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Preface

Oracle APEX Data Reporter Guide describes how to use Data Reporter to create and manage
Data Reporter reporting applications. Data Reporter is fully self-service module that enables
business users to quickly and easily build reporting applications with little to no developer
expertise.

• Audience

• Related Documents

• Conventions

Audience
Oracle APEX Data Reporter Guide is intended for business users needing to quickly and easily
build Data Reporter reporting applications. Designed with the business user in mind, Data
Reporter requires no developer expertise or knowledge of the APEX development
environment.

Related Documents
For more information, see these Oracle resources:

• Oracle APEX Documentation Library

Conventions
The following text conventions are used in this document:

Convention Meaning

boldface Boldface type indicates graphical user interface
elements associated with an action, or terms
defined in text or the glossary.

italic Italic type indicates book titles, emphasis, or
placeholder variables for which you supply
particular values.

monospace Monospace type indicates commands within a
paragraph, URLs, code in examples, text that
appears on the screen, or text that you enter.
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1
Introduction to Data Reporter

Learn about setting up and using Data Reporter.

• About Data Reporter
Learn how about Data Reporter.

• Getting Started with Data Reporter
Learn about accessing and setting up Data Reporter.

• About the Data Reporter Home Page
Learn about the Data Reporter home page.

• About the Data Reporter Application Home Page
Learn about the Data Reporter Application home page.

• Example Reporting Application
View an example Data Reporter reporting application.

1.1 About Data Reporter
Learn how about Data Reporter.

Data Reporter is a fully self-service module which enables business users to quickly and easily
build applications and reports with little to no developer expertise. Data Reporter is designed
with the business user in mind.

With Data Reporter, an administrator creates and manages datasets built on tables available in
the APEX workspace. Business users can then use these datasets to quickly build reporting
applications containing powerful reports without any knowledge of the APEX development
environment.

Available Report Types

Data Reporter reporting applications support three report types:

• Interactive Report

• Faceted Search with Table

• Faceted Search with List

Each report type functions similarly to reports built in App Builder but features a streamlined
user interface that enables users to update reports and edit columns without needing to access
Page Designer, authoring SQL or building full APEX applications.

To learn about Building application and available report types, see Managing Data Reporter
Reporting Applications and Managing Reports.

About Data Reporter Users

APEX users with developer privileges have full access to Data Reporter. Administrator can
also create and manage users exclusively within Data Reporter on the Manage User page.
Users created and managed within Data Reporter, have three distinct user roles:
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• Administrators can create and modify Data Reporter applications, manage dataset
objects, monitor activity, and manage Data Reporter user accounts.

• Editors can create and modify reports in applications they have access to. Monitor activity
related to the applications they have access to.

• Viewers have no development privileges and can only view application reports to which
they are given view access.

To learn more about managing Data Reporter user accounts, see Managing Users.

1.2 Getting Started with Data Reporter
Learn about accessing and setting up Data Reporter.

• About Using Data Reporter
Learn about the general process of setting up and using Data Reporter.

• About Accessing Data Reporter
Learn how different users access Data Reporter.

• Setting Up Data Reporter from the Welcome Page
A Workspace administrators sets up Data Reporter using links on the Welcome page.

1.2.1 About Using Data Reporter
Learn about the general process of setting up and using Data Reporter.

To set up and use Data Reporter, a Workspace administrator completes the following steps:

1. Configure Authentication Schemes - To access Data Reporter, you must configure one
of the following authentication schemes: SAML, Social Sign-In, or HTTP Header
Variable. See Configuring an Authentication Scheme for Data Reporter Oracle APEX
Administration Guide.

2. Create tables - A Workspace administrator creates tables on which to build Data Reporter
reporting applications.

3. Set Up Data Reporter - The first time you access Data Reporter, a Welcome page
appears. A Workspace administrator uses the links on the Welcome page to create an
initial dataset and Data Reporter reporting application.
To learn more, see Setting Up Data Reporter from the Welcome Page.

4. Create reports - Once a Workspace administrator creates an initial reporting application,
they can select the application and start creating reports.

To learn more, see Managing Reports.

5. Manage users -APEX users with developer privileges have full access to Data Reporter
and can mange users. Administrators can also create and manage users exclusively within
Data Reporter on the Manage User page.

To learn more, see Managing Users.

Note

Workspace administrators can also manage users in Workspace Administration.
To learn more, see Managing Users in a Workspace in Oracle APEX
Administration Guide

Chapter 1
Getting Started with Data Reporter
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1.2.2 About Accessing Data Reporter
Learn how different users access Data Reporter.

How users access Data Reporter differs depending upon the type of user account, the defined
account privileges, and the Data Reporter user role.

Existing APEX Users

In order to access Data Reporter, an existing APEX user must have the one of following
Account Privileges enabled:

• Administrator

• User is a Developer and Data Reporter Access

Tip

By default, users with Administrator privileges also have the Data Reporter Access
privilege enabled.

Existing APEX users with these privileges access Data Reporter using the typical Oracle APEX
Sign In page.

1. Navigate to Oracle APEX Sign In page.

2. Provide the workspace name, username, and password and select Sign In.

3. On the Workspace home page, select Data Reporter.

To learn more about user privileges, see Managing Users in a Workspace and Managing Users
Across an Oracle APEX Instance in Oracle APEX Administration Guide.

Data Reporter Administrators

Data Reporter administrators also access Data Reporter using the typical Oracle APEX Sign In
page. However, after they provide the workspace name, username, and password, the Data
Reporter home page appears.

Data Reporter administrators have full access to Data Reporter but cannot access the full
Oracle APEX development environment unless granted the privileges by a Workspace or
Instance administrator. Data Reporter administrators only have Developer and Data Reporter
Access privileges.

Tip

A Workspace administrator can grant more privileges and therefore provide more
access by editing the user in Workspace Administration. Managing Users in a
Workspace in Oracle APEX Administration Guide.

Data Reporter Editor and Viewer Navigation

Data Reporter Editors and Viewers only have access a specific reporting application. These
users sign access Data Reporter, using the Application Name Sign In page.

Workspace administrator can find Application Name Sign In page URL in the following
locations:

Chapter 1
Getting Started with Data Reporter
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• Data Reporter home page - Find the application and select the Run icon under the Actions
column.

• Data Reporter Reporting Application home page - Select the Run Application icon.

Related Topics

• Managing Users
Learn about managing Data Reporter users.

• About the Data Reporter Home Page
Learn about the Data Reporter home page.

• About the Data Reporter Application Home Page
Learn about the Data Reporter Application home page.

1.2.3 Setting Up Data Reporter from the Welcome Page
A Workspace administrators sets up Data Reporter using links on the Welcome page.

Note

Before you can access Data Reporter, you must configure one of the following
authentication schemes: SAML, Social Sign-In, or HTTP Header Variable. To learn
more, see Configuring an Authentication Scheme for Data Reporter Oracle APEX
Administration Guide.

About the Welcome Page

The first time you access Data Reporter, the Welcome to Data Reporter page appears. A
Workspace administrator uses this page to set up Data Reporter by creating an initial dataset
and reporting application.

Chapter 1
Getting Started with Data Reporter
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The Welcome to Data Reporter page features the following setup links:

• Create Dataset - Select Create Dataset to group existing related tables and views into
datasets.

• Create a Reporting Application - Once a dataset has been created, click Create
Application to build a Data Reporter reporting application on tables.

Note

Oracle recommends configuring a Generative AI service to unlock the full Data
Reporter experience. To access the Generative Services page, select Configure in
the note at the bottom of the page. To learn more, see Managing Generative AI
Services in Oracle APEX App Builder User’s Guide.

Using the Welcome Page

Before you can can start using Data Reporter, a Workspace administrator must perform the
following set up tasks:

1. Create tables. A workspace administrator must create the underlying tables and views.
This publication uses examples built on tables available in SQL Workshop.

See Using Sample Datasets in Oracle APEX SQL Workshop Guide.

2. Create a Dataset. Once tables are available in the workspace, a Workspace administrator
must group related tables and views into a reusable datasets. On the Welcome page,
select Create Dataset and follow the on-screen instructions.

See Managing Datasets.

3. Create a reporting application. After creating a dataset, Workspace administrator must
create an intial Data Reporter reporting application. On the Welcome page, select Create
Application and follow the on-screen instructions.

See Managing Data Reporter Reporting Applications.

Once a Workspace administrator completes these steps, the Data Reporter home page
appears. To learn more, see About the Data Reporter Home Page.

1.3 About the Data Reporter Home Page
Learn about the Data Reporter home page.

The Data Reporter home page is the starting point for creating Data Reporter reporting
applications and reports.

Chapter 1
About the Data Reporter Home Page
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Data Reporter Home Page Icons

The following large icons display on the Data Reporter home page:

• Create - Launches the Create Reporting Application Wizard. Use this wizard to create new
Data Reporter reporting applications. See Creating a Data Reporter Reporting Application.

Tip

You can also access the Create Reporting Application Wizard by selecting the
Create button on the navigation bar above the Applications report.

• Datasets - Links to the Manage Datasets page. Datasets are collections of tables and
views that make data available for reporting. Each reporting application is associated with
one or more dataset. See Managing Datasets.

• Manage Users - Links to the Manage Users page. See Managing Users.

Tip

Workspace administrators manage user in Workspace Administration. See 
Managing Users in a Workspace in Oracle APEX Administration Guide.

• Monitor Activity - Links to the Monitor Activity page. See Managing Data Reporter Activity

• Export / Import - Launches the Export / Import Wizard. See Exporting and Importing
Applications.

Reporting Applications

A report of current Data Reporter reporting applications displays next. The previous example
shows on reporting application named IT Projects.

Chapter 1
About the Data Reporter Home Page
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A navigation bar displays above the report and includes the following controls:

• Columns to search - Features the image of a magnifying glass. Click Columns to search
to narrow your search result. Options include: Row Search; Application; Reports;
Authentication Scheme; and Last Updated.

• Search - Enter case insensitive search criteria in the text area (wildcard characters are
implied) and press Enter.

• Actions - Use the Actions menu to customize the report view. For example, to display
additional columns, select Actions, Columns.

• Create - Display the Create Reporting Application Wizard. See Creating a Data Reporter
Reporting Application.

The application report features the following columns: Application; Reports; Authentication
Scheme; Last Updated; and Actions.

Click the Application name to view the Application home page.

The Actions columns features the following controls:

• Run - Submits the reporting application to the APEX engine to render viewable HTML.
Selecting Run displays the Application Name Sign In page. See About Accessing Data
Reporter.

• Actions menu - Action menu options include:

– Edit - Displays the Edit Application page. See Editing a Reporting Application.

– Monitor Activity - Displays the Monitor Application page. See Managing Data
Reporter Activity.

– Manage Users - Displays the Manage Users page. See Managing Users.

– Export - Displays the Export Wizard. See Exporting and Importing Applications.

– Delete - Displays the Delete Reporting Application dialog. See Deleting a Reporting
Application.

1.4 About the Data Reporter Application Home Page
Learn about the Data Reporter Application home page.

Once you select an application on the Data Reporter home page, the Data Reporter
Application home page appears.

Chapter 1
About the Data Reporter Application Home Page
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The following large icons display on Data Reporter Application home page:

• Run Application - Submits the associated reporting application to the APEX engine to
render viewable HTML. Selecting Run Application displays the Application Name Sign In
page. See About Accessing Data Reporter.

• Manage Users - Links to the Manage Users page. See Managing Users.

Tip

Workspace administrators manage user in Workspace Administration. See 
Managing Users in a Workspace in Oracle APEX Administration Guide.

• Monitor Activity - Links to the Monitor Activity page. The Monitor Activity page. See 
Managing Data Reporter Activity

• Export / Import - Launches the Export / Import Wizard. See Use the Export / Import
Wizard to export and import reporting applications and datasets. See Exporting and
Importing Applications.

Reports

A list of reports in the current application displays next. The previous example shows on
reporting application with two reports.

A navigation bar displays above the report and includes the following controls:

• Columns to search - Features the image of magnifying glass. Click Columns to search
to narrow your search result.

• Search - Enter case insensitive search criteria in the text area (wildcard characters are
implied) and press Enter.

Chapter 1
About the Data Reporter Application Home Page
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• Actions - Use the Actions menu to customize the report view. For example, display
additional columns by selecting Actions, Columns.

• Create - Displays the Create a Report Wizard. See Creating and Editing Reports.

The report features the following columns: Report; Last Updated; Status; and Actions.

Click the report name to edit report attributes.

The Actions columns features the following controls:

• Run - Submits the associated reporting application to the Oracle APEX engine to render
viewable HTML.

• Actions menu - Action menu options include:

– View Details - Links to the Report Details page.

– Publish / Unpublish - The option that displays depends upon the report status. See 
Understanding Report Publishing.

– Copy - Displays the Copy Report Wizard. See Copying a Report.

– Delete - Displays the Delete Report dialog. See Deleting a Report.

Tasks Region

The Tasks region displays in the sidebar and displays the Manage Datasets link. See 
Managing Datasets.

1.5 Example Reporting Application
View an example Data Reporter reporting application.

The following example shows the running Data Reporter reporting application, IT Projects.

Chapter 1
Example Reporting Application
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In the previous example, the reporting application contains two reports: IT Summary Projects
and Projects by Assignee. A search field and Order By list displays at the top of the page.
Selecting a report name displays the report.

The following example shows the faceted search page, Projects by Assignee.

A faceted search page features a faceted Search region and report. The Search region
displays on the left side of the page and enables users to narrow down the search result by
selecting facet values. Narrowing the search result, makes it easier for users to find the data
they want. The right side of the page features a Search Results region which in the previous
example displays as a report. Note that the Total Row Count 125 displays above the report.

Clicking Assignee Options (the three dots) and then selecting Show Chart displays a bar
chart that illustrates the number of projects for each assignee.

Chapter 1
Example Reporting Application
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2
Disabling and Enabling Data Reporter

Learn about disabling and enabling access to Data Reporter.

• Controlling User Access to Data Reporter
Instance and Workspace administrators can control user access to Data Reporter by
configuring user attributes.

• Controlling Data Reporter Access for an Instance
Instance Administraors can enable and disable Data Reporter access in Oracle APEX
Administration Services.

2.1 Controlling User Access to Data Reporter
Instance and Workspace administrators can control user access to Data Reporter by
configuring user attributes.

When and Instance or Workspace administrator creates a new user and enables Developer
privileges, the Data Reporter Access attribute is automatically enabled.

An administrator can enable or disable this attribute by editing the user at either the workspace
or instance-level.

Editing a User Access in Workspace Administration

To edit Data Reporter access in Workspace Administration:

1. Navigate to the Workspace Administration page.

2. Select Manage Users and Groups.

3. Select a user.

4. Account Privileges, Data Reporter Access:

• On - Enables Data Reporter access.

• Off - Disables Data Reporter access.

Note

To learn more, see Managing Users in a Workspace in Oracle APEX Administration
Guide.

Editing a User Access in Administration Services

To edit Data Reporter access in Instance Administration:

1. Sign in to Oracle APEX Administration Services.

2. Select Manage Workspaces.

3. Under Workspace Actions, select Manage Developers and Users.

4. Select a user to edit.
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5. Account Privileges, Data Reporter Access:

• Yes - Enables Data Reporter access.

• No - Disables Data Reporter access.

Note

To learn more, see Managing Users Across an Oracle APEX Instance in Oracle APEX
Administration Guide.

2.2 Controlling Data Reporter Access for an Instance
Instance Administraors can enable and disable Data Reporter access in Oracle APEX
Administration Services.

Tip

By default, access to Data Reporter is enabled.

To configure Data Reporter availability:

1. Sign in to Oracle APEX Administration Services.

2. Click Manage Workspaces.

3. Under Workspace Actions, click Manage Component Availability.

The Component Availability page appears.

4. Locate the workspace.

5. Click the workspace name.

The Workspace Settings page appears.

6. Workspace Settings, Data Reporter -

7. Under Workspace Settings, select Yes to enable a component or No to disable it within the
current workspace. Options include:

• Yes - Enables Data Reporter in the instance.

• No - Disables Data Reporter in the instance.

8. Click Apply Changes.

Related Topics

• Managing Component Availability for an Instance in Oracle APEX Administration Guide

Chapter 2
Controlling Data Reporter Access for an Instance
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3
Managing Datasets

Learn about creating datasets and managing dataset objects.

• About Setting Up Datasets
Datasets are groupings of related tables or views created by Data Reporter administrators.

• Creating a Dataset
Create a dataset from the Data Reporter home page.

• Managing Dataset Objects
Manage dataset objects by adding or removing objects from the dataset, editing dataset
object columns, or synchronizing dataset objects with their source.

3.1 About Setting Up Datasets
Datasets are groupings of related tables or views created by Data Reporter administrators.

When creating a dataset, Data Reporter administrators group related tables and views
together. A dataset exists at the workspace level. Once created, datasets are available for use
in Data Reporter applications.

A dataset provides context for reports created in the associated reporting applications. Data
Reporter editors create reporters in the reporting application based on the data in the dataset.

All datasets assigned to a Data Reporter application are available for reports in that
application. However, editors can choose to select a specific dataset for an individual report.

Once a dataset is available, you can use that dataset to build a reporting application and define
the reports you need. If a dataset is in use by a report, it cannot be deleted. Additionally,
individual tables or views within a dataset cannot be removed if they are referenced in reports
within an assigned Data Reporter application.

Note

Oracle APEX includes sample datasets you can install. To learn more, see Using
Sample Datasets in Oracle APEX SQL Workshop Guide.

3.2 Creating a Dataset
Create a dataset from the Data Reporter home page.

Before defining a dataset in Data Reporter, the APEX workspace must already have data
available.

Tip

If this is your first time accessing Data Reporter, use Create Dataset on the Welcome
page.
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To create a dataset:

1. From the Data Reporter Home page, select Datasets.

2. Select Create.

3. Specify the Name.

4. Select the tables and views to include in the dataset.

Tip

Use the Search field to locate specific tables or views. To select all displayed
tables or views, select Select All.

5. Select Create Dataset.

APEX creates the named dataset.

3.3 Managing Dataset Objects
Manage dataset objects by adding or removing objects from the dataset, editing dataset object
columns, or synchronizing dataset objects with their source.

• Adding an Object to a Dataset
Add a table or view to a dataset in the Manage Data Reporter page.

• Editing a Dataset Object Column
Edit column information, set a format mask, hide a column, or enable a facet through
Dataset Object Actions.

• Synchronizing a Dataset Object
Synchronize a dataset object on the dataset object page.

• Deleting a Dataset Object
Delete a table or view from a dataset in the Manage Datasets page.

3.3.1 Adding an Object to a Dataset
Add a table or view to a dataset in the Manage Data Reporter page.

To add an object to an existing dataset:

1. From the Data Reporter home page, select Datasets.

2. Select the Dataset Name.

3. Under Dataset Objects, select Add Object.

4. Select the desired table or view.

Tip

Use the Search field to locate specific tables or views.

5. Select Add.

The dataset now includes the additional table or view.

Chapter 3
Managing Dataset Objects
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3.3.2 Editing a Dataset Object Column
Edit column information, set a format mask, hide a column, or enable a facet through Dataset
Object Actions.

To edit a dataset object column:

1. From the Data Reporter home page, select Datasets.

2. Select the Dataset Name.

3. Under Dataset Objects, select the table or view to delete.

4. Select the table or view that contains the column to be edited.

Tip

A column can be part of a table and also part of a view. The attributes are not
synchronized, so you can set column attributes (including Display, Value Identifies
Row, Label, Description, Format Mask, and Facet) one way on the table and
another way on the view.

5. Locate the column, and select Edit.

6. Update the column:

a. Display - To hide the column, toggle Display off.

b. Value Identifies Row - See item-level help.

c. Label - The display label for the column.

d. Description - Description of the column.

e. Format Mask - Select a format mask to apply to the column.

f. Facet - Whether the column is visible as a facet. If the column is visible as a facet,
select whether the column is visible as a facet inline, or in a filter dialog.

7. Select Apply Changes.

3.3.3 Synchronizing a Dataset Object
Synchronize a dataset object on the dataset object page.

When you update a table or view to change the columns in it, that dataset object must be
synchronized so that the updated information shows in the dataset.

To synchronize a dataset object column:

1. From the Data Reporter home page, select Datasets.

2. Select the Dataset Name.

3. Under Dataset Objects, select the updated table or view.

An alert appears: The Dataset Object needs to be synchronized.

4. Select Synchronize Columns.

5. Select OK to confirm.

6. Select Apply Changes.
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3.3.4 Deleting a Dataset Object
Delete a table or view from a dataset in the Manage Datasets page.

To delete objects from an existing dataset:

1. From the Data Reporter home page, select Datasets.

2. Select the Dataset Name.

3. Under Dataset Objects, select the table or view to delete.

4. On the Dataset Object page, select Delete.

5. Select Delete to confirm.

The dataset object is no longer present in the dataset from the dataset.
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4
Managing Data Reporter Reporting
Applications

Learn about creating and managing Data Reporter reporting applications.

• Creating a Data Reporter Reporting Application
Create a reporting application from the Data Reporter home page.

• Editing a Reporting Application
Edit the Reporting Application Definition to configure icons and logos, manage datasets,
select a Generative AI Service and customize other application attributes.

• Deleting a Reporting Application
Delete a reporting application from the Data Reporter home page.

• Enabling Generative AI in a Reporting Application
Learn about enabling generative AI in a reporting application.

• Running a Data Reporter Reporting Application
Run a Data Reporter application from the application home page.

4.1 Creating a Data Reporter Reporting Application
Create a reporting application from the Data Reporter home page.

Before creating a reporting application, you need to have one or more datasets. For more
information on creating and managing datasets, see Managing Datasets.

To create a reporting application:

1. From the Data Reporter home page, select Create.

Tip

If this is your first time creating an application, select Create Application from the
Data Reporter Welcome page.

2. Specify a name in Name.

3. Select the datasets to include in the application.

4. Select Create.

The reporting application is created.

4.2 Editing a Reporting Application
Edit the Reporting Application Definition to configure icons and logos, manage datasets, select
a Generative AI Service and customize other application attributes.

To edit an existing reporting application:

1. From the Data Reporter Home page, select the application to edit.
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2. Select Edit Reporting Application Definition.

3. Under Overview:

a. Name - A short descriptive name for the application.

b. Application Alias - An alternate alphanumberic application identifier.

c. Description - A description of the application.

Note

When AI is enabled, select Generate Description to add a description using
the details associated with the objects and columns in the dataset.

4. Under Icon and Logo:

a. Icon - Displays the icon used for the Favicon, the PWA icon, the Apple touch icon and
displayed on the login page.

To change an icon:

• Select Change Icon.

• Choose App icon - Select a new icon for the Favicon, PWA, Apple touch icon, and
login page. You can also upload a custom icon.

• Select Save Icon.

b. Logo Text - Text that displays as the logo in application header.

5. Under Datasets - Displays the dataset associated with the application.

• To edit the existing dataset, select the dataset name. See Managing Dataset Objects.

• To add a dataset:

a. Select Add Dataset.

b. Search for additional datasets, or select the desired dataset.

c. Select Add.

6. Under Authentication:

a. Authentication Scheme - Displays the current authentication scheme.

b. Any authenticated user may access this application - Select Any authenticated user
may access this application to allow any authenticated users to access the
application. Otherwise, only editors and viewers associated with the application can
access it.

Data Reporter authentication is configured at the instance level and inherited by all
Reporting Applications. Only instance administrators can change the authentication
scheme.

7. Under Generative AI - From AI Service, select a Generative AI Service from the list. The
selected AI Service will be the default AI Service for this Reporting Application and new
interactive reports will be automatically configured to support natural language.

Generative AI Services are configured in Workspace Utilities. To learn more, see Managing
Generative AI Services in Oracle APEX App Builder User’s Guide

8. Under Browser Security - Toggle Enable Diction to enable the Web Speech API to convert
speech into text for supported components.

9. Select Apply Changes.
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4.3 Deleting a Reporting Application
Delete a reporting application from the Data Reporter home page.

To delete a reporting application:

1. From the Data Reporter home page, locate the application to delete.

2. From the Actions menu, select Delete.

3. Select Delete to confirm.

The reporting application is removed from Data Reporter.

Tip

You can also delete a reporting application by editing the application definition and
selecting Delete.

4.4 Enabling Generative AI in a Reporting Application
Learn about enabling generative AI in a reporting application.

Note

Before you can enable generative AI in a reporting application, you must create a
Generative AI Service. To learn more, see Understanding Generative AI Support in
APEX and Managing Generative AI Services in Oracle APEX App Builder User’s
Guide

To enable generative AI in a reporting application:

1. From the Data Reporter Home page, select the application to edit.

2. Select Edit Reporting Application Definition.

3. Under Generative AI - Select a Generative AI Service from the list of configured
Generative AI Services to be the default AI Service for this Reporting Application..

New interactive reports will automatically be configured to support natural language.

4. Select Apply Changes.

Note

4.5 Running a Data Reporter Reporting Application
Run a Data Reporter application from the application home page.

How users run a Data Reporter reporting application depends upon their user role
(Administrator, Editor, or Viewer). Editors also can sign in using the standard Oracle APEX
workspace sign in. Editors are developers who has access to Data Reporter module only. Only
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Viewers need the URL for the application to run the application via application sign in. Since
users created in Data Reporter, only have access to a Data Reporter module, you must
proivde the URL for the Application Sign in dialog.

To run a reporting application:

1. From the Data Reporter home page:

a. Locate the reporting application.

b. Under the Actions column, select the Run icon.

2. From the Data Reporter Application home page:

a. On Data Reporter home page, select the reporting application.

The the Data Reporter Application home page appears.

b. Select Run Application.

3. If prompted, enter your credentials (Username and Password) and select Sign In.
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5
Managing Reports

Manage the reports in your reporting application by creating, editing, and linking reports based
on the associated datasets.

• About Supported Reports
Create reports on datasets associated with the reporting application.

• Report Examples
View example reports.

• About the Data Reporter Developer Toolbar
Learn about the Data Reporter Developer toolbar.

• Creating and Editing Reports
Administrators or editors can create and edit reports on the Data Reporter Application
home page.

• Understanding Report Publishing
Reports must be published to be visible to Data Reporter users.

• Copying a Report
Copy a report from the report detail page.

• Deleting a Report
Delete a report from the report detail page.

5.1 About Supported Reports
Create reports on datasets associated with the reporting application.

The type of reports available depend on the tables and views in the associated datasets.
Report types include:

• Interactive Report

• Faceted Search with List

• Faceted Search with Table

When an administrator creates a report, the report is unpublished and can only be viewed by
administrators and editors. When administrator or editor creates a report, the report is
unpublished and cannot be viewed by viewers. Once the report is ready, the administrator or
editor publishes the report. The report is then available to reporting application users.

5.2 Report Examples
View example reports.

The following examples are based on the Project Data sample dataset. For information on
installing sample datasets, see Using Sample Datasets in Oracle APEX SQL Workshop Guide.

• Example Interactive Report
View an interactive report based on the EBA_PROJECTS table.
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• Example Faceted Search with Table
View a faceted search with table based on the EBA_PROJECT_TASKS table.

• Example Faceted Search with List
View a faceted search with list based on the EBA_PROJECT_TASKS table.

• Example Drill Down
View a faceted search with list from an interactive report using a Drill Down.

5.2.1 Example Interactive Report
View an interactive report based on the EBA_PROJECTS table.

Users can customize how and what data displays. By default, interactive reports include a

search bar, an Actions menu ( ), column heading menus, and a View Row Detail icon in the
first column of each row. Using options on the Actions menu, users can alter the report layout
by hiding or exposing specific columns and applying filters and alter the format by creating
control breaks, adding highlighting, and determing the number of rows that display on each
page. They can also create aggregations, charts, group bys, and add their own computations.
Once customized, the report can be saved as either a private or public report.

 

 

5.2.2 Example Faceted Search with Table
View a faceted search with table based on the EBA_PROJECT_TASKS table.

The following example features a faceted Search region and report. The Search region
displays on the left side of the page and enables users to narrow down the search result by
selecting facet values. Narrowing the search result, makes it easier for users to find the data
they want. The right side of the page features a Search Results region which can display as a
classic report.

This example is built on the EBA_PROJECT_TASKS table. In this example the Assignee, Bernard
Jackman, is selected and the report displays 13 rows. The cursor is positioned over the Add
Filter. Selecting Add Filter displays Add Filter dialog.
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5.2.3 Example Faceted Search with List
View a faceted search with list based on the EBA_PROJECT_TASKS table.

The following example features a faceted Search region and list. The Search region displays
on the left side of the page and enables users to narrow down the search result by selecting
facet values. Narrowing the search result, makes it easier for users to find the data they want.
The right side of the page features a Search Results region displayed as a list.

This example is built on the EBA_PROJECT_TASKS table. In this example, the total row count is
13.
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5.2.4 Example Drill Down
View a faceted search with list from an interactive report using a Drill Down.

You can use Drill Down functionality to connect two reports together. The following example
shows an interactive report built on EBA_PROJECTS_V. The Tasks column features a drilldown
links to another report.

Chapter 5
Report Examples

Data Reporter Guide
G46775-01
Copyright © 2026, 2026, Oracle and/or its affiliates.

May 13, 2026
Page 4 of 15



5.3 About the Data Reporter Developer Toolbar
Learn about the Data Reporter Developer toolbar.

When you run a reporting application and preview a report, the Data Reporter Developer
toolbar appears. The Data Reporter Developer toolbar contains tools for editing the reporting
application or the current report page.
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The Data Reporter Developer toolbar contains three controls:

• Home - Links to the home page. The home page that displays depends upon the user's
Account Privileges.

• App XX (where XX is the app ID) - Links to the Data Reporter Application home page.

• Page XX (where XX is the page number) - Links to the Report Details page when
previewing a report, or the Reporting Application Home page if you are previewing the
Reporting Application home. Click the page ID.

5.4 Creating and Editing Reports
Administrators or editors can create and edit reports on the Data Reporter Application home
page.

• About Creating and Editing Reports
Learn about creating reports from datasets.

• Creating an Interactive Report
Create an interactive report from the Data Reporter home page.

• Editing an Interactive Report
Edit an interactive report from the Report Details page.

• Creating a Faceted Search with Table
Create a faceted search with table from the Data Reporter home page.

• Editing a Faceted Search with Table
Edit a faceted search with table from the Report Details page.

• Creating a Faceted Search with List
Create a faceted search with list from the Data Reporter home page.

• Editing a Faceted Search with List
Edit a faceted search with list from the Report Details page.

• Adding a Drilldown
Add a drilldown by editing a report to link to another report.

5.4.1 About Creating and Editing Reports
Learn about creating reports from datasets.

You must be a Data Reporter administrator or editor to create reports. By default, reports are
unpublished. You must publish a report so that it is visible to Data Reporter viewers.

When you create a report, you choose between different types of reports:

• Interactive Report

• Faceted Search with Table

• Faceted Search with List

For more information on report types, see Managing Faceted Search and Managing Interactive
Reports in Oracle APEX App Builder User’s Guide.

Only a Data Reporter administrator or editor can edit reports. If the report is unpublished, you
can edit the report directly. If the report is published, you create a draft and edit that draft
without affecting users accessing the published version of the report.

When you publish the edited report, the changes overwrite the currently published report.
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5.4.2 Creating an Interactive Report
Create an interactive report from the Data Reporter home page.

The data reporting application must have a dataset. For this example, the dataset used is
based on the Projects Sample Dataset.

1. From the Data Reporter home page, select the reporting application.

2. Select Create Report.

3. Enter the Name of the report. For example, Projects - Interactive Report.

4. Select Interactive Report and select Next.

5. Define the Report Source:

• Table or View - Select the table or view the report is based on.

• SQL Query - Enter a custom SQL Query for the report.

For this example, use the EBA_PROJECTS view.

6. Select Create Report.

The Report Details screen opens, showing high-level details about the report.

5.4.3 Editing an Interactive Report
Edit an interactive report from the Report Details page.

1. From the Data Reporter home page, select the reporting application.

2. Select an interactive report.

3. To edit Report Details:

a. From the Actions menu, select Edit Details:

b. Description - A description of the application.

Note

When AI is enabled, select Generate Description to add a description using
the details associated with the objects and columns in the dataset.

c. Tags - Enter custom tags to help identify the report. For more information, see item-
level help.

d. Generative AI, Natural Language Support - Displays if Generative AI is enabled for
the reporting application.

Specify whether users can interact with this report using natural language prompts (for
example, Show me projects that cost of greater than $10,000.). When enabled,
APEX uses AI to interpret user intent and apply relevant filters, sorting, or other report
settings.

e. Select Apply Changes.

4. Select Apply Changes.

5. To convert the report to a SQL Query, select Convert to SQL Query and then Convert.
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Tip

Once the report is converted to a SQL Query, it cannot be converted back.

6. Under Columns - Select Edit to edit specific columns in the report:

• Label - Edit the label that displays in the report.

• Display - Select whether to display the column as part of the report at runtime.

• Enable Sorting - Select whether to allow the column to be sortable in the report at
runtime.

• Enable Filtering - Select whether to allow the column to be used for filtering the report
at runtime.

• Value Identifies Row - Define the column, or combination of columns used to identify
the row of data. For example for person data. this could be the first and last name. For
customer data, this could be the customer name, and so on.
Defining this attribute is very important for the usability of the report for users of
assistive technologies like screen readers. When a screen reader user navigates to
different rows of the report, the column or columns defined as identifying the row will
be announced as the row header, as soon as they move to the new row. If this is not
defined, it is much harder for these users to orientate themselves when moving around
the report.

Note

This value will be automatically set according to how it's set in the underlying
dataset, but can be overridden if required.

• Enable Drill Down - Select whether to use the column values to drill down into another
report. The drilldown report will be filtered by the selected column value.

7. Select Apply Changes.

8. Descriptors - Descriptors are typically one-line sentences that provide concise, meaningful
metadata that enhances semantic search accuracy by supplying context, key terms, and
relevant details. Well-crafted descriptors help the search engine understand user intent,
disambiguate similar items, and match queries to the most relevant content, making it
easier for users to discover and access the information they need. To add a descriptor:

a. Select Add Descriptor.

b. Report Descriptor - Enter a descriptor for this report.

Good descriptors clearly state purpose, include relevant keywords that users might
search for and highlight important features. Use natural language and keep the
descriptor brief to maximize clarity and searchability.

c. Select Create or Create and Create Another.

9. To view the report, select Run.

5.4.4 Creating a Faceted Search with Table
Create a faceted search with table from the Data Reporter home page.

The data reporting application must have a dataset. For this example, the dataset used is
based on the Projects Sample Dataset.
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1. From the Data Reporter Home page, select the reporting application.

2. Select Create Report.

3. Enter the Name of the report. For example, Tasks - Faceted Search with Table.

4. Select Faceted Search with Table and select Next..

5. Define the Report Source:

• Table or View - Select the table or view the report is based on.

• SQL Query - Enter a custom SQL Query for the report.

For this example, use the EBA_PROJECTS_TASKS table.

6. Select Create Report.

The Report Details screen opens, showing high-level details about the report.

5.4.5 Editing a Faceted Search with Table
Edit a faceted search with table from the Report Details page.

1. From the Data Reporter Home page, select the reporting application.

2. Select a Faceted Search with Table report.

3. To edit Report Details:

a. From the Actions menu, select Edit Details:

b. Description - A description of the application.

Note

When AI is enabled, select Generate Description to add a description using
the details associated with the objects and columns in the dataset.

c. Tags - Enter custom tags to help identify the report. For more information, see item-
level help.

d. Select Apply Changes.

4. To convert the report to a SQL Query, select Convert to SQL Query, and then Convert.

Tip

Once the report is converted to a SQL Query, it cannot be converted back.

5. Under Facets and Columns, select Edit to edit specific columns in the report:

Attributes change based on the column type. Common attributes include:

• Label - Edit the label that displays in the report.

• Format Mask - Select a format mask from the list.

• Display - Select whether to display the column as part of the report at runtime.

• Enable Sorting - Select whether to allow the column to be sortable in the report at
runtime.
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• Value Identifies Row - Define the column, or combination of columns used to identify
the row of data. For example for person data. this could be the first and last name. For
customer data, this could be the customer name, and so on.
Defining this attribute is very important for the usability of the report for users of
assistive technologies like screen readers. When a screen reader user navigates to
different rows of the report, the column or columns defined as identifying the row will
be announced as the row header, as soon as they move to the new row. If this is not
defined, it is much harder for these users to orientate themselves when moving around
the report.

Note

This value will be automatically set according to how it's set in the underlying
dataset, but can be overridden if required.

• Facet Configuration:

– Enable Facet - Enables users to sort the report based on this column.

– Facet Label - The display label for the facet.

– Facet Sequence - The sequence for the facet.

– Facet Type - Select the facet type.

– Facet Display - Select Inline or Add Filter Dialog. For more information, see item-
level help.

• Enable Drill Down - Select whether to use the column values to drill down into another
report. The drilldown report will be filtered by the selected column value.

6. Select Apply Changes.

7. Descriptors - Descriptors are typically one-line sentences that provide concise, meaningful
metadata that enhances semantic search accuracy by supplying context, key terms, and
relevant details. Well-crafted descriptors help the search engine understand user intent,
disambiguate similar items, and match queries to the most relevant content, making it
easier for users to discover and access the information they need. To add a descriptor:

a. Select Add Descriptor.

b. Report Descriptor - Enter a descriptor for this report.

Good descriptors clearly state purpose, include relevant keywords that users might
search for and highlight important features. Use natural language and keep the
descriptor brief to maximize clarity and searchability.

c. Select Create or Create and Create Another.

8. To view the report, select Run.

5.4.6 Creating a Faceted Search with List
Create a faceted search with list from the Data Reporter home page.

The data reporting application must have a dataset. For this example, the dataset used is
based on the Projects Sample Dataset.

1. From the Data Reporter Home page, select the reporting application.

2. Select Create Report.

3. Enter the Name of the report. For example, Milestones - Faceted Search with List.
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4. Select Faceted Search with List.

5. Define the Report Source:

• Table or View - Select the table or view the report is based on.

• SQL Query - Enter a custom SQL Query for the report.

For this example, use the EBA_PROJECT_MILESTONES table.

6. Select Next.

7. Configure Display Options and Facets:

• Title - Select NAME.

• Description - Select DESCRIPTION.

• Overline - Select DUE_DATE.

• Miscellaneous - Select UPDATED_BY.

• Order By Column - Select PROJECT_ID.

8. Select Create Report.

The Report Details screen opens, showing high-level details about the report.

5.4.7 Editing a Faceted Search with List
Edit a faceted search with list from the Report Details page.

1. From the Data Reporter Home page, select the reporting application.

2. Select a Faceted Search with List report.

3. To edit Report Details:

a. From the Actions menu, select Edit Details:

b. Description - A description of the application.

Note

When AI is enabled, select Generate Description to add a description using
the details associated with the objects and columns in the dataset.

c. Tags - Enter custom tags to help identify the report. For more information, see item-
level help.

d. Select Apply Changes.

4. To convert the report to a SQL Query, select Convert to SQL Query, and then Convert.

Tip

Once the report is converted to a SQL Query, it cannot be converted back.

5. Under Configuration, select Edit to edit the list report attributes:

a. Overline Text

b. Primary Text

c. Secondary Text
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d. Meta Text

e. Visual Type

f. Badge Position

g. Select Apply Changes.

6. Under Facets and Columns, select Edit to edit specific columns in the report.

Attributes change based on the column type. Common attributes include:

• Format Mask - Optionally select a format mask from the list. Format masks should only
be applied to columns with NUMBER or DATE data types. Otherwise, a runtime error is
raised when the component contains a value that can not be converted using the
specified format mask.

• Facet Configuration:

– Enable Facet - Enables users to sort the report based on this column.

– Facet Label - The display label for the facet.

– Facet Sequence - The sequence for the facet.

– Facet Type - Select the facet type.

– Facet Display - Select Inline or Add Filter Dialog. For more information, see item-
level help.

• Sort Configuration:

– Enable Sorting - Select whether to allow the column to be sortable in the report at
runtime.

– Sort Label - The display label for the sort.

– Direction - The default direction for the Order By clause.

– Null Sorting - The default position for NULL values.

– Sort Sequence - The sequence for the sort.

7. Select Apply Changes.

8. Descriptors - Descriptors are typically one-line sentences that provide concise, meaningful
metadata that enhances semantic search accuracy by supplying context, key terms, and
relevant details. Well-crafted descriptors help the search engine understand user intent,
disambiguate similar items, and match queries to the most relevant content, making it
easier for users to discover and access the information they need. To add a descriptor:

a. Select Add Descriptor.

b. Report Descriptor - Enter a descriptor for this report.

Good descriptors clearly state purpose, include relevant keywords that users might
search for and highlight important features. Use natural language and keep the
descriptor brief to maximize clarity and searchability.

c. Select Create or Create and Create Another.

9. To view the report, select Run.

5.4.8 Adding a Drilldown
Add a drilldown by editing a report to link to another report.

1. From the Data Reporter Home page, select the reporting application.
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2. Select a report to contain a drilldown.

3. Under Facets and Columns, select Edit:

a. Enable Drill Down - Select to use the column values to drill down into another report.
The drilldown report is filtered by the selected column value.

b. Target Report - The target report the column navigates to.

c. Target Column - The column from the target report to filter by.

d. Source Column - The column in this report to pass as the filter value.

4. Select Apply Changes.

5. To view the report, select Run.

5.5 Understanding Report Publishing
Reports must be published to be visible to Data Reporter users.

• About Publishing
Learn about report publishing.

• Publishing a Report
Publish a report from the Report Details page.

• Unpublishing a Report
Unpublish a report from the report details page.

• Creating and Publishing a Draft
Create a draft by editing a published report.

5.5.1 About Publishing
Learn about report publishing.

In order to publish or unpublish specific reports, you must be a Data Reporter Editor or a
Data Reporter Administrator. When reports are unpublished, they cannot be viewed by
Data Reporter Viewers.

Only one version of a published report may be published at any given time. When you edit an
existing report, the changes are not visible to viewers until you publish the changes, and the
viewers continue to see the last published version of the report. When you unpublish a report,
the report is no longer available to viewers at all.

You can see whether a report is published or unpublished by viewing the reporting application
home page. The status of each report is listed under the status column as either Published or
Unpublished.

5.5.2 Publishing a Report
Publish a report from the Report Details page.

To publish a report:

1. From the Data Reporter Home page, select the reporting application.

2. Select the desired report.

3. Confirm the details of the report are correct.
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Tip

Preview the report by selecting Run.

4. Select Publish.

5. Select Publish to confirm.

The report is now visible to all users with access to the reporting application.

Tip

You can also publish reports from the reporting application home page by using the
Actions menu.

5.5.3 Unpublishing a Report
Unpublish a report from the report details page.

To unpublish a report:

1. From the Data Reporter Home page, select the reporting application.

2. Select the desired report.

3. From the Actions menu, select Unpublish.

The report is unpublished, and no longer visible to viewers.

Tip

You can also publish reports from the reporting application home page by using the
Actions menu.

5.5.4 Creating and Publishing a Draft
Create a draft by editing a published report.

To create a report draft:

1. From the Data Reporter Home page, select the reporting application.

2. Select the desired report.

Tip

In order to create a draft, the report you select must be Published.

3. Select Edit Report.

4. Select Create Draft.

The report is now in Draft status, as indicated by the label beside the report title.

5. Make the desired edits to the report.

To discard the draft:
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6. From the Actions menu, select Discard Draft.

7. Select Discard Draft to confirm.

The current draft is deleted, and unpublished changes are lost. The report reverts to the
last published version.

To publish the draft:

8. Confirm the details of the report draft are correct.

Tip

Preview the report by selecting Run.

9. Select Publish Draft.

10. If you are deleting user's saved reports, toggle the Delete User's Saved Reports attribute.

11. Select Publish Draft to publish the draft and make it available to users.

The revised report is now visible to all users with access to the reporting application.

5.6 Copying a Report
Copy a report from the report detail page.

To copy a report:

1. From the Data Reporter home page, select the reporting application.

2. Select the desired report.

3. From the Actions menu, select Copy.

4. Specify the New Report Name.

5. Select Copy Report.

The report is copied, and the report details page is visible. From here, you can publish the
copied report or make additional changes.

5.7 Deleting a Report
Delete a report from the report detail page.

To delete a report:

1. From the Data Reporter home page, select the reporting application.

2. Select the desired report.

3. From the Actions menu, select Delete.

4. Select Delete Report to confirm.

The report is deleted, and any associated users, drafts, or saved reports are lost.
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6
Managing Users

Learn about managing Data Reporter users.

• Understanding Data Reporter Users
Learn about Data Reporter users.

• Creating a Data Reporter Administrator
Learn about creating a Data Reporter administrator.

• Creating Application-level Users
Learn about creating Data Reporter Editors and Viewers.

• Editing Data Reporter Users
Edit Data Reporter users on the Edit User page.

Related Topics

• About Accessing Data Reporter
Learn how different users access Data Reporter.

6.1 Understanding Data Reporter Users
Learn about Data Reporter users.

About Managing Users

You can Data Reporter users as follows:

• Data Reporter, Manage User page - Users with Administrator privileges can manage
Data Reporter users within Data Reporter on the Manage User page.

• Workspace Administration or Administration Services Application - Workspace and
Instance administrators can also create and edit users in Workspace Administration or the
Administration Services application.

About Data Reporter User Roles

Users created in Data Reporter have three distinct roles:

• Administrator - Data Reporter administrator is a Developer account that can manage
dataset objects, manage Data Reporter user accounts, create and modify Data Reporter
reporting applications, and monitor activity.

• Editor - An Editor is an End User account that can create and modify reports and monitor
activity in reporting applications to which they have access.

• Viewer - A Viewer is an End User account that has no development privileges and can
only view the application reports to which they have access.

By default, Data Reporter administrators only have access to the Data Reporter module not to
the entire Oracle APEX development environment. However, a Workspace and Instance
administrator can edit user account privileges to give access to other components.

To learn more, see Managing Users in a Workspace and Managing Users Across an Oracle
APEX Instance in Oracle APEX Administration Guide
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About Accessing Data Reporter

Users's access Data Reporter differently depending upon their role (Administrator, Editor, or
Viewer).

See About Accessing Data Reporter.

6.2 Creating a Data Reporter Administrator
Learn about creating a Data Reporter administrator.

A Data Reporter administrator is a developer who manages dataset objects, manages Data
Reporter user accounts, creates and modifies Data Reporter reporting applications, and
monitors activity.

To create a Data Reporter administrator:

1. From the Data Reporter Home page, select Manage Users.

The Manage Users page appears.

2. Click Create.

3. On Create User:

a. User - Select - Create New .

Tip

To make a copy of an existing user, select the username and then select
Create User.

b. Role - Defaults to Administrator.

c. Username - Enter the username used to sign in to the system. Restrictions include:

• Maximum length of 100 characters

• No spaces

• Only these special characters are permitted: ampersand (&) and period (.)

The username may also be used to reference user activity using the monitor
applications. The bind variable :app_user returns the value of the current user when
building applications.

d. Email Address - Enter the valid email address for this user. This email address is used
for general correspondence, notifications about resetting passwords, and so on.

4. Password:

a. Password - Enter a case-sensitive password.

b. Confirm Password - Enter the password again.

c. Require Change of Password On First Use - If enabled, the user must change the
password immediately after logging in the first time. If disabled, the user may use the
same password until it expires.

5. Click Create User.

Chapter 6
Creating a Data Reporter Administrator

Data Reporter Guide
G46775-01
Copyright © 2026, 2026, Oracle and/or its affiliates.

May 13, 2026
Page 2 of 6



6.3 Creating Application-level Users
Learn about creating Data Reporter Editors and Viewers.

An administrator creates a Data Reporter Editor or Viewer within the context of a Data
Reporter application.

• Creating an Editor
Create Data Reporter Editors at the application-level.

• Creating a Viewer
Create a Data Reporter Viewer at the application-level.

6.3.1 Creating an Editor
Create Data Reporter Editors at the application-level.

An Editor is a developer who can create and modify reports and monitor activity in applications
to which they have access.

To create a Data Reporter Editor:

1. From the Data Reporter Home page, select the reporting application.

The Data Reporter Application home page appears.

2. Select Manage Users.

3. Click Create.

4. On Create User:

a. User - Select - Create New.

Tip

To make a copy of an existing user, select the username and then select
Create User.

b. Role - Select Editor.

c. Username - Enter the username used to sign in to the system. Restrictions include:

• Maximum length of 100 characters

• No spaces

• Only these special characters are permitted: ampersand (&) and period (.)

The username may also be used to reference user activity using the monitor
applications. The bind variable :app_user returns the value of the current user when
building applications.

d. Email Address - Enter the valid email address for this user. This email address is used
for general correspondence, notifications about resetting passwords, and so on.

5. Password:

a. Password - Enter a case-sensitive password.

b. Confirm Password - Enter the password again.
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c. Require Change of Password On First Use - If enabled, the user must change the
password immediately after logging in the first time. If disabled, the user may use the
same password until it expires.

6. Click Create User.

6.3.2 Creating a Viewer
Create a Data Reporter Viewer at the application-level.

A Viewer is an end user of the report. Viewers have no development privileges and can only
access application reports to which they have access.

To create a Data Reporter Viewer:

1. From the Data Reporter Home page, select the reporting application.

The Data Reporter Application home page appears.

2. Select Manage Users.

3. Click Create.

4. On Create User:

a. User - Select - Create New.

Tip

To make a copy of an existing user, select the username and then select
Create User.

b. Role - Select Viewer.

c. Username - Enter the username used to sign in to the system. Restrictions include:

• Maximum length of 100 characters

• No spaces

• Only these special characters are permitted: ampersand (&) and period (.)

The username may also be used to reference user activity using the monitor
applications. The bind variable :app_user returns the value of the current user when
building applications.

5. Click Create User.

6.4 Editing Data Reporter Users
Edit Data Reporter users on the Edit User page.

Only an Data ReporterAdministrators can edit Data Reporter accounts.

Note

Workspace and Instance administrators can also edit Data Reporter user accounts. To
learn more, see Managing Users in a Workspace and Managing Users Across an
Oracle APEX Instance in Oracle APEX Administration Guide.
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To edit Data Reporter users

1. Navigate to the Edit User page. Navigation options include:

• From the Data Reporter home page:

– Select Manage Users.

– Find a user to edit.

– Either select the username or click the Edit icon in the Actions column.

• From a reporting application:

– On the Data Reporter home page, select a reporting application.

– Select Manage Users.

– Find a user to edit.

– Either select the username or click the Edit icon in the Actions column.

The Edit User page appear.

Edit the user attributes.

2. Identification:

a. Username - Enter the username used to sign in to the system. To view restrictions, see
item Help.

b. Email Address - Specify a valid email address for this user. This email address is used
for general correspondence, notifications about resetting passwords, and so on.

c. Account Availability - Options include:

• Unlocked - Unlocked accounts can manage and view reporting applications.

• Locked - Locked accounts cannot be accessed or used.

d. User is administrator - If enabled, the user has administrative privileges within Data
Reporter, allowing them to manage dataset objects, manage user accounts, create
and modify reporting applications, and monitor activity, If disabled, the user has a
designated role as either Editor or Viewer.

3. Reporting Applications - For Editors and Viewers, displays the reports to which the user
access.

Tip

For administrators, no application display. Administrators have full access to all
reporting applications and can access them from the Data Reporter home page.

If applications display, you can access them as follows:

• Select the application name.

• Select the Actions menu ( ):

– Switch to Viewer/ Switch to Editor - Switches the user to another role.

– Remove User - Removes the user from the current application.

4. Password:

a. Password - Enter a case-sensitive password.

b. Confirm Password - Enter the password again.

Chapter 6
Editing Data Reporter Users

Data Reporter Guide
G46775-01
Copyright © 2026, 2026, Oracle and/or its affiliates.

May 13, 2026
Page 5 of 6



c. Require Change of Password On First Use - If enabled, the user must change the
password immediately after logging in the first time. If disabled, the user may use the
same password until it expires.

5. Click Apply Changes.
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7
Managing Data Reporter Activity

Monitor user and application activity on the Monitor Activity page.

• Monitoring Data Reporter Activity
Users with the Administrator role can monitor user and application activity from the Data
Reporter home page.

• Monitoring Reporting Application Activity
Users with the Administrator or Editor role can monitor user and application activity on the
Monitor Activity page.

7.1 Monitoring Data Reporter Activity
Users with the Administrator role can monitor user and application activity from the Data
Reporter home page.

The Data Reporter Monitor Activity page displays a comprehensive overview of Data Reporter
user and application activity.

To access the Monitor Activity page:

1. Navigate to Data Reporter.

2. From the Data Reporter Home page, select Monitor Activity.

The Monitor Activity page appears.

Key features of the Monitor Activity page include:

• Top Users (bar chart)

• Top Applications (bar chart)

• Application Views (chart)

• Users (activity)

• Applications (total number and application views)

7.2 Monitoring Reporting Application Activity
Users with the Administrator or Editor role can monitor user and application activity on the
Monitor Activity page.

The Data Reporter Monitor Activity page displays a comprehensive overview of Data Reporter
user and application activity.

1. Navigate to Data Reporter.

2. From the Data Reporter Home page, select the reporting application.

The Data Reporter Application home page appears.

3. Select Monitor Activity.

The Monitor Activity page appears.

Data Reporter Guide
G46775-01
Copyright © 2026, 2026, Oracle and/or its affiliates.

May 13, 2026
Page 1 of 2



Key features of the Monitor Activity page include:

• Top Users (bar chart)

• Top Reports (bar chart)

• Report Views (chart)

• Users

• Reports (total number and report views)
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8
Exporting and Importing Applications

Learn how administrators move reporting applications.

• Understanding the Export and Import Process
Administrators can move reporting applications by creating an export script file and then
importing it into another APEX instance or workspace.

• Exporting Reporting Applications
An administrator moves a reporting application by creating an export file.

• Importing Reporting Applications
An administrator imports the reporting application export file on the Import page.

8.1 Understanding the Export and Import Process
Administrators can move reporting applications by creating an export script file and then
importing it into another APEX instance or workspace.

The export process consists of following steps:

1. Create an Export File.

Exporting a reporting applications creates an export file. An export file is a readable script
file with a .SQL extension. You can create an export file from either the Data Reporter
home page or the Reporting Application home page.

See #unique_79 and Exporting Reporting Applications.

2. Import the Export File.

Import the export file into the target workspace.

See Importing Reporting Applications.

Related Topics

• Exporting and Importing Using SQLcl in Oracle APEX Administration Guide

8.2 Exporting Reporting Applications
An administrator moves a reporting application by creating an export file.

An administrator exports a reporting application using the Export Wizard which accessible from
either the Data Reporter home page or the Reporting Application home page.

To export a reporting application:

1. Sign in to the workspace and navigate to Data Reporter.

2. Navigate to the Export Wizard:

• From the Data Reporter Home page - Select Export / Import.

• From a reporting application:

– On the Data Reporter Home page, select the reporting application.
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– On the Reporting Application Home page, select Export / Import.

3. In the Export / Import dialog, select Export.

The Export dialog appears with Reporting Application selected.

4. On Export:

a. Include User Access Controls - When enabled, user access control assignments (such
as Editor or Viewer) are included in the Reporting Application export.

b. Include Private Reports - When enabled, private reports are included in the Reporting
Application export. Private Reports are the private customized settings saved by users
in interactive reports.

c. Include Report Subscriptions - When enabled, interactive report subscription settings
are be included in the Reporting Application export. This will be limited to the
unexpired subscription settings of all users for all interactive reports in the application.

d. Select Application - Select the published application to export.

5. Select Export.

6. Import the export file into the target workspace. See Importing Reporting Applications.

8.3 Importing Reporting Applications
An administrator imports the reporting application export file on the Import page.

After you create a reporting application export file, you then import it into the target workspace.
Data Reporter administrators can import export files from the Data Reporter home page or
from a specific reporting application.

To import a reporting application:

1. Sign in to the target workspace and navigate to Data Reporter.

2. Access the Import Wizard:

Note

If the Welcome page appears, select Import in the Create a Reporting
Application region.

• From theData Reporter Home page:

– On the Data Reporter Home page, select Export / Import.

– On Export / Import, select Import.

• From a reporting application:

– On the Data Reporter Home page, select a reporting application.

– On the Reporting Application Home page, select Export / Import.

3. On Import:

a. Drag and drop, or navigate to the file.

b. File Type - Select the type of export file to be imported. Select Reporting Application.

c. File Character Set - Verify that the File Character Set is correct.

d. Click Next to import the file.
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4. On Install Application, click Install Application.
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