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Documentation Accessibility
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For information about Oracle's commitment to accessibility, visit the
Oracle Accessibility Program website at http://www.oracle.com/pls/topic/lookup?
ctx=acc&id=docacc.

Access to Oracle Support

Oracle customers that have purchased support have access to electronic support
through My Oracle Support. For information, visit http://www.oracle.com/pls/topic/
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Workflow Approvals

Related Topics

* Signin as a Service Administrator

e Add Users to Groups

» Enable Approval Policies and Add Approval Groups
e Sign Out as a Service Administrator

* Create a Request

* Assign a Request

e Collaborate on a Request

* Approve a Request

Sign in as a Service Administrator

Sign in to Oracle Enterprise Data Management Cloud as a service administrator.

&

Enter your login details

epm_default_cloud_admin

Add Users to Groups

System administrators assign users to groups. In this example, we will:

e Add a user named Alex Smith to the Analyst group

* Add a user named Anita Kennedy to the Interactive User group

ORACLE"



Chapter 1
Add Users to Groups

e Add a user named Kerry Lane to the Super User group

These groups have already been granted permissions to the dimensions.

< Note:

Since the Enterprise Data Management snapshot you imported for this
learning path does not contain users, you must use your own users in place
of Alex, Anita, and Kerry.

To add users to groups, from the Enterprise Data Management Cloud Home page,
select Access Control.

Introduction  Activity

Introducing Enterprise Data
Management Cloud

Manage your enterprise data assets such as
master data, reference data, analytical
S . . e e
metadata, acrass husiness applications
throughout the enterprise.

To gel slarted, lake a tour of Enterprise Dala
Management Cloud or go (o the Academy
to learn more.

Add Alex Smith to the Analyst Group

First, we will add Alex Smith to the Analyst group. Alex is the user who will create the
initial request.

1. Select the Analyst group.

Manage Groups | Manage Users | Assign Application Roles | Role Acsignment Report | User Login Report | User Group Report

T —1 [crea 13

Number of Groups: 4 Number of Pre-defined Roles: 2

Group Name Description Actions

154 Interactive User Used for access assignments for Inleractive Users. a
i Reviewer Used for access assignments for Reviewers o3
i Service Administrator Service Administrator Role o3
% Super User Used for access assignments for Super Users [l
i User User Role o
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Add Users to Groups

2. Click the Actions

104

icon, and then select Edit.

Actions

Edit

Delete

3. Inthe Edit Group: Analyst dialog box, select Users, and then click the Search

icon to display all the users. Select Alex Smith, and then click Move to move him
to Assigned Users.

Edit Group: Analyst o

Name: |Analyst

Description ! Used for access assignments for Analysts

Groups| Users

Available Users! Name I Q. Assigned Users
|4 Alex Smith | 2

[ amy Marlin

[ Anita Kennedy N

[TBarry Move

[ Betty Anderson »

[IBrodie smitn Move All

[ carol &

[]casey.Brown Remove

I charlie &

P Remove All

[[] curtis Feitty

[JFanta.Jabara

[1George v

4. Click Save to save the selection of Alex Smith as an assigned user in the Analyst
group.
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Add Users to Groups

Edit Group: Analyst o

Name |Analyst

Description |Used for access assignments for Analysts

Groups Users

Awailable Users| Name Q, Assigned Users
[J Amy Marlin o [J Alex_ Smith |
[] Anita_Kennedy |
Oearry >
["] Betty Anderson Move
[IBrodie Smith B
carol Mave All
[[]casey Brown 4
Clchariie reHiave
[ Curtis Feitty &«
Remove All
[ IFanta.Jabara
[IGeorge
[THarold wilson v

5. Click OK in the dialog box that is displayed letting you know that the Analyst group
was modified successfully.

Edit Group
Analyst is modified successfully.

Add Anita Kennedy to the Interactive User Group

Next we will add Anita Kennedy to the Interactive User group. Anita is going to
collaborate on Alex's request and submit it for approval.

1. Select the Interactive User group.

= ORACLE' Enterprise Data Management Claud 4 | Administrator v
@ & @ 2
Views Requests  Applications  Node Types Hierarchy Sets  Node Sets  Properties  Lookup Sets  Reports Audit  Access Control  Migration  Daily Maintenanc
Manage Groups | Manage Users | Assign Application Roles | Role Assignment Report | User Login Report | User Group Report
Number of Groups: 4 Number of Pre-defined Roles: 2
Group Name Description av Actions
i Analyst Used for access assignments for Analysts o3
4% Interactive User Used for access assignments for Interactive Users £o3
i Reviewer Used for access assignments for Reviewers 103
i Service Administrator Service Administrator Role o)
i Super User Used for access assignments for Super Users o3
18 User User Rolo o)
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Add Users to Groups

2. Click the Actions

{0

icon, and then select Edit.

Actions

Edit

Delete

3. Inthe Edit Group: Interactive User dialog
box, select Users, and then click the Search

icon to display all the users. Select Anita Kennedy, and then click Move to move
her to Assigned Users.

Edit Group: Interactive User S Close

Hame |Interactive User

Description | Used for access assignments for Interaclive Users

Gruupsl Users I

Ayailable Users iSearcn E Assigned Users
] Alex. Smith | =
| Ay Marlin
¥ Anita Kenneay I = $
] Aruna Move
| Barry | %
| carol Move All
Tl Casey Brown 4
I Charlie Remove
| Fanta.Jabara 8
Remave All
[l Francis
] Frank
| Gearge -

4. Click Save to save the selection of Anita Kennedy as an assigned user in the
Interactive User group.
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Add Users to Groups

Edit Group: Interactive User

*bame |Interactive User

L]

Description |Used for access assignments for Interactive Users

Groups Users

Available Users ESem ch Q. Assigned Users
" Alex Smith = "] Anita Kennedy I
| Ay Marlin '

ClAruna L %

T Barry Move

[l caral 0%

[l casey Brown Move All
Tl charlie 4
IFanta.Jabara Remove
"IFrancis

FlErank Remove All
Tl George

["|Harold Wilson -

5. Click OK in the dialog box that is displayed letting you know that the Interactive

User group was modified successfully.

Edit Group
Interactive User is modified successfully.

Add Kerry Lane to the Super User Group

Finally, we will add Kerry Lane to the Super User group so that he can approve the

request.

1. Select the Super User group.

= ORACLE' Enterprise Data Management Cloud

60
@ o’
Views Requests  Applications  Node Types Hierarchy Sets  Node Sets Properties  Lookup Sets Reports

Manage Groups | Manage Users | Assign Application Roles | Role Assignment Report | User Login Report

User Groug Report

@ | Administrator v

O 0

Audit  Access Control  Migration  Daily Maintenanc

Groups o
Number of Groups: 4  Number of Pre-defined Roles: 2
Group Name Description Actions
iZh Analyst Used for access assignments for Analysts o]
i Interactive User Used for accass assignments for Interactive Users o)
i Reviewer Used for access assignments for Reviewers 1
i Service Administrator Service Administrator Role o3
i Super User Used for access assignments for Super Users o3
i User User Role o3

ORACLE"
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Add Users to Groups

2. Click the Actions

104

icon, and then select Edit.

Actions

Edit

Delete

3. Inthe Edit Group: Super User dialog box,
select Users, and then click the Search

icon to display all the users. Select Kerry Lane, and then click Move to move him
to Assigned Users.

Edit Group: Super User » BED )
* Name |SL.IDE|’ User
Description |US’Eﬂ for access assignments for Super Users |

Groups | Users

Available Users | Search ! Q, | Assigned Users

-

[ Frank
[ George
[ Haroid Wilson >
[ Henry o
[T Jacques
| James Bird

[EieryLane Rt
[ maria
[ marion.may Rem.c};:re All
[T Martin.Conway
[T 5usan

ARy

»
Move All

4. Click Save to save the selection of Kerry Lane as an assigned user in the Super
User group.
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Enable Approval Policies and Add Approval Groups

Edit Group: Super User & @

Name |Super User

Description | Used for access assignments for Super Users

Groups Users

Available Users | Search Q, Asgsigned Users
FErank = | Kerry.Lane I
" George

| Harold Wilson )
ClHenry MO
FlJacques &

| James.Bird Moyl
I Maria A .

£| Remove

I Marion.May &
1 Martin. Conway Remaove All
| susan
CIwilliam

Willimm Tavinr 2

5. Click OK in the dialog box that is displayed letting you know that the Super User
group was modified successfully.

Edit Group
Super User is modified successfully.

OK

Enable Approval Policies and Add Approval Groups

ORACLE

The next step is to enable the approval policy on each dimension. The

Entity Maintenance view has three viewpoints representing the General Ledger,
Consolidation and Close, and Planning applications. Each viewpoint uses a unique
dimension, and the approval policy must be enabled for each dimension.

Recall that we added Kerry Lane to the Super User group. This allows him to review
the changes associated with all three viewpoints, and he will be able to approve
requests. In addition to enabling the approval policy, we will also add Super User as an
approval group for each viewpoint.

To do this, we will:

e Access the Entity Maintenance view

« Enable the approval policy and add the Super User group as an approver of
changes to the Corporate Company dimension in the General Ledger viewpoint

« Enable the approval policy and add the Super User group as an approver of
changes to the Entity dimension in the Consolidation and Close viewpoint

1-8
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Enable Approval Policies and Add Approval Groups

» Enable the approval policy and add the Super User group as an approver of
changes to the Entity dimension in the Planning viewpoint

Access the Entity Maintenance View

To access the Entity Maintenance view, from the Enterprise Data Management Cloud
Home page, select Views, and then select the Entity Maintenance view.

= ORACLE’ Enterprise Data Management Cloud

® : o

@ | Administrator v

>

Views Requests Applications  Node Types Hierarchy Sets  Node Sets Properties  Lookup Sets Reports Audit Access Control ~ Migration  Daily Maintenanc
Views Create
Qyr 12 Views
Name and Description Created Last Modified Actions
m (Ec-‘p. a ﬂ.g..., " /8217 w 41 /‘,/'-.'m ~
[ CostCenter Redesign M, Maria Jones A Denise Adams
Combine Daparmments and Cost Centers into enterprise structure 1165207 11672011
[ EBS Chart of Accounts %7 Casey Brown %’ Casey Brown
E Business Suite GL Chart of Accounts WY 273439
g ity Maintenance % Casey Brown € Casey Brown
Manage business entities V 111600010 41272019
% Casey Brown %} Casey Brown
Vi 29 0442019
%} Casey Brown % Casey Brown
8162018 y Y1442ME

Enable the Approval Policy and Add the Super User Group to the Corporate
Company Dimension in the General Ledger Viewpoint

1. Click

next to the General Ledger viewpoint, and then select Inspect.

Entity Maintenance

General Ledger| 2| Consolidation and Close Planning
Inspect
O,
b Compare
!
| ¥ Pae Validate
> Im :
Copy

Download to file

2. In the General Ledger viewpoint, select the Corporate Company dimension.

ORACLE 1-9
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Enable Approval Policies and Add Approval Groups

o General Ledger viewpoint

Companies in Financials Cloud GL
General Definition Properties Subscriptions Data Chain
Name General Ledger MNode Set ALL CORPORATE COMPANY | V1
Description  Companies in Financials Cloud GL iberarey e RO COM AN
Layout Hierarchy

View Entity Maintenance

Label

Created Administrator April 22, 2019
Status  pctive

®

s
Modified "‘ Casey Brown September 27, 2019
Application Financials Cloud

Dimension Corparate Company

Binding Status ® Node Set Bound

In the Corporate Company dimension, select Policies, and then select the GL
Entity Approval policy.

Edit Close
General  Bindings  Import/Bxport  Valdations
Policies e
Name and Description Policy Type Workflow Stage Enabled Policy Groups
Gl Entity Approval
Pt TR Approval Approve True 1 groups / 0 users
4. Select Definition, and then click Edit.
Edit Close
Palicy Settings @ Ppolicy Groups
Enaoled True
Approval Methad  Farallel Name and Description o
s Super User
@ OreApproval Per Group  Irue

Total Require 1 group(s)
Includs Submitter Talse
Reminder Notification  After 2 day(s)

Aoproval kscalation  After 2 reminder(s)

< BF General Ledger Comporate Company Gl Enlily Approval

5. Select Enabled to enable the GL Entity Approval policy. Then, click the arrow next
to Add an policy group, select Super User, and the click Save.

ORACLE" 1-10
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Enable Approval Policies and Add Approval Groups

Save Cancel

Definition
Policy Settings @ Policy Groups
Enabled |v/| Add a pelicy greup D
Approval Method  Parallel v Name and Descriptian Action

+®« Super User
@ One Approval Per Group V!

Total Required 1 groupls)

Include Submitter

r
<
>

Reminder Notification 2

™
<
>

Approval Escalation 2

6. Click Close to return to the Entity Maintenance screen.

Enable the Approval Policy and Add the Super User Group to the Entity
Dimension in the Consolidation and Close Viewpoint

1. Click

next to the Consolidation and Close viewpoint, and then select Inspect.

Entity Maintenance

General Ledger Consolidation and Close| 2 Planning
Inspect
o &,
Compare
1
M Hame e Validate |
» BmC Al Corp_Lomp_ V1 \

» W EUR Region
Download to file
b I Legallntities
O FCCS_Global Assumplions

Q Fecs_Total G eography

2. In the Consolidation and Close viewpoint, select the Entity dimension.

ORACLE 1-11
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Enable Approval Policies and Add Approval Groups

o Consolidation and Close viewpoint

Consolidation and Close
General Definition Properties Subscriptions Data Chain

Name Consolidation and Close

Description  Consclidation and Close

Label
Status  pctive

Application Financial Consolidation and Close

Binding Status @ Node Set Bound

Node Set Entity

Hierarchy Set Entity

Layout Hierarchy

View Entity Maintenance

Created

Casey Brown September 27, 2019

°
L4
Modified “' Casey Brown October 4, 2019

In the Entity dimension, select Policies, and then select the Close Entity

Approval policy.

General  Bindings  Import/Export  Validations  Permissions

Policies

Name and Description Policy Type

Approval

< B9 Consolidation and Close Entity

Workflow Stage

Approve

Enabled

False

Edit Close

Create
Folicy Groups

None

Select Definition, and then click Edit.

SSes i

Policy Settings @ Policy Groups
Enabled False

Approval Method  Parallel

No data to display.
@ One Approval Per Group  True

Total Required O group(s)
Include Submitter  False
Reminder Notification After 1 day(s)

Approval Escalation  After 2 reminder(s)

< Bf Consolidation and Close Entity Close Entity Approval

Name and Description

Edit Close

Action

Select Enabled to enable the Close Entity Approval policy. Then, click the arrow

next to Add a policy group, select Super User, and click Save.

ORACLE"
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Enable Approval Policies and Add Approval Groups

Save Cancel

Definition
Policy Settings @ Policy Groups
Enabled v Add a palicy group v
Approval Method  Parallel N Name and Description Action

o0 Super User
@ One Approval Per Group

Total Required 1 group(s)

Include Submitter

Reminder Notification 1 v

Approval Escalation 3 v

6. Click Close to return to the Entity Maintenance screen.

Enable the Approval Policy and Add the Super User Group to the Entity
Dimension in the Planning Viewpoint

1. Click

next to the Planning viewpoint, and then select Inspect.

Entity Maintenance

General Ledger Consolidation and Close Planning | i

Inspect
o &,

Compare
' MName Alias: Del Validate
Initializing... i

Download to file

2. In the Planning viewpoint, select the Entity dimension.
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Enable Approval Policies and Add Approval Groups

E? Planning viewpoint

Entity for Planning
General  Definition

Name

Description

Label

Status

Properties Subscriptions Data Chain

Planning Node Set Entity

Entity for Planning

Active

Modified

Application Corporate Planning

Dimension Entity

Binding Status @ Node Set Bound

Hierarchy Set Entity
Layout Hierarchy

View Entity Maintenance

Created (@
reated (&)
[
L7

Casey Brown November 16, 2017

Casey Brown October 3, 2019

In the Entity dimension, select Policies, and then select the Plan Entity Approval

policy.

Gereral  Bindings  Import/Export  Validations pevnmmns

Policies

Name and Description

Policy Type

Approval

4. Select Definition, and then click Edit.

5.

Workflow Stage

Approve

Enabled

False

Edit Close

Creale
Policy Groups

None

Policy Settings
Enabled

Approval Method
@ One Approval Per Group
Total Required

Include Submitter

Reminder Notification

Approval Escalation

< E¥ Planning

General Filters

@ Policy Groups

False

Parallel Name and Description
No data to display.

True

0 group(s)

False

After 1 day(s)

After 3 reminder(s)

Entity Plan Entity Approval

Edit Close

Action

Select Enabled to enable the Plan Entity Approval policy. Then, click the arrow

next to Add a a policy group, select Super User, and then click Save.

ORACLE"
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Chapter 1
Sign Out as a Service Administrator

= Plan Entity Approval golicy

=)
=" Approval policy for Entity

General Definition Filters

Policy Settings
Enabled W/

Approval Method  Parallel v
One Approval Per Group ¥/
pp P
Total Required 1 group(s)

Include Submitter |

Reminder Notification 1 ‘ v ‘ ~

Approval Escalation 3 ‘ v ‘ ~

(7] Policy Groups
Add a policy group b4
Name and Description Action

S Super User

6. Click Close to return to the Entity Maintenance view.

w Plan Entity Approval paiiey

= Approval policy for Entity

Sign Out as a Service Administrator

We have now completed the service administrator steps in the workflow approval
process. To sign out, click the arrow next to Administrator at the top right of the

screen, and then select Sign Out.

ORACLE
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Create a Request

“ M Administrator ¥

Settings and Actions

Administrator Sign Out...

User Preferences
Downloads

Recreate Service

Help

Help on this Topic

Cloud Customer Connect
Provide Feedback

Oracle Support

About

Create a Request

In this step, a user named Alex Smith is going to create a request to add a two nodes
to the North America hierarchy in the General Ledger application. The two nodes are
contained in a file that Alex is going to load.

1. On the Oracle Cloud Sign In screen, sign in as Alex Smith.

ORACLE 1-16



Chapter 1
Create a Request

Enter your login details

Al Smith

aREEREEE

2. From the Enterprise Data Management Cloud Home page, select Views.

Introduction  Activity

Introducing Enterprise Data
Management Cloud

Manage your enterprise data assets such as
master data, reference data, analytical
dimensions, hierarchies, and application
metadata, acrass business applications
throughout the enterprise.

To get started, Lake a tour of Enterprise Data
Management Cloud or go to the Academy
to learn more.

3. Select the Entity Maintenance view.

Views

Name and Description | Created

=] Align and map linancial accounts belween ERD and EPM g 1792017

m Acquired GL (Legacy) Cascy Brown
Acquired GL Chart of Accounts 1149207

[ Company Maintenance ’/A‘\‘ Adrministrator
Align and manage companies Across the Gl and FPM N2 arzzezons

[ Cerporate Gl (Financials Cloud) () Administrator
Corporate general ledger chart of accounts VB g

[ Cost Center Redesign (B, Mania Jones
Comicine Departments and Cost Centars into enterprise structure 11/16/2017

[ Entity Maintenance ’ Cascy Brown
Maniage business entities 82017

Last Modified
W o
Casey Brown

11/9/7017

) Administrator
(A Garans

Casey Brown
01272018

Denise Adams
11/16/2017

Casey Brown
301272019

B Views

Actions

ORACLE
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4. Select New Request.

= zORACLE‘ Enterprise Data Management Claud

Oradle

& Entity Maintenance
[ .
General Ledger £
(77 a 7
t v MName Description US
> 7 TOTAL
5. Click
.
n
]

Range From

Range To

and select Load Request Items.

= ORACLE Enterprise Data Management Cloud

B¢  Request2936

Draft
[H
E‘ 1 E

6.

Request for Cntity Maintenance created by Alex Sm

Chapter 1
Create a Request

@ | AlexSmith v

New Request Close
Sele

lect Viewpoint ¥

Cornunale Company
1018

Properties  Locations  Hislory

Q,

A 17 Properties

nance - Request 2936

nteracy Load Request [tems
Inspect
& Delete

n

Click to select or drop file here

Click Load to load the information in the file.

Description US Range

Note: The load file is automatically attached to the request.

Select the GL-Entity-Updates.xlIsx file that you saved to your local drive.
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Create a Request

Fle Mame  GL-Entity-Updetensdo Wiaypezint
Sheet  Genera Ledger Description
Columins to Load
Column Header Marne Dz ription Heds Type
11 U5 1 Health Corporabe Company
Data Previee
1 US1 Suppor Corporate Company
L3
7 [ (1P

8. After reviewing the results summary, click Close.

Fle Mame  GL-Entity-Updetesado
Sheer  General Ledger

Viewpomrt

Description

Results Summary

Rows Loaded 2
Rows Processed 2

Rows Skipped 0

(5 The file was successiully loaded into the request.

[oooe | conce |

General Ledger
Companies in Financizls Cloud GL

R/ Column Count 2112

Erabled Start Daie
True

True

Genersl Ledger

Cempanies in Fnancizls Cloud GL

Note that two new nodes were added: 121, US1 Health and 141, US1Support.

ORACLE"
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Create a Request

#<  Request2936

- Entity Maintenance - Request 2936 Submit  Actions v Done
Draft Interactive
M Request for Cntity Maintenanice crezted by Alex Smith. .
General Ledger Select Viewpoint v
B | A N 121 Conporate Company
B e aco . ¥ Huy
2 0 0 1
1l v Namf _ Description US. Range Mrom Range To propertics Locations Histary
~
All Items Qi LT} USTLETBUT o, B —
21 o : S0 USTLEZ % Y
* Name 1
Comaral Lo @ <03 Revenue Management
General Ledger @ )
G110 US1 LES 2nd MBSV #  Description US 1 Healty
a1 L -]
<0 Supremo Fitness * Deseriplion US US 1 Health
>
I ® Q12 US 1 Health I Seart Ot
G131 US 2 Health G
nd Date
I ® Q14 US 1 Support |
* Summary N
Red bl Canada H id
» 200 LAD 201 209 * Enabled Yes
* Allow Posting You

» B30 EMEA 301 399

9. Add a comment further explaining the request to add 121, US1 Health. To do this,

click next to General Ledger and select Add a Comment.

Request 1737 :

Draft
h
I Request for Entity Malntenance created by Alex

Entity Mair

Interactive

Smith. General Ledger
& :
=
2 [1] a 1
! W Mame

All Items Q,
12 o:

141 o Change Parent

4 m

General Ledger

Add a Comment

Delete i

10. Enter "Please add US1 Health", and then click Save.

ORACLE"
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Assign a Request

Ei< Request 1737 :
Draft Interactive
D'I Request for Entity Maintenance created by Alex
Smith,
I =
2 0 0 1
All tems Qi
121 o:

tltnst add Us1 Health I |

Save Cancel

11. Add a comment for the overall request. To do this, click the Comments

icon. Then click

[ + |
next to All Comments, enter "Added 121 and 141", and click Save.

‘ B<  Reguest1737 :

Draft Interactive

|_3'I Request for Entity Maintenance created by Alex
Smith.

B ! @ @

2 o] 1 1
All Comments |
Comments
=

dded 121 and 141,

Assign a Request

The two nodes that Alex added to the General Ledger application also need to be
added to the Financial Consolidation and Planning applications. Since Alex does not
have permission to access the dimensions in the Financial Consolidation and Planning
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viewpoints, he assigns the request to Anita, who will continue working on the request
and then submit it for approval.

1. With the Entity Maintenance request still displayed, click Actions, and then select

Assign.
Entity Maintenance - Request 3013 Aetons v EEES
Genera Ledger | Scipct |
Collaborate
230y

2. Inthe Assign Request dialog box, select Anita Kennedy as the assignee,
enter "Please add these nodes in Financial Consolidation and Planning" as the
comment, and then click OK.

Assign Request

Current Assignee
Alex Smith
MNew Assignee ]

Anita Kennedy ¥

Comment [optional)

Please add these nodes in Financial Consolidation and

Planning.
Cancel

3. Click Done and then Close to return to the Enterprise Data Management Cloud
home page.

4. At this point, Alex has completed the steps to create and assign a request, so he
can sign out. Click the arrow next to Alex Smith at the top right of the screen, and
then select Sign Out.
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N Alex Smith ¥

Settings and Actions

Alex Smith Sign Out...

User Preferences
Downloads

Help

Help on this Topic

Cloud Customer Connect
Provide Feedback

Oracle Support

About

Collaborate on a Request

Since Alex only has permission to access the dimensions in the General Ledger
viewpoint, he assigned the request to Anita, who now needs to add the two nodes

to the dimensions in the Financial Consolidation and Planning viewpoints. Anita can
add the nodes because she has permissions to the dimensions in all three viewpoints
(General Ledger, Financial Consolidation, and Planning). Anita will receive an email
notification asking her to update the request.

1. On the Oracle Cloud Sign In screen, sign in as Anita Kennedy.

ORACLE 1-23



Chapter 1
Collaborate on a Request

Enter your login details
Anita Kennedy

2. Select Activity. Notice that Anita has one request assigned to her. This is the
request assigned by Alex. Click Requests assigned to me to view the request.

Introd uction
o Requests assigned to me

Invitations for me to
collaborate

o Requests |'ve submitted

o Requests for my approval

o Requests pushed back to me

3. Select the request, and then click the request to open it.

Request Activity Delete Requests
Request ID View Status Stage My Activity Time Frame ®
Al Al Draft All Assigned Al

a 1 Requests (1 selected)
(] Request ID  Title and Description Status  Stage Items  Request Issues  Age{InDays)  Submitted Modified
v Request 2937 : Submit Alex Smith
v 224 Request for Enity Maintenance cre Eipitkmmes  BeE ST B o J 9/23/2020

ORACLE
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Notice that the additions that Alex made are highlighted
in the General Ledger viewpoint. Anita can click

to view the comments Alex made about the request, and she can click

©

to view the attachment.

= ORACLE Enterprise Data Management Cloud

5 Besraziy Entity Maintenance - Request 2937

Draft nteractive
H“I Request for [ntity Maintznanza created oy Alex Smith.

General Ledger £ Consolidation and Close Planning
] ! & Q & +
! o B L L Name Description US Range Mrom Range To
- ciea w o p
All Comments e <o USTLETBU1
<02 US1LEZ
4 Reguest Comments i
< 103 Revenue Management
< 10 US1 LE1 2nd PBSYV

Alex Smith Ausign
29 agn <120

Please edd these noces n Minencial

Suprema Fitness.

Comsatliclalion ard Planning i@ Lo F) i US 1 Health
Reply & 131 US 2 Health
e Alex Smith Request £ Q141 1S 1 Suppert
22m agn i o
added 121 and 111 Al Canada
Reyly » Bm 200 LAD 201 209
» 300 EMEA 301 399
P item: 121 = o

Anita now must add the two nodes that Alex added to the General Ledger
viewpoint to the Consolidation and Close and Planning viewpoints. Begin by
comparing the General Ledger viewpoint with the Consolidation and Close

It

, the viewpoints are displayed side-by-side.

viewpoint. To do this, click the Compare

It

icon at the top left of the screen.

After you click

1-25



Chapter 1

Collaborate on a Request

Entity Maintenance - Request 2937 submit  Actions *  Done
General Ledger v i 0 Consolidation and Close v ® HH
Q Lo 2 + Q a2 +
1w Meme Description US Range From Range To | o Name Alios: Detault Description
4Mm7 TOTAL G » BEC Al Comp Comp Vi Corporate Company Hierarchy  Corporate Com ™
oo Naone » B EUR Region Euro Reparting Region Euro Reporting,
4 B0 North America 101 199 O FCCS Global Assumptions J
10 USTLETBU1 o < >
T =100 > 121 C_All_Corp_Comp_V1
121 Corporate Comp..  C_All_Corp_Comp_V1 Erity
US 1 Health 17 Propertiss  Corporate Company Hierarchy {USC) 33 Froperties
# # Nome 1 l # Name C_ALCon_ Comp V1
#  Description US 1 Health Parent
* Desscriphion US Us 11lezith Al Delaull Corporate Company 1lierarchy
Start Cate Dascristion Carporate Company Hierarchy (USD)
v v
5. In the Consolidation and Close viewpoint, expand the C_All_Corp_Comp_V1
hierarchy down to the C_100 North-America node.
Entity Maintenance - Request 3012 mt Acto Dore
T G e e E
s + A <> awa +
= Dmcpion's fange e o= A
i o @
Qo Men: L= Tot
imw et s It = "
o wsite s e
omw RTIF? URTEE-RIT
QW
oro
o ar
o st v ows;
o 52 ur Az
o Us 1 Sugpart AL AIAL(LSD)
[T ’ i I Cora ’ o

In the General Ledger viewpoint, click on 121 and drag it over to C_100 in the

Financial Consolidation viewpoint. Make sure to drop the node on top of the

C_100 parent node. Do the same thing for 141.

Note that you must place your cursor directly over the number in order to drag it to
the new viewpoint.

Entity Maintenance - Request 3012 suomt fctons ¥ | Dore
Gan Consodation and € HS
< E + N < & PP +
o ham Pange From FanceTo v Nam 4l Defaule Desciztor
LeRt-} ustLE2 L_keni0) Norta Amesica North Americs (USD}
om Revenue Mensgemart G us e TEut
o USILE 203 3850 S usTIE?
G Sttt | @ Us Hesn ]
o o st s 2 Operatien:
C 152 Feath | & cia 151 Support ]
Q1 US 1 Suppert Qs Canzds
Cas Canadz » mon a7
) 20 Lo - - » Bz i EMA (USL)
> .30 ez =01 EY L apac APAZ (5D
I P AFAT :m 109 » M [UR_Region Luro Reportirg Regicn Lura Aepartng Teg on [LURI 5
w Al Corp Comp V1> C 15 C 1w C 11

7.
Planning.

ORACLE

Click the arrow next to the Consolidation and Close viewpoint and select
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8. In the Planning viewpoint, expand the C_All_Corp_Comp_V1 hierarchy down to
the C_100 North-America node.

B9 Compare Viewpeints

i tento Rom
[ Gonaral Lodlger

Entity Maintenance - Request 1737

[ AtNodes
Find Missing Nodes o Q ¢ & @ o +
i v tame Descripicn
Compare Proparty Values
amt TataL
Com Hore
LI Marth Amarcs
om US1LELBUL
< vs1LE2
S Revenu Msssgenint
[® ¢ V51 Heakh
o U5 2Heakh
S Uit Support
e - o151 Canada
» me wp
» m iMEa
3 apaC

Submit Actions + Done

& voEasty

b OEP_Tees Entty

O DER_Mo Entiy

02U BUZ
Ocan 131U 25 2 Heanh
Qo 151-Carada
LI a-L4D
P 00-BMER
» “00-APAC

9. Inthe General Ledger viewpoint, click on 121 and drag it over to C_100 in the

Planning viewpoint. Do the

same thing for 141.

Note that you must place your cursor directly over the number in order to drag it to

the new viewpoint.

85 Compare Viewpoints
[ tefttoRant

B Mot

Find Missing Nodes

General Ledger

Compare Relationshics

Compars Property Values

10. Click the Requests

=

Entity Maintenance - Request 1737

Desciiption
ToTAL

Hane

Nerth Amarics
USILETRUL
w1LE2

Revenue Manegiment
151 Health

152 Health

Planning

Submt  Actions +

Descriptions

Cotporate Company Hitrahy
T-Teual Comgany

-Hlone
100-Horth-Armerca

101451 LE1 U1

W21 £ 2802

151U 2U5 2 Heath

151-Canads

US1 Heatih

US Support

1A

icon at the top left of the screen to review information about the request.

Notice that there are six request items, three comments, and one attachment.
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I |
B

% Requests -+
Active View
Request 1737 Q:
Draft Interactive
Request for Entity Maintenance oreated by Alex
Smith
! B &
] 0 3 1

11. Click the Items

icon to show request details.

Request
Draft

1737 :

Interactive

Request for Entity Maintenance created by Alex

smith.

a

All Items
11
141
cla
C141
ca1n

C141

! G &

o 3

[

000000 -

12. Select each request item to see the details about the item. For example, if you
select 121, you can see that the request was created by Alex Smith for the

General

Ledger viewpoint, and it has one comment.

ORACLE"
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Request 1737 i
Drraft Interactive
Request for Entity Maintenance created by Alex
Smith.
I = R
[ 0 3 1
All Items Q:
121 ©:
General Ledger &

M ) Comments

o Alex Smith

21h ago

Please add US1 Health

Reply
141 [ ]
C1x [a]
C141 o
C1a )
C 14 D

13. Click the Comments

icon, then click the arrow next to Request Comments, and then click Reply to
reply to Alex Smith.
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Request 1737 :
Draft Interactive
Regquest for Entity Maintenance created by Alex
smith.
! &
B [ 3 1
All Comments [+

E Request Comments

‘.‘ Alex Smith Assign
20h ago

Please add these nodes in Finandal
Consolidation and Planning.

& Alex smith Request

21hago
Added 121 and 141.

Reply

F Hem: 121

14. Enter "Added to Financial Consolidation and Planning", and then click Save.

All Comments L+

A Request Comments

®  Alex Smith Assi
agn
W 40

LT 1

= e nodes in Financial
ind Planning.

dded to Financial Consolidation and
F‘Ianning|
o —

Save Cancel

15. Click Submit to submit the request.

ORACLE"
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A

# | Anita Kennedy

Submit Actions - Done

16. Click Done and then Close to return to the Enterprise Data Management Cloud
home page.

17. At this point, Anita is done, so she can sign out. Click the arrow next to Anita
Kennedy at the top right of the screen, and then select Sign Out.

i - . y
# | Anita Kennedy v

Settings and Actions

Anita Kennedy Sign Out...

Downloads

Help

Help en this Topic

Clowd Customer Connect
Prowide Feedback

Oracle Support

About

Approve a Request

ORACLE

In this step, Kerry Lane is going to approve the request to add two nodes to the
General Ledger, Financial Consolidation, and Planning applications. Kerry has access
to the dimensions in all three viewpoints (General Ledger, Financial Consolidation, and
Planning). Kerry will receive an email notification asking him to approve the request.

1. On the Oracle Cloud Sign In screen, log in as Kerry Lane.
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Enter your login details

Kerry.Lane

Intodcion Activity

o Requests assigned to me

Invitations for me to
collaborate

© requests rve submitizd

o Requests for my approval

O Requests pushed back to me

Request Activity Vel
fiesuest 1D view Hequsst Iyce Status stage My Acny Iime rame o
an a A inFich: P a
a * Requests
[m] Request I e and Descrip: View stan Items Request Issuzs. Age {n Days) Suzmittes Modified actons.
O s e - 0 ooy
= 2 LR U Ll s % 9 o P onarzonn

4. Click Actions. Notice that if you don't want to approve the request, you can either
Pushback to the submitter, or you can Reject the request.
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5. In this example, click Approve to approve the request.

= ORACLE Emerprise Data Managamnt Cloud

| LB i V Entity Maintenance - Request 3012

i right
p Gencra Lod Concoidaticn ans Ci anring
¥ e # B
. o '
v name — Sengerem angeT> Heory
Items to Approve Tai - ] T opa
ot es
Sm or
e ®:
L o " n
GeniLscaw ©1
&m S 11leakh
o bl
8 ST Hakh
* o om
cm Y e
T o Oz
Al o
cn L) = N
by o =
N ~
o
-
G
-2 up 01 220 Lo
» EPN ) »
» o o "

6. Inthe Approve Request dialog box, enter Approved, and then click OK.

Approve Request

1737" in view "Entity Maintenance?

Comment [optional)

Approved

Are you sure that you want to approve request 'Request

Ok

Cancel

7. Click Done, and then click Close.

Entity Maintenance + Request ‘Request 1737 was successfully approved.

General Ledger §| Finandal Consolidation Planning

8. Sign out as Kerry Lane.

ORACLE"

Back to Requests New Request
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& | Kerry Lane =

Settings and Actions

Kemry Lane Sign Out...

Downloads

Recreate Service

Help

Help an this Tepic

Clowd Custorner Connect
Provide Feedback

Oracle Support

About
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