes you from your
main worksheet to a staging sheet. From the staging sheet, you can drill further into a data
cell to the source data for the selected cell. Drill-through to source is available on any data
cell for any dimension/member combination in the staging sheet. From the source sheet, you
can navigate back to the staging sheet, and then back to the main sheet.
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< Note:

Oracle Enterprise Performance Management Cloud.

To drill-through to source data:

Service Administrators: To use this feature, you must first execute a SQL
query in the source database and display the results in a pop-window inside
Data Integration. For more information, see Creating a Drill Down to a
Source System Without a Landing Page in Administering Data Integration for

1. Before you begin, in the Options dialog, Advanced tab, set the Drill-Through
Launch option to In New Sheet or Prompt Me to Choose Target.

See Setting the Drill-Through Launch Option for information on setting this option.

2. Right-click on a drill-through cell, and from the context menu, select Smart View,

and then Drill-Through.

You can also click the Drill-Through option on the provider ribbon.

If prompted for a drill-through option, select Open as new sheet.

In the following example, we're using cell styles to call out the drill-through cells in
a form. The drill-through cells are pink. Right-click on a drill-through cell and select
Smart View in the context menu to view the submenu, where we'll select Drill-

Through.

[ No Version:No Version_D | 120:Machine Resources D || FY20 |[P_000 || Refresh |

&% Cut

[Adual D

B2 . fe || 2816(8a Copy
A B “D Pjste Options:

1 Jan N
2 4110: Hardware_D 2816( Paste Special..
8 4120: Support_D 237 Y
4 4130: Consulting D 357¢ -
5 4140: Training_D 250( Delete...
6 4150: Miscellaneous Revenue D 363: Clear Contents
7 4170: Payment Discount_D 4] & Quick Analysis
8 @ -Total Revenue D 4028¢ )
10 = +Total Cost of Sales and Service D 2330¢ Filtes
11 -Gross Profit_D 16987  Sort
12 D Insert Comment
13 Format Cells...
15 Pick From Drop-down List...
16 | Define Name...

She—e” % Link
el Smart View

> Bmwa o &

Drill-through

Cell Comments
Supporting Details
Cell Attachment

Cell History

Lock

Adjust 14

Options... —

This action launches the staging sheet.

3. Inthe staging sheet, to drill through to the source data, right-click a cell and select

Smart View, and then Drill-through to Source.
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Drill-through to source is available on any data cell for any dimension/member
combination in the staging sheet.

S p e Py ot e o l!l rm -
al Formatas Ce" . B Sort & Find &
j~ Table ~ Styl ¥ Cut Filter ~ Select ~
Styles FE“@ Copy Editing
‘) Paste Options:
allln
i_ J O |
ONE] -31937i Paste Spedial... lew e
r
ONE] ;65508' Translate nections A
ONE] -32097
r Insert... | = | o
ONE] -56492:
ONE] [-17075(  Delete.. rill Through
ONE] -14719i Clear Contents ASO - Drill Through
4 Balance Sheet - Drill Through
ONEI ~131030 & 0 ick Analysis EBS - Drill Through
ONE] -19979! ) EBS - Drill Through - Period
ONE] '-60033 Filter ¥ File - Drill Through
| 4 ] p | Fusion - Drill Through
ONE] ~-12313!  Sort Shei
ONE] -37556!#7 Insert Comment folets
ONE] '_24529' ng Range Plan
Format Cells... an
Pick From Drop-down List... 11art Fo_rms
ccessories Revenue Plan
Define Name... 1
@ Link . Drill-through to Source
Smart View 4 Go to Main Sheet l_'
E—— il

Optionally, from the Smart View context menu on the staging sheet, you can select Go
to Main Sheet to return to the sheet from which you began.

Optional: In the source sheet, to navigate back to the staging sheet, right-click a cell and
select Smart View, and then Go to Staging Sheet.

" Note:

e This navigation works even if you rename the staging or main sheet.

e Be aware that when reusing the main or staging sheet to perform a Smart
View action, such as opening a form or starting a new ad hoc grid, the links
for the Go to Main Sheet and Go to Staging Sheet commands still persist.
If you rely on those links, and the content on the main or staging sheet is
changed, then you may be directed to a cell where there is no drill-through
information or the drill-through information is no longer applicable.
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X Cut

L_H B x
L B -
Entere = —OPY

'262297 “D Paste Options: | o o
r o

14604¢

D E—
762498, Paste Spedial... h =
Translate ill Through

r y sheet - Drill Through

'97902: Insert... Il Through

11177: Il Through - Period

Delete... | Thiough

39999 Throug

"6792: Clear Contents Drill Through

74498, =] Quick Analysis

[

107974 ey b [P

146272

¥, 1 Sort b s

19379; Revenue Plan

"146548 t3 Insert Comment - Facilities

A -HR

'312071 Format Cells... )utlook

,132495 Pick From Drop-down List... - . v
71998. S

Ficart- Define Name...

& Link

— Smart View 4 Go to Staging Sheet o

Optional: In the staging sheet, to navigate back to the main sheet, right-click a cell
and select Smart View, and then Go to Main Sheet.

See the context menu options in the illustration in step 3

Optional: To view the Sheet Type for the worksheet, staging or source, select the
Smart View ribbon, and then Sheet Info to display the Sheet Information dialog.

For example:

Staging Sheet:

Sheet Information X

Property Value ~

Scenario  Actual
Version No Version
Entity 120

Year FY20
Product P_000

General

Sheet Type Drill-through (Staging)

Connected No v

Delete | | Save
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Source Sheet:

Sheet Information K

Property Value A

Scenario Actual

Version No Version
i Entity 120
Year FY20

Product P_000

General

Sheet Type Drill-through (Source)

Connected No v

: Delete | | Save

Viewing the Drill-Through Report Source POV

Cloud data source types: Planning, Planning Modules, Enterprise Profitability and Cost
Management, Financial Consolidation and Close, FreeForm, Tax Reporting

Use the Sheet Info command in the Smart View ribbon to view details about the cell
intersection and POV of the cell from which the drill-through report was launched.

To view the source POV of a drill-through report launch cell;

1. Ensure that you have enabled drill-through launch on to a sheet.

In the Options dialog, Advanced tab, you should select either In New Sheet or Prompt
Me to Choose Target. For more information, see Setting the Drill-Through Launch
Option.

2. Launch a drill-through report on to a new sheet, as described in Accessing Drill-Through
Reports.

3. Select the Smart View ribbon, and then select Sheet Info.

The POV of the intersection of the drill-through launch cell is shown in the Sheet
Information dialog box. In the example POV shown in Figure 1, we see these
information categories related to the cell intersection:

*  Row members
e Column members
POV members
* Page members

We also see a General section showing that we we're working with a drill-through sheet.
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Figure 6-27 Sheet Information Dialog Showing POV for Drill-Through

Launch Cell

Sheet Information
Propert | value |
Connection

Server _orac\e.com
Application  Yision
Form SycDeletable_Form
URL http:,i_Hyperionplannlng,l’Smart\u'\ew
Provider Flanning
Row
Wear Fy¥16
Wersion Mo Versian
Column
Product P_000
Scenaric  Ackual
POY
Feriod May
HSP_Wiew  BaseData
Enkity 110
Page
Account 1110
General
Sheet Type Drill-through
Connected Mo
A
\J
# Note:

sheet.

In Oracle Smart View for Office ad hoc mode, when drill-through is
launched, the POV section of Sheet Information dialog shows the
member names corresponding to the alias table selected on the ad hoc

4. Optional: Click Save to save the POV information in a separate sheet in the

workbook.

Q Tip:

file for your own reference.

ORACLE

Copy and paste the POV information from the new sheet to a permanent
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Working with Linked Reporting Objects

A linked reporting object is a cell note, external file, or URL that is linked to a data cell in an
Oracle Esshase database, and which can be retrieved by Oracle Smart View for Office users
in Excel.

Cloud data source types: Oracle Analytics Cloud - Essbase
On-premises data source types: Essbase

You can set a cell style to identify cells that are associated with linked reporting objects. See
Cell Styles.

See also:

e Attaching a Linked Reporting Object to a Data Cell
e Launching a Linked Reporting Object from a Data Cell

e Launching Linked Partitions

Attaching a Linked Reporting Object to a Data Cell

ORACLE

You can attach one or more linked reporting objects to a data cell.
To attach a linked reporting object to a data cell:

1. Ensure that you're working with a connected worksheet.

" Note:

If you are working with a saved ad hoc sheet or a grid layout that contains no
data yet (for example, a free-form grid), you are not required to refresh the
sheet first. Ensure that you are connected to the data provider, then right-click
the correct database in the Smart View Panel, and then select Set Active
Connection for this Worksheet.

2. Select a data cell.

3. From the Essbase ribbon, select Linked Objects.

4. From Linked Reporting Objects, click @ #itach - and select one of the following:
» Cell Note to attach an annotation to the data cell
» File to attach an external file to the data cell
* URL to attach a URL to the data cell
The dialog box appropriate to your selection is displayed.
5. Enter information as follows:

« Cell Note: Enter text for the note. Then click Close. The first few words of the note
are displayed in the Description column of the Linked Reporting Objects list.

» File: Use the Browse button to navigate to the file that you want to attach to the data
cell. You can add a brief description for the file. Then click Close.
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* URL: In URL, enter a URL for a web site, a network or local directory, or a
document in a network or local directory. You can add a brief description for
the URL. Then click Close.

6. Repeat the procedure to attach other linked reporting objects as needed.

The objects that you created are displayed in the Linked Reporting Objects list
as shown here:

jpked Reporting Objects g|
@ attach -

Tvpe Description Reference Created Last Modified
@Eell Note Updated numbers ba... Admin@native dire...  Wed Mar 16 14:
File Actuals actuals.=lss Admin@native dire,.,  Wed Mar 16 17:
:? URL Budget notes ChCracleiMiddle... Admin@native dire... Wed Mar 16 16
< - ¥
Show Inkersection

7. Refresh the grid to apply the cell style (if specified) to the cell.

&

To edit or delete a linked reporting object, use the Edit button or Delete button

X . Deleting an object removes it from the database.
Related topics:

e Working with Linked Reporting Objects
e Launching a Linked Reporting Object from a Data Cell

Launching a Linked Reporting Object from a Data Cell

To launch a reporting object from a data cell:

1. Ensure that you're working with a connected worksheet.

# Note:

If you are working with a saved ad hoc sheet or a grid layout that
contains no data yet (for example, a free-form grid), you are not required
to refresh the sheet first. Ensure that you are connected to the data
provider, then right-click the correct database in the Smart View Panel,
and then select Set Active Connection for this Worksheet.

2. Select the data cell that is associated with the linked object that you want to
launch.
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3. From the Essbase ribbon, select Linked Objects to display Linked Reporting Objects.

4. From Linked Reporting Objects, select the linked object to launch.

5. Click i1 . The linked reporting object launches as follows:
* Cell notes are displayed in the Cell Note dialog box.
* Files are opened.
* URL objects are opened in the default web browser.
* Linked partitions—see Launching Linked Partitions.
Related Topics:
*  Working with Linked Reporting Objects
» Attaching a Linked Reporting Object to a Data Cell

Launching Linked Partitions

A linked partition connects two databases by means of a data cell.

Using a data cell associated with a linked partition, you can navigate from the database
connected to the current grid to a second database. Because the two databases may have
different dimensions, you can see the data in different contexts. When you launch a linked
partition, a new spreadsheet that displays the dimensions from the linked database opens.
From there, you can drill down into the dimensions of the linked database.

Cloud data source types: Oracle Analytics Cloud - Essbase

On-premises data source types: Oracle Essbase

To launch a linked partition:

1. Select a data cell associated with a linked partition.

2. From the Essbase ribbon, select Linked Objects.

3. From Linked Reporting Objects, select the linked partition (displayed as Linked in the
list).

a. Click &

The linked partition is launched in a new spreadsheet. From this spreadsheet, you can
drill down to data in the linked database.

Cell Comments

ORACLE

You can add comments to data cells.

Cloud data source types: Planning, Enterprise Profitability and Cost Management, Financial
Consolidation and Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Hyperion Financial Management, Oracle Hyperion
Planning

Related Topics:

Adding Cell Comments in EPM Cloud and Oracle Hyperion Planning (Oracle Enterprise
Performance Management Cloud or Oracle Hyperion Planning)
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Adding Cell Comments in Financial Management

For Oracle Esshase or Oracle Analytics Cloud - Essbase, see Detecting Comments
and Unknown Members on Essbase Sheets.

Adding Cell Comments in EPM Cloud and Oracle Hyperion Planning

ORACLE

You can add one or more comments per data cell. Each data cell can contain
comments from multiple users.

Cloud data source types: Planning, Enterprise Profitability and Cost Management,
Financial Consolidation and Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Hyperion Planning

In release 11.1.2.5.620 and later, Oracle Smart View for Office conforms to the
character limit set in Oracle Enterprise Performance Management Cloud and Oracle
Hyperion Planning . Depending on the permission level assigned to you by the
administrator, you may be able to do any of the following in a data cell:

¢ Add comments.
e View the comments that you and other users have added.

« Delete comments that you have entered. You cannot delete comments added by
other users.

Cells that contain comments can be associated with a cell style. See Cell Styles.

Video

Your Goal Watch This Video

Learn about some basic Smart View n _ _ .

functionality, including cell comments. Entering and Saving Plan Data in
Smart View with Oracle Planning and
Budgeting Cloud

To add comments to a data cell:

1. Select one data cell or a range of data cells in an ad hoc grid.

Use the Shift key to select a range of data cells. Do not use the Ctrl key to select
cell ranges.

2. From the provider ribbon or provider ad hoc ribbon, select Cell Actions and then
Comments.

3. From Comments, click % .

4. If you selected a range of cells in step 1, you can either enter comments for one
cell at a time or apply a comment to all selected cells.

* To enter a comment for one cell, select the cell from the drop-down menu.
» To enter a comment for all selected cells, select Apply to all selected cells.

5. Inthe field at the right, enter a comment. If you want to format the comment, use
HTML tags.

6. Click El to save the comment.
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The comment is displayed in the list of comments to the left of the comment field. This list
contains comments entered by all users.

7. Click OK.

8. Optional: To delete a comment, click X . You can delete only the comments that you
have entered.

Adding Cell Comments in Financial Management

ORACLE

Cells in ad hoc grids, forms, Smart Slices, and the Query Designer can contain multiple
comments. Comments within a cell are differentiated by their labels, which are defined in
Oracle Hyperion Financial Management. You cannot create labels in Oracle Smart View for
Office.

You select from these defined labels to add and view in Smart View. You cannot edit or delete
labels, but you can edit and delete comments.

Viewing and Adding Cell Comments
To view or add cell comments in Financial Management:
1. Select a cell in the grid.
2. From the ribbon, select Cell Comments.
Any comments currently associated with the cell are displayed in the Cell Comments list.

3. To add a comment, from Cell Comments, select a label from the drop-down menu.

4. Click ®.

The selected cell text label is added to the list of labels.
5. Click in the field under Cell Text and add a comment.
6. Repeat as needed to add other labels.
7. Click OK.

The labels in the list are now associated with the cell.

# Note:

After submitting a cell that has a pipe character ( | ) and caret ( * ), the submitting
removes all pipe characters and adds "c" after any caret.

Editing and Deleting Cell Comments
To edit or delete cell comments in Financial Management:

1. Select a cell in the grid.
2. From the HFM ribbon, select Cell Comments.

3. From Cell Comments, select a comment in the list and then do one of the following:

4

* To edit the comment, select . After editing, click % .

6-49



Chapter 6
Adding Attachments

*  To delete the comment from the cell, select the Delete button. The comment is
removed from the list. Deleting a comment removes it only from the selected
cell; it remains available for selection from the drop-down menu.

4. Click OK.

# Note:

In Financial Management, you can use functions HsSetText and HsGetText
to submit and retrieve cell text to and from the data source. See Functions.

Adding Attachments

ORACLE

Documents can be attached to individual data cells by way of URLs (Oracle Enterprise
Performance Management Cloud and Oracle Hyperion Planning) or files (EPM Cloud

only).

Cloud data source types: Planning, Planning Modules, Enterprise Profitability and
Cost Management, Financial Consolidation and Close, FreeForm, Tax Reporting

On-premises data source types: Oracle Hyperion Planning

< Note:

In this topic, "documents" can mean URLS or files.

Each data cell can contain multiple documents attached by one or more users.
Depending on the permission level assigned to you by the administrator, you may be
able to do any of the following in a data cell:

»  Attach documents by way of URLs (EPM Cloud and Oracle Hyperion Planning).
* Attach documents as files (EPM Cloud only).

" Note:

File attachments are not supported for on-premises Oracle Hyperion
Planning.

e View the documents that you and other users have attached.

e Edit and delete documents that you have attached. You cannot edit or delete
documents attached by other users.

Cells that contain attachments can be associated with a cell style. See Cell Styles.
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< Note:

If you are migrating from an on-premises environment to EPM Cloud, and your
forms have Oracle Hyperion Enterprise Performance Management Workspace URL
attachments that reference documents uploaded in the EPM Workspace, you
cannot access these documents in Oracle Smart View for Office. Instead, you can
attach the documents directly to the form.

Video

Your Goal Watch This Video

Learn about using basic Smart View functionality u _ _ _

related to Planning, including working with Entering and Saving Plan Data in Smart

attachments. View with Oracle Planning and Budgeting Cloud

To attach documents to a data cell:

1.
2.

Select one data cell or a range of data cells in an ad hoc grid or form.

From the provider ribbon or provider ad hoc ribbon, select Cell Actions, and then
Attachment.

For example, select Cell Actions, and then Attachment from the Planning ribbon or
Planning Ad Hoc ribbon.

In the Attachments dialog, click the Attach button, % Attach ~ , and select File or URL.
*  File—For EPM Cloud data sources only. Continue to step 4.

*  URL—For EPM Cloud and Oracle Hyperion Planning data sources. Continue to step
5.

EPM Cloud only: If you selected File in step 3, then, in the Select File to Attach to Cell
dialog, navigate to the file that you want to attach, select it, and click Open.

The file is uploaded to the selected cell.

# Note:

< Each file you attach must have a unique file name, whether you are
attaching files to the same cell or to different cells in a range.

< In order for other users to see files that you attach, the files must be
selected from a location that is accessible to other users, such as a shared
network location.

e To attach files to cells in a range, select a cell from the drop-down list in the
Attachments dialog, navigate to the file, select it, and click Open to upload
the file to the selected cell. Repeat for each different file you want to attach
to different cells in the range.

e There is no size limit enforced on cell attachments, but larger files will
impact performance.
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If you selected URL in step 3, a new row is added where you enter the following
information:

* Click in the cell under Description to add a brief description.

e Click in the cell under Reference to enter the URL location of the document or
web page that you want to attach.

When you save the URL attachment in the next step, the User and Date
Entered fields will be automatically populated.

# Note:

You can attach a URL to a range of cells. If you select a range of cells,
you can either attach URLSs to one cell at a time or attach the same URL
to all selected cells.

e To attach a URL to one cell in the range, select the cell from the
drop-down menu, select Attach, then URL, and then enter the
Description and Reference.

< To attach one URL to all selected cells in the range, select Apply to
all selected cells.

If you attached only URLSs, or attached a combination of URLs and files, then, to

save your attachment selections, click El

If you attached only files, then a save is not required and the Save button, E is
not enabled.

Repeat this procedure to add attachments as you require.

Optional: For URL attachments, to edit a Reference entry, select the attachment

row to edit, click ﬁ, edit the reference, and then click 4 .

Editing the Reference entry for File attachments is not supported. Instead, delete
the entry (see the next step) and reattach the file, as described in the above steps.

Optional: To delete an attachment, select the attachment in the list, then click

Delete, x , and then click Save, El

10. Click Close.

Launching Attachments

To launch an attached document:

1.
2.

Select the cell that contains the attachment.

From the provider ribbon or provider Ad Hoc ribbon, select Cell Actions and then
Attachment.

For example, in the Planning ribbon or Planning Ad Hoc ribbon, select Cell
Actions, and then Attachment.

Select an attachment row and, in the left column, click the download link:

Click ¢ to launch a file.
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Click & to launch a URL.

Viewing Cell History

ORACLE

You can view the history of changes made to a data cell or range of data cells.

For each change listed, the user who made the change, date, old value, and new value are
displayed.

Cloud data source types: Planning

On-premises data source types: Oracle Hyperion Planning

# Note:

Cell history is available only if data auditing is enabled by the Planning
administrator, as described in the Oracle Hyperion Planning Administrator's Guide .

To display cell history:

1. Select one data cell or a range of cells in a Planning ad hoc grid.

2. From the Planning Ad Hoc ribbon, select Cell Actions and then Cell History to display
the Change History screen.

3. If you selected multiple cells in step 1, select one cell at a time from the drop-down menu
in Change History to view its history.
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Related Topics

Working with Forms in Excel
Forms are grid displays in which you can enter data into the database from Excel and
view and analyze data or related text.

Opening Forms in Excel
You can open forms in Excel.

Using Excel Formulas in Forms
You can create Excel formulas in form cells inside or outside the grid if the cells are not
read-only or locked.

Working with User Variables
You can make user variable selections from the buttons in the POV toolbar in Oracle
Smart View for Office.

EPM Cloud and Oracle Hyperion Planning Forms
Forms are grids for entering data, which you can then update, analyze, and report on.

Financial Management Data Forms
If you are unfamiliar with Oracle Hyperion Financial Management, see the Financial
Management documentation, available on Oracle Help Center.

Working with Forms in Excel

Forms are grid displays in which you can enter data into the database from Excel and view
and analyze data or related text.

ORACLE

Certain dimension member values are fixed, giving you a specific view into the data.

Using Oracle Smart View for Office, you can work with forms in Excel with these Oracle
Enterprise Performance Management Cloud data sources:

Planning

Planning Modules

Enterprise Profitability and Cost Management
Financial Consolidation and Close

FreeForm

Tax Reporting

And with these Oracle Enterprise Performance Management System data sources:

Oracle Hyperion Financial Management

Oracle Hyperion Planning
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< Note:

* Excel worksheets are always protected to prevent entering data for read-
only cells. Therefore, some Excel functions, such as AutoSum and F9,
are disabled.

e Forms with slashes (/) in their names are not supported in Smart View. If
you try to open a form with slashes in the name (for example, Cash In/
Out), Smart View considers it as invalid and does not open the form.
Avoid using slashes in form names if you want to work on them in Smart
View.

In forms opened in Smart View:

e You can modify data values but not the form structure in forms.
»  Values submitted to the database from Excel must be non-formatted data.

e If the administrator changes the form definition while you're working with the form
in Excel, Oracle recommends that you close the form and reopen it. This action
ensures that the newest form definitions are displayed.

e Customizations made to forms are preserved when you save or refresh only if they
are made outside the grid or if they are made to thousands and decimal
separators.

EPM Cloud users: See also Guidelines for Working with Native Excel Formatting and
Forms in EPM Cloud.

Oracle Hyperion Planning users: See also Guidelines for Working with Native Excel
Formatting and Oracle Hyperion Planning Forms.

Video

Your Goal Watch This Video

Learn about navigating in Smart View, n o _
including opening forms. Navigating Smart View

Opening Forms in Excel

ORACLE

You can open forms in Excel.

Cloud data source types: Planning, Planning Modules, Enterprise Profitability and
Cost Management, Financial Consolidation and Close, FreeForm, Narrative Reporting,
Tax Reporting

On-premises data source types: Oracle Hyperion Financial Management, Oracle
Hyperion Planning

To open a form:

1. Connect to a data source.

2. Inthe Smart View Panel, perform an action:
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* To open one form, expand the tree list and select the form you want to open. Then
click Open form on the Action Panel.

» To open multiple forms, expand the tree list and select a forms folder. Then click
Open forms on the Action Panel. In Select Form, follow the instructions to open one
or more forms.

In the Smart View Panel, simple forms are indicated with the & icon.

Depending on data source provider, other form types that you can open from the Smart
View Panel are:

- 5l _ smart Forms (see Smart Forms)
«  tH _ Flex forms (see Flex Forms)

. B Saved ad hoc grids (see Saving Ad Hoc Grids )

. % — Dashboards (see Dashboards)
Check the documentation links above for provider support for each form type.

3. Oracle Enterprise Performance Management Cloud and Oracle Hyperion Planning only:
To view any instructions that may be associated with the form, from the provider ribbon,
(for example, the Planning ribbon), select More and then Instructions.

Using Excel Formulas in Forms

You can create Excel formulas in form cells inside or outside the grid if the cells are not read-
only or locked.

Cells that contain cell text can contain Excel formulas, but cells containing supporting detail
(such as Planning cells) or line item detail (such as Oracle Hyperion Financial Management
cells) cannot.

Formulas are preserved in forms when you refresh the form even without saving the data,
later open the saved worksheet, and when you expand or collapse rows and columns.

If you move a referential formula, its cell references are updated to reflect the new location.

In forms, you are prompted to save the workbook as an Excel file if you do any of the
following (but you temporarily lose access):

* Change the current page
* Take a Oracle Hyperion Planning form offline
*  Select a different form

e Connect to a different data source

Working with User Variables

ORACLE

You can make user variable selections from the buttons in the POV toolbar in Oracle Smart
View for Office.

Cloud data source types: Planning, Planning Modules, Enterprise Profitability and Cost
Management, Financial Consolidation and Close, FreeForm, Tax Reporting
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On-premises data source types: Oracle Hyperion Financial Management, Oracle
Hyperion Planning

When an Oracle Enterprise Performance Management Cloud or Oracle Hyperion
Planning form contains user variables, or when a Financial Management data form
has selectable dimensions, rows, or columns, you can modify them in Smart View.

When you click on the user variable buttons, the Member Selection dialog box is
displayed. You then select members applicable for the user variable. Any filters that
apply to the selected user variable are loaded and viewable from the filter drop-down
list. Once selections are made, you can easily change one or more of the user variable
buttons, thus changing the POV of a form in Smart View.

Figure 1 shows an example of user variables in a Planning form, where Allocation
Expense, Allocation Quarter, and My Segment are user variables that can be modified
to change the POV of the form.

Figure 7-1 Example of User Variables in a Planning Form

POV Allocation - Expense - PlanningConnection_1 WL
Flan -~ E0LD v Working ¥ [3 |[Lec=!" | [‘allocation Expense:350000 | [ Allocation Quarter:Q4 | My Seqment:Seqo1 | [Refresh |

In an example scenario, in data form design mode in Financial Management, you can
select either a member list or multiple members for a dimension, such as Period, and
use the Period dimension on a row or column with the @CUR function. The Period
dimension will then be represented in Smart View with user variables.

Additionally, if you use the relative time period functionality in a Financial Management
data form, you can have a member from the same dimension appear on the row,
column, and POV. Smart View displays the relative time period members as user
variables in the POV toolbar. For information on using the relative time period
functionality and for setting up selectable dimensions, rows, and columns in Financial
Management, see the Oracle Hyperion Financial Management Administrator's Guide .

To work with user variables for forms:

1. Inthe Smart View Panel, connect to a data source and open a form.

Notice the available user variables in the POV toolbar across the top of the sheet.
Selectable buttons are enabled, non-selectable buttons are grayed out.

2. Click a user variable button to display the Member Selection dialog box.

3. From Member Selection, select one or members to add to the selected user
variable button.

EPM Cloud and Oracle Hyperion Planning : Alternatively, click the arrow in

4

and select Substitution Variables to select members as substitution
variables.

4. In the Filter drop-down list, select an applicable filter (if filters are available).
5. Click OK.

6. Repeat step 3 through step 5 for all user variables buttons for which you want to
select members and apply filters.

7. To use the user variable buttons, click each button for which you want to apply
selected members, and make a selection from the drop-down list.
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8. Click Refresh to view the updated form.

EPM Cloud and Oracle Hyperion Planning Forms

Forms are grids for entering data, which you can then update, analyze, and report on.
Cloud data source types: Planning, Financial Consolidation and Close, Tax Reporting
On-premises data source types: Oracle Hyperion Planning

Unless otherwise noted, in this chapter:

* "Forms" and " Planning forms" refers to forms in on-premises Oracle Hyperion Planning
and forms in Oracle Enterprise Performance Management Cloud (EPM Cloud).

« EPM Cloud refers to these services:
— Planning
— Financial Consolidation and Close

— Tax Reporting

" Note:

If you are unfamiliar with EPM Cloud, see the " Working With " guides for your cloud
service, available on the Oracle Help Center.

If you are unfamiliar with Oracle Hyperion Planning, see Oracle Hyperion Planning
User's Guide , available on the Oracle Help Center. To open this library, from the
Smart View ribbon, select the arrow next to Help, and then Documentation.

Related Topics:

EPM Cloud and Oracle Hyperion Planning Form Behavior in Smart View
Displaying the Floating Toolbar in Planning Forms

Saving Ad Hoc Grids

Performing Ad Hoc Analysis in Forms

Using the Drop-down Member Selector on Row Dimensions in Forms
Inserting Charts

Working with Valid Intersections

Flex Forms

EPM Cloud and Oracle Hyperion Planning Form Behavior in Smart View

ORACLE

Forms behave differently in Oracle Smart View for Office than they do in Oracle Enterprise
Performance Management Cloud and Oracle Hyperion Planning applications.

Cloud data source types: Planning, Financial Consolidation and Close, Tax Reporting

On-premises data source types: Oracle Hyperion Planning
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Attributes in EPM Cloud and Oracle Hyperion Planning forms are not displayed in
Smart View.

Saving ad hoc grids as forms is not supported for grids containing attributes.
In forms containing custom attributes:

— Smart View does not support using custom attributes as filters for base
(regular) dimension members. The web interface supports this and displays
custom attributes at runtime in the format:

base/regular dimension member name (small rectangle
symbol) .associated attribute dimension member name

— Both the web interface and Smart View support using custom attribute
dimensions as independent dimensions; for example, placing them on rows,
columns, or the page POV, as with regular dimensions.

Multiple levels in an outline are displayed differently in Smart View than pages on
the web application. Smart View displays up to four levels, while the web
application displays up to two levels.

Excluding members does not affect totals on a form. When a member is excluded
in the form definition (layout), the member is only excluded from displaying on the
form; the member is not excluded from calculation.

If an administrator hides a dimension in the row axis of a form, this dimension
does not display in the row header of the form in Smart View.

If an administrator has set up a form to use formatting from the web application,
and not from Smart View, then no Smart View formatting options (from the
Options dialog, Formatting tab) will be applied. This is true whether the Use Cell
Styles or Use Excel Formatting option is selected in Smart View.

In composite forms, sections that display as charts in the web application will
display as grids in Smart View.

In forms, the handling of decimal place settings between Excel, Smart View, and
Oracle Hyperion Planning may, at times, cause rounding issues in submitted data.
This can occur even when the decimal precision is set to two decimal places in
both Excel and Oracle Hyperion Planning. For example, in a form, you may enter
68.68, but Smart View sends the data to Oracle Hyperion Planning as
68.67999999999, instead of 68.68.

If row drop-down menus are enabled on a form, then Smart Push (which pushes
data from different cubes into one form) cannot be used.

When connected to an EPM Cloud provider, dynamic members, or "members on-
the-fly," can be added in forms (and ad hoc grids) in the using business rules. See
Launching Business Rules in Excel.

Oracle Hyperion Planning does not support the use of dynamic members.

When you create a formula on members that calculates the value for a Summary
Time Period and then you modify the data for the Summary Time Period member,
sometimes Smart View considers that cell to be a dirty cell.

In Smart View, the display order of business rules attached to a form differs from
the display order in Oracle Hyperion Planning.

When two forms are on two separate worksheets, the rule variable on the first form
changes to the default value after refreshing the page dimension on the second
form. This may cause the business rule to invoke an incorrect value for a runtime

7-6



Chapter 7
EPM Cloud and Oracle Hyperion Planning Forms

prompt variable. If this happens, display the runtime prompt to see its value before
submitting the rule for execution.

In Smart View, the currency symbol in a cell is displayed differently from the Oracle
Hyperion Planning web interface when the Oracle Hyperion Planning option, "Allow
multiple currencies per entity," is set to true.

When the application Page preference, Indentation of Members, is set to "Indent level O
members only," the indentation of dimensions in a form may be displayed incorrectly.

See also: Guidelines for Working with Native Excel Formatting and Forms in EPM Cloud

Displaying the Floating Toolbar in Planning Forms

The floating toolbar is displayed when you click a data cell in a Planning form.

The floating toolbar provides quick access to these commands:

Supporting Details
Cell Comments
Drill-through

Attachments

To display or suppress the floating toolbar in Planning forms:

1.

3.

In the Smart View ribbon, click Options, and then select the Advanced tab.
You do not need to be logged in to set this option.
Perform an action:

» To display the floating toolbar, select the Display floating toolbar on forms check
box.

This check box is selected by default.

» To suppress the floating toolbar display, clear the Display floating toolbar on forms
check box.

Click OK to save your selection.

Saving Ad Hoc Grids

Cloud data source types: Planning, Planning Modules, Enterprise Profitability and Cost
Management, FreeForm, Financial Consolidation and Close, Tax Reporting

ORACLE

On-premises data source types: Oracle Hyperion Planning

If you have been assigned the ad hoc grid creator role, you can save ad hoc grids.

# Note:

In this topic, references to forms apply to Oracle Enterprise Performance
Management Cloud Planning, Planning Modules, Enterprise Profitability and Cost
Management, FreeForm, Financial Consolidation and Close, and Tax Reporting;
and to on-premises Oracle Hyperion Planning.
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To save an ad hoc grid:

1. With the ad hoc grid active, from the provider ad hoc ribbon, click Save Ad Hoc
Grid.

Saving ad hoc grids is not supported for grids containing attributes.

2. In Save Grid As, enter a name, path to the location where you want to save the
grid, and description for the grid.

3. Optional: Select Submit Formatting to save any Excel formatting or cell style
changes that have been applied to the grid.

See Saving Native Excel Formatting to EPM Cloud for additional notes and
guidelines about saving formatting in ad hoc grids and forms.

" Note:

EPM Cloud applications: If your Service Administrator has set the Smart
View Ad Hoc Behavior option to Standard in your application, then the
Submit Formatting option is not available.

4. Click OK.

The saved grid is displayed in the Smart View Panel tree list in the location that
you selected in step 2.

5. To open a saved grid as an ad hoc grid (indicated by d):

* In Oracle Smart View for Office 21.100+, double-click the grid in the tree list.
When double-clicking a saved ad hoc grid in the tree, the default is to open it
as an ad hoc grid.

* In Smart View 20.200 and earlier, right-click the grid in the tree list and select
Ad hoc analysis.

Alternatively, you can right-click the ad hoc grid in the tree and choose to open it
as a form.

Performing Ad Hoc Analysis in Forms

ORACLE

Cloud data source types: Planning, Financial Consolidation and Close, Tax
Reporting

On-premises data source types: Oracle Hyperion Planning

If you have been assigned the ad hoc user role by the administrator, you can perform
ad hoc analysis on forms that have been enabled for ad hoc by the administrator.

To perform ad hoc analysis in forms:

1. Do one of the following:

*  Open the form and then, from the Smart View ribbon, click Analyze. This
button is enabled only if the current form has been enabled for ad hoc
analysis.

*  Select the form in the Smart View Panel and click Ad hoc analysis in the
Action Panel.
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< Note:

You may see a difference in the grid POV depending on which method you
used to launch ad hoc.

2. See Ad Hoc Analysis for information about performing ad hoc analysis.

Using the Drop-down Member Selector on Row Dimensions in Forms

ORACLE

Data source types: Planning, Financial Consolidation and Close, Tax Reporting

In forms, service administrators and form designers can set up easy-to-use drop-down
member selectors on row dimensions. When these drop-down selectors are enabled, the
form users can directly select a member from the drop-down list on the row dimension in the
form.

The drop-down member selector also allows users to add data to member rows that may
have otherwise been suppressed.

In forms where members have been excluded, drop-down member selectors can be
configured to display or hide the excluded members.

When using the drop-down member selector, keep in mind the following:

e There is no visual naotification as to which members have drop-downs enabled; you must
click a dimension cell and, if a down arrow appears next to the cell, then there is a drop-
down list enabled.

e The drop-down content (list of members) is controlled by the form definition for the
corresponding segment.

e Selections are not retained. The drop-down selection will be lost on refresh. If you
perform a Refresh after selecting a member from the drop-down, the selection is lost and
the form returns to its original state.

e The drop-down selection will be lost on saving data. Modifying data cells and saving the
Excel worksheet will not retain modified drop-down selections.

e Duplicate member or alias names: The drop-down member selector does not display
duplicate member or alias names in their qualified format. You can select duplicate
member or alias names from the drop-down list, but you cannot submit data for them.

e Composite forms: Using the drop-down member selector with row dimensions is not
supported.

e In Smart View, data cannot be submitted when a form has drop-down member selectors
on rows and calculated rows and columns.

To use this feature in Oracle Smart View for Office requires configuration in the Form
Designer in the web interface. The service administrator or form designer specifies the drop-
down selectors as segment properties for particular dimensions. For example, suppose there
are two dimensions placed on row axes, Entities and Line item; the member selector drop-
down may be enabled for the Entity dimension members, for the Line item dimension
members, or for both. Configuration is described in Administering Planning .

In Smart View, o use the drop-down selector in a form, click on row dimension or member
names in a form. If a drop-down arrow appears, click it to view and select members from the
drop-down list, as shown in Figure 1.
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Figure 7-2 Drop-down Member Selector on a Row Dimension Cell

A E C D E
I Jan Feb Mar
2 | ProductX 5| 408 244, 282
3 | Envoy Standard Netbook | v /1p 1214 552| 853
4 1 | Type to search | _"SE 34| 429
5 | (142 77 104
6 | | Product X A 58 316 290
il Sentinal Custom Motebook | R
8 ‘ Envaoy Standard Metbook
9 | | Envoy Custom Netbook o
10 |
Example

In this example from Planning, rows with #Missing values are suppressed, and you
were tasked with inputting the values for the Sentinal Standard Notebook. It happens
that in the database, the values for the Sentinal Standard Notebook for January
through June are all #Missing. When you open the form, there is no row for Sentinel
Standard Notebook.

A E L D E F G H
-1 -Q2
L) Jan Feb Mar Apr May Jun
2 | ProductX 935 408 244 282 900 366 233 300
3 | EnvoyStandard Netbook 2619 1214 552 853 2560 873 794 2894
4 | Envoy Custom Metbook 1469 686 354 429 1932 738 505 689
5 | Other Computer 423 243 77| 104| 543| 258 179| 106
& | Tablet Computer 964 358 316) 290 992| 368 326 298
7 |-Computer Equipment 6409 2908 1542 1958 6927 2603 2036 2287

Use the drop-down member selector on a row and choose Sentinal Standard
Notebook from the list.
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A B iz D E E G H
-a1 -02

1 Jan Feb Mar Apr May Jun
2 Product X 935 408 244 282 900 366/ 233 300
3 | Envoy Standard NEthDkI'-lEI 1214 552| 853 2560| 373 794| 894
4 - T 86| 354 4229|1932 738 505 689
% | A3 77| 104 543| 258 17/9| 106
F FroductX ~ |llsa| 316/ 290 992| 368 326/ 298
7 el Gt Mtk 08 1542 1958 6927 2603 2036 2287
8 Envoy Standard Metbook
8 || Envoy Custom Netbook o
10

Sentinal Standard Notebook now appears in place of Envoy Standard Netbook. Note that the
data values in the row have not changed. You can type over the existing values to input the
values you require. In this example, you would type 500 in each month column, January
through June.

A B C D E F i H
-1 -Q2
1 | Jan Feb Mar Apr May Jun
2 Product X 935 408 244 282 900 366, 233 300
3 | Sentinal Standard Notebo 2619 5000 500 500 2560 500 500 500
4 Envoy Custom Metbook 1469 686 354 429 1932 738 505 689
5 | Other Computer 4231 243 77 104 543 258 179| 106
& Tablet Computer 964 358 316 290 992 368 326 298
7 |-Computer Equipment 6409 2908 1542 1958 6927 2603 2036 2287

In the Planning ribbon, click Submit. Note that the row for Sentinal Standard Notebook is
added to the form as this row now contains values. Also, the values in the row for Computer
Equipment are recalculated. Only the modified values are saved for the drop-down member
that was changed. No inherited values from other members are changed.

A E @ D E F | 6| H
-Ql -Q2

1 Jan Feb Mar Apr May Jun

2 | ProductX 935 408 244 282 900 366 233 300
3 | Sentinal Standard Notebook 1500 500 500 500 1500 500 500 500
4 | Envoy Standard Netbook 2619 1214 552| 853 2560 873 794 894
5 | Envoy Custom Netbook 1469 686 354 429 1932 738 505 689
6 | Other Computer 423 243 77 104 543 258 179 106
7 | Tablet Computer 964 358 316 290 992 368| 3260 298
8 |-Computer Equipment 7909 3408 2042 2458 8427 3103 2536 2787
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Inserting Charts

ORACLE

Starting in release 11.1.2.5.700, you can insert forms as charts into Microsoft
PowerPoint, giving you a graphical display of the information in the form.

Data source types: Planning, Planning Modules, Financial Consolidation and Close,
Tax Reporting

Oracle Smart View for Office renders the form information as a chart in PowerPoint.
You can use the chart tools in PowerPoint to change the chart design and format. You
can insert a Smart View POV reporting object to change the POV of the chart.

Certain forms may or may not make ideal charts. Some form data may not present
itself well in chart format. For example, a balance sheet form may not make a useful
chart. However, a monthly revenue form may be a good candidate for the chart format.
Oracle recommends investigating with the forms available to you and working with the
forms designers to meet your requirements for charts.

¢ Note:

e The Insert Chart functionality is not available in Word or Excel.

e Smart View does not support directly inserting stepped and curved line
charts. When inserting a stepped or curved line chart, Smart View will
substitute the closest match, a default line chart.

To insert and edit a chart in PowerPoint:

1. Launch PowerPoint and connect to the data source.
2. Navigate to the form and select it.

3. Inthe Action Panel, select Insert Chart.

Alternatively, right-click the form name and select Insert Chart; for example:
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Smart View s

Shared Connections - »

| EPM Cloud | v| 3 -
- Forecast Variances Ll

- Headcount and Salary Forecast
-~ Income Statement - Forecast

-~ Income Statement - Prediction

-~ Income Statement - Range Prediction
Key Performance Indicators

OpEx Forecast
Revenue Forecast

.. — Cie - 2
-[E] Revenue Fore — Open form

| &= :
-2 sales Driver A} iz Ad hoc analysis
“[J Long Range Plan | @B Insert Chart

-[(3 Flan
----- E dril_through W
£ >
Open form

iz| Ad hoc analysis

&8 [nzert Chart

The chart is inserted on the slide, where it can be selected and edited; in the following
example, the slide width has been stretched from its initial state:

j.
j.

mFYl4 |
Jul |4
mFY14 | :
2T
mFYls | —
Sep
mFY14
Qs
mFY14
Oct

mFYl4
MNov

e
=
Q
el
a
i
I
a
fad
a

Gross Margin %
1001 Total Revenue

e}
C
o

o

y
S
=2
2
=]
3
I

4. Optional: To change the POV of the chart, insert the POV control and modify the POV.

a. Inthe Document Contents pane, select the data source for the chart, then select
Insert New Reporting Object/Control.

In the following example, the data source is signified by the blue bar:
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Document Contents W
| Smart View - Current Document | - | > -
[7 shde1

< >

i] Insert Mew Reporting Object/Control...
4 Modify Connection

"4 Rename

@ Refresh

More= =

b. Inthe Insert New Reporting Object/Control dialog box, click POV.

% Insert new Reporting Object/Control
To change the position of the Table, POV, or Slider control in Excel or Ward, use
Design Mode option from Document Contents drop-down menu.

Table
Scrollable table control to display large amount of data, Supports dimension
zoom infout and pivot operation in conjunction with POV control.

@@ Chart
Mative MS Office Chart object.

2 Pov
Controls POV selections for all other Reporting Objects linked to the same

query. Dimensions can be dragged and dropped between POV and Table
controls to modify the Chart layout

A read-only POV is placed on the slide; for example:
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c. Click the Slide Show icon in the task bar at the bottom right of the PowerPoint
window to enter slide show mode where you can modify the POV.

= Motes W Comments B 55 E @- I- - + 5% H |
o Slide Show F '

d. In slide show mode, use the drop-down lists in the POV toolbar to make the required

changes.
POV 1
[fint=rnational Sales |~
| Cormputer Equipment | v|

Forecast
Working

Refresh

e. Inthe POV toolbar, click Refresh.

f. Repeat the steps to change the POV as needed; when finished, exit slide show
mode.

You can press the Esc key to exit slide show mode.

5. Continue with any further chart design and format edits, and then save the PowerPoint
presentation as needed.

Cell-Level Security in Smart View

ORACLE

A cell in a form may be secured according to a cell-level security definition.
Applies to: Planning, Planning Modules, Tax Reporting

Cell-level security enables Service Administrators to restrict who can view data in the
application by defining rules that remove read or write access to cells that a user would
normally have access to due to their regular security.

Cell-level security is defined as an exception to the existing member security. For example, a
Department Manager requires access to all accounts in their own department, but only a
certain account in all other departments. With the usual metadata security the Manager would
have access to all accounts across all departments; using cell-level security enables the
Service Administrator to control the intersection of all accounts with the Manager's
department and only the specific account in all other departments.

Cell-level security uses rules, similar to valid intersection rules, to deny read or write access
to users viewing certain cell intersections anywhere a cell is shown (for example, forms,
runtime prompts, ad hoc reports, dashboards, and so on). When cell-level security rules are
applied, users with read access can see the data value in a cell but the cell is not editable. If
users are denied read access to a cell, the value displayed in the cell is #noaccess.

Cell-level Security provides the ability to restrict or remove user security at the lowest level of
dimensional granularity, which provides more flexibility and access control than metadata
security alone. This feature allows for cross-dimensional security, which means the same
dimension member from one dimension may have different access based on combinations of
other dimension members.
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Note the following when working with cell-level security in Oracle Smart View for
Office:

« If auser does not have access to a cell, cell styles are not applied to cells for
Comments and Attachments. However, these styles are applied when using the
same form or grid in the web.

*  Ribbon commands, right-click menu commands, and floating toolbar commands in
Smart View will still be enabled, even if cell-level security has resulted in the cell
containing #NoAccess. For example, if the cell contains #NoAccess, the user can
attempt to perform a cell-level command, such as Supporting Detail, Attachments,
Cell History, or Cell Comments, but these commands are not valid for #NoAccess.

Service Administrators define cell-level security in the web application. For more
information, see Defining Cell-Level Security in Administering Planning.

Working with Valid Intersections

Related Topics
e About Valid Intersections
*  Working with Valid Intersections in Page Drop-down Lists

*  Working with Valid Intersections in Forms

About Valid Intersections

ORACLE

Data source types: Planning, Planning Modules, Financial Consolidation and Close,
Tax Reporting, Enterprise Profitability and Cost Management

Your Oracle Enterprise Performance Management Cloud administrator can enable
applications for valid intersections. In forms, valid intersections allow you to view or
enter data only at predefined "valid" intersections.

For example, valid intersections might consist of a subset of Segment members which
are valid only with a limited list of departments, or specific programs which are valid
only for certain time periods.

Forms that are enabled for valid intersections can provide faster data entry and
simplified plan validation resulting in higher quality data, as well as easier maintenance
of data entry forms. Data integrity is still maintained at "invalid" intersections.

When valid intersections are defined in an application, then cell intersections
considered "invalid" are read-only.

Tip:

In Oracle Smart View for Office, when an invalid intersection in POV is
observed or selected, this message is displayed:

"Data form cannot be displayed due to invalid intersection in Page
and POV. Please choose a different intersection."

Select a valid intersection member in the POV to clear the message.
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< Note:

Administrators: In this guide, the topics on valid intersections are primarily
intended for Smart View end users. For more information on setting up valid
intersections in forms, see the information on valid intersections in your
administration guide; for example, for Planning, see Defining Valid Intersections in
Administering Planning.

Working with Valid Intersections in Page Drop-down Lists

ORACLE

Data source type: Planning

See also:

Working with Valid Intersections in Page Drop-down Lists

Working with No Members in Page Drop-down Lists

To select members when valid intersections are enabled in a form:

1.

Open a form.

The form renders with member selections as specified in the form definition, adhering to
your access rights for dimensions, and applies valid intersection groups with the most
recently used as current selections.

Verify that the form is enabled for valid intersections by looking for the <Clear Selection>
option at the bottom of the Page drop-down member selectors.

If an application is enabled for valid intersections, the <Clear Selection> option appears
at the bottom of the Page drop-down member selectors.

For example, in Option in the POV Drop-Down Member Selector, the <Clear Selection>
option is highlighted in the Page drop-down list for the Entity dimension.

Figure 7-3 The <Clear Selection> Option in the Page Drop-Down Member Selector

P_TP1:Computer Equipment |PIan:PIan ”F'flS:F'flS |

410:International Sales
420:5ales East
421:5ales MorthEast
422:5ales Mid-Atiantic E I M Q R
423:5ales SouthEast +al +02 +Q3 +04 YearTotal
430:5ales South
440:5ales Central

Working:Working |[ Refresh ]

ﬂ;?g;ias'es Wwest 54734 57683 61192 62086 235695
| <ClearSelection> | 3801 3801 3801 3801 3801
4 Gross Margin % 200.00% 200.00% 200.00% 200.00%  200.00%
5 | 4001:4001: Total Revenue 26904636 28966214 30579198 31412890 117362938
6 | 5000:5000: Total Cost of Sales and Service 18734770 20215569 21372769 22069802 82392910
7 |-GP:Gross Profit 8169866 8750645 9206429 9343088 35470028

Optional: Select <Clear Selection> in all selectable Page drop-down lists and note that
<Select Member> now appears in the Page member selectors.

For example, in Option in the POV Drop-Down Member Selectors, the <Select Member>
option is displayed in the Page selector for both the Entity and Product dimensions.
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Figure 7-4 The <Select Member> Option in the Page Drop-Down Member

Selectors
<Select Member> - <Select Member> - | Plan:Plan ” FY155Y15 || Working:Working |[ Refresh ]
Ti1 - fe |
A E I M Q R
+Q1 +Q2 +03 +04 YearTotal

i

2 |Units 54734 57683 61192 62086 235695
3 |ASP 3801 3801 3801 3801 3801
4 Gross Margin % 200.00% 200.00% 200.00% 200.00%  200.00%
5 | 4001:4001: Total Revenue 26904636 28966214 30579198 31412890 117862938
6 5000:5000: Total Cost of Sales and Service 18734770 20215569 21372769 22069802 82392910
7 -GP:Gross Profit 8169866 8750645 9206429 9343088 35470028

4. Make selections in each Page drop-down list, and then click Refresh.

The form generally behaves as any simple Planning form; however, when working
with valid intersections, the selections available to you in the Page selector for a
dimension may depend on the member you chose in the Page selector for a
different dimension.

Example 7-1 Working with Valid Intersections in Page Drop-down Lists

Valid intersection rules are set up by Planning administrators in the Planning web
application. In Figure 3, valid intersection rules are set up as follows.

e When the 403:Sales member is selected in the Entity dimension, all products in
the Product dimension are available for selection.

e When the 410:International Sales member is selected in the Entity dimension, then
the members P_260:Game, P_270:Camera, and P_280:Television are not
available for selection. All other members are available for selection.

e When the 421:Sales NorthEast member is selected in the Entity dimension, then
the members P_220:Software Suite and P_250:Network Card are not available for
selection. All other members are available for selection.

Figure 7-5 Valid Intersections Rules Constructed in Planning Web Application

Tap description to edit
Add Rule Add Dimension

& Entity ¥  Product -
Children(403) ¥ |Descendants(P_TP) v R
T@ 410, 421 s,
410 ¥ IDescendanis(P_TP) v R

T@ P 260, P 270 P 280 ‘.
421 ¥ |Descendants(P_TP) v R

T@ p_220,P_250 ‘.
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Now let's see how the rules set up in Figure 3 are exposed in Oracle Smart View for Office.

In the following examples, we'll demonstrate the valid intersection rules noted above. We'll
select members in Entity and Product to change the point of view of the form, within the
scope of the valid intersection rules.

0 shows a newly opened form. The form has five dimensions. We can change the Page
member on two of the dimensions.

Figure 7-6 Planning Form with Access to Member Selection on Two Dimensions

403:5ales ~ P_TPLl:Computer Equipment = |PIan:PIan ||F'1'15:F'1'15 | Working:Working “Reﬁ'esh]
u18 - K |
yi E | M Q R
+Q1 +Qz2 +Q3 +04 YearTotal

1

2 |Units 24734 270683 61192 62080 235095
3 |ASP 3801 3801 3801 3801 3801
4 Gross Margin % 200.00% 200.00% 200.00% 200.00%  200.00%
5 | 4001:4001: Total Revenue 26904630 28966214 30579198 31412890 117862938
6 | 5000:5000: Total Cost of Sales and Service 18734770 20215569 21372769 22069802 82392910
7 -GP:Gross Profit 8169806 8750645 9206429 9343088 35470028

According to the valid intersection rules:

*  When the 403:Sales member is selected in the Entity dimension, all products in the
Product dimension are available for selection. For example:

403:5aes - el ||| Plan:Plan ||FY15:FY15 || Working:Working || Refresh
<Select Member = b
T11 P_TP1:Computer Equipment
P_100:Product X
P_110:Sentinal Standard Motebook Q R
P_120:5entinal Custom Motebook +04 YearTotal
P_130:Envoy Standard Netbook

1 P_140:Envoy Custom Netbook
2 |Units P_150:Other Computer 192 62086 235695
P_160:Tablet Computer
3 |ASP P_TP2:Computer Accessories 501 3801 3801
-~ P_200:Accessories
4 Gross Mz P 210:Keyboard 0% 200.00%  200.00%
5 4001:40 p_z20:50ftware Suite 198 31412890 117862938
i P_230:Monitor
6 | 5000:50 P 240:Modem 769 22069802 82392910
7 -GP:Gros P_250:Metwork Card 129 9343088 35470028
8 P_260:Game
P_270:Camera
9 P_280:Television

e When the 410:International Sales member is selected in the Entity dimension, then the
members P_260:Game, P_270:Camera, and P_280:Television are not available for
selection. All other members are available for selection. For example:
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410:International Sales - <Select Member

» || Plan:Flan

<5Select Member >

T11 ¥ 'P_TP1:Computer Equipment

Units
ASP
Gross Margin %

=l | f W R

-GP:Gross Profit

4001:4001: Total Rey
5000:5000: Total Cos

P_100:Product X

P_110:Sentinal Standard Motebook

P_120:5entinal Custom Notebook

P_130:Envoy Standard Netbook

P_140:Envoy Custom Metbook

P_150:0ther Computer

P_160:Tablet Computer
P_TP2:Computer Accessories

P_200:Accessories

P_210:Keyboard

P_220:Software Suite

P_230:Monitor

P_240:Modem

P_250:Network Card

FY15:FY15

Working:Working

Refresh

R
YearTotal

0 235695
1 3801
% 200.00%
0 117862938
2 82392910
i 35470028

*  When the 421:Sales NorthEast member is selected in the Entity dimension, then
the members P_220:Software Suite and P_250:Network Card are not available for
selection. All other members are available for selection. For example:

421:5ales MorthEast

M21

Units

ASP

Gross Margin %
4001:4001: Total R
5000:5000: Total C

-GP:Gross Profit

0O |~ | LN | fm | | |

= || Plan:Flan || FY15:FY15

P_TP1:Computer Equipment
P_100:Product X
P_110:Sentinal Standard Motebook
P_120:5entinal Custom Motebook
P_130:Envoy Standard Netbook
P_140:Envoy Custom Metbook
P_150:0ther Computer
P_160:Tablet Computer
P_TP2:Computer Accessaries
P_200:Accessories
P_210:Keyboard
P_230:Monitor
P_240:Modem
P_2580:Game
P_270:Camera
P_280:Television

Working:Working

Refresh

R

YearTotal
086 235693
B01 3801
D0%  200.00%
390 117862938
1802 82392910
088 35470028

Example 7-2 Working with No Members in Page Drop-down Lists

The scenario shown in Figure 5, where there are no members to select from in the
Product dimension Page drop-down list, might come about in at least a couple of
different ways. For example, the Planning administrator may have configured any of

the following:

» Defined a valid intersection rule that excludes members of the Product dimension
when 440:Sales Central is selected for the Entity dimension.

e Defined a valid intersection rule that excludes P_260:Game, P_270:Camera, and
P_280:Television when 440:Sales Central is selected for the Entity dimension, but
the form is designed for only those three members.

In either case, when 440:Sales Central is selected for Entity, there are no Product
members to select from in the Page drop-down list, and only <Select Member> is

displayed.

ORACLE
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Figure 7-7 Page Drop-down List with No Available Members to Select

440:5ales Central|v| - || Plan:Flan || Working:Working ||F'T'13-':F"r'1? ” F‘.eﬁesh|
<Select Member = |
F13 32 J
A E C D E F G H
-a1

1 Jan Feb Mar

2 |(Units #Missing #Missing | #Missing #Missing

3 |ASP #Missing #Missing | #Missing #Missing

4 |Gross Margin % #Missing #Missing #Missing #Missing

Working with Valid Intersections in Forms

Data source type: Planning

See also:

Working with Valid Intersections in Forms

1.

ORACLE

Open a form.

The form renders with member selections as specified in the form definition, adhering to
your access rights for dimensions, and applies valid intersection groups with the most
recently used as current selections.

Verify that the form is enabled for valid intersections by looking for the <Clear Selection>
option at the bottom of a Page drop-down list.

See Working with Valid Intersections in Page Drop-down Lists.
Enter and submit data in writable cells at valid intersections.

In Figure 1, with the member 420:Sales East selected for the Entity dimension, cells for
each product are writable. The cells for P_TP1:Computer Equipment and
P_TP2:Computer Accessories are not writable as these cells roll up the total of the data
in the product cells.
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Figure 7-8 Form with Writable Cells, No Invalid Intersections

420:5alesEast v UnitsiUnits w [PlanPlan || Working:Working ||Fr15 | [Refresh |
A24 - [ x|
A E I M Q R
-YearTotal
+1  +02 +03 +04
1
2 | P_100:Product X 790 761 822 801 3174
3 | P_110:Sentinal Standard Motebook 1403 1286 1364 1403 5456
4 | P_120:Sentinal Custom Motebook 792| 1017 815 720 3344
5 | P_130:Envoy Standard Netbook 2076, 2030, 2101 2039 8246
6 | P_140:Envoy Custom Metbook 1095 1442 1041 1018 4596
7 | P_150:0ther Computer 397 509 439 525 1870
g  P_l60:Tablet Computer 1555 1600 1589 1539 6333
9 |-P_TPl:Computer Equipment 8108 8p45 8171 8095 33019
10 | P_200:Accessories 23526| 28801 35731 34369 122987
11| P_210:Keyboard 31492| 32900 34188 29783 128363
12 | P_220:Software Suite 2481 3040 3355 3042 127138
13| P_230:Monitor 3805 4978 5350| 4235 18368
14 P _240:Modem 11662| 16126| 15243 16615 39646
15 | P_250:Network Card 9613 10372 11304 11240 42529
16 | P_260:Game 24203 22789 27363 24029 983584
17| P_270:Camera 895 927 991 1044 3857
18 | P_2B0:Television 2441 2314 3130 2770 10655
19 -P_TP2:Computer Accessories 110118 122847 136915 127627 497507

Example 7-3 Working with Valid Intersections in Forms

Similar to the examples shown in Working with Valid Intersections in Page Drop-
down Lists, when the 410:International Sales member is selected in the Entity
dimension, the Product dimension members, P_260:Game, P_270:Camera, and
P_280:Television are not available for editing. In Figure 2, cells at those
intersections are signified as not editable by #Missing.

Other cells in the form are editable and considered valid intersections.
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Figure 7-9 Form Showing Non-Editable Cells for Three Products

410:International Sales Units:Units |F‘Ian:F‘|an | Working:Waorking ||F'f15 HF‘.Efresh]
A24 - £ |
A E | M Q R
-YearTotal
+al +2 +a3 +04
1
2 | P_100:Product X 509 468 563 452 2032
3 | P_110:Sentinal Standard Notebook 792 836 940 808 3376
4 | P_120:Sentinal Custom Motebook 571 553 574 613 2311
5 | P_130:Envoy Standard Netbook 1616 1440 1725 1426 6207
6  P_140:Envoy Custom Netbook 840 791 951 BE3 3465
7 | P_150:0ther Computer 422 423 303 380 1528
8 | P_160:Tablet Computer 501 501 501 501 2004
9 -P_TPl:Computer Equipment 5251 5012 5557 5103 20923
10| P_200:Accessories 18861 21907 24069 25157 89954
11| P_210:Keyboard 47458 37783 45493 50885 181619
12 | P_220:5oftware Suite 4140 3642 4013 4314 16114
13 | P_230:Monitor 4571 4621 5167 5319 20078
14 | P_240:Modem 8074 8565 8887 9932 35458
15 P_250:Network Card 19152 17245 16619 18170 T1186
16| P_260:Game #Missing #Missing #Missing #Missing #Missing
17| P_270:Camera #Missing #Missing #Missing #Missing #Missing
18 P_280:Television #Missing #Missing #Missing #Missing #Missing
19 -P_TP2:Computer Accessories 102656 937632 104253 113777 414449

Again, similar to the examples shown in Working with Valid Intersections in Page Drop-
down Lists, when the 421:Sales NorthEast member is selected in the Entity dimension,
the Product dimension members, P_220:Software Suite and P_250:Network Card are not
available for editing. In Figure 2, cells at those intersections are signified as not editable
by #Missing.

Other cells in the form are editable and considered valid intersections.
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Figure 7-10 Form Showing Non-Editable Cells for Two Products

POV VI-GRID
471:Sales NorthEast »  Units:Units |PIan:PIan ||x'-;c-rlejng:','-;c.rkjng || FY15 |[ Refresh |
u14 - k|
A E | M Q R
-YearTotal
+Ql1 +02 +Q3 +04
1
2 | P _100:Product X 423 242 706 638 2009
3 | P_110:Sentinal Standard Notebook 520 1113 1035 3123 5791
4 | P_120:Sentinal Custom MNotebook 299 835 624 1344 3602
5 | P_130:Envoy Standard Netbook 1583 922 843 2552 5900
6  P_140:Envoy Custom Netbook 927 465 409 1225 3026
7 | P_150:0ther Computer 443 650 426 788 2307
8 P _160:Tablet Computer 2038 2098 2087 2109 8332
9 |-P_TP1:Computer Equipment 6233 6325 6130 12279 30967
10 P_200:Accessories 27736 26913 24069 30315 109033
11 P _210:Keyboard 28547 34171 40118 36537 139373
12 P_220:Software Suite #Missing #Missing #Missing #Missing #Missing
13| P_230:Monitor 3696 4691 4567 4366 17320
14 | P _240:Modem 11599 17029 14631 18984 62243
15 P_250:Network Card #Missing #Missing #Missing #Missing #Missing
16 P_260:Game 28918 32941 34734 30565 127158
17| P_270:Camera 740 678 786 716 2920
18 | P_280:Television 1530 2895 2594 2520 9939
19 -P_TP2:Computer Accessories 103166 119318 121499 124003 467986

Related Topics

About Flex Forms
Flex forms are a form type that provides flexible row and column management in
Oracle Smart View for Office.

Working with Flex Forms in Smart View
With flex forms, you can rearrange row and column dimensions, sort them, and
insert valid members or aliases from corresponding dimensions.

Opening a Flex Form in Ad Hoc Mode and Submitting Data
You can open a flex form in ad hoc mode, just like any regular form, use ad hoc
analysis to modify the grid layout, and submit data.

About Flex Forms

ORACLE

Flex forms are a form type that provides flexible row and column management in
Oracle Smart View for Office.

Data source types: Planning, Planning Modules, Financial Consolidation and Close,
Tax Reporting

Flex forms retain all regular form properties and features, such as running business
rules attached to the flex form. However, using flex forms, you can rearrange row and
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column members, and sort or move rows or columns. Modified row or column order is
maintained on refresh and during submit. You can also filter data using Excel's filtering
functionality. Dimension and member row cells and all data cells in a flex form are
unprotected. Only the top left blank cells of a flex form are protected.

In the web interface, during form definition, administrators select Enable flex form on rows,
Enable flex forms on columns, or both, under Smart View Options in the Layout tab to
enable flex form-specific features.

In Smart View, the Sheet Info dialog displays the Sheet type for flex forms as "Flex form."
Flex forms can be part of task lists and you can open them as flex forms from a task list.

¢ Note:

Flex forms are used only in Smart View and not in the web interface.

Related Topics:
* Video
e Requirements

e Guidelines

Video
Your Goal Watch This Video
Learn about how to enable and work with flex n
forms in Planning Planning with Flex Forms in EPM Cloud
Planning

Requirements

e Oracle Enterprise Performance Management Cloud 20.04 or later
* Smart View 11.1.2.5.910 or later
*  To modify both row and column members:

— EPM Cloud 21.12 or later

— Smart View 21.200 or later

Guidelines

See these guideline subtopics:
*  General Guidelines

* Filtering and Sorting

* Smart Push

* Unsupported Features
General Guidelines

Following are guidelines for working with flex forms:
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You can modify both row and column members in flex forms.
Any modification to a flex form will not be persisted between sessions.

When a user modifies a flex form, the modified grid layout will only be persisted in
the context of the current session. Reopening a flex form reverts the flex form
layout to its original state.

You may insert and delete rows and columns in a flex form using the Insert and
Delete options on the right-click menu in Excel.

When a flex form with a business rule or Groovy rule to add a new dimension
member (member on-the-fly) is executed from the form, the new member will not
appear on the flex form after a refresh. To see the new member on the flex form,
you must relaunch the flex form from the Smart View Panel.

You may delete rows and columns using the Delete key. However, when deleting
rows or columns containing multiple dimensions, be sure to select all the
dimension members in the row or column before pressing Delete.

In the following example, there are three row dimensions on a flex form, Accounts,
Market, and Year:

D-Acc US Market FY18
D-Acc US Market FY19
D-Acc US Market FY20

To remove the row for FY18 using the Delete key, be sure to select all three
dimension members, D-Acc, US Market, and FY18 using the Ctrl key or Shift key,
then press Delete.

Copy and paste is limited to the scope of the form definition. Flex forms must
adhere to the hierarchies as defined in the form. Therefore, you cannot have any
flex form members that are not part of the defined row or column members of the
form.

Subtotaling calculation scripts and currency conversion calculation scripts will be
generated and executed based on the original form definition.

In the form definition, if Enable flex form for rows, Enable flex form for
columns, or both, are selected, a flex form opened as a simple form can preserve
comments in cells outside the form after refresh.

However, when opened as a flex form:

— If both the Enable flex form for rows and Enable flex form for columns
options are selected, then comments are not preserved.

— If only the Enable flex form for rows option is selected, then comments
entered to the right of the form are preserved after refresh. Comments are not
preserved if they are entered directly below the form.

— If only the Enable flex form for columns option is selected, then comments
entered below the form are preserved after refresh. Comments are not
preserved if they are entered to the right of the form.

When working with flex forms with multiple dimensions on rows or columns (when
two or more dimensions with multiple members are placed on a row or columns):

— By design, + and - for expand/collapse are not supported for flex forms.
Instead, use the Expand/Collapse command on the right-click Smart View
context menu.
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— During form definition, to place dimensions members on separate rows or columns, in
Member Selection on the flex form, choose Place selection in separate rows or
Place Selection in Separate Columns. See Selecting Members for Forms in
Administering Planning.

Users can select row or column members to add to a flex form using the Member
Selection dialog box, available from the provider ribbon; for example, from the Planning
ribbon. The Member Selection option is available only on flex forms, not on simple
forms.

# Note:

The Member Selection option is available in Smart View 21.100+.

Use the Member Selection dialog to add row or column members to a flex form, similar
to adding members to an ad hoc grid. The members you can add depend on the
underlying form definition for the row or column dimensions:

— If the Dimension Properties setting, Flex beyond form definition, is selected,
users may select members outside those specified in the form definition. For
example, suppose a form includes only the Computer Accessories members from the
Product dimension. If Flex beyond form definition is selected for the Product
dimension, then users may add other members from Product, such as Notebooks or
Tablets, to the flex form. These members will be retained upon refresh. For more
information, see the Flex beyond form definition property description below.

— In the form definition of a flex form, if specific members are not part of a dimension,
then, even though you may be able to select and add those members in the Member
Selection dialog, those members will be removed upon refresh.

¢ Note:

To add members outside the form definition, enable Flex beyond form
definition on the applicable dimensions.

Member Selection uses the default alias table defined at the application level. When
members are inserted on the grid, the members are displayed as member names until a
Refresh is performed, and then aliases are displayed corresponding to the application
setting.

Flex beyond form definition property

During form definition, when the Flex beyond form definition property is applied to row
or column dimensions in flex forms, Smart View users may enter members outside the
form definition for dimensions within the row or column axis of the form. This allows flex
form users to enter data for members that are not displayed on the flex form. Users must
have access to the valid members that they enter.

For example, using the Vision application, suppose the Product dimension is placed as a
row dimension in a flex form. During form definition, only the Sentinal Standard Notebook
and Sentinal Custom Notebook members in the Product dimension have been selected
for display on the form. By enabling the Flex beyond form definition option for the
Product dimension, Smart View users may enter other products from the Product
dimension, such as Mouse or Keyboard, in the rows in the flex form. As long as they
have access to those members, users can either add rows for additional members to the
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existing flex form or replace existing Product members with the Product members
they require. To illustrate, note the following hierarchy:

Product
Notebooks <<this hierarchy is displayed in flex form)
Sentinal Standard Notebook
Sentinal Custom Notebook
Computer Accessories <<this hierarchy is not displayed in flex
form)
Keyboard
Mouse

In a flex form with Flex beyond form definition disabled (not selected), users
cannot add Computer Accessories or its descendants. Users can add Notebooks
and its descendants.

In a flex form with Flex beyond form definition enabled (selected), users can add
Computer Accessories and its descendants as well as Notebooks and its
descendants.

During form definition, note the following when enabling the Flex beyond form
definition property:

— In Dimension Properties, the Flex beyond form definition option will only
be visible if either the Enable flex form for rows or Enable flex form for
columns option, or both, is selected in Smart View Options.

— When there are multiple dimensions on the form rows, Oracle recommends
that you select the Flex beyond form definition property for each applicable
row or column dimension individually. You may use the Dimension Properties
option, Apply to all row | column | page dimensions, to apply the Flex
beyond form definition property to all dimensions; however, use with care as
all other dimension property selections will also be applied to all other
dimensions.

See Designing Flex Forms in Administering Planning.

*  When a user adds a member that is a parent or child of a member already present
on a flex form and refreshes, the child member will be collapsed, even in cases
where the Dimension property, Start expanded, is selected during form design. To
the user, it may look like the child member was removed, but the child member
can be viewed by expanding the parent using the Expand/Collapse commands on
the Smart View context menu.

*  When entering numeric member names or shared members on a flex form, enter a
single quotation mark (') before the member name.

For example, for a numeric member name, such as 4077, enter:
14077

For shared members, enter member names in the format:
'[Parent] . [Shared Member]

For example:

'[Sales Director 2].[410]

' [Default Sales Director 2].[Default International Sales]
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* When a flex-enabled form is opened in an ad hoc mode, the row dimension indentation is
lost on submitting data. Refreshing the data restores the indentation to normal.

» User variables, dynamic user variables or substitution variables are supported on flex
form rows and columns. Users should change variables on the POV and perform a
refresh for the rows and columns to update them to the new members.

* Excluded members may be entered on flex form rows or columns. Members that are
excluded in the form definition can be entered on flex form rows and users are able to
enter values and submit.

* In the form definition, when Enable flex form for rows, Enable flex form for columns
or both are enabled, then the Segment properties Hide and Read-only are not supported
for either rows or columns. Hide and Read-only are supported only in simple forms.

* The Suppress Missing Blocks, Suppress Missing Rows, and Suppress Missing
Columns options defined in the web for a flex form are applied only when first opening
the flex form in Smart View. Depending on the form definition, flex form users can enter
members on columns or rows even though the suppression options are enabled in web
form. Users can also enter data and submit data for the suppressed members.

If the suppression options in the Smart View Options dialog, Data Options tab, for
Suppress Missing Blocks, Suppress Missing Rows, and Suppress Missing
Columns are selected, they are applied to the flex form. Users can uncheck these
options in Smart View and then add members (by typing them on the sheet or using
Member Selection), enter data, submit data, and refresh the flex form.

* An administrator can configure action menus to run business rules or open a flex form
from a flex form. The action menu items are accessed from the right-click Smart View
context menu. The action menu items may be defined to appear on the right-click menu
anywhere on the flex form or when right-clicking, for example, in specific dimensions,
members, rows, columns, or cells.

Right-click menus that are available in the web application for the POV and Page
dimensions are not available on flex forms in Smart View.

In Administering Planning, for information on setting up action menu items for flex forms,
see Administering Action Menus; for additional information on flex forms, see Designing
Flex Forms.

* To retain modified members on a flex form after a POV or user variable change, you must
enable the Flex Forms: Preserve Grid on POV and User Variable Changes option. In
the Smart View ribbon, click Options, then select the Member Options tab, and then
select the option, Flex Forms: Preserve Grid on POV and User Variable Changes. If
this option is not selected, any added rows or columns in the flex form will be removed
upon a POV or user variable change.

After selecting the Flex Forms: Preserve Grid on POV and User Variable Changes
option, add or delete members on the flex form grid, and click Refresh. Then change a
POV member and click Refresh; or change a user variable and the flex form refreshes
automatically. Your modified members are retained. You can now enter and submit data
against the modified POV and user variables in any of the members in the flex form,
including any newly-added members. Optionally, change the POV or any user variable
again and refresh, and then continue entering data against the updated POV and user
variables.
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Filtering and Sorting

*  Filtering does not disable Submit Data as it is only hiding certain rows. Sorting
disables Submit Data as it changes member order in the column. After sorting you
must refresh to submit data.

* To avoid undesirable sorting results, do not apply sorting to an entire column.
Instead, select the grid members to sort, and then use Excel's Sort commands,
Sort Ato Z or Sort Z to A, or perform a custom sort.

*  After applying a filter to a row or column dimension, and then applying a sort within
the filter drop-down dialog, the sort indicator arrow appears on the filter button
within the grid. However, after a Refresh, the sort indicator arrow on the filter
button is no longer displayed.

Smart Push

e Smart Push is supported on flex forms.
e On afiltered flex form, Smart Push does not honor the context of the selected
form.

Unsupported Features

* These form features are not supported for flex forms:
— Segment Properties:
*  Hide
*  Read-only

*  Enable drop-down for dimensions (row dimension drop-downs member
selectors)

*  Suppress hierarchy

# Note:

After rows are rearranged or sorted, Segment properties will not be
retained.

— Spreading

— Validation Rules

— Row or column formulas

— Using flex forms inside composite forms

— Enabling Show Currency for the Entity dimension.

— Data validation rules within forms are not supported when using flex forms.
Instead, convert data validation rules to Groovy rules.

e Flex forms are not supported for Smart Forms.
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Working with Flex Forms in Smart View

ORACLE

With flex forms, you can rearrange row and column dimensions, sort them, and insert valid
members or aliases from corresponding dimensions.

Perform a refresh prior to submitting data in the modified form Smart View. Upon refresh,
invalid members, comments, and empty rows or columns are removed and the Submit Data
button is enabled.

To work with a flex form:

1. Connect to a data source.

2. Inthe Smart View Panel, double-click a flex form (indicated by tﬂ).

You can also right-click the flex form you want to open, and then select Open flex form.

3. Modify the data as per your requirements.

For example, some actions you may perform are:

Rearrange or move row and column members
Insert rows and columns

Add members. You can add members using Member Selection (on the provider
ribbon) or hand-typing member names.

Sort rows and columns using the Sort button on the Excel Data ribbon

Filter on row and column members or data using the Sort & Filter on the Excel
Home ribbon or the Filter button on the Excel Data ribbon

Sort row and column members using the Sort & Filter button on the Excel Home
ribbon, the Sort button on the Excel Data ribbon, or the filter on the form

Run a business rule from the provider ribbon or from an action menu

Right-click a member or data cell to access the Smart View context menu; applicable
commands for the cell are available on the menu

Delete rows and columns

# Note:

e The Submit Data button is disabled when you edit row members. Filtering
is not considered editing; if you only add filters, you may still submit data.

¢ Inthe Smart View Options dialog, Formatting tab, the Repeat Member
Labels is required to be enabled for flex forms. You may attempt to clear
the check box, but upon refresh, the check box will again be selected and
the Repeat Member Labels option will be enabled.

e The operations you can perform on rows and columns depend on the
selections made during form definition. To perform operations on rows, the
Enable flex form on rows option must be selected. To perform actions on
columns, the Enable flex forms on columns option must be selected.
These options are described in Setting Smart View Form Options in
Administering Planning.
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4. Optional: To retain added members on a flex form after a POV or user variable
change:

a. Inthe Smart View ribbon, click Options.

3

In the Options dialog, select the Member Options tab.

c. Select Flex Forms: Preserve Grid on POV and User Variable Changes.

# Note:

If this option is not selected, any added rows or columns in the flex
form will be removed upon a POV or user variable change.

d. Optional: Add or delete members in the flex form, and click Refresh.
e. Perform these tasks as you require:

e Change a POV member and click Refresh

* Change a user variable; the flex form refreshes automatically.

Your modified members are retained. You can now enter and submit data
against the modified POV and user variables in any of the members in the flex
form, including any newly-added members.

f. Optional: Change the POV or any user variable again and refresh, and then
continue entering data against the updated POV and user variables.

5. Optional: Right-click a cell in the form and, from the context menu, select Smart
View, and then select a provider action menu item:

e Torun a business rule, select the name of the busines rule.
e To open a flex form or simple form, select the form to open.

In flex forms, only the above actions are supported on action menus.

# Note:
Action menu options may differ depending on the member or data cell
you select. The selections available depend on the form definition.
6. Click Refresh.

On refresh, Oracle Smart View for Office maintains modifications and removes
invalid members from the form.

¢ Note:

The Submit Data button is enabled only after the refresh. However, the
modified form layout is not stored on the server; it is maintained only in
the context of the current session.

7. To submit changed data, in the provider ribbon, click Submit Data.
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< Note:

The Submit Data button is enabled only after refresh.

8. To revert to the original flex form layout, reopen the flex form.

The modified form is not stored on the server; it is maintained only in the context of the
current session. Reopening the flex form reverts the flex form layout to its original state.

Opening a Flex Form in Ad Hoc Mode and Submitting Data

You can open a flex form in ad hoc mode, just like any regular form, use ad hoc analysis to
modify the grid layout, and submit data.

To open a flex form in ad hoc mode and submit data:

1. Connect to a data source.

2. Inthe Smart View Panel, expand the tree list and select the flex form you want to open in
ad hoc mode.

3. Click Analyze.

The form opens in a new sheet in the ad hoc mode.
Modify data and grid layout per your requirements.
Click Submit Data.

Go back to the sheet with the flex form.

Click Refresh.

The original layout and modified data appears in the flex form.

N o g »

Financial Management Data Forms

If you are unfamiliar with Oracle Hyperion Financial Management, see the Financial
Management documentation, available on Oracle Help Center.

To open this library, from the Smart View ribbon, click the arrow next to Help, and then
Documentation.

Related Topics:
About Financial Management Members
Adding Financial Management Members

Using Financial Management Linked Forms

About Financial Management Members

ORACLE

If you are unfamiliar with Oracle Hyperion Financial Management, see the Financial
Management documentation, available on the Oracle Help Center. To open this library, from
the Smart View ribbon, click the arrow next to Help, and then Documentation.

When working with Financial Management 11.1.2.2.300 or later, if you use the relative time
period functionality, such as @CUR, in a Financial Management data form, you can have a
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member from the same dimension appear on the row, column, and POV. Oracle Smart
View for Office displays the relative time period members as user variables in the POV
toolbar. See Working with User Variables for more information. When working with
Financial Management releases earlier than 11.1.2.2.300, if you use the @CUR
functionality in a data form, when the form is imported into Smart View, the @CUR
member is taken from the background POV for the selected application.

The Active Member option is available only if the application has been set up for
Organization by Period. For information on Organization by Period, see the Financial
Management documentation.

Adding Financial Management Members

If you are unfamiliar with Oracle Hyperion Financial Management, see the Financial
Management documentation, available on the Oracle Help Center. To open this library,
from the Smart View ribbon, click the arrow next to Help, and then Documentation.

If enabled by the administrator, you can insert and save additional rows of members
and data. Totals are updated to reflect the new data.

For example, suppose a data form has been defined for an account with transactions
for IC1, IC2, and IC4. You could select members IC3 and IC5 for insertion into the
form. The form is refreshed with the new data and the new rows are displayed in the
appropriate hierarchical order.

To add members to data forms:
1. Open a data form.
2. From the HFM ribbon, click Add Member.
A cell style can be designated for Add Member.
See Cell Styles.
3. From the member selector, select the members for which to enter data.

Note that the selections available in the View and Filters options may not be
consistent with the selections available for the same form in the Financial
Management web application.

4. Click OK.

The new members are listed in the member list.

# Note:

Member search does not work on forms that contain the Add Member
button.

Using Financial Management Linked Forms

ORACLE

Administrators can define links in data forms from one form to another to enable drill-
through to a more specific data entry view. For example, a form that contains summary
account balances can link to a corresponding form with the account details. The link
from one form to another applies to an entire row. A form can contain up to 64 linked
forms.
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To use linked forms:

1. In a data form, select a row that contains linked forms. Linked forms are indicated by the
following icon: @

2. Right-click and select HFM Linked Forms, then select the form name.
A new form is displayed in a separate browser window.

3. When you finish using the linked form, click Close.
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Related Topics

About Ad Hoc Analysis
In ad hoc analysis, you use Oracle Smart View for Office functionality with Excel
spreadsheets to retrieve and analyze data.

Starting Ad Hoc Analysis
Connect to a provider and select Ad Hoc Analysis to display the Ad Hoc ribbon for that
provider and enable the ad hoc functionality.

Inserting Attribute Dimensions on the Sheet
When performing ad hoc analysis, you can use the Insert Attributes command to insert
attribute dimensions or members on the worksheet.

Preserving Excel Formulas in Ad Hoc Grids
You can associate Excel formulas with member and data cells in ad hoc grids and set cell
styles to identify such cells.

Formatting Ad Hoc Grids
You can use either Oracle Smart View for Office or Excel to control grid formatting.

Enabling Attribute Association Processing in Ad Hoc Grids
Attribute association processing allows Essbase cells at intersections associated with
attributes to display the value specified for the #lnvalid/Meaningless option.

Zooming In and Out
Zoom in on members in the grid to display data for their children and descendants.

Specifying Ancestor Position in Ad Hoc Grids

Use the Ancestor Position option to specify the ancestor position for hierarchies as Top
or Bottom. The Ancestor Position option is located in the Member Options tab of the
Options dialog.

Working with Excel Filters on Ad Hoc Sheets
Excel filters are retained when performing ad hoc in cases where the ad hoc operation
results in the same set of column dimensions.

Performing Calculations Without Having to Submit Your Changes (Calc on the Fly)
You can perform quick calculations on the fly, without having to save or submit the
changes to see the results.

Pivoting
Pivoting changes the orientation of the data on the worksheet. You can move dimensions
between rows and columns and between the grid and the POV.

Removing Selected Members From the Grid
You can remove members and their associated data from the grid.

Inserting Rows and Columns
In ad hoc grids, you can insert calculating and non-calculating columns and rows within
or outside the grid.

8-1



Chapter 8
About Ad Hoc Analysis

» Displaying and Suppressing Repeated Members
If you have stacked dimensions in an ad hoc grid, you can display or suppress
repeated members.

*  Working with Multiple Grids on a Worksheet
In Oracle Essbase and Oracle Analytics Cloud - Essbase, you can create multiple
ad hoc grids on one worksheet.

e Cascading Reports and Ad Hoc Grids
You can create separate reports for any or all of the members of one or more
dimensions in a report based on an ad hoc grid or Smart Slice query.

* Using Substitution Variables
Substitution variables are global or per-application placeholders that represent
variable values.

* Detecting Comments and Unknown Members on Essbase Sheets
You can set options in Oracle Smart View for Office to detect comments and
unknown members on Oracle Essbase sheets.

About Ad Hoc Analysis

ORACLE

In ad hoc analysis, you use Oracle Smart View for Office functionality with Excel
spreadsheets to retrieve and analyze data.

You do this by selecting members, using functions, and performing a variety of
operations, including formatting, to design and build your reports.

" Note:

Ad hoc operations are not supported on protected worksheets.

Tutorials

Your Goal Watch This Video

Get an introduction to: q7

+ Connecting to Planning —2:—d® Analyzing Plan Data using Smart
e Starting ad hoc analysis View

e Formatting ad hoc grids

e Performing ad hoc analysis

This tutorial is designed for a Planning user in
Oracle Enterprise Performance Management
Cloud, but many of the concepts presented are
applicable to other data providers.
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Starting Ad Hoc Analysis

Connect to a provider and select Ad Hoc Analysis to display the Ad Hoc ribbon for that
provider and enable the ad hoc functionality.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Planning Modules,
Enterprise Profitability and Cost Management, Financial Consolidation and Close, FreeForm,
Tax Reporting, Narrative Reporting

On-premises data source types: Oracle Esshase, Oracle Hyperion Financial Management,
Oracle Hyperion Planning

¢ Note:

When you start ad hoc analysis with Essbase, Oracle Analytics Cloud - Essbase, or
Narrative Reporting, the alias table named "Default” is selected by default.

Video

Your Goal Watch This Video

Learn about analyzing data using ad hoc analysis. n
Creating Basic Ad Hoc Reports in Smart

View

To start ad hoc analysis:

1. From Recently Used, Shared Connections, or Private Connections on the Smart
View Panel, select one of the following:

*  Smart Slice
* Form
* Plan type
e Cube or model
2. From the Action Panel, select Ad hoc analysis.
Alternatively, right-click the object in the Smart View Panel and select Ad hoc analysis.

An ad hoc grid is placed on the sheet and the data provider ribbon is displayed.

Tip:

If an error appears similar to "Ad hoc grid cannot be opened as there are no
valid rows of data," then you should clear the suppression options in the Data
Options tab of the Smart View Options dialog box. Ensure that all Suppress
Rows and Suppress Columns options are cleared.

Oracle Enterprise Performance Management Cloud and Oracle Hyperion
Planning : Ensure that the Suppress missing blocks option is cleared.

3. Use the ribbon buttons to perform ad hoc analysis on the current worksheet.
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If you are familiar with the dimensions and members of your database, you can use
free-form mode by entering dimension and member names directly into cell to design
and create an ad hoc grid. See Free-Form Mode.

Inserting Attribute Dimensions on the Sheet

ORACLE

When performing ad hoc analysis, you can use the Insert Attributes command to insert
attribute dimensions or members on the worksheet.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning Ad Hoc,
Enterprise Profitability and Cost Management

On-premises data source types: Oracle Essbhase
To insert attribute dimensions or members on a worksheet:

1. Connect to your database and perform an ad hoc analysis by either selecting the
Ad hoc analysis option in the Action Panel, or typing members in free-form format
on the worksheet.

2. Inthe Essbase ribbon or Planning Ad Hoc ribbon, click the Insert Attributes
button, g Insert Attributes

3. Inthe Insert Attributes dialog box, select the attribute dimensions to add to the
sheet, and then click OK.

Optional: All attribute dimensions are selected by default. To add only a subset of
attribute dimensions, perform one of the following tasks:

» Clear the check boxes next to the attribute dimensions to omit from the sheet.

* Click Deselect All, and then select the check boxes next to the attribute
dimensions to add to the sheet.

4. Optional: To select a single attribute member to add to the sheet (rather than the
entire attribute dimension):

a. Click , hext to an attribute dimension text box.
b. Inthe Member Selection dialog box, select the check box next to the attribute

member to add and click &.
You can select only one attribute member per dimension.
c. Click OK.
d. Repeat these substeps for each attribute member to add to the sheet.

Note that you can also hand type an attribute member name in the attribute
dimension text box; however, attribute member names must be correctly
capitalized and spelled in order to be recognized by Oracle Smart View for
Office. If you capitalize a member name incorrectly or otherwise misspell it, an
error occurs.

Now you can work with the attribute dimensions in the same way you would if you had
used the Member Selection dialog box or free-form to place attributes on the sheet.
Along with the other dimensions, you can pivot the attribute dimensions between rows
and columns on the grid, and pivot them between the POV and the grid.

Related Topics:

* Inserting Attribute Dimensions on the Sheet--Example
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* Notes About Inserting Attributes

Inserting Attribute Dimensions on the Sheet--Example

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning Ad Hoc
On-premises data source types: Oracle Essbhase

Using Essbase Sample Basic, from the Action Panel, select Ad hoc analysis to place
dimensions, including page dimensions, on the worksheet, as shown in Figure 1.

Figure 8-1 Initial Ad Hoc Grid

A B L D
1| Product |Market |Scenario
2 Measures
3 _"f’ear 105522

Now click Insert Attributes, "% Insert Affributes

In the Insert Attributes dialog box, note that all attribute dimensions are selected by default:

Insert Attributes
Select Attributes
Caffeinated | Caffeinated
Ounces | Ounces
Pkg Type | Pkg Type
Population | Population
Intro Date | Intro Date
Deselect Al Ok Cancel

Click OK and you can see, as shown in Figure 2, that the attribute dimensions Caffeinated,
Ounces, Pkg Type, Population, and Intro Date have been added to the worksheet as page
dimensions.

Figure 8-2 Ad Hoc Grid After Adding Attribute Dimensions

&, B = D E F £} H I

1 Product |Market Scenario Caffeinated Ounces PkgType Population Intro Date
2 Measures
3 |¥ear 104745
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You can also choose to add attribute members, instead of attribute dimensions, to the

for an attribute dimension and

sheet. In the Insert Attributes dialog box, click
select an attribute member to use.

In the Insert Attributes dialog box, notice that the attribute dimensions Caffeinated,
Pkg Type, and Populations, the attribute members Caffeinated_True, Bottle, and
Medium are selected:

Insert Attributes
Select Attributes
Caffeinated | Caffeinated_True
Ounces | Ounces
Pkg Type | Bottle
Population | Medium
Intro Date | Intro Date

Deselect Al Cancel

In Figure 3, notice that the attribute members Caffeinated_True, Bottle, and Medium,
along with the Ounces and Intro Date attribute dimensions, have been added to the
worksheet as page dimensions.

Figure 8-3 Ad Hoc Grid After Adding Attribute Members and Dimensions

1| Product Market Scenario Caffeinated_True Ounces Bottle Medium Intro Date
24 Measures
3 |Year 9758

See also Notes About Inserting Attributes.

Notes About Inserting Attributes

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning Ad Hoc,
Enterprise Profitability and Cost Management

On-premises data source types: Oracle Essbase
Keep in mind the following guidelines when inserting attributes:

e If an attribute is already present on the grid, then it will not be available for
selection in the Insert Attributes dialog box.
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* The grid must be in refreshed state. If the grid is in free-form state prior to refresh, then
Oracle Smart View for Office prompts you to manually refresh.

*  When the attributes are inserted on the grid, the grid is automatically refreshed.

» Essbase and Oracle Analytics Cloud - Essbase only: If the POV toolbar is toggled off,
and there is no page dimension row present in the sheet, then a page dimension row will
be added to the top of the sheet when inserting the attribute dimensions.

* Inthe Insert Attributes dialog box:

— You can select to insert the entire attribute dimension, or one attribute member from
a dimension.

— If a member name is left blank in the attribute text box, then that dimension is in a
deselected state and will not be inserted.

» If you have inserted a single attribute member using the Insert Attributes command and
dialog box, you can use Member Selection to add other members from the same
attribute dimension to the grid.

* Insert Attributes is supported only for Essbase, Oracle Analytics Cloud - Essbase, and
Planning Ad Hoc.

* The Insert Attributes operation is not supported for Query Designer or Smart Slice
design sheets.

* Insert Attributes is not supported for multiple grid sheets.

*  When filtering on attributes at the Generation 3 level in an attribute dimension, Smart
View only displays members up to the Generation 2 level.

See also Inserting Attribute Dimensions on the Sheet--Example.

Preserving Excel Formulas in Ad Hoc Grids

ORACLE

You can associate Excel formulas with member and data cells in ad hoc grids and set cell
styles to identify such cells.

Cloud data source types: Oracle Analytics Cloud - Essbase, Planning, Enterprise
Profitability and Cost Management, Financial Consolidation and Close, FreeForm, Tax
Reporting, Narrative Reporting

On-premises data source types: Oracle Esshase, Oracle Hyperion Financial Management,
Oracle Hyperion Planning

By default, formulas are preserved when you perform ad hoc operations, except for Pivot
and Undo.
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< Note:

« To achieve faster execution of queries, you can disable the preservation
of formulas and comments. However, if you disable this option, formulas
are overwritten when you perform ad hoc operations.

* Narrative Reporting: Only Refresh operations are supported when
Preserve Formulas and Comments in ad hoc operations (except
pivot and undo) is selected. Other ad hoc operations, such as Zoom In
or Keep Only, are not supported.

e After Financial Management 11.1.2.2.xxx, the custom dimensions in
Financial Management applications are referred via alias hames in
Oracle Smart View for Office formulas. Smart View can no longer
interpret the formulas. Formulas in the old format in saved workbooks
will not work. The dimension identifiers will, therefore, need to be
updated for each formula to reflect the new alias names for the custom
dimensions.

See also:

e Cell Styles for information on setting cell styles for cells containing formulas

e Oracle Analytics Cloud - Essbhase and Essbase : Preserving Excel Formulas
Within and Outside of Essbase Ad Hoc Grids

To specify preservation of formulas in ad hoc grids:

1. From the Smart View ribbon, click Options, and then Member Options in the left
panel.

2. Do one of the following:

» To preserve formulas in ad hoc grids, select Preserve Formulas and
Comments in ad hoc operations (except pivot and undo).

* To disable preservation of formulas, clear Preserve Formulas and
Comments in ad hoc operations (except pivot and undo). Do this only if
you do not need to preserve formulas and you want faster execution of
queries.

# Note:

Although the Preserve Formulas and Comments in ad hoc
operations (except pivot and undo) option appears in Member
Options, the selection you make applies to formulas in both member
and data cells.

3. Click OK.
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Preserving Excel Formulas Within and Outside of Essbase Ad Hoc Grids

ORACLE

Cloud data source types: Oracle Analytics Cloud - Essbase

On-premises data source types: Oracle Essbhase

Formulas Within the Grid

Starting in Oracle Smart View for Office 11.1.2.5.810, formulas will be retained in Essbase
grids after performing Undo or Redo.

# Note:

Ensure that you have selected the Preserve Formulas and Comments in ad hoc
operations (except pivot and undo) option in the Options dialog, Member
Options tab.

To retain the formulas, you must first perform a Refresh operation on the grid that contains
formulas. The Refresh action adds the formulas to the undo buffer.

In some cases, an Undo doesn't work as expected after a zoom operation when formulas are
outside of the grid. In this case, for more reliable formula preservation when performing Undo
or Redo after a zoom operation, set up your grid as shown in Formulas Outside the Grid.

Formulas Outside the Grid

For smoother functioning of Essbase ad hoc analysis when formulas are present outside of
the grid, Oracle recommends that you add a simple comment in any blank cell of the last
column. The formula will be retained when you refresh the grid. The formula will be lost on
pivots and undo.

< Note:

Ensure that you have selected the Preserve Formulas and Comments in ad hoc
operations (except pivot and undo) option in the Options dialog, Member
Options tab.

In the example below, a formula is added to cell E4, outside of the grid. In order to preserve
this formula during refreshes, a comment should be added to a blank cell in column E. In the
example, the word "comment” is added to cell E1.

- A B C D E F
1 East comment

2 Scenario

3 Profit

4 Cola Qtrl 5789 =C4

5
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The comment is