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1
Viewing Reports

Related Topics

• Generate the Sample Application

• Import the Sample Reports

• Reset Global Point of View Selections Back to Default Values

• Select a Member for the Global Point of View

• Select a Member for the Local Point of View

• Respond to Prompts

• Zoom In On Parent Members

• Drill to Content

Generate the Sample Application
Only one application can be active at a time in one environment, so use the sample
application to learn about and experiment with a completed application. Afterward, you
can delete the sample and create your custom application.

To generate the sample application:

1. From the EPM Cloud Narrative Reporting Home page, select the Application
icon.

2. Under Sample Application, select Create.

Note:

This User Interface is only displayed when you have not already created
an application.
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The sample application is generated.

3. In the Application: Sample Application dialog box, click Close.

 

 

Import the Sample Reports

Note:

To import the sample reports used in this Learning Path, you must be
assigned the Library Administrator or Service Administrator role. If you
do not have either of these roles, you must find an administrator to import the
reports for you.

The Management Reporting Sample Reports.zip file contains the following sample
reports:

• Operating Summary Report (POVs)

• Sample Report 3

• Sample Report 5 (Prompts)

• Sample Report 7 (Zoom and Drill)

To import these sample reports into the \reports folder in Management Reporting:

1. From the EPM Cloud Narrative Reporting Home page, select Library.
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2. Under Library on the left side of the screen, select the Reports folder.

 

 

3. Click Actions , and then select Import.
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4. In the Import dialog box, select Local, and then click Browse.

 

 

5. Select the Management Reporting Sample Reports.zip file that you saved to
your local drive, and then click Open.
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6. In the Import dialog box, click OK to begin the import process.

 

 

7. Click OK in the Information dialog box.

 

 

8. Click Actions , and then select Refresh to see the sample reports.
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Reset Global Point of View Selections Back to Default
Values

If you have previously viewed and interacted with the sample reports and made global
POV selections, these selections must be reset to their default values in order to
correspond with the learning path procedures.

To reset global POV selections (as well as other user preferences) back to their
default values:

1. At the top right of the EPM Cloud Narrative Reporting Home page, click the drop-
down next to Administrator, and select Preferences.
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2. In the Preferences dialog box, select Reset, and then select Reset All
Preferences.

 

 

3. Click Yes in the Warning dialog box that is displayed.
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4. Click OK to exit from the Preferences dialog box.

 

 

Select a Member for the Global Point of View
We will use the Operating Summary Report (POVs) report to see how selecting
different members for the Global Point of View (POV) changes the data in the report.

1. From the EPM Cloud Narrative Reporting Home page, select Library.

 

 

2. Under Library select Samples, and then select Operating Summary Report
(POVs).

 

 

3. Ensure that you are viewing reports in an HTML format. To do this, click Report

Actions , and make sure that HTML is selected.
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4. Ensure that member selection uses member aliases. To do this, click Report

Actions , and make sure Member Labels is set to Alias.
 

 

The Operating Summary Report has both a grid and a chart. There are five
global POV dimensions at the top of the report. There are also two local POV
dimensions above the chart. The global POV dimensions affect both the grid and
the chart, unless there is a local POV. If there is a local POV, then the local POV
overrides the global POV. This is demonstrated as we select different members for
the point of view.

5. Let's start by selecting a different member for the Segments global POV. To do
this, click Segments, and then select All Members.
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6. In the Member Selector, expand Total Segments, expand All Segments, select
Electronics, and then click OK.

Make sure you click the check mark to the left of Electronics to select it - don't just
click the word "Electronics".

 

 

Notice that the member selected for the Segments global POV is now Electronics,
and the data was updated in both the grid and the chart.
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7. Next, let's select a different year. To do this, click Years, and then select 2016.
 

 

Notice that the member selected for the Years global POV is now 2016.
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Unlike how the data was updated in both the grid and the chart when we selected
a new member for the Segments global POV, when we select a new member for
the Years global POV, only the data in the grid is updated. The data in the chart
remains unchanged because there is an existing local POV for years that
overrides the global Years POV. In this report, the local POV is locked at 2018 and
cannot be changed.

As you work with global POVs, note that any selections you make are retained for
future sessions with other reports using the same data source.

Select a Member for the Local Point of View
We will continue working with Operating Summary Report (POVs) to see how
selecting a different member for the local POV changes the data in the report.

There are two local POVs in the Operating Summary Report. These local POVs affect
only the data in the chart - they do not affect the data in the grid.

The report designer can set up a local POV for a specific grid or chart that will override
the global POV setting for that dimension. In this report, the local POV for years is
2018. This setting overrides the global Years POV setting of 2016.

 

 

Chapter 1
Select a Member for the Local Point of View

1-12



Since the local POV for years is locked at 2018, let's select a different member for the
local POV for scenarios. To do this:

1. Click the Plan POV above the chart, and then select Actual.

Notice how the data in chart is updated to reflect the change from Plan to Actual,
but the data in the grid remains unchanged.

Unlike how selections in global POVs are retained by user and by data source,
selections in local POVs are only visible in the current session while you are
viewing the report. Changes to local POVs are not saved in future sessions.

2. Click Close to close Operating Summary Report (POVs).

 

 

Respond to Prompts
To illustrate how to respond to prompts, we will use Sample Report 5 (Prompts).

Sample Report 5 has prompts for the rows, the columns, and the POV for printable
pages. As we work with this report, we will select a boom box, a personal CD player,
and an MP3 player for the row segments, and Quarter 2 for the fiscal calendar.

We opened the Operating Summary Report in this learning path from the Samples
folder. You can also open reports from the Reports folder. In this example, we will
open Sample Report 5 (Prompts) from the Reports folder.

1. Under Library, select Reports, and then select Sample Report 5 (Prompts).
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2. When you open the report, all the associated prompts that were set up by the
report designer are displayed in the Select Members dialog box. For this report,
you can choose a reporting region, select one or more segments, and select a
quarter.

3. Let's start by selecting a segment. To do this, click the Member Selector  icon
for Rows.

 

 

4. In the Member Selector dialog box, select Boom Box, Personal CD Player, and
MP3 Player, and then click OK.
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5. Next, let's select Quarter 2 for the fiscal calendar. To do this, click the Member

Selector  icon for Columns.

 

 

6. In the Member Selector dialog box, select Quarter 2, and then click OK.
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7. In this example, we will not change the reporting region in the Report POV.

8. Click OK to run the report.

 

 

In this report, the columns display the children inclusive of Quarter 2, and the rows
display the selected segments.

 

 

9. Click Close to close the report.
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Zoom In On Parent Members
To illustrate how to zoom in on parent members, we will use Sample Report 7 (Zoom
and Drill).

We opened the other reports in this learning path from Samples and Reports folders
under Library. You can also open reports by selecting the Reports card at the top of
the Enterprise Performance Reporting Home page. In this example, we will open the
report from the Reports card.

To access Sample Report 7 (Zoom and Drill) and zoom in on some parent members
in the report:

1. From the EPM Cloud Narrative Reporting Home page, select the Reports card,
and then select Sample Report 7 (Zoom and Drill).

 

 

You can see that the report has zoom capabilities by the triangles next to some of
the line items in the report. In this report, we will zoom into Net Revenue and
Operating Expenses to see their child members. Note that the report designer
defines which parent members you can zoom into and also to what level you can
zoom.

2. Let's begin by zooming in on Net Revenue. To do this, click the arrow next to Net
Revenue.

 

 

After you zoom in, the child members of Net Revenue are displayed; in this case,
Gross Revenue and Returns and Allowances.
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3. Next, let's zoom in on Operating Expenses. To do this, click the arrow next to
Operating Expenses.

 

 

4. After you zoom in on Operating Expenses, you can also zoom in to see the child
members of Total Compensation. To do this, click the arrow next to Total
Compensation.

After you zoom in, the child members of Total Compensation are displayed; in this
case, Salaries and Wages and Taxes and Benefits.
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5. Click the arrows next to Total Compensation, Operating Expenses, and Net
Revenue to zoom back out.

Drill to Content
We will continue working with Sample Report 7 (Zoom and Drill) to illustrate how to
drill to content.

If a report designer has added Drill to Content links to grid cells, or if drill through to
source and/or cell file attachments exist at the data source and have been enabled for
viewing in the report, you can click on the links to launch the target report, document,
URL, drill through, or cell file attachment when you preview the report in HTML.

There are three types of drill operations in Management Reporting:

• Drill to content

• Drill through to source data

• Drill through to source attachment

In Sample Report 7 (Zoom and Drill), we will demonstrate how to drill to content.

1. Let's begin by drilling to a specific URL. To do this, in the Visions Operations
report, click Gross Profit, and then select Gross Profit Info.

If you get a message about pop-ups being blocked, allow pop-ups for this page.
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When you click Gross Profit, you are taken to a Wikipedia page discussing gross
profit. This URL was set up by the report designer when the report was created.

2. Next, we will drill to another report. To do this, click the Gross Profit data value in
the Actual column, and then select Entity Detail Report.
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When you click this data value, another associated report opens; in this case,
Sample Report 3. In Sample Report 3, since we drilled on Gross Profit, notice that
Gross Profit was passed to the Accounts POV.

 

 

Note that whenever you drill to another report, the report opens in a "thin report
viewer" where you can perform only viewer-related tasks. Click Report Actions

 to see the tasks you can perform for Sample Report 3.

 

 

3. Click Close to close the report.
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