Primavera Unifier
Managers User Guide

(G30280-01
April 2026
ORACLE




Primavera Unifier Managers User Guide,
G30280-01

Copyright © 1998, 2026, Oracle and/or its affiliates.
Primary Author: Oracle Corporation

This software and related documentation are provided under a license agreement containing restrictions on use and
disclosure and are protected by intellectual property laws. Except as expressly permitted in your license agreement or
allowed by law, you may not use, copy, reproduce, translate, broadcast, modify, license, transmit, distribute, exhibit,
perform, publish, or display any part, in any form, or by any means. Reverse engineering, disassembly, or decompilation
of this software, unless required by law for interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free. If you find
any errors, please report them to us in writing.

If this is software, software documentation, data (as defined in the Federal Acquisition Regulation), or related
documentation that is delivered to the U.S. Government or anyone licensing it on behalf of the U.S. Government, then
the following notice is applicable:

U.S. GOVERNMENT END USERS: Oracle programs (including any operating system, integrated software, any
programs embedded, installed, or activated on delivered hardware, and modifications of such programs) and Oracle
computer documentation or other Oracle data delivered to or accessed by U.S. Government end users are "commercial
computer software," "commercial computer software documentation,” or "limited rights data" pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use, reproduction,
duplication, release, display, disclosure, modification, preparation of derivative works, and/or adaptation of i) Oracle
programs (including any operating system, integrated software, any programs embedded, installed, or activated on
delivered hardware, and modifications of such programs), ii) Oracle computer documentation and/or iii) other Oracle
data, is subject to the rights and limitations specified in the license contained in the applicable contract. The terms
governing the U.S. Government's use of Oracle cloud services are defined by the applicable contract for such services.
No other rights are granted to the U.S. Government.

This software or hardware is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications that may create a risk of
personal injury. If you use this software or hardware in dangerous applications, then you shall be responsible to take all
appropriate fail-safe, backup, redundancy, and other measures to ensure its safe use. Oracle Corporation and its
affiliates disclaim any liability for any damages caused by use of this software or hardware in dangerous applications.

Oracle®, Java, MySQL, and NetSuite are registered trademarks of Oracle and/or its affiliates. Other names may be
trademarks of their respective owners.

Intel and Intel Inside are trademarks or registered trademarks of Intel Corporation. All SPARC trademarks are used
under license and are trademarks or registered trademarks of SPARC International, Inc. AMD, Epyc, and the AMD logo
are trademarks or registered trademarks of Advanced Micro Devices. UNIX is a registered trademark of The Open
Group.

This software or hardware and documentation may provide access to or information about content, products, and
services from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third-party content, products, and services unless otherwise set forth in an
applicable agreement between you and Oracle. Oracle Corporation and its affiliates will not be responsible for any loss,
costs, or damages incurred due to your access to or use of third-party content, products, or services, except as set forth
in an applicable agreement between you and Oracle.



Contents

1 Working with Unifier Managers

Configurable Managers (Configurable Modules) 1
Code and Records-based Configurable Managers 2
Code-based Configurable Managers 2
Access a Configurable Manager (Configurable Modules) 3
Reverse auto-population and Code and Records-based Managers 3
Creating Sheets and Records for a Code and Records-based Manager (Standard View) 4
Creating Sheets for a Code-based Manager (Standard View) 5
Working with Configurable Manager Sheets (Classic View) 6

Create a new sheet from an existing template 6
Add columns to a sheet 6
View column properties 8
Add a formula column 9
Open a sheet 10
View record details 10
View sheet properties 10
Expand or collapse the sheet rows 11
Drill down to more data 11
View or edit code details 1
View rollup data 11
Sort the sheet content 11
Filter the sheet content 12
Enter sheet data 12
Edit sheet data 13
Create and view a snapshot 13
Copy data to another column 13
Search for records on a sheet 14
Export sheet data 14
Import sheet column data 14
Working with Configurable Manager Sheets (Standard View) 15
Add Columns or Rows to a Sheet 15
View Column Properties 18
Open a Sheet 19

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page i of x



View Record Details
View Sheet Properties
Filter Sheet Content
Create and View a Snapshot
Export Sheet Data
Import Sheet Column Data
Working with Configurable Manager Logs (Standard View)
Code-Based Managers Log (Standard View)
Creating a Code-Based Configurable Manager Sheet (Standard View)
Code and Records-based Managers Log (Standard View)
Creating a Code and Records-based Configurable Manager Sheet (Standard View)
Bulk Editing Configurable Manager Records
Printing a Configurable Manager Form
Print Options for Configurable Manager Form
Custom Format Print Options for Configurable Manager
Cost Manager
Cash Flow
Cash Flow Curves
Cash Flow Curves Types
Cash Flow Worksheets
Transaction Currency in Cash Flow Curves
Project or Shell Level Cash Flow
Project or Shell Level Cash Flow Worksheet
Project or Shell Cash Flow Properties
Creating Project or Shell Level Cash Flow Curves
Auto-creating a Cash Flow Curve from a Base Commit Record
Company Level Cash Flow and Roll up Curve
Cash Flow Curves in Cost Controls
Summary Cash Flow or Summary Cash Flow Curves
Activity Sheet as a Schedule Source for the Cash Flow
Portfolio Manager Budget Curves
Cost Sheet
Types of Cost Sheet Data Entry
Adding a New Cost Sheet
Working with Project or Shell Cost Sheets
Working with the Company Cost Sheet
Schedules of Values (SOV)
Types of SOV Sheets
Creating an SOV Structure
Creating General Spends SOV Sheet
Creating Payment Applications SOV Sheet
Creating Summary Payment Applications SOV Sheet Structure

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

20
21
22
23
24
25
27
27
28
28
32
32
33
34
35
36
36
39
40
41
42
43
54
71

136

150

151

164

165

166

182

184

186

186

187

237

249

251

252

253

254

255

April 3, 2026
Page ii of x



Granting Permissions to Other Users 258

Project Level or Shell Level SOV Sheets (Standard View) 258
Managing SOV Structure, Templates, and Sheets 265
Adding or Deleting CBS Breakdowns on an SOV Sheet 268
Adding Breakdowns to SOV sheet by Importing 269
Funding Sheet 270
Company and Project/Shell Funding 271
Commitment level funding 271
Company Funding Sheet, Project/Shell Funding Sheets, and Commitment Funding
Sheets 272
Working with the Company Funding Sheet 273
Working with Project or Shell Funding Sheets 277
Allocating Funds to a Project or Shell 283
Assigning and Crediting Project/Shell Funds 286
Searching for Fund Codes 291
Viewing a Funding Sheet 292
Importing and Exporting Project/Shell Funding Sheet Information 294
Commitment Funding Sheet 296
Working with Commitment Funding Sheets 296
Accounts Sheet 318
Working with Company Accounts Sheets 318
Generic Cost Manager 320
Data Sources for Generic Cost Sheets 321
Opening Generic Cost Sheet 321
Viewing Data for Shells and Sub-shells in Generic Cost Sheet 321
Change the Timescale on a Generic Cost Sheet 322
Modify Shell and Base Exchange Rates for Manual Data Entry 323
Export Generic Cost Sheet data 323
Import Generic Cost Sheet data 324
Working with Generic Cost Business Processes 324
Cost Manager (Standard) 326
Rules and Rule Exceptions 326
Cost Rules Impacting Cost Manager 327
P6, Cost Manager, and Cash Flow 328
Document Manager 329
Before You Begin Working with Document Manager 331
Downloading AutoVue Client Certificate 331
Launching AutoVue Web Start Client 332
About Ownership and Permissions 333
Automatic Publishing of BP Records to the Document Manager 334
Enabling Document Manager-Generated Email Notification 334
Working with Project or Shell and Company Documents 335

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page iii of x



Accessing Project or Shell Documents and Company Documents
Navigating Document Manager
Navigating to Company Documents in Document Manager
Navigating to Project/Shell Documents in Document Manager
Display Folders by Project or Shell Phase
Working with Document Manager in Company and Project or Shell
Working with DM Log Views
Using the DM Log Tile View
Searching Content
Finding on Page
Sorting Columns
Creating and Managing Folders
View Folder Contents
About Locked Folder Structures
Create a Folder
Folder Properties Window
View or Modify Folder Properties
View or Modify Folder Options
View, Add, or Modify Folder Permissions
Copy a Folder
Move a Folder
Rename a Folder
Delete a Folder
Creating and Managing Documents
View and Open Documents
Create an Empty Document
Document Properties Window
View or Modify Document Properties
View, Add, or Modify Document Permissions
Transferring Ownership
Copy a Document
Move a Document
Rename a Document
Delete a Document
Revising Documents
Adding and Viewing Graphic Markups and Comments
Send for E-Signature
Creating and Managing Shortcuts
Use Shortcuts
Create a Shortcut
View or Modify Shortcut Properties
Modify Shortcut Permissions

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

335
336
336
341
346
347
353
354
354
356
356
356
356
356
357
358
361
361
361
363
364
364
365
365
365
368
368
371
372
374
374
375
375
376
376
380
384
389
389
390
390
391

April 3, 2026
Page iv of x



Copy a Shortcut 391

Move a Shortcut 392
Rename a Shortcut 392
Delete a Shortcut 392
Change the Shortcut Source 392
Favorites 393
Creating your Favorites List 393
Managing Your Favorites List 393
Opening your Favorite File or Folder 393
Uploading Files and Folders 394
Downloading Documents and Folders 395
Importing and Exporting in Document Manager 396
Import Folder Structure Template 396
Import and Export Folders, Properties, and Empty Documents 397
View the Import Audit Log 399
The Recycle Bin 399
Restore deleted items 400
Delete items from the Recycle Bin 400
Index Reports 400
View Document Manager Audit log 401
Project or Shell Documents or Company Documents Attached to a Business Process 401
Launch a Business Process from the Document Manager 401
View Linked Business Process Records 401
View and print the business process audit log 402
Unpublished Documents 402
Unpublished Documents Log 403
Publishing of Documents Automatically 405
Opening Unpublished Documents 406
Opening Linked BP Record 407
Viewing Unpublished Document Properties 407
Viewing Unpublished Document Comments 407
Downloading Unpublished Documents 407
Deleting Unpublished Documents 407
Renaming Unpublished Documents 408
Searching for and Sorting Unpublished Documents 408
Publishing Unpublished Documents to Company or Project/Shell 409
Portfolio Manager 410
View and Open Portfolios 411
Create or Modify a Portfolio 414
Sort a Portfolio Log 416
Find, Sort, and Delete a Portfolio 416
About Scenario Sheets 416

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page v of x



Open a Scenario Sheet

Monthly Breakdown of Actuals Values in Scenario Sheet

View a Scenario Sheet's Properties
Unlink or Link Projects
Edit Numbers on a Sheet
Drill Down to Project Data
Change Start Dates
Change Cash Flow Amounts
Create and Manage Views on a Scenario Sheet
Filter the Scenario Sheet
Group the Data on a Scenario Sheet
Sort the Data on a Scenario Sheet
Create a Scenario
Edit the Name of a Scenario Sheet
Duplicate a Scenario
Share a Scenario
Remove a Scenario
Approve a Scenario
Export the Scenarios
Financial Period in Portfolio Manager
Planning Manager
About the Planning Manager
Access Planning Items and Planning Sheets

Access Planning Items from Master Log - Business Processes node

Planning Manager Item Log (Attributes)
Planning Manager Sheet Log
Create a Planning Item

Bulk Edit Planning Items from the Planning Manager Log

Delete Planning Items
Create a Planning Sheet
Copy a Planning Sheet
Open the Planning Sheet
Add and Manage Planning Sheet Rows
Add and Manage Planning Sheet Columns
Filter Planning Sheet Content
Copy Column Data
Modify Planning Items from a Planning Sheet
Grant Planning Sheet Permission
Understanding Reverse Auto-population
View the Import Audit Log
Print a Planning Manager Form

Print Options for Planning Manager Form

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

418
418
420
421
421
423
423
424
424
425
425
426
426
427
427
427
428
428
429
429
431
431
432
432
433
436
438
438
439
439
440
440
440
441
441
443
443
443
444
445
445
446

April 3, 2026
Page vi of x



Printing Options - Custom Format
Resource Manager

Using the Resource Manager

View Roles

View Resources

View Your Own Resource Properties
General Tab
Roles Tab
Skills Tab
Calendar Tab
Projects/Shells Tab

Schedule Manager

Schedule Sheet permissions

Maintaining a Schedule Sheet and Updating Its Properties
Updating the General Tab for Schedule Sheet Properties
Updating the Gantt Chart Tab for Schedule Sheet Properties
Updating the Tracking Gantt Chart Tab for Schedule Sheet Properties
Updating the Options Tab for Schedule Sheet Properties
Updating the Schedule Tab for Schedule Sheet Properties
Using Import to Update a Schedule Sheet
Setting a Schedule Sheet as the Master Schedule Sheet
Changes that occur to copied and pasted activities

Adding an Activity to an Existing Schedule Sheet
General tab of the Activity properties
CBS tab of the Activity properties
Resources tab of the Activity properties
Role-related Calculations
Dependencies tab of the Activity properties

Add a schedule Sheet column
Create a formula column in a schedule sheet

Working with Schedule Sheets
Schedule sheet toolbar
Using a Gantt Chart
Using a Tracking Gantt Chart
Find an activity
About activity-level editing restrictions
Restrict Access to Activity fields and columns
Use filters in a schedule sheet
Update rates and cost data
Constrain Schedule Sheet Activities
Add general comments (with or without file attachments)
Refreshing Schedule Sheet data

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

446
447
447
447
448
448
449
449
449
449
449
450
451
452
453
455
456
456
458
459
460
460
461
463
463
463
466
468
469
471
473
473
474
476
476
476
477
478
478
479
480
480

April 3, 2026
Page vii of x



Print a Schedule Sheet 481

Schedule Manager audit log 482
Set Schedule Sheet Baselines 482
Lock or unlock the schedule sheet structure 483
Linked schedule sheets 484
Linked tags and Business Process fields 485
Search for schedule sheets 486
Activity Sheet (Integrated with an External Application) in Schedule Manager 486
Gateway and Unifier Provider 488
Data Mapping Templates 488
Business Flows 491
Synchronization 491
UDR, Data Views, and ER View 493
Using Schedule Sheets 494
Scope Management 495
Working with Schedule Sheets with Scope Management 496
Launching Business Processes from Activities 502
Status Transitions and Activities 504
About Launching or Removing Business Processes from Activities 505
About Activity Completion 506
About Manual or Automatic Control of Individual Activities 507
Impact of Schedule Start Date 508
Calculation of Estimated Start and Finish Dates 509
Impact of Successor and Predecessor Activities on Launching and Completion of
BPs 509
Entering and Viewing Cost Data 510
Effects of multiple calendars 512
Project Progress Data Accumulation and Calculation 512
Terminology 513
Earned Progress and Earned Value 513
Add a progress filter for earned value to a column 514
Enter progress and earned progress information 514
Setting Up the Budget and Progress Method 514
Entering Progress Data on the General and Resource Tabs of Activity Properties 524
Entering Progress in the Activity Progress Window 526
Export and Import Activity Progress data 528
Using the Activity Progress and Resource Progress Logs 529
Progress and Earned Progress Calculations 530
Independently Control % complete and Earned quantity 531
Activity and resource % complete updates % earned 544
Activity and resource % earned updates % complete 548
Creating Schedule Manager Custom Calendars 552

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page viii of x



About Calendars and Activities 552

Create a Custom Calendar in the Schedule Manager 553

Do not allow update of % complete and % earned 554
P6 Summary Sheets 555
Schedule Sheet Integration 555
Auto-Scheduling of Activities 556
Activity Manager 557
Activity Sheet Sub-Node 559
Activity Sheets Log and Manual Activity Sheets 561
Activity Sheets Log (Toolbar Options) 567
Activity Sheets Log (Columns) 571
Activity Sheets Log (Manual Activity Sheet Gear Menu) 572
Activity Sheets Log (Manual Activity Sheet Properties Tabs) 572
Creating a Manual Activity Sheet 576
Manual Activity Sheet 581
Bulk Assigning WBS Code to Different Activities 604
Link Activities (Adding Dependencies) 604
Manual Activity Sheet Gear Menu 604
Manual Activity Sheet Start Date, Finish Date, and Duration 606
Manual Activity Sheet and CSV Template 607
CSV Template for Activity Details 607
Using CSV Import to Update Activities 610
New and Existing Activities Through CSV Import 611
New "In Progress" and "Completed" Activities 613
Update Activities 626
Add Start Milestone Activity 630
Update Existing Activity (Not Started) to Start Milestone 638
Update Existing Activity (In Progress or Completed) to Start Milestone 639
Manual Activity Sheet (Supported Schedule Types) 641
Manual Activity Sheet Dates 642
Activity Sheet User Defined Report (UDR) 643
Roll Up Activity Sheet to Cost Sheet 644
Importing Manual Activity Sheet 645
Import Activities (Microsoft Project) 648
Creating and Managing Views in Activity Sheets and the System Activity Sheet 650
Space Manager 651
Space Manager Prerequisites 652
Accessing the Space Manager 652
Quick Calendar 653
Working with Levels 653
Levels Log Options 653
Creating a Level Record 654

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page ix of x



Viewing or Updating a Level Record
Locating and Opening Space Records from Within a Level Record
Working with Spaces
Space Log Options
Creating a Space Record
Viewing or Updating a Space Record
Working with a Levels Sheet
Creating a Levels Sheet
Adding Columns to a Levels Sheet
Copying Column Data Within a Levels Sheet
Exporting CSV or Microsoft Excel Files from the Levels Sheet
Taking Snapshots of a Levels Sheet
Viewing Snapshots of a Levels Sheet
Printing or Exporting a Levels Sheet
Viewing the Audit Log of a Levels Sheet
Changing the Row Coloring of a Levels Sheet
Updating the Properties of a Levels Sheet
Working with Stack Plans
Creating a Stack Plan
Viewing a Stack Plan
Modifying the Display Mode for a Stack Plan
Printing a Stack Plan
Printing a Level or Space Record
Print Options for Level and Space Records
Printing Options - Custom Format
Exporting and Importing CSV and Excel Level or Space Templates and Records
Creating and Managing Log Views in the Space Manager
Using Bulk Edit to Update Level or Space Records

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

655
656
656
656
658
659
660
661
661
662
663
663
663
664
664
664
664
665
665
665
666
666
666
667
667
668
669
670

April 3, 2026
Page x of x



Working with Unifier Managers

This guide explains how to work with the following managers:

«  Configurable Managers (Configurable Modules)
e Cost Manager

e Document Manager

« Portfolio Manager

e Planning Manager

* Resource Manager (if you have access to this feature, which was deprecated starting with
version 23.10)

* Schedule Manager (if you have access to this feature, which was deprecated starting with
version 23.5)

e Activity Manager
*  Space Manager

Within the documentation, some content might be specific for cloud deployments while other
content is relevant for on-premises deployments. Any content that applies to only one of these
deployments is labeled accordingly.

@ Note

The instructions and information presented in the documentation are based on an out-
of-the-box (OOTB) setup and before being customized by the user.

Configurable Managers (Configurable Modules)

Configurable managers have flexible coding structures that allow you to analyze your data.
Configurable managers are created and named in uDesigner depending on the intended task.
They can be created at the project/shell or company level. Configurable managers provide
additional functionality and do not replace existing managers. A configurable manager behaves
like any other module in the system.

There are two types of configurable managers:

e Code-based (code based)
 Code and Records-based

You can have up to 25 configurable managers (CM1, CM2, ..., CMx. The letter "X" represents a
number ranging from 1 to 25 managers). For Generic Cost Manager (CMO0 or CM zero), see
Generic Cost Manager.

The Configurable Modules node will display managers in the following structure:

Configurable Modules
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ORACLE Chapter 1
Configurable Managers (Configurable Modules)

* <name> Manager [Code-based configurable manager]
e <name> Manager [Code and Records-based configurable manager]
— Sheets

— Class

® Note

The following sections may use the sub-nodes Parts Manager, Material
Inventory Manager, Condition Assessment Manager, and so forth as
examples of Code-based or Code and Records-based configurable managers.

For information about language (internationalization) and CSV files, see Internationalization
and CSV Files.

Code and Records-bhased Configurable Managers

A Code and Records-based configurable manager allows you to define codes and capture
data using records. This type of manager allows multiple classes of sheets and records to be
created (each with its own coding structure).

For a Code and Records-based manager, you must first create the manager sheet. The
system automatically adds information to the sheet as it is gathered from records that were
created from business processes tied to the sheet.

For example, a Parts Manager could be created to do the following:

e Categorize parts by type (or class) by creating records for classes
e Track inventory at various locations

e Maintain basic cost information

e Track parts transactions (bought, sold, received, or shipped)

*  Monitor costs generated by transactions
Code-based Configurable Managers

A code-based configurable manager also allows you to define codes, but it works with sheets
to analyze information generated manually or from BPs. All the data is consolidated in one
sheet. For a code-based manager, you must manually enter the rows on the sheet. The system
automatically adds data to the rows as you manually enter it, or as it is gathered from records
that were created from business processes tied to the sheet.

For example, a Condition Assessment Manager could be created to do the following:

« Define a building systems code structure at the company level, project level, or shell level
» Design multiple BPs to track and calculate:

— Maintenance requirements

— Inspections

—  Work orders

— Repairs

Managers User Guide
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Configurable Managers (Configurable Modules)

Cost of maintenance
Deficiency costs

Renewal costs

* Various indexes, such as a facility condition index, to monitor the condition and usability of
facilities

Access a Configurable Manager (Configurable Modules)

The configurable manager modules are designed in uDesigner and configured by your
company administrator.

@® Note

User permissions are granted per class or sheet. If you cannot view any part of the
configurable manager to which you require access, contact your company
administrator.

To access a configurable manager at the project/shell level:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select the [configurable
manager name].
The managers reside under the [configurable manager name].

If you are using a Code and Records-based configurable manager, there are sheets
and classes (for example, Sheets and Material Inventory Manager).

— To access a sheet, select the Sheets node, and select a sheet from the log.
— To access a class, select a class. The log for the class opens.

If you are using a code-based configurable manager, there is just one sheet, which is
listed under the log (for example Parts Manager).

To access a configurable manager at the company level (User mode):

1. Go to the Company Workspace tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select the [configurable
manager name, class or sheet].

To access a configurable manager at the company level (Admin mode):

1. Go to the Company Workspace tab, and switch to Admin mode.

2. Inthe left Navigator, select Templates, and then select Shells or Configurable Modules
to expand it.

Reverse auto-population and Code and Records-based Managers

Certain Data Elements (DEs) support reverse auto-population (RAP). These are specified in
uDesigner. RAP means that some values can be automatically updated when other values are
modified in a Business Process (BP) form or Record Attribute Form.
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You can use RAP to update the fields on records, as well as attribute forms and line items.
This option can streamline the use of forms by keeping the information on them up to date with
the latest data from components inside or outside the BP.

Depending on the set up in uDesigner, RAP can occur in these instances:

* Changes to the DEs in a BP Detail form under the Company level can result in changes to
the Record Attribute Form of a generic manager at the Company level

* Changes to the DEs in a BP Detail form under the Project level can result in changes to
the Record Attribute Form of a generic manager at the Project level

e Changes to the DEs in a BP Detail form under the Shell level can result in changes to the
Record Attribute Form of a generic manager at the Shell level

Creating Sheets and Records for a Code and Records-based Manager
(Standard View)

You can use the Create option to create a new Code and Records-based sheet by way of the
following methods:

e Manually: Read the process for manually creating a sheet, below.

 From Template: This option enables you to create a configurable manager from a
template. The From Template option is available only if one or more configurable manager
templates are defined at Company Workspace (Admin mode).

e From Shell: When you select this option, the system opens a window which lists all the
shells that the administrator has created. You can copy a configurable manager sheet from
a shell that is listed.

To create a Code and Records-based sheet manually:

1. Select Create, and select Manual to open the create sheet window.

2. Inthe overlay, enter the values. You can also edit existing values in the Properties tab, for
example, change the Picker field value from All Records to records with their statuses set
as "Active," "InActive,” or both in the Records with statuses field.

The Default Filter View drop-down field does not have any values when you create a new
sheet. This field has a value for an existing sheet and can be changed.

3. When finished, from the top, select Save.
4, Select Save on the create sheet window.

You can use the Create option to create a new Code and Records-based class.

Important Information about Creating a Record in a Code and Records-based Sheet
Manually

As a general rule, the system disables the fields used in the formula definition of CMx coding
structures. As a result, after you create a record in a Code and Records-based sheet manually,
you cannot modify the CMx coding structures that compile (roll up) the data. In some special
cases, such as when a data picker is used to modify the fields used in the formula definition of
CMx coding structures, you can modify the CMx coding structures. Also, after you create a
record in a Code and Records-based sheet manually, and the record contains a formula field
that is being auto-populated from another field (source field), you must ensure that you do not
modify the value of the source field; otherwise, if you change the value of the source field, the
fields used in the formula definition of CMx coding structures will be modified. See the following
examples:
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Example 1 (No rollup issue)
Material SKU is a data picker
Material Category is auto-populated from Material SKU

Material Code (CMx code) that rolls up to the Sheet = Material Category<umatCategoryPD> +
Material SKU #<umatSKUMtrDP>

Material Category is auto-populated with Material SKU and Material SKU is part of the formula
that makes up the Material Code.

So, Material Category and Material SKU are disabled.

Example 2 (Rollup issue)

Material SKU is a data picker

Material Name is auto-populated from Material SKU

Al = Manual entry

Material Code (CMx code) that rolls up to the Sheet = Material Name + Al

Material Name and Al are used in Material Code formula. So, Material Name and Al are
disabled.

However, Material SKU is not disabled as it is not used directly used in Material Code formula.
So, if you change the value of Material SKU data picker (which is not disabled), it will change
the value of Material Name through auto-population. Material Name which is part of Material
Code will now be modified. As a result, the roll up of data seen in the CMx Sheet will be
incorrect.

Creating Sheets for a Code-based Manager (Standard View)

You can use the Create option to create a code-based configurable manager sheet:

e Manually: Read the process for manually creating a sheet, below.

From Template: This option enables you to create a configurable manager from a
template. This option is available only if one or more configurable manager templates are
defined at Company Workspace (Admin mode). If no templates are defined, this option
will not be available. If you do not have create permission, this option is disabled. In this
scenario, you can access rows or create more rows irrespective of the way that a sheet is
created, manually or by template.

You cannot modify the segment sources. Creating a sheet by way of a template enables
you to access the sheet rows.

e From Shell: When you select this option, the system opens a window which lists all the
sheets that can be copied from other shells that the administrator has created.

To create a code-based configurable manager sheet manually:

1. Select Create, and select Manual to open the create sheet window.

2. Inthe Properties tab, enter the values. You can also edit existing values in the Properties
tab, for example, change the Picker field value from All Records to records with their
statuses set as "Active," "InActive," or both in the Records with statuses field.

The Default Filter View drop-down field does not have any values when you create a new
sheet. This field has a value for an existing sheet and can be changed.

3. Select the Segments tab, and add segments.
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You can add multiple segments by selecting the plus icon (+). When you select the plus
icon (+), the system inserts a new row on the grid. After you add a row, you must select the
cell under the Segment Source label and select a source, which has been designed in
uDesigner. You can use drag-and-drop to move the segments. To delete a segment, select

the segment row, and select Delete W, The Segments tab has a grid that is similar to the
grid and fields of the Line Items in BPs.

4. When finished, from the top, select Save.

5. Select Save on the create sheet window.
Working with Configurable Manager Sheets (Classic View)
The following topics describe how to use configurable manager sheets.
Create a new sheet from an existing template

You can create a sheet by copying an existing template from the same class.
To copy an existing template:
1. Select a class template from the log.
2. To copy a template, do one of the following depending on which level the template is:
e At the company level, select Copy, and then select Template.
e Atthe project level, select Copy, and then select Project.
e Atthe shell level, select Copy, and then select [shell name].
The Properties window opens with the information from the original template.

3. Make changes as needed in the Properties window, and select OK to create the new
sheet.

Add columns to a sheet

If you have created permission, you can add columns, but not rows, to a Configurable Manager
sheet template. The columns can capture data from business processes or manually entered
data.

To add a column to a sheet:
1. Open the sheet.

2. Select Columns. The Columns log opens.

3. Select New. The Column Properties window opens. Complete the window as described in
the table below.

In this field: Do this:
Name The Name field is populated with the data source value
selected.
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In this field:

Do this:

Datasource

Select a data source. The data sources available are data
elements that are defined in the detail form for a class in
uDesigner. Also listed are data elements based on SYS
Numeric Logical Datasource, SYS Date Logical
Datasource, SYS Project Cost Datasource, SYS BP
Currency Amount, SYS BP Decimal Amount, and SYS
BP Integer Amount data definitions.

@ Note

You can add data picker fields
as columns, but you cannot
invoke the data picker from
the sheet.

Width (pixels)

Enter the width the column should be. Maximum is 2000
pixels. (You can also manually resize the columns on the
sheet.)

Alignment

Specify whether the data in the column should be left-
or right-aligned or centered.

Entry Method

Choose a data entry method for the column. The options
vary depending on the data source selected:

*  Manual entry: You can enter data directly into the
cell, or data is rolled up from another source, such
as the form.

¢ Formula: Formula types are numeric, date
difference, and date add. See Add a formula column
for details on working with formulas.

* Define: Use this method to specify data that should
roll up from line items. Select Define and in the
Formula Creation window, select the business
processes and fields whose values should roll up to
the manager sheet. You can select single fields to roll
up, or you can add several fields together for a
combined roll up amount.

Managers User Guide
G30280-01
Copyright © 1998, 2026, Oracle and/or its affiliates.

April 3, 2026
Page 7 of 671



ORACLE’

Chapter 1
Configurable Managers (Configurable Modules)

In this field:

Do this:

Data Format

Specify how the column data appears for numeric
columns. The options are:

* Show as Percentage: Data entered in a column is
displayed as a percentage. For example, if you enter
0.25, it displays as 25%.

When entering the percentage values in your sheet, if

you are working in Classic View, enter the value by

using decimal number format. For example, for ten
percent, enter: 0.1, and if you are working in Standard

View, enter the value by using percent format. For

example, for ten percent, enter: 10%. The value that the

system uses to validate the value of the Percentage

column, when applicable, will be: 0-100.

*  Decimal Places: Select the number of decimal
places to display (0 to 8).

* Use 1000 Separator (,): If you select this option, the
entered data is formatted with a separator for
numbers with more than three digits. For example,
1,000 rather than 1000.

* Negative Number Format: Specify if negative
values are displayed with a negative sign or in
parentheses.

Display Mode

Select Hide to make the column invisible to users. Select
Show to display it. You can show/hide any column on
the sheet, including the code name column.

Summary Rows

Specify what the summary rows display.

¢ Blank: Summary row remains blank.

¢  Sum of All Rows: Summary row displays the sum
total of all row values for this column.

* Use Formula Definition: Formula entered in the
Formula field applies to the summary row.

Total

Specifies what displays in the bottom summary row for
each column:

Blank: Summary row remains blank.

Sum of All Rows: Summary row displays the sum total
of all row values for this column.

Use Formula Definition: Formula entered in the
Formula field applies to the summary row.

Column Position After

Determines the position of the column on the sheet.

To copy a column:

1.
2.

In the Column log, select a column,

and select Copy.

The Column Properties window opens. Make changes as necessary for the new column.

You must change at least the data source.

View column properties

The Properties window for a column maintains the column name, data source, entry method,

and other properties for that column.

To open the column properties window:
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In the sheet, select a column link. The View Column window opens, showing the data source
from which the column values are gathered and the data entry method, including any formula
used to calculate the values.

Add a formula column

You can add a formula column to the sheet for data sources that are based on either the data
definitions SYS Numeric Logical Datasource or SYS Date Logical Datasource.

You can define formulas for the following types:

Numeric: This option is available if the data source is SYS Numeric Logical.

Date Difference: This option is available if the data source is SYS Numeric Logical. It is
used for formulas that calculate the difference between two dates.

Date Add: This option is available if the data source is SYS Date Logical. It can be used to
add values to a date to calculate a new date.

To create a Numeric formula:

5.

In the column Properties window, choose Formula and select Numeric.
Select Create. The Create Formula window for numeric formulas opens.

Select either Item or Sheet from the data type drop-down list. Item lists data elements that
are defined on the form. Sheet lists columns that are already defined on sheet.

Build a formula by doing the following:

e Toinclude a data source in the formula, select the data source from the list, and click
Select.

« Select a mathematical modifier (plus, minus, and so on) and numbers on the keypad.

When the formula is complete, select OK.

To create a Date Difference formula:

1.

4,

In the column Properties window, choose Formula and choose Date Difference. Select
Create. The Date Difference window opens.

For Earlier Date and Later Date, click Select. Select a data element. The list includes date
type data elements from the form or existing date type columns on the sheet.

Choose one of the following:

e Calculations based on Calendar Days: The calculation is based on calendar days
and does not take company non-working days into account.

e Calculations based on Work Days: The calculation is based on the company
calendar working and non-working days.

e Show Partial Day
Select OK.

To create a Date Add formula:

1.

Managers User Guide
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In the column Properties window, choose Formula and choose Data Add. Select Create.
The Date Add window opens.

For the Date field, click Select, and choose a data element from the list.
For the Add field, click Select, and choose a data element from the list.

Choose one of the following:
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e Calculations based on Calendar Days: The calculation is based on calendar days
and does not take company non-working days into account.

e Calculations based on Work Days: The calculation is based on the company
calendar working and non-working days.

5. Select OK.

Open a sheet

Manager sheets are listed on the Sheet log of the configurable manager.

@® Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

To open a sheet for a code-based manager:

1. Go to the shell tab in which the manager resides and switch to User mode.

2. Inthe left Navigator, select Configurable Modules.
The Navigator expands to display the configurable managers that have been created for
this project/shell.

3. Select the configurable manager you want to work in. The system displays the sheets log.
4. On the sheets log, double-click the name of the sheet. The system opens the sheet.

To open a sheet for a Code and Records-based manager:

1. Go to the shell tab in which the manager resides and switch to User mode.

2. Inthe left Navigator, select Configurable Modules.
The Navigator expands to display the configurable managers that have been created for
this project/shell.

3. Inthe left Navigator, select the name of the manager you want to work in. The Navigator
expands to display a Sheets node.

4. Inthe left Navigator, select the Sheets node. The system displays the sheets log, listing a
sheet for every class created for the manager.

5. On the sheets log, double-click the name of the sheet. The system opens the sheet.

View record details

To view the details of a listed record, select the record. A view-only window opens displaying
the record details.

View sheet properties

The Properties window for the sheet maintains the name and display options. It can be used to
map a column to a company account code.

To open the sheet Properties window:
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In the Sheets log, select the sheet, and select Properties.

e The General tab is described in the following table.

« Inthe Options tab, sheet columns can be mapped to company account codes.
Expand or collapse the sheet rows

For convenience in viewing sheet data, you can expand and collapse the rows to expose and
close sub-items on the sheet.

Drill down to more data

From the sheet, you can use the blue hyperlinks to drill down to additional detail about the
item.

View or edit code details

Each row item on the sheet is identified by a code, which is in the first column on the sheet.
The code is hyperlinked. If you want to see more details about a row item, select Link.

Code-based manager and record-based manager

The system displays a read-only copy of the Detail form, or the attribute form, for that item. You
cannot edit the displayed form because the manager retrieves the information from the records
that have been created, automatically.

The sheet for a code-based manager is designed to be dynamically editable, so you can edit
the fields that are not read-only (grayed out). For a code-based manager, the system displays
the Code Details window which shows the fields from the manager attribute form. Note that the
"Code" field is not editable.

If the field appears as a column on the sheet, any changes that you make to the field (in the
Code Details window) will appear on the sheet. Reciprocally, any changes you make on the
sheet will also appear on the Code Details window, for the item.

View rollup data

For Code and Records-based managers, BP line item data, such as costs and quantities, can
be configured to roll up to the manager sheet from across shells. Cells that contain rolled-up
data will show a hyperlinked value. Every transaction will include an ID that includes the
project/shell number where the BP Record was created. You can select this hyperlink to open a
cell details window and view all the business process transactions that contributed to the

rollup. Double-click a transaction to open the original BP Record in view mode.

Sort the sheet content

If the manager sheet is in flat mode (that is, it lists the codes in a flat structure, rather than
hierarchically), you can sort the content on the sheet by column. By default, the system shows
column data in ascending order.

To sort column data:
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Select the column heading. The system will redisplay the data in that column in descending
order. To return the column data to ascending order, select the heading again.

Filter the sheet content

Some managers, particularly those configured to function across shells, can accumulate a
substantial amount of data. To make viewing this data easier, you can create filters to restrict
the content of the sheet.

To create a filter:

7.

@ g M w N P

Open the sheet.

From the View menu, choose Filters. The Setup Filters window opens.
Select Add. The Add Filter window opens.

In the Filter Name field, enter a name for this filter.

Select Add. The Query Condition window opens.

In the Data Element field, enter the name of the field you want to appear on the manager
sheet.

The values in the field must meet a condition (such as "equals" or is "greater than") to be
included on the sheet.

Depending on the data element you enter, the Query Condition window will display variable
fields.

Select the Show result matching ANY condition checkbox if you want the field to meet
any one of the conditions in the filter, rather than meeting all filter specifications.

Select the Display Summary Rows checkbox if you want to see the summary rows
recalculated based on the filtered view of the sheet.

Select OK, or select Apply Filter to filter the sheet content.

To apply a filter to a sheet:

1.
2.

Open the sheet.

From the View menu, choose Filters. The Setup Filters window opens, showing a list of
the filters that have been created for the sheet.

Select the filter you want to use, and select Apply Filter.
The system displays a filtered view of the manager sheet. While in a filtered view, you can
use all sheet functions except Export and Import.

If you want to redisplay all the rows on the sheet, you can clear the filter by choosing
ClearFilters from the View menu.

To edit a filter:

1. Open the sheet.
2. From the View menu, choose Filters. The Setup Filters window opens, showing a list of
the filters that have been created for the sheet.
3. Select the filter you want to edit, and select Edit.
Enter sheet data

For manual data-entry columns, you can enter data directly into the sheet.
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To enter data on a sheet:
1. Open the sheet.

2. Click inside a manual-entry cell, and enter the data.

3. Select Save.
Edit sheet data

You can perform some editing on the sheet itself. Columns are designated with an entry
method when they are added to the sheet. If the column specified "manual entry," you can
enter data directly into that column on the sheet. If you change a field value on the sheet, the
system will also change the field on the item's attribute or detail form.

@ Note

The name of the row item is always editable. The code, however, is never editable.

To enter data on a sheet:

1. Double-click inside a manual-entry cell. The system will highlight the cell data and open a
text box.

2. Enter the data in the text box, and select Save.
Create and view a snapshot

You can take a snapshot of a sheet to keep as a record and view later.
To create a snapshot:

1. Open the sheet.
2. Select File, and then select Create Snapshot. The Create Snapshot window opens.
3. Enter atitle, and select OK.

To view a saved snhapshot:

1. Open the sheet.
2. Select View, and then select Snapshot Log. The Snapshot log opens.

3. Select a snapshot from the list, and select Open. A read-only view of the sheet opens,
displaying the sheet data at the time of the snapshot.

Copy data to another column

You can copy data from one manual-entry column to another.
To copy data from one column to another:

1. Select Edit, select Copy, and then select Column Data. The Copy Column Data window
opens.

2. Select the manual-entry column to copy, the percentage value, and the column to which to
copy.
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Select Copy.

Search for records on a sheet

To search for records:

1. Open the sheet.

2. Select Find. The Find window opens.

3. Select the search criteria:
e Column: Choose a column from the sheet.
e Value: Enter a value to search.
* Search: Select the direction to search from the selection on the sheet.

4. Select Find Next to search for the entered value. You can select Find Next again to
continue searching.

5. Select Cancel to cancel the search.

Export sheet data

You can export data from columns that have been manually entered to a CSV file. The data is
for reference only and cannot be re-imported.

To export columns from a sheet:

1
2
3.
4

Open the sheet.
Select Export, and choose Codes (for code-based managers only) or Column Details.
Select the columns to export, and select OK.

Save the CSV file to your local drive.

Import sheet column data

You can enter data into manual-entry columns by importing a CSV sheet. The column must be
configured on the record detail form to accept numeric data elements.

To import column data:

1.

a & B Db
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In the CSV file, enter data for each listed record. Be careful not to change the CSV file
structure.

Save the CSV file.
Open the sheet to which you want to import the data.
Select Import, and choose Codes (for code-based managers only) or Column Details.

Browse to the CSV file containing the column data, and select OK.
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@® Note

You cannot delete summary rows from the sheet using a CSV import. You also
cannot delete existing rows using CSV import if their codes have been added to
business processes.

Working with Configurable Manager Sheets (Standard View)

The configurable managers are nested under the Configurable Modules as shown below:
Configurable Modules
e <name> Manager [Code-based configurable manager]
e <name> Manager [Code and Records-based configurable manager]
— Sheets
— Class

The following explains applicable actions for each sub-node.
Add Columns or Rows to a Sheet

The following explains how to add columns or rows to a sheet, where applicable.

Configurable Modules: <name> Manager [Code-based configurable manager]

@® Note

You must have the "Create" permission to proceed with adding columns or rows.

To add columns to a code-based configurable manager sheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<name> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side).

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Add Column [ o open the Add Column window.
5. Enter values in the fields that are displayed.
6. After you are finished, select one of the following options:

e Cancel: To cancel the changes and close the window.

* Save: To save your work for creating a new column.

* Save & Add New: To save your work and begin creating a new column.

To add rows to a code-based configurable manager sheet:

1. Go to the shell tab, and switch to User mode.
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2. Inthe left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<name> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side).

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Add Row ( = ) to open the Add Row window.
5. Enter values in the fields that are displayed.
6. After you are finished, select one of the following options:

e Cancel: To cancel the changes and close the window.

e Save: To save your work for creating a new row.

* Save & Add New: To save your work and begin creating a new row.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Sheets

@® Note

You must have the "Create" permission to proceed with adding columns. You cannot
add rows. The columns can capture data from business processes or manually
entered data.

To add columns to a Code and Records-based configurable manager sheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log. The log displays a list of sheets.

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Add Column [ to open the Add Column window.
5. Enter values in the fields that are displayed.
6. After you are finished, select one of the following options:

e Cancel: To cancel the changes and close the window.

e Save: To save your work for creating a new column.

- Save & Add New: To save your work and begin creating a new column.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

You can only create new <name> Manager [Code and Records-based configurable
manager]-Class.

Fields

The following details some of the fields:
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In this field: Do this:

Name The Name field is populated with the data source value
selected.

Datasource Select a data source. The data sources available are data

elements that are defined in the detail form for a class in
uDesigner. Also listed are data elements based on SYS
Numeric Logical Datasource, SYS Date Logical
Datasource, SYS Project Cost Datasource, SYS BP
Currency Amount, SYS BP Decimal Amount, and SYS
BP Integer Amount data definitions.

@ Note

You can add data picker fields
as columns, but you cannot
invoke the data picker from
the sheet.

Type
Data Format Specify how the column data appears for numeric
columns. The options are:

* Show as Percentage: Data entered in a column is
displayed as a percentage. For example, if you enter
0.25, it displays as 25%.

When entering the percentage values in your sheet, if

you are working in Classic View, enter the value by

using decimal number format. For example, for ten
percent, enter: 0.1, and if you are working in Standard

View, enter the value by using percent format. For

example, for ten percent, enter: 10%. The value the

system uses to validate the value of the Percentage

column, when applicable, will be: 0-100.

*  Decimal Places: Select the number of decimal
places to display (0 to 8).

* Use 1000 Separator (,): If you select this option, the
entered data is formatted with a separator for
numbers with more than three digits. For example,
1,000 rather than 1000.

¢ Negative Number Format: Specify if negative
values are displayed with a negative sign or in
parentheses.

Display Mode Select Hide to make the column invisible to users. Select
Show to display it. You can show/hide any column on
the sheet, including the code name column.

Summary Rows Specify what the summary rows display.

*  Blank: Summary row remains blank.

¢ Sum of All Rows: Summary row displays the sum
total of all row values for this column.

* Use Formula Definition: Formula entered in the
Formula field applies to the summary row.
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In this field:

Do this:

Total

Specifies what displays in the bottom summary row for
each column:

Blank: Summary row remains blank.

Sum of All Rows: Summary row displays the sum total
of all row values for this column.

Use Formula Definition: Formula entered in the
Formula field applies to the summary row.

Column Position After Determines the position of the column on the sheet.

You cannot copy a column.

View Column Properties

The following explains how to open the column properties for each configurable manager.

Configurable Modules: <name> Manager [Code-based configurable manager]

To view the column properties:

1.
2.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<name> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side).

Double-click the sheet to open the sheet log that displays the columns.

In a column, select a cell that has a link. The screen will divide in half and the lower portion
of the screen displays the following tabs which provide details about the cell:

* General

e Audit Log

* Transactions
* Cell Details

Select and drag the three dots on the border of the two screens to resize the windows, or
select once to open and close the right pane.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO0 or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Sheets

To view the column properties:

1.
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Go to your <name> Code and Records-based configurable manager]-Sheets. The log
displays a list of sheets.

In a column, select a cell that has a link. A new window opens and the screen will divide in
half. The properties pane (right side of the window) contains the following tabs which
provide details on each cell:

¢ Comments
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* Linked Records
¢ Linked Mail
* Audit Log

To expand the properties pane, select Maximize ¢ 3. To minimize it, select the icon again.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

To view the column properties:

1. Go to your <name> Manager [Code-based configurable manager]-Class. The log
displays a list of sheets and the corresponding properties (on the right side).

2. Double-click the sheet to open the sheet log that displays the columns.

3. Inacolumn, select a cell that has a link. The screen will divide in half and the lower portion
of the screen displays the following tabs which provide details about the cell:

* General

* Audit Log

* Transactions
* Cell Details

Select and drag the three dots on the border of the two screens to resize the windows, or
select once to open and close the right pane.

Open a Sheet

Manager sheets are listed on the sheet log of the configurable manager.

@ Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

Configurable Modules: <name> Manager [Code-based configurable manager]
To open a sheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<hame> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side).

3. Double-click the sheet to open the sheet log that displays the columns.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Sheets

To open a sheet:
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Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log. The log displays a list of sheets.

Double-click the sheet to open the sheet log that displays the columns.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

To open a sheet:

1.
2.

3.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select the class sub-node (<name> Manager [Code and Records-
based configurable manager]-Class) to open the log. The log displays a list of sheets.

Double-click the sheet to open the sheet log that displays the columns.

View Record Detalls

To view the details of a listed record, select the record. A view-only window opens displaying
the record details.

@ Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

Configurable Modules: <name> Manager [Code-based configurable manager]

To view record details:

1.
2.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<hame> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side), Properties
tab.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO0 or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Sheets

To view record details:

1.
2.
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Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
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manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log.

Select a record to see the corresponding properties (on the right side), Properties tab.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

To view record details:

1.
2.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select the class sub-node (<name> Manager [Code and Records-
based configurable manager]-Class) to open the log.

Select a record to see the corresponding properties (on the right side), Record Details
tab.

View Sheet Properties

The following explains how to view the properties of a sheet.

@® Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

Configurable Modules: <name> Manager [Code-based configurable manager]

To view the properties of a sheet:

1.
2.
3.

4,

5.

Go to the shell tab, and switch to User mode.
In the left Navigator, expand the Configurable Modules node.

Select your code-based configurable manager (<hame> Manager [Code-based
configurable manager]). The log displays a list of sheets and the corresponding
properties (on the right side), Properties tab.

Double-click the sheet to open the sheet log that displays the columns.

From the toolbar, select Menu Options ( o ), and select Properties.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Sheets

To view the properties of a sheet:

1.
2.

Managers User Guide
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Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
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manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log.

3. Select a record to see the corresponding properties (on the right side), Properties tab.

4. Double-click the sheet to open the sheet log that displays the columns.

5. From the toolbar, select Menu Options ( = ), and select Properties.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

To view the properties of a sheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select the class sub-node (<name> Manager [Code and Records-
based configurable manager]-Class) to open the log.

3. Select a record to see the corresponding properties (on the right side), Record Details
tab.

Filter Sheet Content

Managers User Guide
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Some managers, particularly those configured to function across shells, can accumulate a
substantial amount of data. To make viewing this data easier, you can create views that filter
(restrict) the content of the sheet.

You can use the View option to access created views, create views, or update the existing
views. The views that have been created, including Default, are listed in the upper segment of
the drop-down list. The lower segment of the list includes the Create New View and Manage
Views options.

To create a view:

1. Select Create New View.
2. Use the Save option to nhame your new view.
3. Use the following tabs for adding columns and filtering, grouping, and sorting information:
* Columns tab
* Filters tab
* Group By tab
e Sort By tab

4. Use the Columns tab to select the columns that you want displayed in the view.
The Available Columns box displays all the columns that you might want to include. The
Selected Columns box displays all the columns that you select. You can move columns in
and out of the Selected Columns box.

Use the following fields to set the position of the new view:

* Left Lock after Column: Displays a list of all columns, except the last column from the
selected columns list. By default, None is selected, which means that you have
chosen no column to be locked, from the left side of the sheet.
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* Right Lock after Column: The default value is None, which means that you can
select not to right-lock the column in the view. Other values in this field are based on
the value that you have selected in the Left Lock after Column.

Use the Filters tab to control what information is displayed in the selected view.

You can add multiple filters to a view, and you can use the same data element multiple
times. When adding multiple filters, you can use operators to specify that the view must
match all listed filters or that it can match one or more of the listed filters.

a. Select Add Filter.

b. Choose a Data Element: This drop-down list displays all data elements that are on the
attribute form. Any data elements in a hidden block are not available.

c. Choose a Condition: This drop-down list displays a list of conditions. This list is based
on the type of data element selected.

d. Choose a Value: Depending on the type of data element, choose a value that the
guery condition must meet.

+ Data Element: Lists the data elements on the attribute form.

e Constant Value: You can enter a full or partial entry of the value to filter by. This is
similar to entering search criteria.

To add additional filters, select Add Filter again, and repeat the preceding steps.
You can use the same data element multiple times.

If you are using multiple filters, select the applicable operator that should apply:
* And: If you want to specify that the view must match all listed filters, select And.
e Or: If you want to specify that the view should match any of the listed filters, select Or.

Use the Group By and Sort By tabs to identify which columns should be used for group
and sorting and in what order.

When you are done, select Save.

To manage a view:

To update a view, select the applicable view from the View list, select Edit View f, and then
make and save the applicable changes.

To modify or remove a filter:

1.
2.

3.

From within the applicable view, select Edit View f, and select the Filters tab.

Make the applicable changes, such as changing the selected Data Element or Condition,
updating the Value, or removing one or more of the filters from a set.

To save your changes, select Save or Save As.

Create and View a Snapshot

You can take a snapshot of a sheet to keep as a record and view later.

Managers User Guide
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@® Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.
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Configurable Modules: <name> Manager [Code-based configurable manager]

You cannot create a shapshot.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO0 or CM zero), see Generic Cost Manager.

Configurable Modules: <hame> Manager [Code and Records-based configurable
manager]-Sheets

To create and view a snapshot:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log. The log displays a list of sheets.

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Menu Options ( o ), and select Snapshots.
5. Select one of these options:

* Create
When you select Create, the Save As Snapshot New window opens which enables
you to create a snapshot by entering the snapshot title and selecting OK.

e Open
To open and view an existing snapshot, if available.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

You cannot create a snapshot.
Export Sheet Data

You can export data from columns that have been manually entered to a CSV file. The data is
for reference only and cannot be re-imported.

@® Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

Configurable Modules: <name> Manager [Code-based configurable manager]
To export sheet data:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<name> Manager [Code-based configurable manager]). The log
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displays a list of sheets and the corresponding properties (on the right side), Properties
tab.

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Menu Options ( = ), and select Export.
5. Select one of the following options:
* Codes: To export a Microsoft Excel Comma Separated Values File.

e Column Data: To export column details.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO0 or CM zero), see Generic Cost Manager.

Configurable Modules: <nhame> Manager [Code and Records-based configurable
manager]-Sheets

To export sheet data:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<hame> Manager [Code and Records-based configurable
manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log. The log displays a list of sheets.

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Menu Options ( - ), and select Export.
5. Select one of the following options:

« <sheet name> Summary Sheet: To export a Microsoft Excel Comma Separated
Values File.

e Column Data: To export column details.

Configurable Modules: <name> Manager [Code and Records-based configurable
manager]-Class

To export sheet data:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select the class (<name> Manager [Code and Records-based
configurable manager]-Class) to open the log. The log displays a list of sheets.

3. Double-click the sheet to open the sheet log that displays the columns.
4. From the toolbar, select Actions, and select Export CSV Template.

5. Follow the prompts to complete the export.

Import Sheet Column Data

To import column data:

1. Inthe CSV file, enter data for each listed record. Be careful not to change the CSV file
structure.

Managers User Guide
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Save the CSV file.
Open the sheet to which you want to import the data.
From the toolbar, select Menu Options.

Select Import, and choose Codes (for code-based managers only) or Column Details.

@ g w Dbd

Browse to the CSV file containing the column data, and select Import.

® Note

You cannot delete summary rows from the sheet using a CSV import. You also
cannot delete existing rows using CSV import if their codes have been added to
business processes.

You can enter data into manual-entry columns by importing a CSV sheet. The column must be
configured on the record detail form to accept numeric data elements.

@ Note

You must have permissions to access a sheet. If you need access to a sheet not listed
in the log, contact your company administrator.

Configurable Modules: <name> Manager [Code-based configurable manager]
To import sheet data:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, and then select your code-based
configurable manager (<hame> Manager [Code-based configurable manager]). The log
displays a list of sheets and the corresponding properties (on the right side), Properties
tab.

3. Double-click the sheet to open the sheet log that displays the columns.

4. From the toolbar, select Menu Options ( = ), and select Import.
5. Select one of the following options:
» Codes: To import by opening a local folder and selecting a file.

e Column Data: To import column details.

Configurable Modules: Generic Cost Manager

For Generic Cost Manager (CMO or CM zero), see Generic Cost Manager.

Configurable Modules: <name> Manager [Code and Records-based configurable manager]-
Sheets

To import sheet data:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
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manager]), and then select Sheets (<name> Manager [Code and Records-based
configurable manager]-Sheets) to open the log. The log displays a list of sheets.

Double-click the sheet to open the sheet log that displays the columns.

From the toolbar, select Menu Options ( = ), and select Import.

Select Column Data to import column details.

Configurable Modules: <nhame> Manager [Code and Records-based configurable
manager]-Class

To import sheet data:

1.
2.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Configurable Modules, select your Code and Records-based
configurable manager (<name> Manager [Code and Records-based configurable
manager]), and then select the class (<name> Manager [Code and Records-based
configurable manager]-Class) to open the log. The log displays a list of sheets.

Double-click the sheet to open the sheet log that displays the columns.

From the toolbar, select Actions, and select Import to open the Upload CSV window and
select a file.

Working with Configurable Manager Logs (Standard View)

The following topics describe how to use configurable manager sheets in Standard view. In
particular, this section explains how to access, review, and create both code-based and Code
and Records-based configurable managers.

Code-Based Managers Log (Standard View)

The code-based configurable manager log is divided into two panes, left and right. The
following explains the left pane elements of the log.

Left pane elements:

Toolbar: Create
This option is available if a sheet has not been created. After you create a configurable
manager sheet, there will be no toolbar options.

Column: Title, Description, and Last updated

Right pane elements:

This right pane is blank for an empty log. When you create a sheet, the right pane displays the
Properties tab that captures the details of the sheet.

Managers User Guide
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Properties tab

— Title

— Description

— Display Mode

— Default Filter View
— Picker

— Segments
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Expand toggle key
To expand the tab window.

Creating a Code-Based Configurable Manager Sheet (Standard View)

You can use the Create option to create a code-based configurable manager sheet:

Manually: Read the process for manually creating a sheet, below.

From Template: This option enables you to create a configurable manager from a
template. This option is available only if one or more configurable manager templates are
defined at Company Workspace (Admin mode). If no templates are defined, this option
will not be available. If you do not have create permission, this option is disabled. In this
scenario, you can access rows or create more rows irrespective of the way that a sheet is
created, manually or by template.

You cannot modify the segment sources. Creating as sheet by way of a template enables
you to access the sheet rows.

From Shell: When you select this option, the system opens a window which lists all the
sheets that can be copied from other shells that the administrator has created.

To create a code-based configurable manager sheet manually:

Select Create, and select Manual to open the create sheet window.

In the Properties tab, enter the values. You can also edit existing values in the Properties
tab, for example, change the Picker field value from All Records to records with their
statuses set as "Active," "InActive," or both in the Records with statuses field.

The Default Filter View drop-down field does not have any values when you create a new
sheet. This field has a value for an existing sheet and can be changed.

Select the Segments tab, and add segments.

You can add multiple segments by selecting the plus icon (+). When you select the plus
icon (+), the system inserts a new row on the grid. After you add a row, you must select the
cell under the Segment Source label and select a source, which has been designed in
uDesigner. You can use drag-and-drop to move the segments. To delete a segment, select

the segment row, and select Delete . The Segments tab has a grid that is similar to the
grid and fields of the Line Items in BPs.

When finished, select Save.

Select Save on the create sheet window.

Code and Records-based Managers Log (Standard View)

Sheets

The sheets log is divided into two panes, left and right. The following explains the left pane
elements of the log.

Left pane elements:

Managers User Guide
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Toolbar: Create, Find on Page, and Print
Empty log has one option on the toolbar: Create.

A non-empty log, in which sheets for all classes within the manager have not been created,
has three options on the toolbar: Create, Find on Page, and Print.

A log in which sheets for all classes have been created shows the options: Find on Page,
Print.
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e Columns: Title, Description, Class, and Last updated

Right pane elements:

This pane is blank for an empty log. When one or more sheets have been created, this pane
shows a tab that captures the properties of a selected sheet.

* Properties tab
— Title
— Description
— Class
— Display Mode: To determine how the entries in a sheet are going to be displayed.
— Default Filter View
— Picker
* Expand toggle key

To expand the tab window.

Class

The class log is divided into two panes, left and right. The following explains the left pane
elements of the log.

Left pane elements:

e Toolbar: Create, Actions, View, Edit View, Refresh, Print, Search, Find on Page, and
Help

e Column: Attachments and class-related titles

Right pane elements:

* Record Details tab which displays all the details related to the highlighted class.
e Expand toggle key: To expand the tab window.

« Tooltip: If an attribute form is present, you can hover over the question mark (?) symbol to
see more information in the form of a tooltip.

You can:

* Use the Actions option to perform:
— Import: To import a CSV file to create records in bulk.

— Export CSV Template: Same as: Selecting Export Template, and then selecting CSV.
To export a CSV template.

— Bulk Edit: You must have permission to perform a bulk edit (similar to the same option
in the non-Workflow BP record log).

*  Print the log based on the current view. This would output a report similar to a UDR. You
can use the print functionality to print the CM Class log. When you select Print, the system
displays a Print Preview in HTML format.

e The layout of the printed information is based on the view. This means that the column
order, columns displayed, applied filtering conditions, and so on will all be printed. You can
print all pages.

Managers User Guide
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@® Note

If you select a record and the record summary is displayed, this information will
not be included as part of the log print.

Select the order of the columns in the log and define which columns must be visible.
Sort on one or many columns within the log.

Search the parameters displayed on the search window have all been configured in
uDesigner. Search user interface and logic is similar to the search function in the non-
Workflow BP record log).

Group based on one column, or up to 3 columns, and define how the groups are sorted
and how rows are sorted within the groups.

Apply filters to individual columns.

Lock columns so that they are fixed on the left side and the remaining columns scroll on
the right side.

The Help option to view the CM Class specific help, which has been set up by the
Administrator. The tool tips for this icon are:

— <Class Name> help

— User Productivity Kit

Use the gear menu (@) for each record to:
— Open: To open a record.

— Copy: To copy a record.

—  Print-HTML

—  Print-PDF

—  Print-Custom

The system default for viewing Code and Records-based records is All Records. Your other
options are:

Managers User Guide
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Records Created by Me

Create New View: You can create views by selecting the Create New View option. Similar
to the Tasks log view creation, the New View window has the following tabs:

— Columns
— Filters

— Group By
— Sort By

Manage Views: Use Manage Views to manage the user-defined views and the default out-
of-the-box (OOTB) views.
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@® Note

— The system uses the Classic View of the log (of the CM class) for the view
definition.

— Certain restrictions are placed for the view options provided OOTB.

The views, based on the designs, provide the following information:
Columns: The column layout, based on the uDesigner layout.

Sort By: Based on the Sort Order, in the uDesigner Sort Order.

Find: All search parameters in the Find are in the Filter page of the view.

Navigation: Standard view does not display the navigation structure elements that are defined
in uDesigner.

CM Class Record

You view the CM Class record summary from the logs.

Visibility of the panel

The Panel is displayed when you select a record.

The details in the panel are available only when a single record is selected.
When multiple records are selected, the panel displays the following content:
Details of multiple records cannot be viewed.

Content displayed in the Panel

The detail form of the CM Class attribute.

The Panel consists of one tab: Record Details.

Use maximize option to view the record details in the full screen mode. When the full screen
mode is active, the screen occupies the right section. Select minimize to return to the previous
screen.

The record details contain the layout, block description, and so on. This option is available in
View only mode.

The picker type fields are displayed with just the values. There will be no hyperlinks. Select
maximize to view this in an expanded form.

Group By row highlighted
When Group By row is highlighted, the right section does not display any details.

When you select the CM Class log, a log similar to the log of a non-Workflow BP record
appears. You can double-click a record to open it. The following explains the log options.

Columns
As set of predesigned columns and labels. You can adjust the columns in the log as follows:

e Visibility: Right-click the column header and select to hide the column.
* Reposition: Drag and drop.

* Resize: The system keeps your adjustments without saving.
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Locking: Use the view option.

® Note

When you adjust the columns in the log, you modify the view settings. The system
does not save your view automatically, except where it is noted. You can save the
view using the "Save as" option. The application saves the column width
adjustments that are made on top of the default settings (in uDesigner); however,
you can change the width of a column.

The column marked with the "X" icon captures the errors if you attempt to save the grid with
incorrect entries. This function is similar to the errors column in the BP Detail Form grid entry.

Row Number: This is a read-only column. This column does not have a header. As you insert
new rows, delete rows, or reorders rows, the row numbers throughout the grid gets updated
accordingly.

Segment Source: This is an editable, type-ahead and drop-down field. The drop-down values
are the same as in the Classic View.

Delete Row: This column does not have a header. This column displays a delete icon for each
row. Selecting the icon deletes the selected row.

Drag Row: This column does not have a header. This column displays the reorder icon. You
can select multiple rows and drag them to another position.

Creating a Code and Records-based Configurable Manager Sheet (Standard View)

You can use the Create option to create a Code and Records-based manager sheet:

Manually: Read the process for manually creating a sheet, below.

From Template: This option enables you to create a configurable manager from a
template. The From Template option is available only if one or more configurable manager
templates are defined at Company Workspace (Admin mode).

From Shell: When you select this option, the system opens a window which lists all the
shells that the administrator has created. You can copy a configurable manager sheet from
a shell that is listed.

To create a Code and Records-based sheet manually:

3.
4,

Select Create, and select Manual to open the create sheet window.

In the overlay, enter the values. You can also edit existing values in the Properties tab, for
example, change the Picker field value from All Records to records with their statuses set
as "Active," "InActive," or both in the Records with statuses field.

The Default Filter View drop-down field does not have any values when you create a new
sheet. This field has a value for an existing sheet and can be changed.

When finished, from the top, select Save.

Select Save on the create sheet window.

You can use the Create option to create a Code and Records-based class.

Bulk Editing Configurable Manager Records
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If you have many records that need the same edits, you can use Bulk Edit to update all the
records at once. You can update up to 200 records at a time. Bulk editing must be defined in
uDesigner, and you must have the Allow Bulk Edit permission set for the manager.

® Note

You cannot bulk edit codes or names.

To update records using bulk edit:

1. Navigate to the Configurable Manager log.

2. Select one or more records or use Find to search for a group of records with specific
criteria. You can select the records from the class log or the Find log.

3. From the Edit menu, select Bulk Edit. The Bulk Edit window opens. The fields displayed
depend on what is specified in uDesigner for detail form integration for the class.

@ Note

Bulk edits overwrite data without asking you to verify each change. Be sure that
you have entered the data you want to edit correctly.

4. The Bulk Edit form includes all editable fields for the detail form. Modify the Bulk Edit form
as needed.

5. Select the Update checkbox for the fields that you want to update. The checkbox is
automatically selected when you type in a field. You can deselect it if you do not want to
modify the field.

6. To start the bulk update of the selected records, select Update. The Bulk Actions Status
window displays the progress of the update.

7. Select OK after all records have processed. Select Cancel if you want to cancel the bulk
update in progress.

Printing a Configurable Manager Form

You can print a copy of the record form for Code-based manager and record-based manager.
You can choose PDF, HTML or Custom print formats and select one of the following options:

e Save a copy of the form as a PDF file and print the file
e Printan HTML view
e Print from a Word file if a custom print layout has been created for the form

The Custom Print formats include the Oracle Analytics Server custom print templates designed
in the Custom Templates node. If custom print layouts have been created for the Configurable
Manager, the form will print according to the layout that you select. For more information, see
Printing Options - Custom Format.

To preview and print a Configurable Managers form:

1. Open a Configurable Managers record that you want to print.

2. From the File menu, choose Print Preview, and then choose one of the following:
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e HTML to view the form in the browser which can then be printed.

*  PDF to open the form in Adobe Reader, which can be saved or emailed as a PDF file,
or printed process, you are asked to save the changes to the form.

e Custom to select the Oracle Analytics Server, Microsoft Word, and PDF custom print
templates from the same place as the current custom prints. For more information, see
Printing Options - Custom Format.

The Print Options window opens. This window displays the record information that can be

printed.

3. Select the checkboxes for the information that you want to print.

4. To select all the checkboxes, click Select All. To clear all, clear Select All. If you deselect
all checkboxes, only the header and footer will print.

5. Select OK. The preview form opens in an HTML or PDF (Adobe Acrobat or Reader)

window, from which you can print.

If you chose PDF, you can save a copy or print it. To print from HTML format, select Print

in the upper-right corner.

Print Options for Configurable Manager Form

The following summarizes print options.

Print option

What it prints

Detail Form

This prints the information entered on the form.

General Comments

The general comment text and create details are printed.

Record Attachments

File attachments to the record are listed alphabetically
by file name and include the file title, issue date,
revision number, and file size.

@ Note

For Oracle Analytics Server
template the sorting is done in
the template; as a result, the
alphabetical list of file names
may not always apply.

Record Attachments followed by Comments

Prints comments associated with file attachments to the
record. "Record Attachments" must also be selected to
select this option.

Record Attachments followed by Comments followed by
Attachments

File attachments attached to the comment are listed and
contain the file title, issue date, revision number, and
file size.

To print a Configurable Managers form with a custom print layout:

1. Open the form that you want to print. Be sure it is in a view mode.

2. From the File menu, choose Print Preview, and then choose Custom to select the Oracle
Analytics Server , Microsoft Word, or PDF custom print templates from the same place as
the current custom prints (Custom Format Print selection window).

3. Select a layout, and select Ok. The File Download window opens.
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@® Note

* In case of the Oracle Analytics Server templates, you can select an output
format and based on that selected output format the output file is generated.
The output file appears in a new window.

* In case of the PDF format, the output is a .pdf file and is displayed in a new
window and save.

* In case of the RTF format, the output is a .rtf file and you can open the .rtf file
with Microsoft Word and save.

* In case of the Excel format, the output is an .xIs file and you can open the .xlIs
file with Microsoft Excel and save.

Custom Format Print Options for Configurable Manager

The Custom Format Print Window for non-Workflow Configurable Manager forms has two
sections:

e Select a custom print template
e Select a template and format to print

Both sections facilitate custom print template and format selections.
Select a custom print template

Lists all the custom print templates existing for the non-Workflow Configurable Manager forms,
including the custom print templates created in the Custom Templates node and the custom
print templates created in the configuration of the non-Workflow Configurable Manager forms.
For example, the list may include Oracle Analytics Server custom print templates, Word, and
PDF custom print templates.

If there are multiple custom print templates for the same non-Workflow Configurable Manager
forms, all the published templates are listed in this section.

The "Select a template and format to print" is populated by the selection made in the "Select a
custom print template" section.

Select a template and format to print

* If you select an Oracle Analytics Server custom print, you can select the desired template
and format from the drop-down lists.

* Template drop-down displays all the available templates for the selected format.
* Format drop-down displays the available formats for the selected template.

* If the custom print template was created using PDF or Word, the "Select a template and
format to print” is disabled.

Default template and format (non-Workflow)

e If an Oracle Analytics Server print template is selected, the default values in the drop-down
lists are set based on the default in the custom print template.

e When an Oracle Analytics Server print template is selected in the "Select a custom print
template" section, the template and format are populated based on the default value
selected at the time of designing the print template.
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Custom Format Print Window for Workflow Configurable Manager forms

If there is only one custom print template and it is an Oracle Analytics Server template, the
print template is selected in the “Select a custom print template” section, and the template and
format are populated based on the default value selected at the time of designing the print
template.

The Custom Format Print window has three sections for Workflow Configurable Manager
forms.

e Select a custom print template
* Select a template and format to print
»  Select options for Workflow Progress

By default, when the Custom Format Print window is launched, all three sections are enabled
and the first template is selected. The options seen in the subsequent sections are based on
the selection made in the "Select a custom print template” section.

You can select options for workflow progress in the 'Select options for Workflow Progress”
section of the Custom Format Print window for PDF and Word templates, which are created at
the time of configuring the Workflow Configurable Manager forms.

If the selected custom print template is of an Oracle Analytics Server type, the “Select options
for Workflow Progress” section is disabled. This is because the custom print template
designers can always use the system provided Workflow views to include workflow-related
information in the template.

Default template and format (Workflow)

*  When an Oracle Analytics Server print template is selected in the "Select a custom print
template" section, the "Select a template and format to print" section is populated based on
the default value selected at the time of designing the print template.

* If there is only one custom print template and it is an Oracle Analytics Server template, the
print template is selected in the “Select a custom print template” section, and the template
and format is populated based on the default value selected at the time of designing the
print template.

Cost Manager

Cash Flow

The Cost Manager module or grouping node lets you work with the following features, which
are presented as sub-modules or functional nodes:

+ Cash Flow

¢ Cost Sheet

e Schedule of Values (SOV)

*  Funding Sheet

¢ Commitment Funding Sheet

The following topics provide details for each feature and explain other features that are related
to the Cost Manager.
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The term "cash flow" refers to:

e The movement of money in or out of a project (or business) during a specific time period.

e The movement of money in or out of a company in regard to a specific existing project, or
shell, during a specific time period.

e The distribution of cost over time.

In the context of capital projects, cash flow is the estimating of future spends to be incurred on
a project, based on current Actuals (or "spends).

The term cash flow is synonymous with cash flow forecasting, Actuals (or "spends")
forecasting, and time-phasing of budget, which all refer to the availability of proper funding in
each future period (month, quarter, or year).

Cash flow management includes the following steps:
1. Establishing a baseline spending plan: Baseline
2. Tracking actual costs: Actuals

3. Calculating future expenditures based on project schedules: Forecast

@® Note

Cash flow forecasting is used to ensure that cash is available when payments are
due.

The Cash Flow module lets you create the following curves and compare them on one cash
flow worksheet:

+ Baseline

* Forecast

e Actual (or Spends)
e Portfolio Budget

* Derived

* Custom curves

You can create data source, distribution profiles, and cash flow curve templates to simplify the
creation of cash flow in multiple projects/shells.

If you do not select a distribution profile, the system uses the default distribution profile, when
you refresh the curve. If you remove the default distribution profile during a CSV curve setup
for import, the system uses the default distribution profile that was selected in the curve
properties.

Administrators can set up Base Commit business processes to automatically create cash flow
curves for the commitment record at a particular workflow step, or for non-workflow business
processes, when the record is complete.

The following defines the three most common, and important, standard cash flow types:

Baseline

Actuals (or Spends)

Forecast
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Baseline
The Baseline is defined as:

e The time-phased distribution of the project budget over the project duration.

e The project budget distributed over the duration of the project, indicating how the budget
might be spent.

A project can have multiple Baselines (original, revised, and so on).

Actuals (Spends)
The Actuals (Spends) is defined as:

* The spends that have actually been incurred (approved invoices, or in some cases,
accruals).

@® Note

Spends is defined as periodic outlay of money, tracked per CBS.

e The project spending which includes actual invoices received for each period.

The Actuals (Spends) can be compared to baseline budget to maintain budgetary control.

Forecast

The Forecast is defined as:

* The time-phased distribution of the project forecast, from the latest Actuals (Spends).
* The expected spends for the future.

The start point of a Forecast curve is the end of the latest Actuals (Spends), and the end
point is the total forecast.

You can use cash flow forecasting to ensure that cash is available when payments are due.
Forecast is updated as new actuals are incurred.
You can create cash flow at multiple levels in a project to:

e Track cash flow for the entire project/shell: Project/Shell

e Track the costs associated with summary CBS code: Summary CBS

@® Note

If you select this option, the system sets the Summary CBS Level to 1 by default.
You can select another level, based on what is available in the Cost Sheet.

e Track cash flow at the CBS code level, across all or specific CBS code: CBS

» Track cash flow data for an entire commit record, including Base Commit, Change Commit,
and related invoice: Commitment
Base Commit and Change Commit are Commitments BPs which are sub-types of Cost-
type BP.
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Cash Flow Curves

Cash flow curves are graphical presentations of the expenditures or spends. Cash flow curves
enable you to:

* Pull data from cost sheets, business process records, or schedule sheets
* Record cash flow history by way of using snapshots
*  Generate cash flow curve reports

The cash flow management steps (Baseline, Actuals or Spends, and Forecast) can be
displayed as Cash flow curves in the system.

The following lists the cash flow curves types:
1. Detail Curves: Cost per period.

2. Rollup Curves: Each period includes sum of all previous periods.

3. Summary Curves: Each project/shell cash flow has a system defined project/shell
summary curve.

Cash Flow Curves and Data Sources, Types, Distribution Profiles, Detail curve
templates, and Roll up curve templates Options

A cash flow curve requires a data source which your administrator can create in the Standards
& Libraries node.

Data Sources

Used to identify cash flow curves and Roll up data to the company worksheets. Multiple data
sources can be defined per curve type, depending upon business needs. Example: “Original
baseline and Current baseline” data sources can be defined for type “Baseline”. For roll ups,
curves are summarized across data sources.

Curve Types
Used with pre-defined categories of cash flow curves for:

* Baseline

* Forecast

e Actual (or Spends)
e Portfolio Budget

* Derived

* Custom

Each curve type has its own logic to address different business requirements.
Distribution Profiles

Used to distribute data automatically in the cash flow worksheet.

Detail curve templates

Cash flow curves can be created either manually or from a template.

Cash flow templates are created in Company Workspace from project templates and are used
to create cash flow worksheets.
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Roll up curve templates

Used to create curves that roll up cash flow data from projects/shells.
Cash Flow Curves Types

The following explains each of the cash flow curves types in detail.

Detail Curves

The Detail Curves are referred to a family of curves that can be defined at the project/shell
level, or at the company level.

Each curve, within the family, is based on a data source (one curve per unigue data source).

A cash flow curve of type Detail Curves is a curve that is used to monitor the movement of
cash at different detail levels in a project/shell.

The cash flow (Detail Curves) levels in a project/shell are:

* Project/Shell

¢ Commitment

+ CBS

e Summary CBS

® Note

If you select Summary CBS, the system sets the Summary CBS Level to 1 by
default. You can select another level, based on what is available in the Cost
Sheet.

As mentioned earlier, you can specify the following cash flow types for each detail level in a
project.

@® Note

The first three cash flow types in the list below are the three most common, and
important, standard cash flow types.

Baseline

Depicts the project budget that is spread over the duration of the project. Users can define
multiple baselines for a project.

Actuals (Spends)

Depicts the expenditures (spends) that have actually incurred.

Forecast

Depicts the projection of the future costs, based on current expenditures (Actuals or Spends).

Portfolio Budget
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Depicts the Baseline curve, or Forecast curve, used for portfolio optimization scenarios in the
Portfolio Manager.

Derived

Depicts the Baseline curve, or Forecast curve, used for portfolio optimization scenarios in the
Portfolio Manager.

The Derived curve is used to convert the sources currencies to a currency used by the
Portfolio Budget curve.

Custom
Depicts cost data other than Baseline, Actuals, and so on.

The Custom curves can include any other cost data that you want to view graphically.

Roll up Cashflow Curve (Rollup Curves)

A Roll up Cashflow curve includes a group of curves with Active status summarized by data
source across all projects/shells in a company.

A Roll up Cashflow curve facilitates the aggregation of cash flow data source (from projects/
shells and CBS) to the company cash flow worksheets.

@® Note

A Roll up Cashflow curve can only be created at company levels.

You can compare curves side-by-side, in the cash flow worksheet, to view cash flow
distribution over time.

Summary Curves or Summary Cash Flow Curves

A summary cash flow curve is designed to present a consolidated view of cash flows, and each
project/shell cash flow has a system-defined project/shell summary curve. A summary cash
flow curve:

* Uses the detail cash flow curves to compare the movement of curves against the previous
snapshots, and in the process show differences among curves with respect to time and
schedule.

» Displays Variance and Forecast analyses, similar to the detail cash flow curves.

Cash Flow Worksheets

You can use cash flow worksheets to define and manage:

* Project/Shell level cash flow detail curves (listed under Detail Curves in project/shell Cash
Flow log) and

e Company level Roll up Cashflow curves (listed in the company Cash Flow log).

The following descriptions applies to both the project/shell and Company levels cash flow
worksheets.
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@® Note

The cash flow worksheet (Standard View) shows a blank page on the Safari browser.

The cash flow worksheet is generated automatically after you define the properties for a new
cash flow curve.

The system collects data from various managers and displays it in the cash flow curves. As a
result, the curve options (for example, data sources and distribution selections) determine the
appearance of a curve in a Flow worksheet.

The cash flow worksheet displays a graph and each curve listed has its own data set. You can
select the curve name to open the window for the curve to view the contents. Depending on
the curve set up, you can manage the curve data in that window.

Each part of the cash flow worksheet can be individually maximized. Additional options let you
filter the information on the cash flow worksheet to display selected curves and to print the
worksheet or both.

Transaction Currency in Cash Flow Curves

Introduction to Transaction Currency

When your Company Administrator signs into the system the first time, that person specifies
the Base Currency, which becomes the default project currency for each project/shell.

When you create a project/shell, you can change the default project currency to any currency
listed in the company-level exchange rate table.

@® Note

After creating your project/shell, you can add additional currencies to your project/shell
as needed.

Depending on the Commitment BP design, during record creation you can select a transaction
currency from the list of available currencies in your project/shell. The system stores costs in
the project currency and uses the active company level exchange rate table for currency
conversion.

Transaction Currency in Cash Flow Curves

In the Project/Shell, Summary CBS, and CBS cash flow curves, the system displays cash
flow costs in the project currency.

By default, the system displays Commitment curve cost data in the record transaction currency,
which is stored in project currency, using the active currency exchange rate table.

As a result:

e If the transaction currency is different from the project currency, you can change the
currency view between transaction and project currencies, but you can only edit data in the
transaction currency.

The summary curve displays 0 (zero), if:

1. The transaction currency is different from the project currency, and
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2. No exchange rate has been defined.

« If there is a more recent value in the exchange rate table, refreshing the curve will refresh
the cost data.

e If the transaction currency is different from the project currency, the system conducts the
exchange rate conversion before rendering the Summary Curves cash flows.

« If the base currency is the only currency used in the company, the system does not
conduct the exchange rate conversion, and the Summary Curves cash flows show the
Summary Curves cash flows in project currency which is the same as the base currency.

Switching Between Transaction and Project Currency in Cash Flow Curves
To switch between transaction currency and project currency in a cash flow worksheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select a curve from the log and double-click the curve to open the cash flow worksheet
window. By default, the worksheet opens in the transaction currency if different from
project currency.

4. Use the drop-down currency menu located at the top-center of the worksheet to change
currency views. If the transaction currency and the project currency are the same, you will
not see the drop-down field. The numbers and curve refresh to display the new currency
values.

5. In the cash flow window curves list, located on the bottom portion of the window, select a
curve and open the curve details window.
If you selected the project currency view before opening the curve details window, and the
curve is in transaction currency, the data will be read only.

6. In the details window use the currency menu to switch to the transaction currency.
Depending upon the curve set up, you can manually enter data or change the
automatically distribution profile.

7. When finished, select Save. The cash flow window will refresh with changes.

Project or Shell Level Cash Flow

Project/shell level cash flow curves are curves that are defined at the project/shell level.

@® Note

If you are working in a project/shell, the Cash Flow log displays cash flow Detail
Curves. If you are working in a company (User mode), the log displays the company
level Roll up Cashflow curves.

Project or Shell Level Cash Flow Log

The Cash Flow log is the starting place for cash flow operations.
To access the Cash Flow log:

1. Go to the shell tab, and switch to User mode.

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page 43 of 671



ORACLE’

Chapter 1
Cost Manager

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

® Note

If you are working in a project/shell, the Cash Flow log displays cash flow Detail
Curves. If you are working in a Company (User mode), the log displays the company-
level Roll up Cashflow curves.

The project/shell Cash Flow log is divided into the following sections, as shown in the following
typical screen capture:

o Title
e Toolbar
« Log

e Properties tabs. The Properties tabs include Preview, Permissions, Schedule, and History.

E

When you select a record (curve) on the Cash Flow log:
1. The log view splits in half to display the properties of the selected curve, on the right.

2. The gear menu (@) becomes active.

The following provides more details about the properties of the selected curve, and the gear
menu options.

Properties of the selected curve

When you select a record (curve) on the Cash Flow log, the log view splits in half, and the
right pane displays the following tabs which collectively show the properties of the selected
curve, if available:

Preview
A preview of the Actuals, Baseline, or Forecast cash flow curve.

Permissions
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Groups, users, and permissions that have been assigned to the cash flow are displayed on this
tab. You can grant cash flow curves viewing and usage permissions to other users, within this
tab.

Schedule

Information about the refresh condition, scheduled runs, schedule frequency, and range of
recurrence.

History

A history log of all data updates or refresh requests (manual and scheduled). The history log
contains the requestor's hame, the start and end dates and times, and the status for each
detail curve.

Gear menu (@) of a selected curve

When you select a record (curve) on the Cash Flow log, the gear menu becomes active.
For Detail Curves, the gear menu lets you conduct the following on the selected curve:
Open

To open a curve.

Copy

To copy a curve.

When you select Copy, the New Cash Flow Worksheet window opens with the options and
values within this window pre-populated by way of information in the Properties of the source
curve. The Name field in this window will be prefixed with "Copy of." You can make changes as
needed and select Save & Close to complete creation of the cash flow curve and add it to the

log.
Delete

To delete existing cash flow curves. When you select one or more curves (cash flow detail
curves or summary cash flow curves) and select Delete, if you select, Yes in the resulting
window, the selected cash flow detail curves will be deleted.

Refresh Now

Refresh Data has three states: Refresh Now, In Progress, and Refresh Complete.
Rollup Status

A single menu option with two sub-options:

 Active
¢ Inactive

To manage cash flow curves roll up status. It controls whether the cash flow data from the
current project/shell is rolled up to the company cash flow curves.

This option only applies to the Detail Curves, and it will be blank for the Summary Curves.
Permissions
To set, or modify, user permissions applicable to the curve.
Properties
To open the Cash Flow Properties window.
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@® Note

When you highlight more than one detail curve (multiple detail curves) on the log, the
gear menu lets you access View Summary. This option lets you open the Summary
window and see a summary curve for all selected curves. You can use the Snapshot
menu (upper-right corner of the window) to Create Snapshot or Save Summary
Curve.

For Summary Curves, the gear menu (@) lets you conduct the following on the selected curve:
Open
To open a summary curve.

Copy

To copy a summary curve.

Project or Shell Level Cash Flow Log Toolbar Options

The Cash Flow log has the following toolbar options:
Create
This drop-down field has the following options:

e Manual: Lets you create a cash flow worksheet manually.

From Template: Lets you open the Cashflow Templates window, select a cash flow
template, and create a cash flow worksheet from the selected template.

¢ Summary Curve: Lets you create a summary curve.

Actions
This drop-down field has the following options:

» Refresh Now: Select one or several curves on the log, and select Refresh Now to update
the curve details. The refresh process may take some time. Refresh data has three states:
Refresh Now, In Progress, and Refresh Complete including date and time. A check mark
will be visible for curves that have been refreshed.

* Rollup Status: Select one or more curves on the log, and select Rollup Status to mark
them as Active or Inactive, for roll up purposes.

* Permissions: Select one or several curves on the log, and select Permissions to open
the Permissions window and add or modify permissions.

» Delete: Select one or several curves on the log, and select Delete to create a summary
curve.

* Manage Distribution Profiles: This action is not related to cash flow list. The Manage
Distribution Profiles option lets you examine various distributions of cost, or any value, over
a period of time, in a project/shell. The Manage Distribution Profiles option lets you open
the Edit Distribution Profiles window and create, copy, or delete distribution profiles, for
your project/shell.

View

This drop-down field has the following options:
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All Curves: This option lets you display all the available curves on the log.

Group by Type: This option lets you display all the available curves under the following
groups:

— Detail Curves
— Summary Curves
<custom view>: Any custom view.

Create New View: This option lets you open the New View window and create a view for
the Cash Flow log.

Manage Views: To open the Manage Views window and move the order of the current
views, make a particular view visible or invisible, or delete a view.

Edit View

This option lets you open the Edit View window and update the selected log view by
determining available columns, applying filters, and grouping and sorting on the following tabs:

Columns
Filters
Group By
Sort By

When finished, select Apply, and then select Save As to save your view.

Refresh

This option lets you update the data in all the curves that appear on the Cash Flow log. The
refresh has three states: Refresh Now, In Progress, and Refresh Complete which includes the
date and time. For more information, see Refreshing Data in Cash Flow Log.

Print

This option lets you print the list of curves displayed (Print), export the list of curves displayed
to an external file (Export to CSV or Export to Excel).

@® Note

*  For export to Microsoft Excel, the system currently supports only Euro (EUR) and
United States Dollar (USD) currency symbols.

« If you export data from a business process (BP) record, sheet (such as an Activity
Sheet), or log (such as Company Funding Sheet Log) to Excel, be aware that
depending on how your negative values are formatted, you might need to
configure your columns in Excel to match the correct data type (Number).
Otherwise, the columns will not be treated as numeric and will not sum as
expected. One supported format includes placing the negative sign between the
currency symbol and the amount (for example, $-1,000).

Find on Page

This option lets you open a row on top of the rows within the log and enter values in each
column to start a search for a specific curve in the log.
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Managing Distribution Profiles

Distribution Profiles

When working with templates (versus detail curves) in a project/shell, the distribution profiles
can be:

e Created in Admin mode (in Standards & Libraries).
e Used when selecting auto distribution for curves.

At runtime, you can create additional distribution profiles within the project's cash flow module.
When working with curves, you can apply the profiles created in Admin mode, or in the project/
shell.

@® Note

If you are creating a project/shell from a project/shell template, and you are copying
the Cash Flow module, the project/shell template properties and permissions will be
copied into the new project/shell.

Creating and Managing Distribution Profiles

Administrators can create a library of distribution profiles in the Company Workspace (Admin
mode), Standards & Libraries. In addition to these profiles, you may also want to create
additional distribution profiles in a project/shell. At runtime, when you select a distribution
profile, you will see the list of profiles created in Admin mode, as well as the ones created in
User mode.

To add a distribution profile in a project/shell:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. From the toolbar, select Actions and select Manage Distribution Profiles. The Edit
Distribution Profiles window opens.

4. Edit and manage distribution profiles in this window in the same way as the default
distribution profiles created in Admin mode.
For more information, see Create a Cash Flow Distribution Profile.

Creating a View and Managing an Existing View in the Cash Flow Log
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Filters
Group By
Sort By

To save your changes, select Save.

To manage a view in the Cash Flow log View:

1.
2.

Go to the shell tab, and switch to User mode.

In the left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

From the View drop-down menu, select Manage Views to open the Manage Views
window.

@® Note

The Cash Flow log views will be shared across templates and shells.

Provided that you have pertinent permissions, in the Manage Views window you can:

Move the order of the views in the View menu on the toolbar.
Make a particular view visible to the user.

Delete a particular view.

The current view is marked with a green check mark in the Manage Views window. To save
your changes, select Save. To discard your changes, or to close the window, select Cancel.

Refreshing Data in Cash Flow Log

What does refresh do?

When you select Refresh, the system checks:

To see if there are any new spends records that are not part of the curve. Depending on
Period Close settings, the spends record is added to the correct period, and therefore,
changes in values will appear for Spends curves and for Forecast curves that consider
spends records.

To see if a distribution profile definition has changed, either in Admin mode, or in the
project/shell. Any changes will be applied to the curve.

To see if dates are based on master schedule sheet, checks to see if values have changed
in the schedule sheet.

For a curve in the auto mode, refresh distributes unassigned values automatically.

For errors, such as not selecting a valid business process record or cost column, or
missing data such as a blank schedule sheet date column. The error alert will display in
red font on the worksheet (below the curve section). Select the error to view the reason.

Refresh also checks for changes to CBS structure.

What happens to unassigned fields, when you refresh?

If there is a value in the Unassigned field, hover over or select the field. The reason for the
value is displayed. For example:
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» Excess or deficit because of Spends (invoice) records
* Incoming Change Orders

»  For Forecast curves with option to start at the end of Actuals (Spends amount), the amount
is put in the Unassigned field if the To Date of the forecast curve is less than effective date
of a Spends value.

Read the following topics for information about scheduling auto refresh.
You can update (refresh) cash flow curves data:

e Manually

e Automatically

How do you refresh cash flow curves manually?

The following shows the various ways that you can manually update (refresh) data that
appears on the cash flow curves.

To refresh the contents of the Cash Flow log:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. From the toolbar, select the Refresh icon to refresh the contents of the log.

To refresh the contents of the cash flow curves in the Cash Flow log:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select one or more cash flow curves from the log.

4. Select the gear menu (@') and select Refresh Now.

To refresh the contents of the cash flow worksheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select a curve from the log and double-click the curve to open the cash flow worksheet
window.

4. From the toolbar, select the Refresh icon to refresh the contents of the worksheet window.

How do you refresh cash flow curves automatically?

The following shows how you can set up a schedule to automatically update (refresh) data that
appears on the cash flow curves.

To set up a schedule to automatically update (refresh) data that appears on the cash flow
curves, you must set the cash flow curve auto-refresh schedule. To do so:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select one or more cash flow curves from the log.
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4. On the properties pane (right side), select the Schedule tab.

5. Proceed to complete the fields to schedule the refresh runs, frequency, and range of

recurrence.

Selecting the Enable Refresh option will automatically update (refresh) data that appears

on the selected cash flow curves.

Working with Project or Shell Level Snapshots and Audit Log

A snapshot displays the graph, curves, and curve data on the worksheet. Snapshots are not
editable. You can take a snapshot and view it in project, transaction currencies, and reports.
You can manually save a snapshot of a cash flow curve at any time.

When you open a detail curve (a cash flow worksheet) from project/shell Cash Flow log, you

can select Snapshot = from the toolbar and access the following options:

Option

Description

Create Snapshot

Use this option to create, or to take a snapshot of a cash
flow curve, at any time.

Snapshot Log

Use this option to view, open, or delete the snapshots
that have been created or taken of a cash flow curve.
The Title, Creator, and Created on data is also provided
on this window.

Audit Log

Use this option to access a record of the details such as
Date, Event, Action, User Name, and so on, about the
cash flow curve.

You can use the Audit Log toolbar options to refresh the
list, print the list, and find items in the list of log items.

Properties

Use this option to open the Cash Flow Properties
window.

The function of the Properties option in the Snapshot
menu = is identical to the function of the Properties

option of the gear menu (@) next to a cash flow curve in
the Cash Flow log.

In the Cash Flow Properties window, select More
Options to open the More Options window and set the
following parameters for your snapshot in the Period
Close Settings tab:

* Enable auto snapshot

¢ Cut off Spends

* Apply spends to

The More Options window also lets you add the cash

flow curve to selected summary curves, in the

Summary tab:

* Available: This block shows a list of available
summaries.

*  Selected: This block will contain your selected
summary.

Finally, in the More Options window, you can set the

number of decimals or opt to use currency decimal

precision, in the Decimal Options tab.

To take a snapshot at any time:

1. Open your cash flow curve.
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From the toolbar, select Snapshot =, and select Create Snapshot. The Create
Snapshot window opens. The window also displays the time stamp of the snapshot for
reference.

Enter a title for your snapshot, in the Title field, and select OK.

To schedule an automatic snapshot:

1.

2.

Open your cash flow worksheet or curve.

From the toolbar, select Snapshot =, and select Properties.

In the Cash Flow Properties window, select More Options to open the More Options
window and set the following parameters for your snapshot in the Period Close Settings
tab:

* Enable auto snhapshot
e Cut off Spends
* Apply spends to

@® Note

—  After taking an auto-snapshot, the system immediately refreshes the cash
flow curve. Spends will resume after the auto-snapshot.

— Because your organization might have multiple cash flow jobs and
automatic snapshots scheduled to run for a multitude of projects, your
administrator can use the Cash Flow Jobs functional node to manage the
jobs and auto-snapshots and their impact on system performance. For
more information, see the Unifier General Administration Guide.

To view a created snapshot:

1.

2.

Open the cash flow curve.

From the toolbar, select Snapshot =, and select Snapshot Log.

In the Snapshot Log, choose a snapshot to view and double-click the snapshot to open
the cash flow curve or worksheet snapshot.

Maximize the window to be able to identify the following elements:

e Top block: Containing cost-related at-glance numeric data as well as detailed
information, when you select Show More.

*  Bottom block: Containing curves corresponding to the cost periods and variances.

« Screen split * : Select the icon and drag to expand the window. You can use the
Expand and Dock icons (upper-right corner) to adjust this screen. This screen lets you
access detailed information for actuals, baseline, forecast, and most other interactive
elements, but the snapshot data is not editable.

To search for a snapshot:

1.

2.

Open the cash flow worksheet.

From the toolbar, select Snapshot =, and select Snapshot Log.

In the Snapshot Log, select Find on Page to open the find box for each column (Title,
Creator, and Created On).
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Proceed to enter a value in one or all the boxes to search and find your desired snapshot.

To restore the entire list, select Find on Page.

To delete a snapshot:

1.

2.
3.

Open the cash flow worksheet.

From the toolbar, select Snapshot =, and select Snapshot Log.

In the Snapshot Log, select a snapshot, select Delete, and follow the prompts.

To print a snapshot:

1.

2.

Open the cash flow worksheet.
From the toolbar, select Snapshot = , and select Snapshot Log.

From the toolbar, select Print E‘, and select one of the following options:
«  Print: To open a window that lets you select a method to print the selected curves.

« Export To CSV: To open a dialog box that lets you save a Microsoft Excel Comma
Separated Values (CSV) File version of the selected curves, so you can export the file
to a desired destination.

* Export To Excel: To open a dialog box that lets you save a Microsoft Excel Worksheet
version of the selected curves, so you can export the file to a desired destination.

® Note

—  For export to Microsoft Excel, the system currently supports only Euro
(EUR) and United States Dollar (USD) currency symbols.

— If you export data from a business process (BP) record, sheet (such as an
Activity Sheet), or log (such as Company Funding Sheet Log) to Excel, be
aware that depending on how your negative values are formatted, you
might need to configure your columns in Excel to match the correct data
type (Number). Otherwise, the columns will not be treated as numeric and
will not sum as expected. One supported format includes placing the
negative sign between the currency symbol and the amount (for
example, $-1,000).

Project or Shell Level Cash Flow Log Columns

The Cash Flow log has the following columns options:

Managers User Guide
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Refresh Data ( = ): To update each curve data and view the refresh status. The refresh
actions apply to Detail Curves and not to Summary Curves.

Name: Name of the curve.
Description: Description for the curve.

Detail Level: This option applies to Detail Curves only and will be blank for Summary
Curves.

Type: Type of the curve.

Last Refreshed: Date when the curve received the most up-to-date information.
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Summary Status: Summary Curve status. As the label suggests, the Summary Status
column applies to Summary Curves and not to Detail Curves. This column should be blank
for Detail Curves.

Time Scale: The time taken by the process. This option applies to Detail Curves only and
will be blank for Summary Curves.

Rollup Status: This option controls whether the cash flow data from the current project/
shell is rolled up to the Company cash flow curves. This option applies to Detail Curves
only and will be blank for Summary Curves. You can change the roll up status of one or
more curves. To activate or deactivate the roll up status, select Active or Inactive.

Last Saved: The date the cash flow curve properties were last updated and saved. This
option applies to Detail Curves only and will be blank for Summary Curves.

Auto Refresh: A detail cash flow curve can be set up to refresh automatically as per a
schedule. This column shows the auto-refresh frequency, if the curve has been set up for
the same, else, it shows as blank. This option applies to Detail Curves only and will be
blank for Summary Curves.

Project or Shell Level Cash Flow Worksheet

Managers User Guide
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To open a project/shell cash flow worksheet for an existing curve:

1.
2.
3.

Go to the shell tab, and switch to User mode.
In the left Navigator, select Cost Manager, and then select Cash Flow.

In the Cash Flow log, double-click the applicable curve to open the cash flow worksheet
window.

The project/shell cash flow worksheet is divided into the following sections, as shown in the
following typical screen capture:

Title

Toolbar

Cash Flow Overview
Graphic View

Cash Flow Details

The cash flow worksheet window is divided into the following parts, as highlighted in the
following screen capture, and each part can be individually maximized.
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The following explains each part in detail.

Project or Shell Level Cash Flow Worksheet Toolbar Options

The toolbar section of the project/shell cash flow worksheet displays the worksheet title and the
following toolbar options:

View: Use this option to Create New View for the worksheet or to Manage Views that
have been created.

If your administrator defined global views in a Cash Flow template and pushed them to
your project/shell, these views are also listed in the View menu of your cash flow
worksheet. (One of the views might also be used to define the Default view in the
template.) You can use these predefined views to create additional custom views and you
can change the order of the views. You cannot edit or delete the predefined views.

Edit View: When you select Edit View, the Edit View window for the current view opens.
In this window, you can select the curves that you want to view on the log (for Curves,
Inflow, and Outflow). You can also add columns and group your columns when you select
the Group By tab and use the Filters tab to filter the CBS rows based on code segments
or cost attributes. The Filters tab in Views is available for the By CBS and Summary CBS
type of cash flows.

Print: Use this option to open your browser's print options for the worksheet.

Refresh: This option lets you update the data in all the curves that appear on the Cash
Flow log. The refresh has three states: Refresh Now, In Progress, and Refresh Complete,
which includes the date and time. See Refreshing Data in Cash Flow Log.

Snapshot: This menu contains the following options:

— Create Snapshot: To create a snapshot of the curve.

— Snapshot Log: To view, edit, or delete previous snapshots of the curve.
— Audit Log: To view change details to the curve.

— Properties: To view the properties of the Cash Flow.

For more information, see Working with Project or Shell Level Snapshots and Audit Log.

Creating a View and Managing an Existing View in the Cash Flow Worksheet
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By default, views display as graphs. However, your administrator can create views that display
as a grid or as a split view that shows both a graph and a grid on the same page. Additionally,
your administrator might have chosen to hide the Key Performance Indicator (KPI) section, but
you can use Expand KPI

-
S

to display it.
To create a view in the cash flow worksheet:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select a curve from the log, and then select Open from the gear menu (

&

) to open the cash flow worksheet window.
4. From the View menu, select Create New View.
5. Inthe Save View As field of the New View window, enter a name for the new view.

6. From the Default Layout list, select Grid View or Split View (Graph and Grid) if you do
not want to use the default Graph View.

7. To hide the KPI Panel from the view, select the Hide KPI Panel checkbox.
8. Set the other view parameters in the following tabs:

e Curves: In the Curves tab, select curves from the Available Curves list, and select
the Move arrow to add curves to the Selected Curves list, or select the Move All
double arrow to move all available curves to the Selected Curves list. The last column
in the Selected Curves list is not available for locking.

* Inflow: In the Inflow tab, select curves from the Available Curves list, and select the
Move arrow to add curves to the Selected Curves list, or select the Move All double
arrow to move all available curves to the Selected Curves list. The last column in the
Selected Curves list is not available for locking.

«  Outflow: In the Outflow tab, select curves from the Available Curves list, and select
the Move arrow to add curves to the Selected Curves list, or select the Move All
double arrow to move all available curves to the Selected Curves list. The last column
in the Selected Curves list is not available for locking.

*  Filters: On the Filters tab:
a. Select the Add Filter button.

b. Choose a Data Element: This drop-down list includes all Cost Code Segments
and CBS Attributes. It also includes specific fixed-column items such as Total,
From Date, To Date, and Unassigned.

c. Choose a Condition: This drop-down list displays a list of conditions. This list is
based on the type of data element selected.

d. Choose a Value: Depending on the type of data element, choose a value that the
guery condition must meet.
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@ Note

Currency precision is not adhered to within filters. For example, if your
project currency uses four digits after a decimal point, the entries in the
Value field for a Data Element related to a currency or a decimal amount
or an entry in the Total or Unassignhed column selected on the Filters tab
for a view display only two digits after a decimal point.

You can add multiple filters to a view, and you can use the same data element multiple
times. When adding multiple filters, you can use operators to specify that the view
must match all listed filters or that it can match one or more of the listed filters. To add
additional filters, select Add Filter again, repeat the preceding steps, and select the
applicable operator that should apply. You can add up to 15 filters.

— And: If you want to specify that the view must match all listed filters, select And.

— Or: If you want to specify that the view should match any of the listed filters, select
Or.

Group By: Use the Group By tab to identify which columns should be used for
grouping and in what order. When you use Group By to define a group based on CBS
attributes, the summary row displayed on the final view shows the totals and
distributed costs and—based on the filtered leaf-level rows-the earliest From Date and
most recent To Date.

@® Note

To minimize the potential performance impact when a detailed, Current Cost
Variance, or At Completion Cost Variance sheet is loaded, Oracle
recommends that you use Data Elements (DEs) on the Group By tab that
create useful groups, such as Type or Roll up Status, and avoid using DEs
such as Cost Code, Code Name, and Cost Type.

To save your changes, select Save.

To manage a view in the cash flow worksheet:

1.
2.

4,

Go to the shell tab, and switch to User mode.

In the left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

Select a curve from the log, and then select Open from the gear menu (

) to open the cash flow worksheet window.

From the View menu, select Manage Views to open the Manage Views window.

Provided that you have pertinent permissions, in the Manage Views window you can:
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Move the order of the views in the View menu on the toolbar.
Make a specific view visible or hide it.

Delete a specific view.
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@® Note

If your administrator defined global views in a Cash Flow template and pushed them to
your project/shell, these views are also listed in the View menu of your cash flow
worksheet. (One of the views might also be used to define the Default view in the
template.) You can use these predefined views to create additional custom views and
you can change the order of the views. You cannot edit or delete the predefined views.

The current view is marked with a green check mark in the Manage Views window. To save
your changes, select Save. To discard your changes, or to close the window, select Cancel.

Project or Shell Level Cash Flow Worksheet Overview Section

The project/shell level cash flow worksheet overview section provides a visualization of key
information, snapshot changes, and system snapshots for faster understanding of project
financial conditions. This section of the cash flow worksheet displays the current, at
completion, and remaining cost-related information for the project, as well any remaining
forecast amount and time, for the selected curve. Select Show More on the lower-left corner to
expand the screen and see more details.

The following provides information about assigning inflow, outflow, variances, and forecast.

Assigning Inflow and Outflow

* Inflow = the amount assigned to the project as the budget. For example, this may come
from either a cost sheet column or a system activity sheet in the system.

e Outflow= the amount that has been spent and forecasted to be spent. For example, the
Actuals (Spends), Invoices, Forecast (coming from Cost Sheet), are considered Outflow in
the system.

Variance Analysis
You can view inflow vs. outflow analysis in the three tiles at the top of the cash flow worksheet:

* Current Cost Variance shows the difference between the current cost inflow and the
current cost outflow. The change in current cost variance against the last snapshot
displays beside the total.

* At Completion Cost Variance shows the difference between the at completion cost inflow
and the at completion cost outflow. The change in the at completion cost variance against
the last snapshot displays beside the total.

* At Completion Schedule Variance shows the difference between the at completion
schedule inflow and the at completion schedule outflow in months. The change in the at
completion schedule variance against the last snapshot displays beside the total.

A bar chart corresponding to the colors of the curves is visible below the variance amount.
Hover over a bar to display a tooltip with corresponding information, and select Click to Open
to open the curve worksheet.

Variance Analysis Table

Select Show More at the bottom of the tile to view a Variance Analysis Table containing the
following columns:

e Curve Name
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e Current total

e Changes from last Snapshot
e At Completion Total

e Changes from last Snapshot
* End Date

e Changes from last Snapshot

Forecast Analysis

Forecast curves include a separate forecast analysis section in which you can view Spends
versus Forecast analysis and Forecast versus Baseline analysis. This section contains the
following tiles:

 Remaining <Forecast Curve Name> Amount shows the difference between the at
completion forecast amount and the approved spends till date. The change in the
remaining forecast amount against the last snapshot is displayed beside the total.

 Remaining <Baseline Curve Name> Amount shows the difference between the at
completion baseline amount and the approved spends till date. The change in the
remaining baseline amount against the last snapshot is displayed beside the total.

 Remaining <Forecast Curve Name> Time shows the difference in date between the
forecast curve end date and the actuals end date. The change in the remaining forecast
end date against the last snapshot displays beside the total.

 Remaining <Baseline Curve Name> Time shows the difference in date between the
baseline curve end date and the actuals end date. The change in the remaining baseline
end date against the last snapshot displays beside the total.

Forecast Analysis Table

Select Show More at the bottom of the tile to view a Forecast Analysis Table containing the
following columns:

e Curve Name

e Total

e Changes from last Snapshot
* Remaining Total

e Changes from last Snapshot
* End Date

e Changes from last Snapshot
* Remaining Time

e Changes from last Snapshot

Project or Shell Level Cash Flow Worksheet Graphs View Section

The project/shell level cash flow worksheet Graphs view section displays the graphs view of
your selected curve.

Multiple curves can display on the graph. You can add as many curves as you need to the
worksheet. Each curve must be associated with a data source which is created in Admin
mode. The curves are color-coded; the color is determined by the data source.

Managers User Guide
G30280-01 April 3, 2026
Copyright © 1998, 2026, Oracle and/or its affiliates. Page 59 of 671



ORACLE

Chapter 1
Cost Manager

In the graph, you have the option to filter out some curves and display a subset of the available
curves, change the zoom level between monthly and yearly, or print the graph. You can switch
between the following views:

Cumulative curve
A Cumulative curve displays the net of all cash flows over a period of time.

Incremental curve
An incremental curve displays the cash flow for a certain period.

Variance
Inflow and Outflow data is displayed in a bar chart. Variance (Difference between inflow
and outflow) is shown as an area chart.

Current Variance:
A table displays the difference between the current cost inflow and the current cost outflow.

Variance At Completion:
A table displays the difference between the at completion cost inflow and the at completion
cost outflow.

Trend Analysis:
A graph displays at completion values of all the visible baseline and forecast curves
against snapshots.

Project or Shell Level Cash Flow Worksheet Details Section

The cash flow details on the right, which you can open by using the split screen * icon, or
slider, lets you see cash flow details related to your project life cycle (iteration by iteration) and
corresponding cumulative cost (total expenditures from all sources).

@® Note

To maximize or to adjust the cash flow detail pane (All Curves) screen for better
visibility, use Expand ¢ 3 or Dock Ml in the upper-right corner.

The cash flow details are presented through a table in the right pane, which shows the data for
the curves. Each row of the table corresponds to one of the curves on the graph and displays
the curve data in columns. The data in these columns show the distribution of cost, and the
total of cost is the value in the Total field.

If you are doing an auto distribution by using a distribution profile, the values in these
columns are calculated based on the distribution percentages.

If you are doing a manual distribution, you will enter the values into each time period
(distributing the amount in the Total column).

The Unassigned will displays how much of the amount in the Total column is left to be
distributed.

The following table describes each column in detail.
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Curve Data Column Name

Description

Color

The color of the graph displays in the first column

Name

The name of curve, taken from the Data Source. You can
select the curve name to view the detail window of the
curve.

Currency

The currency for the curve.

From Date

The starting point of the curve. This can be entered
manually or taken from a date field on the project/shell
master schedule sheet, as defined in the curve
properties.

To Date

The ending point of the curve, also manually entered or
pulled from the schedule sheet. This can be entered
manually or taken from the schedule sheet.

Total

This amount is the cost portion of the curve. It can be
pulled from a specified cost sheet column or business
process (BP). This total amount is then distributed over
the time period (From Date to To Date) to generate the
cash flow curve. This is defined in the curve properties.

Unassigned

Any amount left over from the Total amount that has
not yet been distributed.

Time Period Columns

These are the incremental time periods for the duration
of the cash flow time period. That is, the From Date to
the To Date, entered above. For monthly distribution,
these display each month and year from the From Date
to the To Date. If shown Yearly, each period is one year.

The following explains the options that are available within the cash flow detail pane for Detail

Curves and Summary Curves.

Detail Curve

Within a detail curve, the following toolbar options let you:

e Alter the view (from the View menu, select a different view)

e Create a view (from the View menu, select Create New View)

* Make existing views visible or hide existing views (from the View menu, select Manage

Views)
e Edit the view (select Edit View)
e Print the view (select Print)

e Update data (select Refresh)

¢ Produce a snapshot, view the snapshot log, access the audit log, and access properties
(from the Snapshot menu, select Create Snapshot, Snapshot Log, Audit Log, or

Properties)

@® Note

In the cash flow detail pane, any view, the values are not editable and cannot be

distributed.
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Within a detail curve, the View option provides the following options:
* Incremental
e Cumulative

The following explains each view option in detail.

¢ Detail Curve View (Incremental)

¢ Detail Curve View (Cumulative)

¢ Importing Cash Flow Data
¢ Bulk Edit Cash Flow

Detail Curve View (Incremental)

The Incremental view lets you see the details for:
e Actuals (Spends)
* Baseline

e Forecast

* Budget
e Derived
¢ Custom

Double-click each cost-related scenario to open it and see pertinent details.
Actuals (Spends)

If you select the Incremental view and select Actuals (Spends) (under the Name column), the
actual spent amounts, per time period, are displayed. These values are not editable and
cannot be distributed. You can use the toolbar options to:

* Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

« Refresh: To update the data, or amounts, on the page.
* Find on Page: To find a particular amount.

Baseline

If you select the Incremental view and select Baseline (under the Name column), the baseline
amounts, per time period, are displayed. These values are not editable and cannot be
distributed. You can use the toolbar options to:

* Bulk Edit: You can conduct bulk edit on one or more curves. When you select Bulk Edit,
the Bulk Edit window opens, and you can select values for the following elements:

@® Note

The Bulk Edit option is unavailable if in project currency mode (in the details
window). See below for details.

— Distribution Profile (Back Loaded - Front Loaded - Linear - S curve)

—  From Date
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— To Date

— Total (not applicable to Baseline)

® Note

Elements in the window that have the "Update" option checked for them will
be updated with the selected value. If you do not specify a value for an
element and leave the element empty, the system will clear any existing value.

Select Update when finished.

Import: Your import options are Curve Setup and Curve Distribution. The Curve
Distribution option is not available.

Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

Refresh: To update the data, or amounts, on the page.
Find on Page: To find a particular amount.

CBS Hierarchy View: (Only displayed for CBS cash flow curves; available whether
schedules are entered manually or brought in through an Activity Sheet) To display a
hierarchical view of cost and summary codes. Displays summarized data for total costs,
unassigned costs, and date ranges in a view-only mode. The view retains any filters
already applied, which ensures that only the specific cost codes that you defined are
shown in the summarized view. You can select Expand all to view all codes and leaf-level
codes, select Collapse all to display the main CBS codes, and select Refresh to update
the data displayed. If you modify the date values in the main worksheet while the CBS
Hierarchy View overlay is open, you must select Refresh to update the hierarchy view.

@ Note

If you update a View using the Filters tab, you must close the CBS Hierarchy
View window and reopen it to see updated information.

In Commitment-based curves:

The system shows cash flow in the transaction currency of record creation.

The system stores the data in project currency. If the project currency is different from the
transaction currency, both the main and detail windows contain a currency drop-down list,
which you can use to show costs in the project currency; however, you can only edit data
in the transaction currency mode. Currency conversion is based on the active company-
level Exchange Rates table. The Bulk Edit option is unavailable if the Detail Curve detail
window is in project currency mode.

The Detail Curve detail window shows columns from the Business Process. For example,
Number, Name, Line No, CBS Code, Description (Short Description) columns.

Forecast

If you select the Incremental view and select Forecast (under the Name column), the
baseline amounts, per time period, are displayed. These values are not editable and cannot be
distributed. You can use the toolbar options to:
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Bulk Edit: You can conduct bulk edit on one or more curves. When you select Bulk Edit,
the Bulk Edit window opens, and you can select values for the following elements:

— Distribution Profile (not applicable to Forecast)
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—  From Date
— To Date
—  Total

® Note

Elements in the window that have the "Update" option checked for them will
be updated with the selected value. If you do not specify a value for an
element and leave the element empty, the system will clear any existing value.

Select Update when finished.

Import: Your import options are Curve Setup and Curve Distribution. The Curve
Distribution option is not available.

Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

Refresh: To update the data, or amounts, on the page.
Find on Page: To find a particular amount.

CBS Hierarchy View: (Only displayed for CBS cash flow curves) To display a hierarchical
view of cost and summary codes. Displays summarized data for total costs, unassigned
costs, and date ranges in a view-only mode. The view retains any filters already applied,
which ensures that only the specific cost codes that you defined are shown in the
summarized view. You can select Expand all to view all codes and leaf-level codes, select
Collapse all to display the main CBS codes, and select Refresh to update the data
displayed.

Detail Curve View (Cumulative)

The Cumulative view lets you see the details for:

Actuals (Spends)
Baseline
Forecast
Derived

Custom

Double-click each cost-related scenario to open it and see pertinent details.

Actuals (Spends)

If you select the Cumulative view and select Actuals (Spends) (under the Name column), the
actual spent amounts, per time period, are displayed. These values are not editable and
cannot be distributed. You can use the toolbar options to:

Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

Refresh: To update the data, or amounts, on the page.

Find on Page: To find a particular amount.

Baseline

Managers User Guide
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If you select the Cumulative view and select Baseline (under the Name column), the baseline
amounts, per time period, are displayed. These values are not editable and cannot be
distributed. You can use the toolbar options to:

Bulk Edit: You can conduct bulk edit on one or more curves. When you select Bulk Edit,
the Bulk Edit window opens, and you can select values for the following elements:

— Distribution Profile (Back Loaded - Front Loaded - Linear - S curve)
— From Date
— To Date

— Total (not applicable to Baseline)

@® Note

Elements in the window that have the "Update" option checked for them will
be updated with the selected value. If you do not specify a value for an
element and leave the element empty, the system will clear any existing value.

Select Update when finished.

Import: Your import options are Curve Setup and Curve Distribution. The Curve
Distribution option is not available.

Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

Refresh: To update the data, or amounts, on the page.
Find on Page : To find a particular amount.

CBS Hierarchy View: (Only displayed for CBS cash flow curves; available whether
schedules are entered manually or brought in through an Activity Sheet) To display a
hierarchical view of cost and summary codes. Displays summarized data for total costs,
unassigned costs, and date ranges in a view-only mode. The view retains any filters
already applied, which ensures that only the specific cost codes that you defined are
shown in the summarized view. You can select Expand all to view all codes and leaf-level
codes, select Collapse all to display the main CBS codes, and select Refresh to update
the data displayed. If you modify the date values in the main worksheet while the CBS
Hierarchy View overlay is open, you must select Refresh to update the hierarchy view.

@® Note

If you update a View using the Filters tab, you must close the CBS Hierarchy
View window and reopen it to see updated information.

Forecast

If you select the Cumulative view and select Forecast (under the Name column), the baseline
amounts, per time period, are displayed. These values are not editable and cannot be
distributed. You can use the toolbar options to:

Managers User Guide
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Bulk Edit: You can conduct bulk edit on one or more curves. When you select Bulk Edit,
the Bulk Edit window opens, and you can select values for the following elements:

— Distribution Profile (not applicable to Forecast)

—  From Date
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— To Date
—  Total

® Note

Elements in the window that have the "Update" option checked for them will
be updated with the selected value. If you do not specify a value for an
element and leave the element empty, the system will clear any existing value.

Select Update when finished.

Import: Your import options are Curve Setup and Curve Distribution. The Curve
Distribution option is not available.

Export: To export one or more curves to a CSV file, which is automatically named after the
cash flow worksheet.

Refresh: To update the data, or amounts, on the page.
Find on Page: To find a particular amount.

CBS Hierarchy View: (Only displayed for CBS cash flow curves) To display a hierarchical
view of cost and summary codes. Displays summarized data for total costs, unassigned
costs, and date ranges in a view-only mode. The view retains any filters already applied,
which ensures that only the specific cost codes that you defined are shown in the
summarized view. You can select Expand all to view all codes and leaf-level codes, select
Collapse all to display the main CBS codes, and select Refresh to update the data
displayed.

Importing Cash Flow Data

You can import cash flow data via CSV file. This includes curve setup data (From and To dates,
Profile, and Total columns) and curve distribution data (distribution values of the Total amount
entered in the date period columns). It is important to observe the order of curve operations:
import the setup values first, and then import the distribution values.

Manual entry generally allows data import but depends upon the curve set up.
Auto-distribution precludes data import.

Fields that display data from other sources (schedule sheet, cost column, business
process record) cannot be edited via CSV import.

You can change curve distribution settings; however, the system will replace your data with
data collected by the new distribution method. For example, if you change a manual entry field
to auto, all manually entered data will be lost and replaced with the autogenerated data.

To import curve setup data into the Cash Flow Worksheet by CSV import:

1.
2.

Managers User Guide
G30280-01

Go to the shell tab, and switch to User mode.

In the left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

Select a curve from the log and double-click the curve to open the Cash Flow worksheet
window.

Open the right pane by way of moving the split screen to display the Cash Flow Worksheet
Cash Flow Details pane, as shown below, and select Baseline or Forecast.
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If you are importing both setup and distribution data, import the setup data first to establish
the distribution time period.

To export the CSV template, from the toolbar, select the Export icon (down arrow). The
CSV opens in Microsoft Excel. You can Save the CSV file to your desktop first or Open it
directly.

@® Note

Cash flow data exports the currency and the values to the CSV template.

Add the Curve Distribution data to the CSV file.
«  From Date, To Date: use the date format.

< Profile: If using auto-profile, enter the name of the default profile you want to use. This
is from the Distribution Profiles list maintained in Admin mode.

» Total: Enter a value to use as the cost total.
* Save the CSV file.
Import the CSV file.

* Inthe Details sheet, select the Import icon (up arrow), and then select Curve Setup
from the drop-down menu. The File Upload window opens.

e Locate the CSV file and select Open. The data will populate edited fields on the
Details sheet.

To import curve distribution data into the Cash Flow Worksheet by CSV import:

Managers User Guide
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Go to the shell tab, and switch to User mode.

In the left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

Select a curve from the log and double-click the curve to open the Cash Flow worksheet
window.

Open the right pane by way of moving the split screen to display the Cash Flow Worksheet
Cash Flow Details pane, as shown below, and select Baseline or Forecast.
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5. Select the Export icon (down arrow) to export the CSV template. You can Save the CSV
file to your desktop first or Open it directly.

6. Add the Curve Distribution data to the CSV file.

< Enter values in the time period distribution fields. Do not exceed the amount for
Unassigned.

e The Currency field must have the currency listed.
e Save the CSV file.
7. Import the CSV file.

« In the Details sheet, select the Import icon (up arrow), and then select Curve
Distribution from the drop-down menu. The File Upload window opens.

e Locate the CSV file and select OK. The data will populate edited fields on the Details
sheet.

8. Save the Details window.

@® Note

You can import data into cash flow by commitment curves in either transaction or
project currencies. If you try to import data in an incorrect currency, you will be notified.
For example, if the transaction currency is in Yen and the project currency is in USD,
and you try to import in Euro, you will get an error message in the CSV file. You will
need to correct the errors in the CSV before re-importing.

Bulk Edit Cash Flow

Bulk Edit is available on the Cash Flow Worksheet Cash Flow Details pane. Bulk Edit is useful
when there are multiple items to be edited that are associated with the curve data.

For example, if you are doing cash flow by CBS, the data in the Details window displays the
CBS codes in use. You can enter curve data for one or multiple CBS codes using Bulk Edit.

If you are doing cash flow by commitment and you are including change orders in the curves
(for cost information and auto distribution), you will see all commitment records in the Details
window—the base commit and any change commits. You can enter curve data for one or
multiple records using Bulk Edit.
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@® Note

If you are editing a Contract-type BP, the total in the Bulk Edit will be highlighted in the
details screen of the cash flow by contract curve.

To enter cash flow data using Bulk Edit:

1. Go to the shell tab, and switch to User mode.

2. Inthe left Navigator, select Cost Manager, and then select Cash Flow to open the Cash
Flow log.

3. Select a curve from the log and double-click the curve to open the Cash Flow worksheet
window.

4. Open the right pane by way of moving the split screen to display the Cash Flow Worksheet
Cash Flow Details pane, and select Baseline or Forecast.

5. Select one or more rows and select Bulk Edit. The Bulk Edit window opens.

6. The fields that are editable for the curve (based on the 