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Get Help

There are a number of ways to learn more about your product and interact with Oracle and other users.

Get Help in the Applications

Use help icons @ to access help in the application. If you don't see any help icons on your page, click your user image
or name in the global header and select Show Help Icons.

Get Support

You can get support at My Oracle Support. For accessible support, visit Oracle Accessibility Learning and Support.

Get Training

Increase your knowledge of Oracle Cloud by taking courses at Oracle University.

Join Our Community

Use Cloud Customer Connect to get information from industry experts at Oracle and in the partner community. You
can join forums to connect with other customers, post questions, suggest ideas for product enhancements, and watch
events.

Learn About Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle Accessibility Program. Videos included in
this guide are provided as a media alternative for text-based topics also available in this guide.

Share Your Feedback

We welcome your feedback about Oracle Applications user assistance. If you need clarification, find an error, or just
want to tell us what you found helpful, we'd like to hear from you.

You can email your feedback to oracle_fusion_applications_help_ww_grp@oracle.com.

Thanks for helping us improve our user assistance!
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1 About This Guide

Overview

This guide is designed to help you with the Global Payroll setup tasks.

Objectives

Use this guide to understand concepts and tasks you need to know before you begin implementing payroll:

- Application Tips
Prerequisite Tasks

- Concepts

o Legislation

o Geographies and Addresses
o Data Roles

o Security Profiles

o Data Loader
- Tools and Components

o Fast Formulas
o Calculations

o Auditing

o Data Validation
o Reporting

For more in-depth information about related tasks, you can use the resources mentioned in the Other Documents
section below.

Audience

This provides practical end-to-end guidance for Payroll implementation teams. When implementing, it's assumed
that you have working knowledge of the basic principles of payroll and you're familiar with the customary payroll
terminology. It's also assumed that you have consulted these guides:

Using Functional Setup Manager guide to have a detailed understanding of the implementation tasks
associated with the Functional Setup Manager (FSM), an integrated, end-to-end process to manage the
application implementation and maintenance

Understanding Enterprise Structures guide to have a detailed understanding of enterprise structures for payroll
implementation
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Implementing Global Human Resources guide to complete the related prerequisite tasks required for payroll
implementation

Before you start implementing Global Payroll, it's imperative that:

- You have the Payroll license
- You have completed the initial application setup

- You have completed implementing Global Human Resources and the HR tasks required for payroll
implementation and processing. For example, setting up requisite jurisdictions for tax reporting

While this guide is primarily intended for the implementation team, it's helpful if you run payroll processes after
implementation.

Organization and Format

Step-by-step information to help you understand payroll concepts, setup tasks, and implementation task order
necessary for you to implement global payroll. Specific information regarding the requisite tasks can be found in
relevant sections of this document. At the end of each topic are links to related topics to help you find additional
information.

Other Documents

For more information about generic and related tasks, refer to the guides at docs.oracle.com/cloud/latest/globalcs_gs/
docs.htm. Here are a few for you to review:
- Administering Global Payroll
- Administering Global Payroll Flows
« Administering Fast Formula
- Administrating Global Payroll Interface
« Administrating Payroll Costing
Implementing Absence Management
Implementing Benefits
Implementing Time and Labor
Implementing Workforce Compensation
- Administering Analytics and Reports for HCM
- Securing HCM
HCM Business Objects
HCM Integrations and Data Loading
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2 Let's Get Started

Implement Global Human Resources Cloud Payroll

To start your implementation of Global Human Resources Cloud Payroll for the United States, log in as a user with the
Application Implementation Consultant role (ORA_PAY_APPLICATION_IMPLEMENTATION_CONSULTANT_JOB) and opt
into the offerings applicable to your business requirements.

Refer to the Oracle Applications Cloud Using Functional Setup Manager guide to manage the opt-in and setup of your
offerings.

Workforce Deployment Offering

Use this offering to set up enterprise structures, legal entities, and organizations to create and maintain info related to
people, employment, work structures, and statutory requirements. The offering also includes tasks for defining payroll
business objects required for processing and costing payroll, processing payments, and generating statutory reports.

The following table specifies the primary functional areas of this offering. For the full list of functional areas and
features in this offering, use the Associated Features report. Review the report when you plan the implementation of
your offering.

Functional Area Description

Legal Structures Manage legal entities, legal reporting units, tax reporting units, payroll statutory units, legal authorities,
legal registrations and jurisdictions, and additional statutory requirements. Statutory requirements
include:

- Registrations

- Third-Party Interface info

- HRreporting setup for EEO, VETS, ACA, and MWS
- State unemployment insurance

- Supplemental tax withholding rules

- Self-adjustment methods

Organization Structures Manage organization structures, business units, and organization models that best suit your business
process.

For further info, see HCM Organizations for the US in the Help Center.
Elements and Formulas Configure elements and formulas to record earnings and deductions for processing payroll and
reporting.

For further info, see Earning and Deduction Definitions for the US in the Help Center.

Payroll Define payroll objects required for payroll calculations and reporting.

For further info, see Prerequisite Tasks for Payroll Setup for the US in the Help Center.
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For further info, see Oracle Applications Cloud Using Functional Setup Manager in the Help Center.

Related Topics
- Earning and Deduction Definitions for the US

« HCM Organizations for the US
 Prerequisite Tasks for Payroll Setup for the US

Setup Tasks for Implementing Payroll for the United

States

To implement the Oracle Fusion Global Payroll application, sign-in as a user with Application Implementation Consultant
or Payroll Implementor role and opt into the offerings applicable to your business requirements.

Before you begin implementing Global Payroll for the US, you must complete:

- Initial application setup

- Implementation of Global Human Resources and the requisite HR setup tasks for implementing and processing

payroll

For more info, see Implementing Global Human Resources Guide in the Help Center.

Refer to the Functional Setup Manager Guide to manage the opt-in and setup of your offerings.

To implement Global Payroll for the US, use the Workforce Deployment and Customer Data Management offerings.

This table lists the setup tasks required to implement the Global Payroll application. Perform all of these tasks from the
Setup and Maintenance work area. Use My Enterprise on the Home page to navigate to Setup and Maintenance. Most
of these tasks are under the Workforce Deployment offering unless otherwise specified in the first column of this table.

Setup Tasks for Implementing Global Payroll

Implementation tasks list Task name

Prerequisite Tasks for Payroll Setup

Setup and Maintenance Create an Implementation Project

Define Common Applications Secure HCM
Configuration for Human Capital

Management

ORACLE

What you must do

Create an implementation project,
and select the enabled Workforce
Deployment offering.

This generates the initial list of
setup tasks required to implement
the Global Payroll application.

The tasks that people can do

and the data that they can see
depend on their roles, duties, and
privileges.

Where to find info on the Help
Center

How You Use Implementation
Projects to Manage Setup

Manage Setup Using
Implementation Projects

Securing HCM Guide

Security Reference for HCM
Guide
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Implementation tasks list

Define Common Applications
Configuration

Define Geographies for HCM

Define Common Applications
Configuration

Define Features by Country or
Territory

Define Common Applications
Configuration/Define Enterprise
Structures for HCM

Define Common Applications
Configuration/Define Enterprise
Structures for HCM/Define Legal
Jurisdictions and Authorities for
HCM

Define Common Applications
Configuration/Define Enterprise
Structures for HCM/Define Legal
Entities for HCM

ORACLE

Task name

Manage Geographies

Features by Country or Territory

Select Address Style and Address
Validation

Manage Legislative Data Groups

Manage Legal Addresses

Manage Legal Jurisdictions

Manage Legal Authorities

Manage Legal Entity

Manage Legal Entity Registrations

What you must do

Use the territory code to verify
predefined geographies, and load
any additionally required local
geographies.

You can import Oracle-licensed
data from Loqate, for those
countries where the data is
available.

Select the United States country
extension.

This ensures that certain payroll-
related features, such as element
templates, work correctly in your
implementation.

Check the address style and
address validation for the US.

Define legislative data groups for
the United States and any other
country your enterprise operates
in.

Before you create legal entities,
create legal addresses for all
organizational units of your
enterprise.

Review the predefined jurisdictions
for the US, and create any
jurisdictions you require for
specific local taxes.

All legal entities must be registered
against a jurisdiction that is
governed by a legal authority.
Create legal authorities as required
for the US.

Create all legal entities that apply
to the enterprise you are setting
up. Designate the legal entity as
a legal employer and as a payroll
statutory unit (PSU) for payroll.

Define registration details of the
legal entity you create. Register
them with the appropriate
government or legal authorities
for the purpose of claiming and

Chapter 2
Let's Get Started

Where to find info on the Help
Center

Manage Geography Info for
the US

Country Extension Options
for the US

- Address Style and Address
Validation Settings for the US

Enterprise Structures for the
us

Legal Entities for the US
Legislative Data Groups
Define Legal Entities for the
us

- Legal Reporting Units for the
us

- Overview of Legal Jurisdiction
and Authorities

Create Legal Jurisdictions,
Addresses and Authorities

Legal Entities for the US

Legal Entities, Business Units,
and Reference Data Sets
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Implementation tasks list Task name What you must do Where to find info on the Help

Center

ensuring legal or commercial rights

Define Common Applications
Configuration/Define Enterprise
Structures for HCM/Define Legal
Entities for HCM/Define Legal
Reporting Units for HCM

Define Payroll Legislations

Payroll Setup Tasks

Define Payroll Legislations

Define Common Applications
Configuration/Define Enterprise
Structures for HCM/Define Legal
Entities for HCM

Define Common Applications
Configuration/Define Enterprise

ORACLE

Manage Legal Entity HCM
Information

Manage Legal Reporting Unit

Manage Legal Reporting Unit
Registrations

Manage Legal Reporting Unit HCM
Information

Configure Legislations for Human
Resources

Configure Payroll Legislations

Legal Entity Calculation Cards

Legal Reporting Unit Calculation
Cards

and responsibilities.

Manage legal entity HCM info to
include statutory components as
required.

Define legal reporting units (LRUs),
also known as tax reporting units
(TRUs), to group employee records
for tax and social reporting.

Define registrations details of

the LRU and register them with
the appropriate government

or legal authorities for the
purpose of claiming and ensuring
legal or commercial rights and
responsibilities.

Review the LRU that employs and
pays workers. Define statutory
requirements as required.

Create the legislative rules for the
us.

Legislative rules govern default
values and how you manage
employee records in your
organization. Configure payroll
relationship rules for the US, and
map a person type to a payroll
relationship type.

Create the payroll legislative

data for the US. Set up elements,
balances, and other payroll-related
data for implementations.

Review and edit predefined
calculation cards for payroll
statutory units.

The payroll process uses the
calculation rules defined on the
cards to calculate earnings and
deductions.

Review and edit organization
calculation cards for your TRUs.

- Legal Entities for the US

Legal Entities, Business Units,
and Reference Data Sets

- Overview of Legal Reporting
Unit Configuration for the US

- Configure Legislations

Payroll Relationships for the
us

Configure Legislations

Payroll Relationships for the
us

- Configure Organization
Calculation Cards for the US

Calculation Factors

- Tax Wage Basis Rules for the
us



Oracle Fusion Cloud Human Resources

Implementing Payroll for the United States

Implementation tasks list

Structures for HCM/Define Legal
Entities for HCM/Define Legal
Reporting Units for HCM

Define Payroll/Define Payroll
Business Definitions

Define Payroll/Define Earning and
Deduction Definitions

ORACLE

Task name

Payroll Lookups
Payroll Value Sets

Descriptive Flexfields for
Payroll

Extensible Flexfields for
Payroll

Elements

Element Classifications

Calculation Value Definitions

Payroll Calculation Information

Values Defined by Criteria

Rate Definitions

Component Group Rules

What you must do

The payroll process uses the
calculation rules defined on these
cards to calculate earnings and
deductions.

Create lookups, value sets,

and descriptive and extensible
flexfields that you need to support
payroll.

The application provides many
predefined elements that cannot
be modified at the implementation
level. Define additional elements as
required.

Review the tables that hold

the rates and values used to
calculate earnings, deductions,
and exemption amounts. Create
calculation definitions as needed.

Review the payroll calculation
information rules and definitions
generated for user-defined
elements.

These rules and definitions are
used for calculation of earnings
and deduction amounts.

Create the criteria rules or
evaluation conditions that
determine a particular value or
rate.

Review the predefined rate
definitions and create new
definition as needed.

The rate definition can either be a
derived rate or a value defined by
criteria.

Review the rules defined for
earnings and deductions that
belong to the same component
group and create additional rules.

Chapter 2
Let's Get Started

Where to find info on the Help
Center

Payroll Business Definitions
Overview of Lookups
- Manage Value Sets
HCM Flexfields Setup
HCM Flexfields Maintenance

Earning and Deduction
Definitions for the US

Elements for the US

Elements, Balances, and
Formulas for the US

Calculation Value Definitions

- Payroll Calculation Info for the
us

Payroll Calculation Info for the
us

- Overview of Payroll
Calculation Information
Formulas

- Overview of Values Defined
by Criteria

Examples of Managing Values
Defined by Criteria for the US

Overview of Rate Definitions

- Options to Configure Rate
Definitions

Earning and Deduction
Definitions for the US

Component Group Rules
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Implementation tasks list

Define Payroll/Define Balance
Definitions

Define Payroll/Define Payment
Methods/Set Up Banks, Branches,
and Accounts

Define Payroll/Define Payment
Methods

Define Payroll/Define Pay
Frequency

Define Payroll/Define Fast
Formulas

Define Payroll/Define Payroll Flow
Patterns

ORACLE

Task name

Balance Definitions

- Balance Groups
Balance Group Usages
Balance Exceptions

- Balance Exception Reports

Manage Banks
Manage Bank Branches

- Manage Bank Accounts

Organization Payment Methods

Consolidation Groups

Time Definitions

Payroll Definitions

User-Defined Tables

Fast Formulas

Payroll Flow Patterns

What you must do

The application provides many
predefined balances. Review the
definitions of predefined balances
and create additional definitions,
including assigning dimensions
and feeds.

Create and edit banks, branches,
and accounts.

Review predefined organization
payment methods and create
methods and their payment
sources.

Review the consolidation groups
assigned to payroll definitions

and create groups. They help you
process the results from more than
one payroll in a single action.

Review predefined time definitions
and create or update static and
dynamic intervals of time.

Create and update payroll
definitions that specify the
payment frequency, processing
schedule, and other parameters.

Review the predefined table
structures, and create and update
user-defined table structures.

Review predefined formulas, and
create additional ones to validate
or calculate data for payroll.

Review the predefined payroll flow
patterns, and create additional
patterns to meet specific
requirements.

Chapter 2
Let's Get Started

Where to find info on the Help
Center

Payroll Balance Definitions for
the US

Create Balance Groups and
Usages

- Balance Exceptions
Balance Exception Report for
the US

Bank Configuration for the US

Organization Payment
Methods for the US

Consolidation Groups for the
us

- Time Definitions

Payroll Definitions for the US
+ Run Types

How Pay Frequency
Components Work Together

- Periodicity

User-Defined Tables

Overview of Using Fast
Formulas

- Flow Patterns
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Related Topics
« Securing HCM Guide

« Security Reference for HCM Guide

HCM Data Roles

Role Provisioning and Deprovisioning

You must provision roles to users. Otherwise, they have no access to data or functions and can't perform application
tasks. This topic explains how role mappings control role provisioning and deprovisioning.

Use the Manage Role Provisioning Rules or Manage HCM Role Provisioning Rules task to create role mappings.

Role Provisioning Methods

You can provision roles to users:

- Automatically

Manually

o Users such as line managers can provision roles manually to other users.

o Users can request roles for themselves.

For both automatic and manual role provisioning, you create a role mapping to specify when a user becomes eligible for
arole.

Role Types

You can provision data roles, abstract roles, and job roles to users. However, for Oracle Fusion Cloud HCM users, you
typically include job roles in HCM data roles and provision those data roles.

Automatic Role Provisioning

Users acquire a role automatically when at least one of their assignments satisfies the conditions in the relevant role
mapping. Provisioning occurs when you create or update worker assignments. For example, when you promote a
worker to a management position, the worker acquires the line manager role automatically if an appropriate role
mapping exists. All changes to assignments cause review and update of a worker's automatically provisioned roles.

Role Deprovisioning

Users lose automatically provisioned roles when they no longer satisfy the role-mapping conditions. For example, a line
manager loses an automatically provisioned line manager role when he or she stops being a line manager. You can also
manually deprovision automatically provisioned roles at any time.

Users lose manually provisioned roles automatically only when all of their work relationships are terminated. Otherwise,
users keep manually provisioned roles until you deprovision them manually.

ORACLE
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Roles at Termination

When you terminate a work relationship, the user automatically loses all automatically provisioned roles for which he
or she no longer qualifies. The user loses manually provisioned roles only if he or she has no other work relationships.
Otherwise, the user keeps manually provisioned roles until you remove them manually.

The user who's terminating a work relationship specifies when the user loses roles. Deprovisioning can occur:

- On the termination date

- On the day after the termination date

If you enter a future termination date, then role deprovisioning doesn't occur until that date or the day after. The Role
Requests in the Last 30 Days section on the Manage User Account page is updated only when the deprovisioning
request is created. Entries remain in that section until they're processed.

Role mappings can provision roles to users automatically at termination. For example, a terminated worker could
acquire the custom role Retiree at termination based on assignment status and person type values.

Reversal of Termination
Reversing a termination removes any roles that the user acquired automatically at termination. It also provisions roles to

the user as follows:
- Any manually provisioned roles that were lost automatically at termination are reinstated.

- As the autoprovisioning process runs automatically when a termination is reversed, roles are provisioned
automatically as specified by current role-provisioning rules.

You must reinstate manually any roles that you removed manually, if appropriate.

Date-Effective Changes to Assignments

Automatic role provisioning and deprovisioning are based on current data. For a future-dated transaction, such as a
future promotion, role provisioning occurs on the day the changes take effect. The Send Pending LDAP Requests
process identifies future-dated transactions and manages role provisioning and deprovisioning at the appropriate time.
These role-provisioning changes take effect on the system date. Therefore, a delay of up to 24 hours may occur before
users in other time zones acquire their roles.

Create HCM Data Roles for Global Payroll Implementation Users

If you've licensed the Oracle Fusion Global Payroll Cloud Service, then you create the PayrollAdmin_ViewAll and
PayrollMgr_ViewAll data roles. You create these roles using the Assign Security Profiles to Role task.

Create the PayrollAdmin_ViewAll Data Role

If you're already on the Manage Data Roles and Security Profiles page, then follow this procedure from step 2.
Otherwise, sign in as the TechAdmin user and follow these steps:
1. In the Setup and Maintenance work area, go to the following:

o Functional Area: Users and Security
o Task: Assign Security Profiles to Role

10
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You can also go to this page by selecting Navigator > My Client Groups > Workforce Structures > Data
Roles and Security Profiles.

2. Inthe Search Results section of the Manage Data Roles and Security Profiles page, click Create.
3. Complete the fields on the Create Data Role: Select Role page as shown in the following table.

Field Value

Data Role Name PayrollAdmin_ViewAll

Job Role Payroll Administrator
4. Click Next.

5. Inthe sections of the Create Data Role: Security Criteria page, select the following predefined security profiles
for each drop-down list.

Section Security Profile

Organization View All Organizations

Position View All Positions

Legislative Data Group View All Legislative Data Groups
Person View All People

Document Type View All Document Types
Payroll View All Payrolls

Payroll Flow View All Flows

6. Click Review.
On the Create Data Role: Review page, click Submit.

8. On the Manage Data Roles and Security Profiles page, search for the PayrollAdmin_ViewAll data role to confirm
that it exists.

N

Create the PayrollMgr_ViewAll Data Role

Follow these steps:

1. In the Search Results section of the Manage Data Roles and Security Profiles page, click Create.
2. Complete the fields on the Create Data Role: Select Role page as shown in the following table.

n
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Field Value
Data Role Name PayrollMgr_ViewAll
Job Role Payroll Manager

3. Click Next.

4. Inthe sections of the Create Data Role: Security Criteria page, select the predefined security profiles shown in

this table.

Section Security Profile
Organization View All Organizations
Position View All Positions
Legislative Data Group View All Legislative Data Groups
Person View All People
Document Type View All Document Types
Payroll View All Payrolls
Payroll Flow View All Flows

5. Click Review.

6. On the Create Data Role: Review page, click Submit.

N

On the Manage Data Roles and Security Profiles page, search for the PayrollIMgr_ViewAll data role to confirm
that it exists.

Related Topics
« Overview of HCM Data Roles for Implementation Users

FAQ for Payroll Data Roles

How do | provision HCM data roles to users?
On the Create Role Mapping page, create a role mapping for the role.

12
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Select the Autoprovision option to provision the role automatically to any user whose assignment matches the
mapping attributes.

Select the Requestable option if any user whose assignment matches the mapping attributes can provision the role
manually to other users.

Select the Self-Requestable option if any user whose assignment matches the mapping attributes can request the role.

Security Profiles

HCM Security Profiles

Security profiles identify instances of Human Capital Management (HCM) objects. For example, a person security profile
identifies one or more Person objects, and a payroll security profile identifies one or more Payroll objects.

This topic describes how to create and use security profiles and identifies the HCM objects that need them. To manage
security profiles, you must have the IT Security Manager job role.

Use of HCM Security Profiles

You include security profiles in HCM data roles to identify the data that users with those roles can access. You can also
assign security profiles directly to abstract roles, such as employee. However, you're unlikely to assign them directly
to job roles, because users with same job role usually access different sets of data. You're recommended not to assign
security profiles directly to job roles.

HCM Obiject Types

You can create security profiles for the following HCM object types:

- Country

Document Type
- Job Requisition

Legislative Data Group (LDG)
- Organization

Payroll

Payroll Flow

Person

o Managed Person

o Public Person

Position
- Talent Pool

- Transaction

13
ORACLE



Oracle Fusion Cloud Human Resources Chapter 2

Implementing Payroll for the United States Let's Get Started

Two uses exist for the person security profile because many users access two distinct sets of people.

- The Managed Person security profile identifies people you can perform actions against.

- The Public Person security profile identifies people you can search for in the worker directory.

This type of security profile also secures some lists of values. For example, the Change Manager and Hire pages
include a person list of values that the public person security profile secures. The person who's selecting the
manager for a worker may not have view access to that manager through a managed person security profile.

Predefined security profiles provide view-all access to secured objects. For example, the View All Positions security
profile provides access to all positions in the enterprise.

Security Criteria in HCM Security Profiles

In a security profile, you specify the criteria that identify data instances of the relevant type. For example, in an
organization security profile, you can identify organizations by organization hierarchy, classification, or name. All criteria
in a security profile apply. For example, if you identify organizations by both organization hierarchy and classification,
then only organizations that satisfy both criteria belong to the data instance set.

Access to Future-Dated Objects
By default, users can't access future-dated organization, position, or person objects.

Enable access to future-dated objects as follows:

For organizations, select the Include future organizations option in the organization security profile
For positions, select the Include future positions option in the position security profile

For person records, select the Include future people option in the person security profile

Tip: The predefined View All Workers security profile doesn't provide access to future-dated person records. The
predefined View All People security profile, which provides access to all person records, including those of contacts,
does provide access to future-dated records.

Security Profile Creation
You can create security profiles either individually or while creating an HCM data role. For standard requirements, it's
more efficient to create the security profiles individually and include them in appropriate HCM data roles.

To create security profiles individually, use the relevant security profile task. For example, to create a position security
profile, use the Manage Position Security Profile task in the Setup and Maintenance or Workforce Structures work
area.

Reuse of Security Profiles
Regardless of how you create them, all security profiles are reusable.
You can include security profiles in other security profiles. For example, you can include an organization security profile

in a position security profile to secure positions by department or business unit. One security profile inherits the data
instance set defined by another.
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Related Topics
» Predefined HCM Security Profiles

- Best Practices for HCM Data Roles and Security Profiles

Duty Role Components

This topic describes the components of a typical duty role. You must understand how duty roles are constructed if you
plan to create duty roles, for example.

Function security privileges and data security policies are granted to duty roles. Duty roles may also inherit aggregate
privileges and other duty roles.

For example, the Workforce Structures Management duty role has the structure shown in this figure.

Workforce Structures
Management
Duty Role

o Eh.;:rrriients Manage Divisions GTnmerarlrfat:ch View Positions
Aggregate Privilege Aggregate Privilege A Aggregate Privilege

Y

Maintain Positions
Aggregate Privilege

In addition to its aggregate privileges, the Workforce Structures Management duty role is granted many function
security privileges and data security policies.

Duty roles include:
Policies for Data Security
Privileges for Function Security
Predefined Duty Roles
User-Defined Security Roles and Duties

- Granting Portrait Gallery Access
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Data Security Policies

Many data security policies are granted directly to the Workforce Structures Management duty role, including Manage
Location, Manage Assignment Grade, and Manage HR Job. It also acquires data security policies indirectly, from its
aggregate privileges.

Each data security policy combines:

- The role to which the data security policy is granted. The role can be a duty role, such as Workforce Structures
Management, job role, abstract role, or aggregate privilege.

- A business object, such as assignment grade, that's being accessed. The data security policy identifies this
resource by its table name, which is PER_GRADES_F for assignment grade.

- The condition, if any, that controls access to specific instances of the business object. Conditions are usually
specified for resources that you secure using HCM security profiles. Otherwise, business object instances can
be identified by key values. For example, a user with the Workforce Structures Management duty role can
manage all grades in the enterprise.

- A data security privilege that defines permitted actions on the data. For example, Manage Assignment Grade is
a data security privilege.

Function Security Privileges

Many function security privileges are granted directly to the Workforce Structures Management duty role, including
Manage Location, Manage Assignment Grade, and Manage HR Job. It also acquires function security privileges
indirectly, from its aggregate privileges.

Each function security privilege secures the code resources that make up the relevant pages, such as the Grades and
Locations tasks. Some user interfaces aren't subject to data security, so some function security privileges have no
equivalent data security policy.

Predefined Duty Roles

The predefined duty roles represent logical groupings of privileges that you may want to manage as a group. They
also represent real-world groups of tasks. For example, the predefined Human Resource Specialist job role inherits
the Workforce Structures Management duty role. To create a Human Resource Specialist job role with no access to
workforce structures, you would:

1. Copy the predefined job role.
2. Remove the Workforce Structures Management duty role from the copy.

User-Defined Security Roles and Duties

You create security roles as needed for specific employees. One duty role to consider assigning is the Payroll Person
Level Administration Duty. This duty role manages individual and group level payroll administration, including
managing costing, payment methods, deductions, element entries, and batch data load.

For further info, see Cloud HCM Security Role Mappings (1556500.1) on My Oracle Support.

Granting Portrait Gallery Access

Employers creating employee roles must ensure they add the View US End of Year Tax Form privilege. This privilege
is attached to the US Employee Portrait Gallery duty role, which grants employees access to the View End-of-Year Tax
Form task on their Person Spotlight.
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Related Topics
« Cloud HCM Security Role Mappings

« Role Types
» Role-Based Security

Payroll Security Profiles

You can use different methods to provide access to payrolls for members of the Payroll department. Use the Manage
Payroll Security Profiles task to organize your payroll definitions into appropriate payroll security profiles.

Then, use the Assign Security Profiles to Role task to select the security profiles included in an HCM data role that you
provision to a user.

Payroll Period Type

It's common to use the payroll security profile to organize payroll definitions by payroll period type. You simply create
one security profile for each payroll type, such as monthly payrolls, another for semimonthly payrolls, and so on.

Regional Assignments

You can use payroll security profiles to group payrolls by the regions of the employees' work location. For example, you
can create one for Canadian facilities and another for European facilities.

Individual Contributors

If your payroll managers can access only the payroll definitions that they manage, use create payroll security profiles to
include only those payrolls.

Date Effectivity

Overview

Date effectivity preserves a history of changes made to the attributes of some objects. As a Professional user, you can
retrieve and edit past and future versions of an object.

Many Human Capital Management (HCM) objects, including person names, assignments, benefits plans, grades, jobs,
locations, payrolls, and positions are date-effective.

Logical and Physical Records

Date-effective objects include one or more physical records. Each record has effective start and end dates. One record is
current and available to transactions. Others are past or take effect in the future. Together, these records constitute the
logical record or object instance. For a date-effective logical row, which is a collection on contiguous temporal physical
rows, each physical row CreatedBy (CREATED_BY) and CreationDate (CREATION_DATE) are the same.
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This table shows changes to the department manager attribute in a department business object. Each row represents a
single physical record.

Physical Record Effective Start Date Effective End Date Department Manager
4 18 January, 2022 C. Woods

3 15 October, 2021 17 January, 2022 A. Chan

2 13 June, 2020 14 October, 2021 T. Romero

1 22 March, 2019 12 June, 2020 G. Martin

I Note: The physical record number doesn't appear in the record.

Effective End Dates in Physical Records

Every physical record except the last has an effective end date. The update process adds this date, which is the day
before the effective start date of the next record, whenever you update the object.

Object End Dates

You can enter a final effective end date for some date-effective objects. For example, terminating an assignment adds
a final effective end date to the assignment. Alternatively, the End Date action may be available. If you end date a date-
effective object, then it isn't available to transactions after that date. But the object's history is retrievable.

Status Values in Date-Effective Objects

Some date-effective objects, such as grades and jobs, have both effective dates and status values. When the object
status is Inactive, the object isn't available to transactions, regardless of its effective dates. Setting the status to
Inactive makes objects unavailable to transactions. If you can't enter an effective end date for an object, then changing
its status has the same effect.

Future-Dated Changes

For date-effective objects, you can enter future changes. For example, you enter the worker promotion shown in this
table on 25 July, 2022 to take effect on 18 October, 2022.

Physical Record Effective Start Date Effective End Date Grade
2 18 October, 2022 IC2
1 14 December, 2020 17 October, 2022 IC1
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Physical record two becomes current on 18 October, 2022. From 14 December, 2020 until 17 October, 2022 physical
record one is current and available to transactions. If you can access the object history, you can see physical record two
before it takes effect.

When future-dated changes exist, other actions may be limited. For example, to end this worker's assignment before
the promotion takes effect, you must first delete the promotion.

Date-Enabled Objects

Some objects, such as work relationships, are date-enabled rather than date-effective. They have start and end dates
that define when they're available, but they have no history of changes. New attribute values overwrite existing attribute
values.

Related Topics
« How You Delete Physical Records from Date-Effective Objects

« Examples of Updating Date-Effective Objects
- Examples of Correcting Date-Effective Objects
» How You Make Multiple Updates to Date-Effective Objects in One Day

How You Delete Physical Records from Date-Effective Objects

The effect of deleting a physical record from a date-effective object depends on the record's position in the object's
history.

Consider the date-effective object, which has three physical records, shown in this table.

Physical Record Effective Start Date Effective End Date Attribute Value
3 15 August, 2022 C
2 30 October, 2021 14 August, 2022 B
1 10 June, 2020 29 October, 2021 A

Intermediate Records

If you delete physical record two, where the attribute value is B, then the object is as shown in this table after the
deletion.

Physical Record Effective Start Date Effective End Date Attribute Value
2 15 August, 2022 C
1 10 June, 2020 14 August, 2022 A
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If physical records exist both before and after the deleted record, then the deletion adjusts the dates of the surrounding
records automatically. The effective end date of the previous record is now the day before the effective start date of this
record. This change closes the gap in the object's effective dates.

First or Only Records

In most cases, you can't delete the first or only physical record.

If you can delete the first physical record, then the object exists from the effective start date of the next physical record
(30 October, 2010 in this example). If only one physical record exists, then deleting that record is the same as deleting
the object.

Final Records

If you delete the final physical record, then the deletion removes the effective end date automatically from the previous
physical record (14 August, 2011, in this example).

Setup Tasks

Generate the Setup Task List for HCM

To start an implementation of Oracle HCM Cloud Service, you must have an application implementation consultant role.
Select an offering to implement and generate the setup tasks.

The Service Administrator creates this user. Instructions for how to create this user are included in the post-provisioning
notification.

Payroll Managers and Application Implementation Consultants use the Setup and Maintenance work area to open the
setup pages associated with the Oracle HCM Cloud Service features. The Setup and Maintenance work area is also
known as the Functional Setup Manager.

Generate the Setup Task List

This figure illustrates the offering in which each HCM feature is located.
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Here's how you can generate the setup tasks. The documentation in this list is in the Oracle Applications Cloud Using
Functional Setup Manager guide.

1. Signin to Oracle Cloud Services.

o Using the Oracle Cloud Services URL, sign in to Oracle Cloud Services as a user with the application
implementation consultant role.

The Welcome page appears.
2. Go to the Setup and Maintenance work area.

o Select Setup and Maintenance under the Tools category in the Navigator to go to the Setup and
Maintenance work area.

3. Browse offerings on the Getting Started page.

o On the Getting Started with Oracle Fusion Applications page, view all Oracle Fusion Applications
offerings.

4. Analyze implementation requirements of the offerings.

o Drill down on the Oracle HCM offering of your choice to view a description, documents, and reports
related to the offering on the Documents page.
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o Onthe Configure Offerings page, configure the offerings of your choice to fit your business

requirements.

Expand any offering to find its optional offerings, called Optional Functional Areas. Select all that apply to

your organization.

Use the Select Feature Choices page to review optional or alternative business processes. Select all
that apply to your enterprise. If you select the Payroll functional area, you must select the appropriate
countries as feature choices.

Note: To use the Enterprise Structures Configurator, you must Select the Enterprise Structures Guided
Flow feature on the Configure Offerings page. This feature is selected by default. Use the feature to set

up enterprise structures.

6. Generate setup tasks.

o Create a new implementation project on the Manage Implementation Projects page to generate setup
tasks for a selected offering.

7. Review the generated setup task list.

o The task list includes the tasks that are relevant to the offerings and optional functional areas that you
selected. The most common requirements across all offerings are listed first. Next, the common tasks
across product families are shown, and then the common tasks across product offerings. Tasks that are
specific to product functionality are listed last.

You can expand the task lists to see the tasks that they contain. For more information about the
Functional Setup Manager, see the Oracle Applications Cloud Using Functional Setup Manager guide.

Implementation Tasks

This table lists the task areas and their associated roles.

Task Area

Define Geographies for Human Capital
Management

Defining Enterprise Structures

Defining Features by Country or Territory

Manage Currencies

Defining Elements, Balances, and Formulas

Managing Data Security

Define Payroll Business Definitions

ORACLE

Role

Application Implementation Consultant

Application Implementation Consultant

Application Implementation Consultant

Application Implementation Consultant

Application Implementation Consultant

IT Security Manager

Application Implementation Consultant

Work Area

Setup and Maintenance

Setup and Maintenance

Setup and Maintenance

Setup and Maintenance

Setup and Maintenance

Setup and Maintenance

Setup and Maintenance
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Task Area Role Work Area

Define Pay Frequency Application Implementation Consultant Setup and Maintenance
Define Earnings and Deductions Definitions Application Implementation Consultant Setup and Maintenance
Define Events Application Implementation Consultant Setup and Maintenance
Define Payment Methods Application Implementation Consultant Setup and Maintenance
Define Payroll Costing Application Implementation Consultant Setup and Maintenance
Define Object Groups Application Implementation Consultant Setup and Maintenance
Define Payroll Flow Patterns Application Implementation Consultant Setup and Maintenance

Responsive User Experience Setup

Deep Links

You can use deep links to provide easy navigation directly to a page in the HCM Cloud application.

You can also use deep links for mobile responsive pages on your intranet, custom and third-party applications, or in a
document. This helps people run transactions in the HCM cloud and provides quick access to their HR information.

To access deep links:

1. Open the main menu.
2. Goto Tools > Deep Links.
3. Copy the URL for a deep link.
4. Paste the URL in the appropriate location.
When you open Deep Links, you find a list of all available deep links.

Search Logic Profile Options for Client List of Values

You can use the logic <codeph>CONTAINS</codeph> to create the client list of values. This returns results containing
the characters you enter.

Optionally, for individual list of values, you could change this logic to <codeph>STARTS WITH</codeph>, to return
results that start with the search characters you enter.

For example, when you search for a person with the name John Smith while using the logic conTaIns, you can search by
'jo' or 'sm' or 'th'. When you use the logic starTs wiTh, your search must start with j'.
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Use the logic starTs wiTa when your list contains thousands of values (more than 15,000 records) to improve the search
performance. Or, if you don't partition your data by set ID.

Note: If you change the search logic for a client list of values, the logic changes in all pages where the list of values is
used.

Related Topics
« Search Logic Profile Options for Client List of Values in Global Human Resources

Use Transaction Design Studio to Configure Field Displays

Use the Transaction Design Studio (TDS) to configure transactions and pages for responsive applications. TDS is
available within the HCM Experience Design Studio.

You can control the visibility of attributes that are displayed either as Delivered or Enabled, and the availability of fields
and sections of a transaction based on the user's role, person's business unit, or legal employer.

By default, the responsive pages display the often used attributes and hide the less often used attributes. Use Page
Composer to personalize the responsive pages and display the attributes and tabs delivered within the feature.

Here's how you start HCM Experience Design Studio:

1. Sign in to the application as Human Capital Management Application Administrator with Access HCM Page
Configurator (HRC_ACCESS_HCM_TRANSACTION_CONFIGURATOR_PRIV) privilege. This privilege provides
you access to TDS in HCM Experience Design Studio.

2. Enable a sandbox to compose data for configuring business objects. On the Home page, click the HCM
Experience Design Studio quick action under the My Client Groups tab.

3. Under Settings and Actions, click Edit Pages.
4. Select the site layer and click OK.

Related Topics
» Overview of Page Modification
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5 Understand Payroll Concepts

Enterprise Structures

Enterprise Structures
There are a wide variety of options available to help you model your enterprise to meet your legal and management
objectives.

The organization structures you define are affected by your:

Industry
Business unit requirements for autonomy
Business and accounting policies
Business functions performed by business units, and optionally, centralized in shared service centers
Locations of facilities
Every enterprise has three fundamental structures that describe its operations and provide a basis for reporting:
Legal
Managerial
Functional

You implement these structures using the chart of accounts and organization hierarchies. There are many alternative
hierarchies you can implement and use for reporting. You are likely to have one primary structure that organizes your
business into:

Divisions
Business units
Departments

Align these structures with your strategic objectives.
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This figure illustrates a grid with Business Axis, representing the enterprise division, Legal Axis
representing the companies, and the Functional Axis representing the business functions.

Business Axis

Business Divisions

A B c
Al A2 A3 A.|B1 B2 B B.. |C1 €2 C3 C..

| USA Company One Inc i /
& USA Company Two Inc / /
5’ UK Company One Ltd / /
& [ UKCompanyTwoLtd  / / /
~ [l:anadai:mpanyams.h / / /

Canada Company two SA
Public Holding Company |A1|A2(A3A.|B1|B2|B3|B.|C1|C2(C3|C..

Sales Teams

Manufacturing Teams

Service Teams
R &D Teams
Selling Support Teams

Finance Team
HR Team

IT Team
Management

Functional Axis

Legal Structure
The figure illustrates a typical group of legal entities, operating various business and functional organizations. Your
ability to buy and sell, own, and employ comes from your charter in the legal system. A corporation is:

- Adistinct legal entity from its owners and managers.

- Owned by its shareholders, who may be individuals or other corporations.
Many other kinds of legal entities exist, such as sole proprietorships, partnerships, and government agencies.

A legally recognized entity can own and trade assets and employ people in the jurisdiction in which the entity is
registered. When granted these privileges, legal entities are also assigned responsibilities to:

« Account for themselves to the public through statutory and external reporting

- Comply with legislation and regulations

- Payincome and transaction taxes

« Process value added tax (VAT) collection on behalf of the taxing authority

Many large enterprises isolate risk and optimize taxes by incorporating subsidiaries. They create legal entities to
facilitate legal compliance, segregate operations, optimize taxes, complete contractual relationships, and isolate risk.
Enterprises use legal entities to establish their enterprise's identity within the laws of each country in which their
enterprise operates.
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In this figure you can see:

- How a separate card can represent a series of registered companies.

- How each company, including the public holding company, InFusion America, is registered in the countries
where they do business.

- How each company contributes to various divisions created for purposes of management reporting. These are
shown as vertical columns on each card.

For example, a group might have a separate company for each business in the United States, but have its Canada legal
entity represent all businesses in Canada.

The divisions are linked across the cards so that a business can appear on some or all of the cards. For example, the
air quality monitoring systems business might be operated by the US, UK, and Canada companies. The list of business
divisions is on the Business Axis.

Each company's card is also horizontally striped by functional groups, such as the sales team and the finance team. This
functional list is called the Functional Axis. The overall image suggests that info might, at a minimum, be tracked by
company, business, division, and function in a group environment. In Oracle Fusion Applications, the legal structure is
implemented using legal entities.

Management Structure

Successfully managing multiple businesses requires that you segregate them by their strategic objectives, and measure
their results. Although related to your legal structure, the business organizational hierarchies don't have to be reflected
directly in the legal structure of the enterprise. The management structure can include divisions, subdivisions, lines

of business, strategic business units, profit, and cost centers. In the figure above, the management structure is shown
on the Business Axis. In Oracle Fusion Applications, the management structure is implemented using divisions and
business units as well as being reflected in the chart of accounts.

Functional Structure

Straddling the legal and business organizations is a functional organization structured around people and their
competencies. For example, sales, manufacturing, and service teams are functional organizations. This functional
structure is represented by the Functional Axis in the figure. You reflect the efforts and expenses of your functional
organizations directly on the income statement. Organizations must manage and report revenues, cost of sales, and
functional expenses such as research and development and selling, general, and administrative expenses. In Oracle
Fusion Applications, the functional structure is implemented using departments and organizations, including sales,
marketing, project, cost, and inventory organizations.

Enterprises

An enterprise is a collection of legal entities under your common control and management.

When you're implementing Oracle Cloud Applications, you operate within the context of an enterprise that already
exists. It would be:

- A predefined enterprise
- An enterprise created by a system administrator

An enterprise organization captures the name of the deploying enterprise and the location of its headquarters. In Oracle
Cloud Applications, you define an organization classified as an enterprise before you define any other organizations in
the HCM Common Organization Model. All other organizations belong to the enterprise.
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The Enterprise classification represents the top structure in the organization that supports partitioning requirements for
Oracle Cloud applications. Each employee you define exists within the context of an enterprise. If you want to associate
a person with multiple enterprises, that person must have multiple person records.

Since there is no concept of legislation at the enterprise level, no US-specific attributes are stored at this level. All US-
specific attributes are stored in subordinate structures, such as the legal entity.

Note: Enterprise definition occurs at a higher level than Payroll. All product lines use enterprises.

Related Topics
« Enterprise Structures for the US

» HCM Organizations for the US

HCM Organizations

The Common Organizations Model is the underlying architecture you use to define your business organizations. You
can define multiple organizations in a single installation.

It provides a number of features common to organizations:

- You define all organizations within an enterprise.
- Use organizations to build hierarchies.

- Your organizations can have specific attributes based on organization classification.

For example, business unit and department are organization classifications and have specific attributes.

- Organizations can have more than one classification.

For example, classify an organization as a Department and Sales Organization to indicate that it employs sales
people and is used within Oracle Fusion Human Resources Capital Management.

Here are some kinds of organization structures you can define:
- Business unit
- Department
- Division
- Enterprise
- Legal employer and payroll statutory unit
- Legal entity
- Legal reporting unit
- Marketing organization
- Reporting establishment
- Sales organization
- Tax reporting unit

Define these structures before you can create application users.
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Note: Define legal entities in the Legal Entity Configurator. Legal entities that employ people are called legal
employers and are copied into the organizations model for the purposes of integration with Financial and HCM
applications.

The HCM Configuration Workbench is an interview-based tool to help you walk through the best implementation plan to
represent your business. The interview tool poses questions about the name of your enterprise, the legal structure, the
management reporting structure, and your primary organizing principle for your enterprise. The results of the interview
helps the tool suggest the best methods to implement business units for your enterprise and ensure a successful
deployment of the Oracle Fusion applications.

Related Topics
 Enterprise Structures for the US

 Enterprises for the US

Legislative Data Groups

Legislative Data Groups for the US

You use legislative data groups (LDGs) to partition your payroll and related data. You need to have one LDG for each
country where your enterprise operates, including the US.

You associate each LDG with one or more payroll statutory units (PSUs). Each PSU can belong to only one LDG.
Payroll-related info, such as elements, is organized by LDG. Each LDG:
Marks a legislation in which payroll is processed.
Is associated with a legislative code, currency, and its own cost allocation key flexfield structure.
Is a boundary that can share the same setup and still comply with the local laws.
- Can span many jurisdictions as long as they're within the same country.

- Can contain many legal entities that act as PSUs.

Net Pay Thresholds for the US

To avoid cutting low-value employee checks, you can set a threshold so that when the payroll process detects any
amount below it, it automatically applies the value to an employee tax obligation in this order.

1. Federal income tax
2. Social Security
3. Medicare

Values above the threshold are paid to the employee normally. You set this threshold for your legislative data group
(LDG), so it applies to all your organizations.

To enable this threshold:

1. From your home page, under Quick Actions, click Show More.
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Under Payroll, click Calculation Value Definitions.

Select your US LDG.

Search for and select the Employee net pay threshold definition.
Enter an effective as-of date.

If you don't, any changes you make are effective as of the current date.
In the Calculation Values table, click Add Row.

Enter from and to values of 0 and 999999999.

Select the Flat Amount calculation type override.

In Flat Amount, enter the amount of the threshold.

For example, to set a threshold of $5, enter s.

Legal Entities

Legal Entities for the US

Alegal entity is an entity unequivocally identified and given rights and responsibilities under commercial law, through
registration with the territory's appropriate authority.

Alegal entity can legally:

- Own property
- Trade

Repay debt

- Account for themselves to company regulators, taxation authorities, and owners according to rules specified in

the relevant legislation (as performed through balance sheets, income statements, specified reports, and so on)

The judicial system may enforce its rights and responsibilities.

For your enterprise, a legal entity may help you with:

Facilitating local compliance

Minimizing your tax liability

Preparing for acquisitions or disposals of parts of the enterprise
Isolating one area of the business from risks in another area

For example, your enterprise develops property and also leases properties. You could operate the property
development business as a separate legal entity to limit risk to your leasing business.

There are no predefined legal entities. You must create all legal entities that apply to the enterprise you're setting up.
Use the Legal Entity HCM Information task from your implementation project.

There are several things you need to consider when you define your legal entities.

- What roles will they play

- What types of legal entities do you need

- What registrations will they require

Does your organization support any retirees
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- How to configure them for your HR reports

Roles of Legal Entities

In configuring your enterprise structure, the contracting party on any transaction is always the legal entity. Individual
legal entities:

- Own the assets of the enterprise
- Record sales and pay taxes on those sales

Make purchases and incur expenses
- Perform other transactions

Legal entities must comply with the regulations of their registering jurisdictions.
For example, US companies can register in one state and do business in others states.
To support local reporting requirements, you create and register legal reporting units (LRUs) within a legal entity.

You're required to publish specific and periodic disclosures of your legal entities' operations based on the different
jurisdictions' requirements. Certain annual or more frequent accounting reports are referred to as statutory or external
reporting. You must file these reports with the specified national and regulatory authorities.

For example, your publicly owned entities (corporations) are required to file quarterly and annual reports, as well

as other periodic reports, with the Securities and Exchange Commission (SEC), which enforces statutory reporting
requirements for public corporations. Individual entities privately held or held by public companies don't have to file
separately.

Disclosure requirements are diverse. For example, your local entities may have to file locally to comply with local
regulations in US dollars, as well as being included in your enterprise's reporting requirements in different currency.

A legal entity can represent all or part of your enterprise's management framework.

Types of Legal Entities

There are two types of legal entities.

This kind Does this
Legal employer A legal entity that employs workers.
Payroll statutory unit (PSU) A legal entity responsible for paying workers, including the payment of payroll tax and social insurance.

A PSU can pay and report on payroll tax and social insurance on behalf of one or many legal entities.
That choice depends on the structure of your enterprise.

When defining a legal entity, consider how you're going to use it.

- If you're using the legal entity in an HCM context:
a. Designate one legal employer as a PSU.
b. Assign all other legal employers to that PSU for payroll processing and tax reporting.
You must assign all workers to a legal employer.

- If you're using it in a payroll context, designate it as a PSU for payroll processing and tax reporting.
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Limit your organization to one PSU for employees and one for retirees. This helps you:

o Control how the payroll process calculates limit taxes.

o Control overtime calculations between multiple TRUs.

For further info, see Oracle Cloud Human Capital Management for the United States: Overtime Rate
Configuration Guide (1600746.1) on My Oracle Support.

o Track deferred compensation contribution limits.

For further info, see Contribution Limits for Deferred Compensation Plans in the Help Center.
o Issue pension payments to retirees.

For further info, see Oracle Cloud Human Capital Management for the United States: Payroll and HR
Implementation and Use for Retirees (2461709.1) on My Oracle Support.

- You can define a legal entity that's both a legal employer and a PSU.

- To group multiple legal employers together for tax reporting purposes, assign them to the same parent PSU.

There are no predefined legal entities. You must create all legal entities that apply to your enterprise.

Registrations

When you create a legal entity, it automatically establishes a registration with the identifying jurisdiction. For

each employer, create a registration for the United States Federal Tax jurisdiction and specify its federal employer
identification number (EIN). If the legal entity has an LRU that interacts with other legal authorities, create additional
registrations as appropriate.

Note: Capture the employer federal EIN, registered name, and state EIN details using the Legal Reporting Unit
Registrations task.

If you don't define the United States Federal Tax registration, some payroll processes may not function properly, such as
Archive Periodic Payroll Results and HR and Affordable Care Act reports.

US organizations use these identifiers.

Identifier Task Field name Description Used by
Legal entity identifier Legal Reporting Unit Legal Entity Registration Associates a registration New Hire Report
Registrations Code number with a legal entity.

Payroll processing

Many other HR and Payroll
reports

Federal EIN Legal Entity HCM Registration Number Associates a federal EIN New Hire Report
Information with a legal employer.
Payroll processing
Legal Reporting Unit
Registrations Tax Withholding card

Many other HR and Payroll
reports
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Identifier Task Field name Description Used by
Legal reporting unit Legal Jurisdictions Legal Reporting Unit Associates an EIN with a New Hire Report
registration number Registration Code federal or local jurisdiction.

Payroll processing

Statutory registered name = Legal Reporting Unit Registered Name Identifies the employer HR and Payroll reports
Registrations registered statutory name.

Configuration for Retirees

If your organization includes retirees:

1. Define separate PSUs for employees and retirees. Do not assign both employees and retirees to the same PSUs
or to the same legal employers.

2. Designate these PSUs with the 2-Tier - Multiple Assignment employment model.

3. When you set up a tax reporting unit (TRU) for a retiree, specify the distribution code that it. Set up a separate
TRU for each distribution code you require. You also must identify a Client Identifier for 1099-R if you're using
ADP to process taxes.

Additional Reporting Info

When defining a legal entity, use the Legal Entity HCM Information task from your implementation project. Provide
additional info required for HR reporting.

For example, you can group legal employers to include their consolidated headcounts as a single entry on the EEO
report.

Use this task to provide the required info for the following reports.

Report name How you use it

EEO-1 Used for employee reporting.

1. Use the Legal Reporting Unit task to assign a default TRU to a legal employer

2. Use the Legal Reporting Unit HCM Information task to specify the establishment employer type
as single or multiple

3. Use the Locations task to group locations for reporting purposes

4. Use the Legal Reporting Unit HCM Information task to define the headquarters, company name,
and company number for the TRU

5. Use the Legal Reporting Unit HCM Information task to identify legal employers as either parents
or children for grouping purposes

6. Use the Legal Reporting Unit HCM Information task to identify the reporting establishment as
payroll or nonpayroll

7. Use the Legal Entity HCM Information task and while on the Edit Legal Entity page, click the
Federal link, then choose the assignment categories to exclude from the EEO-1report, if any
For further info, see Equal Employment Opportunity Reporting in the Help Center.

VETS-4212 Used for veterans reporting.

1. Use the Legal Reporting Unit task to assign a default TRU to a legal employer
2. Use the Locations task to group locations for reporting purposes
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Report name How you use it

3. Use the Legal Reporting Unit HCM Information task to identify the establishment employer type
as single or multiple
4. Use the Legal Reporting Unit HCM Information task to define headquarters, company name,
employment category, and company number
5. Use the Legal Reporting Unit HCM Information task to identify legal employers as either parents
or children for grouping purposes
For further info, see Veterans' Employment and Training Service Reporting in the Help Center.

New Hire reporting - Use the Legal Reporting Unit task to assign a default TRU to a legal employer
For further info, see Single and Multiple Employers for New Hire State Reporting in the Help Portal.

If the legal entity is also a PSU, specify:

- Fiscal year start

- Any additional info to support electronic year-end filings

These settings apply to all LRUs attached to the PSU.

Related Topics
 Define Legal Entities for the US

« Options for Identifying Legal Reporting Units as Reporting Establishments
« Overview of Equal Employment Opportunity Reporting

- Single and Multiple Employers for New Hire State Reporting

« Veterans' Employment and Training Service Reporting

FAQ for Legal Entities

What's a legal employer?

Alegal employer is a legal entity that employs workers. You define a legal entity as a legal employer in the Oracle Fusion
Legal Entity Configurator.

The legal employer is captured at the work relationship level, and all assignments within that relationship are
automatically with that legal employer. Legal employer information for worker assignments is also used for reporting
purposes.

Payroll Statutory Units

Payroll statutory units are legal entities that are responsible for paying workers, including the payment of payroll tax and
social insurance.

A payroll statutory unit can pay and report on payroll tax and social insurance on behalf of one or many legal entities,
depending on the structure of your enterprise. For example, if you're a multinational, multiple company enterprise,
then you register a payroll statutory unit in each country where you employ and pay people. You can optionally register
a consolidated payroll statutory unit to pay and report on workers across multiple legal employers within the same
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country. You associate a legislative data group with a payroll statutory unit to provide the correct payroll information for
workers.

Legal Reporting Units

Legal Reporting Units for the US

Alegal reporting unit (LRU) is the lowest level component of a legal structure that requires registrations.

Use LRUs to group your workers for tax reporting or to represent a part of your enterprise with a specific statutory or tax
reporting obligation. To use an LRU for tax reporting purposes, you need to configure it as a tax reporting unit (TRU).

Use the Legal Reporting Units task in your implementation project to define and configure an LRU.

The first time you create a legal entity as a payroll statutory unit (PSU), the task automatically creates an associated
LRU, which you can then identify as a TRU.

When you create an LRU that belongs to a PSU, the task automatically creates a TRU and associates it with the parent
PSU. When you create an LRU that belongs to a legal employer (that's not also a PSU), you must select a parent PSU. In
this way, a TRU is indirectly associated with a legal employer through the association with a PSU.

Defining an LRU involves using these tasks in your implementation project.

What you want to do How you do it
Create the LRU Use the Legal Reporting Units task to define and configure a legal reporting unit (LRU).
Define contacts for the LRU Use the Legal Reporting Unit task to specify employer contact details at the LRU level.
Define the legal addresses Use the Legal Addresses task.
Specify registrations for the LRU Use the Legal Reporting Unit Registrations task.
Set up the calculation card for the LRU Use the Legal Reporting Unit Calculation Cards task.

Related Topics

« How Payroll Statutory Units, Legal Employers, and Tax Reporting Units Work Together for the US
« Overview of Legal Reporting Unit Configuration for the US
« Plan Legal Reporting Units
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Plan Legal Reporting Units

Each of your legal entities has at least one legal reporting unit. Some legal reporting units can also be referred to as
establishments. You can define either domestic or foreign establishments.

Define legal reporting units by physical location, such as sales offices. For example, set up legal reporting units to
represent your company and its offices for tax reporting.

Planning Legal Reporting Units

Plan and define your legal reporting units at both the local and national levels if you operate within the administrative
boundaries of a jurisdiction that's more granular than country. For example, your legal entity establishes operations in
a country that requires reporting of employment and sales taxes locally as well as nationally. Therefore, you need more
than one legally registered location to meet this legal entity's reporting requirements in each area. Additionally, legal
entities in Europe operate across national boundaries, and require you to set up legal reporting units for the purposes
of local registration in each country. There can be multiple registrations associated with a legal reporting unit. However,
only one identifying registration can be defined by the legal authority used for the legal entity or legal reporting unit
and associated with the legal reporting unit.

How Payroll Statutory Units, Legal Employers, and Tax Reporting
Units Work Together for the US

When you set up legal entities, you can identify them as legal employers and payroll statutory units (PSUs). Depending
on how you structure your organization, you may have only one legal entity that serves as both PSU and legal employer,
or you may have multiple legal entities, PSUs, and legal employers.

Legal Employers and Payroll Statutory Units

PSUs enable you to group legal employers so that you can perform statutory calculations at a higher level, such as
for court orders and some taxes. In some cases, a legal employer is also a PSU. However, your organization may have
several legal employers under one PSU. A legal employer can belong to only one PSU, and the PSU represents the
highest level of aggregation for a person. No balances are aggregated across PSUs.

How you define a legal entity depends on how you plan to use it.

If your implementation includes Then you need to
Oracle Fusion Human Capital Define the legal entity as a legal employer.
Management

HCM implementations require legal employers.

Oracle Fusion Global Payroll Define the legal entity as a PSU.

Multiple legal employers For tax reporting purposes, you can associate your legal employers with a single PSU. If you don't want
the legal employers to report together, you must segregate them by PSU.
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Payroll Statutory Units and Legal Reporting Units

PSUs and legal reporting units (LRUs) have a parent-child relationship, with the PSU being the parent. An LRU is the
lowest level component of a legal structure that requires registrations.

Legal Reporting Units, Tax Reporting Units, and Reporting Establishments

LRUs have a parent-child relationship with tax reporting units (TRUs) and reporting establishments.

TRUs:

- Group workers and retirees for the purpose of tax reporting

Represent a part of your enterprise with a specific statutory or tax reporting obligation

If you're using the for tax reporting purposes, then you must configure it as a TRU. When you create an LRU that
belongs to a legal employer (that's not also a PSU), you must select a parent PSU. In this way, TRUs are indirectly
associated with a legal employer by association with their PSU.

TRUs capture your:

US federal employer identification number (EIN)
- State EIN

Registration details

Note: This captures the federal EIN, not the TRU itself.

- Statutory registered name
Form 1099-R distribution code

If a PSU is paying into multiple distributions, you must define separate TRUs for each code.

Note: The payroll process doesn't use these codes to determine tax withholding. Instead, it uses the
following hierarchy:

a. Overrides set on the Retiree Tax Withholding for Pension and Annuity Payment card
b. Overrides set on the organization calculation card at the TRU level

c. Overrides set on the organization calculation card at the PSU level

d. Default settings as defined by Vertex

A reporting establishment is an organization used for HR statutory reporting. Use the Reporting Establishments task in
your implementation project to identify your TRUs as reporting establishments.

For further info, see Options for Identifying Legal Reporting Units as Reporting Establishments in the Help Center.

Tax Reporting Units and Legal Employers

TRUs are indirectly associated with a legal employer through their PSU. A single legal employer can use one or more
TRUs, and one or more legal employers can use a TRU.
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For example, assume a single TRU is linked to a PSU. Assume also that two legal employers are associated with this PSU.
In this case, both legal employers would be associated with the single TRU.

Use the Legal Reporting Unit HCM Information task to designate an existing legal reporting unit as a TRU and reporting
establishment. If you create a LRU that belongs to a legal employer (that's not also a PSU), you select a parent PSU

and then, when you run the Legal Reporting Unit HCM Information task, you designate it as a TRU and select the legal
employer.

Related Topics
« Configure Tax Reporting Units for the US

« HCM Organizations for the US
« Legal Entities for the US
- Options for Identifying Legal Reporting Units as Reporting Establishments

test?2

| Tip:

Sample Table

FAQ for Legal Reporting Units

What's a tax reporting unit?

Use a tax reporting unit to group workers for the purpose of tax and social insurance reporting. A tax reporting unit is
the Oracle Fusion Human Capital Management (HCM) version of the legal reporting unit in Oracle Fusion Applications.

To create a tax reporting unit, you use the Oracle Fusion Legal Entity Configurator to define a legal entity as a payroll
statutory unit. When you identify a legal entity as a payroll statutory unit, the application transfers the legal reporting
units that are associated with that legal entity to Oracle Fusion HCM as tax reporting units. You can then access the tax
reporting unit using the Manage Legal Reporting Unit HCM Information task.

If you identify a legal entity as a legal employer, and not as a payroll statutory unit, you must enter a parent payroll
statutory unit. The resulting legal reporting units are transferred to Oracle Fusion HCM as tax reporting units, but as

38
ORACLE



Oracle Fusion Cloud Human Resources Chapter 3
Implementing Payroll for the United States Understand Payroll Concepts

children of the parent payroll statutory unit that you entered, and not the legal entity that you identified as a legal
employer.

Examples of Enterprise Structures

Examples of HCM Organization Models for Payroll

Use these examples to understand different models for human capital management (HCM) organizations that include a
legislative data group (LDG). These examples include LDGs, which aren't an organization classification, to show how to
partition payroll data by associating them with a payroll statutory unit.

Simple Configuration
This example illustrates a simple configuration that doesn't include any tax reporting unit.

Note the following:

- The legal employer and payroll statutory units are the same, sharing the same boundaries.

Reporting can only be done at a single level. Countries such as Saudi Arabia and the United Arab Emirates
(UAE) might use this type of model, as these countries report at the legal entity level.

This figure illustrates a simple configuration where the enterprise has only one legal entity, which is both a payroll

InFusion Corporation
Enterprise

Division

Y

Legislative
Data Group

Legal Entity

h 4

PSU

Legal
Employer

statutory unit and a legal employer.
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Multiple Legal Employers and Tax Reporting Units

This example illustrates a more complex configuration. In this enterprise, you define one legal entity, InFusion US, as

a payroll statutory unit with two separate legal entities, which are also legal employers. This model shows multiple
legal employers that are associated with a single payroll statutory unit. Tax reporting units are always associated with a
specific legal employer (or employers) through the payroll statutory unit.

The implication is that payroll statutory reporting boundaries vary from human resources (HR) management, and you
can categorize the balances separately by one of the following:
Payroll statutory unit
Legal employer
- Tax reporting unit
This configuration is based on tax filing requirements, as some tax-related payments and reports are associated with a
higher level than employers. An example of a country that might use this model is the US.

This figure illustrates an enterprise that has one payroll statutory unit and multiple legal employers and tax reporting
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One Payroll Statutory Unit and Two Tax Reporting Units

This model makes no distinction between a legal employer and a payroll statutory unit. You define tax reporting units as
subsidiaries to the legal entity.

In this enterprise, legal entity is the highest level of aggregation for payroll calculations and reporting. Statutory
reporting boundaries are the same for both payroll and HR management. An example of a country that might use this
model is France.

This figure illustrates an example of an organization with one legal entity. The legal entity
is both a legal employer and a payroll statutory unit and has two tax reporting units.
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One Payroll Statutory Unit with Several Tax Reporting Units

In this model, the enterprise has one legal entity. Legal employers and tax reporting units are independent from each
other within a payroll statutory unit, because there is no relationship from a legal perspective. Therefore, you can run
reporting on both entities independently.

Using this model, you wouldn't typically:

Report on tax reporting unit balances within a legal employer

- Categorize balances by either or both organizations, as required
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An example of a country that might use this model is India.

This figure illustrates an enterprise with one legal entity that's a payroll statutory unit

and a legal employer. The tax reporting units are independent from the legal employer.
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Multiple Payroll Statutory Units with Several Tax Reporting Units

Chapter 3
Understand Payroll Concepts

In this model, the enterprise has two legal entities. The legal employers and tax reporting units are independent from
each other within a payroll statutory unit, because there is no relationship from a legal perspective. Therefore, you can
run reporting on both entities independently.

Using this model, you wouldn't typically:

Report on tax reporting unit balances within a legal employer

- Categorize balances by either or both organizations, as required

An example of a country that might use this model is the United Kingdom (UK).

ORACLE

42



Oracle Fusion Cloud Human Resources
Implementing Payroll for the United States

Chapter 3
Understand Payroll Concepts

This figure illustrates an enterprise with two legal entities, and legal employers and tax reporting units are independent
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from each other.

Jurisdictions and Legal Authorities

Jurisdictions for the US

A jurisdiction is a combination of the legislative category (labor law, transaction tax law, income tax laws) and the
physical territory (such as group of countries, country, state, county, or parish). The jurisdiction defines the category

and territory to which legal rules are grounded.
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You use jurisdictions when setting up tax types.
A tax jurisdiction is a geographic area where a tax is levied by a specific tax authority.

The jurisdiction has a start date and end date to show when the jurisdiction is effective and when you can register
against the jurisdiction.

For further info, see Overview of Legal Reporting Unit Configuration for the US in the Help Center.

|dentifying Jurisdiction
The identifying jurisdiction is usually the first jurisdiction that the legal entity must register with to be recognized in its
territory. The registration to the identifying jurisdiction of the legal entity territory is called the identifying registration.

Registrations

You must set up jurisdictions before creating registrations. You register all legal entities against a jurisdiction that's
governed by a legal authority.

The jurisdiction can also capture the registration code or the name of the registration number. You can then use the
registration code as the prompt for the registration number given the context of the jurisdiction.

Use the Legal Reporting Unit Registrations task to define registrations for each jurisdiction. When you define new
jurisdictions set the registration number to employer identification number (EIN) or tax identification number (TIN).

Predefined Jurisdictions
The here's the predefined US jurisdictions and the types of taxes they use.

Jurisdiction Legislative category Territory Usage

United States Federal Tax Federal Tax United States Federal income tax
Federal unemployment tax
Social Security
Medicare
<Territory> Income Tax Income Tax State All states and territories with
income tax
One legal jurisdiction for each
territory with an income tax
<Territory> Unemployment Unemployment Insurance Tax State All states and territories with
Insurance unemployment insurance tax
One legal jurisdiction for each

territory with an unemployment
insurance tax

<Territory> Disability Insurance Disability Insurance Tax State All states and territories with a
disability insurance tax

One legal jurisdiction for each
territory with a disability insurance
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Jurisdiction Legislative category Territory Usage

To view these predefined jurisdictions, use the Legal Jurisdictions task.

Note: Local taxes use the Local Tax legislative category. They aren't included in this table because there are no
predefined local tax jurisdictions. Create the local jurisdiction and then create the local tax registration, using the Local
Tax legislative category and local jurisdiction.

Local Tax Jurisdictions

You can create a local tax jurisdiction if you're withholding for specific local taxes, such as cities and counties. You must
create this jurisdiction before you can create a registration for that local.

Note: Local taxes aren't supported for retirees.

To create local tax jurisdictions:

Start the Legal Jurisdictions task from the implementation project task list.

Click Create.

On the Create Legal Jurisdiction page, enter a name.

Select the appropriate local jurisdiction as the territory.

Select the Local Tax legislative category.

Select No in Identifying.

Select Legal Entity Registration Number as the legal reporting unit registration code.
Click Save and Close.

NV A WNA

Related Topics
» Overview of Legal Reporting Unit Configuration for the US

 Prerequisite Tasks for Payroll Setup for the US

Legal Authorities for the US

Alegal authority is a government or legal body charged with powers to make laws, levy and collect fees and taxes, and
remit financial appropriations for a given jurisdiction.

For example, the Internal Revenue Service is the authority for enforcing federal income tax laws.

It is optional to define legal authorities for the United States. Some examples of legal authorities that you can set up
include:

- State income tax authorities
- State unemployment authorities
- Local income tax authorities

- State Workers' Compensation authorities
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To define legal authorities:

1. Select Legal Authorities in the implementation project task list.
2. Click Create.
3. Define the legal authority.

a. Select the Tax Authority Type based on the type of interaction.

Typically, this would be Collecting and Reporting.
b. Add one or more addresses.
c. Add one or more legislative categories, such as the predefined Income Tax category.

This establishes a link between the legal authority and all jurisdictions associated with the selected
legislative category.
4. C(lick Save and Close.

Related Topics
« HCM Organizations for the US

« Organization Hierarchy Models for the US

Payroll Employment Model

Overview of Payroll Employment Model

In the payroll employment model, each person has a payroll relationship to a payroll statutory unit (PSU), and one or
more payroll assignments and other employment structures.

Comparing the HR and Payroll Employment Models

This diagram shows the human resource (HR) employment model and the payroll employment model contrast where
two legal employers, Manufacturing and Installation belong to one PSU, Sun Power. As you can see, David Ellis has two
assignments where the HR model creates two work relationships and the payroll employment model creates one payroll
relationship.
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Payroll Statutory Unit Sun Power
Legal Manufacturing Installation
Employers
David Ellis David Ellis

g : g : Payroll Relationship
Sun Power
|
Assignment Assignment Assignment Assignment
Project Manager Trainer Project Manager Trainer |
Related Topics

 Payroll Employment Hierarchy Profile Options
» How do | diagnose payroll employment model setup issues?
» Employment Level Options for Payroll Elements

Payroll Employment Hierarchy Profile Options

You can use profile options to specify the values that you want to display for each payroll employment hierarchy level.
You can specify up to three values at each level to help identify the record.
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For example, you can select payroll relationship type and payroll relationship number to identify payroll relationship
records that you will see in the payroll relationship switcher on the Payment Methods page.

Depending on the employment model used in your enterprise, you can use these levels to set up your payroll
employment hierarchy:

Payroll relationship
- Assignments

To define profile option settings and values, select the Payroll Employment Hierarchy Profile Option Values.

Profile Options for the Payroll Relationship Level

This table lists the profile option codes and available profile values at the site level for the payroll relationship level of the
payroll employment hierarchy.

Profile Option Codes Profile Values
PAY_EMP_HIERARCHY_REL_DESC_1 Payroll Relationship Number
PAY_EMP_HIERARCHY_REL_DESC_2 Payroll Statutory Unit Name
PAY_EMP_HIERARCHY_REL_DESC_3 Payroll Relationship Type

Profile Options for the Assignment Level

This table lists the profile option codes and available profile values at the site level for the assignment level of the payroll
employment hierarchy.

Profile Option Codes Profile Values
PAY_EMP_HIERARCHY_ASG_DESC_1 Assignment Name
PAY_EMP_HIERARCHY_ASG_DESC_2 Assignment Number
PAY_EMP_HIERARCHY_ASG_DESC_3 Employment Category
Grade Name
Job Name

Legal Employer Name
Location Name

Position Name

Override Site-level Values with User-level Values

You can override site-level values at the user level. For example, you might use position as the default value. Override
the default value with job for the payroll administrator who manages records for a group of workers who aren't assigned
to positions.
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Related Topics
» Overview of Implementing Payroll Relationship

FAQ for Payroll Employment Model

How do | diagnose payroll employment model setup issues?

After creating enterprise structures, run the Payroll Employment Model Setup Validation test. This test checks whether
legal employers are associated with a legislative data group.

Select Run Diagnostic Tests from the Setting and Actionsmenu in the global area. You must have access to the
Diagnostic Dashboard to run this test.

How do | diagnose payroll validation and setup issues

You can use a number of tests to diagnose payroll employment setup issues.

Use the Diagnostic Dashboard to run the tests to diagnose payroll employment model setup issues, such as:
- US Payroll Tax Card Validation
- US Payroll Person Calculation Card Diagnostics
- US Payroll Person Diagnostics

You must have an application implementation consultant job role to have access to the Diagnostic Dashboard.

Related Topics
- Data Validation and Audit Reports

- Diagnostic Tests for the US
» Run Diagnostic Tests to Verify, Troubleshoot, and Analyze

Payroll Relationships

Payroll Relationships for the US

A payroll relationship represents the association between a person and a payroll statutory unit (PSU).

A PSU is the legal entity responsible for employee payment. Payroll relationships group a person's employment
assignment records based on the payroll statutory calculation and reporting requirements. Payroll relationships help
you capture and extract any HR and payroll-related data you want to send to a third party, such as a payroll processing
provider.

Payroll processing always occurs at the payroll relationship level. When you display the payroll process results for a
person, you:

1. Select the person's payroll relationship record.
2. Drill down to view the details.
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Payroll relationships aggregate balances at the payroll relationship level. Within a payroll relationship, payroll processes
can aggregate balances for multiple assignment records. Balances don't span payroll relationships.

How Payroll Relationship Rules Map to Person Types

There's a predefined mapping between each person type and payroll relationship type.

You must use these predefined payroll relationship types. You can't create your own.

Payroll relationship type How it affects its person types
Standard Includes them in payroll runs
Element Entry Only - Creates only element entries for them

- Excludes them from payroll processing

The following relationship-mapping rules show how the person types relate to the payroll relationship types.

This person type Uses this payroll relationship type
Contingent Worker Element Entry Only

Employee Standard

Nonworker Standard

Pending Worker Element Entry Only

How Payroll Relationships Affect Terminations

You can't terminate a person's payroll relationship while they still have active employment assignments. After you have
ended all employment assignments, you can either terminate the payroll relationship or leave it active.

Note: If you keep the relationship active, you can reuse it and the PSU when rehiring the person.

Related Topics
» Overview of Payroll Employment Model

- Payroll Relationship Rules for the US
« How to Set End Dates for Terminations
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Payroll Relationship Rules for the US

The payroll relationship rule determines:
- What happens when you terminate the last active employment record for a payroll relationship
- Whether an employee receives a new payroll relationship when you assign them a new assignment record

Employees assigned to payroll statutory units (PSUs) are subject to the Lifetime payroll relationship rule. This rule
determines what happens when you terminate a work assignment or create an assignment record.

When this happens What this rule does
Work assignment termination When you terminate a work assignment, the associated payroll relationship remains active.
Assignment record creation When you create an assignment, the Employment task searches for an active payroll relationship of the

same type and for the same PSU. If found, it attaches the new assignment to the existing active payroll
relationship. If not, it creates a new payroll relationship.

Related Topics
- Payroll Relationships for the US

- How Terminations Affect Payroll Processing

FAQ for Payroll Relationships

When do | change the payroll relationship rules for an international legislation?
Configure payroll relationship mapping rules for all person types when you implement an international legislation.

The Configure Legislation for Human Resources task would create mapping rules for person types such as employee.
You can use this task to create any person type mapping rules that aren't predefined by Oracle.

If employment records already exist, the best approach is to not change the payroll relationship rules. This approach
ensures that new and existing employment records have the same rules. However, if you want to update the payroll
relationship rules after employment records exist, your updates will affect only the newly created employment records
for the person type.

Related Topics
- Configure Legislations
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Balances

Payroll Balance Definitions for the US

A balance is a positive or negative accumulation of payroll results for an element or group of elements, over a specified
period of time.

What are balances?
Payroll balances show the accumulation of one of these values over time.

Monetary value
- Time element, such as hours or days worked
« Any other numeric value
Whenever you run a payroll process, such as Calculate Payroll or Calculate Gross Earnings, it updates these values.

Most balances you require are predefined, and additional balances are automatically created when you define elements.
You can edit these balance definitions or create additional definitions for calculations or reporting.

You manage balance definitions through the Balances task.

What is the balance model?

A defined balance value is the value for an individual on a particular date for a specific balance type. Each balance holds
a value for an individual at one of the two levels of the employment model.

Payroll relationship

» Assignment

A dimension enables you to view a balance value based on a combination of criteria. The balance dimension determines
the date, such as year to date. Balance dimensions can also use contexts, which are entities that require values for a
particular balance value.

For example, the "Regular Earnings Core Relationship Tax Unit Areal Year to Date" defined balance is an association of:
Regular Earnings balance
"Payroll Relationship Tax Unit Areal Year to Date" balance dimension.
This dimension has these contexts.

o Payroll Relationship (PAYROLL_RELATIONSHIP_ID)
o Tax Unit (TAX_UNIT_ID)
o State (AREA1)

A balance feed is an association between a balance type and an element input value.
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For example, an employee's salary run result feeds all Regular Earnings defined balances if:

1. The salary pay value feeds the Regular Earnings balance.
2. The contexts associated with the run results match the contexts used by the defined balance.

What are a balance's components?
Use the Balances task to set these components.

Balance component What it does

Balance name Actual name of the balance, such as Gross Earnings. You can't have the same name for more than one
balance.

Reporting name A reporting name is the balance name that reports and payslips display. Multiple balances can share

the same reporting name.
For example, if you needed to define separate balances in your organization, but you want to report
them as the same, you can assign them the same reporting name.

Balance category When you define a balance, you associate it to one of the predefined categories. Balance categories
group balances to facilitate setting group attributes.
For further info, see Balance Categories for the US in the Help Center.

Balance feeds Element input values that make up a balance. Balance feeds can either add to or subtract from a

balance.

For further info, see Balance Feeds for the US in the Help Center.

Balance dimensions Defines the balance's unique characteristics. They consist of:

- Time period, such as the Period-To-Date or Year-To-Date dimensions
- Employment level, such as the assignment or payroll relationship

- Context, which is required for specific balances only, such as tax reporting unit TRU), element, or
payroll

For example, the REGULAR_ASG_TU_YTD balance is a Regular Earnings balance type with these
context values associated in its balance dimension.

o Assignment

o TRU

Use them as a means of restricting the run results included in a balance value. Contexts are
predefined.

For further info, see Balance Contexts for the US in the Help Center.

Note:
The View Balances task refers to these context values as References.

For example, the predefined Regular balance is the accumulation of all standard earnings processed in
a payroll run.
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Balance component What it does

Balance dimensions are predefined, and their names are a concatenation of its three components.
For example, "Assignment Tax Unit Year to Date" indicates the balance value is for a given employee's
assignment within a tax reporting unit, for the Year-to-Date time period.

For further info, see Balance Dimensions in the Help Center.

Units of measure When you create a balance, the predefined units of measure available for selection are:

- Day

« Hour (with different combinations of minutes and seconds)
- Integer

- Money

= Number

Match the unit of measure of the balance with the unit of measure of the element input values that
feed it.

Base balances You can specify a base balance when there is a dependent relationship between balances for
processing and reporting. For example, Loan Repayment could be the base balance for a Loan
Repayment Arrears balance.

Defined balance Combination of the balance type and the balance dimension, such as REGULAR_ASG_TU_YTD.
Whenever a balance value is obtained, it's from a defined balance.

Balance groups Balance groups represent a collection of balance definitions, which you can use to retrieve balance
values for reports, archives, and balance views.

For further info, see Balance Group Usages for the US in the Help Center.

What are the generated balances and database items?
The element template creates a primary feed to a new balance when you create:

- An earnings element in a legislative data group (LDG) that uses the Payroll Interface license type

- Any element in an LDG that uses the Payroll license type

You select the type of configuration through the Features by Country or Territory flow.

For this license type The Elements flow does this

Payroll When you create an element, the element template creates the element and associated objects, such
as input values, formulas, and balances.

Payroll Interface When you create regular and supplemental earnings elements, the element template creates the
element and associated objects, such as input values, formulas, and balances. For all other elements,
the template generates no other associated objects.

Human Resources or None The element template doesn't generate associated objects like formulas, or balances.
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For this license type The Elements flow does this

The element template also creates a database item for each balance dimension. You can use the database items in your
formulas or HCM extracts to use the value of a balance.

What are remuneration balances?
One balance in each LDG is predefined as the remuneration balance. This balance generates payments for employees.

For example, the remuneration balance might be Net Pay. The Net Pay calculated balance is the sum of standard
earnings and supplemental earnings minus all the deductions calculated for the run.

Related Topics
- Balance Categories for the US

+ Balance Contexts for the US

- Balance Feeds for the US

- Balance Group Usages for the US
- Balance Types for the US

- Balance Dimensions

Balance Types for the US

A balance is a combination of a balance type and a balance dimension.

Balances consist of the following types.

Type What it does

Tax balances Tax balances display the Current, Month-to-Date, Quarter-to-Date, and Year-to-Date values at the
payroll relationship, payroll statutory unit (PSU), tax reporting unit (TRU), and assignment levels.

You can view these balances on the View Person Process Results page for an employee.

- Federal balances
. State balances
Note:

When viewing state balances, if you don't specify a state during your query, the task displays all
states.

- Both employee or employer balances

The default values displayed are employee values.

Element balances Element balances display Current, Month-to-Date, Quarter-to-Date, and Year-to-Date values at the
payroll relationship, PSU, TRU, or assignment levels.
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Type

Chapter 3

What it does
To view these balances on the View Person Process Results page:
- Select the classification of the elements for which you want to view the balances.

If you don't select a classification, balances for all element classifications are displayed.

- Select a state to view the balances for a state.

For further info, see Oracle Cloud Human Capital Management for United States: Balance Adjustments (1600728.1) on
My Oracle Support.

Related Topics
- Payroll Balance Definitions for the US

» Oracle Cloud Human Capital Management for United States: Balance Adjustments

Balance Categories for the US

Each balance definition has a predefined balance category for quicker processing. Balance categories are predefined
and help you group balances so you can set group attributes.

While you can't modify these categories, you can create localized versions of them as needed.

The following are the predefined balance categories.

Absence Accruals
Absences

Days

Employee Tax Credits

Employee Tax Deductions

Employee Tax Wages
Employer Liabilities
Employer Tax Wages
Employer Taxes
Hours

Imputed Earnings
Information
Involuntary Deductions
Miscellaneous
Nonpayroll Payment
Other Units

Pretax Deductions

Standard Earnings

ORACLE
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- Supplemental Earnings

- Total Absences

- Total Deductions

- Total Employee Tax Deductions
- Total Employer Liabilities

- Total Employer Taxes

- Total Imputed Earnings

- Total Involuntary Deductions
- Total Nonpayroll Payment

- Total Payments

- Total Pretax Deductions

- Total Standard Earnings

- Total Supplemental Earnings
- Total Voluntary Deductions

- Voluntary Deductions

Related Topics
« Balance Contexts for the US

- Balance Feeds for the US

« Balance Group Usages for the US
 Balance Types for the US

- Payroll Balance Definitions for the US

Balance Contexts for the US

Balance contexts are entities that require values for a particular balance value. You use them to restrict the run results
included in a balance value.

Some balance dimensions also use contexts. All balance contexts are predefined.

For example, the regular Earnings Core Relationship Tax Unit Areal Year to Date balance is an association of the
Regular Earnings balance type with the Payroll Relationship Tax Unit Areal Year to Date balance dimension. The
contexts associated with this dimension are:

- Payroll Relationship

PAYROLL RELATIONSHIP_ID
- Tax Unit

TAX UNIT_ID
- State

AREA1
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When performing balance adjustments, you don't necessarily need to enter input values, but entry of certain context
values may be required to perform the adjustment correctly. If you leave the context values blank, the adjustment may
not be associated to the correct context.

For example, if the adjustment is related to the state of California, you must identify the state in the State context field.
If you leave the State context input value blank, the context is undefined, and the process wouldn't adjust the value for
California.

Related Topics
- Balance Categories for the US

- Balance Feeds for the US

« Balance Group Usages for the US

- Balance Types for the US

- Payroll Balance Definitions for the US

Balance Feeds for the US

Balance feeds define the source of the payroll calculation results that contribute to a balance.

You can define payroll balance feeds in these ways.

How you can define them What they do

Balance feeds by element The Elements task automatically establishes a feed to a new element's balance.
If you want to feed this element to other balances, use the Balance Definitions task.

For each balance feed you define, all input values must use the same unit of measure. For example,
don't mix money and hours in the same balance feed.

Balance feeds by classification You can establish balance feeds from:

- Primary element classifications
- Secondary element classifications

- Subclassifications

These feeds use the input value that has the special purpose set to Primary Output Value. The unit of
measure of this input value must match the unit of measure of the balance.

If you add a primary classification as a balance feed, you can't use any of its child secondary
classifications or subclassifications as feeds.

For example, if you use the Supplemental Earnings primary classification as a balance feed, you
can't also use any other children of Supplemental Earnings. Also, you can't use both secondary
classifications and subclassifications in the same balance feed.

Balance feeds for initial balance loading You can select elements in the Balance Initialization classification to feed a balance for initialization
purposes only. Select one element for each level of the employment hierarchy associated with a
dimension that you want to initialize.
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How you can define them What they do

For further info, see Oracle Cloud Human Capital Management for United States: Balance Initialization
(1912298.1) on My Oracle Support.

Balance feeds for year-end processing Before you start the end-of-year processing, you must review the balances required for year-end
reporting to generate the year-end forms. If required, perform balance adjustments and configure
balance feeds. You must manually configure feeds for some of the balances reported on the year-end
forms.

For further info, see Administering US End-of-Year Processing on the Help Center.

Related Topics
« Payroll Balance Definitions for the US

- Example of Loading Initial Balances
» Oracle Cloud Human Capital Management for United States: Balance Initialization

Balance Group Usages for the US

Balance group usages represent an instance of how a particular balance group is used.

A balance group must have at least one usage. The usage can be a report, process, or page that uses the balance values
from the group. The group can also many balance group usages.

Balance group usages store detailed info about how the balance data is formatted and sequenced. Payroll reports use
balance groups to determine the balances to include in specific sections of the report.

Use the Balance Group Usages task to manage your balance group usages.

Matrix and Table Formats

A balance group usage can use a matrix or table format to display the balance dimensions. You choose the option when
you create the balance group usage.

For a matrix format, you select balance dimensions as columns in the matrix and decide their position in the matrix
using Position. The first position must be 1, and any additional positions must be sequential. It displays only the balance
dimensions that you select as columns for the matrix. If you don't specify the balance dimensions as matrix items, they
don't display, regardless of what dimensions the defined balances in the balance group contain.

Sorting

Sorting determines the order in which balance types and dimensions display for the balance group usage. If you select
Table, it returns all balances in the balance group one line at a time in the table format. If you select Matrix, you can add
balance dimensions and decide their positions in the matrix.

This table shows the options you can use to define your sorting order.

Field Values

Sort Method Select one of these options.
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Field Values

- Name, to sort by balance name.
- Value, to sort by balance value.

- Static Order, to sort by the sequence you specify in the Sort Items table.

You can also create a static order by selecting the balance name and sequence in Sort Items. For example, you can sort
the summary balances for the gross-to-net report type in the processing order rather than the alphabetic order. Here's
an example of a static order of the Gross to Net summary balances for the Statement of Earnings. The balances shown
here are sorted in the order of Gross to Net Calculation.

- Gross Pay

- Pretax Deductions

- Employee Tax Deductions

« Involuntary Deductions

- Voluntary Deductions

- Nonpayroll Payments

- Net Payment

Examples
Report type What balance dimensions they use For further info check here in the Help
Center

Global Archive Archive of current and year-to-date tax code Archive Periodic Payroll Results for the US
balances for areas 1, 2, and 3

Global Balance Views Earnings default balances for the Balance Views Payroll Balance Report for the US
page

Global Deduction Balances for involuntary, pre-statutory, social Deduction Report
insurance, and tax deductions

Global Element Results Nonpayroll payment tax balances at the Element Results Register for the US
assignment and relationship levels

Global End-of-Year Archive Payroll Relationship level balances Archive End-of-Year Payroll Results for the US

Periodic Payroll Activity Report Earnings balances at the payroll relationship Periodic Payroll Activity Report for the US
level for the current payroll period and year-to-
date
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Report type What balance dimensions they use For further info check here in the Help
Center
Global Payroll Run Result Report Balances for all earnings at the assignment and = View and Verify Payroll Run Results

relationship levels

Global Statutory Deductions Report All city, county, state, and school tax deduction = Periodic Statutory Deduction Register for the
balances for the current period and year-to- us
date

Global Gross-to-Net Direct payment balances for a group tax unit for Gross-to-Net Report for the US

the current period and year-to-date

Statement of Earnings City, county, and state pretax deductions for the How to View the Statement of Earnings for the
current payroll period and year-to-date us

Related Topics
- Balance Categories for the US

+ Balance Contexts for the US

- Balance Feeds for the US

- Balance Types for the US

- Payroll Balance Definitions for the US

Balances in Net-to-Gross Calculations

When you create an earnings element, you can indicate that it pays a person a guaranteed take-home net pay per
payroll period, or a bonus of a specified net amount.

Use either or both of these options to control balance feeds.

Enable Inclusion in Net-to-Gross Calculations

Use the Balance Definitions task to view the dimensions that are enabled for inclusion in net-to-gross calculations. You
can also view which of the enabled dimensions are included by default for each new net-to-gross earnings element.

To enable a dimension, or enable and include a dimension within a balance definition for net-to-gross processing, select
the Enable or Include check boxes, as required, under the Gross-Up Calculation column in the Balance Dimensions
section of the Balance Definition page.

Exclude Balances from a Specific Net-to-Gross Earnings Element

If a balance is enabled but not included, you can still use it in the processing of a specific net-to-gross earnings element.
Use Balance Feeds on the Elements Overview page while creating the Gross-to-Net Earnings element and review
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the balances to which the net pay amount or bonus contributes. Use the Gross Balance Exclusions option to add the
balance. You can also use this task to exclude balances that are included by default.

Related Topics
» Create a Net-to-Gross Earnings Element

« How Net-to-Gross Earnings are Calculated

Earnings and Deductions

Earning and Deduction Definitions for the US

The Define Earning and Deduction Definitions task list in your implementation project contains the tasks you use to set
up elements and payroll components.

Your implementation may include a few predefined elements, usually for legislative tax deductions. Use the Elements
task to create elements and the associated objects required to support their processing. The objects vary depending on
the element classification and category.

Element Classifications
Elements
- Component Groups
Eligibility Rules for Predefined Elements

Rate Definitions

Manage Element Classifications

Elements are grouped into primary classifications that control their sequence of processing and the balances they feed.
Secondary classifications are subsets of the primary classifications, which you may use to manage wage basis rules for
deductions and taxes.

The primary classifications and some secondary classifications are predefined. You can't remove or change predefined
classifications.

What you can do:
1. Create additional balances that the primary classifications feed
2. Create secondary classifications

For further info, see Secondary Element Classifications for the US topic in the Help Center.
3. Specify costing setup options and frequency rules for element classifications

The default frequency rule is always each period.

Manage Elements

Use the Elements task to create and review elements. When you create an element, your selection of the element
classification and category determines the questions on a predefined template. Submitting the template generates an
element, which you can edit as required.
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You must create at least one element eligibility record for all predefined and newly created elements.

Note: You must have set the country extension to Payroll using the Manage Features by Country or Territory
task before you create elements for payroll processing. This setting ensures that you use the appropriate element
templates.

Creating certain elements also creates component groups, calculation value definitions, and other calculation info. For
example, creating involuntary deductions creates these additional objects. Use the relevant tasks in the Define Earning
and Deduction Definitions task list to review the objects generated for each element.

Payroll components are associated with a set of rates and rules used for calculation or reporting. These components
conform to manage calculation value definitions.

What you can do:

1. Review the tables that hold the rates and other values used to calculate deduction and exemption amounts.
2. Modify some value definitions.
3. Create calculation ranges, if required.

Manage the calculation info for elements that generate payroll components, such as involuntary deductions and
statutory deductions.

Review the predefined calculation info as required, such as the wage basis rules and calculation factors.

Manage Component Groups
Component groups are predefined categories of calculation components managed by component group rules.

What you can do:

1. View rules for component groups.
2. Modify the rules, such as wage basis rules, for some deductions.

After set up, you add calculation components to personal calculation cards by:

1. Loading data, such as time cards

2. Using the Calculation Cards task and adding your own, such as for involuntary deductions
By default, US employees receive their tax card automatically upon hire.

3. Creating an absence transaction

Add Eligibility Rules for Predefined Elements

The task list includes this task as a reminder. Use the Elements task to define at least one element eligibility record for
every predefined and newly-created element.

Note: You must define eligibility and cost all predefined employee and employer tax elements. For further info, see
the Payroll Costing of Elements for the US in the Help Center.

Element eligibility determines who can receive entries of the element. Do the following.

1. Create a name for the element eligibility record. Use a naming convention similar to the element'’s to easily
identify the record, such as when you set up costing for the element's eligibility record.

2. Restrict who can receive entries of the element by specifying eligibility criteria. For elements applicable to all
workers, create eligibility without specifying any criteria.
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Manage Rate Definitions
Define any rates that are based on calculated payroll balances, such as an employee's average salary during the last 3
months. You can use rate definitions in absence plans and formulas.

You can define rates to be:

- Monetary, such as a pay rate, or nonmonetary, such as an absence accrual rate defined in days or hours

- Based on a combination of elements, or a single element

Related Topics
- Element Eligibility for the US

- Elements for the US

« Payroll Calculation Info for the US

« Payroll Costing of Elements for the US

- Secondary Element Classifications for the US

« Examples of Creating Earnings Elements for the US

Elements, Balances, and Formulas for the US

The Define Payroll task list contains the tasks required for creating payroll elements for compensation and HR
management. Use this task list when creating earnings, deductions, and other payroll data for reporting, compensation
and benefits calculations, or transferring data to a third-party payroll provider.

If you're processing payroll, use the Define Payroll task list instead. This task list includes additional tasks required to set
up payroll processing.

Before You Begin

The tasks in the Define Payroll task list require baseline organization, application, and tax configuration. Before you start
the required payroll tasks, complete these tasks first.

Task How you use it Why it's important

Legal Entities Create payroll statutory units (PSUs). A PSU is a legal entity that's responsible for
paying workers, including the payment of
employee and employer payroll taxes. A PSU
can pay and report on payroll taxes on behalf
of one or many legal entities, depending on the
structure of your enterprise.

For further info, see Define Legal Entities for

the US in the Help Center.

Legal Entity HCM Information Associate a legislative data group (LDG) with As above.
each PSU.
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Task

Features by Country or Territory

Load Geographies for US

Load Payroll Tax Information for US

Consolidation Groups Task

How you use it

Select Payroll Interface as the extension if
you're extracting HR data to send to a third-
party payroll provider.

Installs the monthly geography updates
provided by Vertex.

Installs the monthly tax updates provided by
Vertex.

Chapter 3
Understand Payroll Concepts

Why it's important

Ensures you use the appropriate element
templates to create earnings.

For further info, see Country Extension Options
for the US in the Help Center.

Ensures you have the latest geography info for
payroll processing.

For further info, see Manage Geography Info for
the US in the Help Center.

Ensures you have the latest tax info for payroll

processing.

For further info, see the Load Payroll Tax Info
for the US topic in the Help Center.

You must have at least one consolidation group for each LDG where you create elements. Payroll definitions require a

consolidation group.

For further info, see Consolidation Groups for the US in the Help Center.

Elements Task

Use elements to communicate payment and distribution info to payroll applications from these source applications.

For further info, see Elements for the US in the Help Center.

Application

Oracle Fusion Compensation

Oracle Fusion Benefits

Oracle Fusion Time and Labor

ORACLE

How you use the elements

Earnings and deduction elements, such as
bonuses, overtime earnings, and voluntary
deductions

Deduction elements to record activity rate
calculation results, such as:

- Employee contributions and employer
costs for medical plans

- Flex credits for flex benefits

Earnings elements with input value of Hours

Overtime calculations

What they do

These elements are required for compensation
plans and base pay, no matter which HR and
payroll applications you're using.

These elements are required if you use element
entries to communicate benefits rate info to any
third-party payroll application.

Note:

When defining these elements, you
must select Payroll Relationship as the
employment level.

These elements are required if you pay worked
time based on time card entries.
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Application How you use the elements

Oracle Fusion Absence Management Earnings elements with input value of Hours

Payroll Definitions Task

Chapter 3
Understand Payroll Concepts

What they do

These elements are required if you process
absence payments and book employer liability
of accrual balances through Global Payroll or
Global Payroll Interface.

Employees' assignments include their assigned payrolls. The payroll definition provides the payroll period frequency

and end dates, which the following applications use for calculations.

For further info, see Payroll Definitions for the US in the Help Center.

Application Is a payroll definition required?
Global Payroll Interface Yes

Compensation Yes

Benefits Optional

Time and Labor Optional

Absence Management Optional

Other Payroll-Related Tasks

How the definition is used

N/A

N/A

Required to use the payroll period frequency to
calculate communicated rates or values passed
to payroll.

Required to pass time entries to payroll
calculation cards for payroll processing or for
extract to a third-party payroll application.

Required to pass absence entries:
- To payroll calculation cards for payroll
processing

- For extract to a third-party payroll
application

Your implementation might require these other tasks in the Define Payroll task list.

Task name How you use it

Balance Definitions Payroll balances show the accumulation of values over time. Payroll processes, such as Calculate
Payroll and Calculate Gross Earnings, update the balance values. The values can be an amount, hours,

or any other numeric value.

Most of the balances you require are predefined, and additional balances are automatically created
when you create elements. You can edit these balance definitions or create additional definitions for

calculations or reporting.

Element Classifications Primary and secondary element classifications are predefined.
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Task name How you use it
Fast Formulas You can write formulas for a number of uses, including:

- Validating user entries into element input values

- Configuring compensation, benefit, and accrual plan rules

For further info, see the following on My Oracle Support.
«  Oracle Cloud Absence Management: Fast Formula Reference Guide for Release 12 and Later
(20656711)

- Oracle Cloud Benefits: Benefits Fast Formula Reference Guide for Oracle Fusion Benefits
(1456985.1)

- Oracle Cloud Time and Labor: Time and Labor Fast Formula Reference Guide (19900571)

Organization Payment Methods Organization payment methods define the combination of payment type and currency to use for

payments to employees or external parties.

If you want to record personal payment methods for your employees, you must create organization
payment methods and associate them with your payroll definitions.

Related Topics

How

Consolidation Groups for the US

Country Extension Options for the US

Define Legal Entities for the US

Define Payroll Elements for Processing Absences for the US
Elements for the US

How Pay Frequency Components Work Together

Load Payroll Tax Info for the US

Manage Geography Info for the US

Payroll Balance Definitions for the US

Payroll Definitions for the US

Elements Hold Payroll Info for Multiple Features for the US

Elements are the building blocks that help determine the payment of base pay, benefits, absences, and other earnings
and deductions. How you associate your elements with salary bases, absence plans, and the benefits object hierarchy
helps determine how you use them.

Here are some examples of how you can use elements.
What you want to manage What elements you can define
Base pay Annual salary basis
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What you want to manage What elements you can define
Monthly salary basis

Hourly salary basis

Absences Absence payments
Leave liability
Discretionary disbursement

Final disbursements

Benefits Health care deductions
Savings plan deductions

Employee stock-purchase deductions

Time and labor Regular hourly earnings
Overtime earnings

Shift earnings

Payroll calculations Regular standard earnings
Bonus earnings
Taxation of federal income tax
Bankruptcy orders
Child support orders

Federal tax levies

For further info, see the following sections.

Base Pay Management
You must set up salary basis and payrolls before you hire employees. Use the Salary Basis task.

After you establish the salary basis, to manage a worker's base pay:

1. Attach an earnings element to each salary basis.
2. Assign a salary basis to each worker (hourly, monthly, or annual).

When a manager or compensation specialist enters a base pay amount for a worker, the payroll process:

1. Writes the amount to an element entry. It uses the element input value you associated with the worker's salary
basis.

2. Uses the element entry to generate payment amounts.
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Absence Management
You can manage worker absences and corresponding entitlements. You can:

- Create absence types based on predefined absence patterns and associate them with absence plans

- Associate an absence element with an absence plan to transfer the following info for payroll processing.

o Payments for absent time during personal time off
o Accrual disbursement at the end of absence plan year
o Accrual disbursement when plan enrollment ends

o Absence liability amounts

You can process the payments through standard payroll processing or use HCM extracts to transfer the info to a third-
party payroll application.

For further info, see Human Resources Cloud Administering US Absences on the Help Center.

Benefits

Attach elements at various levels in the benefits object hierarchy to create deductions and earnings that you can
process in a payroll run to calculate net pay.

Time and Labor

Create elements for use in time cards, and calculate payroll or gross earnings based on the time card entries transferred
to payroll. For example, for Oracle Fusion Time and Labor, you run processes that create dependent payroll attributes
and time card fields for element input values.

You can automate the routine import of time card entries to payroll using predefined flows.

Payroll

For payroll processing, you define earnings and deduction elements, such as bonus and overtime earnings and
involuntary deductions. These elements incorporate all the components required for payroll processing, including
formulas, balances, and formula result rules.

Related Topics
« Define Elements for Time Card Entries for the US

» Earning and Deduction Definitions for the US
» Define Payroll Elements for an Absence Accrual Plan for the US
» Examples of Creating Earnings Elements for the US

Overview of Absence Management for the US

Oracle Fusion Absence Management provides you with the means to accurately administer a variety of types of
absences. You can track them, display them on reports, and integrate them with your payroll calculations.
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Most of the configuration happens in the Absences application. However, because absences and payroll are integrated,
you must perform some set-up in Payroll. Payroll processing requires specific info, which is provided by the absences.
The payroll process uses this info to calculate the absence payments.

For further info, see Human Resources Cloud Administering US Absences on the Help Center.

High-Level Steps

Here are the different absence and payroll steps you need to follow.

What you want to do How you do it

Create rate definitions Create rate definitions to use in calculating absence payments, liability balance calculations, and salary
reduction calculations.

Use the Rate Definitions task.
For further info, see Overview of Absence Rate Definitions for the US in the Help Center.
Create absence elements Create an absence element for each absence plan that transfers absence payment info for payroll
processing.
Use the Elements task. These elements use the Absences primary earnings classification.

During absence element definition, the template provides the option to automatically create the Final
Disbursements and Discretionary Disbursements elements.

For further info, see Define Absence Elements for the US in the Help Center.

Create derived factors Create derived factors to define how to calculate certain eligibility criteria that change over time.
Use the Derived Factors task.
For further info, see Derived Factors for Absences in the Help Center.

Create eligibility profiles Create eligibility profiles to define criteria that determine whether a person qualifies for objects that
you associated with the profile.
Use the Eligibility Profiles task.

For further info, see Absence Eligibility Profiles for the US in the Help Center.

Create fast formulas Create any fast formulas needed to perform additional processing, such as:

- Days-to-hours conversions
- Absence entitlements based on employee attributes, such as grade

Use the Fast Formulas task.

For further info, see the following.
- Oracle Cloud Administering and Working with Oracle Strategic Workforce Planning Cloud on the
Help Center

- Oracle Cloud Absence Management: Fast Formula Reference Guide (2065671.1) on My Oracle
Support
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What you want to do How you do it
Create absence plans Create an absence plan, and select the absence element within the plan itself.

Use the Absence Plans task.

For further info, see Set Up Absence Plans for the US in the Help Center.

Create absence types Create absence types, and associate your absence plans to them.
Use the Absence Types task.

For further info, see Set Up Absence Plans for the US in the Help Center.

Enroll employees in absence plans Enroll employees in the absence plan.

For further info, see Set Up Absence Plans for the US in the Help Center.

Process accruals If an employee is enrolled in an accrual plan, you must run the accrual process.

For further info, see Process and Administer Absences for the US in the Help Center.

Create employee absence records Record an absence for the employee by performing one of the following:

- Employee enters their absence through self-service

- You enter an absence for an employee using the Absence Records task

This transfers the absence info to the payroll process, assuming the absence is approved and the
option to transfer info to payroll is configured. This:

1. Creates or updates the absence calculation card.

2. Links the absence plan to the calculation component on the person's calculation card.
For further info, see Employee Absence Records for the US in the Help Center.

Process payroll After you have transferred the info to payroll and generated the entries, you can process the payroll
that includes the absence entries. Then view the resulting absence balances on the person's Statement
of Earnings (SOE).

View absence balances After you have processed and archived payroll, the employee's absence and accrual balances are
displayed on their SOE, payslip, check advice, and reports.

Navigation
Use these tasks to configure objects for processing absences in payroll.

What you want to configure What task you use Where you find it
Rate definitions Rate Definitions Payroll
Absence elements Elements Payroll
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What you want to configure What task you use

Derived factors Derived Factors

Eligibility profiles Eligibility Profiles

Absence plans Absence Plans

Absence types Absence Types
Related Topics

Define Absence Elements for the US
Absence Eligibility Profiles for the US
Derived Factors for Absences
Employee Absence Records for the US

Oracle Cloud Absence Management: Fast Formula Reference Guide

Overview of Absence Rate Definitions for the US
Process and Administer Absences for the US
Set Up Absence Plans for the US

Earnings Elements for the US

When you define earnings elements, you can select from a wide variety of element classifications.

US Element Classifications
These primary and secondary classifications are available for US earnings elements.

Primary classification

Standard Earnings - Overtime

Premium

Regular

Regular Not Worked

Shift
Tips Regular

Supplemental Earnings - Awards and Prizes

Bonus
Cafeteria Plan

Commission

ORACLE
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Where you find it

Absences

Absences

Absences

Absences
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Primary classification Secondary classifications

- Deceased Employee Wages

- Deferred Compensation Distribution
- Dismissal Payments

- Educational Assistance

« Jury Duty Pay

- Moving Expense Nonqualified
- Moving Expense Qualified

- Paid Time Off Payout

- Pensions/Annuities

- Sick Pay

- Tips Supplemental

- Travel Taxable Reimbursement

Imputed Earnings - Domestic Partner Dependent
- Domestic Partner Nondependent
- Cash Tips Reported
«  Group Term Life Insurance
- Moving Expense Nonqualified
- Moving Expense Qualified
- Noncash Award

- Personal Use of Company Car

Nonpayroll Payments - Expense Reimbursement

Related Topics
 Define Earnings Elements for the US

« Elements, Balances, and Formulas for the US
» Elements for the US
« Examples of Payroll Calculation Info for the US

Augment Elements

Augments are amounts you pay an employee that are:

1. In addition to their regular rate of pay
2. Considered nondiscretionary

They can be bonuses for meeting performance or financial goals, attendance awards, payments for on-call time,
commissions, piece rates, incentives, training pay, and so on.
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Because they're often earned in acknowledgment for events in the past, for the purpose of calculating overtime, you
have to distribute their value retroactively. The payroll process recalculates the overtime by prorating the augment's
amount across the periods during which it was earned.

For example, you pay employee commissions monthly and pay the salary semimonthly. Therefore, the payroll process
divides the commission evenly over the pay periods during the period it was earned with 50 percent allocated to each
semimonthly pay period.

Related Topics
» Define Augment Elements

« Overview of Overtime Configuration for the US
« Special Overtime Configuration Options for the US

Deduction Elements for the US

When you define deduction elements, you can select from a wide variety of element classifications.

US Deduction Classifications

Use these predefined element classifications when defining deduction elements.

Primary Classification Secondary Classifications For further info see the following in the Help
Center
Involuntary Deductions « Alimony Alimony Deductions for the US

- Bankruptcy Order
- Child Support
«  Creditor Debt

Bankruptcy Order Deductions for the US
Child Support Deductions for the US

- Debt Collection Improvement Act Creditor Debt Deductions

. Educational Loan Debt Collection Improvement Act Deductions

- Employee Requested Educational Loan Deductions

+ Garnishment Employee Requested Deductions

» Regional Tax Levy

Garnishment Deductions
- Spousal Support
. Tax Levy State Tax Levy Deductions

Spousal Support Deductions for the US
Federal Tax Levy Deductions
For further info, see Human Resources Cloud

Administering US Involuntary Deductions on
the Help Center.

Pretax Deductions « Deferred Compensation 401k Define Pretax Deduction Elements for the US

- Deferred Compensation 401k Catch-Up
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Center

Deferred Compensation 403b
Deferred Compensation 457

Dental Care 125

Dependent Care 125

Flexible Spending Account

Health Care 125

Health Savings Account

Health Savings Account Catch-Up
Nonqualified Deferred Compensation
Retiree Dental Care 125

Retiree Flexible Spending Account
Retiree Health Care 125

Retiree Health Savings Account
Retiree Health Savings Account Catch-Up
Retiree Vision Care 125

Vision Care 125

Benefits After Tax Voluntary Deductions for the US
Deferred Compensation 401k Roth

Deferred Compensation 401k Roth Catch-
Up

Employer Reimbursements
Life Insurance

Loans

Pension Plan After Tax

Union Deductions

« Elements, Balances, and Formulas for the US

« Elements for the US
« Pretax Deductions for the US
« Voluntary Deductions for the US

Involuntary Deductions for the US

When it comes to involuntary deductions, the Elements task provides you with a robust and flexible solution.

For further info, see Human Resources Cloud Administering US Involuntary Deductions on the Help Center.
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This secondary classification Works at this level
Alimony Regional
Bankruptcy Order Federal

Child Support Regional

Creditor Debt Regional

Debt Collection Improvement Act (DCIA) Federal
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This is what it does

Support payment initiated by an involuntary
deduction order to a divorced person by the
former spouse.

For further info, see Alimony Deductions for the
US in the Help Center.

Federal court procedure that helps individuals
get rid of their debts and repay their creditors.
When an individual declares bankruptcy, a
trustee of the federal court generally handles
the payments to the individual's creditors.

For further info, see Bankruptcy Order
Deductions for the US in the Help Center.

Payment a noncustodial parent makes as a
contribution to the cost of raising their child.

For further info, see Child Support Deductions
for the US in the Help Center.

Involuntary deduction ordered against the
subject of a successful lawsuit. When a creditor,
lender, debt collector, attorney, or other

party wins the lawsuit a judgment is made to
withhold earnings. Those earnings are used to
pay the third party.

Note:

You can usually use the Garnishment and
Creditor Debt classifications interchangeably.
However, there are some exceptions.

Some states prohibit multiple involuntary
deductions of this secondary classification
to process at the same time. The payroll
process enforces this rule if the employee
has multiple components of the same
secondary classification on their card.

For further info, see Creditor Debt Deductions
in the Help Center.

Agencies are given authority to administratively
garnish for debts owed to the US government.
An example of federal debts collected according
to this federal process are defaulted loans
administered by:

- Federal Housing Administrations

- Veterans Housing Administration

» Housing and Urban Development
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This secondary classification Works at this level
Educational Loan Federal

Employee Requested Regional
Garnishment Regional

Regional Tax Levy Regional

Spousal Support Regional
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This is what it does

- Student loans administered directly by the
US Department of Education

- Social Security Administration

For further info, see Debt Collection
Improvement Act Deductions in the Help
Center.

Delinquent loan for education granted
according to the Federal Direct Loan Program
or Federal Family Education Loan Program.

For further info, see Educational Loan
Deductions in the Help Center.

Agreement made between the employee and
creditor after a debt was incurred. Not all states
allow this.

For further info, see Employee Requested
Deductions for the US in the Help Center.

Wage garnishment occurs when an employer

is required to withhold the earnings of an
employee for the payment of a debt. The
garnishment is in accordance with a court order
or other legal or equitable procedure.

Note:

You can usually use the Garnishment and
Creditor Debt classifications interchangeably.
However, there are some exceptions.

Some states prohibit multiple involuntary
deductions of this secondary classification
to process at the same time. The payroll
process enforces this rule if the employee
has multiple components of the same
secondary classification on their card.

For further info, see Garnishment Deductions
for the US in the Help Center.

Legal seizure of taxpayers' assets to satisfy
back taxes owed. Not all states allow regional
tax levies.

For further info, see State Tax Levy Deductions
in the Help Center.
Court-ordered payment for support of a former

spouse or a spouse while a divorce is pending.

For further info, see Spousal Support
Deductions for the US in the Help Center.
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This secondary classification Works at this level This is what it does
Tax Levy Federal According to federal law, a tax levy is an

administrative action by the IRS enforced by
statutory authority. This authority permits the
IRS, without going to court, to seize property to
satisfy a tax liability.

For further info, see Federal Tax Levy
Deductions in the Help Center.

Related Topics
 Define Involuntary Deductions for the US

« Elements for the US

Pretax Deductions for the US

Pretax deductions are deductions made from a person's gross income. They reduce the total taxable income of the
person and the tax withheld.

When working with pretax deductions, consider the following.

- What secondary classifications you can use
- How wage basis rules work with them
- What are their contribution limits

For further info, see Define Pretax Deduction Elements for the US in the Help Center.

Secondary Classifications
The Pretax Deductions primary classification uses these secondary classifications.

- Deferred Compensation 401k

- Deferred Compensation 401k Catch-Up
- Deferred Compensation 403b

- Deferred Compensation 457

- Dental Care 125

- Dependent Care 125

- Flexible Spending Account

- Health Care 125

- Health Savings Account

-« Health Savings Account Catch-Up

- Nonqualified Deferred Compensation
- Retiree Dental Care 125

- Retiree Flexible Spending Account
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Retiree Health Care 125
Retiree Health Savings Account
Retiree Health Savings Account Catch-Up
Retiree Vision Care 125
- Vision Care 125

Wage Basis Rules
Use wage basis rules to determine how pretax deductions reduce gross wages. A reduction in gross wages results in a
reduction of taxable income, thereby allowing a reduction of some taxes and involuntary deductions.

For example, Pretax Healthcare 125 deductions are exempt from medicare and social security taxes. However, 401(k)
deductions reduce taxable wages for federal income tax (FIT) only and not for social security and Medicare. In most
cases you use the predefined rules and don't need to do anything.

For further info, see Tax Wage Basis Rules for the US in the Help Center.

Contribution Limits
The predefined contribution limits help ensure the employee is in compliance with statutory limits. However, there are
some cases where you need to adjust the limits for individual employees.

For further info, see Contribution Limits for Deferred Compensation Plans in the Help Center.

Related Topics
« Contribution Limits for Deferred Compensation Plans

- Define Pretax Deduction Elements for the US
» Earning and Deduction Definitions for the US
« Deduction Elements for the US

- Tax Wage Basis Rules for the US

Deferred Compensation Plans for the US

Use deferred compensation plans to allow participants to save for their retirement on a pretax or after-tax basis.
Employees can choose one or more deductions from their wages.

When preparing to set up deferred compensation plans for your organization, you should consider the following.
- What plan types you can set up
How you configure the base contributions
How you configure catch-up contributions
- What additional elements are created
- What are the contribution limits and how you can override them
- What reports are available to help you

Plan Types

You can support a variety of deferred compensation plans for your employees.
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Plan type To define elements for this plan type
401 (k) Using the Elements task, define an element with the Pretax Deductions primary element classification

and Deferred Compensation 401k secondary element classification.

During element definition, you can elect to set up a variety of additional contribution types.

- After-tax

«  Catch-up and catch-up employer-match
- Employer-match

« Roth after-tax and Roth catch-up

You can also define after-tax and Roth contributions manually as described below.

After-Tax 401 (k) The element template provides the option to define after-tax contributions during the base element
definition.
You can also manually define this contribution type. Using the Elements task, select the Voluntary

Deductions primary element classification and Pension Plan After Tax secondary element
classification. Using this method, you can elect to set up employer-match contributions for this plan.

Roth 401 (k) The element template provides the option to define Roth contributions during the base element
definition.
You can also manually define this contribution type. Using the Elements task, select the Voluntary
Deductions primary element classification and Deferred Compensation 401k Roth secondary element

classification.

During element definition, you can elect to set up a variety of additional contribution types.

- Catch-up and catch-up employer-match

- Employer-match

403 (b) For the base contribution, define an element with the Pretax Deductions primary classification and
Deferred Compensation 403b secondary classification.

To define employer-match and catch-up contributions, use the person's Benefits and Pensions card.
After-Tax 403 (b) Define an element with the Voluntary Deductions primary classification and Pension Plan After Tax
403b secondary classification.
To define employer-match contributions, use the person's Benefits and Pensions card.
Roth 403 (b) Define an element with the Voluntary Deductions primary classification and Pension Plan After Tax
403b secondary clas